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I. Sample Income Proof Documents 

NOTE: The following are some of the most common income documents. Yours may look slightly 

different from the samples that follow.  

A. Proof of Salary (Form W-2 – Wage and Tax Statement) 
If anyone in the household is still working, please submit a copy of last year’s Form W-
2.  
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B. Proof of Pension, Annuities, Retirement or Profit-Sharing Plans, IRAs, etc. 
(Form 1099-R)  
If anyone in the household receives a pension, or payments from an annuity, retirement 

plan, IRA, etc., please include a copy of last year’s Form 1099-R. 
 

C. Proof of Federal Employee Retirement Benefits 
        If you are a retired federal employee who receives payments from a federal pension    

        system, a copy of the 1099-R (Statement of Annuity Paid) that was sent by the Office of   

        Personnel Management Retirement Operations is required as proof of your pension. 
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 Sample Social Security Benefit Letters Social Security Benefits (SSA) 

D. Social Security Benefit Statement (Form SSA-1099) 

If anyone in your household receives Social Security Retirement or Disability benefits, 
they must include proof of those benefits, via the SSA-1099 Benefit Statement, or a 
Benefit Verification letter. 
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E. Social Security Benefit Verification Letter 
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F. Supplemental Security Income (SSI) Benefit Verification Letter 
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G. Supplemental Security Income (SSI) Notice of Change in Payment Letter 
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H. New York State Supplement Program (SSP) Benefit Verification Letter 
New York State Supplement Program (SSP) recipients, their payees and authorized 
representatives can request an SSP Benefit Verification letter by calling the SSP Customer 
Support Center toll free at 1-855-488-0541 or by emailing otda.sm.ssp@otda.ny.gov. 

 

mailto:otda.sm.ssp@otda.ny.gov
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III. Proof of Unemployment Benefits 
If you received unemployment benefits, a copy of the 1099-G that was sent to you by the 
Department of Labor is required.  

I. Statement for Recipients of Certain Government Payments (Form 1099-G) 
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J. Unemployment Benefit Payment History 
(Note- if you are applying for an increase that occurred in 2021 or 2022, and received 
unemployment, a complete breakdown of all weekly payments you received is required.) 
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IV. Income Taxes 
You must include complete copies of the federal and state income tax forms for all 
household members. All Schedules should also be included (ex. Schedule 1, C, E, D, etc.)  

K. U.S. Individual Income Tax Return (Form 1040) 
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L. U.S. Tax Return for Seniors (Form 1040-SR) 
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M. IRS Verification of Non-Filing Letter 
If anyone did not file taxes, then they must request a Verification of non-filing letter from the 
IRS by calling 800-908-9946, or you can request it online by going to 
https://www.irs.gov/individuals/transcript-types-and-ways-to-order-them 

 

 

  

https://www.irs.gov/individuals/transcript-types-and-ways-to-order-them
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N. Additional Income and Adjustments to Income (Schedule 1) 
If you received unemployment benefits, had business income, rental income or any other 
form of additional income, a copy of the Schedule 1 that was filed with your federal taxes is 
required.  
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O. Interest and Ordinary Gains (Schedule B) 
If you received income from interest or dividends, a copy of the Schedule B that was filed 
with your federal taxes is required. 
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P. Profit or Loss from Business (Schedule C) 
If you have income from a business, a copy of the Schedule C form that was filed with your 
federal taxes is required. 
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Q. Capital Gains and Losses (Schedule D) 
If you reported any capital gains or losses, a copy of the Schedule D form that was filed with 
your federal taxes is required. 
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R. Supplemental Income and Loss (Schedule E) 
If you received rental income, royalties, or income from partnerships, etc., a copy of the 
Schedule E that was filed with your federal taxes is required. 
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S. NYS Resident Income Tax Return (IT-201) 
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V. Sample Explanation Letters 

T. Family Monetary Support Letter 

If you are receiving monetary support from a family member, please submit an explanation 
letter signed by the family member stating how much they are contributing, and how often 
you receive these payments.  

 

 

Name of Family Member 

Address of Family Member 

City, State, Zip Code 

 

DATE 

 

NYC Department of Housing Preservation & Development 

SCRIE Unit 

100 Gold Street, Room 7M 

New York, NY 10038 

 

To Whom It May Concern:  

 

This letter is to vertify that I, ______ (family member’s name), am the ________(relationship to 

applicant) of _____ (applicant’s name), and that I am providing _________________ (applicant’s 

name), with $____ (amount of contribution) per month. This support started on ________ and will 

end on ______.  

 

 

Sincerely, 

 

Signature of Family Member 

Printed Name of Family Member 
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