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PART I: INTRODUCTION

The Non-Profit Reimbursement Program allows for the reimbursement of purchases made
by not-for-profit organizations. To be eligible for this program, the organizations and the
reimbursable purchase/s must meet certain requirements and be pre-approved.

Please refer to this handbook for a step-by-step guide on how to navigate each stage of the
process.

Each section in this handbook contains checklists and corresponding attachments which
may be used as an aid in preparing submissions for each stage of the award process. The
checklists outline the documents groups must submit, and the corresponding attachments
are generally sample or template documents. These items, which are available on the DDC
Not-for-Profit website at https://wwwl.nyc.gov/site/ddc/contracts/not-for-profit-forms.page,
are subject to periodic updates.
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OVERVIEW OF THE NON-PROFIT REIMBURSEMENT PROGRAM

The NYC Department of Design and Construction’s (“DDC”) Law Unit administers the City’s
Non-Profit Reimbursement Program (“Program”). Under this Program, New York City’s elected
officials award from the City’s capital budget, purchases made by 501(c)(3) not-for-profit
organizations and public benefit corporations on a reimbursement basis. To be reimbursed for these
purchases, each purchase must be pre-approved on a project-by-project basis. The organization
must commit to using the purchases for a “City Purpose” for the benefit of the people of New York
City for a specified performance term, and the organization must give the City a first priority security
interest in the items for the duration of the performance term.

Eligible organizations are invited to apply for capital reimbursement funding by first
submitting their project ideas to their Borough Presidents and/or City Council members (“Elected
Official(s)”). Once the relevant Elected Official(s) have reviewed and awarded funding for the specific
project, the New York City’s Office of Management and Budget (“OMB”) will review the application to
ensure that the project (“Project”) is capitally eligible. After this Initial Scope Review, the group will
be considered a Funding Recipient (“FR”) and the award will move to the Budget and Pre-Certificate
to Proceed (“Pre-CP”) phase.

During the Budget and Pre-CP review period, each FR will be assigned a DDC Project
Manager (“PM”) and attorney, who will work intensively with the FR to ensure that the Project
complies with the Program’s requirements. In order for the Project to be eligible, the FR will need to
demonstrate various things, including but not limited to: use of the item(s) for a City Purpose, capital
eligibility of the purchase(s), and compliance with requirements from the City Charter, New York
State Local Finance Law, and the New York City Comptroller. The FR must also demonstrate its
financial and administrative ability to complete, support, and operate the purchase for the
designated performance term. Once DDC’s PM has completed a review, the DDC attorney will draft
the funding and security agreements between the FR and the City. Once all Pre-CP documents have
been reviewed and accepted, the agreements, as well as the FR’s documentation of compliance will
be re-submitted to OMB for Pre-CP Approval. Once Pre-CP Approval has been granted, DDC’s PM will
submit a CP request to OMB, apportioning the funding for reimbursement.

Once a CP has been issued, the agreements will be executed and registered with the
Comptroller. It is recommended that the FR does not make any purchases prior to registration of the
agreement. Purchases made before registration are done so at the FR’s risk, due to eligibility and
useful life requirements. After the items have been purchased and the City’s priority interests have
been secured, the FR will submit payment requisitions to DDC’s PM for reimbursement. Once the
payment requisitions have been accepted, the reimbursement payments will be processed, and the
funds will finally be disbursed to the FR.

Throughout the entire registration and reimbursement process, FRs will work with their
specific PMs for questions and concerns.
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WORKFLOW CHARTS

PHASE 1: BUDGET REVIEW AND PRE-CERTIFICATE TO PROCEED (CP) WORKFLOW

DDC PM reviews
Budget & Pre-CP
submission and
forwards it to the
DDC attorney for
the draft funding
agreement

FR submits
documentation
required under
Budget & Pre-CP
Checklist to DDC

for review

DDC attorney
submits Budget & .
e OMB reviews .
Pre-CP OMB provides
Budget & Pre-CP
documents to . Pre-CP approval
- submission
OMB for review

and approval

PHASE 2: CERTIFICATE TO PROCEED (CP) REQUEST WORKFLOW

DDC submits CP : OMB reviews CP OMB approves
Request Request and issues final
package to OMB package CP document

DDC prepares

CP Request

PHASE 3: REGISTRATION WORKFLOW

FR emails all
documentation
required under DDC emails one DDC submits
Registration DDC reviews copy of fully Funding
Checklist and registration executed Funding Agreement to
executed Funding documents and Security Comptroller for
and Security Agreement to FR registration
Agreements to
DDC

DDC sends
Registration
Checklist and
Funding and
Security
Agreements to FR

PHASE 4: LIEN CLEARANCE WORKFLOW

PLEASE REFER TO THE UCC GUIDELINES FOUND IN THIS HANDBOOK FOR DETAILED INSTRUCTIONS.

PHASE 5: REIMBURSEMENT REQUEST WORKFLOW

FR submits all documentation DDCapproves
required under Payment Checklist DDC reviews Payment and
to DDC oyl Electronic Funds
Note: All liens must be cleared according to submission Transfer (EFT) is sent
Phase 4's Lien Clearance Requirements to FR

is registered, DDC sends
Payment Checklist to FR

*PLEASE NOTE: FRs MUST MAKE COMPLETE AND ACCURATE REPRESENTATIONS IN ALL SUBMITTED DOCUMENTS, DURING ALL PHASES OF THE
DISCRETIONARY CAPITAL PROCESS. DDC’S PMs WILL WORK WITH THE FRs FOR CLARIFICATION IF THERE ARE INACCURACIES OR ISSUES IN FR’s SUBMISSIONS.
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PHASE 1: BUDGET & PRE-CP
REVIEW

During the Budget & Pre-CP Review, the DDC Project Manager (PM) will send the funding
recipient a Budget & Pre-CP Checklist that lists all the required documents and information
needed for the proposed purchase of the vehicles/equipment. Once the DDC PM receives,
reviews, and accepts these items, they are forwarded to a DDC attorney, who will conduct a
legal review and then draft the funding and security agreements, which will be submitted to
OMB for Pre-CP approval. Once the Pre-CP is approved, the final funding and security
agreements are prepared and the DDC PM will submit a CP request to OMB, apportioning the
funding for reimbursement

Please see the following pages for descriptions of eligible projects and the Budget & Pre-CP
Checklist, with accompanying notes and sample and template documents.
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Project Types

DDC administers three types of projects under this Program: Vehicle Projects, Equipment Projects,
and Vehicle and Equipment Projects. While general eligibility requirements are listed below, please
note that capital eligibility requirements are extremely nuanced. All FRs will need to work closely
with their DDC’s PMs during the Budget & Pre-CP Review process to ensure capital eligibility,
pursuant to OMB’s approval.

A. Eligible Project Types

1. Vehicle Projects

Eligible vehicles include:
Maintenance vehicles,
Refrigeration vehicles,
Ambulances, or
Passenger vehicles that seat at least 10 passengers.
Minimum City contribution for Vehicle Projects is $50,000 for FY 2021 Awards and
beyond and $35,000 for awards in FY 2020 and prior.
Vehicle’s minimum useful life must be at least 5 years

2. Equipment Projects
i Non-Attached Moveable Property

Eligible Non-Attached Moveable Property include items such as:

Chairs, Note‘: I.nitial

Desks, or Outfitting

Mobile X-ray machines. projects have a
Minimum City contribution for Moveable Property that is not attached to strict 6-month
real property is $50,000 for FY 2021 Awards and beyond and $35,000 for | purchase window
awards in FY 2020 and prior. after first date of
Minimum useful life must be at least 5 years, unless the purchase is occupancy.

related to Information Technology, which requires a useful life of 3 years.

Note: Items for Initial
Outfitting projects that
have a unit price below
the minimum
threshold may be
eligible, if they are a
component for a larger
piece of equipment
and cannot function on
its own.

- All items that are not physically connected, must serve the
same logical purpose, or else they will be considered separate projects,
each of which must meet the $50,000 minimum cost threshold.

However, in the case of Initial Qutfitting Projects (See Attachment 8),
where a defined area has been newly acquired, leased, or constructed
and this area will be newly outfitted with equipment, items may be
physically unconnected and need not serve the same logical purpose, as
long as: (1) when combined, the sum of the items meets the $50,000

minimum, (2) each item has a minimum cost of $165 for FY 2021
Awards and beyond and $110 for awards in FY 2020 and prior, and (3)
the items are ordered within six months of occupancy.

ii. Attached Moveable Property

Eligible Attached Moveable Property include items such as:

- Wall-mounted TVs,
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- MRl units, or

- Floor-mounted cubicles.

Minimum City contribution for Attached Moveable Property is at least $250,000.
Minimum useful life must be at least 5 years.

Moveable Property that is physically attached to real property will be treated as real
property and will be subject to the real property requirements set forth in these
Guidelines.

- Attached Moveable Property may qualify as Non-Attached Moveable Property
if the Owner of said real property acknowledges in writing that such items are
not considered part of the real property and are not subject to such
ownership through a Personalty Agreement (see Attachment 14). If the real
property is subject to a mortgage or a lien, the mortgage holder or lienholder
must also acknowledge through a Personalty Agreement that the items are
not subject to the mortgage or lien.

List of Ineligible Items

Cars or passenger vehicles that hold fewer than 10 people

Entity specific signage (e.g., graphics on vehicles). Custom made items /custom fabricated
items (including custom fabricated furniture) / unique items

Training

Maintenance / support services

Warranties

Laptops, tablets, iPads, cellphones, USB flash drives

Disposable / consumable items, including: toner, paper, CDs, DVDs, badges, IDs, key fobs,
batteries, light bulbs

Spares / inventory / supplies / backup items

ltems with an estimated useful life of less than 5 years (except for information technology

equipment systems, with an estimated useful life of less than 3 years)

Maintenance equipment including;: floor buffers, vacuum cleaners, snow and leaf blowing

machines

Carrying cases / storage cases (when included with an Equipment System)

Software subscriptions
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Budget & Pre-CP Checklist

Funding Re: nt:
(Insert Full Corporate Name)

NOTE: Additional documents will be required later in the registration process. The information provided must be consistent with the
CapGrants application. Written justifications are required for any differences. Please include this checklist as a cover sheet with all
of the below-requested documents included as attachments (incomplete submissions will not be accepted.)

Items marked with an * have templates that are available at https://www1.nyc.gov/site/ddc/contracts/not-for-profit-forms.page

Budget Spreadsheet

Current Price Quotes/Invoices

Purchase Dates of the
Equipment/Vehicles

Organization's Hours of Operation &
Frequency of Use of the
Equipment/Vehicles

Useful Life Statement

Non-Discrimination Affirmation

Letter of Operating Contracts with City
Agencies Related to the Award

Parking Facility Lease

Information Systems Management
(ISM) Questionnaire

Initial Outfitting Affirmation

Major Medical Systems Letter

Training Cost Removal Letter

Software Checklist

Software Acknowledgement Letters

Minimally Attached Moveable Property
Questionnaire

Personalty Agreement

DASNY & HUD-Related Liens

Part A: Required Items for all Awards

List all items purchased and their corresponding quantities and costs, based on the price
quotes/invoices.
See the Notes tab on the spreadsheet for more information on completing the budget.

Quotes or invoices must clearly identify the description, make, model, quantity, and cost
of items to be purchased.

Vehicle quotes/invoices must contain full specifications, to include the passenger count
for transportation vehicles.

Enter actual or expected purchase dates in the Date Purchased column of the Budget
Spreadsheet. TBD is not acceptable.

Provide the range of hours and days of the week when the organization is open for
business.

Provide the range of hours and days of the week, along with the minimum number of
days in the year, in which the equipment/vehicles will be used.

Vehicle/equipment usage should be consistent with the application. If there are any
differences, then provide an explanation in the statement.

If there are items that have varying useful life expectancies, then attach a spreadsheet
listing each item and their applicable useful life period.

Statement must be signed by the CEO or equivalent and a staff member (CIO for IT
Projects) who is employed by the organization and is familiar with the items being
purchased.

Organization name must be the exact full legal name.

Include the contract details (e.g., registration number, service period, contract amount,
agency) and provide copies of such contracts and amendments. Do not include
discretionary grants from elected officials for expense dollars.

If there are no operating contracts, then indicate that on the letter.

Part B: Applicable Items for Specific Awards
DDC will notify the organization which items, if any, applies to their award.

If a vehicle is parked at a location (sidewalk parking is not allowed) not operated by the
organization, then provide a lease agreement from the parking facility.

Questions are based on the functionality and connectivity of equipment systems.
Include the Equipment Systems Diagram, which is a visual presentation of how the
system components are connected.

Applies to awards for the outfitting a newly purchased, leased, renovated, or constructed
facility.
Include all applicable attachments as stated on the form.

Affirmation that the medical equipment to be purchased, meets specific eligibility
requirements by the City.

If training is provided at “no additional cost”, then the vendor must itemize the cost of the
training and document it, so that it can be removed from the budget.

List each software product associated with the equipment purchase and identify if the
license is transferable by its terms, as per the licensor’s terms and conditions.
Provide copies of each licensor's End User License Agreement.

If a software license is not transferrable by its terms, then the licensor must provide a
preliminary approval letter agreeing to sign the Assignment of Software License
Agreement, prior to reimbursement.

Complete, if your award contains equipment that is minimally attached to the premises
and whose total eligible amount is at least $250,000.

Questions are based on the ease and cost of transportability of the equipment, method of
attachment to the property, ownership of the premises, and potential lienholders.

Required, if you completed the Minimally Attached Moveable Property Questionnaire
Include agreements from your landlord and/or lender, acknowledging that none of the
attached equipment are deemed to be fixtures.

An acknowledgement letter is required from private HUD-insured lenders, agreeing to
submit the Subordination Agreement.

List all relevant and applicable DASNY and HUD-insured security interests/liens.

For more information, see the DDC UCC Guidelines

Please refer to DDC’s Not-for Profit Reimbursement Program page at
https://www1.nyc.gov/site/ddc/contracts/not-for-profit. page for more information.
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Explanatory notes on the Budget & Pre-CP Checklist

Notes 1 through 8 are applicable for all awards

1.

Funding Recipient’s name: Funding Recipient’s (FR) name must match its legal name as registered
with New York State’s Department of State, as well as the name listed on the Organization Form in
OMB'’s Cap Grants Database (“Cap Grants”).

Budget in format specified by OMB: Schedule A: Budget Spreadsheet lists all items (description,
make, and model) that will be purchased under the Project. See Attachment 1 for a template and
sample budgets.

Current Price Quotes/Invoices: Price quotes or invoices must itemize costs for each item purchased.
Labor costs must be broken down by hours and rates. For Vehicle Projects, full specifications must be
provided. See Attachment 2 for a sample quote.

Order/Purchase Dates for City-Funded Equipment and/or Vehicles: Schedule A: Budget Spreadsheet
requires FR to list the actual or estimated purchase date of the items under the Project. DDC
recommends that FRs do not purchase items prior to registration of the agreements, except for initial
outfitting awards, due to the 6-month purchase window from the date of occupancy. If items have
been purchased, FR should enter the dates of purchase into Schedule A. Otherwise, the group
should enter the estimated purchase date. Entering TBD is not acceptable

General Operating Hours of the Organization and Frequency of Use of the City-Funded Equipment
and/or Vehicles: Operating Hours are the daily hours the FR is open for business. Frequency of Use
are the days and hours in which the vehicle/equipment will be used during the week and the
minimum number of days in the year in which the vehicle/equipment will be used (e.g. Mondays
through Fridays from 9am-5pm, for a minimum of 260 days per year). See Attachment 3 for a sample.
These hours and days must match what was entered in the CapGrants application. If they do not
match, the FR must provide a letter explaining the difference.

Useful Life Statement: The Useful Life Statement affirms that all vehicle/equipment purchases will
have a minimum useful life of 5 years from the date of reimbursement. See Attachment 4 for a
template letter. Please note that purchases of IT equipment require a certification signed by the
organization’s CFO and CIO certifying that the useful life of the equipment is tied to its replacement
cycle. If equipment has varying degrees of useful life, then attach a spreadsheet to the statement
listing each item and their respectful usefulness.

Non-Discrimination Affirmation: FR name must match its legal name as registered with New York
State’s Department of State, as well as the name listed on the Organization Form in Cap Grants. See
Attachment 5 for a template.

Operating Contracts Letter with City Agencies Related to the Award: If the FR has existing operating
contracts with City of New York agencies related to the use of the equipment/vehicles for their award,
then they must list specific details about those contracts in a template letter and provide copies of
these contracts. If the FR does not have such contracts, then they must state that in the letter. See
Attachment 6 for template letters.
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Explanatory notes on the Budget & Pre-CP Checklist (continued)

Notes 9 through 18 are applicable to specific awards

9.

10.

11.

12,

13.

14.

15.

16.

17.

18.

Parking Facility Lease: Only applies to vehicle awards, if a vehicle will be parked in a facility that is not
operated by the funding recipient.

Information Systems Management (ISM) Questionnaire: ISM Questionnaire applies only to IT
Equipment projects. This document inquires about the use and connectivity of the proposed system
and its components. Please attach the Equipment System Diagram and any other applicable
documents. See Attachment 7 for a blank form and sample Equipment Systems Diagram.

Initial Outfitting Affirmation: Applicable only to projects for the outfitting of newly occupied facilities
within six months of use. See Attachment 8 for a template. Additional documents must be submitted
with this form. (e.g. copy of the lease, floor plan, statement of work for construction, etc.).

Maijor Medical Systems Letter: Applicable only for purchases of medical equipment. Refer to
Attachment 9 for the template letter explaining the requirements for hospital purchases.

Training Cost Removal Letter: Training costs are non-reimbursable expenditures that must be
itemized by the vendor and provided on the FR’s letterhead. See Attachment 10 for a sample letter.

Software Checklist: If software is being purchased, the FR must complete the Software Checklist.
Software licenses must have a term of at least 5 years. See Attachment 11 for a template. Licenses
executed by the licensor must be freely transferrable. If licenses are not freely transferrable, the
licensor must execute a Software License Assignment agreement. End User License Agreements from
the licensor must also be provided.

Software Acknowledgement Letter: If licenses are not freely transferrable, a preliminary software
license letter is required from the licensor during the Budget and Pre-CP phase. See Attachment 12
for a template. The licensor must execute a Software License Assignment agreement prior to
reimbursement.

Minimally Attached Moveable Property Questionnaire: For awards $250,000 and greater, with
minimally attached equipment, the FR will answer questions based on the ease of removal and
method of attachment of the property, along with ownership and lienholder status of the premises
where the equipment is attached. See Attachment 13 for a blank form.

Personalty Agreement: If the equipment is minimally attached to the property and the FR is leasing
the property or has a mortgage, a Personalty Agreement by the Landlord and/or Mortgagee is
required. This letter acknowledges that the equipment is not a fixture and is easily removable and
transportable. See Attachment 14 for templates. Additionally, if the FR has a lease, the lease must be
included to ensure that the lease term is greater than the useful life of the equipment. If the FR owns
the property and has no outstanding mortgage, then the Personalty Agreement is not required.

DASNY and HUD-Related Liens: For HUD and private HUD-insured lenders, an acknowledgement
letter (See Attachment 15) is required agreeing to submit the Personalty Agreement (See Attachment
14) and Subordination Agreement (See Attachment 17), along with an amended financing statement
(UCC-3 Amendment Statement), prior to reimbursement. For DASNY only liens (See Attachment 16),
only the UCC-3 is required, prior to reimbursement. Refer to the UCC Guidelines, beginning on Page
69 for more information
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i Construction Sample Budget Templates with Accompanying Notes

Funding Recipient Name: FR HQ Address:
CapGrants ID:
Project ID:
Award Amount:
Vehicle Software

Non-City Date Parking/Equipment | Attached License

Item Type Make, Model, & Description Quantity Unit Cost City Funded Funded TOTAL Purchased Use Address YN Agreement Y/N Notes
Total $0 $0 $0

DDC Contract Not to E d A t $0

Funding Sources
Budget Line Amount
City (Insert FMS budget line)

Funding Recipient
otal

14 B B
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Notes on Schedule A Budget Template

1.

10.

11.

12.

13.

Funding Recipient’s (FR) Name must match its legal name as registered with New York State’s
Department of State, as well as the name listed on the Organization Form in Cap Grants.

FR’s HQ Address is the location of the organization's headquarters. This must match the address
registered with New York State’s Department of State, as well as the Organization Form in Cap Grants.

The Item Type column should be brief and clearly identify what type of product is being purchased (e.g.,
Desktop computers). For passenger vehicle awards, include the number of passengers the vehicle seats
and if it's wheelchair accessible (e.g., 15-passenger, wheelchair accessible van).

The Make, Model, & Description column identifies the item’s manufacturer, model name, and
specifications (e.g., Dell OptiPlex 5090: Win 11,1TB HD,16GB DDR5 RAM). Vehicles must include the year
(e.g., 2022 Ford T350 XLT).

If items within the Project are ineligible for reimbursement or the total dollar amount of the item(s) exceeds
the Award Amount, the relevant or excess amounts will be placed in the Non-City Funded column. FR
will be responsible for amounts in the Non-City Funded column. All other dollar amounts will be placed in
the City Funded column.

For the Date Purchased column, enter the actual or estimated purchase date of the equipment/vehicle(s).
Entering TBD is not acceptable.

Vehicle Parking/Equipment Use Address refers to the address where the equipment will be used or the
vehicle/s will be stored, when not in use. For initial outfitting awards, include the room or floor number. This
address must match what was stated in the original application in Cap Grants. If this address changes from
the original application, the FR must provide a signed statement justifying the change in address.

For the Attached Y/N column, this question asks whether the equipment is minimally attached to the
property (i.e., nailed, bolted, or screwed to a wall, floor, or ceiling). If the equipment is minimally attached,
then a Personalty Agreement for Attached Property is required.

For the Software License Agreement Y/N column, this question asks if a software product has any
potential non-transferable licenses, as stated in the Licensor's End User License Agreement. If the
license(s) are not transferrable by its terms, then a Software License Agreement is required.

DDC Contract Not to Exceed Amount is the sum of the City Funded items, which cannot exceed the
Funding Allocation amount.

Any additional pertinent information about a line item such as ineligible features, connectivity to other
items, vendor & invoice number, etc., should be entered in the Notes column

In the Funding Sources section, the City Budget amount is the DDC Contract Not to Exceed Amount.
The FR amount is the sum of the Non-City Funded items.

