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FDNY Business: User Guide

IMPORTANT INFORMATION

This guide is made available by the Fire Department City of New York (“FDNY”) as a courtesy to the public. It does not
represent all the filing requirements for any given FDNY application. Though every effort is made to continuously
update this guide, it in no way supersedes, or otherwise substitutes for the legal or procedural requirements of the
New York City Fire Code, Building Code, Zoning Resolution or any other applicable rules, regulations or policies.
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1 Accessing and Navigating FDNY Business

In order to use FDNY Business you must have an account on NYC.ID. To register, click the Register for an
Account link in the upper right-hand corner of the FDNY Business My Account screen. You will be taken to

the NYC registration page.

FDNY Dashboard Return to NYC Business

My Account :

Advanced Search

Announcements{ Register for an Account™) Login

We are pleased to offer our citizens, businesses, and visitors access to government services online, 24 hours a day, 7 days a week.

What would you like to do today?
Search Applications/Requests

Initiate Application/Request

Link to Record Get Help Contact Us Stay Connected
Using Account ID (FPIMS#) How-To-Guide By Phone

Request a PIN FAQs By Email (Complaint/ Inquiry)

Using a PIN Glossary

TIP: If you already have an NYC ID account, you do not need to create a new NYC ID account to
use FDNY Business. The User ID is your e-mail address.
FDNY Business URL: https://fires.fdnycloud.org/citizenaccess/
NYCID’s URL: https://www1.nyc.gov/account/
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FDNY Business: User Guide

1.1 Creating an NYC.ID for login to FDNY Business

In order to create a new account, the Applicant will need to complete the required fields listed below.
** Note: Email, Password, Security sections are required. First Name, Last Name, and Middle Initial are

optional fields. The applicant will need to complete the profile after logging in to the system.

1. Enter and confirm your email address.
***% Note: NY City employees cannot register with their work email address. Email addresses
cannot contain the following domains: nyc.gov, nypd.org, queensda.org, specnarc.org,
brooklynda.org, dfa.state.ny.us, trs.nyc.ny.us, nycers.org, nyccfb.info, ibo.nyc.ny.us,

gueenscountrypa.com, statenislandusa.com.

2. Password: Enter and retype your password to confirm
3. Name: Enter your First Name, Middle Initial, and Last Name
4, Security: Select 1 security question and provide your answer

** Note: This question will be used for automatic password recovery.
5. Once you review and agree to the NYC.ID terms of use, check the certification box and click the

Create Account button to proceed.
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FDNY Business: User Guide

Create Account

by

All fields are required.

o Email Address or Usemame:

Confirm Email Address or
Usemame:

PASIWORD

Caonfimm Password:

First Name:
Middle Initial:

Last Name:

N 4

Selact 3 e2curity question and provide an answer to . The answsar Is nat case senshive and must b2 betwesn 3 and 255 charactess. If you arz
an & public compuier, we recommand you mask your anewsers by selaciing Hide balow.

Security Question:

Answer

Display Answers: ® Show O Hide

Check the box to indicate that you |:|
understand and agree to the
WY C.ID Terms of Usse, the overal
Terms of Use for NYC.gov, and the
Privacy Policy for NYC.gov.

CREATE ACCOUNT
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FDNY Business: User Guide

6. You will receive a Confirmation Email Sent notice. Check your email for a message from NYC.GOV.

If you are unable to locate the email, check your Spam/Junk Mail folder.

NVYC NYC.ID Profile

Visit alpha.nyc.gov to help us test out new ideas for NYC's website.

The Official Website of the City of New York m Translate V¥ Text Size

Confirmation Email Sent (o]

Welcome! Your account was created. You cannot log in until your email address is confirmed. To confirm your
email address, click on the link in the email that was sent to you. If you have not received the email, check your
spam/junk folder.

7. You must click the link in the body of the message to authenticate your account.

NYC.gov - NYC.ID Confirm Your Email Address Inbox

& @
NYC.gov <noreply@nyc.gov> 10:50 AM (0 minutes ago) LN v
tome '~
You have just created a user account with City of New York. If it was created in error, deactivate your account.
[CICk S Ik JeomyoursmaTsoeress @
If the above link does not work, paste the following address into your browser: \

mZGS5Y. IJINBTUvwyL INBTUwyTIIDSURMb2dpbiShc 384P) m mF mailA

We ask you to confirm your email to ensure our emails will be delivered. This is the address you will log in with, and the address to which we will deliver all email messages
garding invitations and requests, and other system mail.

You can change your email address at any time, but will only be able to log in with it once you have confirmed the email address by clicking the link.
Thank you for using NYC.gov.

Do Not Reply - Automatic Email

** Note: If your account is created in error, you can deactivate your account by clicking the link in your email.
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FDNY Business: User Guide

8. You will see an Email Address Confirmed notice. Click ‘Continue’ to return to FDNY Business. Log

in using the ID and password you have created.

The Official Website of the City of New York m Translate ¥ Text Size

Email Address Confirmed

Congratulations, we successfully confirmed your email address. You may now log in.

CONTINUE i

Fire Department of the City of New York Page 8



FDNY Business: User Guide

1.2 Loginto FDNY Business

1. Enter the Email Address you used when you created your new NYCID account.
2. Enter the Password you created for your new NYCID account.

3. Click Log IN.

New users will be taken to the Contact Details page to complete the registration, while current users will

be taken to the Dashboard on the Home page.

The Official Website of the City of New York M Select Language ¥  Text Size

FDNYBusiness

Login
Log in using your NYC account. Log in using one of these options:
Email Address or Username: *
q Employees
Password: *

or

Create Account
Forgot Password
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FDNY Business: User Guide

After logging into FDNY Business

For new users, the Manage Your Account View Contact Detail page opens. The fields displayed are in “read-

only” mode. To edit these fields, you will be asked to complete your profile:

1. Click on the Update Now link. The Select Contact Type window pops up.

My Account

My Drafis My Records

Announcements Logged in as:Silver Surfer My Folders (0) Account Management Logout

Notice:

(D Please complete your profile. A billing address and a mailing address are required to complete your profile. Please update
your contact informpation by clicking the Update Now link below.
Update Nouﬁ

Manage Your Account
View Contact Detail

Walidate and update your contact information on this page.

Contact Information

Individual/Organization/City Agency:

| Individual > |
*First Name Middle Name =Last Name
| Silver ‘ | | | Surfer

Mame of Business:

Fire Department of the City of New York Page 10



FDNY Business: User Guide

1. Select the type of contact from the Type drop-down.
Example of Contact Types:

e Building Owner

e Business Owner

e Applicant

e Filing Representative / Expeditor etc.

2. Click Continue

Select Contact Type

s o
--Select--

Wcance'

The Select Contact Type window closes returning to the Contact Detail page. All the fields under the Contact

Information section are now editable.
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FDNY Business: User Guide

1. Enterall (*) required fields under the Contact Information section.
2. Click the Add Additional Contact Address button. A new window opens for the Contact Address

Information.

Manage Your Account
View Contact Detail

Validate and update your contact information on this page

* First:

John
Name of Business: * Address Line 1:

105 East 15th Street

I City: * State: *Zip:

New York NY 10003~
Country: E-mail: Fax:

United States v test4chinmay@gmail.com (=
Home Phone: Work Phone: Mobile Phone:
(= (= -
Agency Code:

--Select-- v

w Contact Addresses

2
Add Additional Contact Address

TO 0t 3 CONtACt a3aress, CICK the a0dress ink

Required contact aodress type(s) Maling ASdress

Showing 0-0 of 0

Action Address Type Acdress Reciplent Status Start Date  End Date

No records found

Fire Department of the City of New York Page 12



FDNY Business: User Guide

1. Select an Address Type. Two types of Addresses:
e Billing Address
e Mailing Address
2. Provide all (*) required fields.
3. If you will like to add another address, go to step 9, else to add and save this address, Click Save and
Close.
**Note:
e Toenter a second address, click Save and Add Another and follow the same steps from Step #1- #3.
e Use the Clear button to clear all your data fields.

e To close the window, click the x in top right corner of the window.

Contact Addregglnformation [x]
Address Type:
--Select-- v l

Building No *Street Name: °
| /| | R

Floor#/Apti#/Suite# * City/Borough * State: *ZIP Code:

| | |

Country/Region:
| United States

Save and Close Save and Add Another

Fire Department of the City of New York Page 13
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1. The Contact Information page displays all the updates to the Contact Information section and the

new address added. Click Save to update your information.

Contact Information

* First Mddle *Last
John Doe
Name of Business. * Address Line 1

105 East 15th Street

*City: * State * Zip:
New York NY 10003-
Country: E-mail Fax
United States - testdchinmay@gmail.com (=
Home Phone Work Phone Mobile Phone
Agency Code
—-Select-- ~

w Contact Addresses

Add Additional Contact Address

TO €0R 3 CONLICE J3Aress, CICK the J0Xress Ink

ReQUINed CONtICT 200ress yPa(s) MANING ASOress

v/ Contact address updated successfully

Showing 1-10f 1
Action Acdress Type Accress Reciplent Statue StartDate  End Date
A £ 153 St 105, New Yok NY 10003-
ctions Bang Asoress AZve
- 2138 Untes States

| Back to Account Management

Account Management

FDNY Business offers a registration process for customers conducting business with FDNY. The registration
process involves collecting information to help identify users to FDNY. Registration creates your user
account also known as a ‘User Profile’. A public user is any user that accesses FDNY Business, including

licensed professionals, contractors, citizens, agency employees, or business owners.

Public users can manage their respective Profiles online via the Account Management page. They can
access this page by clicking the Account Management link from the Welcome registered page and edit their

personal information as required.
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Update Profile

Once the profile is created during the registration process, registered users can access a variety of services
provided by FDNY. Since the profile is established to identify a specific user (anyone conducting business
with FDNY), this information must be kept up-to-date. The Applicant can use these profile details (such as

the contact information and saved documents) when submitting applications to FDNY.

In order to complete your profile:

1. Click on Account Management at the top of the screen

NvG e |

FDNYBusiness
FDNY Dashboard Return to NYC Business

My Account
o

My Drafts My Records

Announcements  Logged in as:Mandar Patil My Folders (2)w Account Management Logout

A
Welcome Mandar Patil
Go to My Drafts to see applications that you are currently working on.Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applications/Requests

Initiate Application/Request
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The Manage Your Account page is displayed.

To create / update your profile:
1. Contact Information: Click on Actions to update Contact information.

2. Attachments: Click on Add to add documents.

Anncuncements Lopged in as:Silver Surfer My Folders (0)  Account Management Logout

MyDrafts My Recards

Manage Your Account
Your current account information is shown below. To update your Contact Information, please click the View/Edit button under the

Action drop-down and follow the instructions. To return to your home page, please click the Home button above.

Login Information

E-mail: silversurfer@mailinator.com

Contact Information

Showing 1-1 of 1| Download results

First Mame Last Name Business Name Contact Type Status Action

Silver Surfer Approved Actions - o

The maximum file size sllowed is 25 MB.

FDF; .DWS; DWG; DGMN; STL; WAVE; WAV, AIF; MP3; MID; _MPG; MOV WAV, RM; TIFF, JPEG; GIF. PNG; PSD are allowed file types to upload.
Documents may be added to your account for easy access during the application process. Documents can be added to your account by following these steps:
1. Click the Add button below, then click Add again.

2. Select the file(s) from your computer you want to add, then click Continue.

3. In the “Aftach To:" dropdown(s) select the name associated with the sccount, then cick the “Sawe” button.

Mame Entity Type Size LatestUpdate  Document Status  Upload Date Action Entity

Mo records found.

=P
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View and update a Contact

In order to update the Contact Information, follow these steps:

1. Click Actions under the “Contact Information” section.

2. Select View/Edit from the Actions drop down list.

My Account

My Drafts My Records

Announcements  Logged in as:Silver Surfer My Folders (0)  Account Management Logout

Manage Your Account
Your current account information is shown below. To update your Contact Information, please click the View/Edit button under the

Action drop-down and follow the instructions. To return to your home page, please click the Home button above.

Login Information

E-mail: siversurfeni@maiinator com

Contact Information

Showing 1-1 of 1| Download results
First Hame Last Name Business Mame Contact Type Status Action ‘/’o
Silver Surfer Approwved il

el

View/Edit

7
t

The maximum file size sllowed is 25 ME.

PDF: DWS; DWG: DGMN; _STL: WAVE: WA\ _AIF _MPZ; MID; MPG; MOV Wi RM: TIFF: JPEG: \GIF: PMNG; PSD are allowed file types to upload.
Documents may be added to your account for essy access during the application process. Docurmenis can be added to your account by following these steps:
1. Click the Add bution below, then click Add again.

2. Select the file{s) from your computer you want to add, then dick Confinue.

3. In the “Aftach To:™ dropdowni(s) select the name associated with the account, then click the "Sawve” button.

Hame Entity Type Size Latest Update Document Status  Upload Date Action Entity

Mo records found.

Add

TIP: The Reset button resets the contact with your original contact registration information

Fire Department of the City of New York Page 17
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After clicking View/Edit, the system will redirect you to the page where you can update the contact
information:

1. You can update all the fields under the Contact Information section.

2. To add a new address, click the Add Additional Contact Address button.

3. Youcan edit or deactivate an address by selecting Edit or the Deactivate option under the Actions drop-

down

4. Click Save.

Manage Your Account
View Contact Detail

Validate and update your contact information on this page.

1
Contact Information

*First Mame Middle Nama *Last Mame
Loy Jomn _Jwogn ]
MName of Business:

| Jeffary Filing Inc |

Business Phone: Work Phona: Mobile Phone:

| (645) 415-3447 | (646) 415-9447 | (646) 415-9447
Business Fax

E-mail:

| soniya@gcomsoft.com |

Agency Code:
[ oo ]

Individual/iOrganization/City Agency:

Individual - |

Doing Business As Mame Same as
Legal Business Name:

() Yes () No

w Contact Addresses

2
Add Additional Contact Address

To edit a contact address, dlick the address fink.
Required contact address type(s):Biling Address, Mailing Address

Showing 1-2 of 2

Action e Address Type Address Status
Action:

% Billing Address B METROTECH CTR Active
Edit
Deactivate

Mailing Address 15 METROTECH GTR Artive

Mk to Account Management
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To add an additional contact address

Follow the below steps to add a new Billing or Mailing address:

1. Click on Add Additional Contact Address button

Manage Your Account
View Contact Detail

Walidate and update your contact information on this page.

Contact Information

*First Name Middle Nama *Last Name

| Jeffery || Dean || Morgan |

Name of Business:
| Jeffery Filing Inc |

Business Phone: Work Phone: Mobile Phone:

| (646) 415-3447 | (645) 415-3447 | (646) 415-3447
Business Fax

E-mail:

| soniyai@gcomsoft.com |

= g

Individual/Organization/City Agency:
| Individual - |

Droing Business As Name Same as
Legal Business Name:

() Yes (O3 No

w Contact Addresses

1
Add Additional Contact Address

To edit & contact address, dick the address link.
Required contact address type(s):Billing Address, Mailing Address

Showing 1-2 of 2

Action Address Type Address Status

ncﬁms@') Billing Address 0 METRCTECH CTR Active
Edit Maiing Address 156 METROTECH CTR Artive
Deactivate

Save Back to Account Management
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2. Enter the Address for the specific address type. Only one of each address type (one Billing Address
and one Mailing address) are allowed to be added to the profile.

3. To save information, click Save and Close.
**Notes:
e Toadd another address, click Save and Add Another

e To close the window, click the x in the top right corner of the window.

Contact Address Information []
Address Type: e

| Mailing Address hd |

Building Mo *Street Name:

| 9 ‘ | Metrotech Ctr |

Floor#/Apt#/Suite## *City/Borough *State: *ZIP Code:

| ‘ | Brooklyn || NY | | 11201-5431]

Country/Region:

| United States hd |

3
Save and Close Save and Add Another

Fire Department of the City of New York Page 20
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To edit an address on the Contact Detail page

After adding the contact address, follow these steps to edit the address:
1. Open the Actions drop-down list.
2. Click Edit.

Manage Your Account
View Contact Detail

Yalidate and update your contact information on this page.

Contact Information

Individual /Organization/ City Agency

| Individual - |
*First Mame Middle Mame *Last Name
Silver | | | | Surfer

Mame of Business:
| |

Business Phone: Mobile Phone:

Business Fax
| |

E-mail:

| =milver=urferd mailinabor com

EIM #
| |

Cowntry:

| United States - |

Agency Code:

| --Emlmct-- - |

Dwoing Business As Mame Same as
Legal Business Mame:
() ¥es () Mo

« Contact Addresees

Add Additional Contact Address

To edit 3 contact address, click the address Nk
Required contact address type(s) Bling Address. Maling Address

%" Contact address added succasefully.
Showing 1-1of 1

Acton o Andress Typs mu% atatus
Eilling Asdress

Actions -
Edit
Remove
E Back to Account Management

S METRIOTECH CTR Acmve
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After clicking Edit, the Contact Address Information window opens. Edit any field as needed.

All (*) required fields must be provided

3. Editfields.
4. To save your information, click Save and Close.
**Notes:
e To add another address, click Save and Add Another

e To close the window, either click Cancel or click on the x in the top right corner of the window.

Contact Address Information [x]
Address Type: e
| Mailing Address b |
Building Mo *Street Name:
| =] | | Metrotech Ctr ‘
Floor#/Apt#/Suitef *City/Borough * State: *ZIP Code:
| Brookhyn H NY | ‘ 11201-5431|
Country/Region:
| United States A |
4 _
Save and Close Save and Add Another
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The changes will be reflected on the address list. Click Save. You must click Save in order for the

changes to take effect.

Manage Your Account
View Contact Detail

“alidate and update your contact information on this page.

Contact Information

#First Mame Middle Mame #Last Name
| Jeffery || Dean || Margan |

Mame of Business:

| Jeffery Filing Inc |

Business Phone: Work Phona: Mobile Phone:

| [646) 415-9447 | (645) 415-3447 | (646) 415-9447
Business Fax

E-mail:

| soniyai@geomsoft.com |

[ -

Individual/Organization/City Agency:

| Individual hd |

Droing Business As Name Same as
Legal Business Nama:

() Yes (O3 No
w Contact Addresses

Add Additional Contact Address

To edit a contact address, click the address link.
Required contact address type(s):Billing Address, Mailing Address

Showing 1-2 of 2

Action Address Type Address Status

Actions Billing Address B METROTECH CTR Active

Actions « Maziling Address 15 METROTECH CTR Active
Back to Account Management

TIP: If you do not want to save the changes, click on the Back to Account Management link at the bottom
of the page
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To remove a Contact Address

To remove the added address, follow the below steps;

1. Open the Actions drop-down list.

2. Click Remove.

Manage Your Account
View Contact Detail

“alidate and update your contact information on this page.

**Note:
Contact Information

Individual/Organization/City Agency You must
Individual - |

click save
* First Mame Middle Mame *Last Name
[siver | | | [surrer in order for
|H.ameuf Business: | the
Business Phone: Mobile Phone: changes to
| | |

be in

Business Fax

| | effect.

E-miail:

| silversurfer mailinator.com

EIN #
| |
Country:

Agency Code:
| --Selmci-—- v |

Dioing Business s Name Same as
Legal Business Name:
) Yes () Mo

w Contact Addresses

Add Addifional Contact Address

To edit a contact address, click the address Bnk.
Required contact address type(s) Bling Address, Malling Address

% Contect sodrese added succasatully.
Showing 1-1of1

Action Addrezs Typa mu%

i

Actions = Ellling Address: S METROTECH CTR.
Edit
Remove
E Back to Account Management
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To deactivate a Contact Address

Follow the steps to deactivate a contact address:
1. Click Actions

2. Click Deactivate

Manage Your Account
View Contact Detail

“alidate and update your contact information on this page.

Contact Information

*First Name Middle Mame *Last Name
| Jeffery || Dean || Morgan |

Mame of Business:

| Jeffary Filing Inc |

Business Phone: Work Phone: Mobile Phone:

| [648) 415-9447 | (546) 415-9447 | (646) 415-9447
Business Fax

E-mail:

| soniya@gcomsoft.com |

Agency Code:
[ s ]

Individual/Organization/City Agency:

| Individuzl - |

Doing Business As Mame Same as
Legal Business Name:

() Yes () Mo
w Contact Addresses

Add Additional Contact Address

To edit a contact sddress, dick the address link.
Required contact address type(s):Billing Address, Mailing Address

Showing 1-2 of 2

Address Status
Actions = Billing Address 0 METROTECH CTR Aive
Edit Mailing Address [% 15 METROTECH CTR Agtive
Deactivate
I b

LEVN Back fo Account Management

Fire Department of the City of New York
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The system will open the “Deactivate Contact Address” where you can select the date on which the address should

be deactivated from/by.

3. Click on the Calendar icon to select the deactivation date.

4. Click OK to deactivate the address.

5. To close the window and cancel the action, click Cancel or click x icon on top right corner of the window.

Deactivate Contact Address

Please confirm the deactivation date (end date)

of the address:
| 10/02/2019 |

Cancel -q-_._____________‘_-_
o

The system will show the status as “Inactive” and there will be no Actions link. If you have deactivated the contact’s

address in error, you must add the same contact by clicking the Add Additional Contact Address button.

Add Additional Contact Address

To edit a contact address, dick the address lnk.

Required contact sddress type(s):Billing Address, Mailing Address

¥ Contact address deactivated successiully.
Showing 1-2 of 2

Action Address Type Address Status
Billing Address B METROTECH CTR Inactive
Actions Mailing Addrezs 15 METROTECH CTR Active

m Back to Account Management
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Reset a Contact

The Reset button resets the current contact information to the original information (provided during registration.)
1. Click on Actions in the “Contact Information” section.

2. Select Reset from the Actions drop down list.

Announcements  Logged in as:Sikver Surfer My Folders (0)  Account Management  Logout

Home

MyDrafis My Records

Manage Your Account
Your current account information is shown below. To update your Contact Information, please click the View/Edit button under the

Action drop-down and follow the instructions. To return to your home page, please click the Home button above.

Login Information

E-mail: silversurfer@mailinator com

Contact Information

Showing 1-1 of 1| Download results

First Name Last Hame Business Namse Contact Type Stabus Action #A
Silver Surfer Approved ﬁcﬁ%

ViewlEdit
Reset
Attachments 2

The meximum file size allowed is 25 MB.

FOF. DWS; DWG, DGMN; STL: WAVE: WAl AIF; MPZ; MID; MPG; MOV WV, RM: TIFF, JPEG: (GIF. .FNG; .FED are allowed file types to upload.
Docurments may be sdded to your account for essy access during the applicstion process. Documents can be added to your sccount by following these steps:
1. Click the Add bution below, then click Add apain.

2. Select the file{s) from your computer you want to add, then click Confinwe.

3. In the “Aftach Te:™ dropdown (s) select the name associated with the account, then click the “Save™ button.

Name Entity Type Size Latest Update  Document Status  Upload Date Action Entity

Mo records found.

Add
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3. Click Ok to reset the contact information

**Note: If you do not want to reset the contact information, click Cancel

Announcements Logged in as:Stiver Surfer My Folders (0) Account Management Logout

Home

MyDrafts My Records

Manage Your Account
Your current account information is shown below. To update your Contact Information, please click the View/Edit button under the

Action drop-down and follow the instructions. To retum to your home page, please click the Home button above.

Login Information

E-mait SIMSrE S PRIl AN AOm

Message from webpage B3
Contact Information

Are you sure you want to reset this contact to the original contact

registration information?
Showing 1-10of 1| Download res
First Name Last Nar oK C | I
Sliver Surfer
ViewEat
Reest

The maximum fiie size allowed Is 25 MB

POF. DWS; .DWG: .DGN; .STL; WAVE; WAV, AIF; MP3; MID; .MPG; MOV, WMV, RM; TIFF, JPEG; .GIF. PNG; .PSD are aliowed file types 0 upioad
Documents may be added 10 your account for asy access during the application process. Documents can be added to your account by following these steps
1. Click the Add button below, then click AGd again.

2. Select the file(s) from your computer you want 10 add, then click Continue.

3. In the "ARtach To:" dropdown(s) select the name associated with the account, then Click the “Save” bution

Name Entity Type Size Latest Update Document Status  Upioad Date Action Enfity

No records found
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4. The contact information is now reset (if OK was clicked) to the original contact information entered during
NYC ID’s registration. In this case the First Name and Last Name have reverted to the names entered during

registration.

Announcements Logged In as:Siiver Surfer My Folders (0) Account Management Logout

My Drafts My Records

Manage Your Account
Your current account information is shown below. To update your Contact Information, please click the View/Edit button under the

Action drop-down and follow the instructions. To return to your home page, please click the Home button above.

Login Information

Contact Information

||
|

g1-10f1]( results

First Name Last Name Business Name Contact Type Status Action

Sliver Surfer, Approved Actions v

Attachments

The maximum flie size allowed Is 25 MB

POF; DWS; DWG: .OGN; .STL; WAVE: WAV. AFF; MP3; MID; MPG; MOV, WMV. RM; .TIFF; JPEG; .GIF; PNG; PSD are aliowed fie types to upload
Documents may be added 10 your account for easy access ouring the application process. Documents can be added to your acocount by following these steps:
1. Ciick the Add button below, then click AGd again.

2. Select the file(s) from your computer you want 10 add, then click Continue

3. In the "Attach To:" dropdown(s) select the name associated with the account, then cick the *Save” button

MNeme Entity Type szo LstestUpdate  Document Status UpiosdDae  Action  Enfity

No records found
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Add Documents to Profile

Frequently used documents of various file types can be stored within a user’s profile. If you upload documents

into your profile, these associated documents can be used while submitting application(s) to FDNY.

**Note: If you do not upload any documents to your profile, you will be able to add them during the online
application process (prior to final submission.) Note: Documents added to an application cannot be reused and
will need to be uploaded again. It is recommended to save commonly used documents to your profile.

To upload documents to profile:

1. Click Add

My Account
o |

My Drafts My Records

Announcements  Logged in asFD43276E My Folders (4)w  Account Management  Logout

Manage Your Account
Your current account information is shown below. To update your Contact Information, please click the View/Edit button under the

Action drop-down and follow the instructions. To return to your home page, please click the Home button above.

Login Information

E-mail: soniyai@goomsoft.com

Contact Information

Showing 1-2 of 2 | Download results

First Name Last Name Business Name Contact Type Status Action
Jeffery Morgan Jeffery Filing Inc Building Owner Approved Actions »
Bendict Cumberbatch Building Owner Approved Actions v

Attachments

The maximum file size sllowed is 25 MB.

[POF; DWS; DWG; DGN; STL; WAVE; WAV, AIF; MPZ; MID: MPG; MOV, WMV, RM; TIFF; JPEG; .GIF; PNG; PED are allowed file types to upload.
Documents may be added to your account for essy sccess during the application process. Documents can be added to your account by following these steps:
1. Glick the Add button below, then click Add again.

