Emergency Housing Voucher (EHV) Program:
NYCHA: Completing a Paper Rental Packet

New York City
Housing Authority



Rental Packet Submission

v'EHV voucher holder should work with their housing navigator to
locate a suitable unit on the private rental market.

v'EHV voucher holder and the landlord must complete the rental
packet.

v'Review the Rental Checklist to confirm you have all the required
forms and documents before you submit the rental packet to
NYCHA.

v If the EHV voucher holder has a paper rental packet, the
completed packet should be emailed to: s8.rtu@nycha.nyc.gov

v Please make sure pages are scanned in order (1, 2, 3, 4) and all
documents are complete.

New York Housing Authority


mailto:s8.rtu@nycha.nyc.gov

Required Documents for Rental Packets

NYCHA Forms: Required Supporting

 Request for tenancy approval Documents:
— must be signed by both the « Copy of the previous lease (rent
tenant and the owner stabilized units)

e Section 8 property owner * New buildings to NYCHA:
registration form « Copy of the Deed

. — \W- » Certificate of Occupancy —
$ae)??oersraf°r Taxpayer ID — W-9 required for all buildings built or

altered in 1938 or later.

 Disclosure of Information on . For Coops — proprietary leases
Lead-Based Paint form — must and shareholder certificates
be sign by both the tenant and
the owner e For Condos/Coops — letter
authorizing rental on official
letter head by officer or board
member

New York Housing Authority



Rental Checklist (1/2)

Documents Required from Section 8 Property Owners/Managing Agents

* Request for Tenancy Approval Form. This form must be completed and signed by you and the owner.

» Sectlon 8 Property Owner Reglstration Form. This form must be completed and signed by the owner or owner’s
authorized agent. If there is more than one owner on the deed, the individual designated as the payee must be indicated
on this form. If the owner is new to the Section 8 program, a full mailing address must be provided (P.O. Boxes will not
be accepted).

» Bequest for Taxpayer ID Number and Certlfication - W-9 Tax Form. This form must be completed and signed by the
owner or authorized payee. The tax |D or social security number and the mailing address of the owner or authorized
payee, must match the number and address on the owner registration form.

e A Copy of the Previous Lease Agreement or the Homes & Communlity Renewal (HCR) Rent Reqglsiratlon Form
(Only Requlred for Rent Stablllzed Unlts). A copy of the previous lease agreement is reguired for all rent stabilized
units. If the unit was never rented, a copy of the HCR Initial Apariment Registration form must be provided.

» Disclosure of Information on Lead-Based Palnt Form. This form must be completed and signed by you and the owner.

« NEW BUILDINGS - A Copy of the Recorded Deed for Property Owners Who Are NOT Already on the Program.
If the deed is not recorded, a copy of the unrecorded deed and a letter from the closing attorney must be provided to
confirm ownership of the property.

* NEW BUILDINGS - Certlficate of Occupancy (CO). A Certificate of Occupancy (CO) states a building’s legal use
and/or type of permitied occupancy. New buildings must have a CO and existing buildings must have a current or
amended CO. If NYCHA is unable to obtain a CO from the Department of Buildings’ website, the owner must provide
the CO or a “Letter of No Objection” for buildings built or altered in 1938 or later.

New York Housing Authority
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Rental Checklist (2/2)

Additional Documents Required for Certain Unit Types

# Condominlums/Cooperatlves. If the residence is in a condominium or a cooperative building, the submission must be
written on official letterhead and signed by an Officer (Board Member) authorizing the rental of the unit.

» Condominlums. If the residence is part of a condominium, owners of the condominium are required to submit unit deeds.

o Cooperatlves. If the residence is part of a cooperative, owners of the cooperative are required to submit proprietary
leases and shareholders certificates.

* Low Income Housling Tax Credit (LIHTC). To establish rent reasonableness for buildings that are in receipt of low-
income housing tax credits, owners must submit a complete rent roll for the entire building, which includes bedroom
size(s), at the time of the initial lease-up, lease renewal or contract rent change.

