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Introduction

DOB NOW: Inspections Overview

DOB NOW: Inspections is an online portal for Owners, Licensed Professionals (LPs)?, and their
Delegates to conduct Inspection-related business with the Department of Buildings. DOB NOW:
Inspections organizes information using Records. Records are Jobs, BPP Jobs, Place of Assembly,
Permits, Devices, Notices, Work, Applications, Certifications, Sign Off Requests & Gas
Authorization Requests. Using DOB NOW: Inspections, Licensed Professionals, Owners, and
their Delegates will be able to request the following types of Development Inspections online:

Electrical Plumbing

Fire Suppression Signs
Construction Boilers

Elevators Cranes & Derricks
Oil Burning Equipment BPP

High Rise Initiative Sustainability

After registering for an account that is associated to your Records, Owners, LPs, and their
Delegates can use DOB NOW: Inspections to:

e View information related to your Records

e Request Inspections and view the Results

e Request Gas Authorizations and Plumbing Sign Offs

e Receive emails at milestones in your Inspection cycle

e Upload documentation to certify certain Objections

e Assign Delegates (delegate responsibility to other Registered Users)
e Submit Certification documentation (LPs and Crane Owners only)

e Upload PVT Inspection Results (PVTs only)

e Group Records into manageable ‘Collections’

The purpose of this User Manual is to provide instructions on how to schedule Advance Notice
Inspections, submit Advance Notice Inspection Results, and submit Results Only Certification
documentation in DOB NOW: Inspections.

1

LPs are defined as: Electrical Contractors, Elevator Agencies/Inspectors, Fire Suppression Contractors, General Contractors, Oil
Burner Installers, Master Plumbers, Sign Hangers, Professional Engineers, Registered Architects, and Registered Landscape
Architects
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Advance Notice Inspections

Master Plumbers and Fire Suppression Contractors can schedule and result Advance Notice
Inspections using DOB NOW: Inspections. An Inspector from the Department of Buildings may
attend the Inspection. Advance Notice Inspection Results can only be submitted after the
scheduled inspection date has passed. Inspection Results must be submitted using DOB NOW:
Inspections for all open Advance Notice Inspections, including those scheduled prior to 7 Dec
2015.

Please note:
e Master Plumbers cannot schedule Advance Notice Inspections or submit results
for Sprinkler Records
e Fire Suppression Contractors cannot schedule Advance Notice Inspections or
submit results for Plumbing Records
If you are superseding a Master Plumber or Fire Suppression Contractor who has already
scheduled an Advance Notice, the original Advance Notice will be closed. You must schedule
your own Advance Notice Inspection.

Scheduling an Advance Notice Inspection

Advance Notice Inspections must be scheduled using DOB NOW: Inspections. This capability
enables you to designate a specific date and time when an Advance Notice Inspection will be
conducted.

Advance Notice Inspections cannot be scheduled if the:

e Permitis In Process or Revoked

e Work type is already Signed Off

e Job is Signed-Off

e Job-document is Withdrawn

e Job is Withdrawn or Admin-Closed
e Job has a failed audit

e Business insurance is expired

e Permit has an existing open Inspection Request (unresulted workorder)
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The types of Advance Notice tests/ Inspections that are available in DOB NOW: Inspections are

listed in the table below.

Record Type

LAA

Available Test/ Inspection Types
Gas-Gas-Piping-Underground

Gas-Gas-Piping-Roughing

Sprinkler (SP) - Fixtures — Finish

Sprinkler (PL)-SP-Fixtures (PL)-Finish

Storm Drainage-ST-Piping-Roughing

Storm Drainage-ST-Piping-Underground

Water and Sanitary-WS-Sanitary Piping-Roughing

Water and Sanitary-WS-Sanitary Piping-Underground

StandPipe-SD-Fixtures-Finish-SD

Plumbing PL

Co-Gen Fuel-cell

Co-Gen Reciprocating Engine

Gas-Gas-Piping-Roughing

Gas - Gas - Piping - Underground

Sprinkler (PL)-SP-Fixtures (PL)-Finish

Storm Drainage-ST-Piping-Roughing

Storm Drainage-ST-Piping-Underground

Water and Sanitary-WS-Sanitary Piping-Roughing

Water and Sanitary-WS-Sanitary Piping-Underground

Sprinkler SP

Sprinkler-Dry Pipe Valve (SP)-Dry Pipe Valve Test

Sprinkler-SP-Fixtures-Finish

Standpipe SD

StandPipe-Fire Pump (SD)-Fire Pump Test

StandPipe-SD-Fixtures-Finish-SD

build safe [live safe
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INSPECTIONS

To schedule an Advance Notice Inspection:

1. Navigate to the DOB NOW: Inspections login page from the Department of Buildings’
website.

2. Enter your DOB NOW: Inspections User Name and Password and click Login. Please refer to
the Account Registration and Management User Manual before moving forward with the
steps below if you do not already have a DOB NOW: Inspections account.

