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Objective

Provide an overview of the key features and benefits of the new SWPTS Close-Out
Module, as well as a live demonstration on how to use the new module to complete
key steps in the NYC DEP Stormwater Permitting Process Close-Out Process.

Disclaimers

» This presentation intends to show step-by-step processes live. However, due to time constraints
associated with a 1-hour workshop, some steps may need to be described verbally and skipped, or
pre-populated for demonstration purposes.

« To maximize time spent on the live demonstration, this presentation assumes that the audience
understands DEP’s mission, the Stormwater Permitting Program’s goals, and the project applicability
criteria that would require a project to obtain a Stormwater Construction Permit and Stormwater
Maintenance Permit, and the role of specific project Stakeholders.

For more information on the NYC DEP Stormwater Permitting Program, refer to the DEP Stormwater Permitting Website.

For more information on the Close-Out Process, and Stakeholder responsibilities, refer to the Construction Close-Out Process Pain
Point Workshop Slides.



https://www.nyc.gov/site/dep/water/stormwater-permits.page
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf

Overview

Introduction to the new SWPTS Close-Out
Module

Demonstration Project Scenarios

. SWPTS Close-Out Process
Step I: Draft a Close-Out Request Form
Step II: Complete Close-Out Request Form

Step Ill: Submit Notice of Termination /
Maintenance Permit

Step IV: Download DEP-issued Documents

4. Q&A
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Introduction to the new
SWPTS Module

« Stormwater Permitting Diagram
« SWPTS Close-Out Module Intent
« SWPTS Close-Out Module New Features
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Introduction
SWPTS Portal Link

Home My Applications @ My Account @ ContactUs  Sign Out (A %]

Dashboard

Environmental
Protection

Access SWPTS using the link below:

Complete the Stormwater Construction Permit Application online and upload the Stormwater Pollution Prevention Plan (SWPPP).
https://deppermits.microsoftcrmportals.com/

Request ID Site Name Application Type Created On Actions

There are no records to display.

Note: To avoid data inconsistencies in the SWPTS portal used to manage real project data, this workshop will be
conducted on a version of SWPTS that is used for testing development changes, known as the “SWPTS Staging
Environment”. Therefore, some features visible during this demonstration will have minor inconsistences with the
SWPTS portal that the public can access.


https://deppermits.microsoftcrmportals.com/

NYC DEP STORMWATER PERMITTING PROCESS - Simplified Steps within SWPTS m

Environmental
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Submit
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Dashboard

*Note: Amendments may be submitted any time between the submission of the first Application and the creation of the Close-Out
Request. However, once an amendment has been submitted and DEP has approved it, a new Permit Initiation will need to be submitted,
and a new Construction Permit will need to be pulled. Once the Close-Out Process is initiated, amendments can no longer be filed.



NYC DEP STORMWATER PERMITTING PROCESS - Simplified Steps within SWPTS m

Environmental
Protection

Submit Permit
Initiation (P1)

Dasiihoara

*Note: Amendments may be submitted any time between the submission of the first Application and the creation of the Close-Out
Request. However, once an amendment has been submitted and DEP has approved it, a new Permit Initiation will need to be submitted,
and a new Construction Permit will need to be pulled. Once the Close-Out Process is initiated, amendments can no longer be filed.



NYC DEP STORMWATER PERMITTING PROCESS - Simplified Steps within SWPTS m
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Pull
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Dashbecard

*Note: Amendments may be submitted any time between the submission of the first Application and the creation of the Close-Out
Request. However, once an amendment has been submitted and DEP has approved it, a new Permit Initiation will need to be submitted,
and a new Construction Permit will need to be pulled. Once the Close-Out Process is initiated, amendments can no longer be filed.



NYC DEP STORMWATER PERMITTING PROCESS - Simplified Steps within SWPTS m
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*Note: Amendments may be submitted any time between the submission of the first Application and the creation of the Close-Out
Request. However, once an amendment has been submitted and DEP has approved it, a new Permit Initiation will need to be submitted,
and a new Construction Permit will need to be pulled. Once the Close-Out Process is initiated, amendments can no longer be filed.



NYC DEP STORMWATER PERMITTING PROCESS - Simplified Steps within SWPTS M
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NYC DEP STORMWATER PERMITTING PROCESS - Simplified Steps within SWPTS m

Environmental
Protection

NEW MODULES! Demonstration

planned for future workshops.

Submit MP
Annual

Certification
(MPC) / 5-Year

RCUEVEL
(MPR)

Dashboard

*Note: Amendments may be submitted any time between the submission of the first Application and the creation of the Close-Out
Request. However, once an amendment has been submitted and DEP has approved it, a new Permit Initiation will need to be submitted,
and a new Construction Permit will need to be pulled. Once the Close-Out Process is initiated, amendments can no longer be filed.



Introduction
Module Intent

The purpose of building the Close-Out Phase into SWPTS is to streamline the review and
response processes for closing out a Stormwater Construction Permit and obtaining a Notice of

Termination (NOT) and/or Stormwater Maintenance Permit (MP).

This module is intended to replace current procedures which take place outside of the Stormwater Permitting

and Tracking System, with the goals of:
v" Increasing visibility between different project stakeholders
v" Clarifying close-out requirements by incorporating built-in guidance
v Improving data and document management

v" Providing an interactive review process



Introduction
New Functionality

Functionality Needed for Close-Out Before After

1. Identify the Qualified Professional responsible for overseeing close-out process \/ \/

2. Generate one Maintenance Permit (MP) per approved SWPTS Application
including stormwater management practices (SMPs)

3. Generate one MP per sub-divided tax lot without needing to file new
applications

4. Update ownership without filing an amendment

5. Submit close-out documentation at the tax lot level

6. Allow partial close-outs for multi-lot projects (obtain MP for lots where
construction is completed)*

SR SN SR

7. Allow administrative changes to application without amendment (i.e. update
BBL number and minor SMP data).

X X X X X «

8. Enable in-portal correspondence between DEP and stakeholders prior to final X \/
determination

*Important Note: An electronic Notice of Termination (eNOT) MS4 Acceptance will not be generated until the entire SWPTS Application
has completed the close-out process and all Notice of Termination (NOT) and Maintenance Permit (MP) requests have been approved.



Demonstrations Project Scenarios

« Scenario 1: ESC-Only, Full Close-Out
« Scenario 2: ESC&SMP, Partial Close-Out

Protection



Demonstration Project Scenarios

Overview of Relevant SWPTS Parameters

The SWPTS Close-Out Process will vary depending on

e Request ID: —

Project parameters initially entered in the SWPTS Application
A. Project located on a tax lot (BBL), in the Right-of-Way (ROW), or both?
B. Project only requires Erosion and Sediment Controls (ESC-Only

Project) or requires both ESCs and post-construction Stormwater

Management Practices (ESC&SMP Project) et o Pt et et o et sty Gt e
BBL & NYC zonin q :S
Project Information *Note: If "No” is selected, questions 4.02 to 4,15 will be skipped.
Erosion Sed_lment Contrel Criteria 4,02 Has the post-constructi practice c of the SWPPP been developed in conformance with the current NYS
. .. . . I Post Construction Criteria I Sh;rmwater Management Design Manual? *
- fes
Project close-out conditions, established at the end of construction =

C. Projectintends to complete construction of all areas at the same time,

or at separate times for projects subdivided into several lots?

Construction Project Address, Coordinates and NYC Borough-Block-Lot

Request ID: —
1.01 Identify the project location and verify if it's in an MS4 region of NYC

I Project Location I Project/Site Name *
BBL & NYC g
% Is your project located on a tax lot (Does your projects site have a BBL)? *
0s rol Criteri Colect
PoOS! eria

Home My Applications & My Accoun t & Contact Us

Sign Qut

Create a New Stormwater Construction Permit Application

Project Location m
| 5L & NYC zoning |

Create a New Stormwater Construction Permit Application

Stormwater Management Practice Component Requirement

SMPs Information

Post Construction Summary

Channel Protection & Flood Control -

Other Permits

Selections made in Close-Out Module,
to be reviewed during demonstration.

18




Demonstration Project Scenarios
Scenario 1: ESC-Only, Full Close-Out

During the January workshop, Scenario 1 will cover the

following conditions:

* Project parameters initially entered in the SWPTS Application

A. Project located on a single tax lot (BBL)

B. Projectis ESC-Only

* Project close-out conditions, established at the end of construction

C. Projectintends to complete construction of all areas at the same time

pppppppp

Home My Applications® My Account®  ContactUs  Sign Out [A17]

Edit the Stormwater Construction Permit Application

Request ID: 0001004

e I Project Location I

BBL & NYC zoning

Project Information

Control Criteria
Post Construction Criteria

Table 1 - Site Planning Practices

Request ID: 0001004

Project Location

Construction Project Address, Coordinates and NYC Borough-Block-Lot

1.01 Identify the project location and verify if it’s in an M54 region of NYC
Project/Site Name *

Scenario 1: ESC-Only, Full Close-Out

Is your project located on a tax lot (Does your projects site have a BBL)? *

when the application is saved

Home My Applications & My Account @ Contact Us Sign Out (A ]#]

I BBL & NYC zoning I

Project Information

mmmmmmmm

Request 1D: 0001004
Project Location
BBL & NYC zoning

Project information

Erosion Sediment Control Criteria

BBL NYC Zoning Latitude Longitude Placeholder? Created On
1000000001 c5-3 40.71267 -74.00825 No 12/29/2025 12:38 PM ®
Home My Applications @ My Account®  Contact Us Sign Out Al%]

4.01 Does this construction activity require the development of a SWPPP that includes the p i practice
component (i.e. Runoff Reduction, Water Quality and Quantity Control practices/techniques)? *

Yes

Note: If “No is selected, questions 4.02 to 4.15 will be skipped and any data previously entered into these fields will be cleared when the application is

I Post Construction Criteria I

TIeT PETTITS

Selections made in Close-Out Module,
to be reviewed during demonstration.

19



m Home My Applications @ My Accoun t®  ContactUs  Sign Qut (A]7]

Enuironmantal

Demonstration Project Scenarios

Construction Project Address, Coordinates and NYC Borough-Block-Lot

Scenario 2: ESC&SMP, Partial Close-Out Q e —

BBL & NYC zoning | Scenario 2: ESC&SMP, Partial Close-Out

Project Information Is your project located on a tax lot (Does your projects site have a BBL)Z *

Erosion Sediment Contrel Criteria | .

Post Censtruction Criteria

Edit the Stormwater Construction Permit Application

Create New BBL

NYC Zoning Latitude Longitude Placeholder? ~ Createx d On

During the February workshop, Scenario 2 will cover the

I BBL & NYC zoning I 2000000001 €5-3 (SWPTS 40.71267 ~74.00825 No 2/19/2026 9:55 AM ©

Demonstration Note:

following conditions: 0

* Project parameters initially entered in the SWPTS Application
A. Project located on three separate tax lots (BBL)
B. Projectis ESC&SMP

C. Projectintends to complete construction of areas at different times (i.e.

* Project close-out conditions, established at the end of construction

close-out one tax lot before the other)

Project Information
Erosion Sediment Control Criteria
Post Construction Criteria

Table 1 - Site Planning Practices

BBL is ESC-Only)

C5-3 (SWPTS 40.71267 -74.00825 No 2/19/2026 9:55 AM ®
Demonstration: BBL
Drains to SMP in lot)

SMPs Information 2000000003 €5-3 (Demo Note: 40.71267 -74.00825 No 2/19/2026 9:55 AM ®
BBL Drains to SMP
Post Construction Summary .
outside lot)
Channel Protection & Flood Control
ey Home My Applications® My Accoun t®  ContactUs  Sign Out oa
Protection

Edit the Stormwater Construction Permit Application

Request ID: 0001005

Project Location
BBL & NYC zoning
Project Information

Erosion Sediment Control Criteria

I Post Construction Criteria

Table 1 - Site Planning Practices

SMPs Information

Stormwater Management Practice Component Requirement

4.01 Does this construction activity require the development of a SWPPP that includes the post-construction stormwater management practice
companent (i.e. Runoff Reduction, Water Quality and Quantity Control practices/techniques)?
® Yes

No
Note: If “No" s selected, questions 4.02 to 4.15 will be skipped and any data previously entered into these fields will be cleared when the application is
saved

4.02 Has the p i practice of the SWPPP been developed in conformance with the current NYS
Stormwater Management Design Manual? *

Yes

No

Selections made in Close-Out Module,
to be reviewed during demonstration.
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SWPTS Close-Out Process

» Step I: Draft a Close-Out Request Form

» Step ll: Complete Close-Out Request Form

« Step lll: Submit Notice of Termination / Maintenance Permit
« Step IV: Download DEP-issued Documents

Environmental
Protection



Step |: Draft a Close-Out
Request Form



Step I: Draft a Close-Out Request Form
Pre-Conditions & Stakeholders

When:
v" Project has an Active (not expired) Construction Permit (CP)

v Project has completed latest Permit Initiation (PI)
v" Project does not have any application amendments under review by DEP
v" Project has completed construction and site has achieved final stabilization

Who: Only the Developer listed on the SWPTS Application can draft a Close-Out

A 4

Dashboard

Read Only Stormwater Construction Permit Application

Request Form on SWPTS

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and
all draft amendments will be cancelled.

Request ID: 0001004

Project Location
BBL & NYC zonin: g

Project Information

Eresion Sediment Control Criteria

Post Construction Criteria

Other Permits
—

All the stakeholders will need to register in the system before the application can be
submitted. If a stakeholder is already registered in the system, his/her information will
be prefilled below.

Enter Owner's Email Address Owner Type
owner. SWPTSdemo@protonmil.com —
Is Owner Same as Developer? ‘Will owner or developer sign NYSDEC NOI?

No

Bl Enter Developer's Email Address

Stakeholders
Stakeholders® Information
Notes & Attachments

Terms & Conditions

developer SWPTSde

Enter SWPPP Preparer's Email Address

Must be a Qualified Professional as defined in RCNY Title 15, Chapter 19.1
PT il com




Step I: Draft a Close-Out Request Form
Steps in SWPTS

M Wome Map Manusl  Applicaton  Complaint  ComtactUs | Sonin OB
How: “
1. Loginto SWPTS, as project Developer. >l
2. Navigate to Bubble 7: Temporary Shutdown / Close-Out Request. =
3. Click New Close-Out Request.
4. Search for and select the Active Construction Permit that is ready for close-out.
5. A new blank Close-Out Request will be generated for the project.

