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1. How Do | Submit Amendments to Take Ownership of City Burials or
Interim Dispositions?

1. Purpose

The eVital application allows funeral home users to electronically submit amendments to
take ownership of city burials or interim dispositions with the New York City Health
Department’s Bureau of Vital Statistics (BVS).

2. Scope
This guide provides step-by-step instructions for funeral homes to submit the following
amendments:

e Interim disposition to private burial

e City burial to private burial

e Interim disposition to cremation

e City burial to cremation

e Interim disposition to City burial

3. Points to Remember:

a. Funeral directors may submit amendments to take ownership of City
burial cases or interim dispositions, and to amend dispositions for
cases registered via EVERS and eVital only. Death cases registered
manually must have their amendments submitted manually.

b. There are no correction fees for the following amendments:
e Interim disposition to private burial
e City burial to private burial
e Interim disposition to cremation
¢ City burial to cremation
e Interim disposition to City burial

c. The New York City Health Department approves submitted
amendments before processing any orders for certified copies of
death certificates.

NYC DOHMH eVital Page 3 of 27



8/15/18 Creating Amendments to Change Dispositions

2. Steps for Changing a Disposition from an Interim or City Burial to a Non-
Cremation Private Burial

1. Find and open the City burial or interim case by using the menu icon on the home
page. Follow the steps to search for a decedent as described in the guide titled
“Electronic Death Registration Module for Funeral Home Users.”

2. From the Death Registration menu, click the Amendment History tab.

3. Onthe Amendment History page, click Create Amendment in the right-hand corner
of the screen.

Welcome
Bureau of Vital Statistics | eVital m Justin Case Log Out

Bl Pt Repistraion Case ID: 18632983 Name: John Doe Event Date: Aor 032018

Personal Information

Case Status:  Modical Valid  Personal Valid | Fact Of Death Valid ~ Cemified  Pronsunced | Signed  Ragistersd | Dispositon Parmit Raady 1o Print

Amendment ID Y Type Date Received Date Completed /Rejected Amendment Status Order #

@ Create Amendment

4. Select Funeral Home Change from Interim Disposition from the Amendment
Type drop-down list.

Amendment Type
Funeral Home Change from Interi.._x‘

Amendment Number Amendment Date*
18632983_01 Apr-03-2018

Save Amendment
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5. The Amendment menu will appear. Click Disposition.

Amendment

Case ID: 18632083 Name: John Doe Event Date: Apr03-2018
Amendment Summary
Documentary Evidence Case Status: | Medical Valid | Personal Valid  Fact Of Death Valld  Cenified || Pronounced  Signed | Registered | Disposhon Permit Ready ta Print
Amendment Place Order | Amendment Status: | New Amendment

Order Payment Confirmation

Return to History

S Amendment Type Amendment Create Date"
Death Registration
Funeral Home Change from Interim Disposition - Apro42018
P I Informatio
el Ordor Numbor Amendmant Numbar
I @ Osposiion | EVI20180415321 18632983_07
Amendment Informeation Report -
Delta Report
Field 0id Value Mew Value
Actian Reason

=T
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Creating Amendments to Change Dispositions

6.

Return to History
Death Registration
ers

Case ID: 18632083 Dacedent Name: John Dos Event Date: Apr-03-2018

In the Disposition form, select your updated disposition from the Method of
Disposition drop-down list. By default, the current user’s attributes are populated into
the Funeral Director and Funeral Home fields. In this example, click Place of
Disposition Look Up and search for the burial location.

EEEEE

Death Place: Decedent's Residence

Case Status. | Medical Valid | Personal Valid | Fact OF Death Valid  Certified | Pronour nced | Signed  Registered | Dispositon Permit Ready to Print

Amendment Status: | New Amendment
Information Status:

Disposition

Mathod of Disposition

Burial (Not Potter's Field)

Date of Disposition (I Interim, Indicate Date of Transport to Facility)

Apr03-2018

Funeral Director

License Number

First

Last

Funeral Home
Name

Address
Street Number and Name, Rural Route (No P.0. Box, etc)

City or Town
HNew York

Zip Code

[ Isthis a Trade Call?

