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https://www.nyc.gov/assets/buildings/pdf/supersede_and_withdrawal_guide.pdf

DOB NOW: Build — Withdrawal & Supersede Overview

See the current Supersede & Withdrawal Guide for a summary of how to perform various transactions:

sSupersede and Withdrawal Guide

https://www.nyc.gov/assets/buildings/pdf/supersede and withdrawal guide.pdf

click above link
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https://www.nyc.gov/assets/buildings/pdf/supersede_and_withdrawal_guide.pdf

WITHDRAWAL AND SUPERSEDE GENERAL RULES

It is not possible for Withdrawal/Supersede requests to be initiated when DOB is performing a

review on associated components of a filing or on the filing itself. (E.g., Permit Request)

If the Withdrawal or Supersede request is disapproved, then a new request will need to be

submitted. A Resubmission of the Withdrawal/Supersede is not allowed.

Within DOB NOW only one Withdrawal or Supersede transaction can be open/pending on a

given filing at a time.
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DOB NOW: Build

Withdrawal & Supersede

Example: Supersede of
Applicant of Record (PE/RA)




DOB NOW: Build - SUPERSEDE AOR - PREREQUISITES

= The Supersede of an Applicant of Record is a process of replacing either the existing or a withdrawn

Applicant of Record on a Job Filing.

= These Requests can only be filed against the Initial or Subsequent filings.

= The Request Supersede option will be available if the permit is issued on the Job Filing and LOC not issued.

= To initiate the Supersede Request on a Job Filing, use the Search option from the Dashboard.

= A Supersede Request cannot be submitted if another Withdrawal/Supersede Request is pending on the filing.
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DOB NOW: Build - WITHDRAWAL OR SUPERSEDE OF APPLICANT DP

= Superseding Applicant Request can be submitted by the Superseding DP. Legal attestation from Owner and
superseding Applicant/DP is required.

= There will be a $100 fee for a Supersede request.

= |f payment is made via eCheck, system will hold the transaction until bank clearance is received.

= Any refunds will be handled outside of DOB NOW: Build.

= Uploading the DPL1 is required.

= The Applicant Withdrawal or Supersede applies to both Professional Certification and Standard Plan

Examinations.
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DOB NOW: Build - SUPERSEDE AOR - GUIDELINES

=+ Ioh Filing + Reqguests + Notifications

= Anyone that is eligible to be

_ Search
Applicant of Record on the Job
- o I Search By Job Nurmibe ch By BIN

Filing can initiate the
MO02ETE22

Supersede Request from the : — m
characters remaining

SearCh tab Filing Action Jobs# Filineg# Job Type Filing Type Filing Status

= A Supersede Request cannot
be initiated or filed if the LOC

Select Actior: v 00387622 F3 Alteration PAs, Pre-filing

Selact Actigr: v MUO058E/622 F1 Alteration PAA Approved

Select Actior: v | [M00387622 1 Alteration Mew Job Filing Permit Entire o
select Action:

Subsequent Filing

PAS (Post Approwal Amendment)
Work Permit

Wiew Wark Fermits
Wiew AHY Permits
Request LOC

L2 (Civil Penalty Review)

Request is submitted or the
LOC is issued.

= |f the Supersede Request is
submitted, then LOC cannot be

L rawvva

initiated or submitted.
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DOB NOW: Build - SUPERSEDE AOR - REQUEST

Superseding Applicant of Record

Email* License Type* License Mumber*
AIOETEST@GMAILCOM Select Type: v

First Mame MiddLle Initial Last Mame
10E T ADAM

Business Marme* Business Telephone Business Address
select Type: ~ 5455568622 I8 LLC

City State Lip Code
JERSEY CITY M 07302

= The stakeholder (AOR/Owner) who initiates the Request will be automatically identified as the

Requestor, and only the Requestor can submit the Supersede request.

= Select the License Type and Business Name.

Buildings



DOB NOW: Build - SUPERSEDE AOR - REQUEST

= The Owner & Previous Applicant’s information will be displayed in the previous applicant section in the

Owner Information

Ermail
SR HMAREELUILD IR G S MY C ST

Middle Initial

Telephone Mumber
BaEr4a055E

State
MY

............................................................................................................................................................................

Previous Applicant of Record Infarm ation
Email
SARAHMARMEEUILDM G S GO

First Mame
SaRDAR

Business Mame

City

Cwner Type
MY CHAMHHC

Last Mame
RAHMAMN

Eusiness Address
280 BROADWAY, FL#a

Lip Code

License Type
Professional Engineer

Middle Initial

Business Telephone

tfate

First Mame
SARDAR

Business Mame
TEZTIMG LLC

City
MEW YORK

License Mumber
001199

Last Mame
R H

Business Address

Fip Code

General Information tab.

