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Conference Guidelines

All attendees (i.e., those not appearing on behalf of a City office or Agency) must indicate their attendance by introducing
themselves via chat. Access the chat by clicking the text bubble button in the function bar at the bottom of your screen.

Attendees — please sign in on the chat with the following information:

» Firstand last name (title optional)
» QOrganization
* Optional details:

 Indicate if your organization is a NYC Certified M/\WBE
« E-mail address
» Telephone number

Please mute your microphone during the presentation.

If you have questions during the presentation, please type them in the chat or email PIP@hpd.nyc.gov. We will hold a Q&A
at the end of the presentation. Questions emailed during or after the presentation will be answered in a PASSPort
addendum.
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Conference Agenda

1. Welcome and Introductions

2. Program Summary
* Program Overview
+ Contracting Areas
+ Contracting Teams

* Scope of Work

3. RFP Guidelines
* RFP Timetable
* Questionnaire and Scoring Guide
* Documents and ltem Grid Expectations
* Submission Instructions

« Evaluation and Award
4. How to Use the PASSPort System (MOCS)
5. Questions Reading (Q&A)

6. Closing Remarks
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Welcome and Introductions

« Deputy Director of Tenant Engagement and Special Projects, Chris Servidio

« Members of the Partners in Preservation team: Maria Donado, Pablo Haake, and Robel
Tekleab

* First Deputy Commissioner of HPD, Ahmed Tigani, to welcome attendees
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‘_ﬁ’_‘ Preservatmn Info Session: Citywide Partners in Preservation




Program Summary



Overview

H°}'5i“9 Our Mayor's Housing Blueprint: Partners in Preservation
Neighbors: was identified as a key priority for building local capacity to

SN LD Tor Fousing g address tenant harassment and protect affordable housing
and Homelessness

{5

Program Purpose: Empowering tenants and tenant

organizers with dedicated resources, funding, and support
through close partnerships and cross-collaboration with City and
State agencies can:

1. Improve tenant confidence and self-sufficiency
= 2. Create noticeable improvements in living conditions
Thagiy of 3. Hold landlords accountable for their actions, or inaction
R 4. Preserve rent-stabilized housing for future
generations of New Yorkers
m EEE‘EE;EE’:‘:E:?{““"" ‘Q_“ Eggg}r’%}iﬁ?" Pre-Proposal Conference: Partners in Preservation
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Challenges

Deregulation of rent
regulated units ‘ .
and rent increases el
create greater housing
insecurity

Ongoing harassment and
displacement of rent-
regulated tenants,
particularly in low-income
communities of color

Partners in
Preservation Pre-Proposal
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While 2019 HSPTA laws
introduced tenant
protections against
harassment and
deregulation, loopholes
still exist

Conference: Partners in Preservation

Reactive
interventions and
lack of coordination
across stakeholders



Goals

Organized tenants Informed tenants Improved
are empowered to know their rights living conditions

act collectively and displac_ement
prevention

Increased tenant organizing More effective integration
capacity and institutional support and coordination with City
for partner organizations resources and responses

Partners in . o . .
Preservation Click to add presentation title / Zoom info / project url

Organized Tenants, Stronger Communities
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Contracting Areas



Contract Areas

1. Northern Manhattan: $400K - $800K

2. The Bronx: $900K - $1.3M

: $600K - $1M

4. North Queens, North Brooklyn, L ower
Fast & SoHo-NoHo: $400K - $800K

Contract proposals do not have to cover the
entirety of the chosen Contract Area

Partners in
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Partners in Preservation Contract Areas

501

- Northern Manhattan

N~ A - The Bronx

: Central Brooklyn and Northern Staten Island

- North Queens, North Brooklyn, Lower East Side & SoHo-NoHo

Pre-Proposal Conference: Partners in Preservation
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Northern Manhattan

($400K - $800K)

CD 109
West Harlem, Hamilton
Heights, Manhattanville

CD 110
Central Harlem

CD 112
CD 111 : .
Washington Heights
East Harlem
and Inwood
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The Bronx

($900k — $1.3M)

CD 201

Melrose South, Mott Haven, _CD 202
; Hunts Pointand Longwood
Port Morris
s CD 204

Claremont, Crotona Park

East, Morrisania-Melrose Concourse, Highbridge

CD 205 CD 206
Morris Heights, Mount Hope, = Belmont, East Tremont, Bronx
Fordham South Park South, Bathgate
CD 207 CD 209
Bedford Park, Fordham North, Bruckner, Parkchester,
Norwood, Kingsbridge Heights Castle Hill, Clason Point
CD 211 CD212
Bronxdale, Pelham Parkway, Woodlawn,
Morris Park, Laconia Wakefield, Williamsbridge

Partners in
Preservation

Organized Tenants, Stronger Communities
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CD 303
Bedford-
Stuyvesant

Brownsville
and Ocean
Hill

A Department of
Housing Preservation
& Development

CD 305 CD 307
East New York Sunset Park
PCD 309 CD 314
rospect Flatbush and
Lefferts )
Midwood
Garden
CD501
CD317 Northern Staten
East Flatbush, Island (Stapleton,
Farragut, Port Richmond,
Rugby Mariner’s
Harbor)
7% Partners in

Preservation

502

501

AN
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North Queens, North Brooklyn,
Lower East Side, and

SoHo-NoHo
($400k— $800Kk)

CD 102 CcD 103 CD 301
SoHo-NoHo Chinatown  Greenpoint CD 304
and West and Lower and Bushwick
Village EastSide  Williamsburg
£D 403 £D 404 CD 405 CD 407
Jackson Elmhurst — oidgewood,  Flushin
Heights and and South g ’ 9,

