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The City of New York 
Community Board 8 Manhattan 

 
February 26, 2021, 
 
Charise L. Terry  
Executive Director  
NYC Equal Employment Practices Commission 
253 Broadway, Suite 602   
New York, NY 10007 
 
RE: Community Board No. 8 Manhattan (348) Preliminary Determination Response 
 
Dear Executive Director Terry, 
 
Below and attached, please find Community Board 8 Manhattan’s optional response to the NYC Equal Employment 
Practices Commission’s Preliminary Determination to the “Evaluation of Sexual Harassment Prevention and 
Response Practices for Audit Period January 1, 2020 to December 31, 2020.” 
 
In response to your office’s Corrective Action requirements following the Audit, Chair Squire sent the attached 
memorandum to the CB8 staff members reaffirming his and our commitment to preventing sexual harassment in 
the workplace, something we have been informed should be an annual occurrence.  Going forward, all subsequent 
chairs will continue this policy. In his memorandum, Chair Squire shared the most recent copy of the Manhattan 
Borough President’s Office’s (MBPO) EEO Policies, the contact information of her EEO Officers, and information 
on all protected classes.  
 
As you will see from the attached, our office is in regular contact with the MBPO and her EEO Officers and maintain 
an excellent working relationship. Attached herein are emails that should prove the point to remedy the corrective 
action #4. 
 
Additionally, I am certain that you are aware that the Department of Citywide Administrative Services (DCAS) is 
the agency responsible for administering anti-harassment, anti-discrimination, and anti-corruption trainings. You 
are no doubt aware that during nearly the entire period of your audit, the City was suffering the effects of a 
worldwide pandemic, Covid-19, which dramatically impacted the lives, schedules, and plans of New Yorkers. 
While I cannot speak for DCAS, it would appear that their training schedules were disrupted by the pandemic. I can 
assure you that when DCAS issues their next training, every member of our office will participate, and relay the 
completion of those trainings to the MBPO, as we have done in prior years. Please see attached for reference.  
 
Sincerely,  

Will Brightbill  
Will Brightbill    
District Manager 
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RESOLUTION NO.  

2021AP/248-348-(2021) 
Manhattan Community Board No. 8 

Chairperson Russell Squire 
Sexual Harassment Prevention and Response Practices 

DETERMINATION: FINAL  
 
 

S Y N O P S I S 
 

Corrective Action(s): Total: 4   
Period Audit Covered: January 1, 2020 to December 31, 2020 

Preliminary Determination Issued: February 12, 2021 Response Received February 26, 2021 
Final Determination Issued: March 30, 2021 Response Due April 29, 2021 

Compliance-Monitoring: Required April 1, 2021 to May 31, 2021 
 

Whereas, pursuant to Chapter 36, Sections 830(a) and 831(d)(2) and (5) of the New York City 
Charter (Charter), the Equal Employment Practices Commission (EEPC) is authorized to audit, review, 
evaluate, and monitor the employment procedures, practices and programs of city agencies and other 
municipal entities (hereinafter “entities”) and their efforts to ensure fair and effective equal 
employment opportunity (EEO) for minority group members and women who are employed or seek 
employment, and to recommend practices, procedures, approaches, measures, standards, and 
programs to be utilized by such entities in these efforts; and  
 

Whereas, pursuant to Charter Chapter 36, Sections 830(a) and 831(d)(2) and (5), the EEPC 
has adopted uniform standards for auditing agencies and municipal entities, and minimum standards 
for auditing community boards, to review, evaluate, and monitor entities’ practices, procedures, 
approaches, measures, standards, and programs for compliance with federal, state, and local laws 
and regulations, and policies and procedures to increase equal opportunity for women, minorities, and 
other employees and job applicants identified for protection from discrimination; and  

 
Whereas, in accordance with Charter Chapter 36, Section 832(c), the EEPC may make a 

determination pursuant to Charter Section 831(d) whether any plan, program, procedure, approach, 
measure, or standard adopted or utilized by any municipal entity does not provide equal employment 
opportunity, and the EEPC’s determinations of compliance or non-compliance and prescribed 
corrective action are required by, or consistent with federal, state, and local laws and regulations, and 
policies and procedures to increase equality of opportunity for women, minorities, and other 
employees and job applicants identified for protection from discrimination; and 

 
Whereas, the EEPC conducted an audit, review, and evaluation of the Manhattan Community 

Board No. 8’s Sexual Harassment Prevention and Response Practices; and 
  
Whereas, pursuant to the audit, review, and evaluation of the Manhattan Community Board 

No. 8’s Sexual Harassment Prevention and Response Practices, the EEPC issued a Preliminary 
Determination, dated February 12, 2021, setting forth findings and the following corrective actions 
required to remedy areas of non-compliance:  
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1. Distribute/post an annual Policy statement or memorandum by the Chairperson reiterating 
commitment to the prevention of sexual harassment. 
 

