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Disclaimers

• This presentation intends to show step-by-step processes live. However, due to time constraints 

associated with a 1-hour workshop, some steps may need to be described verbally and skipped, or 

pre-populated for demonstration purposes. 

• To maximize time spent on the live demonstration, this presentation assumes that the audience 

understands DEP’s mission, the Stormwater Permitting Program’s goals, and the project applicability 

criteria that would require a project to obtain a Stormwater Construction Permit and Stormwater 

Maintenance Permit, and the role of specific project Stakeholders.

• For more information on the NYC DEP Stormwater Permitting Program, refer to the DEP Stormwater Permitting Website. 

• For more information on the Close-Out Process, and Stakeholder responsibilities, refer to the Construction Close-Out Process Pain 

Point Workshop Slides. 

Objective
Provide an overview of the key features and benefits of the new SWPTS Close-Out 

Module, as well as a live demonstration on how to use the new module to complete 

key steps in the NYC DEP Stormwater Permitting Process Close-Out Process.

https://www.nyc.gov/site/dep/water/stormwater-permits.page
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
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1. Introduction to the new SWPTS Close-Out 

Module 

2. Demonstration Project Scenarios

3. SWPTS Close-Out Process

• Step I: Draft a Close-Out Request Form

• Step II: Complete Close-Out Request Form

• Step III: Submit Notice of Termination / 

Maintenance Permit 

• Step IV: Download DEP-issued Documents

4. Q&A



Introduction to the new 
SWPTS Module
• Stormwater Permitting Diagram

• SWPTS Close-Out Module Intent

• SWPTS Close-Out Module New Features
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Introduction
SWPTS Portal Link

Access SWPTS using the link below:
https://deppermits.microsoftcrmportals.com/

Note: To avoid data inconsistencies in the SWPTS portal used to manage real project data, this workshop will be 
conducted on a version of SWPTS that is used for testing development changes, known as the “SWPTS Staging 
Environment”. Therefore, some features visible during this demonstration will have minor inconsistences with the 
SWPTS portal that the public can access. 

https://deppermits.microsoftcrmportals.com/


NYC DEP STORMWATER PERMITTING PROCESS – Simplified Steps within SWPTS
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SWPTS Guidance
Close-Out Request Module

The purpose of building the Close-Out Phase into SWPTS is to streamline the review and 

response processes for closing out a Stormwater Construction Permit and obtaining a Notice of 

Termination (NOT) and/or Stormwater Maintenance Permit (MP).

This module is intended to replace current procedures which take place outside of the Stormwater Permitting 

and Tracking System, with the goals of:

✓ Increasing visibility between different project stakeholders

✓ Clarifying close-out requirements by incorporating built-in guidance

✓ Improving data and document management

✓ Providing an interactive review process

Introduction
Module Intent



Functionality Needed for Close-Out Before After

1. Identify the Qualified Professional responsible for overseeing close-out process

2. Generate one Maintenance Permit (MP) per approved SWPTS Application 

including stormwater management practices (SMPs)

3. Generate one MP per sub-divided tax lot without needing to file new 

applications ✘

4. Update ownership without filing an amendment ✘

5. Submit close-out documentation at the tax lot level ✘

6. Allow partial close-outs for multi-lot projects (obtain MP for lots where 

construction is completed)* ✘

7. Allow administrative changes to application without amendment (i.e. update 

BBL number and minor SMP data). ✘

8. Enable in-portal correspondence between DEP and stakeholders prior to final 

determination ✘

*Important Note: An electronic Notice of Termination (eNOT) MS4 Acceptance will not be generated until the entire SWPTS Application 
has completed the close-out process and all Notice of Termination (NOT) and Maintenance Permit (MP) requests have been approved.

Introduction
New Functionality



Demonstrations Project Scenarios
• Scenario 1: ESC-Only, Full Close-Out

• Scenario 2: ESC&SMP, Partial Close-Out
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Demonstration Project Scenarios
Overview of Relevant SWPTS Parameters

The SWPTS Close-Out Process will vary depending on

• Project parameters initially entered in the SWPTS Application

A. Project located on a tax lot (BBL), in the Right-of-Way (ROW), or both?

B. Project only requires Erosion and Sediment Controls (ESC-Only 

Project) or requires both ESCs and post-construction Stormwater 

Management Practices (ESC&SMP Project)

• Project close-out conditions, established at the end of construction

C. Project intends to complete construction of all areas at the same time, 

or at separate times for projects subdivided into several lots?
Selections made in Close-Out Module, 

to be reviewed during demonstration.

