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HHS Accelerator

Overview of HHS Accelerator Reports

The HHS Accelerator System is the centralized procurement and contract financial management tool
for New York City’s Client and Community Service providers.

Client and Community Service (CCS) providers deliver vital services to New York City residents in need
through thousands of contracts administered by the City of New York annually. The HHS Accelerator
team has been dedicated to improving the business relationship between providers and City Agencies
through:

Collaboration with City Agencies to standardize and simplify Requests for Proposals (RFPS);
A prequalification process where providers only need to share their basic organizational profile
and submit critical background documents once every three years;

Electronic issuance of Requests for Proposals (RFPs) and paperless submission of proposals;
Electronic submission of budgets and invoices;

Consolidated view of human services contract financial data and provider activity;

Increased transparency for providers and Agencies, allowing providers to track the status of all
procurements, proposals, contracts, budgets, invoices, payments and amendments in the
system.

HHS Accelerator Reports is a new module that displays data dashboards and tables to highlight
provider activity in the system.

HHS Accelerator Reports visualized and details activity data for your organization available in the
following reports:

o gk wh

Financials: Funding Summary
Financials: Budget Utilization

Financials: Budget Category Utilization
Financials: Receivables

Financials: Advance Recoupment Status
Procurements: Proposal Summary
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Utilizing HHS Accelerator Reporting Functionality
Navigate to the Reporting Module

ixt Size: A | p A

m Organization Document Applications Procurements Financials
HHS Accelerator Information Vault

Welcome: Verena Smith, Training Provider 2

Provider Homepage @
N
‘Your Current Organization Status: Approved Filings Status: Exempt

‘Your Business Applicaticn Status: Approved

Your organization has 0 pending Service Applications

Your organization has 18 approved Service Applications

! 1 or mere Service Applications are expiring on 07/23/2016

. - 1. Click the “Reports”
RFPs you're eligible for will be released within 30 days RFPs with draft or submitted proposals icon to na-Vigate to the

%]

RFPs you're eligible for have due dates within 30 days RFPs with propesals determined eligible for award Reportlng Modu Ie .
Financials S

Budgets pending submission Active Budgets

Budgets returned for revision Budgets pending approval

Medifications and Updates pending submission Medifications and Updates pending approval

Medifications and Updates returned for revision Invoices pending approval

Invoices pending submission Contracts pending registration

Invoices returned for revision

Documents Shared with your Organization NYC.ID Account Management

Mo organizations have shared documents with you at this time. This 0 User account requests requiring action
section will become active once an organization has granted you access to

Update your NYC.ID Name or Email.
1 or more documents.

i . - Update your NYC.ID Password.
If you'd like to grant Providers or NYC Agencies view-only access to your

documents, you can do so from your Document Vault. Update vour NYC.ID Security Questions.
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Reports Homepage

Financials

Test Size: A A A

e

within tha 1S Accalaratsr sgpheation

Funding Summary

4 5 9

Agencies Programs Total Contracts
$22,330,300,30 $0,00
Total Fiscal Year Clty Budgat Total Amendments Pending

Budget Utilization - FY 2017

Budget Category Utilization - FY 2017
Personnel Services I
Operations and Support E—
utilities @
Professional Services|
Rent [E——
Contracted Services M-
Rate
Milastone -

Unallocated Funds
Indirect Rate [—_——"
Program Income B
$0 $2M $4M $6M s
I Py active City Budget [ Amount Involced

Receivables - FY 2017

350K

S3008

$2508

$200K

B invoices Pending Submission [ Total Assignments

I tnvolces pending Approval [ Proposed Payments to Provider
I tnvolces Returned for Revision

0 advances Pending Approval

Advance Recoupment Status - FY 2017

$7.5M
$TM

m Organization ont  Applications  Procurements
HHS Accelerator Information

All data displayed is based en tha contract firancial infermaticn svailsbis Fiscal Year: [2017 v

