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HOUSING AND DEVELOPHENT ADKINISTRATION co _

OEPANTMENT OF BUILDINGLS

oate: October 27, 1975

DIPARTMEINTAL .‘-‘.E,‘.‘.C?-‘-‘JDU'%

T0: Borough Sx.p-rm.‘endenrs - Borough Offices

F20M: -~ Bioisa F. Pcroszandola, Assistant Commissioner

SURJECT: | Violation Search Request - Request For Back Fee Informotion

This memorendum modifies the memorchdum of this office dated August 22, 1975
with resoect to the cbove subiect, pending revision of overol!l procedimre with the
Deportment of Reat ond Housmg Maml'enc-:ce.

Whe.': en cpplice:t makes o Violation Search Request on B Form 203, the opplicert
sha!l ba sdizad shat if bock fee informetion is dasiied, Form CBS-12 shali oiso £o
filled ovi. Tue eppiicent shaii forwerd Form CB3-12Z dircctly to Deportraent of
Buildings, Centrol Billing Saction - Room 8172, 100 Gold Street, 'N.Y., N.Y. 10035
The Central Billing Section will check only thos- occounts where en identification

number is indicaled and will return same to the oppliceat.

When the Violation Search Reguest has beer comsletzd by the Borough Office in
eddition to Deporiment of Buildings Violation Repo—ts, if ony, € eczy of NOTIZE -~
TO VIOLAT;ON SEARCH APPLI\.ANTS shall olso be forwarded to Doperiment of
Rent and Housmg Mcintenance. .
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. cc: Comm. Walsh . .
Deputy Comm. Jenkins
. T.V. Burke :
1.E. Minkin.
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