A

A

B

C
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Demonstration Project Scenarios
Scenario 1: ESC-Only, Full Close-Out

During the January workshop, Scenario 1 will cover the 

following conditions:

• Project parameters initially entered in the SWPTS Application

A. Project located on a single tax lot (BBL)

B. Project is ESC-Only

• Project close-out conditions, established at the end of construction

C. Project intends to complete construction of all areas at the same time

Selections made in Close-Out Module, 

to be reviewed during demonstration.

A

A

B

C
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Demonstration Project Scenarios
Scenario 2: ESC&SMP, Partial Close-Out

During the February workshop, Scenario 2 will cover the 

following conditions:

• Project parameters initially entered in the SWPTS Application

A. Project located on three separate tax lots (BBL)

B. Project is ESC&SMP

• Project close-out conditions, established at the end of construction

C. Project intends to complete construction of areas at different times (i.e. 

close-out one tax lot before the other) Selections made in Close-Out Module, 

to be reviewed during demonstration.

A

A

B

C



SWPTS Close-Out Process
• Step I: Draft a Close-Out Request Form

• Step II: Complete Close-Out Request Form

• Step III: Submit Notice of Termination / Maintenance Permit 

• Step IV: Download DEP-issued Documents



Step I: Draft a Close-Out 
Request Form



When: 

✓ Project has an Active (not expired) Construction Permit (CP)

✓ Project has completed latest Permit Initiation (PI)

✓ Project does not have any application amendments under review by DEP

✓ Project has completed construction and site has achieved final stabilization 

Who: Only the Developer listed on the SWPTS Application can draft a Close-Out 
Request Form on SWPTS

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and 
all draft amendments will be cancelled. 

SWPTS Demonstration
Close-Out Request Module

Step I: Draft a Close-Out Request Form
Pre-Conditions & Stakeholders



Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and 
all draft amendments will be cancelled. 

SWPTS Demonstration
Close-Out Request Module

How:

1. Log into SWPTS, as project Developer.

2. Navigate to Bubble 7: Temporary Shutdown / Close-Out Request.

3. Click New Close-Out Request.

4. Search for and select the Active Construction Permit that is ready for close-out.

5. A new blank Close-Out Request will be generated for the project.

Step I: Draft a Close-Out Request Form
Steps in SWPTS



Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and 
all draft amendments will be cancelled. 

SWPTS Demonstration
Close-Out Request Module

How:

1. Log into SWPTS, as project Developer.

2. Navigate to Bubble 7: Temporary Shutdown / Close-Out Request.

3. Click New Close-Out Request.

4. Search for and select the Active Construction Permit that is ready for close-out.

5. A new blank Close-Out Request will be generated for the project.

Step I: Draft a Close-Out Request Form
Steps in SWPTS



How:

1. Log into SWPTS, as project Developer.

2. Navigate to Bubble 7: Temporary Shutdown / Close-Out Request.

3. Click New Close-Out Request.

4. Search for and select the Active Construction Permit that is ready for close-out.

5. A new blank Close-Out Request will be generated for the project.

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and 
all draft amendments will be cancelled. 

Step I: Draft a Close-Out Request Form
Steps in SWPTS



How:

1. Log into SWPTS, as project Developer.

2. Navigate to Bubble 7: Temporary Shutdown / Close-Out Request.

3. Click New Close-Out Request.

4. Search for and select the Active Construction Permit that is ready for close-out.

5. A new blank Close-Out Request will be generated for the project.

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and 
all draft amendments will be cancelled. 

SWPTS Demonstration
Close-Out Request Module

Step I: Draft a Close-Out Request Form
Steps in SWPTS



Step II: Complete Close-Out 
Request Form



When: Close-Out Request has been drafted

Who can Edit:
• Developer listed on the SWPTS Application

• Qualified Professional (QP) once identified by the Developer 
listed on the Close-Out Request*

Who can View:
• Owner listed on the SWPTS Application

• Contractor listed on the Stormwater Construction Permit
• Qualified Inspector listed on the Stormwater Construction Permit 

Initiation 

*Important Note: The QP identified by the Developer must be registered as a Professional User in the 
Stormwater Permitting and Tracking System (SWPTS). The QP can only edit the Close-Out form once 
the Developer has created the Close-Out Request and assigned the QP in Step 2 of the form. 

Step II: Complete Close-Out Request Form
Pre-Conditions & Stakeholders



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 1: Review Project Information & Select Termination Reason

• Project Information will auto-populate based on the Approved 

SWPPP Application.

