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Introduction
Overview 

The goal of this presentation is to summarize the required documentation 

and process to properly close out a construction site ensuring compliance 

with NYC and NYS stormwater guidance. 

This Construction Close-Out procedure is applicable when any of these 

milestones are met:

V Construction is Complete 

V Project is terminated without completing construction

(Temporary Shutdowns should be requested when construction is suspended for < 12 months)
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NYC DEP STORMWATER PERMITTING PROCESS SUMMARY DIAGRAM

Note: This summary diagram is not intended to 
show all potential sub-steps. While the primary 
entity typically leads a particular step, other 
entities may also be involved in that step. 
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Qualified Professional (QP) means a person that is knowledgeable in the principles 
and practices of stormwater management and treatment, such as a licensed 
Professional Engineer, Registered Landscape Architect or other Department 

endorsed individual(s), as defined in the Construction General Permit. 

 

Identifying Key Personnel
Personnel Defined

Throughout this presentation, roles accompanied by a gear 
symbol (      ) must be performed by a Qualified Professional. 
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Identifying Key Personnel
Personnel Defined

Definition:

Responsible for:

Person or entity with legal title to the property on which the project is being 

constructed.

Phase V Requesting and acknowledging a Notice of Termination (NOT) 

and/or Stormwater Maintenance Permit (MP) in the SWPTS portal. 

Submitting eNOT forms to NYSDEC, as applicable, after NYC DEP approval.

Owner

Person or entity with operational control over the project during construction.

Phase V Requesting and acknowledging a Notice of Termination (NOT) 

and/or Stormwater Maintenance Permit (MP) in the SWPTS portal. 

Submitting eNOT forms to NYSDEC, as applicable, after NYC DEP approval.

Developer

Definition:

Responsible for:

Note:

The Owner and Developer may be 

the same person or entity. When a 

responsibility can be performed by 

either the Owner or the Developer, 

the term ñOwner/Developerò is used.
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Definition:

Responsible for:

Accreditation:

Identifying Key Personnel
Personnel Defined

Person knowledgeable in the principles & practices of ESC. 

Phase V Conducting Final Close-Out Inspection, acknowledging NOT or 

MP request in the SWPTS portal, as well as completing eNOT Qualified 

Inspector Certification ï Final Stabilization Form.

The QI for Final Stabilization must be a licensed Professional Engineer 

(PE), Registered Landscape Architect (RLA) in the State of New York, a 

Certified Professional in Erosion and Sediment Control (CPESC), or a NYS 

Erosion and Sediment Control Certificate Program Holder.

Qualified Inspector (QI) for Final Stabilization

Note:

Responsibilities listed are specific to the construction 

closeout process. This Key Personnel may have 

additional responsibilities during active construction.
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Identifying Key Personnel
Personnel Defined

Person knowledgeable in the principles & practices of stormwater 

management and treatment.

Phase IV Inspecting SMPs under construction to ensure that they are 

constructed in conformance with the SWPPP.

Phase V Completing eNOT Qualified Inspector Certification ï SMPs Form 

confirming all SMPs have been constructed in conformance with the 

SWPPP and are operational.

The QI for SMP Certification must be a licensed Professional Engineer 

(PE), Registered Landscape Architect (RLA) in the State of New York, a 

Certified Professional in Erosion and Sediment Control (CPESC), or a NYS 

Erosion and Sediment Control Certificate Program Holder.

Qualified Inspector (QI) for SMP Certification

Note:

Responsibilities listed are specific to the construction 

closeout process. This Key Personnel may have 

additional responsibilities during active construction.

Definition:

Responsible for:

Accreditation:
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Definition:

Responsible for:

Identifying Key Personnel
Personnel Defined

Principal entity retained by the Owner/Developer to 

construct the covered development project.

Phase V Completion of site development activities 

and ensuring site vegetation is stabilized.

