
Office of Labor Relations
New York State 

Voluntary Defined Contribution (VDC) Program 
for City of New York Employees

Today’s webinar will begin shortly.  
All attendees will remain on mute throughout the webinar.  

Please use the Q&A, located on the right side of your screen, in 
order to submit your questions. Webinar dates:

August 28, 2020 
August 31, 2020



Office of Labor Relations

Today’s Topics

1. VDC Program Overview 
2. VDC Program Key Dates
3. VDC Eligibility
4. VDC Vested and Non-Vested Employees
5. VDC Contributions
6. VDC Process for Agency HR Personnel
7. VDC Statements
8. VDC Website and Resources
9. Q&A Session



Office of Labor Relations

VDC Program Overview

The VDC program is a new defined contribution retirement 
plan option that will be available to all eligible employees of 
the City of New York and Public Employers. 

This program is separate and distinct from all other City 
retirement plans. It is an alternative to the City’s existing 
pension systems.
Beginning October 1, 2020, the City of New York will be 
offering the VDC program to eligible employees. 
Note: The Plan Sponsor for the VDC program is the State University of 
New York (SUNY) and the third-party service provider is TIAA.

OLR: Administrator for the City of New York for eligibility verification. 
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VDC Program Overview, continued

Participating Agencies/Public Employers:
Mayoral agencies, as well as elected official agencies and non-Mayoral agencies, include:

• DOE (740 H Bank)
• NYCERS (009)
• Police Pension (256)
• Fire Pension (257)
• Water Authority (185)
• TRS (041)

Public Employers: 
• NYCHA, 
• NYC H+H, and 
• SCA
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VDC Program Key Dates

October 1, 2020 VDC Program Start Date

August 31, 2020 –
October 2, 2020

Special Open Enrollment Period

October 16, 2020 Last Day for Agency HRs to Submit 
VDC Forms to OLR

November 13, 2020 First Payroll Deductions for All PMS 
Agencies, NYC H+H, and SCA

November 19, 2020 First Payroll Deductions for NYCHA
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VDC Program Eligibility

Eligibility Requirements:
– Hired on or after July 1, 2013,
– Must be active status on payroll,
– Be an unrepresented (non-union) full-time or part-time 

employee, 
– Have an annualized salary of $75,000 or more, and
– Not currently a member of any New York City pension 

system.
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VDC Program: 
Vested Employees

Vested Employees:
– Those employees who have already completed 366 

days of public service in New York City or State as of 
the VDC program effective date, or 

– Those employees who have an employer-sponsored 
retirement account with Fidelity, TIAA, Voya, or AIG.



Office of Labor Relations

VDC Program: 
Non-Vested Employees

Non-Vested Employees:
– The vesting period is 366 days of service from the 

employee’s enrollment in the VDC program.
– For those employees who have not yet completed 366 

days of public service in New York City or State as of 
the VDC program effective date, the employee’s 
payroll contributions will be sent directly to the 
Comptroller's escrow account until the employee 
completes the vesting period (i.e. 26 paychecks).
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VDC Program: 
Required Contributions

Employee Contributions:
Employee contributions are based on percentages relative to 
the employee’s salary:
− Annualized wages of $75,000.00 = 4.5%
− Annualized wages of $75,001.00 to $100,000.00 = 5.75%
− Annualized wages of $100,000.01 or more = 6%

City/Public Employer Contributions:
The City/Public Employer will contribute 8% of the 
employee's salary.

Note: Employee and employer contributions will be sent to TIAA for investment with the applicable investment provider.
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VDC Process for OLR and 
Agency HR Personnel

How to Obtain the Employee Eligibility List (PMS agencies):

Provide OLR* with 
the name/contact 
information of the 
person designated 

to receive the 
VDC employee 

eligibility list for 
your agency

OLR provides the 
VDC eligibility list 
to the designated 
agency personnel 
so that he/she can 

notify eligible 
employees about 
the VDC program

Agency HR notifies 
OLR if the 

information on the 
VDC eligibility list 

needs to be 
updated (add, 

change, or 
remove)