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and
all draft amendments will be cancelled.



Step I: Draft a Close-Out Request Form
Steps in SWPTS

m Home My Applications My Account®  ContactUs  Sign Out [A]%]

Environmental

Dashboard

Fill Out the Form knawled; Payment Application Status Facility Documents  Constr Permi
Amendment iste and Pul

How:

Log into SWPTS, as project Developer.

N aVig ate tO B ub ble 7: Tem po rary S hutdOWI‘l / Close 'O Ut Requ est . ——— Request a Temporary Shutdown or submit a Close-out Request after the construction is complete.
“
Search for and select the Active Construction Permit that is ready for close-out. w0 n dppicton et stetame

(Application)

Click New Close-Out Request.

o DN~

A new blank Close-Out Request will be generated for the project.

Close-Out Request

>
New Close-Out Request

Request ID & Application  Project/Site Name Qualified Is this Final Close-out Status Created On
D Professional Request?

There are no records to display.

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and
all draft amendments will be cancelled.



Step I: Draft a Close-Out Request Form
Steps in SWPTS

How:

1. Loginto SWPTS, as project Developer.

2. Navigate to Bubble 7: Temporary Shutdown / Close-Out Request.

3. Click New Close-Out Request.

4. Search for and select the Active Construction Permit that is ready for close-out.
5. A new blank Close-Out Request will be generated for the project.

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and
all draft amendments will be cancelled.

Home My Applications®  MyAccount®  ContactUs  Sign Out [4]7]

Environmantal
Protaction

New Close-Out Request

Overview
The Close-Out Request (CR) step is a pr q) itting a Notice of i (NOT) and i Permit (MP) request.

Purpose

The Close-Out Request process allows projects to make updates to their project information at the end of the construction dlose-out phase without a formal
SWPPP amendment. Specifically, it enables the following Close-Out steps:

Break-out projects submitted under a Commen Plan of into their i ivided tax lots (BBLs) or Right-of-Way areas (ROW).
Assign the iate Qualified ional (QF) ible for supporting the close-out process.

Make minor modifications to SMP data and volumes managed on a project to accommodate changes made during construction (when applicable).
Submit required close-out documentation at the BBL or individual ROW level, prior to submitting the NOT/Maintenance Permit Request, to address
close-out requirements in a more streamlined matter.

Process

1. Use the lookup below to see a list of your projects that have an Approved Construction Permit; select the project that you would like to close-out.

© This process can only be initiated by the Developer. Once the Developer assigns a QP, both the Developer and QP will have edit access, The Owner,
Contractor, and Qualified Inspector will have Read-Only access.
Important Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended. and all open/draft amendments will be
cancelled. If there are any amendments to an Approved Gonstruction Permit under DEP Review, the Close-Out request cannot be initiated until a
DEP determination has been made. For assistance, contact DEP at NYCSWPTSadmin@dep.nyc.gov
2. Modify inputs to an existing Close-Out Request by dicking its Request ID in the Close-Out Request table.
3. Submit the Close-Out Request for DEP Review and monitor the status of the submission in the Close-Out Request table.

Select an Application for Close-Out:

ﬁ ‘

Important Note: Once a Close-Out Request has been initialed, the SWPPP can no longer be amended, and all open/draft amendments will be {pce
If there are any amendments to an Approved Construction Permit under DEP Review, the Close-Out request cannot be initiated until a DEP determina
has been made. For assistance, contact DEP at NYCSWFTSadmin@dep.nyc.gov

Lookup records

O so6025

O swe12s

[ 5106325

k4 s121425 Scenario 1: ESC-Only, Full Clese-Out (Submitted, In CP-0000331
Action Required Status)

O saz1s2s

Cancel Remove value



Step I: Draft a Close-Out Request Form

Steps in SWPTS

How:
Log into SWPTS, as project Developer.

Navigate to Bubble 7: Temporary Shutdown / Close-Out Request.
Click New Close-Out Request.

Search for and select the Active Construction Permit that is ready for close-out.

o b 0N~

A new blank Close-Out Request will be generated for the project. —————p

Request ID: CR-0000094

Step 1: Review Project Information
& Select Termination Reason

Step 2: Assign Qualified Professional

Step 3.a: Update & Subdivide Project
Areas

Step 4: Upload Documents
Step 5: Confirm Final Close-Out Data

Home My Applications® My Account®  ContactUs  Sign Out (A]%]

Edit the Close-Out Request

Step 1: Review Project Information & Select Termination Reason

submitting your project Notice of T
are submitting the Close-Out Requ

nination and (if applicabe)
 the correct project an

Application ID Close-Out Request Status
5100226 Draft

Project/Site Name

WORKSHOP._Scenario 1: ESC-nly, Full Close-Out_Step Il {Approved)

4.01 Does this construction activity require the development of 2 SWPPP that includes the ps ction practice
component (i.e. Runoff Reduction, Water Quality and Quantity Control practices/techniques)?

No

Pending Inspection?
The above checkbox se
staff member with further i

o inform you that DEP is attempting to schedule a Close-Out Inspection for this project. Please look out for an email from a DEP
instructions. If you have already scheduled your inspection with DEP, no further action is required.

Project Termination Reason

1.01 Please choose the Reason for Termination: *

[seee ]

1.02 Date Final Stabilization Completed: *

‘ M/D/YYYY ‘ﬁ

1.03 Additional Information/Explanation: *

Note: Once a Close-Out Request has been initiated, the SWPPP can no longer be amended, and
all draft amendments will be cancelled.



Step llI: Complete Close-Out
Request Form



Step ll: Complete Close-Out Request Form we e et s o

Pre-Conditions & Stakeholders

Dashboard

—-0—0—0—0—0—0

7. Temporary Shutdown / Close-Out Request

Request a Temparary Shutdown er submit a Close-out Request after the construction is complete.

When: Close-Out Request has been drafted

Who can Edit:

» Developer listed on the SWPTS Application
* Qualified Professional (QP) once identified by the Developer
listed on the Close-Out Request*®

Who can View:
* Owner listed on the SWPTS Application
* Contractor listed on the Stormwater Construction Permit

* Qualified Inspector listed on the Stormwater Construction Permit

Initiation

*Important Note: The QP identified by the Developer must be registered as a Professional User in the
Stormwater Permitting and Tracking System (SWPTS). The QP can only edit the Close-Out form once

the Developer has created the Close-Out Request and assigned the QP in Step 2 of the form.

Temporary Shutdown
-

Request D+ Application Request ID Site Name Start Date End Date Status
(Application)

Thers are na records ta display.

Close-Out Request
<

Request ID\  Application  Project/Site Name Qualified Is this Final Close-out Status Created On
0. Beoucsts
I CR-0000092 5221525 Scenario 2: ESCASMP, qualifiedprofessional Draft 12/30/2025
Ll Partial Close-Out_Step IV SWPTSdemo 457 PM

Home My Applications @ My Account®  ContactUs  Sign Out

mmmmmmmmmm

Read Only Stormwater Construction Permit Application

All the stakeholders will need to register in the system before the application can be
submitted. If a stakeholder is already registered in the system, his/her information will
be prefilled below.

Project Location Enter Owner's Email Address ‘Owner Type

BEL & NYC zoning owner.SWPTsdemo@protonmail.com —
Project Information

Erosion Sediment Control Criteria Is Owner Same as Developer? Will owner or developer sign NYSDEC NOI?
Post Construction Criteria iD 2TE

Table 1 - Site Planning Practices o | Enter Developer's Emait Address

SMPs Informaticn ¥ L__developerswrTsdemomprotonmailcom

Post Construction Summary Enter SWPPP Preparer’s Email Address

Channel Protection & Flood Control Must be a Qualified Professional as defined in RCNY Title 15, Chapter 19.1

Other Permits SWPPPpreparer. SWPTSdemo@pratonmail.com

Stakeholders

Stakeholders’ Information




Step ll: Complete Close-Out Request Form

Steps in SWPTS
Edit the Close-Out Request
Step 1: Review Project Information & Select Termination Reason

How: Complete the Close-Out form, stepping through each tab

Step 1: Review Project Information The C cserO..F Reguest is a pre-requisite to submitting your project Motice of Termination and (if applicable) Stormwater en
and refere nCI ng the bU|It-|n gu|dan Ce_ & Select T-ermmah.on Reason . Review the information below fo ensure you are submitting the Close-Out Reguest for the comrect project and provide the ps ct ter
Step 2; Assign Qualified Professional
Step 1: Review Project Information & Select Termination Reason S Bl S il E—

* Project Information will auto-populate based on the Approved o piond Bosimens ProjctSite Name

Step 5: Confirm Final Close-Out Data

SWP PP Appli Cation » Scenario 1: ESC-Only, Full Close-Out (Submitted, In Action Required Status)

A

4.01 Does this construction activity require the development of a SWPPP that includes the post-construction stormwater management practice

° The “Pending |nSpeCtionS?” CheCkboX Wi” inform you that component (i.e. Runoff Reduction, Water Quality and Quantity Control practices/techniques)?
DEP is attempting to schedule a Close-Out Inspection for =
your project.

Pending Inspection?

\ 4

The above checkbox serves to inform you that DEP is attempting to schedule a Close-Out Inspection for this project. Please look cut for an email from a DEP
staff member with further instructions. I you have already scheduled your inspection with DEP, no further action is required.

* Questions 1.01 through 1.03, must be completed to detail

reason for termination, date of final stabilization, and any
add itional information. 1.01 Please choose the Reason for Termination: *

\ 4

‘ Select = |

1.02 Date Final Stabilization Completed: *

‘ M/D/YYYY |ﬁ
1.03 Additional Information/Exp
4

Tip: Click “Save” frequently as you fill out the Close-Out
Request Form to avoid losing your progress.




Step ll: Complete Close-Out Request Form

Steps in SWPTS e st o s e 5

Step 2: Assign Qualified Professional
ct Information & Enter walifie
aso

Step 1:

How: Complete the Close-Out form, stepping through each tab and

referencing the built-in guidance.
Step 2: Assign Qualified Professional e ———
» Developer must assign a Qualified Professional® to support the e —————
Close-Out Process
* When a valid email is inputted, a green checkmark will appear.
» After “Save” is clicked, the listed QP will receive an email and will Nve Home My Applications @ MyAccount @ ContartUs - Sgnout OB

nave edit acoess (0 the Close-Out Request orm

Step 2: Assign Qualified Professional

Step 1: Review Project Information &
Select Termination Reason

Step 2: Assign Qualified
Professional

Step 3.a: Update & Subdivide Project
Areas

Step 3.b: Update SMP Data

*Important Note: The QP identified by the Developer must be registered as a i —— e 5 |

\ 4

qualifiedpr

Professional User in the Stormwater Permlttlng and TraCking System Note: Must be 2 registered Professional User in SWPTS.

(SWPTS). Typically, the Qualified Professional listed in this field is consistent

with the guidance below:

* For project without SMPs, the Qualified Professional who completes the
eNOT Qualified Inspector Certification Final Stabilization is listed

* For project with SMPs, the Qualified Professional who completes the eNOT
Qualified Inspector Certification SMPs is listed

For more information on the Close-Out Stakeholder responsibilities, refer to the

A 4



https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf

Step ll: Complete Close-Out Request Form
Steps in SWPTS

e Home My Applications & My Account & Contact Us Sign Out Al+]

Protection

Edit the Close-Out Request

How: Complete the Close-Out form, stepping through each tab and
referencing the built-in guidance.

Step 3.a: Update & Subdivide Project Areas

Step 3.a: Update & Subdivide Project Areas

Step 1: Review Project Information 8

is intended to ensure that every area of the project
Select Termination Reason

s associated with the correct Borough-Block-Lot (BBL) Number or Right-of-Way (ROW) Code.

N r T s s f 5 ! st form, you wi 5 h SMP and Close-Out
Step 2: Assign Qualified Professional " ¢ - . X .

Step 3.a: Update & Subdivide

+ BBL/ROW Code data will be imported from the Application i

Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data odes marked "No” und

Close-Out Request, the rows marked “No” will be copied to a

submission. When you submit your

ay be edited prior to the next submission.

Add New BBL / ROW Code

Longitude Drains to SMP? Ready for Close-Cuft?

\ 4

BEL/ROW Code NYC Zoning Latitude

1000000001 C3-3 4071267 -74.00825 No




Step ll: Complete Close-Out Request Form
Steps in SWPTS NYC S

Edit the Close-Out Request

How: Complete the Close-Out form, stepping through each tab and Step 3.a: Update & Subdivide Project Areas

H H H H Step 1: Review Project Information & his section is intended to ensure that every area of the project is associated with the correct Borough-Block-Lot (BBL) Number or Right-of-Way (ROW) Code.
referencing the built-in guidance. Selct Terminaton Reason - e " T e o
Step 3.a: Update & Subdivide Project Areas

ur project proposes SMPs, in subsequent sections of this Close-Out Request form, you will need to associate each SMP and Close-Out
e comrect BBL or ROW Code. You may Add, Edit, and Delete BBLs and ROW Codes using the action buttons in this section.

Step 2: Assign Qualified Professional

Step 3.a: Update & Subdivide
Project Areas

+ BBL/ROW Code data will be imported from the Application Stp & Upload Documens
* You may add, edit, or delete BBL/ROW Codes to reflect project -

while others are still in construction, this section may be used to split your project areas into separate

ith this Close-Out Rex

nd may be edited prior to the next submission.

bmissicn. When you submit your

areas that have been subdivided or modified during construction. :
Add New BBL / ROW Code
BBL/ROW Code NYC Zoning Latitude Longitude Drains t§ SMP? Ready forll D
1000000001 C5-3 40.71267 -74.00825 No y >

View BEL/ROW Code

Delete BBL/ROW Code




Step ll: Complete Close-Out Request Form
Steps in SWPTS NYC S

Edit the Close-Out Request

How: Complete the Close-Out form, stepping through each tab and Step 3.a: Update & Subdivide Project Areas

Step 1: Review Project Information & This section is intended to ensure that every area of the project

referenCing the bUiIt'in gUidance. Select Termination Reason

. . . Step 2: Assign Qualified Professional
Step 3.a: Update & Subdivide Project Areas Step 3.2: Update & Subdivide
Project Areas

* BBL/ROW Code data will be imported from the Application. Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data

s associated with the correct Borough-Block-Lot (BBL) Number or Right-of-Way (ROW) Code.

ur project proposes SMPs, in subsequent sections of this Close-Out Request form, you will need to associate each SMP and Close-Out

e correct BBL or ROW Code. You may Add, Edit, and Delete BBLs and ROW Codes using the action buttons in this section.

o4 Edit BBL/ROW Code Details x

Select Area Type * a

* You may add, edit, or delete BBL/ROW Codes to reflect project
areas that have been subdivided or modified during construction.

