CITY OF NEW YORK

DEPARTMENT OF DESIGN AND CONSTRUCTION
DIVISIONS OF STRUCTURES AND TECHNICAL SUPPORT
RELEASE OF RETAINAGE MONIES
(To be completed by the DDC Project Manager within 5 ccds of the end of the Guarantee Period or following the satisfactory completion of all required contract items.)
DDC DIVISION:   [ ] STRUCTURES      [ ] TECHNICAL SUPPORT
DDC PROGRAM UNIT OR SECTION (Please print): ______________________________________

Re:
Release of Retainage Monies
Contractor’s Name _________________________________________________________

Contract Reg. No. _____________________  

Task/Work Order No.*__________________

FMS (Capis) ID(s) _________________________

Project Name __________________________________________________________________ 

Project Address ________________________________________________________________

Project Borough: [ ] M [ ] Q [ ] BX [ ] BK [ ]SI [ ] Multi [ ] Other ________________________

Date of Substantial Completion ___________

Date of Final Acceptance ________________

Guarantee Period began _________________

Guarantee Period ended _________________

I hereby certify that in accordance with the Contract Agreement the listed Guarantee Period has expired and that the Contractor has satisfactorily performed their obligations and the prescribed work under this contract has been satisfactorily completed. Accordingly, I recommend the retained amount listed below be released.

Retainage amount     $_______________________   % _______

If full retainage amount is not being released, amount withheld:  $ ________________

Please explain: ___________________________________________________________

_______________________________________________________________________

Amount of other previously deducted and still unpaid monies** $ _________________

Reason: ___________________________________________________________

__________________________________________________________________

Will the contractor ever be paid this money?     [ ] Yes   [ ] No

Comments: __________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________

__________________________________    ________________________________   _______________

                 (Print RE/CPM name)                                                      (Signature)                                         (Date)
__________________________________    ________________________________   _______________

  (Print Program/Section Director’s name)                                        (Signature)                                        (Date)
* For JOC/Requirements Contracts only. Note: Retainage is released per task/work order.

** Other than retainage monies withheld
c:
[ ] Program or Section Director


[ ] Contract Administrator (for JOC/Requirements Contracts only)
c:\...\guarante
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