2. Salect the file(s) from your computer you want to add, then click Continue.

3. In the “Attach To:" dropdown(s) select the name zssociated with the sccount. then diick the “Save” button.

Name Entity Type Size LatestUpdate  Document Status  Upload Date Action Entity

Mo records found.

-

**Note: Example of frequently submitted documents; Driving Licensed, Affidavit Letter, Proof of

Occupancy etc.
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The File Upload window will be displayed. On the File Upload window, you can click the Add button to

select and add the file(s) you will like to add/upload.

2. Click Add.

File Upload

The maximum file size allowed is 25 MB.
PDF; .DWS; DWG, DGN; STL; WAVE, WAV, AIF; MP3; MID; MPG; MOYW; WMV, RM; .TIFF;

APEG; GIF, .PNG; PSD are allowed file types to upload.
Documents may be added to your account for easy access during the application process.
Documents can be added to your account by following these steps:

1. Click the Add button below, then click Add again.
2. Select the file(z) from your computer you want to add, then click Continue.
3. In the “Aftach To:” dropdown(s) select the name associated with the account, then click the “Save”

button.

Page 31
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Once a document is selected, the document name will be displayed in the File name field.

3. Browse and select the document(s) from your computer.

4. Click Open.

&P ) [} ~ brares - Docments ~ Submisson to FONY v K23 [ search submssion to FONY (5

Organize v New folder =~-0e

|»

¢ Favorites Documents library
Bl Desktop Submission to FONY
@ Downloads

| Recent Places £oges | Lo

PLAN_STAMPED BY_LP | 3

4 Libraries

_f] Documents
& Music

=] Pictures

8 videos 4 | ||

File name: |PLAN_STAMPED_BY_LP = [anFites - |
| Open q Cancel |

**Note: The size of a single file must not exceed 25MB.
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5. Click Continue to upload the document

X

File Upload

The maximum file size allowed is 25 MB
PDF; .DWS; .DWG; .DGN: .STL; .WAVE:; WAV AIF; MP3; MID; .MPG; .MOV: WV .RM; .TIFF;

JPEG; .GIF; .PNG; .PSD are allowed file types to upload

Documents may be added to your account for easy access during the application process.
Documents can be added to your account by following these steps:

1. Click the Add button below, then click Add again

2. Select the file(s) from your computer you want to add, then click Continue

3. In the "Attach To:" dropdown(s) select the name associated with the account, then click the "Save”

button

PLAN_STAMPED_BY_LP.pdf [% 100%

Page 33
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Each attachment must be associated to the contact
6. Select the Contact from Attach To drop-down.
7. Click Save.

The maximum file size allowed is 25 MB.

\POF; DWS, DWG; .DGN; STL; WAVE, WAV, AIF, MP3; MID; MPG; MOV, WiV, RM; TIFF, JPEG; .GIF; .PNG; PSD are allowed file fypes to upload.
Documents may be added to your account for easy access during the application process. Documents can be added to your account by following these steps:
1. Click the Add button below, then click Add again.

2. Select the file(s) from your computer you want to add, then click Continue.

3. In the “Attach To:" dropdown(s) select the name associated with the account, then click the “Sawve” button.

Name Entity Type Size Latest Update Document Status  Upload Date Action Enfity

Mo records found.

*Attach To: Remove

Associated Contact
Silver Surfer

%File:

PLAN_STAMPED_BY_LP.pdf
100%

Description:

7

Save Add Remove All

** Note: Click Add to add a new document and Remove All to remove all uploaded documents. If you want to

remove a single document, click the ‘Remove’ link on the right side of the document.
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8. The attachment confirmation message displays at the top of the screen. Once you refresh the page,

you will be able to see all uploaded document under the ‘Attachments’ section.

My Drafts My Records

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before the changes are reflected. To return to the home page, please click the Home button.

Your current account information is shown below. To update your Contact Information, please click the View/Edit button under the
Action drop-down and follow the instructions. To return to your home page, please click the Home button above.

Login Information

E-mail: silversurfer@mailinator.com

Contact Information

Notice:
Please complete your profile. A billing address and a mailing address are required to complete your profile. Please update your contact information by clicking the Update Now link
below.

Up-date Now

Showing 1-1 of 1| Download results

First Name Last Mame Business Name Contact Type Status. Action

Silwer Surfer Approved Actions =

The maximum file size allowed iz 256 MB.

[POF; .DWS; DWG; .DGN; 5TL, WAVE, WaY, AIF; MP3; MID; MPG; MOV, WMV, RM; TIFF; JPEG; .GIF, .PNG; .PSD are allowed file types o upload.
Documents may be added to your account for easy access during the application process. Documents can be added to your account by following these steps:
1. Click the Add button below, then click Add again.

2. Select the file(s) from your computer you want to add, then click Continue.

3. In the “Attach To:™ dropdownis) select the name associated with the account, then click the “Save” button.

Document
Name Entity Type Size Latest Update Upload Date Action Entity
Status

~ Authorized Representative - Silver
PLAN_STAMPED_BY_LP pdf Contact 436.33 KB Uploaded 10v0a2018 Actions »

** Note: After a document is uploaded, you can remove/delete the document from the ‘Action’ link under the

Action column.
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2 How to view record details on FDNY Business Portal

A record is an online transaction between a customer/applicant and FDNY Business. Each record is identified by a

unigue Record ID (similar to an FPIMS account number.) This section explains how a user can access their records and

record-related information.

** Note: The terms “applications” and “records” will be used interchangeably.

2.1 My Records

All completed and partially completed applications/records will be listed in the My Records section.

1. Click on Home.

2. Click on My Records.

My Account

& Announcements  Logged in as:Silver Surfer My Folders (0) Account Management Logout

My Drafts My Records

Welcome Silver Surfer
Go to My Drafts to see applications that you are currently working on.
Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applications/Requests
Initiate Application/Request

TIP: Click on My Drafts to see all partially completed applications.
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All of your records including partially completed records/applications will be displayed under ‘My Records’.
Records/applications that are saved prior to submitting to FDNY will be stored on your ‘My Records’
dashboard. Draft records can be identified by their Record Number. These records will have a record
number such as “19TMP-002369” and are located under both the My Records and the Drafts dashboards.

If a record was partially created or is in editable mode, the record number will be listed in grey text.

** Note: A temporary/draft record is editable. A record that has already been submitted is editable in only
the following statuses: Payment Pending, Fee Exemption Pending Approval, Additional Information
Requested, Letter of Deficiency, Amended Letter of Deficiency, Letter of Disapproval, Amended Letter of

Disapproval and Special Conditional Acceptance.

1. If arecord is submitted and is in editable mode (see statuses above), click Edit to access, update and
submit the updated information.
2. Ifarecordis partially created, click the ‘Resume Application’ link in order to complete and submit the

application.

My Account
o

My Drafts My Records

Announcements Logged in as:FD432Z6E My Folders (4)»  Account Management Logout

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. When "Edit"
appears in the Action column, clicking this link will open the submittal details and allow you to edit the information.

Showing 1-9 of 9 | Download results | Add to My Folders

D Date Record Number Record Type Status Address Action
12 BROADWAY,
2019-EPPGFP-
I:‘ 10/01/201 Fire Protection Plan Payment Pending BROOKLYN, NY, 11211- Edit
001338-PLAN
1201
12 BROADWAY,
Fire Safety and
I:‘ 08/25/201 19TMP-004222 BRODKLYN, NY, 11211 Resume Application|
Evacuation Plan 1201

TIP: The Status column displays the current state (status) of each record
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2.2 Record Detail Page

All submitted data specific to a record will be listed under the “Record Detail Page”.

1. Click on Home.

Announcementz  Logged in &s:Silver Surfer My Folders (0)  Account Management Logout

My Drafts My Records

Welcome Silver Surfer
Go to My Drafts to see applications that you are currently working on.
Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applications/Requests
Initiate Application/Request

2. Click on My Records.

3. Click on the Record Number.

Announcements  Logged in as:Jeffery Dean Morgan My Folders (2)w»  Account Management |

My Drafts My Records

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the rec:
list to add those records to a new or existing folder.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. When "Edit’
appears in the Action column, clicking this link will open the submittal details and allow you to edit the information.

Services
Showing 1-10 of 49 | Download results | Add to My Folders

D Date Record Number Record Type Status ‘Address ‘Action

[0 oernaens

[ oer3zos

[0 oareesens

O oaereos

19TMP-003861

REC19-00000-001BR

2019 EPPGEA-
000976-AMND-1

19TMP-003509

Comprehensive Fire
Safety and Emergency
Action Plan

PDF Intake

Comprenensive Fire
Safety and Emergency
Action Plan Amendment

High-Rise Residential
(Mon-Sequential Floor)
Plan

Application In Progress

12 BROADWAY,
Resume Appiication
BROOKLYN, NV, 11248
12 BROADWAY,
Brooklyn, NY, 11249

9 METROTECH,
BROOKLYN, NY, 11201~
5431

12 Broadway. Brooklyn,

Resume Application
NY, 01101 e

Fire Department of the City of New York
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The Record Details page displays a summary of the information that was submitted.

1. Click on the arrow next to More Details to view the application’s details. A menu with more details

opens.

Anncuncements  Logged in as:Silver Surfer My Felders (0)  Account Management  Logout

Home

Create an Application Search Applications

Record 37109774: Add to collection

Fire Safety and Evacuation Plan
Record Status: Letter of Acceptance

Record Info w

To Upload Documents : Please click on "Record Info" and select "Supporting Documents”.

Work Location

400 ASHFORD STREET. BROOKLYM. NY, 11207

Record Details

Applicant:
BRIAN WEINSTEIM
CROKER FIRE DRILL CORP.

°]EL@CluherF'lan@cmkerﬁmdril.nom %

» More Details

TIP: You can also access Record Details by clicking on the Record Info and selecting Record
Details
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2. Click any of the expandable buttons (+) below More Details.

Announcements Logged in as:Silver Surfer My Folders (0) Account Management Logout

Create an Application Search Applications

Record 37109774: Add to collection

Fire Safety and Evacuation Plan
Record Status: Letter of Acceptance

Record Info ¥

To Upload Documents : Please click on "Record Info" and select "Supporting Documents”.

Work Location

400 ASHFORD STREET, BROOKLYN, NY, 11207

Record Details

Applicant:
BRIAN WEINSTEIN
CROKER FIRE DRILL CORP.
DEL@CrokerPlan@crokerfiredrill. com

re Details
Related Contacts
Application Information

Application Information Table

TIP: Click on the + —icon in order to expand/collapse the information details
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3. Details for the selected section are displayed.

Announcements Logged in as:Silver Surfer My Folders (0) Account Management Logout

Create an Application Search Applications

Record 37109774: Add to collection
Fire Safety and Evacuation Plan
Record Status: Letter of Acceptance

Record Info ¥

To Upload Documents : Please click on "Record Info" and select "Supporting Documents”.

Work Location

400 ASHFORD STREET. BROOKLYN., NY, 11207

Record Details

Applicant:
BRIAN WEINSTEIN
CROKER FIRE DRILL CORP.
DEL@CrokerPlan@crokerfiredrill.com

wMore Details
@ Related Contacts
Building Owner Information Filing Representative/Expeditor Information
BADILLO ALDO BRIAN WEINSTEIN
NEW YORK CITY SCHOOL CONSTRUCTION CROKER FIRE DRILL CORP.
AUTHORITY E-mail: DEL@CrokerPlan@crokerfiredrill.com
Individusl/Organization/City Agency. Individual/Organization/City Agency.

Business Owner Information
P.S. 158
Individusl/Organization/City Agency:Organization

@ Application Information
Application Information Table
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2.3 How to search for your Records/Applications

Records on your dashboard (My Records):

** Note: Only the records listed on your dashboard are searchable. The system will not return results for

records that you do not have access to.

FDNY Business provides the below search capabilities:
e General Search
e Search by Address
e Search by License Professional Information

e Search by Record Information

Initiate Search

1. Click on Home

2. Click on Search Applications/Requests. System will open search page.

Announcements

Logged in as:Silver Surfer My Folders (0) Account Management Logout

My Drafis. My Records

Welcome Silver Surfer
Go to My Drafts to see applications that you are currently working on.
Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Application sfﬂequestse

Initiate Application/Request
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General Search

General Search is a comprehensive search that allows you to search applications/requests using Record
Information such as “Record Number” or “Record Type”, using Licensed Professional Information such as

License Number, Name etc., and/or using Premises Address such as Building Number, Street Name etc.

1. You can select this type of search by selecting “General Search” from the search menu
2. Enter the Search Criteria (e.g. Record Number, State License Number, First Name, Last Name, etc.)
3. Click the Search button to search for the record(s) based on the entered criteria(s) or click the Clear button

to reset the page.

My Account

Announcements  Logged in as:FD432Z6E My Folders (4)w  Account Management Logout

Home

Create an Application Search Applications

General Search General Search

Search by Address

Search by Licensed Professional Information
Search by Record Information

Record Number: Record Type: e
| | | --Select-- v |
Start Date: @ End Date: @
| 10/02/2016 | | 10/02/2019 |
License Type: State License Number:

| --Select-- - | |

First: Last: Name of Business:

| | ||

Building No. Street Name: C)

| || |

City/Borough: State: Zip:

| | | || |

=T

**Note: The Start Date and End Date are pre-set to the last three years
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4. The system will display records matching the criteria at the bottom of the page under “Search results.

Record Number: Record Type:

| | | Comprehensive Fire Safety and Emergency A |

Start Date: End Date:

| 10/02/2016 | | 10/02/2019 |

License Type: State License Number:

| --Select-- - | | |
First: Last: Mame of Business:

Building Mo. Street Name: «N

City/Borough: State: Zip:

2 Record results matching your search results

Click any of the results below to view more details. [%
Showing 1-2 of 2 | Download results | Add to My Folders o
|:| Date Record Humber Record Type Status Address Action

Comprehensive Fire Safety 20 jhn st, manhattan, MY,

[ oaziizo1a 19TMP-D04146 and Emergency Action B Resume Application
Flan
Comprehensive Fire Safety 12 BROADWAY,
2019-EPPGEA-
|:| 08202018 and Emergency Action Letter of Acceptance-OLD BROOKLYHN, NY, 11211-
001060-PLAN Fla 1201
n

TIP Use the Clear button to clear any previous search criteria. The Start and End Date need to be reset manually
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Search by Address
This type of search can be used if you will like to search by Premises Address-related information.
1. Select the “Search by Address” from the drop-down list and enter the necessary criteria(s)

2. Click the Search button to search for record(s) or click Clear to clear search criteria. When the search

button is clicked, the System will return the list of addresses that match the provided criteria

Announcements Logged in asFD43276E My Folders (4)w  Account Management Logout

Home

Create an Application Search Applications

Search by Address Search by Address

Address Type: [

| --Select-- Al

Building No. Street Name: 6]

| 12 | broadway

City/Borough: State: Zip:

X Coordinate: Y Coordinate:

Battalion: Admin Company:  Division:

BIN: ) Bleck Lot: %
Is This a New Address?: O]

) Yes (O No

HP: Use more than 1 criterion to get the correct address.
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3. Allthe addresses matching the criteria given will be displayed at the bottom of the page under

“Search results returned matching your address.”

Building No. Street Name: @
| 12 | broadway |
City/Borough: State: Zip:

X Coordinate: ¥ Coordinate:

Battalion: Admin Company: Division:

BIN: & Block: Lot:

|s This a New Address?:

O Yes O No

13 search results returned matching your address

Click any of the resuliz below to view more details.

Showing 1-10 of 13 | Download results

= @

12 BROADWAY, BROOKLYN, NY, 11211-1201

1245 BROADWAY, BROOKLYN, NY, 11221
12 BROADWAY, Brooklyn, NY, 112111201
120 BROADWAY, MANHATTAN, NY, 10271
1201 EROADWAY, MANHATTAN, NY, 100041
1220 BROADWAY, MANHATTAN, NY, 10001
1225 BROADWAY, MANHATTAN, NY, 10001
1230 BROADWAY, MANHATTAN. NY. 10004
1261 EROADWAY, MANHATTAN, NY, 100041

1265 BROADWAY, MANHATTAN, NY, 10001

< Preyv 1 2 MNext=
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All the records belonging to this address will be displayed where you are listed as the Applicant or

Building Owner on the record, and the record exists under your “My Records” page.

Listed below are the records issued for
12 BROADWAY, BROOKLYN, NY, 11249
Showing 1-10 of 12 | Download results | Add to My Folders

[] Date Record Number Record Type Status Address Action

Comprehensive Fire
12 BROADWAY,
I:l 08132012 15TMP-D03861 Safety and Emergency Resume Application
BROOKLYM, MY, 11240
Action Flan

Comprehensive Fire
2013-EFPPGEA- 12 BROADWAY,

D pa/2si2012 Safety and Emergency Fee Exemption Pending Approval Edit
000361-FLAN BROOKLYM, MY, 11240
Action Plan
High-Rise Residential
2013-EPFGHR- 12 BROADWAY,
|:| Da/2s/2019 {Mon-Sequential Floor) Application In Progress
000123-PLAN BROOKLYM, NY, 11248
Plan
2013-EPPGF 5- Fire Safaty and 12 BROADWAY,
|:| 08/24/2012 Payment Pending Edit
000352-PLAN Ewacusation Plan BROOKLYM, MY, 11248

High-Rise Residential

2013-EFPPGHR- 12 BROADWAY,
I:l DE/24/2012 {Mon-Sequential Floor) Additional Info Requested Edit
000127-PLAN BROOKLYM, MY, 11240
Flan
Comprehensive Fire
2019-EPPG 12 BROADWAY,
D Da/24/2012 Safety and Emergency Application In Progress
000354-PLAN BROOKLYM, MY, 11240
Action Plan
2013-EPPGF 5- Fire Safety and 12 BROADWAY,
I:l 08/23/2012 Letter of Deficiency Edit
000345-PLAN Ewacuation Plan ERQOKLYM, MY, 11240
Fire Safety and 12 BROADWAY,
|:| oe/zoizoie 19TMP-003261 Resume Application
Ewacustion Plan BROOKLYM, MY, 11240
2013-EPPGF 5- Fire Safety and 12 BROADWAY,
D Da/Me/2012 Application In Progress
000305-PLAN Ewacuation Plan BROOKLYM, MY, 11240

Comprehensive Fire
12 BROADWAY,
|:| oere/z01e 19TMP-003227 ESafety and Emergency Resume Application
BROOKLYM, MY, 11248
Action Plan

< Prev 1 2 Next >

** Note: Based on the application’s status, you may have the option to Edit or Resume Application
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Search by Licensed Professional

1. Select the Search by License Professional Information from the drop-down list and provide your search
criteria.
2. Click Search.

3. The System will return the list of license professionals matching the provided search term(s).

- . ; 1
Search by Licensed Professional Information Search by Licensed Professional Informationv

First: Last: Name of Business:

| | | s i

[T~

2 search results returned matching your address

Click any of the results below to view more details.

Showing 1-2 of mso

Licensed License Issue License
License Number Business License # Phone Fax Address1
Professional Name Date Expiration Date
rofessional
1234567 joe smith 2125451234 2125431235 333
Enginser
FIRE 3485
000444 SUPPRESSION MICHAEL SMITH 121232013 02r24/2020 7188274594 FULTOMN

CONTRACTOR STREET
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Search by Record Information

1. Select the Search by Record Information from the drop-down list and provide your search term(s).
2. Enter a Record Number.
3. Click Search. If the record is listed under your “My Records” page and, then the System will take you to

the Record Details of the specific record.

Announcements Logged in as:Mandar Pati My Folders (2)w»  Account Management Logout
Home
Create an Application Search Applications
1

Search by Record Information Search by Record Information v
Record Numbse Record Type:
‘ REC12-00000-0010X ‘ ‘ --Select-- - ‘
Start Date: (7) End Date: @
‘ 08/13/2016 ‘E ‘ 08/13/2019 ‘E
o

TIP: You can also search by Record Type and the system will return the list of records matching
the selected record type as illustrated on the General Search.
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The “Record Details” page is displayed.

Anncuncements Logged in as:Mandar Patii - My Folders (2}  Account Management Logout

Home

Create an Application Search Applications

Record REC19-00000-0010X: Add to collection

Request A PIN

Record Status: Application Submitted

Record Info w

To Upload Documents : Please click on "Record Info" and select "Supporting Documents”.

Work Location

Record Details

+More Details
= Application Information k
PIN DETAILS

Record Mumber: 2019-EPPGFP-000676-PLAN

TIP: You can also search for any word or string using ‘%’ before and after the search string
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2.4 How to Create My Folders

My Folders gives you some flexibility with organizing your records. If you have several records listed
under “My Records,” you can group common records into individual folders. For example, you may create
a folder for each plan type, client, address, etc. My Folders can be used similarly to the way you organize

Folders/Files on your computer.
**Note: Records added to My Folders will not be removed from My Records.
Click Home

Click My Records

Select the record(s) you want to add to My Folders by selecting the individual check checkbox(s)

A W

Click Add to My Folders

My Recordso

My Drafis

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. WWhen "Edit”
appears In the Action column, clicking this link will open the submittal details and allow you to edit the information.

Showing 1-10 of 60 | Download results | Add to My Folders !!

[1 pate

[[] oparereois

[ oorzrizo1s

[ oozsrzo19

7] osizezois

09/23/2018

[w] oDsmzzzo1e

[] oparmzreois

Record Number

2019-EPPGFS-
001332-PLAN

2019-EPPGHR-
000150-PLAN

19TMP-004226

REC19-00000-001NW

2019-EPPGEA-
001221-PLAN

REC19-00000-001HJ

2019-EPPGEA-
35354364-AMND-1

Record Type

Fire Safety and

Evacuation Plan

High-Rise Residential
{Mon-Sequential Floor)
Plan

Comprehensive Fire
Safety and Emergency
Action Plan

PDF Intake

Comprehensive Fire
Safety and Emergency
Action Plan

PDF Intake

Comprehensive Fire
Safety and Emergency
Action Plan Amendment

Status

Payment Pending

Additional Info Requested

Special Conditional Acceptance

Application In Progress

Address

319 GOLD STREET,
BROOKLYMN, N, 11201-
3Me

200 GOLD STREET,
BROOKLYM. NY, 11201-
202

300 BEDFORD AVEMNUE,
BROOKLYM, NY, 11245
4383

71 BROADWAY,
Manhattan, N,
100062505

10 FLATBUSH AVENUE,
BROOKLYM, MY, 11217~
1102

71 BROADWAY,
Manhattan, MY,
100062505

1910 ARTHUR AVEMUE,
BROMNX, NY, 10457-8305

Action

Resume Application

Edit
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The “Add to My Folders” window will be displayed
1. Select Create a New My Folders

2. Enter a Name for the folder

3. Provide a Description (optional)

4. Click Add

**Note: In the example below a New Folder for the selected “PDF Intake Records” will be created

My Drafts My Records

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. When "Edit"
appears in the Action column, clicking this link will open the submittal details and allow you to edit the information.

Showing 1-10 of 60 | Download results | Add to My Folders

[ Date

[ oozrzote

[0 oozrzots

[ osrzezo1s

W oszeizots

[ oarzszo1s

W oszziz019

[l oorz2rzo19

[0 oorzerzo1s

(O Add to Existing My Folders

Record
| --Select-- v |
2019-EPPGF 5- o )
001332-PLAN @ Create a New My Folders fing
*Name:
2019-EPPGHR- o | PDF Intake Records |
000150-PLAN o
Description:

Submitted PDF intake
19TMP-004226 ° requests

REC19-00000-001NV

o EIE=

Comprehensive Fire
2019-EPPGEA- ore

Safety and Emergenc
001221-PLAN =5 =18/

Action Plan

Special Conditional Acceptance

REC13-00000-001HJ PDF Intake

Comprehensive Fire
2019-EPPGEA- Safety and romication In
afety and Emergenc: ication In Progress
35354364-AMND-1 =18/ 5 2
Action Plan Amendment

Fire Safety and
Evacusation Plan

19TMP-004180

Address

318 GOLD STREET,
BROOKLYN, N, 11201-
36

200 GOLD STREET,
BROOKLYN, N, 11201-
2012

300 BEDFORD AVENUE,
BROOKLYN, N, 11248
4883

71 BROADWAY,
Manhattan, MY,
100062505

10 FLATBUSH AVENUE,
BROOKLYN, NY, 11217-
1102

71 BROADWAY,
Manhattan, MY,
100062505

1910 ARTHUR AVEMNUE,
BROMX, MY, 10457-6305

20 FULTOM STREET,
MANHATTAMN, NY,
10038-2101

Action

Resume Application

Edit

Resume Application

T][P: You can add a record to an existing Folder by selecting Add to Existing My Folders.
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To view the new Folder created:

1. Click the My Folders link

**Note: The number adjacent to My Folders (#) represents the number of folders you have created.

Announcements  Logged in as:Silver Sur My Folders (10)w  Account Management Logout

My Drafts

My Records

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. When "Edit"
appears in the Action column, clicking this link will open the submittal details and allow you to edit the information.

[ Date

[0 operzrrzo1s

[0  oparzrrzo1s

Record Number

2019-EPPGF5-
001332-PLAN

2019-EPPGHR-
000150-PLAN

Showing 1-10 of 60 | Download results | Add to My Folders

Record Type Status

Fire Safety and

Payment Pending
Evacuation Flan

High-Rise Residential

{Non-Sequential Floor) Additional Info Requested

Artinn Dlan Amandmant

Address

319 GOLD STREET,
BROOKLYMN, NY, 11201-
3Me

200 GOLD STREET,
BROOKLYN, MY, 11201-

Action

Plan 2012
Comprehensive Fire 300 BEDFORD AVENUE,
|:| 09/26/2019 19TMP-004226 Safety and Emergency BROOKLYN, NY, 11243 Resume Application
Action Plan 4883
71 BROADWAY,
[] Dw28/2019  REC19-00000-001NW  PDF Intake Manhattan, N,
100062505
Comprehensive Fire 10 FLATBUSH AVENUE,
2019-EPPGEA-
|:| 09/23/201% Safety and Emergency Spetial Conditional Acceptance BROOKLYM, MY, 11217- Edit
001221-PLAN
Action Plan 1102
71 BROADWAY,
I:‘ 09/22/201%  REC19-00000-001H.J PDF Intake Manhattan, MY,
100062505
Comprehensive Fire
2019-EPPGEA- 1910 ARTHUR AVENUE,
I:‘ D9/22/201% Safety and Emergency Application In Progress
35354364-AMND-1 BRONX, NY, 10457-6305
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The My Folders page is displayed. This is where you will be able to view and manage all of your folders.

