
What Is a Department of Buildings (“DOB”) Stipulation? 

The DOB might offer a respondent (the person charged with violating a NYC law or rule) a “Stipulation” prior to 

a hearing.  

What is a “Stipulation”?  

A stipulation is an agreement between the respondent and an agency, such as the DOB, in which both sides 

promise to do certain things instead of having a hearing.  

The DOB Promises To: 

• Fine the respondent only half of the penalty fee that they would have to pay were they found in violation.

The Respondent Promises To: 

• Admit to the violation and pay the 50% penalty.

• Note: Although the respondent will only have to pay 50% of the penalty, the respondent will still be

considered in violation. This means that if he is found “in violation” of the same charge a second time, he

will face a higher penalty as a repeat offender.

• “Correct” the violation by fixing the problem.

• File a Certificate of Correction with the DOB. This is a document that shows that the respondent

“corrected” the violation and paid the 50% penalty.

• The respondent must file the Certificate of Correction within 75 days of the hearing date on the summons.

• In order to be valid, the Certificate of Correction must be approved by DOB, and this process can take

weeks.

• Tip: If you are the named respondent or property owner, the quickest way to get a Certificate of Correction

approved (or to find out the approval status) is to submit it in person, at the NYC Department of Buildings

– Administrative Enforcement Unit, located at 280 Broadway, 1st Floor, New York, NY 10007, between

8:30 am and 2:30 pm.

If the respondent agrees to the stipulation, but DOES NOT meet these requirements, they will be found in 

violation and have to pay the full (100%) penalty.  

How Does a Respondent Know If a Stipulation Is Being Offered? 

• The respondent might get a letter in the mail (from DOB or OATH) informing them that a stipulation is

being offered.

• The respondent might be informed that a stipulation is available when the respondent first appears at

OATH for the hearing.



• The respondent (or their representative) can ask an OATH Help Center representative if a stipulation is

being offered.

When Can a Respondent Accept a Stipulation? 

• A stipulation must be accepted before the first scheduled hearing date printed on the summons. However,

where the respondent appears at OATH on the date of the first hearing, they can accept the stipulation

before the hearing starts.

• A respondent CANNOT accept a stipulation after a hearing has started. Note: If you accept a stipulation,

the time to comply starts from the hearing date on your summons.

For Further Assistance, Please Contact The OATH Help Center In Person At Any OATH Location, Monday To 

Friday, From 8 AM - 5 PM, Via Telephone At (212) 436-0845, Or Via Email At Manhelpcenter@oath.nyc.gov. 

Bronx Brooklyn Manhattan Queens Staten Island 
260 E.161st Street, 6th FL  
Bronx, NY 10451

9 Bond Street, 7th FL    
Brooklyn, NY 11201            

66 John Street, 10th FL  
New York, NY 10038 

31-00 47th Avenue, 3rd FL
Long Island City, NY 11101 

350 St. Marks Place, Main FL 
Staten Island, NY 10301 
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