+ Click into each BBL/ROW Code to fill in required fields and edit B/ ROW Code

BEBL/ROW Code NYC Zoning | 1000000001 |

data as needed. :Imcocouom

‘ Select *

NYC Zoning *
‘ C3-3 ‘

I €5-3

A 4

Latitude *

‘ 40.71238 ‘

Longitude *

=3 S |

Does this lot/ ROW area drain to an SMP? *

‘ Select %

Select "Yes" if this BBL or ROW area drains to an SMP, even if the receiving SMP is on a different BBL
or ROW area. This will ensure that a Stormwater Maintenance Permit is generated for this BBL or
ROW area.

Ready for Close-Out? *

Mo *

Select “Yes" if this BBL or ROW area is ready for Close-Out; this will ensure that this BBL/ROW data
is submitted to DEP for Close-Out review with this Close-Out Request form submission. If you select
“No", the BEL/ROW data will be copied to a separate Close-Out Request Record in Draft when this
(Close-Out Request form is submitted.

Update BBL




Step ll: Complete Close-Out Request Form
Steps in SWPTS it BBL/ROW Code Detal

Select Area Type *

| On-Site :

How: Complete the Close-Out form, stepping through each tab and BB/ KOW Code”

. . . . | 1000000001 |
refere nCI n g th e b U||t'| n gU| dan Ce- Use the convention below to assign BBL numbers to your project areas. Note that all SMPs on the

project must be associated with either a BEL or ROW Code in order to generate a Maintenance
Step 3.a: Update & Subdivide Project Areas permit
On-5ite Areas are identified by a 10-digit number designating their Borough, Block, and Lot (BBL).

° Area Type must be defined for eaCh BBL/ROW Code This number is consistent with NYC tax lot identification.

= First digit is the Borough code (MN=1, BX=2, BK=3, QN=4, 5I=5)
* Mext 5 digits represent the Block Number.
* Last 4 digits represent the Lot Number.

\ 4

o On-Site Areas must be identified by a 10-digit BBL number

NYC Zoning *

| C5-3 |

Latitude *

| 4071238 |

Longitude *

| -74.00830 |

Does this lot / ROW area drain to an SMP? *

| Yes s

Select "Yes™ if this BBL or ROW area drains to an SMP, even if the receiving SMP is on a different
BEL or ROW area. This will ensure that a Stormwater Maintenance Permit is generated for this BBL
or ROW area.

Ready for Close-Qut? *

Yes $

Select "Yes" if this BBL or ROW area is ready for Close-Out; this will ensure that this BBL/ROW data
is submitted to DEP for Close-Out review with this Close-Out Request form submission. If you select
"Ma", the BEL/ROW data will be copied to a separate Close-Cut Request Record in Draft when this
Close-Out Request form is submitted.

Update BBL




Step ll: Complete Close-Out Request Form
Steps in SWPTS et 51/ROW Code Datat

Select Area Type ™

| Right-of-Way s |

Maintenance Entity *

How: Complete the Close-Out form, stepping through each tab and [ oeprmr e raion )

referencing the built-in guidance. Fw |

step 3 a: U pdate & S UbdiVi de PI'OjeCt Al'eas Please contact DEP at NYCSWPTSadmin@dep.nyc.gov if multiple ROW Maintenance Permits are

required for the same Maintenance Entity selection.

A 4

» Area Type must be defined for each BBLUROW Code NYC Zoning

| C5-3 |

o On-Site Areas must be identified by a 10-digit BBL number

Latitude ™

o Right-of-Way Areas must identify a Maintenance Entity; this | o728 |
will auto-populate the correct ROW Code Longitude *

| -74.00830 |

Does this lot / ROW area drain to an SMP? *

| Yes s |
Select "Yes™ if this BBL or ROW area drains to an SMP, even if the receiving SMP is on a different

BEL or ROW area. This will ensure that a Stormwater Maintenance Permit is generated for this BBL
or ROW area.

Ready for Close-Out? *

Yes
Select "Yes™ if this BBL or ROW area is ready for Close-Out; this will ensure that this BEBL/ROW data
is submitted to DEP for Close-Out review with this Close-Out Request form submission. If you select
"MNo", the BBL/ROW data will be copied to a separate Close-Cut Request Record in Draft when this
Close-Out Request form is submitted.

Update BBL




Step ll: Complete Close-Out Request Form
Steps in SWPTS et 51/ROW Code Datat

Select Area Type ™

| Right-of-Way s |

Maintenance Entity *

How: Complete the Close-Out form, stepping through each tab and [ oeprmr e racion J
referencing the built-in guidance. |ss::oowcode* |

step 3 a: U pdate & S UbdiVi de PI'OjeCt Al'eas Please contact DEP at NYCSWPTSadmin@dep.nyc.gov if multiple ROW Maintenance Permits are

required for the same Maintenance Entity selection.

» Area Type must be defined for each BBLUROW Code |""CZ°"‘"9‘ |
* NYC Zoning, Latitude, and Longitude, are required fields whose e

data is pulled in from the Application; update as needed M [ o |

| -74.00830 |

Does this lot / ROW area drain to an SMP? *

| Yes s |
Select "Yes™ if this BBL or ROW area drains to an SMP, even if the receiving SMP is on a different

BEL or ROW area. This will ensure that a Stormwater Maintenance Permit is generated for this BBL
or ROW area.

Ready for Close-Out? *

Yes
Select "Yes™ if this BBL or ROW area is ready for Close-Out; this will ensure that this BEBL/ROW data
is submitted to DEP for Close-Out review with this Close-Out Request form submission. If you select
"MNo", the BBL/ROW data will be copied to a separate Close-Cut Request Record in Draft when this
Close-Out Request form is submitted.

Update BBL




Step ll: Complete Close-Out Request Form
Steps in SWPTS et 51/ROW Code Datat

Select Area Type ™

| Right-of-Way s |

Maintenance Entity *

| Department of Environmental Protection & |

How: Complete the Close-Out form, stepping through each tab and

H H H H BBL/ ROW Code *
referencing the built-in guidance. (oo |
Step 3.a: Update & Subdivide Project Areas f;:i?lzo:ra:;::r:::;f::::;:::;::g::i:ﬁr:ﬁnu if multiple ROW Maintenance Permits are
» Area Type must be defined for each BBLUROW Code |""CZ°"‘"9* |
C5-3
* NYC Zoning, Latitude, and Longitude, are required fields whose .
data is pulled in from the Application; update as needed o7 |
* Does this lot/ ROW area drain to an SMP? is intended to Longitude
ensure a Maintenance Permit is generated for all areas that drain | 700830 |
tO SMPS > Does this lot / ROW area drain to an SMP? *
| Yes s |
o) Mark “Yes" When Select "Yes™ if this BBL or ROW area drains to an SMP, even if the receiving SMP is on a different
i . BEL or ROW area. This will ensure that a Stormwater Maintenance Permit is generated for this BBL
v' There is an SMP on the lot / in the ROW area or ROW area
. . . Ready for Close-Out? *
v The lot / ROW area drains to an SMP that is outside =
Of ItS boundarles* Select "Yes™ if this BBL or ROW area is ready for Close-Out; this will ensure that this BBL/ROW data
is submitted to DEP for Close-Out review with this Close-Out Request form submission. If you select
o OtherWise, mark “NO” tO identify the area as ESC_Only. ;T;;Eif::ﬁggf:;fi‘::ljz:i:::d to a separate Close-Cut Request Record in Draft when this

Update BBL

*Important Note: When a lot/ROW area drains to an SMP that is outside of its lot/ROW area boundaries, the Close-Out
Request for that Iot/ROW area will require documents associated with that SMP. For example, the QI reports, as-builts,
and O&M manual. Additional information regarding this scenario is detailed in under “Step 4: Upload Documents”.




Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab and
referencing the built-in guidance.

Step 3.a: Update & Subdivide Project Areas
» Area Type must be defined for each BBL/ROW Code

* NYC Zoning, Latitude, and Longitude, are required fields whose
data is pulled in from the Application; update as needed

* Does this lot / ROW area drain to an SMP? is intended to
ensure a Maintenance Permit is generated for all areas that drain
to SMPs

* Ready for Close-Out? is intended to enable projects to request a
Full or Partial Close-Out*.

Edit BBL/ROW Code Details x
Select Area Type ™ -
| Right-of-Way |
Maintenance Entity *
| Department of Environmental Protection |
BBL/ ROW Code ™
| 1100 |
Please contact DEP at NYCSWPTSadmin@dep.nyc.gov if multiple ROW Maintenance Permits are
required for the same Maintenance Entity selection.

NYC Zoning *
| C5-3 |
Latitude ™
| 4071238 |
Longitude *
| -74.00830 |
Does this lot / ROW area drain to an SMP? *
| Yes s |
Select "Yes™ if this BBL or ROW area drains to an SMP, even if the receiving SMP is on a different
BEL or ROW area. This will ensure that a Stormwater Maintenance Permit is generated for this BBL
or ROW area.
Ready for Close-Out? *
Yes
' Select "Yes™ if this BBL or ROW area is ready for Close-Out; this will ensure that this BEBL/ROW data
is submitted to DEP for Close-Out review with this Close-Out Request form submission. If you select
"MNo", the BBL/ROW data will be copied to a separate Close-Cut Request Record in Draft when this
Close-Out Request form is submitted.
Update BBL
v

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Step ll: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab and
referenCing the built-in gUidanCe. m Home  MyApplications® My Account®  ContactUs  Sign Out [a ]3]

Step 3.a: Update & Subdivide Project Areas .
P P 4 Edit the Close-Out Request
» Area Type must be defined for each BBL/ROW Code
* NYC Zoning, Latitude, and Longitude, are required fields whose Step 3.a: Update & Subdivide Project Areas
data iS pU”ed in from the Application; update aS needed Step 1: Review Project Information & This section is intended to ensure that every area of the project is associated with the correct Borough-Block-Lot (BBL) Number or Right-of-Way (ROW) Code.
Select Termination Reason
* Does this lot / ROW area drain to an SMP? is intended to St e Gocemeaion it e 5. FOW . Yoo
ensure a Maintenance Permit is generated for all areas that drain = maemam
to SMPs Step 3.b: Update SMP Data o
Step 4: Upload Documents + BBL/R 0" under th th this Close-Out Request submission. When you submit your
° Ready for Close_o ut? iS intended to enable projects to request a Step 5: Confirm Final Close-Out Data Close-Out Request, the rows marked "No” will be copied aft and may be edited prior to the next submission.
Full or Partial Close-Out*. PTT—
o Full Close-Out: Mark all BBL/ROW Codes as “Yes” at the BBL/ROW Code NYC Zoning Latitude Longitude DrainstoSMP? | Ready for Close-Out?
time the first CR is being submitted T T T < -
> ApplleS tO mOSt prOjeCtS 2000000002 c5-3 4071267 -74.00825 Yes ®

» When the CR is submitted, all BBL / ROW Codes are
sent to DEP for review

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab and
referencing the built-in guidance.

Step 3.a: Update & Subdivide Project Areas
» Area Type must be defined for each BBL/ROW Code

+ NYC Zoning, Latitude, and Longitude, are required fields whose
data is pulled in from the Application; update as needed

* Does this lot / ROW area drain to an SMP? is intended to
ensure a Maintenance Permit is generated for all areas that drain
to SMPs

* Ready for Close-Out? is intended to enable projects to request a
Full or Partial Close-Out*.

o Full Close-Out: Mark all BBL/ROW Codes as “Yes” at the
time the first CR is being submitted

» Applies to most projects
» When the CR is submitted, all BBL / ROW Codes are
sent to DEP for review

o Partial Close-Out: Mark some BBL/ROW Codes as “Yes” at

Edit the Close-Out Request

Request ID: CR-0000122

Step 1: Review Project Information &
Select Termination Reason

Step 2: Assign Qualified Professional

Step 3.a: Update & Subdivide
Project Areas

Step 3.b: Update SMP Data
Step 4: Upload Documents
Step 5: Confirm Final Close-Out Data

Home My Applications & My Account @  Contact Us Sign Out A]7]

Step 3.a: Update & Subdivide Project Areas

nsure that every area of the project is associated with the correct Borough-

Juest subm yo
d may be edited prior to the next submission.

Add New BEL / ROW Code

BEL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Out?
2000000001 G 4071333 -74.00830 Yes Yes o
2000000002 C5-3 40.71267 -74.00825 Yes ©

the time the first CR is being submitted and some as “No’
» Applies in some cases to large sub-divisions
» When the CR is submitted, BBL / ROW Codes marked
“Yes” are sent to DEP for review while those marked “No”
are moved to a separate Draft CR

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Step ll: Complete Close-Out Request Form
Steps in SWPTS

Home My Applications @ My Account®  ContactUs  Sign Out [a]+]

Enviranmental
Protection

Edit the Close-Out Request

Cl

Request | 000090

Step 1: Review Project Information &

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance. S

Step 3.a: Update & Subdivide

Step 3.b: Update SMP Data —  PrlectAven

Step 4: Upload Documents

ubsequent sections
fou may Add, Ed

t0 associate

form, you
odes using the actio

BL / ROW Codes in
not

uded.
h this Close-Out R
may be edited prior to

Step 5: Confirm Final Close-Out Data

» This step applies only to ESC&SMP Projects. It is hidden for
ESC-Only projects.

