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§ 102-01 Pre-Existing Facilities and Conditions

(a)

(b)

(c)

(d)

Scope. This section consolidates requirements for conditions that were lawfully existing
on the effective date of a Fire Code provision, and that, in accordance with FC 102.3 or
102.4, may be continued in compliance with laws, rules, regulations and permit conditions
applicable at the time such condition was lawfully allowed or approved.

Definitions. The following term shall, for the purposes of this section and as used elsewhere
in the rules, have the meaning shown herein:

Pre-existing (facility or condition). Any condition, including the design and installation
of any facility, lawfully existing on the effective date of a Fire Code provision that, in
accordance with FC 102.3 or 102.4 and this rule, may be continued in compliance with
laws, rules, regulations and permit conditions applicable at the time such facility was
lawfully allowed or approved, and which is not determined by the Department to be subject
to the provisions of FC 102.5.

Types of Pre-Existing Conditions. The Fire Code was originally enacted effective July 1,
2008. It has been amended since its original enactment. Pre-existing conditions include
facilities:

(1)  pre-dating the Fire Code that were lawfully designed and installed in accordance
with the New York City Fire Prevention Code and/or other laws, rules, regulations,
permit conditions and national standards in effect prior to July 1, 2008; and

(2) lawfully designed and installed in accordance with the applicable provisions of the
Fire Code and rules in effect on and after July 1, 2008, but which could no longer
be designed and installed in the same manner as a result of a subsequent amendment
to the Fire Code or rules that prohibits, or amends the requirements for, such

facility.

Pre-existing conditions do not include facilities that were designed under prior laws, rules
or repealed or amended Fire Code provisions, if the facility is allowed or would be
approved under the Fire Code, as subsequently amended.

[lustrative Pre-Existing Conditions. The following facilities illustrate the application of
FC 102.3 and FC 102.4:

(1) Conditions or facilities approved prior to July 1, 2008 that are pre-existing facilities.
Approved facilities lawfully existing on June 30, 2008, may be pre-existing
facilities under provisions of law that were in effect on that date but repealed
effective July 1, 2008, or laws that had been repealed before June 30, 2008, where
the facility was lawfully continued until that date. For example:



2)

3)

(A) A below-grade storage facility for flammable liquids lawtully designed and
installed in a mercantile establishment prior to July 1, 2008, and that on
June 30, 2008 was in compliance with the design and installation
requirements for such facilities set forth in Subchapter 9 of the New York
City Fire Prevention Code (New York City Administrative Code
§ 27-4060), is a pre-existing facility which may be continued in compliance
with the provisions of the New York City Fire Prevention Code and the
rules in effect on June 30, 2008, notwithstanding the fact that such below-
grade facility would not be allowed or approved in a control area under the
Fire Code.

(B) A refrigerating system that was lawfully designed and installed on a
premises pursuant to Subchapter 18 of the New York City Fire Prevention
Code prior to the enactment of the 1968 Building Code, and that had not
been required by reason of alteration or otherwise to be replaced to comply
with the superseding 1968 Building Code or subsequent construction code
requirements for such systems, may be continued in compliance with the
earlier provisions of the New York City Fire Prevention Code,
notwithstanding the fact that such refrigerating system would not be
allowed or approved under the Fire Code.

(C)  An LPG storage facility that was lawfully designed and installed on a
premises pursuant to Fire Prevention Directive 2-88, and that had not been
required by reason of alteration or otherwise to be replaced or discontinued,
may be continued in compliance with said directive, notwithstanding the
fact that the quantity of LPG storage authorized by said directive exceeds
the quantity that would be allowed or approved under the Fire Code.

Conditions or facilities not approved prior to July 1, 2008 that are pre-existing
facilities. Any condition or facility lawfully existing on July 1, 2008, that had not
been regulated under the New York City Fire Prevention Code or New York City
Building Code prior to such date, and which are not allowed and could not be
approved under the Fire Code or the rules, may be a pre-existing condition or
facility within the meaning of this section, if:

(A) prior to June 30, 2008 or other effective date of the applicable Fire Code
provision, the condition or facility was in compliance with the requirements
of any applicable Federal, New York State or other laws, rules or regulations;
and

(B)  at the time the condition or facility was established, it was substantially in
compliance with national or industry standards or practices.

Conditions or facilities lawfully existing prior to July 1, 2008 that were not
pre-existing facilities but become pre-existing facilities as a result of subsequent
Fire Code amendments. Any condition or facility which was lawfully existing on



(4)

June 30, 2008, and which was allowed or approved under the Fire Code may
become a pre-existing facility by a Fire Code amendment or rule that no longer
allows or authorizes approval of the condition or facility. For example:

(A)

An existing underground liquid motor fuel storage tank designed and
installed after April 2000 pursuant to provisions of Subchapters 8, 9 and 11
of the New York City Fire Prevention Code and former 3 RCNY §21-20
that are substantively identical to the provisions of the Fire Code and the
rules, was not a pre-existing facility within the meaning of former FC 102.3
and this section and was required to comply with the applicable provisions
of the Fire Code and the rules. However, effective March 30, 2014, the Fire
Code’s design and installation requirements for underground /iguid motor
fuel storage and dispensing systems were amended. As a result, an
underground liquid motor fuel storage tank designed and installed in
accordance with these former Fire Prevention Code and rule provisions
would not be allowed or approved under the Fire Code. Accordingly, such
an underground /iquid motor fuel storage tank, which was not previously a
pre-existing facility, became a pre-existing facility pursuant to FC 102.3 and
102.4 on March 30, 2014, provided that, on March 29, 2014, its design and
installation remained in compliance with the design and installation
requirements under which it was originally approved or allowed.

Conditions or facilities designed or installed under the Fire Code (on or after July
1, 2008) that are pre-existing facilities. Any condition or facility designed and
installed on or after July 1, 2008, pursuant to provisions of the Fire Code, or which
was not regulated by the Fire Code between July 1, 2008 and the date of a Fire Code
amendment, may be a pre-existing facility if the condition or facility was lawfully
existing on the day prior to the effective date of an amendment of the Fire Code.
For example:

(A)

(B)

A fire apparatus access road dead end turnaround designed and installed in
compliance with the Fire Code requirements for such turnarounds in effect
prior to March 30, 2014 (as set forth in former FC 503.2.5), and lawfully
continued until March 29, 2014, is a pre-existing facility that may be
continued in compliance with the laws, rules, regulations and permit
conditions applicable at the time such turnaround was lawfully allowed or
approved, notwithstanding the fact that the turnaround would not be
allowed or approved under the amended Fire Code, which increased the
required size of the turnaround.

A below-grade paint spray booth designed and installed in compliance with
the Fire Code requirements for paint spray booths in effect prior to
March 30, 2014 (as set forth in former FC 1504), and lawfully continued
until March 30, 2014, is a pre-existing facility which may be continued in
compliance with the laws, rules, regulations and permit conditions
applicable at the time such paint spray booth was lawfully allowed or



approved, notwithstanding the fact that such below-grade paint spray booth
would not be allowed or approved under the amended Fire Code, which
prohibited below-grade paint spray booths.

(e) Consolidation of Provisions of Law Applicable to Pre-Existing Facilities and Conditions.
Provisions of the New York City Fire Prevention Code and the rules in effect prior to the
enactment of the Fire Code effective July 1, 2008, and provisions of the Fire Code and the
rules in effect prior to the amendment of the Fire Code effective March 30, 2014, including
requirements governing the design and installation of pre-existing facilities, and the
manufacturing, storage, handling and use of materials in pre-existing facilities under
conditions that would not be allowed or approved under the Fire Code, are consolidated in
Chapter 83 of the rules, as follows:

(1

2)

)

The third and fourth characters of the number of each section of Chapter 83 of the
rules correlate to the Fire Code chapter with that number. For example, R8309-01
refers to pre-existing fire protection systems, which are governed by FC Chapter 9.
The provisions of law consolidated in each such section are those applicable to pre-
existing facilities and conditions relating to a material or facility governed by that
Fire Code chapter.

The provisions of law consolidated in each such section have been abridged to
delete operational and maintenance requirements, or design and installation
requirements that are allowed or approved under the Fire Code, as to which
compliance with the Fire Code is required. Deletions are indicated by asterisks

Any amendments to the provisions of law consolidated in each such section are
indicated by underlining, and, if terms defined in the Fire Code or rules are used,
by italics.

) Other Provisions of Law Applicable to Pre-Existing Facilities and Conditions. Pre-existing
facilities and conditions shall comply with all applicable laws, rules and regulations,
including provisions of law not consolidated in Chapter 83 of the rules.

(g) Projects In Progress

(1)

Approved facilities completed prior to January 1, 2010. The design and installation
of a facility, the construction of which was completed and/or approved for use or
occupancy by the Department of Buildings on or after July 1, 2008, and which
would not be allowed and could not be approved under the applicable provisions of
the Fire Code and the rules, shall be deemed a pre-existing facility under the
following circumstances and subject to the following conditions:

(A)  The design of the facility shall have been approved by the Department of
Buildings and a work permit issued by that agency for the construction
thereof prior to July 1, 2008;



2)

)

(B)  The design of the facility to be constructed was in compliance with all
applicable provisions of the Fire Prevention Code and Fire Department
rules in effect at the time such work permit was issued; and

(C)  Construction of the facility is completed and its use and occupancy
approved prior to January 1, 2010.

Approved facilities completed prior to January 1, 2011. The design and installation
of a facility otherwise eligible to be deemed a pre-existing facility pursuant to
R102-01(g)(1), except that construction of the facility will not be completed, and/or
its use and occupancy will not be approved, prior to January 1, 2010, shall be
deemed a pre-existing facility under the following circumstances and subject to the
following conditions:

(A) A showing satisfactory to the Department that compliance with the
applicable provisions of the Fire Code and rules would be an undue
hardship; and

(B)  Compliance with approved measures to ameliorate the fire safety concerns
arising from non-compliance with the Fire Code and rule design
requirements constituting the undue hardship; and

(C)  Construction of the facility is completed and its use and occupancy
approved prior to January 1, 2011, except that such deadline may be
extended by modification upon a satisfactory showing that construction
could not be reasonably completed by such date, and the construction
continues to be authorized under the work permit issued by the Department
of Buildings.

Approved facilities completed prior to September 30, 2015. The design and
installation of a facility, the construction of which was completed and/or approved
for use or occupancy by the Department of Buildings on or after March 30, 2014,
and which would not be allowed and could not be approved under the applicable
provisions of the Fire Code and the rules, shall be deemed a pre-existing facility
under the following circumstances and subject to the following conditions:

(A)  The design of the facility shall have been approved by the Department of
Buildings and a work permit issued by that agency for the construction
thereof prior to March 30, 2014;

(B)  The design of the facility to be constructed was in compliance with all
applicable provisions of the Fire Code and Fire Department rules in effect
at the time such work permit was issued; and



4

)

(6)

(C)  Construction of the facility is completed and its use and occupancy
approved prior to September 30, 2015.

Approved facilities completed prior to September 30, 2016. The design and
installation of a facility otherwise eligible to be deemed a pre-existing facility
pursuant to R102-01(g)(3), except that construction of the facility will not be
completed, and/or its use and occupancy will not be approved, prior to September
30, 2016, shall be deemed a pre-existing facility under the following circumstances
and subject to the following conditions:

(A) A showing satisfactory to the Department that compliance with the
applicable provisions of the Fire Code and rules would be an undue
hardship; and

(B)  Compliance with approved measures to ameliorate the fire safety concerns
arising from non-compliance with the Fire Code and rule design
requirements constituting the undue hardship; and

(C)  Construction of the facility is completed and its use and occupancy
approved prior to September 30, 2016, except that such deadline may be
extended by modification upon a satisfactory showing that construction
could not be reasonably completed by such date, and the construction
continues to be authorized under the work permit issued by the Department
of Buildings.

Approved facilities completed prior to October 15, 2023. The design and
installation of a facility, the construction of which was completed and/or approved
for use or occupancy by the Department of Buildings on or after April 15, 2022,
and which would not be allowed and could not be approved under the applicable
provisions of the Fire Code and the rules, shall be deemed a pre-existing facility
under the following circumstances and subject to the following conditions:

(A)  The design of the facility shall have been approved by the Department of
Buildings and a work permit issued by that agency for the construction
thereof prior to April 15, 2022;

(B)  The design of the facility to be constructed was in compliance with all
applicable provisions of the Fire Code and Fire Department rules in effect
at the time such work permit was issued; and

(C)  Construction of the facility is completed and its use and occupancy
approved prior to October 15, 2023.

Approved facilities completed prior to October 15, 2024. The design and
installation of a facility otherwise eligible to be deemed a pre-existing facility
pursuant to R102-01(g)(5), except that construction of the facility was not



completed, and/or its use and occupancy was not approved, prior to October 15,
2023, shall be deemed a pre-existing facility under the following circumstances and
subject to the following conditions:

(A) A showing satisfactory to the Department that compliance with the
applicable provisions of the Fire Code and rules would be an undue
hardship; and

(B)  Compliance with approved measures to ameliorate the fire safety concerns
arising from non-compliance with the Fire Code and rule design
requirements constituting the undue hardship; and

(C)  Construction of the facility is completed and its use and occupancy
approved prior to October 15, 2024, except that such deadline may be
extended by modification upon a satisfactory showing that construction
could not be reasonably completed by such date, and the construction
continues to be authorized under the work permit issued by the Department
of Buildings.

§ 103 Reserved

§ 104-01 Appeals

(a)

(b)

Scope. This section sets forth procedures by which any person aggrieved by the issuance
of any notice, order, violation or other determination issued by the Department may appeal
therefrom and obtain a final agency determination as to the validity thereof insofar as it
relates to the interpretation or modification of the Fire Code, the rules, or other law, rule
or regulation enforced by the Department.

General Provisions

(1)

)

Appeals. Any person to whom the Department has issued a notice, order, violation
or other determination pursuant to the provisions of the Fire Code, the rules, or
other law, rule or regulation enforced by the Department, and who is aggrieved
thereby, may obtain review of such notice, order, violation or other determination
and a final agency determination relative to the interpretation or modification of
such laws, rules or regulations, in accordance with the procedures set forth in this
section. No appeal may be had from an appeal determination or other determination
denominated as a final agency determination.

Relationship with adjudications. Nothing contained in this section shall be
construed to affect the adjudication of any notice of violation returnable before
ECB, or a summons returnable before the New York City Criminal Court, except a



summons issued for failure to comply with a violation order or other
Commissioner’s order. Nothing contained in this section shall be construed to affect
the adjudication of any other notice, order, violation or other determination issued
by the Department, except insofar as a final agency determination as to the
interpretation or modification of the code may be required for such adjudication.

(c) Appeal Procedures

(1)

2)

)

4

Time for appeal. Appeals shall be filed with the Department no later than thirty
(30) calendar days from the date of issuance of such notice, order, violation or
other determination. The Department may extend such time upon a satisfactory
showing that the party aggrieved by the determination appealed from did not
receive timely notice of the determination, or other good cause shown.

Submission. The appeal shall be directed to the Department’s Chief of Fire
Prevention, with a copy to the Department’s Bureau of Legal Affairs, except that
if the notice, order, violation or determination appealed from was issued by the
Chief of Fire Prevention, the appeal shall be directed to the Fire Commissioner,
with a copy to the Department’s Bureau of Legal Affairs.

Form and content. The appeal shall be made in writing in such form as may be
prescribed by the Department; state with particularity the objections taken; and
support such objections by relevant citation to the Fire Code or other law, rule,
regulation or legal authority, and submission of relevant documentation or other
evidence. Any additional information or other supplemental submission requested
by the Department shall be submitted to the Department within twenty (20) days
of the date of the request, or within such other time as may be prescribed by the
Department.

Appeal determination. The Department shall render a written determination on the
appeal, granting or denying the appeal, in whole or in part, and stating its reasons
therefor.

(d) Stay of Enforcement

(1

2)

No automatic stay. The filing of an appeal shall not stay the enforcement of the
notice, order, violation or other determination appealed from, nor shall it relieve
any person affected by such determination of the obligation of complying with its
requirements or appearing for any adjudication or other legal proceeding.

Request for stay. The person submitting an appeal may at any time request a stay
of enforcement of such notice, order, violation or other determination. Such request
shall be made in writing and shall be submitted in the manner set forth
in R104-01(c).



)

Stay determination. The Department shall expeditiously render a written
determination of such request, giving due consideration to the interests of public
safety, the costs of compliance, and the apparent merits of the appeal. If the request
for a stay is denied, the Department shall render its determination on the appeal no
later than thirty (30) days from the date of such denial.

§ 104-02 Professional Certification of Fire Alarm System Design and Installation

(a)

(b)

Scope. This section sets forth the standards, requirements and procedures for the

professional certification of the design and installation of fire alarm systems.

Definitions. The following terms shall, for purposes of this section and as used elsewhere

in the rules, have the meanings shown herein:

Building core fire alarm system. Fire alarm system devices and equipment in and around
the central or main building stairwells, elevators and utility risers of any building, except
buildings classified in Occupancy Group R-3. The term is not limited to office buildings

or other high-rise buildings that are constructed in phases.

The following fire alarm system devices and equipment are considered to be part of the

building core fire alarm system:

(1)
2)
)
(4)
©)
(6)

(7)
(8)
)

Fire alarm control unit, including booster panels and data gathering panels.
Central station communications devices and equipment.

Elevator recall initiating devices and equipment.

Automatic smoke control and pressurization devices and equipment.
Sprinkler water flow and tamper switch devices and equipment.

Fire detection devices in electrical, elevator, mechanical and telephone
equipment rooms serving building core spaces and systems, excluding
equipment rooms serving tenant business operations.

Manual fire alarm boxes at or near stairwells.

Warden phones and firefighter phones.

Duct detectors and fan shutdown relays for any HVAC unit greater than
2,000 cubic feet/minute (cfim) serving building core spaces and systems.

(10) Notification appliances in building core areas and means of egress stairwells.

10



(©)

Letter of approval. The written determination of the Department that a fire alarm system
installation has been installed and is operating in compliance with the Building Code,
Electrical Code and Fire Code and other applicable requirements for such installation
enforced by the Department.

Professional certification/professionally certified. The submission to the Department of
a signed, personal verification by a person holding a certificate of fitness for professional
certification of fire alarm and emergency alarm system installations and testing who is a
registered design professional, master electrician, special electrician, or fire alarm system
installer with NICET-Level III certification licensed by or registered with the State of
New York, that accompanies an application and/or design and installation documents filed
with the Department and attests that such application or design and installation documents
do not contain any false information and that such application or design and installation
documents are in compliance with all applicable laws, rules and regulations.

General Provisions

(1) Professional certification of fire alarm system installations. Fire alarm system
installations may be professionally certified, as set forth in FC 104.2.1, in
accordance with the provisions thereof and this section, in buildings for which a
letter of approval has been issued for the building core fire alarm system.
A building core fire alarm system may not be professionally certified.

(2) Qualifications. Only persons possessing the qualifications set forth in FC 104.2.1
and holding the requisite certificate of fitness may professionally certify that fire
alarm system installations are in compliance with the Fire Code, Building Code,
applicable provisions of Department and Department of Buildings rules, and other
applicable laws, rules and regulations. Such persons may professionally certify fire
alarm system design and installation only within the scope of the lawful authority
they possess under their license or certification, and in accordance with the
provisions of this section.

3) Format of design and installation documents. Design and installation documents
and related submissions shall be in the format set forth in R105-01 or as otherwise
designated by the Department.

(4) Letter of approval. Letters of approval for fire alarm system installations that have
been professionally certified will indicate that the fire alarm system installation, or
part thereof, was approved by the Department based upon professional certification
pursuant to FC 104.2.1.

(%) Audit. All fire alarm system installations that have been professionally certified are
subject to audit.

11



(d)

(6) Disqualification for false certification. Pursuant to FC 104.2.1.1, in addition to the
penalties for violating provisions of the applicable laws, rules and regulations, any
person who submits false or fraudulent documents certifying compliance with the
requirements of the Fire Code and rules may be disqualified from submission of
professionally certified applications under the Fire Code, including revocation of
their certificate(s) of fitness.

Submission and Approval Procedure. A completed Fire Department fire alarm professional
certification form for any fire alarm system installation, or part thereof, that is being
professionally certified in lieu of a Department plan examination and/or inspection in
accordance with the provisions of FC 104.2.1 and R104-02, shall be submitted to the
Department as follows:

(A)

(B)

©

Professional certification of proposed fire alarm system design in lieu of
plan examination. Prior to installation, design and installation documents
for the fire alarm system work professionally certified by a registered
design professional, must be electronically filed with the Department in the
form and manner prescribed on the Department’s electronic portal,
including completion of the applicable application form and payment of
applicable fees, and with such supporting documentation (including any
documentation required by FC 105.4.4.1) as may be required by the
Department. If the application is satisfactorily completed and submitted,
the Department will issue a letter of acceptance indicating acceptance of the
professionally certified plans.

Project authorization. Application must be made for a project authorization
authorizing commencement of work at time of filing of the professionally
certified design and installation documents, or at any time thereafter.
Issuance of project authorization shall be equivalent to a Department of
Buildings work permit for purposes of consideration as a project in progress
within the meaning of R102-01(g).

Professional certification of fire alarm system installation in lieu of
department inspection. Upon completion and satisfactory testing of the fire
alarm system installation, professional certification of the installation by a
licensed or certified professional holding the requisite certificate of fitness,
must be electronically filed with the Department in the form and manner
prescribed on the Department’s electronic portal, including completion of
the applicable application form and payment of applicable fees. Such
professional certifications shall be within the scope of their lawful authority
under their license or certificate. Professional certification may be
submitted for the scope of work set forth in the project authorization, unless
the scope of such professional certification is restricted by the letter of
acceptance approving the design of the installation. Professional
certification of the installation can also be provided by a professional other
than the party who professionally certified the design of the installation.
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Such submissions must be promptly filed upon the completion of such
installation, but in all cases prior to occupancy of any building, or part
thereof, that is to be newly occupied or reoccupied. If the application and
professional certification are satisfactory in form and content, the
Department will issue a letter of approval indicating approval of the
professionally certified installation.

§ 104-03 Disposal of Contraband Materials

(a)

(b)

(©)

Scope

(1) This section sets forth standards, requirements and procedures for the destruction
or other disposition of any article, device, or equipment, the manufacture, storage,
handling, use transportation, possession or sale of which is prohibited by the Fire
Code or the rules, or which is manufactured, stored, handled, used, transported,
possessed or sold in violation thereof.

(2)  Nothing in this section shall be construed to define or limit the Department's
discretion to seize contraband materials, or to define or limit the Department's
discretion to arrange for the removal of contraband materials, by their owner or
other person lawfully entitled to their possession, from the premises or location
where such contraband materials are found.

Definitions. The following terms shall, for purposes of this section and as used elsewhere
in the rules, have the meanings shown herein:

Notice of disposal. A written notice advising owners of contraband material or other
interested parties of the final opportunity to reclaim such material.

Notice of seizure. A written notice advising the owner of contraband material of its seizure
and of the procedures for reclaiming it.

Opportunity to Reclaim Contraband Material. Except as otherwise provided in
R104-03(c)(1) and (2), the Department will afford any owner of contraband material, or
other person lawfully entitled to its possession, an opportunity to reclaim such material,
provided that it is reclaimed in accordance with the procedures set forth in this section.

(1) Non-reclaimable contraband. The following contraband material may not be
reclaimed, and shall not be subject to the procedures set forth in
R104-03(d):

(A)  Contraband materials whose condition presents an imminent hazard to life,
health or property. This includes a material that has a serious defect, damage
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(d)

2

or deformity, that has leaked or is leaking its contents, or that cannot be
safely stored.

(B)  Contraband materials whose immediate disposal is necessary to prevent or
abate an emergency situation, such as a fire.

(C)  Contraband materials that may not be lawfully possessed by the owner or
other person seeking to reclaim the material.

Contraband materials held as evidence. Notwithstanding any other provision of this
section, the Department will not release contraband material held as evidence until
such time as the use of such material is no longer required in accordance with
applicable law.

Procedures for Disposal of Contraband Material. Contraband material shall be disposed of
in accordance with the procedures set forth in this subdivision.

(1

)

)

Notice of opportunity to reclaim. The Department shall give notice of the seizure
and anticipated disposal of the contraband material and of the opportunity to
reclaim to the owner and other interested parties at the time of the seizure, as
follows:

(A) A notice of seizure shall be given to the person in possession of the
contraband material at the time of its seizure, or to the person in control of
the premises from which the contraband material is seized.

(B)  If the identity of an owner of the contraband material is clearly marked on
or is clearly ascertainable from the contraband material, and it is different
from that of the recipient of any notice given pursuant to R104-03(d)(1)(A),
a copy of the notice of seizure shall be mailed to such owner.

Notice of disposal. If the contraband material is not reclaimed within two weeks of
the date of seizure, the Department shall publish a notice of disposal in the
City Record. The notice of disposal shall identify the material by size, contents,
serial number or other identifying mark, and date and place of seizure, and shall set
forth a deadline for reclaiming the contraband material not less than ten calendar
days from the date the notice is published. A copy of such notice of disposal shall
be mailed to any person or organization who arranges with the Department to
receive such notice.

Failure to timely reclaim. Owners and other persons lawfully entitled to possession
of a contraband material who fail to timely reclaim the contraband material shall be
deemed to have abandoned any right, title or interest they may have in the
contraband material, and to have no objection to the Department's disposal of the
contraband material in such manner as the Department deems appropriate.
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(4) Location for reclaiming. Owners reclaiming contraband material shall retrieve such
material from the Department's storage facility or other place designated by the
Department for such retrieval.

(5) Qualifications of persons handling and transporting. Contraband materials
reclaimed by their owners shall be handled and transported only by persons
possessing the requisite qualifications (such as a certificate of fitness) where such
qualifications are required by law or rule, and shall be transported only in motor
vehicles that comply with federal, state and city rules and regulations.

(6) Indemnification. An owner reclaiming contraband material shall provide a sworn
affidavit representing that he or she owns or is lawfully entitled to possession of the
material and will indemnify The City of New York, its agencies, officials,
employees and agents, from any and all claims, suits, damages and expenses arising
from claims of ownership to the reclaimed materials.

(7) Fees. The fee for removal and storage of contraband material shall be as set forth
in FC A04.1(6). No removal or storage fee shall be charged where it is determined
by the Department or a court of competent jurisdiction that the contraband material
had not been unlawfully manufactured, stored, handled, used, transported,
possessed or sold.

(e) Department Disposal of Contraband Materials. The Department may dispose of contraband
materials which are not reclaimed in accordance with the procedures set forth in
R104-02(d) in such manner as the Department deems appropriate, including but not limited
to removal by a contract vendor retained by the Department for this purpose.

§ 104-04 Certification of Corrected Defects in Fire Alarm System Installations

(a) Scope. This section sets forth the standards, requirements and procedures for certification
of correction of defects in the design and installation of newly-installed and altered fire
alarm systems, when such defective conditions are cited by the Department upon
inspection or acceptance testing of such a system.

(b) Definitions. The following terms, for purposes of this section and as used elsewhere in the
rules, have the meanings shown herein:

Certification of corrected defects. Certification by licensed or certified professionals, in
accordance with R104-04, that a defect cited by the Department in the design and/or

installation of a fire alarm system has been corrected, as follows:

(1) certification by the fire alarm system installer who personally corrected the defect.
Such person shall either be:
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(©)

(A)  a principal of a company to which the Department has issued a company
certificate for fire alarm system installation, inspection, testing and
servicing who holds a certificate of fitness for fire alarm system installation,
inspection, testing and servicing and for certification of corrected defects;
or

(B)  atechnician employed by such a company who holds a certificate of fitness
for fire alarm system installation, inspection, testing and servicing, and for
certification of corrected defects; and

(2) if correction of the defect necessitated the installation of electrical wiring or other
work requiring the services of a licensed electrician, certification by the licensed
master electrician or licensed special electrician who holds a certificate of fitness
for certification of corrected defects who personally corrected the defect or
supervised the work of a qualified electrical technician under such licensed
electrician’s direction and control; and

3) the licensed or certified professional who personally verified the functionality of
the fire alarm system following correction of the defect. Such person shall hold
a certificate of fitness for verification of corrected fire alarm system defects.
Such person shall not be one of the licensed or certified professionals who certified
correction of the fire alarm system defects.

(4) A licensed special electrician may certify correction of work or verify system
functionality only for fire alarm system installations for which the special
electrician made the required filings.

Applicability. In lieu of Department re-inspection, owners may elect to certify correction
of defects in newly-installed or altered fire alarm system installations that have not yet been
approved by the Department, when all of the following conditions have been met:

(1) Approved design documents. The owner submitted design and installation
documents with the Department and obtained Department approval of the design
of the system;

(2) Acceptance test. The owner’s representatives conducted the required acceptance
test of the system before Department representatives;

3) System defects. The Department identified defects in the design and installation of
the system, including whether it operates as designed, as set forth in a notice of
defect or other Department documentation issued after the effective date of this
section, and such defects cited prior to the effective date of this section as the
Department may determine to allow to be certified pursuant to this section,
consistent with the standards, requirements and procedures of this section;

16



(d)

(4) Ineligible defects. The notice of defect does not identify more than 10 fire alarm
system defects in a low-rise building or more than 20 fire alarm system defects in
a high-rise building, and/or does not identify any defects in the design and
installation of any of the following system components (when required), including
whether they operate as designed:

(A)
(B)
©

(D)
(E)
(G
(H)

W)
)

(K)
L)

Emergency alarm systems;
Emergency power switchover;

Firefighter service (Phase 1 and Phase 2), including elevator recall
operation;

Fan shut down affecting the operation of more than 20% of fan systems;
Fire shutter operation,;
Power riser (including fire rating requirements);

Primary power supply connection (including connection after building
disconnect);

Smoke control operation;

Sprinkler water flow switches and other non-sprinkler fire extinguishing
system activation devices;

Stair pressurization; and

Central station connection.

(5) Timely submission. Certification of corrected defects is submitted to the
Department within 90 days of the date the notice of defect was issued.

Eligibility for Certificate of Fitness for Certification of Corrected Defects. The following
licensed or certified professionals may obtain a certificate of fitness for verification of
corrected fire alarm system defects:

(1) a registered design professional,

(2) a principal of a company for which a company certificate for fire alarm system
installation, inspection, testing and servicing has been issued, who is a fire alarm
system installer registered with or licensed by the State of New York; and

3) a master electrician or special electrician licensed by the Department of Buildings.
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(e)

Scope of Certification of Professional Correcting Defects. Certification of corrected
defects constitutes a representation by the licensed or certified professional correcting the
defects, made under the authority granted to the licensed or certified professional by his or
her professional license or certification and the applicable Department certificate, that the
defect in the design or installation of the fire alarm system, identified in the applicable
notice of defect, has been corrected, in accordance with the applicable requirements of the
Building Code, Fire Code, Electrical Code, NFPA 72 and/or other law, rule, regulation,
standard or component listing, as follows:

(M

)

3)

4

Types of defects. Certification of corrected defects constitutes a representation that
each defect has been corrected as follows:

(A)  Missing component. If the defect was a system component that was not
installed, the component has been installed and connected to the requisite
power source, and operates as designed.

(B)  Non-approved component. If the defect was a system component that was
not listed or otherwise not approved for use in New York City, the
component has been replaced with a listed or approved component, and
operates as designed.

(C)  Non-working component. If the defect was a system component that was
not working or not working properly, the condition has been corrected, and
the component is in good working order and operates as designed.

Operates as designed. For purposes of certification of corrected defects, “operates
as designed” means that the system component performs the function for which it
has been designed and installed, in accordance with the manufacturer’s
specifications and the approved design and installation documents for the system,
as amended by any as-built design and installation documents and (with respect to
electrical work) any A-433 form, including activating or shutting down all devices
the system component is designed to activate or shut down.

Minimum duration of testing. Certification of corrected defects of a system
component shall be based on operation of the device for the period of time
necessary to assure its proper operation.

Inspection of other system components. Certification of corrected defects
includes a representation that other system components, within the scope of work
performed, have been inspected and tested, including inspection and testing of
devices that activate such component and devices activated or shut down by the
component. The certification does not include a representation that wiring and/or
other inaccessible components have been inspected and tested, except for
certifications by the licensed or certified professional who, to correct the defect,
installed such wiring and/or performed work on such other inaccessible
components.

18



()

(2

Scope of Certification of Professional Verifying System Functionality. Certification of
corrected defects constitutes a representation by the licensed or certified professional
verifying the functionality of fire alarm system components after correction of defects,
made under the authority granted to the licensed or certified professional by his or her
professional license or certification and the applicable Department certificate, that a defect
involving a missing or non-working component has been corrected and the fire alarm
system components that were installed and/or repaired in order to correct the defective
condition are operating as designed in accordance with the approved plans for the fire
alarm system, as amended by any as-built design and installation documents, including the
Input/Output programming matrix that defines the sequence of operation (as set forth in
Section A.14.6.2.4 of Annex A to NFPA Standard 72).

Submission and Acceptance of Certification of Corrected Defects. Certification of
corrected defects shall be submitted to the Department, and, if satisfactory, accepted by
the Department, in the following manner:

(1) Submission. Certification of corrected defects shall be submitted on the form
approved by the Department for this purpose. If there are no defects in the design
or installation of the fire alarm system and the notice of defect requires submission
of the applicable A-433 form, as-built design and installation documents or other
documentation required solely to complete the application (administrative defects),
submission of certification of corrected defects is not required. Such submissions
must bear such certifications as may be required by law, rule or Department
procedure.

(2) Required signatures. The approved form for certification of corrected defects
shall be personally signed by all parties required for the certification. As such,
except as otherwise provided in R104-04(g)(3), it shall bear the signatures of up to
three separate licensed or certified professionals: the signature of the one or two
licensed or certified professional(s) who corrected the defect(s) and the signature
of the licensed or certified professional who verified the functionality of the fire
alarm system following correction of defects.

3) As-built plans and A-433 forms. To complete a fire alarm system application,
any changes to a fire alarm system from the original approved design must be
reflected on the applicable Department A-433 form, as-built design and installation
documents and/or other required documentation and submitted to the Department
prior to, or at the time of, the Department inspection.

(4) Acceptance and letter of approval. Upon acceptance of certification of corrected
defects, including, where required, acceptance of the as-built design and
installation documents, A-433 forms and/or other documentation, the Department
will deem the defective condition corrected. If there are no other outstanding
defects or other considerations preventing its issuance, a letter of approval will be
issued for the fire alarm system.
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(h)

False Certification. All certifications of corrected defects are subject to audit. Any licensed
or certified professional and certificate holder found to have submitted false or fraudulent
certification shall be subject to the penalties provided therefor in the Fire Code and rules,
and any other applicable law, rule or regulation, including the penalties for misconduct set
forth in R113-01(g) and R115-01(i), as applicable. False certification of corrected defects
may also be considered in connection with the false certifier’s fitness to hold other
certificates of fitness or company certificates.

§ 105-01 Approval of Fire Alarm System Design and Installation

(a)

(b)

(c)

Scope. This section sets forth the standards, requirements and procedures for the
submission of design and installation documents for fire alarm system installations for
Department review and approval.

General Provisions

(1) Submission and approval required. Pursuant to FC 907.3, design and installation
documents for fire alarm system installations, containing such details as may be
required by the Fire Code, Building Code, Electrical Code and this section, shall
be submitted for Department review and approval prior to system installation in the
form and manner prescribed on the Department’s electronic portal.

(2) Certification of design and installation documents. Pursuant to FC 105.4.1, design
and installation documents must be prepared by a registered design professional.
Such documents shall bear the seal of such design professional, which shall serve
to certify that the documents are in compliance with applicable provisions of the
Fire Code, Building Code, rules, and other applicable laws, rules and regulations.

3) Filings upon completion of installation. Upon completion and satisfactory testing
of a fire alarm system installation that comprises any part of a core building system,
the owner shall submit a request for inspection pursuant to R105-01(c)(2).
Upon completion of a fire alarm system installation that does not comprise any part
of a building core fire alarm_system, the owner may alternatively submit
professional certification of the installation, except as may otherwise be provided
in the letter of acceptance approving the design of the installation.

4) Format of design and installation documents. The design and installation
documents required by this section shall be formatted (to scale) in the form and
manner prescribed on the Department’s electronic portal.

Submission and Approval Procedure

(1) Submission and approval of design and installation documents
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2)

(A)

(B)

Submissions. Applications for approval of fire alarm systems shall be
electronically filed with the Department in the form and manner prescribed
on the Department’s electronic portal, including completion of the
applicable application form and payment of applicable fees.

Approval. The Department will review the design and installation
documents submitted pursuant to R105-01(c)(1)(A), and, if determined to
be in compliance with the requirements of the laws, rules and regulations
enforced by the Department, approve such documents in accordance with
FC 105.4.4.2 and Department procedures.

Department inspection filing

(A)

Submissions. Applications for Department inspection of a fire alarm system
installation shall include the following documentation and such other
information and documentation as the Department may require:

(1) the Department’s “request for inspection” application form;

(2) “as built” design and installation documents of the fire alarm system
installation, and the facility in which it is installed, as actually
constructed, formatted in folio (11 x 17) size, and containing:

(a) the information required by Building Code Section 907.1;
and

(b) the Input/Output programming matrix and written
certification required by R105-01(c)(2)(A)(3) and (4).

If such “as built” design and installation documents cannot be electronically
filed at the time of submission of the request for inspection because
installation work has not been completed, such “as built” documents may
be submitted thereafter but no later than the date of inspection of the
installation, either by electronically filing them using the Department ‘s
electronic portal_or by providing them to the Department representative at
the time of inspection of the installation.

3 a completed Input/Output programming matrix that defines the
sequence of operation, as set forth in Section A.14.6.2.4 of Annex A
to NFPA Standard 72; and

(4) a written statement from a registered design professional, a person
holding a license to engage in the business of installing, servicing
and maintaining fire alarm systems issued by the New York
Secretary of State pursuant to Article 6-D of the New York State
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General Business Law, or a master electrician licensed by the
Department of Buildings and registered with the New York
Secretary of State in accordance with such Article 6-D, certifying
that a functional test has been conducted of the fire alarm system
and the system operates as designed and in accordance with the
Input/Output programming matrix. If such functional test cannot be
conducted at the time of submission of the request for inspection
because installation work has not been completed, such written
certification may be submitted to the Department in accordance with
R105-01(c)(2)(A)(2).

(B)  Acceptance. The Department will review such application for inspection
and supporting documentation for completeness and/or other purposes, and
if satisfactory, will authorize an inspection.

3) Inspection and approval of fire alarm system installation

(A)  Availability of documents. A printed copy of standard-size (24” x 36”) set
of approved engineering drawings of the fire alarm system design and
installation, and a set of “as built” design and installation documents of the
installation, pursuant to R105-01(c)(2)(A)(2), shall be made available for
inspection by the Department representative at the time of inspection of the
fire alarm system installation.

§ 106-108 Reserved

§ 109-01 FDNY Summons, Certification of Correction and Stipulation Procedures

(a)

(b)

Scope. This section sets forth procedures for the certification of correction and adjudication
of violations issued by the Department and returnable to the New York City Office of
Administrative Trials and Hearings (OATH).

Definitions. The following terms shall, for the purposes of this section and as used
elsewhere in the rules, have the meanings shown herein:

FDNY summons. A form, formerly known as a notice of violation, that is used for
purposes of enforcing the Fire Code, the rules, or other law, rule or regulation enforced by
the Department, that serves to notify the respondent named therein of a violation of such
laws, rules or regulations, orders correction of same, commences a proceeding at OATH,
and sets forth information relating to such violation and proceeding.

OATH. The New York City Office of Administrative Trials and Hearings, acting pursuant
to Section 1049-a of the New York City Charter.
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(c)

Certification of Correction of Violations

(1

)

3)

4

)

(6)

(7)

All FDNY summonses, except those that charge failure to certify correction, false
certification or violation of a Commissioner's order (other than the order to certify
correction), shall include an order requiring the respondent to correct the conditions
constituting the violations, and to file a certification with the Department that the
conditions have been corrected.

The required certification shall be made on the certificate of correction form
accompanying the FDNY summons issued by the Department representative.
The certificate of correction shall be completed and signed by the respondent in
accordance with the instructions set forth thereon, and shall be notarized by a notary
public or commissioner of deeds. The respondent shall submit with the certificate
of correction all documentation necessary and appropriate to demonstrate
correction of the violations.

The signed and notarized certificate of correction shall be directed to:

Administrative Enforcement Unit
Bureau of Legal Affairs
New York City Fire Department
9 MetroTech Center
Brooklyn, NY 11201-3857

The certificate of correction must be received by the Administrative Enforcement
Unit of the Bureau of Legal Affairs no later than the close of business on the
35" calendar day from the date of offense set forth on the FDNY summons.
Both the date of offense and the date for certification of correction are indicated on
the face of the violation.

The filing of a certificate of correction in accordance with this section constitutes
an admission to the offense charged and results in a finding of liability, but
respondents cited for one (1) or more first offenses who, for each such condition,
timely correct and file a certificate of correction that is accepted by the Department,
are not required to appear for a hearing at OATH and avoid the imposition of a
penalty on such violation.

When more than one (1) violation of a law, rule or regulation is cited on the same
FDNY summons, the respondent may certify correction as to one (1) or more of
such violations. However, respondent must appear for a hearing at OATH, as set
forth on the FDNY summons, if certification of correction is not filed with and
accepted by the Department for all of the violations cited on the FDNY summons.

The Department will review all certificates of correction and determine whether to
accept them as satisfactory certification of correction. The Department will notify
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(d)

each respondent as to whether the certificate has been accepted, and, if it has not
been accepted, advise the respondent of the deficiencies in the certification and the
actions and/or proof required to correct the violations.

Acceptance of Compliance Stipulations in Adjudications

(1) If the respondent admits to the violation but requires additional time to comply
beyond the date indicated on the FDNY summons, the respondent may request a
stipulation for compliance purposes.

(2) The Department may agree to offer a stipulation to extend the time for correction,
upon such terms and conditions as the Department determines to be reasonable.
Such offer, and the finalization of any such stipulation, shall be consistent with
Chapter 3 of Title 48 of the Rules of the City of New York.

§ 109-02 Consolidation of Administrative Code Provisions for Enforcement Purposes

(a)

(b)

Scope. This section establishes violation categories for the purpose of enforcing the
provisions of the New York City Fire Code (FC) (Title 29 of the Administrative Code);
Title 15 of the Administrative Code (Fire Prevention and Control); the New York City
Construction Codes (Title 28 of the Administrative Code); the rules promulgated by the
Department and codified in Title 3 of the Rules of the City of New York (3 RCNY); and/or
other laws, rules and regulations enforced by the Department. These violation categories
will be cited by Department personnel in connection with the issuance of FDNY
summonses returnable to OATH, in lieu of citation to a particular code or rule section.

Violation Categories. The following violation categories are established for the
aforementioned enforcement purposes:

Violation Category 1: Portable Fire Extinguishers and Fire Hoses

Failure to provide and/or maintain required portable fire extinguishers, fire hoses or other
portable fire extinguishing devices, in violation of FC 303.5; 307.4; 307.5; 308.5; 308.6;
309.2; 309.3; 310.7; 315.3; 317.5; 319.6; 325.9; 603.3; 609.4; 609.6; 609.9; 901.4; 906.1;
906.2; 906.3; 2005.2; 2005.3; 2005.4; 2005.5; 2005.6; 2007.7; 2010.6; 2108.4; 2305.5;
2308.7;2310.6;2311.7;2311.8.7; 2404.4; 2404.5; 2405.5; 2406.4; 2410.1; 2808.8; 2809.5;
2903.5; 3006.3; 3104.12; 3104.13; 3206.10; 3307.3; 3315.1; 3317.3; 3408.2; 3504.2;
3605.2.3; 3703.6; 3706.6; 4006.14; 5007.9; 5306.7; 5606.8; 5609.6; 5703.2; 5704.3;
5705.4; 5706.2; 5706.4; 5706.8; 5707.8; 5806.5; and 6108.2; Administrative Code section
28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 2: Combustible Waste Containers
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Failure to provide a required container for combustible waste and/or store combustible
waste in a required container, in violation of FC 304.3; 310.6; 609.4; 2304.1; 2310.5;
2311.2; 2403.4; 2409.3; 3304.2; 3703.1; 4005.2; 4006.9; and 6504.1; and/or such other
Fire Code, Administrative Code, or rule sections as provide therefor.

Violation Category 3: Permits

Failure to obtain, renew or otherwise possess a Department permit required for any
material, operation or facility regulated by the Fire Code, in violation of FC105.6; and/or
such other Fire Code, Administrative Code, or rule sections as provide therefor.

Violation Category 4: Unlawful Quantity or Location of Regulated Material

Manufacturing, storing, handling, using, transporting, selling or possessing hazardous
materials, combustible materials, or other materials regulated by the Fire Code in an
amount in excess of the quantity authorized by Department permit and/or the quantity or
location restrictions for such materials set forth in the Fire Code or the rules, in violation
of FC 105.1; 303.7; 308.3; 308.4; 308.5; 308.6; 309.2; 313.3; 314.4; 315.5; 315.7; 317.7,
605.11; 608.9; 2106.2; 2106.3; 2310.2; 2410.1; 3206; 3207; 3208; 3306.3; 3306.4; 3306.5;
3704; 3705; 4003.3; 4003.4; 5003.1; 5003.11; 5006.6; 5106.2; 5106.3; 5106.4; 5106.5;
5704.3; 5704.4; 5705.3; 5705.5; 5804.1; 5804.2; 5811.3; 6105.3; 6109.12; 6306.3; 6504.5;
and 6504.1; and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 5: Recordkeeping

Failure to maintain and/or produce required recordkeeping, including records of
inspections, tests, servicing, fire watch, emergency preparedness drills and other operations
and maintenance, in violation of FC 105.3; 107.7; 311.5; 317.5;401.4;401.5;401.7;401.8;
412.3; 510.3; 604.3; 604.4; 606.1; 606.14; 608.12; 609.7; 609.10; 611.4; 901.6; 901.7;
901.9; 903.5; 904.6; 906.2; 907.18; 907.20; 908.5; 909.1; 909.2; 910.2; 2006.5; 2006.6;
2101.4;2105.4;2105.5; 2301.10; 2304.3; 2304.4; 2306.2; 2308.1; 2308.2; 2309.1; 2310.3;
3308.1; 3503.5; 3504.3; 3706.4; 5003.3; 5007.5; 5308.8; 5601.5; 5603.1; 5603.2; 5603.5;
5603.6; 5604.9; 5607.19; 5607.20; 5608.9; and 5704.2; and/or such other Fire Code or rule
sections as provide therefor.

Violation Category 6: Signs, Postings, Notices and Instructions

Failure to provide and/or maintain required signs, postings, notices, and/or instructions, in
violation of FC 105.3; 107.1; 107.4; 310.3; 310.4; 310.5; 316.2; 315.7; 401.2; 401.5;
401.6; 405.5; 406.2; 408.5; 410.4; 501.4; 503.2; 503.4; 504.4; 505.2; 505.4; 505.5; 509.1;
510.3; 603.1; 605.3; 606.7; 607.2; 608.11; 609.7; 703.2; 903.5; 904.3; 904.8; 904.10;
904.11; 906.6; 907.19; 912.4; 1027.8; 2003.2; 2005.7; 2006.3; 2104.2; 2105.1; 2304.1;
2304.2; 2305.4; 2308.1; 2308.8; 2309.1; 2310.5; 2310.6; 2403.2; 2407.4; 2410.6; 2507.1;
2603.3; 3007.1; 3104.6; 3205.3; 3304.1; 3305.4; 3306.2; 3309.1; 3318.1; 3503.6; 3509.3;
3509.5; 3706.5; 3706.6; 4006.12; 5003.5; 5003.6; 5003.7; 5003.11; 5004.3; 5303.2;
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5307.6; 5308.8; 5503.4; 5604.6; 5607.9; 5607.10; 5607.16; 5608.6; 5703.5; 5704.2;
5704.3; 5705.4; 5706.2; 5706.4; 5706.8; 5707.6; 5803.1; 6005.3; 6107.2; 6203.3; 6303.3;
6306.2; 6306.6; 6603.3; and 6703.3; Administrative Code sections 28-103.1 and
15-127(c)(3); and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 7: Labels and Markings

Failure to provide and/or maintain a required and/or approved label, or other marking, in
violation of FC 107.1; 112.3;309.2; 309.3; 313.5; 316.2; 315.7; 504.4; 505.1; 505.3; 505 .4;
509.1; 511.7; 512.4; 603.6; 603.9; 605.7; 609.4; 803.1; 803.2; 905.3; 906.2; 2306.7;
2308.2; 2506.1; 3007.2; 3104.2; 3303.1; 3306.2; 5003.5; 5003.7; 5103.2; 5303.2; 5503.4;
5703.5; 5704.2; 5704.3; 5705.4; 5706.4 ; and 6004.2; Administrative Code section
28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 8: Storage, Accumulation and Removal of Combustible Material
and Waste

Storage of combustible material, failure to timely remove combustible waste from the
premises, and/or allowing the accumulation of combustible waste and/or vegetation upon
a premises, in violation of FC 304.1; 304.2; 307.5; 309.3; 311.3; 311.5; 315; 317.5; 318.3;
319.3; 325.8; 606.10; 804.2; 1027.3; 1027.4; 2003.3; 2006.4; 2105.1; 2304.1; 2310.5;
2505; 2505.1; 2803.3; 2808; 3104.5; 3104.22; 3304.2; 3305.3; 3403.3; 3504.1; 3504.3;
3509.4; 3603.2; 3604.2; 3703.1; 4005.2; 4006.9; 4007.5; 5003.12; 5004.11; 5005.3;
5303.5; 5504.3; 5604.7; 5704.4; 5706.2; 5707.4; 5804.2; 5810.5; 5904.3; 6107.3; 6503.2;
and 6504.1; Administrative Code section 28-103.1; and/or such other Fire Code,
Administrative Code, or rule sections as provide therefor.

Violation Category 9: Rooftop Access and Means of Egress

Failure to provide required rooftop access to, or required means of egress from, any
premises or part thereof, free from obstructions or impediments, including unobstructed
passage across the building parapet, unobstructed landing areas, and unobstructed clear
paths, and overcrowding by reason of the presence of persons in locations that obstruct or
impede egress, and/or failure to maintain rooftop access or means of egress, in violation of
FC 315.2; 318; 501.4; 504; 512.2; 801.6; 1001.2; 1027; 2404.3; 3104.4; 3104.18; 3311.1;
3311.2;5104.3; 5303.3; 5704.3; 5706.4; 5806.3; 6109.4; and 6503.3; Administrative Code
section 28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as
provide therefor.

Violation Category 10: Overcrowding
Failure to limit the number of persons in a premises or any part thereof, in violation of

FC 107.6; 202; 403.2; and 1027.3; Administrative Code section 28-103.1; and/or such
other Fire Code, Administrative Code, or rule sections as provide therefor.

26



Violation Category 11: General Maintenance

Failure to maintain devices, equipment, systems, facilities or premises, or part thereof, in
good working order (except as otherwise provided in Violation Categories 6 and 7), in
clean condition, or in compliance with other general maintenance or housekeeping
requirements, in violation of FC 107.1; 111.1; 304.1; 309.3; 315.6; 325.8; 607.5; 609;
1027.7; 2105.1; 2203.2; 2311.2; 2406.4; 2407.4; 2408.3; 3205.4; 3305.3; 4006.11;
5003.2.6; 5308.6; and 5604.8; Administrative Code section 28-103.1; and/or such other
Fire Code, Administrative Code, or rule sections as provide therefor.

Violation Category 12: Fire Protection Systems

Failure to provide and/or maintain fire protection systems and other emergency building
systems, including sprinkler systems and other fire extinguishing systems, standpipe
systems, fire pumps, fire alarm systems, emergency alarm systems, in-building auxiliary
radio communication systems, and/or other devices, and equipment associated with such
systems, or to prevent unnecessary alarms and unwarranted alarms, in violation of
FC 309.3; 509.2; 510; 608.9; 901.1; 901.6; 901.7; 901.9; 903.5; 903.6; 904.5; 904.6;
905.12; 907.20; 908; 909.1; 909.2; 910.2; 912.6; 913.5; 914.2; 2108.2; 2108.3; 2306.8;
2308.7; 2309.3; 2310.6; 2311.8; 2404; 2405; 2406; 2407; 2703.12; 2903; 3605; 4003.5;
4007.4; 5004.9; 5104.4; 5106.3; 5307.5; 5609.6; 5704; 5706.4; and 6004; Administrative
Code section 28-103.1; and/or such other Fire Code, Administrative Code, or rule sections
as provide therefor.

Violation Category 13: Flame-Resistant Materials

Failure to provide and/or maintain flame-resistant materials, in violation of FC 306.3;
310.7; 804.4; 805; 3104.2; 3104.4; 3604.2; and 5006.11; Administrative Code section
28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 14: Fire-Rated Doors and Windows

Failure to provide, protect and/or maintain a required door or window, including fire-rated
doors, self-closing doors, access doors, or fire-rated glass, in violation of FC 315.2; 703.1;
703.2; 703.4; 704.1; 904.3; 3206.3; 3206.6; 3207.2; 3208.2; 3504.1; 4003.4; 5003.8;
5104.3; 5104.6; 5306.2; and 5705.3; Administrative Code section 28-103.1; and/or such
other Fire Code, Administrative Code, or rule sections as provide therefor.

Violation Category 15: Fire-Rated Construction
Failure to provide and/or maintain required fire-rated construction, including walls and

other partitions, in violation of FC 309.3.3; 311.2; 311.5; 315.2; 315.7; 608.9; 608.13;
703.1; 2108.3; 2703.14; 3206.3; 3304.8; 3504.1; 3704; 4003.4; 4007.4; 5003.8; 5006.6;
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and 5306.2; Administrative Code section 28-103.1; and/or such other Fire Code,
Administrative Code, or rule sections as provide therefor.

Violation Category 16: Ventilation

Failure to provide and/or maintain required and/or approved natural or mechanical
ventilation, including required devices, equipment or systems, in violation of FC 309.2;
309.3; 310.7; 608.9; 609; 904.3; 2104.2; 2105.2; 2105.3; 2108.3; 2311.4; 2311.8; 2404.2;
2404.3; 2404.4; 2404.5; 2405.3; 2405.4; 2406.3; 2407.3; 2409.2; 2410.5; 2703.14; 2905.5;
3003.1; 3305.2; 4003.4; 4003.7; 5004.3; 5306.2; 5307.5; 5308.5; 5309.2; 5704; 5705;
5706; 5806.3; and 6103.2; Administrative Code section 28-103.1; and/or such other Fire
Code, Administrative Code, or rule sections as provide therefor.

Violation Category 17: Certificates of Fitness and Certificates of Qualification

Failure to obtain and/or produce a certificate of fitness and/or certificate of qualification
for the supervision and/or operation of materials, operations and/or facilities, in violation
of FC 303.4; 306.2; 307.6; 310.7; 313.5; 317.3; 325.6; 401.3; 401.4; 401.5; 403.1; 404.3;
405.3; 405.4; 406.2; 407.2; 407.3; 408.3; 410.3; 410.4; 413.3; 414.2; 414.3; 415.1; 510.2;
511.2; 601.4; 603.1; 604.5; 606.1; 606.6; 608.7; 608.10; 608.13; 609.3; 609.5; 609.6;
801.7; 901.6; 901.7; 903.5; 904.5; 905.1; 906.2; 907.20; 908.5; 914.3; 2010.6; 2101.4;
2301.7; 2301.8; 2308.1; 2309.1; 2311.1; 2401.4; 2601.4; 3104.20; 3303.6; 3304.5; 3306.2;
3308.1; 3318.1; 3503.4; 3504.2; 3510.4; 3706.4; 3706.8; 4001.6; 5006.4; 5007.7; 5101.3;
5301.4; 5307.4; 5401.4; 5501.4; 5601.3; 5601.5; 5604.3; 5606.8; 5608.5; 5608.6; 5608.8;
5608.9; 5609.4; 5701.6; 5706.2; 5706.4; 5801.4; 5810.3; 5901.4; 6001.5; 6005.3; 6101.5;
6109.15;6201.5;6301.4;6401.5; 6501.5; 6601.5; and 6701.5; Administrative Code section
28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 18: Certificates of Approval, Certificates of License and Company
Certificates

Failure to obtain and/or produce a certificate of approval, certificate of license or company
certificate, in violation of FC 104.7; 112; 608.5; 609.3; 609.5; 801.8; 901.4; 901.6; 906.2;
907.3; 1025.5; 2301.9; 2401.5; 2601.4; 3501.7; 4004.5; 5601.3.3; 5601.5; 5608.2; 5608.8;
5609.4; 5701.8; and 5807.3; and/or such other Fire Code, Administrative Code, or rule
sections as provide therefor.

Violation Category 19: Affidavits, Design and Installation Documents and Other
Documentation

Failure to prepare, produce, file with the Department and/or submit for Department
approval affidavits, applications, certifications, design and installation documents and/or
other required documentation, in violation of FC 105.2; 105.3; 105.4; 401.4; 401.5; 407 .4;
504.4; 801.7; 904.6; 907.3; 907.4; 2301.3; 2301.5; 2309.8; 5003.4; 5603.2; 5607.4;
5607.22;5703.3;5703.6;5704.2; 5704.3; 5706.4; and 5810.4; Administrative Code section
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28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 20: Inspection and Testing

Failure to conduct a required initial or periodic inspection or test of any device, equipment,
system, facility or premises, in violation of FC 105.4; 507.4; 507.5; 510.2; 604.4; 606.6;
609.5; 609.6; 703.4; 901.6; 903.5; 903.6; 904.1; 904.4; 904.5; 904.11; 905.12; 906.2;
907.17; 907.20; 908.5; 909.1; 910.2; 912.6; 913.5; 1027.9; 2006.19; 2007.6; 2105.4;
2306.9; 4001.4; 5003.2.9; 5703.6; 5704.2; 5706.4; and 5807.4; Administrative Code
section 28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as
provide therefor.

Violation Category 21: Portable Containers

Failure to provide or use a required container, in violation of FC 309.2; 2304.1; 2310.3;
4005.1; 5303.1; 5503.1; 5704.3; 5705.2; 5706.2; and 6303.1; and/or such other Fire Code,
Administrative Code, or rule sections as provide therefor.

Violation Category 22: Stationary Tanks

Failure to provide a required stationary tank storage system, including aboveground or
underground flammable or combustible liquid storage tank systems, and devices and
equipment associated with such systems, in violation of FC 610.2; 2107.3; 2306.2; 2311.2;
2909.2; 4005.1; and 5704; Administrative Code section 28-103.1; and/or such other Fire
Code, Administrative Code, or rule sections as provide therefor.

Violation Category 23: Storage Facilities

Failure to provide a required storage facility, including storage cabinets, enclosures, rooms
or vaults, in violation of FC 309.3; 315.7; 608.9; 609.4; 3306.3; 3306.4; 3704; 4001.1;
4003.4; 4005.3; 5003.8; 5006.8; 5303.5; 5404; 5704.3; 5804; 5808; 5904; 6003; 6005.3;
6109; 6204; 6304; 6404; 6504; 6604; and 6704; and/or such other Fire Code,
Administrative Code, or rule sections as provide therefor.

Violation Category 24: Storage of Hazardous Materials and Commodities

Failure to provide required racks and shelf storage, and/or failure to store hazardous
materials, commodities or other goods in an approved manner, in violation of FC 3207,
3208; 4005.3; and 5704.3; and/or such other Fire Code, Administrative Code, or rule
sections as provide therefor.

Violation Category 25: Electrical Hazards

Failure to provide and/or maintain required electrical devices and/or equipment (except as
otherwise provided in Violation Category 27 for electrical lighting hazards), and/or allow
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electrical hazards to exist, in any facility or premises, in violation of FC 309.3; 603.1;
604.1; 605; 606.15; 804.3; 904.3; 2006.3; 2006.5; 2104.2; 2301.5; 2304.1; 2308.1; 2308.8;
2309.2;2311.3;2311.8.8;2403.2;2404.4; 2404.5; 2405.7; 2406.4; 2410.3; 2504.2; 2603.2;
2904; 2905.6; 3304.7; 3506; 4001.4; 4003.4; 4003.8; 4004.3; 5003.8; 5004.7; 5005.1;
5303.6; 5308.5; 5503.6; 5604.6; 5703.1; 5705.3; 5706.5; 5706.8; 5804.2; 6004.2; 6109.14;
6204.1; and 6204.2; and/or such other Fire Code, Administrative Code, or rule sections as
provide therefor.

Violation Category 26: Heating and Refrigerating Equipment and Systems

Failure to provide and/or maintain required heating and/or refrigerating systems and/or
devices and equipment associated with such equipment or systems, in violation of
FC 313.6; 315.2; 603.5; 605.10; 606.5; 606.8; 606.9; 606.11; 606.12; 908.1; 2104.2;
2203.1;2301.6; 2310.2; 2403.2; 2404.3; 2504.5; 2905.6; 3104.15; 3303.5; 4004.5; 5303.5;
5604.6; 5705.3; 5706.4; and 6504.4; Administrative Code section 28-103.1; and/or such
other Fire Code, Administrative Code, or rule sections as provide therefor.

Violation Category 27: Electrical Lighting Hazards

Failure to provide and/or maintain required lighting devices or equipment and/or protection
therefor, in violation of FC 605.2; 605.9; 605.11; 804.3; 904.3; 2404.3; 2404 .4; 2504 .4,
3104.9; 3304.7; 4003.8; 5005.1; 5503.10; and 6503.4; Administrative Code section
28-103.1; and/or such other Fire Code, Administrative Code, or rule sections as provide
therefor.

Violation Category 28: Open Fires, Open Flames and Sparks

Causing or allowing an open fire, open flame or sparking device or equipment to be built,
kindled, lit, maintained, operated or used, and/or failure to provide protection therefor, in
violation of FC 307; 308; 309.2; 309.6; 317.2; 317.5.2; 804.3; 2004.6; 2006.10; 2006.14.1;
2203.1;2304.1; 2308.1; 2310.5; 2403.2; 2408.3.8; 2506.2; 2603.2; 2903.6; 2905.6; 3304.3;
3404.1; 3504; 3505.5; 3603.3; 3604.3; 3704.6; 4006.12.2; 5003.7; 5601.3.5; 5604.7.2;
5609.8; 5704.2.4; 5704.2.7.6; 5706.2.1; and 6306.3.2; and/or such other Fire Code,
Administrative Code, or rule sections as provide therefor.

Violation Category 29: Designated Handling and Use Rooms or Areas

Failure to provide a required room or area for handling and/or use of materials, operations
or other activity regulated by the Fire Code, in violation of FC 309.2; 309.3; 310.2; 608.9.4;
2404.2; 2404.5; 3501.3; 4003.4; 4005.2; 4005.3; 4007.4; 5005; 5405.1; 5705.3; 5805.1;
5808; 5905.1; 6003; 6205.1; 6305.1; 6405.1; 6504.1; 6605.1; and 6705.1; and/or such other

Fire Code, Administrative Code, or rule sections as provide therefor.

Violation Category 30: Emergency Planning and Preparedness
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Failure to comply with emergency planning and preparedness requirements (except as
otherwise provided in Violation Categories 5, 6 and 17), in violation of FC Chapter 4,
including 401.3.6.1 (incorporating by reference former FC 404); and/or such other Fire
Code, Administrative Code, or rule sections as provide therefor.

§ 109-03 Penalty Schedule for FDNY Summonses

(a)

(b)

Scope. This section establishes a penalty schedule for violations of the laws, rules and
regulations enforced by the Department, cited by Department personnel in FDNY
Summonses returnable to OATH for adjudication. This penalty schedule is not applicable
to violations returnable to, or adjudicated by, any other forum.

Penalty Schedule. The penalty schedule, annexed hereto as Appendix A, sets forth six (6)
types of penalties, three for first violations and three for second and subsequent violations.

(D

)

€)

(4)

)

First violation penalty. This penalty will be applied to the first violation committed
by the respondent, provided that the respondent appears at OATH in response to the
violation. Violations for which the respondent timely certifies correction (in the
manner and by the date specified on the FDNY Summons, in accordance with
Administrative Code § 15-230 and R109-01) and the Department accepts proof of
correction, do not require an appearance by either party and are not subject to civil
penalty.

First violation mitigated penalty. This reduced penalty will be applied to a first
violation, provided that the respondent appears at O4TH in response to the violation
and establishes that the violating condition has been corrected on or before the
hearing date set forth on the FDNY Summons.

First violation maximum penalty. This is the maximum penalty provided by law for
a first violation. It will be imposed when the respondent defaults on the violation
or otherwise fails to appear or respond to a violation.

Second/subsequent violation penalty. This penalty will be applied to the second and
each subsequent violation committed by the same respondent, for the same
provision of law, rule, regulation or Violation Category within 18 months of the
first violation, as set forth in Administrative Code § 15-229(a), provided that the
respondent appears at OATH in response to the violation. All second and
subsequent violations require an appearance and are subject to penalty. Special
provisions apply to FDNY Summons for unnecessary and unwarranted alarms, as
set forth in R907-01.

Second/subsequent violation mitigated penalty. This reduced penalty will be
applied to a second and each subsequent violation, provided that the respondent
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(6)

(7

appears at OATH in response to the violation and establishes that the violating
condition has been corrected prior to the hearing.

Second/subsequent violation maximum penalty. This is the maximum penalty
provided by law for a second and each subsequent violation. It will be imposed
when the respondent defaults on the violation or otherwise fails to appear or
respond to a second or subsequent violation.

Penalties for Administrative Code violations. The penalty schedule also sets forth

penalties for violations of Administrative Code §§ 15-220.1 and 231 and
FC 3304.1. There is no mitigated penalty for such violations.
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APPENDIX A TO 3 RCNY 109-03

FDNY SUMMONS PENALTY TABLE

. . Second/ Second/
S . First First Second/
Violation First s s e Subsequent Subsequent
o . OATH C . Violation Violation Subsequent c . L.
Category Description c . Violation o . C e Violation Violation
(3 RCNY of Violation Violation | iy | Mitigated | Maximum | - Violation | ypio0 0 | Maximum
Code Penalty Penalty Penalty
109-02) ®) ) ) ) Penalty Penalty
® (&)
vCi1i Portable Fire BF01 600 300 1000 1500 750 5000
Extinguishers and
Fire Hoses
vVC2 Combustible Waste BF02 500 250 1000 1500 750 5000
Containers
VC3 Permits BF03 700 350 1000 1750 875 5000
VC 4 Unlawful Quantity or BF04 600 300 1000 1500 750 5000
Location of
Regulated Material
VCS5 Recordkeeping BF05 700 350 1000 1750 900 5000
VC 6 Signs, Postings, BF06 600 300 1000 1500 750 5000
Notices and
Instructions
vVC7 Labels and Markings BF07 600 300 1000 1500 750 5000
VC 8 Storage, Accumulation BFO08 700 350 1000 1750 900 5000
and Removal of
Combustible Material
and Waste
vVC9 Rooftop Access and BF09 950 475 1000 2375 1185 5000
Means of Egress
VC10 Overcrowding BF10 950 475 1000 2375 1185 5000
VC11 General Maintenance BF11 750 375 1000 1875 935 5000
VC 12 Fire Protection Systems BF12 950 475 1000 2375 1200 5000
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. . Second/ Second/
S . First First Second/
Violation First s s 1 Subsequent Subsequent
o . OATH C . Violation Violation Subsequent C . L.
Category Description c . Violation o . C e Violation Violation
(3 RCNY of Violation Violation Penalty Mitigated Maximum Violation Mitigated Maximum
Code Penalty Penalty Penalty
109-02) ®) ) ) ) Penalty Penalty
® ®
VC-12 Fire Protection Systems BF-35 750 375 1000 1875 935 5000
— Failure to Prevent
Unnecessary/
Unwarranted Alarms
vVC13 Flame-Resistant BF13 900 450 1000 2250 1125 5000
Materials
VC 14 Fire-Rated Doors and BF14 900 450 1000 2250 1125 5000
Windows
VC 15 Fire-Rated BF15 900 450 1000 2250 1125 5000
Construction
VC 16 Ventilation BF16 900 450 1000 2250 1125 5000
vC17 Certificates of Fitness BF17 750 375 1000 1875 935 5000
and Certificates of
Qualification
VC18 Certificates of BF18 750 375 1000 1875 935 5000
Approval, Certificates
of License and
Company Certificates
vC19 Affidavits, BF19 575 300 1000 1500 750 5000
Design and Installation
Documents and Other
Documentation
VC 20 Inspection and Testing BF20 600 300 1000 1500 750 5000
VC21 Portable Containers BF21 600 300 1000 1500 750 5000
VC22 Stationary Tanks BF22 750 375 1000 1875 935 5000
VC 23 Storage Facilities BF23 500 250 1000 1500 750 5000
VC 24 Storage of Hazardous BF24 500 250 1000 1500 750 5000

Materials and
Commodities
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. . Second/ Second/
S . First First Second/
Violation First s . s e Subsequent | Subsequent
o . OATH C . Violation Violation Subsequent C . A
Category Description c . Violation o . C e Violation Violation
s Violation Mitigated Maximum Violation o .
(3 RCNY of Violation Penalty Mitigated Maximum
Code Penalty Penalty Penalty
109-02) ) ) ) ) Penalty Penalty
® ®
VC 25 Electrical Hazards BF25 900 450 1000 2250 1125 5000
VC 26 Heating and BF26 750 375 1000 1875 935 5000
Refrigerating
Equipment and
Systems
vC27 Electrical Lighting BF27 750 375 1000 1875 935 5000
Hazards
VC 28 Open Fires, Open BF28 900 450 1000 2250 1125 5000
Flames and Sparks
vC29 Designated BF29 600 300 1000 1500 750 5000
Handling and Use
Rooms or Areas
vVC 30 Emergency Planning BF30 950 475 1000 2250 1200 5000
and Preparedness
Admin False Certification BF32 2500 None 5000 4500 None 5000
Code
§ 15-220.1
Admin Failure to Comply with BF31 1250 None 5000 3500 None 5000
Code Commissioner’s Order
§ 15-231 to Correct and Certify
FC Smoking on BF33 1000 None 1000 2400 None 2400
3304.1 Construction Site
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§ 110-111 Reserved

§ 112-01 Certificates of Approval

(a)

(b)

(©)

Scope. This section sets forth standards, requirements and procedures for the issuance of
certificates of approval for articles, equipment and devices required by the Fire Code to be
of a type for which such certificate has been issued.

General Provisions

(1) Certificate of approval required. A certificate of approval is required for the articles,
equipment and devices set forth in FC 112.1, ventilated metal lockers used for the storage of
liquefied petroleum gases, and such other articles, equipment and devices that are required to
be of a type for which a certificate of approval must be issued.

(2) Revocation of New York City Board of Standards and Appeal Approvals. Articles,
equipment and devices regulated by the Fire Code as to which there was a New
York City Board of Standards and Appeals approval in effect on July 1, 2008, may
continue to be installed and used, provided that such article, equipment or device is
installed and used in compliance with the Fire Code and the rules, except as
follows:

(A)  Flameproofing chemicals. Approvals for all flameproofing chemicals given
by the New York City Board of Standards and Appeals were revoked on
January 1, 2001.

(B)  Fire escape window gates. Approvals of all bars, grilles, grates or similar
devices designed to be placed over openings onto fire escapes that were
given by the New York City Board of Standards and Appeals are revoked
as of the effective date of this section, except that pre-existing installations
may continue to be used in compliance with the requirements of R102-01
and the operational and maintenance requirements of R1025-01.

General Application Requirements. Applicants for a certificate of approval shall submit all
information and documentation necessary or appropriate to establish their eligibility for
issuance of such certificate in accordance with FC 112 and this section.

(1) Application forms and information. Information relating to certificates of approval
and application procedures, including application forms, may be obtained from the
Department’s web site, www.nyc.gov/fdny, and from the Technology Management
Unit of the Bureau of Fire Prevention, Fire Department Headquarters, 9 MetroTech
Center, 1st Floor, Brooklyn, NY 11201-3857.
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2)

)

(4)

)

(6)

Submission. Applications for certificates of approval shall be made by a principal
or officer of the manufacturer of the article, equipment or device for which such
certificate is sought, or other person or company authorized to represent the
manufacturer. Original and renewal applications may be filed with the Department
in person or by mail, together with the non-refundable application fee.

Abandoned applications. An application for a certificate of approval shall be
deemed to have been abandoned six (6) months after the date of filing, unless such
application has been diligently prosecuted or a certificate of approval has been
issued. The Department may, in its discretion, grant one (1) or more extensions of
time for additional periods not exceeding 90 days each, if there is good cause.

Original applications. Applications for certificates of approval shall include the
following information and documentation, and such other information and
documentation as the Department may require:

(A)  the corporate and trade names of the manufacturer of the article, equipment
and device, its principal address and any New York City address, and
contact information;

(B) the name and contact information of the manufacturer’s authorized
representative, if any;

(C)  adetailed description of the design and the intended installation and/or use
of the article, equipment or device; and

(D)  the report of an approved testing laboratory approving the listing of the
article, equipment or device, if such /isting is required.

Examination, demonstration and testing. The Department will notify the applicant
if examination, demonstration or further testing of the article, equipment or device
will be required.

Renewal applications. An application for renewal of a certificate of approval shall
disclose any changes in the design or intended installation and/or use of the article,
equipment or device, and the following information and documentation:

(A)  Evidence demonstrating that the article, equipment or device complies with
the requirements of all applicable Fire Code and rule provisions enacted or
adopted after the date of approval of the original application or prior
renewal.

(B)  Where required as a condition of approval, evidence that the article,
equipment or device has a current /isting.
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(7) Conditions of approval. An original or renewal application will not be granted and
a certificate of approval will not be issued unless the applicant acknowledges and
accepts the conditions of approval. Such acknowledgement and acceptance shall be
in the form of an affidavit or other form prescribed by the Department.

(8) Appeals. Any applicant aggrieved by a determination rendered upon an application
for a certificate of approval may appeal such determination in accordance with the
provisions of R104-01.

(d) Special Application Requirements. In addition to the general application requirements set
forth in R112-01(c), applications for the following certificates of approval shall include
the following information and documentation:

(1) Flame-retardant chemicals and treatments. Applications for a certificate of
approval for flame-retardant chemicals and treatments shall include the following
information and documentation:

(A)  acopy of the Material Safety Data Sheet for the flame-retardant chemical;

(B) a report approving the listing of the flame-resistance chemicals and
treatments that certifies that such chemicals and treatments have passed
either Test 1 or Test 2 of NFPA 701. Such report shall indicate the flame-
retardant chemicals tested, the manner in which they were applied, the
materials to which they were applied, and such other information or
documentation as the Department may require to demonstrate the flame-
resistance imparted by such chemicals and treatments; and

(C) an affidavit, executed by a principal or officer of the applicant, setting forth
the following information:

(1) the chemical’s trade name;

2) the types of material that may be satisfactorily treated with the
chemical,

3 the required or recommended manner in which such chemical shall
be applied;

(4) the period of time that the flame-resistant chemical will impart flame
resistance to the material; and

) a certification as to the effect, if any, that normal handling of the

decoration (including washing, dry cleaning, ironing and sewing),
will have on the effectiveness of the flame-resistant material.
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(e)

(2) Fire escapes and emergency escape and rescue openings window gates.
Applications for a certificate of approval for a window gate for a fire escape or
emergency escape and rescue opening, or similar device, shall demonstrate to the
satisfaction of the Department that such device complies the requirements of
R1025-01.

Revocation. A4 certificate of approval shall be automatically revoked upon the happening
of any of the following events:

(1) the article, equipment or device cannot be installed or used in compliance with the
Fire Code or the rules;

(2) change of ownership or corporate name;
3) change in manufacturing process;

(4) change of product name;

(5) change of product model number;

(6) change in design;

(7) change in testing laboratory listing (including amendment or approval conditions,
or revocation); or

(8) noncompliance with any of the original conditions of acceptance as specified in the
certificate of approval.

§ 113-01 Certificates of Fitness and Certificates of Qualification

(a)

(b)

Scope. This section sets forth general standards, requirements and procedures for issuance
of certificates of fitness and certificates of qualification.

General Provisions

(1) Minimum qualifications and general requirements. Applicants for certificates of
fitness and certificates of qualification shall meet the minimum qualifications and
comply with the general requirements set forth in FC 113 and this section. Holders
of certificates of fitness and certificates of qualification shall maintain all
qualifications and comply with all requirements throughout the term of the
certificate.

(A)  Applicants for certificates of fitness for FLS director shall additionally
comply with the requirements set forth in R113-02.
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(©)

(B)  Applicants for certificates of fitness to inspect and clean commercial
cooking exhaust systems shall additionally comply with the requirements
set forth in R113-08.

(C)  Applicants for certificates of fitness for construction site fire safety manager
shall additionally comply with the requirements set forth in R113-11.

(2) Change of address or work location. All applicants and certificate holders are
required to promptly notify the Department of any change in the applicant's or
certificate holder's residence address, any change in work location when such
location is required for and/or indicated on such certificate, and such other
information as the Department may require.

General Application Requirements. Applicants for a certificate of fitness or certificate of
qualification shall submit all information and documentation necessary or appropriate to
establish their eligibility for issuance of such a certificate in accordance with FC 113, the
rules and the applicable notice of examination.

(1) Application forms and information. Information relating to certificate requirements
and application and examination procedures, including application forms, notices
of examination, examination study materials, and a list of accredited training
courses for certificates for which completion of a Department—accredited training
course is a qualification, may be obtained from the Department’s web site,
www.nyc.gov/fdny, and from the Licensing Unit of the Bureau of Fire Prevention,
Fire Department Headquarters, 9 MetroTech Center, 1st Floor, Brooklyn, NY
11201-3857.

(2) Submission. Original applications for certificates shall be filed in person with the
Licensing Unit of the Bureau of Fire Prevention. Renewal certificate applications
may be filed in person or by mail, except as may be otherwise specified by the
Department.

3) Incomplete applications. The Department reserves the right not to accept for filing
any application that is incomplete or otherwise deficient, including any application
that is submitted without the required supporting documentation or application fee.
The Department will provide the applicant notice of any application that is not
accepted, and, except for applications determined to be fraudulent, shall afford the
applicant a reasonable time to correct or supplement such application. Original
applications not corrected or supplemented within 30 days of the applicant’s being
notified will be deemed abandoned.

(4) Examinations. Except as otherwise provided in this section, applicants for an

original certificate must obtain a passing score on the applicable examination
administered by the Department.
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)

(6)

(7

(8)

Identification. Applicants for an original certificate shall provide two (2) pieces of
picture identification satisfactory to the Department, such as a driver's license,
passport or employee identification card. The Department reserves the right to
require additional identification.

Photographs. All applicants for an original certificate will be photographed by the
Department for identification purposes. The Department may require a certificate
holder filing for renewal of his or her certificate to report to the Department to be
photographed. Failure to comply with such a notice constitutes grounds for non-
renewal of the certificate. In lieu of, or in addition to, such photographs, the
Department may require submission of two (2) passport-size photographs in
connection with an original or renewal certificate application.

Fees. Application fees relating to certificates of fitness and certificates of
qualification, including any written examination and practical examination, shall
be as set forth in FC Appendix A or the rules. Except as otherwise authorized by
the Department, fees shall be paid in cash, check or money order payable to the
“New York City Fire Department.”

(A)  Written examination fees shall be paid at the time of submission of the
application. Such fees are non-refundable.

(B)  Applicants for a practical examination will be notified of the date by which
the applicable examination fee must be paid. Such examination fees are
non-refundable, except when applicants give proper and timely notice of
cancellation in accordance with the procedures set forth in the Department‘s
notice of examination or other applicable notice.

Applicants delinquent on child support payments. In accordance with the United
States Social Security Act, 42 USC § 666(a)(13), and New York State General
Obligations Law § 3-503, applications for original or renewal certificates will be
reviewed for compliance with child support obligations and will be denied when
required by such laws when the applicant has been identified by the Office of Child
Support Enforcement of the New York City Human Resources Administration
(or any successor agency) as delinquent on child support payments. Applicants for
certificates will be required to disclose their social security numbers on their
applications for purposes of such review.

(d) Examinations

(1)

All written examinations, and the practical (computer simulator) examination for
certificates of qualification, will be administered by the Licensing Unit of the
Bureau of Fire Prevention at Fire Department Headquarters, except as may be
otherwise specified by the Department in the notice of examination or other
appropriate notice. Practical (on-site) examinations for fire safety director and fire
safety/EAP director will be administered by such personnel and at such locations
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(e)

2
3)

4
)

(6)

(7

as may be specified by the Department in the notice of examination or other
appropriate notice.

All examinations will be conducted in the English language.

The subject matter of an examination, and, for any numerically-graded certificate
examination, the passing grade, shall be as set forth on the Department’s notice of
examination. The passing grade shall be set at 70% unless otherwise specified in
such notice of examination.

An applicant will be provided written notice of his or her examination grade.

An applicant who fails to obtain a passing grade on a written, practical, or practical
(on-site) examination may re-take the examination, subject to the availability of
Department resources and appointments. The required fee must be paid by the
applicant each time he or she is administered an examination. An applicant for a
certificate of fitness that requires successful completion of a Department-accredited
training course may be given two (2) opportunities to pass each written and
practical examination for the certificate. An applicant who fails to obtain a passing
grade after the second examination will be required to re-take and successfully
complete the training course in its entirety and re-apply for the certificate of fitness.

In lieu of a written examination for a certificate of fitness, the Department, in its
discretion, may accept educational credentials or professional licenses or
certifications that demonstrate the applicant's knowledge of, or proficiency in, the
subject matter for which the certificate is required.

In addition to any required written examination, applicants for certificates of fitness
relating to the storage, handling or use of explosives in connection with blasting
operations may be required to pass an oral examination administered by the
Explosives Unit of the Bureau of Fire Prevention as set forth in the applicable
notice of examination.

Certificates of Fitness Application Requirements

(1

Original Applications. In addition to general application requirements set forth in
R113-01(c), applicants for a certificate of fitness shall submit the following proof
of qualifications and fitness and such other information and documentation as the
Department may require. The Department will not accept such proof if its validity
cannot be satisfactorily verified.

(A) A driver's license, passport, birth certificate or other proof satisfactory to

the Department that the applicant meets the minimum age requirements set
forth in FC 113.4.
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2)

(B)

©)

Except as otherwise provided in this section, a letter of recommendation
satisfactory to the Department, from the applicant’s employer, previous
employer, prospective employer, trade school or trade union. Such letter
shall be on the letterhead of such employer, trade school or trade union; be
signed by the employer, or an officer of the trade school or trade union
(and indicate such officer's title); and contain the following information:

(1) the full name of the applicant and any other name under which the
applicant may be known;

(2) the length of time the applicant has been known to the employer,
trade school or trade union, the nature of the applicant's employment
or training, and the length of time such employment or training was
pursued and whether it was satisfactorily completed;

3 the address of the building wherein the applicant will be employed,
if applicable;

€)) information attesting to the good character, habits and relevant or
required work experience or training of the applicant; and

) information indicating that the applicant's physical condition will
permit the applicant to perform the duties associated with the
certificate for which application is being made.

Applicants for certificates of fitness who are self-employed shall submit, in
lieu of letter of recommendation from a previous or prospective employer,

a notarized written statement containing the information required by
R113-01(e)(1)(B).

Special application requirements

(A)

(B)

Applicants for certificates of fitness for blasting operations and special
effects shall submit proof of not less than two years' satisfactory experience
in handling the type of explosives or special effects for which a certificate
of fitness is sought. Such proof shall include notarized letters from two (2)
holders of a certificate of fitness for blasting operations, or from two (2)
holders of a certificate of fitness for special effects, respectively, attesting
to the applicant's character, habits and relevant work experience.

Applicants for a certificate of fitness for fireworks display shall have
attended a class conducted by a company holding a fireworks contractor
certificate and shall submit notarized letters from two (2) holders of a
certificate of fitness for fireworks displays attesting to the applicant's
character, habits and relevant work experience.
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Applicants for a certificate of fitness for supervision of a standpipe system
and/or sprinkler system shall obtain from their employer and submit as part
of their application a sketch or plan of the standpipe and/or sprinkler
systems that the applicant would be responsible for supervising.

) Certificate of Qualification Application Requirements

(1

Original applications. In addition to general application requirements set forth in
R113-01(c), applicants for an original certificate of qualification shall submit the
following proof of qualifications and fitness and such other information and
documentation as the Department may require:

(A)

(B)

©)

(D)

A driver's license, passport, birth certificate or other proof satisfactory to
the Department that the applicant satisfies the minimum age requirements
set forth in FC 113 .4;

A high school diploma, or its educational equivalent, approved by a state’s
Department of Education, or an approved accrediting organization;

A Universal Technician Certification issued by the United States
Environmental Protection Agency pursuant to Subpart F of Part 82 of
Title 40 of the Code of Federal Regulations; and

Proof of the following experience and/or qualifications in refrigerating
systems or related technology:

(1) at least one (1) year of practical experience in the preceding three
(3) years working in a building or plant with refrigerating or air
conditioning equipment that, at a minimum, has an individual
system containing over 50 pounds of refrigerant, or a prime mover
or compressor of more than 50 horsepower, or an aggregate of
individual systems of more than 15 horsepower each with a total of
more than 100 horsepower; or

2) at least one (1) year of practical experience in the preceding three
(3) years engaged in the servicing and repair of refrigerating or air
conditioning equipment rated at five (5) horsepower or more, or
containing 20 pounds or more of refrigerant; or

3 a combination of practical experience as set forth in
R113-01(f)(1)(D)(/) and (2) that is satisfactory to the Department;

or

4 a current high pressure boiler operating engineer license issued by
the Department of Buildings; or
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)

3)

) a current marine engineer certificate issued by the United States
Coast Guard; or

(6) a current Professional Engineer's license issued in the United States;
or

(7) have satisfactorily completed a training course accredited by the
Department in refrigerating systems and related technology, of at
least 200 hours duration, at least 25 hours of which shall have
involved practical skills exercises/hands-on demonstrations.

