
















































ATTACHMENT N - GENERAL INFORMATION TO PROPOSERS 

 

Complaints.  The New York City Comptroller is charged with the audit of contracts in New 

York City. Any proposer who believes that there has been unfairness, favoritism or impropriety 

in the proposal process should inform the Comptroller, Office of Contract Administration, 1 

Centre Street, Room 835, New York, NY 10007; the telephone number is (212) 669-3000.  In 

addition, the New York City Department of Investigation should be informed of such complaints 

at its Investigations Division, 80 Maiden Lane, New York, NY 10038; the telephone number is 

(212) 825-5959. 

 

Applicable Laws.  This Request for Proposals and the resulting contract award(s), if any, unless 

otherwise stated, are subject to all applicable provisions of New York State Law, the New York 

City Administrative Code, New York City Charter and New York City Procurement Policy 

Board (PPB) Rules. A copy of the PPB Rules may be obtained by contacting the PPB at (212) 

788-7820.    

 

General Contract Provisions. Contracts shall be subject to New York City’s general contract 

provisions, in substantially the form that they appear in “Attachment O – Appendix A: General 

Provisions Governing Contracts for Consultants, Professional and Technical Services.”   

 

Contract Award. Contract award is subject to each of the following applicable conditions 

and any others that may apply: New York City Fair Share Criteria; New York City MacBride 

Principles Law; submission by the proposer of the requisite New York City Department of 

Business Services/Division of Labor Services Employment Report and certification by that 

office; submission by the proposer of the requisite Procurement and Sourcing Solutions Portal 

(PASSPort) online disclosure process and review of the information contained therein by the 

New York City Department of Investigation; all other required  oversight  approvals;  

applicable  provisions  of  federal,  state  and  local  laws  and  executive  orders  requiring 

affirmative action and equal employment opportunity; and Section 6-108.1 of the New York 

City Administrative Code relating to the Local Based Enterprises program and its 

implementation rules. 

Procurement and Sourcing Solutions Portal (PASSPort) Disclosure Filing (formerly known as 

Vendor Information Exchange System (VENDEX) Forms or Certificate of No Change):    All 

organizations intending to do business with the City of New York should complete an online 

disclosure process to be considered for a contract. This disclosure process was formerly 

completed using Vendor Information Exchange System (VENDEX) paper-based forms. In 

anticipation of awards, proposers must create online accounts in the new Procurement and 

Sourcing Solutions Portal (PASSPort) and file all disclosure information. Paper submissions, 

including certifications of no changes to existing VENDEX packages will not be accepted in 

lieu of complete online filings. For more information about PASSPort, please visit 

nyc.gov/passport.  

Proposer Appeal Rights.  Pursuant to New York City’s Procurement Policy Board Rules, 

proposers have the right to appeal ACS’s non-responsiveness determinations and non-

responsibility determinations and to protest a DYCD determination regarding the solicitation or 

award of a contract.  

 



Multi-Year Contracts.  Multi-year contracts are subject to modification or cancellation if 

adequate funds are not appropriated to support continuation of performance in any City fiscal 

year succeeding the first fiscal year and/or if the contractor’s performance is not satisfactory.  

DYCD will notify the contractor as soon as is practicable that the funds are, or are not, available 

for the continuation of the multi-year contract for each succeeding City fiscal year.  In the event 

of cancellation, the contractor will be reimbursed for those costs, if any, which are so provided 

for in the contract. 

 

Prompt Payment Policy.  Pursuant to the New York City’s Procurement Policy Board Rules, it 

is the policy of the City to process contract payments efficiently and expeditiously.   

 

Prices Irrevocable.  Prices proposed by the proposer shall be irrevocable until contract award, 

unless the proposal is withdrawn.  Proposals may only be withdrawn by submitting a written 

request to DYCD prior to contract award but after the expiration of 90 days after the opening of 

proposals.  This shall not limit the discretion of DYCD to request proposers to revise proposed 

prices through the submission of best and final offers and/or the conduct of negotiations. 

