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Citywide Immunization Registry (CIR) Access

• Access to the CIR Online Registry is necessary to complete the COVID-19 Vaccination Program 
Provider Agreement
o Covid-19 vaccine ordering will also be done in the Online Registry

• Each site should setup CIR Online Registry Site Security Administrator (SSA) access if they haven’t 
already
o SSAs can set up accounts (username, password) for access to the Online Registry
o You may request Online Registry access from the CIR directly: complete, scan, and send these 

forms to cir-reset@health.nyc.gov :
o Security Administrator (User Manager) User ID/Password Request Form (Facilities)
o Security Administrator (User Manager) Confidentiality Statement for Online Access and 

Acceptable Use Protocol

mailto:cir-reset@health.nyc.gov
https://www1.nyc.gov/assets/doh/downloads/pdf/cir/ssa-request-facility.pdf
https://www1.nyc.gov/assets/doh/downloads/pdf/cir/ssa-confidentiality.pdf


Accessing the Vaccine Agreement Invitation in the CIR

• To begin enrollment, a designated staff 
member should log on to the CIR Online 
Registry (nyc.gov/health/cir)

• Next, navigate to the VIM/COVID icon and 
select the COVID-19 Vaccination Program 
tab

• An invitation link to begin the enrollment 
process will be sent to your email address 
after clicking Start COVID-19 Vaccination 
Program Enrollment



VPAS Invitation Email 



Vaccine Provider Agreement System (VPAS) 

• Use the email associated with your Online 
Registry account to enter the system

• Staff can add additional collaborators to work 
on the documents via an email invitation

• Networks should complete a single COVID-19 
Vaccination Provider Agreement

• VPAS users will need to add COVID-19 vaccine 
administration sites to the system so that 
separate Provider Profiles can be created for 
each location

• After submission of the COVID-19 Vaccination 
Provider Agreement and Provider Profile, 
users can return to the system to add 
additional administration sites and make 
changes to the documents in VPAS



VPAS Overview

• Section A
• Provider requirements and legal agreement
• Requires e-signatures:

• Chief Medical Officer (CMO) or Equivalent and
• Chief Executive Officer (CEO) or Chief Fiduciary

• One Section A should be completed per network or group
• Section B

• A separate Section B is required for each vaccine administration site in a group or network
• Identify COVID-19 Vaccine Coordinators

• Primary and Back-Up Required
• Shipping location and hours
• Size and type of population served
• Type of facility 
• Vaccine storage capacity 
• Provider information
• E-signature of Medical/Pharmacy Director or location’s Vaccine Coordinator



VPAS Dashboard



Section A Overview



Organization Information



Responsible Officers

• CMO (or equivalent) and 
• CEO (or chief fiduciary)



Agreement & Signatures



Additional Questions from NYC DOHMH

• For the purpose of this section, 
Healthcare Personnel (HCP) refers to all 
paid and unpaid persons serving in 
healthcare settings who have the 
potential for direct or indirect exposure to 
patients or infectious materials, including 
body substances (e.g., blood, tissue, and 
specific body fluids); contaminated 
medical supplies, devices, and 
equipment; contaminated environmental 
surfaces; or contaminated air. These HCP 
may not be directly involved in patient 
care but potentially may be exposed to 
infectious agents that can be transmitted 
among HCP and patients. Include 
emergency medical service (EMS) staff, 
contract staff, medical students, and 
medical residents.



Submitting Section A for Review 

• Be sure to Save each 
subsection

• Scroll to the top of the 
form to submit for 
review

• Submit for Review 
button will remain 
disabled

• If each subsection is not 
saved

• If there are incomplete 
fields as indicated here



Adding a Section B 



Adding a Section B

• A CIR Facility Code is needed to 
add a section B

• Each section must have a 
separate, distinct Facility Code



Managing Section B Submissions

• Multiple section Bs may be 
submitted for each network

• You are able to add , edit or 
delete section Bs at any 
time by clicking on the 3 
dots



Section B Overview



Location Details



Location Details



Location Demographics & Supplemental Information

• Select appropriate settings 
where this location will 
administer vaccines

• Choose multiple options if 
appropriate



Location Demographics & Supplemental Information 

• Select populations served by this 
location

• Choose multiple options if 
appropriate



Facility Storage Information and E-signature



Facility Storage Information and E-signature



Providers Participating in COVID-19 Vaccine Program



Providers Participating in COVID-19 Vaccine Program



COVID-19 Vaccine Program Application Rejection 
Your Organization's COVID-19 Vaccine Program 
Section B application for 1555Z01 has been rejected



COVID-19 Vaccine Program Application Approval



COVID-19 Vaccine Program Application Withdrawal

• A request to withdraw an 
application can be made via 
phone or email 

• Some common reasons include
• No longer interested in receiving 

or administering COVID-19 
vaccines

• Staffing and scheduling conflicts



VPAS Reminders

• Access VPAS using the Google Chrome or Microsoft Edge browsers
• If your invitation is unopened for more than 6 hours the link will expire; 

a new link will be sent to you
• A new link will be sent to you if you change computers
• Once your invitation is activated you can access VPAS here:

ohttps://nyc.vaccineagreement.org/
• Section A and B must be associated when submitted in order to be 

considered complete
• Vaccine ordering is only enabled when Section A and B are approved in 

VPAS

https://nyc.vaccineagreement.org/


Contact Information

Questions?
CIR hotline at 347-396-2400

Email nycimmunize@health.nyc.gov

mailto:nycimmunize@health.nyc.gov


Thank you!

Questions?
Email COVIDVax@health.nyc.gov

mailto:COVIDVax@health.nyc.gov
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