Place of Disposition
Place of Disposition

City or Tawn State

Date Signed

No validation error found on this page

Q, Funeral Diractor Look up

Middle

Suffix

Business Registration Number

¥13871298:

Apartment, Suite, Building, Floor, etc

State
Country

Jnited States
Couniry

N ~——_] —

NYC DOHMH
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7. Type the full name of the facility you are looking for and click Search. You can also
type part of the facility name followed by the percent sign. The percent sign (%) is
used as a wildcard, substituting for any character or characters at the beginning and
end of names. Click Select for your desired entry and the facility data will populate
the Place of Disposition fields

Look up Place of Disposition X
Facility Name* holy%

Facility Name Address City
Holy Cross Cemetery 3620 Tilden Avenue Brooklyn [ Salect
Holy Rood Cemetery 111 0ld Country Road Westbury m

NYC DOHMH eVital Page 7 of 27
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Creating Amendments to Change Dispositions

8. Click Save and a green indicator will appear to the left of Disposition. Click
Amendment Summary in the Amendment menu to view the changes made in this

amendment.

Amendment Summary

Case ID: 18632983 Decedent Name: John Doe

Amendment Status:  New Amendment

p——"
Return to History
Information Status:
Death Registration

Personal Information e —

Method of Disposition

Burial (Not Potter’s Field)

Date of Disposition (I Interim, Indicate Date of Transport 1o Facility)

Apr-03-2018

Funeral Director

Liconsa Number
24455667788
First
ustin
Last

Funeral Home
Name

esting Funeral Home, Inc

Address
‘Stroet Humber and Name, Rural Route (No P.0. Box, etc)
h St
City or Town
New York
Zip Code

00134006

[ ta this a Trade Call?

Place of Disposition
Place of Disposition
Holy Cross Cemetery

City or Town

Brooklyn

Date Signed

Apr-03-2018

N validation error found on this page

OEIEEND

Death Place: Decedent's Residence

Case Status:  Medical Valid | Personal Valid ~ Fact Of Death Valid | Certified | Pronounced  Signed  Registered  Dispositon Permit Ready to Print

Q Funeral Director Laok up.

Middle

Suffix

Business Registration Number
F123138712983

Apartment, Suite, Building, Floor, stc

»
Country
nited Stat
Q, Place of Disposition Lookup 4 Clear
Country
Inited States

NYC DOHMH
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9. The Amendment Summary form lists the specific field changes in the Delta Report
section. To confirm these changes, click Amendment Affirmation in the
Amendment menu.

= Amendment Case ID: 18632983 Name: John Doe Event Date: Apr-03-2018
T ———

Documentary Evidence Case Status:  Medical Valid || Personal Valid || Fact Of Death Valid | Certified || Pronounced | Signed || Registered | Dispositon Permit Ready to Print

Amendment Place Order Amendment Status: Pending Amendment Affimation

Order Payment Confirmation

ew/Miodify Work cop Amendment Summary
Amendment Affirmation
— o Amendment Type Amendment Create Date*
Death Registration Funeral Home Change from Interim Disposition 22 Apr04-2018
Order Number Amendment Number
Personal Information
EVT20180415321 18632983_01
@ Disposition
‘Amendment Information Report -
Delta Report
Field old value New Value
Disposition

Place of Disposition

Gity or Town New York Brooklyn Undo
State NY New York Undo
Place of Disposition Testing Funeral Home, Inc Holy Cross Cemetery Undo
Method of Disposition Intesim Burial (Not Potter's Field) Undo
Interim At Funeral Home Undo

Action Reason

Action Comments.

10. Select the Affirm check box and a Quick Response (QR) code will appear. Follow the
facial affirmation steps as described in the Sign section of the guide titled “Electronic
Death Registration Module for Funeral Home Users.”

= Amendment

Case ID: 18632983 Name: John Doe Event Date: Apr-03-201

Amendment Summary

Documentary Evidence Case Status: Medical Valid | Personal Valid | Fact Of DeathValid | Certified = Pronounced | Signed | Registered || Dispositon Permit Ready to Print
Amendment Place Order Amendment Status: ~ Pending Amendment Affimation

Order Payment Confirmation

Affirm Amendment

| certify that this change is being requested due to error or newly received information. (Note: Applications requiring documentary evidence cannot be submitted electronically.

