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Overview

Business Objective:
The Mitchell Lama Digitized Income Affidavit application (MLDIA) provides for submission, review, and
approval of Mitchell Lama income affidavit documents by the Department of Finance and HPD internal

review staff.

The application replaces a manual process and provides a simple and efficient way of managing the
documents from creation to approval and retention.

Who can access the MLDIA Application?
The MLDIA application will be accessed by
e Mitchell Lama property managers in their role as Managing Agents of the Developments.
e HPD staff, who sends income affidavit information to the New York State Department of
Taxation and Finance to conduct income verification.
Workflow of the MLDIA Application
The general workflow of the MLDIA application is based on the following sequence of events:

e Establish access to the Development records that contain the housing Units to be documented.

e Add or jump directly to Selecting the Unit(s) that describe the housing facilities and their
characteristics.

e Document and provide for the review of the Income Affidavits that have been provided by the

Managing Agents

The remainder of this User Guide takes you through the general workflow of the application and
explains the various screens and features of the Income Affidavit entry and submission process.
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Accessing the MLDIA Application

The Mitchell Lama Income Affidavit portal is accessible through the NYC.ID account you may already
have. If you do not have a NYC-ID account, you may create an account by following the instructions in
Appendix A of this document, beginning on page 24. You may also contact the Help Desk at
hpdtechtrack@hpd.nyc.gov for assistance with this.

To access the application, launch your browser window and type the following into the URL line:

https://mlaffidavits.nyc.gov and then press enter. The following login screen will be displayed:

Mitchell Lama
D1 income Atfidavit

Welcome to the Mitchell Lama Income Affidavit
Portal

Sign in using your NYC.ID account

If you do not have one, you must create an account in order to use this application

Create Account Login

City of New York. 2024 All Rights Reserved, NYC Is a trademark and service mark of the City of New York

To proceed, click the Login button, which will then display the following screen:


mailto:hpdtechtrack@hpd.nyc.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmlaffidavits.nyc.gov%2F&data=05%7C02%7CDavisDav%40hpd.nyc.gov%7C546d18adc8a647e4b93908dd88b62706%7C32f56fc75f814e22a95b15da66513bef%7C0%7C0%7C638817038092010094%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=X%2BsE6t5OeIKaXvy2DorySX7e3e4zLwYkebCXtQiB50Q%3D&reserved=0
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NYC | NYCID
The Official Website of the City of New York m A ] 2]

Login

Log in using your NYC account Log In using one of these options

Email Address or Username * o
: 1 Employees & Google | in. Linkedin
y@outlook.com ‘ =
of § Microsoft Y Yahoo

Password *

Forgot Password Create Account Report an Issue

WARNING: This system and network belong to the City of New York and are intended solely for users and
uses authorized by the City of New York. Unauthorized access or use is strictly prohibited. By using this
system you expressly consent to the City of New York monitoring all use of this system, regardless of the
purpose. If monitoring reveals possible evidence of criminal activity, damage or other unauthorized use, the
City of New York may provide that evidence to law enforcement or others. Systems and networks accessed
or used may be subject to additional terms and policies

You will only need to enter your login information the first time you access the system. It will be
retained for future sessions and you’ll only need to click the Login button to proceed to the application.
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The Main MLDIA Screen

The main screen displays currently available information as well as the keywords along the top for
accessing or maintaining the key data in the MLDIA app: Affadavits, Units, and Developments.

NYC Mitchell Lama Income Affidavit Welcome, Beeps B | Managing Agent | Log Off

H L Mitchell Lama Affdavnn
Income Affidavit

Welcome to the Mitchell Lama Income Affidavit Portal

MY PROFILE

Choose your action below:

aeeoavit]  Income Affidavits Setting

S View, edit or add affidavits View edit or add units !

h‘ Go To Income Affidavits | Review development roles ’

The very top bar in black shows the Welcome message and your User Name as well as your Managing
Agent title and option to Logout of the application:

NYC Mitchell Lama Income Affidait Welcome, Beeps B | Managing Agent | Log Off

The My Profile section provides an overview of the Income Affidavits entered and managed by your
account:

MY PROFILE
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The bottom section of the screen, labeled “Choose your action below” contains options to quickly go to
the sections for managing the Income Affidavits and to the Units and Developments already established.
Think of these as shortcuts to those sections.

arroavir]  Income Affidavits Settings

— View, edit or add affidavits View, edit or add units |

50 To Income Afhidavits | Review development roles |

o -

3|

Note: If you've already received approval for access to a Development and need to select a Unit or go
right to entering an Income Affidavit, use the buttons in the bottom section to go right to the area to
enter the information on your form. However, if this is your first time accessing the application, you’ll
need to request access to one or more of the Developments on file as shown in the next section.

Development Access Request

Clicking on the Developments keyword at the top of the main screen will display the list of available
Developments and the ability to request access to them. If you have already received approval for the
Development in question, simply skip right to the Unit section by clicking Unit at the top of the screen.

- MLDIA = (] X
e D 2 von n
« C @ : ttps://mstwa-hpdqawv1.hpdnyc.org G M &= @ B

NYC Mitchell Lama Income Affidavit Welcome, Beeps B | Managing Agent | Log Off

Mitchell Lama
Income Affidavit

Request Development
Access

Request New Development

Strycker's Bay Approved 01/22/2025

Tracey Towers Appeoved 01/22/2025
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The list of previously requested Developments is shown in a tabular format with the status and
date requested.

To request access to a new Development:

1. Click the Request New Development button to the right just above the table.

Request New Development

REQUEST DATE

- — D
b = AR x s
&€ C© M ) httpsi//mstwa-hpdgawv1.hpdnyc.org/midia-pub- ; a m = @ KB

2 O o Q X

Request Development Access

Please request development(s) below
D
Dayton Beach Park
Dayton Towers
DCA Central Brooklyn

Dennis Lane Apartments

A popup window will be displayed and to locate the desired Development to request access you
can either scroll through the list or:

o Place the cursor in the text field and type the first letter of the name of the
Development. The list of available developments will be shown.

o You may then scroll down the shortened list and select the desired Development name.

2. Once the name has been selected, click the blue square button ( (@] ) to the right of the
selection box to add the Development name to the list.



Mitchell Lama Income Affidavit Portal - User Guide MLDIA Portal

-
2 0O Y MLDIA x | +
< O @ (]  https;//mstwa-hpdqawv1.hpdnyc.org/midia-pub-ui.. € A 0 3 m = % o
Q,
[
Request Development Access =

Please request development(s) below

o

In each line of selected Developments in the list, you’ll see the red button ( |£| ) on the right.
Click this if you wish to delete that Development from the list.

3. Once all the desired Developments have ben added to the list, click the Confirm button to
submit the request to the HPD staff and forward to the Department of Finance for approval.
The request will then be added to the list of Developments with “Pending” status and the date
requested as in the entry shown below.

@, A
2 0 7Y MLDIA x  +
<« O M (3 httpsy//mstwa-hpdgawv1.hpdnyc.org/midia-pub-ui.. @ A ¢ %] h = @R o

NYC Mitchell Lama Income Affidavit Welcome, Beeps B | Managing Agent | Log Off

Mitchell Lama
Income Affidavit

Request Development
Access

Request New Development

DEVELOPMENT NAME STATUS REQUEST DATE
Strycker's Bay Approved 01/22/2025
Tracey Towers Approved 01/22/2025

Dayton Towers $ Pending 02/13/2025

€3

4. Once approved, you may then proceed to the Units section to update or add a Unit if not
already defined. Approvals are usually completed within one business day.
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From here, you can click the “< Back to Dashboard” button to return to the main screen or proceed
directly to the Units section by clicking that keyword at the top of the screen.

Selecting or Adding a Unit

The first time you wish to enter an Income Affidavit for a resident, you'll select the Building and
then select the Unit to which the Income Affidavit will apply if the Unit is on file. If not, you can
add the Unit as described below.

Note: if the Development and Unit are already present, you can simply select the desired Unit
and proceed to the next section for Entering an Income Affidavit, which begins on page 13.