North Corona  Corona Glendale  Murray Hil

Partners in . :
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Contracting Teams



Contracting Team

Prime NVC

Contractor Housing Preservation & Development

Sub-

Sub- Sub- Sub- Sub-

Contractor Contractor Contractor Contractor

Contractor

Partners in . :
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Prime Contractor —
ldeal Characteristics

o

[e ]

History of Experience Commitment to Effective data

organizing rent- managing collaboration collection and
regulated tenants in large, long-term with funding reporting
Contract Area(s) contracts entity structures

7~y Partners in i i
T Preservation Pre-Proposal Conference: Partners in Preservation

v Organized Tenants, Stronger Communities
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0-0

Successful sub-
contractor manag
ement and
collaboration
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Sub-Contractors —
ldeal Characteristics

At least one History organizing Established Effective data “Emergent”

Sub-Contractor rent-regulated relationship with collection and groups with
per Contract tenants in Contract the community reporting limited contract

Area Area(s) and other CBOs structures experience

L Partners in . ,
e Preservaﬂon Pre-Proposal Conference: Partners in Preservation 18
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Scope of Work



Scope of Work

Partners in Preservation is centered on collaboration and flexibility to ensure that the City, CBOs,

and other housing stakeholders have the capacity to respond to new needs and challenges that
tenants face in their homes.

Empowerment Staff Coordination Data
P P Capacity and A Collection and
Engagement Education Management Reporting
y Department of _ . : P rtner n
m :";:;::-1;:,':;,‘:;““"“ ‘_Q’_‘ P?etseervsatlmn Pre-Proposal Conference: Partners in Preservation
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Tenant Empowerment and Engagement

Prime Contractor

|dentify initial
needs and
monitor progress
throughout the
program

Define organizing
objectives and
facilitate tenant

leadership
development

Department of %, Partners i_n
NVYC 4 Doveopment it Preservation

v Organized Tenants, Stronger Communities

Contracting Team

9 Conduct outreach
o’ in buildings at risk
‘o, e of harassment

e and displacement

facilitate tenant
associations

Pre-Proposal Conference: Partners in Preservation
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Staff Capacity and Education

Prime Contractor

Create a tenant
organizer hiring
and retention plan

@ Facilitate knowledge-
; sharing between

g tenant organizers and

- government partners

Department of %, Partners i_n
NVYC 4 Doveopment it Preservation

v Organized Tenants, Stronger Communities

Contracting Team

Hire or reallocate
tenant organizing
staff

Plan training
exchanges between
the Contracting
Team and HPD

Pre-Proposal Conference: Partners in Preservation
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Stakeholder Coordination and Management

Prime Contractor

Oversee and
manage
contracts

Facilitate regular
0 meetings between
BH the Contracting
Team and
stakeholders

Department of %, Partners i_n
NVYC 4 Doveopment it Preservation

v Organized Tenants, Stronger Communities

Contracting Team

Work closely with

o o
HPD, PEU, and OCJ
I:I.' I '.I:l and community

partners

Co-develop

=% Dbuildingreferral
=/ procedures with

the HPD team

Pre-Proposal Conference: Partners in Preservation
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Data Collection and Reporting

Prime Contractor

Co-develop data
collection
.I I standards with
the HPD team

Ensure all
deliverables
f are shared with
HPD

Department of %, Partners i_n
NVYC 4 Doveopment it Preservation

v Organized Tenants, Stronger Communities

Contracting Team

Conduct an initial
assessment
of target buildings

Document and
report organizing
progress

Pre-Proposal Conference: Partners in Preservation
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RFP Guidelines



RFP Details and Timeline

RFP Release Date: Wed, March 15, 2023
Proposal Submission Deadline: Wed, May 3, 2023 at 4pm
Agency Contact Person: Christopher Servidio, PIP@hpd.nyc.gov

Contract Length: 3 years with a possible 3-year renewal
Total Number of Contracts: Up to four contracts
Funding Amount: $3.15 million per year across the four contracts

Questions Deadline: Wed, April 19, 2023 at 2pm
Send guestions to PIP@hpd.nyc.gov

HPD cannot guarantee a response to written questions regarding this RFP received after the deadline

ﬂ Partners in : .
__r Preservatmn Pre-Proposal Conference: Partners in Preservation 26
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Questionnaire and
Scoring Guide



Scoring Criteria

Questionnaire Sections

1. Prime Contractor Experience and Qualifications (20%)
2. Composition of Contracting Team (20%)
3. Organizing Strategy and Approach (25%)
4. Management and Reporting (35%)
General Guidelines:
* You do not need to reach the maximum word limit for every question

* Some responses require attachments

ﬂ Partners in . o . :
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Prime Contractor Experience and Qualifications (20%)

Key details to include:

v’ Describe experience working with rent-regulated tenants, undocumented tenants, and tenants

with limited English proficiency in your area

v’ Describe at least two past projects with similar size and scope along with any noteworthy

accomplishments in preventing displacement

v Clarify existing capacity if engaged in any current contracts

: . Partners in
‘_ﬁ’_‘ Preservatmn Office of Neighborhood Strategies Briefing

29



Composition of Contracting Team (20%)

Key details to include:

v List of Community Districts covered in the selected contract area and respective Sub-Contractors
v Team's history of serving rent-regulated tenants in the proposed contract area

v "Emergent" organizations and how they will be supported

v"Any adjacent CDs with a description of tenants' housing challenges there

: . Partners in
‘_ﬁ’_‘ Preservatmn Office of Neighborhood Strategies Briefing 30




Organizing Strategy and Approach (25%)