Personal Information

@ Dispesition Affirm Now  Return to History

Amendment Affirmation
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11. After the Corrections Unit approves your amendment, a message will appear in the
Amendments System Messages tab on your dashboard. Click the Case ID link to
view the approved death registration.

Preferred Queues

@ All Queues

System Messages & Inbox

From Facility Message Sent Date

System Corrections and Amendment Unit I Amendment Approved for the following: Name: John Doe, CASE ID: 18632983 and Date of Event: 4/3/2018. I Apr/06/2018 10:49 AM

12.The Amendment History form lists any amendments for this decedent. Click the
Amendment ID link to view the details of this amendment.

= Death Registration Case ID: 18632083 Mame: John Doe Event Date: Apr-03-2018

Personal Information
Case Statws. Amendment Exists ~ Medical Valid  Personal Valid = Fact Of Deathvalid ~ Certified  Pronounced  Signed Registered = Dispositon Permit Ready to Print

Amendment ID Processing History Amendment Type Date Received Date Completed /Rejected Amendment Stetus Order #
19062612 History Funeral Home Change from Interim Disposition Apr/4/2018 Amendment Agproved EVT20180415321

Decedent Atiributes

Other Links © Greste Amendment

13.The Amendment Summary form shows the changes made to various fields in the
disposition. Click Return to History.

= LR Case ID: 18632983 Name: John Doe Event Date: Apr-03-2018
Amendment Summary

Documentary Evidence Case Status: Amendment Exists =~ Medical Valid =~ Personal Valid =~ Fact Of Death Valid ~ Certified  Pronounced  Signed  Registered  Dispositon Permit Ready to Print

Amendment Place Order Amendment Status: |~ Amendment Approved

Order Payment Gonfirmation

ﬁ —

Amendment Type Amendment Create Date*
Personal Information Funeral Home Change from Interim Disposition ~ Apr04-2018
Dispesition Order Number Amendment Number
EVT20180415321 18632983_01
Amendment Information Report -
Delta Report
Item in Error Item as it Appears Item as it Should be
Disposition - Method of Disposition Interim Burial (Not Potter's Field)
Disposition - Interim At Funeral Home
Disposition - Place of Disposition - City or Town New York Brooklyn
Disposition - Place of Disposition - State NY New York
Disposition - Place of Disposition - Place of Disposition Testing Funeral Home, Inc Holy Cross Cemetery

2] Receipt Unclaim Amendment

NYC DOHMH eVital Page 10 of 27
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14.In the Death Registration menu, click Print Forms. Since Disposition Permit
Ready to Print appears in the status area, you can click Print Disposition Permit to
generate a hard copy of the permit.

= BiEs S Case ID: 18632983 Mame: John Doe Event Date: Apr-03-2018

Personal Information

Decedent

Case Status: Amendment Exists || Medical Valid | Personal Valid || Fact Of Death Valid || Certified | Pronounced | Signed | Registeredl Dispositon Permit Ready to Print [

Resident Address

Print Forms Page

Family Members

nformant

[ Death Certificate Work Copy E] Disposition Permit Payment Receipt

& Print Disposition Permit

Disposition

Decadent Attributes

Other Links

Order Certified Copies

Relinquish Case

Documentary Evidence

Case Messages

Event Issuance History

Cremation Clearance

Eﬂerimeni i\jur}.

Refer to OCME

Case Status History

Comments

Pay Disposition Fee

Registration Validations

15.The amended disposition permit is displayed in PDF format with a toolbar displaying
download, printing and zooming controls. Click the printer icon to print.