To review and/or maintain Units, enter the section by clicking on the Units keyword at the top
of the screen.

L O ) mon x  + =
o G m ° Not secure tt mstwa-hpdqawv1.hpdnyc.or... \ G [D \J,\E r{% o
NYC Mitchell Lama Income Affidavit Weicome, Beeps B | Managing Agent | Log Off Q
Mitchell Lama Affce Units €
Income Affidavit 6
oY
.
Unit Management
+
£ 3
20 WEST MOSHOLU PARKWAY SOUTH Tracey Towers BRONX ﬂ
40 WEST MOSHOLU PARKWAY SOUTH Tracey Towers BRONX ﬂ
66 WEST 94 STREET Strycker's Bay MANHATTAN a
689 COLUMBUS AVENUE Strycker's Bay MANHATTAN ﬂ
102-00 SHORE FRONT PARKWAY Dayton Towers QUEENS = &
-

Once the Development access has been approved you will see the currently defined Buildings
listed as well as Buildings for other available Developments.

To edit or add a new Unit, click on the blue box ( n ) on the right in the line for the Building
you wish to modify.

10
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:' 0 7 MwoA X  + - = 2
<« C M © Not secure ttps://mstwa-hpdqawv1.hpdnyc.or... / Q| = [ - o

m Mitchell Lama Income Affidavit Weicome, Beeps B | Managing Agent | Log Off

Mitchell Lama Affidevn Units
Income Affidavit

Unit Management
105-00 SHORE FRONT PARKWAY

Building Details

Development Name Borough Total Units Active Units Inactive Units

Dayton Towers QUEENS 0 0 0

D D

No units have been added. Use the Upload CSV or Add New Unit buttons to add units.

€3

In the example above, the Building has no Units currently established, and you may click one of
the two buttons below the Building Details section:

e Upload CSV — upload of a file of Unit information for loading a number of Units at a time.
e Add New Unit — shows the screen to define and add a new Unit.

If you select the Add New Unit option, a popup window will appear for entry of the
characteristics of that Unit:

11
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. - (=)
S O ) mon x Bk
<« C M © Not secure ttps://mstwa-hpdgawv1.hpdnycor... @ a (a3 R B

Add New Unit

Apartment Size *

1 Bedroom

Air Conditioner Charge *

BaseRent *

Affidavit is required for this unit? *

Note: In this and other sections that are used for entry of characteristics, the required fields
have an asterisk (*) next to the field names.

Once all fields have been entered, click the Save button to record the changes. The added Unit
will be displayed once you return to the Units screen.

30 s ARV x  + = e
<« C M [x} mstwa-hpdgawv1.hpdnycor.. © G h &= @ X o
m Mitchell Lama Income Affidavit Weicome, Beeps B | Managing Agent | Log Off Q\
Mitchell Lama f Units
Income Affidavit 0
o™
.
Unit Management
105-00 SHORE FRONT PARKWAY +
Building Details
Development Name Borough Total Units Active Units Inactive Units
Dayton Towers QUEENS 1 1 0
ATM \ NT A
REN
Al 1Bedroom 3 $500 $000 $20000  $000 Y [E|
= v &

12
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Entering an Income Affidavit

Once your Development access has been completed and the Unit(s) are listed for each Building, you may
select and enter an Income Affidavit using the paper document(s) supplied to you by the tenant. To do
this, click the Affidavits keyword at the top of the screen and the following window will be displayed:

NYC Mitchell Lama Income Affidavit Welcome, Beeps B | Managing Agent | Log Off

Mitchell Lama Afidavits
b Income Affidavit

e Income Affidavits

L LOPA
NAMI
102-00 SHORE FRONT Dayton Towers QUEENS ) 0 ﬂ
PARKWAY
10500 SHORE FRONT Dayton Towers QUEENS 1 0 a
PARKWAY
191 BEACH 102 STREET Dayton Towers QUEENS 0 0 u
7400 SHORE FRONT Dayton Towers QUEENS 0 0 u
PARKWAY
7800 SHORE FRONT Dayton Towers JUEENS 0 0 ﬂ
PARKWAY
SHORE FRONT ’ . 33 0 ‘
PARKWAY
6 WEST 94 STREET tryckars Ba JANK 1 ( 1 ﬂ
8 UME ENUE tryck 8 1ANK N ( '
WEST MOSHO acey Tower BRONX [ ﬂ
PARKWAY "
40 WEST MOSHOLU Tracey Towers BRONX 0 0 u
PARKWAY SOUTH
281 MORRIS AVENUE Tracey Towers BRONX 0 0 n
ot e page

