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Capacity Building Services
E-PIN 26016P0001 
								
March 9, 2016

Dear Prospective Proposer,

Pursuant to Sections 3-02(i) and 3-16(o)(2) of the Procurement Policy Board (PPB) rules, the Department of Youth and Community Development (DYCD) is issuing Addendum 1 to the Capacity Building Services Request for Proposals (RFP).


ADDENDUM ITEMS

1. Section II, Summary of the Request for Proposals, page 6, B, Service Options/Anticipated Annual Funding: The following sentence is added to the first paragraph:

		Some service options or subcategories will receive federal funding.

2. Section II, Summary of the Request for Proposals, page 8, E, Subcontractors and Consultants: The first two sentences of the first bulleted item are revised as follows: 

Each subcontractor would have at least five years within the last seven years of demonstrated successful experience in the delivery of capacity building services to nonprofit organizations in the proposed service option and subcategory. In addition, the subcontractor would have at least five years of experience within the last seven years in the delivery of capacity building services in each of the capacity building modalities for which it will be engaged.

3.  Section III, Scope of Services, page 10, B1, Experience:  The experience subsection is deleted and replaced with the following.

1. Experience

· The vendor would have at least five years within the last seven years of demonstrated successful experience in the delivery of capacity building services to nonprofit organizations in the proposed service option and subcategory. In addition, the vendor would have at least five years of experience within the last seven years in the delivery of capacity building services in each of the capacity building modalities described in Section III B5.

· Staff assigned to the contract, whether employees or consultants of the vendor or any subcontractor, would have at least five years within the last seven years of demonstrated successful experience and expertise in the delivery of capacity building services to nonprofit organizations in the service option and subcategory to which the proposal applies.

· The vendor would have experience of successful joint efforts with other organizations and agencies in providing capacity building services and other related services.

4. Section IV, Format and Content of the Proposal, page 22, A, Instructions: The instructions are deleted and 
     replaced with the following:

Instructions: Proposers should provide all information required in the format below:

· The proposal should be typed on 8 ½” x 11” paper.
· Lines should be double-spaced with 1” margins, using 12-point font size.
· Pages should be numbered and include a header or footer identifying the proposer.
· Proposals should preferably not exceed 25 pages (excluding requested attachments). Proposals will be evaluated on content, not length.
· The proposal should include a Table of Contents, immediately following the Proposal Summary Form.
· The City of New York requests that all proposals be submitted on paper with no less than 30 percent post-consumer material content, i.e., the minimum recovered fiber content level for reprographic papers recommended by the United States Environmental Protection Agency. (For any change to that standard please consult: htpp://www.epa.gov/cpg/products/printing.html.)
· Proposers should submit one hard copy and one electronic copy in a compact disk or USB drive of all documents submitted in response to this RFP.

Failure to comply with any of these instructions will not make the proposal nonresponsive.

5. Section IV, Format and Content of the Proposal, pages 22, A2(a), Experience: The experience subsection is deleted and replaced with the following:

· Describe the successful relevant experience of the proposer within the past seven years in providing capacity building services to nonprofit organizations in the service option and subcategory to which the proposal applies.

· Describe the successful relevant experience of each subcontractor (if any) within the past seven years in providing capacity building services to nonprofit organizations in the service option and subcategory to which the proposal applies.

· Describe the successful relevant experience of key staff within the past seven years in providing capacity building services to nonprofit organizations in the service option and subcategory to which the proposal applies.

· Describe the successful relevant experience of the proposer within the past seven years in the delivery of capacity building services in each of the modalities referred to in Section III B5 of the RFP. Include an explanation of the rationale for the choice of each modality, together with a description of the assessment tools used, and how the impact of the intervention was measured.  If available, indicate findings of program effectiveness from any external evaluations conducted.

· Describe the successful relevant experience of each subcontractor (if any) in the delivery of capacity building services within the past seven years in each of the capacity building modalities for which it will be engaged.

· For each key staff person assigned to the contract, attach a resume snapshot using the following format. Where staff has not yet been identified, describe the staff positions(s) and confirm that resume snapshots will be provided to DYCD prior to the conclusion of contract negotiations.

· Name and title
· Association, i.e., whether full time, part time, volunteer, or affiliated 
· Education
· Professional memberships
· Summary of relevant experience
· Certifications
· Recent Presentations
· Publications
· Curricula developed

· Describe the proposer’s successful joint efforts with other organizations and agencies in providing capacity building services and other related services.

6. Section IV, Format and Content of the Proposal, page 23, A2(b), Organizational Capability: The second bulleted item is deleted. It has been moved to the Experience section.

7. Section IV, Format and Content of the Proposal, page 23, A2(b), Organizational Capability: The following bulleted item is added:

· For nonprofit entities only: Describe how the members of the proposing organization’s Board of Directors will be involved in the proposed program. Describe how past programs have been affected by Board involvement. Complete Attachment 3, Corporate Governance Certification.

8. Section IV, Format and Content of the Proposal, page 30, B1(d), Proposal Package Contents (“Checklist”): Item B(d) is deleted and replaced with the following:

	d. Job descriptions and resume snapshots, as appropriate

9. Section IV, Format and Content of the Proposal, page 30, B1(f), Proposal Package Contents (“Checklist”): Item B(f) is deleted and replaced with the following:

	f. Preservice assessment tool(s)

10. Section IV, Format and Content of the Proposal, page 30, B3, Proposal Package Contents (“Checklist”): The first sentence is deleted and replaced with the following:

	All organizations, both for-profit and nonprofit, must submit the following:

11. Attachment 2, Multiple Proposals is deleted and is replaced with Attachment 2R which is attached to this addendum. Please submit Attachment 2R with the proposal.







CLARIFICATIONS


1. Training Facility: Sharing a training space with another organization(s) is permitted. Documentation of control of the space for the proposer’s training needs is required. 

2. Cost for Oversight of Multiple Contracts: The cost may be an in-kind contribution or may be included in the FDE rate for this proposal.

3. Schedule B, M/WBE Requirements: (This clarification is a correction to information given at the pre-proposal conference.) All for-profit and nonprofit entities, including certified M/WBE firms, must complete the M/WBE Participation Plan, Part II of Schedule B in its entirety.  Certified M/WBE firms are allowed to count their own participation toward fulfilling the participation goal.  Waivers are needed for all nonprofit entities and for entities who will not meet the participation goal in whole or in part, either because no subcontracting will be performed or partial subcontracting will be performed that will not reach the 15 percent goal set by DYCD for this RFP.
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