Buildings
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DOB NOW: Build - SUPERSEDE AOR - REQUEST

Docurments,Walver

&reyou submitting updated plans™ I::]I Yes D Mo
&reyou submitting an AL form [minor plan or other non-plan changes) ™ I.':]I‘fes D Mo
Mone of the above — Request waiver to keep existing plans and document s (Oives (CINo

200 characters remaining

= Answer the questions within the Documents/Waiver tab.
=  Comments must be entered as part of the Supersede Request.

= The Request must be saved in order to proceed.
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DOB NOW: Build - SUPERSEDE AOR - REQUEST

Q& Supervisor Approved ﬂ
Pre-Filing Review Q& Review /Rejected Dashboard
Highlights=
. Y
SRO0O0000337 General Information
View
Reguest
General Information . : :
= AR Job Details Location Information
Documents lob Filing Mumber lob Type House Mumber Street Mame Prrt],f
_ MOD387622 Alteration 1 EROADWAY Brofile
Statements & Signature
Filing Review Type Work Type(s) Borough Block Lot
Professional Certification 5T MAMNHATTARMN 13 1 9
. , BIM Community Board Zip Code History
1000042 1M 10004
$0.00
Pay Mow

= Once saved, the Status Bar, Request Number AND Quick Actions display.

= Access associated Job Filing details from within the Requests Highlights button.

12
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DOB NOW: Build - SUPERSEDE AOR - REQUEST

The supersede applicant can specify if: N
cuments AWareer
= Plans will be updated (processed as an amendment
Areyou submitting updated planse D‘f‘es OND
Wlth plan examiner or QA Admln reVIeW) Areyou submitting an AL form [minor plan or other non-plan changes) DVES OND
= Al1 form will be submitted (minOI" plan or other Mone of the above — Request waiver to keep existing plans and document s:* Oves (O Ma
changes that will be added to the filing)
= Waiver will be Requested (no changes are being
SR000000069 Documents

made to existing plans and documents)

Additional Supporting Documents

= Upload any updated documents in the Documents

Statemnants & Signaturs

tab. Additional documents can be submitted.
DPL-1: Dasign Professional Seal & Signature

= If plans are being updated, plans for each work Plans/Skefch - Earthroork

type are required Plans/Sketch - General Construction

= A DPL-1 for the superseding PE/RA is always

required

13
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DOB NOW: Build - SUPERSEDE AOR - REQUEST

= |n the Statements & Signatures tab the Supersede Applicant and the Owner must attest to the
Request.
= Afiling fee of $100 must be paid before submission unless the Job Filing is fee-exempt.
SRODD000337

Statements & Signatures

Payment is not the last step. Click the Praview to File button at the fop of
zeneral Information

Superseding Applicant’s Attestation the screen to submit the application.

Aravou sure you want to mzke a payment now for S100.00 7
Diocuments

D Falsification of any statement is 3 misdemeanor and is punishable by a
accept, any benefit, monetary or otherwise, either as a gratuity for pr
imprisonment or fine or both. | understand that if | am found after heari
falsified or allowed to be falsified any certificate, form, signed statement
of this code or of 5 rule of any agency, | may be barred from filing further
construction documents and specifications herewith submitted and toth
with the provisions of the NYC Administrative Codeand ather applicabl
read and complied with all instructions pertaining ta this a{:plicatlu:un ar
state that all specifications relating to this job are identical to those pres

Statements & Signature

Mame

Owner's Attestation

D If | am a condo unit owner or co-op tenant-shareholder, | further repres
board.

Falsification of any statement is a misdemeanor and is punishable by a
accept, any benefit, monetary or atherwise, either as a gratuity for pr

14
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DOB NOW: Build - SUPERSEDE AOR - REVIEW

= Supersede Request review depends on the filing review type on the Job Filing.

= If the Job Filing is Standard Plan Exam., the Supersede Request will be reviewed by a Plan Examiner.

Approved’
Fejected

= If the Job Filing was submitted with Professional Certification review, the Supersede Request will be

reviewed by a Professional Certification QA administrator.

Approved!

Pre-Filing

15
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DOB NOW: Build - SUPERSEDE AOR - REQUEST

= Once Approved, the job status is On Hold — Pending Supersede of Applicant of Record, and the

system will not allow an additional Supersede or a Withdraw of Applicant of Record.

= L2 Requests will not be impacted. L2 Requests can be filed and reviewed.