Contractor



Project Close Out
SMP Inspection

*Only applicable for sites with SMPs

Send 7-Day 
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Construction
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&

Perform QI 

Inspections Address Any Permit 

Conformance Issues

(on a rolling basis)

Applicable 

Process Step

Perform SMP 

Inspections



QI for SMP Certification must 

inspect & certify that:

Ç Any SMPs identified in the SWPPP have 

been constructed in conformance with the 

latest approved SWPPP and are operational
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Project Close Out
SMP Inspection: Responsible Personnel

QI for Final Stabilization* must 

inspect & certify that:

Ç All development activities identified in the 

SWPPP have been completed;

Ç All areas of disturbance have achieved final 

stabilization;

Ç All temporary structural erosion and 

sediment control measures have been 

removed;

V

* Discussed in the following section
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Project Close Out
SMP Inspection: Purpose & Intent

Å It is the QIs responsibility to perform inspections of SMP installation 

to ensure they have been constructed in conformance with the 

SWPPP.

Å DEPôs SMP Installation Form was developed to assist the QI in 

compiling the necessary information during construction that will be 

used for the Stormwater Maintenance Permit (MP) request. 

Å The completion of this Form is optional. 

Å However, if this Form is completed during construction & submitted 

with the Stormwater MP request, it will alleviate the need to show 

the subsurface SMP information on the As-Built Plans.

QI for SMP Certification must 

inspect & certify that:

Ç Any SMPs identified in the SWPPP have 

been constructed in conformance with the 

latest approved SWPPP and are operational

V
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Project Close Out
SMP Inspection: Installation Form

SMP Installation Form Instructions:

Å Document Headers

o SMP ID, SMP Primary Function, and SMP Secondary 

Function (if applicable) must be listed on each page.

Å Section A. SMP Installation Table

Å Section B. SMP Cross Sections and/or Profiles

Å Section C. SMP Photograph Log

Intended to be filled out throughout construction process
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Project Close Out
SMP Inspection: Installation Form

SMP Installation Form Instructions:

Å Document Headers

Å Section A. SMP Installation Table

o As SMP Components are inspected and certified, this 

table should be completed.

o Table will be filled out over multiple site visits.

o SMP Components can only be certified if installed in 

accordance with the most recent approved SWPPP.

Å Section B. SMP Cross Sections and/or Profiles

Å Section C. SMP Photograph Log

Intended to be filled out throughout construction process
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Project Close Out
SMP Inspection: Installation Form

SMP Installation Form Instructions:

Å Document Headers

Å Section A. SMP Installation Table

Å Section B. SMP Cross Sections and/or 

Profiles

o Multiple cross sections or profiles may be used to 

certify all components of the SMP.

o Each component shown in the cross-sections and/or 

profiles should be inspected and certified with an initial 

and date.

Å Section C. SMP Photograph Log

Intended to be filled out throughout construction process
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SMP Installation Form Instructions:

Å Document Headers

Å Section A. SMP Installation Table

Å Section B. SMP Cross Sections and/or Profiles

Å Section C. SMP Photograph Log

o Minimum of one photo per each certified SMP 

component should be included with a date stamp.

Project Close Out
SMP Inspection: Installation Form

Intended to be filled out throughout construction process
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Project Close Out
SMP Inspection: Stormwater Maintenance Permit Request

Because the SMP Installation Form will confirm the conformance of subsurface 

SMP elements; if the completed Form is submitted with the Stormwater MP 

request, the As-Built Drainage Utility & SMP Plan will not need to show:

V Elevations for bottom of practice, interface of each media layer, top of ponding, 

and top of practice 

V Elevations of any groundwater table or bedrock 

V Elevations for the top/bottom of storage zones 

V Ponding depths 

V Media slope, depths, and specifications 

V Any observation wells and their materials specifications 

V Any pretreatment devices and proprietary SMPs



Project Close Out
Final Close-Out Inspection

Phase V: 
Construction 
Close-Out

Applicable 

Process Step

Perform Final Close-

Out Inspection

Submit NOT

Submit Stormwater                

Maintenance Permit

NOT or Maintenance 

Permit Review 

NOT Form Signed

Stormwater Maintenance 

Permit Approval

Submit NOT 

to NYSDECi& &
Prepare Closeout 

Documentation & 

As-Built Plans

i
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Project Close Out
Final Close-Out Inspection: Responsible Personnel

