NYC DEP
SWPTS PORTAL USER
MANUAL

Stormwater Permitting & Tracking System-Portal

Abstract
Instructions on how to use the NYC DEP SWPTS online portal. This manual has been updated for
USWR and changes to payment portal. Please check the web page for updates.

Stormwater Permitting
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1. User Registration

Before registering, please review
user roles below. |
Step 1:

Create a new Account

| JohnnyStormwater@dep.nyc.gov

Go to:
https://deppermits.microsoftcrmp a oo
ortals.com/Account/Login/Register 8 ceeeer

icking on “"Create My Account” below, you are agreeing to our Terms of Service & Privacy Policy.
Create My Account

And provide required information.

Step 2:

Click “Send Confirmation Email” |
button.
© Your email requires confirmation.

Confirm Email Request

Change Password

Change Email )

Confirm Email

& A confirmation email will be sent to the email address below within the next couple of
minutes. If you do not see it, check your spam folder, if you still do not see the confirmation
email request, “Go Back” and click on the “Send Confirmation Email” button again.
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Step 3:

Log into your email application and
confirm your email address.

You will be directed back to the
SWPTS Portal.

If you are using two different
browsers or a desktop email
application, you may have to Sign
into the SWPTS Portal.

NYC DEP Email Confirmation Notice CRM:00000001 - L

DEPCRMSenderDev -

m Map  Manual  Application  Complaint | Signin [413]
Email Successfully Confirmed
Confirm Email

© Your email has been confirmed successfully. Please complete your Personal and Business Profile and
he Electronic Signature Agreement. f you are a licensed professional, please also complete your
fessional Profile
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User Roles

Before creating your account,
consider how you intend to use this
account.

For example, if you are registering
as an entity that owns property,
but that entity is not an individual,
it may be advisable to register a
general email that is accessible by a
person in a certain title rather than
registering a personal email that
will need to be changed whenever
the person in the title changes.

An applicant in the SWPTS is the
person that enters the information
into the system, owners,
developers, and professionals will
be required to acknowledge all
applications. A company account
would be acceptable for the
applicant role.

Owner — Owner of the property undergoing development is the
individual, corporation, partnership, limited-liability company or
other legal entity having legal title to premises, a mortgagee or
vendee in possession, a trustee in bankruptcy, a receiver, or any
other person having legal ownership or control of premises.
Owners must certify that they are aware of the development
activity and understand their role under RCNY Title 15 Chapter
19.1. The owner may also be the Developer. Onwers register as a
general user.

Developer — Primary project contact, is the person who owns or
leases land on which development activity that is part of a covered
development project is occurring, or a person who has operational
control over the development or maintenance activity’s plans and
specifications, including the ability to make modifications to the
plans and specifications. Developers must certify that they have
overseen the SWPPP development and that the project has been
completed as designed. The Developer may also be the Owner.
Developers register as general users.

Applicant — Fills in applications and uploads reports, plans and
other documentation to the SWPTS. An applicant registers as a
general user.

SWPPP Preparer — Must be a qualified professional. Creates the
SWPPP for review and submittal to the SWPTS. The SWPPP
Preparer, who typically works for the Developer, must certify that
the SWPPP was prepared in accordance with RCNY Title 15
Chapter 19.1. A SWPPP Preparer must register as a Professional
User.

Qualified Professional (Construction) — Responsible for inspection
and certification of installed SMPs. Qualified professionals must
register as a professional user.

Qualified Professional (Construction), who typically works for the
Developer, must certify that all SMPs have been constructed in
accordance with the SWPPP. Qualified professionals must register
as a professional user.

Qualified Inspector — Responsible for inspection and certification
that final stabilization has been achieved at the site. Performs
weekly inspections of erosion and sediment control (ESC)
practices. The Qualified Inspector, who typically works for the
developer must certify that all ESC SMPs are constructed and
removed in accordance with the SWPPP. Qualified inspectors
must register as a professional user.

Contractor — Responsible for construction of project and
implementation of SWPPP. Contractors must certify that they will
agree to comply with the SWPPP as well as all applicable permits,
including the NYC Stormwater Construction Permit and/or the
CGP. The Contractor reports to the Developer. Contractors
register as general users.

Trained Contractor — Responsible for daily inspection,
implementation and maintenance of ESC. Must have the NYSDEC
4-Hour Erosion and Sediment Control training certificate. Reports
to Contractor and must be an employee of the Contractor. Trained
contractors register as general users.
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Step 4:

The “Personal and Business Profile”
page will load.

Provide your contact information.

ersonal and Business Profile

Change password In order to complete the registration process, please:

change s o Personal Information and Business Information
Fill out the mandatory fields in the "Personal Information™ and

Manage external
'Business Information” sections.

authentication
Electronic Signature Agreement

Read and agree to the “Electronic Signature Agresment”,

Note: You will not be able to use the system until these steps are
complete.”

@ PeRSONAL INFORMATION

First Name *

o PERSONAL INFORMATION

First Name *

Middle Initial

Last Name *

E-mail *

msdswptsi@gmail.com ‘

User Name

msdswptsS@gmail.com ‘

Phone *

BUSINESS INFORMATION

Company / Agency Name *

Step 5:

Accept the “Electronic Signature
Agreement”.

Click the “Save” button.

Electronic Signature Agreement

If you want to use the Stormwater Permitting 8Tracking System (SWPTS) to complete
electronic documentation and your electronic signature, then you must consent and
agree to the terms and conditions relating to the system and the process we will use. In
accepting the electronic signature credential issued by New York City Department of
Environmental Protection to sign electronic documents submitted to the Stormwater
Permitting 8 Tracking System (SWPTS) and as a representative for:

| provide my informed consent and

1. Agree to protect the electronic signature credential, consisting of my SWPTS
username and password from use by anyone except me. Specifically, | agree to maintain
the secrecy of the username and password; | will not divulge or delegate my username
and password to any other individual; | will not store my username and password in an

I understand and agree with the electronic signature agreement *

s A
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Step 6:

Verify your address.