NEW YORK CITY THE CITY
DEPARTMENT OF HEALTH

AND MENTAL HYGIENE
April 03, 2018 0415 PM PERMIT TO DISPOSE OF OR TRANSPORT HUMAN REMAINS

MENTAL HY GIENE

156-18-101008

EVENT: (CHECK ONLY ONE) [¥]DEATH [JSPONTANEOUS TERMINATION [JINDUCED TERMINATION CERTIRCATENUMBER
NAME First, Midcie, Lagt AGE | SEX DATE MONTH DAY
John Doe 117 | Male EVENT | D4 03 2018
BOROUGH NAME OF HOSPITAL OR INSTITUTION OR STREETADDRESS
PLACE OF
EVENT MNEW YORK CITY
M 1846 2Znd Ave # 2 Mew York NY 10028-3155
NAME OF PHYSICIAN OR MEDICAL EXAMINER'S NUMEER r CHEMATION AFFROVED BY:
METHOD | B wiTesienT 0 casmamion
CERTIFIER oD | 3 {,Mm_I
Justin Case pisPosAL | omea ME CASE £
£ OF | WME OF CEMETERY OR CREMATORY (ORDESTINATION) | GITYOA COUNTY ANDSTATE HSEE WONTH DAY reRe
DASPOSITION Holy Cross Cemetery Brooklyn Mew York DISPOSITION | D4 03 2018
THE CERTIFICATE OF DEATH HAVING BEEN FILED AS REQUIRED BY THE HEALTH CODE, AND ALL LAWS AND REGULATIONS
GOVERNING THE PREPARATION AND DISPOSAL OF HUMAN REMAINS HAVING BEEN COMPLIED WITH, PERMISSION 1S
HEREBY REQUESTED TO DISPOSE OF THE REMAINS AS IDENTIFIED ABOVE
MAME OF ESTABLISHMENT ADDRESS GITY AND STATE STATE RES
FUN L MY STATE AEG. #
ESTABLISHMENT | Tecting Funeral Home., Inc 125 Warth St Lbby 1 Mew York NY 123133712083
NAME OF MY STATE LICENSE FUNERAL DIREC TOR FANT) = JATURE - 5 E G
APPLICANT z“_':“ £ ((_, MY STATE LG #
Justin Case ﬁ i A8E Signaturs Slechonicaly Authenticases | 334455667788

PERMISEION |15 HEREBY GRANTED TO DISPOSE OF THE RE

NOTICE: This permitis not valid without the seal of the Department
of Health and Mental Hygiene; or if it has been cormected,

intedined or altered in ary manner.

City Registrar

VR 21 (FEV. 708 FEEPAIDS 4000 DATE 03 4 27 (2018 By Justin Case
L

-] vy

-

Kl

16.You have successfully updated the disposition. You may now log out of eVital.

NYC DOHMH
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3. Steps for Changing a Disposition from an Interim or City Burial to a
Cremation

Important Note Concerning Cremation Clearance: With the rollout of eVital, cremation
clearance will require the following:

e The case must be certified. This means that a medical professional must complete
and attest to the etiology in eVital’'s Cause of Death form.

e Informant and Individual Authorizing Disposition fields must both be complete
and include a contact’s name and address. Those fields cannot be set to Unknown
or Unavailable.

e The Method of Disposition field on the funeral home Disposition screen must have
Cremation or selected for the case.

1. From the eVital Dashboard click the menu icon located to the left of Preferred

Queues.

Bureau of Vital Statistics | eVital

Preferred Queues

8 All Queues

2. Inthe All Categories menu, select Life Events.

Bureau of Vital Statistics | eVital

Preferred Queues

Main ¥

& All Queues
Life Events >

NYC DOHMH eVital Page 12 of 27
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3. In the Life Events menu, select Death.

Bureau of Vital Statistics | eVital

Life Events

Back

Death >

4. Select Locate Case. Enter search criteria into at least one field. Click Search.

Locate Death Case =

First Name

Joe%

Date of Death Start

Case ID

Date of Birth

Place Of Death Location Type

SSN

5. A list of matching death cases will appear. Click the Case ID or Decedent’s Name

link to open the registration.

