M Online Registry — Adding Historical
COVID-19 Immunization Events

www.nyc.gov/health/cir We help you call
the shots!

Health

k Add/Edlt can be used to add COVID-19 vaccine administered by another facility. Historical
doses will be marked as “Given by another practice”. If a patient asks you to report their immunizations to
the CIR, check that the doses have not already been reported before adding them.

Note: You do not need the lot number to report a historical dose. Your inventory will not be affected.

1. Search for the existing patient record. If the patient belongs to your practice, you can use the MyList screen
to search for the patient. If your facility has never looked up the patient in the Online Registry, use the
Search screen to locate the patient’s record.
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@ Toreport 1! and 2™ doses of COVID vaccine, ph se the Adult (pandemic) screen to Search for your patient and enter the immunization information required.

' Cl IC k on t h e Myl_'st Icon. ) Each time someone at Citywide Immunization Regisiry finds a patient using Search, they are added to MyList. New patients reported to CIR via EMRs are not
automatically added to MyList
To help manage and update your list, use the Refresh MyList feature.
% Toview a patient record, click on the patient's name.
To Remove from List, check one or more boxes and click the "Remove” button at the bottom of the page. (The selected patients will no longer appear on this page.
They will not be deleted from the Registry)

‘You may update a patient's status to let CIR know if the patient is no longer being seen at your practice. Click the Yes/No toggle in the Active column to the left of the
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. . %> Complete all fields below to find a patient's record in the CIR. All fields must match exactly. To search by medic
then C|ICk Continue. number, CIR number or other demographics, use Advanced Search.

To search for a patient from Search:

2 Click on the Search icon.

2 Complete all search fields,
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2. Select the patient whose record you would like to add a historical COVID-19 immunization event to.
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3. From the current screen, click on the Add/Edit icon on the navigation bar.
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4. Scroll down to the bottom of the patient record to the COVID-19 immunization event history.
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5. Enter the historical immunization in the first available space in the row titled “COVID-19”.
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7. You can navigate back to the patient’s record to confirm the historical dose was successfully added.
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