QI for Final Stabilization must 

inspect & certify that:

Ç All development activities identified in the 

SWPPP have been completed;

Ç All areas of disturbance have achieved final 

stabilization;

Ç All temporary structural erosion and 

sediment control measures have been 

removed;

V

V

V

V

QI for SMP Certification* must 

inspect & certify that:

Ç Any SMPs identified in the SWPPP have 

been constructed in conformance with the 

latest approved SWPPP and are operational

* Discussed in the previous sectionRefer to the Qualified Inspector Guidance for Compliance with 

the NYC Stormwater Permit Presentation on the NYC DEP 

Stormwater Permits for more information & guidance.

https://www.nyc.gov/site/dep/water/stormwater-permits.page
https://www.nyc.gov/site/dep/water/stormwater-permits.page
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Final Stabilization: All soil disturbing activities have been completed and a uniform, perennial 

vegetative cover with a density of 80% has been established or equivalent stabilization measures have 

been employed on all unpaved areas and areas not covered by permanent structures

Project Close Out
Final Close-Out Inspection: Inspection Requirements
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V

Ensure removal of all 

ESC practices outlined 

in the approved SWPPP

Project Close Out
Final Close-Out Inspection: Inspection Requirements
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QI for Final Stabilization must certify the close-out inspection by 

acknowledging the request of a Notice of Termination (NOT) or 

Stormwater Maintenance Permit (MP) in the SWPTS Portal:

 

Project Close Out
Final Close-Out Inspection: Acknowledgements



Project Close Out
Prepare Close-Out Documents

*Only applicable for sites with SMPs

Phase V: 
Construction 
Close-Out

Applicable 

Process Step

Perform Final Close-

Out Inspection

Submit NOT

Submit Stormwater                

Maintenance Permit

NOT or Maintenance 

Permit Review 

NOT Form Signed

Stormwater Maintenance 

Permit Approval

Submit NOT 

to NYSDECi& &
Prepare Closeout 

Documentation & 

As-Built Plans

i
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Project Close Out
Close-Out Documents: Submission Requirements

A. Cover Letter

B. Latest QI Inspection Report 

C. NYSDEC Notice of Termination Forms

D. As-Built Plans 

Å Drainage Utility & SMP Plan

Å Cover & Contributing Drainage Area Plan

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò 

(as applicable)

Documents Applicable 

for SMP Projects Only

Owner/Developer

Qualified Professional

Contractor

Primary Entity

Qualified Inspector

Owner



A. Cover Letter

B. Latest QI Inspection Report

C. NYSDEC NOT Forms

D. As-Built Plans 

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò

Close-Out Documents
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Project Close-Out
Close-Out Documents: Cover Letter

Cover Letter Template has 

instructions and guidance on 

required material for submission.



A. Cover Letter

B. Latest QI Inspection Report

C. NYSDEC NOT Forms

D. As-Built Plans 

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò

Close-Out Documents
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Project Close-Out
Close-Out Documents: Latest QI Inspection Report The last QI Inspection Report must be 

submitted, certifying that the entire site 

has achieved final stabilization with 

supporting photos included.

Refer to NYC DEP Stormwater Permits website to download SWPPP Appendix F Qualified Inspector Report Templates

https://www.nyc.gov/site/dep/water/stormwater-permits.page


Close-Out Documents
A. Cover Letter

B. Latest QI Inspection Report

C. NYSDEC NOT Forms

D. As-Built Plans 

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò
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Project Close-Out
Close-Out Documents: NYS DEC NOT Forms

eNOT Qualified Inspector 

Certification ï Final Stabilization

Completed by: QI for Final Stabilization

Applicability: NOT & MP

eNOT Qualified Inspector 

Certification - SMPs

Completed by: QI for SMP Certifications

Applicability: MP ONLY



4 April 2025 34

Project Close-Out
Close-Out Documents: NYS DEC NOT Forms

eNOT Owner or 

Operator Certification

Completed by: Owner

Applicability: NOT & MP

eNOT MS4 Acceptance

Completed by: DEP

Applicability: NOT & MP

DEP will issue a completed eNOT MS4 Acceptance 

form once the NOT or MP request is approved.