Renewal applications. On or after January 1, 2016, the holder of a certificate of
qualification who has not successfully completed a course that addressed issues of
building operation, maintenance and recordkeeping, as set forth in
R113-07(c)(2)(V), shall, at the time of the next renewal of such certificate, present
evidence of the successful completion of such a course. Such course shall be
conducted by an institution or program accredited by the Department pursuant to
R113-04 and 113-12. Applicants that can demonstrate that they have successfully
completed a continuing education course in building operations, maintenance and
recordkeeping in connection with the renewal of their certificate of fitness for fire
safety director, as set forth in R113-02(c)(7), shall be deemed to have satisfied this
requirement.

Registration of work locations

(A)  Certificate of qualification applicants or holders must register each work
location at which they will be performing the duties of a refrigerating
system operating engineer.

(B) A certificate of qualification does not authorize the holder to perform such
duties at any location other than work locations registered with the
Department. A certificate of qualification holder shall not perform any
duties requiring such certificate until such time a work location has been
registered in accordance with this section. A certificate of qualification that
does not have a work location registered with the Department shall be
deemed "Not in Use" (inactive) and not valid to perform the duties of a
refrigerating system operating engineer.

(C)  Toregister a work location, a certificate of qualification applicant or holder
shall submit a letter from the employer for whom he or she will be
performing the duties of a certificate of qualification holder. Such letter
shall be on business letterhead, and signed by an appropriate officer of the
employer, and provide the following information and documentation:

(1) full name of the applicant;
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(2

(D)

(E)

(2)  premises address, building designation and location of system to be
supervised by the certificate holder (for example: 500 East 150th
Street, B building, basement, east wing, Room B101);

3 name of the manufacturer of the refrigerating system;

4 type and number of pounds of refrigerant in the system;

) horsepower rating of the refrigerating system;

(6) date of installation of the refrigerating system; and

(7) a copy of the Department permit for such refrigerating system.

Certificate of qualification applicants or holders seeking to register more
than one (1) work location shall present a letter from the employer for each
work location. In addition to the information and documentation set forth
above, such letter shall indicate the days and specific hours worked, and
specify whether or not the certificate holder would be providing personal
or general supervision of the equipment in accordance with the
requirements of FC 606.1.1. A certificate of qualification shall not be
registered for more than one (1) work location for the same day and time
if personal supervision is required at more than one (1) such location.

Certificate of qualification holders seeking to change a registered work
location shall register such work location in accordance with the procedures
set forth in this section.

Misconduct. In addition to any other penalties provided by law, misconduct on the part of
an applicant or holder of a certificate of fitness or certificate of qualification shall be
grounds for denial, non-renewal, suspension or revocation of a certificate, and denial of
an application for a certificate or the opportunity to take a certificate examination.
Such misconduct includes, but is not limited to:

(1)
2)

the failure of a certificate holder to properly discharge his or her duties;

any false and fraudulent conduct in connection with an application for a certificate
or the duties of a certificate holder, including:

(A)

(B)

©

any false or fraudulent statement or submission;

any unauthorized alteration or use of a certificate or possession of any
fraudulent certificate;

cheating on an examination; and
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(D)  impersonating another or allowing oneself to be impersonated;

3) the failure to promptly notify the Department of any change in the applicant's or
certificate holder's residence address, work location, or any other notifications
required pursuant to R113-01(b)(2);

(4) any other unlawful or unsafe conduct that bears on the integrity or reliability of an
applicant or certificate holder; and

(5) compromising the integrity or confidentiality of a Department examination.

§ 113-02 Fire and Life Safety Director Certificate of Fitness

(a)

(b)

(©)

Scope. This section sets forth standards, requirements and procedures for issuance of a
certificate of fitness to perform the duties of an FLS director, including the process by
which holders of a certificate of fitness for fire safety director or fire safety/EAP director
may obtain a certificate of fitness for FLS director.

General Provisions. Applicants for FLS director certificates of fitness shall meet the
minimum qualifications and comply with the general requirements for a certificate of
fitness set forth in FC 113 and R113-01.

Qualifications. In addition to the qualifications set forth in FC 113 and R113-01, and except
as otherwise provided in R113-02(f), applicants for an FLS director certificate of fitness
shall possess and demonstrate to the satisfaction of the Department the following
qualifications:

(1) At least three (3) years’ full-time work experience in one or more of the following
fields (in any combination thereof), OR 18 months’ full-time work experience in
one or more of the following fields (in any combination thereof) that includes at
least six (6) months of continuous employment at one work location:

(A) firefighting or other public safety emergency response employment;

(B) any fire safety-related employment, including code enforcement, fire safety
inspection, fire prevention or emergency preparedness;

(C)  thedesign, installation, operation or maintenance of building fire protection,
electrical, plumbing, heating, ventilation, or air conditioning systems, or

other building system regulated by the construction codes; or

(D)  equivalent experience acceptable to the Department;
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2)

3)

4

Successful completion of an FLS director training course accredited by the
Department pursuant to R113-04 and R113-05;

Receipt of a passing grade on each of the Department’s written examinations for
an FLS director certificate of fitness, which tests the applicant’s knowledge of
matters having a bearing on the duties of an FLS director. The Department will
issue a certificate of completion to each applicant who meets the requirements set
forth in R113-01(c)(1) and (c)(2) and receives a passing grade on the written
examinations. Such certificate of completion shall be included in the practical (on-
site) examination application;

Receipt of a passing grade on the practical (on-site) examination administered by
the Department, which tests the applicant’s knowledge of the characteristics and
occupancy of each work location in which the applicant is to serve as FLS director
(as set forth in R113-02(e)), including knowledge of the following information:
(A)  FLS plan provisions and Building Information Card;

(B)  Certificate of occupancy provisions;

(C)  Height, area, construction and occupancy classification;

(D)  Number, type and location of exits;

(E)  Number, type and location of areas of refuge, if any;

(F) Number, type and location of elevators and escalators;

(G) Interior fire alarms and other fire alarm systems or communication systems;
(H)  Standpipe system components and operation;

)] Sprinkler system components and operation, including fire pumps;

J) Fire extinguishing system components and operation;

(K)  Number of persons normally employed in building;

(L)  Number of persons normally visiting the building;

(M)  Plan for drills (fire and non-fire emergencies);

(N)  Table of organization for drills and for FLS staff;
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(d)

)
(6)

(O)  Operation of building service equipment, including electrical, lighting,
heating, ventilating, air-conditioning and firefighting equipment, and trash
compactors;

(P) Operation of elevators, including firefighter emergency service and other
elevator service modes;

(Q)  Alterations and repair operations and the protective and preventive
measures necessary to safeguard such operations, with particular attention
to hot work operations and the storage, handling and use of flammable
liquids, combustible liquids and flammable gases;

(R)  Other occupancies in the building and the proper protection and
maintenance thereof including but not limited to day care facilities and
places of assembly, and

(S)  Procedures for assisting persons with special needs.

Physical ability to perform the duties of the position; and

At the time of renewal of an FLS director certificate of fitness, receipt of a passing

grade on a practical (on-site) examination administered by the Department, when
required by R113-02(e)(3).

Application Procedures. Applicants must complete each of the following steps in order to
be eligible for an FLS director certificate of fitness:

(D

2)

3)

(4)

Secure the experience necessary to satisfy the minimum qualifications for the
certificate;

Attend and successfully complete an FLS director training course accredited by the
Department pursuant to R113-04 and R113-05;

Within nine (9) months of successfully completing the FLS director training course,
apply for and receive a passing grade on the fire safety component of the FLS
director written examination administered by the Department. An applicant need
not be currently employed as an FLS director to take the written examination;

Within nine (9) months of receiving a passing grade on the fire safety component
of the FLS director written examination, apply for and receive a passing grade on
the non-fire emergency component of the Department’s written examination. An
applicant need not be currently employed as an FLS director to take the
examination. Upon receiving a passing grade on the non-fire emergency component
of the FILS director written examination, the Department will issue a certificate of
completion; and
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(e)

)

Within one (1) year of obtaining a certificate of completion, apply for and receive
a passing grade on the Department’s practical (on-site) examination at the work
locations in which the applicant is to serve as an FLS director. An applicant who
has received a certificate of completion may perform the duties of a FLS director
on an interim basis (as set forth in R113-02()(6)), pending administration of the
practical (on-site) examination.

Registration of Work Locations. The FLS director certificate of fitness must be registered
for each work location at which the holder of such certificate will be performing the duties
of a FLS director. A FLS director certificate of fitness authorizes the holder of such
certificate to perform such duties only at those work locations registered with the
Department and at no other work location. Registration of multiple work locations shall
not be construed to authorize performance of the duties of a /LS director at more than one
(1) work location at the same time.

(1

2)

3)

Limitation on work locations. An FLS director certificate of fitness may be
registered by the Department for one (1) or two (2) work locations. Special approval
is required to register for more than two (2) work locations, and shall only be
granted upon a determination that the holder is capable of demonstrating and
maintaining proficiency at each work location. Approval to register for more than
one (1) work location shall be subject to administration of practical (on-site)
examinations at each work location, as set forth in R113-02(e)(3), and such other
terms and conditions as the Department may require to assure that proficiency is
maintained. In determining the holder’s ability to maintain proficiency at multiple
work locations, considerations may include:

(A)  the number of hours to be regularly worked at each location; and

(B)  similarities in building configuration and building systems at the work
locations (such as may be the case with an office building complex or hotel
chain).

Submission. To register a work location, an FLS director certificate of fitness
applicant or holder shall submit a letter from each employer for whom he or she
will be performing the duties of an FLLS director. Such letter shall be on business
letterhead, and signed by an appropriate principal or officer of the employer, and
provide such information and documentation as may be required by the
Department.

Practical (on-site) examinations. The Department will administer, at the time of
application, a separate practical (on-site) examination for a second work location
that an FLS director certificate of fitness applicant or holder seeks to register, and
each additional work location for which special approval is required from the
Department in accordance with R113-02(e)(1). The Department may require the
holder to submit to an additional practical (on-site) examination at time of renewal
of the certificate, or such other time as the Department may specify, upon a
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determination that such examination is necessary to demonstrate the holder’s
continuing qualifications and fitness to serve as an FLS director in more than one
work location. The Department may give priority to first-time applicants in the
scheduling of practical (on-site) examinations.

(4) Change in Work Location. A change in work location must be immediately reported
to the Licensing Unit of the Bureau of Fire Prevention, and application made for a
practical (on-site) examination at the new work location prior to commencing work
at such location.

(5) Certificate not in use. The certificate of fitness of an FLS director who has no work
location registered with the Department shall be deemed "Not In Use" (inactive)
and is not valid to perform the duties of an FLS director. An FLS director certificate
of fitness that is in “Not In Use” status may be renewed only once.

Transition to FLS Director from Fire Safety Director and Fire Safety/EAP Director

(1) Transition timeframe. Effective March 1, 2020, an FLS director certificate of fitness
or, as set forth in R113-02(f)(6), a certificate of completion allowing the applicant
to perform the duties of an FLS director on an interim basis, will be required in all
occupancies currently required to be staffed by a fire safety/EAP director or fire
safety director. Fire safety/EAP director certificates of fitness and fire safety
director certificates of fitness will not satisfy the Fire Code requirement for an FLS
director and will not be renewed upon expiration.

(2) Application for FLS director certification. All persons holding a fire safety director
or fire safety/EAP director certificate of fitness must apply to the Department for
an FLS director certificate of fitness no later than December 1, 2018, or the
expiration of their certificate of fitness, whichever is sooner. An FLS director
certificate of fitness will be issued to each such person who possesses and
demonstrates to the satisfaction of the Department the qualifications set forth in
R113-02(f)(3) or (4), as applicable. A person who, without good cause, fails to
timely fulfill the requirements for the FLS director certificate of fitness may be
required to submit an original application for such certificate of fitness.

3) Transition requirements for fire safety/EAP directors. Not later than September 4,
2017, or the expiration of the certificate of fitness, whichever is sooner, all persons
holding a fire safety/EAP director certificate of fitness must attend and successfully
complete a training course accredited by the Department pursuant to R113-04 and
R113-06 that addresses active shooter and medical emergencies.

(4) Transition requirements for fire safety directors. All persons holding a fire safety

director certificate of fitness but not an EAP director certificate of fitness shall
undertake and successfully complete the following requirements.
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©)

(6)

(A)  Not later than September 4, 2017, or the expiration of their certificate of
fitness, whichever is sooner, attend and successfully complete a training
course accredited by the Department pursuant to R113-04 and R113-06 that
addresses active shooter and medical emergencies, which may be a training
course in non-fire emergencies accredited pursuant to R113-04 and
R113-05 that includes training in active shooter and medical emergencies;

(B)  Not later than September 3, 2018, or the expiration of their certificate of
fitness, whichever is sooner, attend and successfully complete a training
course accredited by the Department pursuant to R113-04 and R113-05 that
addresses non-fire emergencies generally (commonly referred to as
Emergency Action Plan training);

(C)  Not later than December 1, 2018, or the expiration of their certificate of
fitness, whichever is sooner, apply to the Department for an FLS director
certificate of fitness;

(D)  Not later than March 1, 2019, receive a passing grade on the non-fire
emergency component of the Department’s written examination.
(Employment or the promise of employment as an FLS director in a
particular building is not required to take such examination.) Upon
receiving a passing grade on the non-fire emergency component of the
written examination, the Department will issue a certificate of completion.
An applicant who has received a certificate of completion may serve as an
FLS director on an interim basis, as set forth in R113-02(f)(6), pending
administration of the practical (on-site) examination; and

(E)  Not later than one year from obtaining a certificate of completion, apply for
and receive a passing grade on the Department’s practical (on-site)
examination at the work location in which the applicant is to serve as an
FLS director.

Transition requirements for certificates not in use. Any person holding a fire safety
director or fire safety/EAP director certificate of fitness that is in “not in use” status
must timely complete the transition requirements applicable to the FLS director
certificate of fitness, as set forth in R113-02(f)(3) or (4), as applicable, or its “not
in use” status will lapse on December 1, 2018, or the expiration of their certificate
of fitness, whichever is sooner.

Interim FLS Directors. When an applicant for an FLS director certificate of fitness
is to be employed in a work location that has not yet obtained Department
acceptance of its comprehensive fire safety/EAP plan, such applicant may, upon
receiving a certificate of completion, perform the duties of an FLS director on an
interim basis pending administration of the practical (on-site) examination for a
period not to exceed one (1) year from the date of issuance of the certificate of
completion or for such other period of time as the Department may grant in its
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discretion. The presence on the premises of a person holding such a certificate of
completion satisfies the requirement for an FLS director during such interim period,
as set forth in R113-02(d)(5) and (f)(4). “Perform the duties of an FLS director on
an interim basis” means that such person is authorized to implement the provisions
of FC Chapter 4 and R404-01 with respect to fire emergencies and to take such
actions in response to non-fire emergencies as the owner may authorize, based on
the non-fire emergency plan or procedures currently in place.

§ 113-03 Reserved

§ 113-04 Accreditation of Training Courses

(a)

(b)

Scope

(1)

)

€)

4

©)

(6)

This section sets forth general procedures, standards and requirements for the
accreditation of training courses by the Department.

Training courses for the FLS director certificate of fitness shall also comply with
the provisions of R113-05.

Training courses for active shooter and medical emergency preparedness shall also
comply with the provisions of R113-06.

Training courses for the refrigerating system operating engineer certificate of
qualification shall also comply with the provisions of R113-07.

Training courses for the construction site fire safety manager certificate of fitness
shall also comply with the provisions of R113-10.

Training courses for building operation, maintenance and recordkeeping shall also
comply with the provisions of R113-12.

General Provisions

(1)

Prohibited claims and representations. It shall be unlawful for any educator,
educational institution or program or other person or entity to offer a course
purporting to train or otherwise qualify an individual for the certificates of fitness
formerly issued by the Department for fire safety director or fire safety/EAP
director, a certificate of fitness for FLS director, a certificate of qualification to
direct, control or supervise the operation of a refrigerating system or related
technology, or a certificate of fitness for construction site fire safety manager, or to
offer another training course requiring Department accreditation pursuant to this
section, or to make a similar claim, or purport to be approved by the Department,
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(©)

(d)

)

or otherwise make reference to the Department in connection with such certificates,
prior to receiving Department accreditation of such course.

Term of accreditation. Original and renewal accreditations will be issued for a term
of one (1) year, unless a shorter term is specified by the Department.

Accreditation Standards. The Department will grant accreditation to a training course only
if the applicant establishes that the training course will meet the following minimum
standards:

(1)

)

3)

4

)

(6)

The training course provides the hours and topics of instruction required by the
Department for that type of training course.

A written examination of a type acceptable to the Department is administered and
a passing grade acceptable to the Department is required for successful completion
of the course.

The training course has been developed and will be taught and evaluated by
individuals possessing the requisite knowledge, skills, experience or other
appropriate qualifications. The Department may require applicants who are
instructors at Department-accredited training schools to hold the applicable
certificate of fitness or to establish their eligibility for issuance of such certificate.

Records satisfactorily demonstrating compliance with accreditation standards and
requirements, including records of course administration and student performance,
are maintained.

Department representatives are allowed to attend training courses and audit records
to monitor compliance with accreditation standards and requirements.

Each student is required to complete a Department-approved course evaluation
form upon completion of the training course, and the completed forms are returned
to the Department no later than five (5) days after course completion.

Application Requirements

(1)

2)

Application information. Information relating to training course accreditation
application requirements and procedures, including application forms, may be
obtained from the Department’s web site, www.nyc.gov/fdny, and from the
Licensing Unit of the Bureau of Fire Prevention, Fire Department Headquarters,
9 MetroTech Center, 1st Floor, Brooklyn, NY 11201-3857.

Submission. All applications for training course accreditation shall be submitted to
the Licensing Unit of the Bureau of Fire Prevention, and shall include the fee set
forth in FC A02.1.
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3)

Original applications. All original applications shall include the following
information and documentation, and such other information and documentation as
the Department may require:

(A)

(B)

©)

(D)
(E)
(F)

(G)

(H)
@)

)

(K)

(L)

M)

(N)

The name and address of the educator or educational institution or program
proposing to offer the training course;

The name and contact information, including a telephone number, of a
designated representative;

The course location and course schedule (dates and time), including the
location of any practical skills exercise/hands-on demonstrations;

The type of course for which approval is being requested;
A detailed outline of the course curriculum;

A description of the teaching methods to be used to present each topic, (e.g.,
lectures, discussions, practical skills exercises and audio-visual materials);

Copies of all written materials to be distributed, including sample
examinations;

Tuition fees, study material fees and any other fees to be charged students;

A list of instructors, documentation of their qualifications (including a
resume), and a list of the subjects each instructor will teach;

The instructor-to-student ratio for classroom, practical skills
exercises/hands-on demonstrations;

Procedure for documenting student attendance of each student at each
training session;

Any affiliations with other educational institutions or trade, union or
professional organizations;

A summary of the applicant’s prior history and experience in conducting
similar training courses, including the location and approximate date of

each such course;

A list of all other licensing authorities for which the training courses have
been approved or disapproved; and
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(e)

)

(4)

(O)  Evidence of compliance with New York State Department of Education
regulations, or a statement from the applicant that the applicant and/or the
training course are not subject to such regulations.

Renewal applications

(A)  An application for renewal of accreditation shall include updated course
information, including any course schedule, curriculum or personnel
changes.

(B)  The Department will evaluate the effectiveness of any training course,
including consideration of the success of its students in achieving passing
grades on certificate of fitness or certificate of qualification examinations,
in determining whether to grant an application for renewal of accreditation.

Training Course Changes

(1

2)

Notice required. Application shall be made to the Department for approval of the
following training course changes prior to implementing such changes:

(A)  personnel,

(B)  course schedule (dates, times and location);
(C)  course curriculum; or

(D)  teaching methods.

Conditional approval. Conditional approval may be granted pending a complete
evaluation of the changes.

Misconduct. In addition to any other penalties provided by law, misconduct on the part of
an applicant for accreditation, or any educator or educational institution or program granted
accreditation, shall be grounds for denial, non-renewal, suspension or revocation of
accreditation. Such misconduct includes, but is not limited to, the following acts or

omissions:

(1) any false or fraudulent conduct in connection with an application for accreditation
or other Department approval,

(2) the failure to conduct the course in accordance with standards and requirements for
accreditation;

3) the failure to timely notify the Department of training course changes or to obtain
approval therefor;

4) the failure to maintain proper recordkeeping;
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)

(6)

(7

the failure to allow Department representatives to attend a training course and/or
audit records in order to monitor compliance with accreditation standards and
requirements;

the failure to disclose to the Department training course information, including
relating to the preparation, security and administration of examinations and
students' grades; or

any other conduct that bears on the integrity of the applicant or accredited educator
or educational institution or program, or the effectiveness of the training course.

§ 113-05 Fire and Life Safety Director Training Courses

(a)

(b)

(c)

Scope. This section sets forth the minimum hours of classroom instruction and topics
required for Department accreditation of training courses for certificate of fitness for FLS
director.

General Provisions

(1)

2)

General accreditation requirements. FLS director training courses shall comply
with the general training school accreditation procedures, standards and
requirements set forth in R113-04.

Instructor qualifications. Instruction in FLS director training courses shall be
conducted by persons with law enforcement, fire prevention/suppression,
engineering, environmental safety, fire safety director, meteorological,
technological experience or expertise, prior experience in fire safety and non-fire
emergency (EAP) training, or other appropriate experience or expertise that
qualifies them to teach the respective instructional topics of the training course.

Course Structure, Required Hours and Topics of Instruction FLS director training courses
shall be organized and conducted to address general topics and fire safety, followed by
non-fire emergencies. FLS director training courses shall provide not less than 31 hours of
training, as follows: four (4) hours in general topics, 16 hours in fire safety, and 11 hours
in non-fire emergencies (Emergency Action Plan training).

(1

General topics. FLS director training courses shall provide instruction in the
following general topics:

(A)  FLS director qualifications

(1) Qualifications for certificate of fitness
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)

)
3)

Department application forms

Certificate of fitness written and practical (on-site) examinations

(B)  Building construction and systems

(1)
)
3)
(4)
(%)
(6)

()
(&)
©)
(10)
(11)
(12)
(13)
(14)
(15)

(16)

Alarm systems

Sprinkler systems
Standpipe systems

Smoke detectors

Portable fire extinguishers

Types of alarm systems: office building, hotel/motel, high-rise
building, interior fire alarm

Fire command center

Elevators, including the different modes of elevator operation
Signs

Stair pressurization

Smoke shaft

Compartmentation

Construction

HVAC systems

Smoke control and purge systems

History of fatal fires in high-rise office and residential buildings,

nursing homes, night clubs and other places of assembly, and other
occupancies

Fire safety training. FLS director training courses shall, at a minimum, provide not
less than 16 hours of instructional training in fire safety, of which not less than
two (2) hours shall consist of practical skills exercise/hands-on demonstrations.
FLS director training courses shall provide instruction in the following fire safety

topics:
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(A)  FLS director duties and responsibilities in fire emergencies
(1) Role of FLS director and deputy FLS director
2) FLS plan format
3 Fire drills and evacuation
4 Training of fire brigade
) Human behavior and personal safety of building occupants
(6) Communication with Department at fire incidents
(7) Inspection and prevention of fires
(B)  Legal requirements
(1) Local Law Nos. 5 0f 1973, 16 of 1984, 41 of 1978, 58 of 1987,
26 of 2004, and the 2008, 2014, and 2022 Fire Codes, including
any amendments thereto
2) Owner's legal responsibilities

3 Americans with Disabilities Act of 1990, including any amendments
thereto

(C)  Firematics
(1) Chemistry of fire
2) Properties of fire
3 Behavior of fire
(4) Flame-resistant chemicals and treatments
(%) Ignition sources
(6) Heat transfer
(D)  Practical skills exercise/hands-on demonstration

(1) Elevator recall
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3)

)

Fire alarm systems in office buildings, hotels, places of assembly
and other occupancies, and the features of such systems and
capabilities, including fire command centers, announcements, and
warden phones

(E)  Building operation, maintenance and recordkeeping. Building Code,
Fire Code and rule requirements for building operation, maintenance and
recordkeeping, as set forth in R113-12(c)(2).

Non-fire emergency (Emergency Action Plan) training. FLS director training
courses shall, at a minimum, provide not less than eleven (11) hours of instructional
training, of which not less than nine (9) hours shall consist of Category 1 topics and
not less than two (2) hours shall consist of Category 2 topics.

(A)  Category 1 shall include the following instructional topics, and such other
topics as the Department may from time to time designate by written notice
to accredited training course providers:

(1)

®)

3)
(4)
)
(6)

(7)

(8)
)

(10)
(11)

(12)

Local Law No 26 of 2004, Fire Code Chapter 4, and any
amendments or other rules promulgated pursuant thereto;

Shelter in place, in-building relocation, partial building evacuation
and full building evacuation concepts;

Building communications and announcements;
Building ventilation options;
Use of elevators;

Human services, including building occupants with special needs
and related mobility and communications issues;

Weapons of mass destruction, including dirty bombs and other
radiological weapons;

Active shooter and medical emergencies, as set forth in R113-06;

Hazardous material incidents involving biological agents, including
contamination issues;

Hazardous material incidents involving chemical agents;
Bombs, bomb threats and suspicious packages;

Weather-related emergencies;
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(d)

(13)

(14)

Failure of building utilities, mechanical systems and/or
telecommunications systems; and

Training methodology, including application protocols and post
drill critiques.

(B)  Category 2 shall include the following instructional topics, and such other
topics as the Department may from time to time designate by written notice
to accredited training course providers:

(1)
®)

&)
4

)

Civil disturbances and blackouts;

Familiarization with incident command structure and emergency
response operations;

Situational awareness in the context of non-fire emergencies;

Applicable lessons from major incidents including the World Trade
Center; and

Practical (on-site) test information as provided by the Department.

Course Administration and Completion

(1) The ratio of students to instructors in the fire safety practical skills exercise,
including practical skills exercise/hands-on demonstrations, shall not exceed

25-to-1.

(2) Students must attend all training classes to be eligible to take the final examination.

3) Students shall be allowed two (2) opportunities to pass the final examination.
Students who fail the final examination on the second attempt must re-take the
course in its entirety.

§ 113-06 Active Shooter and Medical Emergency Preparedness Training Courses

(a)

(b)

Scope. This section sets forth the minimum hours of classroom instruction and topics
required for Department accreditation of training courses for active shooter and medical
emergency preparedness.

General Provisions
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(©)

(1)

2)

General accreditation requirements. Active shooter preparedness training courses
shall comply with the general training school accreditation procedures, standards
and requirements set forth in R113-04.

Instructor qualifications. Active shooter preparedness training courses shall be
conducted by persons with police, fire, other governmental law enforcement,
military, prior experience in fire safety and non-fire emergency (EAP) training, or
other appropriate experience or expertise and fire prevention knowledge, that
qualifies them to teach the respective instructional topics of the training course.

Required Hours and Topics of Instruction

(1)

)

)

Training courses shall, at a minimum, provide not less than four (4) hours of live
instruction.

Training courses shall include instruction in the following active shooter topics:

(A)  Introduction to active shooter emergencies (including the definition, profile
and typical characteristics);

(B) Recommended response of building occupants to an active shooter
emergency (Avoid, Barricade, Confront);

(C)  Recommended response of emergency preparedness and building staff to
an active shooter emergency (including 911 notification, building occupant
notification, use of elevators, use of fire alarm system);

(D)  Notification of New York City 911 System and information to be reported;

(E)  Response of building occupants and emergency preparedness/building staff
to law enforcement emergency responders;

(F) Training of building occupants;

(G)  Emergency preparedness planning for an active shooter situation;
(H)  Scenarios of active shooter situations and case studies; and

)] Certificate of fitness testing information provided by the Department.

Training courses shall include instruction in the following medical emergency
topics:

(A)  Training of building occupants to notify FLS director or other designated

FLS staff of medical emergencies on the premises that have been reported
to New York City 911 System;
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(d)

(B)

©)
(D)

(E)

(F)

(G)

Confirmation that the medical emergency has been reported to the New
York City 911 System and additional information to be reported to 911,
including the address of the appropriate building entrance or other location
at which emergency responders will be met by FLS director or other
designated FLS staff;

Designation of FLS staff to meet emergency responders, when necessary;

Designation of FLS staff to respond to patient location to investigate and
report to FLS director;

FLS staffnotification of CPR-trained volunteers on the premises and request
to render assistance (when appropriate);

If patient is not on street level, recall of elevator prior to arrival of
emergency responders and hold for emergency responder use; and

Location of defibrillators or other medical equipment for medical
emergencies.

Course Administration and Completion

(1) The final examination required for successful completion of the training course
shall not be included toward the minimum number of classroom hours required by
this section.

(2) Students must attend all training classes to be eligible to take the final examination.

3) Students shall be allowed two (2) opportunities to pass the final examination.
Students who fail the final examination on the second attempt must re-take the
course in its entirety.

§ 113-07 Refrigerating System Operating Engineer Training Courses

(a)

(b)

Scope. This section sets forth the minimum hours of classroom instruction and topics
required for Department accreditation of training courses for certificate of qualification for
refrigerating system operating engineer.

General Provisions

(1) General accreditation requirements. Refrigerating system operating engineer
training courses shall comply with the general training school accreditation
procedures, standards and requirements set forth in R113-04.

63



(©) Required Hours and Topics of Instruction
(1) Training courses shall, at a minimum, provide not less than 200 hours of
instructional training, of which not less than 25 hours shall consist of practical skill
exercise/hands-on demonstration in which each student must personally perform
the functions set forth in R113-07(c)(2)(U).
(2) Training courses shall provide instruction in the following topics:
(A)  Definitions and terminology
(1) British thermal unit
(2) Specific heat
3 Latent heat
4 Sensible heat
&)} Refrigeration effect
(6) Humidity
(7) Absolute zero
(B)  Calculations with refrigeration formulas
(1) Refrigeration effect
(2) Compressor displacement/capacity
3 Compression ratio
(4) Horsepower requirements
(&) Refrigerant circulation requirements
(C)  Thermodynamics principles of refrigeration
(1) Temperature scales
2) Nature of heat and heat flow

(a) Conductors and insulators

3 Effects of heat energy
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(D)
(E)

(F)
(G)

(H)

@

Q)

(K)

)
)
(6)
()
()

Molecular theory of heat
Temperature and heat
Pressure-temperature relationships
Physical changes of state

Calculations for heat conduction

Basic refrigeration cycles

Absorption systems

(1)
2
&)
4

Ammonia systems
Lithium bromide systems
Purgers

Two stage steam absorption

Steam jet and thermocouple systems

Compression systems

Multiple systems

(1) Cascade

2) Multi-temperature
Refrigerants

(1) Primary and secondary

2) Qualities and properties

3 Tables and data

(49) CFC and environmental issues
Evaporators

Metering devices and automatic controls
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(1) High and low-side floats
(2) Automatic expansion valves
3 Thermostatic expansion valves
4) Manual expansion valves
(L)  Condensers
(1) Construction and operation of air-cooled condensers
(2) Theory, operation and maintenance of water-cooled condensers
(M)  Receivers and accessories
(1) Filters and driers
(2)  Vibration isolators
3) Distribution headers
(N)  Cooling towers, and spray ponds
(O)  Compressors
(1) Reciprocating
(a) Open type
(b) Serviceable and non-serviceable hermetic units
(c) Vertical and horizontal ammonia compressors
(d) High Speed freon compressors
(2) Rotary
3 Centrifugal
(a) Hermetic and non-hermetic types
(b) Capacity control

(P) Prime movers
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Q
(R)

(S)

(D)

(1)
®)
&)

Steam turbines
Electric motors
Absorber generators
(a) Steam powered

(b) Direct fired—combustion principles

Operation of valves and gauges

Refrigerating systems oils and lubrication

(1)
®)
&)

Qualities and characteristics
Methods of compressor lubrication
Lubricating system components
(a) Filters

(b) Pumps

Secondary refrigerating systems

(1)
()
&)
4)
)

Holdover tanks

Congealing tanks

Circulating pumps

Operation and maintenance of brine system

Significance of pH

Regulatory and safety requirements

(1)
()

3)

Department permit and operator requirements, including FC 606

Building Code and Mechanical Code requirements, including
ASHRAE Standard 15

Clean Air Act Amendments and United States Environmental
Protection Agency regulations
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)

4 OSHA regulations

(%) Impact of Local Law Nos. 5 of 1973, 16 of 1984, 41 of 1978, 58 of
1987, 26 of 2004 and 26 of 2008 on the operation of refrigerating
systems

(6) Amendments to any of the foregoing

Refrigerating system servicing (practical skills exercise/hands-on

demonstrations)

(1) Selection and use of tools for diagnosis and servicing

)

3)

(4)
%)

(a) Gauges

(b) Thermometers

(o) Charging containers

(d) Vacuum pumps—system evacuation
Charging and testing

(a) Critical charges

(b) Correct low and high-side operating pressure
(c) Use of gauge manifolds

Moisture

(a) Its effects

(b) Removal of blotting and/or evacuation

(c) Use of desiccants and driers

System troubleshooting and diagnosis procedures
Leak repair and component replacement

(a) Copper tubing—cut, bend, sweat and flare

(b) Copper tubing and pipe, solder and braze
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(d)

(6) Open type compressors
(a) Replace compressor valves and gaskets
(7) Hermetic compressor-motor units

(a) Testing hermetic-motor units for grounds, shorts, open
windings

(b) Testing power pack components—overload protectors,
relays

(o) Testing wiring harnesses
(V)  Building operation, maintenance and recordkeeping. Building Code,
Fire Code and rule requirements for building operation, maintenance and
recordkeeping, as set forth in R113-12(c)(2).

Course Administration and Completion

(1) The ratio of students to instructors in the practical skills exercise/hand-on
demonstrations shall not exceed 8-to-1.

(2) Students must attend at least 25 hours of practical skills exercise/hands-on
demonstrations, and not less than 95% of other required instructional training, to
be eligible to take the training course final written examination.

§ 113-08 Commercial Cooking Exhaust Systems Certificates of Fitness

(a)

(b)

(©)

(d)

Scope. This section sets forth standards, requirements and procedures for issuance of
certificates of fitness to inspect and clean commercial cooking exhaust systems.

General Provisions. Applicants for certificates of fitness for inspection and cleaning of
commercial cooking exhaust systems shall meet the minimum qualifications and comply
with the general requirements for a certificate of fitness as set forth in FC 113 and R113-01.

Special Qualifications for Precipitator Inspection and Cleaning. Applicants who intend to
inspect and clean the precipitator component of commercial cooking exhaust systems shall
obtain an endorsement on their certificate of fitness for each type of precipitator to be
serviced.

Special Application Requirements. In addition to the qualifications set forth in FC 113,

applicants shall possess and demonstrate to the satisfaction of the Department that they
possess the training and knowledge necessary to properly inspect and clean the particular
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precipitators that they intend to service, and possess the manufacturer’s specifications and
servicing manuals for such precipitators.

§ 113-09 Non-Production Laboratory Certificates of Fitness

(a)

(b)

(©)

(d)

Scope. This section sets forth standards, requirements and procedures for issuance of
certificates of fitness for non-production laboratories.

General Provisions. Applicants for certificates of fitness for non-production laboratories
shall meet the minimum qualifications and comply with the general requirements for a
certificate of fitness as set forth in FC 113 and R113-01.

Qualifications. In addition to the qualifications set forth in FC 113, applicants for
non-production laboratory certificates of fitness shall possess and demonstrate to the
satisfaction of the Department that they have accumulated 60 college credits as a result of
satisfactory completion of course work at a college or university accredited by an
accrediting body recognized by the United States Secretary of Education and the Council
for Higher Education Accreditation. Of the 60 required credits, not less than 21 shall be in
the field of engineering, chemistry, fire science or other approved field of study.

Special Application Requirements. In addition to the applicable requirements set forth in
FC 113, applicants shall demonstrate to the satisfaction of the Department that they have
received training relating to the safe storage, handling and use of hazardous materials,
including training in the requirements of FC 5006 and any rules promulgated pursuant to
such section.

§ 113-10 Construction Site Fire Safety Manager Training Courses

(a)

(b)

Scope. This section sets forth the minimum hours of classroom instruction and topics
required for Department accreditation of training courses for certificates of fitness for
construction site fire safety manager.

General Provisions

(1) General accreditation requirements. Construction site fire safety manager training
courses shall comply with the general training school accreditation procedures,
standards and requirements set forth in R113-04.

(2) Instructor qualifications. Instruction in construction site fire safety manager

training courses shall be conducted by persons with fire code, fire
prevention/suppression, construction, engineering or other appropriate experience
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or expertise that qualifies them to teach the respective instructional topics of the
training course.

() Required Hours and Topics of Instruction

(1) Training courses shall, at a minimum, provide not less than seven (7) hours of
instruction.

(2) Training courses shall provide instruction in the following topics, and such other
topics as the Department may from time to time designate by written notice to
accredited training course providers:

(A)  Introduction to the Fire Code and Fire Department Rules, including
their organization and terminology.

(B)  Fire Code construction site provisions (FC Chapter 33 and 3 RCNY
Chapter 33).

(C)  All construction site fire safety requirements, as set forth in 3 RCNY
3301-01(c).

(d) Course Administration and Completion

(1) Students must attend all training classes to be eligible to take the training course’s
final examination.

(2) Students shall be allowed two (2) opportunities to pass the final examination.
Students who fail the final examination on the second attempt shall be required to
reattend the course in its entirety.

§ 113-11 Construction Site Fire Safety Manager Certificates of Fitness

(a) Scope. This section sets forth standards, requirements and procedures for issuance of a
certificate of fitness to perform the duties of a construction site fire safety manager.

(b) General Provisions. Applicants for construction site fire safety manager certificates of
fitness shall meet the minimum qualifications and comply with the general requirements
for a certificate of fitness set forth in FC 113 and R113-01.

(c) Qualifications. In addition to the qualifications set forth in FC 113 (including receipt of a
passing grade on the Department’s written examination), applicants for construction site
fire safety manager certificate of fitness shall possess and demonstrate to the satisfaction
of the Department the physical ability to perform the duties of the position and the
following qualifications:
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(1

2)

Certification or experience. Applicants shall hold or possess:

(A)

(B)

©)

(D)

A site safety manager or site safety coordinator certificate issued by the
Department of Buildings pursuant to BC3310.5 and Department of
Buildings rule 1| RCNY 104-08; or

At least three (3) years of full-time experience within the past six (6) years
prior to the date of the application:

(1) working for a governmental agency or a construction, design or
consulting firm;

2) at construction sites upon which “major buildings” (as that term is
defined in BC3310.2) are being constructed; and

3 with responsibility for construction site safety and/or supervision of
construction; or

At least eight (8) years of full-time experience within the past 12 years prior
to the date of the application working for a governmental agency with
responsibility for conducting and/or supervising fire code or fire safety
inspections or enforcement; or

At least ten (10) years of full-time experience within the past 15 years prior
to the date of the application working as a firefighter or fire officer in a paid
fire department.

Training Course. Applicants shall successfully complete a construction site fire
safety manager training course conducted by an educator or educational institution
or program accredited by the Department pursuant to R113-04 and 113-10.

(d) Application Procedures. Application for a construction site fire safety manager certificate
of fitness shall be made in accordance with R113-01.

§ 113-12 Building Operation, Maintenance and Recordkeeping Training Courses

(a) Scope. This section sets forth the minimum hours of classroom instruction and topics
required for Department accreditation of training courses for building operations,
maintenance and recordkeeping.

(b) General Provisions
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(c)

(1)

2)

General accreditation requirements. Building operation, maintenance and
recordkeeping training courses shall comply with the general training school
accreditation procedures, standards and requirements set forth in R113-04.

Instructor qualifications. Instruction in building operation, maintenance and
recordkeeping training courses shall be conducted by persons with fire code, fire
prevention, fire suppression, or other appropriate experience or expertise that
qualifies them to teach the respective instructional topics of the training course.

Required Hours and Topics of Instruction

(1

)

Training courses shall, at a minimum, provide not less than seven (7) hours of live
instruction.

Training courses shall provide instruction in the following Fire Code, Building
Code, and rule requirements associated with building operation and maintenance:

(A)  permits, certificates of fitness, and company certificates
(B)  emergency planning and preparedness

(C)  emergency power systems, including Chapter 8 of NFPA 110, and
NFPA 111

(D)  elevator in readiness

(E)  refrigerating systems, including operator inspection after repair, monthly
testing, and operator logbook

(F) flame-resistant decorations

(G)  fire alarm systems, including Chapter 14 of NFPA 72

(H)  sprinkler systems, including Chapters 5, 8 and 9 of NFPA 25
D standpipe systems, including Chapters 6, 8 and 9 of NFPA 25

J) out-of-service sprinkler, standpipe and fire alarm systems, including
impairment coordinator, fire guard and notification requirements

(K)  portable fire extinguishers
(L)  commercial cooking systems
(M)  smoke control systems

(N)  non-water fire extinguishing systems
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(d)

©)

(P)
Q
(R)

(S)

means of egress, including Building Code required exit and elevator
signage, and photoluminescent pathway markings

hot work operations
fumigation and insecticidal fogging operations

painting of sprinkler and standpipe system piping and valve handles in both
new and existing buildings, as set forth in BC903.6 and 905.11

stationary storage battery systems.

Course Administration and Completion

(1) Students must attend all seven (7) hours of training to be eligible to take the training
course’s final examination.

(2) Students shall be allowed two (2) opportunities to pass the final examination.
Students who fail the final examination on the second attempt shall be required to
reattend the course in its entirety.

§ 114-01 Certificates of License

(a)

(b)

Scope. This section sets forth standards, requirements and procedures for issuance of
certificates of license for the installation, alteration, testing and repair of automotive and
marine liquid motor fuel storage and dispensing systems and flammable liquid and
combustible liquid storage systems.

General Provisions

(1) Minimum qualifications and general requirements. Applicants for certificates of
license shall meet the minimum qualifications and comply with the general
requirements set forth in FC 114 and this section. Holders of a certificate of license
shall maintain all qualifications and comply with all requirements throughout the
term of the certificate.

(2) Inspection of facilities

(A)

All facilities maintained by certificate of license applicants and holders are
subject to Department inspection. Such inspection may be conducted for
any purpose related to the enforcement of the requirements of this section,
including but not limited to verifying that the certificate of license applicant
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(c)

)

(4)

possesses such facilities and specialized equipment as may be required to
perform the duties of business or activity requiring the certificate of license.

(B)  Facility inspections conducted in connection with original or renewal
applications for a certificate of license shall be conducted at the expense of
the applicant, based on the fees set forth in FC Appendix A, plus reasonable
travel expenses for facilities located outside of New York City.

Agent for receipt of process. All applicants and certificate of license holders shall
designate an agent located in New York City who is authorized to receive process
on behalf of the company. The agent’s designation shall provide that the service of
process upon him or her shall confer personal jurisdiction over the certificate of
license holder in any judicial or administrative proceeding or action. This provision
shall not be construed to limit the parties upon whom, or manner by which, service
may be effected in accordance with applicable law.

Change of contact information. All applicants and certificate holders are required
to promptly notify the Department of any change in the applicant's or certificate
holder's address, telephone number and other contact information, and such other
information as the Department may require.

General Qualifications. The Department will grant an original or renewal application for a
certificate of license where the applicant possesses and satisfactorily demonstrates to the
Department that the applicant or certificate holder possesses the following qualifications:

(1

)

)

4

©)

(6)

A driver’s license, passport, birth certificate or other proof satisfactory to the
Department that the applicant satisfies the minimum age requirement set forth in
FC 114.4;

sufficient knowledge and experience in the business or activity requiring the
certificate of license to competently and safely engage in such business or activity;

the integrity and fitness to be responsible for performing duties affecting public
safety;

qualified staff and sufficient equipment and facilities to competently and safely
perform the business or activity requiring the certificate of license,

maintenance of the liability insurance policy required by the Fire Code or rules;
and

for original applications filed on or after February 15, 2000, a high school diploma,

or its educational equivalent, approved by a state’s Department of Education, or an
approved accrediting organization.
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(d)

(e)

Special Qualifications. In addition to general qualifications set forth in R114-01(c),
applicants for certificates of license shall possess and satisfactorily demonstrate to the
Department that the applicant possesses the following qualifications:

(1)

)

Automotive and marine liquid motor fuel storage and dispensing systems.

(A) A minimum of three (3) years work experience in the installation, alteration,
testing or repair of automotive or marine liquid motor fuel storage and
dispensing systems in the five (5) year period prior to the date of filing of
such application. Such experience shall have been obtained working under
the general supervision of a holder of a certificate of license holder for
automotive or marine liquid motor fuel storage and dispensing systems.

Flammable liquid and combustible liquid storage systems.

(A) A certificate of license for automotive and marine liquid motor fuel storage
and dispensing systems;

(B) A minimum of'three (3) years work experience in the installation, alteration,
testing or repair of automotive or marine liquid motor fuel storage and
dispensing systems in the five (5) year period prior to the date of filing of
such application. Such experience shall have been obtained working under
the general supervision of a holder of a certificate of license holder for
automotive or marine liquid motor fuel storage and dispensing systems; or

(C) A minimum of three (3) years work experience in the installation, alteration,
testing or repair of flammable liquid and combustible liquid storage systems
in the five (5) year period prior to the date of filing of such application.

General Application Requirements. Applicants for a certificate of license shall submit all
information and documentation necessary or appropriate to establish their eligibility for
issuance of such certificate in accordance with FC 115 and this section.

(1

)

)

Application forms and information. Information relating to certificate of license
requirements and application procedures, including application forms, may be
obtained from the Department’s web site, www.nyc.gov/fdny, and from the
Licensing Unit of the Bureau of Fire Prevention, Fire Department Headquarters, 9
MetroTech Center, 1st Floor, Brooklyn, NY 11201-3857.

Submission. Original applications for certificates of license shall be filed in person
with the Licensing Unit of the Bureau of Fire Prevention. Renewal certificate
applications may be filed in person or by mail, except as may be otherwise specified
by the Department.

Incomplete applications. The Department reserves the right not to accept for filing
any application that is incomplete or otherwise deficient, including any application
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4

©)

(6)

(7)

®)

)

that is submitted without the required supporting documentation or application fee.
The Department will provide the applicant notice of any application that is not
accepted, and, except for applications determined to be fraudulent, shall afford the
applicant a reasonable time to correct or supplement such application. Original
applications not corrected or supplemented within 30 days of being notified will be
deemed abandoned.

Examination. Applicants for an original certificate of license must obtain a passing
score on the applicable examination administered by the Department.

Identification. Applicants for an original certificate of license shall provide two (2)
pieces of picture identification satisfactory to the Department, such as a driver's
license, passport or employee identification card. The Department reserves the right
to require additional identification.

Photographs. All applicants for an original certificate of license will be
photographed by the Department for identification purposes. The Department may
require a certificate of license holder filing for renewal of their certificate to report
to the Department to be photographed. Failure to comply with such a notice
constitutes grounds for non-renewal of the certificate. In lieu of, or in addition to,
such photographs, the Department may require submission of two passport-size
photographs in connection with an original or renewal certificate of license
application.

Fees. Application fees relating to certificates of license shall be as set forth in
FC Appendix A or the rules. Except as otherwise authorized by the Department,
fees shall be paid in cash, check or money order payable to the “New York City
Fire Department.”

Applicants delinquent on child support payments. In accordance with the United
States Social Security Act, 42 USC § 666(a)(13), and New York State General
Obligations Law § 3-503, applications for original or renewal certificates of license
will be reviewed for compliance of its principals and officers with child support
obligations and will be denied when required by such laws when one (1) or more
of such principals or officers has been identified by the Office of Child Support
Enforcement of the New York City Human Resources Administration (or any
successor agency) as delinquent on child support payments. The principals and
officers of applicants for certificates of license will be required to disclose their
social security numbers for purposes of such review.

Original applications. Applications for a certificate of license shall include the
following information and documentation, and such other information and

documentation as the Department may require:

(A)  The applicant’s prior experience in the business or activity requiring the
certificate of license, including the names and addresses of all companies
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(10)

with which such applicant has been employed or otherwise affiliated in the
five-year period prior to the date of filing;

(B) A list of all federal, state, or local licenses or certificates issued to the
applicant in the five-year period prior to the date of filing that authorize the
applicant to engage in the business or activity requiring the certificate of
license, or similar business or activity. A copy of each such license and
certificate shall be included with the application;

(C) A list of its offices, facilities and any specialized equipment required to
engage in the business or activity requiring the certificate of license;

(D) A copy of any and all violations, judgments, convictions and penalties
issued to or entered against the applicant, in the five-year period prior the
date of filing, relating to the business or activity requiring the certificate of
license, or similar business or activity; or relating to the offering or
receiving of a bribe or unlawful gratuity. A copy of the charges, pleadings,
adjudications and certificates of disposition from any such civil or criminal
proceeding shall be included with the application; and

(E) A list of any permits issued to the applicant, including the Department
account numbers.

(F) The name, address and contact information for the agent for receipt of
process required by R114-01(b)(3).

Renewal applications. Renewal applications shall disclose any changes in the
certificates of license holders, offices and facilities, and permits; disclose any
violations, judgments, criminal convictions and penalties since the last date of
filing; and include a copy of all current licenses and certificates.

Examinations

(1

2)
)

4

All written examinations will be administered by the Licensing Unit of the Bureau
of Fire Prevention at Fire Department Headquarters, except as may be otherwise
specified by the Department in the notice of examination or other appropriate
notice.

All examinations will be conducted in the English language.

The subject matter of an examination, and, for any numerically-graded certificate
examination, the passing grade, shall be as set forth on the Department’s notice of
examination. The passing grade shall be set at 70% unless otherwise specified in

such notice of examination.

An applicant will be provided written notice of his or her examination grade.
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(&)

(h)

)

An applicant who fails to obtain a passing grade on a written examination may re-
take the examination, subject to the availability of Department resources and
appointments. The required fee must be paid by the applicant each time he or she
is administered an examination.

General Insurance Requirements

(1)

2)

€)

Except as may be otherwise required by the Fire Code or the rules, applicants for,
and holders of, a certificate of license shall maintain a liability insurance policy in
an amount not less than five hundred thousand dollars ($500,000), issued by an
approved insurance company that is licensed to do business in New York State and
has a A.M. Best rating of A- or better. Employees of city agencies that require such
certificate in connection with their official city duties and responsibilities shall be
exempt from maintaining such liability insurance policy.

Such liability policy shall provide insurance coverage in the event of any death,
injury, damage or other loss to persons or property by reason of the business or
activity requiring the certificate of license. Such coverage shall be at least as broad
as that set forth in the most recent edition of ISO Form CG 0001, and shall include
completed operations.

The Department may relieve the holder of a certificate of license of the obligation
to maintain the liability insurance policy required by this section if the certificate
holder makes a written request to the Department to place its certificate of license
in "Not in Use" (inactive) status, and the Department grants such request.
The holder of the certificate of license shall not engage in any business or activity
requiring the certificate of license while its certificate is in such "Not in Use" status,
and shall not resume any such business or activity unless and until a written request
has been made to the Department to restore such certificate of license to active
status, together with proof of compliance with the liability insurance policy
required by the Fire Code, the rules or this section, and the certificate is restored by
the Department to active status.

Misconduct. In addition to any other penalties provided by law, misconduct on the part of
an applicant or holder of a certificate of license shall be grounds for denial, non-renewal,
suspension or revocation of a certificate of license. Such misconduct includes, but is not
limited to:

(D

)

the failure of a holder of a certificate of license to properly discharge the duties of
such certificate, including failing to properly supervise the work being conducted
such certificate;

any false and fraudulent conduct in connection with an application for a certificate
of license or the duties of a certificate of license holder, including:
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3)

(4)

)

(6)

(A)  any false or fraudulent statement or submission; and

(B)  any unauthorized alteration or use of a certificate of license or possession
of any fraudulent certificate of license; and

(C)  cheating on an examination; and
(D)  impersonating another or allowing oneself to be impersonated;

any other unlawful or unsafe conduct that bears on the integrity or reliability of an
applicant or certificate of license holder;

the failure to maintain the liability insurance policy required by the Fire Code, this
section or the rules;

the failure to promptly notify the Department of any change in the designated agent
for receipt of process, pursuant to R114-01(b)(3), or applicant's or certificate
holder's contact information, or any other notification required pursuant to
R114-01(b)(4); or

compromising the integrity or confidentiality of a Department examination.

§ 115-01 Company Certificates

(a)

(b)

Scope. This section sets forth standards, requirements and procedures for issuance of
company certificates, including blasting contractor, central station, commercial cooking
exhaust system servicing, fireworks contractor, fumigation and insecticidal fogging
operation, portable fire extinguisher sales, portable fire extinguisher servicing, pyrotechnic
supplier, smoke detector maintenance company certificates, ARC system testing, and fire
alarm system installation, inspection, testing and servicing.

General Provisions

(D

2)

Minimum qualifications and general requirements. Applicants for company
certificates shall meet the minimum qualifications and comply with the general
requirements set forth in FC 115 and this section. Companies to which a company
certificate has been issued, their principals and officers, shall maintain all
qualifications and comply with all requirements throughout the term of the
certificate.

Inspection of facilities

(A) Al facilities maintained by company certificate applicants and holders are
subject to Department inspection. Such inspection may be conducted for

80



(c)

(d)

)

(4)

any purpose related to the enforcement of the requirements of this section,
including but not limited to verifying that the company possesses such
facilities and specialized equipment as may be required to perform the
duties of business or activity requiring the company certificate.

(B)  Facility inspections conducted in connection with original or renewal
applications for a company certificate shall be conducted at the expense of
the applicant, based on the fees set forth in FC Appendix A, plus reasonable
travel expenses for facilities located outside of New York City.

Agent for receipt of process. All applicants and certificate holders shall designate
an agent located in New York City who is authorized to receive process on behalf
of the company. The agent’s designation shall provide that the service of process
upon him or her shall confer personal jurisdiction over the company in any judicial
or administrative proceeding or action. This provision shall not be construed to limit
the parties upon whom, or manner by which, service may be effected in accordance
with applicable law.

Change of contact information. All applicants and certificate holders are required
to promptly notify the Department of any change in the applicant's or certificate
holder's address, telephone number and other contact information, and such other
information as the Department may require.

General Qualifications. The Department will grant an original or renewal application for a
company certificate where the applicant possesses and satisfactorily demonstrates to the
Department that the company, its principals and officers, possess the following
qualifications:

(1)

2)

3)

(4)

sufficient knowledge and experience in the business or activity requiring the
company certificate to competently and safely engage in such business or activity,
including one (1) or more principals or officers holding a certificate of fitness for
such business or activity, where such certificate of fitness is required by the Fire
Code or rules;

the integrity and fitness to be responsible for performing duties affecting public
safety;

qualified staff and sufficient equipment and facilities to competently and safely
perform the business or activity requiring the company certificate, including, where
the company certificate is for the servicing of equipment, the manufacturer’s
servicing manuals; and

maintenance of the liability insurance policy required by the Fire Code or rules.

Special Qualifications. In addition to general qualifications set forth in R115-01(c),
applicants for the following company certificates shall possess and satisfactorily
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demonstrate to the Department that the company, its principals and officers, possess the
following qualifications:

(1

)

3)

4

)

(6)

Blasting contractor certificates

(A)  The company shall possess all licenses and other approvals required by the
Bureau of Alcohol, Tobacco, Firearms and Explosives of the United States
Department of Justice.

(B)  One (1) or more principals or officers of the company shall hold a certificate
of fitness for blasting operations, or a certificate of fitness for blasting
assistant, except, where the company only conducts blasting operations
involving five (5) pounds or less of explosives, one (1) or more principals
or officers may, in lieu of holding such certificate, have a minimum of two
(2) years’ experience in construction activities involving blasting
operations.

Central station certificate of operation.

(A)  The central station company shall have been listed or otherwise shall have
been approved by a nationally-recognized testing laboratory as a central
Station, or equivalent.

Fireworks contractor certificates

(A)  One (1) or more principals or officers of the company shall hold a certificate
of fitness for fireworks displays.

(B)  One (1) or more principals or officers of the company shall have a minimum
of two (2) years’ experience in conducting legal fireworks displays.

Fumigation and thermal insecticidal fogging operations company certificates

(A)  One (1) or more principals or officers of the company shall have a minimum
of two (2) years’ experience in fumigation and thermal insecticidal fogging
operations.

Portable fire extinguisher sales company certificates

(A)  One (1) or more principals or officers of the company shall hold a certificate
of fitness for portable fire extinguisher sales.

Portable fire extinguisher servicing company certificates
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(A)

(B)

One (1) or more principals or officers of the company shall have a minimum
of two (2) years’ experience in portable fire extinguisher servicing and hold
a certificate of fitness for portable fire extinguisher servicing.

The company shall possess the tools, materials, equipment, facilities and
servicing manuals specified in Chapter 7 of NFPA 10 to service portable
fire extinguishers.

Smoke detector maintenance company certificates

(A)

(B)

©)

The company is listed as a fire alarm service organization by a national
testing laboratory, or is an authorized smoke detector service company for
a smoke detector manufacturer.

One (1) or more principals or officers of the company holds a license to
engage in the business of installing, servicing and maintaining fire alarm
systems, issued by the New York Secretary of State pursuant to Article 6-D
of the New York State General Business Law, or is a master electrician
licensed by the Department of Buildings and registered with the New York
Secretary of State in accordance with such Article 6-D.

One (1) or more principals or officers of the company has received Level 11
certification in fire alarm systems from the National Institute for
Certification in Engineering Technologies (NICET).

ARC system testing company certificates.

(A)

One (1) or more principals or officers of the company shall hold a General
Radiotelephone Operator License issued by the FCC pursuant to
47 CFR Part 90.

Commercial cooking exhaust system servicing company certificates

(A)

(B)

©)

One (1) or more principals or officers shall have a minimum of five (5)
years’ experience in the cleaning of commercial cooking exhaust systems.

One (1) or more principals or officers shall hold a certificate of fitness for
commercial cooking exhaust system servicing technician.

The company shall have in its employ at least two (2) persons to conduct
commercial cooking exhaust system cleaning and servicing. Each such
person shall hold the certificate of fitness for commercial cooking exhaust
system servicing technician required to conduct such cleaning and
servicing. The principal(s) holding such certificate of fitness may be
counted toward such minimum staffing requirement only if the principal(s)
will be personally conducting such cleaning and servicing.
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(e)

(D)  The company shall possess all tools, materials and equipment required to
safely clean and service commercial cooking exhaust systems, including
ladders, lighting equipment, scraping and washing equipment, cleaning
materials, and vehicle(s) marked with the company name and company
certificate number.

(10)  Fire alarm system installation, inspection, testing and servicing.

(A)  One (1) or more principals of the company shall be a fire alarm system
installer registered with or licensed by the State of New York, who is
certified by the National Institute for Certification in Engineering
Technologies (NICET) to at least Level II in fire alarm systems; or

(B)  One (1) or more principals of the company shall be a fire alarm system
installer registered with or licensed by the State of New York, who holds a
certificate of fitness as a fire alarm system installation, inspection, testing
and servicing principal; or

(C)  One (1) or more principals of the company shall be a master electrician or
special electrician licensed by the Department of Buildings.

General Application Requirements. Applicants for a company certificate shall submit all
information and documentation necessary or appropriate to establish their eligibility for
issuance of such certificate in accordance with FC 115, this section and the rules.

(1) Application forms and information. Information relating to company certificate
requirements and application procedures, including application forms, may be
obtained from the Department’s web site, www.nyc.gov/fdny, and from the
Licensing Unit of the Bureau of Fire Prevention, Fire Department Headquarters,
9 MetroTech Center, 1st Floor, Brooklyn, NY 11201-3857.

(2) Submission of applications. Original applications for company certificates shall be
filed in person with the Licensing Unit of the Bureau of Fire Prevention. Renewal
certificate applications may be filed in person or by mail, except as may be
otherwise specified by the Department.

3) Incomplete applications. The Department reserves the right not to accept for filing
any application that is incomplete or otherwise deficient, including any application
that is submitted without the required supporting documentation or application fee.
The Department will provide the applicant notice of any application that is not
accepted, and, except for applications determined to be fraudulent, shall afford the
applicant a reasonable time to correct or supplement such application. Original
applications not corrected or supplemented within 30 days of being notified will be
deemed abandoned.
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Identification. Applicants for an original company certificate shall provide two (2)
pieces of picture identification satisfactory to the Department, such as a driver's
license, passport or employee identification card. The Department reserves the right
to require additional identification.

Photographs. All applicants for an original company certificate will be
photographed by the Department for identification purposes. The Department may
require a company certificate holder filing for renewal of their certificate to report
to the Department to be photographed. Failure to comply with such a notice
constitutes grounds for non-renewal of the certificate. In lieu of, or in addition to,
such photographs, the Department may require submission of two passport-size
photographs in connection with an original or renewal company certificate
application.

Fees. Application fees relating to company certificates shall be as set forth in
FC Appendix A and the rules. Except as otherwise authorized by the Department,
fees shall be paid in cash, check or money order payable to the “New York City
Fire Department.”

Applicants delinquent on child support payments. In accordance with the United
States Social Security Act, 42 USC § 666(a)(13), and New York State General
Obligations Law § 3-503, applications for original or renewal company certificates
will be reviewed for compliance of its principals and officers with child support
obligations and will be denied when required by such laws when one (1) or more
of such principals or officers has been identified by the Office of Child Support
Enforcement of the New York City Human Resources Administration (or any
successor agency) as delinquent on child support payments. The principals and
officers of applicants for company certificates will be required to disclose their
social security numbers for purposes of such review.

Original applications. Applications for a company certificate shall include the
following information and documentation, and such other information and
documentation as the Department may require:

(A) A list of all principals and officers of the company, and their prior
experience in the business or activity requiring the company certificate,
including the names and addresses of all companies with which such
principals and officers have been employed or otherwise affiliated in the
five-year period prior to the date of filing;

(B) A list of all federal, state, or local licenses or certificates issued to such
company, its principals or officers, in the five-year period prior to the date
of filing, that authorize such company or its principals or officers to engage
in the business or activity requiring the company certificate, or similar
business or activity. A copy of each such license and certificate shall be
included with the application;
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(C) A list of its offices, facilities and any specialized equipment required to
engage in the business or activity requiring the company certificate;

(D) A roster of the certificate of fitness holders who will be working under the
company certificate, including their names and certificate of fitness
numbers;

(E) A copy of any and all violations, judgments, convictions and penalties
issued to or entered against the company, its principals and officers, in the
five-year period prior the date of filing relating to the business or activity
requiring the company certificate, or similar business or activity, or relating
to the offering or receiving of a bribe or unlawful gratuity. A copy of the
charges, pleadings, adjudications and certificates of disposition from any
such civil or criminal proceeding shall be included with the application;

(F) A list of any permits issued to the company, its principals or officers,
including the Department account numbers; and

(G)  The name, address and contact information for the agent for receipt of
process required by R115-01(b)(3).

Renewal applications. Renewal applications shall disclose any changes in the
company’s principals and officers, offices and facilities, roster of certificate of

fitness holders, and permits; disclose any violations, judgments, criminal

convictions and penalties since the last date of filing; and include a copy of all
current licenses and certificates.

Special Application Requirements. In addition to the general application requirements set
forth in R115-01(e), applications for the following company certificates shall include the
following information and documentation:

(1)

2)

)

Central station certificates of operation. Applicants for such a company certificate
shall include a copy of the listing or approval required by
R115-01(d)(2)

Fireworks contractor certificates. Application for such a company certificate shall
include a list of the fireworks displays conducted by the company, its principals or
officers, in the three-year period prior to the date of filing, setting forth the date and
location of such fireworks displays, and the number and types of fireworks
discharged, including proof satisfactory to the Department that the company, its
principals or officers, have safely conducted fireworks displays in urban or other
confined settings comparable to those found in New York City;

Portable fire extinguisher servicing company certificates. Application for such a
company certificate shall include a list of any other portable fire extinguisher

86



(4)

servicing company certificate holders that will be performing services on behalf of
the applicant in connection with the servicing of portable fire extinguishers,
including a copy of the written agreement between such companies.

ARC system testing company certificates. Application for such a company
certificate shall include:

(A) a list of the ARC systems, or other in-building radio communication
systems, installed and/or tested by the company, its principals or officers,
in the three-year period prior to the date of filing, including the addresses of
the buildings in which such systems were installed and/or tested and the
dates of such installation and/or testing;

(B)  documentation of any enforcement action taken by FCC or other
governmental authority with respect to an F'CC General Radiotelephone
Operator License or other radio communication-related license or permit
held or formerly held by any principal or officer of the company in the five-
year period prior to filing;

(C)  arequest, in a form approved by the Department, for Department approval
to purchase two (2) or more portable radios of the type utilized by
Department personnel, and for Department programming of such portable
radios to operate on radio frequencies licensed by the F'CC to the City of
New York, solely for purposes of the company certificate holder’s testing
of ARC systems; and

(D) A written agreement, executed by a principal or officer of the company, in
the form specified by the Department, that sets forth terms and conditions
for use, by the company and its personnel, of portable radios that operate on
Department frequencies, including compliance with FCC regulations and
other applicable, laws, rules and regulations, and the authority of the
Department to direct the company and its personnel to immediately
discontinue operating on the frequencies and to submit the company’s
portable radios to the Department for removal of Department programming.

(2) General Insurance Requirements

(1

)

Except as may be otherwise required by the Fire Code or the rules, applicants for,
and holders of, a company certificate shall maintain a liability insurance policy in
an amount not less than five hundred thousand dollars ($500,000), issued by an
approved insurance company that is licensed to do business in New York State and
has an A.M. Best rating of A- or better.

Such liability policy shall provide insurance coverage in the event of any death,

injury, damage or other loss to persons or property arising from the conduct of the
business or activity requiring the company certificate. Such coverage shall be at
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)

least as broad as that set forth in the edition of ISO Form CG 0001 most recently
published as of the time coverage is obtained, and shall include completed
operations.

The Department may relieve the holder of a company certificate of the obligation
to maintain the liability insurance policy required by this section if the certificate
holder makes a written request to the Department to place its company certificate
in "Not in Use" (inactive) status, and the Department grants such request. The
holder of the company certificate shall not engage in any business or activity
requiring the company certificate while its certificate is in such "Not in Use" status,
and shall not resume any such business or activity unless and until a written request
has been made to the Department to restore such company certificate to active
status, together with proof of compliance with the liability insurance policy
required by the Fire Code, the rules or this section, and the certificate is restored by
the Department to active status.

Special Insurance Requirements. In addition to the general insurance requirements set forth
in R115-01(g), applicants for, and holders of, the following company certificates shall
comply with the following insurance requirements:

(1)

2)

Blasting contractor certificates. Applicants for, and holders of, blasting contractor
certificates shall maintain a liability insurance policy in an amount not less than
five million dollars ($5,000,000). Such insurance policy shall name the City of New
York and the New York City Fire Department as additional insured parties, provide
that the limit of coverage applicable to the named insured is equally applicable to
the additional insured parties, and shall provide for notice to the Department at least
thirty (30) days prior to any cancellation or termination of such policy. Such
insurance policy shall provide coverage at least as broad as set forth in the most
recent edition of ISO Forms CG 2012 or CG 2026.

Fireworks contractor certificates. Applicants for, and holders of, fireworks
contractor certificates shall maintain a liability insurance policy in an amount not
less than two million dollars ($2,000,000). Such insurance policy shall name the
City of New York and the New York City Fire Department as additional insured
parties, provide that the limit of coverage applicable to the named insured is equally
applicable to the additional insured parties, and shall provide for notice to the
Department at least thirty (30) days prior to any cancellation or termination of such
policy. Such insurance policy shall provide coverage at least as broad as set forth
in the most recent edition of ISO Forms CG 2012 or CG 2026.

Misconduct. In addition to any other penalties provided by law, misconduct on the part of
a company that is applying for, or holds, a company certificate, and/or its principals or
officers, shall be grounds for denial, non-renewal, suspension or revocation of a company
certificate, and/or any other Department certificates held by the principals or officers of
the company. Such misconduct includes, but is not limited to:
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2)
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©)

(6)

(7

®)

the failure of a holder of a company certificate, its principals or officers, to properly
discharge the duties of such certificate, including failing to properly supervise the
work being conducted such certificate;

any false and fraudulent conduct in connection with an application for a company
certificate or the duties of a company certificate holder, including:

(A) any false or fraudulent statement or submission; and

(B)  any unauthorized alteration or use of a company certificate or possession of
any fraudulent company certificate;

any other unlawful or unsafe conduct that bears on the integrity or reliability of an
applicant or company certificate holder, its principals or officers;

the failure to maintain the liability insurance policy required by the Fire Code or
the rules;

the failure to obtain or maintain any license or other approval required by a federal,
state or City agency to engage in the business or activity requiring the company
certificate;

the failure to promptly notify the Department of any change in the designated agent
for receipt of process, pursuant to R115-01(b)(3), or applicant's or certificate
holder's contact information, or any other notification required pursuant to
R115-01(b)(4);

misrepresenting the company, its principals, officers or employees, to be
Department officials, employees or agents, including representing that the
company, its principals, officers or employees, possess the authority to enforce the
Fire Code or the rules, or wearing the uniform or insignia of the Department or
similar attire or insignia that may mislead the public; or

with respect to portable fire extinguisher sales company certificates required for
persons engaged in the business of selling portable fire extinguishers door-to-door,
to sell, offer for sale or otherwise provide to the owner of buildings or businesses,
for use on their premises, any portable fire extinguisher for a particular occupancy
or use, when such portable fire extinguisher is no longer approved for such
occupancy or use and/or would not be in compliance with the portable fire
extinguisher requirements for such occupancy or use set forth in the Fire Code or
the rules.
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§ 115-02 Issuance of Proof of Compliance to Company Certificate Holders

(a)

(b)

(c)

(d)

Scope. This section governs the requirements for issuance by the Department of decals and
tags or other proof of compliance to companies and individuals to document the
performance of certain fire safety inspections, testing, cleaning, servicing and/or other
required or regulated activities.

Definition. The following term shall, for purposes of this section, have the meaning set
forth herein.

Proof of compliance. Department-issued decals, tags or other forms of documentation,
individually marked and/or numbered to identify the company and person who performed
certain fire safety inspections, testing, cleaning servicing and/or other required or regulated
activities.

General. The Department will issue proof of compliance in accordance with the
requirements and procedures set forth in this section.

(1) Types. The Department will issue only to businesses holding the following
company certificates proof of compliance for the following fire safety inspections,
testing, cleaning and servicing activities:

(A) Company certificate for portable fire extinguisher sales and company
certificate for portable fire extinguisher servicing: proof of compliance for
portable fire extinguisher inspection, testing and servicing (including repair
and recharging).

(B)  Company certificate for commercial cooking exhaust system servicing:
proof of compliance for commercial cooking exhaust system inspection and
cleaning.

(2) Issuance procedure. An authorized representative of a business holding a company
certificate shall submit a written request (in such form or manner as prescribed by
the Department) to the Public Certification Unit of the Bureau of Fire Prevention
for issuance of proof of compliance. The Department will coordinate the purchase
of the proof of compliance from an authorized vendor. Price, order and payment
arrangements will be published on the Department’s website (www.nyc.gov/fdny)
and are subject to change. Minimum order sizes may apply. Except as otherwise
provided in R115-02(d)(6), the purchase price is non-refundable and the proof of
compliance is not returnable.

Use of Proof of Compliance

(1) Authorized use. Use of proof of compliance is restricted to the business to which
the proof of compliance is issued, and to the certificate of fitness holders employed
by the company who actually conduct commercial cooking exhaust duct system
cleaning. Proof of compliance may not be transferred to any other company
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(4)
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(6)

(including any subsidiary or other entity related to the company holding a company
certificate) without the prior written authorization of the Chief of Fire Prevention.

Commercial cooking exhaust system. The proof of compliance for a commercial
cooking system (including any insert or marking identifying the certificate of fitness
holder who performed the servicing) shall be affixed to each ~ood upon completion
of a cleaning of the entire commercial cooking exhaust system (including any
precipitator or other pollution control device) in compliance with FC 609, by the
certificate of fitness holder who conducted the cleaning.

Portable fire extinguisher. The proof of compliance for a portable fire extinguisher
(including any insert or marking identifying the certificate of fitness holder who
performed the servicing) shall be affixed to the extinguisher upon completion of
the annual inspection and any required servicing.

Safeguarding and reporting of loss or theft. The principals and officers of each
company to which proof of compliance has been issued, and the certificate of fitness
holders authorized to handle and affix proof of compliance for such company, shall
safeguard the proof of compliance. Loss or theft of proof of compliance shall be
reported to the Public Certification Unit of the Bureau of Fire Prevention by the
company certificate holder or certificate of fitness holder within two (2) business
days. Notification shall also be made to the Public Certification Unit within two (2)
business days of the date a certificate of fitness holder leaves employment with the
company, to enable the Department to monitor any future use of proof of
compliance by that certificate of fitness holder.

Unauthorized use and misuse. Unauthorized use of proof of compliance, by a
company or individual other than the company to which the proof of compliance
was issued (and its authorized representatives), and misuse of proof of compliance,
by the company to which it was issued (and its authorized representatives):

(A) isaviolation of the Fire Code, this section, R113-01 and R115-01;
(B)  may result in imposition of a civil or criminal penalty;

(C)  mayresult in denial of an application for a company certificate or certificate
of fitness; and

(D)  constitutes misconduct within the meaning of R113-01(g) and R115-01(1),
and may result in suspension, revocation and/or non-renewal of a company
certificate and/or certificate of fitness.

Changes in business operations. A company certificate holder to which proof of
compliance has been issued must provide at least 10 business days’ advance notice
in writing to the Public Certification Unit of the Bureau of Fire Prevention any
change in ownership, office location, or other information required by the
application for issuance of the proof of compliance. If permanently discontinuing
business operations, the company certificate holder may obtain a full refund of
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unused proof of compliance (not to exceed 4,000 items) by giving notice of
discontinuance of business operations to the Public Certification Unit, and
returning the unused proof of compliance, within 10 business days of discontinuing
business operations.

(e) Recordkeeping

(D

2)

3)

Each holder of a company certificate shall maintain a record of the identifying
numbers of all proof of compliance:

(A)  issued to the company;

(B)  supplied by the company to individual certificate of fitness holders
employed by the company and authorized to conduct the regulated activity
and affix the proof of compliance;

(C)  used to document the conduct of the regulated activity, as set forth in
R115-02(e)(2) and (3); and

(D)  lostor stolen, and the date such loss or theft was reported to the Department,
as set forth in R115-02(d)(4).

Each holder of a company certificate for commercial cooking exhaust cleaning shall
maintain a record of the following information to document use of proof of
compliance (in accordance with FC 107.7):

(A)  Date of the cleaning and/or servicing of each commercial cooking exhaust
system;

(B)  The business name and address at which the commercial cooking exhaust
system was cleaned and/or serviced, and proof of compliance affixed,

(C)  The names and certificate of fitness numbers of the technicians that
conducted the cleaning and/or servicing; and

(D)  The identifying number of the proof of compliance.

Each holder of a company certificate for portable fire extinguisher sales or
servicing shall maintain a record (in accordance with FC 107.7) of the following
information to document use of proof of compliance:

(A)  The identifying number of the portable fire extinguisher to which proof of
compliance was affixed;

(B)  The name of the business to or for which the portable fire extinguisher was
sold and/or serviced, and the premises address at which the portable fire
extinguisher will be used;
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(C)  The name(s) and certificate of fitness number(s) of the technicians that
conducted the cleaning and/or servicing; and

(D)  The identifying number of the proof of compliance.

§ 116-01 Expeditor Registration

(a)

(b)

(c)

(d)

Scope. This section sets forth standards, requirements and procedures for the registration
of expeditors pursuant to FC 116.

General Provisions

(1

2)

3)

General requirements. Expeditors shall register in compliance with the
requirements of FC 116 and this section.

Time for registration. Expeditors shall register at least two (2) weeks prior to
engaging in expediting activities regulated by FC 116.

Change of contact information. All registrants are required to promptly notify the
Department of any change in the registrant’s address, telephone number and other
contact information, and such other information as the Department may require.

Registration Standards. The Department will register an expeditor for the purposes of
FC 116 where the expeditor possesses and satisfactorily demonstrates to the Department
that he or she possesses the integrity and fitness to engage in the submission, filing,
requesting, negotiating or otherwise seeking approval of applications for issuance of
permits, design and installation documents and other Department approvals, given that
such approvals affect public safety.

Registration Requirements

(1)

2)

)

Registration forms and information. Information relating to expeditor registration
requirements and procedures, including registration forms, may be obtained from
the Department’s web site, www.nyc.gov/fdny, and from the Licensing Unit of the
Bureau of Fire Prevention, Fire Department Headquarters, 9 MetroTech Center,
Ist Floor, Brooklyn, NY 11201-3857.

Submission. Expeditor registrations shall be filed in person with the Licensing Unit
of the Bureau of Fire Prevention. Renewal registrations may be filed in person or
by mail, except as may be otherwise specified by the Department.

Incomplete registration forms. The Department reserves the right not to accept for
filing any registration form that is incomplete or otherwise deficient, including any
registration form that is submitted without the required supporting documentation
or registration fee. The Department will provide an expeditor notice of any
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registration that is not accepted, and, except for registrations determined to be
fraudulent, shall afford the expeditor a reasonable time to correct or supplement
such registration. Original registration forms not corrected or supplemented within
30 days of being notified will be deemed abandoned.

Identification. Expeditors seeking to file an original registration form shall provide
two (2) pieces of picture identification satisfactory to the Department, such as a
driver's license, passport or employee identification card. The Department reserves
the right to require additional identification.

Photographs. All expeditors filing an original registration form will be
photographed by the Department for identification purposes. The Department may
require an expeditor filing for renewal of their registration to report to the
Department to be photographed. Failure to comply with such a notice constitutes
grounds for non-renewal of the registration. In lieu of, or in addition to, such
photographs, the Department may require submission of two passport-size
photographs in connection with an original or renewal registration form.

Fees. Expeditor registration fees shall be as set forth in FC Appendix A or the rules.
Except as otherwise authorized by the Department, fees shall be paid in cash, check
or money order payable to the “New York City Fire Department.”

Expeditor registrants delinquent on child support payments. In accordance with the
United States Social Security Act, 42 USC § 666(a)(13), and New York State
General Obligations Law § 3-503, expeditor registrations will be reviewed for
compliance with child support obligations and will be denied when required by
such laws when the registrant has been identified by the Office of Child Support
Enforcement of the New York City Human Resources Administration (or any
successor agency) as delinquent on child support payments. Expeditors will be
required to disclose their social security numbers on their registration forms for
purposes of such review.

Original registrations. Expeditors seeking to register with the Department shall
submit the following information and documentation, and such other information
and documentation as the Department may require:

(A) A resume or other documentation indicating prior experience as an
expeditor in connection with matters before the Department or other
federal, state or local governments, including the names and addresses of
any employers;

(B) A list of all federal, state, or local licenses or certificates issued to such
company, its principals or officers, in the five-year period prior to the date
of filing, that authorize the expeditor to engage in a profession, business or
other regulated activity. A copy of each such license and certificate shall be
included with the registration; and
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(e)

©)

(C) A copy of any and all violations, judgments, convictions and penalties
issued to or entered against the registrant in the five-year period prior the
date of filing, in connection with his or her expediting business and activity,
any business or activity regulated by the Department, or the offering or
receiving of a bribe or unlawful gratuity. A copy of the charges, pleadings,
adjudications and certificates of disposition from any such civil or criminal
proceeding shall be included with the application.

Renewal registrations. Renewal applications shall disclose any changes in the
company’s principals and managers; disclose any violations, judgments, criminal
convictions and penalties since the last date of registration; and include a copy of
all current licenses and certificates.

Misconduct. In addition to any other penalties provided by law, misconduct on the part of
an expeditor shall be grounds for non-acceptance, non-renewal, suspension or revocation
of registration. Such misconduct includes, but is not limited to:

(1)

2)

3)

(4)

)

any false or fraudulent conduct in connection with registration as an expeditor,
including:

(A) any false or fraudulent statement or submission; and

(B)  any unauthorized alteration or use of a certificate or possession of any
fraudulent certificate;

any false or fraudulent conduct in connection with an application for a permit,
approval of a design or installation document, or other Department approval,
including but not limited to:

(A) any false statement or submission;

(B)  knowingly or negligently misleading or failing to disclose facts material to
the determination of any such application;

(C)  impersonating another or allowing oneself to be impersonated.

the destruction or removal from Department premises of official Department
records or other Department property;

the offer or receipt of a bribe or unlawful gratuity, or any other unlawful conduct
that bears on the integrity of the expeditor;

the failure to report any conviction of a criminal offense relating to false or
fraudulent submissions to any governmental agency, the offering or receiving of a
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(6)

()

bribe or unlawful gratuity, or in connection with the registrant’s expediting business
or activity;

the provision of assistance or other participation in the misconduct of any other
individual, including individuals exempt from expeditor registration requirements
pursuant to FC 116.1, in relation to any application to, or other dealings with, the
Department; and

the failure to promptly notify the Department of any change in the registrant’s
contact information, or an other notification required pursuant to R116-01(b)(2).

§ 117 Reserved

§ 201

CHAPTER 2
DEFINITIONS

Reserved

§ 202-01 Definitions

§ 201 Reserved

§ 202-01 Definitions

(a) Scope. This section sets forth or references definitions for terms used in the rules.

(b) General Provisions

(1)

2)

)

4

Terms defined in the Fire Code. Unless otherwise expressly stated, terms used in
the rules that are defined in the Fire Code shall have the meanings ascribed to them
in the Fire Code definitions.

Terms defined in the rules. Unless otherwise expressly stated, terms used in the
rules shall have the meanings ascribed to them in the definitions set forth in this

section or in the other sections of the rules referenced in this section.

Other words and terms. Words and terms other than defined terms shall be
interpreted in accordance with the provisions of FC 201.

Identification of defined terms. Terms defined in the Fire Code or the rules appear
in the rules in italics.
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(c)

(5) Identification of rule sections. A capital letter “R” preceding any number in the
rules, e.g., R201-01(b), shall indicate that reference is being made to a section of
the rules or subdivision thereof.

Definitions

Administrative Code. New York City Administrative Code.

Alarm service. The service provided by a central station company commencing upon the

transmission from the protected premises of an alarm signal, a supervisory signal, or a

trouble signal.

Appendix Q. Section BC Q107 of Appendix Q of the Building Code, which amends
NFPA 72, a Referenced Standard to the Building Code and Fire Code.

Approved central station company. A central station company that has been issued a
valid certificate of operation.

ARC system. An in-building auxiliary radio communication system.

Asphalt melter. An approved device designed to heat asphalt, typically for waterproofing
operations, that, utilizing a flammable gas or a combustible liquid, generates an enclosed
flame that indirectly heats a vessel containing the asphalt.

Base station. A transceiver that receives radio signals from an antenna system and
retransmits them through the antenna system in an amplified and/or otherwise enhanced
manner.

Building core fire alarm system. Fire alarm system devices and equipment in and around
the central or main building stairwells, elevators and utility risers of any buildings, except

buildings classified in Occupancy Group R-3.

The following fire alarm system devices and equipment are considered to be part of the
building core fire alarm system:

(1) Fire alarm control unit, including booster panels and data gathering panels.
(2) Central station communications devices and equipment.

(3) Elevator recall initiating devices and equipment.

(4) Automatic smoke control and pressurization devices and equipment.

(5) Sprinkler water flow and tamper switch devices and equipment.
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Bureau of Fire Prevention. Bureau of Fire Prevention of the New York City Fire

(6) Fire detection devices in electrical, elevator, mechanical and telephone
equipment rooms serving building core spaces and systems, excluding
equipment rooms serving tenant business operations.

(7) Manual fire alarm boxes at or near stairwells.

(8) Warden phones and firefighter phones.

(9) Duct detectors and fan shutdown relays for any HVAC unit greater than
2,000 cubic feet/minute (cfm) serving building core spaces and systems.

(10) Notification appliances in building core areas and means of egress stairwells.

Department.

Central station company. A person or entity engaged in the operation of a central station.

Central station signaling system. A system comprised of the protective signaling system
at the protected premises, the central station physical plant, the exterior communications

channels, and satellite stations, if any.

Certification of corrected defects. Certification by licensed or certified professionals, in
accordance with R104-04, that a defect cited by the Department in the design and/or

installation of a fire alarm system has been corrected, as follows:

(1)

)

certification by the fire alarm system installer who personally corrected the defect.

Such person shall either be:

(A)  a principal of a company to which the Department has issued a company
certificate for fire alarm system installation, inspection, testing and
servicing who holds a certificate of fitness for fire alarm system installation,
inspection, testing and servicing and for certification of corrected defects,

or

(B)  atechnician employed by such a company who holds a certificate of fitness
for fire alarm system installation, inspection, testing and servicing, and for

certification of corrected defects; and

if correction of the defect necessitated the installation of electrical wiring or other
work requiring the services of a licensed electrician, certification by the licensed
master electrician or licensed special electrician who holds a certificate of fitness
for certification of corrected defects who personally corrected the defect or
supervised the work of a qualified electrical technician under such licensed

electrician’s direction and control; and
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3) the licensed or certified professional who personally verified the functionality of
the fire alarm system following correction of the defect. Such person shall hold a
certificate of fitness for verification of corrected fire alarm system defects. Such
person shall not be one of the licensed or certified professionals who certified
correction of the fire alarm system defects.