BBL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Out?

or Close-Out
2d No~ will be copie e

1000000001 C5-3 4071267 -74.00825 No ©

s h Home My Applications @ My Account®  ContactUs  Sign Out [A]2]
Protocton

Edit the Close-Out Request

Step 3.b: Update SMP Data

Step 1: Review Project Information &
Select Termination Reason

to ensure that all SMP data
ate Maintenance Permit

ccurate and all SMPs and their contributing arcas are assigned to the area that they manage via cither a BBL or
rectly. You may Add, Edit, and Delete SMPs using the action buttons in this section,

Step 2: Assign Qualified Professional
Step 3.2: Update & Subdivide Project

Step 3.b: Update SMP Data SMPID 4 Sewershed / Area  SMP Type SMP Contribution Area Impervious Area  BBL/ROW Code
Classification

Step 5: Confirm Final Close-Out Data 01543 Combined Sewer  Conservation  RRv - Area 1,00000 1,000.00 1000000000 °
System (CSS)-On  Natural Areas  Reduction
site Techniques

01544 Municipal Separate  Conservation  RRv - Area 2,00000 2,000.00 20000
Sewer System (MS4) Natural Areas  Reduction View SMP
- On Site Techniques
Delete SMP
o

DEP Review Comments &

Determination Forms

01546 Municipal Separate  Precast Porous  Retention 1,200.00 1,200.00 1200
Sewer System (MS4) Concrete
- Right-of-Way Panels
(ROW)

Note: SMP design must comply with the requirements outlined in the NYC Stormwater Manual, which can be obtained from the NYC DEP Stormiwater
Permits website,




Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 3.b: Update SMP Data

» This step applies only to ESC&SMP Projects. It is hidden for
ESC-Only projects.

* You may add, edit, or delete SMPs to reflect minor changes

Environmantal
ratection

Request ID: CR-0000147

Step 1: Review Project Information &
Select Termination Reason

Step 2: Assign Qualified Professional

Step 3.a: Update & Subdivide Project
Areas

Step 3.b: Update SMP Data
Step 4: Upload Documents

Home My Applications & My Account @  Contact Us Sign Out A]7]

Edit the Close-Out Request

Step 3.b: Update SMP Data

This section is intended te ensure that all SMP data is accurate and all SMPs and their contributing areas are assigned to the area that they manage via either a BBL or
ROW Code, in order to generate Maintenance Permits correctly. You may Add, Edit, and Delete SMPs using the action buttons in this section.

Add New SMP

SMPID 4 Sewershed / Area  SMP Type SMP Contribution Area ImperviouglArea  BBL/ROW Code
Classification

made during construction.*

*Important Note: Only minor SMP changes can be accommodated during Close-Out. A major
amendment to the Application is required prior to starting the Close-Out process when one of the

following scenarios has occurred:
* Project no longer meets stormwater management requirements, or

* Project meets stormwater management requirements but has moved to a lower tier SMP in

the hierarchy, or
+ Stormwater Management Practices have been removed, or

+ Scope of the design changes are significant enough that the SWPPP requires a re-review.

Step 5: Confirm Final Close-Out Data 01543 Combined Sewer Conservation  RRv - Area 1,000.00 1,000.00
System (CSS) - On Natural Areas  Reduction
DEP Review Comments & Site Technigues
I At B [
01544 Municipal Separate  Conservation RRv - Area 2,000.00 2,000.00 )
Sewer System (MS4) Natural Areas  Reduction View SMP
- On Site Techniques
Delete SMP
01546 Municipal Separate  Precast Porous  Retention 1,200.00 1,200.00
Sewer System (MS4) Concrete
- Right-of-Way Panels
(ROW)

Note: SMP design must comply with the requirements outlined in the NYC Stermwater Manual, which can be obtained from the NYC DEP Stormwater
Permits website.




Step ll: Complete Close-Out Request Form
Steps in SWPTS i

IIIIIIIIIIII Home My Applications @ My Account®  ContactUs  Sign Out (a7
Edit the Close-Out Request
How: Complete the Close-Out form, stepping through each tab Step 3.b: Update SMP Data General
and referencing the built-in guidance. Sop t evewrpuritomaion 8 | T T
Step 3.b: Update SMP Data S — S o |
Arzas m:“;’:lm
+ This step applies only to ESC&SMP Projects. It is hidden for Step3.b: Update SMP Data el sewhed/s swetpe s S
. Step 4: Upload Documents ? .
ESC-Only projects. b L
* You may add, edit, or delete SMPs to reflect minor changes ot
. . Green roof Tier |
made during construction. * .
+ Click into each SMP ID to fill in required fields and edit data - P
as needed v Comrmssor Geeat T 8
- e . = F
t14z7 ;;T;-‘nlz::s:n\.\ncrn Bl rof Iu:sr '(‘-‘ - J = ]
fo bt | X
*Important Note: Only minor SMP changes can be accommodated during Close-Out. A major et il
amendment to the Application is required prior to starting the Close-Out process when one of the ’
following scenarios has occurred:
* Project no longer meets stormwater management requirements, or [ s |
* Project meets stormwater management requirements but has moved to a lower tier SMP in e
the hierarchy, or |

+ Stormwater Management Practices have been removed, or
+ Scope of the design changes are significant enough that the SWPPP requires a re-review.



General

Sewershed & Area Type

& Combined Sewar Syrtem (C55] - On Site
Muricipal Soparste Sewer Syrtem (ME4] - On She
Cembsined Sevar Syiter {055 - Right of Wy (ROW)
Musicipal Semarate Seweer Syriem (ME] - Right of Way ROV

SMF Typet *

Step ll: Complete Close-Out Request Form e

Trae: Plamting/pressrvation
Disconsection of Resftap Renaf

Steps in SWPTS e

Rain pardes
wm
':ymunrwml
Graas Fimer airip
rﬂmmmmmmmwl
How: Complete the Close-Out form, stepping through each tab T
and referencing the built-in guidance. I ton ity b vt
Dy Banin {vegertsed detanticn)

Step 3.b: Update SMP Data i o oo s bt et sy gt

* SMP Footprint, Latitude, and Longitude are required fields ;"m.-';“:“
that must be filled in at Close-Out e o s e stnn iy . gt
roo—

S Clamificuriion

\ 4

BEL/ROW Codle Wiaars SMP iz Located *

200000002




General

Sermerthed & Area Type

& Combined Sewer System (C35] - On St
Muricipal Separate Sewer Syrtem (Mid) - On She
Combined Sewar Systern {C55) - Right-of Wy (ROW)
Muricipal Separte Sewer Syriem (M54] - Right of Wy ROV

SMF Typet *

Step lI: Complete Close-Out Request Form e

Trae Plamting/pretarntion
Diconsmction of Resltap Renafl

Steps in SWPTS e
How: Complete the Close-Out form, stepping through each tab e

Portnd plivemen

and referencing the built-in guidance. e st e ity e
Doy Banin {vegrtated detemtios)

Step 3.b: Update SMP Data Ot kel skt dettion gty rapssind

Wied Bainypand
Subsurtace gallery

* SMP Footprint, Latitude, and Longitude are required fields B ro

Dt Lisidi

that must be filled in at Close-Out iver s At yvinms b o, sty {nem- vopetatod

Rain fank
Ciimaim

« BBL/ROW Code where SMP is Located ties the SMP to an Hydrodhmamic

Wt Vet

area identified in Step 3.a of the form e At SHP s

S Clamificuriion

\\\\\\\\\




Step ll: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 3.b: Update SMP Data

* SMP Footprint, Latitude, and Longitude are required fields
that must be filled in at Close-Out

+ BBL/ROW Code where SMP is Located ties the SMP to an
area identified in Step 3.a of the form

* Inthe case of a Partial Close-Out, the SMP will always follow
the BBL/ROW Code

Langituss *

| BEL/ROW Coda Wihare SMP iz Located *




Langituds

BEL/ROW Coda Wikars SMP iz Located *
2000000001 = a

Step ll: Complete Close-Out Request Form
Steps in SWPTS

BEL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Qut?
2000000001 cH-2 40.71333 -T4.00830 Yes Yes )
2000000002 C5-2 40.71267 -74.00825 Yes Mo )

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.
SMPID Sewershed / Area  SMP Type SMp Contribution Area Impervious Area BBL/ROW Code

step 3-b: Update SMP Data Classification

* SMP Footprint, Latitude, and Longitude are required fields T o P e 50300 o °
. ystem (CSS) - On tank vegetated
that must be filled in at Close-Out ste Detention

1434 Combaned Sewer 8lye roof Tier 3 - Non- 899.00 £99.00 2000000001 )

« BBL/ROW Code where SMP is Located ties the SMP to an ’ System (CSS) - On vegetated
area identified in Step 3.a of the form ste Detention

. . 01435 Combined Sewer Stormwater Tier 1 - Vegetated  2.804.00 2,804.00 2000000002
* Inthe case of a Partial Close-Out, the SMP will always follow System (CSS)- On  planter Retention S
the BBL/ROW Code e
143¢ Combined Sewer Green roof Tier 1 - Vegetated 240500 238500 2000000002 ®

* Ifthe BBLUROW Code listed in this field is marked R feention
Ready for Close-Out in Step 3.a, the SMP will be
submitted to DEP when the working CR is submitted

Close-Out Request
| Search | Q New Close-Out Request

Request ID -  Application  Project/Site Name Qualified Is this Final Close-out Status Created On
D Professional Request?

CR-0000100 5200726 WORKSHOP_Scenario 2: qualifiedprofessional Draft 1/7/2026 1:31
ESC&SMP, Partial Close- SWPTStest PM
Out_Step Il & IV

CR-0000099 5200726 WORKSHOP_Scenario 2: qualifiedprofessional Mo Submitted 1/7/2026 1:15
ESC&SMP, Partial Close- SWPTStest PM
Out Step Ill & IV




Update SMP

Step ll: Complete Close-Out Request Form

Steps in SWPTS

Langituds
BEL/ROW Code Wihars SMP iz Located
20000000 = qQ
v

BEL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Qut?
2000000001 C5-3 40.71333 -74.008320 Yes Yes )
2000000002 C5-3 40.71267 -74.00825 Yes No )
How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.
Step 3_b: Update SMP Data SMPID Sewershed / Area  SMP Type :::sm“ﬁon Contribution Area Impervious Area BBL/ROW Code
* SMP Footprint, Latitude, and Longitude are required fields S o DS S I S G 636000 2000000001 °
that must be filled in at Close-Out ste Detention
- BBL/ROW Code where SMP is Located ties the SMP to an e T e e 2 s .
area identified in Step 3.a of the form = S
+ In the case of a Partial Close-Out, the SMP will always follow e T AR R s °
the BBL/ROW Code
143¢ Combined Sewer Green roof Tier 1 - Vegetated 240500 238500 2000000002 ®
* If the BBL/ROW Code listed in this field is marked et ey

Ready for Close-Out in Step 3.a, the SMP will be
submitted to DEP when the working CR is submitted

+ If the BBLUROW Code listed in this field is marked Not
Ready for Close-Out in Step 3.a, the SMP will be
moved to a draft CR when the working CR is submitted

Close-Out Request

| Search | Q New Close-Out Request

Request ID -  Application  Project/Site Name Qualified Is this Final Close-out Status Created On
D Professional Request?
CR-0000100 5200726 WORKSHOP_Scenario 2: qualifiedprofessional Draft 1/7/2026 1:31
ESC&SMP, Partial Close- SWPTStest PM
Out Step 1l & |V
CR-0000099 5200726 WORKSHOP _Scenario 2: qualifiedprofessional Mo Submitted 1/7/2026 1:15
ESC&SMP, Partial Close- SWPTStest P

Qut_Step Il & IV




Step ll: Complete Close-Out Request Form
Steps in SWPTS Step 4: Upload Documents

B This section allows applicants to upload required documents for this Close-Out Request. To ensure documents are saved appropriately, follow the instructions below
in the “Documents Applicable | Areas in this Close-Out Request” section first; this will ensure that these documents
Step 1: Review Project Information 8t induded in this Close-Out Request
T e e e ic documents to the "Documents Applicable to Individual BBL / ROW Areas”; these will only be saved to the specific
ded.
Step 2: Assign Qualified Professional ion will only appear if there is more than one BEL/ROW Code listed on the project.
. Step 3.a: Update & Subdivide Project : Wi est, only BBLs/ROW Cod ere R for Close-Out?” is marked as Yes” will be submitted to DEP. BELs/ROW
. 3 =st, only BELs/ROW Co = y for C 7" is marked as “Yes ted to DEP. BELs/RO!
How: Complete the Close-Out form, stepping through each tab =
and referencing the built-in guidance Sep & Dplaad Documens
g g ) Step 5: Confirm Final Close-Out Data Documents Applicable to All Areas in this Close-Out Request
.
Ste p 4 - U p I oad Doc u me nts Display Order 4~ Document Type Applicability Number of Files
H H 1 Cover Letter Always Required 1]
* When a project only has one BBL/ROW Code, a single °
- |- 5 -
m nt t | WI " r > 2 Owner-Operator Notice of Always Required 0 o
docu e ab e appea Termination Form
3 Qualified Inspector Certification Always Required 0 ®
of Final Stabilization
4 Qualified Inspector Certification Required for Projects with SMPs 0 o
of SMPs
5 Meost Recent Qualified Inspector  Always Required 0 )
Report
& As-Built Cover & Contributing Required for Projects with SMPs 0 ®©
Drainage Area Plan
T As-Built Drainage Utility & SMP Required for Projects with SMPs O o
Plan
8 As-Built SMP Details & Required for Projects with SMPs 0 ®
Certification Form
g9 Operation & Maintenance Required for Projects with SMPs 0 o
Manual
10 Sewer Connection Card Based on Project Scope (1] ]
1 NYC Stormwater Manual Based on Project Scope 1] ®©
Appendix H
12 Owner Change Request Letter Based on Project Scope 0
13 Stormwater Maintenance Based on Project Scope 0
Easement
14 Re-Submission Cover Letter Required for Re-Submissions 1] ©
15 Other Documents As Needed 1} o




Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 4: Upload Documents

* When a project only has one BBL/ROW Code, a single
document table will appear

o Required documents depend on whether a project is

Request ID: CR-0000089

Step 1: Review Project Information 8t
Select Termination Reason

Step 2: Assign Qualified Professional
Step 3.a: Update & Subdivide Project
Areas

Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data

Step 4: Upload Documents

This section allows applicants to upload required documen

Codes where “Ready for Close-Out?” i

Close-Out Request. To ensure docum

r Close-Out?

Close-Cut Request, and

ated documents will be dear

ollow the instn

his will ensure tha

J Areas”; these will only be saved to the specific

ROW Code listed on the project.