$ 240
$2M -
5 20M o
$ 184 e
5 16M o
5 144 -
$ 1M - —
$ 10M > ————
5 8M - ——
s oM > —
$am B i ——
o
$0 bt d
Jul  Aug  Sep Oct Nov Dec Jan Feb Mar Apr  May Jun Postlun
— FY Active City Budget & Amount Disbursed
-8~ amount Involced #- average Projected Utilization

S10M

$6.5M

$6M

$5.5M

s5M

$4.5M

$4M

$3.5M

s3M

$2.5M

$2M

$1.5M -

1M

500K

0 e . - . - -
Jul  Aug  Sep Oct Nov Dec Jan  Feb  Mar  Apr

== Advanced ® Recouped

Jump to: | Reports Homepage

2017

Fiscal Year

VIEW DETAILED REPORT

$22,330,300.30
Fiscal Year Active City Budget

$11,256,366.50

Amount Inveiced

$14,726,890.51

Amount Disbursed

VIEW DETAILED REPORT

$22,531,359.30

Tatal City & Program Income

$22,330,300.30
Fiscal Year Active City Budget

$201,059.00

Program Income

VIEW DETAILED REPORT

5$0.00

Total Approved Involces

%0.00
Total Approved Advances

$0.00

Total Proposed Payments to
Provider

VIEW DETAILED REPORT

%$6,846,717.06

Total Advanced

4$3,251,179.17
Total Advances
Recouped (47.49%)

$3,595,537.89
Amount Unrecouped (52.51%)
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Please note that if your
organization does not have
contracts in HHS Accelerator
Financials in the selected
fiscal year, this page will not
populate with any data.

The default view for HHS
Accelerator Reports is to
display the Financial Reports
Summary Tab for the current
fiscal year.

1. To view the financial

summary information
for a different fiscal
year, select the
“Fiscal Year” from the
drop down menu.

2. To view a standalone

detailed report, select
the report from the
“Jump To” drop
down.

3. Or, click “View

Detailed Report” next
to the report
dashboard on the
Reports Homepage.

The Catalog of Reports
section of this guide will go
into detail about each
financial and procurement
report.

4. Click the
“Procurement
Reports” tab to view
reports from the
Procurements Module.
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Filter a Report

Filtering allows you to target your search and quickly modify data displayed on each report.

HHS Accelerator Information Vault

Organization Document Applications Procurements

" B Y |

Welcome: Versna Smith. Training Provider 2

Reports> Funding Summary Report

All data displayed is based on the contract financial information available
viithin the HHS Accelerator application.

Filter Report v

Fiscal Year: 2017 M
Agency: All NYC Agencies

Program:

CT#:

$8M
$6M
$4M
$2M

50

Detailed Report

Agency CT# Contract Title
DHS CT123456789101234 DHS Procurement 1
ACS CT1234567891011123 ACS Procurement 2

Jump to: | Funding Summary

=

$22,330,300.30
Fiscal Year City Budget

Contract Title: e

Clear Filters

Total Amendments Pending

EXPORT DETAILED REPORT
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1. Click the “Filter
Report” button to
access the filter menu.

The filter menu displays a
number of options for filtering
displayed reports.

2. Select criteria to filter

the report, and then
click “Filter.”
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Hover Tool Tips

If you hover your cursor (but do not click) over an item in a report, a small box with information about
the data point will appear.

20, 2865,8547.U7 »Y /L, UB2.0U
Total Fiscal Year City Budget Total Amendments Pending
Budget Utilization - FY 2017 (i ]
$12,798,371.67
% 14M Fiscal Year Active City Budget
$ 12M -—
s 10m _ - - $562,384.71
Al it L iced H
o e ot 1. Hover over aline or
-
) 2,067,756.59 i i i
§ 6M -~ ’o Average Projected Utilization fmgunt Drisbursed data p0|nt dlsplayed in
- $7,465,716.81 - 58.33%
:“” JEPY o Jan any report and further
2M = . . .
o ¥ information will
Jul  Aug Sep Oct MNov Dec Jan Feb Mar Apr May Jun PostJun d. I
— FY Active City Budget Amount Disbursed Isp ay
~®- Amount Invoiced ~®- Average Projected Utilization
Budget Category Utilization - FY 2017 (i ]
) $12,948,935.67
Personnel Services &5 Total City & Program Income
Operations and Support [
i 410 TO0 T £
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View Detailed Report

The default view of the Reports Homepage is the summary for each report in the current fiscal year.
Each report can also be viewed in detail, and a CSV export of the data is available.

