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Application Guide: Outdoor E-Micromobility Battery Cabinet 
Site Survey Inspection (Pre-Installation) 

Date Issued: 4/1/2025 
 

Objective: 
This guide is designed to assist users in submitting a Request for E-Micromobility 
Charging Cabinet Site Survey Inspection. See below for a step-by-step guide.   
 
Important Information:  
This guide is made available by the Fire Department City of New York (FDNY) as a 
courtesy to the public. It does not represent all the filing requirements for any given 
FDNY application. Though every effort is made to continuously update this guide, it in 
no way supersedes, or otherwise substitutes for the legal or procedural requirements of 
the New York City Fire Code, Building Code, Zoning Resolution or any other applicable 
rules, regulations or policies. 
 
Helpful Tips to Remember: 

• See the E-Micromobility Battery Charging Cabinet Equipment and Installation 
Approval Guide at e-micromobility (https://www.nyc.gov/site/fdny/business/all-
certifications/e-micromobility.page) for information on the overall process. 

• As a first step, access the FDNY.Org Website Business Tab at permits 
(https://www.nyc.gov/site/fdny/business/all-certifications/all-certifications.page) 

• Click on inspections 
(https://www.nyc.gov/site/fdny/business/inspections/inspections.page) 

 

1) Log into FDNYBusiness to create or access your account.   
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2) Begin an application request via My Account. 

a) A Building Identification Number is not a mandatory field to complete. 

b) Use of the terminology “IFO (In Front Of)” or “Adjacent to the Address” is 

acceptable. 
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3) Select Public Request. 

 

4) Select Public Request for Inspection. Select Continue Application. 
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5) Complete the Premises Address Information. Select Continue Application. 
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6) Validate address by selecting the correct address. Select Continue.  
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7) Complete the Contact Information portion of the application. Select Continue 

Application. 

a) Permit/LOA and Billing Contacts are required fields.  

b) For the Permit/LOA Contact and Billing Contact, please input the contact 

information of the Building Owner/Management or Property Leasee. This is the 

most appropriate contact for correspondence and fee remittance responsibility.  
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8) Complete the Inspection Request Details. Select Continue Application.  

a) Under Unit, select District Office (Storage, Handling, Use or Sell of Hazardous 

Material).  

b) Under Inspection Type, select Cabinet Siting.  

c) Under Requested Test Date and Alternate Date, select desired dates of 

inspection. 

i) Note: The FDNY cannot guarantee that your desired inspection date is 

available. The applicant will receive confirmation of date of inspection from 

the District Office. 

d) Requester Information should be the same as the Permit/LOA Contact. 

e) The Emergency Contact should be the person that the District Office Inspector 

will interact with at the proposed cabinet installation site. 
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9) Complete the Inspection Information section. Select Continue Application.  

a) Please use the “Description” field to provide helpful location information. 
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10) On the Supporting Documents page, select “Add” at the bottom to upload documents. 

Select Supporting Document as the Type. Enter a file name in the Specify the 

Document Name field. Select Upload to save and upload the document. Select 

Continue Application.  

a) Applicants must upload the battery cabinet LNO or COA and the Site Plan using 

the “Add” function. 
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11) Complete the Digital Signature information.  

a) First Name and Last Name must match identically to the logged in user.  
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12) On the Review and Submit page, review all provided information. Once final, select 

Continue Application.  
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13) Select Submit Application to generate a unique Record Identification that will be sent to 

District Office Headquarters. 

 

 
 

 

 

 

 

 

 