The CapGrants ID, Project ID, & FMS Budget Line codes will be provided by the DDC PM.
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Funding Recipient Name: ABC Center for the Youth, Inc. Fr Address: 123 Main Street, New York, NY 10001

CapGrants ID: 11-234567-88901

Project ID PWDNABCCY

Award Amount: $53,000

Item Type Make, Model, & Description  [Quantity rumcm City Funded Non-City Total Date Purchased|  Vehicle Parking/Equipment Use

Funded Address

10 passenger Van Ford 2020 Transit 350 1 $52,607 $52,607 $52,607 42512020 123 Main Street, New York, NY 10001
1st ol change 1 $50 $50 $50

Customized license plate 1 $200 $200 $200

Total $52,607 $250 $52,857
DDC Contract Not to Exceed Amount $52,607
Funding Sources Notes:

City (CS-MN111) $52,607| e Oil Change is ineligible, because it is a maintenance cost
|Funding Recipient $250) ¢ Customized License Plate is ineligible, because it is a
[Total $52,857) custom-made item

16|Page



Nt Department of
o Design and ATTACHMENT 1

Construction Sample Budget Templates with Accompanying Notes
=

Funding Recipient Name: ABC Medical Center Fr Address: 123 W 45th St. New York, NY 10001
CapGrants ID: 11-123456-W6780
Project ID: HLMNABCDE
Award Amount: $70,000
Make, Model, & I NonTity Vehicle Parking/Equipment Software License
Item Type Description Unit Cost City Funded Funded TOTAL Purchased | yse Address Attached Y/N| Agreement Y/N Notes
123 W 45th St. New York, NY $5.000 Non-City Funded amount,
Laser Scalpel Lumenis Pulse 50H 1 $75,000 $70,000 $5,000 $75,000 8/1/2020 10001 N ¥ due to funding allocation overfiow
Total $70,000 $5,000 $75,000
DDC Contract Not to E d A it $70,000
Funding Sources NOte: . i
Budget Line Amount $5,000 was placed in the Non-City Funded column,
[city (HL-mNs01) $70,000] because the cost of the equipment exceeds the

F"“"‘“R“’A_WI Award Amount. The explanation was entered in
= — the Notes column.
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School & Commercial Bus Sales

January 15, 2020

-

1] j -“’W ™

S %

2018 COLLINS FORD TRAIT

SEATING CAPACITY:
= Fourteen (14) Ambulatory Passengers, Including Driver

CHASSIS:

= Ford Transit

= Narrow Body

= 3.7L V-6 Gas Engine

= 25 Gallon Fuel Tank

= 6 Speed Overdrive Automatic Transmission
= Front and Rear Mud Flaps

= Exterior Heated/Remote Mirrors
= Driveshaft Guard

= OEM Suspension

= OEM Front Bumper

= Rear Steel Wrap Around Bumper
= Stainless Steel Wheel Covers

ENTRANCE DOOR:

= Electric Entrance Door

= Includes an Interior Step Well Light

= White Step Nosing and Standee Line
= Entrance Door Stanchion

= Rear Door Access to Luggage Space

+ o [ - ..~ - -
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School & Commercial Bus Sales

WINDOWS:

= 36" X 45" T-Slide Windows Shall Be Supplied in the Body Sidewall
= Windows will be tinted to a 31% Light Transmission

= Drip Rail Above Windows

AIR CONDITIONING & HEATING:
= 70,000 BTU ACT Air Conditioning System, includes the following:
OEM Compressor
Add on TM-16 Compressor
EZ-5 Evaporator
CS-3 Condenser
= 60,000 BTU Floor Mounted Heater

FLOOR COVERING:
= 5/8" Plywood Floor
= Wood Grain Flooring

ELECTRICAL OPTIONS:

= OEM AM/FM/BT Radio w/PA

= 4 Speakers

= Exterior LED Lights

= REI Back Up Camera System with 7* Monitor and One (1) Camera

SEATING:

= Five (5) Double Ritz Hi-Back Seats
= Three (3) Single Ritz Hi-Back Seats
= Under Seat Retractable Seat Belts
= OEM Diriver's Seat

= Aisle Side Armrests

SAFETY EQUIPMENT:

= Back Up Alarm

= Body Fluid Clean Up Kit
= 16 Unit First Aid Kit

= 5 |b Fire Extinguisher

= Triangle Reflector Kit

PAINT:
= Exterior of Vehicle Will Be Shadow Black
= No Other Graphics Included

I - - - -
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School & Commercial Bus Sales

£01.0>
BUMPER TO BUMPER

SEATING CONFIGURATION BASED ON ENGINEERING
ESTIMATES, FINISH BULLT BUS WEIGHTS MAY
REQUIRE REDUCTION IN PASSENGERS.

LOAD FAK LOOSE.

Total Cost: $57,790.00

= Price does not include any sales tax, if applicable

= Motor Vehicle Charges Are Additional
= All Ford Retail Rebates Jn Effect At Time of Quote Have Been Deducted

Executive Assistant, Bus Sales & Administration

—
Offce: I
Fax: |

I - - - - I -
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Construction Hours of Operation and Frequency of Use with Notes
[ - s et s e e S e

ACME

Recreation Center
for Children
555 14'" Ave

New York, NY 10005

September 26, 2021

Ms. Jane Doe

New York City Department of Design & Construction
30-30 Thomson Ave., 4™ Floor

Long Island City, NY 11101

Re: ACME Recreation Center Project ID: PWDNACMEV - FY21 Capital Vehicle Project - Hours of
Operation & Frequency of Use

Dear Ms. Jane Doe,

Further to our earlier communication regarding ACME’s Capital Vehicle Project, | am hereby
confirming the following details:

1. The operating hours of the ACME Recreation Center are Monday through Friday from
9am to S5pm.

2. The vehicle ACME Recreation Center is seeking to purchase under the award, will be
used Monday through Friday from 9am to 5pm.

3. The vehicle will be used for a minimum of 260 days per year.

Sincerely,

(YEESL

Willie E. Kayote
Executive Director

(212) 555-2269 N

info@acmerecreation.com X

www.acmerecreation.com @

(212)555-2270 &
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Notes on the Organization’s Hours of Operation & Frequency of Use of the
Vehicles/Equipment

1.

State the hours and days of the week in which your organization is open for business.
This should be expressed as a range.

The hours and days of the week in which the proposed equipment/vehicles will be
used, should be expressed as a range. For example, 8am to 5pm, Monday through
Friday or 24 hours a day, 7 days a week. Stating that the equipment/vehicles will be
used “x times a day” or “on a daily basis”, is not acceptable.

Provide the minimum number of days in the year in which the equipment/vehicles will
be used. The basis for this number should come from the days of the week in which
the equipment/vehicles will be used, less any holidays or weekends, if your
organization is not open for business or has no need to use the equipment on those
days. Like the previous comment, stating that equipment/vehicles will be used
“approximately x times a year” or “serve x people per year”, is not acceptable.

. The daily, weekly, and annual usage of the equipment/vehicles is based on the

information provided in Part I: Project Information, of the CapGrants application. If the
hours and days provided in the statement differ from the application, then include a
justification for the differences.

22|Page



Department of
:#_‘ Degign and ATTACHMENT 4

Construction Useful Life Statement Template with Notes
e e e

[Note: This letter must be placed on your organization’s official letterhead ]

I, [Insert Name of Organization staff person?], am the [title] of [organization] which is seeking to receive
capital funds from the City of New York for its [describe item; note that if multiple items are being acquired, we must
receive this certification for each item’].

| hereby certify that the expected useful life of the item(s) is [ % from the date of acquisition. | arrived
at this estimated useful life as follows: [Select one ormore of the below-mentioned options.]

__ The manufacturer provided a written statement of the expected useful life, which is attached;

__ | reviewed the history of use of this type of item by our organization and determined that this type of item has
historically been used, on average, for the period specified above; or

__ Other. [explain]

| further certify that our organization expects to use the item for at least the expected useful Iife identified
above.

Sincerely,

¥ The City may require varied useful life statement letters from each organization based on the details and requirements of
each project.

?This letter serves as a sample of what your organization will need to submit to the agency. Please remove all bracketed
references and footnotes in the final version of your letter.

¥ This person must have an expertise with the procurement of the item(s) referred to in this letter (i.e., this person should be
a company purchasing manager or an IT spedalist for computer and software equipment, etc.)

* Please note that this sample letter relates to a situation where it is practical for an organization to refer to the useful life
period of individual items being reimbursed by the City. However, if your organization has an extensive list of equipment
and/or if multiple items of equipment are being purchased from one vendor (that are similar in nature), then please contact
DDC to see whether your organization may group all such equipment together for the purposes of stating a useful life period
for all such equipment within one letter.

* The useful life period is typically five (5) years; however, if anitem has a longer useful life period, please include the most
extensive period of time in this letter.
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[Handwritten Signature of CEO/Authorized Representative]

[Printed Name]

[Title]

[Date of signature]

[Handwritten Signature of Staff Person providing useful life estimate] Note: The staff person providing
[Printed Name] the useful life estimate must be
[Titie] someone who works for the
[Date of signature] organization.
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Notes on the Useful Life Period Statement

1.

Reference the Fiscal Year and Project ID for your award, which is provided by your assigned DDC
Project Manager.

The description of the item(s) should be brief, yet descriptive. (e.g., 14-passenger transportation
vehicle, initial outfitting equipment for the XXXX Center)

The minimum number of years for the useful life estimate must be 5. Do not include units of
measurement such as hours or miles.

a. If the proposed equipment/vehicles have been purchased, then the useful life estimate will be
calculated as follows: the number of years the equipment/vehicles have been in use from the
date of purchase to the date the useful life statement is prepared, plus the one-year estimate
for the process of getting a funding agreement registered, plus the 5-year performance period
after reimbursement is received.

b. If there are varying degrees of useful life for each item within your award, then use the useful
life template for ltems with Different Useful Life Expectancies and attach a spreadsheet
listing each item and their respectful useful life estimates. See the sample table below:

Item Type Make Model & Description Quantity Useful Life
Estimate
1 | Workstations Cityline Height Adjustable Workstation Typical 10 10 years
2 | Conference Table | Bungee/B3060RES, 30D x 60W x 29H 3 12 years
3 | Chairs Torsion Air Task Chair 10 10 years

Make sure to check off the source of the useful life estimate. It is possible for more than one source
to be checked off.

a. If the manufacturer’'s statement is checked off, then attach a copy of the statement to the
letter. The statement should be in their letterhead and signed by the manufacturer’s
representative.

The signatures of the CEO/authorized representative and the staff member providing the useful life
estimate must be employees of the organization. These signature blocks cannot be filled in by a
consultant, vendor, or manufacturer. For the staff member signature, it should be someone who is
familiar with the proposed equipment/vehicles (e.g., facilities director, IT manager, etc.).

If your award contains IT equipment, use the useful life statement template For Awards That
Include IT Equipment. This template has an additional section for the CFO and CIO Certification,
which is an affirmation about the replacement cycle of the IT equipment. These signature blocks
must be filled in by the organization’s staff members who have those titles, their equivalents, or
perform duties of these titles. If these titles do not exist in your organization, then note it in the
statement, but the certification still requires signatures.

Based on the type of vehicles/equipment proposed and their useful life estimates, it is possible that
you may need to use multiple useful life statement templates. Consult with your assigned DDC
Project Manager for assistance.
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@ a"w Construction

Eon-Discrimination Afﬁrmatiog

Funding Recipient’s Full Legal Name' (as indicated on the Non-Profit organization’s Certificate of
Incorporation):

Funding Recipient hereby affirms that it has read all of the provisions included in the Funding and Security
Agreements of the City of New York (*City” or “NYC”) and acknowledges its obligation to abide by the terms of
both agreements as well as the mandates of all Federal, State and City non-discrimination laws, including but
not limited to: Title VIl of the Civil Rights Act of 1964 (also known as “Title VII*), the New York State and NYC
Human Rights Laws, and the Americans with Disabilities Act of 1990 (commonly referred to as the *ADA").

Therefore, Funding Recipient understands, agrees and represents to the City of New York that it will not deny
the benefits of its services to any person based on race, religion, creed, color, national origin, sex, age,
disability, marital status, sexual orientation or political affiliation.

In addition, the items paid for or intended to be paid for with the proceeds of City funding shall not be used to
advance or support sectarian activity, including religious worship, instruction or proselytization.

Funding Recipient further understands and agrees that this representation to make its services available to
the people of New York on a non-discriminatory basis was a material consideration in the City’s determmination
to make City funding available to Funding Recipient, and that Funding Recipient’s failure to make its services
available on a non-discriminatory basis will constitute an Event of Default, as defined in the City’s Funding
Agreement.

SIGNATURE OF FUNDING RECIPIENT'S
DULY AUTHORIZED REPRESENTATIVE:

By:

NZme: Authorized Representative must be a
Title: high ranking executive

Date:

State of New York )

ss:

County of )

On this day of , 20__ before me personally came
(Name), who being by me duly swom, did depose and say that s/he is

the (Position) of (Name of Funding

Recipient), the non-profit organization / corporation described in and which executed the foregoing
instrument, and s/he duly acknowledged to me that s/he executed the same for and in behalf of the said non-
profit organization / corporation for the uses and purposes mentioned therein.

Notary Public

(Stamp or Seal)

! The Funding Recipient's name must match the corporate name indicated on the Capital Funding Request form submitted to the City.

DDC Non-Discrimination Affrmation January 2018 Form
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Operating Contract Letter for FRs with no City Operating Contracts

[Organization Letterhead]

[Date]

Attn: [DDC Project Manager]

NYC Department of Design and Construction
30-30 Thomson Avenue, 4* floor

Long Island City, NY 11101

Re: No City Operating Contracts Related to FY [Year] [FMS ID] Project Award for $[Project
Amount]

Dear [DDC Project Manager]:

I, [Name of Authorized Signatory], am the [Title] of [Organization] which is seeking to receive capital funds from the
City of New York for the above referenced project.

| hereby certify that there are no City Operating Contracts that relate to the above-referenced City-
funded Project.

Sincerely,

[Signature of Authorized Signatory]
[Printed Name of Authorized Signatory]
[Title]

[Organization]
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Operating Contract Letter for FRs with City Operating Contracts’

[Organization Letterhead]

[Date]

Attn: [DDC Project Manager]

NYC Department of Design and Construction
30-30 Thomson Avenue, 4* floor

Long Island City, NY 11101

Re: City Operating Contracts RelatedtoFY [Year] [FMS ID] Project Award for $[Project Amount]

Dear [DDC Project Manager]:

I, [Name of Authorized Signatory], am the [Title] of [Organization] which is seeking to receive capital funds from the
City of New York for the above referenced project.

Please find below, the list of City Operating Contracts? that relate to the above referenced Project:

Contract Contracting Contract | Contract Relevant Contract Percentage of
Registration Agency Start End Contract Amount Capital Award
No. Date Date Sections® Usage
14
2
3
4
Total Sum of | $[Sum] [Sum]%
Operating
Contracts®
Sincerely,

[Signature of Authorized Signatory]
[Printed Name of Authorized Signatory]
[Title]

[Organization]

! Funding Recipients should work with their Project Managers to complete this Letter.

2 Funding Recipient must send a PDF of each related City Operating Contract, with all subsequent d ts, to DDC’s
Project Manager.

? Funding Recipient should cite the specific provisions of the related City Operating Contract(s) that indicate funding for the
use of the City-funded purchase.

* Funding Recipients should complete this table, adding or deleting rows, as necessary.
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Notes on the Operating Contracts Letter

1.

Refer to Question F or G of the Contemplated Uses/Purposes section of your
CapGrants application, to determine if your organization has any existing contracts
with City of New York agencies related to your DDC Capital Award. If your

organization has no such contracts, then use the Operating Contracts Letter (For

awards with no Operating Contracts) template.

If you have City of New York operating contracts related to your capital award, then in
the Operating Contracts table, list the required information for each active contract, to

include those contracts pending a renewal. Do not include information for expired

contracts that will not be renewed, HHC affiliation agreements, or discretionary grants
from elected officials.

Provide copies of all relevant operating contracts listed in the table, to include any

amendments. Also include all appendixes for each contract.

The Contract Start and End Dates will cover the entire duration of the operating
contract, to include any amendments. If the contract is for a renewal, where a new

registration number was issued, then only enter the timeframe for the renewal period.

The Relevant Contract Sections refers to the section(s) of the operating contract that

describe services related to those provided by your DDC Capital Award. The Project
Description section of your CapGrants application mentions the services provided by
the DDC Capital Award. You want to find common wording between these two

documents.

operating contracts in the Total Sum of Operating Contracts box.

The Contract Amount for each operating contract will be the total dollar figure for the
life of the contract, including any amendments. Include the sum dollar total of all

The Percentage of Capital Award Usage is the percentage of use of the City Funded

equipment that will go towards services provided by each operating contract. The total
number can be less than 100%, but it cannot exceed that total.

Below is a sample table of the operating contracts data.

Contract Contracting | Contract | Contract Relevant Contract | Percentage of
Registration Agency Start End Date Contract Amount | Capital Award
No. Date Sections Usage
1] 20228801234 DOHMH 7/1/2021 | 6/30/2024 | Appendixes B & C | $500,000 | 50%
2 | 20228805678 DOHMH 7/1/2021 | 6/30/2023 | Section 4.01 $250,000 | 50%
Total Sum of | $750,000 | 100%
Operating
Contracts
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10) Equipment Systems & IT Systems (Including Medical Equipment):

A. For information technology (IT)/computer and other Equipment Systems (see the definition of
“Equipment System or Moveable Property System” in the Glossary), respond to the following
question 10(A):

1. Explain how each component item, or group of items, relates to the system and is physically
connected or connected through a wireless network, and why the items are necessary for the
system to function. Please provide as much detail as possible about each component item
specified in Attachment C.9 Moveable Property List.
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N Y opar e © ATTACHMENT 7

2. In addition, please provide responses to the following if applicable:
a. if in multipte tocations, is the connection based only on the internet or is it part of a larger
enterprise network? (Please note that the minimum cost of the Moveabie Property must be
535,000 per site.)

b. What applications will be used/shared over the network, and how will they be
used/shared?

c. Are these shared applications unique to the Organization?
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d. Will the shared apptications be available to the public, or can they only be accessed by
people affiliated with the Organization?

e. Is the system replacing or upgrading an existing system that was previously funded by the
City? If so, when was the existing system purchased and installed?

B. Provide a diagram of all components of the Moveable Property showing how they are physically
and/or wirelessly connected and networked, and how they function interdependently as a system
and/or as a single medical treatment/diagnostic unit as Attachment C.16 Equipment System -
Medical Equipment Diagram. (For reference, see the sample diagrams in Exhibit 7D, Sample
Diagrams - Equipment System.)

Several Organizations have not uploaded this Attachment in the past.

Please indicate that the Organization understands that in order to have its application
reviewed, this diagram must be uploaded. D

Not Applicable (i.e., not an Equipment System or Medical Treatment/Diagnostic Unit) D
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11)

12)

oanems aescnbe tne qeneral tu ngn of each item below.

Software:

Review the Guidelines (Exhibit 1) for requirements for software licenses and the Form of
Assignment of Software License and Consent (Exhibit 5).

Software licenses are capitally eligible only when they will be valid for at least five years with the
initial purchase. A five-year software subscription with ongoing fees (such as monthly or annual
fees) is not capitally eligible.

Any software license(s) for Moveable Property purchases must be transferrable to the City and/or
the City's designee, and the City's Assignment of Software License and Consent (see Exhibit 5) will
need to be executed by the software licensor(s), if the license is not transferrable by its terms.

Note that many items of Moveable Property in addition to computers contain software, including
medical Moveable Property and telephone systems.

Does the Organization understand and agree to these software license requirements?
e [] v []
Installation and Related Soft Costs:

Are there any consultant or design fees, installation or installation-related costs, or other soft
costs for the Moveable Property (as indicated in Attachment C.9 Moveable Property List)?

w ] e[
If YES, then attach a detailed description of the scope of work for the consulting, design and/or
installation, the estimated hours to perform the consulting, design and/or installation, and the

hourly rates to be paid for the consulting, design and/or installation as Attachment C. 17 Design,
Installation and Other Soft Costs.
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If yes, then provide:

Date of purchase:

Move-in date:
Please provide a copy of the purchase contract.

o Newly leased space?
Yes ___ No
If yes, then provide:
Leaseterm: ________ yrs.

Date lease term begins:

Date lease term ends:

Move-in Date:
Please provide a copy of the lease.

o Property newly constructed?
Yes ___ No____
If yes, then provide:
Start date of the project:
Date of completion:

Please provide a copy of the certificate of occupancy.

DDC Initial Outfitting Affirmation Page 1 0f2 Jan. 2019 Form — OMB Approved
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affected areas, the specific work undertaken by trad and work type and cost (including breakouts for surface
treatments such as carpeting, painting, other finishes). Please note that surface treatments on their own do not
qualify a space for initial ouffitting.

o Scope of Work (prepared by an architect/engineer) : Please Attach  |See the next page for a sample
o Floor Plan of Space attached? floor plan.
Yes No ____ (Must be provided in order for this affirmation to be complete.)

« Equipment purchase information:
o Order date(s), purchase date(s) and installation date(s) of equipment:

- Please provide copies of quotations/invoices and an equipment list (Exhibit A to the Funding Agreement).

- For each item of equipment on the equipment list, please provide the order date, purchase date, and
installation date in separate columns in the equipment list.

SIGNATURE OF FUNDING RECIPIENT'S
DULY AUTHORIZED REPRESENTATIVE:

Name:

Ttle:
Date:
State of New York )
ss:
County of )
On this _____ day of , 200__ before me personally came
(Name), who being by me duly swom, did depose and say that she is the (Position) of

(Name of Funding Recipient), the non-profit organization / corporation
described in and which executed the foregoing instrument, and s/he duly acknowledged to me that s/he executed the
same for and in behalf of the said non-profit organization / corporation for the uses and purposes mentioned therein.

Notary Public
(Stamp or Seal)

DDC Initial Outfitting Affirmation Page 2 of 2 Jan. 2019 Form - OMB Approved
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Major Medical Systems Letter
(Template letter for MNon-Profit Reimbursement Program Awards)®

[Mote: This letter must be placed on your organization’s official letterhead.]
[Insert Date]

Aftn_: [Insert Name of Agency Project Manager]
NYC Department of Design + Construction
30-30 Thomson Avenue, Law Division, 4 Floor
Long Island City, NY 11101

Dear [Insert Mame of Agency Project Manager]-

[Imsert Organization's Mame and Department] is requesting to purchase [Insert Description, Make, and
Model of the Equipmeni] (*Equipment System").

This Equipment System is comprised of a group of related elements andfor components ,which are mutually
dependent upon each other and are [physically connected] or [connected through a wireless network. The
Equipment System contains no consumakble or disposable tems, spare parts or supplies. The useful life of
the Equipment System is at least 5 years.

If you should have any questions about the Equipment System, please contact [Insert name of appropriate
represemtative of your crganization who knows the technical details of the Equipment System.]

[Handwritten Signature of Authorized Representative]
[Printed Mame]

[Titie]

[Diate: of signature]

! Please remove all bracketed references and footnotes in the final version of your letter.
? Please select the applicable statement.
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| MEDICAL CENTER |

ABC Medical Cente
[23MainStreet === 2@ 4

0 A ara’a
SATAS

www.abcmedical.com

John Doe
NYC Department of Design & Construction

30-30 Thomson Avenue, 4t Floor
Long Island City, NY 11101
Re: XYZ MRI Machine

Dear Mr. Doe,

This letter is a confirmation that ABC Medical Center will be responsible for $5,000 in
training costs identified in the original quote. Please let me know if any other additional
information is needed.