+ Property Owned by a Trust. If a property is owned by a trust, documents submitted must be signed by a trustee. If the
property is part of an estate, letters of testamentary (legal documents) must be included in the submission.

+ Recelvershlps. For buildings under receivership, including 7A administrators, a document from the court appointing the
receiver or 7A administrator must be provided.

+ Partnerships. If there is a partnership agreement, the NYCHA Section 8 Property Owner Registration Form is required
as proof to authorize a payee and it must be signed by each member of the partnership.

New York Housing Authority
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Completing the Request for Tenancy

Approval Form (1/4)

All fields must be completed.

This field is completed by NYCHA
List the complete address of the rental unit

Enter the requested start and end date of
the lease

Indicate number of bedrooms in the rental
unit

Indicate the year the rental building was
constructed

List the proposed contact rent

Indicate security deposit amount, if any

List the date the unit is available to be
inspected

Identify the structure — you must check one

10. This section only needs to be completed if
the unit is subsidized. If the unit is

subsidized, identify the type of subsidy

New York Housing Authority

HOUSING
AUTHORITY

WY
N

[Reser |
Request for

Tenancy Approval

Housing Choice Vioucher Program

LS. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMEB Approval No. 2577-0169
(exp. 7/31/2022)

Voucher #

The public reparting burden for this information collection is estimated to be 20 minutas, inchuding the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of informa-
tion. The Department of Housing and Urban Development (HUD) is autharized to collect the information on this form by Section 8 of
the LL5. Housing Act (42 U.5.C. 1437f). Form is only valid if it inchades an OMB Control Number, HUD is committed to protecting the
privacy of indniduals' information stored electronically or in paper form, in accordance with federal privacy laws, guidance, and best
practicas. HUD expects its third-party business partners, inchuding Public Housing Authoritics, who collect, use maintain, or dissemi-
nate HUD information to protect the privacy of that information in Accordance with applicable law. When the participant sebects a unit,
the owner of the unit completes this form to provide the PHA with infermation about the unit. The information is used to determine if
the unit is eligible for rental assistance. HUD will not disclose this information except when required by law for civil, criminal, or regula-
tory imvestigations and prosecutions.

2. Address of Unit

Srrear Addvess Ape. N
Crey Sare ap

5. Year Constructed

[TTT]

1. Name of Public Housing Agency
PHA)

New York City
Housing Anthority

4. Mumber of
Bedrooms

[L]

3. Requested Beginning
Date of Lease

6. Proposed Rent
sCITITTILT
(mmdyy) ’

Requested End Date of Leass

MYy

7. Security Deposit Amt

s([TTTT1LT]

B. Date Unit Available for

9. Swucture Type

Single Family Detached
{one family undier one roof)

Semi-Detached! duplex,

Low-rise apartment building
{4 stories or fewer)

Manufactured Home

Inspection attachad on one side) {mobile homa)
D:Ijj:l:l:l:l Rowhouse Townhousa High-rise apariment building
MY {attached an two sides) {5+ staries)

10K this wnit is subsidized, indicate type of subsidy:
D Section 221 (d) {3} BMIR) D Section 236 (Insured o uninsured) D Section 515 Fural Development

D Section 202 D Home D Tax Credit

|:| Other (Describe other subsidy, including any state or local subsidy)

Fage 1 of 4 from HUD-52517 (0712015

ref. Handbook 7420.8

HA 0590125 [Rew I000AS vT)VS_20440102 REQUEST FOR TEMANCY APPROMAL Previous edifons are obsolels




Completing the Request for Tenancy
Approval Form (2/4) .

The owner shall provide or pay for the utilities/appliances indicated balow by an "0°. The tenant shall provide or pay for the utilities!
appliances indicated below by a *T". Unless otherwise specified below, the owner shall pay for all wiilities and provide the refrigerator
and rangelmicrowave

If this page is not completed,
NYCHA cannot process the
rental packet.