• The “Pending Inspections?” checkbox will inform you that 

DEP is attempting to schedule a Close-Out Inspection for 

your project.

• Questions 1.01 through 1.03, must be completed to detail 

reason for termination, date of final stabilization, and any 

additional information. 

Tip: Click “Save” frequently as you fill out the Close-Out 

Request Form to avoid losing your progress.



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 2: Assign Qualified Professional

• Developer must assign a Qualified Professional* to support the 

Close-Out Process

• When a valid email is inputted, a green checkmark will appear. 

• After “Save” is clicked, the listed QP will receive an email and will 

have edit access to the Close-Out Request form.

*Important Note: The QP identified by the Developer must be registered as a 
Professional User in the Stormwater Permitting and Tracking System 
(SWPTS). Typically, the Qualified Professional listed in this field is consistent 
with the guidance below:
• For project without SMPs, the Qualified Professional who completes the 

eNOT Qualified Inspector Certification Final Stabilization is listed
• For project with SMPs, the Qualified Professional who completes the eNOT 

Qualified Inspector Certification SMPs is listed
For more information on the Close-Out Stakeholder responsibilities, refer to the 
Construction Close-Out Process Pain Point Workshop Slides. 

Step II: Complete Close-Out Request Form
Steps in SWPTS

https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf


SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• BBL/ROW Code data will be imported from the Application

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• BBL/ROW Code data will be imported from the Application

• You may add, edit, or delete BBL/ROW Codes to reflect project 

areas that have been subdivided or modified during construction.

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• BBL/ROW Code data will be imported from the Application.

• You may add, edit, or delete BBL/ROW Codes to reflect project 

areas that have been subdivided or modified during construction.

• Click into each BBL/ROW Code to fill in required fields and edit 

data as needed. 

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• Area Type must be defined for each BBL/ROW Code

o On-Site Areas must be identified by a 10-digit BBL number

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• Area Type must be defined for each BBL/ROW Code

o On-Site Areas must be identified by a 10-digit BBL number

o Right-of-Way Areas must identify a Maintenance Entity; this 

will auto-populate the correct ROW Code

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• Area Type must be defined for each BBL/ROW Code

• NYC Zoning, Latitude, and Longitude, are required fields whose 

data is pulled in from the Application; update as needed

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• Area Type must be defined for each BBL/ROW Code

• NYC Zoning, Latitude, and Longitude, are required fields whose 

data is pulled in from the Application; update as needed

• Does this lot / ROW area drain to an SMP? is intended to 

ensure a Maintenance Permit is generated for all areas that drain 

to SMPs

o Mark “Yes” when:

✓ There is an SMP on the lot / in the ROW area

✓ The lot / ROW area drains to an SMP that is outside 

of its boundaries*

o Otherwise, mark “No” to identify the area as ESC-Only.

Step II: Complete Close-Out Request Form
Steps in SWPTS

*Important Note: When a lot/ROW area drains to an SMP that is outside of its lot/ROW area boundaries, the Close-Out 
Request for that lot/ROW area will require documents associated with that SMP. For example, the QI reports, as-builts, 
and O&M manual. Additional information regarding this scenario is detailed in under “Step 4: Upload Documents”.



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• Area Type must be defined for each BBL/ROW Code

• NYC Zoning, Latitude, and Longitude, are required fields whose 

data is pulled in from the Application; update as needed

• Does this lot / ROW area drain to an SMP? is intended to 

ensure a Maintenance Permit is generated for all areas that drain 

to SMPs

• Ready for Close-Out? is intended to enable projects to request a 

Full or Partial Close-Out*. 

Step II: Complete Close-Out Request Form
Steps in SWPTS

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• Area Type must be defined for each BBL/ROW Code

• NYC Zoning, Latitude, and Longitude, are required fields whose 

data is pulled in from the Application; update as needed

• Does this lot / ROW area drain to an SMP? is intended to 

ensure a Maintenance Permit is generated for all areas that drain 

to SMPs

• Ready for Close-Out? is intended to enable projects to request a 

Full or Partial Close-Out*. 

o Full Close-Out: Mark all BBL/ROW Codes as “Yes” at the 

time the first CR is being submitted

➢ Applies to most projects

➢ When the CR is submitted, all BBL / ROW Codes are 
sent to DEP for review

Step II: Complete Close-Out Request Form
Steps in SWPTS

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab and 

referencing the built-in guidance. 

