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A

Case Acceptance

Types of cases accepted by the Department of Forensic Biology

Case Type Associated Samples Case Designation

Homicide - Evidence BY'Y- #t

- Elimination exempl

- Evidence

o BYY.- #itt#
Sexual Assault - Elimination e F
ars (such as

Suspect FBY it

Property Crimes

BY'Y - ##H##

- Kinship exemplars
- Pseudoexemplars (razors,

toothbrushes, underwear, etc.)

Weapons (CPW, Found Firearm FBYY - #H#H
Assault FBYY - #####
FBYY - ##H#Ht
FBYY - ##H#Ht

toothbrushes, underwear, etc.)
Post-mortem samples D@YY -#Htt

(where @ = One-
letter borough
designation)

MitochondrfaBRNA Testing - Evidence

(mtDNA) - Exemplars FBYY -t
- Evi Assi

Outsourced vidence ssigned by contract
- Exemplars lab

Proficiency - Evidence Designated by
- Exemplars vendor
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* A biological sample from a known individual (commonly a consensual partner, homeowner, or employee
of a business), other than the alleged perpetrator or victim, which is analyzed for purposes of identifying

those portions of a forensic DNA profile attributable to the alleged perpetrator.

&
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B.

PCR DNA tests available for use

. . . CODIS
Supplier Kit Loci eligible
D8S2279, D21S11, D7S820, CSF1PO,
- D3S1358, THO1, D13S3
* ) i)
Identifiler D251338, D195433, Yes
D18S51, Ameloge
D13S317, D7S
ABI MiniFiler D2S1338, Yes
CSF1PO,
) YES
Yfiler* (Missing Persons
Cases Only)
OCME mtDNA Yes

*Systems used for routin

Scheduled an

for other types of examinations to be done before or
ines an item. Fingerprint processing, gunshot
e equally or more important than the presence of

Depending case, itimay be nece

analysis of stained or touched items for comparison with
amples, and/or suspects The deC|S|0n of What analyses are to be

discussions with the NYPD, and/or discussions with assistant district attorneys. The
scheduled analysis can change if prioritized items are negative and additional evidence
must be examined, or if additional evidence is accepted by the laboratory.

2. For post-mortem items submitted by the OCME medical examiners, the decision of what
analyses are to be performed is generally made by a Criminalist 111 or 1V after evaluation
of the items through review of the OCME paperwork and/or discussions with the medical
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examiner. For post-mortem sexual assault kits (or swabs submitted separately), serology
testing and DNA testing is not done automatically (with the exception of homicide cases).
Instead, the medical examiner responsible for the autopsy is notified and asked to reply if
testing is needed. For most such items, the Department of Forensic Biology will assign a
case number and store the items without scheduling testing. The Scheduled Analysis can
change if the medical examiner, NYPD and/or assistant district attorneys later decide the
analysis is needed.
3. For documented instances where a decedent (ME cases)d

e named suspect in

Target dates
Target dates are assigned by the evidence sigisi i ; e available
information. Target dates for amended r indivi creates the

assignment for the amended report.

Case Type
Homicide
Sexual Assault (Kit.D
itional Eviden ays
60 days
60 days
60 days
60 days
30 days
Suspect 30 days
Mitochondrial 90 days
Proficiency Assigned by vendor
Amended Reports (all Case Types) Same as Assignment Start Date
Miscellaneous 60 days
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Target dates can fluctuate in order to accommodate court dates, investigative leads, high priority

case, or if additional evidence is signed into the laboratory.

Regardless of the target date, a report should be written and submitted for review no later than
seven calendar days after the last analytical results are available

Case flow
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HOMICIDE, SEXUAL
ASSAULT, ASSAULT,
AND MISCELLANEOUS
CASES

PATERNITY, MISSING
PERSONS, AND
SUSPECT CASES

IDENTIFY
BLOOD/SEMEN/
AMYLASE

EXTRACT

RECUT OR
SUBMIT TO
IDENTIFILER™,
YM1, AS NEEDED
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Sexual Assault Kit (SAK) Processing Flow Chart

EA PROCESSES SAK

FILE TO “CLOSE SAK”

EXEMPLAR
ENVELOPE TO “IN
PROGRESS”

RACK

SPERM / P30
POSITIVE?

l

DETERMINE DNA RA

SEROLOGY RESULTS
RECEIVED AND

SAK TO “IN
PROGRESS”

COLLATED

IS THERE A
SUSPECT?