Please verify your address

59-17 JUNCTION

FLUSHING, New York - 11373

Page 6 of 40




Step 7: Only for users needing a -
Certified Professional role, such as: | ==~
e Professional Engineer
e Registered Landscape Architect

Home My Applications @ My Account @ Sign Qut

] & Bu

Personal and Business P

e Certified Professional in Erosion &
Sediment Control

The SWPPP Preparer must be a
Certified Professional

Professional Certification

The Professional Certification form
can be updated at any time by

Professional Certification Approval Status:

n a V i ga ti n g to “ M y ACCO u n t" / ﬁZt)e’o:jl,:;aan;rt:f;esgi(i]s::lr:;:r;:s:ai::aclt :I:QSTWPP Preparer & Qualified Inspector as well,
. .o . Yes
“Professional Certifications”. ro

MY DOCUMENTS

There are no notes to display.

Follow the instructions on the .
Professional Certification Forms. sy

1. Download the “Statement of Agreement & Authentication Form” (it is an
editable PDF).

You must submit an updated 2. Hlectronically il i o,
Statement of Agreement and - prntitand manualysion
Authentic Form any time you
renew or update your Professional
Certification.

Click the “Save” button.

Your credentials have been saved
& submitted to DEP for review.

A decision will be issued by email within three business
days. Thank you for your interest in the SWPTS.

“ Cance'
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2. Main Menu

Under the “My Applications” drop-
down menu are the following
options:

Dashboard: Main view of all your
applications; guides you through project
milestones.

New Application: Create a new
Stormwater Construction Permit
Application.

Pending My Acknowledgment:
Applications require acknowledgment
by project stakeholders.

Permit Initiation Requests: After
SWPPP approval, this is the first step in
requesting a construction permit.
Construction Permit Pulling Requests:
The second step in requesting a
construction permit.

Temporary Shutdown Requests:
Temporarily halt construction.
NOT/Maintenance Permit Requests:
Terminate construction.

All these options are covered in detail in the
following pages.

Dashboard

My Applications &

Dashboard

New Application

Pending My Acknowledgment
Permit Initiation Requests
Construction Permit Pulling Requests
Temporary Shutdown Requests
NOT/Maintenance Permit Requests

Summons Remediation Requests
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3. Notifications

You will receive several email
notifications throughout the
application lifecycle.

Notification|

This page has all of the email correspondence automatically sent to you by the system. Click on the @ to
“Delete” a notifications if you want to

Copies of those emails are
consolidated here in the

“Notifications” option of the “My
Account” drop-down menu.

Subject Site Name  Date & Priority

SWPTS Temporary Orlando 3/22/2019 High °
Orlando ~ Project 410 PM

Site 2019-

03-21 #1

4. The SWPTS Dashboard

The dashboard shows the various
milestones of the Stormwater
Construction Permit Application
Lifecycle:

1. Fill out the Application Form

Get Application Acknowledged by
Owner, Developer, SWPPP
Preparer

Submit Application Payment

Go through Review Process
Receive Approval Letter

Request Construction Permit
Submit Notice of Termination or
Temporary Shutdown

N

NouvseEWw
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5. Fill Out the Stormwater Construction Permit Application Form

The Application for the SWPPP approval is filled out by the Applicant.
An applicant may be any user that is registered in the SWPTS.

Before the application can be submitted, it must be Acknowledged by the
Owner, Developer and SWPPP Preparer. If any of these users find the
information listed or uploaded is incorrect, they may revert the application
to Draft.

Step 1:
Navigate to the “Fill Out the Form”
step in the Dashboard. )

Click the “Create New” button

Provide a Project/Site Name.

Create a New Stormwater Construction
Permit Application

If your prOJeCt has a BorOUgh_ — Construction Project Address, Coordinates and NYC
Block-Lot, and you provide — Borough-Elock-Lot
Project Location
House Number, Street Name, Projectiformation e
Borough; the system can help :IICI:::‘):\&'C“IHFIH(')Hl”\‘ ‘
prepOpUIate some geOgra phIC ::LCTFSS'.;::IL;:‘;::!ii Is your project located on a tax ot (Does your projects site have a BBLI? * =‘
information.
Step 2:
Save your work frequently!
Reminder

The system does not save your work automatically.
Please get into the habit of saving your work frequently.
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Step 3:

Create a New Stormwater Construction

Permit Application

Navigate the form by using the
links on the left-pane

Construction Project Address, Coordinates and NYC
Borough-Block-Lot

Request ID: —

Project Location
- ) 1.01 Identify the project location and verify if it's in an M54 region of NYC
Project Information

Project/Site Name *
Erasion Sediment Control
Criteria

Post Construction Criteria Is your project located on a tax lot {Does your projects site have a BBL)? *

O r by Tabla 1 - Site Planning

Please enter additional Borough-Block-Lat and associated NYC zoning

Clicking the arrows on the n—
bottom right side of the page

° o

Directory of City Contact NYC Feedback to
Agencies Government INYC gou

Notify NYC Accessible NYC Stay Connected

NYC Mobile Apps Maps Resident Toolkit

2.17 Identify the nearest surface waterbodies to which construction site runoff will discharge.
. Click on the magnifying glass on the “Receiving Waterbody (#)” field and select a waterbody from the pop-up
F O r P rOJ e Ct S window. The values will be prefilled into the appropriate fields but they can be over-written. If your waterbody is
not in the pop-up list, enter the values directly below. If the waterbody is not impaired, write "None".

Receiving Waterbody (#1) Receiving Waterbody (#2)

located in the Combined a 2
Sewer Service (CSS) area Waterbody Name (#1) * Waterbody Name (#2)

Css

answer question 2.17 as | et en- —

‘ Other Type Off Site : $

S h O W n . Water Body Type Other (#1) *

Css

Impaired For (Pollutant Name) (#1) * Impaired For (Pollutant Name) (#2)

None

Is Surface Waterbody in 303(d) Seg? (#1) * Is Surface Waterbody in 303(d) Seg? (#2)

No s :
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SWPTS User Manual

0 NEW

Post
Construction
Criteria

Does your project
require a “Post-
Construction
Stormwater
Management
Practice”?