*Only applicable for sites with SMPs

A. Cover Letter

B. Latest QI Inspection Report

C. NYSDEC NOT Forms

D. As-Built Plans (Drainage Utility & SMP Plan)

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò

Close-Out Documents
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V

V Site surface features

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features, 

V Drainage pipes & structures

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure 

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V Callouts for all points of discharge from the site

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume, 

V SMP type [if manufactured treatment device, 

specify the manufacture name, model, size] 

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume,

V SMP type [if manufactured treatment device, specify 

the manufacture name, model, size], 

V SMP function type 

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume,

V SMP type [if manufactured treatment device, specify 

the manufacture name, model, size],

V SMP function type, 

V WQv Treated (cf)
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V

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



4 April 2025 44
V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume,

V SMP type [if manufactured treatment device, specify 

the manufacture name, model, size], 

V SMP function type, 

V WQv Treated (cf), 

V Total Tributary area (sf), 

V Impervious Tributary area (sf)

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume,

V SMP type [if manufactured treatment device, specify 

the manufacture name, model, size],

V SMP function type, 

V WQv Treated (cf), 

V Total Tributary area (sf), 

V Impervious Tributary area (sf), 

V Pretreatment (Y/N), 

V Used for required NNI Nitrogen Treatment? (Y/N)
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V

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume, 

V SMP type [if manufactured treatment device, specify 

the manufacture name, model, size], 

V SMP function type, 

V WQv Treated (cf), 

V Total Tributary area (sf), 

V Impervious Tributary area (sf), 

V Pretreatment (Y/N), 

V Used for required NNI Nitrogen Treatment? (Y/N), 

V Drains to: (CSS/MS4)

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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V

V Site surface features,

V Drainage pipes & structures,

V Subsurface drainage features of built SMPs, including 

footprint, pipe invert in/out of SMP, and invert of 

overflow structure,

V Callouts for drainage structures and pipes, including 

sizes, materials, and inverts, 

V On-site sewage treatment system locations,

V Callouts for all points of discharge from the site,

For each SMP: 

V Callouts including type, size, and storage volume, 

V SMP type [if manufactured treatment device, specify 

the manufacture name, model, size], 

V SMP function type, 

V WQv Treated (cf), 

V Total Tributary area (sf), 

V Impervious Tributary area (sf), 

V Pretreatment (Y/N), 

V Used for required NNI Nitrogen Treatment? (Y/N), 

V Drains to : (CSS/MS4), 

V Soil Depth (ft) [if applicable], 

V Stone Depth (ft) [if applicable]

Project Close-Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 
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Project Close Out
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

If DEPôs SMP Installation Form is not completed, the As-Built Drainage Utility & 

SMP Plan will need to show the following information for each SMP:

V Elevations for bottom of practice, interface of each media layer, top of ponding, 

and top of practice 

V Elevations of any groundwater table or bedrock 

V Elevations for the top/bottom of storage zones 

V Ponding depths 

V Media slope, depths, and specifications 

V Any observation wells and their materials specifications 

V Any pretreatment devices and proprietary SMPs

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



*Only applicable for sites with SMPs

A. Cover Letter

B. Latest QI Inspection Report

C. NYSDEC NOT Forms

D. As-Built Plans (Cover and Contributing Drainage Area Plan)

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò

Close-Out Documents



V Drainage structures

V Drainage pipes  
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Project Close-Out
Close-Out Documents: As-Built Cover and Contributing Drainage Area Plan

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



V Drainage structures 

V Drainage pipes

V Individual drainage areas and the 
associated ñdrainage pointò 
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Project Close-Out
Close-Out Documents: As-Built Cover and Contributing Drainage Area Plan