4

FILE STAYS WITH EA

SAK IS CLOSED AND
RETURNED.

FILE TO EA FOR
SEROLOGY REPORT

CUT POSITIVE ITEMS
FOR DNA
EXTRACTION

SAK IS CLOSED AND
TO "PENDING”

A

SEND REQUEST FOR
(V) EXEMPLAR
CUTTING

FILE TO DNA RA

g
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Property Crimes Processing Flow Chart

EA EXAMINES CASE,
SUBMITS EVIDENCE

EVIDENCE TO

SAMPLES

EA FINALIZES
FILE

EA PREPARES
DRAFT REPORT

N\

EA TRANSFERS
FILE TODNARA | ¢

h \

" “PENDING”

(4

&

"' ITIVE SAMPLE(S) |
|

AMPLIFIE

A SUBMITS
NATION
SA (S) TO
EXTRACTION, IF
APPLICABLE

EA COMPILES
RESULTS AND
STARTS DRAFT
REPORT

FILE STAYS WITH EA

4

4 SAMPLE(S) SENT FOR
QUANTITATION
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Sample Scheduling and Submission for High Sensitivity Testing and
Case Transfer

High Sensitivity testing is an additional type of testing that is available for samples from all case
types. Candidate samples for this testing are touched objects which likely consist of only skin or
epithelial cells, and samples that were found to contain biological fluid but did not yield results

with HCN DNA testing techniques. Samples with low amount emplate are referred to

called High Template DNA (HT-DNA) samples.

ual assault
all other

The Laboratory may accept cases with touched cl
cases if this is the only evidence in the case or if t
testing options have been exhausted.

Touched objects often yield potential ( tested with High
Sensitivity methods. Cases testeddniti amples with the
potential for High Sensitivity testi I completed, the Reporting

etected on a touched object, this does not
nerating a DNA profile(s) on an item

ay be designated for High Sensitivity testing upon initial acceptance or
followinggsting with HT-DNA testing which does not yield sufficient DNA or a robust
profile. A supervisor must approve submission of a previously processed sample for
High Sensitivity testing. Since DNA extracts degrade with time, High Sensitivity testing
may commence prior to completion of standard testing and its review.
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a. Samples that would potentially yield low amounts of DNA are typically objects

that have been handled and do not contain biological fluid such as blood, semen,
saliva, or even sweat. If an analyst is swabbing such an item, the High Sensitivity
swab and swabbing procedure should be utilized. These samples may include
but are not limited to:

1) Any touched object

a) Side of bottles, cans or contaig
b)
c)

Bat, broom, hand saw, ice pick handles

Bombs

Gun handles, triggers, magazines

Knife handles

Finger or palm prints

Swabs that were previously taken from touched objects such as:

a) Counters or banisters (these may often yield mixtures and should
be accepted as a last resort item)

b) Headboards
C) Portals such as window sills or door handles
d) Switches for lights etc
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e) Steering wheels or handles of car doors
4) Swabs taken by the latent print laboratory prior to fingerprint treatment

unless it is specified that possible blood, semen, or saliva was recovered
with the swab. (If the swab is KM positive upon examination for High
Sensitivity testing, the sample should be sent for HT-DNA typing if
enough DNA is recovered.)

specifics of the case. Nevertheless,
are handled to be High Sensitivit
potentially contain saliva, sweat,
samples. If HT-DNA sampl
transferred for High Sensi

h insufficient DNA for PCR DNA typing, but
Amylase, PSA, or KM positive
Scrapings or swabs of any handled objects

2) Those that produce a poor STR profile despite a sufficient quantitation
value

3) Note that if HT-DNA testing indicates the presence of a mixture, at best
LT-DNA testing can only generate the profile of the major component of
the mixture. Minor components may be used for comparisons, but cannot
be deduced unless the sample is an intimate sample.

Controlled versions of Department of Forensic Biology Manuals only exist in the Forensic Biology Qualtrax
software. All printed versions are non-controlled copies.