If 4.01 = “Yes”,
then answer Post-
Construction
related questions.

Otherwise, if 4.01 =
“No”, skip to 4.16

Stormwater Management Practice Component Requirement
Tequest 10: 0000206

pracsi poment. 1.8, Rumoff Wiater Quality and Guantity Contral

Progect Location

T “Mote: I o s seleciod, garstions 402 to 435 wil be sipped:

Post Construction Criterla 402 Han the po | P of the SWPPP been developed in
+.eh conformance with the curmmt NYS g *
Tisbhe: 1+ Site Flarmsing
& Yas
Practioes
N

SMPs Information

Post Construction Summary

Channe Brotection & Flood m ]

Cantil

Eiher Bermits
Stakeholders
Stakeholders' iformation
Hores & Attachments

Terms & Condétions

Creating a New SMP

Choose where the
SMP is located MS4 or
CSS, then select the
SMP type.

Create

General
CSS/MS4 *

css
JMse

SMP Type *
" Conservation Natural Areas
" Sheet flow to Riparian Buffers/Filter Strips
1 Tree Planting/preservation
 Disconnection of Rooftop Runoff
) Other Area Reduction Technique
) Vegetated swale
) Rain garden
* Stormwater planter
" Bloretention
" Green roof
) Dry basin (vegetated retention)
) Grass filter strip
) Othar dual function systams with retention capability (vegetated)
) Dry well
) Stormwater gallery
") Stone trench
") Porous pavement
* Synthetic turf field
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Enter drainage area
and submit

After selecting the
SMP, enter both the
entire contributing
area and the
impervious area that
is discharging
stormwater runoff to
the SMP. The
contributing
impervious area must
be equal to or less
than the total
contributing area.

When done entering:

Create

® Stormwater planter (vegetated treatment)
Other dual function systems with treatment capability (vegetated)
O Porous pavement (non-vegetated treatment)
O Synthetic turf field (non-vegetated treatment)
Sand filter
D Organic Filter
O Other dual function systems with treatment capability (non-vegetated)
O Other Alternative SMP Technique

SMP Classification

Tier 3 - Vegetated Treatment

Contributing Area *

1.1

Impervious Area *

.5

When you’re finished
your practices appear
like this, each practice
will have a unique
SMP ID.

SMPID

SMP Type SMP Classification
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SWPTS User Manual

Additional Post Construction Criteria

4.10 The need to provide Channel Protection Storage volume is waived because *

For projects in the CSS
area Questions 4.10

and 4.12 should be _ _
4.12 The need to provide Overbank flood (Qp) and Extreme flood (Qf) control is
answered as shown waived because *

Site discharges directly to tidal waters or a fifth order or larger stream

Site discharges directly to tidal waters or a fifth order or larger stream s

“»

Step 5:

All the stakeholders will need to register in the system before the application can be
submitted. If a stakeholder is already registered in the system, his/her information
will be prefilled below.

Stakeholders Email Addresses

Enter Owner's Email Address * Owner Type
MUSt be Registered in the ‘ nbadanov@yahoo.com QJ Company s ‘
S Is Owner Same as Developer? * Will owner or developer sign NYSDEC NOI? *
ystem. [~ ] 7]

Enter Developer's Email Address *

[ boris13824@gmail.com o }

If a stakeholder’s email is not registered e s st e
in the system, the application cannot e A
be submitted. _— o

You must notify all stakeholders that
they must register in the system.

Furthermore, the SWPPP Preparer,
must also be registered as a “Certified
Professional”.

Alert

This email is not registered in this system. Invite
[nbadanoc@yahoo.com] to register or inform them that they will

Only When a” sta keholders are have to register with this email in order to access the SWPPP

A application. The application cannot be submitted unless your contact
rengtered and the SWPPP Pre parer has is registered in the system with the same email address you have
the “Certified Professional” role, can provided.

the application be submitted for

Acknowledgment.
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Step 6:

Upload the SWPPP and any other
supporting documentation.

Please attach a copy of the complete SWPPP. Include all reports, plans and supporting

Up to 10 files can be uploaded at a
time for a total of 30MB.

If more files are needed, “Save
Draft” and upload more.

Each batch cannot exceed 30MB.

Step 7:

Terms & Condlitions

Accept the “Terms & Conditions”

And

“Send for Acknowledgment”.

Step 7:

e submitted for the following reasons:

Correct errors.
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Step 8:

Accept the “Terms & Conditions”
again.

And attempt to
“Send for Acknowledgment” again.

>tep 3

Await Stakeholder -
Acknowledgment.

Your application has been successfully sent 1o the olher stakeholders for ac The will
receive an email explaining how to acknowledge the application. Payment (if applicable) can only be made after all
stakeholders acknowledge. Please see the section “Application Acknowledgements” below to monitor the
acknowledgment status.

6. Monitor Acknowledgment

Step 1:

Navigate to the “Acknowledgment” | —o-

step in the Dashboard.

You have successfully acknowledged the spplication. If any other applications require your acknowisdgmant. they will be listed blow:

2. Acknowledgment
usmi 1 1t by the site Quiner Daveloper 2nd SWRRR Praps

Subrri

The “Application Acknowledgments :
Status Tracker” shows if the | e
Developer, Owner, and SWPPP e
Preparer have acknowledged. il

Once all three stakeholders

acknowledge the application, E— :
proceed to the next milestone:
Payment.
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If the Developer, Owner, or SWPPP
Preparer find that the application
or attached files are not correct,
they may revert the application to
draft to edit, before submitting.

All Acknowledgements will need to
be completed again if the
application is reverted to draft.

Application Acknowledgments Status Tracker
uestiD  SiteName Application Type eloper

nnnnnnnnnnnnn

Minor Amendment

..... sweep P

®
>
o o [ ga

7. Pay Application Fee

Step 1:

Navigate to the “Payment” step in
the Dashboard.