Preferred Queues

) All Queues

Last Name
Dough%

Date of Death End

ME Case Number

Place Of Death

o |

Show 20 w  entries

Date of Birth

Jul/01/1900

CaselD Decedent’s Name Date of Death Gender Place of Death
I 18375861 Doughnuts, Joey Testthirteencityburial I Apr/13/2018 Male Manhattan
NYC DOHMH eVital
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8/15/18 Creating Amendments to Change Dispositions

6. When the case registration opens, click the Amendment History tab located in the
Other Links menu.

7. The Amendment History form will appear. Click Create Amendment.

£ Death Registration Case ID: 18375845 Name: John Testcasethirteenapril Doughy Event Date: Apr-13-2018

Perscnal Infermation
CaseStstus:  Medical Valid || Personal Valid  Fact Of Desth Valid | Certified || Pronounced  Signed | Registered  Dispositon Permit Ready to Print

Amendment History

Amendment ID Processing History Amendment Type Date Received Date Completed /Rejected Amendment Status Order

© Create Amendment

Comm

Registration Validations

8. Select Funeral Home Change from Interim from the Create Amendment drop-
down list and click Save Amendment.

Create Amendment x

Amendment Type

| Funeral Home Change from Interi.® -~ ‘

Amendment Number Amendment Date*

18375845_0 Apr-13-2018

Save Amendment

NYC DOHMH eVital Page 14 of 27
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9. Click Disposition in the Personal Information menu.

= Amendmant Case ID: 18375845 Name: John Testcasethirteenapril Doughy Event Date: Apr-13-2018
Amendment Summary

Documentary Evidence Case Status: | Medical valid | Personal Valid | FactOf Death valid | Certified = Pronounced | Signed = Registered  Dispositon Permit Ready to Print
Amendment Place Order Amendment Status: | New Amendment
Order Payment Confirmation
Return to History
@ Cremation Clearance Amendment Type Amendment Create Date*
Funeral Home Change from Interim Disposition ~ Apr-13-2018
Order Number Amendment Number
Personal Information

EVT20180425849

18375845 01
l @ Disposition l

Amendment Information Report

Delta Report.

Field Oid Value: New Value

B

NYC DOHMH eVital Page 15 of 27
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10.Click the Method of Disposition drop-down list and select Cremation. Click the
calendar icon in the Date of Disposition field and select the correct date, or type
directly into the field.

Case ID: 18375845 Decedent Name: John Testcasethirteenapril Doughy Event Date: Apr-13-2016 Death Place: Decedent’s Residence
CasoStatus: | Medical Valld | Personal Vald  FactOf Death Valld | Certified || Pronounced | Signed | Registered | Dispositon Permit Ready 1o Print

Amendment Status:  New Amendment

Information Status:

Retum
cn ce
Daath Registration

Personal Information

Mathod of Disposition

IData of Disposition (It Interim, Indicata Data of Transport to Facility)
-132018

Funeral Director

License number

23ZI2I2I2323 Q) Funeral Director Look up
st Middie

Be First 4
Last Suffix

Mk
Funeral Home
Name Business Registration Kumber

‘esting Funeral Home, Inc F12 129
Address
‘Street Number and Name, Rural Route (Mo P.O. Box_ ete) Apartment, Suite, Building, Floor, etc
Clty or Town State

Mew York Mew York
Zip Code Country.

KR oo
L] tathis a Trade Call>
Place of Disposition
PPlace of Disposition
I Q) Plsce of Dispasition Look up I

City or Town state Country
Date Signed

A 018

(R —
==r=1

NYC DOHMH eVital Page 16 of 27



8/15/18 Creating Amendments to Change Dispositions

11.Click Place of Disposition to search for your desired crematorium. Type the full
name of the crematory you are looking for and click Search. You can also type part of
the facility name followed by the percent sign (%). The percent sign (%) is used as a
wildcard, substituting for any characters at the beginning and end of names. Click
Select on your desired entry, and the crematory name and location will populate the
Place of Disposition fields.

