
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BY MAIL/HAND DELIVERY 

- Fill out the FOIL Request Form.  

- Please provide an email address, if possible, to receive notification of acknowledgment and the requested records.  

 

ONLINE REQUEST (EASIEST METHOD)  

 

1. Go to www.nyc.gov/openrecords 

2. Click “Request a Record”  

3. Select “Office of Administrative Trials and 

Hearings” as “agency” 
 

4. Be specific about the records you are 

requesting (e.g. provide summons numbers, 

date ranges, types of documents you are 

requesting, etc.)  

 

Please note:  If you do not provide an email address, 

you will have to pay for the cost of duplicating the 

records before we will send you the records (25 cents 

per page and 63 cents per disk). 

 

 

 

 

 

 

HOW TO REQUEST RECORDS FROM OATH 

 

WHO IS REQUESTING RECORDS?  

- If you are a respondent or the respondent’s registered representative, please fill out the Document Request Form.   
 

- If you are neither the respondent nor the registered representative, please fill out a FOIL Request.  

 

 

HOW TO MAKE A FOIL REQUEST: 
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