Any of the Stakeholders can make a
Payment.

1]
Dashboard

—0—9*"‘ 7
-

Pay the application fee. Anyone of the stakeholders in the application can

make payments

Actions

Step 2:

Select the Request ID or the Drop-
Down Actions Arrow

Pay the application fee. Anyone of the stakeholders in the application can make payments.

Request ID & Site Name

0000199 Qualified Professional - DEP
0000196 City Payment - DDC
0000185 City Payment - DDC

Application Type  Actions

New )
New Revert to Draft
New
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Step 3:

Follow the payment instructions on Make Payment

the next screens. You will leave the
DEP site and be taken to NYC

. . . You will be redirected to DOT CityPay site for payment,
C I ty P a y p a ge to fl n a I I Z e p a y m e n t After successful payment, your request will be automatically submitted for DEP review.
.

Request ID: 0001050
Application Type: New Parmit Applicatian
Site Name: Crlanda Project Site 2018-T1-14 43

Fee To Be Paid: §3,000.00

[ | e |

Minor amendments have $0.00
associated with them but still need to

use the Payment Steps described
above.

There is no fee to pay for this Minor Amendment. You can submit the application to DEP now.

The last step is to Submit to DEP. plase noe

- E-checks take 8-10 business days to process.

- For checking accounts with ACH debit block, use company ID 1136400434 for DEP MS4 Permits.
- You will be redirected to DOF CityPay site for payment

- After successful payment, your request will be automatically submitted for DEP review.

Request ID: 0000298

Application Type: Minor Amendment

Site Name: Your pr

Fee To Be Paid: 0
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8. Monitor Application Status

Step 1:

Navigate to the “Application
Status / Amendment” step in
the Dashboard.

After Payment is made, the

status will change to:

“Processing Payment”; then
to

“Submitted”.

saize

@ DEP will review fully conforming applications within 45-days;
non-conforming applications within 60-days.

9. Receive Decision

Step 1:

Navigate to the “Application
Status / Amendment” step in
the Dashboard.

A decision email will be sent
to all stakeholders.

The status will change to
“Approved” or
“Disapproved”.

4. SWPPP Review

Check the status of your application here.

Request  Application
DY D
5414919

5414919

0001063 5400219

Site Name
Orlando Project Site
2019-01-08 #1

Orlando Project Site
2019-01-08 #1

Orlando Project Site
2018-11-21 #2

File An Amendment

Expiry Date of
SWPPP

Application
Type

Minor
Amendment

1/8/2021

1/8/2021
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Step 2:

Navigate to “Facility
Documents” and select your
Facility (Project/Site).

Dashboard

 —0—0—0—0

: 5. Facility Documents

After the application is approved, you will receive an Approval Letter and a copy of the NYSDEC MS4 SWPPP
Acceptance Form signed by DEP. Click on an application below to view copies of all the documentation that has
ted for your project and to retrieve copies of your Approval Letters, Disapproval Letters, Construction

Permits, and Maintenance Permits.

Search Q
Name & Application Phone Gity Contact Email
Number
ando Project Site 2019-01-08 #1 5414919 ELMHURST
Orfando Project Site 2018-11-21 22 Ad06318 new york
city

Step 3:

Facility Documents

Select the desired application
(a Fa Ci | ity ca n h ave m u Iti p I e :\T : Applications hlém‘-:l I'I'H\:ﬂ”.‘\ijfc;rl Ie.wrlpc)m:\.‘ NOT
applications).
0001353 S414919 ;tagﬁi;q:?sme P:r:u::dmmp Submitted 1/8/2021 ©
0001322 5414919 ;;a::;:_l’orsqi:‘niwle Mew Approved 1/8/2021 )
Step 4:
Select your desired B
Application Details
document. _ .
Project Information:
Request ID Application ID
. . . 0001363 S401819
An “Application Details” N—— -
Wi n d OW Wi | | po p_ u p . Orlando Project Site 2019-03-08 #1 - NO M Approved
Notes & Attachments:
PDF versions of your Sdase  Moycnsstocsheetpd (453 K6)
application and approval are
. . 2.days ago B Construction Permit Application
available in the “Notes & Pincutodt 31335 KB
Attachments” section:
“ . . 2. days aga !\wwv Acceptance Form.pdf (473.59
Construction Permit -

Application Printout.pdf”
“SWPPP Acceptance Form”
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10. Apply for SWPPP Approval Extension

SWPPP Approvals may be
Extended one time for 1-year

with the submission of written
a justification for delay and a
fee of $1,000 per disturbed
acre, made at least 30 days
prior, to the expiration of a plan
approval.

To request an extension, have
a PDF of the written
justification ready and select

e corion |

Dashboard

Select the Application ID
associated with the approved
project you would like to
Extend.

Application ID 4 Request ID Application Type Site Name: Expiry Date of SWPPP
5402722 0000263 Minor Amendment Applicant's View - NEW 8/28/2022
0000251 Minor Amendment Qualified Professional - DEP  8/28/2022

First select the file with the
written justification

Next select

SWPPP Extension Edit

Application for Extension
Expiry Date of SWPPP
8/28/2022

%Please attach a copy of the written request to support the extension. *

Choose Files | 5402722 _Ext... Request.pdf
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The extension request status
will let you know the status
of the request:

Submitted — the request has
been sent to DEP

Rejected — the request has
been rejected by DEP
Approved — the request has
been accepted by DEP and
the fee has been processed.

SWPPP Extension Review
==
Application D4 Request ID Extension Request Status
5302421 0000165 Approved
5400321 0000103
S402722 0000268 Approved
500322 0000251 Submitted

Previous Next

After you apply DEP will review
the information submitted and
make a determination. If
everything is order, the
application is Pre-Approved.
Pre-Approved — the request has
been accepted by DEP and is
ready for payment — this will be
emailed to the applicant

SWPTS Application Extensior] Pre-Approved jor S402722 =

CRMSTG:0060009965 inbox

DEPCI Stg <DEPGRMSenderStg@dep.nyc.govs Aug 19,2022, 155 PM (3daysago)  ¥r %

pear G

The request for extension has been approved

You must go to the payment portal|bubble 2 on your SWPTS dashboard to pay the fee ($1,000/disturbed acres!