Yes” will be submitte

Documents Applicable to All Areas in this Close-Out Request

Display Order 4

w

Document Type
Cover Letter
Owner-Operator Notice of
Termination Form
Qualified Inspector Certification

of Final Stabilization
»

Applicability

ESC-Only or ESC&SMP*

Important Notes:

*Documents that are “Required for Projects with SMPs” apply even when the SMP is
located outside the boundary of that project. In this case, the Ql reports, as-builts, and
O&M manual will pertain to the drainage systems connected to the off-site SMP. These
document requirements apply when a BBL or ROW area has been marked “Yes” under
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form.

w

Qualified Inspector Certification
of SMPs

Meost Recent Qualified Inspector
Report

As-Built Cover & Contributing
Drainage Area Plan

As-Built Drainage Utility & SMP
Plan

As-Built SMP Details &
Certification Form

Operation & Maintenance
Manual

Sewer Connection Card

NYC Stormwater Manual
Appendix H

Owner Change Request Letter
Stormwater Maintenance
Easement

Re-Submission Cover Letter

Other Documents

Always Required

Always Required

Always Required

Required for Projects with SMPs

Always Required

Required for Projects with SMPs

Required for Projects with SMPs

Required for Projects with SMPs

Required for Projects with SMPs

Based on Project Scope

Based on Project Scope

Based on Project Scope

Based on Project Scope

Required for Re-Submissions

As Needed

Number of Files

0 ©
0 ®
0 ®
0 ®
0 ©
o ®
0 o
o ®
0 ®
o ®
0 ©
0

0

0 ®
0




Step ll: Complete Close-Out Request Form

Step 4: Upload Documents

Steps in SWPTS

Step 1: Review Project Information 8t

ropriately, follow the instructions belaw

1. Upload docum Applicable to All Areas in this Close-Out n first; this will ensure that these documents

ed in this Clos=-Out

uments to the “Docume

Select Termination Reason 5" these will only be saved to the specific

Step 2: Assign Qualified Professional ion will only appear if there is more than one BEL/ROW Code listad on the project

Step 3.a: Update & Subdivide Project

How: Complete the Close-Out form, stepping through each tab

Important Note: When you s st, only BBL: eady for Close-Out? s “Yes” will be submitted to DEP. BELs/ROW

Close-Out Request, and

Codes where “Ready o will be moved ciated documents will be deared.

and referencing the built-in guidance. Step 4 Uplosd Documents
Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data

Documents Applicable to All Areas in this Close-Out Request

Display Order 4~ Document Type Applicability Number of Files
* When a project only has one BBL/ROW Code, a single ' Zl e ° °
document table Wl” appear 2 Ewrgr;?per:‘t:m Notice of Always Required 0 ®
o Required documents depend on whether a project is 3 Cufedirspecer Crcation. - Ay Reied 0 °
ESC_OnIy Or ESC&SM P* 4 Qualified Inspector Certification Required for Projects with SMPs 0 o
of SMPs
o Some documents are optional in both cases because MestRecent Qualfied Inspector  Avways Recired 0 °
they depend on other project parameters** e - -
& As-Built Cover & Contributing Required for Projects with SMPs 0 ®©
Drainage Area Plan
T As-Built Drainage Utility & SMP Required for Projects with SMPs O o
Plan
8 As-Built SMP Details & Required for Projects with SMPs 0 ®
Certification Form
g9 Operation & Maintenance Required for Projects with SMPs 0 o
Manual
10 Sewer Connection Card Based on Project Scope (1] ]
Important Notesl 1 MNYC Stormwater Manual " Based on Project Scope 0 ®
Appendix H
*Documents that are “Required for Projects with SMPs” apply even when the SMP is - Oiir Crange Reauest Leter | 8asec on roect Scope .
located outside the boundary of that project. In this case, the Ql reports, as-builts, and ) °
O&M manual will pertain to the drainage systems connected to the off-site SMP. These 13 Stormwater Maintenance Based on Project Scope 0 °
document requirements apply when a BBL or ROW area has been marked “Yes” under e _ _
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form. " Fe-Suomission Coverletter  Required for 3e Submissions - 0 °
**When a document is listed as “Based on Project Scope”, it is up to the Developer or 15 Other Documents 5 Neeced 3 o

Qualified Professional to determine whether it is required. Click on the document
number for additional information regarding when a document applies.




Step ll: Complete Close-Out Request Form

Steps in SWPTS

Request ID: CR-0000089

Step 1: Review Project Information 8t
Select Termination Reason

Step 2: Assign Qualified Professional
Step 3.a: Update & Subdivide Project

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance. tep & Upload Documents

Step 5: Confirm Final Close-Out Data

Step 4: Upload Documents

* When a project only has one BBL/ROW Code, a single
document table will appear

o Required documents depend on whether a project is
ESC-Only or ESC&SMP*

o Some documents are optional in both cases because
they depend on other project parameters**

o When a Close-Out Request is being Re-Submitted,
the “Re-Submission Cover Letter” is required. This
will be covered in later sections of the demonstration. =———

Important Notes:

*Documents that are “Required for Projects with SMPs” apply even when the SMP is
located outside the boundary of that project. In this case, the Ql reports, as-builts, and
O&M manual will pertain to the drainage systems connected to the off-site SMP. These
document requirements apply when a BBL or ROW area has been marked “Yes” under
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form.

Step 4: Upload Documents

3. Note:

Important Note:

Documents Applicable to All Areas in this Close-Out Request

Display Order 4

2

3

Document Type

Cover Letter
Owner-Operator Notice of
Termination Form

Qualified Inspector Certification
of Final Stabilization

Qualified Inspector Certification
of SMPs

Meost Recent Qualified Inspector
Report

As-Built Cover & Contributing
Drainage Area Plan

As-Built Drainage Utility & SMP
Plan

As-Built SMP Details &
Certification Form

Operation & Maintenance
Manua

Sewer Connection Card

NYC Stormwater Manua
Appendix H

Owner Change Request Letter
Stormwater Maintenance
Easement

Re-Submission Cover Letter

Applicability

Always Required

Always Required

Always Required

Required for Projects with SMPs

Always Required

Required for Projects with SMPs

Required for Projects with SMPs

Required for Projects with SMPs

Required for Projects with SMPs

Based on Project Scope

Based on Project Scope

Based on Project Scope

Based on Project Scope

**When a document is listed as “Based on Project Scope”, it is up to the Developer or
Qualified Professional to determine whether it is required. Click on the document

»

Other Documents

Required for Re-Submissions

As Needed

Number of Files

[]

number for additional information regarding when a document applies.




Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 4: Upload Documents

* When a project only has one BBL/ROW Code, a single
document table will appear

o Required documents depend on whether a project is
ESC-Only or ESC&SMP*

o Some documents are optional in both cases because
they depend on other project parameters**

o When a Close-Out Request is being Re-Submitted,
the “Re-Submission Cover Letter” is required. This
will be covered in later sections of the demonstration.

o Click into each document for a complete breakdown

Request ID: CR-0000089

Step 1: Review Project Information 8t
Select Termination Reason

Step 2: Assign Qualified Professional
Step 3.a: Update & Subdivide Project
Areas

Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data

Step 4: Upload Documents

propriately, follow the instructions belaw

ion first; this will ensure that the documents

W Areas”; these will only be saved to the specific

ion will only appear if there is mare than one BEL/ROW Code listed on the project

Ready for Close-Out?” is Yes” will be submitted to DEP. BELs/ROW

Close-Out Request, and a documents will be deared.

Documents Applicable to All Areas in this Close-Out Request

Display Order 4

Document Type Applicability Number of Files

Cover Letter Always Required 1] o

2

3

of content requirements and to upload documents

Important Notes:

*Documents that are “Required for Projects with SMPs” apply even when the SMP is
located outside the boundary of that project. In this case, the Ql reports, as-builts, and
O&M manual will pertain to the drainage systems connected to the off-site SMP. These
document requirements apply when a BBL or ROW area has been marked “Yes” under
“Drains to SMP?” in Step 3.a. of the Close-Out Request Form.

**When a document is listed as “Based on Project Scope”, it is up to the Developer or
Qualified Professional to determine whether it is required. Click on the document
number for additional information regarding when a document applies.

© View details

Upload Documents Applicable to all Close-Out
Request Areas

As-Built Cover & Contributing Drainage Area Plan

Uploaded Documents

There are no notes to display.

Attach a file

Choose Files |Mo file chosen

Save & Close




Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 4: Upload Documents

* When a project only has one BBL/ROW Code, a single
document table will appear

* When a project only has multiple BBL/ROW Code, two
document sections will appear

o One which can be used for documents that need to be

Request ID: CR-0000102

Step 1: Review Project Information &
Select Termination Reason

Step 2: Assign Qualified Professional
Step 3.a: Update & Subdivide Project
Areas

Step 3.b: Update SMP Data

Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data

saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be
saved to specific BBL/ROW Codes in the CR

\ 4

Documents Applicable to All Areas in this Close-Out Request

Display Order 4

1

2

3

Document Type

Cover Letter
Owner-Operator Notice of
Termination

Qualified Inspector Certification
of Final Stabilization

Qualified Inspector Certification
of ShMPs

Mast Recent Qualified Inspector
Report

As-Built Cover & Contributing
Drainage Area Plan

As-Built Drainage Utility 8t SMP
Plan

As-Built SMP Details &
Certification Form

Operation & Maintenance
Manual

Sewer Connection Card

NYC Stormwater Manual
Appendix H

Owner Change Request Letter
Stormwater Maintenance
Easement

Re-Submission Cover Letter

Other Documents

Applicability

Always Required

Always Required

Always Required

Required for Projects with SMPs

Always Required

Reguired for Projects with SMPs

Required for Projects with SMPs

Reguired for Projects with SMPs

Required for Projects with SMPs

Based on Project Scope

Based on Project Scope

Based on Project Scope

Based on Project Scope

Required for Re-Submissions

As Needed

MNumber of Files

0

0

0

Documents Applicable to Individual BBL / ROW Code

BBL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Ouf?
2000000002 5.3 40.71222 -74.00222 fes Mo
2000000001 C5-3 40.71267 -74.00825 fes Yes




Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 4: Upload Documents

* When a project only has one BBL/ROW Code, a single
document table will appear

* When a project only has multiple BBL/ROW Code, two
document sections will appear

o One which can be used for documents that need to be
saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be

Request ID: CR-0000102

Step 1: Review Project Information &
Select Termination Reason

Step 2: Assign Qualified Professional
Step 3.a: Update & Subdivide Project
Areas

Step 3.b: Update SMP Data

Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data

saved to specific BBL/ROW Codes in the CR

Documents Applicable to All Areas in this Close-Out Request

A\ 4

Display Order 4 Document Type Applicability Number of Files

1 Cover Letter Always Required 0 ®

2 Owner-Operator Notice of Always Required 0 ®
Termination

3 Qualified Inspector Certification Always Required 0 @
of Final Stabilization

4 Qualified Inspector Certification Required for Projects with SMPs 0 ®
of ShMPs
Mast Recent Qualified Inspector  Always Required 0 ®
Report

& As-Built Cover & Contributing Reguired for Projects with SMPs O ®
Drainage Area Plan

T As-Built Drainage Utility 8t SMP  Required for Projects with SMPs 0 ®
Plan

8 As-Built SMP Details & Reguired for Projects with SMPs O ®
Certification Form

9 Operation & Maintenance Required for Projects with SMPs 0 )
Manual

10 Sewer Connection Card Based on Project Scope (1] o

11 NYC Stormwater Manual Based on Project Scope (1] @
Appendix H

12 Owner Change Request Letter Based on Project Scope 0 ®

13 Stormwater Maintenance Based on Project Scope 0 )
Easement

14 Re-Submission Cover Letter Required for Re-Submissions 0 ®

15 Other Documents As Needed 0 @

Documents Applicable to Individual BBL / ROW Code

BBL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Ouf?

2000000002 5.3 40.71222 -74.00222 fes Mo @

2000000001 C5-3 40.71267 -74.00825 fes Yes




© View details x

Step II: Com plete C Iose-out Request Form :glvovatciolz:cuments Applicable to Individual BBL/ | 2
Ste ps | N SWP TS Documents Applicable t babainiadansd

Step 1: Review Project Information & Dispiay Order Docunentiy
Select Termination Reason 1 Cover Letter
Step 2: Assign Qualified Professional 2::):; S i aedt 4 i
Step 3.a: Update & Subdivide Project : %T;T;;iz:m = =
. = over Letter Adways Reguires
How: Complete the Close-Out form, stepping through each tab e o ; Qi g
. . . . - st ata of Final Stabili 2 Owner-Operator Aways Reguired 0
and referencing the built-in guidance. Step 4: Upload Documents ) p—
Step 5: Confirm Final Close-Out Data of SMPs armination
Step 4: Upload Documents 5 MostRecert 3 Quaihed Inspector  AwaysRequred 0 ~
Report ;:19'4':“:: of Fina/
* When a project only has one BBL/ROW Code, a single 6 st Cove B
. Drainage Are: @ iifed Inspector quires oxs 0 (V]
Certification of SMPs  with S\MPs
document table will appear ; reomrold
. . Blan s MO:Z'R«Q". Always Reguired 0 e
* When a project only has multiple BBL/ROW Code, two , pap—— S rwecs
document sections will appear N | 6 ABuitCoverd  Requiedforfroject 0 6 -
9 Operation &1 Contriouteg With SMPs
o One which can be used for documents that need to be S Oxairage Aeen fian
. 10 Sewer Connet 7 Bt Drain Requir or Projects 0
saved to all BBL/ROW Codes in the CR impsierona vt °
11 NYC Stormwa
. ndix 3 As-Buit SMP Detals  Required for Projects 0
o One which can be used for documents that need to be ] 2”“ “Ch“ popsmmtaniogtbiap g
e . 2 wner Chang
saved to specific BBL/ROW Codes in the CR s Opetion s Requires for rojects 0 °
13 Stormwater ¥ Maintenance Manual - with SMPy
= Click on a BBL/ROW Code Number to reveal Sl ' Sewiwecs MO 9 ©
g . 14 Re-Submissio ol -
the area-specific document list e e =
15 Other Docum: Marus AppendixH  Scope
Owner Change Based on Project 0 ®
Reguest Letter Scope
Documents Applicable tc 13 Stormwstes Bsedonfroed 0 °
Maintensrce Scope
BBL/ROW Code NYC Zonim Fasament
_ Crher Documents As Neeced 0 )
2000000002 5-3