Sincerely,

@

Jane Doe
Vice President and Chief Operating Officer
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|Software Checklist]

Funding Recipient’s Full Legal Name (as indicated on the Non-Profit organization’s Certificate of Incorporation):

Funding Recipient hereby acknowledges that: 1) it has read all of the provisions relating to software licenses in the
City’s “Guidelines for Capital Funding Requests for Not-For-Profit Organizations” found in Exhibit 1 of the City's
“Capital Funding Request Form for Not-for-Profit Organizations™ (the “Request Form™); 2) reviewed the City’s
template “Form of Assignment of Software License and Consent” in Exhibit S of the Request Form; and 3)
answered all software-related questions in the applicable section of the Request Form and this Software Checklist.

Funding Recipient understands that any software license(s) associated with Moveable Property (i.e., Eligible
Equipment) purchases will need to be purchased for a term of at least five (S) years up front. Funding Recipient
also understands that any software license(s) for Moveable Property purchases must be transferable to the City
and/or the City’s designee, and the City’s Assignment of Software License and Consent must be executed by the
software licensor(s). if the license is not transferable by its terms.

Licenses for certain standard software may not need to be assigned to the City f the City already maintains a license with the software provider.
For example, the City does not require a “Form of Assignment of Software License and Consent” from the following software providers: 1)
Microsoft Word, and 2) McAfee, etc. Funding Recipients should check with your organization’s assigned DDC Project Manager to confim
whether any standard software included in a rembursement project may fall into this category.

Funding Recipient makes the following representations about any and all software associated with Moveable
Property:

LIST ALL SOFTWARE IS SOFTWARE IS STAND- IS THE LICENSE IF LICENSE IS NOT IS LICENSOR'S
ASSOCIATED WITH EMBBEDED ALONE TRANSFERABLE TRANSFERABLE BY LETTER
MOVEABLE PROPERTY IN THE SOFTWARE BY ITS TERMS? ITS TERMS, HAS THE AGREEING TO
EQUIPMENT? INCLUDED? — LEK):(?cngR %Ggétr&' ‘rso EXE‘(::I_I#'IY.ESTHE
B ] uusnr‘?\nhcu FORM OF ASSIGNMENT | ASSIGNMENT
COPIES OF ALL OF SOFTWARE FORM
SOFTWARE LICENSE AND ATTACHED?
LICENSES TO THIS CONSENT?'
CHECKLIST))
1 Y [N Yy [N Yy ON Yy [N Yy [N
2 Yy ON Yy ON Yy ON Yy ON Yy ON
3 y ON vy ON vy ON vy ON vy ON
4 Oy ON Oy ON Oy ON Oy ON Oy ON
5 Oy ON Oy ON Oy OnN Oy ON Oy OnN
6 L |y ON | |y ON [ ly ON | ly ON LIy ON
7 [ Iy ON [ |y N [ Iy ON Yy N LIy ON
8 Y [IN Y [N Y [N Y [N Y [N
9 Yy ON Yy ON vy ON Yy ON Yy ON
10 vy ON Yy ON vy ON Yy ON vy ON
11 Oy ON Ly ON Ly ON Ly ON Ly ON
12 Ov ON Ov OnN Oy On Oy ON Oy ON
SIGNATURE OF FUNDING RECIPIENT'S
DULY AUTHORIZED REPRESENTATIVE
OR IT SPECIALIST:
By:
Name:
Title:
Date:
DDC Software Checklist November 2010
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Preliminary Approval Letter of NYC Software License Assignment
[Note: This letter must be on the Licensor’s letterhead.]

Date
Company Name [FUNDING RECIPIENT]

Address
City, State, ZIP

Re: [LICENSOR] Quotation No. dated , 20__ (the "Quotation")

Ladies and Gentlemen:

[LICENSOR] has provided the above-referenced Quotation to (“Customer”). [LICENSOR]
understands that the New York City Form of Assignment of Software License and Consent (attached hereto as
Exhibit A) must be executed in the event that the City of New York (the “City”) provides funding for the purchase of
a non-transferrable software license associated with [description of equipment.]

In the event that a funding agreement is executed between the City and Customer for the purchase of a non-
transferrable software license that has been sold by [LICENSOR], and [LICENSOR] has been paid in full for the
software license and associated equipment, [LICENSOR] shall execute the attached Assignment of Software
License and Consent for that software license and associated equipment.

Regards,
[LICENSOR]

By:

Title:

Preliminary Approval Letter of NYC Software License Assignment Page 1of2
Customer Name / [LICENSOR]
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Preliminary Approval Letter of NYC Software Lice nse Assignment Page 2 of 2
Customer Name / [LICENSOR]
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[~ -

INYC TEMPLATE ASSIGNMENT OF SOFTWARE LICENSE AGREEMENT]
iNote: This letier must be on the Licensor’s ietterhead and
all bracketed references must be removed to inciude the necessary information.]

o
(=]

Than Ve A E N s Vol
10€ Uity 01 NCW 1 OIR

| g VPG Ty Sty . o VIN JINNR e Y o JRppay sy |y
UCP&“"I 1L OlL UCbl 211 and LUllbu'ULlIUll

30-30 Thomson Avenue
ong Island City, New York 11101

c

Dear Sirs and Madams:

Re:  Funding Agreement dated as of . 20 (“Funding
Agreement”) by and between The City of New York acting by and
through its Department of Design and Construction (the “City™) and

(*Funding Recipient™); Security Agreement dated

as of __ (“Security Agreement™) by Funding Recipient in

favor of the City; and License Agreement dated as of
(the “License Agreement”) by and between the undersng,ned
( I icensor”) and Funding Recipient.

Funding Recipient has advised Licensor that the City has provided funding
(*Funding™) to Funding Recipient pursuant to the Funding Agreement to finance the acquisition
of certain equipment (“Equipment”) and software (“Software™) necessary to operate said
Equipment. Licensor is the holder of all copyrights and trademarks and owns all rights, benefits
and privileges appurtenant to the Software. Licensor has licensed the Software to Funding
Recipient pursuant to the License Agreement.

Funding Recipient has further advised Licensor that it is a condition of the
Funding that, among other things, for a period commencing on the date that the City makes the
first disbursement of the Funding for the Equipment to Funding Recipient, and ending five (5)
years from the date that the City makes the final disbursement of such Funding to Funding
Recipient, Funding Recipient grant to the City a first priority lien on the Equipment, and that
Funding Recipient collaterally pledge, transfer and assign to the City and/or the City’s designee
the rights, benefits and privileges of Funding Recipient with respect to the Software under the
License Agreement. Accordingly, upon the occurrence of an Event of Default under the Funding
Agreement, the City may avail itself of all of its rights against the Equipment under the Security
Agreement, and the City and/or its designee shall be vested with all of the rights, benefits and
privileges of Funding Recipient with respect to the Software under the License Agreement.
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Ad AL cccccoacd o8 THaen B0 e MNanned T 0 hanalsy Aannncante A thae nnladaas
ALl UIC rcqucsl Ol rundi IE INCC1 plClll. l lLClIbUr ucrcvy COINISCIIL 10 uIic PICUB e
Fanmollan smd soclirnnmmant $¢n dha e andine tha %08 Aocniaus o ol 4o wimlids o 4. o20d
uansicr ana dbblg HIIcCI o uic \,lly 1WOI uIC LIy > Ubblbllb Ol nc rl"ll + DCIICILIILS anud
______ e T 3 Wt a o tal o nd d Al O oo S Al ¥ 2o A e aa £
perlng,Cb Ol rwnumg l\"lpl cIIL WL 'b_ cCL 1O UIC DOIIwAalT undcr uic LICCIISC /\v'r SCINCIIL 10T
the remaining term of the License, provided that prior to exercising its rights with respect to the
Sofiware as coiiatcrai assngnec of i'nc Liccnsc z‘grccmeni (|) the City Shaii givc noiicc i)
ol _

LIW shaili lacnurv to Licensor the person or CnlllV that wiil make use of mc Software. mcmdmg
name and address and such other information as Licensor shaii rcasonaoly request.

Name:
Title:

Funding Recipient hereby collaterally pledges, transfers and assigns to the City
and/or the City’s designee all the rights, benefits and privileges of Funding Recipient with
respect to the Software under the License Agreement. Accordingly, upon the occurrence of an
Event of Default under the Funding Agreement and notice of the occurrence thereof by the City
to Licensor as provided above, the City and/or its designee shall be vested with all of the rights
benefits and privileges of Funding Recipient with respect to the Software under the License
Agreement.

[FUNDING RECIPIENT)]

By:
Name:
Title:
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Minimally Attached Moveable Property Questionnaire

Legal Name of the Organization:

Project ID and Award Description:

Award Amount:

Minimally Attached Moveable Property is moveable property that is attached to the Real Property in any
manner. Such forms of attachment include but are not limited to attachment through the application of
bolts, plaster, cement, nuts, screws or nails.

If any of the Moveable Property will be Minimally Attached Moveable Property and attached in ANY
MANNER, please answer the following questions:

1. Does the Project include any Minimally Attached Moveable Property that will be attached to Real
Property in ANY MANNER?

Yes I— No I—

If Yes, complete the rest of the questionnaire.

Please provide the following information in relation to the property where the minimally attached
equipment will be located:

Street Address:
Block: _

Lot:

Is this property:

___ Owned by your organization (attach a copy of the deed)

__Leased by your organization (attach a current copy of the lease agreement)

__Is the property encumbered by any mortgage or financing? (provide a list of lenders)

2. If the Project involves Minimally Attached Moveable Property that will be attached to Real
Property in ANY MANNER, is the proposed City capital funding for the Moveable Property Project at
least $250,000 at each location with the Minimally Attached Moveable Property?

Yes I_ No I_

If No, the City will not provide funding.

3. If the Project involves Minimally Attached Moveable Property that will be attached to Real Property, is
such Moveable Property easily transportable and reusable at minimal cost in ancther location if the City is
forced to take possession of such Moveable Property?

Yes l— No I_
If No, the City will not provide funding.

If Yes, what is the estimated cost to remove and reinstall the Minimally Attached Moveable
Property at another location?

If Yes, please describe how the Minimally Attached Moveable Property is transportable and
reusable at minimal cost, and the basis for the estimated cost.
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4. If the Project involves Minimally Attached Moveable Property, describe in detail how such Moveable
Property will be attached. Please provide a diagram or photo (on a separate page), if available, that clearly
illustrates the nature and degree of attachment.

5. If the Project involves Minimally Attached Moveable Property to be located in Real Property that the
Organization leases, please provide a letter (use the Personalty Letter for Landlords from the DDC NRP
website) from the owner of such Real Property that states that the specific Minimally Attached Moveable
Property requested herein, will not be considered part of the Real Property and will not be subject to such
lease.

If the Project includes Minimally Attached Moveable Property to be located in Real Property
that the Organization leases, and no such letter is provided, the City will not provide funding.

6. If the Project includes Minimally Attached Moveable Property to be located in Real Property that the
Organization leases, there must be at least five (5) years remaining on the lease term {excluding any
unexercised renewal options) from the date of disbursement of City funding for the Project, except that if
the Project consists solely of computer hardware, software, networks, and information technology
systems, there must be at least three (3) years remaining on the lease term (excluding any unexercised
renewal options) from the date of disbursement of City funding.

Is the remaining lease term at least 5 years (or 3 years for projects solely consisting of computer hardware,
software, networks, and information technology systems)?

Yes |_ No [ ] na [

If Yes, please provide the lease. If No, provide an acknowledgment agreeing to a lease extension.
7. If there are any mortgage holders and other lienholders on the building, have they provided a letter
{use the Personalty Letter for Lenders from the DDC NRP website) stating that the specific Minimally
Attached Moveable Property requested herein, will not be considered part of the Real Property and will
not be subject to such mortgage or lien?

Yes |_ No |_ N/A |_

If Yes, please provide such current acknowledgment(s).

If No, the City will not provide funding.

8. Are there any loans directly or indirectly financed by HUD? Please note that if HUD has a lien on the Real
Property, please submit evidence that HUD's lien will be subordinated to the City’s lien on the Minimally
Attached Moveable Property (rather than completely excluding the Moveable Property from HUD's lien).

ves | | No || na [

On behalf of the above-mentioned organization, | hereby affirm that the information and attachments
included with this form are accurate and up-to-date.

SIGNATURE OF FUNDING RECIPIENT’S
DULY AUTHORIZED REPRESENTATIVE:

By:
Name:
Title:
Date:

Note: If your organization has any questions about the completion of this form, please reach out to the DDC project
manager assigned to your organization’s DDC NRP project.

46|Page



M Department of

Design and
Construction

For the Landlord:

The undersigned are parties to the Lease Agreementdated ___ (the
"Lease”) by and between (the"Landlordyand ______ _ (the
"Tenant"), for the premises: (the "Premises”).

The undersigned agree that the equipment (the "Equipment”) funded by the City of
New York (the "City"), as specified in an exhibit to the Funding Agreement between
the Tenant and the City, attached as Exhibit A hereto, and installed in the Premises,
shall be deemed solely items of personalty which may be removed, altered or
modified by the Tenant at the expiration or earlier termination of the Lease or at any
time as otherwise determined by the Tenant in its sole and absolute discretion.
Notwithstanding any provision of the Lease, the Equipment shall remain the property
of the Tenant, and shall not be deemed to be so affixed to the Premises as to become
the property of the Landlord.

Notwithstanding the Lease, the undersigned agree that the Tenant shall grant the City
a first priority security lien on the Equipment.

The undersigned agree that, notwithstanding the Lease and/or any failure of the
Tenant to remove the Equipment upon a termination of the Lease term (as set forth in
the Lease), the Equipment shall not become the property of the Landlord nor be
disposed by the Landlord.

In Witness Whereof, the undersigned does hereby agree this

[Landlord] [Tenant]
By: By:
Name: Name:
Title: Title:
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For any Mortgagees/Creditors:

The undersigned is the [Creditor/Mortgagee] to in connection with

the premises: , and is a party to that Loan Agreement dated

, by and between (the

“Creditor/Mortgagee”) and (the “Owner”), for the premises:
(“Premises”).

The undersigned agrees that the equipment funded by the City of New York (the
“City”), as specified in an exhibit to the Funding Agreement between the
[Owner/Name of Funding Recipient if other than Owner] and the City, attached as
Exhibit A hereto, and installed in the Premises, shall not be (i) deemed a fixture or an
item of real property, and (ii) subject to the Creditor/Mortgagee’s lien on the
Premises; but, rather such equipment shall be deemed solely items of personalty
which may be removed by the [Owner/Name of Funding Recipient if other than
Owner] in its sole and absolute discretion.

In Witness Whereof, the undersigned does hereby agree this

[Creditor/Mortgagee]

By:
Name:
Title:
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SENTG,

A & US. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
“hlm § WASHINGTON, DC 20410-8000

OFFICE OF HOUSING

Senior VP

YU,

New York, NY 10017

Re:  Willingness to Enter into a Subordinate Agreement
FHA Projects No.
NEW YORK CITY GRANT FOR FISCAL YEAR [}

This letter is in response to your request dated on behalf of_

Ftbat the at the Department of Housing
and Urban Development (HUD) provide a letter stating its willingness to subordinate its lien against

specific equipment to be purchased by- with funds to be provided in the form of a grant bi the

w York (CITY). The specific equipment to be acquired is to be comprised o
at expected cost ofﬁ

“Lender”) by letter dated
has granted consent rights with respect to the proposed city grant.

City of New York to the Funding Agreement betwee and the City, and installed in the
Premises shall not be (i) deemed fixture or an item of real property, and (ii) subject to HUD’s lien
on the Premises; but rather, such equipment shall be deemed solely items of personalty which may
be removed b in its sole and absolute discretion.

If vou have any questions regarding this matter, please contact your_,
—at

HUD is willing to consent that the equipment as sieciﬁed in the Equipment funded by the

Sincerel

Director
CC: -
www.hud.gov espanol.hud.gov
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vio el [

Senior VP Financial Operations

RE: Proposed Transaction: Exclusion/Subordination of Lien in connection with New York City Grant Funds
application for purchase of]
Loan #:
Borrower Name:

“Borrower”)

“Lender”) received via email a notification letter on

(attached) advising of the| proposal to purchase and install a new at the
. The Borrower proposed to apply for New York City Grant Funds (“Grant Funds”) for
the approximate cost of the Equipment. It is a requirement of the Grant Funds application process
that a secured lender must indicate willingness to waive/subordinate previously filed security interests in Equipment
to be purchased with Grant Funds. Further, the City has requested execution of an Exclusion Agreement.

The Borrower notification requests- agreement to waive or exclude from the lien of Lender’'s HUD-insured
mortgage any equipment funded/purchased with Grant Funds. Subject to the terms of the Regulatory Agreement,
the Security Agreement permits the exclusion of properties, fixtures, or equipment from the lien of the Security
Agreement during the time such items are covered by third party security interests. Once the properties, fixtures,
or equipment become vested in the Borrower free of any lease or security agreement of others, the security interest
granted by the Security Agreement shall attach to such equipment.

Conditioned upon HUD consent to exclude its lien on the Equipment,- is willing to:

*  Waive, Subordinate or Exclude its lien on the Equipment;

*  Execute the Exclusion Agreement attached hereto, following the- and City of New York execution
of the City’s Funding and Security Agreements;

*  Agree that the equipment to be funded by the City and located in the premises shall not be: (i) deemed a
fixture or an item of real property, and (ii) subject to HUD, lien on the premises; but rather, such
equipment shall be deemed solely items of personalty that may be removed by the- in its sole and
absolute discretion pursuant to the terms of the City's Funding and Security Agreements with the-.

The Borrower is requested to provide- with documentation of the NYC Grant (if awarded) and Equipment
purchase (i.e. NYC Grant Funding Agreement, UCC's, etc.). Additionally, Borrower is reminded that Lender and/or
HUD consent may be required should any alterations to the collateral be necessary in connection with installation
of the Equipment.
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If you need additional information or have questions regarding this matter, please contact me at_ or

Sincerely,
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NEW YORK
~ Newvork | DASNY
OPPORTUNITY.

ANDREW M. CUOMO ALFONSO L. CARNEY, JR. GERRARD P, BUSHELL, Ph.D.
Gavernor Chair President & CEQ

Re: Mortgage granled in connection with Secured Hospital Revenue Refunding Bonds
ﬂ Series 1998J and Health Facility Restructuring Pool (“HFRP™) Loan Mortgages

Dear I

By email dated requested an indication of the willingness of DASNY to
exclude or release from our a

licable liens in connection with the above-referenced Mortgages, certain
equipment fto be acquired byb (the “Hospital") and to b

ith capital
rants from the City of New York (the “City”). The equiimenl to be funded includes: (1) W

for approximately through a City Council

)
or approximatel through a City Council grant,
(3) for approximatel through a Brooklyn City Council Delegation grant
and (4) anj N (- through a Borough Prasident grant (colleclively, “the
Eguipment’). It was Indicated that the City has required the Hospital submit a lefter indicating DASNY and the
% willingness to exclude or release its lien on the Equipment with the submission
of Iis capital grant application(s).

DASNY and the ] are willing to exclude or release its liens on the Equipment if and when the Hospital is
awarded the applicable capital grants from the City to fund such Equipment.

If you have any questions with regards to this matter, please contact me at_.

Sincerel

CORPORATE HEADQUARTERS NEW YORK GITY OFFICE BUFFALO OFFICE DORMITORY AUTHORITY STATE OF NEW YORK
515 Broadway Cne Pann Plaze, 52nd Fleor 639 Franklin Street
Albany, NY 12207-2964 New Yaork, NY 10119-0098 Buffalo, NY 14202-1109

¥ w York, WE FINANCE, BUILD AND
T 518-257-3000 T 212-273-5000 T 716-884.9780 DELIVER.
F 518-257-3100 F 212-273.5121 F 716-884-0787

www.dasny.org
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SUBORDINATION AGREEMENT

This SUBORDINATION AGREEMENT (the “Agreement™) is made as of
, 201 , by [INSERT NAME OF MORTGAGEE], a [Delaware] Corporation
having its office and place of business at [INSERT ADDRESS] and the SECRETARY OF THE
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT of Washington D.C.
(collectively, the “Federal Secured Parties™) and THE CITY OF NEW YORK, a New York
municipal corporation acting by and under its DEPARTMENT OF DESIGN AND
CONSTRUCTION having an office at 30-30 Thomson Avenue, Long Island City, New York
11101.

PRELIMINARY STATEMENT

1. The Federal Secured Parties and [INSERT NAME OF FUNDING
RECIPIENT] (“Debtor™) entered into a Security Agreement dated as of | ]
(the “Federal Security Agreement”™) pursuant to which Debtor granted to the Federal Secured
Parties a security interest (“Federal Security Interest”) in certain collateral (as more fully
described in Exhibit A hereto, the “Federal Collateral”) as security for certain obligations of
Debtor to the Federal Secured Parties more fully described in said Federal Security Agreement.

2. The Federal Secured Parties perfected their Federal Security Interest under
Article 9 of the Uniform Commercial Code in New York by filing a Uniform Commercial Code
Financing Statement (Form UCC-1) with each of the New York Secretary of State and the Office
of the City Register for | | County (the “Federal UCC-1s™).

3. Debtor has applied to the City of New York (“City”) for City Capital
funds (“Funding™) to reimburse Debtor for costs and expenses incurred by Debtor for the
acquisition of certain items of machinery and equipment that Debtor will use in connection with
the operation of [INSERT NAME OF FUNDING RECIPIENT] (as more fully described in
Exhibit B hereto, the “City Collateral.

4. The Federal Collateral includes a broad scope of the Debtor’s assets,
including, without limitation, certain assets of the Debtor “now owned or hereafter from time to
time acquired,” and, by definition, the Federal Collateral comprises the assets of the Debtor that
constitute the City Collateral.

5. It is a condition of the Funding that, among other things, Debtor dedicate
the City Collateral to a bona fide City purpose determined by the City and that Debtor execute
and deliver to the City a Security Agreement (“City Security Agreement”) granting the City a
first priority security interest in the City Collateral (“City Security Interest™) as security for the
obligations of Debtor to the City in connection with the Funding.

6. The City intends to perfect its City Security Interest in the City Collateral
under Article 9 of the Uniform Commercial Code in New York by filing a Uniform Commercial
Code Financing Statement (Form UCC-1) with each of the New York Secretary of State and the
Office of the City Register for | | County (the “City UCC-1s").
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7. it is aiso a condition of the Funding that the Federai Secured Parties
subordinate their Federal Security interest in the City Coliateral to the City Security Interest.

8. To facilitate the grant of the Funding by the City to Debtor. the Federai
Secured Parties are wiiiing to subordinate the Federai Security interest in the City Coiiaterai to
the City pursuant to this Agreement.

NOW, THEREFORE. in consideration of the premises and other good and
vaiuabie consideration. the receipt and sufficiency of which is hereby acknowiedged. the Federai
Secured Parties agree as follows:

i. The Federal Security interest in those items of the City Coiiaterai shaii be
subject and subordinate to City Security interest in the City Coiiaterai irrespective of the order in
which the Federal Security Agreement and the City Security Agreement may have been executed
and delivered by the Debtor, the Federal Security Interest and the City Security Interest may
have been granted by the Debtor, and the Federal UCC-1s and the City UCC-1s may have been
filed with the New York Secretary of State and the Office of the City Register for | |

County.