Once the fee is paid, the expiration date will be extended,

Please email nycswptsadmin@dep.nyc.gov if you have any questions.
Thank You,

NYC DEP

Extension Payment
Select the request ID to make
the Payment

Once Payment is completed,
DEP will move the application
to approved and an updated
SWPPP Acceptance/Approval
will be issued.

‘/{3 Fu:‘—.

Pay the application fee. Anyone of the stakeholders in the application can make payments,

Request ID Site Name Application Type Actions
QODC0BS Boris 1- with Post - new Newi °

3k

Extension Payment
O

Request ID 4 Site Name Extension Request Status

. <= i S—
0000268 Applicant's View - NEW Pre-approved

Page 22 of 40




11.Construction Permit

After DEP approves your SWPPP Plan and you receive an MS4 Acceptance Letter from DEP, you can proceed with
requesting a Construction Permit.

The Construction Permit is divided in two phases:

1) “Permit Initiation”

2) “Pulling Construction Permit”

Two different forms need to be filled out, acknowledged, and
approved.

In the “Permit Initiation” Phase, the following is required:

a)

b)
c)

d)

If the project is in the MS4 area and 1 or more acres of soil will be disturbed, the SPDES General Permit
Identification Number and a scanned copy of the NOI Acknowledgement letter from NYSDEC.

Contractor with the primary responsibility for the project site must be registered in SWPTS.

Contractor with the primary responsibility for the project site must acknowledge the “Permit Initiation”
request.

For all projects not owned by the City, a Stormwater Maintenance Easement must be filed with the NYC
Register or the Richmond County Clerk. An example of acceptable document is a copy of the completed NYC
Department of Finance, Office of the City Register Recording and Endorsement Cover Page.

Qualified Inspector registered in SWPTS as a “Professional User;” if a person with NYS DECs 4-Hour Erosion
and Sediment Control training will be performing inspections, their credential must be available in the site
logbook and the Qualified Professional that is employed at the same company to whom this person reports
directly must be the person identified in the SWPTS.

In the “Pulling Construction Permit” Phase, the following is required:

a)
b)
c)

Copy of the contractor’s insurance.

SPDES General Permit Identification Number.

Name of trained contractor and a copy of their NYS DEC 4-Hour Erosion and Sediment Control Training
Certificate.
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11.1 Permit Initiation

Step 1:

After your SWPPP is approved by

DEP, a “Permit Initiation” form o

will automatically be created for —0—0—6—0—906
you.

| 6. Construction Permit

The owner developer will identify the Qualified Inspector and Contractor and upload a copy of the maintenance

N a V i ga te to t h e " CO n St r u Ct i O n easement. The contractor may then request the permit.

Permit Initiate and Pull” step in
Request DY, Application Request ID Site Name Acknowledgement  Status  Created On
(SWPPP Stat:
the Dashboard and open the
. PI-0000066 A406318 0001062 Orlando Project Site Draft 11/21/2018
desired Request ID. S 23900
PI-0000065 A406218 0001061 Orlando Project Site Draft 11/21/2018
2018-11-21 #1 2:31PM

Only the Owner or
Developer will be able to
see and execute the Permit
Initiation.

Step 2:

Follow the instructions on the

o“ P . I 3t . n f - Use this page to create a Permit Initiation Request after your project has received an MS4 Acceptance Letter from DEP.
e rl I . It n Itl a t I O n O rl I l - When the Contractor acknowledges this request, it will be automatically sent to DEP for review.

- When the request is approved by DEP, you will receive an email and can proceed to request a Construction Permit.

Request ID: PI-0000066 Permit Initiation Status: Draft
[ ion Permit Application ID: A406318 Project/Site Name:
Contractor Acknowledgement Status: Is Maintenance Easement Required? No

1. Construction Start Date: *

‘ 12/5/2018

2. SPDES General Permit Identification #: *

3.1s the Qualified Inspector? *
® PE/RLA/CPESC (Must be registered professional user in the system)
© Working under direct supervision of PE/RLA (Must be from same company)

Enter Qualified Inspector Email Address: *

Note - Must be a registered professional user (PE/RLA/CPESC) in the system
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Step 3. Attach documentation
NYSDEC NOI Letter of
Acknowledgement that includes
the SPDES Identification number
for all MS4 projects, NYC DEP
Site Connection Proposal
Approval, Proof that the
Stormwater Maintenance
Easement has been filed with
the NYC Register or Richmond
County Clerk.

My Documents

There are no notes to display.

Attach Easement

Choose Files | No file chosen

Note:- Attach a copy of the filed maintenance easement and w
You may also attach any other documentation that has been re
If it is a public project, easement may not be required.

Send for Acknowledgment Go Back

Step 4:

Finally, submit for contractor
acknowledgment.

Once the contractor
acknowledges, the “Permit
Initiation” form will
automatically be submitted to
DEP for review.

Monitor the status of the
acknowledgment and final
approval.

After the “Permit Initiation” is
approved by DEP, the Contractor
can proceed to “Pull the
Construction Permit”.

ion Permit

will identify the Qualified Inspector and Contractor and upload a copy of the maintenance easement. The contractor
it

R Dy Application Request ID Site Nam
(SWPPP.
Application) )
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11.2 Pulling Construction Permit

Step 1:

Navigate to the

IH

Initiate and Pul
in the Dashboard.

“Construction Permit
step

Scroll to the bottom.

—-0—0—90—0—90

The owner developer will identify the Qualified Inspector and Contractor and upload a copy of the maintenance easement. The contractor
may then request the permit.

Step 2:
Click on the “New

Pulling Request”
button.

