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D~partment of B~ildings 

TO: Bo~ough Superintende~ts DATE: October S, 1970 

When a~ alteration or b~ilding ~~~ice app:ication is being accepted 

by the Pla:r: Desk fer f":.li::1g, F::,.r::n 32 shall be prepared .for each applic

ation. A copy of F~~~ 32 re7ised 9/70-is att~ched hereto. 

At least once ea:h day, these forms shall be sent to the Inde:: 

Section ~-fr ere t-!;~y c::.:re to be c~'.mple:ted \·!:::. th minirm..u'71 delay and f onrardGd 

tc the Plan Exa:]:i.m.:.ion Se:tio~--:. The alte~ation a:rd building notice 

applications s~all be .for\·rarded by the Plar. Desl-= to the Plan Exar.:iina.

tion Section .for rs-.~iew· ir. the 'U=>:la:. TT'.a:mer. 

At the Plan Exar.iiri.atic!1 Se:-:,i::)::-i., t.he Chief E!1ginee:!"-E:igineeri:::,g -

shall be resp~nsible that ~he ccmpleted Form ~2, received from the 

Index Secti~r., is :i.!Th11ediately pla~ed in the co:--:..~esponding application 

i'older, 1-·1hethe:- the application ::.s a1mi ting assib::.me!lt or has been 

a~.signed t,c an exa~::i..:-~er. r::..an Exam:..:'.'".e::.·s s::all ir:dex and make Ferm :2 

part. of the ":)rig:i.~1 •1 a::,;,l:..:&ti~n. They shal2. r·efer to t-he Form 3,2 

during e.xaminat.i.':'r. 8: -~!"le 3.pplicati~n. 
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cc: Exec. staff 

Ind.us :,y-y 
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