Key details to include:

v' Team's understanding of and alignment with the program

v Housing type breakdown and tenant challenges in your proposed Community Districts, along

with any landlord portfolios that may be an organizing focus

v A description of the organizing approaches of the Prime Contractor and Sub-Contractor(s), and

how they will work in tandem

: . Partners in
‘_ﬁ’_‘ Preservatmn Office of Neighborhood Strategies Briefing
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Management and Reporting (35%)

Key details to include:

v’ Staffing plans and staffing chart
v Budget and timeline showing approach and expect outcomes, using PASSPort templates
v Plan for coordination and communication structure between HPD and Contracting Teams

v Data collection and reporting plans

: . Partners in
‘_ﬁ’_‘ Preservatmn Office of Neighborhood Strategies Briefing
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Documents and Iltem Grid Expectations

In addition to the narrative responses provided to the evaluation questions in PASSPort, proposals
must contain the following documents:

1. Contracting Team Staffing Chart
2. Existing Staff Resumes (if applicable)
3. Program Budget
v’ Total Price Proposal provided in the budget must match the amount provided in the ltem Grid on PASSPort
4. Program Timeline
Letters of Support from Sub-Contractor(s)
6. IRS Determination Letter 501(c)(3)

7% Partners in : ,
sy Preservatmn Pre-Proposal Conference: Partners in Preservation
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Submission Instructions

* Responses must be submitted electronically utilizing the PASSPort system. If vendors have
guestions on how to respond to the RFP, please submit a ticket with the MOCS Service Desk

* Responses must be completed and submitted in PASSPort by 4:00 p.m. EST on May 3rd, 2023.

* Please allow sufficient time to complete and submit responses, which includes entering
iInformation, uploading documents and entering log-in credentials. The PASSPort system will only
allow Proposers to submit proposals prior to the Proposal Due Date and Time.

« Unless the Agency issues a written addendum to the RFP that extends the Proposal Due Date
and Time for all proposers, the Proposal Due Date and Time prescribed above shall remain in
effect.

7% Partners in : ,
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https://mocssupport.atlassian.net/servicedesk/customer/portals

Evaluation and Award

» Upon Proposal submission, HPD will complete a Responsiveness Check to ensure all requested
information, materials and documents have been provided.

» Responses must meet the requirements and evaluation criteria set forth in the RFP.

« Award(s) will be made to the responsive and responsible vendor whose proposal is determined to
be the highest technically rated and most advantageous to the City, taking into consideration overall
proposal quality and budget as measured against the criteria set forth in the Scope of Work.

 HPD reserves the right to make an award to a Contractor whose proposal is determined to be the
most beneficial to the City.

» The final award is contingent upon finalization of contract documents and compliance requirements.

7% Partners in : ,
__r Preservatmn Pre-Proposal Conference: Partners in Preservation 35




How to Respond to RFx:

EPIN 80623P0015 -
Partners in Preservation FY24-FY26

Pre-Proposal Conference

April 2023

m

Mayor’s Office of
Contract Services



Steps to Respond

>

Create CSB Released in PASSPort Complete & submit your
an account in PASSPort through PASSPort Public & responses In PASSPort
Browse All RFx

of Contract Services



Don't have a PASSPort Account — Create one today!

\ Submit an Account Request with your NYC.ID
nyc.gov/passport
‘ Note: It can take 1-2 business days for approval

Activate Your Account Once Your Request is Approved

of Contract Services


https://www1.nyc.gov/account/register.htm?spName=PASSport_Prod&fromKiosk=false&target=aHR0cHM6Ly9wYXNzcG9ydC5jaXR5b2ZuZXd5b3JrLnVzL3BhZ2UuYXNweC9lbi91c3IvbG9naW4/YmxvY2tTU09SZWRpcmVjdD1mYWxzZQ==
https://www1.nyc.gov/site/mocs/systems/about-go-to-passport.page
https://www1.nyc.gov/site/mocs/systems/about-go-to-passport.page

Find and Respond to the
RFXx In PASSPort




Search for Funding Opportunities

INYEC | Mayors Office of Contract Services NYC.gov websites

Espanol » Translate | ¥  Text-Size

. About Reporting Partners Contact Search Q

PASSPort HHS Accelerator

nuna Share

1 Print

PASSPort

PASSPort Login

Procurement Navigator

PASSPort is the City of New York's end-to-end digital procurement platform, managing every stage
of the procurement process from vendor sourcing — who we purchase goods and services from
(that's you — the vendor), releasing and responding to solicitations (referred to as “RFx" in the
system), and contract award, development, registration and management

HHS Accelerator

HHS Accelerator Login

HHS Accelerator streamlines and enhances the management of financial processes for providers

delivering direct services to clients and communities

Mayor’s Office
of Contract Services

nyc.gov/passport

Login

RELATED LINKS

The City Record Online (CROL)

Payee Informartion Portal (PIF)

NYC Certified Businesses

Procurement Navigator

Prequalified Lists (PQL)

y PASSPort Public
Publ

m HHS5 Accelerator

HMS Accelarator

PASS

Procurement and Sourcing Solutions Portal

PASSPort makes it e nd will impr

comp: g for ur online profile by keeping information updated and filing critica

disclosure forms which are required to do business with the Ciny.
If you need assistance, please visit the MOCS Help page.

Thank you for partnering with us to deliver v

goods and services to New Yorkers.