2. The Federal Secured Parties agree that the City Security Interest shall have
the same validity, priority, and effect as if Debtor had executed and delivered the City Security
Agreement, granted the City Security Interest to the City and filed or caused to be filed the City
UCC-1Is with the New York Secretary of State and the Office of the City Register for
[ | County prior to the date that Debtor executed and delivered the Federal
Security Agreement, granted the Federal Security Interest to the Federal Parties and filed or
caused to be filed the Federal UCC-1s with the New York Secretary of State and the Office of

the City Register for | ] County.

3. The Federal Secured Parties acknowledge that the City is relying on this
instrument in its determination to make the Funding available to Debtor.

4. The City understands and agrees that nothing in this instrument shall in
any way alter, change, or modify the terms and conditions of the Federal Security Agreement, or
in any way release or affect the attachment, validity, perfection, or priority of the Federal
Security Interest, except with respect to the City Security Interest as provided herein.

5. The terms, covenants, and agreements of this Agreement shall inure to the
benefit of the City and its successors, assigns and transferees and shall be binding upon the
Federal Secured Parties and their respective successors, assigns and transferees.

[INSERT NAME[S] OF MORTGAGEE[S]] U.S. DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

By: By:
Name: Name:
Title: Title:
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STATE OF )
. S8,
COUNTY OF )

On this day of . 20 . before me. a Notary Public.
personally appeared . to me personally known to be the
i me duiy sworn, subscribed their name to the foregoing instrument as an officer

an
of said corporation and acknowledged the execution of such instrument as the voluntar
do :

My Commission Expires:

STATE OF )
. SS.:
COUNTY OF )

On this day of , 20__, before me, a Notary Public,
personally appeared , to me personally known to be the R
and who being by me duly sworn, subscribed their name to the foregoing instrument as an officer
of said corporation and acknowledged the execution of such instrument as the voluntary act and
deed of said corporation.

Notary Public

My Commission Expires:
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Exhibit A-1

=4

"

Nothing in this Schedule “A™ shall relieve Debtor of its obligations under the Regulatory

Agreement between Debtor and the Secretary of Housing and Urban Development as the same

may be amended from time to time.]

reafier arising.

e or he

e

EXCEPTING AND EXCLUDING THEREFROM any property or fixtures as described
above which are now subject to security interests, but only so long as such security interests

ether now in exis

or used by Debtor as lessee, but only so long as the Debtor is the lessee, and further excepting

and excluding, any property as described above acquired or to be acquired by Debtor, other than
items in replacement of those covered by the Security Agreement of which this Schedule is a
part, during the time when said items are covered by purchase money security interests in third

parties as evidenced by the filing of Uniform Commercial Code F

remain outstanding, and further excepting any personal property or fixtures now or hereafter held
appropriate filing offices.

wh
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Construction Sample CP Approval Letter
1

b

'?‘:?.:";“nfh
5&? By :
A The City of New York
Office of Management and Budgel
255 Greenwich Street - New York, New York 10007
lelephone: (212) 788-5804 | Fax: (212) 788-6301

Record .\iurllher:-

Certilicate Number:

Capital |‘I‘l]jt‘l‘|:‘

Hon _{'l.uﬂmi:&::mnn:s, ]

Hon. Lorraing Grillo, Commissioner, Department of Design and Construction
Hon. Scout Stringer, Comptroller, City of New York

Section 219 of the New Yark City Charter and directives of the Mayor authorized there imder require that
prior fo the initiation of design or advancement of any Capital Project, a scope defining services to be
.'.'Jl.’.'l..l."lri'l'.'i'il'f: :.Ir IN CORFaGCEs .fr.l." ."IIN FEFVICES ”..l'-u.l';'.ﬂi'ff'ﬁ'r.'._ ERZINSErS, .'Iunr.u':'\.‘ QN e .J:frn 5, efc., r.lf_ﬁ.lr
4!;'_.]'.?1.'!']'”]-.'"!'.11" I.'.l'.l‘lj'.lllr.l_l.'fl'.\ comed r:.rt.'r.lh.'!!_h'_ﬁrr AtFHCItFes, works, _.rfJ'.l'HJ:_lu.Jﬁ'l'.'_ﬂ\ il equilpmienl, program of
requirements and scope or range of operations shall be submitted for approval of the Director of
Management and Budget or his duly awthorized representative. Initially, preliminary scope approval and
subsequently final scope approval incorporating preliminary plans and cost limitarions shall be submined
for approval af the Director of Management and Budget or hiz duly auchorized represenmtative. In
addition, the final design incorporating final contract documents must also be submitted for approval of
the Director of Management and Budget or his dily authorized representative. Your request for approval
parsumyt io the above is approved as_follows,

DESCRIPTION OF APPROVAL HERERY GRANTED

Proceed with a cost limitation nr'-l'n.' the purchase of
I'he project is funded in the Capital Commitment Plan under budget line and

Praject 1D

Approved,
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PHASE 2: REGISTRATION

Once OMB approves the funding and security agreements, DDC’s attorney will provide the
FR with the agreements and the Registration Checklist. The FR will notarize and sign the
agreements and provide the other applicable Registration Checklist documentation to DDC'’s
PM. Once all necessary documents have been received, DDC’'s PM and DDC’s Agency Chief
Contracting Officer (“ACCQO”) Unit will begin the Comptroller’s registration process.

Please see the following pages for the Registration Checklist and related attachments.
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Funding Recipient
(Insert Full Corporate Name)

i

REGISTRATION CHECKLIST:

Note: These documents must be emailed directly to the DOC Project Manager handling your organization's project. Please include this checklist as a
cover sheet with all of the below-requested documents included as attachments (incomplete submissions will not be accepted ) OOC cannot register
wour project with the New York City Comptroller's & ffice without these submissions. Fayments cannot be made prior to registration

I Fully Executed Funding Agreement
* The DDC Attorney assigned D ninio

to your project will email your .

Y 2 p_ ) < Y . Flease note that this letter MAY NOT BE MODIFIED. For a Word version of this document, please see the
organization PDF copies of foE 3 N

City's template letter under the "Legal Documents" section available at

the necessary agreements. https Mwinw 1. nye. qovisite/dde/contracts ot for-profit-forms page
Please print, sign, and scan
the pages that require a
notarized signature for each

. This letter must be placed on your counsel's letterhead.

. The agreement dates referenced in the letter should refer to the date when DDC's Commissioner signs off on
the agreements. [NOTE: The DDC attorney assigned to your project will include this date, once the agreements

legal C_iOCL_‘me"t by your ) are executed by the agency. (However, if your counsel requires a date, then your organization may refer to the
organization's duly authorized date when your duly authorized representative executed the agreements. )]
representative. +  Please include the signed letter as an exhibit within the Funding Agreement where indicated.

* Please also ensure to provide D
the following Exhibits within
the Funding Aareement: +  Please include a fully completed copy as an exhibit within the Funding Agreement where indicated

B Certificates of Insurance

. The provided checklist outlines the required insurance documents such as Workers Compensation, Disability Coverage, Commercial General Liability,
& Certification by Insurance Broker or Agent. Please see the checklist for further instructions.

. Flease see Exhibit B of the Funding Agreement for further information about the required policies and details.

. City must be listed as: The City of Mew Yaork Department of Design and Construction, in the Certificate Holder box on all insurance documents.

. "The City of New York, together with its officials and employees, are listed as additional insured on a primary and non-contributory basis" must be
entered in the Description of Operations box inthe Commercial General Liability Certificate

B Enrollment in Procurement and Sourcing Solutions Portal {PASSPort)

« Al non-profit organizations must set up a PASSPort account. To create an account and learn more information about PASSPort, visit the Mayor's Office
of Contract Services at: https Maww 1 nve gov/isite/mocs/systems/about-go-to-passport. page

. Upon receipt of the registration package, the DDC Contracts unit will notify your organization to complete a series of tasks in PASSPort such as the
Certification of Mo Change, Yendor Final Review, and Yendor Contract Signature. These tasks may be performed by different members of your
organization

Hl Doing Business Data Form

. Flease see the City's template Doing Business Data Form online at the Mayor's Qffice of Contract Services site at:
https Jfwiwar 1 nve. govisitedmnocsilegal-forms/doing-busines s-accountability-fomms page .

. Ifan organization submitted a Doing Business Data Form to the City for a prior award and there have been no changes to the key personnel since the
last time the form was filed, then they wil note that in the form, where indicated, and skip to the signature block.

+  The form's signature date is valid for three (2] months

. Flease see OLS" website at: https:fwwiw.nyc govisite/shebusinesses/contract-compliance. page, and go to the "Supply and Services Contractors”
section. Specific forms must be submitted to DLS for contracts over $100K, depending on whether your non-profit organization has more or less than 50
employeas. If your arganization has never filed with OLS, then your organization must complete and submit to OLS, the entire employment report and
provide the required supporting documentation. Howewer, if your organization has previously submitted the necessary DLS form and received the DLS
Certification (within the last three years), then your organization only needs to complete the General Information and Part | of the report, and provide the
prior OLS Certification, to receive the continued approval from SBS

«  The DLS Employment Report report and supporting documentation must be uploaded to the Equal Employment Opportunity section in PASSPort and
copies are emailed ta the DODC Project Manager. The Project Manager will forward the documentation to the Department of 3mall Business Services
[=B3) for approval.

. SBS will issue a Certificate of Approval (valid for 3 years) or Conditional Approval (valid for 2 months). If your organization receives the latter, then you
must take the necessary actions as stated in the centificate, in order to comply with The City's nondiscriminatory hiring and employment practices.

. If your organization has outstanding ECE violations, go to hitps://a836-citvpay nve aov/citvpayfech to view and pay each violation

. Violations must be cleared prior to registration of the funding agreement, with proof of payment provided from the NYC Department of Finance
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INSURANCE RESPONSIVENESS CHECKLIST

Funding Recipient
(Insert full comorate name)

Mote: These documents must be sent directly to the DDC Project Manager handling your organization’s project. Please include this
checklist as a cover sheet with all of the below-reauested documents included as attachments (incomplete submissions will not be
accepted) DDC cannot register your project with the New York City Comptroller's Office without these submissions. Payments cannot be
made prior to registration.

Certificate Holder:

City of New York, Department of Design and Construction
30-30 Thomson Avenue,

Long Island City, NY 11101

Workers Compensation O  Mustbe provided on O  Include NAIC# of Insurer next to Name of
and Employer's Liability C-105.2 or U.26 FORMS. Insurerin box 3a of C-105.2.
(see attached samples)
Disability Coverage O  Must be provided on O  Include NAIC# of Insurer next to Name of
DBL-120.1 FORM. Insurer in box 3a.

(see attached sample).

Commercial General ] On Acord 25 m} Include NAIC# for Insurers listed.

Liability [m} Description box must list as additional
insured for Commercial General Liability
the “City of New York, together with its
officials and employees, on a primary and
non-contributory basis”.

m} Description box must state that
Commercial General Liability is as broad
as the (Insert applicable Additional Insured
form): 1SO CG0001 or CG2010 or CG2026
or CG2037 or brokers equivalent.

[m] Description box must include the following:
“Project: [FMS ID], [Description of Project]

150 FORMCG 0001, CG52010,CG [m} Included with insurance package.
2026, CG 2037 OR
EQUIVALENT

O Commercial General Liability should be accompanied by a completed “Certification by Insurance Broker or
Agent” Form. A copy ofthis form is attached.
O This form sheould be notarized with the same cr later date as the Certificate of Insurance issued date.
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Notes on Registration and Insurance Responsiveness Checklists

1.

The Opinion of Counsel cannot be completed by an attorney who is a member of
your organization’s Board of Directors.

The attachments provided within Funding Agreement Schedules | through VIII are
applicable during the reimbursement phase and the performance period of the funding
agreement, which takes place after reimbursement is issued, thus are not to be filled
out at this time.

Make sure that all Insurance Certificates show DDC’s name and address as the
certificate holder. Occasionally, DDC receives certificates that have a different agency
name and address on them.

If an Insurance Certificate is near expiration, do not submit it to DDC, until you
receive a renewed policy.

Enroliment in the Procurement and Sourcing Solutions Portal (PASSPort) is
required, as your organization must complete specific tasks, as part of the registration
process. You will receive notifications for these tasks from the DDC Project Manager.
These tasks should be completed as soon as possible and the DDC Project Manager
must be notified once these tasks are completed.

In the Doing Business Data Form, only enter the information for your organization’s
principal officers if you are completing the form for the first time, or if there were
changes to these positions since the last time the form was filed.

. Your HR Department will assist in completion of the DLS Employment Report and

submission of supporting documentation. The supporting documentation should be
sent in separate files, with each one clearly identifying the name of the item in the file
name, to include the question number it applies to on the report. This will speed up the
time it takes for the DDC Project Manager and Small Business Services representative
to review the supporting materials.

DDC may provide your organization with a list of ECB Violations. To avoid additional
fees or violations that may show up in a future report, pay any outstanding violations
as soon as possible, with the appropriate proof of payment from the NYC Department
of Finance.
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NVYC TEMPLATE OPINION OF COUNSEL LETTER FOR
EQUIPMENT AND/OR VEHICLE PROJECTS
i The Opinion of Counsei iciier musi be on ihe aiiorney’s iciierhead.
.20
™ P Mt Sar wr 1
The City of New Yorl
Department of Design and Construction
30-30 Thomson Avenue
I ana leland ity Noaw Vs 111N1_4129
wu|5 AJICGRIINGE v Bl I A AVID F1LAVITTTAN VA
Re:  Funding Agreement (the "Funding Agreement”) dated as of B
. 20 between The City of New York (the “City™) and
(“Funding Recipient”) and Sccurity
Agreement (“Security Agreement”) dated as of ,20_, by

Funding Recipient in favor of the City of New York (“City™)
Ladies and Gentlemen:

We have acted as counsel for Funding Recipient, a New York not-for-profit
corporation, in connection with the execution and delivery of the Funding Agreement and the
Security Agreement and related agreements and transactions and, in so acting, we have been
asked to render this opinion. Defined terms utilized and not otherwise defined herein shall have
the meaning assigned to such terms in the Funding Agreement and Security Agreement.

In delivering this opinion, we have examined the organizational documents of
Funding Recipient, including. but not limited to, Funding Recipient’s certificate of incorporation
and by-laws, a certificate of good standing issued by the Secretary of State of the State of New
York, as well as resolutions of the Board of Directors of Funding Recipient authorizing the
execution and delivery of the Funding Agreement and the Security Agreement by Funding
Recipient and the performance by Funding Recipient of its obligations under each thereof. In
addition, we have examined such other certificates of public officials, such other documents and
matters of law as we have deemed necessary under the circumstances. In such examination, we
have assumed the genuineness of all signatures by persons other than representatives of Funding
Recipient on original documents and the conformity to original and certified documents of all
copies submitted to us as conformed or purporting to be photostatic or telecopied copies. On the
basis of the foregoing examination and assumptions and in reliance thereon, we are of the
opinion that, as of this date:

L Funding Recipient is duly formed and validly existing as a not-for-profit
corporation under the laws of the State of New York and is duly qualified
to conduct business in the State of New York.

2. Funding Recipient has the power and authority to execute and deliver the
Funding Agreement and the Security Agreement and the related
documents and to perform and do all acts to be performed by it under each
thereof.
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The foregoing opinions are subject to the following qualifications:

(a) No person or entity other than the City and its successors or their counsel
may rely or claim reliance on the opinions expressed herein.

(b) The rights and remedies set forth in the Agreement and the related
documents may be limited by bankruptcy, reorganization, insolvency,
fraudulent conveyance, moratorium and other laws of general application
and equitable principles relating to or affecting the enforcement of
creditors’ rights.

(c) Certain remedies under the Agreement and the related documents may
require enforcement by a court of equity and such enforcement is subject
to principles of equity as courts having jurisdiction may impose, including,
by way of example, but not by way of limitation, the right of a court of
equity to refuse to specifically enforce obligations of Funding Recipient
and/or grant equitable relief to the City.

(d) We are licensed to practice law in the State of New York and our opinion
is therefore limited to the laws of the State of New York and the federal
laws of the United States.

(e) The effect of laws hereinafter passed or court decrees hereinafter issued
may limit or render unenforceable certain of your rights and remedies.

We assume no obligation to update or supplement this opinion to reflect any
changes in any laws or court decisions which may hereafter occur. We do not render any
opinion with respect to any matter other than those expressly set forth above.

Very truly yours,
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Construction Tax Affirmation Letter
AR A

ony

Bidder affirms that is not in arrears to the Li“’ of New York upon debt or coniraci, or taxes, and is not
def I.IIIQI' as SIII'C“' or otnenuse. IIDOII onllganon IO t'ne Ll(\ of N'CW \’OI'K upon onllganon to tne Lll‘\

EIN

Signature Title

Subscribed and sworn to before me

This ___ day of 20

Notary Public

Commission Expires: 20
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CITY OF NEW YORK
CERTIFICATION BY INSURANCE BROKER OR AGENT

The undersigned insurance broker or agent represents to the City of New York that the
attached Certificate of Insurance 1is accurate in all matenal respects.

[Name of broker or agent (typewritten)]

[Address of broker or agent (typewritten)]

[Email address of broker or agent (typewritten)]

[Phone number/Fax number of broker or agent (typewritten)]

[Signature of authorized official, broker, or agent]

[Name and title of authorized official, broker, or agent (typewritten)]

- - )
) ss.:
Countyof ........................ )
Sworn to before me this day of 20

NOTARY PUBLIC FOR THE STATE OF
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NVYG o Doing Business Data Form

To be completed by the City agency prior to distribution Agency. Transaction ID
Check One Transaction Type (check one)
O Proposal O Award O Concession O Economic Development Agreement O Franchise O Grant O Pension Investment Contract O Contract

Any entity receiving, applying for or proposing on an award or agreement must complete a Doing Business Data Form (see Q&A sheet for more information). Please
either type responses directly into this fillable form or print answers by hand in black ink, and be sure to fill out the certification box on the last page. Submission of a
complete and accurate form is required for a proposal to be considered responsive or for any entity to receive an award or enter into an agreement.

This Data Form requires information to be provided on principal officers, owners and senior managers. The name, employer and title of each person identified on the
Data Form will be included in a public database of people who do business with the City of New York, as will the organizations that own 10% or more of the enitity. No
other information reported on this form will be disclosed to the public. This Data Form is not related to the City's PASSPort registration or VENDEX requirements.

Please return the completed Data Form to the City office that supplied it. Please contact the Doing Business Accountability Project at
DoingBusiness@mocs.nyc.gov or 212-788-8104 with any questions regarding this Data Form. Thank you for your cooperation.

- - If you are completing this form by hand, please print clearly.
Entity Information ¥ pleting y hand, p. P ly.

Entity EIN/TIN Entity Name
Filing Status {Select One)
NEW: Data Forms submitted now must include the O Entity has never completed a Doing Business Data Form. Fill out the entire form.

fisting of organizations, as well as individuals, with 10%
or more ownership of the entity. Until such certification
of ownership is submitted through a change, new or

O Change from previous Data Form dated . Fill out only those sections that have
changed, and indicate the name of the persons who no fonger hold positions with the entity.

update form, a no change form will not be accepted. O No Change from previous DataFormdated | Skip to the bottom of the fast page.
Entity is a Non-Profit O Yes O No
Entity Type [ Corporation (any type) 0O JointVenture O LLC 0O Partnership (any type) O Sole Proprietor [ Other (specify)
Address
City State Zip
Phone E-mail

Provide your e-mail address in order to receive netices regarding this form by e-mail,

Principal Officers

Please fill in the required identification information for each officer listed below. If the entity has no such officer or its equivalent, please check "This position does not
exist." If the entity is filing a Change Form and the person listed is replacing someone who was previously disclosed, please check "This person replaced..." and fill in the
name of the person being replaced so his/her name can be removed from the Doing Business Database, and indicate the date that the change became effective.

Chief Executive Officer (GEQ) or equivalent officer O This positicn does not exist
The highest ranking officer or manager, such as the President, Executive Director; Sole Fropristor or Chairperson of the Board.

First Name MI Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

O This person replaced former CEQ on date

Chief Financial Officer {CFO) or equivalent officer O This position does not exist
The highest ranking financial officer, such as the Treasures, Complroffer; Financial Director or VP for Finance.

First Name MI__ Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

O This person replaced former CFO on date

Chief Operating Officer (COO) or equivalent officer O This position does not exist
The highest ranking operational officer, such as the Chief Planning Officer, Director of Operations or VP for Operations.

First Name MI Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

O This person replaced former COO on date

1/2018 For information or assistance, please contact the Doing Business Accountability Project at DoingBusiness@imocs.nyc.gov or 212-788-8104
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Principal Owners

Please fill in the required identification infermation for all individuals or organizations that, through stock shares, partnership agreements or other means, own or control
10% or more of the entity. If no individual or organization owners exist, please check the appropriate box to indicate why and skip to the Senior Managers section.

If the entity is owned by other companies that control 10% or more of the entity, those companies must be listed. If an owner was identified on the previous page,

fill in his/her name and write "See above." If the entity is filing a Change Form, list any individuals or organizations that are no longer owners at the bottom of this section.
If more space is needed, attach additional pages labeled "Additional Owners."

There are no owners listed because (select one):
O The entity is not-for-profit O The entity is an individual O No individual or organization owns 10% or more of the entity

Other (explainy

Individual Owners (who own or control 10% or more of the entity)

First Name MI___ Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

First Name MI___ Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

Organization Owners (that own or control 10% or more of the entity)

Organization Name

Qrganization Name

Organization Name

Remove the following previously-reported Principal Owners

Name Removal Date
Name Removal Date
Name Removal Date

Senior Managers

Please fill in the required identification information for all senior managers who oversee any of the entity's relevant transactions with the City (e.g., contract managers if
this form is for a contract award/proposal, grant managers if for a grant, etc.). Senior managers include anyone who, either by title or duties, has substantial discretion
and high-level oversight regarding the solicitation, letting or administration of any transaction with the City. At least one senior manager must be listed, or the Data Ferm
will be considered incomplete. If a senior manager has been identified on a previous page, fillin his/her name and write "See above." If the entity is filing a Change Form,
list individuals who are no longer senior managers at the bottom of this section. If more space is needed, attach additional pages labeled "Additional Senior Managers."