© NYC OFFICE OF CHIEF MEDICAL EXAMINER




FORENSIC BIOLOGY EVIDENCE AND CASE MANAGEMENT

MANUAL
CASE ACCEPTANCE
DATE EFFECTIVE APPROVING AUTHORITY PAGE
06-20-2016 QUALITY ASSURANCE MANAGER 12 OF 17
d. For cases with touched clothing, specific information is needed on where the

individual was touched (“On the arm” or “On the neck” is acceptable;
“somewhere on the shirt” is not acceptable). Exemplars from the victim(s) must
be submitted prior to any touched clothing is tested.

2. Sample Scheduling

a. When a case is submitted for High Sensitivit
e case already
has an entry in the database for HT-D nould be made

for the High Sensitivity DNA testin

However, if the evidence is not st i i olog ent, the
date received is defined as the,da i

b.

C examination, the case
eam for examination. A

d ype of evidence scheduled in the case, but

> OR if, in general, 5 or fewer HCN type items
ith 5 LT-DNA items, the case may be assigned as a
ion F below.

NA testing has been completed and case circumstances suggest
-DNA testing should be done on some items/samples, the Reporting
Analyst and/or supervisor may submit the file to the High Sensitivity team
for evaluation..

a) Ifthere is an arrested suspect, first contact the ADA assigned to
determine whether High Sensitivity DNA testing is warranted.

b)  If there is no suspect, consult the relevant agency investigating the
incident.
3. Case Files and Transfer
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a. If HT-DNA testing has already been started or completed in a case, a second file

may be generated when items are tested by the High Sensitivity team. The HT-
DNA testing results may be located in file 1 of 2, and the second file may contain
High Sensitivity DNA testing results.
b. If HT-DNA testing has concluded and the report hasbeen reviewed, forward the
file to the High Sensitivity DNA team for eval

C. High Sensitivity DNA testing may begi
technical review, upon supervisory a Lt gerform High
Sensitivity DNA testing promptly si degrade
with time, and thus, over time, th crease. See

1) TheHT, S q to a High Sensitivity
i ‘ to date, the 61 report, and

mple has already been extracted, the extract location, and the name
and location of the relevant extraction or microcon negatives will be noted
by the High Sensitivity supervisor. When the samples are brought into the
LT-DNA laboratory, state “transferred to HiSens” (or a similar statement
indicating the transfer) in the DNA tracking sheet. The High Sensitivity
team will temporarily transfer the extract tube to the LT-DNA facility,
where it will be stored in a cryobox labeled “transferred from HSC
testing”. A new tracking sheet will specify all aliquots for High Sensitivity
testing and will be kept in the High Sensitivity file. Upon completion of
High Sensitivity PCR DNA testing, the original extract tube will be
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returned to its original storage location with a note on the tracking
indicating its transfer.

3)  When necessary, the High Sensitivity team may re-cut a sample whose
chain of custody is in the original case file. The High Sensitivity team
member will arrange with the original HT-DNA case analyst, if necessary,
for temporary possession of the file in order to gain custody of the sample.

4)  The original HT-DNA analyst should I ansitivity team

5)  The High Sensitivity team s
suspect profiles.

4. Report Notations

ding to the following

d'to the High Sensitivity team
orwarded to the High Sensitivity group

analysts of Both teams must communicate and share results. Moreover, when testing
occurs subsequently, the High Sensitivity DNA analyst should relay results to the HT-
DNA analyst.

Communication between analysts sharing cases facilitates such necessary tasks as the
following:
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a. Comparison of foreign profiles in either file to mixtures suitable for comparison

in the other
Assignment of foreign profile monikers (i.e. Male Donor A, B, C...)
Establishment of report dates and report order

G. Sample Scheduling and Submission for Hybrid

In some instances, it may be appropriate to split t
portions and to process the samples separate

groups for testing. Refer to the approp i ing of High
Sensitivity and HT-DNA items.

arrest and/or the individuals involved obwously knew each other (i.e., mother-
aughter, husband-wife) should NOT be scheduled as hybrid cases. The handle
e weapon should NOT be scheduled for High Sensitivity testing

These cases should be assigned for HT-DNA testing only; if in the future, testing of the
handle of the weapon is requested, this can be done by analysts trained in High
Sensitivity methods.
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3. Homicide cases with arrested suspects SHOULD have weapons scheduled for High
Sensitivity testing (if applicable).
4, If knifes, bats, etc., are found in suspect’s homes, cars, or on the suspect’s person, these

should be scheduled for blood and HT-DNA testing only as well.