Look up Place of Disposition

Facility Name*  .crem® m
Fresh Pond Crematory 61-40 Mount Olivet Middle Village m
I The Green-Wood Cemetery-Crematory 500 25th Street Brooklyn m
Nassau Suffolk Crematory 132 Ronkonkoma Avenue  Ronkonkoma m
Long Island Cremation Company Inc 91 Eads Street West Babylon @
US Cremation Co Lid 61-40 Mount Olivet Middle Village m
Washington Memorial Park and Crematorium Canal Road Coram m
=n

NYC DOHMH eVital Page 17 of 27
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12.The yellow rectangle around the Method of Disposition field indicates a soft edit.
Soft edits indicate that one or more fields require correction or an explicit override.
The message area at the bottom of this screen elaborates on which fields require
attention. Click Return to History to view the primary death registration screen.

Case ID: 18375845 Decedent Name: John Testcasathirleenapril Doughy Event Date: Apr-13-2018 Death Place: Decedent's Residence

CaseStatus: Medical Valid | Personal Welid | Fact Of Death Valid || Certified | Pronounced  Signed  Registered | Dispositon Permit Ready to Print
Amendment Status:  New Amendment
Information Status:

- |
Per: I Infermation thod of Disposition
Cremation
Apr13-2018
Funeral Director
Licensa Number
23002325 Q Funeral Director Lock up | A Clear
First Middla
B Firsigaliveid
Last Suffix
Wak
Funeral Home
Name. Business Registration Number
Testing Funeral Home, Inc 25138712983
Address
Strost Number and Name, Rural Route (No P.0. Box, elc) Apartment, Suite, Building, Flocr, elc
25 Worth Stroet 204
City or Town Stale
Hew York New York
Zip Code Country
- T
BT ¢ o
[ Isthis a Trade Call?
Place of Dispasition
Place of Disposition
The BreenWood Cametery-Crematory @ Place of Disposhion Lockup | A Clear
City or Town State Country
Brockiyn wy United States.
Date Signed
Apr13.2018
Rule 1D Measage Action Meszage Override Rensa
DR2042 Cremation Clearance has not been requested. If Lethod of Diaposition ic Cremation, use the Cremation Clearance bk under (ther Linko scally requeat approval from (|

NYC DOHMH eVital Page 18 of 27
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13.0n the Amendment menu, click Cremation Clearance to view the Cremation
Clearance form. Click Request Cremation Clearance to send the request to the
Office of the Chief Medical Examiner (OCME).

Death Registration

Personal Information
® informant
SOCE Vo

Case ID: 18375845 Jobn

Casestatus:  Medicalvalid  Personal vakid

Amendment Status:  New Amendment
Information Status:

[ ] [ T

Event Date: Apr-13-2018 Death Place: Decedent's Residence

FactOfDeath valid | Certfied Pronounced | Signed | Registered | Dispositon Permit Ready 1o Print

Individual Authorizing Disposition

Authonizing Individual Address
Streot Number and Name, Rural Route (No P 0. Box, elc)

Notify ME/Goroner
Office Name

First
Cremation Clearance Status

Cremation Clearance Authorized By
First

‘Cremation Rejoet Reasan

widdie
sulfix
Apariment, Sulte, Building, Floor, st

county State
Zip Code

Middie Last
ME Case Nurriber

Middie Last

Mo validstion emor found on s page.

o e N O

NYC DOHMH

eVital
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8/15/18 Creating Amendments to Change Dispositions

14. After the OCME grants cremation clearance, you can affirm the amendment. On the
Amendment menu, click the Amendment Affirmation tab. Select the Affirm check
box and a QR code will appear. Follow the facial affirmation steps as described in the
Sign section of the guide titled “Electronic Death Registration Module for Funeral

Home Users.”

= m Case ID: 18375845 Name: John Testcasethirteenapril Doughy Event Date: Apr-13-2018

Amendment Summary

Documentary Evidence

Case Status: = OCME Cremation Clearance Request Cancelled = Medical Valid | Personal Valid ~ Fact Of Death Valid | Certified = Pronounced | Signed || Registered | Dispositon Permit Ready to Print

Amendment Status: | Pending Amendment Affimation
View/Modify Work copy
e | certify that this change is being requested due to error or newly received information. (Note: Applications requiring documentary evidence cannot be submitted electronically.

remation Clearance
Death Registration

Personal Information

@ Informant

@ Disposition

Scan using the Certify App within the next 52 seconds.