 

Confidential, Proprietary Information or Trade Secrets.  Proposers should give specific 

attention to the identification of those portions of their proposals that they deem to be 

confidential, proprietary information or trade secrets and provide any justification of why such 

materials, upon request, should not be disclosed by the City.  Such information must be easily 

separable from the non-confidential sections of the proposal. All information not so identified 

may be disclosed by the City. 

 

RFP Postponement/Cancellation.  DYCD reserves the right to postpone or cancel this RFP, in 

whole or in part, and to reject all proposals.   

 

Proposer Costs.  Proposers will not be reimbursed for any costs incurred to prepare proposals. 

 

PASSPort Fees.  Pursuant to PPB Rule 2-08(f)(2), the contractor will be charged a fee for the 

administration of the PASSPort system, including the Vendor Name Check Process, if a Vendor 

Name Check review is required to be conducted by the Department of Investigation. The 

contractor shall also be required to pay the applicable fees for any of its subcontractors for which 

Vendor Name Check reviews are required. The fee(s) will be deducted from payments made to 

the contractor under the contract. For contracts with an estimated value of less than or equal to 

$1,000,000, the fee will be $175. For contracts with an estimated value of greater than 

$1,000,000, the fee will be $350. The estimated value for each contract resulting from this RFP 

is estimated to be above $1 million. 

 

Compliance with Local Law 34 of 2007. Pursuant to Local Law 34 of 2007, amending the 

City's Campaign Finance Law, the City established a computerized database containing the 

names of any "person" that has "business dealings with the city" as such terms are defined in the 

Local Law. For the purposes of the database, proposers are required to complete the attached 

Doing Business Data Form and return it with this proposal submission, and should do so in a 

separate envelope. (If the proposer is a proposed joint venture, the entities that comprise the 

proposed joint venture must each complete a Data Form.) If the City determines that a proposer 

has failed to submit a Data Form or has submitted a Data Form that is not complete, the proposer 

will be notified by the Agency and will be given four (4) calendar days from receipt of 

notification to cure the specified deficiencies and return a complete Data Form to the Agency. 



Failure to do so will result in a determination that the proposal submission is non-responsive. 

Receipt of notification is defined as the day notice is e-mailed or faxed (if the proposer has 

provided an e-mail address or fax number), or no later than five (5) days from the date of mailing 

or upon delivery, if delivered. 

 

Recruitment and Hiring of Staff/Arrest Notification. On August 4, 2011, as part of the Young 

Men’s Initiative, Mayor Bloomberg issued Executive Order 151 (EO 151) stating with respect to 

any employment governed by Article 23-A of the NYS Correction Law, with few exceptions, 

City agencies are prohibited from asking questions regarding an applicant's prior criminal 

convictions on any preliminary employment applications, or asking any questions about an 

applicant's prior criminal convictions before or during the first interview. In keeping with the 

objectives of EO 151, Contractors selected as a result of this RFP will likewise generally be 

prohibited from asking questions regarding an applicant's prior criminal convictions on any 

preliminary employment applications, and from asking any questions about an applicant's prior 

criminal convictions before or during the first interview. In addition, Contractors will be required 

to comply with Article 23-A, including the requirement that determinations of hiring based on 

prior criminal convictions must be limited to a conviction that bears a direct relationship to the 

duties and responsibilities of the position sought, or where their hiring would pose an 

unreasonable risk to property or to the safety of individuals or the general public. The contractor 

shall report any conviction or subsequent arrest of any staff member (paid or volunteer) of which 

it becomes aware to the Agency. 

 

Nondiscrimination. The contractor shall provide services to all persons regardless of actual or 

perceived race, color, creed, national origin, alien or citizenship status, gender (including gender 

identity), sexual orientation, disability, marital status, arrest or conviction record, status as a 

victim of domestic violence, lawful occupation, and family status. 

 

Americans with Disabilities Act (ADA). Program Facilities should be easily accessible to 

people with disabilities and should meet all requirements of the ADA. If not, DOP/CEO-

approved alternative measures, such as access to other suitable space, should be used to make 

activities accessible to persons with disabilities. 