NYC Mayor's Office of Contract Services



Find the RFx In PASSPort

PASS POft Profile  Tasks Contracts Ordering | atalogs Invoicing Reporting Performance

Browvse Your RFx and Responses
< 9 ﬁ Homepage Browse POL

Browse All RFx

ANNOUNCEMENT m
[}

Support

EXTERNAL QUICK LINKS

Payee Information Portal

MANBE Online Directory

HHS Accelerator

PASS | PASSPort Website

() % =
. . . , O D — |
Attention Health and Human Service Providers Looking to - o, =1
Compete For Funding: Although responding to RFPs now ) . ~ City Record Online
happens in PASSPort, the prequalification process still ooours in o o . - Fbt]'f;_{ "1' eftce Disclos
HHS Accelerator for now. Be sure to check your organization’s
HHS Accelerator account to verify that you're up to date on your Q
annual filings and that your Prequalification Application has not VENDOR CHECK LIST @
expired. To learn more, please review our For HHS providers
S Accalarator
uick Guide: HHS Accelerator and PASSPort Need to Know.
@ Account created Yes
Az 3 reminder: We recommend you submit REx response(s) at © Administrator identified Yes
least 24 hours in advance of the deadline.
© signatory identified Yes
Need help? Contact the MOCS Service Desk at i ] Commadity enroliment Yes
beloF mocs.n,c.00¢ @ vendor Record Status Filed
€ Principal identified Yes
i} Principal Questionnaire(s) Completed Yes
METRICS TILE
CATALOGC IMPORTS~
Z PENDING APPROVAL (J
CONTRACTS~ CONTRACT SICNATURES~ RECOMNCILIATION REQUESTS~
% PENDING REGISTRATION (J % SICNATURES TASK BY VENDOR (J Z INPROGRESS ()

of Contract Services

On the PASSPort Homepage,
you will find the “RFx” tab at
the top and can click on
“Browse All RFx” to find the
Bid.

If you have already started
working on an RFx, you can
click on “Browse Your RFx
and Responses” to find the
RFx you are working on.




Find the RFx through “Browse All RFX’

PASS Port

Prequalified Lists
Keywords : [p0623P0015 ] Main Commeodity : - RFx Status : hd

ndustry : v Agency: hd
Publizsh Date : B (i) Round : Additional Commodities : =+ | RFx allowing subcontractors : O
Program Industry EPIN Procurement Name Agency RFXSEtUs b ocurement Method Release Date (Your Local Due Date (Your Local Remaining time S )
Time) Time) Commodity
[DNS/HUMAN SERVICES Human/Client - 80623P0015-Partners in Preservation FY24- = DEPARTMENT OF HOUSING PRESERVATION AND Compertitive Sealed = P 28d 04h 10min . .
4 20623P0013 Released 03/31/2023 00:00:00 05/03/2023 14:00:00 Housing Services
RC-GR.aMs Service < FY26 DEVELOPMENT FIE3%8C  proposal N y Jfisete 09s ousing services
1 Results)

The Browse All RFx page is where
you will be able to quickly locate
solicitations open in PASSPort. You
can use the search criteria at the top
to find your solicitation of choice.

of Contract Services



Respond in PASSPort — View RFx (1 of 2)

(7] View RFx

Acknowledgement
% Manage Responses
% Discussions with buyer

¥ Setup Team

Remaining time :31d 20h 44min 00s

RESPONSE ACTIVITY

SUMMARY

Sourcing EPIN : 80623P0015 03/31/2023 00:00:00
Program : 806_48 - ONS/HUMAMN SERVICES PROGRAMS
Estimared Number of Cantracts : 5.00
Estimared Procurement Value : 9,450 000.00
Agency : DEPARTMENT OF HOUSING PRESERVATION AND DEVELOPMENT

Division : ONS/HUMAN SERVICES RFPS

Agency Contact First Name : Christopher

Agency Contact Last Name : Servidio

Agency Contact Email : PIP@hpd.nyc.gov
Concept Report:

RFx Title : 80622P0015-Partners in Preservation FY24-FY26

RFx Status : Released

DESCRIPTIOMN

The Tenant Engagement and Special Projects Unit within the Office of Neighborhood Strategies (ONS) at Department of Housing Preservation and
Development (HPD) is seeking community-based organizations (CBOs) to support the expansion and implementation of Partners in Preservation beginning
in the fall of 2023 (FY24).

First piloted by HPD in MNorthern Manhattan and the Southwest Bronx in 2019, Partners in Preservation aims to preserve a critical source of affordable
housing in the city, namely rent-regulated apartments, by more proactively supporting tenant organizers in their collective efforts to protect tenants facing
harassment and displacement in their communities. With dedicated funding to expand the capacity of tenant organizing efforts in areas of the city with the
highest need, this program seeks to address a long history of under-investment in community groups who are closest to tenants most in need of
coordinated support from the City and tenant organizers to prevent displacement. In addition to funding, the program seeks to foster stronger partnerships
between CBOs, tenant organizers, legal services providers, and City and State agencies to anchor tenant organizing as a critical affordable housing
preservation strategy.

HPD anticipates selecting up to four contracts to implement the program in areas of the City with large concentrations of rent-regulated buildings further
identified as high risk for displacement, most in need of the services offered by this program, and most conducive to tenant organizing. Each contract will be
managed by a Prime Contractor, or vendor, who is expected to oversee, manage, and implement the program in one of the four Contract Areas identified by

HIDM frmllartinm af cmmtimomoe cmmmmmeanies diceeicee wich cimmilae hoildine sonalamios lsmmoasme maade amd feamennreaeine cneeidoeel

Mayor’s Office
of Contract Services

The View RFx screen
displays an overview of
the bid, including a
Summary, Description,
Key Dates, and
associated Documents.