Job Filings

Filtar MMy Jobe =

View Filing Action Job# Filing# Job Type Filing Type Filing Status
MDO3E06S0

| Seolect Action | MOD380620 52 Alteration Subsequent Filing On Held - Pending Supersede of Apphcant of Record

B alact Actiom: MOO3EDAS0 P2 Alteration FAA

Select Action:  w | MO0380630 I1 Alteration New Job Filing Permit Entire

MOO320650 P1 Alteration PAA Approved

QR

16
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DOB NOW: Build - SUPERSEDE AOR - REJECTED

y QA Supervisor . .
Pre-Filing Review QA Review Rejected

B Submit

SROO0OO00326 General Information

If the Supersede Request is Rejected, it cannot be resubmitted; instead, a new Request will need to be
submitted.

The status of the Job Filing will be returned to the status prior to the Supersede Request submission.

17

Buildings




DOB NOW: Build - SUPERSEDE AOR - IMPACT ON OTHER PROCESS

= Here is table listing the effects or status updates on transactions associated to a Job filing after a

Supersede request is Submitted or Approved.

PE/RA
SUPERSEDE JOB FILING PERMIT AHV LOC
REQUEST

SUBMITTED FOR
REVIEW

On Hold - Pending Supersede of Applicant of Record

APPROVED Will return to the status prior to Supersede Request submission

NYC 18



DOB NOW: Build - SUPERSEDE AOR - GUIDELINES

= If the stakeholder holds multiple MO00387622-11 Plans/Work (PW1) - Alteration
roles on the Job F|I|ng, Only the PlansWork (PW1) ) ) )
Lacation Information
role identified in the Supersede Zoning Inforthation ekehole
Stakeholders
R t ” b ff t d Scope of Work ~
equest will be affected. N Applicant Information’
Concrete Ernail* License Type*
) ) I AJOETESTEGMAILC M I Professional Engineer
) Cost Affidavit (PYW3)
= The system automatically First Name Middle Initial
Technical Report ~ 1or .
updates the associated fields or Technical Report

Job Filing once the request is

approved.

19
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DOB NOW: Build - SUPERSEDE AOR

DOB
- DOCUMENTS APPENDED ON JOB FILING AFTER REQUEST APPROVED m

Documents

Additional Supporting Documents

Eequired Documents

Document Name = = Document Status = Prior To ~  Upload ~ Action =
Standpipe Alarm Dawings or ATL Accepted Permut Lssuance X Select Action: W
Strect Tree Checklist Arceptad Approval o Select Action:  w
Street Tree Sizn off Required Letter of Complation t Select Action:
Street Trees Site Plan Required Cafl X Select Action: W
TES Test Faport Accaptad Panut [asuance X Select Action: W
ZD1: DOE Zoning Diasram Accepted Approval X Select Action: W

= |f Plans are uploaded as part of Superseding Request, then upon approval of the Request, the plans will be
updated on the Initial/Subsequent filing.

= |f an Al1 is uploaded then, the Al1 document will be appended to the Initial/Subsequent filing respectively.

20
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DOB NOW: Build - SUPERSEDE AOR - IMPACT ON PAA

= Upon approval of the Supersede Request, the

\1@%&%’1
* | Need Help? superseded stakeholder will be displayed in the
- ) - Sign Out
Location 280 BROADWAY En C C . :
application highlights section with the label
MANHATTAN 10007
BIN 1079215 ﬂ' Previous Appllcant of Record.
: . - Dashboard _
Frevions Applicant of ADAALIOE: = Supersede Requests cannot be filed on a PAA
Toh Filing Status Permit Entire v record.
E.EquE.E
seding Raquest £ 2 Highhghts . . .
Sopsrseding Request SRR T = Any previously approved PAAs will continue to
Superseding Raquest for Desizn Profeszional
Superseding Request Trpe  Applicant of Record Supersede display the Applicant of Record.
. - View Filing . .
Job Filing = MO0378823-11 T = Any PAA transactions that were previously
Currant Request status Superseding Dasizn Professional ,
e o approved before the Supersede approval will stay
— — Froflle as-is and won'’t be updated.

21
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DOB NOW: Build - SUPERSEDE AOR - INSPECTIONS

= DOB NOW: Inspections will not allow users to schedule inspections on

the permit when the filing status change to On Hold — Pending PE/RA
Superseding.

= If inspections were already Requested before the Supersede Request

and scheduled while awaiting DOB decision, the inspection will be

performed on schedule. The inspector will post results to DOB NOW:

Inspections.

= The filing status will still read On Hold — Pending PE/RA
Superseding. INSPECTIONS

22
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DOB NOW: Build

Withdrawal & Supersede

Example: Supersede of

Owner




DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

= Superseding Owner can submit a supersede request.

= A$100 fee is required.

= Attestation from the DP and the Superseding Owner is required.

= DP does not have to submit new plans.

= This process is applicable to both Professional Certification and Standard Plan Examinations.

= The request will be Auto-Approved by the system upon submission.

24
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DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

This is the stakeholder that will be able to begin the Supersede of Owner process.