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



V Drainage structures

V Drainage pipes  

V Individual drainage areas and the associated 
ñdrainage pointò 

V ñDesign pointsò listing the total 
contributing drainage area to that point is 
required 

V Callouts for each design point, and 
IDs/surface type of contributing drainage 
areas
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Project Close-Out
Close-Out Documents: As-Built Cover and Contributing Drainage Area Plan

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



V Drainage structures

V Drainage pipes  

V Individual drainage areas and the associated 
ñdrainage pointò 

V ñDesign pointsò listing the total contributing 
drainage area to that point is required  

V Callouts for each design point, and IDs/surface 
type of contributing drainage areas

V Delineation of the limits of disturbance  
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Project Close-Out
Close-Out Documents: As-Built Cover and Contributing Drainage Area Plan

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



V Drainage structures

V Drainage pipes  

V Individual drainage areas and the associated 
ñdrainage pointò 

V ñDesign pointsò listing the total contributing 
drainage area to that point is required  

V Callouts for each design point, and IDs/surface 
type of contributing drainage areas

V Delineation of the limits of disturbance  

V Most recent tax lot delineation  

4 April 2025 54
V

Project Close-Out
Close-Out Documents: As-Built Cover and Contributing Drainage Area Plan

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



V Drainage structures

V Drainage pipes  

V Individual drainage areas and the associated 
ñdrainage pointò 

V ñDesign pointsò listing the total contributing 
drainage area to that point is required  

V Callouts for each design point, and IDs/surface 
type of contributing drainage areas

V Delineation of the limits of disturbance 

V Most recent tax lot delineation

V Topography of constructed site
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Project Close-Out
Close-Out Documents: As-Built Cover and Contributing Drainage Area Plan

All As-Builts must be in a scale no less than 1ò to 50ô 
and must be stamped by a Qualified Professional* 

Note: The examples are intended to show 
applicable plan elements only and are not 
intended to be complete as-built plans. 



*Only applicable for sites with SMPs

A. Cover Letter

B. Latest QI Inspection Report

C. NYSDEC NOT Forms

D. As-Built Plans

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò

Close-Out Documents
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained (SMP ID/Type, & Function Type)
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained; (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained; (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections

V Inspection form with list of maintenance checks and field for 
recording observations
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained; (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections

V Inspection form with list of maintenance checks and field for 
recording observations

V Copy of MP issued by DEP, when received (after approval)

Source: SWPTS Presentation - How to Apply for Stormwater Construction Permits in NYC

https://www.nyc.gov/assets/dep/downloads/pdf/water/stormwater/ms4/how-to-apply-for-ms4-construction-permits-in-nyc.pdf
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained; (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections

V Inspection form with list of maintenance checks and field for 
recording observations

V Copy of MP issued by DEP, when received (after approval);

V Maintenance and Inspection Procedure

V Table of maintenance tasks and frequencies for each SMP
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained; (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections

V Inspection form with list of maintenance checks and field for 
recording observations

V Copy of MP issued by DEP, when received (after approval);

V Maintenance and Inspection Procedure

V Table of maintenance tasks & frequencies for each SMP

V Location map with SMPs & Collection System:

Å Label SMP Type & Function Type

Å SMP Footprint

Å SMP Latitude & Longitude 

Note: Separate SMP ID by contributing drainage area
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained; (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections

V Inspection form with list of maintenance checks and field for 
recording observations

V Copy of MP issued by DEP, when received (after approval);

V Maintenance and Inspection Procedure

V Table of maintenance tasks and frequencies for each SMP

V Location map with SMPs & Collection System

V As-Built Plans

Å As Built Drainage Utility & SMP Plan

Å As-Built Cover and Contributing Drainage Area Plan

Note: As-Builts submitted with the MP should be utilized here.
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V List of SMPs to be maintained (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections

V Inspection form with list of maintenance checks and field for 
recording observations