Next, select the Building Address of the Unit for which you wish to enter an Income Affidavit and click

the blue box ( El ) on the right of the Unit in the row of the table. In this case, we’ll select the 105-00
SHORE FRONT PARKWAY building and Unit information will be displayed as follows:

13
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NYE  Michell Lama Income Affidavit
Mitchel Lama Afidavits
n Income Affidavit

< Back To Affidavits

Building Details

105-00 SHORE FRONT PARKWAY

Development Name Borough

QUEENS

Units

Affidavit Details

Units Not Started

lsems per page:

MLDIA Portal

Weicome, Beeps B | Managing Agent | Log Off

Draft Affidavit Completed Affidavit

0 0

earch by Unit ) Al Active Units

Next, click the down carat ( * ) on the right side of the Unit desired, in this case, Unit Al:

Mitchell Lama Income Affidavit

Mitchell Lama
. Income Affidavit

< Back To Afdavits

Bullding Details

105-00 SHORE FRONT PARKWAY

Affidavits

Please click "Add New" to add an affidavit

Affidavit Details

Units Not Started

lsems per page

Welcome, Beeps B | Managing Agent | Log Off

Upload Supporting Documents

Draft Affidavit Completed Affidavit

All Active Units

D

To add an Income Affidavit for the Unit, click the blue Add New button and the pop-up shown below will

be displayed for entering the required data. Note that the information requested is divided into four

tabs.

14
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NVYC Mitchell Lama Income Affidavit Welcome, Beeps B | Managing Agent | Log Off

Mitchell Lama Affidavits
D\ income Atfidavit

SR A Add New Affidavit Form

Building Details
Borough Address Development Name Unit Name
JUEENS 10500 SHORE FRONT PARKWAY Dayton Towers Al

Tenant / Shareholder Annual Household Income Affidavit Calendar Year 2024

Tenant Information Household Members Household income

Tenant Information
Is this tenant currently assisted by any housing subsidies?* Yes

= No

( Discard Save as Draft and Exit ) Save Form and Continue

Using the form provided by the tenant, fill in the fields in each of the tabs shown. You may save the

content of the data entered by clicking the Save as Draft and Exit button if the process is interrupted or
continue entry of the data by clicking the next tab in sequence or the Save Form and Continue button to

proceed through the data entry process.

15
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< Back To Affidavit Details

-d\[ Mitrhall | ama
NVC

Borough

QUEENS

Household Members

First Name*
cally
Sally
Social Security Number*
XXX-XX-6789
7 T

( Cancs!Household Member )
N ——

Add New Affidavit Form

At

Mitchedl Lama Income Affidavit

Address

105-00 SHORE FRONT PARKWAY

Household Members

Development Name

Dayton Towers

Tenant / Shareholder Annual Household Income Affidavit Calendar Year 2024

No Household members added. Please add one.

Last Name*

Minella

Gross Income

Relationship*

Head of Household

Full Time Student Under 217

No

MLDIA Portal

Weicome, Beeps B | Managing Agent | Log Off

Unit Name

Tax Return Filing Type*

Single

Add Household Mamber
) Save Form and Continue

In the Household Members tab, the first member entered must be the designated Head of Household.
Enter the information for this person as requested and then click the grey Add Household Member
button to save the information and display the household member in the table above the entry area.