15. After the OCME approves the cremation clearance request, you can print the
disposition permit by clicking Print Forms in the Other Links menu.

= Death Registration Case ID: 18375845 Name: John Testcasethirteenapril Doughy Event Date: Apr-13-2018

Personal Information

Case Status:  OCME Cremation Clearance Request Pending  Medical Valid ~ Personal Valid  Fact Of DeathValid  Certified | Pronounced  Signed | Registered | Dispositon Permit Ready to Print

& Prist Disposition Permit [ Death Certificate Werk Copy

[2] Disposition Permit Payment Reeeiat

16.You have updated the disposition of your current decedent and printed the permit.
You may now log out of eVital.

NYC DOHMH eVital Page 20 of 27
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4. Steps for Changing a Disposition from an Interim to a City Burial

1. From the eVital Dashboard click the menu icon located to the left of Preferred

Queues.

Bureau of Vital Statistics | eVital

=

Preferred Queues

8 All Queues

2. Inthe All Categories menu, select Life Events.

Bureau of Vital Statistics | eVital

Preferred Queues

Main >

© Al Queues
Life Events >

NYC DOHMH eVital Page 21 of 27
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3. Inthe Life Events menu, select Death.

Bureau of Vital Statistics | eVital

Life Events

Preferred Queues

Back

) All Queues
Death >

4. Select Locate Case.
5. Enter search criteria into at least one field. Click Search.

Locate Death Case =

First Name Last Name
Joe% Dough%

Date of Death Start Date of Death End

Case ID ME Case Number

Date of Birth

Place Of Death Location Type Place Of Death

SSN Sex

=

6. A list of matching death cases will appear. Click the Case ID or Decedent’s Name
link to open the registration.

Show 20 v  entries Filter:

CaselD Decedent’s Name Date of Death Gender Place of Death Date of Birth Registration Status

I 18375861 Doughnuts, Joey Testthirteencityburial I Apr/13/2018 Male Manhattan Jul/01/1300 Registered m

NYC DOHMH eVital Page 22 of 27
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7. When the case registration opens, click the Amendment History tab located in the
Other Links menu.
8. The Amendment History form will appear. Click Create Amendment.

Caso ID: 18375861 Nama: Joey Testthirteencityburial Doughnuts Event Date: Apr-13-2012

CaveStalus: _ Medical Valid | Personal Valid || Fact OF Death Valid || Certified | Pronounced  Signed | Registered | Dispositon Pemmit Ready to Print

Amendment Type v ejected Amendment Status

t Order ¥
=
Dec 1t Attributes
| omertmks |
Other Links

9. Select Funeral Home Change from Interim Disposition from the Amendment
Type drop-down list.

Create Amendment 4

Amendment Type

Funeral Home Change from Interi..* ~

Amendment Number Amendment Date*

18375861_01 Apr-13-2018

Save Amendment

NYC DOHMH eVital Page 23 of 27
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10.Click Disposition in the Personal Information menu.

LT Case ID: 18375861 Mame: Joey Testthirtaencityburial Doughnuts Event Date: Apr-13-2018
Documentary Evidence CaseStolus:  Medical valid  Personal Vald | Fact Of Death Valld  Certified | Pronounced | Signed | Registered | Dispesiton Permit Ready 1o Print
Amendment Place Order Amendment Status.  New Amendment

Order Payment Cenfirmation

Retum to History

@ Cremation Clearance Amendmert Type A pa—
Death Registration Funeral Home Change from interim Disposition 2 Ap132018
Personal Information
EVT20180425856 e
Amendment Information Report -
Delta Report
Fietd Oid Value New Value
o Reason

NYC DOHMH eVital Page 24 of 27



8/15/18 Creating Amendments to Change Dispositions

11.In the Disposition form, select City Burial (Potter’s Field) from the Method of
Disposition drop-down list. The City burial’s attributes are now populated into the
Funeral Director and Funeral Home fields. Click the calendar icon in the Date of
Disposition field and select the correct date, or type directly into the field. Click Save.
To confirm these changes, click Amendment Affirmation in the Amendment menu.