Text Size: & g

Organization  Document  Applications Procurements  Financlals
HHS Accelerator  nformation

——

AN data displayed is based en tha contract firancal infeematisn available Fiscal Year: | 2017 v Jump to: | Reports Homepage v
vithin the ket Accalarator spplcation.
Funding Summary (i ]
2017

4 5 9 Fiscal Year

Agencies Programs Total Contracts o
$22,330,300.30 $0.00 p— 1. Click the “View
Total Fiscal Year City Budget Total Amendments Pending -
Detailed Report”

Budget Utilization - FY 2017 0 . 5030030 button for the full
$ 24M Fiscal Year Active City Budget
. -
o e report.
§ 16M - $11,256,366.50
HE - Amount [nvoiced
5 1M S
§ 1M - = 14,726,890,51
s Jon S J.’f;_d_;—f""' e

s2M F_’_;;—H—"""__

Jul Aug Sep Oct Nov Dec Jan Feb Mar  Apr  May Jun Post Jun

— FY Active City Budget #- Amount Disbursed VIEW DETAILED REFORT

=@ amount Invalced #- Average Projected Utiiization

Budget Category Utilization - FY 2017 0
Personnel Service:s I
Operations and Support E—

$22,531,359.30

Total City & Program Income
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Export Detailed Report

Each detailed report page includes a data table on screen as well as an export option to generate a

CSV file with additional data fields.

TextSize: A A A

viithin the HHS Accelerator application.

Filter Report w

Funding Summary - FY 2017
$24M
$22M
$20M
$18M
$16M
$14M
$12M
$10M

$8M
$6M
$4M
$2M

$0

Fiscal Year City Budget

Detailed Report

Agency CcT# Contract Title

ACS CT111111111111 DHS Procurement 1
DHS CT222222222222222 DHS Procurement 1
DHS CT333333333333333 DHS Procurement 2

Start Date

07/01/2016
07/01/2016
07/01/2016

Organization Document Applications Procurements Financials AN = o@
HHS Accelerator  nformation Vault L 8
=
Welcome: Verena Diem, Training Provider 2
Reports> Funding Summary Report
All data displayed is based on the contract financial information available Jump to: | Funding Summary b

$22,330,300.30
Fiscal Year City Budget

$0.00

Total Amendments Pending

EXPORT DETAILED REPORT

Pending FY
End Date FY Amount ($) Amendment

Amount ($)
06/30/2017 6,000,000.00 0.00
06/30/2017 3,000,000.00 0.00
06/30/2017 1,000,000.00 0.00
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1. Click “Export
Detailed Report” to
initiate download of
the CSV file to your
computer.

Please note that if you
applied a filter to the report,
the CSV file will contain the
data filtered to this criteria.

The file will download in
CSV format, but you may
save it to your computer as
an Excel file.
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Navigate between Reports

Organization Document
Information Vault

Applications Procurements Financials
HHS Accelerator

Text Size: A | A | A

»il-"e &

Welcome: Verzna Smith, Training Provider 2

Financial Reporis Procurement Reports

All data displayed is based on the contract financial information available Fiscal Year: |2017 ¥

within the HKS Accelerator application.

Funding Summary 0

4 8 13

Agencies Programs Total Contracts

$20,283,847.07
Total Fiscal Year City Budget

$92,082.00

Total Amendments Pending

Jump to: | Reports Homepage
Reports Homepage
Funding Summary
Budget Utilization I

VIEW DETAILED REPORT

201 Budget Category Utilization
Receivables

Fiscal Advance Recoupment Status
Proposal Summary
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Click the “Jump To”
drop-down to quickly
navigate to a different
report.