Construction Permit

Request a Permit
ew Con: ion Pen ing Requ

Request D Application  RequestID Project/Site Name: Site Name
(Application)

CP-0000125 £414919 0001329 Qrlanda Project Site. Approved 1/B2019 1/8/2021
2019-01-08 #1

Step 3:

Follow the
instructions on the
next screens.

New Construction Permit Pulling Request

Usa this page to create a new Construction Permit Pulling Request for your project which has an appraved SWPPP Application
Select the SWPPP Application by using the Q
Then click next to continue.

Project Information

[« Permit o
| | =

Step 4:

Find the desired
project.

Lookup records %

ERa

+  RequestiD4 Application ID Site Name

+ 0001355 5401019 Orlando Project Site 2019-03-01#1

m Cancel Remove value
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Step 5: n -
New Construction Permit Pulling Request

Click Next.

w Construction Parmit Pulling Request for your projact which has-an approved SWPPP Application.
by using the Q.

Project Information
Stormwater Construction Permit Application 1D

B T

. pokg

Step 6:

Fill out the form and
submit the
“Construction Permit

Pulling Request”. Construction Permit Pulling Request

To obtain a construction permit, please upload the following documents:
- Copy of the Contractor’s Insurance.

. - The New York State SPDES number shown on the NOI Acknowledgement letter for coverage under the SPDES General Permit.
Re q u I re d - Name of the contractor's employee who will act as the trained contractor for the project and the valid ID number from NYSDEC

4-hour training class or other appropriate certification ID.
documents, including
certificate of
Stormwater Construction Permit Application ID: 5414919 * Project/Site Name: Orlando Project Site 2019-01-08 #1
Permit Initiation ID: PI-0000146 Contractor: M54 SWPTST
Insurance, must be
. 1. Contractor's NYC Department of Building (DOB) License Number:
uploaded prior to
su b m i SS i on 2. Expiry Date of Liability Insurance: *

2/5/2020

Request ID: CP-0000125 Construction Permit Status: Approved

3. Construction Start Date: *

Note - Please revise/provide the construction start date

Once your e
“Construction Permit
Pulling Request” is
approved, you can
download and print a
pdf copy of the
permit.
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To download and
print the Construction
Permit and View

permit conditions o i S0 S

. CP-0000065 5400922 0000216 TS different Approved 5/25/2022 5/25/2024 )

navigate back to
CO n St r u Cti 0 n P e r it CP-0000063 $500122 0000187 City Payment - DEP Approved 5/14/2022 9/30/2022 )
CP-0000062 $500521 0000211 Contractor View Approved 4/20/2022 4/7/2024 )

Initiate and Pull. -

scroll down to S SHISE SR e e °
Request a Permit and
select the approved
CP number.

Under 'MV My Documents
Documents’ you will e ‘

This project has an Authorization to Disturb five or more acres. See the attached letter for
fi nd the Permit a nd J18.minutes.age requirements of compliance.

. . Make sure a copy of this letter is included in your site log book.

the list of conditions.
Read the conditions
carefully before
starting any work on
the site.

[ 5 acre authorization.pdf (165.79 KB)

J7.minutes.age [ ConstructionPermit.pdf (119.90 KB)

Step 7:

Owners and —-0—0—40—20
Developers can also

.

retrieve the 5. Facility Documents

. . After the application is approved, you will receive an Approval Letter and a copy of the NYSDEC MS4 SWPPP

CO n St r u Ct I 0 n P e r m I t Acceptance Form signed by DEP. Click on an application below to view copies of all the documentation that has
’ been submitted for your project and to retrieve copies of your Approval Letters, Disapproval Letters, Construction

by navigating to

“Facility Documents” a

Permits, and Maintenance Permits.

. Name Application Phone City Contact Email
and selecting the
. . . Orlando Project Site 2018-11-14 #1 A405918 ELMHURST
desired Project/Site. e ——
Orlando Project Site 2018-11-21 #1 A406218 new york
city
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Step 8:

Facility Documents

Then, navigate to the
“Construction
Permits” tab, and

Site Information Applications Permit Initiations ‘ Temporary Shutdowns NOT

Construction Permits

H RequestiD Application  Request ID Site Name Approval Issue Date Expiration Date  Actions
select the desire v status
CP-OOD01Z5  S414919 0001329 Orlando Project Site Approved 182019 YB/2021 e

2019-01-08 #1

permit Request ID.

Step 9:

Construction Permit Details

Project Information:

A pop-up window will

Construction Permit Status

Approved
appear, select the
Request ID Project/Site Name
pe rm it CP-0000125 QOrlando Project Site 2019-01-08 #1
.
Stormwater Construction Permit Contractor
Application ID * MS4 SWPTST

Download the permit,
print the permit.

5414919

PI-0000146

Notes & Attachments:

2 months
2do

[l DOB Registration.pdf (218.40 KB)

2 months
ago

[ CP-0000125.pdf (206.41 KB)

Construction Permit
should look like this.

THE CITY OF NEW YORK
Environmental DEPARTMENT OF ENVIRONMENTAL PROTECTION
Bureau of Environmental Comphance
50-17 Junction Blvd. 9th Floor, Flushing, NY 11373

MS4CORSTUCTIONEEIeD NYE GOV Michael Gilsenan

Assistant Commissioner
Environmental Compliance

Vincent Sapienza, P.E.
Commissioner

STORMWATER CONSTRUCTION PERMIT
PROJECT NAME: ORLANDO PROJECT SITE 2018-01-08 #1
SITE ADDRESS: 59-17 JUNCTION BOULEVARD ELMHURST Queens Mew York 11373 Expirton’ 1/8/2021
Application ID" $414019
Requast ID° CP-0000125

Issued: 1/8:2019

Developer: Ms4 userd
DEP

Strest 1 Street 2 adderss
Flushing, New York 11373

Contractor: MS4 SWPTS?