:: 2000000001 F



© View details «

Ste p I I : C o m p Iete C Iose -O ut Re q u est F orm lélglvovagolz:cuments Applicable to Individual BBL/ 2

CR BBU/ROW Code *

Ste p s i n SWP TS Documents Applicable tc it

B - Display Ord D it T
Step 1: Review Project Information & i=pizy Order i

Select Termination Reason Cover Letter
Display Documnent Type Applicability Total Fées

Step 2: Assign Qualified Professional Order

. - 2 Owner-Opera
. Step 3.a: Update & Subdivide Project Termination . vi g i
How: Complete the Close-Out form, stepping through each tab oo : —_ @ Viewdewsle -
. iy . b: Update e of Final Stabill 2 . .
and referencing the built-in guidance. Step 4: Upload Documents ) — Upload Documents Applicable to this
Step 5: Confirm Final Close-Out Data of SMPs BBI. / ROW Code

Step 4: Upload Documents : =11 |

* When a project only has one BBL/ROW Code, a single 6 pesuncos ) ‘
document table will appear g e

Refer to the NYC DEP Progect Clase-Out Cover Letter template. ‘

7 As-Built Drain

. . Blan S Uploaded Documents
* When a project only has multiple BBL/ROW Code, two , pap——
. . There are no notes to display.
document sections will appear cerseny =
9 Operation 81
o One which can be used for documents that need to be — Attach 2 e
10 Sewer Connet

Saved tO a" BBL/ROW COdeS |n the CR ‘. No file chosen

11 NYC Stormwa
o One which can be used for documents that need to be 5 A:”H > R Applicable to All Areas in this Close-Out
saved to specific BBL/ROW Codes in the CR Pl PR RS—
13 Stormwater ¥

= Click on a BBL/ROW Code Number to reveal e ‘

the area-specific document list b Re-Submi=sg :
15 Other Docum: Marua’ Appendx H 5
= Documents uploaded to the first table will be 1 OwerCrarge  Bmedonfoed 0 °
i t h BB R W Reguest Letter Scope
oop edto eac VRO Code Documents Applicable tc 13 Sicemwater Based on Prject 2 °
Maintensrce Scope
BBL/ROW Code NYC Zonin Fasament
_ 15 Other Documents As Neeced 0 )
2000000002 5.3

2000000001 53




© View details x

Step II: Com plete C Iose-out Request Form :glvovatciolz:cuments Applicable to Individual BBL/ | 2
Ste ps i N SWP TS Documents Ap[licable t babainiadansd

Step 1: Review Project Information & Display Order 4+ Docmnest §
Select Termination Reason 1 Cover Letter
Step 2: Assign Qualified Professional g::]:; RuComanY e ooy SR
Step 3.a: Update & Subdivide Project - %T;T;;iz:m o Vi .
H Areas ) Tewgd x
How: Complete the Close-Out form, stepping through each tab e e e ; Qi g
. . N N o of Final Stabili
and referencing the built-in guidance. Step 4 Upload Documents ) p—
Step 5: Confirm Final Close-Out Data of ShPs
Step 4: Upload Documents 5 Most Recert
Report

* When a project only has one BBL/ROW Code, a single 6 As Bt Cove

Refer tilithe NYC DEP Progect Clase-Out Cover Letter template.

. Drainage Arez
document table will appear ] e
. . Blan s Uploaded Documents
* When a project only has multiple BBL/ROW Code, two , Py . -
. . re are no notes to display.
document sections will appear Certntion -
9 Operation &1
o One which can be used for documents that need to be . Attach e
. 10 Sewer Connet 7
Saved tO a" BBL/ROW COdeS |n the CR No file chosen
11 NYC Stormwa
o One which can be used for documents that need to be et E:;E:f““ Applicable to All Areas in this Close-Out
12 Owner Chany
saved to specific BBL/ROW Codes in the CR | R —
13 Stormwater ¥

= Click on a BBL/ROW Code Number to reveal e ‘

the area-specific document list ) =y 2
. 15 Other Docum: Maruy' Append'x H -
= Documents uploaded to the first table will be 12 OwerOucge  BuefonPged .
i t h BB R W Regquest Letter Scope
cop edto eac L/ROW Code Documents Applicable tc 13 Stormwstes Bsedonfroed 0 °
= Documents uploaded to a specific BBL/ROW N . i i
Code will not be copied to any others R - s Ctner Documents A Neeced 0 o

2000000001




Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 4: Upload Documents

* When a project only has one BBL/ROW Code, a single
document table will appear

* When a project only has multiple BBL/ROW Code, two
document sections will appear

o One which can be used for documents that need to be
saved to all BBL/ROW Codes in the CR

o One which can be used for documents that need to be
saved to specific BBL/ROW Codes in the CR

= Click on a BBL/ROW Code Number to reveal
the area-specific document list

= Documents uploaded to the first table will be
copied to each BBLUROW Code

= Documents uploaded to a specific BBL/ROW
Code will not be copied to any others

= Note: When a BBL/ROW Code is marked Not
Ready for Close-Out, all its documents will be

Request ID: CR-0000102

Step 1: Review Project Information &

Select Termination Reason

Step 2: Assign Qualified Professional
Step 3.a: Update & Subdivide Project

Areas
Step 3.b: Update SMP Data
Step 4: Upload Documents

Step 5: Confirm Final Close-Out Data

Documents Applicable to All Areas in this Close-Out Request

Display Order 4

1

2

3

Document Type

Cover Letter
Owner-Operator Notice of
Termination

Qualified Inspector Certification
of Final Stabilization

Qualified Inspector Certification
of ShMPs

Mast Recent Qualified Inspector
Report

As-Built Cover & Contributing
Drainage Area Plan

As-Built Drainage Utility 8t SMP
Plan

As-Built SMP Details &
Certification Form

Operation & Maintenance
Manual

Sewer Connection Card

NYC Stormwater Manua
Appendix H

Owner Change Request Letter

Stormwater Maintenance
Easement

Re-Submission Cover Letter

Other Documents

Applicability

Always Required

Always Required

Always Required

Required for Projects with SMPs

Always Required

Reqguired for Projects with SMPs

Required for Projects with SMPs

Reqguired for Projects with SMPs

Required for Projects with SMPs

Based on Project Scope

Based on Project Scope

Based on Project Scope

Based on Project Scope

Required for Re-Submissions

As Needed

Documents Applicable to Individual BBL / ROW Code

MNumber of Files

0

\ 4

BBL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Ouf?
2000000002 5.3 40.71222 -74.00222 fes Mo
2000000001 C5-3 40.71267 -74.00825 fes Yes

cleared when the working CR is submitted.




Step ll: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance. .
g g Edit the Close-Out Request
Step 5: Confirm Final Close-Out Data
* Question 5.01 allows the Developer or QP to indicate to DEP Step 5: Confirm Final Close-Out Data

. . . . *
- I . . .
Whether a prOJeCt IS req UeSt| ng a FU" or Partl al Close O Ut Step 1: Review Project Information & This section is intended to identify whether this Close-Out Request is the final one to be submitted for this project. The question below should be marked as “Yes if either

Select Termination Reason of the following project conditions are met:

» Either the entire project is being closed out under a single Close-Out Request (this one).

Step 2: Assign Qualified Professional « Or the project has been progressively closed out (i.e. previous Close-Out Requests have been submitted) but this is the last Close-Out Request to be submitted (i.e.

Step 3.a: Update & Subdivide PijECt all BBL and ROW areas on this project will have been submitted for close-out)
Areas Once this request is marked as the final one, the following outcomes will occur:
Step 4: Up\oad Documents * Praojects where SMPs were required can make minor modifications to the volumes managed by the entire project
o Important Note: Updates should reflect project-wide data, not just volumes managed by the areas included in this Close-Out Request
Step 5: Confirm Final Close-Out « When this Close-Out Request is Approved, the original application data will be overridden to reflect the BBL, ROW Code, and SMP updates made in all Close-Out
Data Requests for this application, as well as the changes made to the volumes managed in this section.

5.01 Is this the only or the last Close-Out Request being submitted for this project?

> O Yes, this is the only or the last Close-Out Request | am submitting for this project.
© No, lintend to Close-Out other BBL and/or ROW areas developed as part of this project in a future Close-Out Request Submission.

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Step ll: Complete Close-Out Request Form

Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 5: Confirm Final Close-Out Data

* Question 5.01 allows the Developer or QP to indicate to DEP
whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, [...]"
» For ESC-Only Projects, this is the final question ==

Edit the Close-Out Request

Request ID: CR-0000089

Step 1: Review Project Information 8
Select Termination Reason

Step 2: Assign Qualified Professional

Step 3.a: Update & Subdivide Project
Areas

Step 4: Upload Documents

Step 5: Confirm Final Close-Out
Data

Step 5: Confirm Final Close-Out Data

This section is intended to identify whether this Close-Out Request is the final one to be submitted for this project. The question below should be marked as “Yes” if either
of the following project conditions are met:
« Either the entire project is being closed out under a single Close-Out Request (this one).
= Or the project has been progressively closed out (i.e. previous Close-Out Requests have been submitted) but this is the last Close-Out Request to be submitted (i.e.
all BBL and ROW areas on this project will have been submitted for close-out)

Once this request is marked as the final one, the following outcomes will occur:
+ Projects where SMPs were required can make minor modifications to the volumes managed by the entire project
o Important Note: Updates should reflect project-wide data, not just volumes managed by the areas included in this Close-Out Request
« When this Close-Out Request is Approved, the original application data will be overridden to reflect the BBL, ROW Code, and SMP updates made in all Close-Out
Requests for this application, as well as the changes made to the volumes managed in this section.

5.01 Is this the only or the last Close-Out Request being submitted for this project?

® Yes, this is the only or the last Close-Out Request | am submitting for this project.

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Edit the Close-Out Request
Step 5: Confirm Final Close-Out Data

Step 1: Review Project Information &

Termination Reason

Step ll: Complete Close-Out

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 5: Confirm Final Close-Out Data

mary of the Water Quality Valume for the Site
ng 5 acres or less must submit vohimes

ubic Fect. Indicate in 409 which units apply 1 the values

r this project (based on final site plan/flayout).

* Question 5.01 allows the Developer or QP to indicate to DEP

4.06 Indicate the Total RRv provided by SMPs

whether a project is requesting a Full or Partial Close-Out* S

4.07 Provide the minimum RAv required based on HSG.

o Full Close-Out: Mark Question 5.01 as “Yes, [...]"
> For ESC-Only Projects, this is the final question [wn |

» For ESC&SMP Projects, this will reveal the Project-
Wide Volumes Managed section, which can be
used to make minor modifications to the data
submitted with the application.**

ions and justify not reducing 100% of WQv required (#4.05)
& Projects disturking § acres or less must submit vohumes in Cubic Feet.
n af the WO, provide the specific site limitations - soil, subsurface, hotspot, surface ar space - and

*Important Note: Changes should reflect project-wide data, not just areas within the working
CR. Only minor changes can be accommodated during Close-Out. A major amendment to the
Application is required when one of the following scenarios has occurred:

* Project no longer meets stormwater management requirements, or [ s | s |
* Project meets stormwater management requirements but has moved to a lower tier SMP in

the hierarchy, or
+ Stormwater Management Practices have been removed, or
+ Scope of the design changes are significant enough that the SWPPP requires a re-review.

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Edit the Close-Out Request
Step 5: Confirm Final Close-Out Data

Step 1: Review Project Information &

Select Termination Reason

Step ll: Complete Close-Out

Areas

Step 3.b: Update SMP Data

Request Form

Data

& lmportant Note

5.1 Is this the only or the last Closs-Out Request being submitted far this project?
n
# Yes, this is the only or the last Close-Out Request | am submitting for this project.
e p s I n Ha, | intend to Close-Gut other BEL and/or ROW areas developed as part of this project in 2 future Close-Gut Request Submissian.

Project-Wide Volumes Managed

How: Complete the Close-Out form, stepping through each tab G ey b it i
and referencing the built-in guidance. .

Step 5: Confirm Final Close-Out Data 105 e h ot ot oty Vol W e f s et s on i s oy, |

Tatal W Required

¢ Question 5.01 allows the Developer or QP to indicate to DEP [ |

4.06 Indicate the Total RRv provided by SMPs

whether a project is requesting a Full or Partial Close-Out* |N s |
o Full Close-Out: Mark Question 5.01 as “Yes, [...]" .,mmm,.,m

» For ESC-Only Projects, this is the final question [ osss - |

» For ESC&SMP Projects, this will reveal the Project-
Wide Volumes Managed section, which can be
used to make minor modifications to the data
submitted with the application.**

zail, subsurface, hatspot, surface ar space - and

» Click on Submit when all selections are made. When
this CR is Approved, the original application data will
be overridden to reflect Approved CR data.

*Important Note: Changes should reflect project-wide data, not just areas within the working

CR. Only minor changes can be accommodated during Close-Out. A major amendment to the

Application is required when one of the following scenarios has occurred:

* Project no longer meets stormwater management requirements, or — | s |

* Project meets stormwater management requirements but has moved to a lower tier SMP in
the hierarchy, or

+ Stormwater Management Practices have been removed, or

« Scope of the design changes are significant enough that the SWPPP requires a re-review. *Important Note: Requests for Partial Close-Outs are subject to DEP approval.