16
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< Back To Affidavit Details

Mitchell Lama
Income Affidavit

Po
NYC
Borough

QUEENS

Tenant information

Household Members

Sally Minella

First Name*

Social Security Number*

Afidavits

Mitchell Lama Income Affidavit

Add New Affidavit Form

Address

105-00 SHORE FRONT PARKWAY

MLDIA Portal

Welcome, Beeps B | Managing Agent | Log Off

Development Name Unit Name

Dayton Towers Al

Tenant / Shareholder Annual Household Income Affidavit Calendar Year 2024

HWSMH e

Head of
Housenoid

HIP RTH DATE
02/23/1982  XXOG-XX-5789
Last Name*
Gross Income
S0.00

Single

Relationship*
Please select
Full Time Student Under 217*

Plaase select

No v

Save as Draft and Exit

Tax Return Filing Ty,

) Save Form and Continue

G |

Note that the blue and red box on the right side of each table entry can be used to Edit or Delete a
record if these actions are required.

Continue entering all known Household Members, and once complete, proceed to the next tab by either
clicking the tab or the Save Form and Continue button.

Complete the Household Income section by entering the data in the next section in the form:

17
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NYC Mitchell Lama Income Affidavit Weicome, Beeps B | Managing Agent | Log Off

Y Mitchell Lama Afidavits
D Income Affidavit

Building Details
Borough Address Development Name Unit Name
QUEENS 105-00 SHORE FRONT PARKWAY Dayton Towers Al

Tenant / Shareholder Annual Household Income Affidavit Calendar Year 2024

Hmu W‘ Houscho'd e

Household Income

Dependent Exemption* Taxpayer Deduction*
$100.00 S0.00
Medical & Dental Expenses* Taxable Social Security Benefits*
$50.00 $0.00
Grand Total Income of all Household Members Grand Total of All Deductions

Previous ( Save as Draft and Exit ) Save Form and Corttinue

The greyed Grand Total amounts will automatically be calculated based on the amounts entered in the
four fields above them. Click the Save Form and Continue button to proceed to the final tab for
Document Upload.

To upload the supporting documents, hover over the Upload Document button and click the button to
show a dialog for selecting the document(s) you wish to upload and save for this Income Affidavit.

18
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. - o X
S O Y moa x B

<« O M ) https//mstwa-hpdgawv1.hpdnycorg/midi.. @ A {7 a m = <

2 0 2 Q

-

Upload New Document

Document Type *
Please Select

Please Select

Homeowner Insurance Policy
IRS Tax Transcripts or IRS Tax Returns or IRS Wage and Income Transcripts
NYC Identification Card

NYS Driver License or ID Card
NYS Motor Vehicle Registration
Other

Paystubs

School Registration

Social Security Card or Passports
US Bank Statements

US Major Credit Card Statements
Utility Bill

Voter Registration Card

W-2 Wage and Income Forms

Select the type of document you wish to upload, and use Other if none of the types listed. Then click
the grey Choose File button to open the dialog box to locate and select the document to be uploaded
and when highlighted, click the Open button to upload the document to the system. A progress bar will
be shown during the upload process and when complete, you may continue to select and upload
additional documents if needed.

19



Mitchell Lama Income Affidavit Portal - User Guide MLDIA Portal

NVYC Mitchell Lama Income Affidavit Welcome, Beeps B | Managing Agent | Log Off

Y Mitchell Lama Afidavits
Income Affidavit

R Add New Affidavit Form

Building Details
Borough Address Development Name Unit Name
QUEENS 105-00 SHORE FRONT PARKWAY Dayton Towers Al

Tenant / Shareholder Annual Household Income Affidavit Calendar Year 2024

Hesemsieme prrmenp

Document Upload

JOCUMENT NAME

IncomeAfidavit2020_Mapped (Attachment Il) pdf \W-2 Wage and ncome Forms 02/24/2025 u u

Upload Another Document |

Each document will be shown in the table, along with the document type and date uploaded. The blue
and red buttons at the end of each entry may be used to Edit or Delete a document if needed.

Once all the data has been entered, you many either save the entered information in a draft form by
clicking the Save as Draft and Exit or click the Submit Affidavit button to forward the Income Affidavit
for review. A final dialog box asking you to confirm the submission will be displayed. Click Yes to
complete the submission. Once submitted, an Income affidavit can no longer be edited. A final
confirmation message will be displayed:

Income Affidavit submitted successfully. X

Once this message is displayed the document review process by HPD Administration and the
Department of Finance will proceed.