11. Utilities and Appliances

The owner must indicate who
IS responsible for each utility
type by placing an “O” for
owner or “T” for tenant.

New York Housing Authority

Voucher #

ftem Specify fuel type Paid by

Heating f MNatwal Gas Bottled Gas Electric Heat Pump il Other N
Cooking | MetwalGas | Battled Gas Electric Other T
Water Heating f MNatwal Gas Bottled Gas Electric Qil Oither N
Other Electric T
Fater [a]
REE fo]
Trash Collect o
Air Conditioning T
Other (specify) m

Provided by
Refriges Q
Range/Microws (o)
Page 2 af 4 from HUD-52517 (D772019)

NYCHA 089,128 [Rew 10M0A3VTIVE_2

0140102 REQUEST FORTEMANCY APPROVAL

ref. Handbook 7420.E
Previous adifons are obsoiele
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Completing the Request for Tenancy Approval

Form (3/4)

12. Owner’s Certifications -

(a) if the building has four of more
units, then the owner must complete
this section. The owner must provide
information for comparable
unassisted units within the building
that were recently leased.

(b) The owner must certify they are not
related to the voucher holder.

(c) The owner must check one box in
response to the questions relating to
lead-based paint.

13. through 15. — the owner should
read and understand these sections.

New York Housing Authority

HOUSING
AUTHORITY

Voucher £

12. Owner's Certifications.

a. The program regulation requires the PHA to certify that the rent chargad to the housing choice woucher tenant is not more than the remt
charged for other unassisted comparable units. Owners of projects with more than 4 units must complete the following section
for most recently leased comparable unassisted units within the premises.

1. Address
IEEEEEEEEENEEEEEEEEEEEEEEEEEEEEEEEEE
Unit Nurmber Date Rentad Rental Amount
Ly LT JENEEERREN
ImmE Y
2. Address
HIEEEEEEEEENEEEEEEEEEEEEEEEEEEEEEEEEE
Unit Nurmber Date Rented Rental Amount
L) Ll T sLI LTI L]]
[Ty
3. Address
HAEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
Unit Nurmber Date Remad Rental Amount
L) Ll T sLI LTI LL]
[Ty

b. The owner (inchading a principal or other interested party) is not the parent, child, grandparent, grandchild, sister or brother of amy
member of the family unless the PHA has determined (and has notified the owner and the family of such determination) that
approving leasing of the unit, notwithstanding such relationship, would provide reasonable accommodation for a family member who
is a person with disabilities.

c. Check one of the following:

|:| Lead-basad paint disclosure requirements do not apply because this property was built on or after January 1, 1978,

The unit, commaon areas servicing the unit, and exterior painted surfaces associated with such unit or common areas have been
found to be lead-based paint free by a lead-based paint inspecior certified under the Federal certification program or under a
federally accredited State certification program.

D A complated statement is attached containing discloswe of known information on lead-based paint and’or lead-based paint
hazards in the unit, commeon areas or exteriorn painted swiaces, including a statement  that the owner has provided the lead
hazard information pamphlat to the famiby.

13. The PHA has not screened the family’s behavior or suitability for tenancy. Such screening is the owner's responsibility.
14.The owner's lease must include word-for-word all provisions of the HUD tenancy addendum.
15. The PHA will arrange for inspection of the: unit and will notify the owner and family if the unit is not approved.

ref. Handbook 7420 B
NYC

HA 059,128 (Rew 101012 VT W3 _20140102 REQUEST FOR TEMANCY APPROVAL Previous edfons are obsolele




Completing the Request for Tenancy
Approval Form (4/4)

The owner or owner representative

must complete and sign the top half

of the page. Please make sure all

fields are complete, including:

» Last, first name of owner/owner
representative

e Signature and date

 Business address
* Telephone number

The EHV voucher holder must
complete and sign the bottom half of
this page. Please make sure all

fields are complete, including:

» Last, first name of EHV voucher holder
e Signature and date

* Present address of EHV voucher holder
* Telephone number

New York Housing Authority

Woucher #

Sigmarure

Business Address

mmddyryd

Talaphons
Number

Print or Type Name of Household Head

5igmamre
(Household Head)

Present Address of Family

NYCHA 059,128 [Rey IDMIDASwT)VS_20140102 REQUEST FORTEMANCY APPROVAL

(mmdayyyy

Telaphons
Number

from HUD-52517 (07/2019)
ref. Handbook 74208
Previols ediTons are obsdiete

HOUSING
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Completing the Section 8 Property Owner

Registration Form (1/5) -

Please make sure all fields are
completed.

* This form must be completed and
signed by the owner or owner’s
authorized agent.

» |f there is more than one owner
on the deed, the individual
designated as the payee must be
indicated on this form.

 Must complete the full address,
with unit number, of the
prospective rental unit.

New York Housing Authority

HOUSING
AUTHORITY

NEW YORK CITY HOUSING AUTHORITY w

LEASED HOUSING DEPARTMENT
SECTION & PROPERTY OWNER REGISTRATION FORM

APPLICANT DR TERANT NAME(S) Vioucher #:

#
Lﬂm|||||||||||||||||F'FWIIIIIIII IHIMD

UNIT TO BE RENTED [Sire=i)

BORDUGH: |:| BROMX |:| BROOKLYM DMQNHM‘[AN |:| QUEENS |:| STATEN ISLaND

WVENDOR # {Found on Section 5 Subsidy Check)

D10 YOU NOW HAVE O HAVE YOU 1aD CITTITTT I lT]
SECTION B SUBSIOY IN TH4S BLILOING? D"ES D”c' 'FYE&{uuuanamp

o HEREENEEENEEEEN

| | | | | |-| | | | | T{}TﬁLtGFFDDM!I:I:l DATE OF PREVIOUS VACANCY

[y
IS BUILDING: |:| AENT COMTROLLED DCDNDDMINIUM |:| COoP

[[Jrewtsmavzen [ Jrsrmvwouss [Jomen [ [T [ [ [T T[]
teaseTenm: [ |1vean [ |zvesns

ARE THERE aNY SERVICE OR OVEACHARGE CASES CURRENTLY PERDING WITH DHCR? |:| YES |:| HO
IFYES, LIST DOCKET DOCKET == DOCKET &:
i HEEEEENEEEEEERENEEEEEEEEEER

DO YOU AECEIVE A LOW INCOME HOUSING D“S |:| Wo  IFYES, SPECIFY THE LOW INCOME HOUSING § D:l:l:l:l
TaX CREDIT FOR THIS APARTMENT? TAX CAEDIT AUTHORIZED RENT

[ COPY OF PREVIOUS LEASE AND'OR RENT REGISTRATION MUST BE SUBMITTED ]

PaaE 1] na 1] ¥Rewess 111w

NAME OF DEVELOPMENT

|H||H|H||H||H|H||H||H||H||H

[ BUILDING OWNER

m%?WIHIIHIIHIIHIIHIIHIIHIIHI

THE BUSINESS 15 A: D CORPORATION |:| PARTNERSHIP i LIMITED LIABILITY
[ ] ummep paamuersuie || soLe PRoPRIETORSHIP || iNDvDUAL [] st

D ESTATE D COOPERATIVE D CONDOMINILIM D NOT FOR PROAT

MAILING ADDRESS OF OWHNER (No. & Street)

COTr o 0 M
I LR
A D561 10) E_201

22 (Few. 10751 Bw10) WE_20MT081T

NYCH

10



Completing the Section 8 Property Owner

Registration Form (2/5) ..