Re-apply filters to the
new detailed report
page as needed.
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Catalog of Reports
Financials: Funding Summary Report

The Funding Summary Report provides the aggregate value of your organization’s Contract Budgets
for Contracts that are Pending Registration or Registered, and Amendment Budgets for pending
Amendments that have been initiated in the system. Contract and Amendment amounts will display for
the selected Budget Fiscal Year. Pending Budget Modifications, Updates, and Amendments will not be
included in the City Budget amount until they are approved and merged with the Contract Budget.

Financial Reporis Procurement Reports

All data displayed is based on the contract financial information available Fiscal Year: | 2017 v Jump to: | Reports Homepage T
within the HHS Accelerator application.

Funding Summary
2017

e 4 o 8 ° 1 3 Fiscal Year

Agencies Programs Total Contracts

o $20,283,847.07 e $92,082.00 a
Total Fiscal Year City Budget Total Amendments Pending

The number of Agencies with which your organization has Contracts.

The number of Agency Programs for which your organization has Contracts.

The number of Contracts with funding in the selected Fiscal Year.

The total value of Contract Budgets in the selected Fiscal Year.

The total value of Amendment Budgets for pending Amendments in the selected Fiscal
Year.

The Fiscal Year for which data is filtered in the Funding Summary report.

Click “View Detailed Report” to access the full report and corresponding CSV file.
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Financials: Funding Summary Detailed Report

TextSize: A A A
Organization Document Applications Procurements Financials AN B - °@
HHS Accelerator Information Vault L alsey ™,
Welcome: Verena Diem, Training Provider 2
Reports> Funding Summary Report
All data displayed is based on the contract financial information available Jump to: | Funding Summary v
within the KHS Accelerator application.
Filter Report w
Funding Summary - FY 2017 (]
$24M $22,330,300.30
Fiscal Year City Budget 5 .
$29M Fiscal Year City Budget
$20M
$18M $0.00
$16M ° Total Amendments Pending
$14M
$12M
$10M
$8M
$6M
$4M
$2M
$0
3 e EXPORT DETAILED REPORT
Detailed Report (e |
o Pending FY
Agency CcT# Contract Title Start Date End Date FY A t($) A d t
Amount ($)
ACS CTri11111111111 DHS Procurement 1 07/01/2016 06/30/2017 6,000,000.00 0.00
DHS CT222222222222222 DHS Procurement 1 07/01/2016 06/30/2017 3,000,000.00 0.00
DHS CT333333333333333 DHS Procurement 2 07/01/2016 06/30/2017 1,000,000.00 0.00

Funding Summary data for your organization.

The total value of Contract Budgets in the selected Fiscal Year.

The total value of Amendment Budgets for pending Amendments in the selected Fiscal
Year.

Detail of the data that populates the Funding Summary Report.

The “Export Detailed Report” button allows your organization to export detailed data to a
CSV file.
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Financials: Budget Utilization Report

The Budget Utilization Report provides the aggregate budgeted, invoiced and disbursed amounts for
the selected Budget Fiscal Year. Only payments in Disbursed status are considered for this report.
Payments are reflected in the month of disbursement. Pending Budget Modifications, Updates, and
Amendments will not be included until they are merged with the Contract Budget.

m Organization Document Applications Procurements  Financials

HHS Accelerator Information Vault

TextSize: A A A

2 [ll-"o =

Reports> Budget Utilization Report

All data displayed is based on the contract financial information available

within the HHS Accelerator application.

Filter Report w

Budget Utilization - FY 2017

$ 24M
$ 22M
$ 20M
$ 18M
$ 16M
$ 14M
$ 12M it
$ 10M
$ 8M
$ 6M
$ 4M
$2M
$0

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May

Amount Disbursed
~®- Average Projected Utilization

— FY Active City Budget
~®- Amount Invoiced

Detailed Report

e Contract Level °

Jun Post Jun

Welcome: Verena Smith, Training Provider 2

Jump to: | Budget Utilization v

$22,330,300.30
Fiscal Year Active City Budget

$11,256,366.50

Amount Invoiced

$14,726,890.51

Amount Disbursed

EXPORT DETAILED REPORT

Percent
Agency cT# Contract Title fy BUd?Et I.nvoicefl [.)isburs.ed Utilized Oves/Uldes
() () ()
(%)
ACS CT333333333333333 ACS Procurement 3 2,198,300.67 2,009,777.46 2,009,777.46 91.42 -8.58
DHS CT555555555555555 DHS Procurement 5 1,222,878.36 1,039,230.94 1,065,600.12 84.98 -15.02
DHS CT666666666666666 DHS Procurement 6 1,057,519.00 852,298.10 858,586.72 80.59 -19.41

Budget Utilization data for your organization for the Fiscal Year.