1. Click the Name (link) of the folder that you have created (PDF Intake records in the example below).

Announcements Logged in as:Silver Surfer My Folders (10)w  Account Management Logout
tome.
My Drafts My Records
My Folders
To manage a folder, click on the folder's name.
Showing 1-10 of 10
Date Modified Name Description Number of Records
DEDER2018 EAP iﬁ:z::m R 0 Delete
D&/04/20158 FPP Fire Protection a Delete
D&/MD1/2018 Fire Safety Evacuation Plans Fire Safety Evacustion Plans a Delete
DE/042018 HRRNSF High Rise 1} Delete
073002019 Legacy Amnd 1] Delete
o7202019 Legacy New a Delete
08102019 PDF 1] Delete
083072019 o PDF Intake Records Submitied POF intake 2 Delete
Requests
08/252018 Payment Due Payment Dus a Delete
08/252018 Revisions Required Revigions Reguired a Delete

TIP: You can delete a folder by clicking the Delete link towards the right of the specific folder
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The Folder will open and will display the records contained within.

Inside the selected Folder you can perform specific functions:

Change the name of the Folder by clicking the Rename My Folders button.
Delete the Folder by clicking the Delete My Folders button.
Move records from this Folder into a different Folder by clicking the Move to... link.

Copy records from this Folder by clicking the Copy to... link.

LA A o

Remove records from this Folder by clicking the Remove link.

My Account
E

My Drafts My Records

Announcements Logged in as:Siver Surfer My Folders (10)w  Account Management Logout

PDF Intake Records

Submitted PDF intake Requests

Total Records: 2 (2 Services)
Inspections Summary: 0 (0 Scheduled, 0 Rescheduled, 0 Approved, 0 Denied, O Pending, 0 Cancelled) o o

Fees Summary: $0.00 Paid, $0.00 Due
Rename My Folders Delete My Folders

0o-0 o
Move to... | Copy to... | Remove
Showing 1-2 of 2 | Download results

|:| Date Record Mumber Record Type Status Address Action

71 BROADWAY,

|:| 09/26/2019 REC19-00000-001NW POF Intake
Manhattan, N, 100062505

71 BROADWAY,

|:| 0972212019 REC19-00000-001HJ POF Intake
Manhattan, MY, 100062505
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2.5 Linking your Records online

This feature allows you to link legacy and new records to your FDNY Business Dashboard.

Legacy Records: Legacy records are the applications/records submitted prior to 10/3/2019. These records

will be associated with an FPIMS account number.

New Records: New records are the applications/records submitted online in FDNY Business. If a record is
created by Applicant A, and you, as a New Applicant, would like to access the record created by the
previous applicant (Applicant A), either you or the Building Owner must request a PIN from FDNY. When a
PIN is requested, this request is reviewed by FDNY. If the request is approved, the PIN will be sent to the

Building Owner on record. For more details on PIN request, see the sections below.
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Initiate a Link to Records

Pre-requisite: You must be logged into the FDNY Business. You can initiate a link either through the choices

under Link to Record at the bottom of the FDNY Business page, or via the Service Catalog.
Record Linking from the Link to Records option

At the bottom of the page, there are three methods of linking a record under “Link to Record”

e Tolink your legacy records, which are records you submitted prior to 10/15/2019, select Using Account ID (
FPIMSH)
e Torequest a PIN, select Request a PIN

o After receiving the PIN, select Using a PIN to link the record to your Dashboard

My Account
rone

My Drafts My Records

Announcements  Logged in asFD432Z6E My Folders (4)w  Account Management Logout

Welcome FD432ZE8E
Go to My Drafts to see applications that you are currently working on.
Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applications/Requests

Initiate Application/Request %
Link to Record Get Help Contact Us Stay Connected
Using Account ID (FPIMS#) User Guide By Phone
Request a PIN FAQs By Email (Complaint/ Inquiry)
Using a PIN Glossary
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Record Linking from the Service Catalog

1. Click Home.

2. Click Initiate Application/Request. The “Select Type of Application” page will open.

E Announcements Logged in as:FD432Z6E My Folders (4)w  Account Management Logout

My Drafts My Records

Welcome FD422Z6E
G0 to My Drafts to see applications that you are currently working on.
Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applications/Reque
Initiate Application/Request

b
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From the “Select Type of Application” page:
3. From this page, click Record Linking
4. Select an option from the list. Only one record can be selected at this time.
e To link an old/legacy record, select Link to Record - Using Account ID ( FPIMS#)
e Torequest a PIN, select Link to Record - Request a PIN

e After receiving the PIN, select Link to Record - Using a PIN to link the record to your dashboard

5. Click Continue Application.

My Account

Announcements  Logged in asFD432Z6E My Folders (4)w  Account Management Logout

Home

Create an Application Search Applications

Select Type of Application

Choose one of the following application types.
Meed help with FONY Business? Please click here for more information.

| What are you applying for taday? T Search

» Emergency Planning =
+w Record Linking
(®) Link to Record — Using & PIN

O Link to Record — Using Account |10 (FRIME #)|
(C) RequestA PIN

- s
Continue Application »
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Requesting a PIN

A PIN is used to link records created directly in FDNY Business on or after 10/15/2019.

1. Click the Request a PIN link at the bottom of the page.

**Note: You can request for PIN from service catalog as well.

My Account
Home

My Drafts My Records

Announcements  Logged in as:Silver Surfer My Folders (0) Account Management Logout

Welcome Silver Surfer
Go to My Drafts to see applications that you are currently working on.
Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applications/Requests [%
Initiate Application/Request

Link to Record Get Help Contact Us Stay Connected
Using Account ID (FPIMS#) How-To-Guide By Phone

Reguest a PIN FAQSs By Email (Complaint/ Ingquiry)

Using a PIN Glossary
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2. Enter the Record Number.

3. Click Continue Application.

Announcements Logged in as:Rumade Rumade My Folders (4)w Account Management Logout

Home

Create an Application Search Applications

Request A PIN

Step 1:Record PIN Details>Record PIN Details
*Note:

1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit” page prior to final submission

PIN Details

3
Tp:S::’mMmmmdemwédwm Continue Application »
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Review the provided record ID and click the Continue Application button

Announcements Logged in as:Mandar Patil My Folders (2)w Account Management Logout

Home

Create an Application Search Applications

Request A PIN
. Review and Confirmation and
1 Record PIN Details 2 gt 3 Bayment

Step 2:Review and Submit

Record Type

Request A PIN
PIN Details Edit
Record Number: 2019-EPPGEA-000672-PLAN

R s e
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The Request a PIN confirmation page is displayed.

Home

Create an Application Search Applications

Request A PIN

" Review and Confirmation and
1 Record PIN Details 2 gubmit 2 Payment

Step 3:Confirmation and Payment

@ Your PIN Request has been successfully submitted. The request will be reviewed and you will be notified via email.

Thank you for using our online services.

Your Record Number is REC19-00000-00111.

To view all of your records, click on the Home button, then My Records. From there, you can check on the status of each record by clicking on the record
number.

The request is submitted to FDNY for review.
** Note:
1. Payment is not required for PIN requests.
2. FDNY will only provide the PIN letter to the Building Owner on record. FDNY may require additional

information from the Building Owner before providing the PIN.
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Using a PIN

Once FDNY sends the PIN letter to the building owner, the building owner can open the email and use the
PIN provided in the report. The building owner may provide the PIN to the Applicant (e.g. Filing

Representative, License Professional) who will submit an application on their behalf.

PIN Report for 2019-EPPGFS-000862-PLAN Inbox x &
FDNY Business <noreply@fdny.nyc.gov> & 4:31 PM (0 minutes ago) W o«
tome v

Dear FDNY Customer,

Please see the attachment for an important notice from FDNY regarding your PIN request for Fire Safety and Evacuation Plan application, 2019-EPPGFS-000862-PLAN

Thank You,

BUREAU OF FIRE PREVENTION
9 METROTECH CENTER
BROOKLYN, NY 11201

CONFIDENTIALITY NOTICE:

The of this email and any are ded solely for the add and may contain and/or privileged and may be legally protected fro
disclosure. If you are not the intended recipient of this message or their agent, or if this message has been addressed to you in error, please immediately delete this message and any
attachments. If you are not the intended recipient, you are hereby notified that any use, dissemination, copying, or storage of this ge or its is strictly prohibited.

*** This is an automatically generated email, please do not reply ***

BB pinreport_2019081... y

**Note: If the PIN request is approved, an email with the PIN report will be sent to the Building Owner.
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1. Click the Using a PIN link at the bottom of the home page.

Announcements Logged in as:FD432Z6E My Folders (4)«  Account Management Logout

Home

My Drafts My Records

Welcome FD432Z6E
Go to My Drafts to see applications that you are currently working on.

Go to My Records to check the status of application that you have submitted.

What would you like to do today? by
Search Applications/Requests

Initiate Application/Request

Link to Record Get Help Contact Us Stay Connected

Using A t ID (FPIMS# How-To-Guid By Ph You
sing Account 1D ( ) ow-To-Guide y Phone f , -

Request a PIN FAQs By Email (Complaint/ Inquiry)

o Using a PIN Glossary

** Note: You must be logged into the system to use the PIN
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2. Enter the Record Number.

3. Enter the PIN Number received in the E-mail attachment.

** Note: The PIN will only be sent to the building Owner listed on the application. If you are not the

building owner, you must reach out to the individual/organization in order to acquire the PIN.

4. Click Continue Application.

My Account

Announcements Logged in as:Rumade Rumade My Folders (0) Account Management Logout

Home

Create an Application Search Applications

Link to Record - Using a PIN

1 Pin Vaiidation 25!'2 Payment

Step 1:Pin Validation> PIN Validation

*Note

1. *Indicates a required field

2. You will be able to edit the details in this application from the "Review and Submit” page prior to final submission

Record Information

e | |

* PIN Number ° [ ]
Tip: Save your spplication periodically to avoid losing your work by clicking on 4
Save and Resume Later 'Save and Resume Later Continue Application »
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To complete the “PIN Validation,” you must provide your First Name, Last Name and Title/Role.

Enter your First name.
Enter your Last name.
Select your Title/Role.

Click Continue Application

My Account

Announcements Logged in as:Rumade Rumade My Folders (0) Account Management Logout

Home

Create an Application Search Applications

Link to Record - Using a PIN

1 Pin Validstion

2 Review and 3 Confirmation and
Submit Payment

Step 1:Pin Validation> Digital Signature
*Note

1. *Indicates a required field
2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission

Digital Signature

Provide the information of the person filling out and submitting this application

* First Name : amhn l
* Last Name : Q Doe I

*Title/Roles: m Business Owner v I

. B - - 2 2 " o 8
Save and Resume Later mmm”mwmmwdmm Continue Application »
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Accept the Certification to Link the record to My Records

9. Review the summary page and if you need to edit the request, click any of the Edit buttons.
10. Check the ‘By checking this box, | agree to the above certification’ check box.
11. Click Submit Application.

Link to Record - Using a PIN

1 Pin Validstion

Step 2:Review and Submit

Record Type

Link to Record - Using a PIN

Record Information

Record Number: 2019-EPPGFS-000862-PLAN

PIN Number. PIN20100812141787448

Digital Signature

First Name John

Last Name Doe

Title/Roles Business Owner

| understand that it is unlawdul to give 10 3 city employee, or for a city employee to accept. any benefit. monetary or othenwise, either as 3 gratuity for properly performing the job or in ~
exchange for special d Violation is puni by impri or fine or both. | that fals# of any 53 mi and is punishable by 3 fine

or imprisonment, or both. | understand that if | am found after hearing to have gly or negligently made a false or to have k gly or negligently falsified or allowed to

be falsified any ficate, form, signed ppk report or fication of the ofa quired under the provisions of the NYC Adi Code.

including the New York City Fire Code or of a rule of any agency. | may be barred from filing further applications or documents with the Fire Department. | hereby centify that | am
authorized by the owner named herein, to file this application on their behalf. | hereby centify that |, o 3 quaiif ployee, or authorized agent under my direct consent, prepared or

supervised the preparation of this application, and the plans, d andlor ificat and to the best of my knowdedge and belief, the plans and documents, N
SO JUE- e Dy SGUUIES- DU + 1 RPN s: SHRRPE - T 1~ WS Dy R Aleee Maske Alas Flae Aade cad athes ccalockis lom asdes and ades i ecke e des
E] By checking this box, | agree to the above certification and electronic s;qru(um.| Date:
Tip: Save application peniodically to svoid losing work by dlicking 1
ip: your your on
Save and Resume Later ‘Save and R Later' t : Submit Application
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When the record is successfully linked to My Records, the Link to Record confirmation and Payment page is

displayed.

Announcements Logged in as:FD432Z6E My Folders (4)w  Account Management

Home

Logout

Create an Application Search Applications

Link to Record — Using a PIN

Review and Confirmafion and

1 Pin Validation 2 Submit 3 Dayment

Step 3:Confirmation and Payment

@ Your request has been successfully submitted. No payment is required for the submission.

**Notes:
e Payment is not required for using a PIN.

e PIN is for one-time use only. The PIN will expire after it is used to link an account.

Fire Department of the City of New York
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Link to Record — Using Account ID (FPIMS#)

Records created before 10/03/2019 may be linked using the FPIMS account number. These records are

known as “Legacy records”.

1. Click Add a Row

Home

Create an Application Search Applications

Link to Record — Using Account ID (FPIMS #)

Account Review and Confirmation and
Information Submit Payment

Step 1:Account Information>Account ID (FPIMS#)

" Note:
1. *Indicates a required field.
[. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission.

Add Account Information

Click "Add a Row” to link 1 account, or click on the downwards arrow to link multiple accounts.

Showing 0-0 of 0

Account ID (FPIMSZ) Premises Zip Code

records found.

Add a Row | v Edit Selected Delete Selected

Tip: Save your application periodically to avoid losing your work by clicking on : "
Save and Resume Later ‘Save and Resums L ater’ button. Continue Application »

TIP: You can add multiple rows by clicking the drop-down arrow next to “Add a Row” and select
the amount of rows to add. A maximum of ten rows can be added simultaneously
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1. Enter the Account ID (FPIMS#) and Premises Zip Code

2. Click Submit
>
Qcount ID (FPIMS#): * Premises Zip Code:
| 29018155 > 10457

Verify the information you have entered, then click Continue Application.

Home

Create an Application Search Applications

Link to Record — Using Account ID (FPIMS #)

1 Account 2 Review and 3 Confirmation and
Information Submit Payment

Step 1:Account Information>Account ID (FPIMS#)

*Note:
1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission.

Add Account Information

Click "Add a Row” to link 1 account, or click on the downwards arrow to link multiple accounts.

Showing 1-1of 1
|:| Account ID (FPIMS#) Premises Zip Code

O 39018155 10457 Actions v

Add a Row | hdf Edit Selected Delete Selected

Tip: Save your application periodically to avoid losing your work by clicking on : S
Save and Resume Later T e FEEne Lt i L Continue Application »
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To complete the “Link to Record — Using Account ID (FPIMS #),” you must provide your First Name, Last

Name and Title/Role.

1. Enteryour First name.
2. Enteryour Last name.
3. Select your Title/Role.
4

Click Continue Application

Home

Create an Application Search Applications

Link to Record — Using Account ID (FPIMS #)

1 Account 2 Review and 3 Confirmation and
Information Submit Payment

Step 1: Account Information>Digital Signature

*Note

1. *Indicates a required field

2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission

Digital Signature

Provide the information of the person filling out and submitting this application.

* First Name : GI Mandar l
* Last Name : e‘ Patil l
*Title/Roles: 3 MBuilding Owner

: 4
Tip: Save your application periodically to avoid losing your work by clicking on
Save and Resume Later S Ve and Hastime Iatar Bision) Continue Application »
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1. Review the summary page and if you need to edit any data, click any the Edit button.
2. Check the By checking this box, | agree to the above certification check box
3. Click Submit Application

Home

Create an Application Search Applications

Link to Record — Using Account ID (FPIMS #)

4 Account 2 Reviewand Confirmation and
Information Submit Payment

Step 2:Review and Submit

Record Type

Link to Record — Using Account ID (FPIMS #)

Add Account Information

Account ID (FPIMS#) Premises Zip Code

39018155 10457 o

Digital Signature

First Name Mandar
| ast Name Patil
Title/Roles: Building Owner
| understand that it is unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in A
exchange for special 0 ion. Violation is p by impri or fine or both. | understand that falsification of any is a mi and is i by afine
or impri . or both. | that if | am found after hearing to have knowingly or negligently made a false or to have ingly or negligently falsified or allowed to
be falsified any certificate, form, signed statement, application, report or certification of the ion of a violati quired under the provisions of the NYC Admini ive Code,
including the New York City Fire Code or of a rule of any agency, | may be barred from filing further applications or dt with the Fire D | hereby certify that | am
authorized by the owner named herein, to file this application on their behalf. | hereby certify that |, or a qualified employee, or authorized agent under my direct consent, prepared or
aised the preparation of this application, and the plans, and/or ificati i i and to the best of my knowledge and belief, the plans and documents, N
A B e B I A A s P A T A A A A
By checking this box, | agree to the above certification and electronic signature. Date: 08/13/2019

- : : 3
Save and Resume Later mwmg“m‘mmammmmwcnnwm Submit Application
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The “Confirmation and Payment” page is displayed.

Home

Create an Application Search Applications

~ink to Record — Using Account ID (FPIMS #)

Account , Review and 3 Confirmation and
Information Submit Payment

Step 3: Confirmation and Payment

@ Your request has been successfully submitted. You can view the record(s) you have linked under "My Records" tab.

**Note: Payment is not required for linking a record
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3 Initiate an Application via PDF Intake

PDF Intake is a two-step process which helps speeds up online application data entry for the Comprehensive
Fire Safety and Emergency Action Plan and the Fire Safety and Evacuation Plan. You can complete the PDF
Intake Forms available on FDNY Business, and then upload them using the PDF Intake process to pre-populate
your information into the web-forms, streamlining the completion of your online application. After the
successful submission of the PDF intake request, your web application must be reviewed and submitted to
complete the process. PDF intake can be used only for new applications, and for the first amendment filed

on the new FDNY Business system, after which all edits must be made online.

** Note: Click Comprehensive Fire Safety and Emergency Action Plan or Fire Safety and Evacuation Plan, to

download the new PDF Intake forms. PDF Intake is not currently available for the Fires Protection Plan or the

High Rise Residential (Non-Sequential Floor Numbering( BIC

To initiate an application or request:
1. Click on Home on My Account page

2. Click on Initiate Application/Request link

FDNY Dashboard Return to NYC Business

My Account

o R

My Drafts My Records

Announcements Logged in asio Mar My Folders (3)»  Account Management Logout

Welcome Jo Mar

Go to My Drafts to see applications you are currently working on.
Go to My Records to check status of your submitted applications.

What would you like to do today?
Search Applications/Requests

Initiate Application/Request s e
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Initiate Application:

1. Expand the Emergency Planning and Preparedness menu (click on the right arrow to open the drop-
down)
2. Select PDF Intake option

3. Click Continue Application

My Account

Announcements Logged inasiJo Mar My Folders (3)» Account Management Logout

Home

Create an Application Search Applications

Select An Application Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.

N What are you applying for today? | v m

« Emergency Planning and Preparedness
(O Comprenensive Fire Safety and Emergency Action Plan
(O) Comprenensive Fire Safety and Emergency Action Plan Amendment
() Fire Protection Plan
(O Fire Protection Plan Amendment
O Fire Safety and Evacuation Plan
() Fire Safety and Evacuation Flan Amendment
(O High-Rise Residential (Non-Sequential Floor) Plan
() High-Rise Residential (Non-Sequential Floor) Plan Amendment

°© PDF Intake

(©) Withdrawal Reguest

» Record Linking

3
Continue Application »

** Note: In order to use PDF Intake, you must use version V.090619-1 of the forms. You can view the
version number at the bottom of each form to confirm you are using the correct form.

Click Comprehensive Fire Safety and Emergency Action Plan or Fire Safety and Evacuation Plan, to

download the new PDF Intake forms.
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Enter PDF Intake request details:

1. Select the application type.
If you selected Fire Safety and Evacuation Plan go to Step 2; otherwise go to Step 3.
2. Select the category for e.g. ‘Hotel/Motel with 2 way Voice Communication Capabilities’
3. Select a value for Are you applying for a new plan or amending an existing plan?
If you selected Amendment go to Step 4; otherwise go to Step 5
4. Enter the last accepted application record ID (legacy only) you want to amend

5. Click Continue Application

PDF Intake
Application Review and Confirmation and
Information Submit Payment

Step 1:Application Information > Application Information

Instructions - PDF Intake |

*Note:
1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit” page prior to final submission.

Application Type

Flease choose below fields carefully. Flease see the notes for below fields in this section.

. S ; e ) .
Select the application type: \:)| Fire Safety and Evacuation Plan !

*Select the category: | Hotel / Motel with 2 way Voice Communication Capabilities
*Are you applying for a new plan or amending an existing ®| Amendment 9

plan?

*Enter the last accepted plan record 1D you want to amend: | 9

Tip: Save your application periodically to avoid losing your work by clicking on i inati
Save and Resume Later | e N irdbTaEan) Continue Application »

TIP: Before uploading the fillable forms, you can refer to the instructions by clicking the

“Instructions — PDF Intake” button at the top of the page. You will find the links to download the new
fillable forms with the necessary instructions.
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Upload Forms:

You must upload all the documents listed as mandatory under the List of PDF Intake Documents section.

1. Click Add.

The Choose File Upload window will open.

aTep 1 APPICATION INTOMMA&TION > LIST OT LoCuments

Instructions - PDF Intake

* Mote:
1. *Indicates a required field.
2. f'ou will be able to edit the details in this application from the "Review and Submit’ page prior fo final submission.

List of PDF Intake Documents

All PDF Intake Requests must be accompanied by & TM -1E foim. You may also uplead il the ralevant completed forme for the selectad Plan fype and Category. Do not
upkad any supporiing documents such as Floor Plan, Sle Plan efc. & part of the PDF infake Request. Supporting documents muest be Included as part of the final
submisslon.

Cnly the New Tormal PDF fonms £an be uploaded using the PDF intaks methed. The systam shall not be able to read dats Sam any old forms of scanned IMages. If you
nave extsting oid fonms and you would ke i1 submit 2n amendment request. you mus! rensier data rom Me cld-formal PDFS o the new formal POFs.

You have selected Fire Safety and Evacuation Plan

Please upload the below Document(s) which are mandatory to submit this Application:
TM-1E whh supplement pdt

Following are the opfional Document{s) you may submit.
= Appandix A-1 Fire Safety Plan.pdl

= A-1_TBI1 - Hotel Erigade pdr

= A-1_TBIZ - Combined Table 2.pal

= A-_AlH - FED.pd?

= A-i_Alt2 - DFED.pd?

= BIC.pd?

= AppenIED. paf

“Required Section
Documents can be adoed/uploaded by fallowing these steps

1. Click the Add buttan below, then click Add again.

2. Select the fliefs) from your computer you want io add, then click Continue.

3. Ideniify the document type for each flle added by selecting an optien from the dropdown menus lbeled “Type”. These types will match the required and optional list of
SUpparting documents above.

4. Finally, click e Uplead buston io upicad Me documents bo the applcation.

Mamum size permiBted ks 25 MB per flie.

Name Type Bze Modifiad Dete Dacument Status Aaction

MNa records found.

Tlp: Save your application perfodically to avald losing your wark by clicking on Cont ication B
Save and Resume Later “Sve SN RESLME LSter BUton. Continue Application »
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2. Inyour system, navigate to your completed folder and select the file(s) to be uploaded. The file names should
include the name of the form, e.g. TM-1E.

3. Click Open
| 2 (hoose File to Upload

[ ONEE - IED e

Organize v New folder =+ {1 @
. Al e - | Dote moated [ra

B Oesitop 13- Appendx A2 o 2090 A

48 Oowrloads La-a2am Y2019 2ISPM A

& Recent Places s a2 A2 42/019 217 A

=3 Ubraries Hi6-a-2 a3 422/2019307PM A

2 Ooauments L7-a2.m1 YR019 202 A

o Music Ws-a2 2 Y209 TBM A

- Ptures M9-a2 024 422/20195:48PM A

B viceos #10-A2T03 J22/019 32594 A

. a2 o4 4/26/2019 10:43PM A

1 P Compe B 12-a-2 1008 4/22/2019 3:28PM

1 | %0 13-A-2_T06_Comd 422/20193:28PM A

142007 Y2195 A

Mis-a2 o8 420/2019 12174 A
1642 9 y2pomxnm Asl

>« | »

File name: | =] Janfies ) =l

Qo | o |
VA

TIP: Hold the Ctrl key and click to select multiple files
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The system will display all the files that you have selected for upload.

4. Click Continue.

The File Upload window will close.

File Upload X

3 - Appendix A-2.pdf 1003 F
18 - BIC (2)-V.052219-3-4405-test pdf 100%
12 - A-2_ThblS_Comb.pdf 100%
14 - A-2_ThIT pdf 100%
15 - A-2_Tol8. pdf 100% by

TTP: 1o remove all files and click Remove All. To add additional files, click Add and repeat the above
steps.

Fire Department of the City of New York Page 80



FDNY Business: User Guide

The system displays all the files that are ready to be uploaded. Scroll down and then:

5. Click Upload.

The Document type will be auto-populated as ‘Application’.

tm- l-ﬁpp e nr—pla n-examinaion-goc-

review1_pdf
100%
*Type:
Application 3 v

Description and/or additional details about this document and its contents (Optionall

Upload Remowve All
\ Tip: Save your application periodically to avoid losing your wark by clicking on Conti P
Save and Resume Later “Sawe and Resume Later bution. Confinue Application »

The system displays all the files that you have uploaded under the Attachment section. Review for
accuracy, then:

6. Click Continue Application.

*Required Section

Documents can be added/uploaded by following these steps:

2. Select the file(s) from your computer you want 1o 3dd, then click Continue.

3. Identify the document type for each file added by selecting an option from the dropdown menus labeled “Type". These types will match the required and optional list of
supporting documents above

4. Finally, cick the Upload button to upload the documents to the application.

PDF; DWS: DWG; .DGN: .STL: WAVE: WAV. AIF; MP3; MID; MPG: MOV. WMV. RM: .TIFF; JPEG: .GIF; PNG: PSD are the file types allowed to be uploaded
Maximum size permitted is 25 MB per file

Name Type sze Latest Upaate Document Status Action
3-Appendix A-2paf  Appication 157 m8 08232019 Upioasea Actions v
4« A-2_Am par Appicaton 105 M8 06232019 upades Actions v
S A-2_Am2 pat Appication 1088 08232015 Upioaded Actions v
Appacanon 1058 oce23201% “pdIes Actions v
Appacansn 1458 06232019 wpRades Actions v
12 3 a4 Nemt»

.
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Review Details:

In the Review and Submit page, you will be able to edit any of the sections by clicking on the Edit/View of

the specific section of your Application.

