
 
 

 
 

RPIE Statement  

Online Filing User Guide 
 

A step-by-step guide to filing your Real Property Income and Expense 
statement online 

 
 
 
 
  



Overview 
 
The Department of Finance (DOF) uses income and expense information each year to 
value income-producing properties. Property owners provide this information by 
completing the Real Property Income and Expense (RPIE) statement. 
 

Filing Instructions 
 
Step 1: Visit the RPIE webpage at www.nyc.gov/rpie. 
 
Step 2: Select the “Filing instructions: regular RPIE & rent roll” tab and click the link to 
file your RPIE.  
 

 
 
  



Step 3: Log in with your NYC.ID account. If you do not have one, select Create Account 
and follow the instructions. 
 

 
  



Step 4: Once you have logged in, select the Available Filings tab. Be sure to select the 
correct link for your filing based on the type of property for which you are filing:  
 

 1 - a - RPIE: Use this filing if the property is not a gas station, car wash, oil change 
facility, storage facility, theater, concert hall, nursing home, or adult car facility. 

 
 1 - b - RPIE: Use this filing if the property is a gas station, lubritorium, car wash, 

self-storage, theatre, or concert venue. 
 

 1 - c - RPIE: Use this filing if the property is a nursing home or adult care facility. 
 

 
 
  



Step 5: Begin filing and enter your borough, block, and lot numbers. If you do not know 
your borough-block-lot, visit www.nyc.gov/bbl. Click Search and the parcel will appear 
at the bottom of the screen. Select Start Filing to proceed. 
 

 
 
If the following message appears, click Yes to import your information from the prior 
year. If you click No, you will start a brand-new filing.  
 

 
 



Step 6: Verify the parcel information and mailing address. If you need to update the 
mailing address, click on the Address Change Form. Click Next if the information is 
correct. 
 

 
 
 
 
 
 
 
 
 
 
 



Step 7: Complete the Filer Information and Property Identification tabs. Owners can file 
consolidated lots on the Property Identification Details screen.  
 

 
 
If you are filing for consolidated lots, select Yes . The apportionment section will appear. 
Choose Unit, Percentage, or Square feet for your apportionment method. 
 

 
 
  



Step 8: If your property falls under an exclusion category, here is the section to select 
the appropriate claim of exclusion from filing an RPIE statement.  
 
If you claim an exclusion from filing, you still have the option to submit a filing.  
 
If you are not claiming an exclusion, select “None of the above exclusions are 
applicable” to proceed.  
 

 
 
  



Step 9: Properties that have an actual assessed value of $250,000 or less and are not a 
hotel, adult care, nursing home, gas station, car wash, oil change facility, self-storage 
facility, theatre, or concert hall can opt to complete a short-form RPIE statement.  
 
If you are eligible to complete the short-form statement, click Next to proceed. 
 
Step 10: Complete the tabs below: 
 

 Property Use (property description and vacancy information) 
 Lease/Occupancy (lease and occupancy information) 
 Income from Real Estate* 
 Income from Business*  
 Property Operating Expenses*  

 
*If you are submitting a regular RPIE statement, rather than a short-form statement, the 
completion of these tabs is mandatory. If you are submitting a short-form statement, 
these tabs are optional. 
 
Step 11: Provide your rent roll addendum (if applicable). 
 
The rent roll addendum is a supplement to the RPIE statement which provides details 
about the lease and related information. The rent roll addendum is required for RPIE 
filers whose properties have an actual assessed value of $750,000 or more.  
 

 
  



Step 12: Provide your commercial lease. Once you have entered the required 
information, you will be able to download a template, enter your information, and 
upload it using the Upload button shown below.  
 

 
 
Step 13: Read the certification statement and click Submit to file your report. If your 
application is incomplete or contains any errors, you will be prompted to correct them. 
If you have any comments regarding the filing, please provide them in the comment 
box. Check your email for a confirmation message after submitting your RPIE statement. 
 

  