(4) A licensed special electrician may certify correction of work or verify system
functionality only for fire alarm system installations for which the special
electrician made the required filings.

Critical areas. Areas of a building within which radio communication is critical for
emergency response operations.

Critical operations staff. Building personnel or other building occupants designated to
remain after the emergency action plan is implemented to perform or shut down critical
operations, or perform essential services, before they shelter in place, relocate in building
or evacuate.

Department of Consumer and Worker Protection. New York City Department of
Consumer and Worker Protection.

Deputy FLS director. One (1) or more employees designated by the owner as qualified
and trained to perform the duties of such position in accordance with the requirements of
FC 401.4.5 and R404-01, and who possesses the requisite qualifications and training, as
set forth in R113-03.

Designated representative. A person or entity designated by the subscriber who shall be
responsible for receiving notifications from the central station company concerning the
status of the protective signaling system at the protected premises and who is authorized to
take action with respect to such system.

EAP. Emergency action plan.
EAP staff. The individuals identified in an emergency action plan as responsible for the
implementation of such plan, including but not limited to the fire safety/EAP director,

deputy fire safety/EAP director, EAP building evacuation supervisor, EAP wardens,
deputy EAP wardens, EAP searchers, members of the EAP brigade and critical operation

staff.

Emergency. A non-fire emergency that requires implementation of a building’s emergency
action plan to help ensure the safety of the building occupants.

FCC. United States Federal Communications Commission.

FDNY Summons. A form, formerly known as a notice of violation, that is used for
purposes of enforcing the Fire Code, the rules, or other law, rule or regulation enforced by
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the Department, that serves to notify the respondent named therein of a violation of such
laws, rules or regulations, orders correction of same, commences a proceeding at OATH,
and sets forth information relating to such violation and proceeding.

Fire Prevention Code. The New York City Fire Prevention Code, repealed effective
July 1, 2008 by New York City Local Law No. 26 of 2008.

Flammable plastic foam product. Foam material that will ignite and continue to burn
after contact for five (5) seconds with an open flame or glowing material.

FLS director. The employee designated by the owner to perform duties of such position
in accordance with the requirements of FC 401.4.5 and R404-01, and who possesses the
requisite qualifications and training, as set forth in R113-03.

gpm. Gallons per minute.

General areas. All areas of a building within which radio communication is to be made
available for emergency response operations, excluding critical areas.

Hookah coal. Charcoal manufactured for use as a heat source in a hookah, or any other
combustible material used for this purpose.

In-building auxiliary radio communication system. A wireless two-way building
communication system dedicated for Department use and designed in accordance with
Appendix Q to propagate Department wireless radio frequencies within a building. Such a
system typically consists of a radio console, base station, cabling, amplifiers and antenna
system.

Inspector's test connection. A pipe with a diameter of not less than one (1) inch, that is
connected to the sprinkler system on the uppermost story of the building, at the end of the
most remote branch line, to which is attached a valve that discharges the flow of water
equivalent to one (1) sprinkler head of a type having the smallest orifice installed in the
system.

Letter of approval. The written determination of the Department that a fire alarm system
installation has been installed and is operating in compliance with the Building Code,
Electrical Code and Fire Code and other applicable requirements for such installation
enforced by the Department.

Lighted coals. Hookah coal undergoing combustion.

Mandatory system. A protective signaling system whose installation at a protected
premises is required by law.
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Mobile CNG motor fuel system. A CNG motor fuel system mounted on a vehicle
chassis, intended to be driven to different sites for the purpose of dispensing CNG into
portable containers, storage systems or motor vehicle-mounted containers.

Mobile CNG cascade. Multiple CNG containers connected together by rigid steel pipe or
tubing, mounted on a trailer or motor vehicle chassis, and intended to be driven or towed
to different sites for the purpose of dispensing CNG into portable or motor vehicle-mounted
containers.

Neighboring buildings. Buildings subject to the provisions of FC 510 that are located on
either side of a city street, up to a distance of 200 feet apart, unless separated by a barrier
to movement, such as a restricted access roadway or railway.

Non-tobacco hookah establishment. An establishment for the on-premises sale and use
of non-tobacco smoking products, as defined in New York City Administrative Code
§17-502(aaa).

Notice of disposal. A written notice advising owners of contraband material or other
interested parties of the final opportunity to reclaim such material.

Notice of seizure. A written notice advising the owner of contraband material of its seizure
and of the procedures for reclaiming it.

OATH. The New York City Office of Administrative Trials and Hearings, acting pursuant
to Section 1049-a of the New York City Charter.

Open-flame decorative device. An open-flame device used for decorative or lighting
purposes, including wall-mounted candles, torch sconces, insect-repellent candles, tabletop
candles and lamps, free-standing torch holders and candelabras, and similar devices.

Owner. The fee owner or lessee of the building, or other person or entity having charge
thereof.

Partial evacuation. The emptying of a building of some but not all building occupants in
response to a fire or an emergency.

Permanently out-of-service storage systems. Storage systems that are no longer to be
used for storing gasoline, diesel, fuel oil or other flammable or combustible liquids or that
have not been used for one (1) year or more. The Department may deem a storage system
permanently out of service and require that it be closed accordingly where it has not been
closed and maintained as a temporarily out-of-service storage system and the
circumstances of an actual or anticipated change in use or occupancy of the premises at
which the storage system is located indicate that any further use of such storage system
cannot be reasonably anticipated.
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Pre-existing (facility or condition). Any condition, including the design and installation
of any facility, lawfully existing on the effective date of a Fire Code provision that, in
accordance with FC 102.3, 102.4, 102.5 and this rule, may be continued in compliance
with laws, rules, regulations and permit conditions applicable at the time such facility was
lawfully allowed or approved, and which is not determined by the Department to be subject
to the provisions of FC 102.5.

Pressure reducing devices. Devices, including valves, installed in standpipe systems at or
near hose outlet connections that act to limit both the static and dynamic water pressures
downstream of the standpipe outlet valve.

Pressure restrictors. Removable fittings or "SECO Type" valves that restrict flowing
water pressures by reducing the available cross-sectional area of flow.

Professional certification/professionally certified. The submission to the Department of
a signed, personal verification by a person holding a certificate of fitness for professional
certification of fire alarm and emergency alarm system installations and testing who is a
registered design professional, master electrician, special electrician, or fire alarm system
installer with NICET-Level III certification licensed by or registered with the State of New
York, that accompanies an application and/or design and installation documents filed with
the Department and attests that such application or design and installation documents do
not contain any false information and that such application or design and installation
documents are in compliance with all applicable laws, rules and regulations.

Proprietary central station. A central station operated by or on behalf of the owner of
the protected premises monitored by the central station, that monitors protected premises
other than the premises in which the central station is located. For purposes of R901-01
and R8104, unless otherwise specifically provided, reference to “central station company”
shall be deemed to include proprietary central stations.

Protective signaling system. A system or device installed at a protected premises and
designed to transmit an alarm signal, a supervisory signal or a trouble signal.

psi. Pounds per square inch.
psig. Pounds per square inch gauge.

Runner service. The dispatching to the protected premises of individuals designated by a
central station company, other than the required number of operators on duty to monitor
signals, to silence, reset and otherwise restore the protected signaling system to normal
service. Such runners may be employees of the central station company, another approved
central station company, or a service retained by the central station company, provided that
the individuals are trained in and knowledgeable of the protective signaling systems for
which they are providing runner service.
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Shelter in place. The precaution of directing building occupants to remain inside the
building, at their present location, in response to a fire or an emergency.

Subscriber. An owner of a protected premises, or an owner of a fire alarm system installed
on such a premises, who has arranged for a central station company to monitor the fire
alarm system on the protected premises for the purpose of reporting fire alarms to the
Department.

Technical criteria. Technical specifications and standards for the design and operation of
ARC systems established pursuant to Section 24.5.2.7 of Appendix Q. Technical criteria
include but are not limited to operating frequencies; maximum time domain interference;
unit ID and emergency alert signaling; dedicated radio console and other installation
specifications; and testing equipment specifications.

Temporarily out-of-service storage systems. Storage systems for gasoline, diesel, fuel
oil or other flammable or combustible liquids that have not been used for 30 days or more,
but less than one (1) year.

Terminal. A number assigned by the Department which indicates a specific location
and/or type of alarm signal at a protected premises.

Testable area. Locations within a building in which an ARC system commissioning test
can be conducted, including all areas designed for human occupancy. Mechanical rooms
and other utility areas are testable areas if, and to the extent that, they are accessible.

Transmitter. A component of a protective signaling system that provides the link between
a fire alarm system and the transmission channels.

Voluntary system. A protective signaling system whose installation at a protected
premises is not required by law.

Window/egress gate. Any gate, bar, grille, grate or similar device placed over any
window or other opening onto a fire escape, any required secondary means of egress in a
multiple dwelling, or any emergency escape and rescue opening.

CHAPTER 3
GENERAL PRECAUTIONS AGAINST FIRE

§ 301-302 Reserved

§ 303-01 Liquid—Fueled Tar Kettles and Asphalt Melters

§ 304-306 Reserved

§ 307-01 Coke-Fueled Salamanders

§ 308-01 Use of Open Flames in Group A Occupancies and Similar Public
Gathering Places
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§ 309 Reserved

§ 310-01 Reserved

§ 310-02 Design of “No Smoking” Signs

§ 310-03 Hookah Establishments

§311-312 Reserved

§ 313-01 Sale of Kerosene Space Heaters

§ 314-01 Indoor Display of Motor Vehicles and Watercraft
§ 315-01 Storage of Flammable Plastic Foam Products

§ 316-324 Reserved

§ 301-302 Reserved

§ 303-01 Liquid-Fueled Tar Kettles and Asphalt Melters

(a)

(b)

Scope. This section sets forth requirements for the storage, handling and use of liquid-
fueled tar kettles and asphalt melters.

General Provisions

(1) Prohibition. It shall be unlawful to use tar kettles and asphalt melters that utilize a
flammable liquid as a fuel.

(2) Storage, handling and use. Liquid fueled tar kettles and asphalt melters that utilize a
combustible liquid as a fuel shall be stored, handled and used in the same manner as
LPG-fueled tar kettles, in compliance with FC 303 and R6109-01(j)(2)(F).

§ 304-306 Reserved

§ 307-01 Coke-Fueled Salamanders

(a)

(b)

Scope. This section sets forth requirements for the storage, handling and use of coke and
coke-fueled salamanders at construction sites.

General Provisions. Coke and coke-fueled salamanders shall be stored, handled and used
in compliance with the requirements of FC 307.6 and this section.

(1) Permits. Pursuant to FC 105.6, a permit shall be obtained from the Department

prior to the storage, handling or use of coke-fueled salamanders at a construction
site.
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(©)

2)

Supervision. Pursuant to FC 307.6, the handling or use of coke and coke-fueled
salamanders at a construction site shall be under the personal supervision of a
certificate of fitness holder. The storage of coke and coke-fueled salamanders at a
construction site shall be under the general supervision of a certificate of fitness
holder. The certificate of fitness holder shall ensure that the coke and coke-fueled
salamanders are safely stored, handled and used in compliance with the
requirements of this section.

Prohibitions. It shall be unlawful to:

(1)

2)

3)

(4)

)

(6)

(7

use a coke-fueled salamander at any location other than a construction site at which
construction work is being performed pursuant to a work permit issued by the
Department of Buildings;

use a coke-fueled salamander at a construction site where the sprinkler system
and/or standpipe system required by the Building Code is out of service, or any part
of such system is out of service, in the area in which coke or coke-fueled
salamanders are being handled or used,

use a coke-fueled salamander for purposes of human comfort, or any other purpose
other than construction-related drying or curing;

store, handle or use a coke-fueled salamander at a construction site without a
permit,

store, handle or use coke or a coke-fueled salamander at a construction site without
the requisite supervision;

use a flammable liquid, combustible liquid or any other type of accelerant to ignite
or reignite the coke;

use a coke-fueled salamander at a construction site in any of the following
locations:

(A)  on a scaffold;

(B)  inany occupied building;

(C)  on any floor where hazardous materials are stored or are in use;
(D)  on any floor that is of combustible construction;

(E)  within ten (10) feet of any wall opening of an adjoining occupied building;
or
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(d)

(e)

(F)  within 50 feet of any building occupied for educational, health care or
religious purposes, place of assembly or other place of public gathering.

Design and Installation Requirements. Coke-fueled salamanders shall consist of a metal
vessel, inner grate and ash pan, which shall be fabricated in compliance with the following
requirements:

(M

)

€)

4

The vessel and inner grate shall be designed and fabricated with sufficient strength
to support the weight of the coke, and with sufficient durability to withstand
repeated exposure to the heat generated by the burning coke.

The vessel shall be designed and fabricated:
(A)  of metal not less than 18 gauge in thickness, with welded joints;

(B)  with a diameter that does not exceed 17 inches, a height that does not exceed
20 inches and a height to diameter ratio that does not exceed 1.18;

(C)  to be supported by sturdy metal legs, welded to the vessel, that are designed
to maximize stability and reduce the potential for tipping, and that do not
extend more than 12 inches from the bottom of the vessel.

The inner grate shall be fabricated of metal of substantial gauge, and installed or
securely rest at the base of the vessel so as to securely hold the coke to be burned.

The ash pan shall be fabricated of sheet metal, with not less than a two (2) inch lip
on all sides to contain the ash. The ash pan shall extend at least two (2) feet beyond
the salamander in all directions.

Operational Requirements. Coke-fueled salamanders shall be operated and maintained in
compliance with the following requirements:

(1)

2)

3)

Coke-fueled salamanders in use shall be placed at least ten (10) feet from
combustible material, except that such salamanders may be placed not less than
24 inches from wooden column form work or such further distance as will ensure
that the form work does not attain temperatures equal to or greater than 194 degrees
Fahrenheit and is not charred.

The ash pan shall be placed and positioned under the salamander. A layer of
moistened sand shall be placed in the ash pan prior to use of the coke-fueled
salamander. The ash pan shall be regularly emptied, so as to prevent ash from
spilling over the lip of the ash pan.

Coke-fueled salamanders shall be loaded with coke to not more than two-thirds
(2/3) of the vessel’s capacity, and ignited by the certificate of fitness holder using
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(2

4

)

(6)

(7)

(8)

©)

an approved LPG-fueled torch having an LPG container capacity of not more than
20 pounds.

Coke-fueled salamanders that become damaged or unsafe to use shall be
immediately extinguished and removed from the premises or, if repairable, shall be
restored to a safe condition before being returned to use.

Coke-fueled salamanders shall only be used in areas with sufficient quantities of
fresh air so as to maintain carbon monoxide below levels required by Federal, State
and City laws, rules and regulations. The certificate of fitness holder shall inspect
and conduct the required monitoring in such areas not fewer than once an hour
when coke salamanders are in use, to ensure that carbon monoxide levels are being
maintained below such levels.

Coke shall be stored in an approved metal bin when not being burned in a
salamander. The storage bin shall be located at least ten (10) feet from any
coke-fueled salamanders that are in use.

Tarpaulins used to retain heat in areas in which coke-fueled salamanders are in use
shall be:

(A)  made of materials that are inherently flame-resistant or treated to be flame-
resistant;

(B)  securely fastened to prevent movement caused by the wind; and
(C)  placed not less than ten (10) feet from any coke-fueled salamander.

Any areas in which coke-fueled salamanders are in use shall be adequately lighted
to allow safe operation of the coke-fueled salamanders and to minimize the risk of
accidental contact from construction activity on the construction site. Any electrical
wiring or devices shall be installed in accordance with the Electrical Code.

Coke-fueled salamanders in use shall be inspected on a periodic basis by the
certificate of fitness holder. Inspections shall be conducted as frequently as
necessary to ensure the safe operation of the coke-fueled salamanders but in no
circumstance less than once an hour.

Portable Fire Extinguisher Requirements. Areas in which coke-fueled salamanders are in
use shall be provided with portable fire extinguishers with at least a 4-A rating for each
1,000 square feet, with a maximum travel distance to an extinguisher of not more than

75 feet.

Recordkeeping. Periodic inspections of coke-fueled salamanders required to be conducted
by the certificate of fitness holder, and any corrective action taken, shall be recorded in a
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bound log book maintained at the construction site. The log book shall be made available
for inspection by any Department representative.

§ 308-01 Use of Open Flames in Group A Occupancies and Similar Public Gathering Places

(a)

(b)

(c)

Scope. This section sets forth standards, requirements and procedures for the use in Group
A occupancies and similar public gathering places of open flames and open-flame devices.

Definitions. The following term shall, for purposes of this section and as used elsewhere
in the rules, have the meaning shown herein:

Open-flame decorative device. An open-flame device used for decorative or lighting
purposes, including wall-mounted candles, torch sconces, insect-repellent candles, tabletop
candles and lamps, free-standing torch holders and candelabras, and similar devices.

General Provisions

(1

2

©)

Use of open flames and open-flame devices. Open flames and open-flame devices
shall be handled and used in compliance with the requirements of FC 308 and this
section.

Open flame permits

(A)

(B)

©)

Pursuant to FC 105.6, a permit shall be obtained for the use of open flames
in any Group A occupancy, in any covered mall and in any other indoor
public gathering place (including any outdoor area ancillary to such
occupancy or gathering place, such as a courtyard, rear yard, rooftop or
sidewalk).

Applications for open flame permits shall identify the types of open flames
and open-flame devices proposed to be used on the premises, and the
locations at which they are to be used.

Applications for open flame permits will be denied if violations are
outstanding for the sprinkler system, standpipe system or fire alarm system
or there is any other indication that such systems may not be in good
working order.

Clearance from combustible materials. Pursuant to FC 308.3.3, open flames and
open-flame devices shall be kept a safe distance from combustible materials, and
shall be placed at locations that minimize the risk of accidental ignition thereof.
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(d)

(e)

(4)

Special effects. It shall be unlawful to store, handle or use any fireworks or

pyrotechnic or non-pyrotechnic material, article or device without a special effects

permit issued pursuant to FC Chapter 56 and the rules.

Use of Candles For Decorative Lighting Purposes

(1)

2)

3)

Types of candles

(A)

(B)

It shall be unlawful to use candles containing magnesium or other oxidizing
agents or other accelerators, including candles that re-ignite themselves.

Nothing contained herein shall be construed to prohibit use of Number 0
birthday candles (which are 1/16" in diameter and 2’2" in length) and
Number 00 birthday candles (which are 1/8" in diameter and 3" in length)
when used on a cake or other food item for a festive occasion. Use of such
candles for such purpose shall not be subject to the requirements of
R308-01(d)(2).

Candleholders

(A)

(B)

It shall be unlawful to use cardboard, paper or flammable plastic
candleholders.

Candleholders shall be weighty, have a low center of gravity or be otherwise
designed and constructed to resist accidental tipping in accordance with
FC 308.3.2(4).

Placement

(A)

(B)

The flames of candles placed on tables shall be protected in accordance with
FC 308.3.2(5).

No candle shall be placed more than 24 inches above the dining table,
except as approved by the Department.

Use of Combustible Liquids in Lamps and Similar Open-Flame Decorative Devices

(1

)

Type of fuel. Combustible liquids used as fuel in lamps and similar open flame
decorative devices shall be odorless and smokeless and shall have a flash point of
not less than 140°F.

Storage of fuel. No more than ten (10) gallons of combustible liquids may be stored
on the premises as a reserve fuel supply for lamps and similar open flame decorative
devices. Such reserve fuel supply shall be stored in compliance with Fire Code
requirements, including FC Chapter 57.
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Types and filling of devices

(A)  Combustible liquids shall be used only in open-flame decorative devices
properly protected by noncombustible enclosures complying with the
requirements of FC 308.3.2. Fuel reservoirs for such lamps shall be
constructed of metal unless the open-flame decorative device is designed to
store no more than four (4) fluid ounces of fuel.

(B)  The wick for the lamp shall completely fill the wick tube to prevent vapors
from rising around the wick.

(C)  Lamps and similar open-flame decorative devices shall be filled in well-lit
areas, at a safe distance from any open flame. Lamps and similar open-flame
decorative devices shall not be filled in the dining room.

Placement of devices

(A)  When used on dining tables that are combustible, lamps and similar open-
flame decorative devices shall be placed on a noncombustible tray or mat.

(B) It shall be unlawful to use combustible liquids in hanging lamps and similar
open-flame decorative devices.

Use of Candles and Solid Alcohol For Food Warming

(1

)

)

4

Construction of serving tables. Serving tables used to hold food warmers shall have
noncombustible tops, or shall be protected by a noncombustible mat that covers the
entire table top. Such mat shall be placed on top of the tablecloth.

Use of noncombustible mats. When food warmers are used on dining tables,
noncombustible mats extending eight (8) inches from each side of the food warmer,
or a metal tray designed to contain the candle or hold the contents of a full container
of heating fuel, shall be placed under the food warmer.

Handling of food warmers. Food warmers shall not be removed from a dining or
serving table while the candle or heating fuel is lit.

Wheeled or other portable serving tables

(A)  Wheeled or other portable serving tables shall be designed to prevent the
heating fuel from being dislodged while the server is in motion.

(B)  No more than two (2) levels of food warmers may be used on a wheeled or
other portable serving table.
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Wheeled or other portable serving tables shall not be allowed to obstruct
aisles or other means of egress.

(2) Use of Charcoal Briquettes and Other Solid Fuels (Except Solid Alcohol) For Cooking and

Food Warming
(1) Handling
(A)  The charcoal briquettes or other solid fuel used for cooking or food warming

2)

3)

(B)

©

(D)

(E)

purposes shall be stored in a metal cabinet. Such cabinet shall be situated in
a cool, dry location.

Flammable and combustible liquids shall not be used to ignite, or accelerate
ignition of, the charcoal briquettes or other solid fuel. Such fuels shall be
ignited in an oven in the kitchen.

The charcoal briquettes or other solid fuel shall be placed in a hibachi, or
other approved cooking or food warming device, in the kitchen, and moved
directly to the dining table.

The hibachi or other approved cooking or food warming device shall be
removed directly to the kitchen immediately after use, and the briquettes or
other solid fuel, and the ashes, shall be immersed in water. Provisions shall
be made for removal of the briquettes and ashes from the hibachi or other
approved cooking or food warming device to a pail or other container of
water.

When not in use, hibachis shall be stored on noncombustible shelves or in
metal cabinets.

Construction of hibachis

(A)

(B)

©)

Hibachis shall be constructed of metal of sufficient thickness and strength
as to safely contain the heat of the open flame, and shall have a low center
of gravity or otherwise be designed and constructed to resist accidental
tipping in accordance with FC 308.5.2(4).

Hibachis shall be fully enclosed to contain embers and hot ashes. Ashpit
doors must be securely closed during use.

Hibachis shall not use forced air to intensify heat.

Construction of dining tables. Dining tables used to hold hibachis or other approved
cooking or food warming devices shall have noncombustible tops or shall be
protected by a noncombustible mat extending eight (8) inches from each side of the
cooking or food warming device.
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(h)

(@)

W)

(k)

Pits and Open Grills. Pits and open grills at dining tables or food serving areas shall be
designed, installed, operated and maintained in accordance with FC 609.

Flaming Food and Beverages. Flaming food and beverages shall be prepared and served in
accordance with FC 308.5.3.

Use of LPG for Food Warming and Browning

(1

2)

3)

(4)

Use. Portable LPG containers may be used for food warming and browning only
as authorized by this section. Portable LPG containers shall be used by food
preparation staff trained and knowledgeable in the safe storage, handling and use
of portable LPG containers and the LPG device used.

Devices. All devices fueled by portable LPG containers that are used for food
warming and browning purposes, including culinary torches, shall be in accordance
with FC 6101.4 and R6109-01. Not more than one (1) portable LPG container may
be connected to each LPG device.

Container size. Portable LPG containers for food warming and browning purposes
shall be limited to those with a capacity not exceeding 16.4 ounces.

Storage

(A)  No more than twelve (12) portable LPG containers shall be stored in the
Group A occupancy or public gathering place.

(B)  When not in use, portable LPG containers shall be stored above grade in a
metal cabinet, in an area protected by a sprinkler system. Such cabinet shall
be installed away from sources of heat.

Use of LPG for Demonstrations and Temporary Exhibitions. Portable LPG containers may
be used for demonstrations and temporary exhibitions in accordance with FC 6103.2.1.5.

(1)

Demonstrations. Except as otherwise provided in R308-01(5)(2):

(A)  Use. Portable LPG containers may be used for demonstration purposes
when electricity, piped natural gas or other power source cannot be used to
supply power for a device or operation being demonstrated or required for
the demonstration. Portable LPG containers shall be handled and used for
demonstration purposes only by persons trained and knowledgeable in the
safe storage, handling and use of portable LPG containers and the
LPG device used for the demonstration.

(B)  Devices. All devices fueled by portable LPG containers that are used for
demonstration purposes shall be in accordance with FC 6101.4 and
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©)

(D)

R6109-01. Not more than one (1) portable LPG container may be connected
to each LPG device.

Container size. LPG used for demonstration purposes shall be limited to
portable LPG containers with a capacity not exceeding 16.4 ounces.

Removal from premises. All portable LPG containers and LPG devices
used for demonstration purposes shall be delivered to the premises on the
day of the demonstration, and removed from the premises no later than the
end of the day. Overnight storage is prohibited.

Trade shows and other temporary exhibitions

(A)

(B)

©

(D)

Use. Portable LPG containers may be used for demonstration purposes,
equipment operation or other purpose, where a device cannot be operated
or operation cannot be conducted with the use of electricity, piped natural
gas or other power source. Portable LPG containers shall be handled and
used for demonstration purposes only by persons trained and
knowledgeable in the safe storage, handling and use of portable
LPG containers and the LPG device used for the demonstration.

Devices. All devices fueled by portable LPG containers that are used for
demonstration purposes shall be in accordance with FC 6108.4 and
R6109-01. Not more than one (1) portable LPG container may be connected
to each LPG device.

Container size. Except as may be authorized by the Department, portable
LPG containers with a capacity not exceeding 16.4 ounces may be used at
trade shows and other exhibitions for demonstration, equipment operation
and other necessary purposes.

Storage and removal from premises

(1) No more than 24 portable LPG containers shall be stored in
connection with a trade show or other temporary exhibition.

2) When not in use, portable LPG containers shall be stored above
grade, in a fire-rated storage room protected by a sprinkler system,
or in a metal cabinet located in an area protected by a sprinkler
system.

3 All portable LPG containers and devices shall be removed from the
exhibition premises promptly once there is no further need for their
use, but in any event no later than the last day of the trade show or
other temporary exhibition.
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() Portable Fire Extinguisher Requirements
(1) In addition to complying with the requirements of FC 906, Group A occupancies
and other public gathering places in which open flames and open-flame devices are
used shall comply with the following portable fire extinguisher requirements:
(A) A portable fire extinguisher with at least a 5-B rating, readily accessible for

use, shall be provided at each captain's station and in the dining room at the
entrance to the kitchen.

§ 309 Reserved

§ 310-01 Reserved

310-02 Design of “No Smoking” Signs
g g dig

(a) Scope. This section sets forth the approved design for required “No Smoking” signs.
(b) General Provisions
(1) Approved design. Where “No Smoking” signs are required by the Fire Code or
rules, the content, lettering, size and color of such signs shall comply with the
requirements of this section, unless otherwise approved by the Department.
(2) Reproduction. Permission is granted to the public to reproduce, for use or sale,
the design of the “No Smoking” sign set forth in this section, provided that any
such reproduction strictly complies with the design requirements set forth in this

section.

() Design Requirements
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3)

4

Pictorial description and layout:

OR

NO SMOKING
IN THESE PREMISES

UNDER PENALTY OF FINE OR IMPRISONMENT,

BOTH, BY ORDER OF THE FIRE COMMISSIONER

Overall sign size: 10" x 14" (or 11" x 15")

Symbol: International "No Smoking" symbol (334" x 4" cigarette and smoke in
black; 5/16" x 5/16" ash in red; 6%" diameter x %" circle with 34" cross bar in

red).
Legend:

Legend Letter Size - Capital Color
NO SMOKING 2" Min. Red
IN THESE PREMISES 1" or 3/4" Min. Black
UNDER PENALTY OF FINE 1/4" Black

OR IMPRISONMENT, OR
BOTH, BY ORDER OF THE

COMMISSIONER
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(d)

(5) Material: For indoor locations, heavy cardboard stock or other approved durable
material. For outdoor locations, or indoor locations where the signs may be
exposed to conditions that will accelerate deterioration, metal or other approved
durable material that is water-resistant.

Authorized Smoking Areas in Hospitals, Nursing Homes and Similar Facilities. Where
smoking is authorized in hospitals, nursing homes, rehabilitation facilities and similar
medical facilities housing the ill, aged and infirm pursuant to FC 310 and R310-01,
“No Smoking” signs conforming to the requirements of this section shall be posted
throughout the building, except that the additional legend “EXCEPT IN DESIGNATED
LOCATIONS” shall be added immediately following the legend “NO SMOKING IN
THESE PREMISES.” Such additional legend shall be in black capital letters with
lettering at least 2" high.

§ 310-03 Hookah Establishments

(a)

(b)

(c)

Scope. This section establishes fire safety requirements pursuant to FC 310 for all
non-tobacco hookah establishments.

Definitions. The following terms shall, for purposes of this section, have the meanings set
forth herein.

Hookah coal. Charcoal manufactured for use as a heat source in a hookah, or any other
combustible material used for this purpose.

Lighted coals. Hookah coal undergoing combustion.

Non-tobacco hookah establishment. An establishment for the on-premises sale and use
of non-tobacco smoking products, as defined in New York City Administrative Code
§17-502(aaa).

General. Non-tobacco hookah establishments shall be designed, installed, operated and
maintained in accordance with FC 310 and this section.

(1) Applicability. This section shall apply to non-tobacco hookah establishments.
Non-tobacco hookah establishments may lawfully operate only when issued a
permit by the New York City Department of Health and Mental Hygiene pursuant
to Administrative Code § 17-513.5.

(2) Compliance timeframes. Non-tobacco hookah establishments shall comply with
the requirements of this section by the dates set forth below:

(A)  Portable fire extinguisher requirements (R310-03(f)): September 1, 2020.
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3)

(B)

©)
(D)
(E)

Operational and maintenance requirements other than supervision
(R310-03(e)): October 1, 2020.

Supervision requirements (R310-03(c)(4)): January 1, 2021.
Design and installation requirements (R310-03(d)): October 1, 2021.

Permit requirement (R310-03(c)(3)): October 1, 2021.

Permit. Pursuant to FC 105.6, a permit is required to maintain and operate a
non-tobacco hookah establishment.

(A)

(B)

Original application. The initial application for a Department permit for
a non-tobacco hookah establishment shall include the following
documentation and such other information and documentation as the
Department may require:

(1) Health Department permit. A copy of the permit issued by the
New York City Department of Health and Mental Hygiene
to operate a non-tobacco hookah establishment.

(2) Lighted coals preparation. Documentation of the method by which
lighted coals will be prepared at the premises, including a plan or
diagram showing the layout of the premises, location of the /ighted
coals preparation area and locations of all required clearances;
description and/or photographs of the equipment used to prepare the
lighted coals; any manufacturers’ specifications for equipment used
in preparing or maintaining /ighted coals; location and equipment
for storage of hookah coal; and all other relevant particulars relating
to the applicant’s storage, handling, use, and disposal of hookah
coals and lighted coals.

3 Department of Building applications. Any application(s) filed
with the Department of Buildings with respect to any equipment or
other installation designed or used for the preparation and/or
maintenance of lighted coals, including any hood or ventilation
system designed to exhaust smoke and other gases generated by
lighted coals and/or hookah smoking.

Posting. Department and New York City Department of Health and Mental

Hygiene permits to operate a non-tobacco hookah establishment shall be
conspicuously posted at the premises.
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(d)

4

Supervision. In accordance with FC 113 and 310.7.2:

(A)

(B)

©)

(D)

The storage of hookah coal for use with hookah and other smoking
paraphernalia in non-tobacco hookah establishments shall be under the
general supervision of a person holding a certificate of fitness.

The handling and use of lighted coals and other solid or liquid flammable
and combustible materials in non-tobacco hookah establishments shall be
under the personal supervision of a person holding a certificate of fitness.
Such a certificate of fitness holder shall be present at all times when there
are lighted coals on the premises.

A copy of the certificate(s) of fitness of the person(s) responsible for such
general and personal supervision in non-tobacco hookah establishments
shall be conspicuously posted at the premises.

The requirements of R310-03(c)(4)(A) through (C) shall be in addition to
any and all other certificate of fitness requirements applicable to the non-
tobacco hookah establishment’s operations, including the provision of
safety personnel in places of assembly.

Design and installation requirements. All non-tobacco hookah establishments, including
those established and operating before the effective date of this section, shall comply with
the following design and installation requirements.

(1

Preparation of lighted coals. Use of electrically-heated elements designed for use
in hookah and other smoking paraphernalia, instead of /ighted coals, is encouraged
but not required. Lighted coals, if used, shall be prepared and maintained in one or
more of the following manners:

(A)

Indoor electric device. In one or more /isted or approved electric devices
designed to heat hookah coal and/or maintain the lighted coals, subject to
the following requirements:

(1) Such devices are operated in a room or other indoor area in which a
ventilation system has been installed that does not recirculate air and
is capable of adequately exhausting to the outdoors the heat and
gases generated by lighted coals, or under a suitable exhaust hood.
The adequacy of such ventilation system shall be determined by a
design professional or other qualified professional.

2) If the total electrical current required to operate the device(s)
exceeds 12 amperes, a master electrician licensed by the Department
of Buildings has certified that the electrical wiring in the building or
occupancy is sufficient to safely operate the device, or, if more than
one device, sufficient to safely operate them simultaneously.
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(B)

©)

(D)

Indoor commercial cooking stove. In or on a commercial cooking stove
protected by a hood installed in accordance with the Mechanical Code,
provided that such stove is used exclusively to heat hookah coal and/or
maintain /ighted coals.

Indoor stationary oven. In an enclosed stationary metal or masonry oven
designed for the burning of wood or other solid fuel, installed indoors in
accordance with the following requirements:

(1) Such oven is installed in compliance with the requirements of the
Construction Codes, NFPA 211 and/or ASHRAE standards, as
applicable to non-space-heating installations.

(2) Such oven is vented to the outdoors through a chimney or suitable
metal exhaust duct in accordance with the Construction Codes.

3 Such oven is located at least five (5) feet below the ceiling.
The ceiling has a minimum one (1)-hour fire rating.

4) All walls located between five (5) feet and two (2) feet of such oven
have a minimum one (1)-hour fire rating. Walls located two (2) feet
or less from such oven have a minimum two (2)-hour fire rating.
All wall surfaces are protected by ceramic tile or other
non-combustible surface capable of withstanding the heat generated
by the preparation and maintenance of /ighted coals.

&)} Such oven is installed on a noncombustible base on ceramic tiles or
other non-combustible floor surface.

(6) A durable sign conspicuously posted on a wall near such oven reads:
“Oven installation approved for hookah coal use only. Not safe for
wood burning or room heating.”

(7) Either the installation of such oven has been approved by the
Department of Buildings, or an application for approval thereof by
the Department of Buildings has been filed.

Outdoor stationary oven. In a permanently-affixed, enclosed or partially-
enclosed masonry oven, installed outdoors, or an enclosed stationary metal
oven designed for the burning of wood or other solid fuel, installed outdoors
(including, for purposes of this section only, masonry and metal ovens
installed on open porches and decks and unenclosed under-eave areas in
rear yards), in accordance with the following requirements:

(1) Such oven is vented through a chimney or suitable metal exhaust
duct in accordance with the Construction Codes.
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(e)

(E)

2) Such oven has overhead weather protection.

3) All surfaces within five (5) feet of such outdoor stationary oven are
noncombustible, including floors, ceilings and walls. All such
noncombustible surfaces shall be constructed of brick, concrete or
other weatherproof material capable of withstanding the heat
generated by the oven for at least two (2) hours; combustible floors
may be covered by a noncombustible mat; and

4 Either the installation of such oven has been approved by the
Department of Buildings, or an application for approval thereof by
the Department of Buildings has been filed.

Outdoor portable heating device. In a /isted or approved electric oven or
other portable electric device, or an approved masonry or metal oven, or
barbecue, that is secured against movement, installed outdoors at an
approved location, and installed in accordance with R310-03(d)(1)(D)(2)
and (3), and, if an electric device, R310-03 (d)(1)(A)(2).

(2) Smoking area

(A)

(B)

©

Smoking paraphernalia. Use of hookah designed to hold the lighted coals
in a metal container that can be securely closed is encouraged but not
required. Hookah and other smoking paraphernalia used with lighted coals
shall be designed for such use and used in accordance with manufacturer’s
instructions, subject to the following requirements:

(1) No combustible material other than hookah coal shall be used in a
hookah without prior Department approval.

(2) Hookah and other smoking paraphernalia shall not be used and shall
be removed from the premises when, by reason of wear or damage,
it is unstable or otherwise likely to cause the lighted coals to be
dislodged.

Surfaces. Floors, tables or other surfaces upon which hookah or other
smoking paraphernalia are placed shall be noncombustible or fully
protected by a noncombustible mat.

Decorations. Drapes and other decorations in non-tobacco hookah
establishments shall be flame-resistant in accordance with FC 805 and
R805-01.

Operational and Maintenance Requirements
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Storage of hookah coal for immediate use. Hookah coal for immediate use (other
than lighted coals) shall be stored in the same manner as solid fuel used for
commercial cooking operations, as set forth in FC 609.5.2. Not more than one day’s
supply of hookah coal may be stored in the same room as the oven or other heating
device used to prepare lighted coals, and such hookah coal shall be stored in
accordance with the following restrictions:

(A)

(B)

©)

Hookah coal shall not be stored within three (3) feet of the oven or other
heating device.

Hookah coal shall not be stored above the oven or other heating device, or
above any flue or vent.

Hookah coal shall be stored in a metal or other noncombustible cabinet or
container with a securely-fitting lid,

Storage of additional hookah coal. All hookah coal in excess of one day’s supply
shall be stored in compliance with the following requirements:

(A)

(B)

Indoor storage. Hookah coal stored indoors shall be in:

(1)

()

3)

a room dedicated to the storage of not more than 150 cubic feet
(4.3 m%) of solid fuel, provided that such storage room is protected
by a sprinkler system and enclosed by a minimum of 1-hour fire
barriers and horizontal assemblies (walls, floor and ceiling)
constructed in accordance with the Building Code; or

a building or occupancy protected throughout by a sprinkler system,
in metal cabinets dedicated to the storage of solid fuel that:

(2.1) are designed and constructed in accordance with
FC 5003.8.7 (for hazardous materials storage);

(2.2) are placed on a stable, noncombustible surface; and

(2.3) have a maximum aggregate capacity of 75 cubic feet
(2.1 m?); or

metal cabinets designed and installed in accordance with
R310-03(e)(2)(A)(2) that are located in a room that is protected and
enclosed in accordance with R310-03(e)(2)(A)(1) but not dedicated
to the storage of solid fuel.

Outdoor storage. Hookah coal stored outdoors shall be in accordance with
FC 315.7, or in well-constructed metal cabinets or containers (with welded
seams) that:
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(1)
®)
&)
4
)

are used exclusively for the storage of the hookah coal;

have securely-closing, close-fitting metal doors or lids;

are placed on concrete or another stable, noncombustible surface;
have a maximum aggregate capacity of 75 cubic feet (2.1 m?); and
are designed and constructed in accordance with FC 5003.8.7
(for hazardous materials storage) or, if not located within 6 feet
(1829 mm) of a combustible surface, are designed and well-

constructed of steel having a thickness of not less than 0.0478 inch
(1.2 mm) (18 gauge).

(C)  Protection. Hookah coal, whether it is stored indoors or outdoors, shall be
protected in accordance with the following precautions:

(1)

)

3)

keeping the doors or lids to a solid fuel storage room, cabinet or
container closed, except when the hookah coal is being removed or
replenished;

posting a durable sign or marking that reads: “SOLID FUEL —
KEEP FIRE AWAY” at the entrance to a solid fuel storage room or
other room in which hookah coal is stored in a metal cabinet or
container in accordance with R310-03(e)(2)(A), or if not in such a
room, on the cabinet or container itself; and

storing hookah coal in its original packaging, or in noncombustible
containers with securely-closing lids and an internal vertical
dimension of not more than 48 inches (1219 mm).

Preparation of lighted coals. A maximum of 2.2 (two and two tenths) pounds of
lighted coals, including lighted coals being maintained in an oven, may be prepared
and maintained on the premises at any one time. The preparation and maintenance
of lighted coals shall comply with R310-03(d)(1) and the following requirements:

(A) All flammable and combustible materials, except hookah coal for
immediate use subject to the requirements of R310-03(e)(1), shall be kept
at least (5) feet away from lighted coals and the oven or other device in
which the lighted coals are being heated.

(B)  Use of any flammable gas or flammable or combustible liquid to light
hookah coals (other than a lawful piped natural gas installation or an
LPG-fueled torch for culinary or household use with a capacity of not more
than 16.4 ounces), as a fuel or an accelerant, is prohibited.
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All flammable and combustible materials other than hookah coals shall be
stored in compliance with FC Chapter 50 and/or other applicable
requirements of the Fire Code or the rules.

(4) Handling of lighted coals. Lighted coals shall be deemed to constitute an open
flame when being heated. When not in an oven or other approved heating device
(as set forth in R310-03(d)(1)), lighted coals shall be handled and used in
accordance with the following fire safety measures:

(A)

(B)

©)

(D)

(E)

Persons authorized to handle lighted coals. All handling of lighted coals
shall be by a certificate of fitness holder or a trained and knowledgeable
person employed at the premises.

Maintenance of lighted coals. Until placed in a hookah or other smoking
paraphernalia for customer use, lighted coals shall be kept either in an oven
or other approved heating device, or in a metal container that fully
surrounds the lighted coals and has a cover that can be used to suppress any
flames. Metal containers holding /ighted coals shall be kept in a place where
exposure to air currents and combustible materials is minimized, and they
shall not be placed on combustible floors, even if the wood flooring is
covered by tile or other noncombustible material.

Use in smoking paraphernalia. Lighted coals shall be placed in hookah or
other smoking paraphernalia only when such paraphernalia is being
prepared for immediate customer use.

Customer handling prohibited. Customers shall not be allowed to
“refresh” hookah or other smoking paraphernalia or otherwise handle
lighted coals.

Storage and disposal of spent and discarded hookah coal. Spent or
discarded hookah coal, including lighted coals used in a hookah or other
smoking paraphernalia, shall be collected in a metal or other
noncombustible container with a cover, which is used exclusively for such
purpose. Collected spent or discarded /ighted coals, and any ashes, cinders
and other fire debris, shall be promptly and thoroughly wetted down to
extinguish and cool the coals. The collected spent and discarded hookah
coal shall be removed from the premises and temporarily stored outdoors
for disposal before the non-tobacco hookah establishment closes to the
public and whenever the certificate of fitness holder is not present on the
premises.

(5) Carbon monoxide alarms. A /isted and labeled carbon monoxide alarm shall be
installed in each and every room in which the lighted coals are prepared and/or
maintained and in each and every smoking area.
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Portable Fire Extinguishers. Non-tobacco hookah establishments shall comply with the
portable fire extinguisher requirements of FC 906 applicable to the occupancy. In addition,
a portable fire extinguisher with a 2-A:10-B:C or other approved rating shall be provided
and maintained in:

(1) all areas where lighted coals are prepared or maintained;

(2) each room or area in which hookah or other smoking paraphernalia containing
lighted coals is used or handled; and

3) each room or area in which smoking occurs.

§ 311-312 Reserved

§ 313-01 Sale of Kerosene Space Heaters

(a)
(b)

(c)

Scope. This section sets forth requirements for the sale of kerosene space heaters.

General Provisions. Kerosene heaters shall be sold in compliance with the requirements of
this section.

Sign and Labeling Requirements. A sign shall be conspicuously posted at any location at
which kerosene space heaters are offered for retail sale, and a tag or label shall be affixed
to the heater or its packaging in a manner that makes it clearly visible prior to sale. Such
sign and such tag or label shall bear the following statement:

“The New York City Fire Code prohibits the storage, handling and use of kerosene
fueled heaters for space heating. Any person violating that provision may be
punished by a fine of up to $10,000 and a term of imprisonment up to 6 months.”

§ 314-01 Indoor Display of Motor Vehicles and Watercraft

(a)

(b)

Scope. This section sets forth requirements for the indoor display of motor vehicles and
watercraft.

General Provisions
(1) Display requirements. Indoor displays of motor vehicles and watercraft shall be

designed, installed, operated and maintained in compliance with the requirements
of FC 314 and this section.
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(2) Department authorization. Motor vehicles and watercraft shall not be displayed
indoors until Department approval has first been obtained.

(c) Application Requirements

(1) Submission. Applications for Department authorization shall be submitted to the
Bureau of Fire Prevention.

(2) Content. Applications for Department authorization shall include the following
information, and such other information and documentation as the Department may
require:

(A)

(B)

©
(D)

(E)

(F)

The name and address of the owner of the building or structure, including
any tent or other membrane structure, or part thereof, in which the display
is to be conducted;

The name and address of the sponsor of the display, if different from the
owner of the premises;

The scheduled duration of the display;

A plan of the building or structure, or part thereof, in which the motor
vehicles or watercraft will be displayed, indicating the number, type and
location of the motor vehicles or watercraft to be displayed, and the means
of egress from the display area;

A description of the building’s fire protection systems and the areas of the
building or structure protected thereby; and

An affidavit executed by a principal or officer of the owner or sponsor
attesting that the requirements of FC 314 and this section will be complied
with.

(d) General Display Requirements. Display requirements shall be in accordance with the
requirements set forth in FC 314.4.

(e) Portable Fire Extinguisher Requirements. Portable fire extinguishers shall be provided and
kept readily accessible as set forth in FC 906.

§ 315-01 Storage of Flammable Plastic Foam Products

(a) Scope. This section sets forth requirements for the storage of flammable plastic foam

products.
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(b) Definition. The following term shall, for purposes of this section and as used elsewhere in
the rules, shall have the meaning shown herein:

Flammable plastic foam products. Foam material that will ignite and continue to burn
after contact for five (5) seconds with an open flame or glowing material.

(©) General Provisions
(1) Prohibited storage. It shall be unlawful to store in any building or structure
flammable plastic foam products in a quantity requiring a permit where such
building or structure is:
(A)  of combustible construction.

(B)  occupied as an Occupancy Group R-2 or R-3.

(C)  situated within 50 feet of the nearest wall of any building occupied as a
school, hospital, or place of public assembly or public gathering.

(2) Permits. A permit shall be obtained for the storage of flammable plastic foam
products as required by FC 105.6.

(d) Design and Installation Requirements
(1) Sprinkler protection
(A) In any building in which more than 1,000 pounds, but not more than
6,000 pounds, of flammable plastic foam products are stored, every room
or other area in which such products are stored shall be protected by a
sprinkler system.
(B)  Inany building in which more than 6,000 pounds of flammable plastic foam
products is stored, the entire building shall be protected throughout by a
sprinkler system.
e perational Requirements. Shredded flammable plastic foam products used in any
O ional Requi Shredded ble pl d d i

manufacturing process or operation shall be stored in metal-lined containers having self-
closing covers.

§ 316-324 Reserved
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§ 401-06
§ 401-07
§ 402

§ 403-01

§ 403-02
§ 404-01
§ 404-02
§ 405

§ 406-01

§ 407-01

CHAPTER 4

EMERGENCY PLANNING AND PREPAREDNESS

Fire and Emergency Preparedness Guide, Checklist and Notices

Fire and Non-Fire Emergency Drills

Reserved

Fire Safety Precautions at Street Fairs and Similar Outdoor Public
Gatherings

Theater Inspections, Maintenance and Recordkeeping

Fire Safety and Evacuation Plans

Office Building Emergency Action Plans

Reserved

Residential Buildings with Non-Sequential or Non-Standard Floor
Numbering

Fire Safety Requirements for Sidewalk Cafes and Similar Public
Gathering Places

§ 401-06 Fire and Emergency Preparedness Guide, Checklist and Notices

(a)

(b)

Scope. This section sets forth standards, requirements and procedures for the preparation,
posting and distribution of apartment building fire and emergency preparedness guides and
notices pursuant to FC 401.6; the emergency preparedness and evacuation planning
checklist pursuant to Administrative Code §15-140; the “close the door” notices required
by Administrative Code §15-135; and the hurricane evacuation notices pursuant to

FC 406.2.3.

General Provisions

(1)  Applicability. This section applies to all buildings and occupancies classified in
Occupancy Group R-2, except:

(A)

(B)

any building or occupancy that is occupied as a homeless shelter and that
has a fire alarm system with voice communication capability; and

school dormitories, college and university dormitories, and student
apartments (as that term is defined in New York City Housing Maintenance
Code 27-2004(g) and Building Code Section 907.2.9.1).

(2) Fire and emergency preparedness guide. The owner of a building or occupancy
subject to this section shall prepare and distribute to building residents and building
staff a fire and emergency preparedness guide, including a building information

127



(©)

3)

(4)

©)

(6)

(7

®)

section completed by the owner, in compliance with the requirements of FC 401.6
and R401-06(c).

Annual fire and emergency preparedness bulletin. The owner of a building or
occupancy subject to this section shall reproduce and distribute to building residents
and building staff an annual fire and emergency preparedness bulletin in
compliance with the requirements of R401-06(d).

Fire and emergency preparedness notices. The owner of a building or occupancy
subject to this section shall prepare, post and maintain fire and emergency
preparedness notices in compliance with the requirements of R401-06(e).

Emergency preparedness/evacuation planning checklist. The owner of a building
or occupancy subject to this section shall prepare and distribute to building
residents and building staff an emergency preparedness/evacuation planning
checklist, in compliance with the requirements of R401-06(f).

Close the door notices. The owner of a building or occupancy subject to this section
shall prepare, post and maintain close the door notices in compliance with the
requirements of R401-06(g).

Hurricane evacuation notices. The owner of a building or occupancy subject to this
section shall prepare, post and maintain a hurricane evacuation notice in
compliance with the requirements of R401-06(h).

Access to dwelling units. Tenants and other occupants of dwelling units in buildings
and occupancies subject to this section shall allow the owner of such premises
access to such dwelling unit, upon reasonable notice, for purposes of compliance
with this section.

Fire and Emergency Preparedness Guide Requirements

(1)

2)

Purpose. The fire and emergency preparedness guide serves to inform building
residents and building staff about the building’s construction, fire protection
systems, voice communications systems, and means of egress; promote fire
prevention and emergency preparedness; and set forth evacuation procedures and
other guidance in the event of a fire or non-fire emergency.

Form. A fire and emergency preparedness guide shall be:
(A)  identical in content and substantially similar in format to the sample fire and
emergency preparedness guide annexed to this section as Appendix 1,

including the building information section (Part I) and fire and emergency
preparedness information (Part II);
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3)

(B)  printed as a single-sided or double-sided document, stapled or bound, in
full-page or booklet format with a page size not smaller than 8% inches by
11 inches nor larger than 8% inches by 14 inches;

(C)  printed such that all text is clearly legible, using contrasting lettering and a
type size not smaller than eleven (11) point Times New Roman or
equivalent. A large-print guide will be posted on the Department’s website,
http://www.nyc.gov/fdny; and

(D)  printed in English. The owner may distribute the fire and emergency
preparedness guide in such other additional languages as the owner
concludes would benefit building residents and building staff. The guide is
available in other languages on the Department’s website,
http://www.nyc.gov/fdny.

Content. The fire and emergency preparedness guide shall consist of two (2)
sections: a building information section and a fire and emergency preparedness
information section. The fire and emergency preparedness information section shall
reproduce the entire text of the sample guide annexed hereto as Appendix 1. The
sample guide may be downloaded from the Department’s website,
http://www.nyc.gov/fdny. The building information section shall be completed by
the owner with the following information:

(A)  The address of the premises. A separate fire and emergency preparedness
guide shall be prepared for each building, except buildings that have
common means of egress.

(B) The name and address of the owner of the building or the owner’s
representative, unless the fire and emergency preparedness guide is
prepared on a letterhead containing such information. For purposes of the
fire and emergency preparedness guide, the owner’s representative shall be
any person or company authorized by the owner to receive and respond to
complaints, violations or questions regarding building fire safety and
emergency preparedness.

(C)  The number of floors in the building, above and below ground level.

(D)  The year the building was constructed.

(E)  Whether the building is of combustible or non-combustible construction.
For purposes of the fire and emergency preparedness guide, all buildings,
including non-residential buildings containing residential occupancies,

shall be deemed to be of “combustible construction” unless:

(1) The current Certificate of Occupancy for the building issued by the
Department of Buildings or a Letter of No Objection by same
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(F)

(G)

(H)

@

indicates that the building is of “non-combustible” construction or
“fireproof” construction; or

2) If there is no Certificate of Occupancy or Letter of No Objection for
the building, a registered design professional has provided written
certification that the building is of “non-combustible” construction
within the meaning of the 1968 or subsequent Building Code, or
“fireproof” construction within the meaning of a Building Code in
effect prior to 1968.

Whether the building is equipped with a sprinkler system, and if so, whether

such sprinkler system protects the entire building or only certain areas, and,

if only certain areas, specifying those areas (for example, “the compactor

chute on each floor and the compactor room and boiler room in the

basement”).

Whether the building is equipped with a fire alarm system, and if so:

(1) the general location of the manual fire alarm boxes of such system
(for example, “by the main entrance of building and next to the

stairwell at each end of the corridor on each floor”); and

2) whether the manual fire alarm boxes, when activated, transmit an
alarm to an approved central station that notifies the Department.

Whether the building is equipped with an emergency voice communication
system pursuant to 2022/2014 Building Code Section 907.5.2.2 or 2008
Building Code Section 907.2.12.2 (Exception 3), or other public address
system (apart from any intercom system), and if so, the location of the
speakers.

All means of egress from the building, and the general location and any
identification number of such means of egress, including:

(1) unenclosed interior stairwells;
2) enclosed interior stairwells;
3 exterior stairwells;

(4) fire tower stairwells;

(%) fire escapes;

(6) all exits from the building (for example, “main entrance on first floor
exiting onto 1st Avenue; service entrance from basement level
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(4)

)

)
(K)

exiting by ramp onto 5th Street; emergency exit (with alarm) from
stairwell exiting on north side of building with access to Sth Street;
rear entrance at basement level to rear yard with no access to street;
emergency exit (with alarm) at top of stairwell to roof with no access
to ground or adjoining buildings.”);

The date the fire and emergency preparedness guide was prepared; and

Any other fire safety or emergency preparedness information or
requirements (including lease provisions, house rules or other private
building regulations) that the owner may wish to include, such as
restrictions on storage or decorations. Any private building regulations shall
be clearly identified as such.

Accuracy of information. The owner of each building shall be responsible for the
accuracy of the information contained in the building information form and for the
accurate reproduction of the content of such fire and emergency preparedness

guide.

Distribution. The fire and emergency preparedness guide shall be distributed as
follows:

(A)

The fire and emergency preparedness guide shall be distributed to each
dwelling unit in the building, or an occupant thereof, and to each building
staff member, as follows:

(1)

()

At least once every three calendar years, by hand delivery or mailing
a copy by first class mail, or by email or other form of electronic
transmission, as set forth in R401-06(c)(5)(B). Such distribution
shall occur during Fire Prevention Week (observed during the
month of October), or, if the fire and emergency preparedness guide
is distributed together with the window guard notices required by
New York City Administrative Code §17-123, at such time as the
rules of the New York City Department of Health and Mental
Hygiene require the annual distribution of such window guard
notices to be made;

Within 60 days of any material change in building conditions
affecting the content of the fire and emergency preparedness guide,
other than temporary repairs or maintenance work. Nothing
contained herein shall be construed to relieve an owner of any
building or occupancy subject to this section of any duty to notify
building occupants, the Department or other party pursuant to
FC 901.7 when a fire protection system is not functional;
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3 To a new building resident, by providing a copy at the time the lease,
sublease or other agreement allowing occupancy of the dwelling
unit is presented to the occupant for signature, or, if there is no
written agreement, not later than the date upon which the building
resident assumes occupancy of the premises; and

4 To a new building staff member, by providing a copy to such
employee not later than the date upon which the employee actually
commences to perform duties at the premises.

(B)  Instead of a printed copy, the owner may distribute the fire and emergency
preparedness guide by email or other form of electronic transmission if the
building resident has provided an email address to the owner for the purpose
of receiving building-related communications, otherwise elects in writing
to receive the guide in such manner, or participates in any other form of
electronic communication established by owner for all building residents
which enables building residents to receive, read and download documents.
The owner shall additionally:

(1) deliver or mail the guide in the event of an unsuccessful email or
other electronic transmission;

(2) retransmit it upon request; and

3 provide, upon request, a printed copy of the fire and emergency
preparedness guide to any building resident who received it
electronically. A notice to that effect shall be included on the email
or other form of electronic transmission.

(C)  Each distribution of the fire and emergency preparedness guide shall be
documented by a United States Postal Service certificate of mailing or other
proof of mailing, or, if hand delivered, by receipt signed by the building
resident or the building staff member, or by sworn affidavit of the employee
or agent of the owner who actually delivered the fire and emergency
preparedness guide, or other form of approved recordkeeping, identifying
the date and manner of delivery and the dwelling units to which it was
delivered or the names of the building residents or building_staff who
received it. A printed record of the distribution of fire and emergency
preparedness guides by electronic transmission shall be maintained unless
such electronic communications system can reliably maintain such
information and readily generate an approved record that can be provided
to the Department upon request.

(6) Recordkeeping. The ownmer shall document compliance with this section by

maintaining a copy of the last two (2) fire and emergency preparedness guides and
proof of distribution.
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(d)

(e)

Annual Fire and Emergency Preparedness Bulletin Requirements

(1

)

3)

4

Purpose. The annual fire and emergency preparedness bulletin serves to supplement
the fire and emergency preparedness guide with timely fire and/or emergency
preparedness information and guidance.

Website Posting. No later than August 15th of each year, the Department will post
on its website, http://www.nyc.gov/fdny, in one or more standard document
formats, the fire and emergency preparedness bulletin to be reproduced and
distributed by owners in the upcoming year to building residents and building staff.
The bulletin will not exceed four (4) pages in length when printed in Times New
Roman 11 point font on 8’2 x 11 inch paper. It may include photographs or other
pictorial information.

Distribution. The owner shall reproduce all of the content of the annual fire and
emergency preparedness bulletin posted on the Department’s website in a form
substantially similar to the posted bulletin, and distribute it during the following
Fire Prevention Week (or at the time of the window guard notice distribution) in
the same manner as set forth in R401-06(c)(5).

Inspection. The owner shall make available for inspection upon request of any
Department representative a copy of the last two (2) annual fire and emergency
preparedness bulletins and proof of distribution.

Fire and Emergency Preparedness Notice Requirements

(1

)

Purpose. The fire and emergency preparedness notice serves to inform building
residents and building staff about evacuation procedures and to provide other
guidance in the event of a fire or non-fire emergency in the building or occupancy.

Form. Each fire and emergency preparedness notice shall be:

(A)  substantially similar in format to the applicable sample fire and emergency
preparedness notice annexed to this section as Appendix 2, and include all
of the information contained in such sample notice;

(B)  printed on a single-sided sheet of paper framed under a clear plexiglas cover
or laminated with a firm backing and designed to be affixed by mounting
hardware or an adhesive, or printed on a matte-finish vinyl adhesive-backed
decal not less than three (3) mils in thickness, using thermalprinting,
screenprinting or other permanent, water-resistant printing technique;

(C) 5% inches by 8" inches in size (excluding any frame), except that fire and

emergency preparedness notices to be posted in the common area of the
residential building or occupancy thereof may be up to 8% by 11 inches in
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3)

(4)

©)

(D)

(E)

size. The size of the notice may be increased to accommodate a building
resident’s request for a large print notice;

printed such that all text is clearly legible, using contrasting lettering and a
type size not smaller than ten (10) point Times New Roman or equivalent;
and

printed in the English language. The owner may print the fire and
emergency preparedness notice in such other additional languages
(including symbols) as the owner concludes would benefit the building
occupants. In such event, the fire and emergency preparedness notice may
exceed 5% inches by 8' inches in size. The fire and emergency
preparedness notices are available in other languages on the Department’s
website, http://www.nyc.gov/fdny.

Content. The fire and emergency preparedness notice shall reproduce the entire
content of the sample notice annexed hereto as Appendix 2 that is applicable to the
building or occupancy, as follows:

(A)

(B)

Noncombustible construction. The content of this notice shall be used for
dwelling unit doors and common areas when the building is of
noncombustible construction within the meaning set forth in

R401-06(c)(3)(E).

Combustible construction. The content of this notice shall be used for
dwelling unit doors and common areas when the building is of combustible
construction within the meaning set forth in R401-06(c)(3)(E).

Accuracy of information. The owner of each residential building or occupancy
subject to the requirements of this section is responsible for the accurate
reproduction of the fire and emergency preparedness notices.

Posting. Fire and emergency preparedness notices shall be posted in accordance
with the following requirements:

(A)

Location. A fire and emergency preparedness notice shall be posted in each
of the following locations:

(1) Dwelling unit door. On the inside surface of the front or main
entrance door of each dwelling unit in the building.

2) Common area. In a conspicuous location near any common mailbox
area customarily used by building occupants, or if there is no
common mailbox area, in a conspicuous location in or near the
elevators or main stairwell.
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(6)

(B)

©)

Method of posting. Each fire and emergency preparedness notice shall be
securely affixed, by mounting hardware or an adhesive, to the door or wall
such that no part of the fire and emergency preparedness notice (excluding
any frame) is lower than four (4) feet from the floor, nor higher than five
and a half (5'%) feet from the floor.

Posting of building information section. A copy of Part I of the fire and
emergency preparedness guide (the building information section completed
by the owner) shall be posted with the fire and emergency preparedness
notice in the common area.

Maintenance and replacement. The owner shall maintain the fire and emergency
preparedness notice and the building information section (Part I of the fire and
emergency preparedness guide) in the common area and maintain the fire and
emergency preparedness notice on dwelling unit doors.

(A)

(B)

©

The ownmer shall prepare, distribute and post any amended building
information section within sixty days of any material change in building
conditions requiring such amendment.

The owner shall replace any missing or damaged notice on a dwelling unit
door, or, in an apartment building with a cooperative or condominium form
of ownership, require the apartment owner to post a replacement notice
provided by the cooperative or condominium board of directors, in all of the
following circumstances, and may charge the building resident the
reasonable cost of its replacement:

(1) whenever the owner or the owner’s managing agent or building staff
become aware of a missing or damaged notice;

2) prior to any lawful change in occupancy of the dwelling unit; and
3 at any other time upon written request of the building resident.

The owner, or cooperative or condominium board of directors, shall
periodically monitor and enforce compliance with this requirement by
requesting and obtaining residential certifications and/or conducting
inspections, as follows:

(1) Resident notice and certification program. Except as otherwise
provided in R401-06(e)(6)(C)(2), the owner or board of directors
shall distribute to each apartment resident a resident notice and, for
completion and return to such owner or board, a resident
certification form by which the tenant or apartment owner may
certify that the fire and emergency preparedness notice has been
posted and is being maintained on their dwelling unit door. If the
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resident certification form for a dwelling unit is not completed and
returned by the next April 30th following the date of mailing,
representatives of the owner or board of directors shall conduct an
inspection of such dwelling unit within one (1) year. If the resident
certification form is returned indicating the posting is missing, the
owner or board shall promptly arrange with the apartment resident
to post the notice. The resident notice and resident certification form
shall be distributed with the fire and emergency preparedness guide
in the manner prescribed in R401-06(c)(5) and shall contain the
following information:

(4)

(B)

Resident notice. The following language shall be

prominently printed in bold lettering not smaller than

14 point Times New Roman typeface or equivalent: “Fire

Department Notice. Building owners and apartment

residents are required to post a small Fire Safety Notice (not

larger than 6” x 9,” excluding the frame if framed) on the
inside of the main entrance door to your apartment. We
regret the intrusion, but the Fire Safety Notice is designed to
save your life and those of your family. It contains important

information and guidance about what to do in the event of a

fire in your building. This information needs to be

immediately available to all apartment residents if there is a

fire. For additional information, refer to the NYC Apartment

Building Emergency Preparedness Guide, which

accompanies this notice.

e If'the Fire Safety Notice is posted, please sign and return
the certification confirming its presence. False
statements are punishable by law.

e If the Fire Safety Notice is not posted, please complete
and return the form to indicate it is missing and to request
that it be posted.

Failure to complete and return the resident certification form

will require the building owner/manager to inspect your

apartment to check on the presence and condition of the Fire

Safety Notice. The Fire Safety Notice will be posted at no

expense to you unless the notice posted in your apartment at

the time you moved in is missing or damaged. Thank you for
your cooperation.”

Resident certification. A place for the apartment resident’s
signature and the date shall be provided under the following
certification: “I hereby certify that the Fire Safety Notice
provided by the building owner has been posted and is being
maintained on the inside of the main entrance door to my
apartment. I understand false statements are punishable by
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©)

law.” The resident certification form shall also include a
means of indicating that the Fire Safety Notice has not been
posted and requesting that it be posted.

Return instructions. Instructions for returning the resident
certification form to the owner or board of directors,
including pre-paid postage if mailing is required, shall be
included.

(2) Inspection program. The owner or board of directors may elect to
forgo distribution to apartment residents of the resident notice and
resident certification form pursuant to R401-06(e)(6)(C)(/) by
establishing an inspection program by which representatives of the
owner or board conduct inspections of all apartments at least once
every three (3) years to ascertain the presence and condition of the
fire and emergency preparedness notice.

3) Recordkeeping. The owner or board shall document compliance
with these requirements by maintaining a written record of the
following for a period of at least three years:

(4)  the distribution of the resident notice and resident
certification form to apartment residents, or documentation
of an inspection program to ascertain the presence and
condition of the fire and emergency preparedness notice in
all apartments;

(B)  the apartments for which the resident certification form was
completed and returned;

(C)  the date of inspection (or attempted inspections) of each
apartment, except apartments for which a resident
certification confirming presence of the fire and emergency
preparedness notice has been received; and

(D)  for each apartment inspected, the presence or absence of the
posted fire and emergency preparedness notice, and the
posting of a replacement notice or other remedial action
taken if the notice is missing or damaged.

§)) Emergency Preparedness and Evacuation Planning Checklist

(1)

Purpose. The emergency preparedness and evacuation planning checklist serves to
assist building residents in the development of individual emergency evacuation
plans. It highlights for all building residents, including persons with limited
mobility or other disabilities or special needs, key issues relative to their ability to
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(2

2

3)

4

evacuate the building in an emergency, and identifies actions that they should take
to prepare for a safe evacuation.

Form. The emergency preparedness and evacuation planning checklist shall be
identical in content and substantially similar in format to the sample emergency
preparedness and evacuation planning checklist annexed to this section as
Appendix 3, and shall otherwise comply with the format set forth in
R401-06(c)(2)(B), (C) and (D).

Distribution. The emergency preparedness and evacuation planning checklist shall
be distributed to apartment residents with the fire and emergency preparedness
guide in the manner set forth in R401-06(c)(5).

Recordkeeping. The owner shall document compliance with this section by
maintaining a copy of the last two (2) emergency preparedness and evacuation
planning checklists and proof of distribution.

Close the Door Notice

(1

)

Purpose. The close the door notice is intended to provide a clear, visible reminder
to building residents of the importance of closing each door as one exits one’s
apartment and building during a fire. Closing these doors serves to contain the fire
and smoke within the apartment, assist in firefighting operations and prevent smoke
from entering the stairwells through which building residents may need to evacuate.

Form. Each close the door notice shall be:

(A) substantially similar in format to the sample notice annexed to this section
as Appendix 4, and include all of the information contained in such sample
notice;

(B) printed on a single-sided sheet of paper framed under a clear plexiglas cover
or laminated with a firm backing and designed to be affixed by mounting
hardware or an adhesive, or printed on a matte-finish vinyl adhesive-backed
decal not less than three (3) mils in thickness, using thermalprinting,
screenprinting or other permanent, water-resistant printing technique;

(C)  notbe smaller than two and three-quarters (2%) inches by twelve (12) inches
in size (excluding any frame);

(D) printed such that all text is clearly legible, with white lettering against a fire-
engine red background or fire-engine red bold lettering against a white
background and a type size of thirty-eight (38) point Times New Roman or
equivalent for the first line of text; twenty-four (24) point Times New Roman
or equivalent for the second line of text; twenty (20) point Times New
Roman or equivalent for the third and fourth lines of text; and fourteen
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(h)

)

(14) point Times New Roman or equivalent, in black lettering, for the
Administrative Code citation, which shall read: “NYC Admin Code
§15-135;”

(E)  printed with a full-color illustration, with an image size no smaller than one
and three-quarters (1%4) inches by one and three-quarters (1%4) inches, on a
white background; and

(F)  printed in the English language. The owner may print the fire and emergency
preparedness notice in such other additional languages (including symbols)
as the owner concludes would benefit the building occupants. The close the
door notice is available in other languages on the Department’s website,
http://www.nyc.gov/fdny.

Posting. Close the door notices shall be posted and maintained on the public
hallway corridor side of each stairwell door in the building, in the manner set forth
in R401-06(e)(5)(B). No posting is required for an open stair. Missing or damaged
notices shall be promptly replaced.

Hurricane Evacuation Notice

(1

)

3)

(4)

Purpose. In buildings and occupancies within a New York City Department of
Emergency Management (NYCEM) designated hurricane evacuation zone, the
hurricane evacuation notice shall inform building occupants of their building or
occupancy’s current hurricane evacuation zone designation and how to locate the
closest hurricane evacuation center. Buildings and occupancies outside of
designated hurricane evacuation zones are not required to post a hurricane
evacuation notice.

Content. The hurricane evacuation notice shall identify the hurricane evacuation
zone in which the building or occupancy is located (by specifying the numerical
zone designation). The notice shall also indicate that the closest hurricane
evacuation center can be located either by calling 311 or visiting the website
operated by NYCEM and specifying the webpage URL.

Form. The hurricane evacuation notice shall be in the form prescribed by the
New York City Department of Emergency Management and posted on that
agency’s website, at www]l.nyc.gov/site/em/resources/zoneposters.page. The
notice shall be printed in the English language and may be posted in such other
additional languages (including symbols) as the NYCEM posts on its website or
the owner concludes would benefit the building occupants.

Posting. The hurricane evacuation notice shall be posted in a conspicuous location
in the building lobby at or near the main building entrance, common mailbox area
customarily used by building occupants, street level elevators or a main stairwell.
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The notice shall be affixed to the wall by adhesive or in a frame, displayed in an
enclosed, locked bulletin board, or otherwise durably and securely posted.

(5) Maintenance and replacement. Missing or damaged notices shall be replaced
promptly.
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APPENDIX 1
Instructions: To be reproduced and distributed by the owner in accordance with 3 RCNY §401-06.
PART I - BUILDING INFORMATION SECTION

NEW YORK CITY APARTMENT BUILDING
EMERGENCY PREPAREDNESS GUIDE
BUILDING INFORMATION

BUILDING
ADDRESS:
BUILDING OWNER/REPRESENTATIVE:
Name:
Address:
Telephone:

BUILDING INFORMATION:

Year of Construction:

Type of Construction: O Combustible O Non-Combustible

Number of Floors: Aboveground Belowground

Sprinkler System: O Yes O No

Sprinkler System Coverage: [ Entire Building O Partial (complete all that apply):
O Dwelling Units:

O Hallways:

O Stairwells:

O Compactor Chute:

O Other:

Fire Alarm: O Yes O Transmits Alarm to Fire Alarm Central Monitoring Station
O No
Location of Manual Pull Stations:

Emergency Voice Communication System: [ Yes O No
Public Address System: O Yes O No
Location of Speakers: [ Stairwell O Hallway OO0 Dwelling Unit O Other:

Means of Egress (e.g., Unenclosed/Enclosed Interior Stairs, Exterior Stairs, Fire Tower Stairs, Fire
Escapes, Exits):

Type of Egress Identification Location Leads to

Other Information:

DATE PREPARED:
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PART Il — FIRE AND EMERGENCY PREPAREDNESS INFORMATION

NEW YORK CITY
APARTMENT BUILDING
EMERGENCY PREPAREDNESS GUIDE

For Apartment Building Residents and Staff

CONTENTS
1. EMERGENCY PREPAREDINESS BASICS ...........oooiiiiiiieitenieenieeniee sttt sttt et et sneesneesne e 2
A. Stay Informed/Emergency Notification SYSTEMS......cc.eiivvriiieiiiie e ceee ettt e e e eare e 2
2 T o 1= 1 =T o oY= o T =T PSPPSR 2
C. When to Evacuate/EmMergency SNEILEr ........c..oooviiiiieeciee ettt ettt e 2
D. Reconnecting With YOUr FamUly.....cccooeeiiiiiiie ettt e et e e s s e e e nvreeeeee s 3
2. PEOPLE WHO NEED ASSISTANCE .........coiiiiiiiiiiiiieieeteet ettt et st e st sieesae e st sae e sttt e e e eee e 3
) | Yo YU g TT=To I V=T [ TSRS 3
B. fyOU Can Provide NEIP ..eeei ettt et e e st e e e sb e e e e s naeeeeean 3
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This emergency preparedness guide has been developed by the New York City Fire Department for
distribution to apartment building residents and staff.

It is designed to educate you about your building and what you and the members of your household
can do to prepare for emergencies, prevent fires and protect yourselves during a fire or non-fire
emergency.

If you receive this guide from the building owner or manager, it will include a Building Information
Sheet prepared by the building owner describing the construction of your building, building fire
protection systems and exits, and other information that will inform your emergency planning.



1.

EMERGENCY PREPAREDNESS BASICS

A.

B.
C.
D

Stay Informed/Emergency Notification Systems
Sheltering In Place/Emergency Supply Kit
When To Evacuate/Emergency Shelter
Reconnecting With Your Family

Stay Informed/Emergency Notification Systems

1.

Notify NYC is the City’s official source of emergency information, including weather
emergencies and subway and road closures.

Sign up for free emergency alerts or to download the Notify NYC application for mobile
applications.

Visit NYC.gov/notifynyc, call 311 (for Video Relay Service: 212-639-9675; for TTY: 212-504-
4115), or follow @NotifyNYC on Twitter

During an emergency, follow instructions from on-scene emergency responders or, if the
emergency is not at your building, monitor NotifyNYC, local radio, television and internet
news services for the latest information, including information about emergency shelter.

Sheltering in Place

1.

During some emergencies, officials may advise you to stay where you are (shelter in_place).
Generally, this means that it is safest for you to remain in your apartment while firefighters
put out a fire or emergency responders clear a nearby hazard.

The emergency procedures discussed in this Guide (see Section 6, What to Do in a Fire or Non-
Fire Emergency) will explain when to leave and when to shelter in place. In all cases, follow
the instructions of on-scene police, firefighters or other emergency responders.

If an emergency requires that you shelter in place, do not leave your place of safety to pick
your children up from school until the danger has passed and shelter-in-place orders have
been lifted. Schools have their own shelter-in-place procedures. You will only endanger
yourself by leaving a safe area during the emergency.

For weather emergencies and other emergencies that may require that you stay at home for
several days, keep an emergency supply kit. See Section 3(A), Home Emergency Supply Kit.

When to Evacuate/Emergency Shelter

1.

Evacuate immediately when you:

e Arein immediate danger.

e Arein a type of building in which evacuation is recommended and you can safely do so.
See Section 7(A).

e Areinstructed to do so by an on-scene emergency responder.

e Are ordered to do so by the Mayor or other public authority.

If you must evacuate your building or are directed by authorities to evacuate, make
arrangements to stay with friends or family. During a coastal storm evacuation, the City
and/or its partners will open evacuation centers throughout the five boroughs. Know which
evacuation center is closest to you by visiting NYC.gov/knowyourzone, or calling 311 (for
Video Relay Service: 212-639-9675; TTY: 212-504-4115).



D. Reconnecting With Your Family

Discuss with your family and household members where to meet if you have to evacuate your

building and cannot return.

1. Identify two places to meet: one near your home and one outside your neighborhood.

2. Designate an out-of-area friend or relative who household members can call if separated
during a disaster. Long-distance calls may be easier to make than local calls. This out-of-area
contact can help you communicate with others.

2. PEOPLE WHO NEED ASSISTANCE

A. If you need help

1. If you will have difficulty leaving the building (or going
elsewhere once you are out of the building) without
assistance, make a plan in advance and identify people who
could help you.

e Ifyou live alone, or your household members work or are
not capable of assisting you, consider asking neighbors
to help you down the stairs (in case of fire or power
failure). Keep their telephone numbers and other
contact information handy.

e If you rely on the elevator for evacuation, ask the
building owner or manager if they will notify you in
advance before they take the elevator out of service
during an emergency (or for maintenance in normal
circumstances). ‘l

e If your building has staff, ask your building owner or
manager if the staff can alert emergency responders
and/or assist you, if possible.

e Take into consideration the factors outlined in Section 6(A)(2) Evacuation Assistance.

2. Keep a whistle in your apartment or bang pots together in case you need to signal to
neighbors or others that you need assistance.

3. Prepare and have ready a written note explaining your communication needs if you will need
assistance understanding others or others will need assistance understanding you. If you
communicate in writing, purchase and keep a portable white board, chalk board or other
personal communications device.

4. If you use a scooter or wheelchair, know the size and weight of your device, and whether it is
collapsible, to assist in making transportation arrangements.

B. If you can provide help

1. Be a caring neighbor. During an emergency, if safe to do so, check on neighbors who may
need assistance, especially seniors and persons with disabilities, who may need to be warned.

2. If you can safely do so and are physically able, assist a neighbor in evacuating a building. Do
not use elevators during a fire. See Section 6(A), Evacuation Assistance.



3. When providing assistance, listen carefully to what your neighbor has to say about how they
should be lifted or moved.

3. READINESS SUPPLIES (FOR HOME EMERGENCIES AND YOUR GO BAG)

A. Home Emergency Supply Kit

Keep enough supplies in your home to survive for up to seven days. Below are suggested items to
keep in an easily accessible container (replace expired items from time to time):

v One gallon of drinking water per person per day

v" Nonperishable, ready-to-eat canned
foods and manual can opener
First aid kit
Flashlight
Battery-operated AM/FM radio and
extra batteries
v Whistle to signal for help from
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neighbors
v" Personal hygiene items: soap,
feminine hygiene products,

toothbrush, toothpaste, etc.

v" Cell phone charging cord and
portable battery pack

v Child care supplies or other special care items

v" Pet food and supplies

v' At least a week’s supply of any medication or medical supplies you use regularly

v' Spare eyeglasses or contact lens supplies

v Extra batteries for hearing aids

v" Back-up equipment or extra supplies for any other home medical or communication
devices

B. GoBag

Your Go Bag should be sturdy and easy to carry, like a backpack or a small suitcase on wheels.
You'll need to customize your Go Bag for your personal needs, but some of the important things
you need in your Go Bag include:

v" Copies of your important documents in a
waterproof and portable container
(insurance cards, birth certificates, deeds,
photo IDs, proof of address, etc.)

Extra set of car and house keys

Copies of credit/ATM cards

Cash (in small bills)

Bottled water and nonperishable food,
such as energy or granola bars

Flashlight

Battery-operated AM/FM radio

Extra batteries/chargers

Medical items, including:
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= First-aid kit
= At least a week’s supply of any medication or medical supplies you use regularly
=  Medical insurance, Medicare and Medicaid cards
= Alist of medications (and dosages)
= Names of physicians and contact information
= Information about medical conditions, allergies and medical equipment.
Toiletries
Notepad and pen
Contact and meeting place information for your household
Lightweight raingear and blanket
Iltems to comfort or distract you, such as a book or deck of cards
Child care supplies, including games and small toys.
For pets and service animals:
= A current color photograph of your pet or service animal (or even better, one of
you together, in case you are separated)
= Name of veterinarian and contact information
= Ownership, registration, microchip and vaccination information.
= Food and water dishes
= Leash and (if needed) muzzle
= Cotton sheet to place over carrier to help keep your pet or service animal calm
=  Plastic bags for clean-up
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4, HOME SAFETY AND FIRE PREVENTION

e Home Safety Devices

e Safe Home Heating

e Fire Prevention Tips

e  Extinguishing Small Fires

You can prevent a fire or other emergency by making sure your home is protected by working home
safety devices, by heating your home safely, and by preventing fires before they start.

A. Home Safety Devices ——

1.Smoke and carbon monoxide alarms

e Make sure you have smoke alarms (also = -
called smoke detectors) and carbon " ~ \\\f
monoxide alarms in your apartment. New ' e, O
York City law requires landlords and other & O
owners to install smoke and carbon
monoxide alarms within 15 feet of the ’
entrance to each sleeping room and in the """f.;;,/ >

basement. (New buildings must also have
one within each sleeping room.)
e Combined smoke/carbon monoxide alarms
may be used.
e Make sure the alarms are still working. Tenants are responsible for maintaining the smoke
and carbon monoxide alarms in their apartments.
e Test the devices at least once a month by pressing the test button.
e Newer models are powered by electricity or have a built-in 10-year battery.



e Older models have removable batteries. Replace the batteries at least twice a year (when
you change the clocks in the spring and fall is a good time). Replace the battery right away
if the alarm makes a sound that indicates that the battery is low.

e Smoke and carbon monoxide alarms must be replaced in accordance with the
manufacturer’s recommendation, but at least once every 10 years.

2.Assistive devices
e If you or a member of your household is deaf or has limited hearing, consult with the
building owner or manager regarding installation of smoke/carbon monoxide detector
devices that activate a visual (strobe) or tactile (vibration) alert.
e For more information, see Section 7, Emergency Preparedness Resources.

B. Safe Home Heating

1. Call 311 (for Video Relay Service: 212-639-9675; TTY: 212-504-4115) for a fire inspection if
you are unsure your heat source is safe.

2. If you need a portable heater, only use portable electrical heaters approved for indoor use
(with enclosed heating elements). Do NOT use your stove or oven to heat your apartment. Do
NOT use kerosene or propane heaters, which are dangerous and illegal for indoor use in New
York City.

3. Checkthe power current required to operate the portable heater. Make sure that it can safely
operate on a standard household electrical circuit. See Section 4(C), Fire Prevention Tips.

4. Checkthe heater from time to time whenitis on, and turn it off when you leave the apartment
or when you go to sleep. Never leave children alone in a room when a portable space heater
is on.

5. Keep all household materials that can catch on fire, including furniture, drapes, carpeting and
paper, at least three feet away from the heat source. Never drape clothes over a space heater

to dry.

C. Fire Prevention Tips

1. Discarded, accidentally left lit and carelessly handled cigarettes are the leading cause of fire
deaths. Never smoke in bed or when you are drowsy, and be especially careful when smoking
on a sofa or other upholstered furniture. Be sure that you completely extinguish every
cigarette in an ashtray that is deep and won’t tip over. Never leave a lit or smoldering cigarette
on furniture.

2. Matches and lighters can be deadly in the hands of children. Store them out of reach of
children and teach them about the danger of fire.

3. Do not leave cooking unattended. Keep stove tops clean and free of items that can catch on
fire. Before you go to bed, check your kitchen to ensure that your stove and oven are off.

4. Monitor coffee pots, hot plates and other electrical devices with heating elements. Don’t
leave them on when not needed. Make sure to turn them off at night or when no one is home.



10.

11.

12.

13.

14.

Never plug too many devices into electrical outlets. Most household outlets provide
15 amperes of electrical current, except outlets designated for large household appliances or
air conditioners. Do not operate household equipment, including microwaves, toasters,
coffee pots, hot plates and other devices that use a significant amount of current on the same
electrical outlet without first checking the amount of current they use.

Replace any electrical cord that is cracked or frayed. Never run extension cords under rugs.
Use only power strips with circuit-breakers.

Keep all doorways, and all windows leading to fire escapes, free of obstructions.

Report to the building owner or manager any obstructions or accumulations of rubbish in the
hallways, stairwells, fire escapes or other means of egress.

Window gates should be installed only when absolutely necessary for security reasons. Install

only Fire Department-approved window gates.

e Do notinstall window gates with key or combination locks. A delay in finding or using the
key or combination could cost lives.

e Familiarize yourself and the members of your household with the operation of the
window gate.

e Maintain the window gate’s operating mechanism so it opens smoothly. Don’t place any
furniture or personal items where they would prevent the window gates from opening.

Familiarize yourself and members of your household with the location of all building
stairwells, fire escapes and exits and the route to get to them.

With the members of your household, prepare an emergency escape route to use in the event
of a fire in the building. Choose a meeting place a safe distance from your building where you
should all meet in case you get separated during a fire.

Exercise care in the use and placement of fresh cut decorative greens, including Christmas
trees and holiday wreaths. If possible, keep them planted or in water. Do not place them in
public hallways or where they might block egress from your apartment if they catch on fire.
Keep them away from any flame, including candles and fireplaces. Do not keep for extended
period of time; as they dry, decorative greens become easily combustible.

Never use a propane, charcoal or other portable grill indoors.
Decorative fireplaces that use liquid alcohol or other flammable liquid are a potential fire

hazard. The liquid is easy to spill and quick to ignite. See Section 7, Emergency Preparedness
Resources, for more information.



D. Extinguishing a Small Fire

You are not expected to put out a fire

once it has spread. Instead:

e Get everyone out of the apartment.

e leave immediately and close the
apartment door behind you. (This is
very important.)

e Report the fire by calling 911 as soon
as you reach a safe location. (If your
building has a fire alarm system, use
the manual pull station to activate the
fire alarm as you leave the building.)

e Notify any building staff.