1. Click Continue Application

Your PDF Intake request will be submitted and a temporary Record number will be generated. You can now

review your application online (on the web-forms) to confirm accuracy and complete any missing information

prior to your submission.

PDF Intake
- s » gy = -
Step 2: Review and Submit

Record Type

PDF Intake

Application Type Edit
Are you applying for a new or amendment for an application? Mewe
Flease Indicate the Application Type: [# iue Fire Safety and Action Flan

List of PDF Intake Documents View

Attachment Edit

*Required Section

Documents can be addediuploaded by following these steps:

2. Select the filefs) from your computer you want to add, then click Continue.

3. Identify the document type for each file added by selecting an option from the dropdown menus labeled “Type". These types will match the required and optional list of
supporting documents above.

4 Finally, click the Upload button to upload the documents to the application

JFDF; .DWS; DWG; .DGN; STL; WAVE: WAV, AIF; MF3; MID; MPG; MOV, WMV, RM: TIFF, .JPEG; .GIF; .PNG; .PSD are the file types alliowed to be uploaded.
Maximum size permitied is 25 MB per file.

Hame Type stz Latsst Updats Documsnt Status Achion

3-Appendix AZpE  Application 1.57 MB 0612372018 Uploaded Actions
4-A-D_AMH pdt Appilcation 1.05 M8 08732018 Uploaded Actions =
5- A-2_AM2 pdf Application 105 M5 081232018 Uplaaded Actions =
£~ A-Z_Alt3pdl Application 1.05ME O8/Z32018 Uplzsged Actions w
7 - A-2_Toil.par Appiication 1.45 M8 0612372018 Uploagen Actions v

<Prev 1 2 &8 4 MNextr

Save and Resume Later e e L S e L R A L e Continue Application »

Fire Department of the City of New York Page 82



FDNY Business: User Guide

Submit PDF Intake Application:

A confirmation page is displayed along with the Temporary Record ID that has been generated for the PDF

Intake request. The associated fields in the Temporary record are pre-populated with the information

entered in the PDF forms. To finalize your application, you must review and modify it as necessary to ensure

accuracy and completion prior to submission to FDNY Business.

To review and finalize your submission:

1. Click the RECORD TEMP ID link from the confirmation page.

My Account

Announcements  Logged in as:Bini Joseph

3 Payment

My Folders (1)» Account Management Logout
Home
Create an Application Search Applications
PDF Intake
1 Application Review and Confirmation and
Information Submit

Step 3:Confirmation and Payment

©

“our request has been successfully submitted.
This request will be deleted after 30 days.

Thank you for using our onling services.

Your Record Number is REC19-00000-0010F.

Showing 1-1of 1

Additional Infermation - 1 \Verified

RECORD TEMP ID|

19TMP-004272

Click My Records to access the above record

Click 'Rezume Application' under "Action” column. Fleaze verify populated dats and upload required supporting documentz snd submit your spplication
Verified | | DE/30V2019

number.

To view all of your records, click on the Home button, then My Records. From there, you can check on the status of each record by clicking on the record
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Temporary Record Access:

You will be re-directed to the My Records page.

Locate the temporary record ID provided on the confirmation page, then:

1. Click the Resume Application link under the Action column for the temp record application that you

want to complete.

Refer to the section Submit a New Application or Submit an Amendment to complete the submission

process for the specific application type.

My Account

My Drafts My Records

Announcements Logged in asiJo Mar My Folders (3)»  Account Management Logout

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Copy Record: Check the box next to a record, then click Copy Record along the top of the records list. This will allow you to
copy information from the checked record into the creation of a new record of the same record type. The copied information
can be edited. This feature is not applicable to Record Linking, Inspections/Tests, Amendments, Renewals, or Withdrawals,
as well as any partially completed records.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. When "Edit”
appears in the Action column, clicking this link will open the submittal details and allow you to edit the information.

Showing 1-10 of 14| Download results | Add to My Folders

|:| Date Record Number Record Type Status Address Action

Comprehensive Fire
D D6/23/2019  19TMP-002648 Safety and Emergency Resume Application
Action Plan

D 06/23/2018  REC19-00000-000VB PDF Intake

12 BROADWAY,
2019-EPPGFP-

D D6/21/2019 Fire Protection Plan Application In Progress QUEENS, NY, 11414-
000760-PLAN Gitx

**Note: You must verify the data and complete the temporary application.
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4 Initiate application via Web-form

Emergency Planning and Preparedness applications can now only be submitted online on FDNY Business. You
can submit a new application, an amendment, and/or a withdrawal request. After an application is submitted,

an applicant will be allowed to edit their applications based on the plan examiner's actions.

**Note: Applications can be edited in the following statuses only: Fee Exemption Pending Approval, Payment
Pending, Additional Information Requested, Letter of Deficiency, Amended Letter of Deficiency, Letter of

Disapproval, Amended Letter of Disapproval and Special Conditional Acceptance.

As an applicant you can:
o Submit a new application
o) Submit a withdrawal request

o Submit an amendment request
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4.1 Submit a New Application

Initiate an Application/Request

To initiate an application/request:
1. Click on Home on My Account page.

2. Click Initiate Application/Request link.

FDNY Dashboard Return to NYC Business

Announcements Logged in as:FD432Z6E My Folders (4)»  Account Management Logout

My Drafts My Records

Welcome FD43276E
Go to My Drafts to see applications that you are currently working on.

Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applicati ons.fRequesi;s/e
Initiate Application/Request

Fire Department of the City of New York Page 86



FDNY Business: User Guide

1. Expand the Emergency Planning and Preparedness menu (click on the right arrow to expand the drop-
down).
2. Select the Application type.

3. Click Continue Application.

My Account

Announcements Logged in as:FD432Z6E My Folders (4)w»  Account Management  Logout

Home

Create an Application Search Applications

Select Type of Application

Choose one of the following application types.
Need help with FONY Business? Please click here for more information.

| What are you applying for today? | ?
Qmergency Planning and Preparedness

O Comprehensive Fire Safety and Emergency Action Plan
O Comprehensive Fire Safety and Emergency Action Plan Amendment

Fire Protection Plan
() Fire Protection Plan Amendment
() Fire Safety and Evacuation Plan
() Fire Safety and Evacuation Plan Amendment
l[:) High-Rize Residential (Non-Seguential Floor) Plan
O High-Rize Residential (Non-Seguential Floor) Plan Amendment L\\&
() PDF Intake
() Withdrawal Request

w Record Linking
() Link to Record - Using a PIN
O Link to Record — Using Account ID (FPIMS #)
(O Reguest A PIN

3
Continue Application »

TIP: To search for an application type, enter keyword in the “What are you applying for today?”
box and click Search.
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1. Select Yes or No under the City/State Agency affiliation.

My Account

Announcements Logged in asiJo Mar My Folders (3)+»  Account Management Logout

Home

Create an Application Search Applications

Fire Protection Plan

Building 2 Contact 3 Application 4 Supporting 5 Review and &
Information Information Information Documents Submit

Step 1:Building Information > Address Information

*Note:
1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission.

City/State Agency Affiliation

* Are you a City Agency or State Agency Employee who is applying O Yes O No o
on behalf of the agency?

**Note: To submit an application, you must complete all the required sections on the web-forms. Sections will
be displayed based on the type of application you have selected. At any point throughout an application, you
may click the “Save and Resume Later” button to save your work. The “Save and Resume Later” button allows
you to resume your application if you will be away from your computer, or if the system will be inactive for 15
minutes or more. The system does not automatically save your work before timing out, so it is recommended

to save frequently to avoid losing any information.
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Premises Address Information

Searching for your Premises Address:
Search for a premises address by entering part or all of the address. The system provides a list of potential

matches based on the entered search criteria.

1. Enter address information (enter any criteria.)
2. Click Search.

The system will return a list of valid addresses to select and insert.

Premises Address

“Required Section

Search for premises address by entering part or all of the address, then click Search. To avoid “"Address Not Found™,
enter JUST the exact street number and a portion of the street name. For example, enter “440 lafa” instead of “440
Lafayeite St, New York™. If 2 matching address is found in the system, it will automatically populate the section or provide
a list of potential matches. If you do not find your address, these are your options:

1. Search with different criteria or try using less criteria to increase the number of potential matches.

2. If the address is still not found, you can add the address to our registry by selecting “Yes” next to New Address and
then click Search.

Address Type: o

==Safect-- - |
Building No.: = Address/Landmark:
| | |
= City / Borough: State: Zip:
| | 3 | L ]
BIN ) Block Lot:
| | [ I

Is This a New Address?:

O Yes (O No

=

TIP: Enter more criteria to get specific address.
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If the address returned by the system is incorrect or different from your premises address:
1. Click the x on the right top corner of the window to close the window and refine your search, else

2. Select the radio button against your premises address

3. Click on Select button

Address Search Result List

Showing 1-3 of 3

Address City State Zip

12 BROADWAY, BROOKLYN, NY, 11249 BROOKLYN Y 11248
12 BROADWAY, QUEENS, NY, 11414-33956 QUEENS NY 11414-3556

2 BROADWAY TERRACE, MANHATTAN, NY, 10040-2714 MANHATTAM Y 10040-2714
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After the premises address is validated, the system automatically populates it in the premises address
information section and the section is grayed out.

**Note: If the address is incorrect or you will like to enter a different address:

1. Click Clear and follow the next steps to Adding a New Premises Address or go back and follow the

previous steps to Searching for a Premises Address

Premises Address

*Required Section

Search for premises address by entering part or all of the address, then click Search. To avoid “Address Not Found”,
enter JUST the exact street number and a portion of the street name. For example, enter “440 lafa” instead of “440
Lafayette St, New York™. If a matching address is found in the system, it will automatically populate the section or provide
a list of potential matches. If you do not find your address, these are your options:

1. Search with different criteria or try using less criteria to increase the number of potential matches.

2. If the address is still not found, you can add the address to our registry by selecting “Yes” next to New Address and
then click Search.

Address Type: @

Building No.: * Address/Landmark:

| 12 | | BROADWAY |

*City / Borough: State: Zip:

| BROOKLYN | | NY | | 11249- |
BIN: ® Block: Lot:

| 3393713 | | 02129 | | 0007 |
Is This a New Address?: O

O Yes @ No

= c®

TIP: ciick guestion mark icon listed next to field to know more detail about that field.
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Adding a New Premises Address:

If the system is unable to find your premises address, you can add the address to our system by selecting

‘Yes’ to New Address question.

1. Enter address information. Make sure all required (*) fields are provided.
2. Select Yes for Is This a New Address? question

3. Click Search.

Premises Address

“Required Section

Search for premises address by entering part or all of the address, then click Search. To avoid “Address Not Found”,
enter JUST the exact street number and a portion of the street name. For example, enter “440 lafa” instead of “440
Lafayette St, New York”. If a matching address is found in the system, it will automatically populate the section or provide
a list of potential matches. If you do not find your address, these are your options:

1. Search with different criteria or {ry using less criteria to increase the number of potential matches.

2. If the address is sfill not found, you can add the address to our registry by selecting “Yes” next to New Address and
then click Search.

Address Type: @ o
Building No.: * Address/Landmark:

| 105 | | East 15th

*City / Borough: State: Zip:
.
BIN: 0] Block: Lot:

[

| |

Is This a New Address?:
Yes O No

**Note: Before a New Premises Address is added to the system, the information is reviewed by FDNY. This is

done to verify and validate the information entered. FDNY may reach out to you for additional information.
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1. Enter additional Address Information (All fields are optional).

2. Click Continue Application

"Required Secton

Search for premises address by entering part or all of the address, then ciick Search. To avokd "Address Not Found™,
enter JUST the exact streel number and a portion of the streel name. For example, enler "440 lafa” instead of “440
Lafayette St New York™. If a maiching addreéss is found in the system, @ will automatically populate the section of provide
a Iist of potential matches. If you do not find your address, these are your options:

1. Search with different criteria or ry using less criténia 1o increase the number of potential maiches.

2. I the address is still not found, you can add the address 10 our registry by selecting “Yes™ nexd to New Address and

then cick Search

Aisdeens Type )
[ St |

165 it’ut 15th

* City | Borough Sabe Zigx
Ceram— ] [
1L Bk Lot

|'_ | ] ]
I Then & Mew Address?
® Te {:] [

m

Additional Address Information

Erder ary ad0Bonsl riormalon Tl meght be Faiphd e TONY I sdturminty entfy T locelon of M uie

AMA Aiddeess | Training Bubding
Fiocrsiapesr bumes [ apt 108
Ascdtinnad Informaticn |

e T —— - ]

**Note: You can use the ‘Save and Resume Later’ feature to save your request(s)/application(s) for later

submission.
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Adding a Licensed Professional Information

Provide all the required (*) sections under the Contact Information page:
There are two types of Licensed Professionals accepted for EPP applications:
o State Licensed Professional
o Department of Buildings (DOB) Licensed Professional.

Adding a State Licensed Professional:

1. Click Add a State License button. A new pop-up window will open.

FDNYBusiness

FDNY Dashboard Return to NYC Business

My Account

Announcements Logged in asiJo Mar My Folders (3)w»  Account Management  Logout

Home

Create an Application Search Applications

Fire Protection Plan

1 Building 2 Contact 3 Application 4 Supporting 5 Review and 6
Information Information Information Documents Submit

Step 2: Contact Information:>> Contact Information

All required fields need to be filled in. If you do not have the answer, enter TBD or NA. Any required field submitted as TBD or NA value may result in
a Letter of Disapproval.

*Note:
1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission.

Licensed Professional

*Required Secfion
Only State Licensed Professional information can be added on this screen. To add DOB Licensed Professional information, click Cancel and use the Look Up a DOB

License button.

Add a State License Look Up DOB License
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Only State Licensed Professional information can be added on this screen.

1. Enter all required (*) data fields

2. Click Save and Close.

The contact information entered will be successfully added.

Licensed Professional Information X

Only State Licenzed Professional information can be added on this screen. To add DOB Licenzed Professional information, click Cancel and A
use the Look Up a DOB License button.

*License Type: * Professional License Number: o
‘ --Select-- v ‘ ‘ ‘

*First Name: Middle Name: * Last Name:

*MName of Business: [%

* Email Address:

* Building No: = Street Name: Floor#t/Apt#/Suite:

*Clity: = State: *Zip:

| e | |

Business Phone: Mobile Phone: Business Fax:

2 v
Save and Close g Clear [shl

TIP: The Clear button will clear all the fields, while the Cancel link will close the window without
saving the information entered
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The Licensed Professional information entered will be displayed as “read-only.”
If the License Professional information is incorrect, you can completely remove the Licensed Professional

contact by clicking the Remove link.

1. Click Remove.

Fire Protection Plan

, Building 2 Contact 5 Application 4 Supporting 5 Review and 5
Information Information Information Documents Submit

Step 2: Contact Information > Contact Information

All required fields need to be filled in. If you do not have the answer, enter TBD or NA_. Any required field submitted as TBD or NA value may result in
a Letter of Disapproval.

= MNote:
1. *Indicates a required field
2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission

Licensed Professional

*Required Section
Only State LI can be added on this screen. To add DOB Licensed Professional information, click Cancel and use the Look Up a DOB
License bution.

¥ L i i added

John Doe

Training Corp.

License Type:Registered Architect

License Number:9576543321

Address: 19, Main St, . New York , NY - 10003

Edit’View Remove ""‘"—-—o

TIP: The Edit/View button will open the Licensed Professional Information window and will
allow you to edit all the information entered.

The system will display a confirmation pop-up window
1. Click OK.

The pop-up window will close and the Licensed Professional contact information will be removed.

Licensed Professional

Message from webpage x|

*Reguired Section P
Only State Licensed Professional information can be ai @ Are you sure you want to delete this record(s)? ation, click Cancel and use the Look Up a DOB
License button

&I [e=]
+ Licensed professional added successfully.

John Doe

Training Corp.

License Type:Registered Architect

License Number:9376543321

Address: 19, Main St , New York , NY - 10003

Edit/View Remove
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Adding a DOB Licensed Professional:

Department of Buildings’ (DOB) Licensed Professional information can be looked up and the system will

return a list of licensed professionals available based on the criteria provided.

1. Click Look Up DOB Licensed button.

Licensed Professional

*Required Section

Only State Licensed Professional information can be added on this screen. To add DOB Licensed Professional information, click Cancel and use the Look Up a DOB
License button.

Add a State License

¥ Licensed professional removed successfully.

Look Up DOB License

To look up a DOB Licensed Professional, at least one field must be entered.

1. Enter information into any of the fields in the Look Up License window.

2. Click Look Up.

Look Up License

License Type:

First Name:

Professional License Mumber:

Middle Mame:

Name of Business:

Email Address:

Building No:

Street Name:

Floorf#/Apt#/Suite:

| |
City:

Zip:

Business Phone:

Business Fax:

Mobile Phone:

Look Up

cancel

TIP: The clear button will clear all the fields, while the Cancel link will close the window without
saving the information entered
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The system will return a list of Licensed Professionals available that match the look up criteria provided.

1. Select a Licensed Professional from the list by clicking on the radio button.

2. Click Continue.

Look Up License X
Unly DOB Licensed Protessional information can be entered on this screen. 1o add State Licensed Protessional informabon, click Cancel and
use the Add a State License button

If you do not find your DOB license, verify the criteria and try again. If the DOB License is still not found, please contact FONY Customer

Support Center.

Revise Search
Search results:

Showing 11-18 of 18

License Number
1478523690
2321111
5646757
6524136523652
TDO7007007
TE24

TBI123

License Type

Professional Engineer

Professional Engineer

Professional Engineer

Professional Engineer

Professional Engineer

Professional Engineer

Professional Engineer

Licensed Professional Name

Add LP

Mahen ‘enu

azam quraishi

test fpp amend LP edit

FPP Tester Test case 4

Prathamesh Rumale

Firesafety FPPTester

E-mail

vinoth.damodharani@gcomsoft.com

fdnytest166@gmail.com

aszammagl2@gmail.com

vinoth. damodharan@gc omsaft.com

vinoth. damodharan@ge omsaft.com

prathamesh.rumale @gcomsoft.com

aazammgl2@gmail.com

ABC Professional Engineer  fdsafas fdsafas temp@amail.com

Continue Cancel

TIP: The cancel link will close the window without saving information entered
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Select the license professional from the list.

1. Click Save and Close.

Licensed Professional Information X

Only State Licensed Professional information can be added on this screen. To add DOB Licensed Professional information, click Cancel and
use the Look Up a DOB License button.

*License Type: * Professional License Number:

| Professional Engineer | | 789654 |

*First Name: Middle Name: *Last Name:

| sefa | | | | khyer |

*Name of Business:
| FDNY INC |

*Email Address:

‘ testsefa@gmail.com ‘

*Building No: *Street Name: Floor#/Aptd#/Suite:

| 9 | | metrotech | |

*City: *State: *Zip:

‘ brooklyn ‘ ‘ NY ‘ ‘ 11201 ‘
Mobile Phone: *Business Phone: Business Fax:

| || 7189994563 H |

1 v
Save and Close  gsted]

**Note: If you do not find your DOB license professional, verify the information entered (search criteria) and

try again.
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The Licensed Professional information selected will be displayed as “read-only” and added to the

application.

Fire Protection Plan

Building o Gontact 5 Application 4 Supporting 5 Review and 5
Information Information Information Documents Submit

Step 2: Contact Information>Contact Information

All required fields need to be filled in. If you do not have the answer, enter TBD or NA. Any required field submitted as TBD or NA value may result in
a Letter of Disapproval.

*MNote
1. *Indicates a required field.
2_You will be able to edit the details in this application from the "Review and Submit” page prior to final submission

Licensed Professional

*Required Section
Only State Licensed Professional information can be added on this screen. To add DOB Licensed Professional information, click Cancel and use the Look Up a DOB
License bution.

VT AR T e

P y.

Azam Quraishi

AA

License Type:Professional Engineer

License Number:4567321

Address:1123, New Loudon road , Bronx , NY - 120470654

EditView Remove
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Adding a New Building Owner Contact

1. Click Add New.

Building Owner

*Required Saction

To add a new Building Owner Contact using the contact information stored in your FDNY Business account, click Select from my Account. To add a new Building Owner

Contact, click the Add Mew button. If you have already added Building Cwner Contactis) to this section, click the Edit link to edit the contact or click the Remove link to
remove the contact.

Select from My Account Add New

1

1. Enter all required (*) data fields.
2. Click Add Contact Address.

Contact Information P

A mailing and a billing addness must bé provided Sor Building and Business Cwhers using the “Add Addresses” saction bikow, For 3l other
contacts only the mailing address must be provided

* Individual/Organization/City Agency o
| --select-- -

* First Mame: Middle Name: * Last Mame:

Legal Business Name: DEA Mame Same as Legal DEA Name:
| Business Name: |

O Yes () Mo
* Business Phone; Maobile Phone: Business Fax:
* E -muail: )

w Contact Addresses

Add Contact Address

A mailing and a billing address must be provided Tfor Building and Business Owners using the “Add Contact Address™ button
above, For all other contacts, only the mailing address must bi provided.

Tio edit a contact address, click the address link. To set a contact address as your pimary address, click the “Sel As Primary™ ink under
Aztions
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The Contact Address Information window will open.

1. Enter all required (*) data fields.
2. Click Save and Add Another.

Contact Information X
Contact Address Information %
*Address Type: : o
| Billing Address -

* Building No. * Street Name
| 105 | | East 15th |
Floor#/Apt#/Suite®:  “City/Borough: “State; : CEpn

15t floor | Hew York | NY 10003 |
Country/Region
| United States -

Save and Close Save and Add Another

The system displays all the matching addresses based on the information entered above.
1. Select the correct address.

2. Click Select.

Contact Information ®
Matching Address Results * A
w Contact Addresses
. Showing 1-1 of 1
Full Addreas City State FIP Code
1]

(® 1D5E15TH 5T APT 1 NEW YORK B 10003-2143

=P
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If you would like to add another Contact Address type, click Save and Add Another.

Enter all required (*) data fields (select a different address type (Mailing/Billing) from the one entered in last step).
1. Click Save and Close.

Contact Information
Contact Address Information

* Address Type: o

i Mailing Address -
* Building No.: * Street Mame:
| 105 W |
Floor#/Apt#/Suited: Cry/Borough "State: “Zip
| 5th floor Mew York | M | | 10010
Country/Region:
! United States

The system displays all the matching addresses based on the information entered in the last step.

1. Select the correct address.

2. Click Select.

Contact Information
Matching Address Results

w Contact Addresses

Showing 1-1 of &

fachicae Chr Sate ZIP Code
o@ 105 E 15TH 5T AFT 1

NEW YORK T 10003-2143

** Note: A Mailing Address and Billing Address are both required for the Building Owner and for the Business

Owner only. For all other contacts, only a mailing address is required.
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After selecting the address, you will be redirected back to the Contact Information window with the list of

addresses added.

1. Click Continue to complete adding the contact

Contact Information *
| (212)7F7-F777 | Il

* E-mail:

testingdjo®gmail .com |

EIN &

w Contact Addresses

Add Contact Address

A mailing and a billing address must be provided for Building and Business Owners using the “Add Contact Address™ button
above. For all other contacts, only the mailing address must be provided.

To edit a contact address, chick the address link, To set a contact address as your pimary address, click the “Set As Pr mary™ link under
Achions

*Billing Address, Mailing Address

" Contact address added successfully.

Showing 1-2 of 2
Address Type Address Action
Billing Address 105 E 15TH 5T Actions -
Miailing Address 105 W 15TH 5T Actions -

m V

TIP: To edit or remove an address or to set an address as primary, click the Action dropdown
menu. To clear all the data entered, click the Cancel button.
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The Contact information is successfully added to the application and is displayed as read-only.

Building Owner

*Required Secfion
To add a new Building Cwner Contact using the contact information stored in your FDNY Business account, click Select from my Account. To add a new Building Owner
Contact, click the Add New button. If you have already added Building COwner Contact(s) fo this section, click the Edit link fo edit the contact or click the Remove link to

remove the contact.

" Contact added successfully.
Jane Doe
testing4joi@amail.com
(2A2)777-7777

Edit Remove

w Contact Addresses

Add Contact Address

A mailing and a billing address must be provided for Building and Business Owners using the "Add Contact Address" button
above. For all other contacts, only the mailing address must be provided.

To edit a contact address, click the address link. To set a contact address as your primary address, click the "Set As Primary” link under
Actions

*Billing Address, Mailing Address

Showing 1-2 of 2

Address Type Address Action
Billing Address 105 E 15TH ST Actions v
Mailing Address 105 W 15TH ST Actions v

TIP: 1o edit or remove a Contact, click the Edit or Remove links (in the red box). To add
another address, click the Add Contact Address button.
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Adding a Contact Using Select from My Account

The “Select from My Account” option allows you to add the information stored in your profile (Account
Management) as the contact’s information.

1. Click Select from My Account.

Filing Representative/Expeditor

To add a new Filing Representative/Expeditor Contact using the contact information stored in your FDNY Business account, click Select from my Account. To add a new
Filing Representative/Expeditor Contact, click the Add New button. If you have already added Filing Representative/Expeditor Contact(s) to this section, click the Edit link
to edit the contact or click the Remove link to remove the contact.

Select from My Account Add New
Applicant

The Applicant will be the point of contact for all communications related to this application. Choose a contact from the list below to designate them as the Applicant or
choose “Other” to manually enter the Applicant’s information on the next page.

* Select Applicant: --Select-- -

Tip: Save your application periodically to avoid losing your work by clicking on N P
Save and resume later e il meiatorihiiion) Continue Application
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1. Select the applicable addresses.

2. Click Continue.

** Note: The system will auto-select the address type required for that contact type.

For example: The Mailing address is auto checked for the Filing Representative

Select Contact from Account

Jeffery Dean Morgan
Filing Representative/Expeditor

Select contact addresses for this contact to attach to the record.
To edit a contact address, click the address link. To =&t a contact address as your primary address, click the "Set As Primary" link under Actions

*Mailing Address
Shovges 1-2 of 2

Address Type Recipient Address
Mailing Address 9 METROTECH CTR

Billing Address 9 METROTECH CTR
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The Contact Information is auto-populated with the information and details from the contact selected.

Make sure all (*) required fields have been entered.

1. Enter the Registration Number (required only for are adding a Filing Representative/Expeditor.)

1. Click Continue.

Contact Information

*E-mail:

‘ testing4jo@gmail.com

*Registration Number: o

‘ 7654321

EIN #:

w Contact Addresses

Add Contact Address

A mailing and a billing address must be provided for Building and Business Owners using the "Add Contact Address™ button
above. For all other contacts, only the mailing address must be provided.