IF PARTHERSHIF OR CORPORATION OR LLC, PLEASE PROVIDE NAMES & TITLES OF PAATNERS: ANINOR OFFICERS AND MEMEBERS

 If a partnership, corporation, or LLC, 1 e ;
please provide the name and titles of
partner, officers and members.

2 LAST NaME FRST M

TITLE

CO-0OPFCONMDD OWNER

e Ifitis an LLC, a member must sign |

EXACT LEGAL NAME
OF OWNER

this form. If there is no member e

available, then a management R
agreement can be provided s o o
designating an agent/managetr. e

I3 OWNER RELATED TO YES MO IF YES, SPECIFY RELATIONSHIP
SECTION 8 TENANT? - (#ind Submit Current Scheduk: “E™ Tax Form)]

 If there is designated payee, then the #& P —

owner or owners mUSt S|gn ﬁ:l:-:!ECKHEQE IF MANAGING AGENT IS THE SAME AS THE OWNER (SKIP THIS SECTION)
authorizing the designated payee.

MAILING ADDRESS OF AGENT [Mo. & Sweet) ApL &

City Stmte Tip Code

* Must answer question: Is owner Ev PSS
related to Section 8 tenant?

New York Housing Authority 11

HOUSING
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Completing the Section 8 Property Owner
Registration Form (3/5)

o Complete this section to identify
the payee — the entity receiving
the monthly subsidy payment.

* The payee must also complete
a W-9 form

« Bottom half of this page is
additional space to provide the
name and titles of additional
authorized payees

New York Housing Authority

HOUSING
AUTHORITY

Vendar #

SUBSIDY PAYMENTS

THE OWMER(S) HEREEY AUTHORIZE(S) AND AEQUEST(S) THE NEW YORK CITY HOUSING AUTHORITY TO PaY all SUBSIDY PAYMENTE TO
THE FOLLOWING:

F REITHER aCENT MOS OWHEN
NAME OF ENTITY O PERSCH TO WHOM HOUSING AUTHORITY PaYMENTS ARE TO BE MADE: FEASE O ROT EHECE 4 O

AGENT OWNER
MalLING ADDAESS Apt.g
City State Zip Code
TELEPHOMNE & E-MalL ADDRESS
THE ABOVE PARTY MUST COMPLETE, SIGN AND RETURN ATTACHED W-2 FORM.
MAME {Prire]
SIGRATURE i DeTE
MAME {Prire]
SIERATORE DeTE
MAME {Prire]
SIGNATURE i DTE
FAHIE {Prire]
SIGHATURE i DeTE
2eis
12



Completing the Section 8 Property Owner
Registration Form (4/5) -

mmmmmmm

SIGNATURE

« Additional space to provide the —-—
name and titles of authorized

payees S

SIGNATURE
NAME {Frire]

SIGNATURE
WAME [Prire]

SIGNATURE

WAME [Prire]

NAME {Frire]
EIERATIRE
WAME [Prire]

SIGNATURE

NYCHA DEE.122 [Aev. 100SM Bw1 D) VE 2077081 T
N

New York Housing Authority
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Completing the Section 8 Property Owner

Registration Form (5/5)

 NYCHA pays all subsidy
payments by electronic funds
transfers

 The direct deposit information
must be completed

New York Housing Authority

&

ndaor §: Woucher #:
PAYMENT METHOD [For New Enrcllments Only)

The Mew York City Housing Authority ("NYCHA™) makes all Howsing Assistance Payments electronically. To enroll in direct
deposit, please complete the authorzation below. f you already hawe a vendor number, you can sign up for Direct Deposit
online, wia the Owner Extranet.

New Owners are required to complete this form. Failure to complete this form will result in a delay of your Housing Assistance
Payment from NYCHA. You may fax only this page directly to (268) 784-0744 as soon as possible to prevent any gaps in
your payment.

Authorization for Direct Deposit

I would like Housing Assistance Payments made to my checking account via Direct Deposit; and have
completed the authorization below.