Step 3.a: Update & Subdivide Project Areas

• Area Type must be defined for each BBL/ROW Code

• NYC Zoning, Latitude, and Longitude, are required fields whose 

data is pulled in from the Application; update as needed

• Does this lot / ROW area drain to an SMP? is intended to 

ensure a Maintenance Permit is generated for all areas that drain 

to SMPs

• Ready for Close-Out? is intended to enable projects to request a 

Full or Partial Close-Out*. 

o Full Close-Out: Mark all BBL/ROW Codes as “Yes” at the 

time the first CR is being submitted

➢ Applies to most projects

➢ When the CR is submitted, all BBL / ROW Codes are 
sent to DEP for review

o Partial Close-Out: Mark some BBL/ROW Codes as “Yes” at 

the time the first CR is being submitted and some as “No”

➢ Applies in some cases to large sub-divisions

➢ When the CR is submitted, BBL / ROW Codes marked 

“Yes” are sent to DEP for review while those marked “No” 
are moved to a separate Draft CR

Step II: Complete Close-Out Request Form
Steps in SWPTS

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• This step applies only to ESC&SMP Projects. It is hidden for 

ESC-Only projects.

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• This step applies only to ESC&SMP Projects. It is hidden for 

ESC-Only projects.

• You may add, edit, or delete SMPs to reflect minor changes 

made during construction.*

Step II: Complete Close-Out Request Form
Steps in SWPTS

*Important Note: Only minor SMP changes can be accommodated during Close-Out. A major 
amendment to the Application is required prior to starting the Close-Out process when one of the 
following scenarios has occurred: 
• Project no longer meets stormwater management requirements, or
• Project meets stormwater management requirements but has moved to a lower tier SMP in 

the hierarchy, or
• Stormwater Management Practices have been removed, or 
• Scope of the design changes are significant enough that the SWPPP requires a re-review.
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Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• This step applies only to ESC&SMP Projects. It is hidden for 

ESC-Only projects.

• You may add, edit, or delete SMPs to reflect minor changes 

made during construction. *

• Click into each SMP ID to fill in required fields and edit data 

as needed

*Important Note: Only minor SMP changes can be accommodated during Close-Out. A major 
amendment to the Application is required prior to starting the Close-Out process when one of the 
following scenarios has occurred: 
• Project no longer meets stormwater management requirements, or
• Project meets stormwater management requirements but has moved to a lower tier SMP in 

the hierarchy, or
• Stormwater Management Practices have been removed, or 
• Scope of the design changes are significant enough that the SWPPP requires a re-review.
 



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• SMP Footprint, Latitude, and Longitude are required fields 

that must be filled in at Close-Out
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Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• SMP Footprint, Latitude, and Longitude are required fields 

that must be filled in at Close-Out

• BBL/ROW Code where SMP is Located ties the SMP to an 

area identified in Step 3.a of the form

• In the case of a Partial Close-Out, the SMP will always follow 

the BBL/ROW Code
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Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• SMP Footprint, Latitude, and Longitude are required fields 

that must be filled in at Close-Out

• BBL/ROW Code where SMP is Located ties the SMP to an 

area identified in Step 3.a of the form

• In the case of a Partial Close-Out, the SMP will always follow 

the BBL/ROW Code
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Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• SMP Footprint, Latitude, and Longitude are required fields 

that must be filled in at Close-Out

• BBL/ROW Code where SMP is Located ties the SMP to an 

area identified in Step 3.a of the form

• In the case of a Partial Close-Out, the SMP will always follow 

the BBL/ROW Code

• If the BBL/ROW Code listed in this field is marked 

Ready for Close-Out in Step 3.a, the SMP will be 

submitted to DEP when the working CR is submitted
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Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 3.b: Update SMP Data

• SMP Footprint, Latitude, and Longitude are required fields 

that must be filled in at Close-Out

• BBL/ROW Code where SMP is Located ties the SMP to an 

area identified in Step 3.a of the form

• In the case of a Partial Close-Out, the SMP will always follow 

the BBL/ROW Code

• If the BBL/ROW Code listed in this field is marked 

Ready for Close-Out in Step 3.a, the SMP will be 

submitted to DEP when the working CR is submitted

• If the BBL/ROW Code listed in this field is marked Not 

Ready for Close-Out in Step 3.a, the SMP will be 

moved to a draft CR when the working CR is submitted



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

o Required documents depend on whether a project is 

ESC-Only or ESC&SMP*

Step II: Complete Close-Out Request Form
Steps in SWPTS

Important Notes: 

*Documents that are “Required for Projects with SMPs” apply even when the SMP is 
located outside the boundary of that project. In this case, the QI reports, as-builts, and 
O&M manual will pertain to the drainage systems connected to the off-site SMP. These 
document requirements apply when a BBL or ROW area has been marked “Yes” under 
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form.