To edit a contact address, click the address link. To set a contact address as your primary address, click the "Set As Primary” link under
Actions

*Iailing Address

Showing 1-2 of 2
Address Type Address Action

Mailing Address 99 John St, New York, NY, 10035-2936 Actions

Billing Address 105 E 15TH ST Actions =
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The Contact information is successfully added to the application and is displayed as “read-only.”

To Identify the Applicant:

1. Select an option from the Select Applicant drop-down menu.

2. Click Continue Application.

Filing Representative/Expeditor

To add a new Filing RepresentativeExpeditor Contact using the contact information stored in your FOMY Business account, click Select from my Account. To add a new
Filing Representative/Expeditor Contact, click the Add New button. If you have already added Filing Representative/Expeditor Contacts) to this section, click the Edit link
to edit the contact or click the Remowve link to remeve the contact.

¥ Contact added successiully.

7 33
Edit Remove

w Contact Addresses

Add Contact Address

A mailing and a billing address must be provided for Building and Business Owners using the "Add Contact Address" button
above. For all other contacts, only the mailing address must be provided.

To edit 3 contact address, dick the address link. To set 3 contact address as your primary address, click the "Set As Primary” link under
Actions

“Mailing Address

Showing 1-2 of 2

Addreas Type Addrags Action
Making Agdress 90 John 21, New Yark, NY, 10038-2935 Actions w
[Slling Address 105 E 15TH ST Actions w

The Applicant will be the point of contact for all commanications related to this application. Choose a contact from the st below to designate tham as the Applicant ar
choose “Other” to manually enter the Applicant's information on the next page.

= Select Applicant:

Licensed Professional
Building Owner
Business Qwmer
Filing Repressntative/Expeditor
Other
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The Applicant contact will be auto-populated with the information from the contact selected in Step 1 above.

If you select Other, you must enter the Applicant Contact Information in the next page.

2. Click Continue Application.

** Note: The Applicant must be the person logged into the FDNY Business; the email address must match NYC

ID (the email address you used to login to the system.)

Step 2: Contact Information>Applicant

Only the individual listed in the applicant section can submit this application. Therefore, the applicant's email address must match the email address
of your FDNY Business Portal profile. Please note that only the applicant will have access to edit the application and will receive all
communications / correspondences from FDNY after submission.

*Mote:
1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission.

Applicant

*Required Section.
The Applicant will be the point of contact for all communications related to this application.
Only the Applicant can submit this application. Therefore, applicant’s email address must match the email address of your FDNY Business Portal profile

John Doe
testing4jo@aomail.com

91733

Edit Remove

w Contact Addresses

Add Contact Address

A mailing and a billing address must be provided for Building and Business Owners using the "Add Contact Address” button
above. For all other contacts, only the mailing address must be provided.

To edit a contact address, click the address link. To set a contact address as your primary address, click the "Set As Primary” link under
Actions

*Mailing Address

Showing 1-2 of 2

Address Type Address Action
Mailing Address 99 John St, New York, NY, 10038-2936 Actions w
Billing Address 105E 15TH 5T Actions w

1
Tip: Save your application pericdically to avoid losing your work by clicking en i icati
Save and resume later LA L i Ly Continue Application
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Completing Application Details

Based on the Application type you have selected, you must complete all applicable sections.
Continue with the application by completing the required sections. After you have completed all the required

information for each section, you must upload the mandatory supporting documents.

Uploading Supporting Documents

All your supporting documents must be uploaded from the “Supporting Documents” page. This Supporting
Documents page lists all mandatory and optional supporting documents based on the application type you

have selected.

1. See required / optional document list under the List of Supporting Documents.

2. Click Add to upload documents. For Detailed steps, please refer Upload Document chapter.

3. Click Continue Application.

Fire Protection Plan

Cantact on Supportin Review and Ganfirmation and
*® information S e * Bolliments ® Sibmit 8 Fayment

Step 4: Supporting Documents> Supporting Documents
“Note:

uired fiekd.
to dit the details in this spplication from the "Review and Submit™ page prior to final submission.

List of Supporting Documents to be Uploaded
.

s can be addeduploaded in the

comectiy:

contains supporting documents that are sither mandatory of Opti
ion. Before uploading your files, pisase refer fo the File Naming Cor

toad 25 part of this =
k below to ensure your fies.

tate Agency Letierhead signed

wing are the optional documents you may submit:

= Supparting Document
- Acopy of original letter dated, signed and sealed by 3 NYS Licensed Design Professiona
= Cover Letter

AddiUpload Supporting Documents

“Required Section
be by, 9 these steps.

1. Ciick the Add button below, then click Add sgain
2. Select the file(s) from your computer you want 1o 3d, then cick Continue.

3. Identify the document type for each file added by selecting an option from the dropdown menus Iabeled “Type". These fypes will maich the required and optionl list of
suppanting documents sbove.

4. Finaiy, ciick the Upload button t upload the documants 1o the application.

#Oi DWG: DGN: STL: WAVE: WAV; AIF: MP3; MID; MPG: MOV WMV, RM: TIFF; JPEG: GIF: FNG; PSD ara the fila types allowad 1o be uploaded
Maximum size permitied is 25 MB per file

Hams Typa. size. Latsat upasts Document status  Action

Mo resords found

Select from My Account Add

Tip: Save your appiication periodically to avoid losing your work by clicking on Conti
e Rt oriea 25t SEET Continue Application

2

Save and resume later

**Note: Alternatively, you may also add documents that are stored in “Account Management “by clicking the

Select from my Account” button.
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Reviewing and Submitting

In the Summary page, you will be able to review and edit any of the previous sections by clicking on the

Edit/View button against each section.

When you are ready to submit your application, you must check the check box to agree to the certification
and the electronic signature:
1. Select “By checking this box, | agree to the above certification and electronic signature” checkbox.

2. Click Submit Application

Edit Information £at
Are you sure you have completed afl e EDITy?

Add/Upload Supporting Documents Edt

“Requred Secton

L WAVE. WAV, AF. WP3. MD. WG,

MOV, WAV, RM. TFF. JPEQ. GF. PNG. PSD ace the Sie types allowed 10 be uploaded

Name Type Sae Lntest Update Oocument Statuy Actee
Copy of Valg

Copy of Vs Reghration 0ocx A » 12114 08082019 Pl Actions v
Namatve fx Fre

Namave_sgres by Lopr | oon SRRl ke seceay g Actions v
e
Sranencry
Pans ugres by

PUAN_STAMPED BY LPpar  Licensed N 08082019 el Actions v
Sy

Broat of Oooupancy par BrororOocupaney 33038 oeceN B ) Actions v

PV Appicanon pat V1 Agpacanon 105w oecete AN Actions v

Digital Signature fdn

* Fist Name

* Last Name Mar

* TeeRoke Firg Regresertatve
01 RIve 1033 270 COMped BN 1 PETLCI0NS STINNG 10 T 2EPICHION 303 BT KPSHTErTYY 17e0RE KoM A
Exctronic Bgrature

MM"H@IM l’nvmqmwmm'wwwrm-mwvm-nmwmwrlxnmmbnm
PO P T IEENCHICA B3 OF T S0 SIPRSND DHOR. LI RV DANOR Ry reVedd M I T PRARANON COAIND P TN JEOICHION 3OS 18 R NS COMOMN 1D T Deet Of my
one

om By checking this box, | agree 10 the above certification and electronic signature. Date: 06/06/72019

U,

Fire Department of the City of New York Page 114



FDNY Business: User Guide

Your application will be submitted and a Record number will be automatically created. You will receive an

email confirmation with next steps.

A confirmation page is displayed with instructions on how to make your payment (if applicable) via CityPay.

'Business

FDNY Dashboard Return to NYC Business

Annguncements  Logped in as:JoMar My Folders (3)»  Account Managemen!  Logoul

Home

Create an Applcation  Search Apphcations

Fire Protection Plan

Cortacl ADpis 300N Review and Confirmabion and
. * infgrmation * Infoematicn ‘m * Sutmt & Eaymant

Step 6: Confirmation and Payment

@ Yiour applic ation has been successiully submitied, but processing will nat occur unkl paymment ks manse (if applic abie).

Thank you for using our online services.

Your Record Number is 2019-EPPGFP-D00SE3-PLAMN.

Piease thek on "Onling Paymnl Insiruclions” below of insiructions 1o make payment Prough NYC CiyPay,
Iyou are a Fee Exemgpl Applicant, then please wail for Apgroval or Denial Trom FDINY befiore making a payment on NY'C CityPay.

Orilire: Paymnent Instrsction

T view all of your records, ehek on the Home button, then My Records. From these, you ean check on the status of each record by cliclong on the record
L inumn b

TIP: i payment is not required or the applicant requested a fee exemption, the Online
Payment Instruction button will not appear on the confirmation page.
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The applicant will receive an email notification along with the payment instructions.

FOMY Business <noreply@fdny.nyc.gov>
Sum 8/25/2019 7:53 PM

Soniya Mirza =

e S T 5 R

el Paymentinformation_201908..
== 14K8

Dear FDNY Customer,

The FDNY confirms that your Comprehensive Fire Safety and Emergency Action Plan application, 2019-
EPPGEA-D00954-PLAN, has been successfully submitted. I3

To make a payment, please follow the steps in the Payment Information letter attached. Your submission
will be processed once your payment is received.

¥ou can check the status of your application online:
https://fires fdmycloud.org/citizenaccess/Cap/MyRecordsCap.aspx

Thank You,

BUREAU OF FIRE PREVENTION
9 METROTECH CENTER
BROOKLYN, NY 11201

CONFIDENTIALITY NOTICE:

You can follow the instructions in the Payment Instruction documents and make your payment on CityPay
Website. Note: You can find this payment instructions document on the receipt page displayed immediately
after application submission.
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Making a Payment via CityPay

In order to make a payment after submitting an application, you will need to:

1. Click the Online Payment Instruction link on the Confirmation and Payment page or make payment later

by selecting the link in the email confirmation you will receive.

FDNYBusiness

FOMNY Dashboard Return to NYC Business

Annpncements  Lopped inasJoMar My Foiders (3w Account Management  Logout

Homs

Create an Apphe abon Search Apphe abons

Fire Protection Plan
T mtranen g * Documesds § & Baymert —

Step 6: Confirmation and Payment

@ Your Sppication has been Sutcessiully Submitied, bul procEssng wil NOT cour Untl payment i made F appicatie).

Thank you for using our onling Services.
Your Record Number i3 2019-EPPGFP-000585-PLAN,

Poass cick on "Onling Payment Insinuctons” beiow Sor instnucBong 1o make payment Hrcugh NYC CltyPay

qrwmiFHm ADOECand, then please wal ior Apoeoval o Dienial from: FOINY Defore making 8 payment on WNYC CayPay

Payment instructions window is displayed.

TIP: vou will also receive payment instructions as an attachment along with the
confirmation email
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1. Copy the Account Number by selecting the entire 8 digits number, press Ctrl + C keys to copy the
Account number.

2. Click the Click here link. You will be redirected to the City Pay website where you can process your

credit card payment online.

FIRE DEPARTMENT OF NEW YORK
9 METROTECH CENTER BROOKLYN, NY 11201

Payment Information

Payment can be made online on the NYC CityPay website using the 8 digit
Account Number listed below. Please note the payment made online on NYC
CityPay website will be reflected within 2 to 5 business days. Once the payment is
posted. status of your application will be changed from "Payment Pending" to
"Application Submitted" on FDNY Public Portal.

To make the payment online. please follow the instruction below:

Account Number 39073333

«' 1) Copy the above 8 digit Account Number. Use this Account Number on the
NYC CityPay website to complete the payment.

2) IClick here | to go NYC CityPay website.

me link does not work, you can copy the link below manually. If the 8 digit Account
Number is blank. please contact the FDNY Customer Support Center at 311.

NYC City Pay website link: http://a836-citypay.nyc.gov/citypay/NYCFDNY -
Account

TIP: vou may also make an E-Check payment via Citypay
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1. Type or paste the Account Number in to the Enter 8 digit Account Number field (press Ctrl +V keys to

paste your account number into the field).

2. Click Search. The system will locate your account in CityPay and display the payment amount that is

due.
PG Search - NYC CityPay | City of New York - Internet Explorer _ | EI|1|
I"_! htips: //a836-dtypay.nyc.gov/dtypay/MNYCFDNY-Account @ City of New York, Dept of IT & Telecommunica. . | ﬂﬁ ?,’\,\? ‘E’}’
NVE CityPay ¥ cart(0)

« CityPay Home
NYC Fire Department Payments

Search By Account Number

Fill in the field to Search

Enter 8 digit Account Number:

q 39010053 X |
oz

m Cltypay G Select Language | ¥ Privacy Policy | Terms of Use | Terms and Conditions | FAQs | Contact Us

H00% v g
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1. Click Add to cart.

é Search Results : NYC GityPay | City of New York - Internet Explorer - |EI|1|

NVE CityPay

IE https:/a836-dtypay.nyc.gov/dtypay/MNYCFDNY-Account/searchResults

L 1dentified by DigiCert | 1n}

Edit Search ~

Account Number:
Account Name:
Premises Address:
Additional Premises Info:
Borough, ZIP:

Bill Date

Bill Frem Date
Bill To Date
Amount Due
Payment Amount

NYC Fire Department Payments

39010053
NEW FIRE PROTECTION PLAN
9 METROTECH CENTER

BROOKLYN, 11201

04M10/2018
04M10/2018
04M10/2018
1.00

$1.00

Payment Amount:

$0.00

H100% -y
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1. Click ‘PROCEED TO CHECKOUT button.

/B Search Results : NYC CityPay | Gity of New York - Internet Explorer i [m] 9]
ﬁ https: /(a8 36-dtypay. nyc.gov/ctypay/MYCFDMY-Account fsearchResults @ City of Mew York, Dept of IT & Telecommunicati. .. | ﬁ EAE E’}

NVE CityPay & cart (1)

NYC Fire Department Payments

Edit Search =

Account Number: 39010083

Account Name: NEW FIRE PROTECTION PLAN
Premises Address: 9 METROTECH CENTER
Additional Premises Info:

Borough, ZIP: BROCKLYN, 11201

Date 04M10/2019
From Date 041102018

m m m

To Date 04M10/2019
Amount Due 1.00

Payment Amount $1.00

In cart

Payment Amount: $1.00

1
PROCEED TO CHECKOUT

m Cltypay G Select Language | ¥ Privacy Policy | Terms of Use | Terms and Conditions | FAQs | Contact Us

HIN% - g
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Paying by Credit Card:
1. Click Credit Card.
2. Provide your Billing Information as required

3. Click Continue

** Note: You can also pay eCheck

= Payment Details : VC GityPay | Gity of New York - Intemet Explorer

£l ity of Hew ork, Dept of IT & Telecommunicati... | (1] 5.7 62

NVE CityPay
Enter Payment Details 1 SeleciBers 2 Ender Payment 3 Fleview and Pay
e fons _&
Sanace Fee 002
Payment decant 102
e 0 Credit and debit card payments are charged a service fee of
| i 2.00% of the: payment amound. This fee is nonfefundable.
Sabrpae TO%a nelf adnaT

Billing Information

¥ you see paying With & Cradi or Gebit cand, plesss malke sure FOU Ser
Bl Pl T BEIOAS AS0S il with Thih £4r0

o-'u: Mame *

84 hasme
e Traes
Adren
City
L e Lk
Postal Code

Y3 Ll Perview B payenent belore iy final

Hoa% -

TIP: vou may need to zoom out by using the tools icon on the top right corner or
directly on the right bottom corner of the screen to view the payment details window.
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1. On the Pay by Credit Card screen, Click Next

5 FDIY FRHS Payment Method - Internet Explorer .
B L e —— (| G e i
l I y y FONY FPMS
Payment Methad
* |Aaliiid i B
] Choase method of paymsent
& Py by eredil eard
i [ B ~= R
irics i ait]
ATy Erhaie Pocy Taemy of (g Themy el Congitond | FACS | Corgect Ly,
Payment information window is displayed
1. Enterall required (*) credit card payment information.
2. Click Next.
C I PHS-lolemetfxplorer R = =] S
) htapa: e 1. thapityplace. comrycsial vy Ty s prentrdn. s 8] @i
- -

NVYE CityPay

Paymant Information

FDNY FPMS

= ety oot e

Biling Address
"Firnd Mams: Raoharg
[T
“Lant Mame. Bratnen
*Herwad Lin 1 0 Whatrn Tan
Strwad L T
L=
Fhbate Maw Voo
g (1120
“Country, UMTED STATES
“Fhone [#17) 2225008
of Sl Swabegd ool com

Paymaent Details

SPaymani Aot 1 00 USD
Sarvice Fee 002 UED

Payment Method

"Eaperation Dats

* Foar

SCard Venfaston Vales{CVYT} I mEa e
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Review and confirm if all the information is correct, then:

1. Click Pay Now.

£ FORY FPHES - Internet |aplorer s

e W —————— &l e

- -
NVE CityPay

Payment Review
By cheiomg “Pay Xew™ you
] mﬁnﬁlyﬂmﬂuﬂbmhm“mhmmﬂtmﬂamm echuded m voor prvment
1 mtwathi'm»&upywmﬂhhﬂwwud , B Service Fee;

b coafirs the the mfoemanon pronided by vou n troe, complete. and coerect 1o the bt of vour inewdedge and 1 ruppleed m gocd fButh,
4 ackmeadedpe hat vou bive read sd agree to e Terma and Condinots for ang das e

FDNY FPMS

Payment Method

Crweit Cars [
Bumgd
2313 1230

Payment Armount
Aot 100 S0
Sarvics Fes 000 5D

Berpy Potoy Tarey of We s Terma e Goeateey  FASY  Sartat U

A TR bR T D DR ST kD F TR CEeE B Ta ey 3 E
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A confirmation page will be displayed confirming your payment has been made. An email confirmation will

also be sent to the email you provided.

1. Click Print if you want to print a copy of the payment confirmation.

" Thank you for your payment - BT CtyPay | City of New York - Internet Erplorer

NVYE CityPay

Thank you for your payment

Ve Rl Fecvid yOour DIt You 'Wall receive 3N mud versaon of T receipt shorlly

theem Totad §1.00
St s Fesd §002
Parymant Amdurt 5102 Paymen.Amount 31,02

R oipt humer CPYDOAT48137
Tramsacton Date:  DBADAZ01E 0252 PM

Azgonrr® Hotales Payment Type B e Sk )
Bl Com DRS1THNE
Duscrgion TOTAL NVORCE ARCUNT

Wi il sl vl 30 el CoMTIMAtGN of pourf Day™ent rofm Rofepl BAAINCE Myt DoV, 'We
recormmend that you check your emails SPAM folder for the payment confirmaton emadl
ou G0 rol s £

Yo will prowisionally necede Crede for malking your payTent on e ot That you ¢k e
Process Payment Dution on s website, However, § may Lke up 1 twd OF MOne Dusingss
days for your payment 10 be refledied on Ths webste Yiour payment wil ot be ¢omsadersd
Bnal ursl i 5 Geemed Seled by your inancial instfution. Ths madns that B, for exampis
ere i not BnoUGh MONEy I your Bank S0Count of if your payment s 1o setme, you wil
nol redeie credt for maling your paymend. Your bl wil Do reinsiated, and you may be
Chaned inbenes! 2nd penailes

m RETURN TO CITYPAY HOME
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Paying using an eCheck:

1. Click eCheck.
2. Provide your Billing Information as required.

3. Click Continue

I Payment Details : WY CityPay | City of New York - Internet Explorer

£ Oty of New York, Dept of IT & Telecommunicat.. | (1] %7 E

NveE CityPay

Enter Payme nt DEtal'E 1. Selectliems I Ender Poymoend 3. Review and Pay
e Total 51.00 —

Service Fee so.0:

Payment amount .02

ASHOLPT . HEIEAY Credit and debit card payments ane charged a senvice fee of

AP i e 2 00% of the payment amount. This fee is nonrefundable

Sanogr SOTAL ol et

Billing Information

If yous & parying with & credit or debi oo, pleass makes sue you Snter
thab uiTiel Bed HOGNEES BISOCHLED with thes Saddl

Postal Code =
e *
Ervead *

Fis-ardd sl *

L3 Jeome

ou can et (e payment befone i final

TIP: vou may need to zoom out by using the tools icon on the top right corner or
directly on the right bottom corner of the screen.
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Editing an Application

The application will be editable at certain application statuses. These statuses vary based on the Plan Type:

Plan Type Application Status when edit is allowed

Comprehensive Fire Safety and Emergency Action Plan Payment Pending, Additional Information Requested, Letter of
Deficiency, Special Conditional Acceptance

Comprehensive Fire Safety and Emergency Action Plan Additional Information Requested, Amended Letter of

Amendment Deficiency

Fire Safety and Evacuation Plan Payment Pending, Additional Information Requested, Letter of
Deficiency, Special Conditional Acceptance

Fire Safety and Evacuation Plan Amendment Payment Pending, Additional Information Requested,
Amended Letter of Deficiency

Fire Protection Plan Payment Pending, Additional Information Requested, Letter of
No Objection

Fire Protection Plan Amendment Payment Pending, Additional Information Requested,
Amended Letter of No Objection

High Rise Residential (Non-sequential Floor) Plan Payment Pending, Additional Information Requested, Letter of
Deficiency

High Rise Residential (Non-sequential Floor) Amendment Payment Pending, Additional Information Requested,
Amended Letter of Deficiency

**Note: For more information on what can be changed in a specific status, please refer “Editing Premises

Address and Contact” chapter.
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To edit a recently submitted application:
1. Click Home.
2. Click My Records.

** Note: You will not be able to perform any edits after the payment is complete or after FDNY review has
begun.

FDNYBusiness

FDNY Dashboard Return to NYC Business

| Announcements Logged in as.JoMar My Folders (3w  Accouni Management  Logoul

Horme

Mty Drafts My Reconds

Walzoms Jo Mar
o 1o My Diafls 1o see applcations Inat you are currently working on Go 1o My Records to chick the stalus of application thal you have submitied,

‘What would you like to do today?
Search Applications/Requeasts

Initiate Application/Request

TIP: You can only edit an application if the Edit link is available for a record under My Records
tab
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Locate the Application record you want to edit, then:
1. Click the Edit link.

**Note: If there is no Edit link displayed next to a record, that record is no longer available for edit.

My Account
e

My Drafts My Records

Announcements Logged in as:FD432Z6E My Folders (4)w  Account Management Logout

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. When "Edit”
appears in the Action column, clicking this link will open the submittal details and allow you to edit the information.

Showing 1-9 of 9| Download results | Add to My Folders

|:| Date Record Number Record Type Status Address Action
12 BROADWAY,
2019-EPPGFP-
I:‘ 10/01/2019 Fire Protection Plan Payment Pending BROOKLYN, NY_ 11211- Edit
001338-PLAN
1201
12 BROADWAY,
Fire Safety and
[0 oomeszo1s  19TMP-004222 BROCKLYN, NY, 11211- Resume Application
Evacuation Plan
1201
12 BROADWAY,

I:‘ 08/252019  REC19-00000-001N5 FDF Intake

Brooklyn, NY, 112111201
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Locate the section you will like to edit, then:

1. Click the Edit button on the section header.

Fire Protection Plan
ks 2 Indnrma:um 3 Irmrn::)nn by m 5 mm & g:-:m -

Step 5: Review and Submit

Please review all information below. Click the “EdiT button(s) to make changes bo seclions of “Submil Updated information” 10 submit

Record Type

Fire Protection Plan

City/State Agency Affiliation

Ang o @ Ciy Agency of State Apency Employes who 5 applying on
et of Hre BOBNCYT

Premises Address

P0E Esesl 1580, Mera Viowk, MY, 80000

Additional Address Information

AKA Addiess
FlioorfiApirSuniol

Adceticnal iniormabion

Licensed Professional View
azarm quirasshi Busimess Prone 2145657860
ABECL N Protessional Enginsss WY -55456757

aazammallEomal com

113
e Liowton Rasd
Adbany, WY, 12047
azam gurashi

E-mal sazammal@gmal com
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The system will redirect you to the page/section which you want to edit.
1. Edit your information.

2. Click Continue Application.

Additional Address Information

Enter any adaitional information thad might be heipfiul or FDNY 10 accuratedy identsdy the location of this sile:

AKA Address: L Training uilding

FIoOrBAQUN Suites: | urit 105

Additional Information: |

—1
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In the Summary page you will be able to edit any of the sections by clicking on the Edit button of each

section.

You will need to agree to the certification and electronic signature before re-submitting your application:

1. Todo so, check the check box.

2. Click Submit Updated Information

Digital Signature Edit

* First M Ja
* Last Mame War
* TreTole Buldng Crwmner
| erciritand thal & i unlisfil 55 ghot 10 8 Gy Sl of Tor B City iyl 10 BLCAEL Afry Benedl morpiary of Offbraaht. ETT Bl B ratully BOr Srogrly DariOrTing T jOB of I e |

exrhange for special CONSIOEraton AHON i punEnable By EmEsonment of fing of Both. | understand Sat fakutc aton of ANy S18%ement i & Misdemeancr and i purishable by & fine
o impriscnmend, or Both. | undenstand that if | am found afier ihearing 1o have knowingly or negligently made a false statement or i have knowingly or negiigently falsified or allowed 1o
e falaifind miry corificate, form. sgned . B report of et o the comection of & wolaSon nquingd unded the provmions. of e NG Administrative Code.

ing luging the hiew York Cify Fire Code of of & ruls of sy Bpercy, | may be bansd dom Sing further soplitatons of Gocuments, with T Fine Depariment. | heelry corsfy tat | am
muthorized by the ownes named herein, o file Tis apploation on ther behall. | hersty certily That |, or o qualided empioyes, o Buthorzed Bgent under my dect consent. prepaned o
supenaed the prapsdation of T applicstian. and the plans, documents andlor Bpedificalions herath submitied and 15 the best of My knowledgs and belef, the plans and dotumants. e

mm nim m e S ne b e e memfalnme S SR § ettt o e e

S b S PV Pl Sa e mme s e mmm i b Sma msen mes m S 8w S

o A By checking this bow, | agree to the abowe certification and electronic sgnature Diate: D&/OG/2005

Submit Updated Information
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A confirmation message is displayed.

Announcsmsnts  Logged inas o Mar My Folders (3)w  Account Managemen  Logout

Haome

Craale an Applicabon Search Applications

@ Updated information for the record (2019-EPPGFP-000509-PLAN) has been successfully submitted.

General Search -

Aecord Mumbser; Record T =

ype:
| == 2
Start Date: @ End Dite: LG
| ossosiz018 |D | oe/os/2019 |D
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Downloading Supporting Documents or System generated output documents

To download the output forms from an application previously submitted and/or approved online, follow

the below steps:
1. Click Home.