Click the X to close the popup message and continue with entry of additional information or Logout of
the app.

Following submission, the Income Affidavit is available to View the entirety of the data entered or Copy
the data to a new record using the buttons to the right of the record:

20
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NYC Mitchell Lama income Affidavit Welcome, Beeps B | Managing Agent | Log Off

Mitchell Lama Affidavits Units
D) ncome Atfidavit

Affidavit Details

105-00 SHORE FRONT PARKWAY

Develop Name ougl Units Not Started Draft Affidavit Completed Affidavit
Dayton Towers QUEENS 1 0 0 1
Units ‘. Search by U | All Active Units v
Affidavits D
YEAR IATE ST NAMK TRST NAME TATUS
2024 02/28/2025 Minella Sally Complesed n D

Clicking the View button ( ] ) will display all information related to the Income Affidavit in a page that

can be viewed and optionally downloaded. The Copy button ( o ) will create a new Income Affidavit
record using the content of the current record.

Additional Features Available on this Screen

e For Developments with many Buildings & Units, the list for locating a particular Unit may be
long. To simplify finding a unit, you can use the Search box on the top right of the Units list to
specify the first letter of a Unit name and the list will be positioned to those beginning with that
letter. You can then select the Unit desired.

e Also, The drop-box next to the Search field enables you to limit the list of displayed Units by
selecting from All Active Units, All Units, as well as those with Affidavits Not Started, In Progress,
or Completed. An Active Unit is one that requires an Income Affidavit.

e As mentioned above, the Copy button will create a duplicate record of all previously entered
information and enable you to change the information for another Income Affidavit or simply
upload an additional supporting document using the same features as used in the original
version.

Finally, the Upload Supporting Documents button above and to the right of the Building Details
table will open an additional screen to upload the batch of Income Affidavits to be associated with
the selected Building.

21
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NVYC Mitchell Lama Income Affidavit

Mitchell Lama
. Income Affidavit

Supporting Documents

« Back To Affidavits Detads

Building Details

105-00 SHORE FRONT PARKWAY

MLDIA Portal

Welcome, Beeps B | Managing Agent | Log Off

D

Borough BIN Units Not Started Draft Affidavil Compl
Affidavit
QUEENS 4445259 1 0 0
Documents Year | 2024 v

No Documents Uploaded. Please use the Add New Document button to upioad a document

Dayton Towers

Add New Document

Click the Add New Document button to begin the selection and upload of one or more supporting

documents for this Affidavit.

L]
b = AR x [
< C M %)  https://mstwa-hpdgqawv1.hpdnyc.org/midi... @ & b a

Upload New Document

Document Type * Year *

Please Select Please Select

Bulk Affidavit Scan
Other

| Choose File | No file chosen

|
(|
X

e
@
3]
o9

Select the Document Type from the available list and the Year for the documents, then click the
gray Choose File button to open the dialog box to locate the desired file. Then click Save to

22
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record the information in the application. A progress bar will be shown during the upload, and
once successful a confirmation message will be displayed.

Review Process

Once an Affidavit and the supporting documents are submitted, HPD staff will forward the
information to the New York State Department of Taxation and Finance (DTF) to conduct the
Income Verification Audit.

If You Need Assistance

If you have any questions about the MLDIA application or require assistance when using the
app, please contact the HPD staff as follows:

Email: hpdtechtrack@hpd.nyc.gov

23
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Appendices

Appendix A: Creating an NYC.ID Account

Creating a new NYC.ID account is a simple process that is only required the first time you access the
MLDIA app and if you don’t already have an account. To create a new NYC.ID account follow these
steps:

1. Ontheinitial screen, click the Create Account button.

Mitchell Lama
D1 income Atfidavit

Welcome to the Mitchell Lama Income Affidavit
Portal

Sign in using your NYC.ID account

If you do not have one, you must create an account in order to use this application

Create Account

City of New York. 2024 All Rights Reserved, NYC Is a trademark and service mark of the City of New York

2. The next screen will require you to enter your email or preferred ID as well as your password
(twice for verification), your name and choice of a question and answer for further account
security. Also, the checkbox must be checked indicating that you agree to the Terms of Service.
Once all is completed, click the Create Account button near the bottom to proceed, or the
Cancel button if you wish to exit the process without completing it.