Who Submits Who Attests

Superseding Owner Superseding Owner and Design Professional




DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

1. To initiate a Withdrawal
Request, start by clicking the
Select Action drop-down menu
under the column labeled
Filing Action and choose

Supersede.

+ Job Filing 4 BIS Schedule of Occupancy | + Certificate of O

Job Filings

Filter My Jobs =

Vie... Filing Action Job# Filing#
G Select Action: w | B00410229 11
(] Select Action: 11
i Create Work Permit 1

- L2 (Civil Penalty Review)
G PAA (Post Approval Amendment) 11
G Request Site Safety
- Request TPP
G Subsequent Filing
G
i View Work Permits
G | Withdrawal
G Select Action: v | 500407210 11

Job Type

Alteration
Alteration
Alteration
New Building
Alteration
New Building
New Building
New Building
New Building

Filing Type

New Job Filing
New Job Filing
New Job Filing
New Job Filing
New Job Filing
New Job Filing
New Job Filing
New Job Filing
New Job Filing

Buildings
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DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

1. Click Owner and then click the Next button.

Select Supersede of:*

Applicant of Record Owner

Cancel




DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

1. The General Information Page will

| Y
appear and display all the details
related to the Withdrawal request. e e

Documents Job Details
. ob Detal
2. Three tabs will also appear on the Statements & Signature
Job Filing Number Job Type
page. B00410226-11 Alteration
. . Filing Review Type Work Type(s)
General Informatlon Professional Certification GC

«  Documents

- Statements & Signatures

28
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DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

: General Information
1. On the General Information page
proceed to the Superseding Job Details Location Information
Owner Information section. Job Filing Number Job Type House Number Street
BOO410226-11 Alteratio 180 ARGY
2. From the Owner Type drop-down Filing Review Type Work T Block Lot
Frofessional Certification GC 5116 28
menu choose the appropriate Zip C¢
Condo Unit Owner or Co-Op Tenant-5hareholder 11218
Selectlon Corporation
) Individual
Mon-Profit Organization Owned and Operated
MYC Agency
) . NYCHA/HHC :
Superseding Owner Information Other Government Owned and Operated !
==  Partnership
Email* School Construction Authority First Nai
TRAININGPERA@GMAILCOM Select Type: b PE

| W ] | gy | ILosed K1 [

29
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DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

= Add your comments at the bottom of the page in order to proceed

1

Telephone Number Business Address

212393532481 280 BROADWVAY
General Information State Zip Code

NY 10007
Documents
Staternents & Signature

Comments*

Job Requirements hawe changed

226 characters remaining

30
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DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

1. Click the Documents Tab

2. Click the + Add Document
button

3. Navigate to the Document you
wish to upload and click the

Upload button

Eave

WR000001746 Documents

Additional Supporting Documer’

+ Add New Document

Staternents & Signature

Other Supporting Document

File Name:

Choaose File | No file ch

4 [« |1 [r1le [l

5  w | ltems Per Page

Prior To Stage =

Approval

1-1oflitems

Buildings
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DOB NOW: Build - SUPERSEDE OF OWNER POST PLAN APPROVAL

1. Click the Statement and B save
Signatures tab Tab
WR000001746 Statements & Signatures

2. Click the check box to add

] General Infarmation Applicant of Record's Statement and Signature
your signature.
Documents
3. CI'Ck Save Statements & Signature Mame
. = TRAIMER PE
4. Click Submit

[Electronically >igned)

WR000001746

General Information

Documents

Statements & Signature

32
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DOB NOW: Build

Withdrawal & Supersede

Example: Withdrawal of
Applicant of Record (PE/RA)




DOB NOW: Build - WITHDRAWAL OF APPLICANT OF RECORD

These are the stakeholders that will be able to begin the Withdrawal of Applicant of Record.

Who can Initiate/Submit Who must Attest
Applicant of Record Applicant of Record
Owner Owner




DOB NOW: Build - WITHDRAWAL OF APPLICANT OF RECORD

= The Applicant of Record can submit a “self” withdrawal request from a specific filing (initial or subsequent).
Owner can also submit a withdrawal request.

= Attestation of the user that is withdrawing is required and user will be able to enter comments. If the
Applicant of Record submits request, only they provide attestation. If the Owner submits the request, only
the Owner needs to provide attestation.

= |t needs to be captured whether any site-related work has been done yet (i.e. add in a comments box).

= This process is applicable to both Professional Certification and Standard Plan Examinations. No filing

fee is required.

35
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DOB NOW: Build - WITHDRAWAL OF APPLICANT OF RECORD

T y— *  Withdrawal Request can only be

Job Filings initiated on Initial or Subsequent
Filter My lohs - f|||ngS .