2. Click My Records.

FDNYBusiness

FDWY Dashboard Return to NYC Business

Anmouncements Logged in asido Mar My Folders (3w

Accourl Management  Logout

Welcomse Jo Mlar
G0 1o My Drafls to See appications Mat you are currently working on Go to My Records to chetk the status of apphication hat you have submitled.

‘What would you like to do today?
Search Applications/Requests

Initiate Application/Reguest
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Locate the application from which you would like to download the output document/supporting documents,

then:

1. Click the Record Number (link).

Announcements  Logged in as:Anil Aturl - My Folders (3)w  Account Management  Logout

Home

My Drafis My Records

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Edit: In some cases, typically before payment is made, a record that has been submitted may still be edited. When "Edit”
appears in the Action column, clicking this link will open the submittal details and allow you to edit the information.

Services

Showing 1-10 of 85 | Download results | Add to My Folders | Copy Record

O opDate Record Number Record Type Status Address Action
‘Comprahensive Fire 12 BROADWAY,

[0 oeosems 2018 EXPOEA Safety and Emergenc Payment Fend QUEENS. NY, 11414- Eas

000592-PLAN Z - -+ o

Acticn Plan 3858
Fire Safety and 12 BROADWAY,

[0 oemamo1s  19TMP.0015ES - X Resume Application
Ewacuation Plan BROOKLYH, NY, 11248

[0 oeoazo1s  REC19-00000-000NO POF Intake:

503 LENOX AVENUE,
Fire Safaty and
[0 ocetazo1s  19TMP-004590 o oo Manhattan, MY, Resume Application
100371801
Comgrehensive Fire 12 BROADWAY,
2M9-EPPGEA-
[0 ocenacots by Safety and Emergency Addbonal Ints Recetved GQUEENS, NY, 11414
Action Plan 396
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The record details will be displayed.
1. Click on “Record Info” menu, click on the down arrow next to Record Info

2. Click on Supporting Documents.

The Supporting Documents section will display a list of all supporting documents associated with the record
at the bottom of the page. Supporting Documents will contain files uploaded by the applicant, and also

system-generated files once the application review has been completed.

My Account

Announcements Logged in as:Anil Aturi - My Folders (3)»  Account Management Logout

Home

Create an Application  Search Applications

Record 2019-EPPGEA-000575-PLAN: Add to collection
Comprehensive Fire Safety and Emergency Action Plan

Record Status: Additional Info Received

Record Info » "/o

Record Datails
1ts : Please click on "Record Info" and select "Supporting Documents”.
Related Records
pl2nother record of the same type you can click "Copy Record” above to copy data from the application

d into the creation of a new record. The copied information can be edited. This feature is not applicable to
—recoracmrmy; spections/Tests, Amendments, Renewals, or Withdrawals, as well as any partially completed records.

Work Location

12 BROADWAY, QUEENS, NY, 11414-3856

Record Details
Applicant: Licensed Professional:
Anil Aturi Licenced Professional anil aturi@gmail.com

TIP: If you access the output PDF forms under “Supporting Documents” while your application is

under review, then all the output PDF forms will be marked as ‘Draft’.
IMPORTANT: After a plan and/or amendment has been accepted, you can download the final output
documents by scrolling down in “Supporting Documents” to select “Output Documents”.
The “Draft” watermark is removed from Output documents which can be provided to the Building
Owner for their records.
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Locate the form under the Name column, then:

1. Click the Name (link).

2. Save as/download window is displayed at the bottom of the browser giving you the option to open or
save the downloaded file, click the down arrow next to the Save button.

3. Click Save as.

A Save As pop-up window will open.

Record 2018-EPPGEA-D00STS-PLAN: Add 1o collection
Comprehensive Fire Safety and Emergency Action Plan
Record Status: Acditional info Received

Rpcord el w

To Upload Docwments | Please cick on "Record info” and salec! “Supporting Documents”,

For fasbisr creation of anotfir necond of e Same byDd you can click "Copy Retond™ abowe 10 copy data froem the application
YouU'vE just submitted into e creation of 2 new record. The copled information can bs edited. This feature s not applicabile to
Re<ord Linking, Inspechons/Tests, Amendments, Remawals, or Withdrawals, as well a5 any pariially compleled necorcs.

Supporting Docements

Fequrrd Semon
Dt S B B30 H0BS by lwany Fuidd Mg

2 St Chr T 5 B0M YOUS DOMUIRT R WEBNG 10 IO TR Dol Congne
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DANS. DWW IDOM. STL WRVE. WRNV, AF. WL MID: R0 MORS ARG, Rl TIFF. JPEG OF, Flal; FED aw S s pypes sliowsd io be uploaded
Maremum sow permstied o 2 MEB per e

View People Afnchments
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q SavE
Bpen of save 18 - BIC.pdf from fires-tst-apps. fdnycoud.org? Open | [=] saveand
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Locate the path on your computer where you want to save the file(s), then:

1. Click Save. Repeat these steps to download any additional files as needed.

[ - * G5 | search £P Supoer g oo,

Crgenire =  Mew inkier £ o=
i =] iane - | Date mecidies | rroe
B Cesicten (3] Letere_of _tea_cEpechon 12/I0/3018 =279PM  Adche Accbat Doc...
i Domerloscs [ Letmer_of _bis_skmcnon_i IS/ PO/I0 I8 IR Adobe Aoobat Doc. ..
4 Rorcurit Places (2] bigrr atree_sagred_bre LP LU0 BoS5 AM  Adobe Adrobat Do,
S Loraries [ moan_sTaremo_mv e IO BEIAM  Adobe Acobat Doc. ..
3 Doaments (3] e e of Geganey 113008 2SR PM  Adebe Accbat Doc. ..
- (2] by & A S50 0% 1058 P Auifinkee AF 0BT DO .
] Pt = -1 _ree I IO B0-4T MM Adobe Acrobat Doc.
H veros
R Dot
= =] 1 i
e ;[ IS =
Sires b bype: [Adcbr Aorobat Cocument -]

iG] [ Tame ] Conce |
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4.2 Submit a Withdrawal Request

After submission of the application, the withdrawal option will be available depending on the type of

application submitted.

The application will be allowed to be withdrawn when in certain application statuses, which vary based on

the Plan Type:

Plan Type \ Application Status when Withdrawal is allowed
Comprehensive Fire Safety and Emergency Payment Pending, Fee Exemption Pending Approval,
Action Plan Not Required

Comprehensive Fire Safety and Emergency Fee Exemption Pending Approval, Not Required

Action Plan Amendment

Payment Pending, Fee Exemption Pending Approval,
Not Required
Payment Pending, Fee Exemption Pending Approval,
Not Required
Payment Pending, Fee Exemption Pending Approval,
Not Required
Payment Pending, Fee Exemption Pending Approval,
Not Required
High Rise Residential (Non-sequential Floor) Plan | Not Required

Fire Safety and Evacuation Plan

Fire Safety and Evacuation Plan Amendment

Fire Protection Plan

Fire Protection Plan Amendment

** Note: Once plan review has begun, you will not be able to submit a Withdrawal request.
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Log into FDNY Business, and then follow the steps below to withdraw your application:

1. Click on Home.

2. Click on Initiate Application/Request link.

FDNY Dashboard Return to NYC Business

o Announcements Logged in asJo Mar My Folders (3)w Account Management Logout

Home

My Drafts My Records
il C

‘Welcome Jo Mar
Go to My Drafts to see applications that you are currently working on.Go to My Records to check the status of application that you have submitted.

‘What would you like to do today?
Search Applications/Requests

Initiate Application/Request s o
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1. Expand the Emergency Planning and Preparedness menu (click on the right arrow to expand the drop-
down list).
2. Select Withdrawal Request

3. Click Continue Application.

My Account

Announcements Logged in asiJo Mar My Folders (3)»  Account Management Logout

Home

Create an Application Search Applications

Select An Application Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.

What ara you applying for today? T' Search

e,

w Emergenty Planning and Preparedness
() Comprehensive Fire Safety and Emergency Action Plan
O Comprehensive Fire Safety and Emergency Action Plan Amendment
(O Fire Protection Plan
O Fire Protection Plan Amendment
O Fire Safety and Evacuation Plan
() Fire Safety and Evacuation Plan Amendment
(O High-Rise Residential (Non-Sequential Floor) Plan
O High-Rise Residential (Non-Sequential Floor) Plan Amendment
(O POF Intake

°@ Withdrawal Request

» Record Linking

Continue Application »
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Withdrawal Request information page is displayed.

1. Enter Plan Record ID (required).
2. Enter Reason for Withdrawal (required).

3. Click Continue Application.

Home

Create an Application Search Apphcations

Withdrawal Request
Windrasal SR R and Confrmabion and
1 Information 2 Ducumnng 3 Submil 4 Paymaént

Step 1:Withdrawal Information=FDNY Record Number

" Mote

1. “Indicates a required feld

2. You will B ablé bo edi the Gelads in Bhis apphcation from the "Review and Submit™ page prior bo inal Sulmission

Withdrawal Information

Apphcations ans Mon-redundable

D‘P‘I.mkecmdln-:
I

* Reason for Withdrawal:

s ——— (T
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On the Supporting Documents page, attach any document(s) if needed (optional). To upload a document, refer

to Upload Document section, then:

1. Click Continue Application.

Withdrawal Request
Withdraraal Supporting For ng Confrmabon and
! Information 2 Documerds 3 Suom 4 F'ag-rn-emrg

Step 2: Supporting Documents = Attachment

" MO
1. "IngiCales 3 requingd feid
[ ou will b Al bo edit the details in this application from the "Feview and Submit” page priof 1o final Submission

*Riguinsd Saction
Do umenis ¢ 30 DB aogedupgaced by folopwing ese shegs

2. Solae the Blas) Bom ool COMpUbEd vou wail 16 33d, theh chtk Continu
3. lenily the dogument bype for each file added by selecling an opbon Trom the dropdcwn menys labeled “Type”. Thess fypes will maich e reguired and optional kst of

SUPPOMINg documents abwe
4. Finally, Ciick e Lipload bution o upicad the documents 10 the sopic aton

POF, DWS WG, DGN, STL, WaVE, WAV, AIF. MP3 MID; MPG. MOV, WWNY, BM, TIFF, JPEG, GIF, PNG, FSD are the fe types alicwed o be uploaded

Waxifnum Si5e permiled & 25 MB pa file

Mame Type

Mo mconds found

Select from My Account m

Tip: Saner appheabion pencdi ally B Ivoed loding work By ciclang on
‘SMW%LWMM o o) i

Save and Resume Later

Page 143

Fire Department of the City of New York



FDNY Business: User Guide

In order to continue with the Application, you must complete the Digital Signature section:

1. Enter your First Name, Last Name. This needs to match with the first and last name in your account
profile.
Enter the Title/Role.

2. Click Continue Application

FDNYBusiness

FDNY Dashboard Return to NYC Business

My Account

Announcemants  Lojped in a5.Jo Mar My Folders (3)w  Actount Managemenl Logoul

Huaoine

Creale an Application Saarch Applcabions

Withdrawal Request
Wirtharawal SuUpphing Review and Confematon and
1 indoerratian ? Becuments 3 Subent 4 Paymen

Step 2: Supporting Documents >Digital Signature

* Mobe

1. "Indicates a required fekd

2_You will be able to edit the dedails n this prlEal on from the “Review and Submif™ page pnor 10 final SUNmisShon

Applicant Certification

* First Name : |
* Last Namae - l
* Title/Riodes : [ —Salect.- |

Save and Resume Later TE'P’- mwmmﬂhm lasing your work by chckang on w

**Note: This information (First name and Last name) must match with the logged in user details.
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You will be directed to the Summary page.

In the Summary page you will be able to edit any of the sections by clicking on the Edit/View button against
each section.

Finally, you will need to certify and provide electronic signature before submitting your application:

1. Check the box.
2. Click Submit Application to complete the Withdrawal request.

The withdrawal will be submitted and a Record number will be automatically generated for your withdrawal

request.

Attachment Ednt

*Required Secton

Documents can be added/upioaded by following these steps.

2. Select the file(s) from your computer you want 10 30d, then click Continue

3. identity the document type for each flle added by selecting an option from the dropdown menus labeled “Type™. These types will match the required and optional kst of
supporting documents above

4. Finally, cick the Upioad button 10 upioad the cocuments 10 the applicaton.

POF, DWS, DWG, DGN, STL. WAVE. WAV, AIF, MP3, MID, MPG, MOV, WMV. RM. TIFF, JPEG, GIF, PNG, PSD are the file types allowed 10 be upioaded

Madmum size permitted is 25 MB per file

Name Type Size Latest Update Document Status Action

NO records found

Applicant Certification Eant

* First Name Jo
* Last Name Mar
* Twe/Roles Buliding Owner
1 understand that £ is uniswiul 10 give 10 8 ¢ty employee, or for 8 City employee 10 accept, any benefit. monetary o otheraise, eher a3 8 Oratulty for propery performing the job of in A
ge for special Viclation is by or fine or both. | understand that falsific ation of any sa andis by 8 fine
o o both. | that if | am found sfter hearing 10 have oly Of negligently made 8 false of 10 have knowingly or negigently falsified or allowed 10
De falsified any certificate, form. signed statement, repont o of the of 8 violation required under the provisions of the NYC Administrative Code

Inchuding the New York City Fire Code or of  nue of any sgency, | may be barred from filing further appiications or documents with the Fire Department. | hereby certfy that | am
suthorized by the owner named herein, 10 file this application on their behalf | heredy cenify that |, or 8 quaiified employee, O Suthorized sent under my direct consent, prepared or
supervised the of this and the plans. andior specifications herewsth submitied and 10 the best of my knowledge and bellef, the plans and documents, T/

e a A s et e e aleae o M AR S danialateath e Ma g fe s e e e Ve A P M de e d et as et abie be Gen sns msan -

w By checking this box, | agree to the above certification and electronic signature. Date: 06/06/2019

ettt
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A Withdrawal request confirmation page is displayed.

Announcements Logged in as:JoMar My Folders (3)w  Account Management Logout

Home

Create an Application Search Applications

Withdrawal Request
4 Withdrawal 2 m 5 Review and 4 Confirmation and

Step 4:Confirmation and Payment

@ Your request has been successfully submitted. No payment is required for the submission.

Thank you for using our online services.

To view all of your records, click on the Home button, then My Records. From there, you can check on the status of each record by clicking on the record
number.
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Upon submission of the withdrawal request, an email notification will be sent out to the applicant.

From: FDNY Business <noreply@fdny.nve. gove
Date: Wed, Way 29, 2019 at 12:15 P
Subject: Application 2019-EPPGHE-000078-PLAM withdrawn

To: <fdnytest1 66@omal com=

Dear FDNY Customer,

The Fire Department of Mew York confirms that the Plan application 2013-EPPGHE-000073-PLAT has been successfully withdrawn.
Tou can check the status of your application online: https/ffires-tst-apps.fdnycloud. orgfcitirenaccess/Cap/DdvEecordsCap. aspx

Thanlk Tou,
BUREATT OF FIRE PEEVENTION
9 METRCOTECH CENTER, BEOCOKLYHN, M.Y. 11201 385

CONFIDENTIALITY NOTICE:
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4.3 Submit an Amendment

An amendment can be submitted via the FDNY Business. An amendment can only be submitted to a previously
accepted plan which has a letter of acceptance issued by the FDNY. Follow these steps to complete your

amendment application.

Initiate an Amendment

Log in to the FDNY Business Portal
1.  Click on Home.

2. Click Initiate Application/Request link.

FDNY Dashboard Return to NYC Business

My Account
g

My Drafts My Records

Announcements Logged inas.Jo Mar My Folders (3)»  Account Management Logout

Welcome Jo Mar

Go to My Drafts to see applications that you are currently working on.Go to My Records to check the status of application that you have submitted.

What would you like to do today?
Search Applications/Requests

Initiate Application/Request e
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1. Expand the Emergency Planning and Preparedness menu (click on the right arrow to expand the drop-
down).
2. Select an Amendment Application type (see below).

3. Click Continue Application.

My Account

Announcements

Home

Create an Application Search Applications

Select Type of Application

Choose one of the following application types.
Need help with FDNY Business? Please click here for more information.

| What are you applying for today? ‘ Y m

o EEmergency Planning and Preparedness

() Comprehensive Fire Safety and Emergency Action Plan
——3 ) Comprehensive Fire Safety and Emergency Action Plan Amendment
(") Fire Protection Plan

—3) Fire Protection Plan Amendment

9_ () Fire Safety and Evacuation Plan
—3) Fire Safety and Evacuation Plan Amendment

() High-Rise Residential (Non-Sequential Floor) Plan
——3") High-Rise Residential (Non-Sequential Floor) Plan Amendment

() PDF Intake
() Withdrawal Request

» Record Linking

e Continue Application »

TIP: To search for an application type, enter keyword in the “What are you applying for
today?” box and click Search.
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1. Select Yes or No under the City/State Agency affiliation

Announcements Loggedinas:Rink B My Folders (0) Account Management Logout

Home

Create an Application Search Applications

Fire Safety and Evacuation Plan Amendment

Building Related Equipment and Buildin Route and :
1 g 2 g 3 Compo%ems 4 B 5 Building Staff Info 6 7 8

Step 1:Building Related Info> Building Information

*Note:
1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit” page prior to final submission.

Fee Exempt

*Are you a City Agency or State Agency Employee who is applying () Yes () No
on behalf of the agency?
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Adding the Premises Address Information

1. Enter address information (enter any criteria)

2. Click Search. System will return all valid addresses based on entered criteria.

Premises Address

*Required Section

Search for premises address by entering part or all of the address, then click Search. To avoid “Address Not Found™, enter JUST the exact sireet number and a portion of
the street name. For example, enter “440 lafa” instead of "440 Lafayette St, New York™. If a matching address is found in the system, it will automatically populate the
section or provide a list of potential matches.

If you do net find your address, search with different criteria or try using less criteria to increase the number of potential matches.

Address Type: @ o
Building No.: * Address/Landmark:

| 12 | | Broadway| b 4 |

*City / Borough: State: Zip:

| | I I
BIN: @ Block: Lot:

| | | |
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the aaaress you are looking tor Is not available, click the “x” on the right top corner of the winaow to

close and enter new search criteria, otherwise:
2. Click on the correct address from the result list.

3. Click Select

Address Search Result List

Showing 1-3 of 3

Address City Zip
12 BROADWAY, BROOKLYMN, NY, 11249 EROCKLYN 11249
12 BROADWAY, QUEENS, MY, 11414-3958 QUEENS 11414-3856

2 BROADWAY TERRACE, MANHATTAN, NY, 10040-2714 MAMNHATTAN 10040-2714

Select
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Upon selecting an address from the list, the system will use that address and automatically fill all fields

displayed as “Premises Address”.

1. If the wrong address is selected in error you can select “clear” and the system will clear the selected

address so the applicant may search again and select the correct address.

Premises Address

*Required Section

The plan must be filed under the address linked to the central alarm reporting company_ This address is to be used throughout the plan. All Certificates of Fitness related
to the plan must also be issued under the same said address.

Search for premises address by entering part or all of the address, then click Search. To avoid “Address Not Found™, enter JUST the exact street number and a portion of
the street name. For example, enter 440 lafa” instead of “440 Lafayette St, New York™. If a matching address is found in the system, it will automatically populate the

section or provide a list of potential matches.

If you do not find your address, search with different criteria or try using less criteria to increase the number of potential matches.

Address Type: @
Building/Address -
*Building No.: * Address/Landmark:
| o | | METROTECH CENTER |
*City / Borough: State: Zip:
| BROOKLYM | | NY ‘ | 11201-5421 |
“BIN: @ Block: Lot
| 2058187 | 02047 | | 0011 |

TIP: The “cClear” button is used to clear the selected address so the applicant may search again and
select the correct address. The system does not allow adding a NEW address for an Amendment
application.
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1. The “Additional Address Information” section is optional for all plan types except “FSP- Fire Safety and
Evacuation”

**Note: For FSP Plans, additional questions related to Co-op are mandatory.
2. Select “Is this a Condo Co-op?” (Required for Fire Safety and Evacuation applications only)

3. Select “Continue Application”

Additional Address Information

Enter any additional information that might be helpful for FDNY to accurately identify the location of this site.

AKA Address: ®[ Provide the building name and/or anyl

Floor#/Apt#/Suite#: [ I o

Additional Information: [ I

|'Is this a Condo Co-Op?: QO Yes O No I e I FSP Plans only I

Save and Resume Later :rs'p: s?"ew)hw meiﬁwy to avoid losing your work by clicking on 9 Continue Application »
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Provide the Last Accepted Plan Record ID

1. Enter the Plan Record ID (the last accepted plan) you are amending
**Note: If you are the applicant on the last accepted plan (the record you are amending,) the Record ID of
the previously accepted plan for the provided premises address will be auto-populated.

2. Click Continue Application

My Account

Announcements Logged in asiJo Mar My Felders (3)w»  Account Management Logout

Home

Create an Application Search Applications

Fire Protection Plan Amendment

1 Building 2 Building Related 3 Application 4 Supporting 5 Review and 6
\nformahon Info Information Documents Submit

Step 1:Building Information > Record Details

*Note:
1. *Indicates a required field
2_You will be able to edit the details in this application from the "Review and Submit” page prior to final submission

Amendment Record Details

This Record ID is valid. Please proceed by clicking "Continue Application™ button.
fRRn Bcaniine 2019-EPPGFP-000708-PLAN |

2
Tlp Save your application penodlca\ly 1o avoid losing your work by clicking on i M N
Save and Resume Later L L e ] Continue Application »

Home

Create an Application Search Applications

Fire Safety and Evacuation Plan Amendment

Building Related Equipment and Buildin Route and idi
1 Info & 2 U‘u‘litgs“ 3 Compugi'lems 4 Procedures 5 Building Staff Info 6 7 8

Step 1:Building Related Info> Record Details
*Note:

1. *Indicates a required field.
2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission.

Amendment Record Details

IThe system was unable to locate the record you specified. Please verify and re-enter the record ID. I

*Plan Record ID:

2019-EPPGFS-000757-PLAN |

Tip: Save your application periodically to avoid losing your work by clicking on i icati
Save and Resume Later nge g esurgg Caer l?m g gy! by g Continue Application »

** Note: If the plan was not approved or is the incorrect plan, then the system will show the error message as

shown above.
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Confirming Supporting Documents to be copied

1. Deselect the boxes for any documents you do not want to copy to your amendment application from the

original plan application.

** Note: By default all boxes will be checked. The system will give you an option to upload new documents
prior to submission if needed. If the information is the same, leave all boxes selected to carry over documents

from the previous approved plan.

2. Click Continue Application.

**Note: Asthe Applicant, you are responsible to provide all required supporting documents. If the Plan Examiner
identifies obsolete, incorrect or duplicate supporting documents, you may receive a Letter of deficiency or a Letter

of disapproval.

My Account

Announcements Logged in as:Jo Mar My Folders (3)w»  Account Management Logout

Home

Create an Application Search Applications

Fire Protection Plan Amendment
Building 2 Building Related 3 Application 4 Supporting 5 Review and
Information Info Information Documents Submit

Step 1:Building Information>Document Types

*Note:

1. *Indicates a required field.

2. You will be able to edit the details in this application from the "Review and Submit" page prior to final submission.

Document Types

All supporting documents selected below will be copied in to the Amendment record. You can clear the checkbox for the document(s) you do not want to be copied.

1

Narrative for Fire Protection signed by Licensed Professional: E|
PW-1 Application:

Plans signed by Licensed Professional:

K& E

Proof of Occupancy:

2
Tip: Save your application periodically to avoid losing your work by clicking on : T
Save and Resume Later o o e e e biton Continue Application »

**Note: This screen is not applicable for the legacy (old) plans submitted prior to 10/03/2019
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Validating and Updating the Copied Data

As this is an amendment to a previously accepted plan, most of the information will already be available and
copied from the previously accepted application. The applicant must review/update all sections on the web-

forms.

e Update and validate data throughout application.
e Use the “Edit/View” or “Remove” links to update the information where needed.

e Insome sections, the applicant will have to “Delete” the existing information and add new information.

**Notes:

e [fyou are the applicant on the last accepted plan (the record you are amending), most of the
information will be available and copied from the previously accepted application. If you are a
new applicant, you will have to manually enter all information in the amendment application.

e For the Comprehensive Fire Safety and Emergency Action Plan amendments, the applicant is
required to pay the full fees if the applicant has changed since the last accepted plan.

o Allinformation except for the Job number (for Fire Protection Plan Amendment) is allowed to be

amended.
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Validating or Uploading New Supporting Documents

As the applicant proceeds to the supporting document section, the applicant will have the option to review

existing documents and delete/update documents as needed. See below.

1. Open the Actions menu.

2. Select View Details or Delete for any document you want to review or delete.

1. Use the Select from My Account or Add button to add more documents if necessary. Refer to the Upload
Document section for more details on how to upload document.

3. Click Continue Application.

Add/Upload Supporting Documents

*Reguired Section

Documents can be added/uploaded by click following these steps

1. Click the Add button below, then click Add again

2. Select the file(s) from your computer you want to add, then click Continue.

3. Identify the document type for each file added by selecting an option from the dropdown menus labeled “Type”™. These types will match the required and optional list of
supporting documents above.

4_Finally, click the Upload button to upload the documents to the application.

PDF; .DWS; .DWG; .DGN; .STL; WAVE;, WAV, AlF; MP3 MID; MPG; MOV, WMV, RM, TIFF; JPEG; .GIF, .PNG; .PSD are the file types allowed o be uploaded.
Maximum size permitted is 25 MB per file.

Please remove all outdated supporting documents. Obsolete/outdated documents may result in a Lefter of Deficiency/Disapproval

Name Type Size Latest Update Document Status  Action
Plans signed by
Floor Plan.pdf Licensed 579.39 KB 06/20/2019 Uploaded Actions v
Professional
Plans signed by
Floor Plan.pdf Licensed 579.39 KB 06/20/2019 Uploaded Actions v
Professional View Details
Narrative for Fire Delete
Protection signed by "
Narrative_signed_by_LP.pdf 134,43 KB 06/20/2018 Uploaded Actions v
Licensed
Professional
PW1 Application. pdf PW-1 Application 1.08 MB 06/20/2018 Uploaded Actions »
Proof of Occupancy.pdf Proof of Occupancy  33.02 KB 06/20/2019 Uploaded Actions v

=Prev. 1 2  MNext=

Select from My Account Add

A
Tip: Save your application periodically to avoid losing your work by clicking on " P
Save and Resume Later ‘Shve and Restme Later bution Continue Application »

**Note: To open document in order to verify, click hyperlink for the document under “Name” column.
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before submitting the application, you wi

inally,
e Check the box under Digital Signature. This is mandatory for application submission.

e C(Click Save Updated Information to save and finalize all content.