Step ll: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab .
and referencing the built-in guidance. Edit the Close-Out Request

Step 5: Confirm Final Close-Out Data

Request ID: CR-0000091 ‘

Step 5: Confirm Final Close-Out Data

* Question 5.01 allows the Developer or QP to indicate to DEP

Step 1: Review Project Information & This section is intended to identify whether this Close-Out Request is the final one to be submitted for this project. The question below should be marked as “Yes” if either

whether a project is requesting a Full or Partial Close-Out* celect femination feesen e e
StEp 2 ASSign Qualified Professional -Out FEC...EEtS have been submitted) but this is the last Close-Out Request to be submitted (i.e.
o Full Close-Out: Mark Question 5.01 as “Yes, [...]" Step 2 Upcate & Subdide pojec
o Partial Close-Out: Mark Question 5.01 as “No, [...]" Step 3.b: Update SMP Data Note: Updste

Step 4: Upload Documents

Step 5: Confirm Final Close-Out
Data

5.01 Is this the only or the last Close-Out Request being submitted for this project?
_ Yes, this is the only or the last Close-Out Reguest | am submitting for this project.
® Mo, | intend to Close-Out other BBL and/or ROW areas developed as part of this project in a future Close-Out Request Submission. I

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Step ll: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab .
and referencing the built-in guidance. Edit the Close-Out Request

Step 5: Confirm Final Close-Out Data

Request ID: CR-0000091 ‘ Step 5: Confirm Final Close-Out Data

* Question 5.01 allows the Developer or QP to indicate to DEP

Step 1: Review Project Information &

’ i This section is intended to identify whether this Close-Out Request is the final one to be submitted for this project. The question below should be marked as “Yes™ if either
whether a project is requesting a Full or Partial Close-Out* celect femination fessen : e
StEp 2 ASSIgn Qualified Professional -Out Requests have been submitted) but this is the last Close-Out Request to be submitted (i.e.
o Full Close-Out: Mark Question 5.01 as “Yes, [...]" Step 2 Upcate & Subdide pojec
o Partial Close-Out: Mark Question 5.01 as “No, [...]" Step 3.b: Update SMP Data Note: Updste

Step 4: Upload Documents

» Click on submit to initial the Partial Close-Out. s Step 5: Confirm Final Close-Out

Data

5.01 Is this the only or the last Close-Out Request being submitted for this project?
O Yes, this is the only or the last Close-Out Request | am submitting for this project.
® Mo, | intend to Close-Out other BBL and/or ROW areas developed as part of this project in a future Close-Out Request Submission.

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 5: Confirm Final Close-Out Data

* Question 5.01 allows the Developer or QP to indicate to DEP
whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, [...]”
o Partial Close-Out: Mark Question 5.01 as “No, [...]"

» Click on submit to initial the Partial Close-Out.
» A Warning will appear the first time this is done.
Click “OK” to proceed or “Cancel” to go back.

Step ll: Complete Close-Out Request Form
Steps in SWPTS

deppermitsqa.microsoftcrmportals.com says

You are about to trigger a Partial Project Close-Out.

One or more of the BBL / ROW areas listed on this project have
been marked as not ready for close-out in Step 3a of this form.

If you confirm this submission, only the BBL / ROW areas marked as
ready for close-out will be submitted, and a Draft CR will be
populated with the remaining data. If this is the intent, click OK
below.

If this is not your intent, click Cancel and navigate to Step 3a to

correct your form.
o ca nce'

*Important Note: Requests for Partial Close-Outs are subject to DEP approval.



Step Il: Complete Close-Out

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 5: Confirm Final Close-Out Data

* Question 5.01 allows the Developer or QP to indicate to DEP
whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, [...]”
o Partial Close-Out: Mark Question 5.01 as “No, [...]"

» Click on submit to initial the Partial Close-Out.
» A Warning will appear the first time this is done.
Click “OK” to proceed or “Cancel” to go back.
» If you proceed,
v' BBL / ROW Codes marked Ready for Close-
Out are sent to DEP for review along with
their linked SMPs & Documents

Dashboard

F Construction Permit
Initiate and Pul

7. Temporary Shutdown / Close-Out Request

Request a Temporary Shutdown or submit a Close-out Request after the construction is complete.

Close-Out Request ‘
<

Request ID 4  Application  Project/Site Name Qualified Is this Final Close-out Status Created On
1D Professional Request?
CR-0000100 5200726 WORKSHOP_Scenario 2: qualifiedprofessional Draft 1/7/2026 1:31
ESC&SMP, Partial Close- SWPTStest PM

Qut_Step Il & IV

CR-0000039 5200726 WORKSHOP_Scenario 2: qualifiedprofessional No Submitted 1/7/2026 1:15
ESC&SMP, Partial Close- SWPTStest PM

Out Step Il & IV

Selections made in Step 3.a.: Update & Subdivide Project Areas

BEL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Out?
2000000001 C5-3 40.71333 -74.00830 Yes Yes ®
2000000002 Cs-3 40.71267 -74.00825 Yes No o

Selections made in Step 3.b.: Update SMP Data

SMPID A Sewershed / Area  SMP Type sSMme Contribution Area Impervious Area BBL/ROW Code
Classification

Combined Sewer Detention Tier 3 - Non- 6,360.00 6,360.00 2000000001 )
System (CSS) - On tank vegetated
Site Detention
1434 Combaned Sewer Slue roof Tier 3 - Non- 899.00 899.00 2000000001 )
System (CSS) - On vegetated
Site Detention
01435 Combined Sewer Stormwater Tier 1 - Vegetated  2804.00 2,804.00 2000000002 ©
System (CSS) - On planter Retention
Site
Combined Sewer Green roof Tier 1 - Vegetated 240500 238500 2000000002 ©
System (CSS) - On Retention

Site
e i



Step Il: Complete Close-Out

Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Step 5: Confirm Final Close-Out Data

* Question 5.01 allows the Developer or QP to indicate to DEP
whether a project is requesting a Full or Partial Close-Out*

o Full Close-Out: Mark Question 5.01 as “Yes, [...]"
o Partial Close-Out: Mark Question 5.01 as “No, [...]”

» Click on submit to initial the Partial Close-Out.
» A Warning will appear the first time this is done.
Click “OK” to proceed or “Cancel” to go back.
» If you proceed,
v' BBL / ROW Codes marked Ready for Close-
Out are sent to DEP for review along with
their linked SMPs & Documents
U BBL / ROW Codes marked Not Ready for
Close-Out are moved to a separate Draft
along with their linked SMPs. Documents will

be cleared.

Dashboard

7. Temporary Shutdown / Close-Out Request

Request a Temporary Shutdown or submit a Close-out Request after the construction is complete.

Close-Out Request ‘
<

Construction Parmit
Initiate and Pul

Request ID 4  Application  Project/Site Name Qualified Is this Final Close-out Status Created On
1D Professional Request?
CR-0000100 5200726 WORKSHOP_Scenario 2: qualifiedprofessional Draft 1/7/2026 1:31
ﬁ ESC&SMP, Partial Close- SWPTStest PM

Qut_Step Il & IV

CR-0000039 5200726 WORKSHOP_Scenario 2: qualifiedprofessional No Submitted 1/7/2026 1:15
ESC&SMP, Partial Close- SWPTStest PM
Out_Step Il & IV

Selections made in Step 3.a.: Update & Subdivide Project Areas

BEL/ROW Code NYC Zoning Latitude Longitude Drains to SMP? Ready for Close-Out?
2000000001 C5-3 40.71333 -74.00830 Yes Yes
2000000002 Cs-3 40.71267 -74.00825 Yes No
Selections made in Step 3.b.: Update SMP Data
SMPID A Sewershed / Area  SMP Type sSMme Contribution Area Impervious Area BBL/ROW Code
Classification
Combined Sewer Detention Tier 3 - Non- 6,360.00 6,360.00 2000000001
System (CSS) - On tank vegetated
Site Detention
1434 Combaned Sewer Siye roof Tier 3 - Non- £99.00 £99.00 2000000001
System (CSS) - On vegetated
Site Detention
1431 Combined Sewer Stormwater Tier 1 - Vegetated  2.804.00 2,804.00 2000000002
System (CSS) - On planter Retention
Site
Combined Sewer Green roof Tier 1 - Vegetated  2.405.00 2.385.00 2000000002

System (CSS) - On
Site

Retention




Dashboard

——0—0—0—6—0
Step II: Complete Close-Out

Request Form

Request a Temporary Shutdown or submit a Close-out Request after the construction is complete.

:
Steps in SWPTS . |
.
How: Complete the Close-out form, Stepping through eaCh tab Request ID -  Application  Project/Site Name Qualified Is this Final Close-out Status Created On
. . . . 1D Professional Request?
and referencing the built-in guidance. — — .
CR-0000100 5200726 WORKSHOP_Scenari io 2: qualifiedprofessional Draft 1/7/2026 1:31
Step 5: Confirm Final Close-Out Data I cusepman "
+ Question 5.01 allows the Developer or QP to indicate to DEP T gg%mi F;sz it e
ut_Step

whether a project is requesting a Full or Partial Close-Out*
o Full Close-Out: Mark Question 5.01 as “Yes, [...]"
o Partial Close-Out: Mark Question 5.01 as “No, [...]”

» Click on submit to initial the Partial Close-Out.
» A Warning will appear the first time this is done.
Click “OK” to proceed or “Cancel” to go back.
» If you proceed,
v' BBL / ROW Codes marked Ready for Close-
Out are sent to DEP for review along with
their linked SMPs & Documents
U BBL / ROW Codes marked Not Ready for
Close-Out are moved to a separate Draft
along with their linked SMPs. Documents will
be cleared.
» Click on the Draft CR Request ID to make edits to
the record.




Dashboard

——0—E—0—0—06
Step ll: Complete Close-Out RequestForm

Steps in SWPTS

Request a Temporary Shutdown or submit a Close-out Request after the construction is complete.

- e ]

.
How: Complete the Close-Out form, stepping through each tab Request 04 Applcaton ProjectSie Nome Qualfed bk Goseost Sums  CreatedOn
and referencing the built-in guidance. — —
Step 5: Confirm Final Close-Out Data cwsenan "
+ Question 5.01 allows the Developer or QP to indicate to DEP e %%%;”:i F:ﬁv'c'z i B
whether a project is requesting a Full or Partial Close-Out* :
o Full Close-Out: Mark Question 5.01 as “Yes, [...]” Selections made in Step 5: Confirm Final Close-Out Data
o Partial Close-Out: Mark Question 5.01 as “No, [...]” R S e

» Click on submit to initial the Partial Close-Out.
» A Warning will appear the first time this is done.
Click “OK” to proceed or “Cancel” to go back.
» If you proceed,
v' BBL / ROW Codes marked Ready for Close-
Out are sent to DEP for review along with
their linked SMPs & Documents
U BBL / ROW Codes marked Not Ready for
Close-Out are moved to a separate Draft
along with their linked SMPs. Documents will
be cleared.
» Click on the Draft CR Request ID to make edits to
the record.
» When you're ready to submit the Final CR, mark
Question 5.01 as “Yes[...]” and fill in the Project-
wide Volumes Managed g1

final sits plan/lsyout).

407 Provide the minimum RRy required based on HSE.
R Recuired = (F) 10.95) (12, A = () (Aich




Step ll: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

DEP Review Comments & Determination Forms

+ Once a Close-Out Request is reviewed, DEP will return it as | searcn | a
either Approved, Disapproved, or Action Required.

Request ID -  Application  Project/Site Name Qualified Is this Final Close-out Status Created On
» This will reveal a new tab which lists DEP Comments, D Professional Request?
Rejected review Checklist Items, and any system-generated CR-0000096 5100426 WORKSHOP_Scenario 1:  qualifiedprofessional  Yes Action 1/7/2026 11:02
ESC-Only, Full Close- SWPTStest Required AM
forms and documents. O e 1 (o
. . . . Required)
* When an Action Required Status is set, the form will be ’
edltable Make any necessary updates based on DEP CR-0000095 5100326 WORKSHOP_Scenario 1 qualifiedprofessional Yes Disapproved [1/7/2026 10:59
' " . . " ESC-Only, Full Close- SWPTStest AM
Comments and upload a "Re-Submission Cover Letter Out_Step Il (Disapproved) .
under Step 4 CR-0000094 5100226 WORKSHOP Scenario 1: qualifisdprofessional Yes Approved 1/7/2026 10:30
ESC-Only, Full Close- SWPTStes AM
« When all updates have been made, return to Step 5 and Ot S 1 (spmranec) =

Click "Submit". T ===



Step ll: Complete Close-Out Request Form

Steps in SWPTS
DEP Review Comments & Determination Forms

Step 1: Review Project Information &

Selact Termination Reason

How: Complete the Close-Out form, stepping through each tab Sup 2 sin it rorsin
and referencing the built-in guidance.
DEP Review Comments & Determination Forms e
+ Once a Close-Out Request is reviewed, DEP will return it as f Miiiebiniss et it o 4 oo ot sty oot o e i D o e o :

either Approved, Disapproved, or Action Required.

» This will reveal a new tab which lists DEP Comments, pEF s o
Rejected review Checklist Items, and any system-generated
forms and documents.

* When an Action Required Status is set, the form will be

.
editable. Make any necessary updates based on DEP

Comments and upload a "Re-Submission Cover Letter" S —— e .
under Step 4. o . .

* When all updates have been made, return to Step 5 and 0 T TOBehe T Dol °
Click "Submit".

Smingtes 200




Step ll: Complete Close-Out Request Form

Steps in SWPTS

Step 1: Review Project Information 8
Sele ination Reason
Step 2 n Qualified Professional

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

Areas
Step 4: Upload Documents

Stap 5: Confirm Final Close-Out Data

DEP Review Comments & Determination Forms

* Once a Close-Out Request is reviewed, DEP will return it as
either Approved, Disapproved, or Action Required.

* This will reveal a new tab which lists DEP Comments,
Rejected review Checklist Items, and any system-generated
forms and documents.

* When an Action Required Status is set, the form will be
editable. Make any necessary updates based on DEP
Comments and upload a "Re-Submission Cover Letter"
under Step 4.

* When all updates have been made, return to Step 5 and
Click "Submit".

Step 3.a: Update & Subdivide Project

Step 4: Upload Documents

Edit the Close-Out Request

Note 2 BELAOW C

Important Nore: W

A 4

Documents Applicable to All Areas in this Close-Out Request

Bisplay Grder 4+

tor Cenification

Most Recent Qualified Inspector
Report

ributing
As-Built Drainage Utiity & SMP
Plan

Acx-Built SMP Dietails &
n Farm

Operation & Maimtenance
Manual

Sewer Connaction Card

WYC Stormwater Manual
Append H

Cwamer Change Reguest Letier

Stormwater Maintenance

Applicability

Atways Recuired

Always Recuired

v Atways Reguired

Mumber of Filles

Requined for Projects with SMPs O

Atways Recuired

Required for Projects with SMPs 0

Required for Projects with SMPs 0

Required for Projects with SMPs 0

Required for Progects with SMPs 0

Based o Project Scope

Based on Project Scope

Based on Praject Scope

Bases o Project Scope

Exsement
Re-Submission Cover Letter Required for Re-Submissions
Cther Documents As Meeded




Step ll: Complete Close-Out Request Form
Steps in SWPTS

How: Complete the Close-Out form, stepping through each tab
and referencing the built-in guidance.