The following page shows a completed form. Note the password format requirements.
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fthe City of New York m L]

Create Account

‘AII fields are required.

Email Address or Username @

lySamplell

Confirm Email Address or Username

MySamplelD

Password ®

Password Help

Confirm Password

First Name

Last Name

fa an answarto it The s and
blic computer, we
Dis play Answars
Show @ Hide
Security Question
Who was your best friend when you were a child? .

B Check the box to indicate that you understand and agree 1o the NYC.ID Terms of Use, the overall Terms. of
Use for NYC.gov £, and the Privacy Policy (2 for NYC gov

m CLL

Report an Issue

L]
I Ayis LEL] Polskie

Espafiol Y] English

Directory of City Contact NYC City Employees
Agencies Government

Stay Connected City of N rk. 2020 All Rights Reserved.

Y of New York. 2020 Al ights Resenvos
Notty NYC Clty Store Resident Toolkit NYG i a rademark and service mrk o 1
NYC Mobile Apps Maps. City of New York

Privacy Policy. Torms of Use. &

MLDIA Portal
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3. If you used your email as your login name, you'll receive an email with a link to verify your
account. You will need to click on the link or copy/paste the full link into your browser window
and press enter to complete the email verification process.

te of the City of New York M (A7)

The Official We

Confirmation Email Sent

Welcome! Your account was created. You cannot log in until your email address is confirmed. To
confirm your email address, click on the link in the email that was sent to you. If you have not
received the email, check your spam/junk folder.

Report an Issue

rry 1w k"4 francais
Kreydl Ayisye =0 Polskie PYCCKMA

Espafiol Ayl English

Directory of City Contact NYC City Employees m

Agencies Government

Notify NYC City Store

Stay Connected
City of New York, 2020 All Rights Reserved

Resident Toolkit NYC s a rademark and service mark of the
NYC Mobile Apps Maps City of New York

Privacy Policy. Terms of Use. OB

Important Note: When you click the Continue button as shown above, the system will NOT return you
to the MLDIA login screen. You should close this browser tab or window and return to the MLDIA login
screen using the original link provided to you for the app.
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4. If you specified a user name and not an email address for your login, the following screen will be
displayed:

The Official Website of the City of New York m (A]%)

Account Created

| Welcome! Your account was created. Click Continue to log in. |

Report an Issue

Important Note: Like the previous step when you specified an email as your user name, when you click
the Continue button as shown above, the system will NOT return you to the MLDIA login screen. You
should close this browser tab or window and return to the MLDIA login screen using the original link
provided to you for the app.
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Appendix B: Income Affidavit Form

MLDIA Portal

The following is the current form used by the Managing Agents for input to the MLDIA

application.