Digital Signature Edit

First Name :

Last Name :

Title/Role: Filing Representative/Expeditor

including the New York City Fire Code or of a rule of any agency, | may be barred from filing further applications or documents with the Fire Department. | hereby certify that | am

authorized by the owner named herein, to file this application on their behalf. | hereby certify that I, or a qualified employee, or authorized agent under my direct consent, prepared or A
supervised the preparation of this application, and the plans, and/or ificati h ith i and to the best of my knowledge and belief, the plans and documents,
and work shown thereon comply with the provisions of the NYC Admini: ive Code, i ing the New York City Fire Code and other applicable laws, codes and rules. | acknowledge
that | have read and ied with all i i ining to this ication and with st y i
Electronic Signature
v

By checking this box below, | have affixed my electronic signature above hereto and certify that | have not shared my password with anyone and that | am responsible for the entries

| [ By checking this box, | agree to the above certification and electronic signature. | a Date:

e Save Updated Information

The Applicant will be redirected to the final “Supporting Documents Digital Signature” page.

e Enter your First Name, Last Name. This needs to match the first and last name in your account profile.

e Enter the Title/Role

1. Select “Continue Application”.

Home

Croate an Apphcation Search Applications

Fire Protection Plan

g 5 Contact 3 Apgacabon 4 Supporting 5 Roview and g Confirmaton and
Information Information Documents Bubmat Fayment

Step 4: Supporting Documents = Digital Signature
* Mote

1. *indicates a
Y ou will e 3

Digital Signature

Provice the informason of the person MNg out 3nd subwmilling this applcation

red fleld
3 edil the: Gelails in Ehis application from thie “Review and Submil™ page prior to fil

* First Nama | o
* Last Mame @ [ Mar
T | Building Gwner ~|
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Reviewing and Submitting

You will have to agree to the certification and the electronic signature before submitting the application:
2. Check the box.
3. Click Submit Application

The application will be submitted and a Record number will be automatically generated.

Edit Information Edit

Are you sure you have completed all the EDITs?

Add/Upload g Documents Edit

ppol

“Required Section

Documents can be addediupleaded by following these steps:

2. Select the file(s) from your computer you want to add, then click Continue.

3. ldentify the document type for each file added by selecting an option from the dropdown menus labeled “Type™. These types will match the required and optional list of
supparting documents sbove.

4. Finally, click the Upload butten to upload the documents to the application.

[PDF; DWS; DWG; .DGN; STL; WAVE; WAV, AIF; MP3; MID; | : MOV, WA, RM; TIFF; JPEG; .GIF; PNG: PSD are the file types allowed to be uploaded.

Maximum size permitted is 25 MB per file.

Hame Type Slze Latest Updats Daocument Status Action
Plans Elgned by X

Floar Plan.pdf 57933 KE DE/20/2043 Upioaded Actions +
Licensed Prafesslonal
Plans Elgned oy X

Fioar Fian.padf 579.33 KB DE202013 Upsaaded Actions v
Licznzed Prafesslonal
Narztive for Fire

Mamaihve_signed_by_LP.pdf  Protection signedby 13448 KB DE202019 Upioaded Actions v

Licensed Prareesional

PA1 Applcation.paf PY-1 Agpiication 108 MB D5/202013 Upioaded Actions v
Proof of Ocoupancy.par Proof of Gooupancy  33.02 K3 08202013 Upioaded Actions v
=< Prav 1 2 Hexi>

* First Name Jo

* Last Name : Mar

* Titla/Role: Business Owner
| understand that It I uniawtul to ghva ta 3 clty emplayee, of for 3 city Smplayes 1o 3coapt, any banaft, monetary or othanwiss, sitner 35 3 gratulty for propery pertarming he job or In ~
exchange for spacial Wioiation ks by orfina or bath. | tnat of any statemeant s 3 misdamaznar and ks punizhatis by 3 fina

of Imprizanmant, o bath. | Lndaretand @t If | am found after hearing 1o have knowingly ar neglgently mads a falss statement or 1o have knawingly or negligantly falsMzd or sllowsd to
bz faleified ary cenfficate, form, signad etatemant, appilcation, repon or certification of the correction of 3 vialatin raquirsd undar e pravisions of e NYC Administrative Cooe,
Inciuging tha Mew Yark City Fire Code or of a rulz of any agency. | may be bamed fram fling further or Wi the Fire D I harzby cartity that | am
sutnorized by the owner namad harein, to flk tis application on thelr benalf | haredy carlity that I, or 3 quaifiad ampioyes, or aLthonzed agent under my direct corsant, prepared or
the of this and the plans, andiar herawith submitted and 1o tha best of my knowladge and ballef, the plans and documents, v

By checking this box, | agree to the above certification and electronic signature. Date: 06/20/2019

Tip: Sawe your application periodically to avoid loss r wiork by clicking on 5 i —
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A confirmation page will be displayed with the payment related instruction (if applicable) via CityPay. For more

details on how to make a payment, refer to the Making a Payment via CityPay section.

FDNYBusiness

FDNY Dashboard Return to NYC Business

Announcements Logoed in asiJoMar My Folders (3)»  Account Management Logout

Home

Create an Application Search Applications

Fire Protection Plan Amendment

plication 4 Supporting 5 Review and Confirmation and

1 , Building Related 2 AD 6
Info Information Documents Submit Payment

Step 6: Confirmation and Payment

@ Your application has been successfully submitted, but processing will not occur until payment is made (if applicable).

Thank you for using our online services.

Your Record Number is 2019-EPPGFP-000708-AMND-1.

To view all of your records, click on the Home button, then My Records. From there, you can check on the status of each record by clicking on the record
number.
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ystem will send out emall notitication tfor the submission.

Application Submitted Successfully for 2019-EPPGFP-000708-AMND-1

(D Getting too much email? Unsubscribe

FDNY Business <noreply@fdny.nyc.govs
@ Tue 9/10/2013 535 PM & 9 B S
Soniya Mirza ¥
Dear FDMY Customer,
The Fire Department of New York confirms that your Comprehensive Fire Safety and Emergency Action Plan Amendment application,

2019-EPPGEA-000996-ANMND-1, has been successfully submitted.
You can check the status of your application online here: https://fires.fdnycloud.org/citizenaccess/Cap/MyRecordsCap.aspx

Thank You,

BUREAU OF FIRE PREVENTION

CONFIDENTIALITY NOTICE:

The contents of this email message and any attachments are intended solely for the addressee(s) and may contain confidential and/or
privileged information and may be legally protected from disclosure. If you are not the intended recipient of this message or their agent,
or if this message has been addressed to you in error, please immediately delete this message and any attachments, If you are not the
intended recipient, you are hereby notified that any use, dissemination, copying, or storage of this message or its attachments is strictly
prohibitad.

*=* This is an automatically generated email, please do not reply ==

**Notes:

e There is no fee for High Rise Residential (Non-Sequential Floor) Plan Amendment.

e for Comprehensive Fire Safety and Emergency Action Plan Amendment, fees will be charged based on FDNY’s
review time, you will be receiving invoice later.

e Upon approval of the amendment, the previous plan status will be set as either “Letter of Acceptance — OLD”
or “Amended Letter of Acceptance — OLD” or “Letter of No Objection — OLD” or “Amended Letter of No

Objection —OLD” depending upon the type of the amendment application.
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5 Resubmission

When an application is returned (the record status will reflect Additional Information Requested, Letter
of Disapproval or Letter of Deficiency,) the applicant will receive an email notification with instructions
and reason(s). Based on this information, the applicant will be able to edit the application once they

login to the FDNY Business Portal using the link provided in the email notification.

If one of the below statuses are issued:
o Additional Information Requested
o Letter of Disapproval
o Letter of Deficiency
Go to your inbox, locate the email from FDNY Business and click the link (or copy and paste into your

browser) provided in the email.

Amended Letter of Deficiency for "2019-EPPGEA-000972-AMND-1"

)] Getting too much email? Unsubscribe

FDMY Business <noreply@fdny.nyc.govs
@ ply@fdny.nyc.g A o6 G S

‘Wed 3/4/2019 4:13 PM

Soniya Mirza %

[t Amended Letter of Deficiency...
mElm  M1EKE

Drear FONY Customer,

Flease see the attachment for an important notice from FDMY regarding your Comprehensive Fire
Safety and Emergency Action Plan Amendment application, 2019-EPPGEA-00097 2-AMMND-1.

You can check the status of your application online here:
https://fires. fdnycloud.org/citizenaccess/Cap/MyRecordsCap.aspx

Thank You, %

BUREAU OF FIRE PREVENTIONM
9 METROTECH CENTER
BROOKLYN, NY 11201

COMFIDENTIALITY MOTICE:

**Note: Only the applicant will receive this email
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You'll be re-directed to My Records page of the FDNY Business.

**Note: Record ID can be located in the PDF attachment in the Email
1.  Locate the record ID (number) and click the Edit link under the Action column, to the right of the

record.

Wy Drafts My Records

Add to My Folders: Check the box next to one or several records, then click Add to My Folders along the top of the records
list to add those records to a new or existing folder.

Copy Record: Check the box next 1o a record, then click Copy Record along the top of the recards list. This will allow you o
copy infomation fram the checked record into the creation of a new record of the same record type. The copied information
can be edited. This feature is not applicable to Record Linking, Inspections/Tests, Amendments, Renewals, or Withdrawals,
as well as any partially completed records.

Edit: In some cases, typically before payment is made, a record that has been submitied may still be edided When "Edit”
appears in the Action column, clicking this link will open the submittal detaits and allow you to edit the information

Shonwing 1-10 of 14 | Downoad results | Add 1o My Folders

0O o Repcond Mumber Record Type Statan Address Action

[0 08230019 RECII-DMO0L0VE  FOF intake

Comprehensive Frg
|: DRGAQ0TE  T9TMP 00D Satety and Emergency Py Applic ation
Action Plas
FMSEPPGER- e L
O oazoon Firs Protisction Plan Agplcation n Progress QUEENS, MY, 11414
OOTE0-PLAN
k-]
12 BROADWAY,
[0 oezocos o epraEp o Pt Pl Appication In Progre QUEENS, MY, 11414
o - abon n 3%
OO0T08AMMND.1 Amandimant :
E]
12 BRODADWAY,
O oensoow  1sTMPzsey Firg Protaction Pian QUEENS, MY, 11414 Flbumn Appbe aon
ho]
12 BROADWAY,
NLEPPGFP-
E 1 3 L] ] Fire Probecion Plan Amendment in Progress QUEENS, MY, 10414
QOOTOE-PLAN
b
0 mneems it Fiw renestin Plasn o Do o
ton Led tretl
DOOTOT-FLAM v BROCKLYH, NY, 11249 “
2040 TOCETD 15 Emat 108 bn Yok
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The application will open on the Review and Submit page.

1. You will be able to update each section as needed.

[ NvE [Bose |
FDNYBusiness

FDNY Dashboard Return to NYC Business

My Account

Announcements  Lopgged in as:Rink B My Folders (0)  Account Management Logout

Home

Create an lication Search ication:

Fire Safety and Evacuation Plan

Route and ildi Suj i Review and Confirmation and
E £ = 4 Procedures £ Building Staff Info E Dm% T Sibmit 8 Payment

Step 7:Review and Submit

Please review sl information below. Click the "Edit™ button(s) to make changes to sections or "Submit Updated Information” to submit.

Record Type

Fire Safety and Evacuation Plan

Fee Exempt View

#re you a City Agency or State Agency Emiployes who is applying on No
behalf of the agency?

Premises Edit
S METROTECH, BROOKLYN, NY, 11201-5431

Additional Address Information Edit

AKA Address BiCtney Museum of American Art Transient Whitney Museum of American Ar
FloorApt Suited:

Additional Informaticn:

Is this a Condo Co-Op? No
Licensed Professional Edit
Bini Joseph Business Phone:(718) 99 0
Bini Corp I\.V"F'roiessicna! Engineer NY -TB45127880
- binijoze2@gmail.com
50
willows st
Brookdyn, NY, 11201
Building Owner Edit
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2. To submit new or updated Supporting Documents (e.g. Floor Plans, Cover letter, Rise Diagram, BIC

schematics, etc.,) click the “Edit” button under “Add/Upload Supporting Documents”.

AddUipload Supporting Documents [

“Fobjured S

Dot tin Be kiSadiploaded by Iolowng Bk Wapi

D Ealect e e | drom your compoter pou mand 5o sdd, Tuen chok Sordras

3. iiprtify the Socument hype for sach e added by seleciing an opiion irom the Sropdown mencs beied “Type', Thess fpes wil match the regured and optonal et of
BRI SO TTE M

4 Fingly, choi T LIDSacl Damon i Upoad 7o SR0mm) 10 To B0

FOF; IDWS, DAWG; DON; STL. WlVE: Wlh, AF, MPY; WD, PG, BOW, WAL, RN TWFF, JPEG .GF, PNG. PED s e Se e slovwes] i b aplesded
o e parmited i 22 WE b B

MET Typs LEL LSk U tE Caenrmani? Livin e g
Copy Vg

Copy o VEED REJETMCH 5001 - L) [ ] ACRRS -
P gees By

PLAN_STAMPED =Y _LPGE  LioEwid £33 KE Lpkaaed Acticng =
Freipanrs

Pl Agpicaion pa Fi-1 Agpilicaton ! O RS B b AeRieris ¥

Bt B Ctupangy DY Beaorpr Ootupdedy  MIEE RS [E ] Acticns v
Saratey for Fry
Brosmor bgras By

et o by LD T T ] At v

el gSed by _LP T - b
SRR E
V@ Eme

** Note: It is required that you submit a cover letter with any revision of the application. That cover

letter will be uploaded under “Add/Upload Supporting Documents”).
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1. Select “Add”. This will allow you to upload all supporting documents that are required.

Note: Refer to chapter Upload Document for more details on how to upload documents.

2. Once all the attachments have been uploaded, click the Continue Application.

Add/Upload Supporting Documents

*Required Section

Documents can be added/uploaded by following these steps

1. Click the Add button below, then click Add again

2. Select the file(s) from your computer you want to add, then dick Continue.

3. Identify the document t,peIor each file added by selecting an option from the dropdown menus labeled “Type". These types will match the required and optional
list of supporting documents above

4. Finally, click the Upload button to upload the documents to the application

Maximum size permitted is 25 MB per file

Name Type Size Modified Date Document Status Action

Letter dated, signed
and sealed by a NYS

Ra.pdf Licensed Design 17.01 KB 09/27/2019 Uploaded Actions v
Professional

narrative.pdf Cover Letter $6.78 KB 0972772019 Review Complete Actions v

Floor plan.pdf Floor Plan 3590 KB 09/27/2019 Uploaded Actions v

Floor plan.pdf Cover Letter 35.90 KB 10/01/2019 Uploaded Actions v

Owner Cert.pdf Owner's Certification ~ 58.44 KB 0972772019 Uploaded Actions v

< Prev 1 2 2 4 s c Next >

Select from My Account ﬂ

Continue Application »
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1. Once all edits are done, and the application is ready to be submitted, you must update the answer
under the “Edit Information” section.

Edit Information

1 Edit
Are you sure you have completed all the EDITs?
1. Select “Yes” once you have completed all the necessary updates.
2. Click Continue Application.
Fire Protection Plan
P 3 iomason 3 4 B s o Bt
Step 4 Supporting Documents > EdDit Information
IN:?;::!:u Ao @ reuguined Paeia
2. Wou will be able o =0 the details in this appication from the "Review and Sebmer

P peEor bo final submisson

Edit Information

W ot miect "HNOT yoor updates shall B naved and Fes applic alion wookd nof B sutmitied §o FDNY for review., [y selocSng ~Yos” you ans Bnaiong S applicaton 1o bs
suteutad io FOMY for ravees

Are you samn you have completod all the EDITe? [l — n.- |

Contines Application =

TIP: If “No” is selected, after clicking “Continue Application,” your application will

be saved and not submitted to FDNY for Review. Selecting “No” is essentially saving
for your application for additional updates.
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You will be redirected to the “Supporting Documents Digital Signature” page. The Applicant’s First

Name, Last Name and Title/Role will be pre- populated.

1. Verify the information is correct then click the Continue Application.

Horme

Create an Apphcation Sgarch Apphcations

Fire Protection Plan

i 1 Contact ¥ Appiicabon § Supporbing ﬁﬂmand EC-Dﬂl'm'nimel‘ld
Enformation Irdoermabion Documants. Bubwrt Payment
Step 4: Supporting Documents = Digital Signature
* Monie
1. "INdiCales & resguined Mehd
2. You will be abhe 10 edil the AElailS in Ehis application rom Ihe FReview and Submil™ page prior o finad Submession

Digital Signature

Provide the infonmation of fhe person Alling out and submilting is application

* First Nama : [ fo
® Last Name : Mar
. . r
Tithe/Role: Building Ower -

Mo

TIP: The person logged into FDNY Business and the person listed under the digital signature
must be the same. If not, the application cannot be submitted.

Fire Department of the City of New York Page 169



FDNY Business: User Guide

The application will be returned back to the “Review and Submit” page where you will be able to review

the entire application before submission.

[NVE [Bosvess ]
FDNYBusiness

FDNY Dashboard Return to NYC Business

My Account

Announcements  Logged inas:Rink B8 My Folders (0}  Account Management Logout

Home

Create an Application Search Applications

Fire Safety and Evacuation Plan

Route and i Su il Review and Confirmation and
il 2 e * Procedures = Building Staff Info E Dm% T Sibme 8 Payment

Step 7:Review and Submit

Please review all information below. Click the "Edit™ button({s) to make changes to sections or "Submit Updsted Information” to submit.

Record Type

Fire Safety and Evacuation Plan

Fee Exempt View

Are you a City Agency or State Agency Employee who is applying on Mo
behalf of the agency™

Premises Edit

S METROTECH, EROOKLYN, MY, 11201-5£31

Additional Address Information Edit
AKA Address BiCtney Musewm of American Art Transient Whitney Museum of American Ar
FloorEAptE S uitest:

Additional Information:

Is this a Condo Co-Op? Mo
Licensed Professional Edit
Bini Joseph Business Phone:(718) 2009-2050
Bini Corp I'\.V“F'mfessic:na! Enginesr NY -TB4512T588
0 binijosa8@gmail.com
willows st

Broakdyn, MY, 11201

Building Owner Edit
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Prior to submitting the application, you will need to:

1. Certify the submission by selecting the “By checking the box, | agree to the above certification
and electronic signature” check box.

2. Click the Submit Updated Information button to save all changes made to the application.

Edit Information Edit
Are po Sune you harve completed all the EDITYY Ve

Add/Upload Supporting Documents Edit

ek B0 RO BN by IoIOwg NELE FIEDS

3 Salect the Sl Fom your computer you want 19 sdd. then click Contnus

1 identfy the document type for asch Sl added by sslectng an opton from the deopdown menus balsd Type” Thess rypas will manch the reguersd and optonal sz of
Bppering dotamenty atove

4. Finlly, shick tha Upbal BUtion 12 upinsd B Socumines |5 B Ippleassn

POF. DWS, DWG, DGR, STL, WRVE: WV AR, NP3, MID, WPG, WOV, WAR, RM; TFF, SPEG; GIF, PNG; PSD s the e typed slowed io be uplosded
Masaragm sze parmiied i3 19 MB par s

Mama Type sizn Latent Uystiie Dotunent Sixtun Ahon
) Cogy ofvass B
Copy STV R L (PRI | Lpisases Actions =
Facs igred &y
FLAN_STAMPED 8Y LPpal  Lioeies 3B LTI Actons =
Prafpuniang
PN AppRcanon pat B Appicamon 100 s Lipizasea Actions v
Froat of Ccupingy gar Ferfaronganny  J202<D Lipisased Actions v
Hasalve R Firg
BEHBINGS LGPE DY
Na LR 1, -
armat_Nignes_Sy_LS pat 34 50 KD Lphased Actions.
BRI
- L T
Digital Signature Edit
* Firit lama B
* Lase Mama L
* T Fola Bubding Oviar
PURITRING IItIE I UrWh 1 VR 5 3 CRY TRATTEE. DN 10 3 Oty STPOTHE 1 BO0REL BTY NS MOSHITY OF DTHTEAL ST 31 QISY F BTOpETY pTonTing e oo of B A
AEIEARGH Y SpRCIN SIRNISHOSCA. VIGIESS I PUSISRIZH By FROMISRTASE of ANg OF BON | LASINIAINY T B S W 269 1 punERg by § B

O ITEERONTETL O DO | WNOMEND T | 30 00nD MY RAMIng 13 RIVE ENCRTHY OF FegEQETEY MIOR 3 f3N SINETEIT Of 1] PIVe ErONTgy OF ReQipenty (e o adowed 10

B Ban el oty CERCade form digred slderhetd SpeicaSin, rapddt r SariRialos o Ihe somection of o alabion regoired Lrder B priviiionn SF Ba WD Admiciabiados Cade.

PSSP T N YONE SRy P SO 4 3 AUl OF BNy JGEACY, | MEY D8 BAMRY N2 Mg AN JPSSSIT0RE O SOSUMANE SN I PR DHSNITERL | TR0y S UM | m

BUTOTDE Ty T SWRHT RIMA Faren, £ S T SPRISYICE Of I DERAT. | RTECY SRR T L oF 3 QUIIRES MpIoTEN. O SUTROMTET S0HTT SR M OINECt SONMNL DIepaTes or
NI I PRSATINCN oF 1T BpPISISOn, BN T PUIRE SODUTMISIL BN ICEIRCININN SenNT SLSMINIED I B I el of my KNOSNOgN A0 et N (IS BT Socumenn, W

Sl e i, Wb e sl B i i B A e, P, R, W, i NS, s I, PG, Sl s SR, Wi, S, b i Sl

ol] By chaxching this. boa. | sgree in the above certification and slectronic sgnature. Dt
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The confirmation page is displayed and the system will send an email confirmation to you.

FDNYBusiness

FDNY Dashboard Retwm to NYC Business

Anncuncements  Logged nas:doMar My Folders (3w  Account Management Logout

Create & ADphoNton SRareh ApDhIstons

@ Updated information for the record (201 3-EPPGFP-000TOT-PLAN) has been successfully submitted.

General Search General Search i
Record Nurnber: Record Type:
| | | ~Select ,-l
Start Date: & End Duate: Z
|ﬂ&-'24."20]ﬁ |Ej | 06242019 |E!
License Type: State Lconse Number:
== 1 [ 1
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See sample Email confirmation to be sent upon submission below:

Application Submitted Successfully for 2019-EPPGFP-000707-PLAN inbox = 58 B
FDNY Business <noreply@fdny.nyc.gov> 12:41 PM (13 minutes ago) Yt -
tome ~

Dear FDNY Customer,

The FDNY confirms that your Fire Protection Plan application, 2019-EPPGFP-000707-PLAN, has been successfully submitted.

You can check the status of your application online here: hitps //fires-tst-apps fdnyecloud orglcitizenaccess/Cap/MyRecordsCap aspx.
Thank You,

BUREAU OF FIRE PREVENTION
9 METROTECH CENTER
BROOKLYN, NY 11201

CONFIDENTIALITY NOTICE:

The contents of this email message and any attachments are intended sclely for the addressee(s) and may contain confidential and/or privileged information and may be legally protected from disclosure. If

you are not the intended recipient of this message or their agent, or if this message has been addressed to you in error, please i diately delete this r ge and any attachments. If you are not the
intended recipient, you are hereby notified that any use, dissemination, copying, or storage of this message or its attachments is strictly prohibited.

*** This is an automatically generated email, please do not reply ***
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**Note: If you are submitting the application after the allotted timeframe, you will be subjected to pay

the full fee to FDNY.

1. For the Fire Protection Plan, the deadline to resubmit the application is 180 days from your initial
submission date. If you submit after that date, you will be subjected to the full fee of $420.

2. For the Fire Safety and Evacuation Plan, the deadline to resubmit the application is 180 days from
your initial submission date. If you submit after that date, you will be subjected to the full fee of
$210.

3. For the Comprehensive Fire Safety and Emergency Action Plan, the deadline to resubmit the
application is 30 days from your Letter of Deficiency / Amended Letter of Deficiency issuance date.
If you submit after that date, you will be subjected to the full fee of $630.

4. For all application types, if you receive a Letter of Deficiency/Disapproval or Additional Information
Requested and did not resubmit your application within 180 days of the mentioned status, your
application will be abandoned. If your application is abandoned, you must submit a new application
which is subjected to a full application fee respective to the application type. This also applies to
Amendments; if you do not resubmit your amendment revisions within 180 days; you will be
required to submit a new amended application that is subjected to a full fee respective to the

application type.
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6 Upload document

You can upload documents:

e To your profile under Account Management. Refer to the section Add Documents to Profile for
more details.

e  While submitting / resubmitting the application / request

Tips before uploading documents, please ensure:

e The maximum size of each file does not exceed 25MB.

e Floor plans must be uploaded with each floor as an individual file (e.g. FIr_1.pdf, FIr_2.pdf, etc.)

e Floor Plans or Site plans must be in .PDF, .DWG, .DWF format.

e Follow the file naming convention for Plan / Drawing / Technical Document as per the instruction
document listed under file naming convention link, which is displayed in New/Amendment Plan

applications under the Document Upload page.

Documents upload (supporting documents or forms) option is available for the following
applications/requests:

e New Plan application
e Amendment Plan application
e Withdrawal request

e PDF Intake request

Fire Department of the City of New York Page 175



FDNY Business: User Guide

Add New Documents
Please follow the steps below to upload documents to your application/request:

1. See required / optional document list under the List of Supporting Documents.(if applicable)

2. Click Add to upload documents.

List of Supporting Documents to be Uploaded

The following list contains supporting documents that are either mandstory or opfional fo upload as part of this application. Documents can be added/uploaded in the
following section. Before upleading your files, please refer to the File Maming Convention link below to ensure your files are named comecily:
File Naming Convention

List of Supporting Decuments: o

Please upload the below Document(s) which are mandatory to submit this Plan Review:

» Proof of Occupancy

& PW-1 Application

& Marrative for Fire Protection signed by Licensed Professional
# Plans signed by Licensed Professional

Following are the optional documents you may submit:

= Supporting Document

» Letter dated, signed and sealed by a NY'S Licensed Design Professional

& Cover Letter (All plan revisions must be accompanied by a detailed CoverTransmittal Letter explaining the amended sactions)

Add/Upload Supporting Documents

*Reguired Section

Documents can be added/uploaded by following these steps

1. Click the Add button below, then click Add again.

2. Select the file(s) from your computer you want to add, then click Continue.

3. ldentify the document type for each file added by seleciing an option from the dropdown menus labeled “Type™. These types will match the required and opficnal list of
supporting documents above.
4. Finally, click the Upload button to uploed the documents o the application.

Maximum size permitted is 25 MB per file.

Mame Type Size Modified Date Document Status Action

Mo records found.