Wiew Filing Action Jobs# Filingg# Job Type Filing Type Filing Status

= A Withdrawal Request cannot be

G Calact Actior: o | MO0378958 51 Mew Building Subsequent Filing

L initiated if a Superseding Request or

another Withdrawal Request is in

Select Action: 11 Mew Building Mew lob Filing

PAA (Post Approval Amendment)
Work Permit
L2 (Civil Penalty Rewie

progress on the same Job Filing.

: 36
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DOB NOW: Build - WITHDRAWAL & SUPERSEDE - DASHBOARD

. . Dashboard voticatione. 1 4 Occunancy Reauests 1 Seardt
1_ ClleIng the Slde menu button tO A5 bDE + Notifications + Occupancy Requests
Job Filings
open up the list of Dashboards.
QOccupancy
2. Select Withdrawal & Supersede. B1S Schedule of Occupancy
This will display all the Withdrawal Certificate of Qcaupancy Filing# Job Type Filing Type
Requests and their statuses. Cermits

Work Permits 11 Alteration CO Mew Job Filing

3' A Wlthdrawal RequeSt can be After Hours Wariance (AHY) 1 Alteration Mew Job Filing

deleted at any time before Requests 1 Alteration Mew Job Filing

1 Alteration Mew Job Filing

submission. Elevators Sign Off Withdrawal & Supersede
o ] Letter of Completion

: SmeIttIng a Wlthdrawal RequeSt to PA Certificate of C'F:IET'-Hti.DrI i Filing Action Job & Filing # Request Type Request For
DOB WiII not impact the ability tO Site E:Elet'_'!."' REqUEE‘tS 5 Select Action: v  A00382023 11 Supersede Design Professional
Tenant Frotection Flan % Select Action. v | X00382547 I Supersede Design Professional
SmeIt an L2 Request Tern porary EIN ] Select Action: i ) 503 I Withdrawal Applicant of Record
. ] - I Supersede Dezign Professional
Withdrawal & Supersede % 51 Withdrawal Applicant of Record
] Delete I Superzede Design Professional
Select Action: nn Supersede Design Professional

37
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DOB NOW: Build - WITHDRAWAL OF APPLICANT OF RECORD

= The stakeholder (AOR/Owner)
who initiates the Request will be
automatically identified as the General Information
Job Details Requestor Information
Req uestor, and Only the Staternents & Signature ”t q. |
Ij\«?gogglggsrs\lumber i?eltangEdeing EEI?IEIJIOS@BU ILDIMNGS NYC GO lI;er;fnessi iZB:ET—' Engineer
Requestor can submit the Rl [ e AN i o
Address Borough Middle Initial Last Marme
Withdrawal RequeSt' ;?:C:ASTNISTREET ::NHAWAN Business Name ;S:inessTelephcne
= Verify the information within the wat0z2 oy e 250 ROADWAY NEW YORK
Zip Code State Zip Code
General Information tab
= Comments must be entered as
Comments*
part of the Withdrawal Request.
= The Request must be saved in
order to proceed. T
38
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DOB NOW: Build - WITHDRAWAL OF APPLICANT OF RECORD

Pending QA Approved Dafﬁard
Pre-Filing Assignrment Q4 Review /Rejected
Highlights
Location 20-24 192 STREET
. QUEEMS 11365 Oy
WRO00000483 General Information
BIM 4127559 View
. ) Reguest
General Infarmatian . Job Filing 5tatus On Hold - Pending Withdrawal of
Jeb Details Applicant of Record
Documents Job Filing Nurmber Job Type Withdrawal Reguest # WRO00000246 Prrt],f
Statements & Signature MOna7Esss New Bullding Withdrawal Reguest Type Applicant of Record Profile
Filing Review Type Work Type(s) N
Standard Plan Examination or GC/MS/ST/FO Job Filing # I Q00382603-11 I )
eview
. . Address Current Request status Pending QA Assignment Trace
138 EAST 101 STREET History
Borough Block Business Mame Business Telephane
MAMHATTAMN 1628 BUILD1O0S LLC 2123932481

= Once saved, the Status Bar, Request Number AND Quick Actions display.

= Access associated Job Filing details from within the Requests Highlights button.