Respond in PASSPort — View

RFx (2 of 2)

; . KEY DATES+w
@ View RFx

¥ Acknowledgement

Manage Responses
®, Discussions with buyer
& Setup Team
DOCUMENTSY
Download

@ PIP Addendum 1_Competition Pools_3-31-2023.pdf

@ LPA_Rider_11.17.2021_FINAL.pdf

i@ Appendix_A_2018_FINAL-Legal 8015827.pdf

d&l HireNYC Goods and Services.pdf

@ Finding_and_Responding_to_RFx_Vendor_Manual_July2022.pdf

Antcipated Contract Start Date : 09/01/2023
Anticipated contract end date : 08/31/2026
Release Date: 03/31/2023

Due Date: 05/03/2023

Questions dus date £) : 04/19/2023

Document Type Document Name

Addendum Addendum 1 - Competition Pools, refer o
Document User manual to Manage Responses

REx Document PASSPort User Manual for Respending to the

RFx
Program Budget Template.xlsx RFx Document Program Budget Template
Program Timeline Template.xlsx RFx Document Program Timeline Template
@ Partners in Preservation RFP_FINAL.pdf RFx Document Partners in Preservation RFP
@ 20211117_LPA_Artestation.pdf RFx Document Labor Peace Agreement Attestation
@ Updated Rider for ESSTA Paid Safe and Sick Leave Law DOWP FINAL October 2022 - (# RFx Document NYC Earned Safe and Sick Time Act Contract
Legal 13013943_1){166713 KB).PDF Rider
@ ESSTA Paid Safe and Sick Time Acr - (# Legal 13012929 _1)(76296 KB).PDF RFx Document Earned Safe and Sick Time Act
@ April 2022_LPA_Certification.pdf RFx Document Labor Peace Agreement Certification

Labor Peace Agreement Rider for Human

RFx Document X
Services Contracts

RFx Document Appendix A

RFx Document HireNYC Goods and Services Rider

of Contract Services

Participate in RFx

Once you have determined your
intent to respond, you may click on
the “Participate in RFx” button
located in this View RFx tab, which
will only be available if you are
logged into your PASSPort account.




RFx Tabs Overview

(2] View RFx

(¢ Acknowledgement
¥ Manage Responses
®, Discussions with buyer

- Setup Team

of Contract Services

The Acknowledgement tab is where

providers acknowledge receipt and intent to
respond.

The Manage Responses tab is where
providers complete the RFP questionnaire
and responses, and upload required
documentation.

The Discussion with buyer tab is a forum
to communicate directly in PASSPort with

HPD after you have decided to respond to
the RFP.

The Setup Team tab provides the ability to
add team members to assist in the
response process.



Setup Team Tab — User Roles

Vendor Admin
User Roles _

v" Receive direct invite to participate in RFx
Manage and add contacts in Vendor Profile

J . v
+» Vendor Admin v' Create responses
v

Set up team for responses

Vendor Procurement

Vendor Procurement

Level 1 & Level 2

Level 1’ Level 2 v" Receive direct invite to participate in RFx
_ v" Manage and add contacts in Vendor Profile
Contributor, Vendor v Create responses
Financials Level 1 Contributor, Vendor Financials
Level 1 & Level 2
Level 2 v Create/edit responses when added to the RFx team in

the Setup Team Tab

of Contract Services



LL34 Compliance

Your Proposal Info

Questionnaire

$ Item

LL34 COMPLIANCE~

* Select your organization's Principal Officers, Principal and Organization Owners, and Senior Managers in the frames below (LL34 FAQ)
* Ifyour organization does not have a CEQ, CFO, COO, or their functional equivalents, check the appropriate box next to "Excluded Officers” below.

% Subcontractors and Joint Ventures * Ifyou are a nonprofit organization, under Principal Owners, please check the box next to “The entity is not-for-profit.” You should still disclose all other

B . * |fyou don't find the CEO, CFO, COO or Senior Managers by clicking the ellipsis (three dots) to the right of "Add Existing Contact,” the Vendor Admin must
LL34 Compliance add to edit on the Vendor Profile, “2. Contacts” tab. The LL34 contact box must be checked in addition to all other required fields, including position, DOB,
phone number (10 digits, no dashes), and home address.

Principal Officers and Senior Managers.

||:|I afﬁrﬁ“ha\;e read the guidance and will complete the LL34 Compliance field

LL34 Contact Setup

PRINCIPAL OFFICERS™

© Excluded Officers : Oceo Ocro Ocoo

Add Existing Contact €3 -
PRINCIPAL OWNERS~
€ There are no listed owner (s) because (select one ) :

OThe entity is not-for-profit OThe entity is an individual O o individual or organization owns more than 10% of the entity O other

Add Existing Contact :

Individual Owners:

Add an Organization

Organization Owners

0 Resul(s)

SENIOR MAMAGERS~

Add Existing Contact

Mayor’s Office
of Contract Services

The LL34 Compliance tab allows
you to complete Doing Business
Data information in PASSPort.

To populate information within

the LL34 Compliance tab of a
bid, you must first make sure your
contacts are updated within the
Vendor Profile to include the
positions of the Principal Owners,
Principal Officers, and Senior
Managers and indicate that they
are LL34 Contacts.

To Complete the LL34
Compliance Tab and Add
Contacts:
Click the “LL34 Contact Setup”
button in the LL34 Compliance
tab to navigate directly to the

Vendor Profile to add contacts for
selection.