Select from My Account ﬁ

**Note: Alternatively, you may also add documents that are stored in “Account Management” by

clicking the Select from my Account button.
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1. Click Add..

2. Locate the folder in your computer/laptop where your supporting documents are stored and

select the document(s) to be uploaded.

3. Click Open.
File Upload x
x|
6’()4.. . v §83 [ Sewrch 5% Supportng Coam... B2
Organize = New foider = ~[19
e Al e - | Dot modted [ ryen
I Oesitcp ] Cert_of_oce o 121508 =8M  Adol
5 Oonrloeds (2] Letter_of No_cbjection 12/10/2018 229PM  Adol
. Recent Places (5] Letter_of pio_ckiecton_1 12107018 229PM  Adal
L Ubrares f‘:"""‘"m_b*.lp 12/11/2018 8:55AM  Adol
2 Cooments () pLan_STAMPED BY 1P 12/1/2018 B:53AM  Adol
o Musc &) e-y_pep 12/12/2038 10:42 AM  Adol
- Pchures
B veeor
1 Computer
B cvarem 0
=4 | |
File game: | =] Janfies =
4

TIP: To select multiple files, press and hold down CTRL on keyboard while clicking on the desired files.
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The system will display all the files that are selected to be uploaded.

1. Click Continue.

The File Upload window will close.

File Upload

Capy of Walid Registabon docx
Marathe_signed_by_LFP pdf
PLAN_ETAMFED_BY_LP.pdf
Proaf of Occupancy.pdf

P Application.pdf

m Remove All

**Note: Wait for each of the document bar to reach 100%.

TIP: To remove all files, click “Remove All” or to add more files, click “Add” and to cancel the
action click “X” on the top right corner of the window.
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The system will display all the files that are ready to be uploaded.
1. Select the “Type” of document from the drop-down menu.
1. Enter a description for the document to be uploaded (Optional).

Repeat Steps 1 and 2 for each document to be uploaded.

2. Click Upload.
b' Type: * Prool Of Occupancy Type: Remons
Proof of Qcoupancy i valid Centificate of Occupancy= |
File:

Proof of Occupancy pal

kel

o Egs-:lumon m;mﬂm details about this document and its contents [CIp_honﬂr

File: Remove

P Appiscation pat

Typa: i
P-1 Application -

Descrption and/or additional details about this document and its contents [Optional)

Save and resume later TIP S48 your BEEI<aD0N PENOGEaRy 1) 04 05 404 WOk By NG

TIP: Toremove a document, click the “Remove” link to the right of each document. The
“Remove All” button removes only the documents currently being uploaded.
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The “The attachment(s) has/have been successfully uploaded” message will be displayed.

Home

Create an Application Search Applications

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before the changes are reflected.

4 2 a 2 Equipment and s People 5 Supporting 7 Review and 3 Confirmation and
Utilities Information Documents Submit Payment

Step 6: Supporting Documents > Supporting Documents

If structural changes (floor plans) have been made to building and/or Licensed Professional has been changed, please provide new copy of
original letter dated, signed and sealed by a NYS Licensed Design Professional.

Please remove all outdated supporting documents. Obsolete/ouidated documents may result in a Letter of Deficiency/Disapproval.
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Select Document(s) From Account

You may also add documents previously saved in your account profile:

1. Click Select from My Account. A Select Files from Account window will open.

AddUpload Supporting Documents

"Requined Secihon

Documents can be addediupioaded by click foliowing hiss slops

1, Chck this Add Button Beislow, thisn click Add N

2 Salet! the Te(s) from your Comgules you wanl b add. [Hhen cick Conlifug

3, ideniify i docurment type fof each fie added by sekecting an oplion from the dropdown menus: absled "Type”, These types will maich Se requined and optional ksl of
Suppoiting dotuménts Abve

4, Finally, cick [ Uipload buSion o uplaad e docurnents bo fhe applic alion

POF; OWS; DWG; DGN. STL, WAVE, WAV, AIF. MP3 MID; MPG; MOV, WMV, RM, TIFF, JPEG, GIF; PNG, PSD ane Ihe file lypes allowed 1o e uploaded
Wi 20e pefmilbed i 25 M péd e

Hams Type Size Latest Update Decument State  Action
o Vikd o \ialidl
Copm o\ oo 1231 KB [Tl ] Uipicaded Acticns =
Regrraion docx Riegistratan No
Mamathee for Fire
ProlecSon by
Nairatrve_pighed_By_LP pat coi 134 48 KD ENEI01R Ugicadad Actitns v
Licensed
Professional
Piars signed by
PLAN_STAMPED BY LPpaf  Licensed 43033 KB ft e ] Uueasad Actions =
Professionsl
Proof of Occupancy pdf Proof of Octupancy  33.02 KB DRSS Upicadad Actions =
P! Applcsson pdf PWN-1 Application 1.08 M8 [Tl Lipicaded Actions =

Select from My Account Add

e

** Note: Refer chapter Add Documents to Profile for more details.
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The system displays the files saved to your account profile

1. Select the file(s) to be added from the list of documents displayed.

2. Click Continue.

Select Files from Account »

Select the file(s) you want 1o attach o your application

0] | name Entity Type  Size e o Uplosd Date  Entity

D 20180822165520000 jpg Conbact 4318 KB Uploaded Q5N 2018 Business Owner - Jo Mar
|:| 20M80822165844000 oo Contact 1944 KB Uploaded QEN T8 Business Owner - Jo Mar
Construction_Class 1.pd Contact L83 KE Uploaded REN TS Business Dwner - Jo Mar
[ | Construction_Class_2 paf Contact B5.61 KE Uploaded DA T2019 Business Owner - Jo Mar
D Https dacx Contact 1364 KB Uploaded DS TR0 Busingss Owrsr - Jo Mar

< Prev 1 k3 Hexi >

Cancal

TIP: 1tis recommended to save commonly used documents in your profile so you can easily
select them for upload when entering a new / amended application.
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1. You must select the “Type” of document from the drop-down menu for each document.

2. Enter the document name. Note: Document Name is only applicable to the supporting documents
section.

3. Click Upload.

All documents uploaded will be added to your application and can be viewed under the Add/Upload

Supporting Documents section.

Hame Tipe Sire ILafest Upsdate Document Status  Action
Copry of Valkd Copy of \inlial =
1231 KB DER01E Uplosded Act
Flisgeatration dod Regiaiation Mo ikt
Herraive for Fir
Profe hon signesd by
Maumabve_sioned by LP pal = 134,435 KB DEOS201S9 Lipkomaad Acthons v
Lt gl
Professional
Puary aigred By
PLAN_STAMPED _BY_LPpdl  Licensed 43833 KB DEOS2015 Uplosded Actions
Frofedsennal
Proad of Qecupancy pof Proofof Occvpancy X302 KB DECE2018 Liglosaad Actions =
P T Appiic ation pai P Applc ation 1,060 ni (e Lt Uiglosdsd Actions w
File: Hemavn

Consiruclion_Class_1.pal

100

*Typa:
° Supporting Dooument * |

tion andfor additional dotads about this document and s contents |Optional)

* Specily the docurment name:

TIP: itis important you review all attachments prior to submission to ensure document
types match the document specified.
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Once you have uploaded all the required documents:

1. Click Continue Application.

Add/Upload Supporting Documents

*Regurpd Sacton

Documsnts can be sddsdiuplaaded by chck lolowrs thise s9eps

1. Gl the Add Eution Below, then cick Add agan

2 Salact the Sals) Fom your compulsd you ward o add, Bhen cick Conbinue

3. Igenify the gogument type for gach fie added Dy selecting an opbon frpm e Jropaoen msis Btk “Type”. These fypes will mais h B reguined and optonal kst of
SUpporhng dotuments Jbdreé

4. Finally, cick e Lipioad Dofon o upioad the documends [0 e applicalon

POF, DWS. DWG. DGN; STL. WAVE. WAV, AIF. NP3 MID. MPG: MOV, WMV RM. TIFF. JPEG: GIF, PNG. P50 ano the file types alowod i ba upioaded
Mamimiem sire permiled & 25 MB per fils

MHame Tipe Sire Latest Update Diocuitreel Satus i
Caopy ol 'l Copry of 'Vl
120 KB SEOS201E Uploaded Actions =
REQAITELGN Dol Regamaton Ha
Heratie for Fies
Profeion signed
Harmatin_signed by _LP paf il 14 45 KB QEOST0E ke Actions =
L graed
Frofessional
Plarm. sigred by
PLAN_STAMPED BY _LPpdl Lisased £33 33 KB DEOSTIE Uploaded Actions -
Protesmcral
Proof of Docupancy pf Proof of Ocoupancy X202 KB OEOSTING Uploaded Actions «
PRl Appilic ation paf Priv.1 Application 1.09 M8 D050 Uplsaded Actions =
Pre 1 3  Femis

Select from My Account m

Ve e & Tig. Save ol JE0SAIon DENGGCaRy 10 3voud kKriang your by clcking on
Save and resume later 2 and work

**Note: If you do not submit the required supporting documents, you may receive a Letter of

Deficiency/Disapproval from FDNY.
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After Document Upload

Once document is uploaded you can:

1. Open the document
2. Delete the document

** Note: You can only delete an attached document prior to submitting the application.

To open the document, follow below steps:

1. Click on the document link. The download message will be displayed at the bottom of the screen.

2. Select appropriate option to save/open or cancel.

List of Supporting Documents to be Uploaded

g list contains. that are either mandsatory or optional to upload as part of this i can be add: in the
following section. Before uploading your files, please refer to the File Maming Convention link below to ensure your files are named comectly:
File Maming Convention

List of Supporting Documents:

Please upload the below Document(s) which are mandatory to submit this Plan Review:
» Proof of Occupancy

= PW-1 Applicstion

= Marrative for Fire Protection signed by Licensed Professional

= Plans signed by Licensed Professionsl

Following are the optional documents you may submit:

= Supporting Document
s Letter dated, signed and sealed by a NYS Licensed Design Professional
& Cover Letter (All plan revisions must be accompanied by a detailed Cover/T) ittal Letter ining the

Add/Upload Supporting Documents

*Required Section

D ts can be by ing these steps.

1. Click the Add button below, then click Add again.

2. Select the file(s) from your computer you want to add, then click Confinue.

3. Identify the document type for each file added by selecting an option from the dropdown menus labeled “Type™. These types will match the required and opfional list of
supporting documents sbove.

4. Finally, click the Upload button to upload the documents fo the application.

Maximum size permitted is 25 MBE per file.

Size Modified Date Document Status  Action

PLAN_STAMPED_BY_LP.pdf |Licensed 42033 KB Uploaded Actions »

Select from My Account m

Do you want to open or save PLAN_STAMPED_BY_LP.pdf from fires.fdnycloud.org?
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To delete the documents:

1. Click on the Action.
2. Select Delete.

3. Click OK to delete the document.

Message from webpage

'0‘ Are you sure you want to delete this record(s)?

Add/Upload Supporting Documents
oK |[ Cancel I

*Required Section

Documents can be added/uploaded by following these steps
1. Chick the Add button below, then click Add again
2. Select the file(s) from your computer you want to add, then click Continue

3. identify the document type for each file added by selecting an option from the dropdown menus labeled “Type®. These types will match the required and optional list of
supporting documents above

4. Finally, click the Upload button to upload the documents to the application

Maximum size permitted is 25 MB per file.

Name Type Size Modified Date Document Status Action

Plans signed by 1
PLAN_STAMPED_BY_LP.pdf Licensed 430.23K8 Uploaded m
Professional

View Details
Select from My Account m

**Note: You can click Cancel or X in top of the message window to cancel the delete action.

TIP: To view document details such as file size, date of upload, file name etc., click View Details
under Actions.
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The “Attachment removed successfully.” message will be displayed.

Add/Upload Supporting Documents

*Required Section
D ts can be added/uploaded by f ing these steps

1. Click the Add button below. then click Add again.

2. Select the file(s) from your computer you want to add, then click Continue.

3. Identify the document type for each file added by selecting an option from the dropdown menus labeled “Type". These types will match the required and optional list of
supporting documents above.

4. Finally, click the Upload button to upload the documents to the application.

Maximum size permitted is 25 MB per file.

¢ Attachment removed successfully.

Name Type Size Modified Date Document Status Action
Return to:
1. Initiate Application
2. Submit a Withdrawal Request
3. Submit an Amendment
4, Resubmission

Fire Department of the City of New York Page 187



FDNY Business: User Guide

7 Editing Premises Address and Contacts

You can edit certain sections of your application such as contacts, premises address etc. only when your

application is in certain statuses. Please refer to the table below for more details:

1. Comprehensive Fire Safety and Emergency Action Plan. (New and Amendment Plan)

Record Status

Sections in the
application

Payment
Pending

Letter of
Deficiency/Amended
Letter of Deficiency

Additional Info
Requested

Special
Conditional
Acceptance

Premise Address

Allowed to edit

Allowed to edit as
long as address is for
the same building

Allowed to edit as
long as address is
for the same

Allowed to edit as
long as address is
for the same

building building
Building Owner / Allowed to edit | Allowed to edit Allowed to edit Allowed to edit
Business Owner / existing information existing existing
Filing Representative except for First information information

existing information
except for First
Name, Last Name,
Email address and
Business Name.

existing
information
except for First
Name, Last Name,
Email address and
Business Name.

/ Expeditor Name, Last Name, except for First except for First
Email address and Name, Last Name, | Name, Last Name,
Business Name. Email address and | Email address and

Business Name. Business Name.

Applicant Allowed to edit | Allowed to edit Allowed to edit Allowed to edit

existing
information
except for First
Name, Last Name,
Email address and
Business Name.

Licensed Professional

Allowed to edit

Allowed to edit
existing information
except for First
Name, Last Name,
and Licensed
Number.

Allowed to edit
existing
information
except for First
Name, Last Name,
and Licensed
Number.

Allowed to edit
existing
information
except for First
Name, Last Name,
and Licensed
Number.

Data

Allowed to edit

Allowed to edit

Allowed to edit

Allowed to edit

Documents

Allowed to edit

Allowed to edit

Allowed to edit

Allowed to edit

Note: “Payment Pending” and “Special Conditional Acceptance” statuses are not applicable to an amendment.
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2. Fire Safety and Emergency Action Plan (New and Amendment Plan)

Record Status

the same building

for the same
building

Sections in the Payment Letter of Deficiency / | Additional Info Special

application Pending Amended Letter of Requested Conditional
Deficiency Acceptance

Premise Address Allowed to edit | Allowed to edit as Allowed to edit as Allowed to edit
long as address is for | long as address is as long as

address is for the
same building

Building Owner /

Allowed to edit

Allowed to edit

Allowed to edit

Allowed to edit

Business Owner / existing information existing information | existing
Filing except for First except for First information
Representative / Name, Last Name, Name, Last Name, except for First
Expeditor Email address and Email address and Name, Last
Business Name. Business Name. Name, Email
address and
Business Name.
Applicant Allowed to edit | Allowed to edit Allowed to edit Allowed to edit
existing information existing information | existing
except for First except for First information
Name, Last Name, Name, Last Name, except for First
Email address and Email address and Name, Last
Business Name. Business Name. Name, Email
address and
Business Name.
Licensed Allowed to edit Allowed to edit Allowed to edit Allowed to edit

Professional existing information existing information | existing
except for First except for First information
Name, Last Name, Name, Last Name, except for First
and Licensed and Licensed Name, Last
Number. Number. Name, and
Licensed
Number.

Data Allowed to edit | Allowed to edit all Allowed to edit all Allowed to edit
all data except data except for data except for all data except
for category category category for category

Documents Allowed to edit | Allowed to edit Allowed to edit Allowed to edit

Note: “Special Conditional Acceptance” status is not applicable to an amendment.

Fire Department of the City of New York

Page 189




FDNY Business: User Guide

3. Fire Protection Plan (New and Amendment Plan)

Record Status

Sections in the Payment Pending | Letter of Disapproval / Additional Info Requested

application Amended Letter of
Disapproval

Premise Address Allowed to edit Allowed to edit as long as | Allowed to edit as long as
address is for the same address is for the same
building building

Building Owner / Allowed to edit Allowed to edit existing Allowed to edit existing

Business Owner / information except for information except for First

Filing Representative First Name, Last Name, Name, Last Name, Email

/ Expeditor Email address and address and Business Name.
Business Name.

Applicant Allowed to edit Allowed to edit existing Allowed to edit existing
information except for information except for First
First Name, Last Name, Name, Last Name, Email
Email address and address and Business Name.
Business Name.

Licensed Professional | Allowed to edit Not allowed to edit or Not allowed to edit or remove
remove

Data Allowed to edit all | Allowed to edit all data Allowed to edit all data except

data except for Job Number for Job Number
Documents Allowed to edit Allowed to edit Allowed to edit
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4. High-Rise Residential (Non-Sequential Floor) Plan (New and Amendment Plan)

Record Status

Sections in the
application

Letter of Deficiency /
Amended Letter of
Deficiency

Additional Info Requested

Premise Address

Allowed to edit as long as
address is for the same
building

Allowed to edit as long as address
is for the same building

Building Owner /
Business Owner /
Filing Representative

Allowed to edit existing
information except for
First Name, Last Name,

Allowed to edit existing
information except for First
Name, Last Name, Email address

information except for
First Name, Last Name,
Email address and
Business Name.

/ Expeditor Email address and and Business Name.
Business Name.
Applicant Allowed to edit existing Allowed to edit existing

information except for First
Name, Last Name, Email address
and Business Name.

Licensed Professional

Allowed to edit existing
information except for
First Name, Last Name,
and Licensed Number.

Allowed to edit existing
information except for First
Name, Last Name, and Licensed
Number.

Data

Allowed to edit all data

Allowed to edit all data

Documents

Allowed to edit

Allowed to edit

**Note: A contact cannot be removed if the contact is the same as the applicant.
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8 Glossary

Abandoned Applications/Records are set to “Abandoned” if you do not submit a
response to a Letter of Deficiency, Amended Letter of Deficiency,
Letter of Disapproval, Amended Letter of Disapproval or Additional
Information Requested to FDNY within 180 days from the status
issuance date. On the 181st day, the record will not be editable
requiring a new submission. The listed applicant on such a record
will receive an email notification alerting them of the abandoned
record.

Profile Management for FDNY Business users. From Account
Management you will be able to manage your contact related
information. Frequently used attachments may also be uploaded to
your profile.

Additional info received | When you as an applicant successfully submit a response to an
Additional Information Requested from FDNY, the system sets the

2 Account Management

3 status as "Additional Info. Received" allowing the Plan Examiner to
continue with their review.
Additional Info FDNY may require Additional information for your application. The
Requested Additional Information Requested status requires minor
4 modifications to your application. The edit link will be enabled so

that you can provide the additional information and resubmit the
application to FDNY.

Significant change to your application after it was
Approved/Accepted, and for which a revised application is required.
For example: structural changes, category changes to a Fire Safety
and Evacuation Plan, building critical staff changes (Warden, Deputy
Warden, Searcher...etc.) requires an Amended application
submission.

An agent (person/entity) submitting an EPP application/request. An
Applicant may be acting on behalf of the Premises owner wherein a
6 Applicant mutual agreement was established between both parties. An
Applicant statement is required to submit an application/request on
FDNY Business.

Application is set to "Application In Progress" status when your

7 Application In Progress application is under review with FDNY. On this status, you cannot
edit or withdraw your submission.

Specific to EPP, an Application is a request submitted on FDNY
Business by an applicant. Applications/plans/records are used
interchangeably. In EPP, there are four types of Plans:

8 Application Comprehensive Fires Safety and Emergency Action Plan (EAP), Fire
Safety and Evacuation Plan (FSP), Fire Protection Plan (FPP), and
High-Rise Residential (HRR). Each application/plan type has
distinctive characteristics/requirements governed by the Fire Code.

5 Amendment
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CityPay

NYC CityPay is the Department of Finance’s website that provides
payment services for the application/request submitted on FDNY
Business. After a record is created and requires payment, you will
receive an email notification with the payment-related instructions.

10

Contact

A contact is one of the actors on the record such as the Applicant,
business owner, building owner (managing agent,) licensed
professional and or filing representative. Some contacts (Applicant,
Building Owner) will have access to the record through the FDNY
Business Portal.

11

Contact Type

There are two distinct contact types referenced on FDNY Business.
On Account Management, a contact type is one of the following:
License Professional, Building Owner, Business Owner, Filing
Representative or Applicant. A transactional contact type defines
one of the contacts listed above. Each may be one of the following:
City Agency, Individual or Organization, for example; as a building
owner; you will be an Individual, Organization, or City agency.

12

FDNY Business

FDNY Business is an online transactional system established to
streamline how you as an applicant (or public user) interact with
FDNY. Through FDNY Business, you can submit and track the status
(in real-time) of your application/request/record

13

Fee Exemption Pending
Approval

A fee exemption may be granted to you if you are a city or state
employee acting as an applicant and on behalf of a governmental
agency. When you submit the application as a city or state
employee, the initial status is set to "Fee Exemption Pending.” Each
Fee Exemption request is reviewed by FDNY. As the applicant, you
will receive a fee exemption or approval notification once FDNY
completes the review.

14

FPIMS

FPIMS is FDNY’s payment management system. When a record is
created on FDNY Business you will receive an FPIMS account
number. This FPIMS account number is used to make electronic
payments on CityPay.

15

Legacy Record

A record created before 10/15/2019. Such records will only have an
associated FPIMS record ID. In order to view your legacy records on
FDNY Business, you must utilize the “Link to Record- Using Account
ID (FPIMS#)” link provided.

16

Letter of Acceptance -
OLD / Amended
Letter of Acceptance -
OLD / Letter of No
Objection - OLD /
Amended Letter of No
Objection — OLD

Status assigned to the previous application record (last accepted
plan) once a new amended plan is accepted.
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Letter of Deficiency/ FDNY issues Letter of Deficiency or Disapproval when the plan does
Amended Letter of not comply or meet the minimum requirements, as set forth in New

17 Deficiency/Letter of York City Fire Code and Fire Department Rules.
Disapproval/Amended

Letter of Disapproval

My Drafts is a page on FDNY which will show all your partially

18 | My Drafts completed records with the creation date and action to complete
the record.

‘My Folders’ gives you the flexibility in organizing your records. If
you have several records listed under “My Records,” you can group
common records into individual folders. For example, you may
create a folder for each plan type, client, address, etc. My Folders is
similar to how you would organize Folders/Files on your computer.
**Note: Temporary records cannot be added to My Folders.

My Records is a page on FDNY Business which will show all your

20 My Records records (completed or drafts) submitted to FDNY with the record
number, status, creation date, and premises address.

New applicant is an individual who was not an applicant on the
previously accepted/approved plan.

New records are the applications/records directly submitted in
FDNY Business from 10/15/2019 onwards.

Not Required Application status is set to ‘Not Required’ by a Plan Examiner if the
23 type of application submitted is not applicable or not required for
the specified building/premises.

19 My Folders

21 New Applicant

22 New record

To conduct business with FDNY online (submit and manage the plan

24 | NYCID
applications/requests), you will need to create and NYC ID account.

Application status is set as Payment Pending when an application is
submitted. At this status, you will be able to make a payment on
CityPay.

25 Payment Pending status | **Note: This status is not applicable to High-Rise Residential (Non-
Sequential Floor) Plan, High-Rise Residential (Non-Sequential Floor)
Plan Amendment, Comprehensive Fire Safety and Emergency Action
Plan Amendment.

PDF Intake is an alternate way of initiating an application online.
You can upload new fillable PDF forms for Comprehensive Fire
Safety and Emergency Action Plan and the Fire Safety and
Evacuation Plan (for New and Amendment request), and your data
from these PDF forms will be extracted and pre-populated to the
respective online application. You can verify the populated data and
complete the application on FDNY Business’ web-form.

** Note: PDF intake can be used only for new applications, and for
the first amendment filed on the new FDNY Business system, after
which all edits must be made online.

26 PDF Intake
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A Personal Identification Number (PIN) allows you to link a record
created on FDNY Business to your dashboard. To receive a PIN, a

27 PIN “Request a PIN” must be submitted to FDNY. FDNY reviews each PIN
request, and if approved, only the Building Owner will receive the
PIN.

A record is a transaction between you (applicant) and FDNY through

28 | R d . . . . .
ecor FDNY Business. Transactions are identified by their Record IDs.

This is a unique identification number for your record/Application.
When an application/request is submitted on FDNY Business, the
29 Record ID system generates a Record ID. This record ID is the reference
number you will use to track the progress of your
application/request.

Record Linking allows you to link your FDNY Business record with
your registered account to view the status of your all submitted
legacy records (created before 10/15/2019) on FDNY Business. In
order to link a Legacy record to your profile, you will need to submit
30 | Record Linking request via “Using Account ID (FPIMS#)". In order to link a New
record (created after 10/15/2019) to your profile, you will need to
submit request “Using a PIN".

**Note: In order to receive a PIN, you will need to submit a "Request
a PIN" record. PIN requests are reviewed individually by FDNY

A record type is simply a service provided by FDNY. Record Types
are available under the service catalog after selecting "Initiate

31 Record Type Application/Request" from FDNY Business' Home page. Examples of
record types are: Fire Protection Plan Application, Fire Protection
Plan Amendment, PDF Intake, Request a PIN, etc.

The system sets the Application status as ‘Revision Received’ when

32 Revision Received a revision to your application is submitted as a response to a letter
of deficiency/disapproval.
Special Conditional Special Conditional Acceptance status is issued by FDNY when a
23 Acceptance building is under construction and you as the applicant needs to

obtain a TCO (Temporary Certificate of Occupancy) from the
Department of Buildings or for Onsite Test purposes.

Temporary records are created when your application is saved as
draft before submission. If you initiate an application on FDNY
Business but you are not ready to submit it, click ‘Save and Resume
Later’ prior to exiting the application to save your draft as a
temporary record. Your temporary record will be stored in your
account under My Drafts (contains only drafts) and is also visible
under My Records. Temporary Records can be identified by the
letters “TMP” in the Record Number.

34 | Temporary Record
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**Note: Once PDF Intake record is submitted, system creates
Temporary record for the applicant to complete their web-form
submission.

A Withdrawal request can be used to withdraw an application
submitted on FDNY Business. The Withdrawal option is available
when the Application Status is ‘Payment Pending’ or ‘Not Required’.
35 | Withdrawal **Note: For High-Rise Residential (Non-Sequential Floor) Plan, High-
Rise Residential (Non-Sequential Floor) Plan Amendment,
Comprehensive Fire Safety and Emergency Action Plan Amendment,
withdrawal option will not be available after submission.
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For additional assistance with FDNY Business with items not covered in this guide, contact the FDNY Customer
Service Center:

e Callusat311(212-NEW-YORK outside NYC) and ask for FDNY Business Support
e Email us at FDNY.BusinessSupport@fdny.nyc.gov
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