For a fire that has not spread, you can use
a portable fire extinguisher. Standard
ABC-type (dry chemical) portable fire
extinguishers are designed for household
fires, except for stove-top fires. Cover the
pan or pot and/or use a baking soda or
wet portable fire extinguisher (labeled
Class K) for stove-top grease/oil fires.

To use a portable fire extinguisher,
remember P.A.S.S.:

e Pull

o Aim

e Squeeze
e Sweep

5. KNOW YOUR BUILDING

Learn about your building’s construction and types of fire protection systems. This will help you make

1. HOLD EXTINGUISHER UPRIGHT AND
PULL THE RING (SAFETY) PIN

2. STAND BACK FROM THE FIRE AND AlM
AT THE BASE OF THE FIRE NEAREST YOU

W

3. SQUEEZE HANDLES TOGETHER AND
SWEEP THE EXTINGUISHER STREAM
SIDE TO SIDE

REMEMBER THIS SIMPLE WORD -
PASS

Pu. Aim Saueeze Sweep

informed decisions in the event of a fire or non-fire emergency in your building.

Review the Building Information Sheet you receive from your building owner. Owners of apartment
buildings (three or more apartments) are required to prepare and distribute a Building Information Sheet
and New York City Apartment Building Emergency Preparedness Guide to all residents and building staff.
They are also required to post an Emergency Preparedness Notice on the inside of your apartment

entrance door, and in the lobby or common area.

Building construction: Is your building made of fireproof (non-combustible) material or non-
fireproof (combustible) material?
Building fire protection systems: Is your building protected by a sprinkler system? Does it have a
fire alarm system or a building communications system?
Getting out safely (means of egress): How can | get out of the building in case of emergency?
Where do the stairwells and other exits leave me: on the street, in the lobby, in the rear yard or
other location?




A. Building Construction

Non-Combustible Buildings. A “non-combustible” or “fireproof” building is a building whose
structural components (the supporting elements of the building, such as steel or reinforced
concrete beams and floors) are constructed of materials that do not burn or are resistant to
fire and therefore will not contribute to the spread of the fire. In such buildings, fires are more
likely to be contained in the apartment or part thereof in which they start and less likely to
spread beyond the building walls to other apartments and floors.

e THIS DOES NOT MEAN THAT A NON-COMBUSTIBLE BUILDING IS IMMUNE FROM FIRE.
While the structural components of the building may not catch fire, all of the contents of
the building (including furniture, carpeting, wood floors, decorations and personal
belongings) may catch on fire and generate flame, heat and large amounts of smoke and
carbon monoxide, which can travel throughout
the building, especially if apartment or stairwell
doors are left open.

Combustible Buildings. A “combustible” or “non-
fireproof” building has a wood or other structure that
will burn if exposed to fire. A fire that spreads from
the burning contents of an apartment into the
building walls can spread within the walls and
endanger the entire building.

Check the Building Information Sheet for your building to see whether it is combustible or non-
combustible construction.

B. Fire Protection Systems

Regardless of the type of construction it is, your building may be protected by fire protection
systems that detect and/or help prevent fires, and provide early warning to building occupants.

1.

Fire Separations. Most apartments have sheetrock walls and ceilings and fire-rated metal
doors. Many buildings also have enclosed stairwells (enclosed within their own walls and
doors). Sheetrock and fire-rated doors are “passive” fire protection systems designed to
contain the fire for some amount of time, to allow the Fire Department to respond and
extinguish the fire and rescue building occupants.

e ALWAYS close the door to your apartment as you leave if there is a fire in the apartment.
LEAVING THE APARTMENT DOOR OPEN WHEN THE APARTMENT IS ON FIRE ALLOWS THE
FIRE TO SPREAD OUTSIDE OF THE APARTMENT.

e NEVER block/chock open stairwell doors. Stairwell doors should be kept closed at all
times.

Sprinkler Systems. A sprinkler system is designed to extinguish a fire by spraying water on it.
A sprinkler head on the ceiling detects the heat of a fire and automatically releases the water
from the pipe in the ceiling. It also sounds an alarm at street level, or, in most newer buildings,
transmits an alarm to a fire alarm company central monitoring station.




e Sprinklers are good at preventing a fire from | * _~ = D R
spreading, but the fire may still generate a large ' = - - e P T
guantity of smoke. Smoke spread can be life- = = - ~
threatening to other building occupants. Always :
close the apartment door as you leave.

e Apartment buildings constructed since 2000
generally are protected by a sprinkler system. g T
Earlier buildings generally do not have a sprinkler ;.
system throughout the building. Some have partial
sprinkler systems in open stairwells, compactor
rooms or other areas. e

Emergency Voice Communication Systems. Most high-rise apartment buildings constructed
since 2009 that are taller than 12 stories or 125 feet are equipped with a building-wide
emergency voice communication system that allows Fire Department personnel to make
announcements in the stairwells and in each dwelling unit from a central location, usually the
building lobby.

Fire Alarm Systems. All apartment buildings have smoke alarms and carbon monoxide alarms
in individual apartments (see Home Safety Devices, Section 4(a) above). These alarms are not
connected to a building fire alarm system and do not automatically notify a fire alarm
company central station; they only sound in the apartment.

Some buildings have fire alarm systems, but they may be limited in the areas they cover and

may not activate an alarm throughout the building.

e Most apartment buildings built since 2009 have a building fire alarm system, but it is
limited to smoke detection in mechanical and electrical rooms. Any alarm in those rooms
is automatically transmitted to a fire alarm company central monitoring station, which
notifies the Fire Department.

e Some older buildings have an interior fire alarm system with loudspeakers designed to
warn building occupants of a fire in the building and manual pull stations that can be used
to activate the fire alarm system. The manual pull stations are usually located near the
main entrance and by each stairwell door. The manual pull stations generally do not
automatically transmit a signal to a fire alarm company central monitoring station.

If you see or hear any of these devices sound an alarm, call 911. Do not assume that the Fire
Department has been notified.

Public Address Systems. Although generally not required, some residential buildings are
equipped with public address systems that enable voice communications from a central
location, usually the building lobby. Public address systems are different from building
intercoms, and usually consist of loudspeakers in building hallways and/or stairwells.

Check the Building Information Sheet for your building to see whether there is a sprinkler
system, fire alarm system, emergency voice communication system or public address
system in your building.
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C. Getting Out Safely (Means of Egress)

Almost all residential apartment buildings have at least two means of egress (way of exiting the
building). There are several different types of egress:

1. |Interior Stairs. All buildings have stairs leading to the street l’ '
level. These stairs may be enclosed or unenclosed. . “ I
e Enclosed stairwells are more likely to allow safe egress
from the building, if the doors are kept closed.
e Unenclosed stairs do not prevent the spread of flame,

heat and smoke. Flames, heat and smoke from a fire will
rise up the stairs and prevent safe egress down the

stairs from floors above the fire. .
]
A
2. Exterior Stairs. Some buildings provide access to the . :

apartments by means of outdoor stairs and corridors. The
fact that they are outdoors and do not trap heat and smoke
enhance their safety in the event of a fire, provided that
they are not obstructed.

3. Fire Tower Stairs. These are generally enclosed stairwells in a “tower” separated from the
building by air shafts open to the outside. The open air shafts allow the heat and smoke to
escape, keeping the stairwell safe.

4. Fire Escapes. Older buildings may have a fire escape on the
outside of the building, which is accessed through a
window or balcony. Fire escapes should be used only if the
primary means of egress from the building (stairwells) have
become unsafe because they are obstructed by flame, heat
or smoke.

5. Exits. Almost all buildings have more than one exit to the
outdoors. In addition to the main entrance to the building,
there may be side exits, rear exits, basement exits, and
exits to the street from stairwells. You should know which
exits lead to the street or other safe place, and how to get
to them from your apartment.

e Some of these exits may have alarms and should only
be used in an emergency.

e Roof access doors are not exits and may or may not
allow access to adjoining buildings. Roofs are ; y
dangerous places, especially at night or in a fire. They usually have limited or no lighting
and often have tripping hazards and unprotected drop-offs. Do not use roof access as an
exit except as a last resort and only if there is safe access to an adjoining building.

Check the Building Information Sheet for your building to see the different means of egress from
your building and where they exit the building.
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D. Apartment Identification and Fire Emergency Markings

All apartments are required to have the apartment number clearly marked at eye level on the
main entrance door to the apartment, in the building corridor. This will help the Fire Department
and other first responders quickly locate your apartment in an emergency.

In addition, many apartment buildings are now required to post or mark the apartment number
on the door jamb, at floor level. These reflective or luminous “fire emergency markings” will help
the Fire Department locate your apartment during a fire or smoke condition when the eye-level
door numbers are not visible. All duplex and other multi-floor apartments, and all apartment
buildings that are not protected by a sprinkler system and have more than 8 apartments on a
floor, are required to install the fire emergency markings on apartment and stairwell door jambs.
For more information, see Section 7, Emergency Preparedness Resources.

Make sure your apartment number is on your apartment door. Check whether fire emergency
markings are required in your apartment building.

6. WHAT TO DO IN A FIRE OR NON-FIRE EMERGENCY

A. Fires

In the event of a fire, follow the directions of Fire Department personnel. However, there may be
emergency situations in which you may be required to decide on a course of action to protect
yourself and the other members of your household before Fire Department personnel arrive on
scene or can provide guidance.

1. Emergency Fire Safety Instructions

The instructions below are intended to assist you in selecting the safest course of action. Please
note that no instruction can account for all of the possible factors and changing conditions; you
will have to decide for yourself what is the safest course of action under the circumstances.

e Stay calm. Do not panic. Notify the Fire Department as soon as possible. Firefighters will
be on the scene of a fire within minutes of receiving an alarm.

e Because flame, heat and smoke rise, generally a fire on a floor below your apartment
presents a greater threat to your safety than a fire on a floor above your apartment.

e Do not overestimate your ability to put out a fire. Most fires cannot be easily or safely
extinguished. Do not attempt to put the fire out once it begins to quickly spread. If you
attempt to put a fire out, make sure you have a clear path of retreat from the room.

e If you decide to exit the building during a fire, close all doors as you exit to confine the
fire. NEVER USE THE ELEVATOR. It could stop between floors or take you to where the fire
is, and can become filled with smoke or heat.

e Heat, smoke and gases emitted by burning materials can quickly choke you. If you are
caught in a heavy smoke condition, get down on the floor and crawl, keeping your head
close to the floor. Take short breaths, breathing through your nose.

e |f your clothes catch fire, don’t run. Stop where you are, drop to the ground, cover your
face with your hands to protect your face and lungs and roll over to smother the flames.
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If the fire is in your apartment:

Close the door to the room where the fire is, and leave the apartment.

Make sure EVERYONE leaves the apartment with you.

Take your keys.

Close, but do not lock, the apartment door.

Use the nearest stairwell that is free of smoke to exit the building.

DO NOT USE THE ELEVATOR.

Call 911 as soon as you reach a safe location. Do not assume the fire has been reported
unless firefighters are on the scene.

Meet the members of your household at a predetermined location outside the building.
Notify responding firefighters if anyone is unaccounted for.

If the fire is not in your apartment (in NON-COMBUSTIBLE OR FIREPROOF BUILDINGS):

Stay inside your apartment (shelter in place) and listen for instructions from firefighters
unless conditions become dangerous.

If you must exit your apartment, first feel the apartment door and doorknob for heat. If
they are not hot, open the door slightly and check the hallway for smoke, heat or fire.

If you can safely exit your apartment, follow the instructions above for a fire in your
apartment.

If you cannot safely exit your apartment or building, call 911 and tell them your address,
floor, apartment number and the number of people in your apartment.

Seal the doors to your apartment with wet towels or sheets, and seal air ducts or other
openings where smoke may enter.

Open windows a few inches at top and bottom unless flames and smoke are coming from
below. Do not break any windows.

If conditions in the apartment appear life-threatening, open a window and wave a towel
or sheet to attract the attention of firefighters.

If smoke conditions worsen before help arrives, get down on the floor and take short
breaths through your nose. If possible, retreat to a balcony or terrace away from the
source of the smoke, heat or fire.

If the fire is not in your apartment (in COMBUSTIBLE OR NON-FIREPROOF BUILDINGS):

Feel your apartment door and doorknob for heat. If they are not hot, open the door
slightly and check the hallway for smoke, heat or fire.

Exit your apartment and building if you can safely do so, following the instructions above
for a fire in your apartment.

Alert people on your floor by knocking on their doors on your way to the exit.

If the hallway or stairwell(s) are not safe because of smoke, heat or fire and you have
access to a fire escape; use it to exit the building. Proceed cautiously on the fire escape
and always carry or hold onto small children.

If you cannot use the stairs or fire escape, call 911 and tell them your address, floor,
apartment number and the number of people in your apartment.

Seal the doors to your apartment with wet towels or sheets, and seal air ducts or other
openings with plastic and duct tape where smoke may enter.

Open windows a few inches at top and bottom unless flames and smoke are coming from
below. Do not break any windows.

If conditions in the apartment appear life-threatening, open a window and wave a towel
or sheet or blow on a whistle to attract the attention of firefighters.
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e |f smoke conditions worsen before help arrives, get down on the floor and take short
breaths through your nose. If possible, retreat to a balcony or terrace away from the
source of the smoke, heat or fire.

2. Evacuation Assistance

If you will need assistance in evacuating the building, you should develop a plan in advance
and arrange a network of supports to be sure that you will be able to get out. For more
information, see Section 2, Persons Who Need Assistance.

In developing your plan, take the following factors into consideration:

e The most common problem in evacuating is inability to walk or difficulty walking.
Elevators can be used to evacuate the building in most emergencies, but not during a fire
or power outage.

e Relocating within the building below the fire floor or non-fire emergency may be sufficient
to protect you from harm.

e Ifyou use a wheelchair, scooter or other motorized device, consider keeping a lightweight
travel wheelchair or evacuation chair in your apartment to make it easier for others to
assist you when the elevator can’t be used. Show how it works to those who will be
helping you.

e Carrying a person down flights of stairs is difficult, at best. If you and those who may be
helping you think it can be done, educate yourselves as to different ways persons can be
carried. For more information, see Section 7, Emergency Preparedness Resources.

As a last resort, if you are unable to evacuate, retreat to the safest area from the fire or other
emergency. This could be your apartment, a neighbor’s apartment, or the stairwell itself.
Some newer buildings may have a room near the stairwell designed as a shelter and equipped
with a telephone. Call 911 (or have others call 911) to report your situation.

B. Maedical Emergencies

Take a moment to plan ahead for a medical emergency. What should you do if you, a member of
your family or a neighbor experience a medical condition that requires emergency ambulance
transport to a hospital?

Familiarize yourself with the warning signs of a medical emergency and the information the 911
operator will ask you to provide. Keep handy the phone numbers of someone you can call to meet
emergency responders and escort them directly to the patient.

1. Warning signs. The following are warning signs of a medical emergency:

e Burns or smoke inhalation

e Bleeding that will not stop

e Breathing problems, such as difficulty breathing or shortness of breath

e Change in mental status, such as unusual behavior, confusion, difficulty in waking
e Chest pain
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Choking

Coughing up or vomiting blood

Fainting or loss of consciousness

Feeling of committing suicide or murder

Head or spine injury

Severe or persistent vomiting

Sudden, severe pain anywhere in the body
Sudden dizziness, weakness, or change in vision
Swallowing a poisonous substance

Upper abdominal pain

2. Call911. Should you or a member of your household experience any of the above symptoms,
immediately call 911. Be ready to provide the following information to the 911 operator:

The address of the building, including the nearest cross-street and apartment number.
The best building entrance to use to get to where you are.

The number of persons who are ill and your exact location inside or outside of the
building.

Your chief complaint and/or present condition (e.g. bleeding, breathing/not breathing,
conscious/unconscious, etc.).

Any disability of which emergency responders should be aware, such as hearing loss, blind
or limited vision, or a cognitive disability that will affect the emergency responders ability
to communicate with you.

Have a family/household member stay with you.

3. Notify Building Staff. After calling 911, notify building staff that you have called 911 for an

ambulance. Ask them to meet the emergency responders, let them into the building and assist
them in finding your apartment. If you do not have or cannot reach building staff, ask a family
member or neighbor to meet and assist the emergency responders.

C. Utility Emergencies

Utility disruptions include power outages, carbon dioxide releases, gas leaks and water leaks.
They can affect a single apartment, building or block or the entire city.

1. Power Outages

Advance preparation:

Keep flashlights and spare batteries in your apartment.

Avoid the use of candles, which can start a fire. For more information about the safe use
of candles, see Section 7, Emergency Preparedness Resources.

If you rely on medical equipment that requires electric power, look into obtaining a
back-up power source. Ask your utility company whether your medical equipment
gualifies you to be listed as a life-sustaining equipment (LSE) customer who will be
contacted in the event of power emergency. See Section 7, Emergency Preparedness
Resources.

Keep your cell phone charged. If you have a battery pack, keep it fully charged as well.
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At time of the power disruption:

e Call your utility company immediately to report the outage. See Section 7, Emergency
Preparedness Resources.

e Turn off all appliances that will turn on automatically when service is restored, to avoid a
power surge that can damage your electrical circuits and appliances.

o Keep refrigerator and freezer doors closed as much as possible to avoid spoilage.

e Do not use generators indoors. They can create dangerous levels of carbon monoxide.

e Do not use propane or kerosene heaters or grills indoors.

Carbon Monoxide Release

Carbon monoxide (CO) is a colorless, odorless gas produced by fuel-burning appliances and
equipment (such as stoves, furnaces and hot water heaters), fireplaces and vehicle exhaust
pipes. The carbon monoxide generated by these appliances should be released outdoors
through a chimney, vent pipe or other means. A blocked or cracked chimney or vent pipe can
allow carbon monoxide to enter the building, sometimes many floors from the source.

Symptoms of carbon monoxide poisoning are flu-like. They may include headache, dizziness,
fatigue, chest pain, vomiting. If not promptly addressed, it can cause death.

IF YOU SUSPECT CARBON MONOXIDE POISONING:
e Open windows.

e Evacuate the building.

e (Call 911 as soon as you reach a safe location.
e Call your local utility company.

Gas Leaks

Many apartments use piped natural gas from the utility company for cooking and clothes
drying. Natural gas is flammable and explosive. If it leaks and collects in an apartment or room,
a spark can ignite it, causing an explosion and a fire.

Piped natural gas is given a distinctive, “rotten eggs” smell by the utility company. If you smell

natural gas:

e Do not operate any light switches or electrical devices in the apartment, including your
cell phone. Any spark could cause a fire.

e Do not smoke and immediately extinguish any smoking materials.

e Evacuate the building, taking all members of your family/household.

e (Call 911 to report the emergency when outdoors.

e For more information about building explosions, see Section 6(F).
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4, Water Leaks or Interruptions

Water leaking into electrical wiring can cause a fire.

o If water is leaking into your apartment (or from your apartment to others), immediately
arrange for repairs or notify the building owner or manager to do so (as applicable).

o If water is entering electrical wiring in the ceiling or walls, call 911.

e If you have no water or very low water pressure, report the condition to 311 (for Video
Relay Service: 212-639-9675; TTY: 212-504-4115).

e If you have a concern about drinking water quality, report the condition to 311. Monitor
Notify NYC or local radio and TV stations for official guidance as to a widespread drinking
water emergency.

e If you see water coming up from the ground or roadway, or suspect a water main break,
call 311 (for Video Relay Service: 212-639-9675; TTY: 212-504-4115).

D. Weather Emergencies

1. Extreme Heat

During a heat wave your apartment may be unsafe if it is not air conditioned. Infants, the
elderly and the ill are particularly vulnerable to the effects of extreme heat.

Monitor Notify NYC and local radio and TV stations for extreme heat warnings.
IN AN EXTREME HEAT EMERGENCY:

e With the approval of the building owner, purchase and install one or more air
conditioners. Only install air conditioners if the apartment’s electrical wiring can provide
adequate power. Make sure that the air conditioners that you purchase do not require
more power than your apartment’s electrical wiring can provide. Air conditioners should
be installed by a trained and knowledgeable person to make sure that they are securely
affixed to the building and do not endanger others below.

e Spend as much time as possible, especially during the day, in an air conditioned place.
This could be a friend or neighbor’s apartment, a restaurant or store, or a cooling center.

e During heat emergencies, New York City operates cooling centers in air-conditioned
public facilities. Public pools may also be available. Call 311 (for Video Relay Service: 212-
639-9675; TTY: 212-504-4115) or access NYC.gov/emergencymanagement during a heat
emergency to find a local cooling center or pool.

e Avoid strenuous activity.

e Drink plenty of water. Avoid alcohol and caffeinated beverages.

e Conserve power: if you have an air conditioner, set it no lower than 78 degrees during a
heat wave when you are in your apartment, and turn off nonessential appliances.
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Blizzards and Other Winter Weather Storms

The public is generally advised to shelter in place in their homes during a winter weather
storm. Apartment buildings usually provide a safe environment during storms and persons
can remain indoors for several days if necessary if they make adequate provision for food and
other supplies.

Coastal Storms and Hurricanes

In some extreme weather emergencies, such
as
evacuations in areas. If you live in a high rise
building, especially on the 10th floor or
above, stay away from windows in case they
break or shatter, or move to a lower floor.

Advance preparation:

hurricanes, the City may order

Before a coastal storm or hurricane, find

out if you live in one of New York City’s hurricane evacuation zones. See Section 7,
Emergency Preparedness Resources, or NYC.gov/knowyourzone.

Prepare your home and vehicles. Secure outdoor objects, close windows and exterior
doors securely, move valuable items to upper floors, and top off your vehicle and
generator with fuel.

Have your Go Bag ready.

Know where you will go in the event an evacuation order is issued. Stay with family or
friends or call 311 for information before, during or after the storm.

If ordered to evacuate, do so as directed. Use public transportation if possible. Keep in
mind that public transportation may shut down several hours before the storm arrives.
If you need to use the elevator to evacuate and are in an evacuation zone, be sure to

post signs in the building lobby or
common area in advance (if
possible) of a weather emergency
if they will be discontinuing
elevator service. Advance
notification of the building owner/
management may help ensure you
receive appropriate notification.
See Section 2, People Needing
Assistance.

Be prepared for a power
interruption by charging your cell phone and other portable devices and adjust the
refrigerator setting to a colder temperature.
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During the storm:

Stay indoors.

Call 911 if you have a medical emergency or are in danger from physical damage to your
building or apartment, but be aware that an emergency response may be delayed or
unavailable during the storm.

If you are trapped inside by rising waters, move to a higher floor, but don’t retreat into
an enclosed attic unless you have a saw or other tool to cut a hole in the roof if necessary.
Call 911 and report your situation. Wait for help. Do NOT try to swim to safety. Do not
enter a building if it is surrounded by floodwaters.

Stay away from downed power lines. Water conducts electricity.

Earthquakes

Although earthquakes are not common in the New York City area, earthquakes can and have
affected our area, and apartment building residents and staff should be prepared.

Depending on its location, even a small earthquake can cause buildings to shake, physically
damage buildings (including cracks in walls), and cause objects to move or fall from shelves.

During an earthquake, “drop, cover and hold on”:

Take cover under a sturdy piece of furniture (such as a table) and hold on.

If you cannot take cover under a piece of furniture, take cover in a corner next to an inside
(interior) wall.

Drop to the floor.

Cover your head and neck with your arms.

If you use a wheelchair, take cover in a doorway or next to an interior wall and lock the
wheels. Remove from the wheelchair any equipment that is not securely affixed to it.
Cover yourself with whatever is available to protect yourself from falling objects.

If you are unable to move from a bed or chair, protect yourself from falling objects with
blankets or pillows.

If you are outdoors, go to an open area away from trees, utility poles and buildings.

Stay where you are until the shaking stops.

Be aware that there may be aftershocks, additional earthquake vibrations which often
follow an earthquake.

Tornados

Although not common in the New York City area, a number of tornados (and microbursts, a
similar wind condition) have touched down in New York City in recent years.

In the event of a tornado alert:

If a tornado is approaching your neighborhood, immediately go to the basement of your
building. If your building has no basement, go to the lowest floor of the building.

Stay next to the wall in an interior room or area away from windows until the tornado has
passed.

Avoid interior spaces with roofs that span a large open space, such as atriums and
auditoriums.
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e |[f there is no suitable place to shelter in your building, evacuate your building for a safer
location, but only if there is sufficient time to get there.

E. Hazardous Materials Emergencies

1. Chemical

A hazardous materials emergency can result from an accident, such as an overturned truck or
an explosion in a factory, or as a result of criminal activity, such as a terrorist attack.

If the chemical is being dispersed through the air, every effort should be made to avoid
breathing it in.

During the emergency:

e Shelter in place. Generally, it is safest to shelter in place in your apartment.

e Turn off all air conditioners and ventilation systems, close windows and seal up all
ventilation grilles and other openings that will allow outside air to enter into your
apartment.

e  Monitor Notify NYC and local radio and TV stations for additional information.

If you are near the area of the chemical release or it has entered your apartment:
e Cover your nose, mouth and as much of your skin as possible.
e Evacuate your apartment and building if it is safe to do so. If not, move to an interior

room, such as a bathroom and seal up the windows and doors.

Once the emergency has been resolved, if you have been exposed to, or contaminated by,
the chemical:

e Listen for instructions from public authorities and/or first responders.
e Decontaminate yourself as soon as you reach a clean area. Obtain medical assistance if

needed.

Monitor Notify NYC for guidance if the hazardous materials release affects the water or food
supply.

2. Radiological Dispersal Device (RDD)

Radiological dispersal devices (RDDs) use conventional explosives with radioactive material.
RDDs are not capable of creating a nuclear explosion: they are not nuclear weapons. They are
meant to cause panic and disrupt daily life.

RDDs can cover a wide area with dangerous radioactive material. Radioactive material
dispersed from an RDD can settle like dust on your clothing, your body, and other objects.

If you are outside, immediately take shelter in the nearest safe building and monitor Notify
NYC (and local radio and TV stations, if available) for additional information and instructions.
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If you or your family are near the location of a confirmed RDD explosion, follow the steps
below to reduce any potential radiation exposure. Do not go to a hospital unless you have a
medical emergency.

Building Explosions/Collapse

Take off your outer layer of clothing and your shoes. This can remove up to 90% of any
radioactive material. Do not shake or brush off the dust.

Seal the clothing and shoes you were wearing in a plastic bag or other container and keep
them away from people and pets, but do not place them in the garbage.

Gently blow your nose and wipe your eyes and ears with a clean wet cloth.

Take a shower with plenty of soap. Wash from your head down. Avoid scratching your
skin. Wash your hair using shampoo only. Do not use conditioner because it may cause
radioactive material to stick to your hair and skin.

If you cannot shower, use a dry or wet cloth or wipe to clean skin that was uncovered,
including your face and hands. Seal the used cloth or wipes in a bag or container like you
did with your contaminated clothes.

Put on whatever clothing and shoes you have that are not contaminated with dust. If
necessary, borrow clothes from a neighbor.

All personal devices and equipment that may have been exposed to radioactive material,
especially wheelchairs and other mobility equipment, should be wiped down with a damp
cloth or wipe. Make sure to clean the wheels. Wash your hands afterwards.
Decontaminate pets and service animals by washing and shampooing them. It is not
necessary to shave their fur.

The most common reason for a building explosion is a gas
leak. See Section 6(C)(3), Gas Leaks.

Building explosions can also result from malfunctioning
equipment or criminal activity.

Explosions can cause buildings, or portions of buildings, to
collapse. Building collapses also result from unlawful or
improperly performed alterations to the building structure.

Buildings of noncombustible construction (with concrete or
steel structures) are less likely to collapse, except in
extraordinary circumstances.

© FDNY 2018

If there is an explosion in your apartment building:

Attempt to determine the severity of the damage to the building (such as collapsed or
cracked ceilings or walls, clouds of dust, or strong smell of gas) and whether you are in
immediate danger.

If conditions allow, evacuate the building as quickly and calmly as possible.

Call 911 as soon as you are in a safe location.

If you cannot safely evacuate or you are not certain it is safe to evacuate, call 911 and
follow the instructions they provide.

If there is a possibility of a collapse of walls or ceilings, take cover under a sturdy piece of
furniture (such as a table).
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G.

If there is a collapse in your building and you are trapped by debris:

Cover your nose and mouth with a dry cloth or clothing.

Move around as little as possible to avoid generating dust, which may be harmful and
make it difficult to breathe.

Tap on a pipe or wall so rescuers can hear where you are. Use a whistle if one is available.

Terrorism

A terrorist's primary objective is to create fear. With accurate information and basic emergency
preparedness, you can fight back. Visit PlanNowNYC, a website developed by NYC Emergency
Management and the City’s other emergency response agencies to help New Yorkers prepare for
terrorist attacks. See Section 7, Emergency Preparedness Resources.

1. Know the Facts and Be Responsible

Keep in mind that terrorism can take many different forms. By preparing for the fire and
non-fire emergencies addressed above, you will also be preparing for terrorist attacks.

Know the facts of a situation and think critically. Confirm reports using a variety of reliable
sources of information, such as the government or media. Do not spread rumors.

Do not accept packages from strangers, and do not leave luggage or bags unattended in
public areas such as the subway.

If you receive a suspicious package or envelope, do not touch it. Call 911 and alert City
officials. If you have handled the package, wash your hands with soap and water
immediately. Read the US Postal Service's tips for identifying suspicious packages. For
more information, see Section 7, Emergency Preparedness Resources.

2. Active Shooter Emergencies

In an active shooter emergency, one or more armed individuals enter a building or other place
with the intention of shooting multiple persons, typically at random.

Active shooter incidents are generally associated with public buildings and places, not
apartment buildings. However, an active shooter emergency could occur in or around your
apartment building, or where you work, shop, or spend recreational time. It is important that
you understand how to respond to such emergencies.
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DURING AN ACTIVE SHOOTER EMERGENCY, IT IS RECOMMENDED THAT YOU:

1.

4.

Avoid (Run). Get away from the shooter, if you can. Leave your personal belongings

behind.

Barricade (Hide). If you can’t safely leave the
area, go into an apartment or other room. Lock
the door and/or block it with large, heavy
objects to make entry difficult. Hide behind a
large, solid item if possible, in case shots are
fired through the door or wall. Turn off any
source of noise and remain still and quiet. Put
your cell phone and other devices on silent,
not vibrate.

Confront (Fight). If you and others cannot
safely leave the area and there is nowhere to
hide, or the shooter enters your apartment or
hiding place, use whatever you can to defend

ACTIVE SHOOTER RESPONSE

Avoid Barricade

OR o

-

°4>A:B 2

Confront

CALL 911 WHEN IT'S SAFE TO DO SO

yourself. Coordinate your actions with others, if possible. Commit to your =~ © FDNY 2018
actions and act aggressively. Improvise weapons and throw items. Yell.

Call 911 as soon as it is safe to do so.

Law enforcement personnel responding to an active shooter incident will be focused on
identifying and neutralizing the shooter(s). Law enforcement officers will be looking at the
hands of all persons they encounter, both to identify the shooter and for their own safety.

1.

Keep your hands empty and above your head. Do not carry any items that could be

confused with a weapon or a dangerous device.

Do not act in a manner that may cause a law enforcement officer to view you as a threat.
Do not make any sudden movements. Keep your distance. Do not run towards law

enforcement officers or grab them.

The law enforcement personnel you first encounter may not be designated to render
medical assistance. If possible, proceed to a more secure area before requesting

assistance.

You may not be allowed to immediately leave the scene of the incident. Be prepared to

be detained for questioning.
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7.

EMERGENCY PREPAREDNESS RESOURCES

Emergency Preparedness Basics

Notify NYC: Sign up for Notify NYC to receive notifications by going to NYC.gov/NotifyNYC, follow
@NotifyNYC on Twitter, contact 311, or get the free app for your Apple or Android device.

Ready New York (NYC Emergency Management): The Ready New York guides offer tips and
information for all types of emergencies. The information in these guides is available in multiple
languages and in audio format:

http://www1.nyc.gov/site/em/ready/guides-resources.page

Reduce Your Risk Guide (NYC Emergency Management): This guide outlines steps property

owners can take to prepare through hazard mitigation — cost-effective and sustained actions

taken to reduce the long-term risk to human life or property from hazards:
http://www1.nyc.gov/site/em/ready/guides-resources.pageffreduce your risk

Information for Apartment Dwellers (NYC Department of Housing Preservation and Development
(HPD)): HPD's website discusses how apartment renters can prepare for and respond to weather
emergencies, natural disasters, hazards, and power outages. Their website also includes
information on the legal obligation that landlords have to maintain habitable conditions in
residential buildings, including following storm-related or other damage:
http://www1l.nyc.gov/site/hpd/renters/emergency-preparedness.page
http://www1.nyc.gov/site/hpd/owners/disaster-response.page

People Who Need Assistance

People with Health Issues (NYC Department of Health & Mental Hygiene). The Health
Department’s website focuses on health emergencies but also covers how to prepare for any
emergency if you have specific health issues such as persons on dialysis and persons with limited
mobility:
http://www1.nyc.gov/site/doh/health/emergency-preparedness/individuals-and-
families-dme.page

How to Register as a Life Sustaining Equipment Customer: Con Edison Special Services, 1-800-752-
6633 (TTY: 800-642-2308) and website:
https://www.coned.com/en/accounts-billing/payment-plans-assistance/special-services

PSE&G Critical Care Program (Rockaways customers): 800-490-0025 (TTY: 631-755-6660) and
website:
https://www.psegliny.com/page.cfm/CustomerService/Special/CriticalCare

National Grid NYC Customer Service (Brooklyn, Queens, and Staten Island customers): 718-643-
4050 (or dial 711 for New York State Relay Service)

National Grid Long Island Customer Service (Rockaways customers): 800-930-5003.
NYC Well: For mental health information, a referral, or if you need to talk to someone, call NYC

Well, New York City's confidential, 24-hour Mental Health Hotline: 888-NYC-WELL (1-888-692-
9355) or website:
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https://nycwell.cityofnewyork.us/en/

Home Safety and Fire Prevention

Home Safety:

Smoke Alarms and Carbon Monoxide Detectors (NYC Department of Housing Preservation and

Development (HPD)): HPD’s website has information about the legal obligations of landlords and

tenants to install and maintain smoke alarms and carbon monoxide detectors:
http://www1.nyc.gov/site/hpd/renters/important-safety-issues-carbon-monoxide-
smoke-detectors.page

Fire Safety Publications (NYC Fire Department): The Fire Department has posted on its website
fire safety information on more than 25 different topics, including smoke and carbon monoxide
alarms:
http://www1.nyc.gov/site/fdny/education/fire-and-life-safety/fire-life-safety.page
http://www1.nyc.gov/site/fdny/education/fire-and-life-safety/fire-safety-educational-
publications.page
http://www.fdnysmart.org/

Smoke Alarms (American Red Cross): The Red Cross’s website has information about fire safety
and smoke alarm installation. The agency and its partners will install a limited number of free
smoke alarms for those who cannot afford to purchase smoke alarms or for those who are
physically unable to install a smoke alarm. The Red Cross installs a limited number of specialized
bedside alarms for individuals who are deaf or hard-of-hearing.

For general information: https://www.redcross.org/sound-the-alarm
For assistance with purchase or installation: http://www.redcross.org/local/new-
york/greater-new-york/home-fire-safety

Fire Prevention

Fire Safety Publications (NYC Fire Department): The Fire Department has posted on its website

fire safety information on more than 25 different topics, including tips on residential fire safety,

proper use of fire extinguishers, candle safety, and senior fire safety:
http://www1.nyc.gov/site/fdny/education/fire-and-life-safety/fire-safety-educational-
publications.page

Fire Code Guide (NYC Fire Department). The Fire Department has posted guidance with respect
to the fire safety requirements set forth in the New York City Fire Code and Fire Department rules,
including candle safety and decorative alcohol-fueled fireplaces (Chapter 3), Christmas tree safety
(Chapter 8), and prevention of electrical hazards (Chapter 6):
http://www1.nyc.gov/site/fdny/business/support/fire-code-and-rules-help.page
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Know Your Building

Fire Safety Publications (NYC Fire Department): The Fire Department has posted on its website
fire safety information on more than 25 different topics, including building construction:
http://www1.nyc.gov/site/fdny/education/fire-and-life-safety/fire-safety-educational-
publications.page

Building Construction (FDNY Foundation): The FDNY Foundation is a not-for-profit that promotes
fire safety education. Its website has information to help you know whether you live in a fireproof
or non-fire proof building:

http://www.fdnysmart.org/safetytips/fire-proof-or-non-fire-proof/

Apartment ldentification and Fire Emergency Markings (NYC Fire Department). For more
information about apartment identification and fire emergency marking requirements, see NYC
Fire Code Sections FC 505.3 and FC 505.4 and Fire Department rules 3 RCNY 505-01 and 505-02.
The Fire Department has posted the Fire Code and rules on its website, together with a Fire Code
Guide that includes (in Chapter 5) Frequently Asked Questions about these requirements. The link
to this information is:
http://www1.nyc.gov/site/fdny/business/support/fire-code-and-rules-help.page

What To Do In A Fire or Non-Fire Emergency

Evacuation Assistance: Lift and Carry Techniques (City of Los Angeles): The different ways one or
two persons can carry someone, with sketches and instructions: http://www.cert-
la.com/downloads/liftcarry/Liftcarry.pdf

Evacuation Devices (NYC Mayor’s Office for People with Disabilities): The City has posted
information about stair chairs and other evacuation devices, including considerations for
purchasing an evacuation device for use in your building:
http://www1l.nyc.gov/site/mopd/resources/considerations-for-purchasing-an-evacuation-
devise-for-use-in-your-building.page

Power Outages. Contact numbers to report power outages and other utility emergencies are as
follows:

Utility Company Emergency Numbers:
Con Edison 24-hour hotline: 800-752-6633 (TTY: 800-642-2308)
National Grid 24-hour hotline: 800-465-1212

Suspicious Mail or Packages: The U.S. Postal Service has published information on how to protect
yourself, your business, and your mailroom from a package that contains a bomb (explosive),
radiological, biological, or chemical threat:

http://about.usps.com/posters/pos84/welcome.htm

Terrorism

PlanNow NYC (NYC Emergency Management) is the City website that informs New Yorkers about
potential terrorist actions and other emergencies. The interactive website is designed to engage
New Yorkers about possible emergency scenarios, from an active shooter incident to a
radiological, biological or chemical incident: https://plannownyc.cityofnewyork.us/
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https://plannownyc.cityofnewyork.us/

Run Hide Fight (City of Houston): The City of Houston has published a video about how the public
should respond to an active shooter incident:
https://www.youtube.com/watch?v=5VcSwejU2D0

NYPD Shield (NYC Police Department): NYPD Shield is a Police Department program for building
owners and other private sector businesses to counter terrorism through information sharing:
https://www.nypdshield.org/public/FileDisplay.aspx?1D=36
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APPENDIX 2
FIRE SAFETY NOTICE

Instructions: The following fire safety notice shall be posted in buildings of non-combustible construction
within the meaning of R401-06(c)(3)(E).

FIRE SAFETY NOTICE

IN THE EVENT OF FIRE, STAY CALM. NOTIFY THE FIRE DEPARTMENT AND FOLLOW THE DIRECTIONS OF
FIRE DEPARTMENT PERSONNEL. IF YOU MUST TAKE IMMEDIATE ACTION, USE YOUR JUDGMENT AS TO
THE SAFEST COURSE OF ACTION, GUIDED BY THE FOLLOWING INFORMATION:

YOU ARE IN A NON-COMBUSTIBLE (FIREPROOF) BUILDING

If The Fire Is In Your Apartment

Close the door to the room where the fire is and leave the apartment.

Make sure EVERYONE leaves the apartment with you.

Take your keys.

Close, but do not lock, the apartment door.

Alert people on your floor by knocking on their doors on your way to the exit.
Use the nearest stairwell to leave the building.

DO NOT USE THE ELEVATOR.

Call 911 once you reach a safe location. Do not assume the fire has been reported unless
firefighters are on the scene.

Meet the members of your household at a pre-determined location outside the building. Notify
the firefighters if anyone is unaccounted for.

If The Fire Is Not In Your Apartment

Stay inside your apartment and listen for instructions from firefighters unless conditions become
dangerous.

If you must exit your apartment, first feel the apartment door and doorknob for heat. If they are
not hot, open the door slightly and check the hallway for smoke, heat or fire.

If you can safely exit your apartment, follow the instructions above for a fire in your apartment.

If you cannot safely exit your apartment or building, call 911 and tell them your address, floor,
apartment number and the number of people in your apartment.

Seal the doors to your apartment with wet towels or sheets, and seal air ducts or other openings
where smoke may enter.

Open windows a few inches at top and bottom unless flames and smoke are coming from below.
Do not break any windows.

If conditions in the apartment appear life-threatening, open a window and wave a towel or sheet
to attract the attention of firefighters.

If smoke conditions worsen before help arrives, get down on the floor and take short breaths
through your nose. If possible, retreat to a balcony or terrace away from the source of the smoke,
heat or fire.
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Instructions: The following fire safety notice shall be posted in buildings of combustible construction within
the meaning of R401-06(c)(3)(E).

FIRE SAFETY NOTICE

IN THE EVENT OF FIRE, STAY CALM. NOTIFY THE FIRE DEPARTMENT AND FOLLOW THE DIRECTIONS OF
FIRE DEPARTMENT PERSONNEL. IF YOU MUST TAKE IMMEDIATE ACTION, USE YOUR JUDGMENT AS TO
THE SAFEST COURSE OF ACTION, GUIDED BY THE FOLLOWING INFORMATION:

YOU ARE IN A COMBUSTIBLE (NON-FIREPROOF) BUILDING

If The Fire Is In Your Apartment

Close the door to the room where the fire is and leave the apartment.

Make sure EVERYONE leaves the apartment with you.

Take your keys.

Close, but do not lock, the apartment door.

Alert people on your floor by knocking on their doors on your way to the exit.
Use the nearest stairwell to leave the building.

DO NOT USE THE ELEVATOR.

Call 911 once you reach a safe location. Do not assume the fire has been reported unless
firefighters are on the scene.

Meet the members of your household at a pre-determined location outside the building. Notify
the firefighters if anyone is unaccounted for.

If The Fire Is Not In Your Apartment

Feel your apartment door and doorknob for heat. If they are not hot, open the door slightly and
check the hallway for smoke, heat or fire.

Exit the apartment and building if you can safely do so, following the instructions above for a fire
in your apartment.

If the hallway or stairwell is not safe because of smoke, heat, or fire and you have access to a fire
escape, use it to exit the building. Proceed cautiously on the fire escape and always carry or hold
onto small children.

If you cannot use the stairs or the fire escape, call 911 and tell them your address, floor, apartment
number and the number of people in your apartment.

Seal the doors to your apartment with wet towels or sheets, and seal air ducts or other openings
where smoke may enter.

Open windows a few inches at top and bottom unless flames and smoke are coming from below.
Do not break any windows.

If conditions in the apartment appear life-threatening, open a window and wave a towel or sheet
to attract the attention of firefighters.

If smoke conditions worsen before help arrives, get down on the floor and take short breaths
through your nose. If possible, retreat to a balcony or terrace away from the source of the flames,
heat or smoke.
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APPENDIX 3 TO
3 RCNY §401-06

NYC Apartment Building
Individual Emergency Preparedness/Evacuation Planning Checklist

STEP #1: Educate Yourself About Emergency Preparedness

» Read the FDNY-issued NYC Apartment Building Emergency Preparedness Guide to learn about fires
and other types of emergencies and how to prepare for them. You should receive the Guide from the
building owner/manager at lease signing and once every 3 years, and it is available on the FDNY
website (http://www1.nyc.gov/site/fdny/codes/fire-department-rules/fire-dept-rules.page).

» Review the Building Information Sheet provided with the Guide for information on your building’s
construction and fire protection systems and exits, and the fire safety notice the building
owner/manager is required to post on your apartment entrance door.

» Sign up for emergency alerts at “NYC.gov/notifynyc” or download the app for Apple/Android users.

STEP #2: Prepare Your Evacuation Plan

» Complete the checklist below to develop an individual evacuation plan for you and your family.

» The checklist outlines recommended measures that you can proactively take to prepare to evacuate
your building in an emergency.

> If you educate yourself about emergency preparedness and complete an evacuation plan, you will be
ready to make an informed judgment as to the best course of action in an emergency.

A. Know Your Building - See Sections 5 and 6 of the Guide and your Building Information Sheet

Building Construction
0 Non-combustible/fireproof
o Combustible/non-fireproof (check all that apply):
O My fire escape window opens easily
0 My fire escape window is unobstructed inside and out

Coastal Storm Evacuation Zone
Find your zone at “NYC.qov/KnowYourZone” or call 311 (212-639-9675 for video relay)

O My apartment building is not in a coastal storm evacuation zone
O My apartment building is in Coastal Storm Evacuation Zone #

Where will you stay if evacuated?
0 Family o Friend o Co-workero Hotel

Can you bring your pet?
O Yes o No

If shelter is needed for you (and your pet) at time of emergency, call 311 for location of nearest City Evacuation
Center
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Building Notifications

O Yes, my building has a plan to notify residents if there is an emergency in the building. They will use the
following (check all that apply):

O Intercom o0 Telephone o Email o Text o Other:

o No, there is no method for notification (Discuss setting up one with your neighbors and the owner)
Contact name for building staff or management in an emergency:

Telephone #: Email:

Safely Exiting the Building

O | know where all stairwells and building exits are located.

O | have practiced evacuating the building using all exits and have asked for an orientation from the building
if  am unsure of where they are located.

O The stairwell and my apartment doors are self-closing to contain the fire and limit the spread of smoke.

o Corridors, stairwells, and street-level exits are all free of obstructions.

B. Prepare Your Household and Apartment - See Sections 1 and 4 of the Guide

Smoke and Carbon Monoxide Alarms
In my apartment:
o | have working smoke and carbon monoxide alarms
O Yes, everyone in the apartment will hear the alarm
o No, some household members are deaf or hard of hearing (consider installing a visual/ sensory alarm)

O Yes, everyone in my household is prepared to immediately evacuate and call 911 if the carbon monoxide
alarm sounds or if there is a smell inside the apartment of gas or other hazardous material

See ABCs of Housing Guide at NYC.gov/HPD for information about tenant/landlord responsibilities, including
alarms and detectors

Connecting with First Responders/Reuniting with Family Members
O We have pre-written messages that family members with communication barriers can show emergency
staff.

O Family members will meet at this location if evacuated (choose a convenient place known to all family
members, a safe distance away from your building, where it will be easy to find each other):

o Family members will call the following person outside NYC to check-in if separated:

Name: Telephone:

C. When and How to Shelter In Place (Staying in your apartment) — See Sections 1 and 6 of the Guide

| understand that (check after reading the below items):

o If | live in a fireproof building, and the fire is not in my apartment and there is no immediate danger, it is
safer to stay inside my apartment and call 911.

o If there is a dangerous condition outside my building (such as a hazardous material release), it is generally
safer to stay in my apartment, call 911, close all vents and windows, and monitor NotifyNYC.

0 As a last resort, if | am unable to evacuate, | will retreat to the safest area away from the danger (apartment,
a neighbor, area of rescue assistance or stairwell) and call 911 to report my situation.
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Advanced Preparation For Sheltering In Place (check all that apply)

o | keep my cellphone charged and/or have a battery-powered radio to get updates for when | cannot leave
my building.

O | have sheets or towels that can be soaked in water and placed under doors to block smoke from entering.

O | have duct tape to block smoke or airborne chemicals from entering any vents, windows or doors.

D. Assistance Evacuating The Building -See Sections 2 and 7 of the Guide

The following section will help you to determine if you may need to plan for assistance evacuating the
building (check all that apply):

Do | Need Assistance?

o | use a wheelchair, scooter, crutches walker or other mobility/health issues and rely on an elevator to
exit the building.

O | cannot hear building alarms or announcements.

O | need support going down stairs.

0 | become very anxious in crowds and/or emergencies.

O | need help with critical medical equipment:

0 My service/support animal may be distracted and unreliable during a mass evacuation.

Type of Assistance Needed to Evacuate

o0 Advance notification from my building before turning off elevators when possible

O A text or ring at my door when there is an announcement that my floor needs to evacuate
0 Someone in the building to guide me down the stairs

O Assistance operating an evacuation device

Assistance Available in My Building

Evacuation devices (See https://wwwl.nyc.qov/site/mopd/resources/considerations-for-purchasing-an-
evacuation-devise-for-use-in-your-building.page for information about evacuation devices)
o | have my own portable device
o There is a device available in the building. Location of device:

Type of device:
O Stair chair
O Track-type evacuation chair
oO-Manual wheelchair
oO-Evacuation sled
O Other:
If the device is locked, do you have a key?
oYes o No
O Assistance
o | will receive advance notification from my building before elevators are turned off:
How/By whom?:
o | will be notified when my floor needs to be evacuated.
How/By whom?:
o | will be assisted when | need to evacuate the building (complete next section if volunteers)
How/By whom?:
o A wheelchair is available once I've gotten down the stairs and need to exit the building.
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Identifying Volunteers to Assist
If you need assistance evacuating, how many volunteers do you need to identify (at a minimum)?

How many neighbors on your floor can potentially help?

Name and contact of potential volunteers who might be able to help in an emergency evacuation when
safe to do so:

Name:

Phone/Email:

Name:

Phone/Email:

Name:

Phone/Email:

Name:

Phone/Email:

Have potential volunteers been contacted? o Yes o No
Have potential volunteers been provided instructions on how to best assist you? o Yes o0 No

If you have no one to assist you and are unable to evacuate your apartment on your own when the City has
issued a coastal storm evacuation order, you can call 311 for assistance.

In emergencies, call 911 for help.

Has everyone in my apartment reviewed this checklist? o YES
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In a Fire, Close All Doors Behind You!

Keep Fire and Smoke Out of Building Hallways and Stairs.

Keep Apartment and Stairwell Doors Closed at All Other Times.
Protect Your Neighbors and Your Home!

In a Fire, Close All Doors Behind You!

Keep Fire and Smoke Out of Building Hallways and Stairs.

Keep Apartment and Stairwell Doors Closed at All Other Times.
Protect Your Neighbors and Your Home!

NYC Admin Code §15-135
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§ 401-07 Fire and Non-Fire Emergency Drills

(a)

(b)

(c)

Scope. This section sets forth standards, requirements and procedures for conducting fire
and non-fire emergency drills required by FC 401.7 in all Group B and all Group R-1
occupancies required by 2014 FC Chapter 4 to have an emergency preparedness plan and
an FLS director (or a Fire Safety Director transitioning to an FLS director), and in all
homeless shelters similarly required to have an FLS director or an FEP coordinator.
As defined in FC 202, the term non-fire emergency includes an actual or threatened
hazardous materials release (including a carbon monoxide incident); actual or threatened
explosion; area power blackout or building power failure; active shooter, civil disturbance,
terrorist action or other law enforcement incident; medical emergency; a weather
emergency or other natural disaster; or other emergency that affects the premises or the
safety of the building occupants.

General Provisions

(1) Qualifications. Pursuant to FC 401.4.5.1 and 401.5.5.1, a fire or non-fire emergency
drill conducted for purposes of compliance with FC 401.7 shall be conducted by a
person holding a certificate of fitness as an FLS director, FEP coordinator or drill
conductor. A fire or non-fire emergency drill conducted by a drill conductor in a
building or occupancy required to have an FLS director or FEP coordinator shall
be conducted under the personal supervision of such FLS director or the general
supervision of the FEP coordinator.

(2) Timing, frequency and participation. Pursuant to FC 401.7.3, drills shall be
scheduled to maximize the participation of required building occupants.
The frequency of drills, and the building occupants required to participate, shall be
as set forth in FC Table 401.7.6. The non-fire emergencies set forth in R401-07(a)
shall be addressed in one or more non-fire emergency drills conducted over the
course of a single calendar year.

3) Method of instruction. Drills shall be conducted through live instruction. Use of
visual enhancements is encouraged, as set forth in R401-07(c).

Presentation Requirements and Techniques

(1) Minimum requirements. All participants must have the opportunity to see and hear
the presenter. Drills shall be conducted in an area conducive to effective
communication. Background noise and distractions should be eliminated to the
maximum extent possible, but if it not feasible to do so, the presenter shall be
equipped with a means to amplify his or her voice so that the presentation can be
heard clearly.

(2) Location and format. Drills shall be conducted in person on each floor of the
building where building occupants are generally present, to provide appropriate
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(d)

3)

4

familiarization and ensure maximum participation. The drills may be conducted in
conference rooms to allow use of video or other visual enhancements.

Effective presentation techniques. The Department encourages owners and their
emergency preparedness staff to make fire and non-fire emergency drills more
engaging and relevant to building occupants and thereby make the information
communicated more memorable. To that end:

(A)  Building-specific presentations. Drills shall be tailored to the building to
make the presentation relevant to building occupants. This includes a
building description, as set forth below in R401-07(e), and references to
building features, occupancies and other relevant information that will assist
building occupants in understanding the design and arrangement of the
building and building systems and how they relate to the response to
different types of emergencies.

(B)  Visual enhancements. The Department encourages presenters to include
visual enhancements to supplement their drill instruction. Floor plans can
be used to illustrate stairwell locations and evacuation routes; signs can be
used to emphasize key words or concepts; and photographs or video can be
used to illustrate fire or non-fire emergencies.

(C)  Use of actual incidents and lessons learned. Whenever possible, illustrate
the information being presented by reference to actual fires or non-fire
emergencies, including those that received public attention, and the lessons
learned from those incidents.

Persons who require assistance. Building occupants who have identified themselves
(in accordance with the building’s emergency preparedness plan procedures) as
having disabilities or functional or other special needs and who may require
assistance in the event of an emergency shall be encouraged to participate in drills.
Their participation will aid in identifying and addressing their needs in advance of
the emergency. Where such building occupants are not able to participate in a drill,
alternative arrangements shall promptly be made by the emergency preparedness
staff of the building or occupancy to suitably communicate to such persons the
information presented during the drill and to evaluate whether and how their
functional needs can be met. Questions or concerns that cannot be answered or
addressed during the drill should be communicated by the presenter to the
FLS director or other emergency preparedness staff for review and follow-up with
the building occupant.

General Drill Content. Pursuant to FC 401.7.1, drills shall be conducted to enhance the fire
and non-fire emergency preparedness of building occupants, including building staff and
employees of building tenants. Drills shall serve to familiarize building occupants as to the

proper actions to take in the event of a fire or non-fire emergency, and fire prevention

measures appropriate to the occupancy. Presenters shall incorporate the following basic
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information in their presentation, with elaboration appropriate to the building or
occupancy.

(1

2)

€)

(4)

)

Separate drills. Separate drills shall be conducted for fire and non-fire emergency
plan drills as set forth in FC 401.7. Office buildings and other buildings with
emergency preparedness plans accepted for filing by the Department shall continue
to conduct separate fire and emergency action plan drills, on separate dates.

Presenter introduction. The presenter shall identify himself or herself by name, title
and affiliation. The presenter shall identify any emergency preparedness personnel
or building staff present with whom building occupants should be acquainted,
including the FLS director, FEP coordinator, and other key emergency
preparedness staff. When conducting a floor-by-floor presentation in an office
building, the presenter should identify floor wardens and searchers. The emergency
preparedness staff, including floor wardens and searchers, should wear their vests,
hats and/or other indicia of authority, so as to familiarize building occupants with
such form of identification.

Notification of New York City 911 and building emergency preparedness staff. The
presenter shall emphasize the importance of reporting any fire or non-fire
emergency to both New York City 911 and the building’s emergency preparedness
staff. In a fire drill, instruct building occupants that, during an actual fire or smoke
condition, to first use the manual pull station to activate the fire alarm system, and
to immediately call New York City 911 upon reaching a place of safety. In non-fire
emergency drills, instruct building occupants not to activate the fire alarm system,
but rather to immediately call New York City 911. In all drills, instruct building
occupants that, during an actual fire or non-fire emergency, to call the designated
emergency notification telephone number for the building or occupancy (using a
warden phone if convenient) immediately after calling New York City 911, so that
the emergency preparedness staff can initiate the necessary actions to protect
building occupants and facilitate Department and other emergency response
operations. Emphasize and repeat the emergency telephone notification number of
the building or occupancy.

Compliance with directions of lawful authorities. The presenter shall emphasize the
importance of listening for and complying with the directions from on-scene
emergency responders or other lawful authorities (such as general evacuation
orders in the face of an impending storm).

Compliance with directions of emergency preparedness personnel. The presenter
shall communicate the following information to building occupants:

(A) Explain that building emergency preparedness staff are trained to keep

building occupants informed of developments that affect their safety. In the
event of an incident affecting building occupant safety, the emergency
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(6)

(B)
(©)

preparedness staff are trained to announce what happened, where it
occurred, what actions need to be taken and why.

Emphasize the importance of listening for announcements and directions.

Encourage building occupants to comply with the directions of building
emergency preparedness personnel, who are trained and in the best position
to assess the safest response, but explain that building occupants should
exercise their own best judgment if they are in immediate jeopardy, taking
into consideration all known information and the guidance they are being
given. For example, in a fire, direction may be given to evacuate a building
through a designated stairwell or exit, but if a building occupant assesses
that he or she cannot safely reach that stairwell or exit, the building
occupant must exercise his or her own best judgment as to the safest course
of action.

Persons who require assistance. The presenter shall address the functional needs of
persons who will require assistance in evacuating from the building or relocating
within the building by:

(A)

(B)

©

explaining to drill participants who have such needs that they should:

(1) identify themselves to the emergency preparedness staff of the
building or occupancy in accordance with the building’s emergency
preparedness procedures, so that the emergency preparedness staff
is aware of their needs and take their needs into consideration.
Explain what those procedures require; and

2) introduce themselves to floor wardens, searchers or other
emergency preparedness staff, and co-workers willing and able to
provide emergency assistance, and inform them of their functional
needs;

reminding all drill participants, including those who currently do not have
any functional needs that the procedures for persons with functional needs
could be applicable to them in the event that they become even temporarily
disabled by injury or illness; and

encouraging all drill participants to communicate to co-workers on their

floor who are deaf or have limited hearing emergency notifications made
through the fire alarm system or other public address system.
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(e)

Purpose. The presenter shall state that the drill is being conducted to educate
building occupants about the actions they should take in the event of a fire.

General building description. The presenter shall communicate the following
information to building occupants with respect to fire drills:

Fire Drills
()
(2)
(A)
(B)
(3)

Describe the building in which the drill is being conducted. For example:
“You are occupying a 30-story building built in 2004. It is of non-
combustible construction, meaning that the building structure is made of
steel and concrete. The building is equipped with a sprinkler system and a
fire alarm system. There is a fire command center in the office building
lobby staffed by a Fire and Life Safety director during regular business
hours. The first three floors are occupied by stores and other retail
businesses serving the public. Floors 4 to 20 house office space. Floors 21
through 30 house apartments. The retail space has its own elevators and
stairwells. The office and apartment occupancies have separate lobbies and
elevators, but share stairwells.”

In a mixed occupancy building, such as the office/residential building
described above, address whether the occupants of the other occupancy
share the same means of egress or will otherwise interact with each other
during an emergency.

Fire alarm system and methods of notification. The presenter shall describe the type
of fire alarm system that is installed in the building, or in the occupancy in which
the drill is being conducted, and how it is used to notify building occupants of fires.

(A)

(B)

©)

High-rise-type systems. If a high-rise-type fire alarm system is in use,
explain that it is designed to detect heat and smoke, and may also be
manually activated.

Interior fire alarm systems. If an interior fire alarm system is in use, indicate
whether it is designed to detect heat and smoke, or is only manually
activated. Emphasize the heightened importance of an immediate response
to the activation of a fire alarm in buildings, especially in those that are not
fully protected by a sprinkler system,

Voice communication capability and notifications. State whether or not the
fire alarm system has voice communication capability, and describe the
system’s auditory and visual alerts (including alert tones and strobe lights).
Identify any areas of the building or occupancy not equipped with alerts.
Distinguish the fire alarm system’s loud, continuous tone or other alert
sounds from the inquiry tone by which building occupants may be notified
of a non-fire emergency. If there are any other means by which building
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(4)

(D)

(E)

(F)

occupants will be notified of a fire, explain these means. Address the fire
alarm system’s sequence of operation and the importance of relocating
below the fire floor (typically at least three floors down) in conjunction with
the emergency procedures to be followed, as set forth in R401-07(¢e)(5).

Manual pull station operation. Identify the location of the system’s manual
pull stations. Explain how to operate a manual pull station and indicate
whether it sends a signal to a central station or only rings in the building.
Emphasize that the manual pull station is to be used only when fire or smoke
conditions are actually observed, and not merely when there is the odor of
smoke. Explain that using the manual pull station in the absence of
observable flames or smoke can confuse emergency responders as to the
location of the fire. Also explain that the manual pull stations are not to be
used during an active shooter emergency or to notify others of any other
non-fire emergency, as it may cause building occupants to enter the
stairwells and/or evacuate the building when they should be sheltering in
place.

Announcements. If the fire alarm system has voice communication
capability and is programmed for a staged evacuation sequence of
operation, advise building occupants to listen for an announcement when
the fire alarm system activates. Advise building occupants to move toward
the closest stairwell when the fire alarm activates and, if no further
information is forthcoming, to proceed down the stairs and exit the building.
In a building or occupancy with an interior fire alarm system that alarms on
all floors, advise building occupants to quickly and safely proceed to the
closest stairwell and exit the building.

Warden phones. In office buildings equipped with warden phones, and in
other buildings and occupancies equipped with telephones that directly
communicate with the fire command center or other emergency operations
center, identify the location of such telephones, explain their purpose (to
report fire conditions and/or the status of building occupants on the floor or
other area) and demonstrate how to operate them. Emphasize the need to
wait for the fire command center to answer the call as warden phones
typically operate on a single telephone line and multiple calls cannot be
answered at once.

Means of egress. The presenter shall identify all of the means of egress (such as
hallways and stairwells leading to exterior doors and external stairs and fire
escapes) in the building or, if the presentation is limited to occupants on a particular
floor or area of the building, all the means of egress available on that floor or in that
area, and any other areas that the building occupants on that floor or area may
regularly access.
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(A)

(B)

©)

(D)

(E)

(F)

Stairwells. Describe and/or illustrate the location and letter designation of
the stairwells. State whether the doors in the stairwells are locked to prevent
re-entry onto the floors, and, if so, on what floors re-entry is allowed
(typically every fourth floor), and that they should unlock when the fire
alarm activates or there is a power outage. During the required stairwell
familiarization drill highlight any unusual features (such as in-stairwell
horizontal passageways). If there are access stairs between floors,
emphasize that they are not designed for use during a fire because they are
not enclosed, and therefore do not protect building occupants from smoke
and may become unsafe during a fire.

Fire tower. If the building has a fire tower, explain what that is, and identify
the location where it can be accessed.

External stairs and fire escapes. If the building or floor has external stairs or
fire escapes, identify where those means of egress can be accessed. Explain
that fire escapes are a secondary means of egress and should only be used
if the primary means of egress (stairwells) are not safe. Explain that fire
escapes are not designed to hold a large number of persons at one time.

Egress route and exit. For each stairwell or other means of egress, describe
the route of the means of egress and the location at which it terminates (the
street name/number if outdoors, the building location if indoors). For
example: “Stairwell A, located on the south side of the building, just outside
of the elevator lobby, goes to the building lobby, from which you can exit
through the front entrance to Eighth Avenue. There is also a door in the rear
of the lobby that leads to the service entrance/loading dock area on 50%
Street. Stairwell B, located on the south side of the building, near the freight
elevator, exits directly onto 51% Street. There are two other stairwells, on
the third floor only, from inside the Auditorium and the Cafeteria, that exit
directly onto 49" and 50™ Streets, respectively. The doors to those facilities
may be locked between 6 pm and 8 am.”

Areas of refuge. If the building has been designed with areas of refuge (also
known as areas of rescue assistance) to allow persons to shelter in a
designated area on each floor, identify the location of such areas and explain
that they are designed to shelter building occupants if for any reason they
are unable to evacuate the floor or exit the stairwell.

Maintenance of self-closing doors. Emphasize the importance of not using
a door stop or other item to chock open or otherwise interfere with the
operation of self-closing doors, especially stairwell doors. Explain that
self-closing doors are designed to maintain a fire and/or smoke separation
and that keeping them open allows a fire to spread and smoke to
contaminate the stairwells needed for occupant egress.
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Elevators. Emphasize that elevators are not to be used during a fire, because
the elevators may operate erratically; may stop at the fire floor, exposing
the passengers to unsafe conditions; lose power and trap passengers; and/or
fill with smoke.

Emergency procedures in buildings of non-combustible construction. When
conducting a fire drill in a building of non-combustible construction, the presenter
shall communicate the following information to building occupants:

(A)

(B)

©
(D)

(E)

(F)

(G

(H)

@

the sequence of operation of the fire alarm system, that is, whether the
system is designed to ring only on the fire floor, floor above and/or floor
below, or throughout the building;

what non-combustible construction means and why sheltering in place is
recommended for building occupants if not in immediate jeopardy;

building occupants may be directed to use a designated stairway;

in a building with a fire alarm system programmed for a staged evacuation
sequence of operation, the goal is to move to an area of safety below the fire
floor. As such, building occupants generally only need to relocate several
floors below the fire floor, rather than evacuate the building. Instruct
building occupants that, unless directed otherwise, to relocate at least three
floors below the floor upon which the fire alarm system is activated.
Emphasize that evacuating higher up in the building or to the rooftop may
increase the danger and make rescue more difficult;

in a building with an interior fire alarm system that alarms on all floors, the
goal is for occupants to quickly but safely proceed to the closest stairwell
and exit the building;

choosing to evacuate or relocate within the building, when one should
shelter in place instead, may delay the Department’s response and
unnecessarily expose building occupants to danger;

the hazard of smoke inhalation, and the importance of ascertaining the
presence of smoke in building corridors and stairwells before evacuating;

the importance of building occupants closing but not locking doors as they
exit, and, if doors lock automatically, taking keys in case fire or smoke
conditions prevents their evacuation or relocation and requires that they
retreat to their point of origin); and

if unable to safely evacuate the floor, building occupants should retreat to a
room with a solid door, call 911, notify the 911 operator of one’s location,
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and seal the spaces around the door with wet towels, duct tape or other
material to prevent or reduce smoke infiltration.

Emergency procedures in buildings of combustible construction. When conducting
a fire drill in a building of combustible construction, the presenter shall
communicate the following information to building occupants:

(A)

(B)

©)

(D)

the sequence of operation of the fire alarm system: whether the system is
designed to activate throughout the building, or only on the fire floor, floor
above and/or floor below;

what combustible construction means, and that evacuation from the
building is recommended if conditions allow, given the risk of fire spread
to the building structure. Building occupants should take the stairs to the
street level or other main floor and exit the building, unless directed
otherwise;

in buildings not protected by a sprinkler system, emphasize the importance
of responding immediately to a fire alarm, as a fire can double in size every

minute; and

each of the items set forth in R401-07(e)(5)(E) through (I).

¢y} Non-Fire Emergency Drills

(1

2)

Purpose. The presenter shall state that the purpose of the drill is to educate building
occupants about the actions they should take in the event of a non-fire emergency.
The presenter shall specify which non-fire emergencies will be addressed in the
drill, and provide examples.

General information. When conducting a non-fire emergency drill (also known as
emergency action plan drill), the presenter shall communicate the following
information to building occupants:

(A)
(B)

©)

(D)

Examples of the different types of non-fire emergencies.

The process by which building occupants will be notified of a non-fire
emergency differs from a fire. If applicable, explain that separate and
distinct inquiry tones or other alarm tones will sound for a non-fire
emergency, and describe or demonstrate the different sounds.

How building occupants should respond to non-fire emergencies may be
different from the response to a fire.

There are four basic responses to an emergency in a building: sheltering in
place in the building; relocation within a building; evacuation of all of the
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4

(E)

(F)

occupants from the building; and evacuation of some but not all building
occupants. Reference may be made to the acronym “TIPS” (Total
evacuation, In-building relocation, Partial evacuation, and Sheltering in
place).

The best response to a non-fire emergency may not be evacuation but
sheltering in place or relocating within the building.

Specific protocols have been developed in response to medical emergencies
and active shooter emergencies (as set forth in R401-07(f)(5) and
Appendices A and B).

Methods of notification. The presenter shall explain to building occupants how they
will be notified of non-fire emergencies in the building or occupancy:

(A)

(B)

©)

Identify and describe the manner in which such notifications will be made.

(1) If notification is made by means of the fire alarm system’s inquiry
tone, distinguish the non-fire emergency notification tones from
the auditory and visual alerts (fire alarm tones and strobe lights)
that are used to notify building occupants of a fire.

(2) If notification is made by means of a fire alarm system with voice
communication capability, or public address system, verbal
announcements must be made by a member of the emergency
preparedness staff who holds a Department certificate of fitness.

3 Identify and describe any other means by which building occupants
will be notified of a non-fire emergency, such as e-mails and texts.

Encourage building occupants themselves to subscribe to and monitor a
public notification system such as Notify NYC.

Emphasize that the fire alarm system’s manual pull stations are not to be
used during an active shooter emergency or to notify others of any other
non-fire emergency, as it may cause building occupants to enter the
stairwells and/or evacuate the building when they should be sheltering in
place.

Means of egress. The presenter shall communicate the following information to
building occupants:

(A)

In accordance with R401-07(e)(4), identify all of the means of egress in the
building or, if the presentation is limited to occupants on a particular floor
or area of the building, all the means of egress available on that floor or in
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©)

(B)

©

that area, and any other areas that the building occupants on that floor or
area may regular access.

Identify any access stairs between floors, describing and/or illustrating their
location and the floors that they connect.

Advise building occupants to follow the direction of the emergency
preparedness staff before using the elevators during a non-fire emergency,
as it may be necessary to shut down the elevators in certain circumstances.
If elevator use is authorized, and building occupants are instructed to
evacuate the building, priority will be given to persons who have functional
needs and require assistance in evacuating from or relocating within the
building.

Specific information. For each non-fire emergency addressed in the drill the
presenter shall:

(A)

(B)

©)

(D)

explain the response that the building’s emergency preparedness staff have
been trained to implement or may choose to implement, and why;

indicate whether elevators will be available for evacuation and how they
will be used;

with respect to medical emergencies that require an emergency ambulance
response and transport to a hospital, explain that specific procedures have
been developed to facilitate a Department EMS response to the patient, as
set forth in Appendix A to this section, and explain those procedures or
provide a handout describing the procedures and advise drill participants to
familiarize themselves with them; and

with respect to active shooters, emphasize that building occupants should
exercise their best judgment in responding to such an emergency, but
describe the actions that the building or occupancy recommends to its staff
and occupants. The Department’s recommended response to an active
shooter emergency is set forth in Appendix B to this section. If the building
utilizes these recommended procedures, it is recommended that a handout
describing the procedures be distributed to drill participants.

Recordkeeping. The emergency preparedness staff of the building or occupancy must
maintain a record of each emergency preparedness drill that is conducted, including the

following information:

(1)
2)

The date and time of the drill.

The person(s) conducting the drill, including the certificate of fitness number of the

FLS director, FEP coordinator, and/or any drill conductor.
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©)

(6)

(7

(8)
©)

The FEP staff members participating in the drill.

Identification of the floors or other areas of the building or occupancy, and the
number of building occupants participating in the drill.

The type of drill conducted (fire or non-fire emergency, and type of scenario, if
applicable, and/or stairwell familiarization).

The actions taken during the drill to address the functional needs of building
occupants who require assistance in evacuating from or relocating within the
building.

Lessons learned from the drill, including any issues encountered in the conduct of
the drill that need to be addressed, such as non-participation of building occupants;
communications with building occupants or emergency preparedness staff;, or
impediments to egress.

An outline of the drill content.

If an evacuation drill was conducted, the weather conditions and time required to
accomplish the evacuation.

The drill conductor, if not a member of the emergency preparedness staff of the building
or occupancy, shall maintain a record of each drill, the location of each presentation, the
problems encountered, and an outline of the drill content.
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APPENDIX A
TO
3 RCNY 401-07
(FIRE AND NON-FIRE EMERGENCY DRILLS)

MEDICAL EMERGENCIES

Emergency preparedness staff and drill conductors presenting non-fire emergency drills shall
instruct building occupants in the following procedures in the event of a medical emergency
requiring emergency medical care and transport to a hospital.

1.

Call 911. When notifying New York City 911 of a medical emergency requiring
emergency medical care and transport to a hospital, include the following
information:

1.1 The name of the building or occupancy.

1.2 The address of the appropriate building entrance or other location at which
emergency responders will be met by FEP staff, and the nearest cross-street
location.

1.3 The number of patients and their exact location inside or outside of the
building.

1.4 The patient’s chief complaint and/or present condition (e.g. bleeding,
breathing/not breathing, conscious/unconscious, etc.)

Call building emergency notification number. After calling 911, notify the
emergency preparedness staff of the building or occupancy (using a warden phone
if convenient), or the building office designated to receive notification of
emergencies on the premises. This will alert them to assist emergency responders
upon their arrival. The emergency preparedness staff should meet the emergency
responders, hold an elevator for their use, escort them to the patient, and facilitate
removal of the patient.

Know location of defibrillator. Building occupants should be familiarized with
the location of defibrillators or other medical equipment that may be needed in the
event of a medical emergency.

Stay with patient. Building occupants should be advised that someone should
remain with the patient.

CPR volunteer response. If there are persons trained in cardio-pulmonary
resuscitation (CPR) who wish to volunteer to respond to medical emergencies on
the premises, advise them to notify the emergency preparedness staff of the building
or occupancy.
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APPENDIX B
TO
3 RCNY 401-07
(FIRE AND NON-FIRE EMERGENCY DRILLS)

ACTIVE SHOOTER EMERGENCIES

Emergency preparedness staff and drill conductors presenting non-fire emergency drills shall
instruct building occupants as to appropriate responses to active shooter emergencies. An owner
may develop and implement its own active shooter procedures to reflect the specific conditions in
its building or occupancy; the Fire Department recommends the following procedures as the
appropriate training to provide building occupants in the typical building or occupancy.

Building Occupant Response (Avoid/Barricade/Confront). The Fire Department recommends
training of building occupants in the following survival ABC (avoid/barricade/confront)
techniques. Building occupants should be instructed to exercise their own judgment as to which
survival technique they should implement based on the location of the active shooter(s) and the
immediate threat they present.

1. Avoid (run/evacuate). If there is an accessible escape path, attempt to evacuate the
premises.

1.1 Have an escape plan and route in mind.

1.2 Visualize the entire escape route before beginning to move, and avoid using
elevators or escalators.

1.3 Evacuate regardless of whether others agree to follow.

1.4 Leave your belongings behind. Do not carry any packages or items that could be
confused as a weapon or device.

1.5 Help others escape, if possible.

1.6 Prevent individuals from entering an area where the active shooter may be.
1.7 Call 911 when it is safe to do so. Provide the pertinent information.

1.8 Follow the orders of police and other emergency responders.

2. Barricade (hide). If it is not possible to evacuate, find a place to barricade yourself into
where the active shooter is least likely to find you.

2.1  Where to barricade:

2.1.1 Ideal barricade place should be out of the active shooter’s view, but not
just visual concealment. Soft wall cubicles and desks may conceal but
provide no substantial ballistic protection.

205



2.1.2

2.13

Ideal barricade place should be an area with both visual concealment and
ballistic cover that can provide protection if shots are fired in your
direction. Cover is something of substantial thickness and weight that will
stop a bullet. Office furniture and equipment such as vending machines,
copy machines, and file cabinets can stop many types of bullets.

The ideal place in which to barricade yourself should not trap you or
restrict your options for movement.

2.2 What to do when barricading:

2.2.1

222

223

224

225

2.2.6

2.2.7

228

229

Turn off the lights, unless doing so will disclose your location.
Lock the door, if possible.
Blockade the entrance with heavy furniture, if possible.

Silence your cell phone, pager and/or any other electronic devices. Do not
use the “vibrate” setting, which can be heard in a quiet room.

Turn off any source of noise (such as radios and televisions).

Hide behind large items (such as file cabinets, copy machines or vending
machines).

If more than one person, find separate hiding places, if possible.
Remain still and quiet.

Be aware that, depending on the situation, it may take several hours for
law enforcement personnel to secure the area and reach your location.
Until contact is made, remain calm, quiet, and alert.

3. Confront (fight/take action). If it is not possible to avoid and/or barricade, as a last
resort, and only when your life is in imminent danger, attempt to disrupt and/or
incapacitate the active shooter, by taking the following actions:

3.1 Collaborate and act as a group, if possible.

3.2 Act aggressively.

3.3 Throw items and improvise weapons.

3.4 Yell

3.5 Commit to your actions.
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Encountering Law Enforcement Personnel. The Fire Department recommends training building
occupants in the following protocol for interacting with law enforcement personnel during an
active shooter incident. Law enforcement personnel responding to an active shooter incident are
focused on identifying and neutralizing the shooter(s). A building occupant should not act in a
manner that may cause a law enforcement officer to view him or her as a threat.

1. Keep hands visible and empty. Law enforcement officers will be looking at the hands
of all persons they encounter, both to identify the shooter and for their own safety.
Keep your hands open, above your head and empty. Do not carry any items that could
be confused with a weapon or a dangerous device.

2. Keep your distance. Do not run towards or grab officers. Do not make any sudden
movements.

3. Medical assistance. The law enforcement personnel you first encounter may not be
designated to render medical assistance. If possible, proceed to a more secure area
before requesting assistance.

4. Questioning. You may not be allowed to immediately leave the scene of the incident.
Be prepared to be detained for questioning.
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§ 402 Reserved

§ 403-01 Fire Safety Precautions at Street Fairs and Similar Outdoor Public Gatherings

(a)

(b)

Scope. This section sets forth requirements and procedures for the storage, handling and
use of portable fueled equipment and other fire safety precautions at street fairs, bazaars,
carnivals, concerts, festivals and similar outdoor public gatherings.

General Provisions

(D

2)

)

Responsibility of sponsor, promoter and concessionaires

(A)

(B)

The sponsor and any promoter of a street fair or similar outdoor public
gathering shall ensure that such event is conducted in compliance with the
fire safety requirements applicable to such event, as set forth in the Fire
Code, the rules and this section.

Each concessionaire at a street fair or similar outdoor public gathering shall
ensure that its materials, operations and facilities are designed, installed,
operated and maintained in compliance with the requirements of the Fire
Code, the rules, and this section.

Prohibited storage, handling and use of CNG and flammable liquids

(A)

(B)

The storage, handling and use of CNG is prohibited at street fairs and similar
outdoor public gatherings pursuant to FC 5811.3(15).

It shall be unlawful to store, handle or use flammable liquids at street fairs
and similar outdoor public gatherings, except in listed generators or other
device, equipment or system or operation approved by the Department.
Incidental storage of flammable liquids is prohibited, and all fueling of
generators and other approved devices, equipment and systems shall be
conducted only at times other than when the event is open to the public.

Site plan, permits and inspections

(A)

Not later than five (5) business days prior to the date of any street fair or
similar outdoor public gathering requiring a permit from the New York City
Office of Citywide Events Coordination and Management, the sponsor and
any promoter of such event shall file a site plan with the plan intake window
of the Bureau of Fire Prevention, together with the required plan review fee
set forth in FC Appendix A, indicating the streets or other locations upon
which the event will be held or surrounding the event; any areas, booths,
tents or other facilities and locations to be occupied by concessionaires; the
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identity of such concessionaires and the nature of the activity they will
conduct; and the location of any portable fueled equipment, portable
generators and other devices, equipment, systems, materials and operations
regulated by the Fire Code or the rules, and the storage, handling and use
of hazardous materials in connection therewith.

(B)  The Department will review such plan and notify the sponsor if there are
unlawful or unsafe conditions that must be addressed prior to the event.

(C)  The Department shall issue a single combined permit for each type of
material and operation associated with the event.

(D)  The Department may conduct a pre-event site inspection. The sponsor or
the promoter shall be responsible for the inspection fee set forth in
FC Appendix A.

(4) Supervision

(A)  The sponsor and any promoter shall ensure that all devices, equipment,
systems, materials and/or operations required by the Fire Code or the rules
to be supervised by a certificate of fitness holder shall be so supervised
during the event.

(B)  Certificate of fitness holders shall, at a minimum, inspect each device,
equipment or system and incidental storage area prior to commencement of
use each day, to confirm that all such devices, equipment and systems are
in good working order and that all necessary and appropriate fire safety
precautions have been taken. A record of such surveillance shall be
maintained either at a central location for all concessionaires, or at each
concession area, booth or other location, and shall be made available for
inspection by any Department representative.

(C)  The handling and use of LPG, and incidental storage thereto, including LPG
used to fuel portable cooking equipment, shall be under the personal

supervision of a holder a certificate of fitness for such material, in
accordance with FC 6101.5.6.

(D)  The handling and use of kerosene and other combustible liquids, and storage
incidental thereto, shall be under the personal supervision of a holder of a
certificate of fitness for such material, when the aggregate amount of such
combustible liquids requires a permit pursuant to R403-01(c).

(©) Specific Hazardous Material Requirements. Hazardous materials shall be stored, handled

and used at street fairs and similar outdoor events in compliance with the requirements of
FC Chapters 3, 57 and 61, and the following requirements:
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(d)

(1)

2)

3)

General

(A)  Permits for the handling and use, and incidental storage, of hazardous
materials at street fairs and similar outdoor public gatherings shall be
obtained based on the aggregate amount of the material, including the
amounts of such material stored, handled or used by all concessionaires.

(B)  Concessionaire areas shall be designed and arranged, through the use of
booths, portable barricades or fences, or other approved means, to separate
portable fueled equipment from the public. The public shall not be allowed
inside such booths or enclosures.

Liquefied petroleum gases (LPG). LPG handling and use, and storage incidental
thereto, shall comply with the requirements of R6109-01.

Kerosene and other combustible liquids

(A)  The sponsor or any promoter of the event shall obtain a permit for the
handling and use of kerosene and other combustible liquids, and storage
incidental thereto, when the aggregate amount exceeds ten (10) gallons.

(B)  The amount of kerosene and other combustible liquids that may be stored
by each concessionaire incidental to handling and use shall not exceed ten
(10) gallons, and such incidental storage shall be in approved safety cans.

(C)  Kerosene and other combustible liquids shall only be used in /isted devices,
equipment and systems.

Other Fire Safety Precautions

(1)

2)

)

Membrane structures. All tents, air-inflated structures and other membrane
structures shall be installed, operated and maintained in compliance with the
requirements of FC Chapter 31.

Portable fire extinguisher requirements. Each concessionaire's area, booth, tent or
other facility or location in which a hazardous material is being stored, handled or
used, an operation is being conducted or other facility is being maintained, shall be
provided with at least one (1) portable fire extinguisher having a minimum 10-B:C
rating.

Combustible waste containers. Each concessionaire's area, booth, tent or other
facility or location shall be equipped with at least one (1) covered container for
storage of combustible waste. Rubbish and other combustible waste shall be stored
in such containers, which shall not be allowed to overflow.
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)

(6)

(7

Fire apparatus access. Fire apparatus access shall be provided, by maintaining an
unobstructed fire lane of not less than 15 feet in width.

Fire hydrants and fire alarm boxes. The visibility of, and immediate access to, fire
hydrants and fire alarm boxes shall be maintained at all times. Fire hydrants and
fire alarm boxes shall be maintained free of signs or other articles or obstructions.
The sponsor or promoter of the event shall conspicuously mark a solid yellow circle
12 inches in diameter in the center of the emergency access lane to indicate the
location of each fire hydrant within the boundaries of the event.

Fire escape ladders. Fire escape ladders shall not be obstructed in any manner that
would impede their operation.

Vacant buildings. Vacant buildings and temporarily unoccupied buildings in the
immediate vicinity of the event shall be secured as set forth in FC 311.

§ 403-02 Theater Inspections, Maintenance and Recordkeeping

(a)

(b)

Scope. This section sets forth maintenance requirements for performing arts and motion
picture theaters, including fire safety inspection and recordkeeping requirements. The
requirements of this section shall be in addition to any applicable periodic inspection,
testing or other maintenance requirements of the Fire Code or the rules.

General Provisions

(1

2)

3)

Regular inspections required. Every performing arts and motion picture theater,
including concert halls and television and radio studios admitting an audience, shall
be periodically inspected for fire safety in compliance with the requirements of this
section.

Audience announcements

(A)  Location of exits. When required by FC 407.6, announcements informing
the audience of the location of exits shall be made in compliance with the
requirements of that section.

(B)  Emergencies. A member of the FLS or FEP staff of a performing arts theater
shall be designated to make announcements during the performance or other
event in case of a fire or other emergency, to inform the audience of the
nature of the emergency and prevent panic.

Fire or other emergency reporting signage. Signage shall be provided in compliance
with the requirements of FC 401.2.2.
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(©)

Fire Safety Inspection Requirements

(1)

)

Daily inspections. A fire safety inspection shall be conducted in a performing arts
or motion picture theater on any day on which the theater is to be used and occupied
for a performance or other audience event. Such inspections shall verify compliance
with the following requirements:

(A)  Means of egress, including exit access, exits and exit discharges, shall be
inspected daily to ensure that they are unobstructed, that there are no
impediments to their immediate use and that door hardware and other
devices and components are in good working order.

(B)  Automatic fire doors shall be inspected to ensure that there are no
obstructions to their closing, or otherwise rendered inoperable.

(C)  Standpipe and sprinkler systems, including fire pumps and water storage
tanks, shall be inspected to ensure they are in good working order.

(D)  Portable fire extinguishers shall be inspected to ensure that they are readily
available for use as required by FC 906.