&
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5. Sample Scheduling

When a case is submitted for Hybrid testing, all relevant logbooks and databases should
be completed as with any other testing. If the case already has an entry in the database for
testing with the same or another group within the lab, a second entry should be made for
the Hybrid testing portion. In this instance, the date received is defined as the date the
case was transferred for Hybrid testing. However, if the g g is not stored in the
Forensic Biology Department, the date received is d he evidence returns
to the lab.

Hybrid cases have a 60 day target date.

typically be perfor ' ins were found unless it is
somehow clear f i ation that the knife was handled by a perpetrator
i hich the identification of the

essful and/or significant).
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Evidence Sign-in
GUIDING PRINCIPLES AND SCOPE

The Department of Forensic Biology receives evidence primarily from New York Citylaw enforcement
agencies for DNA testing. On occasion the Department will accept cases from,other agencies; however,
these agencies must have prior authorization to submit evidence. Evidence submitted for/DNA analysis,
regardless from which agency it is submitted, must be vetted by the Sign-In Team enasupervisor.

The primary responsibility of the Sign-In Team is to triage any evidence submitted for DNA analysis
before it can be examined. The two main purposes are to determing the probative value of the evidence
and, once that has been established, to assign the evidence'to,a Forensic Biology case. The procedures
below describe the evidence sign-in process.

PROCEDURE

Email Accounts. The DNA Sign-In email,account (DNASignIn@ocme.nyc.gov) is used by the Sign-In
Team for case-related communicatigns such as requests for exemplars, clarification of discrepancies in
submitted paperwork and customer requests forfexpedited testing, and any other case-related inquiries.
The Sign-In Team monitors this account throughout the day and updates the cases and the communication
log as necessary.

The High Sensitivity DNA Testing email account (HighSensTesting@ocme.nyc.gov) is used for fee-for-
service cases fram,outside ofthe City of New York. Members of the High Sensitivity team monitor this
account.

A.  Evidence Sign-in Process

Evidence is evaluated for acceptance using the following general guidelines. Not all steps are
completed for all cases. For example, Step 3 (checking DEMP) is not applicable for cases from
jurisdictions outside of New York City. At any point, if additional information is required before
accepting the evidence, the appropriate agency is contacted to obtain the information needed.

1. The Forensic Biology Sign-In Team and/or a supervisor evaluate the submitted case
information for each item of evidence. During the evaluation process, the
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communication log and case notations may be created and additional documents may
be considered (e-mailed pdf forms from DAQOs, NYPD, etc.)

a. Review the case details to determine if enough information is available to
accept the case.

b. The criteria to accept an outside jurisdiction case forHigh Sensitivity Testing
also includes completion of a legal contract and submission of the appropriate
fees. The High Sensitivity team, with the aid of legal counsel, will track these
factors.

c. Outside jurisdiction cases submitted for Missing Persons/Unidentified Human
Remains cases must have a blanketilegal agreement approved and signed prior
to the evidence being submitted., A copy-can be obtained from the Legal
Department. In addition, aSupervisor will have also had communication with
the agency regarding cases thatwill be,submitted for anthropological exam
and DNA testing.

Check the Forensic Biology case databases (“Access” and LIMS) to determine if the
evidence is from a new incidenter is‘additional evidence for an existing Forensic
Biology case.

a. If the evidence submitted is additional evidence connected to a sexual assault
kit, ibshould bemeted as such and the additional evidence will remain in a
pending status until a Criminalist IV supervisor evaluates the evidence for
acceptance:

Check the DNA Evidence Management Program (DEMP) to determine if there is any related
evidenceor a case conferral.