*Agency contact information must be e-mailed to Sang Hong (shong@nyceplans.org) and 
Christina Guertin (cguertin@nyceplans.org) 

mailto:shong@nyceplans.org
mailto:cguertin@nyceplans.org
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VDC Process for OLR and 
Agency HR Personnel, continued

Notify Employees of Program Information and Instructions:

Agency HRs distribute 
the following program 
information to eligible 

employees:
1) VDC SPD

2) VDC Verification and 
Acknowledgment Form

3) VDC Declination Form, 
and

4) VDC Comparison 
Chart

Advise employees to 
review the program 

information, including 
comparison chart 

between the VDC and 
pension program.
Advise all eligible 

employees to return 
either form back to the 
Agency HR no later than 
October 2, 2020 (Special 

Enrollment Period).

Agency HR reviews the 
forms and submits them 
to OLR for approval no 
later than October 16, 

2020. If enrolling, 
employee must 

complete and initial all 
sections of the VDC 

Form, including Section 
C, without exception. 

Otherwise, the form will 
be rejected and returned 

to the agency HR.

Note: Newly hired employees must submit forms to agency HR within 30 days of their hire date.
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VDC Process for OLR and 
Agency HR Personnel, continued

How to Submit VDC Forms to OLR:

Submit all employee forms securely to:
https://nyc-vdc.leapfile.net

Important: Do NOT mail forms.

https://nyc-vdc.leapfile.net/
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VDC Process for OLR and 
Agency HR Personnel, continued

OLR sends Notification to Employee to Enroll in VDC Program via TIAA Website:

OLR will review the VDC 
Verification and 

Acknowledgment Form 
received from the agency 

HRs.

OLR will direct verified 
employees to enroll in the 

VDC Program via TIAA’s 
website.

OLR will receive notification 
from TIAA to approve 

employee’s VDC enrollment.
Once approved, the VDC 
payroll deductions begin 

within 30 days after 
confirmation of enrollment.  

OLR will review the VDC 
Declination Form 

received from the agency 
HRs.

If the employee is  
ineligible or if the forms 
are incomplete, OLR will 
notify the agency HR to 

notify the employee.
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VDC Process for OLR and 
Agency HR Personnel, continued

Contributions:

For Vested Employees: 
OLR transmits payroll 

deduction files to TIAA for 
vested employees for both 

employee and employer 
contributions. TIAA will 
update VDC individual 

account records and direct 
the payroll contributions 

to the selected investment 
providers.

For Non-Vested 
Employees:

OLR maintains payroll 
deduction records for 
non-vested employees 
until 26 paychecks are 

met.

For Non-Vested 
Employees:

OLR transmits 
contributions to TIAA once 

the employee meets the 
vesting period (26 

paychecks):
1) Employee contributions
2) Employer contributions 

3) Interest on both 
contributions
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VDC Statements

Statements for Non-Vested Employees:

Quarterly Statement
OLR issues employee’s a 

quarterly statement 
detailing payroll deduction 
amounts by each pay date.

Completion of Vesting 
Period Statement
OLR issues a final 

employee statement with 
the following amounts that 
were transmitted to TIAA:
1) Employee contributions
2) Employer contributions 

3) Interest on both 
contributions 

Ceased Employees Prior to 
Vesting:

If the employee doesn’t 
complete the vesting 

period, then OLR will issue 
a statement for the 

following:
1) Employee contributions

2) Interest on employee 
contribution only
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VDC Websites/Resources

City of New York VDC Website (VDC program information & forms):
(Employees – Send questions using the Email the VDC Program link)
nyc.gov/vdc

HR Personnel - Send questions regarding the VDC program to:
VDCmail@nyceplans.org

SUNY VDC Website:
vdc.ny.gov

http://www.nyc.gov/vdc
mailto:VDCmail@nyceplans.org
http://www.vdc.ny.gov/
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Q&A Session 

The remaining time will be used to answer any questions 
that were submitted during the webinar.  

You can also submit your question now using the Q&A 
located on the right side of your screen.



Thank you for attending 
today’s webinar!
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