(E)  Ifspecial effects are to be used during the performance, all of the conditions
of the permit, including, where applicable, a fire watch and/or additional
portable fire extinguishers, are in place.

(F)  Manual fire alarm boxes located on the stage of performing arts theaters
shall be tested by activating the alarm. Prior notification shall be made to
the central station monitoring the fire alarm system.

(G) The means by which skylights and other stage smoke vents may be
manually activated are fully operational and/or readily available.

(H)  All areas of the theater, including the backstage, under the stage, and
outdoor areas near the fresh air intakes for the building’s ventilation system,
shall be inspected to ensure that there is no accumulation of rubbish or other
combustible waste that, if ignited, could cause a fire or smoke condition.

Performance inspections. Fire safety inspections shall be conducted during each
performance or other audience event. Such inspection shall verify compliance with
the following requirements:

(A)  The prohibition against smoking in the theater.

(B)  Aisles and passageways are unobstructed and standee areas are maintained
in accordance with FC 407.5.
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(d)

)

(C)  All proscenium wall doors in a performing art theater are kept closed.

(D)  Atthe conclusion of the performance or audience event in a performing arts
theater, the flame-resistant stage curtain and stage trap doors are closed, and
stage elevators are returned to the stage floor level.

Regular inspections. Theaters shall be operated and maintained in accordance with
Fire Code requirements, including conducting the periodic inspection and testing
of fire protection systems required by FC 901.6 and FC 311.2.2. Out-of-service fire
alarm, sprinkler or standpipe systems shall be reported immediately to the
Department.

Recordkeeping Requirements

(1)

2)

©)

Logbook required. Every performing arts and motion picture theater shall provide
and maintain at an approved location a logbook in compliance with the
requirements of this section, for the purposes of documenting compliance with the
fire safety inspections required by this section and the FLS or FEP staff training
required by FC 401.4 and 401.5.

Format. The logbook shall be a bound journal with consecutively numbered pages,
unless the Department has authorized or approved an alternative form of electronic
recordkeeping. The front cover shall be marked: “Theater Inspection Logbook™ and
the name of the theater. A copy of this section shall be affixed to the inside front
cover of the logbook.

Entries. Entries shall be made in the logbook as follows:

(A) Inspections. An entry including the following information shall be made to
document each inspection conducted in compliance with the requirements
of R403-02(c) or other provision of the Fire Code or rules:

(1) the name and signature of person who conducted the inspection;

2) the date and time of the inspection;

3 the results of inspection, including any deficiencies found and any
corrective action taken; and

€)) the name of person designated to make emergency announcements
pursuant to R403-02(b)(2)(B).

(B)  Fire safety plan and FLS or FEP staff training. Entries relating to the fire

safety and evacuation plan and FLS or FEP staff training shall be made in
compliance with the requirements of R404-01(s).
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(4) Retention. Pursuant to FC 107.7, the logbook shall be kept at the premises for a
period of at least three (3) years, and shall be made available for inspection by any
Department representative.

§ 404-01 Fire Safety and Evacuation Plans

(a)

(b)

Scope. This section sets forth standards, requirements and procedures for the preparation,
content, submission, acceptance and amendment of fire safety and evacuation plans;
designation, qualifications and training of FSP staff, and their duties and responsibilities;
education of building occupants, including the conduct of drills; recordkeeping;
obligations of building occupants and employers of building occupants; and provision of
assistance to building occupants with special needs.

Definitions. The following terms shall, for purposes of this section and R404-02, have the
meanings shown herein:

Assembly area. A designated outdoor area to which building occupants are directed to
report upon implementation of a partial evacuation or evacuation in accordance with a fire
safety and evacuation plan or an emergency action plan.

Building occupants. All persons in the building, including employees, building personnel
and visitors.

Deputy fire safety/EAP director. One (1) or more employees designated by the owner as
qualified and trained to perform the duties of such position in accordance with the
requirements of this section and R404-02, and who possesses the requisite qualifications
and training, as set forth in R113-03.

Evacuation. The emptying of a building of all building occupants in response to a fire or
an emergency.

Fire safety/EAP director. The employee designated by the owner to perform duties of
such position in accordance with the requirements of this section and R404-02, and who
possesses the requisite qualifications and training, as set forth in R113-03.

In-building relocation. The controlled movement of building occupants from an
endangered area of a building to an in-building relocation area within the same building
in response to a fire or an emergency.

In-building relocation area. A designated indoor area to which building occupants may

be relocated in accordance with a fire safety and evacuation plan or an emergency action
plan.
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(c)

Owner. The fee owner or lessee of the building, or other person or entity having charge
thereof.

Partial evacuation. The emptying of a building of some but not all building occupants in
response to a fire or an emergency.

Shelter in place. The precaution of directing building occupants to remain inside the
building, at their present location, in response to a fire or an emergency.

General Requirements

(1

2)

Applicability. This section applies to the buildings and occupancies set forth in

FC404.2.1.

Owner obligations

(A)

Preparation of fire safety and evacuation plan. An owner shall cause a fire
safety and evacuation plan to be prepared for each occupancy or building,
submitted for Department review and acceptance (when required by the Fire
Code and rules), and periodically reviewed and amended, in compliance
with the requirements of this section. The fire safety and evacuation plan
shall be in the form set forth in Appendices A, B, C and D to this section,
as applicable.

(1)

2)

&)

4)

Floor plans. Each fire safety and evacuation plan shall include floor
plans for the building or occupancy. The floor plans shall be
submitted to the Department and maintained at the premises in
accordance with R404-01(c)(2)(D) and (d)(7).

Building information card. When required by this section, a building
information card, in the format set forth in R404-01 Appendix B,
shall be maintained at the fire command center, to serve as a ready
reference for firefighting and other emergency response personnel.
The building information card shall be 11”7 x 17” in size, double-
sided and laminated, and contain a color-coded plot plan and
elevation of the building, and detailed building information.

Floor postings. When required by this section, signs identifying F'SP
staff shall be conspicuously posted on each floor, and maintained at
an approved location on the premises, where they shall be made
available for inspection by Department representatives. Such signs
shall conform to the format set forth in R404-01 Appendix C.

Building profile. When required by this section, a building profile,

in the format set forth in R404-01 Appendix D, shall be prepared
and submitted to the Department to serve as a ready reference for
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4

(B)

©

(D)

(E)

(F)

(G)

(H)

Department oversight of emergency preparedness and for use in
connection with Department fire safety inspections.

Designation of FSP staff. Pursuant to FC401.6, an owner shall designate in
the fire safety and evacuation plan FSP staff responsible for the
implementation of such plan, with the authority, duties and responsibilities
set forth therein.

Cooperation of building occupants. When the owner becomes aware that a
building occupant is neglecting or failing to cooperate with his or her duties,
responsibilities or obligations to comply with the provisions of this section
or the fire safety and evacuation plan, the owner shall notify the employer
of such individual. If the employer fails to timely correct the condition the
owner shall notify the Department.

Plan submission, acceptance and/or maintenance on premises. When
required by FC404.6 or this section, an owner shall cause a fire safety and
evacuation plan to be submitted to, and acceptance obtained from, the
Department, in compliance with the requirements of FC404.6. A paper copy
of'the fire safety and evacuation plan for the premises, including floor plans,
shall be maintained on the premises, at an approved location, and shall be
made available for inspection by any Department representative. Where a
building is provided with a fire command center, the fire safety and
evacuation plan shall be maintained at that location.

Fire drills. An owner shall cause fire drills to be conducted in accordance
with FC405, if required by FC405.2. FSP drills shall be in the form of live
instruction except as otherwise authorized by this section.

FSP staff training. An owner shall cause FSP staff to be trained in
accordance with FC406 and this section. FSP staff training shall be in the
form of live instruction except as otherwise authorized by this section.

Recordkeeping. An owner shall cause records to be maintained in
accordance with FC405.5 and FC406.2.

Fire emergency reporting signage. Signage shall be provided in the lobby
or entrance hall of each building in compliance with the requirements of
FC408.14.

Obligations of building occupants and their employers. All building occupants and
employers of building occupants shall comply with the directions of the FSP staff
upon implementation of the fire safety and evacuation plan, and otherwise fulfill
their obligations in accordance with FC405.2 and R404-01(t).

Authority to implement the fire safety and evacuation plan
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(6)

(7

(A)

(B)

©

The fire safety and evacuation plan shall be immediately implemented and
building occupants directed to shelter in place, relocate within the building,
partially evacuate or evacuate, whenever such action is deemed necessary
to ensure the safety of building occupants.

The ability of the fire safety director or other FSP staff designated to
implement the fire safety and evacuation plan shall not be subordinated to
the authority of any other person or impaired by any notification procedure
established by the owner. The fire safety director, or other FSP staff
designated to perform such duty, shall determine the safest and most
efficient course of action consistent with the fire safety and evacuation plan,
depending on the nature of the fire or fire related emergency.

The authority of the fire safety director to implement the fire safety and
evacuation plan, as set forth in FC Chapter 4, this section and in the plan
itself, shall be assumed by a deputy fire safety director in the absence of the
fire safety director, or, if no fire safety director or deputy fire safety director
is required to be on duty, by a fire safety building evacuation supervisor. In
buildings and occupancies not requiring a fire safety director, the owner
shall designate one (1) or more FSP staff members responsible for initiating
implementation of the fire safety and evacuation plan and one (1) or more
alternate FSP staff members to perform such function in the absence of the
primary designees.

Compliance with orders of lawful authorities. The owner, fire safety director and
all other FSP staff and building occupants shall comply with the orders of the
Department or other incident commander or emergency response personnel should
such incident commander or emergency response personnel be present at the
building.

Official notifications of fires and implementation of fire safety and evacuation plan.

(A)

(B)

©)

In accordance with FC401.3, any fire shall be immediately reported to 911.

The fire safety director, or other F'SP staff designated to perform such duty,
shall immediately report to 911 a determination to implement the fire safety
and evacuation plan.

The fire safety director, or other F'SP staff designated to perform such duty,
shall immediately notify pre-determined representatives of other
occupancies in a building of combustible construction.

Communications with building occupants
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(d)

(A)

(B)

The fire safety director, or other F'SP staff designated to perform such duty,
shall be responsible for communicating information and directions to
building occupants whenever the fire safety and evacuation plan is
implemented, including during any fire drill.

Implementation of the fire safety and evacuation plan or the conduct of a
FSP drill shall be communicated to the appropriate building occupants by
the sounding of an alarm or alert tone followed by an announcement. The
announcement shall include the following information:

(1) whether the announcement is being made in connection with a fire
condition or a /'SP drill, and, if in connection with a fire condition:

(a) where the fire condition exists; and

(b) which floors or other parts of the building are affected and
what action is to be taken in response to the fire condition.

The announcement shall be repeated or updated on a frequent basis, to
inform and reassure building occupants.

Content of Fire Safety and Evacuation Plans. Each fire safety and evacuation plan prepared
pursuant to this section shall include all of the information set forth in FC404.3.1 and the
following information:

(1

2)

3)

Types of Responses to Fire Condition

(A)

(B)

The fire safety and evacuation plan shall set forth the circumstances and
procedures for the sheltering in place, in-building relocation, partial
evacuation and/or evacuation of building occupants in response to a fire
condition.

The fire safety and evacuation plan shall address how such measures will
be implemented during regular business hours, and at times other than
regular business hours, when FSP staff may be absent from the building.

Designation of FSP Staff. The fire safety and evacuation plan shall designate F'SP
staff, as set forth in FC401.6 and this section.

Designation of fire command center. Where a building is provided with a fire
command center, the fire safety and evacuation plan shall designate such fire
command center as the location from which the fire safety director or other FSP
staff shall coordinate implementation of the fire safety and evacuation plan or
conduct a F'SP drill.
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)

(6)

Use of elevators. The fire safety and evacuation plan shall prohibit the use of
elevators to implement the fire safety and evacuation plan, except in buildings
where a fire safety director or deputy fire safety director is on duty, and under the
following circumstances:

(A)

(B)

Where such use is conducted or authorized by firefighting personnel.

Where such use is made necessary by fire, heat or smoke conditions in
stairwells, preventing or hindering the evacuation, partial evacuation or in-
building relocation of building occupants, and the fire safety director
determines that the elevators can be safely used, subject to the following
provisions:

(1) Elevators which operate in a shaft that does not serve (stop at) the
fire floor or have openings on the fire floor may be used. Elevators
serving (stopping at) the fire floor or having openings on the fire
floor shall not be used under any circumstances.

(2) Only elevators provided with two-way voice communication to the
fire command center in accordance with Building Code
requirements may be used for these purposes.

3 Movement of elevators shall be controlled either by operation in
manual mode by an FSP staff member or at the elevator control
panel in the lobby, under the direct supervision of the fire safety
director.

Maintenance program. The fire safety and evacuation plan shall indicate the
certificate of fitness holder or other building personnel (by job title) responsible for
inspecting, testing and otherwise overseeing the maintenance of the building’s fire
protection systems and the other equipment and operations affecting building fire
safety, as set forth in the appendices to this section.

Assistance to building occupants with special needs

(A)

(B)

The fire safety and evacuation plan shall establish procedures for
identifying in advance building occupants who require assistance to
participate in the fire safety and evacuation plan because of an infirmity,
disability or other special need, and procedures for providing such
assistance. Assistance that may be required may include implementing
procedures or modifying equipment to ensure receipt of announcements,
designating areas for assistance, and designating persons to provide
assistance.

The owner shall make the procedure for requesting such assistance known
to all building occupants and employers of building occupants.
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(7)

©)

(D)

A list of the building occupants who have requested such assistance, and
their regular work location (or other location where they may be found),
shall be maintained at the fire command center or other location required by
R404-01(c)(2)(D), and made available to Department representatives or
emergency response personnel, upon request.

The FSP staff shall periodically review the list of such building occupants
on the floors or other areas of the building in which they perform their
duties, so as to familiarize themselves with the building occupants requiring
assistance to participate in the fire safety and evacuation plan.

Floor plans

(A)

(B)

©

Format and content. The fire safety and evacuation plan shall include, for
each floor of the building (including any floors below grade), a current floor
plan bearing the signature and seal of a registered design professional,
containing the information required by FC404.3.1(4), marked to reflect exit
routes, in-building relocation areas, and other information contained in the
fire safety and evacuation plan amenable to graphic representation.

Incorporation of emergency action plan information. For office buildings,
the floor plans required by this section shall incorporate the additional items
of information required by R404-02(d)(7) for office building emergency
action plans.
Sprinkler and standpipe system riser diagram. The information required by
FC404.3.1(4.12) with respect to the sprinkler system, standpipe system and
fire department connections shall be set forth on a separate riser diagram,
which shall include the following information and depict its location:
(1) Water supply

(a) City water main supply, including diameter of service pipe.

(b) Fire department connections.

(c) Gravity tanks and pressure tanks, indicating the total
capacity and quantities available for fire reserve.

(d) Fire pumps, including gpm capacity and whether automatic
or manual

(e) Booster pumps (special service pumps), including gpm
capacity
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(e)

®

(2

(h)

(2) Piping and piping components
(a) Risers, including diameters
(b) Riser cross connections
(o) Check valves and control valves
(d) Dry pipe and pre-action valves
(e) Riser section valves
)] Sprinkler system floor control valves
(2) Pressure-reducing valves
(h) Fire hose racks.
(0 Roof manifolds
Specific Requirements — Assembly Occupancies
Reserved
Specific Requirements — Atriums, Covered Malls and Mercantile
Reserved
Specific Requirements — Dormitories
Reserved
Specific Requirements — Educational Facilities
Reserved
Specific Requirements — Emergency Shelters
(1) Fire Safety and Evacuation Plan.
Reserved
(2) FSP Staff

(A)  Fire safety coordinator
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W)

(k)

(B)

(1)

(?)

Qualifications. The fire safety coordinator shall satisfactorily
complete an approved course for fire safety coordinator, hold a fire
safety coordinator certificate of fitness and possess the qualifications
set forth in FC113 and R113-01.

Duties and responsibilities. The fire safety coordinator shall perform
the duties and have the responsibilities set forth in FC401.6.8.2.

Deputy fire safety coordinator

(1)

(?)

Qualifications. The deputy fire safety coordinator shall satisfactorily
complete an approved course for fire safety coordinator, hold a fire
safety coordinator certificate of fitness and possess the qualifications
set forth in FC113 and R113-01.

Duties and responsibilities. The deputy fire safety coordinator shall
perform the duties and have the responsibilities set forth in
FC401.6.8.2.

Specific Requirements — High-Hazard Occupancies

Reserved

Specific Requirements — Hotel/Motel Occupancies. Hotel/Motel occupancies shall
additionally comply with the following requirements:

(1)

2)

Fire safety and evacuation plan. Except as otherwise provided in R404-01(g) and
(m), a fire safety and evacuation plan, that conforms to the format for such plans
annexed to this section as Appendix A-1 shall be prepared for each hotel, motel or
other Group R-1 occupancy. Such format shall be used on or after January 1, 2011
when submitting for Department acceptance any amendment to an existing fire
safety and evacuation plan, other than FSP staff changes. The fire safety and
evacuation plan shall include the following appendices:

(A)

(B)

a building information card conforming to the format annexed to this section
as Appendix B-1, which shall be maintained at the fire command center and
made available to any Department representative or emergency response
personnel upon request and

a building profile conforming to the format annexed to this section as
Appendix D.

FSP Staff

(A)

FSP Staff required. The owner of a hotel or motel (Occupancy Group R-1)
building or occupancy shall designate a fire safety director, deputy fire
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(B)

©)

safety directors and a fire brigade. Such staff shall perform the duties and
responsibilities set forth in this section.

Fire safety director

(1) Qualifications. The fire safety director shall hold a fire safety
director certificate of fitness and possess the qualifications set forth
in FC113 and R113-03.

(2) Duties and responsibilities. The fire safety director shall:

(a)
(b)

(©)

(d)

(e)

¢9)

have the duties and responsibilities as set forth in FC401.6.5;

supervise and train the deputy fire safety directors, and other
FSP staff pursuant to FC406.2, including conducting initial
and periodic refresher training to maintain the state of
readiness of such staff;

select qualified building personnel for the fire safety brigade,
organize, train and supervise the fire safety brigade, and be
responsible for the state of readiness of the fire safety
brigade;

immediately report to 911 any fire and any determination to
implement the fire safety and evacuation plan;

in the event of a fire in or affecting the building, report to the

fire command center or designated alternative location, and,
if appropriate, implement the fire safety and evacuation plan
in accordance with its terms and the provisions of this
section, and notify arriving emergency response personnel
and incident commander of the situation and the building
response thereto;

in the event of a fire in or affecting the building, be
responsible for communicating all information and
directions to building occupants necessary to implement the
fire safety and evacuation plan; and

notify the owner of any building occupant that neglects or
fails to cooperate with fire safety and evacuation plan duties,
responsibilities or obligations required by this section.

Deputy fire safety director
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(D)

(1)

)

Qualifications. The deputy fire safety director shall hold a fire safety
director certificate of fitness and possess the qualifications set forth
in FC113 and R113-03.

Duties and responsibilities. The deputy fire safety director shall:

(a)

(b)

in the absence of the fire safety director, perform the duties
of the fire safety director, as circumstances warrant, except
that the fire safety director shall personally supervise all F.SP
staff training; and

in the presence of the fire safety director, assist the fire safety
director in carrying out the requirements of the fire safety
and evacuation plan and this section, as circumstances
warrant.

Fire safety brigade

(1)

)

Qualifications. All fire safety brigade members shall receive
training in the fire safety and evacuation plan from the fire safety
director in accordance with FC406.2.

Duties and responsibilities. Members of the fire safety brigade shall:

(a)

()

perform their designated assignments, as set forth in the fire
safety and evacuation plan or as directed by the fire safety
director; and

in the event of a fire, immediately report to the designated
locations, as set forth in the fire safety and evacuation plan
or directed by the fire safety director, to be ready to
undertake their designated assignments.

3) FSP staff training. The FSP staff training required by FC406 shall be in the form of
live instruction, but may be supplemented by video presentations and/or
distribution of other educational materials. Training may be conducted in the form
of computerized training, without live instruction, provided that such computerized
training is interactive, includes an evaluation of the FSP staff members’
understanding of the training materials, and is not conducted in lieu of live
instruction for more than one-half (}%) of the required FSP staff training sessions
per year.

Specific Requirements — Hospitals and Other Health Care Facilities

Reserved
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(m)

(n)

Specific Requirements — Lodging Houses

Reserved

Specific Requirements — Office Buildings. Office building occupancies, except those
provided with an approved central station-monitored interior fire alarm system as set forth
in R404-01(o), shall additionally comply with the following requirements:

(1)

2)

Fire safety and evacuation plan. A fire safety and evacuation plan shall be prepared
for each office building that conforms to the format for such plans annexed to this
section as Appendix A-2, which sets forth a combined format for office building
fire safety and evacuation plans and emergency action plans. Such combined
format shall also be used on or after January 1, 2011 when submitting for
Department acceptance any amendment to an existing fire safety and evacuation
plan or emergency action plan, other than FSP staff or EAP staff changes. The
combined fire safety and evacuation/emergency action plan shall include the
following appendices:

(A)

(B)

a building information card conforming to the format annexed to this section
as Appendix B-2 which shall be maintained at the fire command center and
made available to any Department representative or emergency response
personnel upon request; and

a building profile conforming to the format annexed to this section as
Appendix D.

FSP staff

(A)

FSP staff required. The owner of a Occupancy Group B office building shall
designate the following F'SP staff, which shall have the following duties and
responsibilities:

(1)

)

a fire safety/EAP director and a sufficient number of deputy fire
safety/EAP directors to ensure that a deputy fire safety/EAP director
is present to perform the duties of the fire safety/EAP director at all
times that a fire safety/EAP director is required to be on duty, but is
absent;

at least one (1) person as a fire safety building evacuation
supervisor, and qualified to serve in such position, shall be present
and on duty in the building at all times when a fire safety/EAP
director is not required to be on duty, but there are occupants in the
building. The fire safety building evacuation supervisor at such
times shall exercise the authority and responsibility of the fire
safety/EAP director to implement the fire safety and evacuation
plan;
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(B)

&)

)

(%)

(6)

at least one (1) fire safety warden for each floor of the building. Fire
safety wardens shall be on duty on each floor during regular
business hours for such floor;

at least one (1) deputy fire safety warden for each employer of
building occupants on a floor. If the floor area occupied by an
employer of building occupants on a single floor exceeds
7,500 square feet, a deputy fire safety warden shall be designated
for each 7,500 square feet or portion thereof. At least the minimum
required number of deputy fire safety wardens, with the training
required for the position, shall be on duty on each floor during the
regular business hours of such employer;

at least one (1) male and one (1) female fire safety searcher for each
employer of building occupants on a floor. Such fire safety
searchers shall be on duty on each floor during the regular business
hours of such employer; and

the members of a fire safety brigade. The fire safety brigade shall
consist of building personnel, office employees or other building
occupants designated to assist in the implementation of the fire
safety and evacuation plan, including persons assigned to assist
building occupants that require assistance to participate in the plan.
Fire safety brigade members shall be on duty during regular
business hours. The fire safety/EAP director and deputy fire
safety/EAP directors shall not be designated as fire safety brigade
members.

Fire safety director

(1)

)

Qualifications. The fire safety/EAP director shall hold a fire
safety/EAP director certificate of fitness and possess the
qualifications set forth in R113-03.

Duties and responsibilities. The fire safety/EAP director shall:

(a) be present and on duty in the building during regular
business hours;

(b)  be fully familiar with the provisions of the fire safety and
evacuation plan;

(c) supervise and train the deputy fire safety/EAP directors, fire
safety building evacuation supervisors, fire safety wardens,
deputy fire safety wardens, fire safety searchers, fire safety
brigade members and other FSP staff pursuant to FC406.2
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(d)

(e)

¢9)

(h)

(@)
0

(%)

)

and this section, including conducting initial and periodic
refresher training to maintain the state of readiness of such
staff;

be responsible for a daily check of the availability of fire
safety wardens and deputy fire safety wardens, and make
such notifications or temporary assignments as are necessary
to ensure adequate fire safety staffing;

select qualified building personnel for the fire safety brigade,
organize, train and supervise the fire safety brigade, and be
responsible for the state of readiness of the fire safety
brigade;

immediately report to 911 any fire and any determination to
implement the fire safety and evacuation plan;

in the event of a fire in or affecting the building, report to the

fire command center or designated alternative location, and,
if appropriate, implement the fire safety and evacuation plan
in accordance with its terms and the provisions of this
section, and notify arriving emergency response personnel
and incident commander of the situation and the building
response thereto;

in the event of a fire in or affecting the building, be
responsible for communicating all information and
directions to building occupants to implement the fire safety
and evacuation plan,

conduct the fire drills;

ensure that the required notices are posted on the floors and
that the required recordkeeping is maintained;

with respect to the implementation of fire safety and
evacuation plans and the conduct of fire drills, comply with
the requirements of FC Chapter 4 and the rules; and

notify the owner of any building occupant that neglects or
fails to cooperate with fire safety and evacuation plan duties,
responsibilities or obligations required by this section.

Deputy fire safety/EAP director
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(1)

)

Qualifications. The deputy fire safety/EAP director shall hold a fire
safety/EAP director certificate of fitness and possess the
qualifications set forth in R113-03. The deputy fire safety/EAP
director shall receive training in the fire safety and evacuation plan
from the fire safety/EAP director.

Duties and responsibilities. The deputy fire safety/EAP director
shall:

(a) in the absence of the fire safety/EAP director, perform the
duties of the fire safety/EAP director, as circumstances
warrant, except that the fire safety/EAP director shall
personally supervise all FSP staff training; and

(b) in the presence of the fire safety/EAP director, assist the fire
safety/EAP director in carrying out the requirements of the
fire safety and evacuation plan and this section, as
circumstances warrant.

(D)  Fire safety building evacuation supervisor

(1)

()

Qualifications. The fire safety building evacuation supervisor shall
receive training in the fire safety and evacuation plan from the fire

safety/EAP director as set forth in FC Table 406.2(2).

Duties and responsibilities. The fire safety building evacuation
supervisor shall:

(a) in the absence of the fire safety/EAP director and deputy fire
safety/EAP director, perform the duties of the fire
safety/EAP director, as circumstances warrant; and

(b) in the presence of the fire safety/EAP director, assist the fire
safety/EAP director in carrying out the requirements of the
fire safety and evacuation plan and this section, as
circumstances warrant.

(E)  Fire safety wardens

(1

)

Qualifications. The fire safety warden shall receive training in the
fire safety and evacuation plan from the fire safety/EAP director in
accordance with FC406.2.

Duties and responsibilities. The fire safety warden shall:
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(b)

(d)

(e)

(2
(h)

be familiar with the fire safety and evacuation plan,
including general sheltering in place, in-building relocation,
partial evacuation and evacuation procedures, the exit and
in-building relocation routes to be utilized for the floor, the
location of in-building relocation areas; and the means of
communicating with the fire safety/EAP director;

in the event of a fire on the floor or immediately affecting
building occupants on the floor, notify the fire safety/EAP
director and building occupants on the floor of the fire and
initiate appropriate action;

in the event of a fire not on the floor or not immediately
affecting building occupants on the floor, establish
communication with the fire safety/EAP director and, if
possible, await direction from the fire safety/EAP director;

keep the fire safety/EAP director informed of his or her
location and the progress of the implementation of fire safety
and evacuation plan measures;

confirm the in-building relocation or evacuation of the floor
or portion thereof by directing deputy fire safety wardens
and/or other FSP staff designated as fire safety searchers to
search all areas of the floor to be relocated in building or
evacuated; to do so by visual inspection, not merely by the
lack of a voice response; and to notify any remaining
building occupants that they must immediately comply with
the applicable fire safety and evacuation plan procedures;

determine whether the stairwells are safe to enter before
directing building occupants to use them, and, if unsafe,
notify the fire safety/EAP director;

instruct building occupants not to use elevators; and
perform such other duties as set forth in the fire safety and

evacuation plan, or as directed to do so by the fire
safety/EAP director.

(F) Deputy fire safety wardens

(1) Qualifications. The deputy fire safety warden shall receive training
in the fire safety and evacuation plan from the fire safety director in
accordance with FC406.2.
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(H)

(2) Duties and responsibilities. The deputy fire safety wardens shall:

(a) in the absence of the fire safety warden, perform the duties
of the fire safety warden, as circumstances warrant; and

(b) when the fire safety warden is present, assist the fire safety
warden in carrying out the requirements of the fire safety and
evacuation plan and this section, by searching all areas of
the floor to be relocated in building or evacuated, and
notifying any remaining building occupants that they must
immediately comply with the applicable fire safety and
evacuation plan procedures, and by performing such other
duties as assigned by the fire safety and evacuation plan or
directed by the fire safety warden.

Fire safety brigade members

(1) Qualifications. All fire safety brigade members shall receive
training in the fire safety and evacuation plan from the fire
safety/EAP director in accordance with FC406.2.

2) Duties and responsibilities. Members of the fire safety brigade shall:

(a) perform their designated assignments, as set forth in the fire
safety and evacuation plan or as directed by the fire
safety/EAP director;

(b) in the event of a fire, immediately report to the floor below
the fire floor to assist in the evacuation and to provide
information about the fire back to the fire command center;

(c) prior to arrival of firefighting personnel, attempt to control
the size and limit the spread of the fire, by use of portable
fire extinguishers or by closing fire doors or other doors,
provided that the size and location of the fire do not pose an
immediate danger to the brigade members taking such
actions; and

(d) upon arrival of firefighting personnel, all brigade members,
except the brigade member assigned to report to the floor
below the fire floor, shall report to the fire command center
for further instructions.

Fire safety searchers
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(4)

©)

(1) Qualifications. All fire safety searchers shall receive training in the
fire safety and evacuation plan from the fire safety/EAP director.
Such training shall be for the same duration and frequency as
required for fire brigade members pursuant to FC406.2.

(2) Duties and responsibilities. Fire safety searchers shall:

(a) in the absence of the deputy fire safety warden, perform the
duties of the deputy fire safety deputy warden; and

(b) in the presence of the fire safety warden, assist the fire safety
warden in carrying out the requirements of the fire safety and
evacuation plan and this section, by searching all areas of
the floor to be relocated in building or evacuated, notifying
any remaining building occupants that they must
immediately comply with the applicable fire safety and
evacuation plan procedures, and performing such other
duties as assigned by the fire safety and evacuation plan or
directed by the fire safety warden.

D Identification of FSP staff. Upon implementation of the fire safety and
evacuation plan and during FSP drills, the fire safety/EAP director and all
FSP staff shall identify themselves to building occupants and others by
donning a vest, armband or other form of identification indicating their role.

FSP staff training. The FSP staff training required by FC406 shall be in the form of
live instruction, but may be supplemented by video presentations and/or
distribution of other educational materials. Training may be conducted in the form
of computerized training, without live instruction, provided that such computerized
training is interactive, includes an evaluation of the FSP staff members’
understanding of the training materials, and is not conducted in lieu of live
instruction for more than one-half (}%) of the required FSP staff training sessions
per year.

FSP drills. The F'SP drills required by FC406 shall be in the form of live instruction,
but may be supplemented by video presentations and/or distribution of other
educational materials. Such instructional drills may be conducted in the form of
computerized training, without live instruction, provided that such computerized
training is interactive, includes an evaluation of the participants’ understanding of
the training materials, and is not conducted in lieu of live instruction for more than
one-half (72) of the required F'SP drills.

FSP staff floor postings. Notices identifying the F'SP Staff shall be conspicuously
posted on each floor, and kept at the fire command center, where they shall be made

available for inspection by Department representatives. The format of such notices
shall be as set forth in R404-01 Appendix C-2.
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(0)

(p)

Specific Requirements — Other Buildings and Occupancies. The following buildings and
occupancies shall additionally comply with the following requirements:

(1)

Office buildings with approved interior fire alarm systems. A fire safety and
evacuation plan that conforms to the format for such plans annexed to this section
as Appendix A-3 shall be prepared for each office building which has been
permitted to have an approved central station-monitored interior fire alarm system
in accordance with Department of Buildings Technical Policy and Procedure
Notice #1/03 in lieu of installing a mini-Class E fire alarm system that would have
otherwise been required pursuant to 1968 Building Code § 27-972(h). The fire
safety and evacuation plan shall include a building profile conforming to the format
annexed to this section as Appendix D. Such format shall be used on or after
January 1, 2011 when submitting for Department acceptance any amendment to an
existing fire safety and evacuation plan. Fire drills required by FC405.2 shall be
conducted in such buildings by a certificate of fitness holder for fire drill conductor.

Department Review and Acceptance. When required by the Fire Code or rule or directed
by the Department, fire safety and evacuation plans shall be filed in accordance with the
following provisions:

(1

2)

)

(4)

Filing for Department review. The fire safety and evacuation plan for a building
shall be filed by the owner, or with the owner’s written approval, with the Bureau
of Fire Prevention at Fire Department Headquarters, together with the applicable
application form and fee. Unless otherwise specified by the Department, the filing
shall consist of one (1) paper copy of the plan (including all applicable appendices),
and one (1) compact disk containing the floor plans, in either DWG or DWF format.

Acceptance. The Department will issue a letter accepting a fire safety and
evacuation plan that the Department determines is complete and, in the
Department’s judgment, satisfactorily sets forth the circumstances and sufficiently
details the procedures by which building occupants will be directed to shelter in
place, relocate in building, partially evacuate or evacuate the building.

Notice and correction of deficiencies. The Department will issue a letter of
deficiency for a fire safety and evacuation plan that the Department determines is
incomplete or deficient in any material respect. Such plan shall be amended and
resubmitted to the Department within 30 days after the date of the letter of
deficiency, unless the letter of deficiency authorizes a greater period of time. An
amended fire safety and evacuation plan filed with the Department after the
allowed time shall be treated as a new (original) filing.

Filing of accepted plan. After all deficiencies have been addressed and the applicant
notified that the plan has been accepted, three (3) paper copies of the fire safety and
evacuation plan (including all applicable appendices), at least one (1) of which shall
contain an original owner certification, and two (2) compact disks containing the
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(@)

(r)

(s)

©)

fire safety and evacuation plan, utilizing standard, commercially-available software

acceptable to the Department, and the floor plans, in either DWG or DWF format,
shall be filed with the Department.

Plan review fee. Fire safety and evacuation plans filed for Department review and
acceptance shall be accompanied by the plan review fee set forth in FC Appendix
A.

Periodic Review and Amendment

(1)

2)

3)

The owner shall cause the fire safety and evacuation plan to be reviewed at least
annually. An entry shall be made in the FSP logbook that such review has been
conducted and whether amendment of the plan is required.

The fire safety and evacuation plan shall be amended to reflect significant changes
in building operation or staff responsibilities, or in the design and arrangement or
use and occupancy of the building, that affect the fire safety and evacuation plan.
Such amendments shall be submitted in a timely manner, but in no event later than
the occupancy of the part of the building that has been reconfigured for an existing
or new employer of building occupants.

Changes in the fire safety director or other F'SP staff designated in the fire safety
and evacuation plan, excluding fire safety wardens and deputy fire safety wardens,
shall be reported to the Department by filing a change in F'SP staff amendment on
not less than a semi-annual basis, using the forms set forth in the appendices to this
section.

Time for implementation. Within 30 days from the date of Department acceptance of the
fire safety and evacuation plan, an owner shall have in place trained FSP staff and
otherwise be capable of implementing the fire safety and evacuation plan at the premises
and otherwise complying with the requirements of this section.

Recordkeeping Requirements

(1)

2)

Logbook required. An FSP logbook shall be maintained at an approved location on
the premises (where the building is provided with one, at the fire command center)
for purposes of documenting compliance with the requirements of the Fire Code
and this section relating to the fire safety and evacuation plan, including any fires
or other incidents, identification of FSP staff on duty at the premises, and the
conduct of fire drills and F'SP staff training. The FSP logbook may be consolidated
with the EAP logbook required pursuant to R404-02(m).

Format. The FSP logbook shall be a bound journal with consecutively numbered
pages, unless the Department has approved an alternative form of electronic
recordkeeping. The front cover shall be marked: “FSP Logbook™ and the address
of the building.
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3)

Entries. The entries made in the FSP logbook shall include the following
information.

(A)

(B)

©)

(D)

(E)

FSP staffing. Identification of the fire safety/EAP director and deputy fire
safety/EAP director(s) on duty each day or shift during regular business
hours.

Fires and other incidents. The occurrence of any fire, activation of the fire
alarm system, or other fire-related incident.

Implementation of the fire safety and evacuation plan. Entries shall be made
of any evacuation, partial evacuation or other implementation of the fire
safety and evacuation plan, including the affected floors, in-building
relocation areas to which they were directed or other directions given.
Fire drills. FSP logbook entries shall include:

(1) the date and time of drill;

2) the person(s) conducting the drill;

3 the FSP staff members participating in the drill;

€)) identification of the floors and the number of building occupants
participating in drill;

) the type of drill conducted (live or computerized instruction);
(6) the special needs addressed;
(7) the problems encountered; and

(8 for a partial evacuation or evacuation, the weather conditions and
time required to accomplish the evacuation.

FSP staff training:
(1) the date of training session;

2) the person(s) conducting the training session, including if required
by FC401.6.1, the person’s certificate of fitness number;

3 the persons attending the training session; and
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(F)
(&)

(H)

€)) the type of training session conducted (live or computerized
instruction).

FSP staff practical (on-site) examinations, where required.
FSP amendments.

The name, address, and certificate of fitness or other license number of any
contractor responsible for inspecting, testing and/or otherwise maintaining
the building’s fire protection systems and the other equipment and
operations affecting building fire safety, as set forth in the appendices to
this section.

Retention. Pursuant to FC107.7, the FSP logbook shall be kept at the premises for
a period of at least three (3) years, and shall be made available for inspection by
any Department representative.

(t) Obligations of Building Occupants and Employers of Building Occupants

(1

)

Building occupants. All building occupants:

(A)

(B)
©)

shall comply with the directions of the fire safety director and FSP staff
upon an announcement that the fire safety and evacuation plan has been
implemented, including any shelter in place, in-building relocation, partial
evacuation or evacuation directed by the fire safety director or other
designated FSP staff.

shall cooperate with and participate in fire drills; and
are encouraged to identify themselves to the appropriate building staff if

they would require assistance in the event of an in-building relocation,
partial evacuation or evacuation.

Employers of building occupants. All employers of building occupants shall:

(A)

(B)

©)

promptly distribute to building occupants who are their employees any
educational materials regarding the fire safety and evacuation plan provided
to the employer by the owner;

comply with the requirements of the fire safety and evacuation plan and
R404-01(t)(1), and instruct their employees who are building occupants to
do so;

assign or allow responsible employees to serve as FSP staff, and require

such employees to conscientiously perform their duties in accordance with
the fire safety and evacuation plan; and
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(D)  establish and maintain a system of assigning responsibility for accounting
for employees present in the building so that an accounting can be made in
the event of an in-building relocation, partial evacuation or evacuation.
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APPENDIX A-1
FIRE SAFETY AND EVACUATION PLAN FORMAT
HOTEL/MOTEL (R-1) OCCUPANCIES

The Fire Safety and Evacuation Plan required by New York City Fire Code (FC) Section
FC404.2.1 and Fire Department rule (R) 3 RCNY 404-01 shall include the text of and conform in
all respects to this format. Instructions, shown in italics, should not be included in the plan. Such
format shall be used for any new fire safety and evacuation plan submitted for Department
acceptance on or after January 1, 2011, and any amendment to an existing fire safety and
evacuation plan, other than FSP staff changes, adopted on or after such date.

The Fire Safety and Evacuation Plan may make reference at any point to additional accompanying
attachments, tables and/or other supporting information or documentation, including the
attachments and tables prescribed by the format for various Fire Safety and Evacuation Plan
information.

A copy of the Fire Safety and Evacuation Plan, Building Information Card and floor plans shall
be kept at the fire command center (commonly referred to as the fire command station).

Questions regarding the format and submission of the Fire Safety and Evacuation Plan may be
directed to the Emergency Planning and Preparedness Unit of the Bureau of Fire Prevention at
Fire Department Headquarters.

1. Owner’s Certification

I hereby certify that this Fire Safety and Evacuation Plan is in compliance with the
requirements of FC404.2.1 and R404-01. This Fire Safety and Evacuation Plan sets forth
the circumstances and procedures for the sheltering in place, in-building relocation, partial
evacuation or evacuation of building occupants in response to a fire.

Owner’s signature Date

“Owner” is defined in R404-01(b) as “the fee owner or lessee of the building, or other person or entity having charge
thereof.”

2. Building Information
2.1 Name of hotel/motel and complete building address
2.2 Building owner information
2.2.1 Name
2.2.2 Mailing address

2.2.3 Building Identification Number
2.2.4 Telephone number(s)
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3.

23

24

2.5

2.6

2.7

2.2.5
2.2.6
2.2.7

Cellular telephone number(s)
Fax number(s)
E-mail address

Height of building, and number of stories above and below grade

Lawful use and occupancy

Attach a copy of current Certificate of Occupancy (or Schedule A if building is under construction)
for the building. The information contained in this plan should be consistent with the Certificate of
Occupancy.

Indicate individual floor occupancy loading in Appendix A-1, Table 2.

List all building floors in Appendix A-1, Table 2, including all below-grade floors. Floors that have
no occupants, such as mechanical equipment room floors, and floors that are not part of the FSP,
such as residentially occupied floors, shall have such information noted in the table for such floor.

Fire Command Center

2.6.1

2.6.2

Location
Specify the floor on which the fire command center is located, its location on such floor,
and the building entrance most accessible to the fire command center.

Building communications

Indicate the areas of the building with which the fire command center has communications
capabilities, including elevator cars, fire pump rooms, mechanical equipment rooms,
elevator control rooms, and individual floors. Only include communications equipment
installed in accordance with the Building Code, and indicate if such communication
capabilities are one-way or two-way.

Signage

2.7.1

2.7.2

2.7.3

Elevator lobbies. Floor number signs, elevator bank designation signs, and
floor diagram signs (showing the route of egress) have been provided at
elevator lobbies in compliance with the requirements of the New York City
Building Code.

Stairwells. Stairwell identification signs have been posted on the corridor
sides of stairwell doors and floor number signs have been posted on the
stairwell side of stairwell doors in compliance with the requirements of the
New York City Building Code.

Guest room doors. Signs with floor diagrams have been posted on or
immediately adjacent to every required egress door from each guest room
in compliance with the requirements of the FC408.8.1.

FSP Staff Designations, Duties and Responsibilities

3.1

Fire Safety Director
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3.1.1 Identify and provide required information on Appendix A-1, Attachment 1,
regarding the individual designated as Fire Safety Director.

3.1.2  Detail the duties and responsibilities of the Fire Safety Director.
List duties and responsibilities set forth in R404-01(k)(2)(B) and FC401.6.5, and any
additional duties or responsibilities not specified in such section If no additional duties or
responsibilities are assigned, indicate same in the plan.

3.1.3 Indicate how the Fire Safety Director will be identifiable during drills and

emergencies.
(e.g., cap, vest or armband)

3.2 Deputy Fire Safety Director

3.2.1 Identify and provide required information on Appendix A-1, Attachment 2

regarding the individuals designated as Deputy Fire Safety Director.

The fire safety director or an individual designated as a deputy fire safety director must be
on duty in the building at all times. The building’s fire safety director and individuals
designated as a deputy fire safety director must be indicated on Appendix A-1, Attachment
1 and 2, respectively.

3.2.2 Detail the duties and responsibilities for each Deputy Fire Safety Director
List duties and responsibilities set forth in R404-01(k)(2)(C), and any additional duties or
responsibilities not specified in such section. Any duties and responsibilities stated
elsewhere in the FSP shall also be listed in this section. If no additional duties or
responsibilities are assigned, indicate same in the plan.

3.2.3 Indicate how the Deputy Fire Safety Director will be identifiable during
emergencies.
(e.g., cap, vest or armband)

3.3 Fire Safety Brigade.

3.3.1 Identify and provide required information on Appendix A-1, Table 1,

regarding the individuals designated as Fire Safety Brigade members.
Provide such information in Appendix A-1, Table 1.

3.3.2 Detail the duties and responsibilities for each Fire Safety Brigade member
List the general duties and responsibilities set forth in R404-01(k)(2)(D) in this section. In
Appendix A-1, Table 1 list specific duties and responsibilities for each brigade member.

3.3.3 Indicate how the Fire Safety Brigade members will be identifiable during
emergencies.

(e.g., cap, vest or armband)

Fire Safety and Evacuation Instructions
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4.1

4.2

General Statement. The following factors shall be expeditiously determined and
considered in implementing the fire safety and evacuation plan in the event of a fire

in the building:

4.1.1 Location of the fire (floors and areas on floors).

4.1.2  Severity of the fire.

4.1.3 Floors affected by smoke conditions.

4.1.4 Stairwells affected by smoke conditions.

4.1.5 Floors occupied at the time of the fire and the number of building occupants

in such areas.

Implementation of Fire Safety and Evacuation Plan

4.2.1

422

423

4.2.4

4.2.5

4.2.6

Call 911 and report fire and (if known) fire location.
Mobilize FSP safety brigade.

Identify stairwell(s) for evacuation of building occupants and stairwell(s)
for use by responding firefighting personnel.

Make announcement to building occupants informing them of the fire
condition and its location. Instruct them not to use the elevators unless
directed to do so by firefighting personnel.

Instruct building occupants on the fire floor and the floor above the fire floor
to immediately leave these floors, and evacuate the building or relocate to
another safe location within the building at least two (2) floors below the
fire floor. Identify the stairwell(s) or other routes of egress for their use and
direct them to use only those stairwell(s) or routes of egress. Instruct
building occupants to close guest room doors and stairwell doors behind

them.
Indicate in Appendix A-1, Table 3 the route to in-building relocation areas. Indicate in
Appendix A-1, Table 4 in-building relocation areas. Make reference in this section to these
tables.

Instruct building occupants on the floor below the fire floor to immediately
leave the floor, and evacuate the building or relocate to another safe location
within the building below the fire floor if the building is provided with a
fire alarm system designed to automatically alert building occupants on the
floor below the fire floor, or which can be and has been programmed to
provide such alert on such floor. Buildings not provided with such
automatic fire alarm system shall evacuate the floor below the fire floor if
the building is designed or equipped to alert building occupants on that floor
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4.3

4.2.7

4.2.8

4.2.9

4.2.10

by voice announcements and activation of visible alarm notification
appliances. Identify the stairwell(s) or other routes of egress for their use
and direct them to use only those stairwell(s) or routes of egress. Instruct
building occupants to close guest room doors and stairwell doors behind

them.
Indicate in Appendix A-1, Table 3 the route to in-building relocation areas. Indicate in
Appendix A-1, Table 4 in-building relocation areas. Make reference in this section to these
tables.

Building occupants may be instructed to exit the stairwell at a designated
floor if the stairwell is needed for responding firefighting personnel.

Instruct fire safety brigade to assist building occupants with special needs
who are unable to use the stairwell or other designated route of egress
without assistance.

Unless fire and smoke conditions warrant otherwise, instruct building
occupants on other floors to shelter in place and not move around the
building, pending further direction from the fire safety director or
firefighting personnel.

Monitor the progress of the fire and smoke conditions by monitoring the
fire alarm control panel and maintaining regular communication with FSP
brigade.

Use of Elevators. Elevators shall not be used to implement the fire safety and
evacuation plan, except under the following circumstances:

43.1

432

Where such use is conducted or authorized by firefighting personnel.

Where such use is made necessary by fire, heat or smoke conditions in
stairwell, preventing or hindering the evacuation or in-building relocation
of building occupants, and the fire safety director or deputy fire safety
director determines that the elevators can be safely used, subject to the
following provisions:

4.3.2.1 Elevators which operate in a shaft that does not serve (stop at) the
fire floor or have openings on the fire floor may be used. Elevators
serving (stopping at) the fire floor or having openings on the fire
floor shall not be used under any circumstances.

4.3.2.2 Only elevators provided with two-way voice communication to the
fire command center in accordance with Building Code
requirements may be used for these purposes.

4.3.2.3 Movement of elevators shall be controlled either by operation in

manual mode by an FSP staff member or at the elevator control
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4.4

panel in the lobby, under the direct supervision of the fire safety
director.

Procedures for identifying building occupants who require assistance, and the

procedures for providing such assistance

Include in statement that a list of such occupants shall be prepared and maintained at the fire
command center. Also state in this plan that fire brigade members will be designated to assist such
occupants. Elevator(s) shall not be designated as a procedure for movement of such building

occupants. Fire brigade members designated for such purpose shall be identified on Appendix A-1,
Table 1.

Building Maintenance Program

The fire safety and evacuation plan shall indicate the type of system, maintenance required, and personnel
responsible for inspecting, testing and otherwise overseeing the maintenance of the following fire protection
systems and the other equipment and operations affecting building fire safety (mark “N/A” if the building is
not provided with such a system):

5.1

52

53

Sprinkler and standpipe systems

5.1.1 Maintenance required. Comply with FC901.6 (referencing National Fire
Protection Association Standard 25), and 3 RCNY Chapter 9 (including
maintenance of sprinkler system pressure tanks, standpipe system pressure

reducing devices, and periodic testing of fire department connections).
Include any additional maintenance procedures.

5.1.2  Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the

FSP logbook.
Fire alarm systems

5.2.1. Maintenance required. Comply with FC901.6 (referencing National Fire
Protection Association Standard 72), and 3 RCNY Chapter 9 (including fire
alarm recordkeeping and smoke detector maintenance, testing and

recordkeeping).
Include any additional maintenance procedures.

5.2.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Emergency power systems

5.3.1 Maintenance required. Comply with FC 604.3 and 604.4 (referencing

National Fire Protection Association Standards 110 and 111).
Include any additional maintenance procedures.
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5.5

5.6

5.7

5.8

5.3.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Phase I and Phase II elevator operations

5.4.1 Maintenance required. Comply with FC607.5.

Include any additional maintenance procedures.

5.4.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Smoke control systems

5.5.1 Maintenance required. Comply with FC909.1.

Include any additional maintenance procedures.

5.5.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Commercial cooking equipment systems

5.6.1 Maintenance required. Comply with FC904.11.

Include any additional maintenance procedures.

5.6.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Means of egress
5.7.1 Maintenance required. Comply with FC 1027.3 and 1027.4.

5.7.2 Responsible personnel.
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Hot work operations
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5.9

5.10

5.11

5.8.1 Maintenance required. Comply with FC Chapter 26 and 3 RCNY 2605-01

(use of a flammable gas in citywide hot work operations).
Include any additional maintenance procedures.

5.8.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Decorations

5.9.1 Maintenance required. Comply with FC805 and 3 RCNY 805-01 (flame-

resistant decorations).
Include any additional maintenance procedures.

5.9.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Portable fire extinguishers

5.10.1 Maintenance required. Comply with FC906 (referencing National Fire

Protection Association Standard 10).
Include any additional maintenance procedures.

5.10.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Accumulation of rubbish and combustible waste

5.11.1 Maintenance required. Comply with FC304.

Include any additional maintenance procedures.

5.11.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Floor Plans. Annexed to this plan are floor plans complying with the requirements of
R404-01(d)(7).
Evacuation routes shall be shown with the permanent partitions which create the corridors. Corridors, exit

access, fire barriers and areas of refuge required to be depicted on such plan shall be defined as set forth in
Sections 702 and 1002 of the 2008 Building Code.

Sprinkler and Standpipe System Riser Diagram. Annexed to this plan is a single sprinkler
and standpipe system riser diagram complying with the requirements of R404-01(d)(7)(C).

Symbols used on the riser diagram shall conform to industry standards, and shall be listed on a legend table
indicating their meaning. All floors of the building, including floors below grade, shall be shown on the
diagram, except floors that are substantially similar need not be individually shown but may be identified on
the riser diagram as typical.
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Building Information Card. Annexed to this Fire Safety and Evacuation Plan, as Appendix
B-1, is the Building Information Card complying with the requirements of
R404-01(k)(1)(A).

The Building Information Card (BIC) must conform to the format of Appendix B-1.

Building Profile. Annexed to this Fire Safety and Evacuation Plan, as Appendix D, is

the Building Profile complying with the requirements of R404-01(k)(1)(B).

The Building Profile must conform to the format of Appendix D. Provide all of the information requested,
without reference to other sections of the plan or the Building Information Card, even if the information
requested is duplicative.
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Fire Safety and Evacuation Plan (Appendix A-1)
Hotel/Motel Occupancies

Attachment 1

FIRE SAFETY DIRECTOR

BUILDING ADDRESS:

Fire Safety Director:

Name:

FDNY Certificate of Fitness No.:

Regular Work Location:

Regular Work Days and Hours:

Telephone:

Cellular Telephone:

Fax:

E-Mail Address:

Other Contact Information:

Signature of Owner or Authorized Representative Date
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Fire Safety and Evacuation Plan (Appendix A-1)
Hotel/Motel Occupancies

Attachment 2

DEPUTY FIRE SAFETY DIRECTOR

BUILDING ADDRESS:

Deputy Fire Safety/EAP Director:

Name:

FDNY Certificate of Fitness No.:

Regular Work Location:

Regular Work Days and Hours:

Telephone:

Cellular Telephone:

Fax:

E-Mail Address:

Other Contact Information:

Signature of Owner or Authorized Representative Date

Complete a separate attachment for each Deputy Fire Safety/EAP Director.
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Table 1

FIRE SAFETY BRIGADE MEMBERS

Fire Safety and Evacuation Plan (Appendix A-1)
Hotel/Motel Occupancies

FSP Assignment
(minimum number of fire safety
brigade members required to be
designated for each assignment

is indicated in parentheses)

Name

Title
(e.g., building
manager, porter,
security guard)

Regular Days and

Hours of work
(e.g., M-F 9-5)

Work Location
Telephone No.

Other Contact Information
(e.g., cell phone number, e-mail
address, walkie-talkies)

Implement evacuation of
floors (1)

Control of small fires (2)

Coordinate
communications with fire
command center (1)

Remain on floor below fire
to provide information to
responding firefighters (1)

Coordinate assistance to
building occupants with
special needs (1)

The Fire Safety Director and Deputy Fire Safety Directors cannot be members of the Fire Safety Brigade. Any assignments stated elsewhere in the Fire Safety and
Evacuation Plan for brigade members shall also be listed in this table.

Building Address

Signature of Owner or Authorized Representative
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Fire Safety and Evacuation Plan (Appendix A-1)
Hotel/Motel Occupancies

Table 2

NUMBER OF BUILDING OCCUPANTS

Floor # Occupants Floor # Occupants Floor # Occupants

Provide information for all floors, including those that are below grade, those having no building occupants, and those
that are not included in the FSP such as floors occupied as residential spaces. In addition to regular building occupants,

include the average number of visitors present on each floor on a typical work day. The occupant load specified in this
table will be compared to the Certificate of Occupancy.

Total # of Occupants:

Building Address Signature of Owner or Authorized Representative Date
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Fire Safety and Evacuation Plan (Appendix A-1)

Hotel/Motel Occupancies

Table 3

IN-BUILDING RELOCATION AREA ROUTES

Floor
No.

Routes to in-building relocation areas (e.g. 6" floor occupants
will use the IBRA on the 4" floor, accessed via corridors to stairwell B)

Stairwell route terminus (e.g. stairwell B to 1*
floor 42" Street exit)

Primary

Alternate

Primary

Alternate

Primary

Alternate

Primary

Alternate

This table is used to provide a floor by floor listing of the required primary and alternate evacuation routes to in-building relocation areas (IBRA). All floors
must be listed, including below grade floors. Floors that have no building occupants, such as MER floors, or floors that are not part of the FSP, such as
residentially occupied floors shall be noted in the table for that floor number. Information provided in this table will be cross-referenced with building occupant
information provided in Appendix A-1, Table 2. For each occupied floor there must be a primary and an alternate route to an IBRA. The alternate route must
utilize a different stairwell than the primary route. An alternate IBRA need not be provided. Any IBRA identified on this table must also be identified in

Appendix A-1, Table 4.

Building Address

Signature of Owner or Authorized Representative
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Fire Safety and Evacuation Plan (Appendix A-1)
Hotel/Motel Occupancies

Table 4

IN-BUILDING RELOCATION AREAS

Location of IBRA (i.e. 2% | Floors relocating to this
floor conference room) IBRA

Max IBRA occupant
capacity (estimated)

Provide a floor by floor listing of the pre-designated in-building relocation areas (IBRA) corresponding to Appendix
A-1, Table 3 information. An IBRA must have an occupant capacity sufficient to accommodate the number of building
occupants assigned to such IBRA. Generally, this will include three floors of building occupants; those relocated from

the fire floor, the floor above the fire and the floor below the fire, to an IBRA two floors below the fire.

Building Address
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Date



APPENDIX A-2
COMBINED FIRE SAFETY AND EVACUATION PLAN AND
EMERGENCY ACTION PLAN FORMAT

OFFICE BUILDINGS (B) OCCUPANCIES

The Fire Safety and Evacuation Plan required by New York City Fire Code (FC) Section
FC404.2.1 and Fire Department rule (R) 3 RCNY 404-01, and the Emergency Action Plan
required by New York City Fire Code (FC) Section FC404.2.2 and Fire Department rule (R)
3 RCNY 404-02 shall include the text of and conform in all respects to this format. Instructions,
shown in italics, should not be included in the plan. This combined format shall be used on or after
January 1, 2011, when submitting for Department acceptance any new fire safety and evacuation
plan or emergency action plan, or any amendment to an existing fire safety and evacuation plan
or emergency action plan, other than FSP staff or fire safety/EAP staff changes.

The “General Procedures” sections of this plan are intended to afford the preparer of the EAP
the opportunity to present the procedures to be implemented in the event of each type of emergency,
and any explanation or analysis, in whatever manner and in as much detail as the preparer deems
necessary or appropriate to clearly and completely communicate such information.

The “Specific Requirements” and “Building Components” sections of the EAP are intended to
ensure that the plan is complete and addresses each of the requirements of the rule. Should the
specific information requested in these sections be detailed in the General Procedures section or
an attachment or table, it is sufficient to reference where the information is set forth. It is not
necessary to repeat the information.

Similarly, if the procedures for one type of emergency are identical (in whole or in part) to those
for another emergency, a statement to that effect and a reference to the prior section are sufficient
and the information need not be repeated.

The plan may make reference at any point to additional accompanying attachments, tables and/or
other supporting information or documentation, including the attachments and tables prescribed
by the format for various plan information.

A copy of the plan, Building Information Card and representative floor plans shall be kept at the
fire command center (commonly referred to as the fire command station).

Questions regarding the format and submission of the plan may be directed to the Emergency

Planning and Preparedness Unit of the Bureau of Fire Prevention at Fire Department
Headquarters.
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Owner’s Certification

I hereby certify that this plan is in compliance with the requirements of FC 404.2.1 and
404.2.2, and R 404-01 and 404-02. This plan sets forth the circumstances and procedures
for the sheltering in place, in-building relocation, partial evacuation or evacuation of
building occupants in response to a fire, and to a non-fire-related emergency involving an
explosion, biological, chemical, radiological, or nuclear incident or release, natural
disaster, or other emergency condition in or proximate to the building, or the threat thereof.

Owner’s signature Date

“Owner” is defined in R404-01(b) as “the fee owner or lessee of the building, or other person or entity having charge
thereof.”

2.

Building Information

2.1

2.2

23

24

2.5

2.6

Complete building address
Building owner information

2.2.1 Name

2.2.2  Mailing address

2.2.3 Building Identification Number
2.2.4 Telephone number(s)

2.2.5 Cellular telephone number(s)
2.2.6  Fax number(s)

2.2.7 E-mail address

Height of building, and number of stories above and below grade.

Lawful use and occupancy

Attach a copy of current Certificate of Occupancy (or Schedule A if building is under construction)
for the building. The information contained in this plan should be consistent with the Certificate of
Occupancy.

Indicate individual floor occupancy loading in Appendix A-2, Table 6.

List all building floors in Appendix A-2, Table 6, including all below-grade floors. Floors that have
no occupants, such as mechanical equipment room floors, and floors that are not part of this plan,
such as residentially occupied floors, shall have such information noted in the table for such floor.

Fire Command Center

2.6.1 Location

Specify the floor on which the fire command center is located, its location on such floor,
and the building entrance most accessible to the fire command center.

2.6.2 Building communications
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2.7

2.8

Indicate the areas of the building with which the fire command center has communications
capabilities, including elevators cars, fire pump rooms, mechanical equipment rooms,
elevator control rooms, and individual floors. Only include communications equipment
installed in accordance with the Building Code, and indicate if such communication is one-
way or two-way.

Signage

2.7.1

2.7.2

Elevator lobbies. Floor number signs, elevator bank designation signs, and
floor diagram signs (showing the route of egress) have been provided at
elevator lobbies in compliance with the requirements of the New York City
Building Code.

Stairwell. Stairwell identification signs have been posted on the corridor
sides of stairwell doors and floor number signs have been posted on the
stairwell side of stairwell doors in compliance with the requirements of the
New York City Building Code.

Times of day and days of week when building is occupied

2.8.1

2.8.2

Regular business hours.

List all regular business hours. FC402 defines “regular business hours” as “times of day
and days of the week during which a building or occupancy is normally occupied and
business is conducted, and any time when an office building is occupied by more than 500
persons on one or more floors, including street level, or by more than 100 persons on one
or more floors other than street level.”

Times of day and days of week other than regular business hours when the
building is occupied
This would include times when the building is occupied by cleaning and maintenance staff.

3. FS/EAP Staff Designations, Duties and Responsibilities

3.1

Fire Safety/EAP Director

3.1.1

Identify and provide required information on Appendix A-2, Attachment 1,
regarding the individual designated as Fire Safety/EAP Director.

Detail the duties and responsibilities of the Fire Safety/EAP Director.

List duties and responsibilities set forth in R404-01(n)(2)(B)(2) and R404-02(h)(1)(B), and
any additional duties or responsibilities not specified in such sections. Any duties and
responsibilities stated elsewhere in the plan, including Appendix A-2, Table 7, shall be
referenced in this section, but need not be repeated. If no additional duties or
responsibilities are assigned, indicate same in the plan.

Indicate how the Fire Safety/EAP Director will be identifiable during drills

and emergencies.
(e.g., cap, vest or armband)

254



3.2

33

34

Deputy Fire Safety/EAP Director

3.2.1

322

3.23

Identify and provide required information on Appendix A-2, Attachment 2
regarding the individuals designated as Deputy Fire Safety/EAP Director.
During all “regular business hours” identified in Section 2.8.1 of this plan the building
Fire Safety/EAP Director or individual designated as a Deputy Fire Safety/EAP Director
must be on duty in the building. The building’s Fire Safety/EAP Director or an individual
designated as a Deputy Fire Safety/EAP Director must be indicated on Appendix A-2,
Attachment 1 or 2, for all such regular business hours.

Detail the duties and responsibilities for each Deputy Fire Safety/EAP

Director.

List duties and responsibilities set forth in R404-01(n)(2)(C)(2) and R404-02(h)(2)(B), and
any additional duties or responsibilities not specified in such sections. Any duties and
responsibilities stated elsewhere in the plan, including Appendix A-2, Table 7, shall be
referenced in this section, but need not be repeated. If no additional duties or
responsibilities are assigned, indicate same in the plan.

Indicate how the Deputy Fire Safety/EAP Director will be identifiable
during drills and emergencies.
(e.g., cap, vest or armband)

Fire Safety and EAP Building Evacuation Supervisor

3.3.1

332

333

Identify and provide required information on Appendix A-2, Attachment 3
regarding the individuals designated as Fire Safety and EAP Building
Evacuation Supervisor.

As identified in Section 2.8.2 of this plan, at all times other than regular business hours
when the building is occupied and no Fire Safety/EAP Director is on duty, a Fire Safety
and EAP Building Evacuation Supervisor must be on duty in the building. The building’s
Fire Safety and EAP Building Evacuation Supervisor must be indicated on Appendix A-2,
Attachment 3, for all such times. Complete a separate attachment for each Fire Safety and
EAP Building Evacuation Supervisor.

Detail the duties and responsibilities for each Fire Safety and EAP Building
Evacuation Supervisor.

List the duties and responsibilities set forth in R404-01(n)(2)(D)(2) and R404-02(h)(3)(B),
and any additional duties or responsibilities not specified in such sections. Any duties and
responsibilities stated elsewhere in the plan, including Appendix A-2, Table 7, shall be
referenced in this section, but need not be repeated. If no additional duties or
responsibilities are assigned, indicate same in the plan.

Indicate how the Fire Safety and EAP Building Evacuation Supervisor will

be identifiable during drills and emergencies.
(e.g., cap, vest or armband)

Fire Safety and EAP Warden

34.1

Identify and provide required information on Appendix A-2, Table I,
regarding the individuals designated as EAP Warden.
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3.5

3.6

342

343

Fire Safety and EAP Wardens must be indicated on Appendix A-2, Table 1, for all regular
business hours identified in Section 2.8.1 of this plan.

Detail the duties and responsibilities for each Fire Safety and EAP Warden.
List the duties and responsibilities set forth in R404-01(n)(2)(E)(2) and R404-02(h)(4)(B),
and any additional duties or responsibilities not specified in such sections. Any duties and
responsibilities stated elsewhere in the plan, including Appendix A-2, Table I and 7, shall
be referenced in this section, but need not be repeated. If no additional duties or
responsibilities are assigned, indicate same in the plan.

Indicate how the Fire Safety and EAP Wardens will be identifiable during

drills and emergencies.
(e.g., cap, vest or armband)

Deputy Fire Safety and EAP Warden

3.5.1

3.5.2

3.53

Identify and provide required information on Appendix A-2, Table 2,
regarding the individuals designated as Deputy Fire Safety and EAP
Warden.

Deputy Fire Safety and EAP Wardens must be indicated on Appendix A-2, Table 2, for all
regular business hours identified in Section 2.8.1 of this plan.

Detail the duties and responsibilities for each Deputy Fire Safety and EAP
Warden.

List the duties and responsibilities set forth in R404-01(n)(2)(F)(2) and R404-02(h)(5)(B),
and any additional duties or responsibilities not specified in such sections. Any duties and
responsibilities stated elsewhere in the plan, including Appendix A-2, Tables 2 and 7, shall
be referenced in this section, but need not be repeated. If no additional duties or
responsibilities are assigned, indicate same in the plan.

Indicate how the Deputy Fire Safety and EAP Wardens will be identifiable
during drills and emergencies.
(e.g., cap, vest or armband)

Fire Safety and EAP Searchers

3.6.1

3.6.2

3.6.3

Identify and provide required information on Appendix A-2, Table 2A,

regarding the individuals designated as Fire Safety and EAP Searchers.
Fire Safety and EAP Searchers must be indicated on Appendix A-2, Table 24, for all
regular business hours identified in Section 2.8.1 of this plan.

Detail the duties and responsibilities for each Fire Safety and EAP Searcher.
List duties and responsibilities set forth in R404-01(n)(2)(H)(2) and R404-02(h)(8)(B), and
any additional duties or responsibilities not specified in such sections. Any duties and
responsibilities stated elsewhere in the plan, including Appendix A-2, Tables 24 and 7,
shall be referenced in this section, but need not be repeated. If no additional duties or
responsibilities are assigned, indicate same in the plan.

Indicate how the Fire Safety and EAP Searchers will be identifiable during
drills and emergencies.
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3.7

3.8

3.9

(e.g., cap, vest or armband)

Fire Safety and EAP Brigade

3.7.1

3.7.2

3.7.3

Identify and provide required information on Appendix A-2, Table 3,
regarding the individuals designated as Fire Safety and EAP Brigade
members.

Fire Safety and EAP Brigade members must be indicated on Appendix A-2, Table 3, for all
regular business hours identified in Section 2.8.1 of this plan..

Detail the duties and responsibilities for each Fire Safety and EAP Brigade
member.

List duties and responsibilities set forth in R404-01(n)(2)(G)(2) and R404-02(h)(6)(B), and
any additional duties or responsibilities not specified in such sections. Any duties and
responsibilities stated elsewhere in the plan, including Appendix A-2, Table 3 and 7, shall
be referenced in this section, but need not be repeated. If no additional duties or
responsibilities are assigned, indicate same in the plan.

Indicate how the Fire Safety and EAP Brigade members will be identifiable

during drills and emergencies.
(e.g., cap, vest or armband)

Critical Operations Staff (Building Personnel)

3.8.1

3.8.2

3.83

Identify and provide required information on Appendix A-2, Table 4,
regarding the individuals designated as Critical Operations Staff (Building
Personnel).

Building personnel who are being designated as Critical Operations Staff based on the fact
that their duties are critical to the implementation of the EAP, such as the operation of
building service equipment, must be included on Appendix A-2, Table 4, for all regular
business hours identified in Section 2.8.1 of this plan. Building personnel identified as EAP
Brigade members in Appendix A-2, Table 3, shall not be designated as Critical Operations

Staff.

Detail the duties and responsibilities of each member of the Critical
Operations Staff (Building Personnel).

List the duties and responsibilities set forth in R404-02(h)(7)(B), and any additional duties
or responsibilities not specified in such section. Any duties and responsibilities stated
elsewhere in the plan, including Appendix A-2, Table 7, shall be referenced in this section,
but need not be repeated. If no additional duties or responsibilities are assigned, indicate
same in the plan.

Indicate how the Critical Operations Staff (Building Personnel) will be

identifiable during drills and emergencies.
(e.g., cap, vest or armband)

Critical Operations Staff (Office Employees)
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3.9.1

Identify and provide required information on Appendix A-2, Table 5,
regarding the individuals designated as Critical Operations Staff (Office
Employees).

Critical Operations Staff (Office Employees) are not EAP staff members and have no
responsibilities with respect to implementing the EAP. They should be included in the EAP
and exempted from participation in EAP drills and/or delayed in participating in the
implementation of the EAP only if the employer can demonstrate that the employee is
performing a public safety function or essential service for the employer in which there is
a compelling public interest in maintaining even in the event of an emergency. (See R404-
02(d)(2)(G)). The basis for designating an office employee as Critical Operations Staff
must be documented in writing and made available for inspection by Department
representatives, upon request.

4. Fire Safety and Evacuation Instructions

4.1

4.2

General Statement. The following factors shall be expeditiously determined and
considered in implementing the fire safety and evacuation plan in the event of a fire

in the building:

4.1.1 Location of the fire (floors and areas on floors).

4.1.2 Severity of the fire.

4.1.3 Floors affected by smoke conditions.

4.1.4 Stairwells affected by smoke conditions.

4.1.5 Floors occupied at the time of the fire and the number of building occupants

in such areas.

Implementation of Fire Safety and Evacuation Plan

4.2.1

422

423

4.2.4

4.2.5

Call 911 and report fire and (if known) fire location.
Mobilize FSP safety brigade.

Identify stairwell(s) for evacuation of building occupants and stairwell(s)
for use by responding firefighting personnel.

Make announcement to building occupants informing them of the fire
condition and its location. Instruct them not to use the elevators unless
directed to do so by firefighting personnel.

Instruct building occupants on the fire floor and the floor above the fire floor
to immediately leave these floors, and evacuate the building or relocate to
another safe location within the building below at least two (2) floors below
the fire floor. Identify the stairwells(s) or other routes of egress for their use
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4.3

4.2.6

4.2.7

4.2.8

4.2.9

4.2.10

and direct them to use only those stairwells(s) or routes of egress. Instruct

building occupants to close stairwell doors behind them.

Indicate in Appendix A-2, Table 8B the route to in-building relocation areas. Indicate in
Appendix A-2, Table 84 in-building relocation areas. Make reference in this section to
these tables.

Instruct building occupants on the floor below the fire floor to immediately
leave the floor, and evacuate the building or relocate to another safe location
within the building below the fire floor, if the building is provided with a
fire alarm system designed to automatically alert building occupants on the
floor below the fire floor, or which can be and has been programmed to
provide such alert on such floor. Buildings not provided with such
automatic fire alarm system shall evacuate the floor below the fire floor if
the building is designed or equipped to alert building occupants on that floor
by voice announcements and activation of visible alarm notification
appliances. Identify the stairwell(s) or other routes of egress for their use
and direct them to use only those stairwell(s) or routes of egress. Instruct

building occupants to close stairwell doors behind them.

Indicate in Appendix A-2, Table 8B the route to in-building relocation areas. Indicate in
Appendix A-2, Table 8A in-building relocation areas. Make reference in this section to
these tables.

Building occupants may be instructed to exit the stairwell at a designated
floor if the stairwell is needed for responding firefighting personnel.

Instruct fire safety brigade to assist building occupants with special needs
who are unable to use the stairwells or other designated route of egress
without assistance.

Unless fire and smoke conditions warrant otherwise, instruct building
occupants on other floors to shelter in place and not move around the
building, pending further direction from the fire safety director or
firefighting personnel.

Monitor the progress of the fire and smoke conditions by monitoring the
fire alarm control panel and maintaining regular communication with FSP
brigade.

Use of Elevators. Elevators shall not be used to implement the fire safety and
evacuation plan, except under the following circumstances:

4.3.1

432

Where such use is conducted or authorized by firefighting personnel.
Where such use is made necessary by fire, heat or smoke conditions in

stairwells, preventing or hindering the evacuation or in-building relocation
of building occupants, and the fire safety/EAP director or deputy fire
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4.4

4.5

safety/EAP director determines that the elevators can be safely used, subject
to the following provisions:

4.3.2.1 Elevators which operate in a shaft that does not serve (stop at) the
fire floor or have openings on the fire floor, may be used. Elevators
serving (stopping at) the fire floor or having openings on the fire
floor shall not be used under any circumstances.

4.3.2.2 Only elevators provided with two-way voice communication to the
fire command center in accordance with Building Code
requirements may be used for these purposes.

4.3.2.3 Movement of elevators shall be controlled either by operation in
manual mode by an FSP staff member or at the elevator control
panel in the lobby, under the direct supervision of the fire
safety/EAP director.

Procedures for accounting for building occupants after completing in-building

relocation or partial evacuation

Include a statement which provides the specific methods to be used to account for building
occupants after completing in-building relocation/partial evacuation is implemented, and who will
communicate such information back to the fire command center, and how it will be communicated.

Procedures for identifying building occupants who require assistance, and the

procedures for providing such assistance

Include in statement that a list of such occupants shall be prepared and maintained at the fire
command center. Also state in this plan that fire brigade members will be designated to assist such
occupants. Elevator(s) shall not be designated as a procedure for movement of such building

occupants. Fire brigade members designated for such purpose shall be identified on Appendix A-2,
Table 3.

5. Emergency Action Plan for Explosions

5.1

General Statement.

Provide a general statement regarding explosions and implementation of the EAP. Such general
statement shall include the following; that 911 will be notified; EAP staff and office personnel
critical operations staff will be notified and consulted; elevators will be recalled to their lobby level;
electro-magnetic door locks shall be released; available information will be analyzed to decide the
most appropriate action (shelter-in-place, in-building relocation, partial evacuation and/or full
evacuation) consistent with the EAP; and building occupants will be notified, via an emergency
announcement, where and what has occurred, what provisions of the EAP are being implemented
and why. For example, if an announcement is made to shelter in place, building occupants should
be informed not to move about the building while a threat within the building is being assessed or
addressed, or that the nature of a threat outside of the building makes leaving the building
inadvisable.

Set forth below are the procedures that will be implemented during regular business
hours in the event of an explosion in or proximate to the building, or the threat

thereof.
Include the specific information requested. Where not applicable enter “N/A.”

260



5.1.1

Shelter in Place

5.1.1.1 General Procedures.

Provide a statement and explanation of the specific procedures that will be implemented.
Procedures identified in Section 5.1 of this plan should not be repeated in this section. A
statement to the following effect shall be included as part of this section: “When shelter in
place is implemented pursuant to this EAP building occupants will be told to remain at

their present location.

i)

5.1.1.2 Building Components or Systems.

5.1.1.2.1

5.1.1.2.2

5.1.1.2.3

5.1.1.24

5.1.1.2.5

5.1.1.2.6

5.1.1.2.7

Access to and egress from the building, including

entrances, exits and stairwells.

Provide such information in Appendix A-2, Table 7, Section 2, and
make reference to such table in this section. Also, provide in this
section any applicable information not included in such table.

Elevator operation.

Provide such information in Appendix A-2, Table 7, Section 3, and
make reference to such table in this section. Also, include statements
that all elevators will be recalled to their lobby level where they will
be assessed by EAP staff for safe use; that only elevators provided
with two-way voice communication to the fire command center in
accordance with the Building Code requirements will be used,; and
that such elevators, if deemed necessary, will be operated only in
manual mode by trained EAP staff. Identify specific elevator(s)
(bank letters and car numbers) which will be used for such purpose.

Ventilation system operation.
Provide such information in Appendix A-2, Table 7, Section 5, and
make reference to such table in this section.

Openable windows.
Include a statement regarding the securing of openable windows.

Interior doors, including fire doors.

Include a statement that the electro-magnetic door release
mechanisms (if present) will be manually released to ensure all re-
entry doors are unlocked.

Electrical, natural gas, steam and other utility operations.
Provide such information in Appendix A-2, Table 7, Section 4, and
make reference to such table in this section.

Fuel oil storage systems and associated pumps and

piping.
Provide such information in Appendix A-2, Table 7, Section 4, and
make reference to such table in this section.

5.1.2  In-Building Relocation
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5.1.2.1 General Procedures.

Provide a statement and explanation of the specific procedures that will be
implemented. Procedures identified in Section 5.1 of this plan should not be
repeated in this section. A statement and explanation to the following effect shall
be included as part of this section: “When an in-building relocation is
implemented pursuant to this EAP building occupants will be told to move to their
pre-designated in-building relocation areas (IBRA) which are areas that are more
sheltered than the normal work areas.”

5.1.2.2 Specific In-Building Relocation Requirements.

5.1.2.2.1

5.1.2.2.2

5.1.223

5.1.224

Designated in-building relocation areas.
Provide such information in Appendix A-2, Table 8, and make
reference to such table in this section.

Designated routes by which building occupants would be

directed to in-building relocation areas.

Provide such information in Appendix A-2, Table 8 and make
reference to such table in this section. If building occupants will be
directed to IBRA’s on a floor other than the floor of their normal
work location, complete routes to such IBRA’s shall be designated.
If the building occupants on a single floor will be directed to IBRA’s
on more than one floor specify how such areas will be assigned,
such as by employer, room numbers or portions of the floor area.
Procedures for accounting for building occupants after
completing in-building relocation.

Include a statement which provides the specific methods to be used
to account for persons in the IBRA after an in-building relocation is
implemented, who will communicate such information back to the
fire command center, and how it will be communicated.

Procedures for identifying building occupants who
require assistance, and the procedures for providing such

assistance.

Include in statement that a list of such occupants shall be prepared
and maintained at the fire command center. Also state in this plan
that person(s) will be designated to assist such occupants, the
elevator(s) designated for use in their movement, and specific
personnel designated to operate such elevator(s). Person
designated to operate the elevator(s) shall also be identified on
Appendix A-2, Tables 3 and 4, with that assignment listed.
Additionally, an alternative procedure for movement of such
building occupants in the event that designated elevators are
inoperable or unsafe for use shall be provided.

5.1.2.3 Building Components.

5.1.23.1

5.1.2.3.2
5.1.2.33

5.1.234

Access to and egress from the building, including
entrances, exits and stairwells.

Same instructions as Section 5.1.1.2.1 of this plan.

Elevator operation.

Same instructions as Section 5.1.1.2.2 of this plan.

Ventilation system operation.

Same instructions as Section 5.1.1.2.3 of this plan.

Openable windows.
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5.1.2.3.5

5.1.2.3.6

5.1.2.3.7

5.1.3 Partial Evacuation

Same instructions as Section 5.1.1.2.4 of this plan.

Interior doors, including fire doors.

Same instructions as Section 5.1.1.2.5 of this plan.

Electrical, natural gas, steam and other utility operations.
Same instructions as Section 5.1.1.2.6 of this plan.

Fuel oil storage systems and associated pumps and
piping.

Same instructions as Section 5.1.1.2.7 of this plan.

5.1.3.1 General Procedures.
Provide a statement and explanation of the specific procedures that will be
implemented. Procedures identified in Section 5.1 of this plan should not be
repeated in this section. A statement and explanation to the following effect shall
be included as a part of this section: “When a partial evacuation is implemented
pursuant of the EAP is implemented, some (not all) of the building occupants will
be instructed to evacuate the building and report to the pre-designated assembly

area(s).”

5.1.3.2 Specific Partial Evacuation Requirements.

5.1.3.2.1

5.1.32.2

5.1.323

5.1.324

5.1.3.2.5

Location of exits, stairwells and elevators.

Provide such information in Appendix A-2, Table 7, Sections 2 and
3, and make reference to such table in this section.

Primary and alternate exit routes.

Provide such information in Appendix A-2, Table 9, and make
reference to such table in this section.

Assembly areas.

Provide such information in Appendix A-2, Table 10, and make
reference to such table in this section.

Procedures for accounting for building occupants after
completing a partial evacuation.

Include a statement which provides the specific methods to be used
to account for persons in the assembly areas after a partial
evacuation is implemented, and who and how such information will
be communicated back to the fire command center.

Procedures for identifying building occupants who
require assistance, and the procedures for providing such
assistance.

Same instructions as Section 5.1.2.2.4 of this plan.

5.1.3.3 Building Components.

5.1.3.3.1

5.1.33.2
5.1.333

5.1.3.3.4

Access to and egress from the building, including
entrances, exits and stairwells.

Same instructions as Section 5.1.1.2.1 of this plan.

Elevator operation.

Same instructions as Section 5.1.1.2.2 of this plan.

Ventilation system operation.

Same instructions as Section 5.1.1.2.3 of this plan.

Openable windows.

Same instructions as Section 5.1.1.2.4 of this plan.
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5.1.33.5
5.1.3.3.6

5.1.3.3.7

5.1.4 Evacuation

Interior doors, including fire doors.

Same instructions as Section 5.1.1.2.5 of this plan.

Electrical, natural gas, steam and other utility operations.
Same instructions as Section 5.1.1.2.6 of this plan.

Fuel oil storage systems and associated pumps and
piping.

Same instructions as Section 5.1.1.2.7 of this plan.

5.1.4.1 General Procedures.
Provide a statement and explanation of the specific procedures that will be
implemented. Procedures identified in Section 5.1 of this plan should not be
repeated in this section. A statement and explanation to the following effect shall
be included as part of this section: “When the evacuation provision of the EAP is
implemented, all building occupants will be told to evacuate the building and
report to the pre-designated assembly area(s).”

5.1.4.2 Specific Evacuation Requirements

5.14.2.1

51422

5.1423

5.142.4

5.1.4.25

Location of exits, stairwells and elevators.

Provide such information in Appendix A-2, Table 9, and make
reference to such table in this section.

Primary and alternate exit routes.

Provide such information in Appendix A-2, Table 9, and make
reference to such table in this section.

Assembly areas.

Same instructions as Section 5.1.3.2.3 of this plan.

Procedures for accounting for building occupants after
completing an evacuation.

Include a statement which provides the specific methods to be used
to account for persons in the assembly areas after an evacuation is
implemented, and who and how such information will be
communicated back to the fire command center.

Procedures for identifying building occupants who
require assistance, and the procedures for providing such

assistance.
Same instructions as Section 5.1.2.2.4 of this plan.

5.1.4.3 Building Components

5.143.1

5.143.2
5.1433
5.143.4

5.1435

Access to and egress from the building, including
entrances, exits and stairwells.

Same instructions as Section 5.1.1.2.1 of this plan.
Elevator operations.

Same instructions as Section 5.1.1.2.2 of this plan.
Ventilation system operation.

Same instructions as Section 5.1.1.2.3 of this plan.
Openable windows.

Same instructions as Section 5.1.1.2.4 of this plan.
Interior doors, including fire doors.

Same instructions as Section 5.1.1.2.5 of this plan.
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5.1.4.3.6 Electrical, natural gas, steam and other utility operations.
Same instructions as Section 5.1.1.2.6 of this plan.

5.1.4.3.7 Fuel oil storage systems and associated pumps and
piping.

Same instructions as Section 5.1.1.2.7 of this plan.

5.2 Set forth the procedures that will be implemented at times other than regular

business hours, if different from those set forth above.

During other than regular business hours it is often unlikely that a Fire Safety/EAP Director and
all Brigade and Building Critical Operation Staff will be present in the building to implement the
EAP. Provide a statement that describes the actions that will be taken when implementing the plan
at such times and under such conditions. At a minimum, such statement shall indicate that the
actions to be taken include an effort to account for building occupants, notifying 911, and making
informative emergency announcements to the building occupants.

Emergency Action Plan for a Biological Incident or Release

Follow the same instructions for a biological incident or release that are provided in the corresponding
section of this plan for explosions (Section 5). Be sure to add any information and detail any changes
necessary for planning for a biological incident or release.

6.1 General Statement

Set forth below are the procedures that will be implemented during regular business
hours in the event of a biological incident or release in or proximate to the building,
or the threat thereof.

6.1.1 Shelter in Place
6.1.1.1 General Procedures.

6.1.1.2 Building Components or Systems
6.1.1.2.1 Access to and egress from the building, including
entrances, exits and stairwells.
6.1.1.2.2 Elevator operation.
6.1.1.2.3 Ventilation system operation.
6.1.1.2.4 Openable windows.
6.1.1.2.5 Interior doors, including fire doors.
6.1.1.2.6  Electrical, natural gas, steam and other utility operations.
6.1.1.2.7 Fuel oil storage systems and associated pumps and

piping.
6.1.2 In-Building Relocation
6.1.2.1 General Procedures.