Senior Managers

First Name MI___ Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

First Name MI___ Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

First Name MI___ Last Birth Date (mm/dd/yy)

Office Title Employer (if not employed by entity)

Home Address

Remove the following previously-reported Senior Managers

Name removal date
Name removal date
Certification
| certify that the information submitted on these two pagesand __ additional pages is accurate and complete. | understand that willful or fraudulent submission of a
materially false statement may result in the entity being found non-responsible and therefore denied future City awards.
Name Title
Entity Name Work Phone #
Signature Date
Please return this form to the City agency that supplied it to you, not to the Doing Business Accountability Project. Standard Form
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Tha Nt AafMaw Vards Manardmant Af Cmall Diwinase Carvinas
LR AL \dll, VI ITUYY IVIiIn W'Jal MU VI VTGN Uonivoe vel vyiIwweo
Divigion of Lahor Services Contract Compliance Unit

An S&S Empioyment Report (ER) must be fiied if you meet the following conditions
CONTRACTOR CONTRACT VALUE COMPANY SiZE SUBMISSION REQUIREMENT
EfN Ae svvmeon s lasom me © 0O ol connomon Ul = PN
SU VLo UIIIPIUYUW Voo ClllpUylllUlll “UPUI\

Less than 50 empioyees Less than 50 Empioyees Certificate

+ Aseparate ER must be submitted for each facility involved in the performance of the contract. This may be
headquarters or any “independently operating facility”.

An "independently operating facility" is headquarters or a site separate from headquarters that makes
its own personnel decisions including hires, transfers, promotions and terminations. If the staff employed
by a facility is simply sent to a separate location to perform their work, they are still considered part of that
facilty and are included in one ER.

Example for which ERs must be filed from separate facilities: If your firm is supplying data processing equipment
thatis manufactured at your Chicago, lllinois plant, sold by your sales office in East Orange, New Jersey and
serviced by your maintenance center in New York City, then an ER is necessary for each of the three sites. DLS
retains the right to request the submission of an ER from headquarters, if deemed appropriate.

+ If your contract value exceeds $100,000 and your company at all of its facilities employs fewer than 50
employees, you need only submit a “Less than 50 Employees” Certificate.

+ ltisthe responsibility of the contractor to promptly inform all proposed subcontractors that each subcontract
must comply with the equal employment opportunity requirements of E.O. 50 and the implementing Rules. Each
covered subcontractor must submit a completed Employment Report, or a “Less than 50° Certificate, for each of
its operating facilities to the contracting agency before the fifth day following the award date (Comptroller's Office
Registration Date) ofthe contract. DLS will review the subcontractor's Employment Report(s) for compliance.

DLS’ REVIEW PROCESS

In accordance with Executive Order 50 (EO 50), upon receipt by DLS of a completed ER, DLS conducts a review of
the contractor's current employment paolicies, practices and procedures, as well as perform a statistical analysis of the
contractor's workforce, if necessary. The process is as follows:

1. Within five (5) business days, DLS will review the ER for completeness and accuracy. If any information is
omitted or incorrect, or if necessary documents are not submitted, the submission shall be deemed
incomplete and DLS will inform the contractor. The substantive compliance review does not commence
until the submission is complete. An incomplete submission will delay the review process and may
preclude or interrupt the contract approval.

2. Ifthe ER submission is complete, the compliance review will proceed, resulting in one of the following:
Certificate of Approval

The contractor is found to be in compliance with all applicable laws and regulations. The approval
is valid for 36 months.
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PHASE 3: LIEN CLEARANCE
REQUIREMENTS

Once the agreements have been registered and all of the items listed in the budget have
been purchased, the FR will be required to perfect the City’s security interests in the City-
funded equipment, as defined by Article 9 of the Uniform Commercial Code.

Please refer to the UCC Guidelines in the following pages for detailed instructions.
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EQUIPMENT LIEN CLEARANCE GUIDELINES FOR SECURING THE CITY’S FINANCIAL INTEREST IN DISCRETIONARY
FUNDED EQUIPMENT PURCHASES PURSUANT TO THE CITY’S FUNDING / SECURITY AGREEMENTS AND ARTICLE
9 oF THE UNIFORM COMMERCIAL CODE (“UCC”) (THE “UCC GUIDELINES”)

The City’s template Funding and Security Agreements for the reimbursement of capitally eligible equipment
purchases require Funding Recipients that receive discretionary City funding for such projects from elected
officials to secure the City’s financial interests in the City-funded equipment before the City may make any
reimbursements on a project.t

This legal process requires the Funding Recipient’s attorney to take certain steps to ensure the perfection
of the City’s security interest in the City-funded equipment, as defined by Article 9 of the UCC. The City’s
requirements for this purpose are delineated in these UCC Guidelines. Basic background information
regarding the UCC and secured transactions can be found in Attachment 1 of the UCC Guidelines.

Overview of the Lien Review & UCC Process for DDC Discretionary Funded Equipment
Projects:

Stage 3
UCC Review and Lien

Stages for
Clearing

Equipment
Liens:

Stage 1

Preliminary

review with

DDC Project
Manager

Stage 2

UCC, Judgment
and Tax Lien
search

Clearance
ePayment of
Judgments and
Tax liens
*HUD

Subordinations &

UCC3s

*DASNY UCC-3
Amendments

*UCC-3s for Broad

Liens, etc.

Stage 4
Filing City's
UCC-1 with

Payment
Requisition
documentation

Final - Stage 5
Completion
nd Submission

of the

Attorney
Equipment
Lien
Attestation
Form

1 Capitalized terms included in the UCC Guidelines are defined in the City’s Funding and Security Agreement.

73|Page




Department of
o Design and
Jis» Construction

N v

y

Legal Requirements

To comply with the City’s legal requirements, as delineated in the City’s Funding and Security Agreements,
DDC requires the following steps before the City may make any payments on a discretionary funded
equipment project:

STAGE 1: PROVIDE ADVANCE NOTICE TO DDC
PROJECT MANAGER REGARDING SPECIAL

CIRCUMSTANCES:

Prior to commencing the equipment UCC / Lien review process, the Funding Recipient and its
attorney must determine whether there are any issues that may require additional review
and/or attention by the City.

Please immediately advise your DDC Project Manager if the equipment reimbursement
project includes or may include any of the following three (3) preliminary items of concern:

1. Fixtures:

Fixtures are not capitally eligible for reimbursement as items of equipment. A “fixture” consists
of a piece of equipment that is attached to real property and cannot be removed without
causing a non-negligible amount of damage to the property.

(a) If it is unclear whether an item of equipment falls under the category of a “fixture,” then
the City will need to review the details of such equipment item(s) to determine whether
such an item(s) will be eligible for City reimbursement.

(b) If “fixture-like” equipment are included in a project’s budget, then please let your DDC
Project manager know from the onset, because the City will need more information in order
to make a determination on the matter.

If the City concludes that the “fixture-like” equipment in question does not actually consist
of a fixture, then the Funding Recipient and its attorney will need to inform DDC’s Project
Manager at the onset of an equipment project about any and all applicable landlord(s)
and/or mortgagee(s) that may have a legal interest in the specific property where the
“fixture-like” City-funded equipment will be located.

e This information must be determined based on: 1) the legal entity that owns the
property where the “fixture-like” City-funded equipment will be located (e.g., if the
Funding Recipient leases the property where the “fixture-like” equipment will be
located, then the lessor’s information will be relevant); and/or 2) whether there are
any mortgages for that particular property on file with the Office of the New York City
Register in the County where the property is located.

e The Funding Recipient and its attorney will need to provide DDC’s Project Manager
with two (2) submissions when a project involves “fixture-like” equipment:

(1) Alisting of any and all applicable landlord(s) or mortgagee(s) that may have a legal
interest in the specific property where the “fixture-like” equipment will be located.
This information will be necessary for a required attachment that will be included
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in the Funding Recipient’s Funding Agreement with the City for the City-funded
equipment project.

(2) “Personalty Agreement letter” (i.e., a Non-Fixture Agreement Letter) to ensure that
the applicable landlord(s) and/or mortgagee(s) also agree, in writing, with the
City’s determination that the City-funded “fixture-like” equipment do not actually
consist of fixtures.

The City’s template letters for such matters can be found in the exhibit section of
the City’s Capital Funding Application, and consist of the following:

(i) Exhibit 6A Form -- Landlord Letter regarding Attached Moveable Property;
and/or

(i) Exhibit 6B Form - Mortgagee or Creditor Letter regarding Attached Moveable
Property.

Complex Lien(s):

Additional documentation may be required for Liens that relate to loan arrangements with:

(a) Private lender loans insured by the U.S. Department of Housing and Urban Development
(“HUD™); or

(b) Liens based on financing arrangements with the Dormitory Authority of the State of New
York (“DASNY”).

If your organization has any such Liens on file with the New York State Department of State
(“NYSDOS"), then please refer to Stage 3 of these UCC Guidelines for the next steps necessary.

Vehicle Reimbursement Projects and Vehicle-related Equipment / Attachment(s):

The UCC (and these UCC Guidelines) do not apply to vehicle reimbursement projects. However,
if your organization seeks reimbursement for both vehicle(s) and unattached equipment to be
included within the City-funded vehicle(s), then these UCC Guidelines may apply to the
equipment portion of  the project.

(a) If, however, your organization has a vehicle reimbursement project that will include will
certain items of equipment that will be permanently attached to the City-funded vehicle(s),
please let DDC’s Project Manager know, and the City will advise whether a UCC lien will be
necessary.

STAGE 2 - ORDER A UCC,

JUDGMENT AND TAX LIEN SEARCH

REPORT:

The attorney that represents the Funding Recipient must order an up-to-date
UCC, judgment and tax lien search report (the “Lien Search Report”) [not older than twelve (12)

months] from a reputable title search company.

1. When obtaining a Lien Search Report for the preparation and completion of DDC’s Attorney

Equipment Lien Attestation Form (as provided in Attachment 6 of the UCC Guidelines), the Funding

Recipient’s attorney must ensure that the Lien Search Report:
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(a) Covers the complete and official corporate name of the Funding Recipient, as found on file
with the New York State Department of State (“NYSDOS”). (This information is specifically
listed on the Funding Recipient’s Certificate of Incorporation or on official corporate
amendments filed with the NYSDOS.)

(b) Includes a chronological list of all active financing statements on file with the NYSDOS (this
list must reference each financing statement’s lapse date and UCC file number); and

(c) Provides clear and readable copies of all active financing statements, continuation
statements and amendments statements found on file with the NYSDOS regarding the
Funding Recipient.

Note: The City is only concerned about active UCC liens, as UCC financing statements automatically
lapse after five (5) years from the date of their filing unless a continuation financing statement is
filed.

STAGE 3 - CLEAR ANY AND ALL

LIENS:

The Funding Recipient’s attorney must ensure that all competing liens found on the Funding
Recipient’s Lien Search Report are cleared by the Funding Recipient.

] Step 1

*The Funding Recipient must pay any and all outstanding tax liens and obtain
proof of such payment, if applicable.

— Step 2

*The Funding Recipient must resolve and pay any and all judgment liens and
submit proof of such payment, if applicable.

mmme  Step 3

*The Funding Recipient's attorney must determine whether there are any other
secured parties on file with the NYSDOS that have UCC liens that may compete
with the City’s lien over the City-funded equipment with respect to the Funding
Recipient’s equipment project with DDC.

*The below-listed UCC Liens pose concern for the City and must be addressed
by the Funding Recipient and its attorney -- before -- the preparation of the
Attorney Equipment Lien Attestation Form (as included in Attachment 6
attached hereto).

There are four (4) types of UCC-related Liens that require extra action by the Funding Recipient's
attorney, and these UCC Liens are as follows:
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1. HUD Liens:
The Funding Recipient’s attorney must ensure that any and all Liens that relate to loan
arrangements with the HUD and HUD-approved private lenders are formally subordinated and
that UCC-3 amendment statements are filed to indicate the subordination agreement
arrangements with the City.
e For the City’s detailed procedures for such Liens, please see Attachment 2 entitled
“Procedures for Liens Insured by HUD” within these UCC Guidelines.

2. DASNY Liens:
The Funding Recipient’s attorney must ensure that DASNY terminates its security interest
over the City-funded equipment, unless the DASNY lien relates to a loan insured by HUD.
o If the DASNY lien is insured by HUD, please see Attachment 2 entitled “Procedures
for Liens Insured by HUD” within these UCC Guidelines.)
o If DASNY has a lien that is not HUD-insured and that may somehow relate to the City-
funded equipment (e.g., covers “any and all equipment,” etc.), then two (2) steps are
required:

1) Step 1: As previously noted in Stage 1 of the UCC Guidelines, at the
beginning of the equipment project, the Funding Recipient must inform
DDC'’s project manager about any and all applicable DASNY lien(s).

2) Step 2: The Funding Recipient’s attorney must ensure that any and all
competing DASNY lien(s) are amended with UCC-3 amendment statements
to carve-out the City’s security interest in the City-funded equipment.

e The procedures on how to file UCC-3 amendment statements are
delineated in Attachment 3 of the UCC Guidelines.

3. Broad UCC liens:
Liens that cover “any and all equipment” typically relate to mortgages, bond-related
financing and/or loans that may have overreaching security interests in a Funding
Recipient’s assets and, as such, can potentially include the City-funded equipment.
e Any such Liens require that the Funding Recipient’s attorney file a UCC-3 amendment
statement to carve-out the City’s security interest in the City-funded equipment.
e The procedures on how to file UCC-3 amendment statements are delineated in
Attachment 3 of the UCC Guidelines.

4., Miscellaneous Equipment Financing Arrangements:
UCC financing statements on file with the NYSDOS that that relate to financing
arrangements with vendors, distributors or manufacturers that sell commercial, medical or
office-related equipment must be reviewed individually. The Funding Recipient’s attorney
must address equipment listings for these types of UCC financing statements based on the
following categories:

o Equipment listin mpletely different than the City-fun ipment:
If the UCC lien on file with the NYSDOS includes equipment that does not relate
to the Funding Recipient’s City-funded equipment project, then no further action
is necessary with respect to that particular UCC-1 financing statement.
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Equipment listings identical to the City-funded equipment;

If the UCC Lien(s) cover the same equipment as those included in the Funding

Recipient’s City-funded equipment reimbursement project, please note that the

City does NOT allow for financing arrangements where other creditors have a

superior security interest over the equipment paid for with City funds. These

Liens require that the Funding Recipient’s attorney file a UCC-3 amendment

statement.

- The procedures on how to file UCC-3 amendment statements are delineated
in Attachment 3 of the UCC Guidelines.

Equipment listin imilar to the City-fun ipmen istinguishable:
If the UCC lien(s) consist of different items of equipment that are not in any way
related to the City-funded equipment and do not consist of replacements or
attachments and can somehow be distinguished from the City-funded equipment
(either with different model types or serial numbers, etc.), then a written
acknowledgement letter that the equipment is distinguishable may suffice from
any such secured parties or equipment lessors.

- DDC’s template Secured Party Disclaimer letter is available in Attachment 4
of the UCC Guidelines.

(Note: The Funding Recipient’s attorney must have this information on file
before completing the Attorney Equipment Lien Attestation form.)

Equipment listings that relate to true equipment lease arrangements that do not
relate to the City-funded equipment:

If the UCC filing(s) consist of true equipment lease(s) filed solely for precautionary
reasons and do not relate to the City-funded equipment, (as the City does not
allow for the financing or reimbursement of leased equipment, etc.), then a
written acknowledgement letter may suffice from secured parties or equipment
lessors to provide, in writing, that the equipment differentiates from the City-
funded equipment.

- DDC’s template Secured Party Disclaimer letter is available in Attachment 4
of the UCC Guidelines.

(Note: The Funding Recipient’s attorney must have this information on
file before completing the Attorney Equipment Lien Attestation form.)
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STAGE 4 - FILE THE CITY’S UCC-1
FINANCING STATEMENT:

The Funding Recipient’s attorney must file the City’s UCC-1 Financing Statement with the
NYSDOS along with a copy of the Funding Recipient’s payment requisition.

1. The Filing of the City’s UCC-1 financing statement:
Once all of the Liens mentioned in Stage 3 of the UCC Guidelines are addressed by the Funding
Recipient and its attorney, the Funding Recipient’s attorney must prepare and file a UCC-1
financing statement with the NYSDOS on behalf of the City/DDC.

e For detailed instructions on how to file the City’s UCC-1 financing statement, please see
Attachment 31 of the UCC Guidelines.

FINAL STAGE 5 - SUBMIT

ATTORNEY EQUIPMENT LIEN

ATTESTATION FORM:

The Funding Recipient’s attorney must prepare and submit the
Attorney Equipment Lien Attestation form.

1. Completion of the DDC Attorney Equipment Lien Attestation form.
When Stages 1-4 of the UCC Guidelines are completed by the Funding Recipient and its attorney,
the Funding Recipient’s attorney must complete and sign DDC’s Attorney Equipment Lien
Attestation form.

e The Funding Recipient’s attorney may only complete the DDC’s Attorney Equipment Lien
Attestation form once the City’s UCC-1 financing statement and all the UCC-3 amendment
statements, as applicable, have been filed with the NYSDOS. The Funding Recipient’s
attorney must either:

e Receive official confirmation from the NYSDOS that the City’s UCC-1 financing
statement and UCC-3 amendment statements, as applicable, have been filed with
the NYSDOS; and/or

e The City’s UCC-1 financing statement and UCC-3 amendment statements, as
applicable, must be viewable online on the NYSDOS’ website as UCCs on file with
the Funding Recipient.

e For a copy of DDC's Attorney Equipment Lien Attestation form, please see Attachment 32 of
the UCC Guidelines.

The term “UCC” is short for Uniform Commercial Code. The Uniform Commercial Code consists of
a uniform set of rules that govern commercial transactions. Pursuant to the City’'s Standard
Funding/Security Agreements and Article 9 of the UCC, Funding Recipients of City Discretionary capital
funding for equipment projects need to submit certain lien information and documentation to DDC prior to
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receiving any funding reimbursement from the City. As such, the attorneys that represent Funding

Recipients specifically need to: 1) perform a UCC lien search, 2) address any competing UCC liens (if
applicable), and 3) file a UCC lien to protect the City’s interests in the City-funded equipment.

The reason for this legal requirement is that prior to the City’s reimbursement of the equipment,
DDC must obtain a security interest in the City-funded equipment. A “security interest” is a legal term used
to describe the right a “secured party” has to pledged assets (i.e., in this case the City-funded equipment)
or to the proceeds of the pledged assets if the debtor fails to perform its obligations to the secured party.
A “secured party” is a creditor, seller or lender who holds a security interest in the pledged assets of a
debtor. DDC’s Security Agreement grants the City such a security interest over the equipment paid for with
City funds. The Security Agreement establishes what will happen to the equipment if the funding is not
spent as directed in the Funding Agreement, or if the equipment not used in the manner described therein.
DDC must obtain a lien on the equipment (also referred to as “collateral” in UCC terms), so that if a Funding
Recipient does not properly use the City funding, or does not use the City-funded equipment as stated in
its Funding Agreement with the City, then the City will be legally able to initiate a legal process to retrieve
any such City-funded equipment.

In order for a UCC lien to have legal force, a secured party’s security interest must be “perfected”
to protect against other possible creditors and lienholders. “Perfection” consists of a legal UCC term for
recording a lien that has first priority over all other creditors pursuant to Article 9 of the UCC. Under the
UCC, the standard way to perfect a lien for equipment is to first address any competing liens by searching
and recording UCC-3 amendment statements against conflicting liens and then to file a UCC-1 Financing
Statement with the NYSDOS for the collateral / equipment covered by the secured party’s security
interest. Accordingly, UCC-3 amendment statements apply, and are filed, whenever UCC-1 financing
statement(s) already on file with the NYSDOS need to be modified, amended, subordinated or terminated
to protect another secured party’s security interests. The UCC-1 financing statement gives a description
of the secured party’s UCC lien, and serves to notify all other creditors of the secured party’s interest in
the collateral covered under the UCC-1 lien. UCC-1 financing statements have an effective duration of
five (B) years.

o Al NYSDOS UCC forms are available online at: http://www.dos.ny.gov/corps/uccforms.html.

e The financing statement consists of a public record that is publically available online on the
NYSDOS’ website at: http://appext20.dos.ny.gov/pls/ucc_public/web search.main frame.

e The costs associated with the filing of the documents with the NYSDOS are provided at:
http://www.dos.ny.gov/corps/fees_ucc.html.

e To view the necessary DDC template agreements and UCC-related documents, please see DDC'’s
web pages for non-profit reimbursement projects at:
https://www1.nyc.gov/site/ddc/contracts/not-for-profit-forms.page.

For more information on the UCC, please contact DDC or an attorney familiar with secured transactions.
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Liens relating to loan arrangements with HUD and HUD-approved lenders:

a. Background:

e HUD-related UCC liens typically relate to hospitals, medical centers, and residential care
facilitates that have financing arrangements with private lenders insured by HUD. These
types of loans usually require broad security interests in any and all of the Funding
Recipient’s property and collateral, which often also includes equipment, etc.

e The City requires that HUD and HUD-insured private lenders subordinate their security
interests over City-funded equipment for duration of the Funding Agreement’s Performance
Term (i.e., 5 years.)

b. There are three (3) steps necessary to address HUD-related UCC liens:

° qst §l§g:

- Atthe onset of the project, the Funding Recipient must provide DDC’s project manager
with assss brief listing of any and all HUD-related Liens, as applicable. This preliminary
information is necessary, because this listing will consist of a required exhibit within the
City’s Funding Agreement with the Funding Recipient for the equipment project.

e 2nd Step:

- Prior to receiving any reimbursement funds from the City, the Funding Recipient’'s
attorney will need to get HUD and the HUD-insured private lender(s) to execute the
City/HUD approved template subordination agreement for equipment projects.

- Note: The City/HUD approved subordination agreement template is attached hereto for
reference purposes and may also be obtained on DDC’s webpages for Non-Profits.

° §rd §I§Q

- Once the City/HUD approved template subordination agreement is signed by both HUD
and the HUD-insured private lender(s), then the Funding Recipient’s attorney must file a
UCC-3 amendment statement against the applicable HUD-related UCC financing
statement(s). This UCC-3 amendment statement will simply need to be filed for
information purposes.

- Important Note: The UCC-3 amendment statement for HUD-related UCC liens differ
from the UCC-3 amendment statements noted in Attachment 29 of the UCC
Guidelines for broad UCC financing statements, because the HUD-related UCC-3
amendment statement simply serves to inform other creditors about the executed
subordination agreement. The UCC-3 amendment statement for HUD-related liens
subordinates, but does not -- delete - the City-funded equipment from the HUD-
related lien on file with the NYSDOS.

¢. HUD Contacts:

e Hospitals and medical centers: Funding Recipients that are hospitals and medical centers
should direct all of their initial requests and inquiries regarding HUD-related liens to Steven
Wang at the HUD Office of Hospital Facilities, NY Division, who may be reached at 212-542-
7875.
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o Residential care facilitates: Funding Recipients that are residential care facilitates, such as
nursing homes or assisted living facilities, should direct all of their initial requests and
inquiries regarding HUD liens to the HUD Office of Residential Care Facilities, NY Division.

d. Important notices:

e The Funding Recipient’s attorney must have all HUD-related liens subordinated and the
applicable UCC-3 amendment statement(s) filed with the NYSDOS, as above delineated,
before finalizing and signing DDC’s Attorney Equipment Lien Attestation form.

e Please note that obtaining both the letter agreeing to lien subordination and the lien
subordination agreement from HUD and the HUD-insured private lenders consists of a very
lengthy and time consuming process. Accordingly, DDC advises the attorneys that represent
Funding Recipients begin to work with HUD and the HUD-insured lender(s) at the onset of a
discretionary City-funded equipment project to help ensure that their client obtains the
necessary paperwork in a timely manner.
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This attachment serves to delineate the specific steps that are required by Stage 3 of the UCC
Guidelines.