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

o Required documents depend on whether a project is 

ESC-Only or ESC&SMP*

o Some documents are optional in both cases because 

they depend on other project parameters**

Step II: Complete Close-Out Request Form
Steps in SWPTS

Important Notes: 

*Documents that are “Required for Projects with SMPs” apply even when the SMP is 
located outside the boundary of that project. In this case, the QI reports, as-builts, and 
O&M manual will pertain to the drainage systems connected to the off-site SMP. These 
document requirements apply when a BBL or ROW area has been marked “Yes” under 
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form.

**When a document is listed as “Based on Project Scope”, it is up to the Developer or 
Qualified Professional to determine whether it is required. Click on the document 
number for additional information regarding when a document applies.
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Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

o Required documents depend on whether a project is 

ESC-Only or ESC&SMP*

o Some documents are optional in both cases because 

they depend on other project parameters**

o When a Close-Out Request is being Re-Submitted, 

the “Re-Submission Cover Letter” is required. This 

will be covered in later sections of the demonstration.

Step II: Complete Close-Out Request Form
Steps in SWPTS

Important Notes: 

*Documents that are “Required for Projects with SMPs” apply even when the SMP is 
located outside the boundary of that project. In this case, the QI reports, as-builts, and 
O&M manual will pertain to the drainage systems connected to the off-site SMP. These 
document requirements apply when a BBL or ROW area has been marked “Yes” under 
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form.

**When a document is listed as “Based on Project Scope”, it is up to the Developer or 
Qualified Professional to determine whether it is required. Click on the document 
number for additional information regarding when a document applies.



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

o Required documents depend on whether a project is 

ESC-Only or ESC&SMP*

o Some documents are optional in both cases because 

they depend on other project parameters**

o When a Close-Out Request is being Re-Submitted, 

the “Re-Submission Cover Letter” is required. This 

will be covered in later sections of the demonstration.

o Click into each document for a complete breakdown 

of content requirements and to upload documents

Step II: Complete Close-Out Request Form
Steps in SWPTS

Important Notes: 

*Documents that are “Required for Projects with SMPs” apply even when the SMP is 
located outside the boundary of that project. In this case, the QI reports, as-builts, and 
O&M manual will pertain to the drainage systems connected to the off-site SMP. These 
document requirements apply when a BBL or ROW area has been marked “Yes” under 
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form.

**When a document is listed as “Based on Project Scope”, it is up to the Developer or 
Qualified Professional to determine whether it is required. Click on the document 
number for additional information regarding when a document applies.



Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

• When a project only has multiple BBL/ROW Code, two 

document sections will appear

o One which can be used for documents that need to be 

saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be 

saved to specific BBL/ROW Codes in the CR



Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

• When a project only has multiple BBL/ROW Code, two 

document sections will appear

o One which can be used for documents that need to be 

saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be 

saved to specific BBL/ROW Codes in the CR



Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

• When a project only has multiple BBL/ROW Code, two 

document sections will appear

o One which can be used for documents that need to be 

saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be 

saved to specific BBL/ROW Codes in the CR

▪ Click on a BBL/ROW Code Number to reveal 

the area-specific document list



Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

• When a project only has multiple BBL/ROW Code, two 

document sections will appear

o One which can be used for documents that need to be 

saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be 

saved to specific BBL/ROW Codes in the CR

▪ Click on a BBL/ROW Code Number to reveal 

the area-specific document list

▪ Documents uploaded to the first table will be 

copied to each BBL/ROW Code



Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

• When a project only has multiple BBL/ROW Code, two 

document sections will appear

o One which can be used for documents that need to be 

saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be 

saved to specific BBL/ROW Codes in the CR

▪ Click on a BBL/ROW Code Number to reveal 

the area-specific document list

▪ Documents uploaded to the first table will be 

copied to each BBL/ROW Code

▪ Documents uploaded to a specific BBL/ROW 

Code will not be copied to any others



Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 4: Upload Documents 

• When a project only has one BBL/ROW Code, a single 

document table will appear

• When a project only has multiple BBL/ROW Code, two 

document sections will appear

o One which can be used for documents that need to be 

saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be 

saved to specific BBL/ROW Codes in the CR

▪ Click on a BBL/ROW Code Number to reveal 

the area-specific document list

▪ Documents uploaded to the first table will be 

copied to each BBL/ROW Code

▪ Documents uploaded to a specific BBL/ROW 

Code will not be copied to any others

▪ Note: When a BBL/ROW Code is marked Not 

Ready for Close-Out, all its documents will be 

cleared when the working CR is submitted.