6.1.2.2 Specific In-Building Relocation Requirements
6.1.2.2.1 Designated in-building relocation areas.
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6.1.2.2.2

6.1.2.2.3

Designated routes by which building occupants would be
directed to in-building relocation areas.

Procedures for accounting for building occupants after
completing in-building relocation.

6.1.2.3 Building Components

6.1.2.3.1

6.1.2.3.2
6.1.2.3.3
6.1.2.34
6.1.2.3.5
6.1.2.3.6
6.1.2.3.7

6.1.3 Partial Evacuation

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

6.1.3.1 General Procedures.

6.1.3.2 Specific Partial Evacuation Requirements

6.1.3.2.1
6.1.3.2.2
6.1.3.2.3
6.1.3.24

Location of exits, stairwells and elevators.

Primary and alternate exit routes.

Assembly areas.

Procedures of accounting for building occupants after
completing a partial evacuation.

6.1.3.3 Building Components

6.1.3.3.1

6.1.3.3.2
6.1.3.3.3
6.1.334
6.1.3.3.5
6.1.3.3.6
6.1.3.3.7

6.1.4 Evacuation.

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

6.1.4.1 General Procedures.

6.1.4.2 Specific Evacuation Requirements

6.14.2.1
6.1.4.2.2
6.14.2.3

Location of exits, stairwells and elevators.
Primary and alternate exit routes.
Assembly areas.

266



6.1.424

Procedures for accounting for building occupants after
completing an evacuation.

6.1.4.3 Building Components

6.1.43.1

6.1.43.2
6.1.4.33
6.1.43.4
6.1.4.3.5
6.1.4.3.6
6.1.4.3.7

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operations.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

6.2 Set forth the procedures that will be implemented at times other than regular
business hours, if different from those set forth above.

Emergency Action Plan for a Chemical Incident or Release

Follow the same instructions for a chemical incident or release that are provided in the corresponding
section of this plan for explosions (Section 5). Be sure to add any information and detail any changes
necessary for planning for a chemical incident or release.

7.1 General Statement

Set forth below are the procedures that will be implemented during regular business
hours in the event of a chemical incident or release in or proximate to the building,

or the threat thereof.

7.1.1 Shelter in Place

7.1.1.1 General Procedures.

7.1.1.2 Building Components or Systems

7.1.1.2.1

7.1.1.2.2
7.1.1.2.3
7.1.1.2.4
7.1.1.2.5
7.1.1.2.6
7.1.1.2.7

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

7.1.2  In-Building Relocation

7.1.2.1 General Procedures.
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7.1.2.2 Specific In-Building Relocation Requirements

7.1.2.2.1
7.1.2.2.2

7.1.2.2.3

Designated in-building relocation areas.

Designated routes by which building occupants would be
directed to in-building relocation areas.

Procedures for accounting for building occupants after
completing in-building relocation.

7.1.2.3 Building Components

7.1.2.3.1

7.1.2.3.2
7.1.2.3.3
7.1.2.3.4
7.1.2.3.5
7.1.2.3.6
7.1.2.3.7

7.1.3 Partial Evacuation

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

7.1.3.1 General Procedures.

7.1.3.2 Specific Partial Evacuation Requirements.

7.1.3.2.1
7.1.3.2.2
7.1.3.2.3
7.1.3.24

Location of exits, stairwells and elevators.

Primary and alternate exit routes.

Assembly areas.

Procedures of accounting for building occupants after
completing a partial evacuation.

7.1.3.3 Building Components.

7.1.3.3.1

7.1.3.3.2
7.1.3.3.3
7.1.3.3.4
7.1.3.3.5
7.1.3.3.6
7.1.3.3.7

7.1.4 Evacuation

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

7.1.4.1 General Procedures.

7.1.4.2 Specific Evacuation Requirements

7.14.2.1

Location of exits, stairwells and elevators.
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7.1.4.2.2
7.1.4.2.3
7.1.42.4

Primary and alternate exit routes.

Assembly areas.

Procedures for accounting for building occupants after
completing an evacuation.

7.1.4.3 Building Components

7.1.43.1

7.1.4.3.2
7.1.4.3.3
7.1.43.4
7.1.4.3.5
7.1.4.3.6
7.1.4.3.7

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

7.2 Set forth the procedures that will be implemented at times other than regular
business hours, if different from those set forth above.

Emergency Action Plan Procedures for a Nuclear Incident or Release

Follow the same instructions for nuclear incident or release that are provided in the corresponding section
of this plan for explosions (Section 5). Be sure to add any information and detail any changes necessary for
planning for a nuclear incident or release.

8.1 General Statement

Set forth below are the procedures that will be implemented during regular business
hours in the event of a nuclear incident or release in or proximate to the building,

or the threat thereof.

&.1.1 Shelter in Place

&.1.1.1 General Procedures.

8.1.1.2 Building Components or Systems

8.1.1.2.1

8.1.1.2.2
8.1.1.2.3
8.1.1.2.4
8.1.1.2.5
8.1.1.2.6
8.1.1.2.7

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

8.1.2 In-Building Relocation
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&.1.2.1 General Procedures.

8.1.2.2 Specific In-Building Relocation Requirements

8.1.2.2.1
8.1.2.2.2

8.1.2.2.3

Designated in-building relocation areas.

Designated routes by which building occupants would be
directed to in-building relocation areas.

Procedures for accounting for building occupants after
completing in-building relocation.

8.1.2.3 Building Components

8.1.2.3.1

8.1.2.3.2
8.1.2.3.3
8.1.2.34
8.1.2.3.5
8.1.2.3.6
8.1.2.3.7

&.1.3 Partial Evacuation

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

&.1.3.1 General Procedures.

8.1.3.2 Specific Partial Evacuation Requirements

8.1.3.2.1
8.1.3.2.2
8.1.3.2.3
8.1.3.24

Location of exits, stairwells and elevators.

Primary and alternate exit routes.

Assembly areas.

Procedures of accounting for building occupants after
completing a partial evacuation.

8.1.3.3 Building Components

8.1.3.3.1

8.1.3.3.2
8.1.3.3.3
8.1.3.34
8.1.3.3.5
8.1.3.3.6
8.1.3.3.7

&.1.4 Evacuation

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

8.1.4.1 General Procedures
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8.1.4.2 Specific Evacuation Requirements

8.1.4.2.1
8.14.22
8.1.4.2.3
8.14.24

Location of exits, stairwells and elevators.

Primary and alternate exit routes.

Assembly areas.

Procedures for accounting for building occupants after
completing an evacuation.

8.1.4.3 Building Components

8.1.4.3.1

8.14.3.2
8.1.4.3.3
8.1434
8.1.4.3.5
8.1.4.3.6
8.1.4.3.7

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

8.2 Set forth the procedures that will be implemented at times other than regular
business hours, if different from those set forth above.

Emergency Action Plan for a Natural Disaster
Follow the same instructions for a natural disaster that are provided in the corresponding section of this
plan for explosions (Section 5). Be sure to add any information and detail any changes necessary for planning

for a natural disaster.

9.1 General Statement

Set forth below are the procedures that will be implemented during regular business
hours in the event of a natural disaster.

9.1.1 Shelter in Place

9.1.1.1 General Procedures.

9.1.1.2 Building Components or Systems

9.1.1.2.1

9.1.1.2.2
9.1.1.23
9.1.1.24
9.1.1.2.5
9.1.1.2.6
9.1.1.2.7

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps.

9.1.2 In-Building Relocation
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9.1.2.1 General Procedures.

9.1.2.2 Specific In-Building Relocation Requirements

9.12.2.1
9.12.22

9.12.23

Designated in-building relocation areas.

Designated routes by which building occupants would be
directed to in-building relocation areas.

Procedures for accounting for building occupants after
completing in-building relocation.

9.1.2.3 Building Components

9.1.23.1

9.123.2
9.12.33
9.1234
9.1.2.35
9.1.2.3.6
9.1.2.3.7

9.1.3 Partial Evacuation

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

9.1.3.1 General Procedures.

9.1.3.2 Specific Partial Evacuation Requirements

9.1.3.2.1
9.13.22
9.1.3.23
9.13.24

Location of exits, stairwells and elevators.

Primary and alternate exit routes.

Assembly areas.

Procedures of accounting for building occupants after
completing a partial evacuation.

9.1.3.3 Building Components

9.1.3.3.1

9.133.2
9.1.3.33
9.1334
9.1.3.35
9.13.3.6
9.1.3.3.7

9.1.4 Evacuation

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

9.1.4.1 General Procedures
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10.

9.2

9.1.4.2 Specific Evacuation Requirements

9.14.2.1
9.14.22
9.14.23
9.1424

Location of exits, stairwells and elevators.

Primary and alternate exit routes.

Assembly areas.

Procedures for accounting for building occupants after
completing an evacuation.

9.1.4.3 Building Components

9.1.43.1

9.143.2
9.1433
9.1434
9.14.3.5
9.1.43.6
9.1.43.7

Access to and egress from the building, including
entrances, exits and stairwells.

Elevator operation.

Ventilation system operation.

Openable windows.

Interior doors, including fire doors.

Electrical, natural gas, steam and other utility operations.
Fuel oil storage systems and associated pumps and

piping.

Set forth the procedures that will be implemented at times other than regular
business hours, if different from those set forth above.

Emergency Action Plan for Other Emergency

Follow the same instructions for other emergencies that are provided in the corresponding section of this
plan for explosions (Section 5). Be sure to add any information and detail any changes necessary for planning
for other emergencies. Be sure to identify in Section 10.1 of this plan the type of other emergency, if any, that
the plan covers.

10.1

General Statement

Set forth below are the procedures that will be implemented during regular business

hours in the event of

emergency.

Identify other emergency condition, if any.

10.1.1 Shelter in Place

10.1.1.1  General Procedures

10.1.1.2  Building Components or Systems
10.1.1.2.1 Access to and egress from the building, including

entrances, exits and stairwells

10.1.1.2.2 Elevator operation

10.1.1.2.3 Ventilation system operation

10.1.1.2.4 Openable windows

10.1.1.2.5 Interior doors, including fire doors

10.1.1.2.6 Electrical, natural gas, steam and other utility

operations

10.1.1.2.7 Fuel oil storage systems and associated pumps
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10.1.2 In-Building Relocation

10.1.2.1

10.1.2.2

10.1.2.3

General Procedures

Specific In-building relocation Requirements

10.1.2.2.1 Designated in-building relocation areas. Designated
routes by which building occupants would be
directed to in-building relocation areas

10.1.2.2.2 Procedures for accounting for building occupants
after completing in-building relocation

Building Components

10.1.2.3.1 Access to and egress from the building, including
entrances, exits and stairwells

10.1.2.3.2 Elevator operation

10.1.2.3.3 Ventilation system operation

10.1.2.3.4 Openable windows

10.1.2.3.5 Interior doors, including fire doors

10.1.2.3.6 Electrical, natural gas, steam and other utility
operations

10.1.2.3.7 Fuel oil storage systems and associated pumps and

piping

10.1.3 Partial Evacuation

10.1.3.1

10.1.3.2

10.1.3.3

General Procedures

Specific Partial Evacuation Requirements

10.1.3.2.1 Location of exits, stairwells and elevators

10.1.3.2.2 Primary and alternate exit routes

10.1.3.2.3 Assembly areas

10.1.3.2.4 Procedures of accounting for building occupants
after completing a partial evacuation

Building Components

10.1.3.3.1 Access to and egress from the building, including
entrances, exits and stairwells

10.1.3.3.2 Elevator operation

10.1.3.3.3 Ventilation system operation

10.1.3.3.4 Openable windows

10.1.3.3.5 Interior doors, including fire doors

10.1.3.3.6 Electrical, natural gas, steam and other utility
operations

10.1.3.3.7 Fuel oil storage systems and associated pumps and

piping
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11.

12.

10.1.4 Evacuation
10.1.4.1 General Procedures

10.1.4.2  Specific Evacuation Requirements
10.1.4.2.1 Location of exits, stairwells and elevators
10.1.4.2.2 Primary and alternate exit routes
10.1.4.2.3 Assembly areas
10.1.4.2.4 Procedures for accounting for building occupants
after completing an evacuation

10.1.4.3  Building Components

10.1.4.3.1 Access to and egress from the building, including
entrances, exits and stairwells

10.1.4.3.2 Elevator operation

10.1.4.3.3 Ventilation system operation

10.1.4.3.4 Openable windows.

10.1.4.3.5 Interior doors, including fire doors

10.1.4.3.6 Electrical, natural gas, steam and other utility
operations

10.1.4.3.7 Fuel oil storage systems and associated pumps and

piping

10.2  Set forth the procedures that will be implemented at times other than regular
business hours, if different from those set forth above.

Consultation with Neighboring Buildings

R404-02(i) requires that building owners consult with other office buildings (within 200°) of their building
to notify them of evacuation routes, assembly areas and evacuation drill schedules. This consultation must
be documented in written form. Provide a copy of the letter(s) used to consult with neighboring buildings.

11.1 Identify all Neighboring Buildings consulted

11.1.1 Complete address of Neighboring Building
Provide a list of all buildings consulted, including complete building address.

11.1.2 Owner of Neighboring Building

Building Maintenance Program

The plan shall indicate the type of system, maintenance required, and personnel responsible for inspecting,
testing and otherwise overseeing the maintenance of the fire protection systems and the other equipment and
operations affecting building fire safety (mark “N/A” if the building is not provided with such a system).

12.1  Sprinkler and standpipe systems

12.1.1 Maintenance required. Comply with FC901.6 (referencing National Fire
Protection Association Standard 25), and 3 RCNY Chapter 9 (including
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12.2

12.3

12.4

12.5

maintenance of sprinkler system pressure tanks, standpipe system pressure

reducing devices, and periodic testing of fire department connections).
Include any additional maintenance procedures.

12.1.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Fire alarm systems

12.2.1 Maintenance required. Comply with FC901.6 (referencing National Fire
Protection Association Standard 72), and 3 RCNY Chapter 9 (including fire
alarm recordkeeping and smoke detector maintenance, testing and

recordkeeping).
Include any additional maintenance procedures.

12.2.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Emergency power systems

12.3.1 Maintenance required. Comply with FC 604.3 and 604.4 (referencing

National Fire Protection Association Standards 110 and 111).
Include any additional maintenance procedures.

12.3.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Phase I and Phase II elevator operations

12.4.1 Maintenance required. Comply with FC607.5.

Include any additional maintenance procedures.

12.4.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Smoke control systems

12.5.1 Maintenance required. Comply with FC909.1.
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12.6

12.7

12.8

12.9

12.10

Include any additional maintenance procedures.

12.5.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Commercial cooking equipment systems

12.6.1 Maintenance required. Comply with FC904.11.

Include any additional maintenance procedures.

12.6.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Means of egress
12.7.1 Maintenance required. Comply with FC 1027.3 and 1027.4.

12.7.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Hot work operations

12.8.1 Maintenance required. Comply with FC Chapter 26 and R2605-01 (use of

a flammable gas and oxygen in citywide hot work operations).
Include any additional maintenance procedures.

12.8.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Decorations
12.9.1 Maintenance required. Comply with FC805 and R805-01 (flame-resistant
decorations).

Include any additional maintenance procedures.

12.9.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Portable fire extinguishers
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13.

14.

15.

16.

17.

12.10.1 Maintenance required. Comply with FC906 (referencing National Fire

Protection Association Standard 10).
Include any additional maintenance procedures.

12.10.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

12.11 Accumulation of rubbish and combustible waste

12.11.1 Maintenance required. Comply with FC304.

Include any additional maintenance procedures.

12.11.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Floor Plans. Annexed to this plan are floor plans complying with the requirements of
R404-01(d)(7).
Evacuation routes shall be shown with the permanent partitions which create the corridors. Corridors, exit

access, fire barriers and areas of refuge required to be depicted on such plan shall be defined as set forth in
Sections 702 and 1002 of the 2008 Building Code.

Sprinkler and Standpipe System Riser Diagram. Annexed to this plan is a single sprinkler
and standpipe system riser diagram complying with the requirements of R404-01(d)(7)(C).

Symbols used on the riser diagram shall conform to industry standards, and shall be listed on a legend table
indicating their meaning. All floors of the building, including floors below grade, shall be shown on the
diagram, except floors that are substantially similar need not be individually shown but may be identified on
the riser diagram as typical.

Building Information Card. Annexed to this Fire Safety and Evacuation/EAP Plan, as
Appendix B-2, is the Building Information Card complying with the requirements of R404-
01(m)(1)(A).

The Building Information Card (BIC) must conform to format of Appendix B-2.

Building Profile. Annexed to this Fire Safety and Evacuation Plan, as Appendix D, is the

Building Profile complying with the requirements of R404-01(n)(1)(B).

The Building Profile must conform to the format of Appendix D. Provide all of the information requested,
without reference to other sections of the plan or the Building Information Card, even if the information
requested is duplicative.

EAP Floor Staffing Charts
Annexed to this Fire Safety/Emergency Action Plan, as Appendix C-2, is a single (typical

and accurate for the building) FS/EAP Staffing Chart complying with the requirements of
R404-02(d)(9).
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Attachment 1

FIRE SAFETY/EAP DIRECTOR

BUILDING ADDRESS:

Fire Safety/EAP Director:

Name:

FDNY Certificate of Fitness No.:

Certificate of Fitness Type: L1 F25 "1 F58 "1 F59
Check the box to indicate the certificate type as identified on the certificate of fitness.

Regular Work Location:

Regular Work Hours:

Telephone:

Cellular Telephone:

Fax:

E-Mail Address:

Other Contact Information:

Signature of Owner or Authorized Representative Date
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Attachment 2

DEPUTY FIRE SAFETY/EAP DIRECTOR

BUILDING ADDRESS:

Deputy Fire Safety/EAP Director:

Name:

FDNY Certificate of Fitness No.:

Certificate of Fitness Type: L1 F25 "1 F58 "1 F59
Check the box to indicate the certificate type as identified on the certificate of fitness.

Regular Work Location:

Regular Work Hours:

Telephone:

Cellular Telephone:

Fax:

E-Mail Address:

Other Contact Information:

Signature of Owner or Authorized Representative Date

Complete a separate attachment for each Deputy Fire Safety/EAP Director.
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Attachment 3

FIRE SAFETY AND EAP BUILDING EVACUATION SUPERVISOR

BUILDING ADDRESS:

Building Evacuation Supervisor:

Name:

Regular Work Location:

Regular Work Hours:

Telephone:

Cellular Telephone:

Fax:

E-Mail Address:

Other Contact Information:

Signature of Owner or Authorized Representative Date

Complete a separate attachment for each Building Evacuation Supervisor. If the Fire Safety Building Evacuation
Supervisor and the Emergency Action Plan Building Evacuation Supervisors are different individuals, complete a
separate attachment for each, and indicate the plan for which such individual is designated. This attachment need not
be completed if Attachment 1 and 2 designate a fire safety director or deputy fire safety director for all times when
the building is occupied.
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 1

FIRE SAFETY AND EAP WARDENS

Floor

Assignment Location

(e.g., Warden Phone,
Stairwell A)

Name

(indicate if such individual is
designated for FSP, EAP, or both

FSP and EAP purposes)

Regular Days and

Hours of work
(e.g., M-F 9-5)

Work Location
Telephone No.

Other Contact Information
(e.g., cell phone number, e-mail
address, walkie-talkies)

There shall be at least one Fire Safety Warden and at least one EAP Warden for each floor during regular business hours identified in Section 2.8.1 of this plan
(two such wardens are required for floors >7500 sq fi). If the Fire Safety and EAP Wardens are different individuals, provide the names of all such individuals in
the table and indicate the plan for which such individual is designated. Complete for each floor.

Building Address

Signature of Owner or Authorized Representative
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 2

DEPUTY FIRE SAFETY AND EAP WARDENS

Floor

Assignment Location
(e.g., Warden Phone,
Stairwell A)

Name
(indicate if such individual is
designated for FSP, EAP, or
both FSP and EAP purposes)

Regular Days and Hours
of work (e.g., M-F 9-5)

Work
Location
Telephone
No.

Other Contact Information
(e.g., cell phone number, e-mail
address, walkie-talkies)

There shall be at least one Deputy Fire Safety Warden and at least one Deputy EAP Warden for each floor during regular business hours identified in Section
2.8.1 of this plan (two such wardens are required for floors >7500 sq ft). If the Deputy Fire Safety and Deputy EAP Wardens are different individuals, provide the

names of all such individuals in the table and indicate the plan for which such individual is designated. . Complete for each floor.

Building Address

Signature of Owner or Authorized Representative
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 2A

FIRE SAFETY AND EAP SEARCHERS

Name
(indicate if such individual is
designated for FSP, EAP, or
both FSP and EAP purposes)

Regular Days and Work Location Other Contact Information
Hours of work (e.g., cell phone number, e-mail
(e.g., M-F 9-5) address, walkie-talkies)

Floor | Assignment Location [ —

There shall be at least one male and one female Fire Safety Searcher and at least one male and one female EAP Searcher for each floor during regular business
hours identified in Section 2.8.1 of this plan. If the Fire Safety and EAP Searchers are different individuals, provide the names of all such individuals in the table
and indicate the plan for which such individual is designated. Complete for each floor.

Building Address Signature of Owner or Authorized Representative Date
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 3
FIRE SAFETY AND EAP BRIGADE MEMBERS

FSP Assi i Work '
oP Assignment | Name Tide | Regular Daysand | | .o Other Contact Information
EAP Assignment (indicate if such individual’s | (e.g., building ocation :
. . . . Hours of work (e.g., cell phone number, e-mail
(first list all FSP duties, assignment/duties is for FSP | manager, porter, (e.g., M-F 9-5) Telephone address, walkie-talkies)
then list all EAP duties) or EAP purposes) security guard) SEu No. '

Fire Safety Brigade members and EAP Brigade members must be indicated for all regular business hours identified in Section 2.8.1 of this plan. The Building
Manager, Director of Security and Chief Engineer or their designated representatives must be included as EAP Brigade members. The Fire Safety Director and

Deputy Fire Safety Directors cannot be members of the Fire Safety Brigade or EAP Brigade. Any assignments stated elsewhere in the EAP for brigade members,
including Appendix A-2, Table 7, shall also be listed in this table. In column 3 indicate if such individual is designated for FSP, EAP, or both FSP and EAP

purposes.

Date

Building Address Signature of Owner or Authorized Representative
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 4

BUILDING PERSONNEL CRITICAL OPERATIONS STAFF FOR EAP

Name

Title (e.g.
porter, security
guard)

Employer

EAP Ceritical
Operation

Regular Days
and Hours of
work (e.g. M-F 9-5)

Regular
Work
Location

Work Location
Telephone No.

Other Contact

Information (e.g. cell
phone number, e-mail
address, walkie-talkies)

EAP Critical Operation assignments should match with those listed in Appendix A-2, Table 7.

Building Address
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Signature of Owner or Authorized Representative

Date




Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 5

OFFICE EMPLOYEES CRITICAL OPERATIONS STAFF FOR EAP

Title (e.g. EAP R Other Contact
: egular Days and Regular . :
Name sec‘:;; Zif::lar 4 | Employer | Critical Hours of work Work \,1;};(1)21;}{; (;lcea;;(())n Inhformatlci))n (e.g. c"jl”
. . . pnone numoer, e-mait
attendant) Op eration (e.g. M-F 9-3) Location address, walkie-talkies)

Critical Operations Staff (Office Employees) are not EAP staff members and have no responsibilities with respect to implementing the EAP. They should be included
in the EAP and exempted from participation in EAP drills and/or delayed in participating in the implementation of the EAP only if the employer can demonstrate
that the employee is performing a public safety function or essential service for the employer in which there is a compelling public interest in maintaining even in
the event of an emergency. (See R404-02(d)(2)(G)). The basis for designating an office employee as Critical Operations Staff must be documented in writing and

made available for inspection by Department representatives, upon request.

Building Address

Signature of Owner or Authorized Representative
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)
Table 6

NUMBER OF BUILDING OCCUPANTS

Floor # Occupants Floor

# Occupants Floor # Occupants

Provide information for all floors, including those that are below grade, those having no building occupants, and those
that are not included in the plan such as residentially occupied floors. In addition to regular building occupants, include

the average number of visitors present on each floor on a typical work day. The occupant load specified in this table should
match the information specified in Appendix A-2, Table §.

Total # of Occupants:

Building Address

Signature of Owner or Authorized Representative Date
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 7

DESIGNATED FUNCTIONS FOR EAP

In the event of an emergency, indicate what actions may be taken with regard to specific building components, and
the EAP staff member identified by title, who will be responsible to take such actions and communicate their findings
back to the Fire Safety/EAP Director. If procedures for one type of emergency are identical (in whole or in part) to
those for another emergency, a statement to that effect is sufficient and the information need not be repeated. Also,
provide such information in item 1 below. Use additional sheets as necessary. Sufficient personnel should be listed in
this table to provide the necessary assessments and actions during all regular business hours identified in Section
2.8.1 of this plan. The Fire Safety/EAP personnel listed in this table should be identified (by title and assignment)
exactly as they were identified in Appendix A-2, Tables 3 and 4.

1. Type of emergency [0 Explosion O Biological O Chemical [0 Nuclear [0 Natural Disaster
00 Other Emergency (check type(s) of emergency)

2. Access to and egress from entrances/exits and stairwells:

Building entrances/exits

Location/designation Title of EAP staff member

Stairwells

Letter designation Title of EAP staff member

Include a complete list of exits and stairwells. Indicate, by title, the EAP personnel responsible for assessments and
necessary actions. The title provided in these tables will be cross-referenced to titles that are listed on Appendix A-2,
Table 3 or 4, where the names of the personnel must be listed. This stairwell and exit information will be cross-checked
for completeness with the information on floor plans and the Building Information Card.

3. Elevator operations:

Elevator bank and car numbers

(i.e. Bank A, cars | through 6) Title of EAP staff member

List all elevator banks and car numbers. Indicate, by title, the EAP staff member responsible for assessments and
necessary actions. The elevator information provided in this table must be consistent with the information on floor
plans and the Building Information Card.
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4. Fuel oil storage systems and associated pumps and piping, and electrical, natural gas,
steam and other utility operations:

Title of EAP staff member

Fuel oil

Electrical

Natural gas

Steam

Other utility

List all fuel oil storage systems and associated pumps and piping, and electrical, natural gas, steam and other utilities.
Indicate, by title, the EAP staff member responsible for assessments and necessary actions. The utility information
provided in this table must be consistent with the information on floor plans and the Building Information Card.

5. Ventilation system operations:

Zone #

Title of EAP staff member

HVAC equipment

Smoke management
systems

List all heating, ventilation and air conditioning equipment and smoke management systems. Indicate, by title, the
EAP staff member responsible for assessments and necessary actions. The ventilation information provided in this
table must be consistent with the information on floor plans and the Building Information Card.

6. Communication:

EAP staff Building occupants Critical operations staff

Primary

Secondary

Additional

Additional

List the primary and alternate means available for communicating within the building to EAP staff, building occupants
and critical operations staff. Examples of communicating means may include, but are not limited to class B voice
communication system, PA system, two-way radios and cellular telephones.
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 8

IN-BUILDING RELOCATION AREAS FOR EAP

Location (e.g. 2" Floor Protection (check Max occupant . :
conference room) appropriate boxes) capacity (estimated) Essentials (check appropriate boxes)

Windowless Y[ | N[_] Water Y[ N[_] Equipment Y[ N[ ]
Doors Y[ N[] Lavatories Y[ N[_] Supplies Y[ N[ ]
Other

Windowless Y[_| N[_] Water Y[_| N[_] Equipment Y[_| N[_]
Doors Y[ N[] Lavatories Y[ N[_] Supplies Y[ N[ ]
Other

Windowless Y[_| N[_] Water Y[_| N[_] Equipment YL INL]
Doors Y[ N[] Lavatories Y[ N[_] Supplies Y[ N[ ]
Other

Windowless Y[ | N[_] Water Y[ N[_] Equipment Y[_| N[_]
Doors Y[ N[] Lavatories Y] N[_] Supplies YL INL]
Other

Windowless Y[_| N[_] Water Y[_| N[_] Equipment YL INL]
Doors Y[ N[] Lavatories Y[ N[_] Supplies Y[ N[ ]
Other

Complete this table only for EAP in-building relocation areas (IBRA). Provide a floor by floor listing of the required pre-designated IBRA. List all floors, including
those that are below grade. Those floors having no occupants, such as MER floors, and floors that are not part of the EAP, such as residentially occupied floors,
shall be noted in the table for that floor number. Information provided in this table will be cross-referenced with building occupant information provided in
Appendix A-2, Table 6. Every floor having building occupants listed on Appendix A-2, Table 6 must have a pre-designated IBRA indicated in this table that has a
sufficient occupant capacity to accommodate the number of building occupants assigned to such IBRA. If building occupants are to be assigned to an IBRA on a
floor other than their normal work floor, the route to that IBRA must be designated in the location portion of the table (e.g. 3" floor occupants will use the IBRA
on the 2" floor, accessed via stairwell B). Stairwells, including enclosed, open and access stairwells, are not acceptable as an IBRA.

Building Address Signature of Owner or Authorized Representative Date
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Combined Fire Safety/ Emergency Action Plan (Appendix A-2)
Table 8A

IN-BUILDING RELOCATION AREAS FOR FSP

Location of IBRA Floor(s) relocating to this

Max IBRA occupant capacity
(i.e. 2" Floor conference room) IBRA

(estimated)

Complete this table only for FSP in-building relocation areas (IBRA). Provide a floor by floor listing of the pre-
designated IBRA corresponding to Appendix A-2, Table 8B information. An IBRA must have an occupant capacity
sufficient to accommodate the number of building occupants assigned to such IBRA. Generally, this will include three

floors of building occupants; those relocated from the fire floor, the floor above the fire and the floor below the fire,
to an IBRA two floors below the fire.

Building Address

Signature of Owner or Authorized Representative Date
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 8B

IN-BUILDING RELOCATION AREA ROUTES FOR FSP

Floor
No.

Routes to in-building relocation areas (e.g. 6" floor occupants
will use the IBRA on the 4" floor, accessed via corridors to stairwell B)

Stairwell route terminus(e.g. stairwell B to 1* floor
421 Street exit)

Primary

Alternate

Primary

Alternate

Primary

Alternate

Primary

Alternate

Complete this table only for FSP in-building relocation area (IBRA) evacuation routes. All floors must be listed, including below grade floors. Floors that have no
building occupants, such as MER floors, or floors that are not part of the FSP, such as residentially occupied floors shall be noted in the table for that floor
number. Information provided in this table will be cross-referenced with building occupant information provided in Appendix A-2, Table 6. For each occupied
floor, there must be a primary and an alternate route to an in-building relocation area. The alternate route must utilize a different stairwell than the primary route.
An alternate IBRA need not be provided. Any IBRA identified in this table must also be identified in Appendix A-2, Table 8A.

Building Address

Signature of Owner or Authorized Representative
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)

Table 9
SPECIFIC EVACUATION ROUTES FOR EAP

Floor | Exit Routes (e.g. hallways) Stairwell Letter/ Terminus | Elevator Bank /Terminus
No.

Primary

Alternate

Primary

Alternate

Primary

Alternate

Primary

Alternate

Complete this table only for EAP full building evacuation routes. This table is used to provide a floor by floor listing of the required primary and alternate EAP
evacuation routes. All floors must be listed, including below grade floors. Floors that have no building occupants, such as MER floors, or floors that are not part
of the EAP, such as residentially occupied floors shall be noted in the table for that floor number. A primary and alternate stairwell should be provided for each
floor. If elevators are listed as an alternate evacuation route the EAP staff members responsible for such operation must be identified in Appendix A-2, Table 3 or
4 with that elevator operation assignment listed. In column 3 list the stairwell letter and the location that that stairwell terminates to provide egress from the
building. List the same information for the alternate stairwell. In column 4 list the elevator bank letter and the location that that bank terminates to provide egress
from the building. List the same information for the alternate elevator.

Building Address Signature of Owner or Authorized Representative Date
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Combined Fire Safety/Emergency Action Plan (Appendix A-2)
Table 10

ASSEMBLY AREAS FOR EAP

Provide the required information for each assembly area separately. Assembly areas must be:
e at a safe distance from the building (preferably a distance from the building not less than the height of the
building);
o sufficient in number and size to accommodate the building occupants that will be assigned to report to such
assembly area; and
o allow for the continuous movement of building occupants away from the building to their assembly areas;

Assembly area # .

Location-

If the assembly area is a building provide address. If outdoors, specify the exact location. An insufficiently specific
location, such as “Central Park,” or a location that is inadequate to safely accommodate building occupant, such as
a street corner, will not be accepted as an assembly area.

Distance from building to assembly area (feet)-

Maximum number of persons that assembly area accommodates

Employer(s)

Employer(s) procedures to account for building occupants, and how such information will be communicated back to the fire
command center. (Include the titles of those responsible to account for employees after being evacuated.)

Assembly area #
If more than one assembly area is designated provide such information in the same format as above.

Building Address Signature of Owner or Authorized Representative Date
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APPENDIX A-3
FIRE SAFETY AND EVACUATION PLAN FORMAT

OFFICE BUILDINGS WITH INTERIOR FIRE ALARM SYSTEMS

The Fire Safety and Evacuation Plan required by New York City Fire Code (FC) Section
FC404.2.1 and Fire Department rule (R) 3 RCNY 404-01 shall include the text of and conform in
all respects to this format. Instructions, shown in italics, should not be included in the plan.

The Fire Safety and Evacuation Plan may make reference at any point to additional accompanying
attachments, tables and/or other supporting information or documentation, including the
attachments and tables prescribed by the format for various Fire Safety and Evacuation Plan
information.

A copy of the Fire Safety and Evacuation Plan and floor plans shall be kept at the fire command
center (commonly referred to as the fire command station).

Questions regarding the format and submission of the Fire Safety and Evacuation Plan may be
directed to the Emergency Planning and Preparedness Unit of the Bureau of Fire Prevention at
Fire Department Headquarters.

1. Owner’s Certification

I hereby certify that this Fire Safety and Evacuation Plan is in compliance with the
requirements of FC404.2.1 and R404-01. This Fire Safety and Evacuation Plan sets forth
the circumstances and procedures for the evacuation of building occupants in response to
a fire.

Owner’s signature Date

“Owner” is defined in R404-01(b) as “the fee owner or lessee of the building, or other person or entity having charge
thereof.”

2. Building Information
2.1 Complete building address
2.2 Building owner information

2.2.1 Name

2.2.2 Mailing address

2.2.3 Building Identification Number
2.2.4 Telephone number(s)

2.2.5 Cellular telephone number(s)
2.2.6  Fax number(s)
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2.2.7 E-mail address
23 Height of building, and number of stories above and below grade.
2.4 Lawful use and occupancy

Attach a copy of current Certificate of Occupancy for the building.
2.5 Signage

2.5.1 Elevator lobbies. Floor number signs, elevator bank designation signs, and
floor diagram signs (showing the route of egress) have been provided at
elevator lobbies in compliance with the requirements of the New York City
Building Code.

2.5.2  Stairwells. Stairwell identification signs have been posted on the corridor
sides of stairwell doors and floor number signs have been posted on the
stairwell side of stairwell doors in compliance with the requirements of the
New York City Building Code.

3. Fire Safety Staff Designations, Duties and Responsibilities

3.1 Fire drill conductor. Indicate that a person holding a certificate of fitness
as fire drill conductor will conduct fire drills as required by FC405.2, and
that such drills consistent with and reinforced the fire safety and
evacuation instructions listed in Section 4 of this plan.

Indicate the name, contact information and certificate of fitness number of the building
personnel or contractor that will conduct fire drills, and enter this information in the FSP
logbook.
4. Fire Safety and Evacuation Instructions
4.1 Evacuation of Building in the Event of Fire

4.1.1

Any person discovering fire, smoke or other fire condition should without
delay cause the transmission of a fire alarm by calling 911 or activating a
fire alarm box.

Upon activation of the building’s fire alarm system, all building occupants
shall immediately evacuate of the building in accordance with this plan, if

able to do so safely.
Indicate in Appendix A-3, Table 1, the evacuation route by which building occupants will
be evacuated from the building.

The following factors shall be expeditiously determined and considered in

whether and how to safely evacuate the building in the event of a fire in the
building:
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4.2

4.3

4.1.3.1 Location of the fire (floors and areas on floors).
4.1.3.2 Severity of the fire.
4.1.3.3 Floors affected by smoke conditions.

4.1.3.4 Stairwells affected by smoke conditions.

Use of Elevators. Elevators shall not be used to implement the fire safety and
evacuation plan, except when authorized by firefighting personnel.

Procedures for identifying building occupants who require assistance, and the
procedures for providing such assistance.

Include in statement that a list of such occupants shall be prepared and indicate the location on the
premises at which it will be maintained. Elevator(s) shall not be designated as a procedure for
movement of such building occupants.

Building Maintenance Program

The fire safety and evacuation plan shall indicate the type of system, maintenance required, and personnel
responsible for inspecting, testing and otherwise overseeing the maintenance of the following fire protection
systems and the other equipment and operations affecting building fire safety (mark “N/A” if the building is
not provided with such a system):

5.1

52

Sprinkler and standpipe systems

5.1.1

Maintenance required. Comply with FC901.6 (referencing National Fire
Protection Association Standard 25), and 3 RCNY Chapter 9 (including
maintenance of sprinkler system pressure tanks, standpipe system pressure

reducing devices, and periodic testing of fire department connections).
Include any additional maintenance procedures.

Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be

performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Fire alarm systems

5.2.1

522

Maintenance required. Comply with FC901.6 (referencing National Fire
Protection Association Standard 72), and 3 RCNY Chapter 9 (including fire
alarm recordkeeping and smoke detector maintenance, testing and

recordkeeping).
Include any additional maintenance procedures.

Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
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53

54

5.5

5.6

5.7

performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Emergency power systems

5.3.1 Maintenance required. Comply with FC 604.3 and 604.4 (referencing

National Fire Protection Association Standards 110 and 111).
Include any additional maintenance procedures.

5.3.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Phase I and Phase II elevator operations

5.4.1 Maintenance required. Comply with FC607.5.

Include any additional maintenance procedures.

5.4.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Smoke control systems

5.5.1 Maintenance required. Comply with FC909.1.

Include any additional maintenance procedures.

5.5.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Commercial cooking equipment systems

5.6.1 Maintenance required. Comply with FC904.11.

Include any additional maintenance procedures.

5.6.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title). If inspection, testing or other maintenance is to be
performed by a contractor, indicate as much in the plan, and identify the contractor in the
FSP logbook.

Means of egress
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6.

5.8

5.9

5.10

5.11

5.7.1 Maintenance required. Comply with FC 1027.3 and 1027 4.

5.7.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Hot work operations

5.8.1 Maintenance required. Comply with FC Chapter 26 and R2605-01 (use of

a flammable gas in citywide hot work operations).
Include any additional maintenance procedures.

5.8.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Decorations

5.9.1 Maintenance required. Comply with FC805 and R805-01 (flame-resistant

decorations).
Include any additional maintenance procedures.

5.9.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Portable fire extinguishers

5.10.1 Maintenance required. Comply with FC906 (referencing National Fire

Protection Association Standard 10).
Include any additional maintenance procedures.

5.10.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Accumulation of rubbish and combustible waste

5.11.1 Maintenance required. Comply with FC304.

Include any additional maintenance procedures.

5.11.2 Responsible personnel
Indicate the name and number of the certificate of fitness holder (if applicable) or other
building personnel (by job title).

Floor Plans. Annexed to this plan are floor plans complying with the requirements of
R404-01(d)(7).
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Evacuation routes are required to be depicted on such plans and shall be shown with the permanent partitions
which create the corridors. Corridors, exit access, fire barriers and areas of refuge required to be depicted
on such plans shall be defined as set forth in Sections 702 and 1002 of the 2008 Building Code.

Sprinkler and Standpipe System Riser Diagram. Annexed to this Fire Safety and
Evacuation Plan is a single sprinkler and standpipe system riser diagram complying with
the requirements of R404-01(d)(7)(C).

Symbols used on the riser diagram shall conform to industry standards, and shall be listed on a legend table
indicating their meaning. All floors of the building, including floors below grade, shall be shown on the

diagram, except floors that are substantially similar need not be individually shown but may be identified on
the riser diagram as typical.

Building Profile. Annexed to this Fire Safety and Evacuation Plan, as Appendix D, is the
Building Profile complying with the requirements of R404-01(o)(1).

The Building Profile must conform to the format of Appendix D. Provide all of the information requested,
without reference to other sections of the plan, even if the information requested is duplicative.
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Fire Safety and Evacuation Plan (Appendix A-3)
Office Buildings With Interior Fire Alarm Systems

Table 1

EVACUATION ROUTES

Floor | Evacuation route and exit discharge location(e.g. stairwell A
No. to I° floor 42" Street exit)

Primary

Alternate

Primary

Alternate

Primary

Alternate

Primary

Alternate

Use this table to provide a floor by floor listing of the required primary and alternate evacuation routes. All floors
must be listed, including below grade floors. Floors that have no building occupants, such as MER floors, or floors
that are not part of the FSP, such as residentially occupied floors shall be noted in the table for that floor number. A
primary and alternate stairwell must be provided for each floor. In column 2 list the stairwell letter and the location
that that stairwell terminates to provide egress from the building. List the same information for the alternate stairwell.

Building Address Signature of Owner or Authorized Representative Date
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APPENDIX B-1
FIRE SAFETY AND EVACUATION PLAN APPENDIX B-1
HOTEL/MOTEL BUILDING INFORMATION CARD
(For use by Fire Department personnel)

1. BUILDING INFORMATION: BIN# 7. FIRE PROTECTION SYTEMS:

Address: Standpipe Locations:

A/KIA: Standpipe Isolation Valve Locations:
Construction Class: FD Connection Locations:

Hotel Floors: Building Fully Sprinkled:  Yes /No

Office Floors: Partially Sprinkled: Floors: _
Other Residential Floors: PRV Valves Floor Locations:

Retail Floors: Fire Pump Locations:

Public Assembly Areas: Non-water Fire Extinguishing Systems:

Bldg. Population: Day Night Weekend: Locations:

2. BUILDING STATISTICS: 8. HAZARDOUS MATERIALS:

Stories: Height: Width:

Type of Construction: NAME OF PRODUCT/QUANTITY LOCATION

Truss Construction: Roof: Yes / No

Floors: Yes / No If yes, what floors:

Horizontal Connections: Passageway / Utility Pipe Chase
Locations:

Roof setback levels:

3. STAIRWELLS: Special Notes:
Designation Floors Served Pressurized Standpipe

Re-entry floors:

Access /Convenience Stair Located Between Floors:

9. COMMUNICATIONS:

Roof Access Provided by Stairwells: Number of Radios for FDNY Use:
24 hr Location:

Communications for FDNY Use:

Fire Tower: Yes / No If yes, location:

10. TEMPORARY CONSIDERATIONS

4. ELEVATORS:
Bank Designation Car Numbers Floors Served:

Freight Elevator Bank:
Sky Lobby: Yes / No If yes, location:

5. VENTILATION:

HVAC Zones:

Bldg. Management System (BMS): Yes / No
Location; On-site /

Off-site emergency number:

Smoke Management System / 11. BUILDING FIRE SAFETY INFORMATION:
Purge Capability: YES/NO Automatic / Manual Fire Safety Director:
Location of Mechanical Rooms: Work: ()
Emergency: ()-

6. UTILITIES: Building Engineer:
All Fuel Qil Tank Locations (Capacity): (___gal) Work: O)-

(__ gal); (__gal); (__gal) Emergency: (-
Natural Gas Service: Yes / No Shutoff location: Hotel/Motel Manager:
Emergency Generator Location: Work: ()-
Roof Storage: LPG Diesel Fuel Other Emergency: ()-
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Fire Safety and Evacuation Plan (Appendix B-1)
Hotel/Motel Occupancies
Building Information Card

Instructions

A Building Information Card (BIC), in the format set forth as Appendix B-1, must be maintained at the fire
command center, and made available to Fire Department representatives or emergency response personnel,
upon request. The Building Information Card must be 11" x 17" in size, double sided. The BIC required to
be maintained at the fire command center must be laminated, the one submitted for FSP plan approval does
not.

Page 1 of the BIC requires detailed building information, including information regarding elevators,
stairwells, water supply and utilities, fire extinguishing systems and ventilation systems.

Page 2 of the BIC requires a color-coded plot plan and elevation of the building that details bordering streets,
entrances, floors, stairs, elevators, shafts, standpipes, and mechanical equipment room locations.

Page 1 (Written Information)

Page 1 of the Building Information Card requires written information about the building. Complete all
sections of the form. No parts should be left blank; if any part does not apply, enter N/A.

Box 1 BUILDING INFORMATION

ADDRESS: Provide complete address (e.g. 9 MetroTech Center)

A/K/A: Provide any other street addresses (e.g. 144 Tech Place)

CONSTRUCTION CLASS/TYPE: For buildings constructed under the 1968 NYC Building Code or prior
code provide thel968 Building Code construction classification (see reference 1 below). For
buildings constructed under the 2008 Building Code provide the 2008 Building Code construction
type as set forth in Building Code Section 602. Indicate the code used when completing the card
(e.g. I-A (1968 Code) or II-A (2008 Code)).

HOTEL FLOORS: List all floors designated for Occupancy Group R-1 (hotel/motel) use (e.g., Flr 1-12)

OFFICE FLOORS: List all floors designated for Occupancy Group B office use (e.g. Flr 13-25).

OTHER RESIDENTIAL FLOORS: List all floors designated for Occupancy Group R-2 (apartment) use
(e.g. Flr 26-39).

RETAIL FLOORS: List all floors with retail occupancy space.

PUBLIC ASSEMBLY AREAS: List all floors having public assembly areas. (e.g. Flr 1 theater; Flr 20
restaurant).

BUILDING POPULATION: DAY/NIGHT/WEEKEND: List the number of building employees and visitors
in the building during the day, night and weekend. These numbers should coincide with information
contained in Appendix A-1, Table 2.

Box 2 BUILDING STATISTICS

STORIES: List number of floors above and below grade.

HEIGHT: Provide building height in feet.

WIDTH: Provide building frontage width in feet.

TYPE OF CONSRUCTION: List the predominate type of building material used in the construction of the
building. (e.g. concrete and steel, concrete).

TRUSS CONSTRUCTION: ROOF / FLOORS: Circle “Yes” if roof is of truss construction; Circle “No” if it
is not. Also, list all floors having any form of truss construction.
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HORIZONTAL CONNECTIONS: List the location and type of any horizontal connection to an adjacent
building (e.g. passage ways, utility pipe chase, cellars, etc.).

ROOF SETBACK LEVELS: A set back is an “area formed when the floor area of the building is reduced
thus requiring the exterior wall of a building to be recessed.” List all floor numbers having setbacks.

Box 3 STAIRWELLS

DESIGNATION: List the letter designations of all stairwells.

FLOORS SERVED: List the range of floors served for each stairwell.

PRESSURIZED: List any stairwell provided with stairwell pressurization.

STANDPIPES: List the stairwells that contain standpipe hose connections.

RE-ENTRY FLOORS: List all stairwell re-entry floors.

ACCESS/CONVENIENCE STAIRS: List the floors served. (e.g. Flr 2-3, 5-7). Include escalators.
ROOF ACCESS: List stairwells that have access to roof.

FIRE TOWER: List any stairwells that are fire towers.

Box 4 ELEVATORS

BANK: List the letter designations for all elevator banks.

CAR NUMBERS: List the individual elevator car numbers in each bank.

FLOORS SERVED: List floors served by each elevator.

FREIGHT ELEVATOR BANK: List bank and car numbers of freight elevators.

SKY LOBBY: A sky lobby is an elevator bank whose lowest terminal level is on an upper floor. Not all
buildings have sky lobbies. If a sky lobby is provided, list each floor on which a sky lobby is located.

Box 5 VENTILATION

HVAC ZONES: List the zones or floors the HVAC system supplies. Several zones, such as “Flrs 1-10, 11-20,
20-357, or individual “package units” for each floor are examples.

BUILDING MANAGEMENT SYSTEM: If there is a building management system provide its location.

OFF-SITE EMERGENCY NUMBER: Provide telephone number.

SMOKE MANAGEMENT SYSTEM/PURGE CAPABILITY: Indicate Yes or No / Auto or Manual

LOCATION OF MECHANICAL ROOMS: Provide location(s).

Box 6 UTILITIES

ALL FUEL OIL TANK LOCATIONS: List the capacity and location of each tank.

NATURAL GAS SERVICE: Provide location of gas shutoff valve.

EMERGENCY GENERATOR LOCATION: Provide location of each emergency generator.
ROOF STORAGE: LPG/DIESEL/OTHER: Check appropriate box. If other, indicate type of fuel.

Box 7 FIRE PROTECTION SYSTEMS

STANDPIPE LOCATIONS: Provide locations of standpipes. Standpipes in stairwells should be depicted in
the diagram on Page 2. If other than in a stairwell, give exact locations (e.g. across from “B” bank
elevators; east side of building; etc.)

STANDPIPE ISOLATION VALVE LOCATIONS: Provide valve locations and floor (e.g. Flr 19 utility closet,
Flr 10 “B” stairwell).

FD CONNECTION LOCATION: Provide location(s) of FD connection(s) on exterior of building. Indicate
which street side and the number of connections found on that side. (e.g. (2) Sixth Ave side; (1) 37%
St side).

BUILDING FULLY SPRINKLED: Indicate Yes or No

PARTIALLY SPRINKLED FLOORS: In a building that is not completely sprinklered, list any floors that are
sprinkled.

PRV VALVE FLOOR LOCATIONS: Indicate location of pressure reducing valves.
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FIRE PUMP LOCATIONS: List the floor(s) on which the fire pumps are installed.
NON-WATER FIRE EXTINGUISHING SYSTEMS: List type of system and location (e.g. Flr 1 restaurant wet
chemical system; Flr 10 electrical closet carbon dioxide system)

Box 8 HAZARDOUS MATERIALS

NAME OF PRODUCT/QUANTITY: Provide information. If none, mark N/A.
LOCATION: Provide information. If none, mark N/A.
o Any storage location within the building that contains less than 5 gallons of flammable liquid, 25
gallons of combustible liquid or 55 gallons of corrosive material may be excluded.
e [n addition to the name of product for each hazardous material, indicate its United States
Department of Transportation classification.
e  Hazardous material storage locations within the building identified elsewhere on the Building
Information Card, such as fuel oil storage, are not required to be listed in this box.
o [dentify areas/rooms of special concern (such as medical facility (x-ray); U.P.S./battery rooms;
transformer locations, cellular antennas, etc.) as special notes.

Box 9 COMMUNICATIONS

NUMBER OF RADIOS FOR FDNY USE: Indicate the number of building radios available for emergency
responder use, if any. If none, mark N/A.

24 HOUR LOCATION: Indicate location and availability of radios (e.g. fire command center 24/7, fire
command center 8am to 4pm). If none, mark N/A.

COMMUNICATIONS FOR FDNY USE: Indicate any other means of communication available for
emergency responder use (e.g. repeaters). If none, mark N/A.

Box 10 TEMPORARY CONSIDERATIONS

Fill in with erasable markings. This section is provided to allow the Building Information Card to be kept
current to reflect such conditions as construction projects in progress, or out-of-service fire protection or
life safety systems.

Box 11- BUILDING FIRE SAFETY INFORMATION

Provide the name and contact information (work and emergency telephone numbers) for the fire safety
director, building engineer and hotel/motel manager.

REFERENCE #1 (BOX 1)
1968 NYC Building Code Construction Classifications

Construction Group Class

I - Noncombustible I - A - (4-hr. protected)
I - B - (3-hr. protected)
I - C - (2-hr. protected)
I-D - (1-hr. protected)
I - E - (unprotected)
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IT - Combustible IT - A - (heavy timber)

II - B - (protected wood joist)

II - C - (unprotected wood joist)
IT - D - (protected wood frame)
I - E - (unprotected wood frame)

Buildings or spaces of noncombustible construction (construction group I) are those in which the walls, exit
ways, shafts, structural members, floors, and roofs are constructed of noncombustible materials and
assemblies affording fire-resistance ratings. The noncombustible construction group I is broken down into five
different classes, I-A, I-B, I-C, I-D and I-E as follows:

Construction class I-A. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of four-hour fire-resistance rating.

Construction class I-B. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of three-hour fire-resistance rating.

Construction class I-C. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of two-hour fire-resistance rating.

Construction class I-D. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of one-hour fire-resistance rating.

Construction class I-E. Includes buildings and spaces in which the bearing walls and other major
structural elements generally have no fire- resistance rating.

Page 2 (Diagram)

Page 2 of the Building Information Card contains a color-coded plot plan and elevation of the building
detailing bordering streets, entrances, floors, stairs, elevators, shafts, standpipes and mechanical equipment
room locations. Provide a legend and layout conforming to the Appendix B-1 format.

The color-coded plot plan shall depict the following information:

Floor plan of the lowest floor provided with fire apparatus access.

Location of the fire command center. If the fire command center is located on a floor other than the
lowest floor provided with fire apparatus access, indicate its position on the plot plan (which shows
the lowest floor with fire apparatus access) but include in the legend the floor on which it is actually
located

Bordering streets

Entrances

Shafts

Location and designation of stairwells and elevators

- Indicate stairwell and elevator designations (e.g. bank A, stairwell C).

- Indicate which stairwells contain standpipe connections.

Fire towers

Fire department connections

Geographic north indicator

The elevation of the building shall depict the following information:

All floors (except access stairs), including below grade floors, serviced by exit stairwells
Access stairs
Mechanical equipment rooms (MER) and the HVAC zones controlled from such MER
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Stairwells containing standpipe connections

Floors serviced by each elevator bank and the cars that service them (including below grade floors)
and blind shafts

Floors above ground level at which a stairwell terminates, or connects (by means of a horizontal
exit passageway) to a different vertical shaft in which it continues to descend

The plot plan and elevation diagram shall be color-coded as follows:

Elevators: blue;

Standpipes: red;

Stairwells: green;

Blind shaft: pale blue;

Access stairs/escalators: orange;

Fire command center and mechanical equipment rooms. yellow
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APPENDIX B-2
COMBINED FIRE SAFETY/EMERGENCY ACTION PLAN (APPENDIX B-2)
OFFICE BUILDING INFORMATION CARD
(For use by Fire Department personnel)

1. BUILDING INFORMATION:
Address:

AKIA:

Construction Class:

Office Floors:

Residential / Hotel Floors:
Retail Floors:

Public Assembly Areas:
Location of Day Care Center:
Bldg. Population: Day Night Weekend

BIN#

7. FIRE PROTECTION SYTEMS:
Standpipe Locations:

Standpipe Isolation Valve Locations:

FD Connection Locations:

Building Fully Sprinkled:  Yes/No

Partially Sprinkled: Floors

PRV Valves Floor Locations:

Fire Pump Locations:

Non-water Fire Extinguishing Systems:
Locations:

2. BUILDING STATISTICS:

Stories: Height: Width:

Type of Construction:

Truss Construction: Roof: Yes / No

Floors: Yes / No If yes, what floors:

Horizontal Connections: Passageway / Utility Pipe Chase
Locations:

Roof setback levels:

3. STAIRWELLS:
Designation Floors Served Pressurized Standpipe

Re-entry floors:
Access /Convenience Stair Located Between Floors:

Roof Access Provided by Stairwells:

Fire Tower: Yes / No If yes, location:

4. Elevators:
Bank Designation Car Numbers Floors Served

Freight Elevator Bank:

Sky Lobby: Yes / No If yes, location:

5. VENTILATION:

HVAC Zones:

Bldg. Management System (BMS): Yes / No
Location: On-site /

Off-site emergency number:

Smoke Management System /

Purge Capability: Yes/No Automatic / Manual
Location of Mechanical Rooms:

6. UTILITIES:

All Fuel Oil Tank Locations (Capacity): (__gal)
(__gal); (__gal); (__qal)
Natural Gas Service: Yes / No Shutoff location:
Emergency Generator Location:
Roof Storage: LPG____ Diesel Fuel__ Other____

8. HAZARDOUS MATERIALS:

NAME OF PRODUCT/QUANTITY LOCATION

Special Notes:

9. COMMUNICATIONS:
Number of Radios for FDNY Use:

24 hr Location:
Communications for FDNY Use:

10. TEMPORARY CONSIDERATIONS

11. BUILDING FIRE SAFETY INFORMATION:
Fire Safety/EAP Director:

Work: ()
Emergency: ()-

Building Engineer:

Work: ()

Emergency: ()-
Managing Agent:

Work: ()

Emergency: ()-
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Combined Fire Safety/Emergency Action Plan (Appendix B-2)
Office Buildings
Building Information Card

Instructions

A Building Information Card (BIC), in the format set forth as Appendix B-2, must be maintained at the fire
command center, and made available to Fire Department representatives or emergency response personnel,
upon request. The Building Information Card must be 11" x 17" in size, double sided. The BIC required to
be maintained at the fire command center must be laminated; the one submitted for plan approval does not.

Page 1 of the BIC requires detailed building information, including information regarding elevators,
stairwells, water supply and utilities, fire extinguishing systems and ventilation systems.

Page 2 of the BIC requires a color-coded plot plan and elevation of the building that details bordering streets,
entrances, floors, stairs, elevators, shafts, standpipes, and mechanical equipment room locations.

Page 1 (Written information)

Page 1 of the Building Information Card requires written information about the building. Complete all
sections of the form. No parts should be left blank; and if any part does not apply, enter N/A.

Box 1 BUILDING INFORMATION

ADDRESS: Provide complete address (e.g. 9 MetroTech Center)

A/K/A: Provide any other street addresses (e.g. 144 Tech Place)

CONSTRUCTION CLASS: For buildings constructed under the 1968 NYC Building Code or prior code
provide thel968 Building Code construction classification (see reference 1 below). For buildings
constructed under the 2008 Building Code provide the 2008 Building Code construction type as set
forth in Building Code Section 602. Indicate the code used when completing the card (e.g. I-4 (1968
Code) or 1I-4 (2008 Code)).

OFFICE FLOORS: List all floors designated for Occupancy Group B (office) use (e.g. Flr 2-14).

RESIDENTIAL/HOTEL FLOORS: List all floors designated for Occupancy Group R-2 (residential), and
hotel occupancy (e.g. Flr 1-2 hotel, Flr 3-22 residential).

RETAIL FLOORS: List all floors with retail occupancy space.

PUBLIC ASSEMBLY AREAS: List all floors having public assembly areas (e.g. Fir 1 theater, Flr 20
restaurant).

LOCATION OF DAY CARE CENTERS: List all locations having day care centers.

BUILDING POPULATION: DAY/NIGHT/WEEKEND: List the number of building employees and visitors
in the building during the day, night and weekend. These numbers should coincide with information
contained in Appendix A-2, Table 6.

Box 2 BUILDING STATISTICS

STORIES: List number of floors above and below grade.

HEIGHT: Provide building height in feet.

WIDTH: Provide building frontage width in feet.

TYPE OF CONSRUCTION: List the predominate type of building material used in the construction of the
building. (e.g. concrete and steel, concrete).

TRUSS CONSTRUCTION: ROOF / FLOORS: Circle “Yes” if roof is of truss construction; Circle “No” if it
is not. Also, list all floors having any form of truss construction.
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HORIZONTAL CONNECTIONS: List the location and type of any horizontal connection to an adjacent
building (e.g. passageways, utility pipe chase, cellars, etc.).

ROOF SETBACK LEVELS: A set back is an “area formed when the floor area of the building is reduced
thus requiring the exterior wall of a building to be recessed.” List all floor numbers having setbacks.

Box 3 STAIRWELLS

DESIGNATION List the letter designations of all stairwells.

FLOORS SERVED: List the range of floors served for each stairwell.

PRESSURIZED: List any stairwells provided with stairwell pressurization.

STANDPIPES: List the stairwells that contain standpipe hose connections.

RE-ENTRY FLOORS: List all stairwell re-entry floors.

ACCESS/CONVENIENCE STAIRS: List the floors served (e.g. Flr 2-3, 5-7). Indicate escalators.
ROOF ACCESS: List stairwells that have access to roof.

FIRE TOWER: List any stairwells that are fire towers.

Box 4 ELEVATORS

BANK: List the letter designations for all elevator banks.

CAR NUMBERS: List the individual elevator car numbers in each bank.

FLOORS SERVED: List floors served by each elevator.

FREIGHT ELEVATOR BANK: List bank and car numbers of freight elevators.

SKY LOBBY: A sky lobby is an elevator bank whose lowest terminal level is on an upper floor. Not all
buildings have sky lobbies. If a sky lobby is provided, list each floor on which a sky lobby is located.

Box S VENTILATION

HVAC ZONES: List the zones or floors the HVAC system supplies. Several zones, such as “Flrs 1-10, 11-20,
20-35", or individual “package units” for each floor are examples.

BUILDING MANAGEMENT SYSTEM: If there is a building management system provide its location.

OFF-SITE EMERGENCY NUMBER: Provide telephone number.

SMOKE MANAGEMENT SYSTEM/PURGE CAPABILITY: Indicate Yes or No / Auto or Manual

LOCATION OF MECHANICAL ROOMS: Provide location(s).

Box 6 UTILITIES

The utilities’ information provided in this section must be consistent with the information provided in
Appendix A-2, Table 7, Section 4.

ALL FUEL OIL TANK LOCATIONS: List capacity and location of each tank.

NATURAL GAS SERVICE: Provide location of gas shutoff valve.

EMERGENCY GENERATOR LOCATION: Provide location of each emergency generator.
ROOF STORAGE: LPG/DIESEL/OTHER: Check appropriate box. If other, indicate type of fuel.

Box 7 FIRE PROTECTION SYSTEMS

STANDPIPE LOCATIONS: Provide locations of standpipes. Standpipes in stairwells should be depicted in
the diagram on page 2. If other than in a stairwell, give exact locations (e.g. across from “B” bank
elevators; east side of building; etc.)

STANDPIPE ISOLATION VALVE LOCATIONS: Provide valve locations and floor (e.g. Flr 19 utility closet,
Flr 10 “B” stairwell).

FD CONNECTION LOCATION: Provide location(s) of FD connection(s) on exterior of building. Indicate
which street side and the number of connections found on that side. (e.g. (2) Sixth Ave side; (1) 37"
St side)

BUILDING FULLY SPRINKLED: Indicate Yes or No
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PARTIALLY SPRINKLED FLOORS: In a building that is not completely sprinklered, list any floors that are
sprinkled.

PRV VALVE FLOOR LOCATIONS: Indicate location of pressure reducing valves.

FIRE PUMP LOCATIONS: List the floor(s) on which the fire pumps are installed.

NON-WATER FIRE EXTINGUISHING SYSTEMS: List type of system and location (e.g. Flr 1 restaurant wet
chemical system; Flr 10 electrical closet carbon dioxide system,).

Box 8 HAZARDOUS MATERIALS

NAME OF PRODUCT/QUANTITY: Provide information. If none, mark N/A.
LOCATION: Provide information. If none, mark N/A.
e Any storage location within the building that contains less than 5 gallons of flammable liquid,
25 gallons of combustible liquid or 55 gallons of corrosive material may be excluded.
e [n addition to the name of product for each hazardous material, indicate its United States
Department of Transportation classification.
o Hazardous material storage locations within the building identified elsewhere on this Building
Information Card, such as fuel oil storage, are not required to be listed in this box.
o [dentify areas/rooms of special concern (such as an X-Ray clinic, U.P.S rooms/battery rooms,
transformer locations, cellular antennas, etc.) as special notes.

Box 9 COMMUNICATIONS

NUMBER OF RADIOS FOR FDNY USE: Indicate the number of building radios available for emergency
responder use. If none, mark N/A.

24 HOUR LOCATION: Indicate location and availability of radios (e.g. fire command center 24/7, fire
command center 8AM to 4PM). If none, mark N/A.

COMMUNICATIONS FOR FDNY USE: Indicate any other means of communication available for
emergency responders use (e.g. repeaters). If none,, mark N/A.

Box 10 TEMPORARY CONSIDERATIONS

Fill in with erasable markings. This section is provided to allow the Building Information Card to be kept
current to reflect such conditions as construction projects in progress, or out-of-service fire protection or
life safety systems.

Box 11- BUILDING FIRE SAFETY INFORMATION

Provide the name and contact information (work and emergency telephone numbers) for the fire safety/EAP
director, building engineer and managing agent.

REFERENCES (BOX 1)
1968 NYC Building Code Construction Classifications

Construction Group Class

I - Noncombustible A - (4-hr. protected)
- B - (3-hr. protected)
- C - (2-hr. protected)
D - (1-hr. protected)
E-

1
1
I
I
I (unprotected)

IT - Combustible IT - A - (heavy timber)
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II - B - (protected wood joist)

IT - C - (unprotected wood joist)
IT - D - (protected wood frame)
II - E - (unprotected wood frame)

Buildings or spaces of noncombustible construction (construction group I) are those in which the walls, exit
ways, shafts, structural members, floors, and roofs are constructed of noncombustible materials and
assemblies affording fire-resistance ratings. The noncombustible construction group I is broken down into five
different classes, I-A, I-B, I-C, I-D and I-E as follows:

Construction class I-A. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of four-hour fire-resistance rating.

Construction class I-B. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of three-hour fire-resistance rating.

Construction class I-C. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of two-hour fire-resistance rating.

Construction class I-D. Includes buildings and spaces in which the bearing walls and other major
structural elements are generally of one-hour fire-resistance rating.

Construction class I-E. Includes buildings and spaces in which the bearing walls and other major
structural elements generally have no fire- resistance rating.

Page 2 (Diagram)

Page 2 of the Building Information Card contains a color-coded plot plan and elevation of the building
detailing bordering streets, entrances, floors, stairs, elevators, shafts, standpipes and mechanical equipment
room locations. Provide a legend and layout conforming to the Appendix B-2 format.

The color-coded plot plan shall depict the following information:

Floor plan of the lowest floor provided with fire apparatus access

Location of fire command center. If the fire command center is located on a floor other than the
lowest floor provided with fire apparatus access, indicate its position on the plot plan (which shows
the lowest floor with fire apparatus access) but include in the legend the floor on which it is actually
located.

Bordering streets

Entrances

Shafts

Location and designation of stairwells and elevators.

- Indicate stairwell and elevator designations (e.g. elevator bank A, stairwell C).

- Indicate which stairwell contain standpipe connections.

Fire towers

Fire department connections

Geographic north indicator

The elevation of the building shall depict the following information:

All floors (except access stairs), including below grade floors, serviced by exit stairwell
Access stairs

Mechanical equipment rooms (MER) and the HVAC zones controlled from such MER
Stairwells containing standpipe connections
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Floors serviced by each elevator bank and the cars that service them (including below grade floors)
and blind shafts
Floors above ground level at which a stairwell terminates, or connects (by means of a
horizontal exit passageway) to a different vertical shaft in which it continues to descend

The plot plan and elevation diagram shall be color-coded as follows:

Elevators: blue,

Standpipes: red;

Stairwells: green;

Blind shaft: pale blue;

Access stairs/escalators: orange;

Fire command center and mechanical equipment rooms: yellow
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APPENDIX C-2
Combined Fire Safety /Emergency Action Plan Staffing Chart (Appendix C-2)

BUILDING ADDRESS:

FIRE SAFETY/EAP DIRECTOR

DEPUTY FIRE SAFETY/EAP DIRECTOR DEPUTY FIRE SAFETY/EAP DIRECTOR

DEPUTY FIRE SAFETY/EAP DIRECTOR DEPUTY FIRE SAFETY/EAP DIRECTOR

FLOOR NO.

FIRE SAFETY AND EAP WARDEN

Name Phone Number

DEPUTY FIRE SAFETY AND EAP WARDENS

Name Phone Name Phone

Name Phone Name Phone

FIRE SAFETY AND EAP SEARCHERS

MALE FEMALE

Any person discovering fire, smoke or other emergency condition should without delay cause the transmission of a
fire alarm by calling 911 or activating a fire alarm box. Notify the Fire Safety/EAP Director or Fire Safety Warden
that an alarm has been transmitted.

In the event that it becomes necessary to implement the building’s Fire Safety and Evacuation Plan or the Emergency
Action Plan, listen for and follow the directions given by the Fire Safety/EAP Director/staff and emergency response
personnel. Elevators should never be used in a fire. In all other emergencies, use the elevators only if and when directed
to do so by the Fire Safety Director/staff or emergency response personnel.

If the Fire Safety Warden and EAP Wardens,; Deputy Fire Safety Warden and Deputy EAP Wardens; and Fire Safety
Searchers and EAP Searchers are different individuals, provide the names of all such individuals in the chart and
indicate the plan for which such individual is designated.

Date prepared:
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APPENDIX D
Building Profile (Appendix D)

BUILDING ADDRESS: Zip Code:
1. Owner or person in charge of the building.
Company: Name of representative:

Address (include Zip Code):

Business Telephone No.:

2. Fire Safety Director (FSD) and Deputy Fire Safety Director (DFSD).
Name Work Location Telephone/Cell Phone
FSD:

DFSD:

DFSD:

DFSD:

DFSD:

DFSD:

DFSD:

3. Attach copy of: current DOB Certificate of Occupancy (C of O), Temporary Certificate of

Occupancy, Letter of No Objection or Affidavit of No Certificate of Occupancy.
If under construction attach copy of DOB Schedule A.
Location where C of O is posted in the building:

4. General description of the building:
Building height in feet: No. of stories: No. of basements:
Area (length x width) at ground level: (sf) No. of guest rooms:

Class of construction as listed on current C of O:

Sa. Stairwells, fire towers, fire escapes and access/convenience stairs. Include alphabetical letter

identification, location, and floors served.

Letter Type Location Floors Floor No. of Any Horizontal
Designation Served Exit Passageway
S5b.  List stairwell re-entry floors and indicate if fail-safe door lock release is installed on

re-entry floor:
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6.

Elevator and/or escalator information:
Complete for each elevator bank and each elevator car in such bank.

Elevator Bank
Decionation

~ ~ _ gﬁ QT ~ dc:é%

5 5 E 2 52| £E& | SES| £ &
S & _ o = 5 25| 8% | 85| 28

g B=E S < °3 S =8 | ES| g3
= = o QO = N o
ST 2% | E3 | S | =5 2S5 |PET| 2%
= = o < o) 3
< o o 2 o ) = @ = = = O
SRCE g g 52 | £EF 8 S g »08 | E&S
o Z 2] < S s < < =)
— < @) > Q S Q B&o O.i:‘

S8 —

Elevator cars in common shafts (Identify all elevators by bank designation and car numbers, that are
installed in a common shaft.)

Number of escalators:
Escalator Levels (floors) served

Interior fire alarms, or alarms to central stations. Type of fire alarm/communications (Brand
and Model No.) and name of central station monitoring company.
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10.

11.

12.

13.

Communications systems other than required building fire alarm system (e.g., walkie-talkies,
cellular telephones)

Standpipe systems:

Location of riser: Size of riser:
Location of riser: Size of riser:

No. of gravity tanks: Location(s):

Capacity of gravity tank(s) (gals): Fire Reserve (gals):
No. of pressure tanks: Location(s):

Capacity of pressure tank(s) (gals):

No. of fire pumps: Location/output(s) (gpm):

Type(s) of pump(s) (automatic or manual):

Number and location(s) of fire department connection(s):

Name of Certificate of Fitness holder:
Certificate No.: Expiration date:

Sprinkler system information:

Primary water supply: Secondary water supply:
Combination standpipe/sprinkler system? (Yes/No):

Areas protected:

No. of gravity tanks: Location(s):
Capacity of gravity tank(s) (gals):
No. of pressure tanks: Location(s):
Capacity of pressure tank(s) (gals):
No. of fire pumps: Location/output(s) (gpm):
Number and location(s) of fire department connection(s):

Name of Certificate of Fitness holder:
Certificate No.: Expiration date:

Fire extinguishing systems (e.g., Halon, Pre-Action, Commercial Cooking, Deluge, Clean Agent).
Indicate location(s) and connection (Yes/No) to building fire alarm system.

Average number of employees and guests normally in building.
Employees : Daytime: Nighttime:
Guests: Daytime: Nighttime:

Average number and location of persons with special needs in building. Keep list readily
available for FDNY inspection at fire command center.

Daytime: Location(s)/Number of:
Nighttime: Location(s)/Number of:
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14.

15.

Number of persons normally visiting building.

Daytime: Nighttime:

Service equipment:

(a)

(b)

(c)

(d)

(e)

®

(2

Electric power:
Primary — Street name where power enters the building:
Auxiliary — Auxiliary generator (Yes/No):

Location of generator: Type of fuel:
List capacity and location of the tank in Item 16

Emergency Lighting:
Type Location(s)

Heating:
Type:
Fuel:
Location of heating unit:

Ventilation:
Emergency means of exhausting heat and smoke (Yes/No):
Smoke purge system (Yes/No): Smoke shaft (Yes/No):

Do the windows open on any floors? (Yes/No):
If Yes, list locations where windows open:

Are keys required? (Yes/No): If Yes, list location:
Type of key (1620 or 2642) if required:

Air conditioning system — Be specific:

Central A/C (Yes/No): Through floor duct work (Yes/No):
If Yes, list floors:
Location of Supply Area Served
Fan
Package units on each floor (Yes/No): If Yes,
Unit Compressor HP Location Area Served
Manufacturer or Tonnage

Refuse storage and disposal (Yes/No):
If Yes, list type and location:

Firefighting equipment and appliances, other than standpipe and sprinkler systems.
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16.

17.

18.

(h) Roof set-backs, utility shafts, cross bridges, passageway between buildings
(interconnected buildings), tunnels, linen chutes, refuse chutes and other pertinent
building information. (indicate type and location)

Storage and use of flammable and combustible liquids and flammable gases (including fuel
oil storage tanks). (indicate type, quantity and location)

Special occupancies in the building:
Examples include places of assembly, studios, cafeterias, auditoriums, theaters and mercantile occupancies.
(indicate type and location)

Number and location of electrical transformers containing polychlorinated biphenyls
(PCB).
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§ 404-02 Office Building Emergency Action Plans

(a)

(b)

(©)

Scope. This section sets forth standards, requirements and procedures for the preparation,
content, submission, acceptance and amendment of office building emergency action plans;
designation, qualifications and training of EAP staff, and their duties and responsibilities;
reporting of emergencies to the Department; education of building occupants, including
the conduct of drills; recordkeeping; obligations of building occupants and employers of
building occupants; and provision of assistance to building occupants with special needs.

Definitions. The following terms shall, for purposes of this section, have the meanings
shown herein:

Critical operations staff. Building personnel or other building occupants designated to
remain after the emergency action plan is implemented to perform or shut down critical
operations, or perform essential services, before they shelter in place, relocate in building
or evacuate.

EAP. Emergency action plan.

EAP staff. The individuals identified in an emergency action plan as responsible for the
implementation of such plan, including but not limited to the fire safety/EAP director,
deputy fire safety/EAP director, EAP building evacuation supervisor, EAP wardens,
deputy EAP wardens, EAP searchers, members of the EAP brigade and critical operation

staff.

Emergency. An incident involving an explosion, a biological, chemical, radiological,
nuclear or other chemical incident or release, natural disaster, or the threat thereof, or a
declaration of emergency by a lawful authority, that requires implementation of a
building’s emergency action plan to help ensure the safety of the building occupants.

Neighboring buildings. Buildings subject to the provisions of this section that are located
on either side of a city street, up to a distance of 200 feet apart, unless separated by a barrier
to movement, such as a restricted access roadway or railway.

General Requirements

(1) Applicability. This section applies to all Group B office building occupancies as set
forth in FC404.2.2.

(2) Preparation of emergency action plans

(A)  An owner shall cause an emergency action plan to be prepared for such
building, and periodically reviewed and amended, in accordance with
R404-02(d) through (h) and (k). The emergency action plan shall be in the
form set forth in R404-01 Appendix A-2, and shall include a building
information card in the form set forth in R404-01 Appendix B-2.
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€)

4

©)

(B)

©

An owner shall cause a fire safety/EAP director, and deputy fire safety/EAP
directors, EAP building evacuation supervisors, EAP wardens, deputy EAP
wardens, EAP brigade members, EAP searchers and critical operations
staff, to be designated in the emergency action plan in accordance with
R404-02 (d) and (h), and R113-03, with the authority, duties and
responsibilities set forth therein.

An owner shall consult with the owners of neighboring buildings in
connection with the preparation of the building’s emergency action plan,
with respect to the matters set forth in R404-02(i).

Emergency action plan submission, acceptance, training and recordkeeping

(A)

(B)

©

(D)

An owner shall cause an emergency action plan to be submitted to the
Department, and obtain acceptance from the Department, in accordance
with FC404.6 and R404-02(j).

An owner shall cause the emergency action plan and educational materials
to be distributed, and EAP drills conducted, in accordance with FC405.3
and R404-02(1).

An owner shall cause recordkeeping to be maintained in accordance with
FC405.5 and R404-02(m).

A paper copy of the emergency action plan, including floor plans, shall be
maintained at the fire command center and shall be made available for
inspection by any Department representative.

Compliance with emergency action plan. All building occupants and employers of
building occupants shall comply with the directions of the fire safety/EAP director
and EAP staff upon implementation of the emergency action plan, and otherwise
fulfill their obligations in accordance with FC405.2 and R404-02(n).

Authority to implement the emergency action plan

(A)

(B)

The emergency action plan shall be immediately implemented and building
occupants directed to shelter in place, in-building relocate, partially
evacuate or evacuate, whenever such action is deemed necessary to ensure
the safety of building occupants.

The ability of the fire safety/EAP director to implement the emergency
action plan shall not be subordinated to the authority of any other person or
impaired by any notification procedure established by the owner, in
circumstances where, the fire safety/EAP director becomes aware of an
emergency presenting an immediate danger to building occupants, and, in
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(6)

(7)

(8)

©

the absence of direction from lawful authorities, determines that delaying
implementation of the emergency action plan to obtain direction from
lawful authorities, the owner or the owner’s designated representative
would likely result in harm to building occupants. The fire safety/EAP
director shall determine the safest and most efficient course of action
consistent with the emergency action plan, depending on the nature of the
emergency.

The authority of the fire safety/EAP director to implement the emergency
action plan, as set forth in FC Chapter 4, this section and in the plan itself,
shall be assumed by a deputy fire safety/EAP director in the absence of the
fire safety/EAP director, or, if no fire safety/EAP director or deputy fire
safety/EAP director is required to be on duty, by a EAP building evacuation
supervisor.

Compliance with orders of lawful authorities

(A)

(B)

The owner, fire safety/EAP director and all other EAP staff and building
occupants shall comply with the orders of the Department or other incident
commander or emergency response personnel should such incident
commander or emergency response personnel be present at the building.

In the absence of any direction from an emergency response agency,
incident commander or emergency response personnel, the owner, fire
safety/EAP director and all other EAP staff and building occupants shall
comply with the official announcements or directions of the Mayor of the
City of New York or other lawful authority.

Official notifications of emergency and implementation of emergency action plan.
The fire safety/EAP director shall immediately report any emergency to 911 and
notify the 911 operator that they are implementing the emergency action plan. The
fire safety/EAP director may report to 911 any condition that is being investigated
as a possible emergency.

Communications with building occupants

(A)

(B)

The fire safety/EAP director shall be responsible for communicating
information and directions to building occupants whenever the emergency
action plan is implemented, including during an EAP drill.

Implementation of the EAP or the conduct of an EAP drill shall be
communicated to building occupants by the sounding of an alarm or alert
tone followed by an announcement. The announcement shall include the
following information:
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(d)

©)

(10)

(1) whether the announcement is being made in connection with an
emergency condition or an EAP drill, and if in connection with an
emergency:

(a) what has occurred;
(b) where it has occurred;

(o) what provisions of the emergency action plan will be
implemented; and

(d) why it is necessary to implement this provision of the
emergency action plan.

The announcement shall be repeated or updated on a frequent basis, to
inform and reassure building occupants.

EAP staff training. The EAP staff training required by FC406 and
R404-02(h)(1)(B)(3) shall be in the form of live instruction, but may be
supplemented by video presentations and/or distribution of other educational
materials. Training may be conducted in the form of computerized training, without
live instruction, provided that such computerized training is interactive, includes an
evaluation of the EAP staff members’ understanding of the training materials, and
is not conducted in lieu of live instruction for more than one-half (}%) of the required
EAP staff training sessions per year.

EAP instructional drills. The EAP instructional drills required by
R404-02(1)(1)(B)(/)(a) shall be in the form of live instruction, but may be
supplemented by video presentations and/or distribution of other educational
materials. Such instructional drills may be conducted in the form of computerized
training, without live instruction, provided that such computerized training is
interactive, includes an evaluation of the participants’ understanding of the training
materials, and is not conducted in lieu of live instruction for more than one-half (}%)
of the required FSP drills.

Content of Emergency Action Plans. Each emergency action plan adopted pursuant to this
section shall include the following provisions:

(1)

Types of Emergency Responses
(A)  The emergency action plan shall set forth the circumstances and procedures

for the sheltering in place, in-building relocation, partial evacuation and/or
evacuation of building occupants in response to an emergency.
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2)

(B)

The emergency action plan shall address how such measures will be
implemented during regular business hours, and at times other than regular
business hours, when EAP staff may be absent from the building.

Designation of EAP Staff. The emergency action plan shall designate:

(A)

(B)

©

(D)

(E)

(F)

(G)

a fire safety/EAP director and a sufficient number of deputy fire safety/EAP
directors to ensure that a deputy fire safety/EAP director is present to
perform the duties of the fire safety/EAP director at all times that a fire
safety/EAP director is required to be on duty, but is absent;

at least one (1) person as a EAP building evacuation supervisor, and
qualified to serve in such position, shall be present and on duty in the
building at all times when a fire safety/EAP director is not required to be on
duty, but there are occupants in the building. The EAP building evacuation
supervisor at such times shall exercise the authority and responsibility of
the fire safety/EAP director to implement the emergency action plan;

at least one (1) EAP warden for each floor of the building. EAP wardens
shall be on duty on each floor during regular business hours for such floor;

at least one (1) deputy EAP warden for each employer of building occupants
on a floor. If the floor area occupied by an employer of building occupants
on a single floor exceeds 7,500 square feet, a deputy EAP warden shall be
designated for each 7,500 square feet or portion thereof. At least the
minimum required number of deputy EAP wardens shall be on duty on each
floor during the regular business hours of such employer;

at least one (1) male and one (1) female EAP searcher for each employer of
building occupants on a floor. Such EAP searchers shall be on duty on each
floor during the regular business hours of such employer;

the members of a EAP brigade. The EAP brigade shall consist of the
building manager, chief engineer and director of security (or, in their
absence, qualified designees), and other building personnel, office
employees or other building occupants designated to assist in the
implementation of the emergency action plan, including persons assigned
to assist building occupants that require assistance to participate in the plan.
EAP brigade members shall be on duty during regular business hours. The
fire safety/EAP director and deputy fire safety/EAP directors shall not be
designated as EAP brigade members; and

critical operations staff, who are to be exempted from participation in EAP
drills and/or delayed in participating in the implementation of the
emergency action plan, as set forth in the emergency action plan. Such staff
shall be designated based on the critical nature of their duties, either to the
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)

4

)

operation of the building service equipment or other essential services. The
emergency action plan shall identify each such individual and the essential
service that the individual is required to perform even under emergency
conditions. Employers of building occupants may request that the fire
safety/EAP director designate certain office employees as critical
operations staff. Such requests shall be granted only if the employer can
demonstrate that the employee is performing a public safety function or
essential service for the employer in which there is a compelling public
interest in maintaining even in the event of an emergency. All requests and
designations shall be documented in writing and made available for
inspection by Department representatives, upon request.

Designation of fire command center. Except as otherwise provided in
R404-02(d)(4), the emergency action plan shall designate the fire command center
as the location from which the fire safety/EAP director shall coordinate
implementation of the emergency action plan or conduct an EAP drill.

Communications with building occupants

(A)

(B)

The emergency action plan shall designate the primary and alternative
means by which the fire safety/EAP director will communicate information
and directions to building occupants. Buildings equipped with a fire alarm
system with voice communication capability may utilize such fire alarm
system for communications relating to the implementation of the emergency
action plan or the conduct of EAP drills.

The emergency action plan shall set forth procedures for announcing the
implementation of the emergency action plan or the conduct of an EAP drill.

Use of elevators and other building systems. The emergency action plan shall
specify whether and how elevators and other building systems will be used to
implement such plan. Elevators may be used to implement the emergency action
plan, subject to the following considerations:

(A)

(B)

©

Floors or building occupants to be evacuated or relocated by elevators shall
be designated in the emergency action plan.

Elevators that are to be used for evacuation, partial evacuation, shelter in
place, or in-building relocation must be provided with two-way voice
communication to the fire command center in accordance with the Building
Code requirements.

Elevator use shall be directed only when the fire safety/EAP director or

deputy fire safety/EAP director has assessed the situation and determined
that such use would be safe.
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(6)

(7

®)

(D)

(E)

(F)

Only designated elevators shall be used and only those elevators so
designated shall remain in service. All other elevators shall be recalled to
the lobby or their lowest floor of travel.

Movement of elevators shall be controlled either by operation in manual
mode by an EAP staff member or at the elevator control panel in the lobby,
under the direct supervision of the fire safety/EAP director.

Building occupants shall board elevators only on designated floors and
disembark elevators at floors as directed by the fire safety/EAP director.

Assistance to building occupants with special needs

(A)

(B)

©

(D)

The emergency action plan shall establish procedures for identifying in
advance building occupants who require assistance to participate in the
emergency action plan because of an infirmity, disability or other special
need, and procedures for providing such assistance. Assistance that may be
required may include implementing procedures or modifying equipment to
ensure receipt of announcements, designating areas for assistance, and
designating persons to provide assistance.