 

Whistleblower Protection Expansion Act Rider. Local Law Nos. 30 and 33 of 2012, codified 

at sections 6-132 and 12-113 of the New York City Administrative Code, the Whistleblower 

Protection Expansion Act, protect employees of certain City contractors from adverse personnel 

action based on whistleblower activity relating to a City contract and require contractors to post a 

notice informing employees of their rights. Please read the below supplementary information on 

labeled Whistleblower Protection Expansion Act Rider, carefully. 

 

Food Guidelines [Food policy guidelines apply to prime contractors and subcontractors] 

(a) Pursuant to Local Law 50 of 2011, codified at section 6-130 of the New York City 

Administrative Code, the New York State Food Purchasing Guidelines, available at 

https://www1.nyc.gov/site/mocs/legal-forms/food-policy-standards.page, shall apply to contracts valued 

at more than $100,000 for food or food-related services (e.g., catering), and to any contract for 

social services though which more than $100,000 of food would be purchased annually in 

fulfillment of the contract. The New York State Department of Agriculture & Markets list of 

food items available from New York State sources is available at 
https://www1.nyc.gov/site/mocs/legal-forms/food-policy-standards.page   

https://www1.nyc.gov/site/mocs/legal-forms/food-policy-standards.page
https://www1.nyc.gov/site/mocs/legal-forms/food-policy-standards.page


(b) If the contract includes a requirement that the contractor supply food to program participants 

as a material part of the client services funded by the Agency/Department then the contractor 

shall provide a healthy food environment in connection with the client services provided under 

the contract by complying with the attached New York City Agency Food Standards with regard 

to the provision of food to program participants under the contract, including compliance with 

the New York City Food Standards for beverage vending and food vending machines 

(https://www1.nyc.gov/assets/doh/downloads/pdf/cardio/cardio-meals-snacks-standards.pdf) for any 

vending machines to which program participants are granted access. 

 

Compliance with the Iran Divestment Act. Pursuant to State Finance Law Section 165-a and 

General Municipal Law Section 103-g, the City is prohibited from entering into contracts with 

persons engaged in investment activities in the energy sector of Iran. Each proposer is required to 

certify that it is not on a list of entities engaged in investments activities in Iran created by the 

Commissioner of the NYS Office of General Services. If a proposer appears on that list, the 

Agency/Department will be able to award a contract to such proposer only in situations where 

the proposer is takings steps to cease its investments in Iran or where the proposer is a necessary 

sole source. Please refer to the below supplementary for information on the Iran Divestment Act 

required for this solicitation and to https://ogs.ny.gov/iran-divestment-act-2012  for additional 

information concerning the list of entities. 

 

Subcontractor Compliance Notice. The selected vendor will be required to utilize the City’s 

web based system to identify all subcontractors in order to obtain subcontractor approval 

pursuant to PPB Rule section 4-13, and will also be required to enter all subcontractor payment 

information and other related information in such system during the contract term. Please read 

the below supplementary information regarding subcontractor compliance notice as it relates to 

competitive solicitations. 

 

Charter Section 312(a) Certification.   

__x__ The Agency has determined that the contract(s) to be awarded through this Request for 

Proposals will not result in the displacement of any New York City employee within this 

Agency.  See attached Displacement Determination Form.   

____ The Agency has determined that the contract(s) to be awarded through this Request for 

Proposals will result in the displacement of New York City employee(s) within this Agency.  See 

attached Displacement Determination Form. 

____ the contract to be awarded through this Request for Proposals is a task order contract that 

does not simultaneously result in the award of a first task order; a displacement determination 

will be made in conjunction with the issuance of each task order pursuant to such task order 

contract.  Determinations for any subsequent task orders will be made in conjunction with such 

subsequent task orders.    

      6/24/2019 

              (Agency Chief Contracting Officer)           Date  
 

Message from the New York City Vendor 

Enrollment Center Get on mailing lists for New 

York City contract opportunities! Submit a NYC-

FMS Vendor Application - Call 212/857-1680 

https://www1.nyc.gov/assets/doh/downloads/pdf/cardio/cardio-meals-snacks-standards.pdf
https://ogs.ny.gov/iran-divestment-act-2012















































































































