2. Follow, distribute and post the Borough President’s policy(ies) against sexual harassment. 
 

3. Direct employees to utilize the Borough President’s Equal Employment Opportunity (EEO) 
Office to file an internal complaint. 
 

4. Community Board Chairpersons, or their designees, must consult and cooperate with the 
Borough President’s principal EEO Professionals on the prevention, investigation, and 
resolution of sexual harassment complaints. 

 
Whereas, within a two-week deadline following the EEPC’s Preliminary Determination, the 

entity submitted a preliminary response; and  
  

Whereas, in accordance with Charter Chapter 36, Section 832(c), after consideration, the 
EEPC issued a Final Determination on March 30, 2021, which indicated that the following areas 
required corrective action: no(s). 4; and 
 

Whereas, in accordance with Charter Chapter 36, Section 832(c), in the Final Determination, 
the EEPC assigned a monitoring period from April 1, 2021 to May 31, 2021, to determine whether the 
entity eliminated areas of non-compliance, if any; and 

 
Whereas, in accordance with Charter Chapter 36, Section 832(c) the entity was required to 

respond in 30 days, and make monthly reports thereafter for a period not to exceed six months, on 
the progress of its efforts to correct outstanding areas of non-compliance; and 

    
Whereas, in accordance with Charter Chapter 36, Section 832(c), on March 30, 2021, the 

entity was required to issue  a response to the EEPC’s Final Determination; Now Therefore, 
 
Be It Resolved, that pursuant to Charter Chapter 35, Sections 815(a)(15) and (19), which 

requires agency heads to ensure and promote equal opportunity for all persons in appointment, 
payment of wages, development, and advancement, and to establish measures and programs to 
ensure a fair and effective affirmative employment plan to provide equal employment opportunity for 
minority group members and women, the EEPC approves the issuance of this Final Determination to 
Chairperson Russell Squire to assign compliance-monitoring. 
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Approved unanimously on April 22, 2021. 
 
 
 

 
/s/Angela Cabrera  /s/Elaine S. Reiss 

Angela Cabrera  
Commissioner/Mayoral Appointee 

 Elaine S. Reiss, Esq.  
Commissioner/Mayoral Appointee 

 
 
 
 

  
 

/s/Arva R. Rice   
Arva R. Rice  

Commissioner/City Council Appointee 
 Vacant  

Commissioner/City Council Appointee 
   

 
 
 

   
 Vacant 

Chair/Commissioner/Joint Appointee 
 
 
 
 

   
On behalf of all Commissioners in attendance, 

 
 
 
 

 
 Jeanne M. Victor 

Executive Director  
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The City of New York 
Community Board 8 Manhattan 

OFFICE MEMORANDUM 

TO: All Community Board 8 Manhattan Staff Members 

FROM: Russell Squire, Board Chair 

DATE: February 26, 2021 

RE: Yearly Sexual Harassment Prevention Memo 

Community Board Eight (CB8) is committed to the prevention of sexual harassment at its workplace(s) 
and among its staff. To that end, CB8 adheres to the Manhattan Borough President’s Office’s (MBPO) 
policy against sexual harassment, as detailed in the MBPO’s EEO policy. The MBPO’s complete EEO 
policy documents are attached to this email and memo, posted above the copier, and, for your 
convenience, are always accessible on CB8’s internal G Drive in the Admin folder. 

All CB8 employees are directed to utilize MBPO’s EEO officers to file internal complaints 
confidentially. The MBPO’s EEO officers have been updated since the dissemination of the attached 
policy. The current officers are:  

Conor Allerton – CAllerton@manhattanbp.nyc.gov  

and 

Luisa Lopez – LLopez@manhattanbp.nyc.gov 

Additionally, CB8 is committed to the prevention of discrimination based upon any “protected basis” as 
set forth in New York City’s Human Rights Law and in the MBPO’s EEO policy documents. Please 
consult the New York City Commission on Human Rights’ website for additional protected classes: 
https://www1.nyc.gov/site/cchr/law/the-law.page 

Russell Squire 
Russell Squire 
Chair 
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