If another creditor holds a UCC security interest / Lien that may impact the City-funded equipment,
then the Funding Recipient’s attorney must file a UCC amendment statement (also referred to as
“UCC-3”) to address each potential competing UCC lien. The UCC-3 amendment statement filed
with the NYSDOS for each competing UCC financing statement helps ensure that the City’s lien on
the City-funded Equipment has a first priority lien.

All creditors, mortgagees and other lien holders must exclude (i.e., “carve-out”) the City-funded
equipment from their Liens if their UCC financing statements in any way may impact the City’s lien
over the City-funded equipment.

e The Funding Recipient’s attorney may either get conflicting UCC lien-holders to:

- file the UCC-3 amendment statement(s) on their own on behalf of the Funding
Recipient; or

- provide permission to the Funding Recipient’s attorney to directly file the necessary
UCC-3 amendment statements with the NYSDOS (in order to help expedite the
process.)

o The UCC-3 amendment statement(s) filed with the NYSDOS with respect to the City-funded
equipment must attach:
1) The most up-to-date UCC-3 amendment statement form as provided by the NYSDOS:
- Note: The UCC-3 form should be completed in the same manner as provided in
th sample UCC-3 amendment statement attached hereto;

2) DDC'’s “UCC-3 Exhibit A"2 (which defines the term “deleted Collateral”):
- DDC’s UCC-3 Exhibit A attachment is available on DDC’s website at:
https://www1.nyc.gov/site/ddc/contracts/not-for-profit-forms.page; and

3) The equipment budget found in Schedule | of the Funding Recipient’s Security Agreement
with the City.

e For more information on how to file UCC amendment statements with the NYSDOS, please
see the NYSDOS’ website at: <http://www.dos.ny.gov/corps/uccforms.htmi>.

2 please be careful to use the appropriate UCC Exhibit A. The UCC-1 Exhibit A provides for the definition of “collateral” and the UCC-3
Exhibit A is almost identical, but it instead refers to the “deleted” collateral.
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ALY J W ASVUIUL PUEOSUGIIL WO WAL VR v DUHUILE AMABSIVWILVIIL Uy Gl ULIYTV VL WV Ly anu
MNakéne teenlicdios ssrdlaned I.....'a.\o ion. any cisnk s nalileancer A :......A..o “..... drrmn need Erduions sancd
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for by the City or for which Debtor was reimbursed with the proceeds of the Fundin g, wherever
located and whenever acquired, whether now owned or existing or hereafter acquired or created,
together with all acce ssions thereto and all su bstitutions and replacements thereof and parts
therefor:;

2. All ledger sheets, files, reco rds, documents, and instruments (including, but not lim ited
to, computer programs, tapes, and related elec tronic data processing software) relating to any
Collateral; and

3. All cash or non-cash proceeds of the sale or other disposition of any Collateral and, to the
extent not otherwise included, allam ounts paid or payable under any policy of insurance
(whether or not the C ity isnamed asalo ss payee thereof), or any indemnity, warranty or
guaranty, payable by reason of loss or damage, or otherwise with respect, to any Collateral.
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(SEPARATE ATTACHMENT)
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Commented [LJ(1]: All the information on this payrment
requisition form will need to be filled out by your
arganization, before the UCC-1 financing statement may be
filed with the MYS Departrment of State.

Please also remember to first confirm with the Project
Manager assigned to your nrganization’s project that the
payment requisitionform has been reviewed for sufficiency
by DDC.

Commented [LJ(2]: The address noted on this section of
the payment requisition form should reflect the specific
location of the equipment

If multiple locations relate to your organization’s equipment
project, then please use multiple payment requisition farms
and note the multiple sheetsin the form’s above-right
corner.

Commented [LJ(3]: Pleaze note that the City's Funding
Agreement only allowsfor the submission of one {1}
payment requisitionto the agency for each discretionary
funded project . Accordingly, please make sure to include all
of the eligible equipment within one Payrment Requisition
request {your organizations may use multiple sheets, if
necessary, depending on the amount of equipment covered
under the project.}

Sheet
No__ 1
DISCRETIONARY CAPITAL AWARD
PAYMENT REQUISITION: Part A|
TITLE OF AWARD: Purchase of IT Equipm ent NAME OF ORGANIZATION: ABC Center, Inc.
ORGANIZATION'S ADDRESS: 123 West 11th St., New York, NY 10008|
AWARD REGISTRATION NO.: 20211426789 FMS ID: PWDNABCCY AWARD REGISTRATION DATE: 2/1/21
REQUISITION NO.: 1 PAY PERIOD: FROM: 11/1/20 TO: 3/21/21 AWARD AMOUNT _$37,573 PAYMENT TYPE: PARTIAL__ FINAL X
A B C D E F G H 1
WORK COMPLETED
TOTAL FROM hOTAL BALANCE
SCHEDULED | ADJUSTED PREVIOUS COMFPLETED TO
Item No. DESCRIPTION VALUE* VALUE #* APPLICATIONS THIS PERIOD TO DATE (E+Fi % (G/D) FINISH
HP LaserJet Pro Printer All in One MFP
1 T20220310.0001 Qty 4; $349.99 per unit $1,399.96 $1,399.96 $1,399.96 $1,399.96 100%
HP LaserJet Pro Printer All in One MFP
2 T20220406.0005 Oty 1; $520.98 per unit $520.98 $520.98 $520.98 $520.98 100%
Canon LiDE Flatbed Scanner
3 T20220406.0005 Qty 4; $199.99 per unit $799.96 $799.96 $799.96 $799.96 100%
HP EliteDesk 800 SFF PC with LG 24”
Monitor Qty 25; $1,391.18 per unit (replaces
21.5-inch iMac with Retina 4K digplay Qty
4 25) $34,851.75 $34,779.50 $34,779.50 $34,775.50 100%
SUBTOTALS (THIS SHEET) $ 37,572.65 | § 37,500.40 | § - $ 37,500.40 § 37,500.40 100%

TOTALS (LAST SHEET)

RECEIVED FROM CONTRACTOR BY:

* Funding Agreement Amount ** Inveice Amount

[DDC CONTRACT MANAGER] DATE:
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This SUBORDINATION AGREEMENT (the “Agreement”) is made as of
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{coliectively, the “Federai Secured Pariies™) and THE CiTY OF NEW YORK. a New York

municipal corporation acting by and under its DEPARTMENT OF DESIGN AND

CONSTRUCTION having an office at 30-30 Thomson Avenue. LL.ong Isiand City. New York
iiioi

PRELIMINARY STATEMENT

1 Tha FLCadaw] Qanienad Dastiac aend IMNICEDT NANMD MDD CTINIYNOS

1 11T prcucial oLl I TUcS n lll WDECIN INAAIVIL i L UINLZLINAD
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(L reacral securny Agreement ) pursudnt 1o wnicn peotor gramed 1o e reacral securca

Parties a security interest (“Federai Security interest™) in certain coilaterai (as more fuily

described in Exhibit A hereto, the “Federai Coiiaterai”) as security for certain obiigations of
Debtor to the Federal Secured Parties more fully described in said Federal Security Agreement.

2. The Federal Secured Parties perfected their Federal Security Interest under
Article 9 of the Uniform Commercial Code in New York by filing a Uniform Commercial Code
Financing Statement (Form UCC-1) with each of the New York Secretary of State and the Office
of the City Register for | ] County (the “Federal UCC-1s").

3. Debtor has applied to the City of New York (“City”) for City Capital
funds (“Funding”) to reimburse Debtor for costs and expenses incurred by Debtor for the
acquisition of certain items of machinery and equipment that Debtor will use in connection with
the operation of [INSERT NAME OF FUNDING RECIPIENT] (as more fully described in
Exhibit B hereto, the “City Collateral.

4. The Federal Collateral includes a broad scope of the Debtor’s assets,
including, without limitation, certain assets of the Debtor “now owned or hereafter from time to
time acquired,” and, by definition, the Federal Collateral comprises the assets of the Debtor that
constitute the City Collateral.

5. It is a condition of the Funding that, among other things, Debtor dedicate
the City Collateral to a bona fide City purpose determined by the City and that Debtor execute
and deliver to the City a Security Agreement (“City Security Agreement™) granting the City a
first priority security interest in the City Collateral (*City Security Interest™) as security for the
obligations of Debtor to the City in connection with the Funding.

6. The City intends to perfect its City Security Interest in the City Collateral
under Article 9 of the Uniform Commercial Code in New York by filing a Uniform Commercial
Code Financing Statement (Form UCC-1) with each of the New York Secretary of State and the
Office of the City Register for | | County (the “City UCC-1s™).
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7. It is also a condition of the Funding that the Federal Secured Parties
subordinate their Federal Security Interest in the City Collateral to the City Security Interest

ARALANAL A RSN AL, A SURISICSERNIN U SN PRRRSSSs S DAt YRS SRS

valuable nnnenr'lornhnn tho receint and cnf‘f'mr\nnv of which ig herebv acknowledoed, the Federal

YIS LN LOIISICLT S0, 200 SRS /R0 SRR iR L e AR, R TSRl

Secured Parties agree as follows:

1 T o ol st O nreoliar Tordaans
H .

1.
subject and subordinate to City Security Interest in the City Cul ; > Sj e
which the Federal Security Agreement and the City Security Agreement may have been executed
and delivered by the Debtor, the Federal Security Interest and the City Security Interest may
have been granted by the Debtor, and the Federal UCC-1s and the City UCC-1s may have been
filed with the New York Secretary of State and the Office of the City Register for [ |

County.

2. The Federal Secured Parties agree that the City Security Interest shall have
the same validity. priority, and effect as if Debtor had executed and delivered the City Security
Agreement, granted the City Security Interest to the City and filed or caused to be filed the City
UCC-1s with the New York Secretary of State and the Office of the City Register for
[ ] County prior to the date that Debtor executed and delivered the Federal
Security Agreement, granted the Federal Security Interest to the Federal Parties and filed or
caused to be filed the Federal UCC-1s with the New York Secretary of State and the Office of
the City Register for | ] County.

3. The Federal Secured Parties acknowledge that the City is relying on this
instrument in its determination to make the Funding available to Debtor.

4. The City understands and agrees that nothing in this instrument shall in
any way alter, change, or modify the terms and conditions of the Federal Security Agreement, or
in any way release or affect the attachment, validity, perfection, or priority of the Federal
Security Interest, except with respect to the City Security Interest as provided herein.

5. The terms, covenants, and agreements of this Agreement shall inure to the
benefit of the City and its successors, assigns and transferees and shall be binding upon the
Federal Secured Parties and their respective successors, assigns and transferees.

[INSERT NAME[S] OF MORTGAGEE[S]] U.S. DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

By: By:
Name: Name:
Title: Title:
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STATE OF )
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and who being by me duly sworn, subscribed their name to the foregoing instrument as an officer
of said corporation and acknowledged the execution of such instrument as the voluntary act and
deed of said corporation
Notary Public
My Commission Expires:
STATE OF )
: SS.:
COUNTY OF )
On this day of , 20, before me, a Notary Public,
personally appeared , to me personally known to be the

and who being by me duly sworn, subscribed thelr name to the foregoing instrument as an ofﬁccr
of said corporation and acknowledged the execution of such instrument as the voluntary act and
deed of said corporation.

Notary Public

My Commission Expires:
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of a hospitai. whether personai property. inventory or fixtures. whether now owned or 'ncrcaﬁcr
from time to time acquired by the Debtor. together with aii substitutions. repiacements.
additions. attachments. accessories. accretions. their component parts thereto or thereof. aii other

items of like properly instalied or to be instaiied or used therein and any and aii proceeu.s thereof

el Al e aeas S A e L. ... % 9%

WIICUICT now ll] CXISICIICC O Nnerecalicr arising.

EXCEPTING AND EXCLUDING THEREFROM any property or fixtures as described
above which are now subject to security interests, but only so long as such security interests
remain outstanding, and further excepting any personal property or fixtures now or hereafter held
or used by Debtor as lessee, but only so long as the Debtor is the lessee, and further excepting
and excluding, any property as described above acquired or to be acquired by Debtor, other than
items in replacement of those covered by the Security Agreement of which this Schedule is a
part, during the time when said items are covered by purchase money security interests in third
parties as evidenced by the filing of Uniform Commercial Code Financing Statements in the
appropriate filing offices.

Nothing in this Schedule “A™ shall relieve Debtor of its obligations under the Regulatory
Agreement between Debtor and the Secretary of Housing and Urban Development as the same
may be amended from time to time.|

Exhibit A-1
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Construction Secured Party Disclaimer Letter
|

b

Template letter for secured parties or lessors of equipment that have security or lease interests in
equipment similar, but distinguishable to the City-funded equipment. Please see following pages.
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statements relating to Funding Reoelptent are also attached.

0 not claim any I en, claim title or security interest

terest in or to the tauupmem

5

Please sign below to acknowledge your disclaimer of interest in the Equipment, and return to my attention at

, or by fax to , or by e-mail to as soon as possible
or call me with questions at . This disclaimer shall be binding on and inure to the benefit of you, the
City of New York, and each party's respective successors and assigns.

Thank you.

[FUNDING RECEIPIENT]

, [Title]

ACKNOWLEDGED AND AGREED BY THE UNDERSIGNED (through an authorized representative)
[LENDER/CREDITOR/SECURED PARTY]

By:

Print Name:

Title:

Date:

Attachment (Equipment List)
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This attachment serves to delineate the specific steps that are required by Stage 4 of the UCC Guidelines.

The Funding Recipient’s attorney must prepare and file a UCC-1 financing statement (“UCC-1") with the
NYSDOS on behalf of the City/DDC. Once all competing Liens are addressed (as delineated in Stage 3 of
the UCC Guidelines), the filing of the UCC-1 financing statement serves to grant the City with a first priority
interest in the City-funded equipment.

The UCC-1 financing statement filed on behalf of the City with respect to the City-funded
equipment MUST include:

1) The most up-to-date UCC-1 financing statement form, as provided by the NYSDOS.
- Note: The UCC-1 form should be completed in the same manner as provided
in the sample UCC-1 amendment statement attached hereto.

2) DDC'’s “UCC-1 Exhibit A” attachment (which serves to define the term “Collateral”).
- DDC’s UCC-1 Exhibit A attachment is available on DDC’s website at:
https://www1.nyc.gov/site/ddc/contracts/not-for-profit-forms.page.

3) A copy of the payment requisition that lists the exact equipment that the Funding
Recipient purchased and submitted to DDC for reimbursement.
- Note: The items listed in the payment requisition form should match the
items of equipment listed in Schedule | of the Funding Recipient’s Security
Agreement with the City for the equipment project.

Important Notices:

- Please keep in mind that pursuant to the Funding Agreement, Funding Recipients may only
seek reimbursement for the City-funded equipment covered under a specific Funding and

Security Agreement within twelve (12) months of the date when the Funding Agreement is
registered with the New York City Comptroller’s Office.

- Once the Funding Recipient’s attorney files the necessary UCC-1 financing statements and
clears any and all competing liens, then the Funding Recipient’s attorney will need to
complete and sign DDC’s Attorney Equipment Lien Attestation form before the agency may
begin the reimbursement process for equipment purchases made by the Funding
Recipient.

- Acopy of DDC’s Attorney Equipment Lien Attestation form is available in Attachment 32 of
the UCC Guidelines.
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Procedures on How to File the City’s UCC-1 Financing
Statement for the City-Funded Equipment and Related
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-
Bl
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e

i
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=

The filing attorney's
— — ol g
| - I lcontact information is
Jonnvoc, l'JIl-
Doe & Doe LLP entered in Box B
R RIS e O4 cena

=

1.DEBTOR'S EXACT FULL LEGAL NAME . nsortonly ang debtor name { 1a0r 1) do not abioev 8% 07COmMDne names

THE ABOVE SPACE IS FOR FILING OF FICE USE ONLY

1a ORGANZATIONS NAME

Your organization's full legal corporate name

oR 10 NDNVODUAL'S LASTNAME ARST NAME MOOLE NAME SUEEIX
1o MAUNG ADDRESS aTy STATE POSTAL CO0E COUNTRY
_123 Broadway, 4th Floor | New York INY  [10004 JUSA
1d SEEINSTRUCTIONS ADDL NFO RE [1e TYPEOF ORGANZATION 11 JURSOCTION OF ORGANZATION 19 ORGANIZATIONAL IO ¥, # ary
. ORGANMZATION - - —
Not Applicable DESTOR | Corporation | New York | [ onae
2. ADDITIONAL DEBTOR'S EXACT FULL LEGAL NAME . rsert only gna dobior name (23 or 20) - d0 not abbev Bte of COMBne names
22 ORGANZATON SNAME
OR = NOVDUALS LAST "ANE ARST NAME VOO AT SFEX
2. MAUNG ODRESS aTy STATE POSTAL CO0E COUNTRY
24 SEE INSTRUCTIONS. ADOL NFORE |20 TYPE OF ORGANIZATION Z JURSOICTIONOF ORGAMIZATION 2 ORGAMZATOMAL DN, fany
Not ADD' e C’R"JA‘IM'O‘I —
- DESTOR ] | ] | =
3.SECUREDPART Y'S NAME (o NAME of TOTAL ASSIGMEE of ASSIGNOR SIF) - insertonlyans socured paty name [Baor3b)
32 ORGAMZATION SNAME
o The City of New York, acting by and through its Department of Design and Construction*
" MDIVDUALS LAST NAME ARST NAME MOOLE NAME SURFIX
3¢ MAIUNG ADDRESS aTY STATE POSTAL CO0E COUNTRY
30-30 Thomson Avenue* LonE Island City* NY* [11101* USA*

4. Tris ANANCNG STATEMENT covers T follonng collatonl .

See Exhibit A and Schedule I attached hereto*

*Must use this information as shown.

AG LEN

I I‘D’_)‘l UCCFILING

Al Dobtos

Dossor1 | |Desaor 2

FILING OFFICE COPY — UCC FINANCING STATEMENT (FORM UCC1) (REV. 05/22/02)
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and aii machinery. equipment. furniture. and fixtures purchased. or paid for. or financed with
the proceeds of certain funding (“Funding™) made available or intended to be made available
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2. All ledger sheets, files, records, documents, and instruments (including, but not limited
to, computer programs, tapes, and related electronic data processing software) relating to any
Collateral: and

3. All cash or non-cash proceeds of the sale or other disposition of any Collateral and, to
the extent not otherwise included, all amounts paid or payable under any policy of insurance
(whether or not Secure Party is named as a loss payee thereof), or any indemnity, warranty, or
guaranty, payable by reason of loss or damage, or otherwise with respect to any Collateral.
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N
SCHEDULE 1
LIST OF CERTAIN ITEMS OF
MACHINERY. EQUIPMENT. FURNITURE. AND FIXTURES

9|Page



m Department of

Design and
Construction

Commented [LJ(1]: All the infarmation on this payment
requisition form will need to befilled out by your
organization, before the UCC-1 financing staternent rmay be
filed with the NYS Departrnent of State.

Please also rerember to first confirm with the Project
Manager assigned to your organization’s project that the
payrnent requisition form has been reviewed for sufficiency
by DDC.

Commented [LJ(2]: The address noted on this section of
the payment requisition form should reflect the specific
location of the equipment

If multiple locationsrelate to your organization’s equipment
project, then please use multiple payrment requisition farms
and note the multiple sheet=in the form’s above-right
corner.

Commented [LJ(3]: Please nate that the City's Funding
Agreernent only allowsfor the subrmission of one {1}
payrnent requisition to the agency for each discretinnary
funded project. Accordingly, please make sure to include all
of the eligible equipment within one Payment Requisition
request {your organizations may use multiple sheets, if
necessary, depending onthe amount of eguipment covered
under the project.)

Sheet
Ny 1
DISCRETIONARY CAPITAL AWARD
tPAYMENT REQUISITION: Part A
TITLE OF AWARD: Purchase of IT Equipm ent NAME OF ORGANIZATION: ABC Center, Inc.
ORGANIZATION'S ADDRESS:llZS West 11th St., New York, NY 10008|
AWARD REGISTRATION NO.: 20211426789 FMS ID: PWDNABCCY AWARD REGISTRATION DATE: 2/1/21
REQUISITION NO.: 1 PAY PERIOD: FROM:11/1/20 TO: 3/21/21 AWARD AMOUNT _$37,573 PAYMENT TYPE: PARTIAL__ FINAL X
A B C D E F G H 1
WORK COMPLETED
TOTAL FROM rl"OTAL BALANCE
SCHEDULED | ADJUSTED PREVIOUS COMPLETED TO
Item No. DESCRIPTION VALUE* VALUE*®** | APPLICATIONS THIS PERIOD TO DATE (E+Fi % (GD) FINISH
HP LaserJet Pro Printer All in One MFP
1 T20220310.0001 Qty 4; $349.99 per unit $1,399.96 $1,399.96 $1,399.96 $1,399.96 100% | $ -
HP LaserJet Pro Printer All in One MFP
2 T20220406.0005 Qty 1; $520.98 per unit $520.98 $520.98 $520.98 $520.98 100% | § -
Canon LiDE Flatbed Scanner
3 T20220406.0005 Qty 4; $199.99 per unit $799.96 $799.96 $799.96 $799.96 100% | $ -
HP EliteDesk 800 SFF PC with LG 24”
Monitor Qty 25; $1,391.18 per unit (replaces
21.5-inch iMac with Retina 4K display Qty
4 25) $34,851.75 $34,779.50 $34,779.50 $34,779.50 100% | $ -
SUBTOTALS (THIS SHEET) $  37,572.65 | § 37,500.40 | § - $ 37,500.40 § 37,500.40 100% | § -
TOTALS (LAST SHEET)
RECEIVED FROM CONTRACTOR BY: [DDC CONTRACT MANAGER] DATE:
* Funding Agreement Amount ** Invoice Amount
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Department of ATTORNEY EQUIPMENT LIEN ATTESTATION FORM
Design and RE: RECORDATION AND PERFECTION OF THE CITY'S SECURITY INTEREST IN CITY-FUNDED EQUIPRENT

Construction PURSUANT TO DDC’s FUNDING / SECURITY AGREEMENTS & ARTICLE 9 OF THE UNIFORM COMMERCIAL CODE {(“UCC™)

PROJECT / CUENT INFORMATION:

FUNDING RECIPIENT:

FUNDING AGREEMENT DATED AS OF __ 20/ SECURITY AGREEMENT DATED AS OF 20

N — _

EQUIPMENT FUNDING AMOUNT: S

FORM INSTRUCTIONS:

This form requires the Funding Recipient’s attorney to attest that the Funding Recipient has complied with the requirements
set forth in DDC’s Funding and Security Agreement in order to secure a perfected security interest for the City pursuant to
Article 9 of the UCC with respect to the City-Funded Equipment and other Collateral covered by the Security Agreement.

