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The City of New York is an inclusive equal opportunity employer committed to recruiting and retaining a 
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veteran status, gender identity, or pregnancy. 
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	Agency: ACS
	Division: Child & Family Well-being
	Address: 66 John Street, New York, NY 10038
	Name: ACS Careers
	Email: careersatacs@acs.nyc.gov
	Agency Description: The Administration for Children’s Services (ACS) protects and promotes the safety and well-being of children and families through child welfare and juvenile justice services and community supports. ACS manages community-based supports and foster care services and provides subsidized childcare vouchers. ACS child protection staff respond to allegations of child maltreatment. In juvenile justice, ACS oversees detention, placement, and programs for youth in the community.
	Unit Description: ACS’ Division of Child and Family Well-being (CFWB) works to ensure critical supports to families and children and is rooted in the belief that all New Yorkers should have health resources, and educational, cultural, and social opportunities that support their capacity to thrive. Through the Office of Community Engagement and Partnerships (OCEP), CFWB invests in and collaborates with eleven funded Community Partnerships. CFWB is looking for a motivated Community Engagement & Partnerships Undergraduate Intern to join our OCEP team.
	Position Title: Community Engagement & Partnerships Intern
	Internship Responsibilities: As a Community Engagement & Partnerships Undergraduate Intern, you will work with our team to develop and deliver communications strategies to inform staff about community engagement. This internship offers an excellent opportunity to connect, share information, and design and implement well-being strategies informed by community priorities.

Key Responsibilities:

- Develop/design communications materials (i.e., PowerPoint, flyers, one pagers, etc.) via Canva or other software programs

- Contribute as a thought partner in meetings to provide a student lens into OCEP work

- Identify areas of research, and conduct research (primarily online) on noted research questions

- Assist with planning meetings/events/training by and designing content for dissemination

- Attend community program site visits, meetings, and events

- Share communication materials, and provide on the ground support on event and training days to ensure seamless execution

Learning Outcomes:

- Gain comprehensive knowledge on developing and executing communications strategies

- Develop skills in collaborating across teams towards desired outcomes

- Enhance abilities in coordinating and executing organizational tasks and events
	Qualifications / Special Skills / Area of Study: - Currently pursuing an undergraduate degree in Sociology, Psychology, Liberal Arts, English, Economics, and Political Science 
- Strong interpersonal and communication skills (oral and written) 
- Must be highly collaborative with excellent problem-solving skills and keen attention to detail 
- Proficient in Microsoft Office Suite and Canva
	Application Process: You must be an undergraduate and must either be currently enrolled in a college or university or must have graduated within one year of the current program year.

Interested candidates should submit their resume by visiting: https://cityjobs.nyc.gov and search for Job ID#707136
	Salary: $19.00