M Home My Applications® My Account®  ContactUs  Sign Out [A]%]
DEP Review Comments & Determination Forms .
* Once a Close-Out Request is reviewed, DEP will return it as
either Approved, Disapproved, or Action Required.
Step 5: Confirm Final Close-Out Data
» This will reveal a new tab which lists DEP Comments, Step 1: Review Project Information & e o ety e 15 o Ot At el o £ 5 s e o 1 e T o S e o e 2 e e
Rejected review Checklist Items, and any system-generated o o
forms and documents. St i s e - Out et o be sbrifid
* When an Action Required Status is set, the form will be Step 4: Upload Documents :
editable. Make any necessary updates based on DEP f,‘:,':& Confirm Final Close-Out I L A e e e e e
Comments and upload a "Re-Submission Cover Letter" e e Comments & 5,011 thisthe only or he last Close-Out Request being submitted for {his praject
under Step 4. O N e 5l Ot ke B0 aor ROW aeas deveepes o prt o s pofct i ftura o Out et Sobmison.
* When all updates have been made, return to Step 5 and
Click "Submit". =y

*Important Note: To ensure a streamlined review process, do not delete any previously submitted documents
before re-submitting a Close-Out Request. Only add new documents as needed to address DEP comments.



Step lll: Submit Notice of
Termination / Maintenance Permit



Step lll: Submit Notice of Termination / Maintenance Permit

Request IDJ-  Application Project/Site Name Qualified Is this Final Close-out Status Created On

ID

When: Project has an Approved Close-Out Request, which triggers st S1omE WORKEHOP Seemari 1

q

qualifiedprofessional Yes Approved

1/7/2026 10:50

a Draft NOT and/or MP to be generated in SWPTS ERE e .

Pre-Conditions & Stakeholders I

Notice of Termination / Maintenal ice Permit Requests

NOT-0000059 Q

Request ID Application Request ID Site Name Status| Created On ¢
(Application) v
NOT-0000059 5100226 0001009 WORKSHOP_Scenario 1: ESC- Draft 1/7/2026 11:16
Only, Full Close-Out_Step Il AM
(Approved)

] IDY  Applicati Project/Site Name Qualified Is this Final Close-out Status Created On
o

CR-0000100 5200726 WORKSHOP_Scenario 2: qualifiedprofessional Yes Approved
ESC&SMP, Partial Close- SWPTStest
Qut_Step Il & IV

_______________| Notice of Termination / Maintenanc : Permit Requests

Close-Out Request
1/7/2026 1:31
PM

Search Q

Request ID Application Request ID Site Name
(Application)
MP-0000181 5200726 0001014 WORKSHOP_Scenario 2:

ESC&SMP, Partial Close-

Out_Step Il & IV

Note: For more information on the Close-Out Stakeholder responsibilities, refer

to the Construction Close-Out Process Pain Point Workshop Slides. MP-0000TE0 200725 0001014 WORKSHOP Scenario 2
ESC&SMP, Partial Close-

Out_Step Il & IV

Status Created On ¥
A 4
1/7/2026 1:41 PM
Draft

1/7/2026 1:40 PM
Draft 7



https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf

Step lll: Submit Notice of Termination / Maintenance Permit
Pre-Conditions & Stakeholders

Notice Of Termination Request
When: Project has an Approved Close-Out Request, which triggers

a Draft NOT and/or MP to be generated in SWPTS

Project & Termination Information Qualified Inspector who conducted Inspection for final stabilization is a
Stakeholders @ PE/RLA/CPESC (Must be registered professional user in the system)

. ) Working under direct supervision of PE/RLA (Must be from same company)
Who can Edit & Must Acknowledge NOT Requests: RO Faae & Bocuments

Ents lified Inspector Email Address: *
Terms & Conditions er Qua n rEmat ress:

Mote - Must be a registered professional user (PE/RLA/CPESC) in the system

Developer listed on the SWPTS Application [ cmitedropecn swsas@amianmatcon o]
Owner listed on the SWPTS Application

MName: owner SWPTStest Company Name: Arcadis

Qualified Inspector listed on the SWPTS Permit Initiation oo -
(editable via NOT Request) s e o 2o 75

Phone: (399) 993-9939% Email: owner. SWPTStest@ protonmail.com
Name: developer SWPTStest Company Name: Arcadis

Address: 233 Broadway Gity: New York

State: New York Zipe Code: 10279

Phone: (123) 546-7830 Email: developer. SWPTStest@protenmail.com

== ° o

Note: For more information on the Close-Out Stakeholder responsibilities, refer
to the Construction Close-Out Process Pain Point Workshop Slides.


https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf

Step lll: Submit Notice of Termination / Maintenance Permit

Pre-Conditions & Stakeholders

When: Project has an Approved Close-Out Request, which triggers
a Draft NOT and/or MP to be generated in SWPTS

Who can Edit & Must Acknowledge MP Requests:
Developer listed on the SWPTS Application
Owner listed on the SWPTS Application

Qualified Inspector listed on the SWPTS Permit Initiation
(editable via MP Request)

Qualified Professional listed on the SWPTS Close-Out Request
(editable via MP Request)

Note: For more information on the Close-Out Stakeholder responsibilities, refer
to the Construction Close-Out Process Pain Point Workshop Slides.

NOT/Maintenance Permit Request

Request ID: MP-0000163

Project & Termination Information

Qualified Inspector Information

Qualified Inspector who conducted Inspection for final stabilization is a

® PE/RLA/CPESC (Must be registered professional user in the system)
) Working under direct supervision of PE/RLA (Must be from same company)

SMP Information
Stakeholders

BEL/ROW Code & Documents
Terms & Conditions

Enter Qualified Inspector Email Address: =
Note - Must be a registered professional user (PE/RLA/CPESC) in the system

| qualifiedinspector. SWPTStest@protonmail.com ] |

Qualified Professional Information

Enter Qualified Professional Email:

| qualifiedprofessional. SWPTStest@protonmail.com [] |

Owner Information

Name: developer SWPTStest

Company Name: Arcadis
Street Address: 233 Broadway Gity: New York
State: New York Zip Code: 10279

Phone: (123) 546-7890 Email: developer. SWPTStest@protonmail.com

Name: developer SWPTStest Company Name: Arcadis
Address: 233 Broadway Gity: New York

State: New York Zipe Code: 10279

Phone: [123) 546-T890

Email: developer. SWPTStest@protonmail.com


https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf
https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/construction-close-out-pain-points-presentation.pdf

Step lll: Submit Notice of Termination / Maintenance Permit
Steps in SWPTS VG

b . Home My Applications @ My Account @ Contact Us Sign Out (Al%]
P n

Dashboard

How: When a Close-Out Request is Approved, a draft NOT or MP
Request ID will automatically generate for each BBL/ROW

8. Notice of Termination / Maintenance Permits

Submit a Notice of Termination or Maintenance Permit request. For approved Maintenance Permits, this section can also be used to submit

Code without or with SMPs, respectively.
1. Navigate to Bubble 8: Notice of Termination / Maintenance
Permit' Request ID Application Request ID Site Name Status h Created On 4
2. Click on the Request ID in Draft that you would like to i)
3. Complete form and send for acknowledgment. q

Notice Of Termination Request
Terms & Conditions

As Applicant, | accept the responsibility for content of the Maintenance Permit Request.
e a1

Project & Terminaticn Information
Stakeholders
BBL/ROW Code & Documents

Terms & Conditions

Note: With the introduction of the Close-Out Module, the NOT/MP Module in SWPTS will become mostly

administrative. It is intended to obtain stakeholder acknowledgements and organize close-out data by lot. Typically,
no new project data is needed, and limited technical review occurs.



Step lll: Submit Notice of Termination / Maintenance Permit
Steps in SWPTS

Dashboard

»

How: When a Close-Out Request is Approved, a draft NOT or MP
Request ID will automatically generate for each BBL/ROW St ppcafin o adkavidrrt by st Ouner. Devloer and SWPP rearer. Al e skl esd o be
Code without or with SMPs, respectively. re—
1. Navigate to Bubble 8: Notice of Termination / Maintenance a
Permit. . Site ame Aok RowestD  Pemitinkiston  CrestedOnd
2. Click on the Request ID in Draft that you would like to LI [ s
submit.
3. Complete form and send for acknowledgment.
4. Obtain acknowledgments on SWPTS from the required R P ——————
Stakeholders. Acknowledgment

\ 4

Note: With the introduction of the Close-Out Module, the NOT/MP Module in SWPTS will become mostly
administrative. It is intended to obtain stakeholder acknowledgements and organize close-out data by lot. Typically,
no new project data is needed, and limited technical review occurs.



Step IV: Download DEP-Issued
Documents



Step IV: Download DEP-issued Documents
P re -C on d iti ons & Sta ke h (o) I d ers Notice of Termination / Maintenance Permit Requests

Search Q
. = . Request ID Application Request ID Site Name Status Created On -
IV.a: Maintenance Permit PDF (when applicable) (Rpplicaton)
MP-0000179 5221525 0001005 Scenario 2: ESC&SMP Project, Draft 12/30/2025 4:59
L] Partial Close-Qut (All Approved PM
| Close-Out Requests and MP
Requests)

NOT/Maintenance Permit Request

When: An individual MP Request is Approved*

Who can View/Download: Any Stakeholder listed in the MP Request

oh

% i P
Developer Information
[FUD———

Company Name: Com

*Note: This step never applies to ESC-Only Projects, which only generate NOT records.




Step lll: Submit Notice of Termination / Maintenance Permit

Steps in SWPTS

IV.a: Maintenance Permit PDF (when applicable)

How:
1. Navigate to Bubble 8: Notice of Termination /

Dashboard

Maintenance Permit.

Submit a Notice of Termination or Maintenance Permit request. For approved Maintenance Permits, this section can also be used to submit
Stakeholder Change Requests, annual Maintenance Permit Certifications, or 5-year Maintenance Permit Renewals.

Request ID Application Request ID Site Name Status Created On

5221525 0001005 Scenario 2 ESCBSMP Project,  ppproved 12/30/2025 4:59
Partial Close-Qut (All Approved PM
Close-Out Requests and MP
Requests)

2. Click on the relevant Approved MP Request ID.

NOT/Maintenance Permit Request

3. Navigate to the “BBL/ROW Code & Documents” Tab.
4. Click on the system-generated Maintenance Permit pdf

to download.

St Gonerted - 127302005




Step IV: Download DEP-issued Documents

Pre-Conditions & Stakeholders

IV.b: DEP-signed eNOT Form (all projects)

When: When all Close-Out Requests and NOT Requests

—
related to an ESC-Only SWPTS Application are Approved

Who:

Developer listed on the SWPTS Application
Owner listed on the SWPTS Application

Request IDJ  Application
D

CR-0000097 5100526

‘ Search New Close-Out Request
Project/Site Name Qualified Is this Final Close-out Status Created On
Professional Request?
WORKSHOP_Scenario 1: qualifiedprofessional Yes Approved ‘\/7,"2026 11:27
ESC-Only, Full Close- SWPTStest
Qut_Step IV

e _____________ |

Request ID Application Request ID

(Application)

NOT-0000060 5100526 0001012

| NOT-0000060 | Q
Site Name Status Created On
WORKSHOP_Scenario 1: ESC- Approved 1/7/2026 11:40
Only, Full Close-Out_Step IV AM

Read Only Stormwater Construction Permit Application

Request ID: 0001004

Project Location

BBL & NYC zoning

Project Infermation

Erosion Sediment Control Criteria
Post Construction Criteria

Other Permits

Stakehold I

All the stakeholders will need to register in the system before the application can be
submitted. If a stakeholder is already registered in the system, his/her information will

be prefilled below.

Enter Owner's Email Address

owner.SWPTSdemo@protonmail.com

Is Owner Same as Developer?

No

Enter Developer's Email Address

developer.SWPTSdemo®@protonmail.com

Owner Type

Individual

Will owner or developer sign NYSDEC NOI?

Owner

Stakeholders' Information
Notes & Attachments

Terms & Conditions

Enter SWPPP Preparer's Email Address

Must be a Qualified Professional as defined in RCNY Title 15, Chapter 19.1
SWPPPpreparer. SWPTSdemot@pratonmail com



Step IV: Download DEP-issued Documents
Steps in SWPTS

“ Home My Applications® My Account®  ContactUs  Sign Out [A]7]

Environmntal

Dashboard

IV.b: DEP-signed eNOT Form (all projects) 006600/

| |
H (o),'8 When a" NOTS a pprove d fO ra p rOJ e Ct, the eN OT Wi " be Alter the application is approved, you will receive an Approval Letter and a copy of the MS4 SWPPP Acceptance Form signed by DEP. Click

on an application below to view copies of all the documentation that has been submitted for your project and to retrieve copies of your

ge nerated for dOW n | 0 ad Approval Letters, Disapproval Letters, Construction Permits, and Maintenance Permits.

1. Navigate to Bubble 5: Facilities Documents. 2

Name 1 Application ~ Phone City Contact Email
NNNNNN

2. Click on the relevant project. >
3. Navigate to the eNOT tab
4

Click the document link to download.
Facility Documents

Site Applications Permit Construction Temporary NOT/Maintenance e-
Information Initiations Permits Shutdowns NOT

Scenario 1: ESC-Only, Full Close-Out 5121425 New York
{Submitted, In Action Required Status) City

» 2.months.age [ SWPTS eNOT Document Template.pdf (39.73 KB)




Overview of SWPTS
Maintenance Permit Modules

« Annual Certification of SMPs
 Five-Year Renewal of Maintenance Permits
 Maintenance Permit Stakeholder Changes

Protection



Overview of SWPTS Maintenance Permit Modules
New Functionality

Functionality Needed for Maintenance Permit Before After
1. Obtain Maintenance Permit pdf \/ \/
2. Submit annual certification that SMPs are operating as designed within X ‘/
SWPTS
3. Renew Stormwater Maintenance Permit as required X \/
4. Maintain a record of all submitted documents, including X \/
certifications, renewals, and Operation and Maintenance Plans
5. Request a Maintenance Permit Stakeholder Change / Reissuance of X \/
Stormwater Maintenance Permit

Note: A live demonstration of the new Maintenance Permit Certification, Renewal, and Stakeholder Change Modules will be provided
in a future workshop. For additional guidance on these modules, please refer to the SWPTS Maintenance Permit Module Guidance.


https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/ms4/swpts-maintenance-permit-module-guidance.pdf

Environmental
Protection