—  The City's UCC-related requirements that apply to the completion of this form are specified in DDC’s UCC Guidelines
attached to this form.

— [Note: Capitalized terms included in this form are defined in the City’s Funding and Security Agreement.)

FUNDING RECIPIENT’S ATTORNEY INFORMATION :

ATTORNEY NAME:

First Name Last Name

Work as: I:I In-house Counsel for the Funding Recipient |:| Law Firm Representing Client

Law Firm or Company Name:

Contact Information:
Address City State Zip Code

Telephone Number Email Address

LIEN SEARCH REPCRT:

. |Attach Lien Search Repor‘t|: Pursuant to Section 2.03(b) of the Funding Agreement, please attach to this form a copy of the
UCC, judgment and tax Lien search conducted by a reputable title company or other established Lien search company
reasonably satisfactory to the City dated not more than thirty {30) days prior to the date of the Funding Agreement,
which should evidence that there are no Liens on the City-Funded Equipment and other Collateral covered by the Security
Agreement except Liens in favor of the City and Permitted HUD Liens.

This lien search should specifically use the full legal name of the Funding Recipient as delineated in the Funding
Agreement.

ATTESTATION:

As the attorney that is representing the above-mentioned Funding Recipient with the compliance of the UCC condition
precedent requirements to the City’s disbursement of City Funding pursuant to Section 6.02 of DDC’s Funding Agreement, |
attest, in reliance on the accuracy of the UCC, tax and judgment lien search report by a reputable title company or other
established lien search company performed under the Funding Recipient’s complete and official corporate name as found on
file with the New York State Department of State and the Funding Recipient’s representations relating to its UCC liens, tax
liens and judgments, that: {Check all applicable.)

D Eudgments and Tax Liens, as agglicablg:

& The Funding Recipient has addressed and satisfied any and all pending judgments and tax liens, and has properly
filed the necessary paperwork to remove any such Liens with the court and/or has submitted the requisite
payment(s) to the appropriate Federal, State and/or City government offices.

I:I UCC-3 Amendment Statement(s), as applicable|:

& The Funding Recipient has properly filed with the appropriate office of the New York State Department of State
(“NYSDOS") the necessary UCC amendment financing statement form(s) (“UCC-3") required to terminate of
record any Liens on the City-Funded Equipment and other Collateral covered by the Security Agreement, except
Liens in favor of the City and Permitted HUD Liens.

e The amendment statement(s) utilized the City’s required provisions and template exhibit (as noted in DDC’s UCC
Guidelines), and will serve to carve-out the City’'s security interest in the City-Funded Equipment and ensure the
perfection of the City’'s security interest.

e Moreover, any and all competing liens with the Dormitory Authority of the State of New York (“DASNY”) have
also been amended with UCC-3 amendment statements.

e  Attach a copy of each UCC-3 Amendment Statement(s) filed with the NYSDOS.

Page 1 of2
APRIL 2016 VERSION
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ATTORNEY EQUIPMENT LIEN ATTESTATION FORM
RE: RECORDATION AND PERFECTION OF THE CITY’S SECURITY INTEREST IN CITY-FUNDED EQUIPMENT
PURSUANT TO DDC’s FUNDING / SECURITY AGREEMENTS & ARTICLE @ OF THE UNIFORM COMMERCAL CoDE {“UCC™)

Department of
(> Design and
c Construction

I:I Permitted HUD Lien Subordination Agreement(s), as applicable]

& The Funding Recipient has executed the template HUD and City approved subordination agreement with HUD
and the HUD-insured lender(s) as listed in Schedule V of the Funding Agreement for the project (and as
explained in DDC’'s UCC Guidelines.)

e The Funding Recipient has also ensured that the subordination agreement(s) has/have been properly filed as an
UCC-3 amendment statement(s) against the competing HUD-related UCC lien(s) on file with the NYSDOS.

- Attach a copy of each UCC-3 amendment statement(s) filed with the NYSDOS.

I:I Mandatory UCC-1 Financing Statemenﬂ:

. Upon first clearing any and all competing Lien interests (as listed above on this form), the Funding Recipient has
properly filed with the appropriate office of the NYSDOS a Financing Statement Form (“UCC-1") with respect to
City-Funded Equipment covered by the Reimbursement Request and other Collateral covered by the Security
Agreement. Pursuant to the requirements of the City’s Funding and Security Agreements, this UCC-1 filing will
serve to perfect the City’s security interest in the City-Funded Equipment, as any and all competing Liens on file
with the NYSDOS have either been satisfied, amended or subordinated as above-noted.

# The UCC-1 financing statement must:

o use the City’s required provisions and template exhibit language (as shown in the sample provided in DDC’s
UCC Guidelines); and

¢ include a DDC-approved equipment exhibit from DDC’s Project Manager based on the payment requisition
for the equipment reimbursement submitted to DDC by the Funding Recipient.

. Attach a copy of the UCC-1 financing statement{s) filed with the NYSDOS.

As checked-off above, | hereby attest that, in my opinion, the following items have been properly addressed, recorded and/or
validly executed: the UCC-1 financing statement; satisfaction of judgment(s) (as applicable); release or withdrawal of tax
lien(s) (as applicable); Permitted HUD Lien subordination agreement(s) (as applicable); and/or UCC-3 amendment
statement(s) (as applicable). | certify under penalty of perjury that the foregoing information is true and correct.

Attorney Signature

Ete

Page 2 of 2
APRIL2016 VERSION
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PHASE 4:
REIMBURSEMENT
REQUIREMENTS

Once Phases 1 through 3 have been completed, DDC can begin the reimbursement process.
The FR must complete and submit the documents contained in the following pages of this
section within one (1) year of purchase in order to be reimbursed for all pre-approved
purchases under Schedule A: Budget Sheet.

Please see the checklists in the next two pages, to determine which documents you need to
provide, based on your award.
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PAYMENT CHECKLIST FOR EQUIPMENT:
Documents To Be Provided within One (1) Year of Registration

Funding Recipient
(Insert Full Corparate Name)

All items listed below must be e-mailed to the DDC Project Manager assigned to your organization’s project in order to
receive reimbursement. Include this checklist as a cover sheetwith all of the helowrequested documents included
as attachments -- incomplete submissions will not he accepted.

Legal Documents Reguired
All the forms mentioned below can be found under the "Lien Recording Documents” section at;
https ifwww1.nyc govisite/ddcicontractsinot-for-profit-forms.page

Il Attomey Equipment Lien Attestation Form

Review the DDC UCC Guidelines for a detailed explanation of the agency's lien reviews and UCC filing requirements.

«  The Judgement & Tax Lien search results must come from a reputable lien search company and should not be more than three
rmonths old.

+  Provide proof of payment or evidence of satisfaction of any outstanding judgements, liens, or violations, as perthe Judgement &
Tax Lien search results.

- Once all reguirements mentioned in DDC's UEC Guidelines are complete, then the Funding Recipient's attarney rmust prepare and
sign-off on DDC's Attomey Equipment Lien Aftestation Form, after the necessary UCC-1 financing statement and any UCC-3
amendment statements, as applicable, are filed with the MNew York State Department of State.

B Certificates of Insurance

Complete the Acord 25 (Certificate of General Liability Insurance) and the Property Insurance Certificate Acord 27 (Evidence of
Property Insurance — E.g., equipment mounted in wehicles) or Acord 28 (Evidence of Commercial Property Insurance -Eaq.,
equipment located in buildings).

- Acord 25 (General Liability Insurance) must list DDC as the Certificate Holder and Additional Insured. The Acord 27 or 28 (Property
Insurance) must state the property that is insured and list DDC as the Loss Payee.

« Include a notarized Certification by Insurance Broker with the Acord certificates.

B Software License Agreement(s), (if applicable)

+  Submit the final versions of all applicable software license assignment agreement(s) for each licensor.

Payment Reimbursement Forms
DDC's Payment Reimbursement Forms can be found under the "Payment Reqguisition Forms® section at:

hitps: SMeasna ] Ny gowvesite/ddc/contracts/not-for-profit-forms page

I Procurement Affirmation

= Thisformmust be fully cormpleted and all attachments must be included, as per each guestion.

B Enroliment in Payee Information Portal (PIP) and Confirmation of EF T Status

= Enroliment is required, in order to receive payments. PIP Enrolliment information is available at
hitps: e nye gov/sitedmocs/edal-fomsfpayee-informati on-portal-pip page

«  ToviewEFT eligibility, go to the AccountInformation’'s Summary tab and scroll down to the EFT Information section. Fonward the
DDC Project Manager a screen capture showing the active EFT status.

B Payment Requisition Forms

- Complete both DDC Payment Reguisition Forms A & C
«  Theseforms must be accompanied with copies of all invoices, packing slips, and proof{s) of payment.

Compliance and Inventory Reporting
**Note: Pursuantto the Vehicle Funding Agreement, all Funding Recipients that receive reimbursementfrom the
City must also remember to submit: 1) ayearly Compliance Report; and 2) an Inventory of the City-funded
Equipment, to the City at the following address:
Attn.: Compliance Gfficer, Counsel's Office
Cffice of Management and Budget
255 Greenwich Street
Mewyyork, Mewyork 10007
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PAYMENT CHECKLIST FOR VEHICLES:

Documents To Be Provided within One (1) Year of Registration

Funding Recipient
{Insert Full Corporate Name)

All items listed below must be e-mailed to the DDC Project Manager assighed to your organization’s project in order to receive
reimbursement. Include this checklist as a cover sheet with all of the below-requested documents included as attachments --
incomplete submissions will not be accepted.

DMV Lien Filing Required Forms™ + Judgement and Tax Lien Search

*All O/ Title Forms can be found under the "Lien Recording Documents” section at:

https:iiwwwl.nyc.govisitelddeicontractsinot-for-profitforms page
I Judgement and Tax Lien Search

+ The Judgement & Tax Lien search results must come from a reputable lien search company and should not be more than three months old
+ Provide proof of payment or evidence of satisfaction of any outstanding judgements, liens, or violations, as per the Judgement & Tax Lien search
results

B File Lien in Favor of the City on the Original Certificate of Title for Each Vehicle

+ There are two approaches for filing the City's lien on a vehicle to be reimbursed by the agency:

+ Request that the dealership andfor manufacturer of + Provide DDC with the original certificate of title for each wehicle to DDOC's Project
each vehicle include the City's lien on the vehicle's Manager and retain a copy of the certificate.
certificate of title upon purchase. DDC's Lien Filing code | +  Complete Mew York State Department of Motor Vehicle s (O ™) form MY-300 for
i 67975, each wvehicle and submit an ariginal signed copy to DOC (DY will not accept
i s ) phatocopies or faxes of this document.)
t ;TEJ';; s ;;f;;er?t'tgf%gg&\;ﬁ-goan'sr‘tgu‘i}:man”? - The DMY MY-800 farm can he found on the DMV's website or on DDC's NRP
! wiebsite under the "Lien Recording Documents” section at
+ Your organization will need to submit proof of the lien https: Meae 1. v goviassets/d defdownload s/not-for-profit’dS- dept-of- maoto vehicles-
on the certificate of title of each vehicle. formupdf

+  DDC will submit the completed original MY-800 Form to the DMY . Once DMWY files
the City's lien on the certificate of title for each wvehicle and returns the certificate of
title(s) back to DDC, the agency will retum the original certificate(s) to your
arganization

I Motor Vehicle Registration with the DIVIV

+ Reqistration must he current. Year, Make, &%IN of the wehicle must match the DY Certificate of Title and is searchahle at:
hitps:fprocess dry iy govititlestatus!

B Insurance Identification Card
+ Insurance policy must he current. ear, Make, & ¥IN of the vehicle must match the DMY Registration & Certificate of Title

Payment Reimbursement Forms
DDC's Payment Reimbursement Forms can be found under the "Payment Requisition Forms" section at

https dvaane T ny cogovd siteddd o/contractsfnot-for-profit-forms . p age

B Procurement Affirmation

+ Thisform must be fully completed and all attachments must be included, as per each question

I Enroliment in Payee Information Portal (PIP) and Confirmation of EFT Status

+ Enrollment is required, in arder to receive payments. PIP Enrallment information is available at https:eene 1 .oy govisite /mocsfe nal-formspayee-
infarmation-portal-pip page

+  Toview EFT eligibility, go to the Account Information’'s Summary tab and scroll down to the EFT Information section. Fonsard the DDC Project
Manager a screen capture showing the active EFT status.

Il Payment Requisition Forms

« Complete both DDC Payment Requisition Forms & & C
+ These forms must be accompanied with copies of all invoices and proofi{s) of payment.

Compliance and Inventory Reporting
** Note: Pursuant to the Vehicle Funding Agreement, all Funding Reclplents that recelversimbursement from the

City must also remember to submit: 1) a yearly Compliance Report; and 2) an Inventory of the City-
funded Equipment, to the City at the following address:
Atn.: Compliance Officer, Counsel's Cffice
Office of Management and Budget
255 Gresnwizh Strest
New York, New York 10007
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**NOTE: THIS FORM MUST BE SUBMITTED TO DDC ALONG WITH ALL PAYMENT REQUISITIONS FOR CITY
REIMBURSEMENT OF DISCRETIONARY FUNDED EQUIPMENT AND/OR VEHICLE PURCHASE PROJECTS **

NV Department of Procurement Affirmation
Design and

Construction

Insert Funding Recipient’s Full Corporate Name Here:

Funding Recipient hereby affirms that it has read all of the provisions provided in the Funding and Security Agreements (the
“Agreements”) of the City of New York (the “City”), and acknowledges its obligation to abide by the terms and requirements set forth in
the Agreements with respect to the procurement of the City-Funded Equipment and/or Vehicles.

Funding Recipient shall purchase City-Funded Equipment, Vehicles and/or procure other services for the costs of which Funding
Recipient intends to seek reimbursement from the City from the vendor(s) whose bid(s) provide the most advantageous combination of
price, quality and fitness for the intended purpose. Before purchasing the City-Funded Equipment or procuring services for the costs of
which Funding Recipient intends to seek reimbursement from the City, as authorized by the Project Budget approved by the City,
Funding Recipient shall make a reasonable effort to obtain bids from three (3} vendors and shall accept the lowest bid for all items to be
reimbursed by the City.

1) Bid Requirement: Has your organization received bids from at least three (3) vendors with respect to all of the City-Funded
Equipment and/or Vehicles noted in the Project Budget?

Yes No

a. If Yes, please attach a list with the names of at least three (3) vendors and prices. (Please label as Attachment 1))
b. IfNo, please attach a written explanation why your organization does not have three (3) vendors.

2) Vendor Selection Rationale: Has your organization accepted the lowest bid with respect to all of the City-Funded Equipment
and/or Vehicles noted in the Project Budget?
Yes No

a. IfNo, please select the reason below that best matches your organization’s rationale and also attach a written
explanation why your organization did not choose the lowest bidder. (Please label as Attachment 2.)
__ Product specification(s) best met organization's needs.

__ Neededto match compatibility with existing equipment and/or vehicles.
__ Sole provider or manufacturer of necessary item.
___Pursuant to a City, State or National Purchasing Contract.

__ (Other reason:

3) Vendor Identification: Please identify the vendors that your organization has chosen or intends to select for the project.

a. Note: Must attach alist of all the vendors your organization has chosen to use with this affirmation. (Please label
as Attachment 3.)

4) Vendor Affiliation: Arethe selected vendors affiliated to your organization and/or any of your organization’s staff?
Yes No

a. IfYes, did you first obtain the City's written approval? If so, please explain how the transaction consists of an arms-
length transaction. (Please |label as Attachment 4 )

| solemnly declare and affirm under penalties of perjury that the contents of this affirmation and its attachments are true and correct
to the best of my knowledge and information. | also hereby affirm that | am the Chief Financial Officer ofthe Funding Recipient and
that | possess the legal authority to make this affirmation on behalf of the Funding Recipient.

FUNDING RECIPIENT'S Subscribed and sworn to before me:
CHIEF FINANCIAL OFFICER:
This day of 20
By:
Narne: Notary Public
Title:
Date: Commission Expires: 20
DDC Procurement Affirmation January 2019 Form
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$50.000.00

Attachment 3

We decided to purchase the equipment from Dell.
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Construction Procurement Affirmation with Sample Attachments
[ e e e
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Samnle gcenario that reauires Attachments 1

=ampie scenarno hat requires Attachmenis 7,

NYC Denartment of Decion and Caonctruction 27 R 2Afram tha Drasiramant Affirmatinn EAarm
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Pirocurement Artirmation rorm P e
m I venaors or not sei u enaor

provided, as to why the Funding Recinient did
XYZ Center for the Elderly — Mobile Medical Van Purchase ’ ~ i
not ao throuah the standard nrocess
Ol g0 througn the stlancarc process.

Attachment 1

XYZ Center for the Elderly did not receive three bids, because the mobile medical van was built to meet
the unique specification required by our organization to deliver its specialized program services. The
vehicle as designed is custom built and does not exist in a normal retail environment.

Attachment 2

The lowest bid was not selected, because the vehicle was built to our organization’s specification by the
manufacturer who specializes in custom built vehicles.

Attachment 3

XYZ Center for the Elderly chose ABC Specialty Vehicles
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Construction Payment Requisition Form A with Notes and Sample
I E——

Sheet No:
DISCRETIONARY CAPITAL AWARD
PAYMENT REQUISITION: Part A

TITLE OF AWARD: NAME OF ORGANIZATION:
ORGANIZATION'S ADDRESS:
AWARD REGISTRATION NO.: FMS ID: AWARD REGISTRATION DATE:
REQUISITION NO.: PAY PERIOD: FROM: TO AWARD AMOUNT $ PAYMENT TYPE: PARTIAL ~ FINAL

A B C D E F G H |

WORK COMPLETED
TOTAL
TOTAL FROM COMPLETED
SCHEDULED ADJUSTED PREVIOUS TO DATE BALANCE TO

Item No. DESCRIPTION VALUE* VALUE** APPLICATIONS THIS PERIOD (E+F) % (G/D) FINISH

1

2

3 — e

4 Ny B | #

5 Ve Ve Wa il

6 I =10 ] i

7 i A WA s I

8 [

9

10

11

12

13

14

15

16

17

18

19

20

21

SUBTOTALS (THIS SHEET) S - $ - S - S - $ - #DIV/0!  § -
TOTALS (LAST SHEET)

RECEIVED FROM CONTRACTOR BY: [DDC CONTRACT MANAGER] DATE:
* Funding Agreement Amount ** Invoice Amount
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Notes on Payment Requisition Form A

1.

2.

10.

11

12.

Submit this document to DDC as an Excel file.

Pay Period covers the timeframe from the date of the invoice to the date the payment was
cleared. If the reimbursement request contains multiple invoices, then the pay period ranges
from the earliest invoice date to the latest payment cleared date.

Payment Type must be checked Final, as only one Reimbursement Request is allowed per
award.

In the Description column, enter the type, make, model, and quantity of each item, based on
the Schedule A Budget in the Funding Agreement (additional pages are provided). If a
purchased item (e.g. HP Pavilion TP01-2255t Desktop Computer) differs from the budgeted
item (e.g. Dell OptiPlex 7050), then enter the details of the purchased item and after that, in
parenthesis within the same cell, enter the details of the budgeted item it replaced. See below
for an example:

TOTAL
SCHEDULED |ADJUSTED
DESCRIPTION VALUE* | VALUE#**

HP Pavilion TP01-2255t Desktop Computer Qty 50
(replaces Dell Optiplex 7050 Desktop Computer Qty 50) $62,500.00{ $60,000.00
Provide an explanation for the item change (e.g., discontinued model number/item), as per
Note #4 above, on a separate email or memo. While the make and model of a purchased item
may differ from the budget, the quantities cannot, unless you are ordering fewer items than
what was stated on the budget.

The Scheduled Value is the dollar amount of each budgeted item from the Schedule A Budget
Spreadsheet in the Funding Agreement.

The Adjusted Value is the dollar amount for each purchased item.

The From Previous Applications amount is left blank, as there will only be one reimbursement
request per award.

The amount entered for the This Period column will be equal to the Adjusted Value for each
item.

If the Adjusted Value total exceeds the Award Amount, the DDC Project Manager will make an
adjustment to the Adjusted Value total, so that it equals the Award Amount.

.The Title of Award, Award Registration Number, FMS ID, Award Registration Date, & the

Requisition No. will be provided by the DDC Project Manager upon notification of registration.

This document is signed and dated by the DDC Project Manager.
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Sheet No 10f1
DISCRETIONARY CAPITAL AWARD
PAYMENT REQUISITION: Part A
TITLE OF AWARD: Purchase of IT Equipment NAME OF ORGANIZATION: ABC Center for the Youth, Inec.
ORGANIZATION'S ADDRESS: 123 Main Street, New York, NY 10001
AWARD REGISTRATION NO.: 20211426789 FMS ID: PWDNABCCY AWARD REGISTRATION DATE:__ 2/1/2021

REQUISITIONNO.:. 1 PAY PERIOD: FROM: 11/1/2020 TO _ 3/21/2021  AWARD AMOUNT $_ 37,573 PAYMENT TYPE: PARTIAL  FINAL X

A B C D E F G H I
WORK COMPLETED
TOTAL
TOTAL FROM COMPLETED %
SCHEDULED = ADJUSTED PREVIOUS TO DATE  COMPLETED BALANCE TO
Item No. DESCRIPTION VALUE* VALUE** |APPLICATIONS THIS PERIOD (E+F) (G/D) FINISH (D-G)
HP LaserJet Pro Printer All in One MFP T20220310.0001 Qty
1 4; $349.99 per unit $ 1,309.96  $ 1,399.96 $ 1,399.96  $ 1,399.96 100% $ -
HP LaserJet Pro Printer All in One MFP T20220406.0005 Qty
2 1; $520.98 per unit $ 52098 | $ 520.98 $ 52098 | $ 520.98 100% $ -
Canon LiDE Flatbed Scanner T20220406.0005 Qty 4,
3 $199.99 per unit $ 799.96 | $ 799.96 $ 799.96 | $ 799.96 100% $ -

HP EliteDesk 800 SFF PC with LG 24” Monitor Qty 25;
$1,391.18 per unit (replaces 21.5-inch iMac with Retina 4K

4 |display Qty 25) $ 3485175 % 3477950 $ 34,779.50 ' §  34,779.50 100% $ -
5
6
7
8
9
10
11
12
13
14
15
16
17
SUBTOTALS (THIS SHEET) $ 3757265 S 37,500.40 $ -8 37,50040 $  37,500.40 $ -
TOTALS (LAST SHEET)
RECEIVED FROM CONTRACTOR BY: [DDC CONTRACT MANAGER] DATE:
* Funding Agr Tt A t ** Invoice Amount
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DEPARTMENT OF DESIGN AND CONSTRUCTION
DISCRETIONARY CAPITAL AWARD

PAYMENT REQUISITION: FORM C
Title of Award Agreement: Payment No,

Award Registration No. FMSID:

(Organization to attach Part A and complete Lines 1-6 and Organization’s Certificate)

1. ORIGINAL FUNDING AGREEMENT AWARD AMOUNT ............ccooooiiiiiie, 8
2 ANY NET CHANGE ..o b
3. AWARD AGREEMENT AMOUNT TODATE (14 0r-2) ... $
4. TOTAL COMPLETED (Column Gon Part A) ... $
5. LESS TOTAL OF ALL PREVIOUSLY APPROVED PAYMENT REQUISITIONS .......... $
6. CURRENT PAYMENT DUE .......cooiiiiii e 8
7. AMOUNT WITHHELD BY RE/PM ... $
REASONS:

9. AMOUNT WITHHELD BY EAO ...ccocoiiiiiiiiiii i e b
REASONS:

10. PAYMENT AMOUNT APPROVED BY EAO ..., $
11. AMOUNT WITHHELD BY CFO ...t e $
REASONS:

12. PAYMENT AMOUNT APPROVED BY CFO ..., §

ORGANIZATION'S CERTIFICATE

The undersigned Organization certifies that all items, units, quantities and material shown on this requisition is correct; that all work hasbeen performed and material supplied
in full accordance with the terms and conditions of the Funding Agreement between the Department of Design and Construction of the City of New York and

(Organization) dated ,20 , and all authorized changesthereto; that all Funding Agreement reports are attached; and
that the above is a true and correct statement of the Funding Agreement account up to and including the last day of the period covered by this requisition and that no part of the
“Current Payment Due” has been received.