V Copy of MP issued by DEP, when received (after approval)

V Maintenance and Inspection Procedure

V Table of maintenance tasks and frequencies for each SMP type

V Location map with SMPs & Collection System

V As-Built Plans

V Planting/Landscape Plan

Project Close-Out
Close-Out Documents: O&M Manual Requirements
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Project Close-Out
Close-Out Documents: O&M Manual Requirements

V List of SMPs to be maintained (SMP ID/Type, & Function Type)

V Contact information for responsible party

V Information regarding party performing the maintenance

V Schedule of proposed self-inspections

V Inspection form with list of maintenance checks and field for 
recording observations;

V Copy of MP issued by DEP, when received (after approval)

V Maintenance and Inspection Procedure

V Table of maintenance tasks and frequencies for each SMP type

V Location map with SMPs & Collection System

V As-Built Plans

V Planting/Landscape Plan

V Specifications for structural SMPs, and Soil Media/Media Layer 
Specifications when applicable



*When applicable

A. Cover Letter

B. Latest QI Inspection Report

C. NYSDEC NOT Forms

D. As-Built Plans

E. Operations & Maintenance Manual

F. Certificate of Inspection ñSewer Connection Cardò*

Close-Out Documents
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Project Close-Out
Close-Out Documents: Certificate of Inspection ñSewer Connection Cardò

VñSewer Connection Cardò confirms that all 

site connections are constructed in 

accordance with the latest approved Site 

Connection Permit 

VA copy of the ñSewer Connection Cardò 

must be submitted when requested a MP



Project Close Out
MP & NOT Submission

Phase V: 
Construction 
Close-Out

Applicable 

Process Step

Perform Final Close-

Out Inspection

Submit NOT

Submit Stormwater                

Maintenance Permit

NOT or Maintenance 

Permit Review 

NOT Form Signed

Stormwater Maintenance 

Permit Approval

Submit NOT 

to NYSDECi& &
Prepare Closeout 

Documentation & 

As-Built Plans

i
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Å An approved NOT or MP must be obtained to close out 

a Stormwater Construction Permit.

Å The request for NOT or MP shall be completed by the 

Owner/Developer through the SWPTS Portal, where it 

will be acknowledged and submitted to DEP.

Å For projects with SMPs, the MP request will also 

encompass the NOT in the SWPTS Portal.

Å Signed eNOT MS4 Acceptance Form and Stormwater 

Maintenance Permit (as applicable) will be generated in 

SWPTS upon approval.

Project Close Out
MP & NOT Submission
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Step 1. Navigate to the ñSubmit NOT / Temporary 

Shutdownò step in the Dashboard and scroll to the 

bottom to section ñNotice of Terminationò. Click on 

the button ñNew NOT/Maintenance Permit Requestò.

Project Close Out
MP & NOT Submission: SWPTS Portal
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Step 1. Navigate to the ñSubmit NOT / Temporary Shutdownò 

step in the Dashboard and scroll to the bottom to section ñ Notice 

of Terminationò. Click on the button ñNew NOT/Maintenance 

Permit Requestò.

Step 2. Find your desired project/site.

Project Close Out
MP & NOT Submission: SWPTS Portal
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Step 1. Navigate to the ñSubmit NOT / Temporary Shutdownò 

step in the Dashboard and scroll to the bottom to section ñ Notice 

of Terminationò. Click on the button ñNew NOT/Maintenance 

Permit Requestò.

Step 2. Find your desired project/site.

Step 3. Select your desired project/site.

Project Close Out
MP & NOT Submission: SWPTS Portal
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Step 1. Navigate to the ñSubmit NOT / Temporary Shutdownò 

step in the Dashboard and scroll to the bottom to section ñ Notice 

of Terminationò. Click on the button ñNew NOT/Maintenance 

Permit Requestò.

Step 2. Find your desired project/site.

Step 3. Select your desired project/site.

Step 4. Fill out the ñNOT/Maintenance Permit 

Requestò.

Project Close Out
MP & NOT Submission: SWPTS Portal