LL34 Compliance

R 9 In the Vendor Profile, click the
CEO (OR EQUIVALENT) INFORMATION gy~ “2 Contacts" tab.
e o FirstName @ testportceo LSt Name @ testportceo Check the "LL34 Contact" _
Ernzil ) : testportceo@mailinator.com Phone Number ) : 1234567654 CheCkbOX ne)(t tO the appl’OpI’Iate
# Documentation @ contact and select their position
S Signature @ VENDOR CONTACT INFORMATIONv from the dropdown.
To add a new Contact, click the
All principal owners and/or officers must be added as contacts on the Contacts tab to identify them as principal owners and/or officers and complete their associated questionnaires. “,4 dd a new Contact” button_
A principal owner is defined as any individual, partnership, joint venture, or corporation that holds a 10% or greater ownership interest in the enrolling vendor. TO f| nlsh aSS| g nl ng’ Clle the

An officer is defined as any individual who serves as or performs the functions of chief executive officer, chief financial officer, or chief operating officer, or their equivalents, of the enrolling vendor, without regard to such individual's title.

pencil icon.

Vendor Team gy v . .
e A pop-up window will appear.

IDENTITY~ Email Profile € €  LL34Contact  Position Position Check the "LL34 Contact"
_ | v B checkbox and select any
;a'”:wflnb ) | Aocegmaicom X Sgratoy I % €0 applicable positions from the
LN: |an — - Pos_ltlon drop-down. Users' dates
coscn: [ czo 9 of birth and phone numbers are
x CEo also required (enter the 10-digit
Daceotirmn: 121151978 () © phone number without dashes).
Ermail - |nbc@gmail.com Click "Save."
Phone Mumber : |1234567899
Cell: a

Navigate back to the LL34

icle =l i i i i . .
- e (DD | s Ermrers e T | Corpiinoe b e il the

Default Language : | English v X .
oroto. ] Crek or Orag o ad # pcsure LL34 Contact information.
e e When done, save your updates,
@ click the "Save" and then the
Employer (if not employed by entity) : "Save and Close" button.

e I LL34 Contact : I

of Contract Services




Your Proposal Info

Questionnaire Supplier:
Respondent :

o6 Subcontractors and Joint Ventures

$ Item

Required Forms

Campaign : 85721B0002-DOC - Cheese, Milk, Eggs, Butter, Margarine

37%

Save and Close

Agency : DCASDIVISION OF MUNICIPAL SUPPLY SERVICE
Commodity - 063 - Perishable Foods

Cancel this response Validate & Submit Duplicate Response

CREATION BY IMPORT~

n__"l Download in Excel 2007-201 0 format (xlsx)

Affirmations

Iran Divestment

The Iran Divestment Act of 2012, effective as of April 12, 2012, is codified at State Finance Law ("SFL") $165-a3 and
General Municipal Law ("GML") §103-g. The Iran Divestment Act, with certain exceptions, prohibits municipalities,
including the City, from entering into contracts with persons engaged in investment activities in the energy sector of
Iran. Pursuant to the terms set forth in SFL §165-a and GML 3103-g, & person engages in investment activities in the
energy sector of Iran if:

(&) the person provides goods or services of twenty million dollars or more in the energy sector of Iran, including &
person that provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to
transport oil or liquefied natural gas, for the energy sector of Iran; or

{b) The person is a financial institution that extends twenty million dollars or more in credit to another person, for
forty-five days or more, if that person will use the credit to provide goods or services in the energy sector in Iran and
is identified on & list created pursuant to paragraph (B) of subdivision three of Section 165-a of the State Finance Law
and maintained by the Commissioner of the Office of General Services.

A bid or proposal shall not be considered for award nor shall any award be made where the bidder or proposer fails
to submit & signed and verified bidder's certification.

Each bidder or proposer must certify that it is not on the list of entities engaged in investment activities in Iran
created pursuant to paragraph (b) of subdivision 3 of Section 165-a of the State Finance Law. In any case where the
bidder or proposer cannot certify that they are not on such list, the bidder or proposer shall so state and shall furnish

n__"l Download in Excel 97-2003 format (x1s)

Drop here your answer (in Excel
format)

[} _Uplozd (in Excel Forma)

B el o B 7 B
made. The City of New York may award a bid to a bidder who cannot make the certification on a case by case basis if:

{1) The investment activities in Iran were made before the effective date of this section (i.e., April 12, 2012), the
investment activities in Iran have not been expanded or renewed after the effective date of this section and the
person has adopted, publicized and is implementing a formal plan to cease the investment activities in Iran and
refrain from engaging in any new investments in lran: ar

{2) The City makes & determination that the goods or services are necessary for the City o perform its functions and
that, absent such an exernption, the City would be unable to obtain the goods or services for which the contractis
offered. Such determination shall be made in writing and shall be a public document.

Pursuant to General Municipal Law §103-g, which generally pronibits the City from entering into contracts with
persons engaged in investment activities in the energy sector of Iran, the bidder/proposer submits the following
certification:

By submission of this bid or proposal, each bidder/proposer and each person signing on behalf of any
hiddarinrnnnser rertifiss and in the rase af 3 inint hid sach narns therarn rartifies < tn ite mwm ArganiTation nnder

Mayor’s Office
of Contract Services

Streamlined
Questionnaires configured
by the contracting Agency
specific to the RFx in a
variety of response
formats simplifies the
response process.

A progress bar will display
the percentage of
guestions completed for
your reference.




Subcontractors and Joint Ventures

Your Proposal Info

Questionnaire

L8 subcontractors and Joint Ventures

$ Item

B M/WEBE Requirements

Mayor’s Office

s D

Sealed Subcontractor List

n

Subcontractors and Joint Ventures

SUBCONTRACTOR INFORMATION™

To add subcontracting
information, click on the
! blue “Add Subcontractor”

0 Result(s)

Add Subcontract

Proposal ID:

Subcontract Amount:
Purpose:

Start Date :

End Date :

M/WBE Certification :

Contract Participation :

SUBCONTRACT INFORMATION™

G
2o

VENDOR INFORMATION

= e %

' button to begin adding
your subcontractor
information.

