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NEW  YORK CITY  URBAN  FELLOW

General  Statement  of  Duties  and  Responsibilities

Under supervision, assists various New York City officials at all levels and in all areas of
City government, often working closely with and directly for administration and agency
heads, their deputies and Mayoral assistants;  performs related work.

Examples  of  Typical  Tasks

Performs planning, problem solving, research and general administrative activities in
areas such as health and social services, economic development, correction and police
administration, environmental protection, transportation, recreation and cultural affairs,
education, city planning and housing, personnel, budget, and management analysis.

Conducts research and analysis;  prepares reports and statements for the agency head or
his/her  subordinates;  coordinates meetings;  performs liaison work with City agencies
and community groups;  performs budgeting and planning functions.

In conjunction with high-level administrators, assists in the design and implementation
of policies, programs and procedures, quantitative and fiscal analysis studies, project
management, general administration, etc.

May participate in weekly off-the-record seminars with the Mayor and other prominent
City officials, community representatives and experts in urban affairs.
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NEW  YORK CITY  URBAN  FELLOW   (continued)

Examples  of  Typical  Tasks   (continued)

New York City Urban Fellows will be appointed to one of the following programs:

Program 1: Applicants apply for Fellow positions with no specific designated
assignments.  Those hired as Fellows participate in an orientation process,
and then are placed in City agencies and are given assignments for the
duration of the program.  Maximum tenure in this program is 39 weeks.

Program 2: Applicants apply for and are appointed to Fellow assignments in specific
agencies.  Maximum tenure in this program is 52 weeks.

Qualification  Requirement

A baccalaureate degree from an accredited college.

Lines  of  Promotion

None. This class of positions is classified in the Non-Competitive Class.
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