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 
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Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

➢ For ESC-Only Projects, this is the final question

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out 

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

➢ For ESC-Only Projects, this is the final question

➢ For ESC&SMP Projects, this will reveal the Project-

Wide Volumes Managed section, which can be 

used to make minor modifications to the data 
submitted with the application.**

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 

**Important Note: Changes should reflect project-wide data, not just areas within the working 
CR. Only minor changes can be accommodated during Close-Out. A major amendment to the 
Application  is required when one of the following scenarios has occurred: 
• Project no longer meets stormwater management requirements, or
• Project meets stormwater management requirements but has moved to a lower tier SMP in 

the hierarchy, or
• Stormwater Management Practices have been removed, or 
• Scope of the design changes are significant enough that the SWPPP requires a re-review.
 



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out 

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

➢ For ESC-Only Projects, this is the final question

➢ For ESC&SMP Projects, this will reveal the Project-

Wide Volumes Managed section, which can be 

used to make minor modifications to the data 
submitted with the application.**

➢ Click on Submit when all selections are made. When 
this CR is Approved, the original application data will 

be overridden to reflect Approved CR data. 

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 

**Important Note: Changes should reflect project-wide data, not just areas within the working 
CR. Only minor changes can be accommodated during Close-Out. A major amendment to the 
Application  is required when one of the following scenarios has occurred: 
• Project no longer meets stormwater management requirements, or
• Project meets stormwater management requirements but has moved to a lower tier SMP in 

the hierarchy, or
• Stormwater Management Practices have been removed, or 
• Scope of the design changes are significant enough that the SWPPP requires a re-review.
 



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

o Partial Close-Out: Mark Question 5.01 as “No, […]”

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

o Partial Close-Out: Mark Question 5.01 as “No, […]”

➢ Click on submit to initial the Partial Close-Out.

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

o Partial Close-Out: Mark Question 5.01 as “No, […]”

➢ Click on submit to initial the Partial Close-Out. 

➢ A Warning will appear the first time this is done. 
Click “OK” to proceed or “Cancel” to go back. 

*Important Note: Requests for Partial Close-Outs are subject to DEP approval. 



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out 

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

o Partial Close-Out: Mark Question 5.01 as “No, […]”

➢ Click on submit to initial the Partial Close-Out. 

➢ A Warning will appear the first time this is done. 
Click “OK” to proceed or “Cancel” to go back.

➢ If you proceed, 
✓ BBL / ROW Codes marked Ready for Close-

Out are sent to DEP for review along with 

their linked SMPs & Documents 

Selections made in Step 3.a.: Update & Subdivide Project Areas

Selections made in Step 3.b.: Update SMP Data



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out 

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

o Partial Close-Out: Mark Question 5.01 as “No, […]”

➢ Click on submit to initial the Partial Close-Out. 

➢ A Warning will appear the first time this is done. 
Click “OK” to proceed or “Cancel” to go back.

➢ If you proceed, 
✓ BBL / ROW Codes marked Ready for Close-

Out are sent to DEP for review along with 

their linked SMPs & Documents 
❑ BBL / ROW Codes marked Not Ready for 

Close-Out are moved to a separate Draft 
along with their linked SMPs. Documents will 

be cleared.

Selections made in Step 3.a.: Update & Subdivide Project Areas

Selections made in Step 3.b.: Update SMP Data



SWPTS Demonstration
Close-Out Request Module

Step II: Complete Close-Out 

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

o Partial Close-Out: Mark Question 5.01 as “No, […]”

➢ Click on submit to initial the Partial Close-Out. 

➢ A Warning will appear the first time this is done. 
Click “OK” to proceed or “Cancel” to go back.

➢ If you proceed, 
✓ BBL / ROW Codes marked Ready for Close-

Out are sent to DEP for review along with 

their linked SMPs & Documents 
❑ BBL / ROW Codes marked Not Ready for 

Close-Out are moved to a separate Draft 
along with their linked SMPs. Documents will 

be cleared.

➢ Click on the Draft CR Request ID to make edits to 
the record. 
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Close-Out Request Module

Step II: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

Step 5: Confirm Final Close-Out Data

• Question 5.01 allows the Developer or QP to indicate to DEP 

whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, […]”

o Partial Close-Out: Mark Question 5.01 as “No, […]”

➢ Click on submit to initial the Partial Close-Out. 

➢ A Warning will appear the first time this is done. 
Click “OK” to proceed or “Cancel” to go back.