Signature Federal taxpayer [.D. #
Name (Print) Date
Title (Print)

PROJECT MANAGER’S CERTIFICATE

I certify that I have verified thisrequisition and that to the best of my knowledge and beliefit is a true and correct statement of the materials supplied by the Organization and
that all work and material included in this estimate has been inspected by me or my duly authorized assistants and has been found to comply with the terms and conditions of
the corresponding Funding Agreement and authorized changes thereto.

Signature Date:

Name (Print)

Title (Print)
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Construction Notes on Proofs of Payment
]

Notes on Proof of Payment for Invoices

Funding Recipients will provide documentation proving that the invoices/sales orders were paid in full.
Below is a list of acceptable proofs of payment.

Payment Type Notes

Cancelled Check Both the front and back of the check must be scanned, along with
the financial institution's stamp on the back of the check, showing
that the check was cleared. See the example below.

Electronic Wire The Funding Recipient will provide a copy of the bank statement
Transfer/ACH/Debit Card highlighting the transaction(s).

Payment

Credit Card Funding Recipients will provide a copy of the credit card statement

highlighting the transaction(s), along with a copy of the cancelled
check or electronic transaction, showing that the statement balance
was paid in full.

Screenshots from the organization’s internal payment system showing that an invoice was paid, is
not an acceptable proof of payment. If the organization can not locate any proof of payment for an
invoice, then they must obtain a letter from the vendor, referencing the invoice number(s) and

dollar amount, signed by the vendor’s accounting department, confirming the invoice(s) was paid.

Sample Cancelled Check

11234567891 >
03/04/2004 4 J,’i 3 1@
123456789012345 ©
N S & -4“”
s s copr o yu N MR ik /JJ/)I
k. You can use it 0
mmewyewetios S 3 NS PNIIT 2L &, L. 295 4
the original check oo ihe T ) x ‘5/
- ‘PM;% e oA 0 __“eouars B
mo Oheward Baneshares. inc.
- 208 N, \u-mv.“
o ’,
- o St Some O Pheiaen -
& ﬁ%ooowahl.c 123L5678% BALS 00000 29585,
‘¢ § -
- —_ -
LR00006E7884 L23L5678» DILS +00000 295, S5/
) 4 -0 -~ E . "
5| X i 2 & B
b - ~ = — ”
g ? < 55 : & xa 8
28 311 OB
w b 2 ot £338
& PLoooo1e 31 é g é R
B misdlvi s o SF 2 8cie
83 721858720777 §e  SREZS BSFS
5] {oldoaveas xE 35”, 22 8
~ - 2% n ~
~N gg Ef k ~n
8 <3 o= g 8
2 a ) -
2 o
0 108 enderss < gk bebovy thin oz,

113|Page



m Department of

Design and
Construction

ATTORNEY EQUIPMENT LIEN ATTESTATION FORM
RE: RECORDATION AND PERFECTION OF THE CITY’S SECURITY INTEREST IN CITY-FUNDED EQUIPMENT

Department of
‘c Design and

Construction PURSUANT To DDC’s FUNDING / SECURITY AGREEMENTS & ARTICLE 9 OF THE UNIFORM COMMERCIAL CODE (“UCC™)

PROJECT / CUENT INFORMATION:

FUNDING RECIPIENT:

FUNDING AGREEMENT DATED AS OF _ 20/ SECURITY AGREEMENT DATED AS OF

I ——

EQUIPMENT FUNDING AMOUNT: $

FORM INSTRUCTIONS:

This form requires the Funding Recipient’s attorney to attest that the Funding Recipient has complied with the requirements
set forth in DDC’s Funding and Security Agreement in order to secure a perfected security interest for the City pursuant to
Article 9 of the UCC with respect to the City-Funded Equipment and other Collateral covered by the Security Agreement.

—  The City's UCC-related requirements that apply to the completion of this form are specified in DDC’s UCC Guidelines
attached to this form.

- (Note: Capitalized terms included in this form are defined in the City’s Funding and Security Agreement.)

FUNDING RECIPIENT’S ATTORNEY INFORMATION:

ATTORNEY NAME:

First Name Last Name

Work as: I:I In-house Counsel for the Funding Recipient |:| Law Firm Representing Client

Law Firm or Company Name:

Contact Information:
Address City State Zip Code

Telephone Number Email Address

LIEN SEARCH REPORT:

- lAttach Lien Search Repor‘t|: Pursuant to Section 2.03(b) of the Funding Agreement, please attach to this form a copy of the
UCC, judgment and tax Lien search conducted by a reputable title company or other established Lien search company
reasonably satisfactory to the City dated not more than thirty {30) days prior to the date of the Funding Agreement,
which should evidence that there are no Liens on the City-Funded Equipment and other Collateral covered by the Security
Agreement except Liens in favor of the City and Permitted HUD Liens.

This lien search should specifically use the full legal name of the Funding Recipient as delineated in the Funding

Agreement.

ATTESTATION:

As the attorney that is representing the abowve-mentioned Funding Recipient with the compliance of the UCC condition
precedent requirements to the City’s disbursement of City Funding pursuant to Section 6.02 of DDC’s Funding Agreement, |
attest, in reliance on the accuracy of the UCC, tax and judgment lien search report by a reputable title company or other
established lien search company performed under the Funding Recipient’s complete and official corporate name as found on
file with the New York State Department of State and the Funding Recipient’s representations relating to its UCC liens, tax
liens and judgments, that: {Check all applicable.)

D Eudgments and Tax Liens, as agglicablg:

& The Funding Recipient has addressed and satisfied any and all pending judgments and tax liens, and has properly
filed the necessary paperwork to remove any such Liens with the court and/or has submitted the requisite
payment(s) to the appropriate Federal, State and/or City government offices.

I:I UCC-3 Amendment Statement(s), as applicable}:
-

The Funding Recipient has properly filed with the appropriate office of the New York State Department of State
(“NYSDOS") the necessary UCC amendment financing statement form(s) (“UCC-3") required to terminate of
record any Liens on the City-Funded Equipment and other Collateral covered by the Security Agreement, except
Liens in favor of the City and Permitted HUD Liens.

e The amendment statement(s) utilized the City’s required provisions and template exhibit (as noted in DDC’s UCC
Guidelines), and will serve to carve-out the City’'s security interest in the City-Funded Equipment and ensure the
perfection of the City’s security interest.

e Moreover, any and all competing liens with the Dormitory Authority of the State of New York (“DASNY”) have
also been amended with UCC-3 amendment statements.

e Attach a copy of each UCC-3 Amendment Statement{s) filed with the NYSDOS.

Page 1 of2
APRIL 2016 VERSION
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ATTORNEY EQUIPMENT LIEN ATTESTATION FORM
RE: RECORDATION AND PERFECTION OF THE CITY’S SECURITY INTEREST IN CITY-FUNDED EQUIPMENT
PURSUANT To DDC’s FUNDING / SECURITY AGREEMENTS & ARTICLE 9 OF THE UNIFORM CaMMERCIAL CODE {(“UCC™)
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I:I Permitted HUD Lien Subordination Agreement(s), as applicable|
& The Funding Recipient has executed the template HUD and City approved subordination agreement with HUD
and the HUD-insured lender(s) as listed in Schedule V of the Funding Agreement for the project (and as
explained in DDC’s UCC Guidelines.)
e The Funding Recipient has also ensured that the subordination agreement(s) has/have been properly filed as an
UCC-3 amendment statement(s) against the competing HUD-related UCC lien(s) on file with the NYSDOS.
- Attach a copy of each UCC-3 amendment statementis) filed with the NYSDOS.

I:I Mandatory UCC-1 Financing Statemengz

. Upon first clearing any and all competing Lien interests (as listed above on this form), the Funding Recipient has
properly filed with the appropriate office of the NYSDOS a Financing Statement Form (“UCC-1") with respect to
City-Funded Equipment covered by the Reimbursement Request and other Collateral covered by the Security
Agreement. Pursuant to the requirements of the City’s Funding and Security Agreements, this UCC-1 filing will
serve to perfect the City’'s security interest in the City-Funded Equipment, as any and all competing Liens on file
with the NYSDOS have either been satisfied, amended or subordinated as above-noted.

e The UCC-1 financing statement must:

o use the City's required provisions and template exhibit language (as shown in the sample provided in DDC's
UCC Guidelines); and

o include a DDC-approved equipment exhibit from DDC’s Project Manager based on the payment requisition
for the equipment reimbursement submitted to DDC by the Funding Recipient.

e  Attach a copy of the UCC-1 financing statement({s) filed with the NYSDOS.

As checked-off above, | hereby attest that, in my opinion, the following items have been properly addressed, recorded and/or
validly executed: the UCC-1 financing statement; satisfaction of judgment(s) (as applicable); release or withdrawal of tax
lien(s) (as applicable); Permitted HUD Lien subordination agreement(s) (as applicable); and/or UCC-3 amendment
statement(s) (as applicable). 1 certify under penalty of perjury that the foregoing information is true and correct.

Attorney Signature

Ete

Page2 of2
APRIL2016 VERSION
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

CONTACT
NAME:

PHONE FAX
(AIC, No, Ext): (AIC, No):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

INSURERA :

INSURED

INSURERB :

INSURER C :

INSURERD :
INSURERE :

INSURERF :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR /ADDL[SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE 5
DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | §
MED EXP (Any one person) $
PERSONAL & ADVINJURY | §
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE S
POLICY l:l PRO: l:l Loc PRODUCTS - COMP/OP AGG | §
OTHER $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (Ea aetdent $
ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED "
ATOS ONLY Ao BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE 5
AUTOS ONLY AUTOS ONLY (Per accident)
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED ‘ ‘ RETENTION $ $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN Sarore || &
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT S
OFFICER/MEMBER EXCLUDED? l:l N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | §
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, A Remarks may be if more space is required)
CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2016 ACORD CORPORATION. Allrights reserved.

The ACORD name and logo are registered marks of ACORD
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|

) ® DATE (MM/DD/YYYY
ACORD EVIDENCE OF PROPERTY INSURANCE ( )

THIS EVIDENCE OF PROPERTY INSURANCE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE
ADDITIONAL INTEREST NAMED BELOW. THIS EVIDENCE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE
COVERAGE AFFORDED BY THE POLICIES BELOW. THIS EVIDENCE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE
ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE ADDITIONAL INTEREST.

AGENCY COMPANY

PHONE
(AJC, No, Ext):

FAX E-MAIL

(AIC, No): ADDRESS:

CODE: SUB CODE:

AGENCY

CUSTOMER ID #:

INSURED LOAN NUMBER POLICY NUMBER

EFFECTIVEDATE EXPIRATION DATE
CONTINUED UNTIL

TERMINATED |IF CHECKED
THIS REPLACES PRIOR EVIDENCE DATED:

PROPERTY INFORMATION
LOCATION/DESCRIPTION

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
EVIDENCE OF PROPERTY INSURANCE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS
SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

COVERAGE INFORMATION PERILSINSURED | |Basic_| |Broap | |speciaL | |
COVERAGE / PERILS / FORMS AMOUNT OF INSURANCE DEDUCTIBLE

REMARKS (Including Special Conditions)

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE
DELIVERED IN ACCORDANCE WITH THE POLICY PROVISIONS.
ADDITIONAL INTEREST
NAME AND ADDRESS ADDITIONAL INSURED LENDER'S LOSS PAYABLE i | LOSS PAYEE
MORTGAGEE
LOAN #

AUTHORIZED REPRESENTATIVE

ACORD 27 (2016/03) © 1993-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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DATE (MM/DD/YYYY)

R
ACORD EVIDENCE OF COMMERCIAL PROPERTY INSURANCE

THIS EVIDENCE OF COMMERCIAL PROPERTY INSURANCE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS
UPON THE ADDITIONAL INTEREST NAMED BELOW. THIS EVIDENCE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER
THE COVERAGE AFFORDED BY THE POLICIES BELOW. THIS EVIDENCE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN
THE ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE ADDITIONAL INTEREST.

PRODUCER NAME, PHONE
CONTACT PERSON AND ADDRESS | (A/C, No, Ext):

COMPANY NAME AND ADDRESS NAIC NO:

mé No): ‘ EAL s IF MULTIPLE COMPANIES, COMPLETE SEPARATE FORM FOR EACH
CODE: ‘ SUB CODE: POLICY TYPE
AGENCY
CUSTOMER ID #:
NAMED INSURED AND ADDRESS LOAN NUMBER POLICY NUMBER
EFFECTIVE DATE EXPIRATION DATE
CONTINUED UNTIL
TERMINATED IF CHECKED
ADDITIONAL NAMED INSURED(S) THIS REPLACES PRIOR EVIDENCE DATED:

PROPERTY INFORMATION (Use REMARKS on page 2, if more space is required) ] BUILDING OR [ BUSINESS PERSONAL PROPERTY
LOCATION / DESCRIPTION

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS EVIDENCE OF PROPERTY INSURANCE MAY
BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS
OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

COVERAGE INFORMATION PERILSINSURED | |easic | |BRoAD | |speciac | |
COMMERCIAL PROPERTY COVERAGE AMOUNT OF INSURANCE:  $ DED:
'YES|NO |N/A

[ BUSINESS INCOME [] RENTAL VALUE If YES, LIMIT: | | Actual Loss Sustained; # of months:

BLANKET COVERAGE If YES, indicate value(s) reported on property identified above: $

TERRORISM COVERAGE Attach Disclosure Notice / DEC

IS THERE A TERRORISM-SPECIFIC EXCLUSION?
IS DOMESTIC TERRORISM EXCLUDED?

LIMITED FUNGUS COVERAGE If YES, LIMIT: DED:

FUNGUS EXCLUSION (If "YES", specify organization's form used)

REPLACEMENT COST

AGREED VALUE

COINSURANCE If YES, %

EQUIPMENT BREAKDOWN (If Applicable) If YES, LIMIT: DED:

ORDINANCE OR LAW - Coverage for loss to undamaged portion of bldg If YES, LIMIT: DED:
- Demolition Costs If YES, LIMIT: DED:
- Incr. Cost of Construction If YES, LIMIT: DED:

EARTH MOVEMENT (If Applicable) If YES, LIMIT: DED:

FLOOD (If Applicable) If YES, LIMIT: DED:

WIND / HAIL INCL [JYES [JNO Subject to Different Provisions: If YES, LIMIT: DED:

NAMED STORM INCL [J YES [JNO  Subject to Different Provisions: If YES, LIMIT: DED:

PERMISSION TO WAIVE SUBROGATION IN FAVOR OF MORTGAGE

HOLDER PRIOR TO LOSS

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE
DELIVERED IN ACCORDANCE WITH THE POLICY PROVISIONS.

ADDITIONAL INTEREST

MORTGAGEE CONTRACT OF SALE LENDER SERVICING AGENT NAME AND ADDRESS
LENDERS LOSS PAYABLE
NAME AND ADDRESS
AUTHORIZED REPRESENTATIVE
Page 1 of 2 © 2003-2014 ACORD CORPORATION. All rights reserved.
ACORD 28 (2014/01) The ACORD name and logo are registered marks of ACORD
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EVIDENCE OF COMMERCIAL PROPERTY INSURANCE REMARKS - Including Special Conditions (Use only if more space is required)

ACORD 28 (2014/01) Page 2 of 2
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CITY OF NEW YORK
CERTIFICATION BY INSURANCE BROKER OR AGENT

The undersigned insurance broker or agent represents to the City of New York that the attached
Certificate of Insurance is accurate in all material respects.

[Name of broker or agent (typewritten)]

[Address of broker or agent (typewritten)]

[Email address of broker or agent (typewritten)]

[Phone number/Fax number of broker or agent (typewritten)]

[Signature of authorized official, broker, or agent]

[Name and title of authorized official, broker, or agent (typewritten)]

State of ... )
) ss.
County of ..........ocoviiiin. )
Sworn to before me this day of 20

NOTARY PUBLIC FOR THE STATE OF
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UCC/LIEN SEARCH REPORT

Report Date:

Project/Client Reference:

NAME SEARCHED:

JURISDICTION:

SEAR THROUGH: FINDINGS:

Uniform Commercial Code / Fixture Filings

Federal Tax Liens

State Tax Liens

Abstract of Judgment Liens

Note: In compliance with Revised Article 9, the government agencies providing these results may have included terminated and/or lapsed filings. However, if copies were
retrieved, then only copies of active filings were obtained unless otherwise directed.

DETAILED FINDINGS:

PLEASE SEE ATTACHED COPIES

i

Information contained in this report was obtained directly from public records that are maintained by government officials. |G

in no way undertakes or assumes any part of the customer’s business, legal, or similar risks, and does not guarantee the accuracy,
completeness, or timeliness of the information provided, and shall not be liable for any losses or injuries whatsoever resulting from any contingency
beyond its control, or from negligence, regardless of the cause.
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000077

R

NEW YORK STATE

Tille,ﬁnd. IdentificationNo. ... Year Make Model Code Body/Hull !ucurnen! ao. |

[k
2019 | FORD N/A SUBN e

Wt./Sts./Lgth. Cyl./Prop. | New or Used| = Type of Title Date issued
WH 9090 GAS' 10 NEW VEHICLE

Name and Address of Owner(s) ODOMETER READING
ACTUALS’ MILEAGE

This document is your proof of ownership for this vehicle, boat or manufactured home. Keep )
it in a safe place, not with your license or registration or in your vehicle or boat. To dispose ;
of your vehicle, boat or manufactured home, complete the transfer section on the back and 3!
give this title to the new owner. f

Lienholder Lienholder

**ONE LIEN RECORDED -*

Lienholder
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b Keep this documant to show to the police and courts.

@ DON'T PEEL STICKER FROM FRONT - SEE BACK! |

@ G AMB oo
~ . 15078EV X
2016 CHEVR NONTRANSEE

ikl  SUBN WH/BL '
.x's. ' 010064 D & [ DEC .01 2017
12[31/13 st Yl EDEHSBClB

E mm 12/31!’18

2016 ‘CHEVR SUBN .
15076EV AMB 6 G

Iilli lII !IIIIIIIII Ilﬂlﬂlllllllllll MBI

@ |
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Construction Sample New York State Insurance Identification Card

Samnie NNIYS inclirance identificatin
NsLAll IHIV IY 1 N7 1T GATL IV TNAaAv LI waAaLuNw
NEW YORK STATE INSURANCE IDENTIFICATION CARD
Policy Number
NYPOLICY12345
Eflactive Date  Expiration Date
1274112000 27112007 ;
12.01am 12:01 am. affect may be commiting a misdemancr
ot aocantabia fo aheain racietrarian in 303BON, 3 PrEON WO Presents
oy gy g iy oy e an 1D <ara ¥ ingurance i3 nol in
) pacel e e it effect May DB COMMALING 3
Securty Act) of he N Law i Moo verE: T
¢ ] 2001 FERRA The name of the ragistran! and the
| | —~Vea —pe— name cof 'he insured must caincice.
! MOTORIST.MICHAEL.M NYDMYVIN123456769 REPLACEMENT VEHICLE NOTATION:
§ 123 SWANM STREET prrsr rysom MV WILL ONLY PROCESS A VEWIC! =
| ALBANY WY 12228 | '
]
vt ———)
5 i sma ma . me - T T W TR T N ) l-'- gy YT 1
WA B RO R b E 8 ETCIN T B I B On B0 R L X T AN
WP P2 P I PR PN PV E M ER (PN RO LN, P LY BV Al I
WHIARr PR FREP JU P P 41 AW P E Y PAL AV I
I AR I 1D AN T R SR [0 e B TV LT LY S BT T
W e LN S0 200 A DG RS LT M A’y AOIN G VUG AT L T
I Y T PP SIS SR L AS W TN BUAY AL R G Yol TS K I 1T
B L0 RS2 3 A7 (e B Tl T s LS CORCTIREY™ [T FTSRRT R el I £e10
i e e ditd— i —————— e —
NEW YORK STAITE INSURANCE IDENTIFICATIUN CARD THIS ID CARD MUST BE CARRIED
%:ﬁy‘ Nombar IN THE INSURED VEHICLE FOR
388 NYS DMV TEST MUTUAL NYPOLICY12245 PRODUCTION UPON DEMAND
. " WARNING: Any parson who issues
Nama & Agaress of lssser DMV All Lines Agency Effactva Data f;;’r;:; "Da‘e or sroduces PA:“ (] g'ud knowing har(
6 Emplre State Plaza 12/11/2000 an Owner's Policy of insurance is notin
Albany NY 12228 12:01 am. 1201 am. D e gt e
{Not accapiabie 1o oblain registration a om’;ramnm is notin
An suincazae NEW YOIK nsurer has isseed an Owner's Saicy of afar 45 days from efecive 816 ) ey oy be Commng &
L aohty Insurence maying with Aticle § (Motor Vehcls F Aopcatin with respect to the foliowing Misdemeancr. l
Secany AG) of e NEW YORK Venicle end Traffc Law o Motar Veblcle 1
| 2001 FERRA “he name of he ragstrant and the
l ! Ve — e ~ame of the irsured Must concide.
MOTORIST MICHAELM NYDMVVIN123456789 ng:n%mog:l} ‘c:oéss gcA'r:Er?g 2l
122 SWAN STREET Vanxie idenificaton Numbar oMV ML % =-ICLE|
CHANGE (RE-REGISTRATION) USING_ |
ALBANY NY 12228 . THE REPLACED VEMCLE'S CURRENT |
REGISTRATION. |
i Il ” FS-2 w‘

FAX INSTRUCTIONS:

1. The entire page must e "axed.

. If submited to DMV, sither e entre Dage or the second
i . lotm and 'arge scanable bar coce il te retained

canable Bar Cede

bt .",

g |D carg must de replaced ~ih a scanable
o 3 6 'gfﬂomhin 14 days of the efectve cate.

4. DMV will not accest 3 faxed |0 card mihou! 3
scanable barcoos

Appendix 32-1
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