C DEP
5917 JUNCTION BLY 5
FLUSHING, New Jersay 11373

The holder of this pemit must comply with the: Rules of the Gity of New York, Tite 15, Section 19.1-03.3. Failure to comply with the permit conditions may
resull in penalbes Discharges af soil or other objechonable materiats to the roads, drains or waterways is 3 violaton of this permit and should be reparted via

311. Temporary shuldown of the canstruchon site must be reported 1o the Department at least /- days priar.

“DISPLAY PERWIT ON CONSTRUCTION SITE

Margaret C'Connor P E

Director of MS4 Construction Permitting
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12. Temporary Shutdown

If construction needs to be temporarily halted, file for a “Temporary Shutdown”.

Step 1:

Navigate to the “Submit
NOT/Temporary Shutdown” step
in the Dashboard.

Dashboard

—0—0—0—0—0—0

‘: 7. Temporary Shutdown

Request a Temporary Shutdown or submit a Notice of Termination after the construction is complete.

Temporary Shutdown
I New Temporary Shutdown Request I

Request  Application  RequestID  Site Name Start Date End Date Status
Dt (SWPPP
Application)

Step 2:

Search for your desired
Project/Site.

New Temporary Shutdown Request

Create a Temporary Shutdown Request for a project with an active construction permit.
Select the SWPPP Application by using the Q
Then click next to continue.

Project Information
Please select SWPPP Application: *
\ Q

Step 3:

Select your desired Project/Site.

Lookup records %

(e a

+  Application ID Site Name Construction Permit

v 5402019 Orlando Project Site 2019-01-17 #3 CP-0000078

Remove value
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Step 4:

New Temporary Shutdown Request

. o 124 b
Click the “Next” button.

Select the application by using the Q
Then click next to continue.

Project Information
Please select SWPPP Application: *
‘ 5402019 x | Q

[ kg

Step 5:

Fill out and submit the

o V24
Temporary Shutdown Request

form by following the on-screen

instructions.

The “Qualified Inspector” and the | oo .. -
“Developer” will receive F——

acknowledgment requests via e P
email. -

After they acknowledge, the
“Temporary Shutdown Request”
will be automatically submitted
to DEP.
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Step 6:

The status can be tracked in the

“Temporary Shutdown” Section.

——0—86—0—0—0
[ 7.remporay Shutdou]

Request a Temporary Shutdown after the construction is complete.

equest ID \pplication Request ID Site Name Start Date End Date Star
* (swppp
Application)
1S-0000007 402019 0000866 Orlando Project Site 2112019 2282019 | Approwe ed
2019-01-17 #3
L 54020 000086¢ Orlando Project Site 12/23/2019 4010/2020 | Acknowe dgements
20190117 #3

13. Notice of Termination (NOT)

Step 1:

Navigate to the “Submit NOT /
Temporary Shutdown” step in
the Dashboard and scroll to the
bottom to section: “Notice of
Termination”.

Click on the button “New
NOT/Maintenance Permit
Request”.

Dashboard
—0—90—9—0—90—10

B NOT/Maintaince Permit

Submit a Notice of Termination/Maintaince Permit after the construction is complete

Application Request ID
(Application)

There are no records to display,

Step 2:

Find your desired project/site.

New NOT/Maintenance Permit Request

Create a NOT/Maintenance Permit Request for a project which has consruction completed.
Select the SWPPP Application by using the Q
Then click next to continue.

Project Information

Please select SWPPP Application: * ﬁ

\ | a
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Step 3:

Select your desired
project/site.

Lookup records X

(o a

v Request D4 Application ID Site Name

+ 0001355 5401019 Orlando Project Site 2019-03-01#1

Remove value

Step 4:

Fill out the “NOT/Maintenance
Permit Request”.

NOT/Maintenance Permit Request

Request ID: MP-0000024 3 E
Project Information

Project & Termination Application ID; 5401713 Project/Site Name: Oriando Project Site 20165-03-

0672 - YES MAINT
Strect Address: IUNCTION BLVD City: ELMHURST
Borough: Cueens Zip Cade: 11373
401 Post Construction Management Component Practice Required? Yes
Site Connection Permit Received from DEPT =

O Yes
No

Project Termination Reason I

Please choose the reason for termination: *

Project Complete — All disturbed areas have achieved final stabilization in accardance with the geneeal per %

Date Final Stabilization Completed: *

3132019 &

Step 5:

Send for Acknowledgment.

The Qualified Inspector and the
Owner will receive an email
requesting acknowledgment.
Once they acknowledge, the
request will be automatically
submitted to DEP.

Notice Of Termination Request

Request ID: NOT-0000010

Project & Termina tion
Information

Stakeholders
Documents & Plans
Terms & Conditions

Attach Plan
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Step 6:

Monitor the status by scrolling
down to the “Notice of
Termination” section.

—-0—0—90—0—90—0

8. | {OT/M laintaince Permit

Notice of Termination

New NOT/Maintenance Permit Request

Requl SWPPP Application  SWPPP App. Request  Project/Site Name Status Created On
] o
401719 0001364 Orlando Project Site 2019-03- | Approved 3/13/2019 11:24
08 #2 - YES MAINT AM
S

14. Amendments

Amendments to applications can be made after an application is submitted to DEP. Amendments are considered

Major or Minor. Major amendments have an application fee; minor amendments do not.

Step 1:

Navigate to “Application Status /
Amendment”.

Click the “File an Amendment”
button.

——0—0

4. SWPPP Review

Check the status of your application here.

Ve ===

RequestiD  Application ID  Site Name Application Type Status Expiry Date of

v SWPPP
0001366 401919 Orfando Project Site 2019-03-  New Approved 3o
11#1 - YES MAINT clone.
0001364 5401719 Orlando Project Site 2019-03-  New NOT Approved 31172021
08 #2 - YES MAINT
5401819 Orlando Project Site 2019-03-  New Approved 3/11/2021

08 #1 - NO MAINT
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Step 2:
Select the application to be
amended by using the Magnifying

Glass.

Select the type of changes to be
made.

Click the “Submit” button.

SWPTS Amendment

ions: You can make to new or approved applications. There can only be one active amendment at a
time. Minor amendments do not incur processing fees but major amendments require a processing fee.

odeling methodology.