By checking this box, signing my initials, | hereby authorize the New York City Housing Authority to deposit Housing
Assistance Payments directly into my checking or savings account. | hereby affirm to the accuracy of all the information
stated on this form.

ADCOUNT HOLDER 1

ADCOUNT HOLDER 2 [OPTIONAL)
HEEEEEEEEEEEEEEEEEEEEEEEEENENNEEEEEN

BANK NaM

E
HEEEEEEEEEEEEEEEEEEEEEEEEENENNEEEEEE

ABAIROUTING NUMBER

ADCOUNT HURMBER

BANK ACCDUNT TYPE
SAVINGS CHECKING IKITIALE:,

YOULR NAME e 1025 =
123 Yoo 51,
Four Towa, 4 1245 Wﬁﬂﬁg@z’:

o the
rder of | 8

YourBankzz

Far

13 3234567895 123456787101 1" 102k

ABA or Bank Account Check Number
Bank Routing Mumber

Mumber |:| ACENT

THAREE [Frni] TITLE D OWNER

SIGNATURE DWTE

LI
A 065G, 3 i

14



Completing the Request for Taxpayer

ldentification — W-9

» This form should be completed
by the payee — the entity that will
be receiving the Section 8
subsidy payments

» |f the owner’s name is not same
as the authorized payee, the
owner MUST also complete
this document

» Owner’s address cannot be a
P.O. Box.

« Name on W-9 must always be
first name, last name. Not in
the reverse order.

New York Housing Authority

HOUSING
AUTHORITY

=

- For Request for Taxpayer @ive form to the
(Rev. Ociober 2015) y - . -

Dot o B Ty w_g. Identification Number and Certification | Tquester Do nat
i e Sarams I e i e o Farmi s et i Bhe shest Infesraticn, | SN0 10 he IRS.

Name (as shown on your income Bax neturn. Karme |s reguired on this ine; do not eave: this Ine biank.

S Ip

d | Business name/dsrganied entfy rame, If dfisrent from above
S LTI [ LIITTTTTT]
-3
# [ Chock acpmpnate box tor foderal x classRcrion of ha parmon whosa name |s onond on ing 1 cnxn:rqnnnnl o Exemptions {codes apply
L y onily to
2 |t i boven poxta: cerinin nities, ndt Indhvidunis; 302
Individual/sois proprieno o Inziucions on page 2
:.__i Dsmlmmwuc Dccapo-alm Dscwmnm Dm Dmhm
sg Limited Eailty compary. Enier the tax classficaton |CaC COrpomon, S coporaton, Feparnersip) b Exempt payes code {F any)
= Nu!\n mggwnmmnl-nmvmmmrymmmm Domot check. Exarmption from FATCA reporiing
LLC ff e LLC bs ciassied ac a single-member LLC Pt Is dismegared from e cwner Uniess the ownerof the LIC K | coge iy
i another LLC fat ks not disregartad o Fie owner for LS, faders tay purposes. Dthansiss, 3 singie-memiber LU that N
% = dsregmrded o T owner Should chack e appmonans oy for the tan cassfication of &= cwner,
&DWMMIb A BT AT e T U
li {mmbes, sr=et, and apt. o sule no) See InETUCSons FRequesier's Narme and address (opbonal)

M ok Cty Houcing Authorty

HEREEEEN

|
|
count Hurbers) here

Taxpayer ldenfification Mumber {TIN}

Eniar your TIN In the appropriaie bo The TIN provided must match the name given on line 1 b avold
‘withhoiing. For INdiiclis, this |5 QENerally your 5003 SECUTLY NUTDEr [SSN). However, for a
522 the INSIMUCtons for Far |, [ater. For ofmer sntites, o

DackLD
FeskiEnt allen, SOIE pROpRED, o

T IO

isregarned &n
It |5 YOUr SMpIoyer (0=tMeation NUMber (EIM). If yOu 00 Not Nave 3 NUMDeEY, 562 HOWID QE1a TIN, I3tEr. Employer identiflcation number

IMofs: If the accoumt ks Inmors than one name, 522 the Insuctions for Ine 1. Ais0 522 What Name and

Nurmber To Give the Requester for guidelines on whose number o emer.