Make case conferrals, if necessary, and create or update the communication log.
a. Ifarequest or communication comes into the lab prior to the evidence, a
communication log can be started within the LIMS and attached to the applicable

case record after the evidence is accepted in Forensic Biology.

b. If the case will be deferred, proceed with the Deferral Procedures outlined in
Section C.
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5. New cases are automatically assigned the next available Forensic Biology number by
the LIMS. Each incident gets a unique Forensic Biology (FB) number, which usually
means one case record per victim. However, some types of cases with multiple
victims, e.g., homicide/suicide, double homicide, assaults/sexual assaults with more
than one victim, or mass disasters; are counted as one incident,.anditherefore would
be a single case. Serial or pattern crimes (more than one homicide, sexual assault, or
assault but over a period of time) have individual cases pervictim. All'evidence
associated with each incident will use the same FB number (Seeithe Evidence Sign-In
procedure for a description of FB number formats).

If the evidence is from a case that was started prior to the LIMS, the®riginal FB number can
be entered manually in the LIMS.

a. The format of the case number varies by case type. The case number formats
for new Forensic Biology cases are:

Criminal casest FBXX-YYYYY
Missing Persens cases: FBXX-YYYYY
Suspect'cases: FBSXX-YYYYY
Proficiency Tests: FBPTXX-YYYYY
Random Reanalysis (STRs): FBRAXX-YYYYY
Training cases: FBTRXX-YYYYY

XX = last two digits of the calendar year
YYYYY = a 5-digit number corresponding to the order in which the case
was received during the calendar year

For example, the 10" case accepted in calendar year 2013 that is categorized as either
Criminal or Missing Person would be assigned case number FB13-00010.

b. Forensic Biology also has “case” designators for the following miscellaneous
testing activities: QC Box, Reagent, Research, SRM, WTC-Disaster
Manhattan, and WTC-Reported Missing.

6. Complete the Scheduled Analysis and confirm that the appropriate target date was assigned to
the evidence.
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7. Important: Add an “RA” entry for each anticipated case report. This is equivalent to
creating an “assignment” for testing. Initial information will be the functional group(s),
assignment start date, and target date. The actual RA for the assignment can be selected later.

8. Enter case information into the Forensic Biology case record.

a. Outside jurisdiction cases submitted for High Sensitivity testing arrive with an
assigned “OJ” number that should be entered ifto a cross=reference field of
the case record.

b. For Missing Persons/Unidentified Human Remains cases submitted from
jurisdictions outside of New York City, enter “NYS Grant case” into the Notes field
in the case record.

9. Once the sign-in process is complete, the,.case 'may require a supervisor review. If a review is
not required, it is submitted directly for evidence exam. If a review is required, a supervisor
shall review the submission and'the sehedule of,analysis, and either accepts it or rejects it
back to sign-in for correction."Most property crimes, weapons cases, and suspect files may
not require sign-in review.

Note: Any “high'priority” designation must be first approved by a Forensic Biology
Manager. Stranger cases (i.e., no suspect cases) must be visibly indicated for proper
processingy

10. After the,case is accepted by the sign-in supervisor, the EU will be notified through the LIMS
that the evidenge,is ready for examination and should move it up to the 5" floor for analysis.

B.  Additional Evidence for Previously Submitted Cases

1. If the case existed prior to the LIMS, request the case file from the analyst if the case
is still open or from the Administrative Team if the case has been completed.

2. Determine if the additional evidence requires testing. Proceed with evidence sign-in or
evidence deferral.
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3. If the additional evidence is for a High Sensitivity or Hybrid case still in progress, send a
notification to the High Sensitivity or Hybrid supervisors to alert them to the additional
evidence.

Evidence Deferral

At any point of the case acceptance evaluation process the following steps mustbe followed to defer
any evidence from testing:

1. Contact the NYPD DNA Liaison Unit (LU) and/or District Attorn€y’s office (DAO) via
telephone or e-mail to obtain authorization taxdefer evidence. All contacts are documented in
the communication log for the case.

2. After authorization is granted, deferrahnotifications are generated and distributed to
the LU and DAO.

a. Notifications are completedhby a member of the Sign-In team or a Forensic
Biology supervisor or manager.

b. The LUMSihas functionality for generating and distributing the notifications.

Controlled versions of Department of Forensic Biology Manuals only exist in the Forensic Biology Qualtrax
software. All printed versions are non-controlled copies.
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