Select an application to be amended from the list below by clicking Q *
Note: There can only be one active amendment at a time.

Do you need to make changes to any of the items below:*
O Acreage to be disturbed
t pl

Step 3:

Amend and submit the
application.

The amended application will go
through the same milestones as a
regular application:

Acknowledgment

Payment (if major amendment)

Permit Pulling

Notice of Termination

Major Amendment to Stormwater Construction

Permit Application

| - | Construction Project Address, Coordinates and NYC Borough-8lock-Lot
Request ID: 0001376

1.01 Identify the project location and verlfy If s In an Ms4 reglen of NYC
Project/Site Name *

Project Location

s your proj a tax lot ¥ site have a BBL)? *
House No. Street (Not P.0. Box) *
[ s ) JUNCTION BLYD |
Borough * Gty
Queens MHUF
Table 4 - R Zip Code * Stats
SMPs with RRv C: 1w New York

Table 5 - Standard SMPs
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15.Revert to Draft

An application can be “Reverted to Draft” before it is submitted to DEP.

Step 1:

Navigate to the
“Acknowledgment” step in the
Dashboard, scroll down to
“Application Acknowledgments
Status Tracker” section.

Step 2:
Find the desired application, click

the drop-down arrow, select
“Revert to Draft”.

—0

| 2. Acknowledgment
st edgm

Revert to Draft

The application will be reverted to draft mode so that Stakeholders
can make changes to it. Stakeholders will have to re-acknowledge
before submitting the application to DEP.

16.Clone

If you have a particular application that could be used as the template for another application, “Clone” it.

Step 1:

Navigate to “Fill out the Form”
step in the Dashboard.

Click the “Clone” button.

Complete the Stormiwater Construction Permit Application online and upload the Stormwater Pollution Prevention Plan (SWPPP)

Request ID & Site Name Application Type Created on Actions

Orlando Project Site 2019-03-11 #1 - YES MAINT clone
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Step 2:

Click on the magnifying glass to
find the desired application.

SWPTS Clone Application

Please select application to be Cloned. A

Step 3:

Select the desired application.

Lookup records x
a
Hmestampnenoveu
A
0001366 5401919 Orlando Project Site ~ New 3/11/2019 Approved
2019-03-11 #1 - YES
MAINT clone
v 0001364 S401719 Orlando Project Site New 3/11/2019 NOT Approved
2019-03-08 #2 - YES
MAINT
0001363 5401819 Orlando Project Site ~ New 3/11/2019 Approved
2019-03-08 #1 - NO
MAINT
v

Remove value

Step 4:

Click the “Clone” button.

SWPTS Clone Application

I

Please select application te be Cloned.
| samig x | a

Step 5:

Everything except the
attachments will be copied into a
new application.

Edit the Stormwater Construction Permit
Application

T Construction Project Address, Coordinates and NYC Borough-Block-Lot

_ . 1.01 identify the project location and verify if s in an MS4 region of NYC
Project Location

Project/Site Name *
itio
Orlanda Project Site 20 YES MAINT
Sediment Control
¥ i ona tax lot aBBL? "
nstruction Criteria
e Planning
Hause No. Street (Not .0, Box) *
5617 [i ] LUNCTION BIVD
Borough * ity
| queens =] ELMHURST
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17.Enforcement Remediation Requests

Step 1:

Log into the system.

Sign in to Your Account

i Usi m ‘
a ‘ P d ‘
Remember me? Forgot Usemarme/Password?

Sign In using an external account: Azure

Don't have an account yet? Register here.

Step 2:

Select the “Summons
Remediation Requests” option
from the “My Applications”
drop-down menu.

m Home | My Applications® | My Account® Sk
Frmacran
1

Dashboard s

—p——D—0

Step 3:

Click on the “New Summons
Remediation Request” button.

Summons Remdediation Requests

This page displays all of the Summons Remediation Requests submitted by you. Click on the hyperlink to open
the record to see full details.

There are no records to display.

Step 4:

Search for your summons
number.

New Summons Remediation Request

Submit a Summons Remediation Request to DEP.
Please enter your Summon Number and click the "Search” button to load Summon record to submit a Summon
Remediation Request for it.

Summon Information

Please enter your summon number to search:
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Step 5:

Fill out and submit the form.

New Summons Remediation Request

Submit a Summons Remediation Request to DEP.
Please enter your Summon Number and click the "Search” button to load Summon record to submit a Summon
Remediation Request for it.

Summon Information

Please enter your summon number to search:

‘ 063900008L ‘

Date Of Occurrence Inspection

3/25/2019

Site Name

K Constreution Site

Street Address City
59-17 Flushing Blvd. Flushing
Borough Zip Code
Queens

18.Complaints

Step 1:

Click the “Complaint” link on the
homepage.

Department of Environmental Pratection Search all NYC.gov websites 311
m Map Manual Application Complaint || Ssignin oa
Protection

Welcome to NYC's
SWPTS Portal

Use this portal to determine your MS4 zoning
status; learn more about MS4; apply for a
Stormwater Construction Permit; submit
remediation evidence or file a complaint.

Step 2:

Click on the “Report SWPTS
Complaint” button.

Dwpariment of Environmantal Pratsction

Search oll NYC.gov websites 311 NWE:

Map Manual Application  Complaint | SignIn a2}

Complaint

ile-a Complaint

Report SWPTS Complaint
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Step 3: SWPTS Complaints -Conten

Fill out and submit the complaint S RS )

Construction / Post-Construction Program. DEP is implementing an NYC'S Stormwater Permitting and Tracking
f System (Portal) to assess and inspect facilities in the MS4 area of the City to ensure compliance with a New York
O r m . State Department of Environmental Conservation permit. The purpose of this program is to reduce pollution in
stormwater runoff. If you have a complaint that is not related to this program, please visit nyc.gov/311. View
DEP's Terms of Use and Privacy Policy.

Who

Your Name *

Your Phone *

Your Email *

Where

Facility Name *

L |
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