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Expediting Affocdable and Homeless Housing Pcojects 

Sueerseded : Operations Policy and Procedure Notice #19/87 
from Ste .... art O. O'Brien, Oecembec 10, 1987. 

Purpose: 

In cooperation .... ith the Mayoc's Office for Housing Coordination 
and the Department of Housing Preservation and Development 
(HPD), this standardized procedure .... ill aide in expediting 
the revie .... of applications concerning officially designated 
Affo~dable Housing Projects and Homeless Housing Projects. 

Pr-ocedur-e: 

OFFICIAL DESIGNATION OF PROJECT 

All applicants performing wor-k on official ly designated Affordable 
Housing Projects and seeking expedited plan examination must 
be in contact with the Mayor-'s Office of Housing Coordination. 
That Office will prepare a cover letter to accompany the applicant's 
submission to the borough office. The letter will briefly 
describe the project and the applicant and confirm that the 
project is part of the Mayor-'s Affordable Housing Pcogram. 

:~mm~2.~~r.k~fr ~Nhe t sup~rD' ViSi~~E~f. HP~DWill ignati ng 

.UC~~~l~ n • 



RESCINDED BY 
BUILDINGS BULLETIN 2017-016

, , 

. 
:1 

.• , 
i 

.; 

- 2 -

C~ple5 of :~e :etter will also be sent :0 a~propriate s:af~ 
i~ che execut~ve office. At the p~e-filing stages on some 
l~~;~ ?~?jects, the Off:ce o f Ho using C?ordinatlon or H?D 
may arrange a ~eeting with the Department of Bui ldings, through 
the exec ~ ti v e offlce, in order to discuss na jar technical 
or o~ec3: ~ ~ns iss~es. 

DEPARTMENT OF BUILDINGS 

Each borough will have a liaison assigned to all projects 
assoc iated with the ~ayor's Affo r dab le Housing Program and 
HPD's Home l ess HOUSing program. Th i s person wi l l be responsib l e 
for seeing that top priority for first review is given to 
these project plans, and that all necessary follow-up appointments 
are handled in a timely fashion. Reconsiderations on these 
pro j ects should be directly referred to the liaison and issues 
requiring resolution at the Bor ough Superintendent'S meeting 
will be calendared expeditiously. Listed below are the i nd iv ldua ls 
designated as the liaison in each of the boroughs: 

Manhattan 
Brooklyn 
Quee ns 
Bronx 
Staten Island 
Executive Office 

EXecutive Office 

Chief Examiner 
Deputy Boro ugh Superintendent 
Deputy Bor ough Superin tendent 
Deputy Borough Superintendent 
Deputy Borough Superintendent 
Affordable Housing/Office of 

the Deputy Commissioner, 
Operations & Administration 

Homeless Housing /Office of 
the Assistant Commissioner, 
Operations 

(212) 312-890 1 
( 718 ) 802-3676 
( 718 ) 520 -3413 
(212) 579-6929 
(718 ) 390-5178/9 
(212) 312-8001 

(212) 312-8005 

In addition, the following considerat ions should be given 
to applicants involved with Affordable and Homeless Housing 
Projects: 

a) Applicants calling in to liaison should be given 
the first available appointment with the aSSigned 
examiner. If necessary the liaison should schedule 
an afternoon appointment between the examiner and 
the applicant • 

. b} When available, the 12:20 walk-in appOintments should 
be given to applicants on Affordable or Homeless 
Housing Projects . 
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APPLICANT 

Ou t' lng a sc heduled appo i ntment . only those plans t hat app l y 
t o a speclf i c Affordable Housing or Home l ess Proj ect sho u ~d 

be disc ussed v i ch the plan examinee o r liaiso n. 
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