In the Add Subcontract
, popup screen, complete

Vendor Not yet identified : []

Select PASSPort Vendor :
EIN:

Vendor Name :

of Contract Services

the required fields
indicated with the redline.

50



ltems / Price Proposal (1 of 2)

[ [ e

Your Proposal Info

CREATION BY IMPORT~

Questionnaire

u Download in Excel 2007-2010 format (xlsx)
ﬁ Download in Excel 97-2003 format (xs)

© Subcontractors and Joint Ventures

Drop here your quotation form (in Excel format)

1l Upload (in Excel Format)

Fileer
Kaywords
DoC
ltemscode Itemtypes Label
Required N _

11 o OLEOMARGARINE YELLOW COLORED, "REDDI TO SERVE"
12 rjj:“d AMERICAN, CHEESE PROCESSED, SLICED,
13 r:j:'r“‘ EGES, LARGE, WHITE OR BROWN

ot i eponee | Valiain RS | Coe |  Duptcta Busponee

Description € Qty

SQUAS PER NYC
cip

MARGARINE-

11M8/02 TRANS 12
FAT FREE DAIRY

SALES ERAND OR
EQUAL

EACH SLICE
MUST BE TRANS
FA ND

UOl  Price PerU0I €) Total Cost Sodium Limit € Sod

Fields marked with a red

m € SugarLlimit €@ Sugar € Minimum Fiber € Fiber € Fat Lirw. Fat Mutritional Label €

0,000 LB ‘

" line indicate a required
field to help you submit a
completed Bid.

| ) Click or Drag ta

S00Iu ND 5 100,000 LB 350.00

OR EQUAL

U.5. CONSUMER
GRADE "A", AS
PER NYC
SPECIFICATION
14-E-1-11 EGGS,

4,000 CASE

5.00 ‘ | 1) Ciick or Drag ta

‘ | 0} Click or Drag ta

»

o

Mayor’s Office

» Budget instructions are
embedded into the
columns marked with the
“info” icons. When you
scroll over the icons, you
will see a pop-up.

of Contract Services



ltems / Price Proposal (2 of 2)

The system will automatically
calculate the total price for  ——
your proposal.

m' e and Closs | E.—r % FRSEOn

Your Proposal Info — -
CREATION B IMPOET-

Questionnaire &
e

% Subcontractors and Joint Ventures

Dran here your quatation fonm [in Excel fonmat)
B Lypheal g Enced Sizrmaty

Doc

remzcode Itemtypss  Label Dwscription Lo UDl  Price Por U1 @ Totel Coet  SodiumLimit @ Sodium @ Sugerimit @ Sugsr @ MinmumFiber @ Fiber 8 FatLimit ) Fat Mutritional Labal WYS Sourcing ) WS Labalor Procd i Packing Requiements  Packaging Offered @  Brand Offersd ) ImapalLebal 6 Material Cost )

| | B Sk or D b ached s Bl o | DN Chck or Oy b acdel ke 1 4 | B Chck or Dirang bz acdd a i

| | ak ] ~ | Ik ) | uk 4
| | | | | e ' [ w | o . [ | | B ' |
I I I [l ea | call I I [ 0 -
I I I [l ea | call I I [0 “
I I I [l ea | vl I I [ 8 -
I I I [l I call I I [ e “

of Contract Services



M/WBE Requirements

The M/WBE Participation Goals will be found in the M/WBE Requirements tab of
your response to a solicitation (RFx) in PASSPort.

Citywide Bidders List's proposal

s oo Il oo

Your Proposal Info

Questionnaire M/WBE REQUIREMENTS> A S ummary Of M/W B E
& Subcontractors and Joint Ventures Group Percentage| Compllance and a" the
Black American -
$ Item H:p_ani;'a‘m?rican YOUR M/WBE PARTICIPATION STATUSY SUbCO ntraCtI ng WOI’k yOU
slan American - - -
: Netive American identified in the Subcontractors
& MAWBE Requirements Women X You are not meeting the M/WBE participation requirements . -
Unspecified 6.70 Learn more about the NYC minority and women-owned business enterprise (M/WBE) certification program en the NYC business website. and 'J OI nt Ve ntu res tab WI " be
Total Participation Goals 6.70 S hOWn he re

Total Amount: 0.00

Current Total : 0.00

YOUR M/WBE SUBCONTRACTS™

(0 Result(s)
For more information, please
download the Schedule B
document located in the
Documents section of the RFx.
m Mayor’s Office 53
of Contract Services







