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Tools for Aggregate Reporting 
 

 

Standing Orders Aggregate Form 
 

Pharmacists vaccinating under standing orders provided by the New York City Department of Health 
& Mental Hygiene must now submit monthly aggregate reports online using the Standing Orders 
Aggregate Form.  
 

1. Log-in to the Citywide Immunization Registry (CIR)’s Online Registry (www.gov/health/cir) 
and click on the circle labeled “VIM.”  
 

2. Click on the tab labeled “Standing Orders Aggregate Form.” 
 
 
 
 
 
 
 

3. Select month for which you are submitting report and click “Continue.” 
 

 
 
 
 
 
 
 
 
 
 
 
 

4. Submit record of all vaccinations administered at your pharmacy for the month using the 
Standing Orders Aggregate Form. As with the paper and PDF versions of the form, aggregate 
doses must be 
reported every month, 
even if no (zero) 
vaccinations were 
administered that 
month. Forms must be 
submitted by the 10th 
day of the month, or 
the first business day 
after if the 10th falls on 
a weekend.  

http://www.gov/health/cir
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5. When form is complete, click “Submit.” Successful submission will result in a confirmation 

message at top of page.  
 
 

The Standing Orders Aggregate Form can be submitted multiple times each month. Data 
entered after the initial submission will overwrite old data.  If you attempt to enter data for a 
month for which immunizations were already submitted, a message indicating the date and 
time of previous submission will be listed at the top of the page: 
 
 
 
 
Additionally, a pop-up message will appear asking you to confirm submission. 
 
 
 
 
 
 
 
 

 
6. Optional: If you would like the Standing Orders Aggregate Form to be your default landing 

page upon logging-in to the Online Registry, click on the purple tab labeled “Set Up” and 
select the last item on the “Initial view” drop down list. 
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Standing Orders Report  
 
In addition to submitting monthly aggregate reports online, pharmacists can now also pull 
reports that compare the number of doses submitted via the Standing Orders Aggregate Form 
to the number of patient-level doses reported during the same time period using the Standing 
Orders Report.  
 
1. Log-in to the Citywide Immunization Registry (CIR)’s Online Registry and click on the purple 

circle labeled “VIM.” 
 

2. Click on the tab labeled “Reports” and select the tab labeled “Standing Orders Report.” 
 
 
 
 

 
 

3. Select the date range for the report and click “Continue.” 
 
 
 
 
 
 
 
 
 
 
 

 
4. View Standing Orders Report. A printer-friendly format of the report is available. This report 

does not need to be submitted. 
 
 

Questions? If you have any questions or comments regarding either the Standing Orders 
Aggregate Form or the Standing Orders Report, please call the CIR at 347-396-2400 or email us 
at cir@health.nyc.gov. 

 
 

. 
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