The owner shall make the procedure for requesting such assistance known
to all building occupants and employers of building occupants.

A list of the building occupants who have requested such assistance, and
their work location, shall be maintained at the fire command center, and
made available to Department representatives or emergency response
personnel, upon request.

The fire safety/EAP director, EAP wardens and, as appropriate, other EAP
staff, shall periodically review the list of such building occupants on the
floors or other areas of the building in which they perform their duties, so
as to familiarize themselves with the building occupants requiring
assistance to participate in the emergency action plan.

Floor plans. The emergency action plan shall include, for each floor of the building
(including any floors below grade), a current floor plan bearing the signature and
seal of a registered design professional, containing the information required by FC
404.3.1(3) and (4), marked to reflect exit routes, in-building relocation areas, and
other information contained in the emergency action plan amenable to graphic
representation. Such plans shall be submitted to the Department in a form and
manner to be specified by the Department, as set forth in FC404.6 and R404-02(j).

Building information card. A building information card, in the format set forth in
R404-01(c)(2)(A)(2) and R404-01 Appendix B-2, shall be maintained at the fire
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(e)

®

©)

command center, and made available to Department representatives or emergency
response personnel, upon request.

EAP staff floor postings. Notices identifying the EAP staff shall be conspicuously
posted on each floor, and kept at the fire command center, where they shall be made
available for inspection by Department representatives. The format of such notices
shall be as set forth in R404-01 Appendix C-2.

Specific Requirements For Sheltering In Place

(1)

)

The sheltering in place provisions of the emergency action plan shall be based on
an analysis of the circumstances in which such action would best ensure the safety
of building occupants, and the manner in which it could best be implemented in the
building.

The emergency action plan shall set forth the actions that would be taken in the
event of sheltering in place, including, but not necessarily limited to, those in regard
to the following building components or systems:

(A) access to and egress from the building, including entrances, exits and
stairwells;

(B) elevator operation;

(C)  ventilation system operation, including air handling equipment, heating,
ventilation and air conditioning equipment and smoke management
systems;

(D)  openable windows;

(E)  interior doors, including fire doors;

(F) electrical, natural gas, steam and other utility operations; and

(G)  fuel oil storage systems and associated pumps and piping.

Specific Requirements For In-Building Relocations

(1)

)

The in-building relocation provisions of the emergency action plan shall be based
on an analysis of the circumstances in which such action would best ensure the
safety of building occupants, and the manner in which it could best be implemented
in the building.

The emergency action plan shall:

(A)  set forth the number of building occupants on each floor;
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(2

(B)

©)

(D)

(E)

designate the in-building relocation areas to which building occupants
could be relocated in building, and, for each such in-building relocation
area, identify:

(1) the type of area (such as an interior office, conference room, file
room or mechanical room);

2) the floor and its exact location thereon;
3 the type of protection it offers;

4 the estimated maximum number of building occupants each
relocation area can accommodate; and

) whether it affords access to water, lavatories and/or other facilities,
equipment or supplies, including any pre-positioned equipment or
supplies.

designate the route by which building occupants would be directed to
in-building relocation areas if such areas are on a different floor, and
identify the stairwells and (if applicable) elevators to be utilized; and

set forth the actions that would be taken with respect to building
components or systems in the event of an in-building relocation, including
the building components and systems set forth in R404-02 (e)(2); and

the procedures by which employers of building occupants will account for
their employees after an in-building relocation is completed.

Specific Requirements For Partial Evacuations And Evacuations

(1) The evacuation provisions of the emergency action plan shall be based on an
analysis of the circumstances in which such action would best ensure the safety of
building occupants.

(2) The emergency action plan shall identify the safest and most efficient means of
evacuating persons from the building or designated floors or areas thereof. Priority
shall be given to building occupants on floors or other areas of the building most at
risk of harm, and, in the designation of exit routes, to the avoidance of congestion.

3) The emergency action plan shall:

(A)

set forth the number of building occupants on each floor, including an
estimate of the number of visitors, if any, on a typical day;
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(B)

©)

identify the location of exits, stairwells and (if to be utilized) elevators, and
their capacity; and

set forth the actions that would be taken with respect to building
components or systems in the event of a partial evacuation or evacuation,
including the building components and systems set forth in R404-02(e)(2).

4) The emergency action plan shall designate:

(A)

(B)

©

primary designated exit routes for the evacuation of each floor or other area
of the building, and alternative exit routes in the event that the primary
designated routes cannot be used;

whether building occupants will be directed to leave the area by any safe
means (other than in circumstances that preclude such action, such as
contamination), or directed to one (1) or more assembly areas that are:

(1) at a safe distance from the building (preferably a distance from the
building not less than the height of the building);

2) sufficient in number and size to accommodate the building
occupants that will be assigned to report to such assembly area; and

3 allow for the continuous movement of building occupants away
from the building to their assembly areas;

the procedures by which employers of building occupants will account for
their employees after a partial evacuation or evacuation is completed.

(h) EAP Staff Requirements

(1) Fire safety/EAP director.

(A)

(B)

Qualifications. The fire safety/EAP director shall be the person designated
as the fire safety director in the fire safety and evacuation plan. The fire
safety/EAP director shall hold a fire safety/EAP director certificate of
fitness and otherwise possess the qualifications set forth in R113-03.
Duties and responsibilities. The fire safety/EAP director shall:

(1) be present and on duty in the building during regular business
hours;

2) be fully familiar with the provisions of the emergency action plan;
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3)

(4)

(%)

(6)

()

(8)

)

(10)

(11)

(12)

supervise and train the deputy EAP directors, EAP building
evacuation supervisors, EAP wardens, deputy EAP wardens, EAP
searchers, EAP brigade members, critical operation staff and other
EAP staff, including conducting initial and periodic refresher
training to maintain the state of readiness of such staff. Critical
operations staff exempt from participating in EAP drills shall
receive training in evacuation procedures and other matters
addressed during the EAP drill, and such other information as an
individual would need to know by reason of their delayed
participation in any evacuation or other implementation of the
emergency action plan;

select qualified building personnel for the EAP brigade, organize,
train and supervise the EAP brigade, and be responsible for the state
of readiness of the EAP brigade, in accordance with R404-02(h)(6);

be responsible for a daily check of the availability of EAP wardens
and deputy EAP wardens, and make such notifications or temporary
assignments as are necessary to ensure adequate EAP staffing;

immediately report to 911 any emergency and any determination to
implement the emergency action plan,

in the event of an emergency in or affecting the building, report to
the fire command center or designated alternative location, and, if
appropriate, implement the emergency action plan in accordance
with its terms and the provisions of this section, and notify arriving
emergency response personnel and incident commander of the
emergency and the building response thereto;

be responsible for communicating all information and directions to
building occupants in accordance with R404-02(c)(8) and as may be
required by the emergency action plan,

conduct the EAP drills required by this section;

approve the content of the emergency action plan educational
materials and the EAP drills provided to building occupants
pursuant to R404-02(1);

ensure that the required notices are posted on the floors and that the
required recordkeeping is maintained,

review and approve the procedures established by employers of
building occupants to account for building occupants after an
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)

)

(4)

(13)

evacuation, partial evacuation, in-building relocation or sheltering
in place; and

with respect to the implementation of fire safety and evacuation
plans and the conduct of fire evacuations and fire drills, comply with
the requirements of FC Chapter 4 and the rules.

Deputy fire safety/EAP director

(A)  Qualifications. The deputy fire safety/EAP director shall hold a fire
safety/EAP director certificate of fitness and otherwise possess the
qualifications set forth in R113-03. The deputy fire safety/EAP director
shall receive training in the emergency action plan from the fire safety/EAP
director in accordance with FC406.2.

(B)  Duties and responsibilities. The deputy fire safety/EAP director shall:

(1)

)

in the absence of the fire safety /EAP director, perform the duties of
the fire safety/EAP director, as circumstances warrant, except that
the fire safety/EAP director shall personally supervise all FSP staff
training; and

in the presence of the fire safety/EAP director, assist the fire
safety/EAP director in carrying out the requirements of the
emergency action plan and this section, as circumstances warrant.

EAP building evacuation supervisor

(A)  Qualifications. The EAP building evacuation supervisor shall receive
training in the emergency action plan from the fire safety/EAP director as

set forth in FC Table 406.2(2).

(B)  Duties and responsibilities. The EAP building evacuation supervisor shall:

(1)

)

EAP wardens

in the absence of the fire safety/EAP director and deputy fire
safety/EAP director, perform the duties of the fire safety/EAP
director, as circumstances warrant; and

in the presence of the fire safety/EAP director, assist the fire
safety/EAP director in carrying out the requirements of the
emergency action plan and this section, as circumstances warrant.

(A)  Qualifications. The EAP warden shall receive training in the emergency
action plan from the fire safety/EAP director in accordance with FC406.2.
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(B)  Duties and responsibilities. The EAP warden shall:

(1)

)

&)

(4)

(%)

(6)

()

be familiar with the emergency action plan, including general
sheltering in place, in-building relocation, partial evacuation and
evacuation procedures, the exit and in-building relocation routes to
be utilized for the floor, the location of in-building relocation areas
and assembly areas; and the means of communicating with the fire
safety/EAP director;

in the event of an emergency on the floor or immediately affecting
building occupants on the floor, notify the fire safety/EAP director
and building occupants on the floor of the emergency, and initiate
appropriate action;

in the event of an emergency not on the floor or not immediately
affecting building occupants on the floor, establish communication
with the fire safety/EAP director and, if possible, await direction
from the fire safety/EAP director;

keep the fire safety/EAP director informed of his or her location and
the progress of the implementation of emergency action plan
measures;

confirm the in-building relocation or evacuation of the floor or
portion thereof by directing deputy EAP wardens and/or other EAP
staff designated as EAP searchers to search all areas of the floor to
be relocated in building or evacuated; to do so by visual inspection,
not merely by the lack of a voice response; and to notify any
remaining building occupants that they must immediately comply
with the applicable emergency action plan procedures;

determine whether the stairwells are safe to enter before directing
building occupants to use them, and, if unsafe, notify the fire
safety/EAP director, and to instruct building occupants not to use
elevators unless and until the fire safety/EAP director authorizes
their use; and

perform such other duties as set forth in the emergency action plan,
or as directed to do so by the fire safety/EAP director.

(5) Deputy EAP wardens

(A)  Qualifications. The deputy EAP warden shall receive training in the
emergency action plan from the fire safety/EAP director in accordance with
FC406.2.
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(B)

(6) EAP brigade

(A)

(B)

Duties and responsibilities. The deputy EAP wardens shall:

(1)

)

in the absence of the EAP warden, perform the duties of the EAP
warden, as circumstances warrant; and

in the presence of the EAP warden, assist the EAP warden in
carrying out the requirements of the emergency action plan and this
section, by searching all areas of the floor to be relocated in building
or evacuated, and notifying any remaining building occupants that
they must immediately comply with the applicable emergency
action plan procedures, and by performing such other duties as
assigned by the emergency action plan or directed by the EAP
warden.

Qualifications. All EAP brigade members shall receive training in the

emergency action plan from the fire safety/EAP director in accordance with
FC406.2.

Duties and responsibilities. Members of the EAP brigade shall:

(1)

)

perform their designated assignments, as set forth in the emergency
action plan or as directed by the fire safety/EAP director; and

in the event of an emergency, immediately report to the designated
locations, as set forth in the emergency action plan or directed by
the fire safety/EAP director, to be ready to undertake their
designated assignments.

(7) Critical Operations Staff

(A)

(B)

Qualifications. All critical operations staff shall receive training in the
emergency action plan from the fire safety/EAP director in accordance with
R404-02(h)(1)(B)(3). Such training shall be for the same duration and
frequency as required for EAP brigade members pursuant to FC406.2.

Duties and responsibilities. Critical operations staff shall:

(1)

()

perform their designated assignments, as set forth in the emergency
action plan or as directed by the fire safety/EAP director; and

in the event of an emergency, immediately report to their designated
locations, as set forth in the emergency action plan or directed by
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®)

©)

the fire safety/EAP director, and undertake their designated
assignments.

EAP Searchers

(A)  Qualifications. All EAP searchers shall receive training in the emergency
action plan from the fire safety/EAP director in accordance with
R404-02(h)(1)(B)(3). Such training shall be for the same duration and
frequency as required for EAP brigade members pursuant to FC406.2.

(B)  Duties and responsibilities. EAP searchers shall:

(1) in the absence of the deputy EAP warden, perform the duties of the
deputy EAP deputy warden; and

2) in the presence of the EAP warden, assist the EAP warden in
carrying out the requirements of the emergency action plan and this
section, by searching all areas of the floor to be relocated in building
or evacuated, notifying any remaining building occupants that they
must immediately comply with the applicable emergency action
plan procedures, and performing such other duties as assigned by
the emergency action plan or directed by the EAP warden.

Identification. Upon implementation of the emergency action plan or during EAP
drills, the fire safety/EAP director and all EAP staff shall identify themselves to
building occupants and others by donning a vest, armband or other form of
identification indicating their role.

Consultation With Neighboring Buildings

(1)

)

3)

Prior to filing an emergency action plan for a building, the owner shall consult with
the owners of all neighboring buildings with respect to the terms of the proposed
emergency action plan as it affects such neighboring buildings. Such consultations
shall include but not be limited to designation of evacuation routes and assembly
areas, and coordination and notification of EAP drills involving evacuation of
building occupants.

Such consultations, and any agreements reached as a result, shall be documented in
written form, and shall be made available for inspection by Department
representatives, upon request.

The owner of a building shall be deemed to have satisfied the requirements of this
section notwithstanding the lack of cooperation on the part of the owners of
neighboring buildings, if the owner makes reasonable efforts to engage in such
consultations, and documents such efforts.
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(k)

)

Submission and Acceptance of Emergency Action Plan

(1)

)

€)

4

Time for submission.

(A)  An owner of a building for which a certificate of occupancy or temporary
certificate of occupancy has been issued by the Department of Buildings
prior to April 6, 2006, or which is otherwise occupied before such date, shall
submit to the Department an emergency action plan for such building by
December 31, 2006, for all buildings not in any of the preceding categories.

(B)  An owner of a building constructed or occupied on or after April 6, 2006,
shall submit to the Department an emergency action plan for such building
at the same time as the fire safety and evacuation plan required pursuant to
FC404.2.1 is submitted to the Department.

Department review and acceptance. Emergency action plans shall be filed for
Department review and acceptance in the accordance with the standards,
requirements and procedures set forth in R404-01(p) with respect to fire safety and
evacuation plans.

Plan review fee. Original emergency action plans filed for Department review and
acceptance shall be accompanied by the plan review fee set forth in FC Appendix
A. Applicants filing amended plans will be billed the plan review fee set forth in
FC Appendix A.

Time for implementation. Within 30 days from the date of Department acceptance
of the emergency action plan, an owner shall have in place trained F'SP staff and
otherwise be capable of implementing the emergency action plan at the premises
and otherwise complying with the requirements of this section.

Periodic Review and Amendment. The owner shall cause a building’s emergency action
plan to be reviewed and amended in accordance with the standards, requirements and
procedures set forth in R404-01(q) with respect to fire safety and evacuation plans.

Emergency Action Plan Education and Drills

(1)

Distribution of emergency action plan. The owner shall provide a copy of the
emergency action plan for the building, and any amended emergency action plan,
to each employer of a building occupant within the time set forth for
implementation of the emergency action plan set forth in R404-02(j)(4). The owner
may delete from the emergency action plan distributed to such employers the floor
plans, building information card or any other information that would compromise
building security or personal safety. Thereafter, the owner shall provide a copy of
the emergency action plan to each new employer prior to its employees occupying
the building.
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2)

3)

Distribution of educational materials to building occupants. The owner shall
provide to each employer of building occupants, for distribution to all building
occupants, educational materials approved by the fire safety/EAP director
explaining the emergency action plan.

EAP drills

(A)

(B)

The owner shall conduct EAP drills on a regular basis, during regular
business hours, in accordance with this section, to familiarize all building
occupants with the procedures for evacuation, partial evacuation,
in-building relocation and sheltering in place, and the reasons for
implementing each type of action.

Types, scope and frequency of EAP drills

(1) Types. EAP drills shall consist either of instruction or stairwell
familiarization, as follows:

(a)

()

Instructional drills. Such drills shall serve to familiarize
building occupants with the requirements and procedures of
the emergency action plan by means of informational
sessions approved by the fire safety/EAP director. Such
sessions shall address implementation of the emergency
action plan both during regular business hours, and at other
times, when EAP wardens and other EAP staff may be absent
from the building. Such sessions may be conducted by any
qualified person, at any appropriate location, including but
not limited to stairwell entrances or in-building relocation
areas.

Stairwell familiarization drills. Such drills shall serve to
familiarize building occupants with the process of
in-building relocation or building evacuation via building
stairwells. A stairwell familiarization drill shall require
building occupants, other than building occupants who
request and are granted exemption pursuant to
R404-02(n)(1)(C), to enter a building stairwell and be
escorted down at least four (4) floors of stairs (or to ground
level, if below the fifth floor), during which time stairwell
safety features and safe evacuation procedures shall be
reviewed.

2) Scope. EAP drills (involving instruction or stairwell familiarization)
may be conducted by individual floor or groups of floors, or
building-wide.

339



©

3 Frequency. EAP drills shall be conducted on a regular basis, as
follows:

(a) At least two (2) EAP drills shall be conducted within one (1)
year of the date of Department acceptance of the building’s
initial emergency action plan, the first of which shall be
conducted within six (6) months of such date of acceptance.
At least one (1) of these initial EAP drills shall involve
stairwell familiarization.

(b) Beginning one (1) year from the date of Department
acceptance of the building’s initial emergency action plan,
an EAP drill shall be conducted on each floor of the building
at least once a year. An EAP drill involving stairwell
familiarization, and an EAP drill in which all floors
participate simultaneously, shall be conducted at least once
every three (3) years.

€)) Participation. All building occupants present on the affected floors
at the time the EAP drill is conducted, including visitors, shall be
required to participate in such drill.

EAP drills shall be conducted separately from fire drills required for the
building pursuant to FC405, and shall highlight the differences between the
building’s fire safety and evacuation plan and emergency action plan, and
the appropriate actions to be taken by building occupants upon
implementation of each plan.

(4) Full building evacuation drills

(A)

Except as otherwise provided in this paragraph, full building evacuation
drills, in which all building occupants evacuate the building, are not
required. Any owner wishing to undertake a full building evacuation drill
shall:

(1) notify the Field Public Communications Unit of the Bureau of Fire
Prevention not less than 72 hours in advance of any full building
evacuation drill;

2) notify the owners of neighboring buildings not less than 72 hours in
advance of any full building evacuation drill. The owner of a
neighboring building, upon receipt of such a notification, shall
notify the occupants of such neighboring building of the drill, to
prevent the evacuation from causing alarm; and
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(m)

©)

3) provide not less than 72 hours advance notification to the New York
City Police Department and New York City Department of
Transportation of any full building evacuation drill, and make any
necessary arrangements with such agencies for such drill.

(B)  The Department may direct a building to conduct a full building evacuation
drill should it determine that there is a need to evaluate the adequacy of the
building’s emergency action plan or its compliance with the requirements
of the plan or of this section.

The obligations of owners of buildings and employers of building occupants
pursuant to this subdivision shall not be construed to apply to building occupants
who are visitors in the building, except that visitors shall be required to participate
in any EAP drill being conducted at the time of their visit.

EAP Logbook

(1

2)

)

An EAP logbook shall be maintained at the building’s fire command center for
purposes of recording all E4P-related events, staffing and educational and training
matters. The EAP logbook may be consolidated with the recordkeeping required
pursuant to FC405.5 and R404-01(s) with respect to fires and other incidents,
implementation of the fire safety and evacuation plan, conduct of fire drills, and
training of F'SP staff.

The EAP logbook shall be a bound journal with consecutively numbered pages,
unless the Department has authorized or approved an alternative form of electronic

recordkeeping.

A record shall be maintained in the E4AP logbook of all training provided to EAP
staff and building occupants, including EAP drills.

(A)  Entries for EAP-related events shall include:
(1) any implementation of the emergency action plan; and

(2) any emergency action plan-related notifications to the Department
or other agencies.

3 EAP staff changes, EAP on-site examinations, E4 P amendments and
EAP acceptance by the Department.

4) Availability of EAP staff members during regular business hours.
(B)  Entries for EAP staff training sessions conducted shall include:

(1) the date of training session;
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the person(s) conducting the training session;
the persons attending the training session; and

the type of training session conducted (live or computerized
instruction).

(C)  Entries for EAP drills shall include:

(1)
)
3)

(4)
(%)

(6)

()
(8)
)

(10)

the date and time of drill;

the person(s) conducting the drill;

the date and time that required notifications (to Department and
other agencies) were made, and persons receiving such
notifications;

the EAP staff members participating in the drill;

the type of drill conducted (stairway familiarization, or instructional
(live or computerized instruction));

identification of the floors and the number of building occupants
participating in drill;

the emergency scenario simulated;
the special needs addressed;
the problems encountered; and

for a partial evacuation or evacuation, the weather conditions and
time required to accomplish complete evacuation.

(D)  The EAP logbook shall be kept at the premises for a period of five (5) years,
and made available for inspection by Department representatives upon
request.

(n) Obligations of Building Occupants and Employers of Building Occupants

(1) Building occupants. All building occupants:

(A)  shall comply with the directions of the fire safety/EAP director and EAP
staff upon an announcement that the emergency action plan has been
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(B)

©

(D)

implemented, including any shelter in place, in-building relocation, partial
evacuation or evacuation directed by the fire safety/EAP director;

shall familiarize themselves with the requirements of the emergency action
plan, and cooperate with and participate in EAP drills;

shall request an exemption from the fire safety/EAP director if participation
in a EAP drill involving stairwell familiarization, in-building relocation,
partial evacuation or evacuation would cause injury or serious hardship;
and

are encouraged to identify themselves in accordance with the procedures of
the emergency action plan if they would require assistance in the event of
an in-building relocation, partial evacuation or evacuation.

(2) Employers of building occupants. All employers of building occupants shall:

(A)

(B)

©)

(D)

(E)

§ 405 Reserved

promptly distribute to building occupants who are their employees the
educational materials regarding the emergency action plan provided to the
employer by the owner;

comply with the requirements of the emergency action plan and
R404-02(n)(1), and instruct their employees who are building occupants to
do so;

assign or allow responsible employees to serve as EAP wardens, deputy
EAP wardens and members of the EAP brigade, and require such employees
to conscientiously perform their duties under the emergency action plan;

establish and maintain a system of assigning responsibility for accounting
for employees present in the building so that an accounting can be made in
the event of an in-building relocation, partial evacuation or evacuation; and

identify any office employees performing a public safety function or
essential service for the employer in which there is a compelling public
interest in maintaining even in the event of an emergency and request that
they be designated as critical operations staff for purposes of the emergency
action plan.
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§ 406-01 Residential Buildings with Non-Sequential or Non-Standard Floor Numbering

(a)

(b)

(c)

Scope. This section sets forth standards, requirements and procedures for the identification
and documentation of buildings classified in Occupancy Group R-2 that are 125 feet or
more in height and have non-sequential or non-standard floor numbering.

General Provisions. Owners of buildings or parts thereof classified in Occupancy Group
R-2 that are 125 feet or more in height and have non-sequential or non-standard floor
numbering shall prepare and electronically submit to the Department a building
information card complying with the requirements of this section.

Floor Numbering Building Information Card Requirements

(D

2)

)

(©)

Form and content. The building information card shall be 11” x 17” in size, and
shall contain a color-coded plot plan and elevation of the building detailing
bordering streets, entrances, floor numbers, stairs, elevators, shafts, standpipes, and
mechanical equipment room locations, in substantially the form set forth in
Appendix B-2 of R404-01. The elevation diagram depicting the building shall be
clearly marked with the designated floor number or letter for each floor above and
below grade level. The building information card shall include in the bottom right
hand portion of the card a statement indicating the non-sequential or non-standard
nature of the floor numbering.

Filing. The building information card shall be filed electronically with the
Department in the following manner, or such other manner as may be prescribed
by the Department:

(A)  The building information card shall be in JPEG or other approved format.

(B)  The building information card shall be uploaded to the Department’s
website (www.nyc.gov/fdny) or other website designated by the
Department.

Time for submission

(A)  The owner of a building for which a certificate of occupancy or temporary
certificate of occupancy has been issued by the Department of Buildings
prior to July 1, 2009, or which was otherwise occupied before such date,
shall file a building information card with the Department by July 1, 2009.

The owner of a building for which a certificate of occupancy or temporary certificate
of occupancy has been issued by the Department of Buildings on or after July 1, 2009,
or which is otherwise occupied after such date, shall file a building information card
with the Department prior to occupancy of the building.
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§ 407-01 Fire Safety Requirements for Sidewalk Cafes and Similar Public Gathering Places

(a)

(b)

Scope. This section sets forth fire safety requirements for the design, installation, operation
and maintenance of sidewalk cafes and similar public gathering places.

General Provisions

(1

)

3)

4

©)

Applicability. The fire safety requirements of this section shall apply to sidewalk
cafés and similar gathering places in courtyards, plazas, rooftops and other
locations generally accessible to the public or building occupants (excluding
locations intended for the private use of occupants of dwelling units).

Compliance with Building Code and permit requirements. All sidewalk cafes and
similar public gathering places shall be designed, installed, operated and
maintained in compliance with the requirements of the Building Code, and, where
required to obtain a permit from the Department of Consumer Affairs or other New
York State or New York City agency, the laws, rules and regulations enforced by
such agency.

Submission of floor and elevation plans. Any sidewalk café or other similar public
gathering place required to obtain a permit from the Department of Consumer
Affairs or other New York State or New York City agency shall submit a copy of
the approved floor and elevation diagrams or plans for such public gathering place
to the Department prior to using or occupying such place.

Portable fire extinguisher requirements.

(A)  Any sidewalk caf¢ required to obtain a permit from the Department of
Consumer Affairs shall provide at least one (1) portable fire extinguisher
having a minimum 2-A rating, which shall be kept at a conspicuous, readily
accessible location.

(B)  Any sidewalk café storing, handling or using portable space heaters fueled
by piped natural gas shall provide at least one (1) portable fire extinguisher
having a minimum 2-A rating for each 2,500 square feet of café¢ area, with
at least one such portable fire extinguisher located within ten (10) feet of
the entrance to the café.

Portable space heaters fueled by piped natural gas. The storage, handling and use
of portable space heaters fueled by piped natural gas shall:

(A)  be authorized by a permit issued pursuant to FC 105.6;

(B)  be supervised by a certificate of fitness holder pursuant to FC 313.5.2.6;
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(©)

(d)

(e)

®

and

(C)  comply with Department of Buildings Technical Policy and Procedure
Notice #2/07 (The Installation of Outdoor Natural Gas Fired Heaters in
Unenclosed Sidewalk Cafes, issued on September 6, 2007).

Access to Fire Department Connections and Fire Hydrants. Sidewalk cafes and similar
public gathering places shall not be designed, installed, operated or maintained in a manner
that obscures the location of, or impedes access to, Fire Department connections and fire
hydrants. Visibility and access shall be maintained in accordance with FC 507.5.4 and 912.

Maintenance of Means of Egress

(1) Awnings, canopies, decorations and umbrellas shall not be designed, installed,
operated or maintained in any manner that obstructs or otherwise impedes access
to, or use of, any means of egress, including any fire escape drop ladder or
counterbalanced stair ladder.

(2) Decks and seating platforms shall not be designed, installed, operated or maintained
in any manner that obstructs or otherwise impedes access to, or use of, any means
of egress, including any fire escape drop ladder or counterbalanced stair ladder,
except that a readily removable section of a deck or platform, conspicuously
marked, may cover a cellar entrance if approved by the Department of Buildings.

Flame-Resistance of Materials. Fabric awnings, canopies, decorations and umbrellas
installed or used any sidewalk café or other similar public gathering place required to
obtain a permit from the Department of Consumer Affairs or other New York State or New
York City agency shall be treated to be flame-resistant or made of inherently non-
combustible materials. An affidavit attesting to such flame-retardant treatment or
inherently non-combustible material complying with the requirements of R805-01(d) shall
be filed with the Department prior to the installation or use of such articles.

Prevention of Accumulation of Combustible Waste. Decks and seating platforms shall be
constructed to provide for a continuous unbroken and level floor without openings or
cracks to prevent the accumulation of combustible waste in the area underneath the deck
or platform. Combustible material shall not be stored under a deck or platform used for a
sidewalk café or similar public gathering space.
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CHAPTER 5
FIRE OPERATIONS FEATURES

§ 501-504 Reserved
§ 505-01 Apartment and Guest Room Identification and Directional Markings and

Signs

§ 505-02 Apartment and Guest Room and Stairwell Fire Emergency Markings
§ 506-509 Reserved

§ 510-01 In-Building Auxiliary Radio Communication Systems

§ 511-512 Reserved

§ 501-504 Reserved

§ 505-01 Apartment and Guest Room Identification and Directional Markings and Signs

(a)

(b)

Scope. This section sets forth standards and requirements for the design and placement of
entrance door room number markings for dwelling units (apartments, guest rooms and
sleeping rooms) in Group R-1 and Group R-2 buildings and occupancies, and lobby and
hallway corridor directional signs, which serve to assist emergency response personnel in
locating such dwelling units.

General Provisions

(1

)

3)

Applicability. The marking and sign provisions of FC 505.3 and this section are
operational and maintenance requirements. Pursuant to FC 102.2, these
requirements are applicable to all Group R-1 and Group R-2 buildings and
occupancies subject to FC 505.3, regardless of when such building or occupancy
was constructed or established.

Time for compliance. Pursuant to FC 505.3.3, buildings and occupancies existing
on May 31, 2016, shall be brought into compliance with the marking and sign
requirements of FC 505.3 and this section by March 30, 2017. Buildings and
occupancies for which a certificate of occupancy or temporary certificate of
occupancy is issued by the Department of Buildings on or after June 1, 2016, shall
be compliant with such requirements prior to occupancy of the building or
occupancy.

Existing markings and signs. Any building or occupancy that has installed markings
and signs prior to June 1, 2016, that vary from the requirements of FC 505.3 and
this section may retain such markings and signs, provided that such existing
markings and signs are conspicuously and durably printed or posted, and
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(c)

4

)

communicate the same or substantially similar information required by this section.
Any such existing marking or sign shall be replaced with a marking or sign that
complies with the requirements of this section whenever the existing marking or
sign in the building or occupancy is repainted or replaced.

Conformance with plans. Entrance door room number and directional markings and
signs must be consistent with the room numbers reflected upon any emergency
preparedness plan or other plan requiring room identification prepared and/or filed
in accordance with applicable laws, rules and regulations.

Tampering. Pursuant to FC 107.4.2, it is unlawful for any person to remove, deface,
obscure or otherwise render illegible any marking or sign required by FC 505.3 and
this section.

Dwelling Unit Entrance Door Identification

(1)

)

3)

4

Where required. Pursuant to FC 505.3, at least one (1) entrance door to each
dwelling unit shall be marked or have a sign identifying the room number and/or
letter as set forth in this section. Dwelling units having more than one (1) entrance
door shall place the marking or sign on or adjacent to the main entrance door.

Location. Pursuant to FC 505.3, the entrance door marking or sign identifying the
room number and/or letter shall be conspicuously and durably printed or posted on
or adjacent to the entrance door, on the public corridor side of the door. The
marking or sign letters and numbers shall be at least 48 inches, but not more than
60 inches, above the floor.

Design. The entrance door markings and signs shall comply with the following
design requirements:

(A)  Letters and numbers shall be san serif, not less than one-half (2) inch in
height, and shall use Arabic numerals and/or English alphabet capital
letters.

(B)  Character proportions and spacing, including stroke width, spacing between
characters and line spacing, shall be in accordance with national and
industry standards for building signage.

(C)  Letters and numbers shall contrast with the background (whether of the
door, the wall, or the sign) so as to be plainly discernible. Room number
markings and signs may, but are not required to, include hyphens or other
forms of punctuation.

Method of affixing. Room number markings and signs shall be durably affixed in
compliance with the following requirements:
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(d)

(e)

(A) Painted markings shall be selected and applied in accordance with the
manufacturer’s instructions.

(B) Adhesives used to affix room number signs shall be sufficiently durable
to ensure an extended useful life of the sign.

© Signs affixed to fire doors or fire-rated walls using screws or nails shall
not compromise the fire rating of the door or wall.

Building Lobby and Hallway Corridor Directional Markings or Signs

(M

)

)

4

Where required. Pursuant to FC 505.3, in a Group R-1 and Group R-2 building or
occupancy with more than eight (8) dwelling units on a floor, a marking shall be
placed or a sign posted in a conspicuous location in the elevator lobby or other
public entry on each floor, and in the public corridor opposite each stairwell
entrance, in accordance with R505-01(d)(2). The marking or sign shall identify by
directional arrows and dwelling unit numbers and/or letters, the direction to each
dwelling unit. Such markings or signs are not required in the public entry or
opposite any stairwell entrance in any building or on any floor where the entrances
to dwelling units are located in a single direction from such entry or stairwell
entrance. For purposes of this section, a “single direction” means that all dwelling
units are located along a single corridor. If dwelling units are located on more than
one corridor, directional markings or signs shall be provided at each location where
the corridor from the stairwell intersects with another corridor.

Location. Pursuant to FC 505.3, the directional markings and signs shall be
conspicuously and durably printed or posted. The numbers, letters and directional
arrows shall be at least 48 inches, but not more than 60 inches, above the floor.
Stairwell directional markings or signs shall be located on the wall directly opposite
the stairway entrance door. If there is no wall opposite such stairway entrance, or
such location is not suitable for such purpose, the directional marking or sign shall
be located at the nearest suitable location on the wall opposite the non-hinged side
of the stairway entrance door.

Design. The design of directional markings and signs shall be in accordance with
R505-01(c)(3).

Method of affixing. Directional markings and signs shall be affixed in accordance
with R505-01(c)(4).

Operational and Maintenance Requirements

(1)

Maintenance required. Markings and signs required by FC 505.3 and this section
shall be maintained in good repair. Markings and signs that are found to be missing,
defaced, obscured, illegible, damaged or loose shall be repaired or replaced.
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(2) Initial compliance inspection. Owners of buildings and occupancies subject to
FC 505.3 shall have such buildings and occupancies inspected within the time for
compliance set forth in R505-01(b)(2) to confirm that such building or occupancy’s
markings and signs conform to the requirements of this section.

3) Periodic compliance inspection. Owners of buildings and occupancies subject to
FC 505.3 shall have such buildings and occupancies inspected at least once per year
to verify that the markings and signs are in good repair, and repair or replace any
markings that are not.

Recordkeeping

(1) Compliance inspections. Records of the inspections required by R505-01(e)(2) and
(3) shall be maintained in accordance with FC 107.7. Dated entries shall be made
with respect to the floors or other areas of the building or occupancy that have been
inspected, the printed name and signature of the person who performed the
inspection, and the markings or signs that require repair or replacement. Dated
entries shall be made when such markings or signs are repaired and/or replaced.

(2) Existing markings and signs. A written record shall be made prior to March 30,
2017, of existing markings and signs retained in accordance with R505-01(b)(3).
Such record shall be maintained for so long as the existing markings and signs are
retained.

§ 505-02 Apartment, Guest Room and Stairwell Fire Emergency Markings

(a)

(b)

(©)

Scope. This section sets forth standards and requirements for the design and placement of
entrance door fire emergency markings for dwelling units (apartments, guest rooms and
sleeping rooms) in Group R-1 and Group R-2 buildings or occupancies, and stairwell doors,
which serve to assist firefighters in locating such dwelling units and stairwells and in
identifying multi-floor dwelling units.

Definition. The following term shall, for purposes of this section, have the meaning shown
herein:

Main entrance. The main entrance is the primary means of entry to and egress from the
dwelling unit. Such main entrance typically opens into an area that affords unimpeded
access to the rooms and corridors of the dwelling unit.

General Provisions

(1) Applicability. The fire emergency marking provisions of FC 505.4 and this section
are operational and maintenance requirements. Pursuant to FC 102.2, these
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)

3)

4

©)

requirements are applicable to all Group R-1 and Group R-2 buildings and
occupancies subject to FC 505.4, regardless of when such building or occupancy
was constructed or established.

Time for compliance. Pursuant to FC 505.4.5, buildings and occupancies existing
on May 31, 2016, shall be brought into compliance with the marking requirements
of FC 505.4 and this section by March 30, 2018, except that buildings and
occupancies shall be brought into compliance with multi-floor dwelling unit fire
emergency markings by March 30, 2017. Buildings and occupancies for which a
certificate of occupancy or temporary certificate of occupancy on or after June 1.
2016, shall be compliant with such requirements prior to occupancy of the building
or occupancy.

Existing markings. Any building or occupancy that has installed multi-floor
dwelling unit fire emergency markings prior to June 1, 2016, that vary from the
requirements of FC 505.4 and this section may retain such markings, provided that
such existing markings are conspicuously and durably printed or posted,
communicate the same or substantially similar information required by this section,
and are constructed of photoluminescent, retroreflective or other approved material.
Any such existing marking shall be replaced with a marking that complies with the
requirements of this section when the existing marking in the building or occupancy
is replaced.

Conformance with plans. Entrance door room number fire emergency markings
shall be consistent with the room numbers reflected upon any emergency
preparedness plan or other plan requiring room identification prepared and/or filed
in accordance with applicable laws, rules and regulations.

Tampering. Pursuant to FC 107.4.2, it shall be unlawful for any person to remove,
deface, obscure or otherwise render illegible any fire emergency marking required
by FC 505.4 and this section.

Apartment and Guest Room Identification

(1)

Where required. Each entrance door to each dwelling unit in a Group R-1 or R-2
building or occupancy shall be provided with fire emergency markings identifying
the room number and/or letter as set forth in this section, R505-02(d). This
requirement does not apply to:

(A)  buildings and occupancies with eight (8) or fewer dwelling units on a floor;

(B)  buildings protected throughout by a sprinkler system; or

(C)  an occupancy within a building if the building is protected throughout by a
sprinkler system,
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)

provided, however, that compliance with fire emergency marking requirements is
required for any multi-floor dwelling units within such buildings and occupancies.

Historically, Group R-1 buildings and occupancies have been required by the
Building Code to be protected throughout by a sprinkler system. To the extent that
a hotel or other Group R-1 building or occupancy is lawfully occupied without
sprinkler protection, such buildings and occupancies shall comply with the
provisions of R505-02(d).

Location. Entrance door fire emergency markings shall be placed on the public
corridor side of dwelling unit entrance doors, as follows:

(A)  The markings shall be affixed to the door jamb on the hinged side of the
door. See Appendix E.

(B)  The fire emergency marking letters and/or numbers shall not be more than
12 inches above the floor. The uppermost character or symbol shall be
positioned with its top edge at 12 inches above the floor with the remaining
characters and symbols placed below.

Multiple entrances. When a dwelling unit has more than one (1) entrance door, the
markings for the main entrance door shall be distinct from secondary entrance
doors, as set forth in R505-02(d)(3)(A) and (B).

(A)  Star and triangle symbols

(1) The main entrance door to a dwelling unit shall be marked by
placing a symbol of a star immediately above the room identification
number required by R505-02(d)(1). See Appendix A, Figure A2.

(2) Each secondary entrance door to a dwelling unit shall be marked by
placing a symbol of a triangle immediately above the room
identification number required by R505-02(d)(1). See Appendix A,
Figure A2.

3) A single main entrance shall be designated for a multi-floor dwelling
unit and marked with a star symbol. All other entrances, including
the entrance that may serve as the primary means of entry to the
dwelling unit on a floor other than the floor upon which the main
entrance is located, shall be marked as secondary entrances using
the triangle symbol.

(B)  Numbering. Where a single dwelling unit has different entrance door room

numbers on a single floor, the entrance door room number of the main
entrance (or the primary means of entry on the floor for a multi-floor
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dwelling unif) shall be used on the fire emergency marking on each entrance
door. This shall be in addition to the star or triangle marking.

Adjoining guest room doors. Guest rooms in Group R-1 hotels and motels
that have doors designed to allow two (2) or more adjoining guest rooms to
be combined from time to time shall be treated as separate rooms for
purposes of compliance with the fire emergency marking requirements of
this section.

4) Design. The entrance door fire emergency marking shall comply with the following
design requirements:

(A)

(B)

©

(D)

(E)

(F)

Letters and numbers shall be san serif, not less than three-quarters (¥4) inch
in height, and shall use Arabic numerals and/or English alphabet capital
letters.

Character proportions, including stroke width, character height and
character width shall be in accordance with national and industry standards
for building signage.

Spacing between characters shall be not less than one-eighth (1/8) inch and
not more than four (4) times the character stroke width.

The dwelling unit number and/or letter designation shall be displayed
vertically, arranged sequentially from top to bottom. See Appendix A,
Figure Al. Entrance door fire emergency markings shall not include
hyphens or other forms of punctuation.

The markings shall contrast with the background against which the
characters or symbols are viewed (whether it be the background color of the
marking or, if the marking has no background color, the color of the door
jamb itself) so as to be plainly discernible, and shall be of photoluminescent,
retroreflective or other approved material, durable, water-resistant and
securely affixed. If photoluminescent markings are used, such materials
shall comply with the requirements of the Building Code for
photoluminescent exit path markings, except that the photoluminescent
markings used to comply with the provisions of this section do not require
Department of Buildings approval.

The design of the markings, including the type of material and the typeface,
size and color of the markings, shall be consistent throughout the building.

%) Method of affixing. Fire emergency markings shall be durably affixed in
compliance with the following requirements:
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)

(6)

(A)  Adhesives used to affix fire emergency markings shall be sufficiently
durable to ensure an extended useful life of the marking.

(B)  Markings affixed to fire doors or fire-rated walls using screws or nails shall
not compromise the fire rating of the door or wall.

Directional arrows. Multi-floor dwelling units shall additionally be marked with
directional arrows and other symbols in accordance with R505-02(e).

Multi-Floor Dwelling Unit Directional Arrows and Symbols

(1

)

3)

Directional arrows. Pursuant to FC 505.4.1, each entrance door to a multi-floor
dwelling unit that opens to a public corridor or other means of egress shall be
marked on the public corridor side of the door by one or more upward or downward-
pointing arrows indicating the direction(s) of the other floor(s) to which the multi-
floor dwelling unit is connected, and the room number and/or letter of entrances on
such floors (upper floor entrance room numbers/letters above the directional arrow;
lower floor entrance room numbers/letters below the directional arrow). Directional
arrows shall be placed immediately below the room identification number required
by R505-02(d). See Appendix B, Figures B1, B2 and B3.

Sandwich-design apartments. A multi-floor dwelling unit, access to which is
provided by means of an interior stair or passageway from another floor, which has
no living space on the floor upon which the entrance door is located, shall be
identified by a horizontal mark perpendicular to the directional arrow. See
Appendix C, Figure C1.

Design. The design of the multi-floor dwelling unit markings shall conform to the
requirements of R505-02(d)(4), except that the minimum size of the markings shall
not be less than three (3) inches in height.

Stairwell Identification

(1

Where required. Each stairwell door in any building subject to FC 505.4.3 shall be
identified as a stairwell door by placing the fire emergency marking required by
R505-02(f) on the door jamb on the hinged side of the stairwell door in the public
corridor. This requirement does not apply to:

(A) any building or occupancy with photoluminescent exit path markings on
stairwell entrance doors in compliance with the requirements of the
Building Code;

(B)  any building protected throughout by a sprinkler system; and

(C)  an occupancy within a building if the building is protected throughout by a
sprinkler system
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(h)

2

3)

Design. The stairwell door shall be marked with the word “EXIT” and the building
stairwell letter designation to which the stairwell door provides access. The
marking letters shall be displayed vertically, arranged sequentially from top to
bottom, and shall comply with the standards and requirements set forth in
R505-02(d)(4), as applicable. See Appendix D, Figure D1.

Location and method of affixing. The location and method of affixing of the
stairwell markings shall conform to the requirements of R505-02(d)(2) and (5).

Operational and Maintenance Requirements

(D

2)

3)

Maintenance required. Markings required by FC 505.4 and this section shall be
maintained in good repair. Markings that are found to be missing, defaced,
obscured, illegible, damaged or loose shall be repaired or replaced.

Initial compliance inspection. Owners of buildings and occupancies subject to
FC 505.4 shall have such buildings and occupancies inspected within the time for
compliance set forth in R505-02(c)(2) to confirm that such building or occupancy’s
markings conform to the requirements of this section.

Periodic compliance inspection. Owners of buildings and occupancies subject to
FC 505.4 shall cause such buildings and occupancies to be inspected not less than
annually to verify that the markings are in good repair and to repair or replace any
markings that are not.

Recordkeeping

(1)

)

Compliance inspections. Records of the inspections required by R505-02(g)(2) and
(3) shall be maintained in accordance with FC 107.7. Dated entries shall be made
with respect to the floors or other areas of the building or occupancy that have been
inspected, the printed name and signature of the person who performed the
inspection, and the markings that require repair or replacement. Dated entries shall
be made when such markings are repaired and/or replaced.

Existing markings. A written record shall be made prior to June 1, 2018 (June 1,
2017 for multi-floor dwelling units), of existing markings retained in accordance
with R505-02(¢c)(3). Such record shall be maintained for so long as the existing
markings are retained.
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APPENDIX A
ENTRANCE DOOR FIRE EMERGENCY MARKINGS
IN GROUP R-1 AND GROUP R-2 BUILDINGS AND OCCUPANCIES
(EXCEPT MULTI-FLOOR DWELLING UNITS)

Dwelling units having only a single entrance door (except multi-floor dwelling units)

2
A

TOP OF MARKING
Y 12” FROM FLOOR

FIGURE A1l

Figure A1 depicts the location and vertical configuration of the fire emergency marking
for a dwelling unit designated as 12A and having a single entrance. Since the dwelling unit
has only a single door, no star symbol (See Figure A2) is needed to distinguish it as the
main entrance door.
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2. Dwelling unit having more than one entrance door (except multi-floor dwelling units)

*
1
2
A

A
1
2

A

Marking A Marking B
(main entrance) (secondary
entrances)
TOP OF MARKING
H. 12" FROM FLOOR
FIGURE A2

Figure A2 depicts the location, vertical configuration and star and triangle symbol of the
fire emergency marking for a dwelling unit designated as 12A having more than one
entrance door. Each entrance door is required to be marked separately.

The star and triangle symbols serve to distinguish the main entrance door from secondary
entrance doors.

Marking A: The star symbol serves to identify the main entrance door to the dwelling
unit.

Marking B: The triangle symbol serves to identify each secondary entrance to the
dwelling unit.
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APPENDIX B

ENTRANCE DOOR FIRE EMERGENCY MARKING FOR MULTI-FLOOR DWELLING
UNITS IN A GROUP R-1 AND GROUP R-2 BUILDING OR OCCUPANCY

Entrance door to two-floor multi-floor dwelling units (except sandwich-design dwellings
units) having a single entrance door.

—}D>.l>>—a

TOP OF MARKING

DV [ 12” FROM FLOOR

FIGURE B1

Figure B1 depicts the location, vertical configuration, arrow symbol and arrow directions
for a two-floor multi-floor dwelling unit designated 14A, having a single entrance door.
The upward-pointing arrow indicates that the dwelling unit is a multi-floor dwelling unit
having living space on the entry floor and on the floor above this floor.
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Entrance doors to multi-floor dwelling units (except sandwich-design dwelling units)
having a single entrance door on each floor

Two-Floor Dwelling Unit

TOP OF MARKING __|
12” FROM FLOOR ul

*

A

1

1

4

5

A

A

1I5A l
I 14 A
Marking A Marking B

Three-Floor Dwelling Unit

A

1

*
|
4

5

A

A

A
1
6

A

!

15A

14 A

16 A 16 A

15A I l

I —=
Marking C Marking D

FIGURE B2

Marking E

Figure B2, entrance door markings A and B, depict the location, vertical configuration, star
and triangle symbols, arrow symbols and arrow directions for a two-floor multi-floor
dwelling unit designated 14A on the lower floor and 15A on the upper floor. The room
number associated with the dwelling unit entrance door on a floor above or below shall be
indicated above or below the arrows, as indicated, irrespective of whether the room number
designations on the other floors are the same or not. The star and triangle symbols serve to
distinguish the main entrance door from secondary entrance doors.
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Marking A: This marking identifies that the dwelling unit entrance door provides
access to dwelling unit 14A, that it is the main entrance, and that it is a two-floor multi-
floor dwelling unit. The living space for the dwelling unit is located on the entrance
floor and the floor above the entrance door, as signified by the upward-pointing arrow.
The horizontal “15A” marking signifies that the dwelling unit entrance door number of
this unit on the upper floor is marked 15A.

Marking B: This marking identifies that the dwelling unit entrance door provides
access to dwelling unit 15A, that it is a secondary entrance, and that it is a two-floor
multi-floor dwelling unit. The living space for the dwelling unit is located on the
entrance floor and the floor below the entrance door, as signified by the downward-
pointing arrow. The horizontal “14A” marking signifies that the dwelling unit entrance
door number of this unit on the lower floor is marked 14A.

Figure B2, entrance door markings C, D and E, depict the location, vertical configuration,
star and triangle symbols, arrow symbols and arrow directions for a three-floor multi-floor
dwelling unit designated 14A on the lower floor, 15A on the middle floor and 16A on the
upper floor. The room number associated with the dwelling unit entrance door on a floor
above or below is indicated above or below the arrows.

Marking C: This marking identifies that the dwelling unit entrance door provides
access to dwelling unit 14A, that it is the main entrance, and that it is a three-floor
multi-floor dwelling unit. The living space for the dwelling unit is located on the
entrance floor and the two floors above the entrance door, as signified by the two
upward-pointing arrows. The horizontal “15A” and “16A” markings signify that the
entrance door to this dwelling unit on the middle floor is marked 15A and the entrance
door to this dwelling unit on the upper floor is marked 16A.

Marking D: This marking identifies that the dwelling unit entrance door provides
access to dwelling unit 15A, that it is a secondary entrance, and that it is a three-floor
multi-floor dwelling unit. The living space for the dwelling unit is located on the
entrance floor; the floor above the entrance door, as signified by the upward-pointing
arrow; and the floor below the entrance door, as signified by the downward-pointing
arrow. The horizontal markings “16A” and “14A” signify that the entrance door to this
dwelling unit on the upper floor is marked 16A and the entrance door to this dwelling
unit on the lower floor is marked 14A.

Marking E: This marking identifies that the dwelling unit entrance door provides
access to dwelling unit 16A, that it is a secondary entrance, and that it is a three-story
multi-floor dwelling unit. The living space for the dwelling unit is located on the
entrance floor, and the two floors below the entrance door, as signified by the two
downward-pointing arrows. The horizontal “15A” and “14A” markings signify that the
entrance door to this dwelling unit on the middle floor is marked 15A and the entrance
door to this dwelling unit on the lower floor is marked 14A.
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3. Entrance doors to two-story multi-floor dwelling units (except sandwich-design dwellings
units) having two entrance doors on one floor, and one on another floor.

) ¢ A
1 1
4 4

A
1
5

A

A A
O 15 A 15 A l

1 [

Marking A Marking B Marking C
(main (secondary (secondary
entrance/ entrance/ entrance/
lower floor) lower floor) upper floor)
TOP OF MARKING

12” FROM FLOOR

FIGURE B3

Figure B3 depicts the location, vertical configuration, star and triangle symbol, arrow
symbol and arrow directions for a two-floor multi-floor dwelling unit designated 14A on
the lower floor and 15A on the upper floor, having two entrance doors on the lower floor
and one (1) entrance door on the upper floor.

Marking A: The star identifies this entrance as the main entrance providing access to
dwelling unit 14A. The upward-pointing arrow indicates that the dwelling unit is a
multi-floor dwelling unit having living space on the entry floor and one floor above this
floor. The horizontal “15A” marking signifies that the entrance door to this dwelling
unit on the upper floor is marked 15A. The lack of a downward-pointed arrow indicates
that this entrance is on the lowest floor of the dwelling.

Marking B: The triangle identifies this entrance as a secondary entrance providing

access to dwelling unit 14A. The upward-pointing arrow indicates that the dwelling
unit is a multi-floor dwelling unit having living space on the entry floor and one floor
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above this floor. The horizontal “15A” marking signifies that the entrance door to this
dwelling unit on the upper floor is marked 15A. The lack of a downward-pointed arrow
indicates that this entrance is on the lowest floor of the dwelling.

Marking C: The triangle identifies this entrance as a secondary entrance providing
access to dwelling unit 15A. The downward-pointing arrow indicates that the dwelling
unit is a multi-floor dwelling unit having living space on the entry floor and one floor
below this floor. The horizontal “14A” marking signifies that the entrance door to this
dwelling unit on the lower floor is marked 14A. The lack of an upward-pointed arrow
indicates that this entrance is on the highest floor of the dwelling. If there is more than
one entrance door number associated with the multi-floor dwelling unit on an upper or
lower floor, the marking should include both entrance door numbers.
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APPENDIX C

ENTRANCE DOOR FIRE EMERGENCY MARKING FOR SANDWICH-DESIGN MULTI-
FLOOR DWELLING UNITS IN A GROUP R-1 AND GROUP R-2 BUILDING OR
OCCUPANCY

Entrance door to sandwich-design multi-floor dwelling units having only a single entrance
door.

]
2
© A
1

TOP OF MARKING

W [ 12” FROM FLOOR

FIGURE C1

Figure C1 depicts the location, vertical configuration, modified arrow symbol (horizontal
mark perpendicular to the arrow), and arrow directions for a sandwich-design multi-floor
dwelling unit designated 12A accessed from a single entrance door on a lower floor. The
upward-pointing arrow indicates that the dwelling unit is located on the floor above the
entrance floor. The horizontal mark at the base of the upward-pointing arrow indicates that
the dwelling unit has no living space on that floor.
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APPENDIX D

EXIT STAIRWELL ENTRANCE DOOR MARKING IN GROUP R-1 AND R-2 BUILDINGS
AND OCCUPANCIES

EXIT

Fire emergency markings for exit stairwell entrance doors

Existing illuminated EXIT sign as may be

required by the Building Code.

|

E
X
1

T

— Stairwell letter designation

FIGURE D1

TOP OF MARKING
12” FROM FLOOR

Figure D1 depicts the fire emergency marking required to be placed on the public corridor
side of the entrance doors to the exit stairwell designated as Stairwell A.
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APPENDIX E

PLACEMENT OF ENTRANCE DOCR FIRE EMERGENCY MARKINGS
IN GROUP R-1 AND GROUP R-2 BUILDINGS AND OCCUPANCES

TOP OF MARKING
12" FROM FLOOR

SEE DETAIL A=i

r =

. v

1 |

T A

—_ - =
FIGURE E1
ISOMETRIC DETAIL SHOWING SIDE DOOR ISOMETRIC DETAIL A-1 OF DOOR JAMBE
LOCATION OF EMERGENCY MARKING LOCATION OF MARKING (ENLARGED)
NOT TOSCALE MOT TO SCALE

Figure E1 depicts the location where entrance door fire emergency markings required by this rule must
be placed. Such markings are to be affixed to the door jamb on the hinged side of the entrance door as
shown in Figure E1, and must be fully visible from the corridor side of the door when the door is in the
closed position,

365



§ 506-509 Reserved

§ 510-01 In-Building Auxiliary Radio Communication Systems

(a)

(b)

Scope. This section sets forth requirements for the design, installation, operation and
maintenance of in-building auxiliary radio communication systems. In-building radio
communication systems that were approved for installation by the Department of Buildings
and/or the Department prior to December 31, 2014, and that were designed to enhance
Department communications in a manner similar to an in-building auxiliary radio
communication system, shall be subject to the requirements of this section to the extent set
forth in R510-01(j).

Definitions. The following terms shall, for purposes of this section and as used elsewhere
in the rules, have the meanings shown herein:

Appendix Q. Section BC Q107 of Appendix Q to the Building Code, which amends NFPA
Standard 72, a Referenced Standard to the Building Code and Fire Code.

ARC system. An in-building auxiliary radio communication system.

Base station. A transceiver that receives radio signals from an antenna system and
retransmits them through the antenna system in an amplified and/or otherwise enhanced
manner.

Critical areas. Areas of a building within which radio communication is critical for
emergency response operations.

FCC. United States Federal Communications Commission.

General areas. All areas of a building within which radio communication is to be made
available for emergency response operations, excluding critical areas.

In-building auxiliary radio communication system. A wireless two-way building
communication system dedicated for Department use and designed in accordance with
Appendix Q to propagate Department wireless radio frequencies within a building. Such a
system typically consists of a radio console, base station, cabling, amplifiers and antenna
system.

Technical criteria. Technical specifications and standards for the design and operation of
ARC systems established pursuant to Appendix Q. Technical criteria include but are not
limited to operating frequencies; maximum time domain interference; unit ID and
emergency alert signaling; dedicated radio console and other installation specifications;
and testing equipment specifications.
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(c)

(d)

Testable area. Locations within a building in which an ARC system commissioning test
can be conducted, including all areas designed for human occupancy. Mechanical rooms
and other utility areas are testable areas if, and to the extent that, they are accessible.

Permit. Pursuant to FC 105.6, a permit shall be obtained from the Department to maintain
or operate an ARC system. Application for a permit shall be made in accordance with

R510-01(d)(3).

General Provisions

(1

)

)

General. ARC systems, whether required by Sections 403 or 917 of the Building
Code or installed voluntarily, shall be designed, installed, operated and maintained
in compliance with FCC regulations, FC 510, Section 916 of the Building Code,
NFPA Standard 72 as amended by Appendix Q, this section and applicable
technical criteria. Any potential conflicts among these requirements shall be
promptly reported to the Technology Management Unit of the Bureau of Fire
Prevention.

Required frequencies. An ARC system shall be designed to operate on the simplex
Department frequencies designated as Channels 1 through 10 and Channel 16, or
the duplex Department frequencies designated as Channels 11 and 12, as set forth
in the technical criteria. Pursuant to Section 24.9.4.2 of Appendix O, ARC systems
shall be designed to be upgraded to accommodate changes in Department
frequencies. The design, installation, operation and maintenance requirements set
forth in Appendix Q, the technical criteria and this section may not be applicable
to other Department communications and the frequencies on which they are
propagated. Any owner seeking to install and maintain an in-building radio
communication system that operates on any Department tfrequency other than the
channels specified in this section shall first obtain Department approval in such
manner and subject to such terms and conditions as the Department may prescribe.

Application and approval process. The following Department approvals shall be
obtained to install and maintain an ARC system:

(A)  Application for system design approval. An application shall be filed by
or on behalf of the owner, and include design and installation documents
prepared in accordance with FC 105.4 and R510-01(e) and detailing the
design and intended operation of the ARC system; a written agreement
executed by the owner, for use of Department frequencies, as set forth in
R510-01(d)(4); and such other documentation as the Department may
require.

(B)  Plan approval. The Department will review the application for system
design approval in accordance with FC 105.4 and, if it determines the
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)

application to be satisfactory, will approve the documents in accordance
with FC 105.4.4.

(C)  Commissioning test and application for system acceptance and permit
issuance. Upon installation of an ARC system in accordance with the
Department-approved documents, a commissioning test shall be conducted
in accordance with FC 510.2.2.1 and R510-01(f)(2). The test shall be
performed by a person holding a certificate of fitness for ARC system
professional, who is employed by a business holding a Department
company certificate, as set forth in R115-01. Upon successful completion
of the commissioning test, the owner shall file an application with the
Department requesting an acceptance test of the system and issuance of a
permit. The application shall include a detailed report of the results of the
commissioning test, as set forth in R510-01(e)(2) and R510-01(f)(2), and
such other information and documentation as the Department may require.

(D) Acceptance test. The owner shall request that the Department schedule an
acceptance test. The certificate of fitness holder who conducted the
commissioning test shall be present at the acceptance test and demonstrate
operation of the ARC system in the presence of Department representatives.
The Department representatives will not conduct a second commissioning
test but perform a limited test of the ARC system to confirm its operational
readiness for Department use.

(E)  Permit issuance. Upon successful completion of the acceptance test, the
Department will issue a permit to maintain and operate the ARC system.

City agreement to operate on FCC-licensed radio frequencies. ARC systems
operate on radio frequencies licensed by the FCC to the City of New York.
The installation of an ARC system in accordance with Building Code and Fire Code
requirements does not constitute legal authority to operate on such licensed radio
frequencies. The owner, prior to operating an ARC system, must obtain the consent
of the City of New York to operate on such licensed radio frequencies by executing
a written agreement with the City of New York in a form approved by the
Department and submitting it to the Department as set forth in R510-01(d)(3)(A).
The City will grant temporary consent for purposes of system installation and
commissioning testing at time of plan approval, and final consent upon permit
issuance.

Prevention of interference. An ARC system shall be designed, installed, operated
and maintained in a manner that does not interfere with any other FCC-licensed
radio frequency, including police department, fire department and other public
safety agency radio communications. Immediate measures shall be taken to remedy
any such interference, including interference intermodulation and spurious
emissions, in accordance with FCC regulations (as set forth in 47 CFR Part 90),
this section and other applicable laws, rules and regulations. The owner, and its
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(e)

contractors and agents, shall cooperate with the Department in immediately
addressing interference issues, and shall repair or replace any ARC system or system
component causing interference.

(6) Supervision. Operation of the ARC system, other than by Department personnel,
including inspection and testing for the commissioning test, annual certification and
five-year recertification required by R510-01(f) and (g), shall be under the personal
supervision of a person holding a certificate of fitness as ARC system professional
and a General Radiotelephone Operator License issued by the FCC pursuant to
47 CFR Part 90, who is employed by a company holding an ARC testing company
certificate. The duties of such certificate of fitness holder include ensuring that:

(A)  use of the ARC system is immediately discontinued if, upon testing, it is
found to cause interference in violation of FCC regulations and/or other
applicable laws, rules and regulations, or upon being directed to do so by a
Department representative;

(B)  the portable radios programmed with Department frequencies are used
solely for purposes of ARC system testing, and for no other purpose; and

(C)  notifications to the Department required by this section are made in
accordance with this section.

(7) Sharing of system components. All ARC system components shall be dedicated
for system use, except that system radio frequency (RF) cabling may be shared with
other in-building radio communication systems if such sharing does not interfere
with or otherwise impair the operation of the ARC system.

(8) Citywide standard key. Owners, impairment coordinators, and persons
authorized to install or maintain ARC systems, may possess a citywide standard key.

Design and Installation Requirements. An ARC system shall be designed and installed
in accordance with Section 916 of the Building Code, the Electrical Code, FC 510, NFPA
Standard 72 as amended by Appendix Q, this section and the technical criteria. ARC system
design and installation documents shall set forth the information and documentation
required by Section 916 of the Building Code and such other information and
documentation as the Department may require, including the following documents:

(1) Application for system design approval. A riser diagram and floor plan showing
the location of base stations, amplifiers, antennas and other ARC system
components, formatted and submitted for Department review and approval in the
same manner as fire alarm system installations, as set forth in R105-01(c)(1).
Any sharing of system radio frequency (RF) cabling with other in-building radio
communication systems shall be clearly indicated and accompanied by
documentation demonstrating that such sharing will not interfere with or otherwise
impair the operation of the ARC system.
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Application for system acceptance and permit issuance. A floor plan containing
the information set forth in R510-01(f)(2), formatted to folio (117 x 17”) size, with
a copy of the plan in an approved electronic format on a compact disk.

Commissioning and Acceptance Testing. Commissioning and acceptance testing shall
be conducted in accordance with the following requirements, standards and procedures.

(D

Radio coverage performance standards. ARC systems shall be designed to
achieve, and in operation shall achieve, the radio coverage performance standards
set forth in Sections 24.9.2.1 and 24.9.3 of Appendix O, as measured in the manner
set forth in this section.

(A)

(B)

Required minimum signal strength and delivered audio quality. The
minimum signal strength of inbound ARC system radio signals (as received
by a Department portable radio at a location remote from the dedicated
radio console) and outbound ARC system radio signals (as received by the
dedicated radio console from a Department portable radio) and the average
delivered audio quality shall be as set forth in Sections 24.9.3 and 24.9.1.3
of Appendix Q.

Signal strength measurements. The signal strength of radio signals
received or retransmitted by the ARC system shall be measured in the
following manner:

(1) Measurements shall be taken using:
(a) two (2) portable radios, lawfully programmed to transmit on
Department frequencies pursuant to R115-01(d)(4), one to
transmit a radio communication to the ARC system and one

to receive the retransmission from the ARC system;

(b) a calibrated spectrum analyzer or a calibrated automatic
signal level measurement recording system;

(c) a receiving antenna with a gain equal to the antenna on a
Department portable radio; and

(d) a resolution bandwidth nearest the bandwidth of the channel
being tested.

2) Signal strength measurements shall be taken as close as possible to
the center of each grid cell.
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(D)

3 Signal strength measurements shall be taken with the antenna held
in a vertical position with a center-line between three (3) and four
(4) feet above the floor.

4 The delivered audio quality readings shall be assessed and
documented on the floor plans.

) The gain values of any and all amplifiers shall be measured and
documented.

Critical area radio coverage. The radio coverage performance standard set
forth in Appendix Q of 100 percent of floor area shall be met in the critical
areas designated in Section 24.9.2.1 of Appendix Q, including sprinkler
system control valves and standpipe system hose connections, and any other
area of a building designated by the Department as a critical area based on
the Department’s review of the design and installation documents
submitted for an ARC system in a particular building.

General area radio coverage. The radio coverage performance standard
set forth in Appendix Q of 95 percent of floor area shall be met or exceeded
in all general areas.

Commissioning test. Upon installation of an ARC system, a commissioning test of
the ARC system, including a radio coverage survey and an inspection and testing of
system components, shall be conducted, and the results reported to the Department,
as follows:

(A)

(B)

Radio coverage survey. The commissioning test shall be conducted in
accordance with Appendix Q, this section and the technical criteria, and
shall be considered successful if it confirms that the ARC system meets or
exceeds the following radio coverage performance standards:

(1) On each floor, radio coverage meets or exceeds the standards set
forth in R510-01(f)(1).

2) There shall not be a failure of radio coverage in the same grid area
on consecutive floors, such as a consistent failure to achieve the
required radio coverage in vertically corresponding grids on
multiple consecutive floors of a building.

3) The dedicated radio console is functioning properly and monitoring
all system components in accordance with Appendix Q.

Inspection and testing of system components. ARC system components,
including those listed on Table 1 of this section, shall be inspected and
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(D)

tested to confirm that the system components are in good working order and
are operating as designed.

Retesting. Any floor of a building that initially fails to meet or exceed the
radio coverage standards shall be retested. The resolution of the floor grid
size used for testing purposes shall be decreased by reducing the size of
each grid area by at least 50 percent to facilitate precise identification of the
building areas in which radio coverage is lacking. A commissioning test that
fails to confirm radio coverage requirements meeting or exceeding the
standards set forth in R510-01(f)(1) shall be treated as unsuccessful and
shall result in a redesign of the ARC system on the floor or floors found to
have failed the commissioning test.

Submission of commissioning test results. The results of the radio
coverage survey and inspection and testing of system components shall be
signed by the certificate of fitness holder who personally supervised the test
and submitted by the ARC system testing company that employs the
certificate holder to the Department for review and acceptance. The
commissioning test results shall be submitted in the form prescribed by the
Department and shall include the following information and
documentation, and such other information and documentation as the
Department may require:

(1) An audio recording of delivered audio quality at each grid location,
with an audio description of the floor designation, marker location
and the time of recording.

(2) A table setting forth the following information for each test location:
(a) Marker location;

(b) Received signal strength;
(c) Radio frequency used for test;

(d) The average delivered audio quality value; and

(e) Date of last calibration of spectrum analyzer test equipment
used to conduct test.

3 A floor plan for each floor, showing the building’s floor area on a
series of grids. Each grid shall be a maximum of five (5) percent of
the total square footage of testable area on each floor, but not more
than 1,600 square feet. If an irregular shaped floor plate makes this
grid criteria unsatisfactory for testing purposes, an alternative
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testing grid may be used, subject to Department approval. The floor
plan shall set forth the following information for each test location:

(a) Marker location, correlated with the tabular submission;
(b) Grid size(s);

(c) Critical areas;

(d) General areas; and

(e) Areas that are not testable areas, with an explanation as to
why such areas are not testable areas.

€)) A description of the inspection and testing conducted of each of the
system components.

(5) A summary and conclusions section. The report shall clearly
summarize the test results, and shall include a statement as to
whether the test results confirm that the ARC system meets or
exceeds the standards required by this section, or if not, in what
respects it is deficient.

Operational and Maintenance Requirements. An ARC system shall be operated and
maintained in accordance with FC 510, this section and the technical criteria.

(1)
2)

3)

4

General. An ARC system shall be maintained in good working order.

Daily inspection. The dedicated radio console shall be inspected daily to confirm
that the ARC system is operational and that there is no indication of a system
malfunction. Daily inspection may, with Department approval, be conducted by
means of remote monitoring.

Annual certification. An ARC system shall be inspected and tested not less than
once every 12 months to confirm that the system is in good working order, except
that every fifth year a five-year recertification pursuant to R510-01(g)(4) shall be
conducted in lieu of the annual certification. The inspection and testing of the ARC
system shall include the system components listed in Table 1, except that a radio
coverage survey is not required. Certification of such inspection and testing and
satisfactory system performance shall be submitted to the Department in
connection with the application for permit renewal in such form and manner as the
Department may prescribe.

Five-year recertification. An ARC system shall be recertified as properly
functioning not less than once every five (5) years in the following manner.
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(A)  Aradio coverage survey of the ARC system shall be conducted in the same
manner as the commissioning test, and the radio coverage performance
standards set forth in R510-01(f)_shall apply.

(B)  The Department shall be given reasonable advance notice of the date of
each five-year certification test, which shall be conducted within a
continuous 72-hour period. The Department reserves the right to require
that such test be conducted in the presence of Department representatives,
and to conduct its own operational readiness testing.

(C)  The recertification test shall compare the results with those of the original
commissioning test to determine whether there has been any degradation in
system performance. If the ARC system fails to meet or exceed the
applicable radio coverage performance standards, the system shall be
repaired or upgraded to achieve such standards.

(D)  ARC system components, including each of the components listed on Table
1, shall be inspected and tested to confirm that the system components are
in good working order and are continuing to operate as designed. Any
system component impairing ARC system operation or reliability shall be
repaired or replaced prior to submission of recertification results.

(E) Successful recertification test results shall be submitted to the Department
in connection with the application for permit renewal in such form and
manner as the Department may prescribe.

Department-ordered testing and demonstrations. Upon reasonable notice to the
owner, the Department may order a test of an ARC system to confirm that it is in
good working order or to familiarize Department personnel with use of such
system.

Out-of-service systems. The following actions shall be taken to mitigate the consequences
of any ARC system that is not fully functional, whether as a result of planned removal from
service for maintenance, repair or construction, or an unplanned malfunction affecting
system operation.

(1)

)

Impairment coordinator. The owner shall designate an impairment coordinator
to take the actions required by this section when an ARC system is out of service.
In the absence of a specific designee, the owner will be considered the impairment
coordinator.

Planned removal from service. The impairment coordinator shall be made aware
in advance of any planned removal from service of an ARC system for maintenance,
repair or construction. The impairment coordinator shall authorize the removal of
the ARC system from service. Before authorizing removal of the system from
service, the impairment coordinator shall:
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©)

(A)  determine the extent and expected duration of the out-of-service condition;

(B)  maintain the system in service until the maintenance, repair or construction
work is ready to begin;

(C)  place an impairment tag indicating the nature of the out-of-service condition
at the dedicated radio console, fire command center or other approved
location indicating that the ARC system is out of service; and

(D)  notify the Department as set forth in R510-01(h)(4).

Unplanned out-of-service condition. Any person who becomes aware that an
ARC system is out of service for any reason other than a planned removal from
service must, upon becoming aware of the out-of-service condition, notify the
owner, the impairment coordinator or, if such persons are not known or not
available, any person in charge of the premises of such condition. The owner or
impairment coordinator shall promptly act to address the out-of-service condition
in accordance with the procedures set forth in R510-01(h)(2)(A), (C) and (D).

Notification of Department. Pursuant to FC 107.1, ARC systems shall be
continuously maintained in good working order. Notification shall be made to the
Department of any condition impairing the operational readiness of the ARC
system, including complete or partial system failure or loss of radio coverage in
one or more areas of the building, when the system is not restored to service within
48 hours. Such notification shall be made by calling the telephone number set forth
in FC 901.10 for the borough in which the ARC system is located, and shall include
the information set forth in FC 901.7.5.3 as it relates to the out-of-service condition
affecting the ARC system. Notification shall not be made for conditions that do not
presently affect the operational readiness of the system, such as warning signals of
the need for future servicing.

Restoring system to service. When the ARC system has been repaired and restored
to service, the impairment coordinator shall:

(A)  verify that all inspections and tests required by law, rule, regulation or
Referenced Standard, including Appendix Q, have been conducted to
confirm that the system has been restored to good working order;

(B) if notification was required to be made to the Department pursuant to
R510-01(h)(4), notify the Department that the system has been restored to

good working order; and

(C)  remove impairment tags.
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Recordkeeping. A logbook or other approved form of recordkeeping for the maintenance
of'the ARC system shall be maintained for a period of six (6) years, together with a complete
copy of test results and other documentation of ARC system maintenance. The logbook
shall include entries for the following maintenance requirements:

(1
2
3)
4
)

(6)

Commissioning test results, as required by R510-01(f)(2);

Daily inspection of the system status, as required by R510-01(g)(2);

Annual certification test results, as required by R510-01(g)(3);

Five-year recertification test results, as required by R510-01(g)(4);

Planned removals from service for maintenance, repair or alteration of the ARC
system, including the extent and duration of any removal and related notifications
to the Department; and

Unplanned out-of-service conditions, including a description, extent and duration

of any system malfunction, corrective actions taken, and related notifications to the
Department.

Lawfully Existing In-Building Radio Communication Systems. Notwithstanding the
provisions of this section, the operation of an in-building radio communication system that
was approved for installation by the Department of Buildings and/or the Department prior
to December 31, 2014, and that was designed to enhance Department communications in
a manner similar to an ARC system, may be continued under the following circumstances
and subject to the following requirements:

(1)

)

Prior approval. Such system must have been approved for installation by the
Department of Buildings and/or the Department prior to January 1, 2015.

Applicable standards. Such system shall be operated and maintained in
compliance with the design and installation documents and standards under which
such system was approved, and the following requirements:

(A)  Permit. A permit shall be obtained for such system.

(B)  Use of City frequencies and compliance with FCC regulations. A written
agreement with the City of New York for use of Department frequencies
shall be executed and such system shall be operated and maintained in

compliance with R510-01(d)(1), (2), (4), (5) and (6).

(C)  Supervision. Operation of such system shall be supervised in accordance
with R510-01(d)(6).
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(D)

(E)

Radio coverage. A commissioning test shall be conducted in accordance
with Section R510-01(f)(2)_within one (1) year from January 1, 2016, and
an ARC system company certificate holder shall submit such results to the
Department. Any such system that fails to meet or exceed the radio
coverage performance standards set forth in R510-01(f)(1) shall be
upgraded to meet or exceed such standards, or an application made to the
Department for approval of appropriate mitigation measures to address gaps
or other deficiencies in radio coverage. Such measures may include signage
in building lobbies and/or in areas of the building in which such gaps exist.

Operational and maintenance requirements. Such systems shall be
operated and maintained in accordance with R510-01(g), (h) and (i).
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3 RCNY 510-01
Table 1
Commissioning Test and Periodic Maintenance Requirements for
In-Building Auxiliary Radio Communication Systems

ARC System Component/System Malfunction

Dedicated Radio Console
Control unit

Lamps and LEDs
Radio desk-set
Audio levels
Control levels

Base Station

Wireless signals

Transceivers

System performance

Radio ID pass-through
Emergency alert pass-through

Base Station Failure Monitoring

Low transmit power

Over temperature

High voltage standing wave ratio

Loss of alternating current (AC) or primary power source on
the base station

Low battery capacity

Antenna failure

Signal amplification

Tamper switch

Antenna Systems

Amplifiers
Antennas

Power Supply

Primary (main) power supply
Engine-driven generator
Secondary (standby) power supply
Uninterrupted power supply (UPS)

Battery Tests

Primary battery performance test
Secondary battery/batteries performance test
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§ 511-512 Reserved

CHAPTER 6
BUILDING SERVICES AND SYSTEMS

§ 601-605 Reserved
§ 606-01 Removal of Lubricating Oil from Ammonia Refrigerating Systems

§ 607

Reserved

§ 608-01 Outdoor Stationary Energy Storage Systems

§ 601-605 Reserved

§ 606-01 Removal of Lubricating Oil from Ammonia Refrigerating Systems

(a)

(b)

(©)

Scope. This section sets forth requirements and procedures for the removal of lubricating
oil from refrigerating systems that use more than 200 pounds of ammonia as a refrigerant,
referred to in this section as “ammonia refrigerating systems.”

General Provisions

(1

)

©)

The design, installation, operation and maintenance of ammonia refrigerating
systems shall comply with the requirements of FC 606 and Chapter 11 of the
Mechanical Code.

Alteration of ammonia refrigerating systems shall be performed in accordance with
applicable provisions of the Construction Codes.

Operators of ammonia refrigerating systems containing 500 or more pounds of
ammonia shall develop and maintain a risk management plan in compliance with
Administrative Code § 24-718 and Department of Environmental Protection rules,
as set forth in 15 RCNY Chapter 41. In accordance with those provisions, the risk
management plan shall address whether the written procedure required by
R606-01(d)(2) for manual removal of lubricating oil mitigates the risk of accidental
refrigerant release.

Supervision Requirements

(1)

Operating engineer requirement. An ammonia refrigerating system shall be under
the personal supervision of a person holding a certificate of qualification at all
times while the system is in operation when required by FC 606.1.1.
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Lubricating oil removal operations

(A)

(B)

Automatic removal system. An ammonia refrigerating system equipped to
remove lubricating oil from system piping and equipment by means of a
rigid-piped automatic oil return or transfer system does not require manual
removal of lubricating oil. If for any reason lubricating oil is manually
removed from such a system, the removal process shall be conducted in
accordance with R606-01(c)(2)(B) and (d)(2).

Manual removal from system. The manual removal of lubricating oil from
an ammonia refrigerating system that allows such oil to collect in system
piping and equipment outside of the compressor shall be conducted in
accordance with the following procedures:

(1)

)

If the ammonia refrigerating system is equipped with dual shut-off
valves in series, the second valve in the direction of flow from the
system is a self-closing valve that closes upon release of manual
pressure or other approved automatic shut-off device, and the oil is
removed from the system through such valves, the oil removal
process shall be personally conducted by at least one certificate of
qualification holder who has been trained in the written oil removal
procedure required by R606-01(d)(2). Absent an imminent threat to
life or safety, such certificate of qualification holder shall not leave
the removal process unattended while it is ongoing.

If the ammonia refrigerating system is not equipped with such dual
shut-off valves, the oil removal process shall be personally
conducted by a certificate of qualification holder who has been
trained in the written oil removal procedure required by
R606-01(d)(2). A second certificate of qualification holder trained
in such procedure shall monitor the oil removal process from a
location in direct line of sight of the removal process, with ready
access to a means of egress to the outdoors. Absent an imminent
threat to life or safety, neither certificate of qualification holder may
leave the oil removal process unattended while it is ongoing.

(d) Operational Requirements

(1

Automatic removal systems. An ammonia refrigerating system equipped to remove

lubricating oil from system piping and equipment by means of a rigid-piped
automatic oil return or transfer system shall be periodically serviced in accordance

with the manufacturer’s instructions and applicable industry standards, including

International Institute of Ammonia Refrigeration (IIAR) Standard 2 (2014 edition)
(entitled “Equipment, Design, and Installation of Closed—Circuit Ammonia
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Mechanical Refrigerating Systems”), to ensure that the automatic removal system
is maintained in good working order.

Manual removal from system. A written procedure developed by a trained and
knowledgeable person and detailing a step-by-step process for the manual removal
of lubricating oil from an ammonia refrigerating system (including piping and
equipment) requiring such removal shall be maintained on the premises. The
procedure shall specifically address the design and operation of the particular type
of ammonia refrigerating system and the type of drain at each drain point on such
system. To the extent feasible, the procedure shall incorporate all safety precautions
recommended by the manufacturer and applicable industry standards, including
ITAR Standard 2 (2014 edition). At a minimum, such procedure shall include the
following requirements:

(A)  Each certificate of qualification holder participating in the oil removal
process shall, prior to conducting such process, be trained by a person
trained and knowledgeable in removal of lubricating oil from ammonia
refrigerating systems, and retrained whenever the certificate of
qualification holder has not participated in a manual oil removal process in
the prior three (3) months; and

(B)  Each certificate of qualification holder participating in the oil removal
process shall be provided with and use all safety and personal protective
equipment required to safely conduct such process, including equipment
required by United States Occupational Safety and Health Administration
regulations; and

(C)  Ifasingle certificate of qualification holder is required by R606-01(c)(2), a
telephone not requiring a coin to operate shall be immediately available to
ensure immediate notification to the Department in the event of an
emergency; or

(D)  Iftwo (2) certificate of qualification holders are required by R606-01(c)(2):

(1) each certificate of qualification holder shall be equipped with a
portable two-way radio or other approved means of communication
between the two, and a telephone not requiring a coin to operate
shall be immediately available to the certificate of qualification
holder monitoring the oil removal process to ensure immediate
notification to the Department in the event of an emergency. In the
event of an emergency, the certificate of qualification holder
monitoring the oil removal process shall make the required
notification to the Department prior to rendering assistance;

2) the oil removal process shall not be conducted at any time when the
premises associated with the ammonia refrigerating system are
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occupied (including occupancy by other employees) or open for
business; and

3 notification shall be made to the Department not less than one (1)
hour but not more than two (2) hours prior to commencement of the
oil removal process.

Recordkeeping Requirements

(1

)

A certificate of qualification holder responsible for supervision of the operation of
an ammonia refrigerating system shall document the periodic servicing of such
refrigerating system and all removals of lubricating oil from such refrigerating
system, by making appropriate entries in the refrigerating system operator logbook
required by FC 606.1.3. Such entries shall include the names and company
affiliations of the persons who serviced the system; the names and certificate of
qualification numbers of the certificate of qualification holders who conducted
and/or monitored the oil removal process; and any notifications to the Department
pursuant to R606-01(d)(2)(D)(3).

The certificate of qualification holder responsible for supervision of the operation
of an ammonia refrigerating system shall document the training of all persons

involved in the manual removal of lubricating oil from such system.

3) Such records shall be maintained in accordance with FC 107.7.

§ 607 Reserved

§ 608-01 Outdoor Stationary Energy Storage Systems

(a)

Scope. This section governs the design, installation, operation and maintenance of outdoor
stationary energy storage systems for all energy storage uses, including stationary energy
storage systems installed on a mobile trailer (or other form of mobile installation). This
section does not govern the design, installation, operation and maintenance of:

(1
)

)

indoor stationary energy storage systems,

stationary energy storage systems specifically designed and used for an emergency,
standby or uninterruptible power supply; and

outdoor stationary energy storage systems with an aggregate rated energy capacity

of not more than 250 kWh that are a component of individual motor vehicle
charging stations and used for the purpose of motor vehicle charging.
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(b)

(c)

Definitions. The following terms shall, for purposes of this section and as used elsewhere
in the rules, have the meanings shown herein:

Flow battery. A storage battery that stores and generates an electrical current by ion
exchange through a membrane separating liquid electrolytes.

Lead acid battery. A storage battery that is comprised of lead electrodes immersed in
sulfuric acid electrolyte, including vented (flooded) or valve regulated lead acid (VRLA)
batteries, as those terms are defined in FC 202.

Lithium-ion (Li-ion) battery. A lithium-ion battery, as that term is defined in FC 202.

Nickel cadmium (Ni-Cd) battery. A nickel cadmium battery, as that term is defined in
FC 202.

Nickel metal hydride (NiMH) battery. An alkaline storage battery in which the positive
active material is nickel oxide, the negative active material is a hydrogen-absorbing alloy,
and the electrolyte is potassium hydroxide.

Stationary energy storage system. A rechargeable electrochemical energy storage
system, consisting of one or more interconnected storage batteries, inverters and other
electrical equipment, designed as a stationary installation (or mounted to a trailer for
mobile use) to provide electrical power. Stationary energy storage systems typically
include associated fire protection, explosion mitigation, ventilation and/or exhaust systems.

Storage battery unit. A storage battery system in the configuration in which it was tested
and listed to Underwriters Laboratories Standard 9540 (UL Standard 9540), including any
cabinet or other enclosure.

General Provisions

(1) Applicability. This section supplements FC 608 by addressing stationary energy
storage systems that are installed outdoors for energy storage uses. Rooftop
installations are deemed outdoor installations solely for purposes of this section.
The design and installation of stationary energy storage systems shall also comply
with the requirements of the Department of Buildings.

(2) Battery system size thresholds. Stationary energy storage systems are classified
by size as small, medium or large for each type of battery technology, as set forth
in Table 1 of this section. The size of the stationary energy storage system is based
on the energy storage/generating capacity of such system, as rated by the
manufacturer, and includes any and all storage battery units operating as a single
system. Table 1 is not applicable to multiple battery systems operating
independently at a single premises, which are subject to R608-01(c)(9).
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Table 1
Stationary Energy Storage System Size Thresholds

Battery Technology Aggregate Rated Energy Capacity

Small Medium Large
Lead Acid Battery >2 kWh and <70 kWh | >70 kWh and < 500 kWh | > 500 kWh
Ni-Cd Battery >2 kWh and <70 kWh | >70 kWh and <500 kWh | > 500 kWh
NiMH Battery >2 kWh and <70 kWh | >70 kWh and < 500 kWh | > 500 kWh
Li ion Battery >2 kWh and <20 kWh | >20 kWh and <250 kWh | > 250 kWh
Flow Battery >2 kWh and <20 kWh | >20 kWh and <500 kWh | > 500 kWh

3) Battery system compliance requirements. Stationary energy storage systems
shall comply with all requirements of this section applicable to the type of
installation, as specified in Table 2.