Buildings
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DOB NOW: Build - WITHDRAWAL OF APPLICANT OF RECORD

Fending QA Approved
Pre-Filing Assignment 24 Review fRejected
|WRDDDDOU433 | General Information

= The Request Status Bar and Request number are displayed on the screen indicating that the Withdrawal
Request has begun. The Request Workflow includes:
= Prefilling: Pre- Request Submission
= Pending QA Assignment: DOB Pre-Review
= QA Review: DOB Review
= Approve or Rejected: Decision Approved/Rejected
= The Withdrawal Request number starts with WWR and followed by 9 digits

= There is no fee for a Withdrawal Request

40
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DOB NOW: Build - WITHDRAWAL & SUPERSEDE REQUEST

= Documents are not required:; WRO000000483 Documents

General Infarmation

however, you can provide any

Additional Supparting Docurr

=+ Add Mew Document 2

Additional Supporting

Staternents & Si

Dacurmeant M i Docurment Status i

Documents to DOB by clicking

-
4 4
the + Add New Document.
. General Information Applicant of Record's Statement and Signature
= |f Requestor is the AOR,

Documents D | hereby state the information on this form is correct and complete to the best of my knowledge. | understand fals
i ctalements & Stanature Fineuise, cfiner as a qratuy for property peoraing the jab o In ExeRange o spetiar consideration. violatio
Statements and Slgnatu re Of w Statements & Signature anulji?ggﬁrdetlhg?rlfaIsaamgfru:uauﬁldyaﬁerphaaprlng ?.:. have k%u:winély or negllgentlygmade gfalse statement or to have

falsified any certificate, form, signed staterment, application, report or cetification of the correction of a wiolation requ
any agency, | may be barred from filing further applications or document s with the Department.

the Owner and Applicant of Record Name Date

is required.

= If the Owner is the Requestor, then Owner's Attestation

’ D | heretn swear or affirrm that the information on this form is correct and complete to the best of my knowled
On Iy Owner S Statement and I'I'I'lSIZIEI'bI'I}IIEaI'IDF and punishable by a fing, imprisonment, or bath. | also IJI'IEIEFStEIndpiI is unlawful to give tu:u}ra city em%
monetany or ctherwise, either as a gratuity for properly perfarming the job or in exchanqge for special consideration
both. | understandthat if [ am found after hearingto hawve knowingly or nefgll ently made a false statement ar to hav
falsified any certificate, form, signed statement, application, repart or certification of the correction of a violation requ

S|qnature |S requu'ed any agency, | may be barred from flllngfurtherappﬁcath:unsu:urdu:ucumentswlththeDepartment.
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DOB NOW: Build - WITHDRAWAL OF APPLICANT OF RECORD

View Filing Action Job# . Filimg# Job Type Filing Type Filing Status
MOoz20162 3
(£ Seledt Actinr W | MOO380162 2l Mews Building subsequent Filing | Permit Entire
] Selert Artior W  MO0380162 F1 Mews Building PAL, Approved

(£ Seledt Actinr W | MOO380162 1 Mew Building Mew lob Filing 2n Hold - Pending \Withdrawal of Applicant of

n Hold - Pending Withdmawalof Applica it of Record |

Requests Highlights *®
Lo=ation E& PARK AWVEMLUE
=  When the Request is submitted, the Job Filing Status & MSMHETTAN 10016
. . . . BIM 1017207
Request Highlights will change to On Hold — Pending Presious Spplianof P
Peecord
Withdrawal Applicant of Record. T P ———
= An email will be sent to all associated stakeholders, informing dithclana Fequest # —
them Of the Change Withdmawa | Request Typs= De=ign Profezsioml
kob Filing Mum ber MODEE01EZ- 11
Current Request status Pending QA A=z=ignm =nt

42
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DOB NOW: Build - WITHDRAWAL OF APPLICANT - APPROVED

View Filing Action Jobs Filirg# Job Type Filing Type Filing Status

XD0z20z06| #

] Solert Artior o  AedoE05060 11 Alteration ey Job Filing on Hold - Applicant of Record Withe

= |f the Withdrawal Request is approved, the Job Filing Status will change to On Hold — Applicant of Record

Withdrawn, and the filing status timeline will show an exclamation point.

= The PE/RA withdrawn will have read-only access to the filing, and the Applicant information section on the

PW1 will be blank until the replacement stakeholder is identified.
= Additional Requests cannot be submitted until the withdrawn Stakeholder is replaced on the Job Filing.
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DOB NOW: Build - WITHDRAWAL OF APPLICANT - IMPACT ON PAA

Withdrawal Requests for AOR cannot be filed on a PAA record.
However, if a Withdrawal Request is approved then:
= PAA's in-progress on the Job Filing will be updated to display the withdrawn user as the previous
stakeholder in the application highlights section.

= Any PAAs that were previously Approved before the Withdrawal of the respective AOR was approved

will not be impacted/changed.