PASSPort Resources

m ¥fech b Translate | ¥ Text-Size

Mayor's Office of
Contract Services

Legal & Forms Reporting Partners Contact Search Q

@~ hyc.gov/passport -

System Login PASSPort HHS Accelerator

! 1 About PASSPort / Create
' Create accounts to view and 1 anfccount
I | About PASSPort / Go to PASSPort
I respond to opportunitiesin =, Getting Started: Doing
1 . Business with NYC
1 the system. Search Funding :
' Opportunities through the === = = == = = — = = = — — || PASSPotHgig=
2 = 1 FPASSPort is the City of New Yorl's end-to-end digital procurement platform, managing every stage
| PUb“C PO rtal |Ocated |n 1 Learning to Use PASSPort of the procurement process from vendor sourcing — who we purchase goods and services from
o o (that's you — the vendor), releasing and responding to solicitations (referred to as “RFx" in the
: PASSPO[‘t ng h||g htS_ 1 coo  contract system), and contract award, development, registration and management.
1 equirements Contracts
Asked Questions
.
-~ . The first step to getling started in PASSPort is to create your NYC.ID account. Click on “Register
- - Public Reporting NYC.ID" to begin the process and check out the Getting Started: Doing Business with NYC for
;' - T ==-===-==== -| P - more detailed instructions on creating your PASSPort account.
, You can also find answers to P SAsSPor
- —
= Communications
commonquestonsand 1 .-
-
| . . | _
; Submit messages directly to -7 _ _ o _ _
lare -
I h hthe L~ ~ GLo@gs Toalines 1o searth for Soctatons on 1 Procurement Navigator To espond to 8 Solctaton.
| our Support tea‘rn t roug t e f - - _ G Frint however, a PASSPort account is required. . -
. ‘ o
1 MOCS Service Desk ‘Contact | T —-—
'MOCS’ b ! T - -
utton on the corner --- PASSPort Public
I l -
I 1 ———
1 Of your Screen 1 FPASSPort Public is a?ataﬁ'raﬂs;»mnmpgrtalthatprovides unprecedented insight into PASSPort
-—eem mm Em Em Em Em S S Ee B e Em Ee e Em Em Em by making information at every stage ofmeprﬁumuln,wcess available to the public. This tool

is designed to drive procurement transparency and accountabﬁﬂy,'m)tns way_lu do business with
-

the city. -
'-

m Mayor’s Office Questions? PleaseVvisit MOCS Service Desk

of Contract Services


http://nyc.gov/passport
https://mocssupport.atlassian.net/servicedesk/customer/portal/8

Learning to Use PASSPort

Kreyol Ayisyen » Translate | ¥ Text-Size

Mayer's Office of
Contract Services
] About Systems Legal & Forms Reporting Partners Contact Search Q
System Login ‘ PASSPort ‘ HHS Accelerator

About PASSPort |/ Create
an Account

Getting Started: Doing
Business with NYC

PASSPort Highlights

* Leamning to Use PASSPort

Requirements Contracts

PASSPort Frequently
Asked Questions

Public Reporting

PASSPort
Communications

n u ﬂE Share

51 Print

Learning to Use PASSPort

PASSPort Vendor Webinar Series
Getting Started: Contracting with NYC

This monthly webinar series is designed to educate venders and prespect venders on deing
business with the City of New York. Each month, we’ll cover the basics on how to get set up in
PASSPort, the City's digital procurement system, and a different fundamental topic

To sign up for the webinar and see upcoming fopics, please visit- bit.ly/Getting Started PAS SPort

All'webinars are being recorded and added fo our learning resources below.

PASSPort Overview Materials

Learn more about key PASSPort features at a glance here
Video: PASSPort Vendor Awareness

Quick Guide: Navigation for Vendors

Quick Guide: Release 1: Vendor Management

Quick Guide: Release 2: Requisition to Pay

Quick Guide: Release 3: Requisition to Contract Registration

Creating and Managing Vendor Accounts and Enroliment

Vendor Account Creation

Requesting a Vendor PASSPort Account video
Requesting_a Vendor PASSPort Account guide

Vendor Enrollment

User Manual: Beginner's Guide to PASSPort

Quick Guide: Completing the Vendor Enroliment Package

Video: Completing the Enrollment Package

Video: Adding_an e-Signature to Submit Your Vendor Enrellment Package

Vendor Account and Enrollment Management

User Manual: Vendor Account Management

Quick Guide: Vendor Enrollment Change Request
Quick Guide: Adding Vendor Users and Assigning_Roles

Quick Guide: Setup Team for Vendors
Quick Guide: Adding Documents in PASSPort

Guide: Vendor Profile - Updating_the CEO Section

Mayor’s Office
of Contract Services

Finding and Responding to RFx (Solicitations)

User Manual: Finding_and Responding_to RFx

User Manual: HHS Accelerator Prequalification

E-Course: Finding and Responding to RFx

Guick Guide: RFx Vendor Response Authorizations

Guick Guide: Discussion Forum for Vendors

Guick Guide: Subcontractors and Joint Ventures

Quick Guide: 1134 Compliance

Video: Finding RFx

New Training! Getting_Started: Finding_Contracting Opportunities

For HHS Providers - Webinar: Finding_ and Responding to RFx for HH S Providers
For HHS Providers - Quick Guide: HHS Accelerator and PASSPort Need to Know
For MMWEESs - Quick Guide: MMWBE Noncompetitive Small Purchase

For HHS Providers - PASSPort HHS Prequalification Recorded Webinar

For HHS Providers - HHS Prequalification in PASSPort Provider Information Sheet

Questions? PleaseVvisit MOCS Service Desk



https://mocssupport.atlassian.net/servicedesk/customer/portal/8




Q&A Reading and
Closing Remarks

The answers provided during this conference are preliminary.
Official answers will be published in an addendum to the RFP.

., Department of
Housing Preservation
& Development




Pre-Submitted Questions

Are there outreach methods that must be used or are the orgs free to implement their own
methods?

Whatis the reporting model?

Given the large area represented in the Bronx, can there be multiple grants awarded to
organizations working with partners?

Is this for non profits organizations or for profit organizations? This work is expected to be done by
community-based organizations that are non-profits.

Partners in . .
Preservation Pre-Proposal Conference: Partners in Preservation 59
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=< Partners in

Organized Tenants, Stronger Communities

April 5, 2023

Pre-Proposal Conference
EPIN: 80623P0015
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