Hauzing Company: TEMANT / SHAREHOLDER ANNUAL HOUSEHOLD INCOME AFFIDAVIT Compizte ANt and netum na ater than Apnl 30 1
A CALENDAR YEAR 2020
IMPORTANT: EVERY [TEM MUST SE COMPLETED. PRINT OR TYRE AL INFORMATION
RETURN WO LATER THAN AFRIL 30
Last Name (Head of Household) First Kame Busicing Mamzer HOUSEHOLD INCOME : UIST ALL MEMSERS OF HOUSERDLD REGARDLESS OF CARMNG STATUS. ENTER NOOME AS SHOWM ON LINE 18
H LY ATATE TAX PRl I ot POR AN IMELAMER (oP SHNR NG D AN CCMPLITE ALL GOLEMINE, ¥ A ThEd 80
= | T | TE T T STATE TAX RETURN WAS NOT FILED, ENTER TOTAL AMOUNT OF INCOME RECENED.
J - m HECR CORFECT COLLAM ROUSING COMPANY USE ONLY
e MAOMUM ALLOWABLE
AGE CENT | ot " HO INGOME PER APARTMENT
HOUSEHOLD COMPOSTION SOCIAL BEECURITT oS UNDER. MoraouaL
(List &l persans resiang In apt) FELATIONERE | NUMBER © oo e o RETURN [‘mmumn | RETURN
[ ] ¢ E E E ANNUAL SENTICARRYING s
- p— CHARGE (st Intuded)
B % of Equity for Corop ony) ¥
= Ho o Fooms TEE T
[T Corog onfy s
* AR OOMDITIONERS 3
B
3 TOTAL | $
T Grand Vol incora 3l memden 3! sameho (eschadng Li-Sme mcems under 2 IMPORTANT: ALL ADULT wﬂ Mmll’um n of
B a0 Dhapendent Exsmption” {ns maosies on Lise 3 of 72091 HOUSEHOLD MEMBERS MUST ‘Dccupants In Rousehoid)
SUPPLY INCOME INFORMATION. IF
bl = i = R NOT. ¥OU WILL BE SUBJECT TO WAL ALLOWAELE :
BOTH A MAXIMUM SURCHARGE
B "Wachon! & Denisl Crpe ™ e ragoriec on Line 1 of B IT-46 Sed wh your 2000 HrS T Rese AND A MONTHLY FEE OF 5150, TOTAL ADJUSTED P
FEL At rehite n mry o1 pmar (1400 e yrast 000 et ARV 2 e ahe B Casn HOUSING COMPAMNY PERSONMEL HOUSEHOLD INCOME {line 12)
HAVE BEEN INSTRUCTED THAT “;Dﬂliﬂ:.g‘ =’ﬂnuu Earmar
1 “Tweabia Socisd Saccrky banadin® ue waporind or Lie 1 T304 o H 3030 MY e raburm wm st fled S il arvpat of Sl Sacarky THE INFORMATION BROVIDED 1N nus $20,500 per sarner or
i
bunafin receiees THIE DOCUMENT CONCERNING exaot amount I lece)
e — INCOME AND SOCIAL SECURITY
- B NUMBER IS PRIVILEGED AND HET INCOME 3
2 Adusind Hosshol! e (Zacted e H T Ty CONFIDENTIAL.
______ ]
e sy erty St | (swu) tore ) waiel et of s vl s usemted ot ared ks B corden! e e, el Ure e afftbinet 5 L 1o e cersorm krawbeiye of deconerts AMCUNT CVER: INCOME 5
i | ade ke’
OBl mlaracmasieinion i B e fer trinaian of B IsaRbceLpancy agpasenent e ehl e eirial pasalli
= The Seckil Sincuty sl Soupht b an 1o s i vl _lllan.!muul‘l.lanl st s-clmenn‘nnmmm-m. Fifuiricn L. Pusa! 12 tha Prhessy Act of 1074, EESCENTAGE OVER INCOME w
dicioure of S Securty fumbe b vouniey Sowever, feun o bzl oy e wil remult it sutom et Ll of e
= It i oifraion Whoet oh this ﬂhlnll‘ll‘b!nﬂ*ﬁlb\’ﬂ-"" Yoik e Dapatrroat of ) l.l‘u!l-'!dfll-l“ |I|mll.l“!\'IIIHIHJ\IIII!IJSMU!I‘H-&\J e Tign Lin' e,
Arthar, 1 vacaton b e Daparnment ofHousing Prussrraon ind Develcpear MAOKTHLY SURCHAREE
= Lo} iy of Hosing Devaliseserd o o U Mg Conpary e dearmmd iy 1 s i U eerifolon oo, T BE BILLED jawcl. LEbex) #
inciuding, tut ¢ : ok Eaee e T s, s
* Al bt TOTAL MONTHLY BILLING 3
Sgranxe i o (Inc. RentiC. G Utiities, et}
Sgraline
Bornre REVEWED EY:
DATE REVIEWED:

Attachment ||

*** End of Document ***
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