Total value of Budgets in Active status in the selected Fiscal Year.

Fiscal Year.

Total value of Invoices in Pending Approval and Approved status in the selected Budget

Fiscal Year.

Total value of Invoice and Advance payments in Disbursed status in the selected Budget

Level.

This grid displays the details of Budget Utilization data for the Fiscal Year by Contract

Click on the “Invoice Level” tab to see the Budget Utilization data at an Invoice level.

The “Export Detailed Report” button allows you to export the detailed data to a CSV file.
Click on the Contract Level or Invoice Level tab to export the corresponding data.

Page 13 of 18




HHS Accelerator

Financials: Budget Category Utilization Report

The Budget Category Utilization Report provides the aggregate of the budgeted and invoiced amounts
per budget category for the selected Budget Fiscal Year. Only Budgets in Active status are considered

for this report. Pending Budget Modifications, Updates, and Amendments will not be included until they
are merged with the Contract Budget.

Reports> Budget Category Utilization Report

All data displayed is based on the contract financial information available

Jump to: | Budget Category Utilization v
within the HHS Accelerator application.

Filter Report w

Budget Category Utilization - FY 2017
9 gory o $22,531,359.30

Personnel Services

Total City & Program Income
Operations and Support E—

Utilities e $22,330,300.30 ol
Professional Services| Fiscal Year Active City Budget
Rent. MY $201,059.00 l
Contracted Services iG—-— Progra:n P o
Rate
Milestone

Unallocated Funds
Indirect Rate HE———

Program Income _'

$0 $2M S4M S6M $8M $10M
- FY Active City Budget ] Amount Invoiced

. EXPORT DETAILED REPORT
petaited report () ===

Budget Category FY Amount ($) Invoiced Amount ($) Percent Utilized (%) Over/Under (%)
Personnel Services 8,654,157.23 6,347,570.19 73.35 -26.65
Operations and Support 1,338,284.80 880,821.04 65.82 -34.18

Budget Category Utilization data for your organization for the selected Fiscal Year.

Total value of Budgets in Active status and total Program Income in the selected Fiscal
Year.

Total value of Budgets in Active status in the selected Fiscal Year.

Total value allocated to Program Income for Budgets in Active status in the selected
Fiscal Year.

This grid displays the details of Budget Category Utilization data in the selected Fiscal
Year.

The “Export Detailed Report” button allows your organization to export the detailed data
to a CSV file.
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Financials: Receivables Report

The Receivables Report shows the aggregate amount of Invoices and Advances that are not disbursed.

Reports> Receivables Report

All data displayed is based on the contract financial information available Jump to: lReceivables v

within the HHS Accelerator application.

Filter Report w

Receivables - FY 2017 1]
sy $2,080,163.09 o
Total Approved Invoices
$3.5M
$3m $1,687,175.17 °

$2.5M Total Approved Advances

S2M

a $3,517,283.26 o
$1.5M Total Proposed Payments to
Providers
S1IM
$500K
$0 [ |, :

B 1nvoices Pending Submission B Total Assignments
B 1nvoices Pending Approval Il rroposed Payments to Providers

I 1nvoices Returned for Revision
. Advances Pending Approval

° EXPORT DETAILED REPORT

Detailed Report °
Approved Invoices Approved Advances

Agency CT# Contract Title Pending Pending
Disbursement ($)* Disbursement ($)**

DHS CT107137060163316 HOMELESS PREVENTION SERVICES FOR ADULTS & FAMILIES 256,733.95 0.00

Receivables Report for the Fiscal Year.