HNEENENEN

EETI Certification Under penaties of perury, | cesty that

1. The number shcin on Tiks Sorm s My comect tExpayer denthication number [or | am waiting for & number to be Issued to mej; and
2 1am notsugject o backup WEhnoidng becauss: (3] | &m Sxemet Som backup WNaANg, or (1) | have not been noffiad by e Imamal Revenus Senice
{IR:S) hat | am subject to backup wihhoiding as a result of a fallure o neport all Interest or dvidends, or (¢ the IRS has notified me Tat | am no longer

subject to Backup withholding, and
3. 1amaU.s. citizen o other LS. person {definad below); and

4, The FATCA codeis) entaned on this form (f any) Indicating tha | 3m sxampt from FATCA TEporing Is comect.
Certifioation Incinsotions. You must cozs out tem 2 above ¥ you have be=n notfied by the IR:Z st you ane CUenSy subject o backup withhoidng because
¥OU hawve falied to report il Interest and dvidends on your S retum. Sor neal esmbe ransachons, e 2 does not apnly. For mofgage interest pakd, scouision or
abandonment of secunsd propart, cancsliation of debt, fontributons &0 an indvidual retirement smangement (IRA L and generaily, payments other than Imenet and
dhvidends, you ane not requined to Sign B cartiieaton, but you must provide your comed TIN. Sa the nstructions for Part ||, ixter sign the cemficaton, but you must

provide your comect TN, See the Instnucions for Fart II, lafer.

Sign | Signaurs of

Mare | LS. person B

‘General Instructions

‘Bection refeences e D Me Imamal Revenue Coge uniess oManise noed.

Future developments. For Me |atest Information about developmens

related 1 Form WS and s insTuctions, such a6 legislation enaced aner

mey were puiished, 0o to WWairs gowFaming.

Purpoas of Form

An Indvidual or entity (Form W3 requesten) who s l'EdIDI'Ie
an Information retum wilh the IRS must obEin your comect recp

Iﬂa’l’]ﬂcﬂim rumerrn which may be

(35N}, Indvidual tapa tification number ([TIN), adoption i :nﬂ:qu

I;I;rjncaim rurrna[.g'le'lfu] or emp I\:Ienﬂﬂmoln numiber (EIN), o

report on an Information retum n'ea'nu.rcpﬂcluozm,:xotu

reportable on an Informalion retum. Examples of |

Inchude, but ar2 not limited ba, the fallowing.

= o 1095HNT (Interest eamed o jpaid)

Dt
= Formi qus-ulmujuu.n:x.sl]rpsw'lm, prizes, awands, Or Qross.
)

= Fommn 109645 | stock or mubual fund sales and certaln other fransactions
Dy Drokers)
= Form 109%-5 {proceeds Tom real estate Fansadions)
= Form 1095 {mesthant card and thind panty network ransacions)
» Form 1096 (ome monigage Intesest), 1096-E (student ioan inarest),
1093-T {fuition)

» Form 1095-C {cancaied debt)

» Form 1092-A.(acquisition or abandonment of secured proparty)
Use: Form V-3 onfy I you are 3 LS. person {including a resldent alken), o
provice your comeet TIN.
I you o nof refum Form WED fo the requester wih 3 TIN mnvgnrm

« Fomn 109%-00 {dividenas, Inciucing those from Sincks or mutual funds)

Sitjec I HACALD WRRONg. Se Wha s backup

INYCHA 056,623 [Rav. 12771 SvejVE_20121128

Page 1

ofs Cat. No. 10231
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Completing the Disclosure of Information on

Lead-Based Paint (1/2)

This form must be completed by
both the owner (or agent) and the
EHV voucher holder.