Job Filings

Filter My Jobz -

View Filing Action Joh# Filing# Job Type Filing Type Filing Status Address Borough Applicant of Record Owner

X0028071 x

G Selact Action: | 00380715 Alteration PAA Pre-filing 1792 LAFAYETTE AVE... | BRONX BUILD 103 JOE ADAM
G Select Action: | 00380715 Alteration PAA Approved 1792 LAFAYETTE AVE .. | BRONX ADAM JOE1L JOE ADAM
G Select Action: | 00380715 81 Alteration Subsequent Filmg ~ Permit Entire 1792 LAFAYETTE AVE... |BRONX BUILD 103 JOE ADAM
G Salect Action: W | 00380713 1] Alteration New Job Filing LOC Iszued 1792 LAFAYETTE AVE... |BRONX ADAM JOE1L JOE ADAM
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DOB NOW: Build - WITHDRAWAL OF APPLICANT - REJECTED

Pending Prof Cert Prof Cert QA Fermit
Pre-filing QA Assignment Review Approved Issued/Permit Entire LOC Iszued

Withdrawal & Supersede

View Filing Action Job # Filing Numb...  Request Type Request For Refuest Number Request Status
G Solect Action: v | A00387470 11 Withdrawal Applicant of Record WROOO000505 Withdrawal of Applicant of Record Approved
G Select Actior: v  A00387426 11 Iupersede Applicant of Record ZROO0000328 IRejected
G Select Actior:  w | AO0386658 1 Withdrawal Contractor WRODO000495 Withdrawal of Contractor Approved
= If the Withdrawal Request is Rejected, the Job Filing status [Applicant of Record/Owner must o
will be reverted to the original Job Filing status. submit a new Request,
= An email will go out to all the stakeholders associated resubmission on the rejected Request
informing the change in status. \will not be allowed. )
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DOB NOW: Build - WITHDRAWAL OF APPLICANT - IMPACT

Here is table listing the effects or status updates on transactions associated to a Job filing after a

Withdrawal request is Submitted or Approved.

PE/RA
WITHDRAWAL JOB FILING PERMIT AHV LOC
REQUEST

SUBMITTED
FOR REVIEW

On Hold — Pending Withdrawal of Applicant of Record

APPROVED On Hold — Applicant of Record Withdrawn
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DOB NOW: Build - AOR WITHDRAWAL - INSPECTIONS

=  DOB NOW: Inspections cannot be scheduled on the permit when the
Job Filing status changes to On Hold — Pending PE/RA Withdrawal.

= |f inspections were already Requested and scheduled before the

Withdrawal Request, the inspection will be performed as scheduled.

= |f inspection results were received while the Withdrawal Request was

in process, the Permit status changes to Signed-off when rejected.

= |f inspection results were received while the Withdrawal Request was
in process, the Permit status changes to On Hold — Pending PE/RA INSPECTIONS

Withdrawn when approved.
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DOB NOW: Build

Withdrawal & Supersede

Example: Withdrawal of

Contractor




DOB NOW: Build - WITHDRAWAL OF CONTRACTOR

This request is Auto-Approved by the system.

Either the Owner or the Contractor can file a Contractor Withdrawal Request on the Permit (PW2).

The permit is in Permit Issued and not signed-off to initiate a Withdrawal Request of the Contractor

= The Stakeholder (Contractor/Owner) who initiates the Request will be automatically identified as the
Requestor, and only the Requestor can submit the Withdrawal Request.

= When the Request is submitted, the status will change to Approved. An email will be sent to all associated
stakeholders, informing them of the change.

= Once the Withdrawal is auto-approved, the Contractor withdrawn will have view-only access to the filing

and the status of the Permit will change to Stop Work — Contractor Withdrawn.
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR

= No Permit renewals can be initiated or submitted, when a Contractor has been withdrawn, the filing

status will show Stop Work — Contractor Withdrew and

= AHV status will change to Stop Work — Contractor Withdrew.

= Additional Permits within the filing will not be impacted.

= DOB NOW: Build will not allow additional Contractor Withdrawal Requests until the withdrawn
stakeholder is replaced on the Permit.

= There is no fee for a Contractor Withdrawal Request.
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DOB NOW: Build - WITHDRAWAL OF CONTRACTOR - INSPECTIONS

= DOB NOW: Inspections will not allow users to schedule inspections on
the permit when the filing status changes to On Hold — Pending
Contractor Withdrawn.

= If inspections were already Requested before the Withdrawal Request
and scheduled while awaiting DOB decision, the inspection will be

performed as scheduled.

= If inspection results were received while the Withdrawal Request was in

process, the Permit status changes to Signed-off when rejected.

= If inspection results were received while the Withdrawal Request was in

process, the Permit status changes to On Hold — Pending Contractor

Withdrawn when approved. INSPECTIONS
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DOB NOW: Build - WORK PERMITS — SUPERSEDE/NEW CONTRACTOR

To Supersede a Contractor, use the Renewal with Changes option on the Work

Permit (PW2). The following rules will apply as previously mentioned:

= |f any of the contacts on the PW2 are changing, it will be classified as

Renewal with Changes.

