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1. Policy

Definitions
Technical Revi refers to an evaluation of the case file documentation
to ensure tha scientific basis for the conclusions offered in the
anthropology report. and_proficiency tested FAU analysts may serve as

Administrative Review:
case file documentation to ensur
complies with the OCME FA
standard operating procedures. Only compe
serve as Administrative Reviewers.

case documentation is complete and
ractices outlined in the relevant
iciency tested FAU analysts may

4. Peer Review Procedure
All analytical notes, supporting documentation, ing draft reports are
subject to the peer review process prior to case finaliza
Documentation and Reports). The peer review proce review and an
administrative review. Usually the technical and admi eted by the
same analyst. The intent of the peer review process is to verify t

e The methods used and conclusions reported are consi
scientific standards.

e The reported conclusions are supported by the case docum
notes and supporting documents).

e The anthropology working draft report is written in a clear and profé§8ional manneg

e The analytical notes and anthropology working draft reports are SOP cofgliag

4.1 Peer Review: The report author shall submit the case file to another FAU analyst for
peer review. The Director shall ensure that peer review requests are equitably distributed
among FAU analysts. If possible, the analyst assigned as reviewer should not have any
prior involvement in the analysis of the case.
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4.1.1 Technical Review: The assigned reviewer shall perform a technical review of the

supporting documentation to determine if:

ate, and appropriately reported.

conclusions.

4.1.2 Administrative Review: Ata
the most current workin
documentation to determine if:

The working draft report is written i
The working draft report and associ

requirements.

e The case documents conform to A

Documentation, and Reports.

e References are correctly cited and all sources ar

reference section.

4.1.3 Working Draft Reports: All working draft reports should be unsig

marked as drafts.

working draft report and case file documents. At a minimum, the technical review
shall evaluate the anthropology working draft report, analytical notes, and

ae appropriate analyses (i.e., methods and techniques) have been

gs have been documented in the analytical notes and

g draft report is accurate and consistent with
he analytical notes and supporting documentation
iCi ientific support for the results and/or

jnistrative review shall evaluate

ical notes, and supporting

 and cle

Note: Anthropology working drafts reports are not considered part of the case file
and are not retained after completion of the peer review process.

4.1.4 Technical and Administrative Checklists: The reviewer(s) shall follow the
technical and administrative checklists on the Peer Review Form to ensure that
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the pertinent information listed in 4.1.1 and 4.1.2 is checked prior to completion
of the peer review process.

Upon completion of the technical and administrative reviews, the reviewer shall
S|gn and date the Peer Rewew Form and return the case folder to the case analyst

the Director or designee for approval. The report is
e Director or designee signs the “Report Finalization”
form and indicates recommended disposition of the
remains. inalized, case analyst shall print and sign two copies of the
report an

section 4.15).

5. Conflict Resolution

iewer will bring any errors,
the case analyst either verbally
i s) shall discuss all

5.1  Referral: During the peer review
disagreements and/or suggested edits to
and/or in written communication. The

member for an independent evaluation.

5.1.1 Reasons for Referral: Minor formatting issues, typg
to writing style are typically not grounds for r
leading to a referral may include, but are not limited to?

e Methods, techniques, reasoning and/or conclu
inaccurate, unsubstantiated, inappropriate or outsi
applicable discipline.

e The case work exhibits substantial non-compliance with t
or other approved procedures.

e Reported conclusions are not supported by the analytical notes and
supporting documentation.

e Ethical concerns or conflicts of interest are evident.

5.2  Non-concurrence: If the peer reviewer(s) and case analyst are unable to resolve an issue
and there is a non-concurrence, the matter shall be referred to an additional FAU analyst
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for review. If the matter cannot be resolved internally then the case will be referred to the
Chief,Medical Examiner (Chief) or Deputy Chief Medical Examiner (Deputy). The Chief
Deputy shall review the case documentation and decide whether to let the analyst sign
ﬂ port as is or re-assign the case to another analyst. The Chief or Deputy can consult
prensic A gpologist with technical expertise in the field.

ternal reyiewer before making their final decision. The external reviewer should be

ence Form shall be filled out explaining the issue(s) that cannot be
en the peer reviewer(s) and report author(s). The completed Non-
orm and the entire case file including a current draft report shall be

can be found ofNthe Anthropal@gy network drive. A Peer Review Form shall be
completed for a
maintained with t
case file (see ANTH-

Revision History

REV. DATE SUMMARY O CHAN
26 January 2018 L

Removed sections 4.2-4.

1 14 December 2018 make the procedures ref