ECmEn
Case 1D: 18375851 Decedent Name: Josy Testthirteencityburial Doughnits Event Date: 4pr-13-2018 Death Place: Decedent's Residence

CaseStatus:  Medical Vald | Personal Valid | FactOfDesth Volid  Certifed  Pronounced | Signed  Registered | Dispesiton Permit Ready to Print

Amendment Status:  Pending Amendiment Affamation

remation Ciearance
Death Registration

Personal Information

Funeral Director

License Number

Q, Funeral Director Look up | 4 Clear
First Middle
Last Suffix

Funeral Home

Name Business Registration Number
Address
‘Street Number and Name, Rural Route (No P.0. Box, etc) ‘Apartment. Suite, Building, Floor, etc
City or Town State
Hew Yo
Zip Code Country
v voiied  ICK
] Isthis a Trade Cail?

Place of Disposition

Place of Disposition
emetary Al Hart Island Q Place of Disposition Lock up =~ & Clear
City or Town state Country
Bronx New Y i stat
Date Signed
Noveldeton emor ound on this page
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8/15/18 Creating Amendments to Change Dispositions

12.Select the Affirm check box and a QR code will appear. Follow the facial affirmation
steps described in the Sign section of the guide titled “Electronic Death Registration
Module for Funeral Home Users.”

= Case ID: 18375861 Name: Joey Testthirteencityburial Doughnuts Event Date: Apr-13-2018
Amendment Summary
Documentary Evidence Case Status: | Medical Valid | Personal Valid || Fact Of Death Valid || Certified | Pronounced || Signed | Registered = Dispositon Permit Ready to Print
Amendment Place Order Amendment Status: | Pending Amendment Affimation

Order Payment Confirmation

View/Modify Work copy Affirm Amendment
Amendment Affirmation

Return to Histery | certify that this change is being requested due to error or newly received information. (Note: Applications requiring documentary evidence cannot be submitted electronically.

@ Cremation Clearance

Death Registration

Personal Information

M Affirm

@ Informant
@ Disposition

Scan using the Certify App within the next 34 seconds.

Return to History

13.Pending Amendment Approval appears in the Amendment Status Area at the top
of your screen.
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8/15/18 Creating Amendments to Change Dispositions

14.When the Corrections Unit approves the amendment, Amendment Approved will
appear in the Amendment Status column.

Ell  Death Registration Case ID: 18375861 Name: Joey Testthirteencityburial Doughnuts Event Date: Apr-13-2018

Personal Information
Case Status: | Amendment Exists || Medical Valid | Personal Valid | Fact Of Death Valid || Certified | Pronounced | Signed || Registered | Dispositon Permit Ready to Print

Decedent

e ="
. (N

nformant Amendment ID Processing History Amendment Type i Rejected Amendment Status. Order &

DT 18837519 History Funeral Home Change from Interim Disposition Api/13/2018 Amendment Approved EVT20180425856

Decedent Attributes SS——— ]

Other Links © Create Amendment

Order Certified Copies
Relinguish Case

Documentary Evidence m

Case Messages

Cremati
Disinterment Application

Print Forms.

Refer to OGME

Case Status History

Comments

Pay Disposition Fee

Registration Validations

15.To print the updated documentation, click Print Forms in the Other Links menu.
= Case ID; 18375861 Name: Joey Testthirteencityburial Doughnuts Event Date: Apr-13-2018

Personal Information

Case Status: | Amendment Exists | Medical Valid || Personal Valid | Fact Of Death Valid || Certified | Pronounced | Signed | Registered | Dispositon Permit Ready to Print

Decedent

Resident Address

Print Forms Page
Family Members

nformant

D) Desth Certificate Work Copy position Permit Payment Receipt

& Print Disposition Permit

Disposition

Decedent Attributes m

ther Links

Q

Order Certified Copies
Relinquish Gase

Documentary Evid

Case Messages

Case Status History

Gomments
Pay Disposition Fee

Registration Validations

16.You have updated the disposition of your current decedent and printed the permit.
You may now log out of eVital.
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