= The processes for Review and Renewal is the same as the Initial

Permit.
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DOB NOW: Build

Withdrawal & Supersede

Example: Withdrawal of
Filing Representative / Preparer

or Delegated Associate




DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

ASSOCIATE

= Currently, the system allows the Filing Rep and Delegate Associate information to be updated prior to
approval. However, once plans are approved, they cannot be modified unless a PAA is filed.
In the future, the system will allow the Filing Rep and Delegated Associate Information to be modified
after the plans have been approved.

= In the future, the Owner, Applicant of Record, and/or any of the Delegated Associates on a Job Filing
can update the Filing Representative section information.

= The Owner or Applicant of Record will also be able to add or remove Delegated Associates.

= There is no fee and no DOB approval needed for these actions.

= The action is taken in the original Job Filing and not in a separate request.
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED
ASSOCIATE

These are the Stakeholders that will be able to modify and begin the Withdrawal of Filing

Representative/Delegated Associate.

Applicant of Record PE/RA Applicant of Record

Existing Filing Representatives Owner/AOR and Delegated Associates
Delegated Associates Owner/AOR and Delegated Associates
Owner Owner and Applicant of Record
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

DOB
ASSOCIATE m

1. On the main dashboard double click the job filing you wish to initiate the Withdrawal of The Filing
Rep on.

+ Job Filing =+ BIS Schedule of Occupancy + Certificate of Occupancy Request

Job Filings

Filter My Jobs »

Vie... Filing Action Filing# Joh Type Filing Type Filing Status
G Salect Action: v 6 11 Alteration New Job Filing Approved
G Select Action: v | B00410216 I1 Alteration New Job Filing Approved
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

ASSOCIATE

1. Click the Stakeholders
section to expand it. B00410226-I1 PlanstDrk I:PWI) - Alteration

Plans/Work (PW1)

Zoning Information

Location Information

Stakeholders
Cost Affidavit (PW3)

Technical Report s Filing Review Type, Work Type/Filing Includes

Technical Report (TR1/4/5/5H
port (TR1/4/5/5H) Additional Information

Documents

Additional Considerations, Limitations or Restrictions

Work Permit (PW?2)

Statements & Signatures NYCECC Energy Compliance
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

ASSOCIATE

1. ON the Stakeholder page scroll
down to the Filing Representative

Class1/Preparer.

2. Fill in the appropriate information.

3. Click Save.

Filing Representative Class |/Preparer [ Save
Registration Mumber

Email
BUILD137@BUILDIMGS. NYC.GOW
Middle Inttal Last Mame
137
Business Telephone Business Address
2123932481 280 EROADWAY
State Zip Code
MY 10007

Buildings
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

DOB
ASSOCIATE m

1. If you wish to edit the any of the existing information, click the Edit button

Filing Representative Class |/Preparer [& Est‘

Email Registration Number First Mame
BUILD137@EUILDIMNGS NYC.GOV BUILL
Middle Inttial Last Mame Buslness Mame
137
Business Telephone Business Address City
2123932481 280 EROADWAY MEW YORK
State Zip Code
MY 10007
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

DOB
ASSOCIATE m

1. Enter the new information and then click Save

Filing Representative Class |/Preparer Save

Email Registration Mumber First Mame
BUILD136@buildings.ny
BEUILD136@BUILDINGS.NYC. GOV Last Mame Business Mame
Business Telephone Business Address City
Siate Zip Code
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

ASSOCIATE

1. Scroll down to the Delegated Associates (Filing Representative Class Il or Other Licensee) section.

2. Click the + Add button to add a Delegated Associate

Delegated Associates (Filing Representative Class Il or Other lutnsee]‘
+ Add
i Name ~ Email

4
Total Items: 0
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

DOB
ASSOCIATE m

1. After clicking the + Add button

a new WindOW Open. F|” in the Email* License Type* License Mumbe
appI’Opl’Iate Informatlon BUILD136@EUILDIMNGS. NYC GOV Professional En w 009011
. ) Select Type:
Frst Name Last Name
Registered Architect
BUILD Preparer 136
2. From the License type drop- | ‘ Master Rigger |
Business Mame* Business Telephone Business Addres
down menu choose the Select Type: v
appropriate selection. City State Zip Code

3. Click Save.

® Cancel
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DOB NOW: Build - WITHDRAWAL OF FILING REPRESENTATIVE/DELEGATED

ASSOCIATE

1. If you need to Edit or Delete any of the Delegated Associates (Filing Representative Class Il or Other

Licensee) Click the appropriate button under the Actions column.

Delegated Associates (Filing Representative Class Il or Other Licensee)

+ Add

Actions Mame v Erniail w License
= i FE TRAIMNER TRAIMINGPERA@GMAIL COM PE - 02859940

..
Total Hems: 1
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