➢ If you proceed, 
✓ BBL / ROW Codes marked Ready for Close-

Out are sent to DEP for review along with 

their linked SMPs & Documents 
❑ BBL / ROW Codes marked Not Ready for 

Close-Out are moved to a separate Draft 
along with their linked SMPs. Documents will 

be cleared.

➢ Click on the Draft CR Request ID to make edits to 
the record. 

➢ When you’re ready to submit the Final CR, mark 
Question 5.01 as “Yes […]” and fill in the Project-

wide Volumes Managed

Selections made in Step 5: Confirm Final Close-Out Data



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

DEP Review Comments & Determination Forms

• Once a Close-Out Request is reviewed, DEP will return it as 

either Approved, Disapproved, or Action Required.

• This will reveal a new tab which lists DEP Comments, 

Rejected review Checklist Items, and any system-generated 

forms and documents.

• When an Action Required Status is set, the form will be 

editable. Make any necessary updates based on DEP 

Comments and upload a "Re-Submission Cover Letter" 

under Step 4.

• When all updates have been made, return to Step 5 and 

Click "Submit".

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

DEP Review Comments & Determination Forms

• Once a Close-Out Request is reviewed, DEP will return it as 

either Approved, Disapproved, or Action Required.

• This will reveal a new tab which lists DEP Comments, 

Rejected review Checklist Items, and any system-generated 

forms and documents.

• When an Action Required Status is set, the form will be 

editable. Make any necessary updates based on DEP 

Comments and upload a "Re-Submission Cover Letter" 

under Step 4.

• When all updates have been made, return to Step 5 and 

Click "Submit".

Step II: Complete Close-Out Request Form
Steps in SWPTS
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Close-Out Request Module

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

DEP Review Comments & Determination Forms

• Once a Close-Out Request is reviewed, DEP will return it as 

either Approved, Disapproved, or Action Required.

• This will reveal a new tab which lists DEP Comments, 

Rejected review Checklist Items, and any system-generated 

forms and documents.

• When an Action Required Status is set, the form will be 

editable. Make any necessary updates based on DEP 

Comments and upload a "Re-Submission Cover Letter" 

under Step 4.

• When all updates have been made, return to Step 5 and 

Click "Submit".

Step II: Complete Close-Out Request Form
Steps in SWPTS



SWPTS Demonstration
Close-Out Request Module

*Important Note: To ensure a streamlined review process, do not delete any previously submitted documents 
before re-submitting a Close-Out Request. Only add new documents as needed to address DEP comments. 

How: Complete the Close-Out form, stepping through each tab 

and referencing the built-in guidance. 

DEP Review Comments & Determination Forms

• Once a Close-Out Request is reviewed, DEP will return it as 

either Approved, Disapproved, or Action Required.

• This will reveal a new tab which lists DEP Comments, 

Rejected review Checklist Items, and any system-generated 

forms and documents.

• When an Action Required Status is set, the form will be 

editable. Make any necessary updates based on DEP 

Comments and upload a "Re-Submission Cover Letter" 

under Step 4.

• When all updates have been made, return to Step 5 and 

Click "Submit".

Step II: Complete Close-Out Request Form
Steps in SWPTS



Step III: Submit Notice of 
Termination / Maintenance Permit



When: Project has an Approved Close-Out Request, which triggers 

a Draft NOT and/or MP to be generated in SWPTS

Step III: Submit Notice of Termination / Maintenance Permit
Pre-Conditions & Stakeholders

Note: For more information on the Close-Out Stakeholder responsibilities, refer 
to the Construction Close-Out Process Pain Point Workshop Slides. 

https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf


When: Project has an Approved Close-Out Request, which triggers 

a Draft NOT and/or MP to be generated in SWPTS

Who can Edit & Must Acknowledge NOT Requests:

• Developer listed on the SWPTS Application

• Owner listed on the SWPTS Application

• Qualified Inspector listed on the SWPTS Permit Initiation 

(editable via NOT Request)

Step III: Submit Notice of Termination / Maintenance Permit
Pre-Conditions & Stakeholders

Note: For more information on the Close-Out Stakeholder responsibilities, refer 
to the Construction Close-Out Process Pain Point Workshop Slides. 

https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf


When: Project has an Approved Close-Out Request, which triggers 

a Draft NOT and/or MP to be generated in SWPTS

Who can Edit & Must Acknowledge MP Requests:

• Developer listed on the SWPTS Application

• Owner listed on the SWPTS Application

• Qualified Inspector listed on the SWPTS Permit Initiation 

(editable via MP Request)

Qualified Professional listed on the SWPTS Close-Out Request 
(editable via MP Request)

Step III: Submit Notice of Termination / Maintenance Permit
Pre-Conditions & Stakeholders

Note: For more information on the Close-Out Stakeholder responsibilities, refer 
to the Construction Close-Out Process Pain Point Workshop Slides. 

https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf


SWPTS Demonstration
Close-Out Request Module

Step III: Submit Notice of Termination / Maintenance Permit
Steps in SWPTS

How: When a Close-Out Request is Approved, a draft NOT or MP 

Request ID will automatically generate for each BBL/ROW 
Code without or with SMPs, respectively. 