Table 2
Stationary Energy_Storage System Compliance Requirements
Section Compliance Requirement Small | Medium |Large
(c) General Provisions
(c)4) Permit No Yes Yes
(©)(5) Supervision (Certificate of Fitness) Yes Yes Yes
(c)(6) Obligations of Owner and Operator Yes Yes Yes
(c)(7) Listing and Full-Scale Testing Standards
©(N@A) e Listing
o Lead Acid Battery Yes Yes Yes
o Ni-Cd or NiMH Battery Yes Yes Yes
o Li-Ion Battery Yes Yes Yes
o Flow Battery Yes Yes Yes
(©)(7)(B) e Full-Scale Testing
o Lead Acid Battery No No No#
o Ni-Cd Battery No No No#
o NiMH Battery No No No#
o Li-Ion Battery Yes Yes Yes
o Flow Battery No No No#
(c)(8) e Manufacturer’s Requirements Yes Yes Yes
(©)(9) e Multiple Battery System Approval No? Yes Yes
(c)(10) e Mobile Battery Systems/Equipment Approval| Yes® Yes® Yes®
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(d) e Equipment Approval Yes® Yes" Yes™h
(e) e Installation Approval No No' Yes
® e Commissioning and Decommissioning No* Yes Yes
Section Compliance Requirement Small Medium |Large
() General Design and Installation Requirements
(&) e Location and Construction Yes Yes Yes
(8)2) e Remote Monitoring Yes Yes Yes
(®A3) e Electrical Components Yes Yes Yes
(2)(3)(©) o Secondary Power No Yes Yes
(h) Enclosure Design and Installation Requirements
(h)(1) e Human Occupancy Prohibited N/A Yes Yes
) (2) e Racks N/A Yes Yes
(h)(3) e Fire Extinguishing System No¢ No¢ Yes
(h)(4) e Explosion Mitigation No* No! Yes
(h)(5) e Fire Detection No! Yes Yes
(h)(6) e Gas Detection
o  Lead Acid Battery Yes® Yes Yes
o  Ni-Cd and NiMH Battery Yes® Yes Yes
o  Li-lon Battery No No! No!
o  Flow Battery Yes® Yes Yes
(h)(7) e Detector Alarm Notification No* Yes Yes
(h)(3) e Ventilation System No¢ No* Yes
() e Smoke/Gas Purge System No¢ No* Yes
(1) Operational and Maintenance Requirements
(D) . g;::rf all\l/ilolr;ietgf)igign gof Battery Management| y, o Ves Yes
1)2) . g;:ti:fﬁ Station Monitoring of Fire Protection N/AY Yes Yes
H3) . gil_nsoig Ii\f)[((:);[iité);ing at Constantly Attended| \ No No
HH) e Technical Assistance Yes Yes Yes
1(5) e Emergency Management Yes Yes Yes
(1)(6) e Signage Yes Yes Yes
() e Maintenance
O(7)A) o Periodic Inspection No Yes Yes
Section Compliance Requirement Small Medium |Large
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O(7)(B) o ;{;isl;orreation to Service After Serious Yes Yes Yes
@O(7)(C) o Replacement Components Yes Yes Yes
(1)(7)(D) o Combustible Waste Yes Yes Yes
()(7)(E) o Storage of Combustible Materials Yes Yes Yes

()] Recordkeeping Yes Yes Yes

a. Except for multiple small battery systems installed in a single enclosure or as part of a single installation.

b. Except for battery systems tested and listed by a nationally recognized testing laboratory with installation
conditions, as set forth in R608 01(c)(7)(C), or other approved listing based on approved test data.

c. Except for: (1) notifying the Department of the certificate of fitness responsible for supervision of the
installation; and (2) coordination of removal and transportation of small battery systems
experiencing abnormal temperature or gas emission readings, as set forth in R608-01(f)(3)(C).

d. Unless required as a condition of equipment approval based on full-scale testing. The Department will
assess the results of the full-scale testing to determine whether there are any hazards that are not
resolved or mitigated by the equipment or installation design and, if the installation is approved,
prescribe appropriate safeguards.

e. Required for equipment approval, as an element of the storage battery unit design, not as part of a battery
system enclosure.

f. Limited post-installation review by inspection unit for Department permit issuance only.

g. Approved test data is required for explosion mitigation measures. If no other approved test data is available,
test data from UL Test Method 9540A testing will be required.

h. Except project-specific installation designs. Large installations that utilize full-scale tested and
Department-approved storage battery units in non-standard configurations or other project-specific
designs may be field-tested in accordance with UL Standard 9540 or other approved standard.

4) Permit. When required by Table 2 of this section, a permit is required to maintain and
operate a stationary energy storage system.

5) Supervision. A stationary energy storage system shall be operated and maintained under
the general supervision of a person holding a certificate of fitness, who shall:

(A) be trained and knowledgeable in the installation and operation of the battery
system, such as a person engaged in the design or installation of such systems;

(B) possess the manufacturer’s installation and operating specifications for each
battery system and any associated fire protection systems;

© immediately report any emergency condition affecting a battery system to the
Department; and

(D) provide technical assistance about the stationary energy storage system installation
to the Department in accordance with R608-01(i), and, in coordination with the
energy storage management system monitoring facility, identify a subject matter
expert (such as a representative of the manufacturer) who can provide technical
assistance about the battery’s design and performance in the event of an emergency
condition affecting the battery system.

(6) Obligations of owner and operator. Both the owner of the premises at which the
Stationary energy storage system has been installed, and the business responsible for the
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)

battery system’s operation, if any, are responsible for compliance with all battery system
installation, operational and maintenance requirements, including the lawful and proper
removal and disposal of the battery system.

Listing and full-scale testing standards. The following standards are applicable to the
listing and full-scale testing of stationary energy storage systems. The Department may
accept battery systems /isted and tested to later editions of these standards when necessary
to address evolving standards applicable to a rapidly developing technology.

(A) Listing. All stationary energy storage systems shall be tested and listed by a
nationally recognized testing laboratory to the following standards:

(1) Underwriters Laboratories (UL) Standard 1741 (2010 edition), entitled
“Inverters, Converters, Controllers and Interconnection System
Equipment for Use With Distributed Energy Resources;”

(2) Underwriters Laboratories (UL) Standard 1973 (2018 edition), entitled
“Batteries for Use in Light Electric Rail (LER) Applications and
Stationary Applications;” and

(3) Underwriters Laboratories (UL) Standard 9540 (2020 edition), entitled
“Energy Storage Systems and Equipment.”

(B)  Full-scale testing. When full-scale testing is required by this section,
stationary energy storage systems shall be tested to Underwriters
Laboratories (UL) Test Method 9540A (2019 edition), entitled “Safety Test
Method for Evaluating Thermal Runaway Fire Propagation in Battery
Energy Storage Systems,” or other approved standard or test data.

(C)  Listing with installation conditions. Upon approval by the Department
and the Department of Buildings of a listing standard that is used to establish
listings with installation conditions based upon test data, such approved
listing standard shall replace the existing listing and testing standards set
forth in R608-01. The approved listing standard and /istings shall supersede
the equipment approval process set forth in R608-01 and, to the extent
addressed in such approved listing, the required separation distances.

Manufacturer’s requirements. Stationary energy storage systems shall be
designed, installed, operated and maintained in compliance with the manufacturer’s
specifications.

Multiple battery systems. Installation of more than one stationary energy storage
system on a single premises requires Department review and approval and is subject
to such additional or alternative requirements as the Department may impose in the
interests of public safety. Multiple small stationary energy storage systems are not
subject to this requirement if they:

(A) are not part of a single installation or installed in a single enclosure; and
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(10)

(B)  operate independently of each other and are not interconnected with other
small, medium or large battery systems.

Mobile battery systems. Stationary energy storage systems installed on a trailer or
otherwise designed to be moveable for use at multiple locations shall be designed,
installed, operated and maintained in compliance with the provisions of this section,
including equipment approval, except as follows:

(A) Installation approval (R608-01(e)) is not required. The equipment approval
application submitted to the Department pursuant to R608-01(d) shall
include information and documentation relating to the design of the trailer
and the installation of the battery system. Any limitations on the use of
mobile battery systems will be addressed through conditions on the
equipment approval.

(B)  Compliance with commissioning and decommissioning requirements
(R608-01(f)) is not required, except that decommissioning of a
malfunctioning battery system shall be coordinated with the Department in
accordance with R608-01(f)(3)(C).

Equipment Approval. When required by Table 2 of this section, the design of each
storage battery unit shall be approved by the Department. The manufacturer of the storage
battery unit shall obtain a certificate of approval for such unit in accordance with FC 112,
R112-01 and this section. The application for such equipment approval shall include the
following information and documentation and such other information and documentation
as the Department may require:

(1)
2)

Any application filed with the Department of Buildings; and

The manufacturer's specifications and ratings, listing documents (including failure

mode/effects analysis and, when required, complete UL Test Method 9540A test

data or other approved data) for, and photographs of:

(A)  each type of storage battery unit;

(B)  the cabinet, container or other enclosure, and, if the installation consists of
more than one storage battery unit, the arrangement of the storage batteries,
including any rack storage (with seismic support criteria) and aisle
dimensions;

(C)  energy storage management system (ESMS) operation;

(D)  any fire extinguishing system intrinsic to the unit or enclosure;
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(E)

(F)

any fire detection and gas detection systems intrinsic to the unit or
enclosure; and

any ventilation and/or exhaust system intrinsic to the unit or enclosure.

Installation Approval. When required by Table 2 of this section, the design of each
stationary energy storage system shall be approved by the Department. The owner shall
obtain Department approval of the design and installation documents in accordance with
this section. The application for installation approval shall include the following
information and documentation and such other information and documentation as the
Department may require:

(1) Any application filed with the Department of Buildings;

(2) The Department equipment approval for each battery system unit (or a separate
application for such equipment approval);

3) A site plan containing the following information:

(A)

(B)

©)

(D)

(E)

(F)
(G)

(H)

Exact location of the stationary energy storage system installation;
including location of access panel or enclosure entrance(s);

Surrounding public streets, fire apparatus access roads and pedestrian
walkways;

All buildings and structures on the premises (or within 100 feet, whichever
is less), identified by occupancy group and construction type, and any
measures to mitigate the impact of storage battery or battery system on
adjoining buildings or structures or other site-specific hazard mitigation,
including those required by a UL Standard 9540 hazard mitigation analysis.

Any walls or fencing enclosing the installation or the premises on which it
is located.

All transportation and utility infrastructure, including electrical power lines,
within 250 feet of the installation.

Location and content of signage.

Location and type of other stationary energy storage systems located on the
premises or within 50 feet of the proposed installation (if 50 feet extends to
other premises, as determined by visual inspection of the outdoor space or

reasonable inquiry of the owner).

Emergency shutdown procedures, including the location of the stationary
energy storage system emergency shut down control; and
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A commissioning and decommissioning plan, including disposal procedures, in
accordance with R608-01(f).

Commissioning and decommissioning. Stationary energy storage systems shall be
commissioned (installed and activated for use) and decommissioned (deactivated from use
and removed from the premises) in accordance with the following procedures:

(1)

)

€)

Commissioning. Stationary energy storage systems shall be installed by trained
and knowledgeable persons in accordance with manufacturer’s specifications.
Upon completion of the installation, the certificate of fitness holder assuming
responsibility for supervision of the battery system shall authorize it to be activated,
after confirming that the battery system is in good working order and operating in
accordance with manufacturer’s specifications.

Decommissioning. The certificate of fitness holder supervising a stationary energy
storage system shall be responsible for its decommissioning. The deactivation, de-
energizing, dismantling and removal of the stationary energy storage system shall
be conducted by trained and knowledgeable persons in accordance with
manufacturer’s specifications. The owner, manufacturer, installer, hazardous
materials carrier or other party responsible for removal, transportation and/or
disposal of the stationary energy storage system shall ensure that the battery system
is lawfully decommissioned, transported and disposed of in accordance with
USDOT hazardous materials regulations and other applicable laws, rules and
regulations. The owner, manufacturer or installer of stationary energy storage
systems shall have an emergency management plan or protocol that includes
procedures for notifications and technical assistance in accordance with
R608-01(i)(4) and (5) and all other actions necessary for mitigation and
decommissioning (or restoration to normal operation).

Notice to Department. Notice of the commissioning and decommissioning of
Stationary energy storage systems shall be given to the Department, and the
removal of a malfunctioning system coordinated with the Department, as follows:

(A)  Small battery systems. The owner or certificate of fitness holder shall
notify the Department of the commissioning or decommissioning of a small
Stationary energy storage system, by emailing to tech.mgt@fdny.nyc.gov
no later than two (2) business days after installation, the battery type,
manufacturer and rated energy capacity, and the name and certificate of
fitness number of the certificate of fitness holder who will be, or is no
longer, responsible for supervision of the system.

(B) Medium and large battery systems. The owner shall notify the
Department of the commissioning or decommissioning of a medium or
large stationary energy storage system and give Department representatives
the opportunity to attend the commissioning or decommissioning to monitor
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©)

the process; familiarize themselves with a commissioned battery system’s
installation and operation; and/or confirm the proper decommissioning of a
battery system in accordance with the approved decommissioning plan. The
owner shall notify the Department by emailing the date, location, type and
size of the battery system installation to tech.mgt@fdny.nyc.gov not later
than two (2) business days prior to the scheduled action. No confirmation is
required and the scheduled action can proceed in the Department’s absence.
If the action is rescheduled, amended notice shall be given to the
Department in as timely a manner as circumstances allow.

Decommissioning of malfunctioning battery system. The removal and
transportation of any battery system that has given abnormal temperature or
gas emission readings as a result of physical damage, exposure to fire or
other actual or potential cause of damage, shall be coordinated with the
Hazardous Materials Unit of the Department’s Bureau of Operations, who
may send representatives to monitor the decommissioning process. The
Hazardous Materials Unit shall be notified two (2) business days prior to
the scheduled action, or in as timely a manner as circumstances allow, by
calling the Department Communications Office in the borough in which the
battery system is located.

General Design and Installation Requirements. When required by Table 2 of this
section, stationary energy storage systems shall be designed and installed in accordance
with the following requirements:

(1

Location and construction. Stationary energy storage systems shall be located and
constructed in accordance with the following requirements:

(A)

(B)

©)

Outdoor location. Stationary energy storage systems shall be located
outdoors. This includes rooftops when authorized by this section. Medium
and large battery systems shall not be installed in enclosed areas without
direct access from a public street, or fire apparatus access road, unless full-
scale testing demonstrates intrinsic safety, or hazard mitigation measures
that the Department determines to be appropriate for the particular location
are provided.

Fire Department access and water supply. Where feasible, a direct,
unobstructed pathway shall be provided from the battery system installation
to the public street or fire apparatus access road on which the premises
fronts. Stationary energy storage systems located more than 250 feet from
a hydrant shall be provided with a private hydrant or other approved water
supply for firefighting operations in accordance with FC 507.

Separation distances. Stationary energy storage systems shall be located a

minimum of 10 feet from the following exposures, except where lesser or
greater distances are required by the equipment approval or installation
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approval based on full-scale testing data that indicate that a battery system
fire will or will not adversely impact one or more of the following

exposures:

(1) Lot lines;

(2) Public streets, fire apparatus access road, public walkways and other
public ways;

3 Any vehicle parking;

(4 Any building entrance, openable window, or ventilation intake;

) Any exit discharge or other means of egress from a building or
outdoor area;

(6) Any outdoor hazardous materials or combustible materials storage
facility or area;

(7) Any outdoor storage facility or area for high-piled combustible
materials or other combustible items;

€)) Overhead power lines or other aboveground electrical installation,
measured from the boundary of the utility easement or, if there is no
easement, from the vertical plane of the installation at its widest
point; and

9 Any public utility or transportation infrastructure.

Rooftop locations. Stationary energy storage systems may be located on a
building rooftop, subject to the following requirements:

(1)

()

3)

The building roof covering or roofing system, or other approved
material placed underneath the rooftop battery system installation,
shall be noncombustible for a distance of five (5) feet from such
installation.

Rooftop battery system installations, including structural, electrical
or other associated equipment, shall not obstruct the rooftop access
and clear path required by FC 504.4 for buildings 100 feet or less in
height. Rooftop battery systems may be installed underneath solar
panels, subject to the access and clearance requirements set forth in
R608-01(g)(1)(D).

There shall be access to the rooftop from a building stairway, or
other means of rooftop access authorized by the Building Code.
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(E)

(4)

)

(6)

(7)

®)

A safe, unobstructed path must be provided from the bulkhead door
or other point of entry to the entrance(s) to the battery system
enclosure or to the service/access panel (if any).

Any dunnage or other structural support for the battery system
installation shall have a minimum one (1) hour fire rating for small
and medium battery systems and two (2) hours for large battery
systems.

On rooftops of buildings provided with a standpipe, a minimum of
two (2) standpipe hose outlets shall be provided within the building
bulkhead, in accordance with FC 912, at an approved distance from
the stationary energy storage system installation sufficient to ensure
safety of firefighting operations. On rooftops of buildings that do
not have a standpipe, an approved water supply source shall be
provided for firefighting operations. If a standpipe is provided for
the battery system installation, the fire department connections shall
be identified by durable signage or markings conspicuously posted
at street level in accordance with FC 912.

Rooftop installations shall comply with the separation distances set
forth in R608-01(g)(1)(c) for means of egress; hazardous materials
or combustible materials storage facility or area; overhead power
lines or other aboveground electrical installation; public utility or
transportation infrastructure; and other stationary energy storage
system installations.

Rooftop installations shall be located a reasonable distance (but not
less than 10 feet) from the bulkhead entrance door or other rooftop
access location pursuant to R608-01(g)(1)(D)(3).

Valve-regulated lead-acid (VRLA) and flow batteries may not be
installed on rooftops unless the applicant demonstrates to the
satisfaction of the Department that the hazardous materials used in
such systems can be safely stored and used on a rooftop, and the
application adequately addresses leak detection, spill containment
and the movement of such hazardous materials through the
building.

Physical Protection. Stationary energy storage system installations shall
be protected from damage in accordance with the following requirements:

(1)

Temperature. The storage battery or battery system shall be
designed for operation throughout the entire expected range of
ambient temperature, in accordance with manufacturers’
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3)

specifications, or provided with appropriate protection from damage
from extreme ambient temperatures.

(2) Vehicle impact protection. Where the battery system is subject to
impact by a motor vehicle or other motorized equipment, such as a
fork lift or other powered industrial trucks, vehicle impact protection
shall be provided in accordance with FC 312.

3 Security. The battery system installation shall be secured against
unauthorized entry. All battery system enclosures shall be securely
locked and, where appropriate, safeguarded by a chain link fence or
other approved barrier.

Remote monitoring. All stationary energy storage systems shall be designed to
transmit data regarding battery system status and temperature to a remote
monitoring facility.

Electrical components. The electrical components of stationary energy storage
systems shall be designed and installed in accordance with the following
requirements:

(A)

(B)

©

(D)

Compliance with testing standard. The electrical components of the
battery system shall comply with UL Standard 9540.

Operating conditions. The electrical components of the battery system
shall be designed to operate safely during normal battery system operating
conditions.

Secondary power. A separate source of electrical power shall be provided
for battery system controls and safety functions, unless the battery system
is designed to power such systems for at least 30 minutes after battery
system shut-down. A separate source of electrical power shall be provided
for all external battery safety systems, including detection, ventilation and
smoke/gas purge systems. Such secondary power can be supplied from any
independent power source. If the secondary power supply is an emergency
power system designed in accordance with the Building Code, it shall be
capable of supplying secondary power for a duration of two hours.

Emergency shut down. An emergency shut down control (e-stop), in the
form of a red button or other approved design, designed to shut down all
Stationary energy storage system operations (without affecting the fire
protection systems and other safety measures required by this section) shall
be provided at the fire department connection, if any, utility connection or
other approved, conspicuous outdoor location on the premises that is
accessible to emergency response personnel and is a reasonable distance
(but not less than 10 feet) from the stationary emergy storage system
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installation. The shut down control shall be secured in a lock box operable
by a citywide standard key (2642 key) in accordance with FC 506. Signage
shall be provided as set forth in R608-01(i)(6).

Enclosure Design and Installation Requirements. When required by Table 2 of this
section, stationary energy storage systems housed in a shipping container or other type of
outdoor enclosure (but not a storage battery system housing, except as otherwise provided
in R608-01(h) shall be designed and installed in accordance with the following
requirements:

(1) Human occupancy prohibited. No stationary energy storage system shall be
housed in an enclosure used for human occupancy. Access to such an enclosure
(whether walk-in or reach-in) shall be provided solely for maintenance purposes,
including inspection, testing, servicing and repair of the battery system.

(2) Racks. Stationary energy storage systems may be installed on open racks within
enclosures provided that water-based fire extinguishing, explosion mitigation,
ventilation and smoke/gas purge systems are provided within the enclosure in
accordance with R608-01(h).

(4) Fire extinguishing system. An approved dry pipe water fire extinguishing
system designed and installed in accordance with NFPA Standard 15
(2017 edition), shall be provided in stationary energy storage system
enclosures. The fire department connections shall be located at an approved
distance from the stationary energy storage system enclosure as to ensure
the safety of firefighting operations. An external fire extinguishing system
of such design and installation shall be provided for any large stationary
energy storage system in an outdoor cabinet or other battery system
housing.

(4) Explosion mitigation. Explosion mitigation shall be provided for battery system
enclosures in accordance with the following requirements:

(A)  Deflagration venting. Deflagration venting shall be provided in
accordance with NFPA Standard 68, based on UL Test Method 9540A or
other approved test data. Such venting shall be provided and designed to
vent upwards or other safe location. Vents shall not face toward any exit
discharge path from a nearby building or other pedestrian walkway, or any
location from which emergency response personnel may access the
enclosure.

(B)  Explosion prevention. The concentration of combustible vapors during
abnormal operation may be controlled in accordance with NFPA
Standard 69 if a hazard mitigation analysis, based on full-scale testing or
other approved test data, indicates that such mitigation measures will be
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effective in keeping the target lower flammability limit (LFL) within the
enclosure at or below 25 percent of the LFL.

Fire detection system. An approved automatic fire detection system shall be
installed in battery system enclosures in accordance with FC 907. System activation
shall initiate alarm, shut down and hazard mitigation measures in accordance with
R608-01(h)(7).

Gas detection system. An approved gas detection system shall be installed in
battery system enclosures in accordance with FC 908. The placement of detectors
shall be in accordance with manufacturer’s specifications. When the level of
flammable gas inside the battery system enclosure exceeds 25 percent of the LFL,
the gas detection system shall initiate alarm, shut down and hazard mitigation
measures in accordance with R608-01(h)(7).

Detector alarm notification. Activation of a fire or gas detector in a battery system
enclosure shall initiate the following notifications and other actions:

(A)  Activate a distinct audible and visible alarm signal at the battery system
installation or an approved constantly attended on-site location.

(B)  Transmit an alarm signal to the fire alarm system and thereby to an
approved central station.

(C)  Shut down the battery system, if warranted.

(D)  Activate all necessary shut down and hazard mitigation measures of the
ventilation system.

Ventilation system. An automatic mechanical ventilation system shall be provided
for the space within the battery system enclosure in accordance with the
Mechanical Code and the following design requirements. The ventilation system
shall be designed to maintain optimal operating conditions for the stationary energy
storage system in accordance with manufacturer’s specifications or Institute of
Electrical and Electronics Engineers (IEEE) Standard 1635/ASHRAE Standard 21
(2012 edition), whichever requires a higher level of protection. The ventilation
system shall be intrinsically safe for, and/or explosion protected from, any toxic
and flammable gases generated by the battery system during normal operating
conditions, and shall be designed to limit the maximum concentration of toxic gases
inside the battery enclosure to 25 percent of the permissible exposure limit (PEL)
for such gases, unless full-scale testing demonstrates that the storage battery unit
does not generate toxic gas concentrations in excess of 25 percent of PEL.

Smoke/gas purge system. A manually-operated purge system designed to exhaust

heat, smoke and toxic gases generated by the stationary energy storage system
during abnormal operating conditions, for use by firefighting personnel, shall be
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provided for a battery system enclosure. The smoke/gas purge system shall be
intrinsically safe and/or explosion protected for any such toxic gases and be
designed in accordance with the following requirements:

(A)  Manual operation. The smoke/gas purge system shall be designed to be
manually activated. A manual activation switch shall be installed at the fire
department connection, if any; otherwise, near the utility connection or
other approved location on the premises. The activation switch shall be
identified by a conspicuously posted and durable sign that reads: “Battery
System Emergency Smoke/Gas Purge.” The activation switch shall be
secured in a lock box operable by a citywide standard key (2642 key) in
accordance with FC 506.

(C)  Exhaust venting. The smoke/gas purge system shall vent in a manner that
will minimize the risk to surrounding buildings and building occupants,
pedestrians, and emergency response personnel. Exhaust vents shall not
face toward any exit discharge path from a nearby building or other
pedestrian walkway, or any location from which emergency response
personnel may access the enclosure.

(1) Operational and Maintenance Requirements. Stationary energy storage systems shall
be operated and maintained in accordance with this section.

(1

Remote monitoring of energy storage management system and reporting. The
owner of a stationary energy storage system shall arrange for data transmissions
from the battery system’s energy storage management system to be continuously
monitored (on a 24/7 basis) by a remote monitoring facility staffed by trained and
knowledgeable persons retained by the manufacturer or installer of the battery
system. The remote monitoring facility shall, without delay, make the following
notifications in the event a battery system installed in New York City exceeds or
appears likely to exceed thresholds at which fire, explosion or other serious adverse
consequences may result:

(A)  Notify the Department by calling the Communications Office in the
borough in which the battery system is located, to alert the Department to
the unsafe condition;

(B)  Notify the certificate of fitness holder responsible for the battery system, in
a pre-arranged manner, to alert such individual to be ready to provide
technical assistance to the Department and/or respond to the incident
location in accordance with R608-01(1)(4) and (5); and

(C)  Notify the manufacturer of the battery system to make a qualified

representative available to provide technical assistance to the Department
pursuant to R608-01(1)(4).
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Central station monitoring of fire protection systems. All fire protection systems
protecting the battery system installation, including any fire extinguishing system,
and fire and gas detection or other emergency alarm system required by this section,
shall be monitored by an approved central station.

Constantly attended on-site locations. Battery systems and fire protection
systems may be monitored at a constantly attended on-site location, but such
monitoring may not substitute for the remote monitoring facility and/or central
station required by R608-01(i)(1) and (2), unless such substitution is approved in
writing by the Technology Management Unit of the Bureau of Fire Prevention.

Technical assistance. Upon request of the Department, both the certificate of
fitness holder responsible for the battery system and the battery system
manufacturer shall make available to the Department a representative with
technical knowledge of the battery system and its operation. Such representative
shall be made available as soon as possible, but in any event within 15 minutes of
receipt of the Department’s request.

Emergency management. Upon request of the Department, the certificate of
fitness holder responsible for the battery system and an authorized representative
of the owner of the premises upon which the battery system is installed shall
respond to the location of the battery installation, as soon as possible but in any
event within two (2) hours of notification, to assist the Department in addressing a
fire or other emergency involving or affecting the battery system, and to take all
other actions necessary for mitigation and decommissioning of the battery system,
or restoration to normal operation in accordance with R608-01(i)(7).

Signage. When required by Table 2 of this section, the following signs
(or equivalent markings) shall be durably posted for each stationary energy storage
system, at the locations indicated:

(A)  Warning signs. The following warning signs shall be posted on the exterior
of medium and large battery systems or battery system enclosure:

(1) “Danger: High Voltage,” or equivalent signage complying with the
requirements of the Electrical Code; and

(2) Hazard identification sign complying with NFPA Standard 704.

(B)  Identification, emergency contact and emergency shut-down signs. The
following signs shall be posted at the fire department connection, if any,
utility connection or other approved, conspicuous outdoor location on the
premises that is accessible to emergency response personnel and that is a
reasonable distance (but not less than 10 feet) from the stationary energy
storage system installation. The signage may be posted within a marked,
locked box secured by a citywide standard key (2642 key). If the location
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of the signage would not be readily apparent to emergency response
personnel, a sign with large lettering (not less than 3 inches high) shall be
posted on or adjacent to the battery installation indicating the location of the
following signage:

(1) Permit. The permit for the installation, laminated or otherwise
suitably weatherproofed.

(2) Equipment specifications. The manufacturer and model number of
the battery system and electrical rating (voltage and current).

3 Installation identification. The number or other unique identifier
used by the energy storage management system remote monitoring
facility to identify the installation, which firefighters or other
Department representatives can reference in communications with
the monitoring facility.

(4) Monitoring facility contact information. The telephone number of
the energy storage management system remote monitoring facility.

(5) Certificate of fitness contact information. The name and
telephone number of the certificate of fitness holder responsible for
the battery system.

(6) Emergency shutdown procedures. Emergency shutdown
procedures for the battery energy storage system shall be posted at
the battery system emergency shut down (e-stop) control and at any
attended on-site location. The emergency shutdown instructions
shall clearly indicate “GRID SUPPORT SYSTEM” in large letters
(not less than 2 inches high) if immediate shut down of the battery
system could disrupt public utility operations.

Maintenance. The owner shall ensure that stationary energy storage systems are
periodically inspected, tested, serviced and otherwise maintained in accordance
with manufacturer’s specifications and the requirements of this section by a person
trained and knowledgeable in the specific battery system.

(A)

(B)

Periodic inspection. When required by Table 2 of this section, the battery
system shall be inspected by the certificate of fitness holder on not less than
an annual basis to confirm continued compliance with applicable code, rule
and permit requirements, including checking for the presence of required
signage and whether any posted information needs to be updated, and
confirming that all required systems are in good working order.

Restoration to service after serious failure. Any battery system that
undergoes a serious failure, including one that results in a fire, release of
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(D)

(E)

flammable or toxic gas, and/or physical damage to system components,
shall be removed from service forthwith. The battery system shall not be
restored to service until it has been evaluated by a trained and qualified
person, repaired and tested, re-commissioned in accordance with
R608-01(f) by a person holding a certificate of fitness.

Replacement components. Any replacement storage battery units or other
battery system components shall be designed for the same storage battery
technology and/or chemistry and be compatible with the existing battery
system installation. In-kind replacement of existing components (consistent
with the listing for the storage battery unit or energy storage system)
constitutes maintenance and does not require Department review and
approval. Replacement of existing components with different battery
technologies or chemistries (including the electrolyte chemistry in a flow
battery system) or that change the storage/generating capacity or other
functionality of a battery system, or other change to listed components,
constitutes an alteration of the battery system and shall be submitted for
Department review and approval, and, as applicable, Department of
Buildings review and approval, in the same manner as an application for a
new stationary energy storage system installation.

Combustible waste. Stationary energy storage system installations shall be
kept free from the accumulation of combustible waste and combustible
vegetation in accordance with FC 304.1.

Storage of combustible materials. Combustible materials not required for
battery system operation shall not be stored in battery system enclosures.

Recordkeeping Requirements. A written record of the following information shall be
maintained at the premises or other approved location by the certificate of fitness holder,
and, for medium and large battery systems, by the owner or operator of the battery system:

(1) Battery system installation and commissioning;

(2) Battery system maintenance, including all inspections, servicing and repair;

3) Battery system decommissioning and removal;

(4) Installation and maintenance of battery system fire protection systems, including
all inspection, testing, servicing and repair; and

(5) Fires or other incidents involving or affecting the battery system.
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CHAPTER 7
FIRE-RESISTANT RATED CONSTRUCTION

§ 701-704 Reserved

§ 701-704 Reserved

CHAPTER 8
INTERIOR FURNISHINGS, DECORATIONS AND SCENERY

§ 801-804 Reserved

§ 805-01 Flame-Resistant Decorations
§ 805-02 Flame-Retardant Scenery
§ 806 Reserved

§ 801-804 Reserved

§ 805-01 Flame-Resistant Decorations

(a) Scope. This section sets forth the standards, requirements and procedures for the testing

and certification of flame-resistant decorations.

(b) General Provisions

(1) Applicability. The requirements of this section apply to decorations in any Group
A, E, I, M occupancy, any common area in a Group R-1, R-2 and B occupancy, and
any building or indoor space used as a public gathering place, other than guest
rooms in hotels and motels, private offices in commercial buildings, and houses of

worship.

(2) Prohibition. It shall be unlawful to install or maintain in any premises subject to

this section any decoration that is not of a flame-resistant material.

3) Supervision. The treating of a decoration with a chemical compound to impart
flame resistance shall be conducted by or under the personal supervision of a

certificate of fitness holder.

(4) Affidavit of flame resistance. It shall be unlawful to install or maintain any
decoration in any premises subject to this section unless an affidavit of flame
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resistance for such decoration has been filed with the Department in compliance
with the requirements of this section.

(c) Testing of Flame-Resistant Materials. Decorations that are treated with a flame-retardant
chemical to render them flame-resistant may be subject to a field flame test by Department
representative at any time as set forth in this section.

(D

2)

€)

(4)

The material should be tested using a sample that is dry and, unless impracticable,
approximately one and one-half (1}%2) inches wide by four (4) inches long.

The flame test shall be performed in a draft-free, safe location, outdoors where
practicable, and within ten (10) feet of a portable fire extinguisher with at least a
2-A rating.

The sample shall be suspended (preferably with tongs) with the long axis vertical.
The flame from a common wood match shall be applied to the center of the bottom
edge of the sample for 12 seconds.

The sample shall be deemed to be satisfactorily flame-resistant only when:

(A)  the flaming does not spread rapidly over the sample;

(B)  the sample does not continue to burn for more than two (2) seconds after
the match has been withdrawn; and

(C)  the flaming material does not break or drip from the sample and continue to
burn.

(d) Affidavit of Flame-Retardant Treatment

(1)

)

The owner of any premises in which there is any decoration that is required to be
subjected to a flame-retardant treatment shall, in accordance with the requirements
of this section, file with the Department an aftidavit of flame-retardant treatment
for each such decoration.

A decoration that is not inherently flame-resistant shall be subjected to a flame-
retardant treatment:

(A)  Dbefore being installed in the premises;
(B)  after each washing, dry cleaning, ironing or sewing of the decoration, or
other processing of the decoration that might impair the effectiveness of its

flame resistance, unless otherwise provided in the certificate of approval
for such flame-retardant treatment;
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(C)  atthe end of the time period following each flame-retardant treatment that
the manufacturer of the flame-retardant chemical warrants that the flame-
retardant treatment will be effective, but in no case more than three (3)
years from the date of the last affidavit of flame-retardant treatment filed
with the Department; and

(D) any time the flame-resistant material fails to pass a field flame test
conducted in accordance with the requirements of R805-01(c).

The owner of the premises shall obtain from the person who performed the flame-
retardant treatment an affidavit of such flame-retardant treatment that meets the
requirements of R805-01(d)(4). Such owner shall file such affidavit with the
Department in accordance with the requirements of R805-01(d)(5), and shall
maintain on the premises for inspection by any Department representative a copy
of such affidavit and a record of each washing or dry cleaning of the decoration, or
other processing of the decoration that might impair the effectiveness of its flame
resistance.

An affidavit executed by the person who performed or personally supervised the
flame-retardant treatment and the testing of the flame-resistant material shall
contain the following information:

(A)  the name of the affiant, and the number and expiration date of his or her
certificate of fitness for flame-retardant treatment,

(B)  the date of the treatment and/or testing;

(C)  the name of the manufacturer of the flame-retardant chemical, its trade
name and its Certificate of Approval number;

(D)  adetailed description of the materials treated and a statement indicating that
the flame-retardant treatment used has been approved under the certificate
of approval for the materials treated;

(E)  the period of time that the manufacturer of the flame-retardant chemical
warrants that the material’s flame resistance will be effective; and

(F)  the affiant's certification that the material, and the flame-retardant treatment
comply with R805-01(b), and that the affiant personally subjected a sample
of the treated material to a flame test in accordance with the requirements
of R805-01(c), or personally supervised such test, and the material passed
such test.

An affidavit of flame-retardant treatment shall be filed with the Bureau of Fire
Prevention not later than ten (10) days after the installation or reinstallation of the
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(6)

decoration in the premises following the flame-retardant treatment and/or testing
of the decoration in accordance with R805-01(d)(2).

The Department may reject any affidavit of flame-retardant treatment that the
Department determines is not in compliance with the requirements of this section,
and shall give written notice of such determination to the owner of the public space
containing the decoration and to the certificate of fitness holder who executed such
affidavit. The decoration shall be removed from the affected occupancy and shall
not be reinstalled until it has been subjected to a flame-retardant treatment in
compliance with the requirements of this section and a satisfactory affidavit of
flame-retardant treatment filed with the Department.

Affidavit of Inherently Flame-Resistant Material

(1)

)

3)

4

The owner of any premises in which there is any decoration made of inherently
flame-resistant material shall file an affidavit from a certificate of fitness holder for
each such decoration attesting to such properties. The owner of such premises shall
file with the Department in compliance with the requirements of this section, and
shall maintain a copy of such affidavit on the premises for inspection by any
Department representative.

The affidavit of inherently flame-resistant material shall contain the following
information:

(A) the name of the person who personally inspected and/or tested the
decoration, and the number and expiration date of his or her certificate of
fitness for flame-retardant treatment;

(B)  the name of the manufacturer of the material; and

(C)  an exact description of the material, and a description of the properties of
the material that render it inherently flame-resistant.

An affidavit of inherently flame-resistant material shall be filed with the Bureau of
Fire Prevention not later than ten (10) days after the installation or reinstallation of
the decoration in the premises.

The Department may reject any affidavit of inherently flame-resistant material that
the Department determines is not in compliance with the requirements of this
section, and shall give written notice of such determination to the owner of the
premises containing the decoration and to the certificate of fitness holder who
executed such affidavit. The decoration shall be removed and shall not be
reinstalled until a satisfactory affidavit of inherently flame-resistant material has
been filed with the Department, or the decoration has been subjected to a flame-
retardant treatment in accordance with the requirements of this section and a
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satisfactory affidavit of flame-retardant treatment has been filed with the
Department.

Temporary Decorations. Notwithstanding any other provision of this section to the
contrary, when a decoration is installed or maintained in a premises on a temporary basis
not to exceed 30 days, such as at a trade show or similar public gathering, the Department,
in its discretion and upon a showing by the application that it would be an undue hardship
to comply with the requirements of this section, may accept, in lieu of an affidavit of flame-
retardant treatment or inherently flame-resistant material, a testing report from a
nationally recognized laboratory or certification from other qualified flame-retardant
treatment professionals acceptable to the Department indicating that the material has
passed Test 1 or Test 2, as set forth in NFPA 701. Nothing contained in this subdivision
shall be construed to necessitate that representative samples or other merchandise displayed
at trade shows or similar public gatherings comply with the requirements of this section.

Enforcement. In addition to such other penalties that may be applicable for failure to
comply with the requirements of FC Chapter 8 or this section, the Department may:

(1) order an owner of any premises containing a decoration for which no affidavit has
been filed with the Department or that fails a flame test to remove such decoration
forthwith, and not to reinstall or maintain the decoration in any affected occupancy
unless and until the decoration has been subjected to a flame-retardant treatment
and tested and an affidavit has been filed in accordance with this section.

(2) take appropriate action against the certificate of fitness holder for misconduct for
improperly completing an affidavit of flame-retardant treatment or inherently
flame-resistant material.

§ 805-02 Flame-Retardant Scenery

(a)

(b)

Scope. This section sets forth the standards, requirements and procedures for the testing
and certification of flame-retardant scenery.

General Provisions

(1) Applicability. The requirements of this section apply to scenery in any Group A
occupancy.

(2) Prohibition. It shall be unlawful to install or maintain in any Group A occupancy
any scenery that is not flame-retardant in compliance with the requirements of

FC 805.2.

3) Supervision. The treating of scenery with a coating to impart flame retardant shall
be conducted by or under the personal supervision of a certificate of fitness holder.
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Affidavit of flame retardant. It shall be unlawful to install or maintain any scenery
in any Group A occupancy unless an affidavit of flame retardant for such scenery
has been filed with the Department in compliance with the requirements of this
section.

(c) Testing of Flame-Retardant Scenery. Scenery that is coated with a flame-retardant coating
to render them flame-retardant may be subject to a field flame test by Department
representative at any time as set forth in this section.

(1)

)

3)

4

The material should be tested using a sample that is dry and, unless impracticable,
approximately one and one-half (1'%) inches wide by four (4) inches long.

The flame test shall be performed in a draft-free, safe location, outdoors where
practicable, and within ten (10) feet of a portable fire extinguisher with at least a
2-A rating.

The sample shall be suspended (preferably with tongs) with the long axis vertical.
The flame from a common wood match shall be applied to the center of the bottom
edge of the sample for 12 seconds.

The sample shall be deemed to be satisfactorily flame-retardant only when:

(A)  the flaming does not spread rapidly over the sample;

(B)  the sample does not continue to burn for more than two (2) seconds after
the match has been withdrawn; and

(C)  the flaming material does not break or drip from the sample and continue to
burn.

(d) Affidavit of Flame-Retardant Coating

(1

2)

The owner of any premises in which there is any scenery that is required to be
subjected to a flame-retardant coating shall, in accordance with the requirements
of this section, file with the Department an affidavit of flame-retardant coating for
each such scenery.

Scenery that without the application of a flame-retardant coating cannot meet the
fire-retardant requirements of FC 805.2 shall be coated with a flame-retardant
coating:

(A)  Dbefore being installed in the premises;

(B) at the end of the time period following each flame-retardant coating that
the manufacturer of the flame-retardant chemical warrants that the flame-
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(4)

)

(6)

retardant coating will be effective, but in no case more than three (3) years
from the date of the last affidavit of flame-retardant coating filed with the
Department; and

(C)  any time the scenery fails to pass a field flame test conducted in accordance
with the requirements of R805-02(c¢).

The owner of the premises shall obtain from the person who performed the flame-
retardant coating an affidavit of such flame-retardant coating that meets the
requirements of R805-02(d)(4). Such owner shall file such affidavit with the
Department in accordance with the requirements of R805-02(d)(5), and shall
maintain on the premises for inspection by any Department representative a copy
of such affidavit.

An affidavit executed by the person who performed or personally supervised the
flame-retardant coating and the testing of the flame-retardant scenery shall contain
the following information:

(A)  the name of the affiant, and the number and expiration date of his or her
certificate of fitness for flame-retardant coating;

(B)  the date of the coating and/or testing;

(C)  the name of the manufacturer of the flame-retardant coating, its trade name
and its Certificate of Approval number;

(D)  adetailed description of the materials treated and a statement indicating that
the flame-retardant coating used has been approved under the certificate of
approval for the materials treated;

(E)  the period of time that the manufacturer of the flame-retardant coating
warrants that the material’s flame retardant will be effective; and

(F)  the affiant's certification that the material and the flame-retardant coating
comply with R805-02(b), and that the affiant personally subjected a sample
of the treated material to a flame test in accordance with the requirements
of R805-02(c), or personally supervised such test, and the material passed
such test.

An affidavit of flame-retardant coating shall be filed with the Bureau of Fire
Prevention not later than ten (10) days after the installation or reinstallation of the

scenery in the premises following the flame-retardant coating and/or testing of the
scenery in accordance with R805-02(d)(2).

The Department may reject any affidavit of flame-retardant coating that the
Department determines is not in compliance with the requirements of this section,
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and shall give written notice of such determination to the owner of the Group A
occupancy containing the scenery and to the certificate of fitness holder who
executed such affidavit. The scenery shall be removed from the Group 4 occupancy
and shall not be reinstalled until it has been subjected to a flame-retardant coating
in compliance with the requirements of this section and a satisfactory affidavit of
flame-retardant coating filed with the Department.

Affidavit of Inherently Flame-Retardant Scenery

(M

2)

)

(4)

The owner of any premises in which there is any scenery made of material that
inherently complies with the flame-retardant requirements of FC 805.2 shall file an
affidavit from a certificate of fitness holder for each such scenery attesting to such
properties. The owner of such premises shall file with the Department in
compliance with the requirements of this section, and shall maintain a copy of such
affidavit on the premises for inspection by any Department representative.

The affidavit of inherently flame-retardant scenery shall contain the following
information:

(A)  the name of the person who personally inspected and/or tested the scenery,
and the number and expiration date of his or her certificate of fitness for
flame-retardant coating;

(B)  the name of the manufacturer of the material used in the scenery; and

(C)  anexact description of the material used in the scenery, and a description of
the properties of the material that render it flame-retardant.

An affidavit of inherently flame-retardant scenery shall be filed with the Bureau of
Fire Prevention not later than ten (10) days after the installation or reinstallation of
the scenery in the premises.

The Department may reject any affidavit of inherently flame-retardant scenery that
the Department determines is not in compliance with the requirements of this
section, and shall give written notice of such determination to the owner of the
premises containing the scenery and to the certificate of fitness holder who executed
such affidavit. The scenery shall be removed and shall not be reinstalled until a
satisfactory affidavit of inherently flame-retardant scenery has been filed with the
Department, or the scenery has been subjected to a flame-retardant coating in
accordance with the requirements of this section and a satisfactory affidavit of
flame-retardant coating has been filed with the Department.

Temporary Scenery. Notwithstanding any other provision of this section to the contrary,
when scenery is installed or maintained in a premises on a temporary basis not to exceed
30 days, such as at a trade show or similar public gathering, the Department, in its
discretion and upon a showing by the application that it would be an undue hardship to
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comply with the requirements of this section, may accept, in lieu of an affidavit of flame-
retardant coating or inherently flame-retardant scenery, a testing report from a nationally
recognized laboratory or certification from other qualified flame-retardant coating
professionals acceptable to the Department indicating that the material is in compliance
with the requirements of FC 805.2. Nothing contained in this subdivision shall be construed
to necessitate that representative samples or other merchandise displayed at trade shows or
similar public gatherings comply with the requirements of this section.

(2) Enforcement. In addition to such other penalties that may be applicable for failure to
comply with the requirements of FC Chapter 8 or this section, the Department may:

(1) order an owner of any premises containing scenery for which no affidavit has been
filed with the Department or that fails a flame test to remove such scenery
forthwith, and not to reinstall or maintain the scenery in any affected occupancy
unless and until the scenery has been subjected to a flame-retardant coating and
tested and an affidavit has been filed in accordance with this section.

(2) take appropriate action against the certificate of fitness holder for misconduct for
improperly completing an affidavit of flame-retardant coating or inherently flame-
retardant scenery.

§ 806 Reserved
CHAPTER 9
FIRE PROTECTION SYSTEMS
§ 901-01 Central Station Monitoring of Fire Alarm Systems
§ 901-02 Maintenance of Sprinkler System Pressure Tanks

§901-03 Reserved

§ 901-04 Buildings Temporarily Occupied as Emergency Shelters

§ 902 Reserved

§ 903-01 Flow Testing of Residential Sprinkler Systems

§ 904-01 Clean Agent Fire Extinguishing Systems Acceptance Testing
§ 905-01 Standpipe System Pressure Reducing Devices

§ 906 Reserved

§ 907-01 Fire Alarm Recordkeeping, Smoke Detector Maintenance, Testing and
Recordkeeping, and the Prevention of Unnecessary and Unwarranted
Fire Alarms

§ 908-911 Reserved

§ 912-01 Periodic Testing of Standpipe System and Sprinkler Systems with Fire
Department Connections

§ 913-914 Reserved
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§ 901-01 Central Station Monitoring of Fire Alarm Systems

(a)

(b)

Scope. This section sets forth standards, requirements and procedures for:

(1) the monitoring and related maintenance of all fire alarm systems that are installed
in premises located in New York City and that transmit an alarm signal to a central
station that monitors such systems for the purpose of re-transmitting or otherwise
reporting fire alarms to the Department; and

(2) the operation of the central stations that monitor and maintain fire alarm systems.

Definitions. The following terms shall, for purposes of this section and used elsewhere in
the rules, have the meanings shown herein:

Alarm service. The service provided by a central station company commencing upon the
transmission from the protected premises of an alarm signal, a supervisory signal, or a
trouble signal.

Approved central station company. A central station company that has been issued a
valid certificate of operation.

Central station company. A person or entity engaged in the operation of a central station.

Central station signaling system. A system comprised of the protective signaling system
at the protected premises, the central station physical plant, the exterior communications
channels, and satellite stations, if any.

Designated representative. A person or entity designated by the subscriber who shall be
responsible for receiving notifications from the central station company concerning the
status of the protective signaling system at the protected premises and who is authorized to
take action with respect to such system.

Mandatory system. A protective signaling system whose installation at a protected
premises is required by law.

Proprietary central station. A central station operated by or on behalf of the owner of
the protected premises monitored by the central station, that monitors protected premises
other than the premises in which the central station is located. For purposes of this section
and R8104-01, unless otherwise specifically provided, reference to “central station
company” shall be deemed to include proprietary central stations.

Protective signaling system. A system or device installed at a protected premises and
designed to transmit an alarm signal, a supervisory signal or a trouble signal.
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(d)

Runner service. The dispatching to the protected premises of individuals designated by a
central station company, other than the required number of operators on duty to monitor
signals, to silence, reset and otherwise restore the protected signaling system to normal
service. Such runners may be employees of the central station company, another approved
central station company, or a service retained by the central station company, provided that
the individuals are trained in and knowledgeable of the protective signaling systems for
which they are providing runner service.

Subscriber. An owner of a protected premises, or an owner of a fire alarm system installed
on such a premises, who has arranged for a central station company to monitor the fire
alarm system on the protected premises for the purpose of reporting fire alarms to the
Department.

Terminal. A number assigned by the Department which indicates a specific location
and/or type of alarm signal at a protected premises.

Transmitter. A component of a protective signaling system that provides the link between
a fire alarm system and the transmission channels.

Voluntary system. A protective signaling system whose installation at a protected
premises is not required by law.

Prohibited Fire Alarm System Monitoring. It shall be unlawful for:

(1) Any person or entity, pursuant to FC 901.6.3.5, to operate a central station company
or central station that monitors fire alarm systems in protected premises without
having first obtained a certificate of operation pursuant to R115-01. A central
station company shall obtain a certificate of operation prior to operating any central
Station or transmitting any alarms to the Department received from a protected
premises.

(2) Any owner of a protected premises, or other person or entity to contract for,
arrange, or otherwise cause or allow, a central station company to receive or
retransmit alarm signals from a protected premises, unless such central station
company possesses a valid certificate of operation. This provision shall apply
whether the protective signaling system installed at a protected premises is a
mandatory or voluntary system.

General Provisions.

(1) Applicable provisions of law. All central stations and proprietary central stations
shall be designed, installed, operated and maintained in compliance with the
requirements of FC Chapter 9, this section and NFPA 72. The relationship between
the provisions of the Fire Code, this section and such referenced standard shall be
as set forth in FC 102.6.2.
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Compliance with Building Code and Electrical Code. All central stations and

proprietary central stations shall be designed, installed, operated and maintained

in compliance with the requirements of the Building Code and the Electrical Code.

Central Stations. Central stations shall comply with the following design and installation
requirements.

(D

2)

€)

(4)

©)

(6)

Security. The central station operating room shall be locked at all times and access
restricted to authorized persons only.

Emergency power. Emergency power shall be provided for the exclusive use of the
operating room and other areas vital to the continuous operation of the central
station and its provision of fire alarm monitoring services. The emergency power
supply shall function automatically upon failure of the normal power supply
system. Emergency power systems shall be maintained in accordance with FC 604.

Listed equipment. The central station shall be equipped with devices, equipment
and systems capable of automatically receiving and recording signals, as required
by NFPA 72. Such devices, equipment and systems shall be /listed by Factory
Mutual, Underwriters Laboratories or other approved nationally recognized testing
laboratory.

Circuit adjusting equipment. Circuit adjusting instruments or equipment for
emergency operations may be automatically initiated or manually operated upon
receipt of a trouble signal.

Retransmission of alarm signals. The retransmission of an alarm signal received at
the Department shall be effected as follows:

(A) by the use of two (2) telephone lines provided with suitable voice
transmitting, receiving and automatic recording equipment, provided that
these lines shall not be used for any purpose except communication between
the Department and the central station and shall have terminal equipment
located at the central station and the Department and shall be provided with
twenty-four hour standby power; or

(B)  any other means of retransmission deemed by the Commissioner to effect a
retransmission at a level of reliability that equals or exceeds that under
R901-01(e)(5)(A).

Alternative voice communication capabilities. The company shall maintain at each
central station at least one cellular telephone available for communication with the
Department and the protected premises in the event that telephone circuitry is
inoperable.
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The central station company shall bear all costs associated with the retransmission
of fire alarm signals to the Department, including any costs incurred by the
Department.

§)) Central Station Operations

(1)

)

General responsibilities. A central station company shall be accountable to its
subscriber to provide all of the requirements of this section, and shall set forth such
obligation in its contract with the subscriber. In all cases where an approved central
station company has subcontracted with another entity to provide services, the
central station company shall be responsible for ensuring that the services provided
by the subcontractor comply with this section and with all other applicable laws,
rules, regulations and reference standards. A central station company may not
subcontract signal monitoring or retransmission services or maintenance to a
separate entity unless said separate entity is itself an approved central station
company.

Maintenance of central stations and transmitters

(A) A central station company shall be responsible for the maintenance of its
central stations and the transmitters at protected premises within New Y ork
City monitored by such central stations. A central station company shall
have available at all times designated individuals trained and
knowledgeable in the maintenance and repair of central station devices,
equipment and systems, including transmitters, so as to prevent or minimize
any disruptions in fire alarm system monitoring. Such individuals shall be
employees of the central station company (other than the required number
of operators on duty to monitor signals); another approved central station
company; or of the holder of a fire alarm installer license issued by the New
York Secretary of State pursuant to Article 6-D of the New York State
General Business Law or a master electrician licensed by the Department
of Buildings and registered with the New York Secretary of State in
accordance with such Article 6-D, who has been retained to provide such
service. In the event of a malfunction, repairs shall be immediately
undertaken so as to restore proper operation and system monitoring as soon
as possible.

(B) A central station company shall ensure that a complete and satisfactory test
of all transmitters is conducted at each protected premises in compliance
with the requirements of NFPA 72.

(C) A central station company shall test all paths of communication for the
central station signaling system that are not supervised at least once every
twelve hours. A record of such tests shall be maintained in the central
station log.
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Monitoring of fire alarm systems

(A)

(B)

©

(D)

A central station company shall have sufficient personnel on duty at all
times to ensure immediate attention to all signals received. This shall
include a minimum of two (2) operators at each central station, each of
whom shall possess a certificate of fitness to operate central station
equipment. A trainee functioning as an operator must work under the direct
supervision and in the presence of an operator holding a certificate of fitness
and may not be counted as one of the two (2) operators holding certificates
of fitness as required by this section.

Central station operators shall monitor and process all fire alarm signals
before any other signals, regardless of the order in which they are received.

Alarm signals shall be re-transmitted to the Department immediately upon
receipt of the full signal at the central station. A full signal is deemed to be
received at the time it is capable of being decoded.

Alarm signals transmitted to the Department shall indicate the type of alarm
received (e.g., automatic, valve or manual).

Recordkeeping

(A)

(B)

All records required to be maintained under this section shall be entered in
a central station log which shall be maintained at each central station.
The central station log shall be available at all times to the Department for
inspection and copies shall be provided upon the Department's request.
The central station log shall be kept on a yearly basis and be maintained for
six (6) years following the period of use.

The format of the central station log shall be either:

(1) a bound (not spiral bound) logbook for each calendar year, with
consecutively numbered lined pages with entries made in ink;

2) a computer database with a legend or key to all symbols and
abbreviations; or

3 any other format approved by the Commissioner.
Where a computer format is used, the data may be stored on tape, disk or
hard copy, provided that hard copies are maintained for 18 months

following the period of use, in addition to the storage of the tape or disk for
six (6) years following the period of use.
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(D)

(E)

(F)

A central station signaling system shall receive and retransmit all signals
and information which the subscriber is required by law to transmit, such as
the location of the alarm source (building, floor, section, zone, or
subdivision) and/or the type of alarm signal (e.g., automatic, valve or
manual). Central stations presently unable to determine the type of alarm
signal received due to the lack of sufficient transmitters at the protected
premises shall be granted a period of time, as the Department deems
reasonable, to make the conversions necessary to comply with this
requirement.

Subsequent alarm and supervisory signals received from the same building
shall be retransmitted to the Department upon receipt.

A combination alarm signal that by its nature is indicative of waterflow in
a sprinkler system at the protected premises shall be retransmitted in the
same manner as a fire alarm signal. In addition, the designated
representative for the protected premises shall be notified as soon as
possible.

The dates and times of the receipt and retransmission of all signals shall be
recorded in the central station log.

Runner service. A central station company shall ensure that a fire alarm system
requiring manual silencing or resetting is restored to normal service no later than
90 minutes from receipt of an alarm signal. The central station company shall
dispatch a runner to the protected premises for such purpose and shall immediately
notify the Department once the system has been restored. A runner need not be
dispatched and may be recalled if the central station confirms that the fire alarm
system has already been restored, in which case the central station company shall
immediately notify the Department of such fact.

Notification of service disruptions

(A)

It is imperative that disruptions in central station service be detected as soon
as possible and that service be restored immediately. The Department shall
be notified of any disruption of fire alarm monitoring services regardless
whether the disruption is due to failure of a fire alarm system, a fire
suppression system, a protective signaling system, or central station
equipment. The central station company shall make the following
notifications:

(1) The central station company shall notify the Department whenever
a fire alarm system or fire protection system is expected to be out of
service for eight (8) hours or longer at a protected premises, where
such information is available. This provision shall apply only to the
installation of mandatory systems.
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(2

(h)

(7

(B)

)

The central station company must notify the Department and the
designated representative for the protected premises forthwith in the
event that a central station is either unable to receive alarm signals
from a protected premises or to retransmit signals to the Department
due to inoperative central station equipment or telephone circuitry.

In making the above-described notifications, the central station company
shall identify to the Department the terminal assignment number(s) for the
affected premises, where such information is available.

A central station company shall record in the central station log the
following information relating to disruptions in service:

(1)

®)

All instances in which a fire alarm system or fire protection system
is out of service for eight (8) hours or more at a protected premises,
where such information is ascertainable. This record shall identify
the terminal assignment number for the protected premises, as well
as the date, time and duration of the disruption of service.

All instances in which a protective signaling system at a protected
premises is out of service for two (2) hours or more. This record
shall identify the terminal assignment number for the protected
premises, as well as the date, time and duration of the disruption in
service.

Posting of certificate. A copy of the certificate of operation shall be posted at each
central station operated by the central station company.

Compensation. Every central station company shall pay compensation to the Department
in accordance with the provisions of R8104-01. Failure to timely remit such compensation
shall be grounds for non-renewal, suspension or revocation of a certificate of operation, or
denial of a new certificate of operation, in addition to any and all other remedies provided
by law.

Registration of Central Station-Monitored Fire Alarm Systems

(1)

Central station companies shall register each fire alarm system on each protected
premises that it is monitoring by submitting to the Bureau of Fire Prevention, on
the application form prescribed by the Department, the following information and
such other information and documentation as the Department may require:

(A)

(B)

The address of the protected premises in which the fire alarm system(s) are
installed;

The number and type of fire alarm systems monitored at the premises,
regardless of the number of ferminals associated with each such system;
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)

)

(4)

©)

(C)  The floors, or portions thereof, monitored by each fire alarm system;

(D)  The name, address and telephone number of the owner or operator of each
fire alarm system; and

(E)  The type and location of each terminal, including manual fire alarm boxes,
sprinkler and standpipe system flow alarms and tamper switches, and heat,
smoke and carbon monoxide detectors, associated with each fire alarm
system.

A central station company shall register with the Department each fire alarm
system it proposes to monitor prior to the commencement of the receipt or
retransmission of alarm signals from the fire alarm system, including resumption
of previously discontinued or suspended monitoring service.

The Department may deny a registration application upon a determination that the
fire alarm system has not been installed and/or is not being operating in accordance
with all applicable laws, rules and regulations, or other good cause. The Department
may conduct an inspection of the protected premises to verify the proper
installation and operation of the fire alarm system. A central station company shall
not monitor any fire alarm system as to which the Department has denied
registration.

A central station company shall give prior written notice to the Department, on a
form prescribed by the Department, of the discontinuance or temporary suspension
of its monitoring of a fire alarm system, at least ten (10) days prior to such
discontinuance or suspension. Five (5) additional days notice shall be provided if
notice is given by mail.

A central station company shall give written notice to the Department within seven
(7) days of any change in any of the information set forth on its fire alarm system
application form.

§ 901-02 Maintenance of Sprinkler System Pressure Tanks

(a)

(b)

Scope. This section sets forth requirements for the periodic maintenance of pressure tanks
that supply water to sprinkler systems.

General Provisions. Water tanks that supply water to sprinkler systems shall be maintained
in compliance with the requirements of FC 901.6, NFPA 25, and this section.

417



(d)

Periodic Maintenance Requirements. Sprinkler system pressure tanks shall be inspected
and tested at least monthly by a certificate of fitness holder and if necessary, corrective
action taken, in accordance with the following procedure:

(D
)

3)
4

)

Close both the top and bottom valves on the sight glass level gauge.

Open the petcock at the bottom of the gauge glass and drain the water out of the
glass by cracking the top valve to clear the glass. Close the petcock. Open the top
valve and allow air to enter the glass.

Open the bottom valve to allow water to enter the gauge glass. Open the top valve.

When the air and water levels stabilize, the level should be at the 2/3 level or the
level required for the design of the system. Immediate corrective action shall be
taken in the event the water level is below the design level.

If the water level is too high, drain water using the emergency valve on the tank.
After draining to the design level, introduce compressed air into the tank until the
design air pressure is obtained.

Notification of Central Station. If the sprinkler system pressure tank is monitored by a
central station, the central station company shall be notified before any testing is
conducted.

§ 901-03 Reserved

§ 901-04 Buildings Temporarily Occupied as Emergency Shelters

(a)

(b)

Scope. This section sets forth standards, requirements and procedures for the design,
installation, operation and maintenance of premises or parts thereof that are operated and/or
occupied, on a temporary basis, to provide emergency shelter for more than 15 persons.

General Provisions

(D

2)

Temporary use and occupancy of premises as emergency shelter. The provisions of
this section shall apply to premises, or parts thereof, including but not limited to
armories, auditoriums, community centers, gymnasiums, houses of worship and
schools, that are not designed to be occupied as emergency shelter, but that are
operated and/or occupied for such purposes for more than 15 persons more than 30
days in any year.

Notification. Notification shall be made to the Department of Buildings and the
Public Buildings Unit of the Bureau of Fire Prevention of the intent to operate
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(©)

3)

and/or occupy any premises or part thereof as an emergency shelter for more than
15 persons, prior to commencing such use or occupancy.

Compliance with the Building Code. Nothing contained in this section shall be
deemed to excuse compliance with the Building Code. The Department and the
Department of Buildings will resolve any issues arising from the application of the
section to a particular premises.

Design and Installation Requirements. Premises, or parts thereof, operated and/or occupied
as an emergency shelter shall comply with the following design and installation
requirements:

(1)

)

3)

(4)

Sprinkler system. The premises, or parts thereof, shall be protected throughout by
a sprinkler system designed and installed in accordance with the Building Code.
Activation of the sprinkler system shall cause an alarm to be transmitted to an
approved central station and sound an alarm throughout the premises.

Fire alarm system. The premises shall be equipped with a fire alarm system
designed and installed in accordance with the Building Code and provided with:

(A)  anapproved fire command center at an approved location;
(B)  an approved system of smoke detectors that, upon activation, will cause an
alarm to be transmitted to an approved central station and sound an alarm

throughout the premises; and

(C) an approved one-way voice communication system capable of making
announcements from the fire command center to all parts of the premises.

Emergency lighting. The premises, or part thereof, shall be equipped with
emergency lighting in accordance with the Building Code.

Means of egress. The premises, or part thereof, shall be operated and/or occupied
s0 as not to be overcrowded and to ensure adequate means of egress, including:

(A)  The emergency shelter shall provide a livable area of not less than
80 square feet per shelter occupant.

(B)  Adequate aisle space shall be maintained throughout the emergency shelter.
Aisles shall not be less than 36 inches in width, except that cross aisles shall
not be less than 48 inches in width.

(C)  Means of egress shall be provided that are:

(1) sufficient in number.
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(d)

)

2) remote from one another.

3 arranged to open in the direction of exit travel.
4 equipped with panic hardware.

) equipped with doors that are self-closing device.

(6) maintained unobstructed and unimpeded, and unlocked in the
direction of egress at all times.

Additional areas protected. The Department may require that the fire protection and
life safety systems specified in this section be extended to other parts of the
premises if the use and occupancy of the premises as an emergency shelter presents
an increased fire safety risk to other parts of the premises.

Operational and Maintenance Requirements. Premises operated and/or occupied as an
emergency shelter shall comply with the following design and installation requirements:

(1

2)

©)

4

©)

(6)

Smoking prohibited. It shall be unlawful to smoke in any premises, or part thereof,
being operated and/or occupied as an emergency shelter.

Storage and removal of combustible waste. The emergency shelter shall be
provided with noncombustible combustible waste containers with tight fitting lids.
At least one (1) container shall be provided for each 50 persons in each occupied
area of the emergency shelter, but not less than two (2) containers shall be provided
in each sleeping area, dining area and other gathering place. Combustible waste
containers shall be regularly emptied and shall not be allowed to overflow.
Combustible waste awaiting collection shall be stored outdoors in accordance with
FC 304.4, or indoors in a separate locked room protected by a sprinkler system
located on the ground floor.

Fire and emergency preparedness plan. Pursuant to FC 405.3 fire and emergency
preparedness plan shall be prepared and submitted to the Department for approval.

Fire drills. Pursuant to FC 401.7, fire drills shall be conducted at least monthly on
each shift, and F'SP staff training at least one (1) hour quarterly on each shift.

Staff identification. Emergency shelter staff shall be readily identifiable at all times
while on duty by means of an approved identification (such as a uniform, cap,
nameplate, or armband).

Fire watch. Pursuant to FC 405.4.5, all parts of premises operated and/or occupied

as an emergency shelter, including sleeping areas, shall be continuously patrolled
by a person holding a certificate of fitness. An approved method of supervising the
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(7

®)

©)
(10)

&y

conduct of the fire watch, such as a watchman's clock and key stations, shall be
provided.

Below grade areas. Below grade areas shall not be used for sleeping purposes.
Below grade areas that are not protected throughout by a sprinkler system shall not
be used for lounges, recreation rooms, or other gathering places.

Decorations. Decorations shall comply with the requirements of FC 805.

Portable fire extinguishers shall be provided in accordance with FC 906.

Signage. Durable, legible signs shall be securely and conspicuously posted as
follows:

(A)  Exit signs. Exit signs in accordance with the Building Code, including
BC1013.

(B)  Stairwell identification signs. Stairwell floor number and stairwell
identification signs in accordance with the Building Code, including
BC1023.9.

(C)  Elevator identification and emergency signs. Elevator identification and
emergency signs in accordance with the Building Code, including

BC3002.3.

(D)  Sleeping room signs. Signs in sleeping rooms in accordance with the
Building Code, including BC1031.10.

(E)  Fire emergency reporting. Signage shall be provided in compliance with the
requirements of FC 401.2.

(F) Other signage. Such other signage that may be required by BC1031.
Recordkeeping. A record shall be maintained at the fire command center or other
approved location, and made available for inspection by any representative of the
Department, of all fire safety-related activities, including but not limited to:

(A)  Fire watch patrols;

(B)  Cleaning of commercial cooking filters and ducts;

(C)  Standpipel/sprinkler system inspection, testing and servicing;

(E)  Fire alarm system inspection, testing and servicing;

(F)  Fire department connection testing;
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(G)  Smoke detector inspection, testing and servicing;

(H)  Portable fire extinguisher inspection, testing and servicing;
(D Emergency lighting testing and servicing;

J) Conduct of fire drills and FSP staff training; and

(K)  Proof of flame-resistant decorations.

§ 902 Reserved

§ 903-01 Flow Testing of Residential Sprinkler Systems

(a)

(b)

(c)

Scope. This section sets forth standards, requirements and procedures for flow testing of
sprinkler systems in buildings, or parts thereof, classified as Occupancy Group R-2 and
certain other residential occupancies. This section applies to all such sprinkler systems,
including sprinkler systems that only protect a part of the building or space, such as
compactor sprinkler systems.

Definition. The following term shall, for purposes of this section and used elsewhere in the
rules, have the meanings shown herein:

Inspector’s Test Connection. A pipe with a diameter of not less than one (1) inch, that is
connected to the sprinkler system on the uppermost story of the building, at the end of the
most remote branch line, to which is attached a valve that discharges the flow of water
equivalent to one (1) sprinkler head of a type having the smallest orifice installed in the
system.

General Provisions

(1) Flow testing of sprinkler systems. Sprinkler systems in buildings or parts thereof,
classified as Occupancy Group R-2 (including sprinkler systems in apartment
houses, apartment hotels and other residential buildings with three (3) or more
dwelling units that are primarily occupied for the shelter and sleeping
accommodation of individuals on a month-to-month or longer-term basis), and in
every converted dwelling, or every tenement used, in whole or in part, for single
room occupancy, regardless of occupancy classification, in which a sprinkler
system has been installed pursuant to the requirements of the New York State
Multiple Dwelling Law, shall be flow tested in compliance with the requirements
of FC 903.5.1 and 903.5.2 and this section.
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(d)

2)

3)

(4)

)

(6)

(7

Scheduling. Flow tests shall be scheduled on behalf of the owner by the plumber or
master fire suppression contractor who is to conduct the test.

Other flow testing. The procedure and standard set forth in this section for required
sprinkler system flow tests shall not be construed to prohibit an owner of a sprinkler
system from conducting any other lawful flow test of such a system. The provisions
of this section shall not be applicable to any such other flow test, except for the
provisions governing the reporting and correction of sprinkler systems that fail flow
tests.

Frequency. Sprinkler systems shall be flow tested annually, except that in buildings
other than converted dwelling, or tenements used in whole or in part for single room
occupancy, such system may be flow tested once every 30 months, provided that
the pressure gauge located at or near the inspector’s test connection is checked
during the required monthly inspection to make certain that the system design
pressure is being maintained.

Witnessing. A flow test of a sprinkler system shall be witnessed by a representative
of the Department at least once every five (5) years. Fees for such witnessed test
shall be as set forth in FC A03.1(29).

Reporting of required flow tests. The initial flow test result reported to the
Department shall include a copy of the installation contractor’s Department of
Buildings B Form FP85.

Reporting of other flow tests. The result of a flow test not required by this section
shall be reported to the Department in accordance with R903-01(e) to the extent
required by such section.

Flow Test Procedure and Standard

(1

The flow test required by this section is intended to ascertain whether there is
sufficient pressure in the sprinkler system to ensure the flow of water in the event
the system is activated. The flow test shall be conducted in the following manner:

(A)  All control valves on the system, including the main supply control valves,
shall be inspected and determined to be sealed in the "open" position either
by an approved wire and seal or a lock and chain.

(B)  The flow test shall be conducted using an inspector’s test connection.
Such inspector’s test connection shall be installed in accordance with the
Building Code. If a sprinkler system is not provided with an inspector’s test
connection, such test connection shall be installed in accordance with the
Building Code prior to conducting any required flow test.
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(e)

2)

©

(D)

(E)

(F)

The contractor’s testing apparatus shall be attached liquid tight to the
sprinkler system inspector’s test connection. The contractor’s testing
apparatus shall consist of:

(1) an adapter that connects to the inspector’s test connection valve;

2) a calibrated pressure gauge with at least a two (2) inch diameter dial
graduated in psi to at least twice the static pressure of the sprinkler
system; and

3 a valve and a length of hose suitable to drain the discharged water
to a safe location.

The inspector’s test connection valve shall be opened, the contractor’s
testing apparatus valve shall be closed and the static pressure indicated on
the inspector’s test commection pressure gauge, if provided, and the
contractor’s testing apparatus pressure gauge recorded.

The contractor’s testing apparatus valve shall be fully opened allowing
water to discharge from the system until the water runs clear, but in no event
shall less than ten (10) gallons be discharged.

The contractor’s testing apparatus valve shall be closed and the static
pressure indicated on the inspector’s test connection pressure gauge, if
provided, and the contractor’s testing apparatus pressure gauge recorded.

A sprinkler system shall be determined to have passed the flow test if:

(A)

(B)

©

(D)

the static pressure indicated on the contractor’s testing apparatus pressure
gauge before and after draining the water is unchanged when all control
valves are sealed in the open position;

the contractor’s testing apparatus pressure gauge indicates a pressure of at
least 15 psig or the pressure required by hydraulic calculations, whichever
is greater;

the inspector’s test connection pressure gauge, if provided, and the
contractor’s testing apparatus pressure gauge readings recorded, as required
in R903-01(d)(1)(D) and (d)(1)(F), are similar.

there is no other indication that the sprinkler system is not in perfect working
order.

Flow Testing Reporting Requirements
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(1)

)

Reporting of successful flow tests. When a sprinkler system passes a flow test
required by this section, the plumber or master fire suppression contractor
conducting such flow test shall certify that all control valves associated with the
sprinkler systems covered by the report have been identified, inspected and
observed to be sealed in the open position by either an approved wire seal or chain
and lock; that they conducted a flow test of such sprinkler systems in accordance
with the procedures and standards specified in R903-01(d); that the sprinkler
systems passed the flow test in accordance with the criteria specified in R903-01(d);
and that there is no other indication that the system is not in perfect working order.
Such results shall be certified by completing a Residential Sprinkler System Flow
Test Report in a form prescribed by the Department Such report shall be submitted
to the Department and maintained for examination as follows:

(A)  Residential Sprinkler System Flow Test Reports for flow tests that are not
required to be witnessed by a Department representative shall be completed
and mailed to the Department within five (5) business days after the
completion of such test. Such mailings shall be addressed to:

New York City Fire Department
Bureau of Fire Prevention

9 MetroTech Center, 3rd Floor
Brooklyn, NY 11201-3857

Attn: Fire Suppression Unit.

(B)  Residential Sprinkler System Flow Test Reports for flow tests witnessed by
a Department representative shall be certified immediately upon completion
of the flow test.

(C)  The owner or managing agent of the building or space shall maintain a copy
of each Residential Sprinkler System Flow Test Report for a period of not
less than five (5) years from the test date. Such reports shall be maintained
on the premises and made available for examination by any Department
representative. Such reports shall be made available for examination by the
occupants of the building or space during regular business hours.

Reporting of unsuccessful flow tests. Any sprinkler system that fails a flow test,
whether or not such test is required by this section, is in violation of the requirement
of FC 901.6 that such system be maintained in good working order at all times. The
owner of such sprinkler system shall take immediate corrective action and shall
continue such corrective action until such time as the sprinkler system passes a flow
test conducted in accordance with the procedure and standard required by this
section. If such corrective action cannot be completed and a successful flow test
result obtained by the close of business of the same day, the plumber or master fire
suppression contractor conducting such flow test shall notify the Department by
telephoning the Department communications office (dispatcher) for the borough in
which the premises is located. Nothing contained herein shall preclude the
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Department from taking enforcement action with respect to any sprinkler system
that is not in good working order.

§ 904-01 Clean Agent Fire Extinguishing Systems Acceptance Testing

(a)

(b)

(c)

Scope. This section sets forth standards, requirements and procedures for acceptance
testing of clean agent fire extinguishing systems.

General Provisions. Pursuant to FC 901.5 and 904, clean agent fire extinguishing systems
shall be inspected and tested before a representative of the Department prior to placing the
system in operation, to ensure that such system is in good working order and operates as
designed.

Installation Acceptance Testing. Inspection and acceptance testing of clean agent fire
extinguishing systems shall be conducted to determine whether the system functions in
compliance with the requirements of FC 904.3.7.2 and 904.6.3, NFPA 2001, and the
following standards and requirements:

(D

)
3)

(4)

All detection, discharge, alarms and other system components are in good working
order.

All piping is clear and unobstructed.

Except as otherwise provided in Section 7.7.2.4 of NFPA 2001 (where the total
piping contains no more than one change in direction fitting between the storage
container and the discharge nozzle, and where all piping is physically checked for
tightness), the piping shall be tested to confirm that it is capable to maintain the
following pressures:

(A)  the maximum anticipated pressure at discharge for a period of ten (10)
minutes with a pressure loss not exceeding 15 percent of the test pressure;
or

(B)  the maximum anticipated pressure at discharge for a period of two (2)
minutes with a pressure loss not exceeding three (3) percent of the test
pressure; or

(C) 40 psig for a period of ten (10) minutes with a pressure loss not exceeding
eight (8) PSI, after which the system shall be subjected to a discharge test.

The enclosure protected by the clean agent fire extinguishing system shall be
capable of maintaining the design clean agent concentration level for the required
holding period. An integrity test in accordance with Appendix C of NFPA 2001 or
a discharge test shall be conducted of such enclosure.
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§ 905-01 Standpipe System Pressure Reducing Devices

(a)
(b)

(c)

(d)

Scope. This section sets forth requirements for standpipe system pressure reducing devices.

Definitions. The following terms shall, for purposes of this section and used elsewhere in
the rules, have the meanings shown herein:

Pressure reducing devices. Devices, including valves, installed in standpipe systems at or
near hose outlet connections that act to limit both the static and dynamic water pressures

downstream of the standpipe outlet valve.

Pressure restrictors. Removable fittings or "SECO Type" valves that restrict flowing
water pressures by reducing the available cross-sectional area of flow.

General Provisions

(1) Certificate of approval. Pressure reducing devices installed in a standpipe system
shall be of an approved type and for which a certificate of approval has been issued.

Pressure Reducing Device Requirements.

(1) Location and pressure markings. Each pressure reducing device shall be
permanently marked with the address of the premises in which it is installed, its
floor location, and its designated pressure setting.

(2) Adjustments and reporting. Upon initial installation of a pressure reducing device,
and at least once every three (3) years thereafter, a master fire suppression
contractor shall file an affidavit with the Department on behalf of the building
owner attesting to the following:

(A)  The building address and owner's name.

(B)  The floor location of all standpipe system pressure reducing devices and the
inlet pressure (static and operating) of each device.

(C)  The setting of each device and the corresponding discharge flow rate (gpm),
discharge pressure (psig), and the maximum outlet static pressure (psig).

(D)  The name, address, and master fire suppression contractor license number
of the person submitting the affidavit.

3) Flow testing. Upon order of the Commissioner, but at least once every three (3)
years, standpipe systems with pressure reducing devices installed shall be flow
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tested with a minimum actual flowing discharge of 250 gpm. These tests shall be
conducted by a master fire suppression contractor who shall provide the
Department five (5) business days notice of the date and time of the test. The
Department may witness these tests at its discretion.

§ 906 Reserved

§ 907-01 Fire Alarm Recordkeeping, Smoke Detector Maintenance, Testing and Record-

(a)

(b)

(c)

keeping, and the Prevention of Unnecessary and Unwarranted Fire Alarms

Scope. This section sets forth standards, requirements and procedures for the operation and
maintenance of fire alarm systems relating to fire alarm recordkeeping, smoke detector
maintenance, testing and recordkeeping, and the prevention of wunnecessary and
unwarranted alarms.

General Provisions

(1)

2)

Purpose. Pursuant to FC 901.6, all fire alarm systems shall be maintained in good
working order at all times. This section sets forth operating and maintenance
requirements intended to minimize the number of unwarranted and unnecessary
alarms transmitted by such systems that automatically transmit signals to the
Department or a central station, including minimum smoke detector maintenance
and testing requirements, the type and format of alarm and maintenance records to
be kept and used in identifying defective smoke detectors and patterns of
unnecessary or unwarranted alarm transmissions. Such alarms, which trigger an
emergency response, are costly and endanger the public safety. This section sets
forth the standard to which the owners (including lessees) of premises having such
systems shall be held in regard to the transmission of such alarms.

All owners shall comply with the requirements of this section and prevent
unnecessary and unwarranted alarms.

Prevention of Unnecessary and Unwarranted Alarms

(D

)

In any premises having a fire alarm system or a smoke detector that automatically
transmits signals to the Department or a central station, the owner (including any
lessee) of the premises shall be responsible for preventing the transmission of
unnecessary or unwarranted alarms, and shall be liable for any violation of this
section.

It shall be unlawful to transmit two (2) or more unnecessary or unwarranted alarms

in any three-month period, and it shall be unlawful to transmit any additional
unnecessary or unwarranted alarms as set forth in R907-01(c)(4).
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(d)

3)

(4)

©)

(6)

(7

The owner of any premises from which a second unnecessary or unwarranted
alarm is transmitted in any three-month period will be subject to issuance of a
notice of violation. Such notice of violation will afford the owner the opportunity
to address the cause of the unnecessary or unwarranted alarm and to certify
correction of the violation in accordance with R109-01(c), without having to appear
for an ECB hearing and without imposition of a penalty.

An owner issued a notice of violation pursuant to R907-01(c)(3) shall be liable for
a violation of this section for any subsequent unnecessary or unwarranted alarm
within six (6) months of the date of issuance of the notice of violation. Each such
subsequent notice of violation shall constitute a repeat offense pursuant to
Administrative Code § 15-229(a) and shall not be eligible for certification of
correction without a hearing and penalty pursuant to R109-01(c). Each such
subsequent notice of violation shall extend for an additional six (6) months the time
the owner is liable for unnecessary or unwarranted alarms pursuant to this
provision.

An owner issued one (1) or more notices of violation pursuant to R907-01(c)(3) or
(4) who does not transmit any unnecessary or unwarranted alarm within six (6)
months of the date of issuance of the last-issued notice of violation shall be restored
to compliant status and shall thereafter be subject to issuance of a notice of violation
only for two (2) unnecessary or unwarranted alarms within a three-month period,

as set forth in R907-01(c)(2).

Nothing contained herein shall be deemed to preclude the Department from
utilizing other means of enforcement with respect to unnecessary or unwarranted
alarms that meet or exceed the number set forth in R907-01(c)(2).

For purposes of this section, the malicious transmission of a false alarm by
activation of a manual fire alarm box shall not be construed as an unnecessary
alarm.

Alarm Log Book

(D

2)

)

The provisions of this section shall apply to any premises having a defined fire
alarm system.

The fire safety director, or in buildings not requiring a fire safety director, a person
designated by the owner, shall be responsible to make all log book entries required
by this section.

An alarm log book shall be maintained on the premises, at the building's main fire
alarm control panel. In the absence of a secure location at the main fire alarm
control panel, the alarm log book may be secured during non-business hours in
another area provided it is made available for inspection by any Department
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(4)

)

representatives responding to an alarm on the premises. Alarm log book entries
shall be made in chronological order, recording the location and causes of all alarm
signals transmitted by such fire alarm system.

The alarm log book shall be a bound book (other than spiral bound) with
consecutively numbered and lined pages. The cover of the log book shall bear the
inscription, “ALARM LOG BOOK?”, together with the name and address of the
building. All entries shall be made in ink and dated. A separate log book shall be
kept for each calendar year. Log books shall be retained for a period of three (3)
years from the date of the last entry.

The alarm log book shall be divided into three (3) separate sections as set forth
below. Each section shall have a sufficient number of pages to allow for entries for
at least one (1) year. The following log book entries are required and shall be made
in each instance:

(A)  Daily entries. The name of the person who made the entry, the certificate of
fitness number of the fire safety director on duty, if applicable, and the time
each tour of duty began and ended, shall be entered in the alarm log book
on a daily basis. These entries shall be set forth in columns in the log book
as follows:
(1) name
(2) certificate of fitness number
3 time started
(4) time relieved

(B)  System off-line entries. The date and time the alarm system was taken off-
line, the reason for such action, the name and certificate of fitness number
of the person notified at the central station (or other evidence of notification
satisfactory to the Department), and the date and time the system was
restored to service, shall be entered in the alarm log book in each such
circumstance. These entries shall be set forth in columns in the log book as
follows:
(1) time off line
(2) reason off line

3) central station name and telephone number

(4) time restored
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(C)  Activated alarm entries. The date and time the alarm activated, the type and
location of the device (e.g., smoke detector, 27th floor, elevator lobby), the
probable cause of the alarm, and the Department unit and officer responding
shall be entered in the alarm log book in each such circumstance. These
entries shall be set forth in columns in the log book as follows:

(1) date and time activated
(2) location and detector type
3 probable cause
(4) Department unit and officer
(D)  Notification entries. The date and time of any notification to the occupants

of the premises pursuant to FC Chapter 9 and R907-01(d), regarding a non-
functioning or improperly functioning alarm system.

Smoke Detector Maintenance and Recordkeeping

(1)

)

3)

4

Owner responsibility. The owner (including any lessee) of any premises monitored
by a defined fire alarm system shall be responsible for the detector maintenance
required by FC Chapter 9 and the smoke detector cleaning and testing required by
this section.

Certificate of fitness. The smoke detector cleaning and testing required by this
section shall be performed by a person holding a certificate of fitness for smoke
detector maintenance.

Smoke detector maintenance company certificate. Such work shall be performed
under the supervision of a company holding a smoke detector maintenance
company certificate. All other smoke detector maintenance and testing shall be
performed by a person possessing the requisite qualifications and experience, and
any applicable license or certificate. Notwithstanding the foregoing, the smoke
detector cleaning and testing required by this section may be pe