Owner needs to complete
sections:

v e
v D
vF

EHV voucher holder needs to
complete section:

vE

New York Housing Authority

[

NEW YORK CITY HOUSING AUTHORITY
LEASED HOUSING DEPARTMENT

HUD REQUIRED DISCLOSURE OF INFORMATION ON
LEAD-BASED PAINT AND/OR LEAD-BASED PAINT HAZARDS

A Voucher #

B. Lead warning Statement

Housing built before 1978 may contain lead-based paint. Lead from pamt, pamt chips, and dust can pose health
hazards if not managed properly. Lead exposure is especially harmfial to young children and pregnant women. Before
renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or lead-based paint
hazards m the dwellng. Lessees st also recerve a federally approved pamphlet on lead poisomng prevention.

C. Lessor's Disclosure
Presence of lead-based paint and/or lead-based pamt hazards (check (1) or (2) below):

1. Enown lead-based paint and/or lead-based paint hazards are present in the housing (explain).

2. Lessor has no knowledge of lead-based paint and /or lead-based paint hazards m the housing.
0. Records and reperts available to the lessor (check (1) or (2) below):

1. Lessor has provided the lessee with all available records and reports pertaining to lead-based paint
and'or lead based paint hazards i the housing (list documents below).

2. Lessor has no reports or records pertaining to lead-based paint and/or lead-based paint hazards m
the housing.

E. Lesseo's Acknowledgement (inital)
Lessee has received copies of all information listed above.

-

2 Lessee has received the pamphlet Protect Your Family from Lead m Your Home.

F. Agent's Acknowledgment (imtial)

1. Agent has informed the lessor of the lessor’s obligations imder 42 U.5.C. 4852(d) and is aware of hus/her
respansiblity to ensure comphance.

CELTCLLTCR ORI ORI o2
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Completing the Disclosure of Information on
L e ad — B aS e d P ai n t (2/2) ?i:;rﬁ::;g:;ge:ﬁ:?:;mmmmmabmammtiﬁ_,; to the best of their knowledge, that the

mformation they provided is true and accurate.

1. Lessor Name

v’ The owner (or agent) ENEEEEEEEEEEEENEEEEENEEEE
and the EHV voucher o ‘ .

4. Lessor Name

ho|dermustsignand HENEEEEERENERENEENEENEEEE

date this page oo ‘ i)

7. Lessee Name

a) Last b) Ferst

9. Date
H_Sign‘ |
(memecipyy
10. Lessee Name
HEEEEEEEEEEEEENENENEEEEN
a) Last b) First
12. Date
II_Sigu| |
(mmiciapyy !
13. Agent Name
HIEEEEEEEEEEEEEEEEEEEEEEE
15. Date
M_Sigu| ‘
(memecipyy
16. Agent Name
HIEEEEEENEEEEEEEENEEEEEED
18. Date
I?_Sigu| ‘
(mmcaypyy)

(LLCPCLLCE LRECTTRE LR 2otz

MYCHA 059.018 [Fev. aM/17vE) W5E_20120111 HUD REQUIRED DISCLOSURE OF INFORMATION ON LEAD-BASED PAINT ANDVOR LEAD-BASED
PAINT HAZARDS
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Key Reminders for a Successful Rental

v'Respond to all requests for corrections or additional information
In a timely manner

v Provide contact information so NYCHA can schedule the
Housing Quality Standards inspection

v’ Pre-inspect your unit and make any necessary repairs before
the NYCHA inspector arrives

v"Once NYCHA emails the HAP contract, sign and return the HAP
contract to NYCHA within 10 days
v Must also return a fully-executed lease

v’ The lease start and end dates must match the HAP contract
(exceptions are made for current tenants leasing up in-place)

v The utility obligation in the lease must match the utility obligation in
the HAP contract

New York Housing Authority 18
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