¢ Invoices Pending Submission is the value of Invoices in Pending Submission status.

e Invoices Pending Approval is the value of Invoices in Pending Approval status.

¢ Invoices Returned for Revision is the value of Invoices in Returned for Revision status.

e Advances Pending Approval is the value of Advances in Pending Approval status.

e Total Assignments is the value of assignment amounts for Approved Invoices and
Advances that have not yet been paid.

o Proposed Payments to Provider is the (value of Approved Invoices that have not yet
been paid, excluding advance recoupment amounts + value of Approved Advances that
have not yet been paid) — Total Assignments
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Value of Approved Invoices that have not yet been paid, excluding advance recoupment
amounts that may have been added to Invoices.

Value of Approved Advances that have not yet been paid.

Total Proposed Payments to Providers for the selected Budget Fiscal Year.

This grid displays the details of Receivables data for the selected Budget Fiscal Year.

The “Export Detailed Report” button allows your organization to export the detailed data to a
CSV file.
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Financials: Advance Recoupment Status Report

The Advance Recoupment Report shows the aggregate amount of disbursed Advances along with
cumulative monthly Advance Recoupments.

Reports> Advance Recoupment Status Report

All data displayed is based on the contract financial information available Jump to:  Advance Recoupment Status ¥
within the HHS Accelerator application.

Filter Report w

Advance Recoupment Status - FY 2017 &
$6,846,717.06
$7.5M Total Advanced
$7M
$6.5M
s6M $3,251,179.17 o
$5.5M Total Advances
pront Recouped (47.49%)
$4.5M e
$4M
$3.5M $3,595,537.89
$3M Amount Unrecouped (52.51%)
$2.5M
$2M
$1.5M
$1M

$500K
$0
Jul Aug Sep Oct Nov Dec Jan Feb Mar  Apr May Jun

== Advanced Recouped
2 EXPORT DETAILED REPORT
Detailed Report O BTN
Advance Percent
- SUES Advance
Agency CT# Contract Title Description Recouped Recouped
Amount ($)
(%) (%)
DYCD CT999999999999999 DYCD Program 9 Advance 52,055.00 41,029.45 78.82
DYCD CT1000000000000001 DYCD Program 10 Advance 3,653.00 3,653.00 100.00

Advance Recoupment data for the Budget Fiscal Year.

Total value of Advances in Disbursed status in the selected Budget Fiscal Year.

Total value of Advance Recoupments on Invoices in Approved status in the selected
Budget Fiscal Year.

Difference between the Total Advanced Amount and Advances Recouped in the
selected Budget Fiscal Year.

This grid displays the details of Advance Recoupment data for the Budget Fiscal Year.

The “Export Detailed Report” button allows your organization to export the detailed data
to a CSV file.
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Procurements: Proposal Summary Report

The Proposal Summary report shows the aggregate amount of procurement proposals in closed status.

Reports> Proposal Summary Report

All data digplayed ii baied on procememant propogall information available

Jump to: Proposal Summary T
wotban ke HHS Accalarater applizaticn.

Filter Report »

Proposal Summary (01/01/2013 -01/13/2017) (]

. 81.33

Average Score

60.67%
Rate of Selection

B Total Proposals Submitted to Closed Procurements [ Proposals Selected Jisiocals codarnoier maiuetion e vot

B proposals Not Selected | proposals Non-Responsive

oestesneor: @ o

Agency Procurement Title Competition Pool Proposal Title II u' oposal  crtus Score ::;"m“
DvoD Ballet for Public Schools  Staten Island 1294 Selected T2 o1/05/2017
DYCD Ballet for Public Schools  Bronx Untitled Proposal 1286 Salected 88.57  12/30/2016

The Proposal Summary report shows the aggregate amount of procurement proposals
in closed status.

Average Score received on proposals.

Rate of Selection on proposals submitted.

This grid displays the details of Proposals Submitted and selection status.

The “Export Detailed Report” button allows your organization to export the detailed data
to a CSV file.
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