1. Navigate to Bubble 8: Notice of Termination / Maintenance 

Permit.
2. Click on the Request ID in Draft that you would like to 

submit.
3. Complete form and send for acknowledgment. 

Note: With the introduction of the Close-Out Module, the NOT/MP Module in SWPTS will become mostly 
administrative. It is intended to obtain stakeholder acknowledgements and organize close-out data by lot. Typically, 
no new project data is needed, and limited technical review occurs. 



SWPTS Demonstration
Close-Out Request Module

Note: With the introduction of the Close-Out Module, the NOT/MP Module in SWPTS will become mostly 
administrative. It is intended to obtain stakeholder acknowledgements and organize close-out data by lot. Typically, 
no new project data is needed, and limited technical review occurs. 

Step III: Submit Notice of Termination / Maintenance Permit
Steps in SWPTS

How: When a Close-Out Request is Approved, a draft NOT or MP 

Request ID will automatically generate for each BBL/ROW 
Code without or with SMPs, respectively. 

1. Navigate to Bubble 8: Notice of Termination / Maintenance 

Permit.
2. Click on the Request ID in Draft that you would like to 

submit.
3. Complete form and send for acknowledgment. 
4. Obtain acknowledgments on SWPTS from the required 

Stakeholders. 



Step IV: Download DEP-Issued 
Documents



When: An individual MP Request is Approved*

Who can View/Download: Any Stakeholder listed in the MP Request

Step IV: Download DEP-issued Documents
Pre-Conditions & Stakeholders

IV.a: Maintenance Permit PDF (when applicable)

*Note: This step never applies to ESC-Only Projects, which only generate NOT records. 



SWPTS Demonstration
Close-Out Request Module

Step III: Submit Notice of Termination / Maintenance Permit
Steps in SWPTS

How:

1. Navigate to Bubble 8: Notice of Termination / 
Maintenance Permit.

2. Click on the relevant Approved MP Request ID.

3. Navigate to the “BBL/ROW Code & Documents” Tab.

4. Click on the system-generated Maintenance Permit pdf 

to download.

IV.a: Maintenance Permit PDF (when applicable)



When: When all Close-Out Requests and NOT Requests 

related to an ESC-Only SWPTS Application are Approved

Who:

• Developer listed on the SWPTS Application

• Owner listed on the SWPTS Application

Step IV: Download DEP-issued Documents
Pre-Conditions & Stakeholders

IV.b: DEP-signed eNOT Form (all projects)



SWPTS Demonstration
Close-Out Request Module

Step IV: Download DEP-issued Documents
Steps in SWPTS

How: When all NOTs approved for a project, the eNOT will be 

generated for download.

1. Navigate to Bubble 5: Facilities Documents.

2. Click on the relevant project.

3. Navigate to the eNOT tab

4. Click the document link to download.

IV.b: DEP-signed eNOT Form (all projects)



Overview of SWPTS 
Maintenance Permit Modules
• Annual Certification of SMPs

• Five-Year Renewal of Maintenance Permits

• Maintenance Permit Stakeholder Changes



Functionality Needed for Maintenance Permit Before After

1. Obtain Maintenance Permit pdf

2. Submit annual certification that SMPs are operating as designed within 

SWPTS ✘

3. Renew Stormwater Maintenance Permit as required ✘

4. Maintain a record of all submitted documents, including 

certifications, renewals, and Operation and Maintenance Plans ✘

5. Request a Maintenance Permit Stakeholder Change / Reissuance of 

Stormwater Maintenance Permit ✘

Overview of SWPTS Maintenance Permit Modules
New Functionality

Note: A live demonstration of the new Maintenance Permit Certification, Renewal, and Stakeholder Change Modules will be provided 
in a future workshop. For additional guidance on these modules, please refer to the SWPTS Maintenance Permit Module Guidance.

https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/ms4/swpts-maintenance-permit-module-guidance.pdf


Q&A