DOB
NOW

|:| Agcessibility Support | Reaister for an Account | Login

Home Development (Buildings Job, Permit or Device)

Log in to DOB NOW: Inspections to: Login
User Name or E-mail:

* request and schedule inspections [ |
» certify inspections

Password (case sensitive):
* view inspection results |

Click the 'Register for an Account' link if you are a new user. | Legin»

[] Remember me on this computer

Page |5
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3. From the Home Page, click Search Records.

Plumbing: Advance Notice Inspections and

Results Only Certifications

To use DOB NOW: Inspections, select from one of the options below:

Licensee Information

Search for Licensed Professionals

Development (Buildings Job, Permit or
Device)
Specialized Tasks

Licensee Information
Search for Licenzsed Professionals

Link your PIN
Delegate record access
Upload PVT inspections

Search Records

View inspection results

Transactions

Request an inspection

Self-certify jobs or advance notices
Delegate record access

Request gas authorization

Request plumbing work type sign-off
Upload documents

Search Records

Development (Buildings Job,
Permit or Device)

Specialized Tazks

Tranzactions

build safe [live safe
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4. Llocate the appropriate Record. This can be done in one of two ways:

a.

Option 1: Navigate through your list of Records using the <Prev, Next>, or the page

number links. If the page does not advance, please refresh your browser and try again.

Option 2: Scroll down to the General Search area and search for Records. Please refer

to the Searching User Manual for additional instructions on how to search in DOB

NOW: Inspections.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.

Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[[] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[ 12160293402PL
[ 12151117702PL

Record Type

House Connection Work
Type Sign Off Request
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
MNotice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plumbing Permit

Plumbing Permit

Plurnbing Permit

b. Option 2

Iter information below to search for records. Select the search type from the drop-down list.

Address
11 N CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 NY CELLAR THR

00 NY

11 New York Ave NEW YORK NY

59 C NY CELLAR1,2

11 MY
poc

a. Option 1

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
Izsued

lzzued

Action

Action

Action

Action
Action

Action

Related
Records

Ira |—= I— = ==

I3

2 |- 2

General Search

Search for Records

General S=arch

[~]

build safe [live safe
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5. From the list of Records, click the ID Number in the row of the applicable Record.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.
Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[C] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[] 12160233302PL

[] p2151117702PL

Search for Records Enter information below to search for records. Select the search type from the drop-down list.

Record Type

House Connection Work
Type Sign Off Reguest
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Motice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plumbing Permit

Plumbing Permit
Plurnbing Permit

Address
11 N CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 WY CELLAR THR

00 NY

11 New Yark Ave NEW YORK NY

59 C NY CELLAR1,2
11 NY CELLAR-12
00CHNY

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
lzsued

lzzued

Action

Action

Action

Action
Action

Action

Related
Records

1

il

Ira I— I— =

(%]

|—=

General Search

General S=arch

Search for Records

build safe |live safe
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6. Click Actions in the Record Details section.

Record 10222576202PL: Click here for more information Add to collection
Plumbing Permit

‘ Work Location ‘

828 MADISON AVENUE Manhattan NY 10021

‘ Record Details ‘

Flease review the details of your Record below.

If applicable, use the "Actions’ button to:
» Certify an Objection
+ Add a Delegate (to perform certain actions on your behalf)
* Upload Inspection results from an Advance Motice Inspection (Flumbing)
*» Provide Buildings with Advance Notice (Plumbing) for Certified Inspections

Licensed Professional: Job Description:
GEORGE LEVINE INSTALLATION OF PLUMBING FIXTURES AND
PAR PLUMBING CO. INC. RELATED PIPING AS SHOWN ON DRAWINGS FILED
405 LEXINGTON AVENUE HEREWITH. MO CHANGE IN USE, EGRESS OR
NEW YORK, NY, 10007 OCCUPANCY. IN COM]. WITH ALT. I: 101634829,

Business Phone:2129261088
Master Plumber 0009295

View Additional Licensed Professionals>>

» More Details

7. Select the radio button next to the appropriate Advance Notice option. Click Continue
Application.

Home Buildings
Select an Online Service | Search Records | Access My Records

Select an Action

Choose one of the following available actions to perform. Flease be advised that licensees are responsible for the accuracy and
completeness of any data provided, including uploads by such licensees' delegates.

0 Certification of Objections

0 Gas Authorization Request

@ House Connection Work Type Sign Off Request
@) Manage Delegates

@ Plumbing Inspection Certification

@ Plumbing Work Type Sign Off Request

1 vy 2 N

Advance Notice

I Continue Application » l
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8. Enter the Date and select a Start Time for the Inspection.

Please Note:

— The date selected must be at least two business days (excluding holidays) in the
future.

— Advance Notice Inspections cannot be conducted on holidays or weekends.

— Advance Notice Inspections can only be conducted Monday through Friday, between
8:00am and 3:00pm.

— Start Times are in half-hour increments.

Home Buildings

Select an Online Service | Search Records | Access My Records

Submit a Plumbing Advance Notice
Information
Step 1:Advance Notice Information = Date and Time
Please choose the Date and Start Time for your Advance Notice Inspections

The date selected must be at least two days in the future and cannot be a weekend or New York City Holiday

*indicates a required field.
Enter Date and Time
REQUEST DATE AND TIME
*Date: I )

* Start Time: [ |--select-- [~]

Continue Application » Save and resume later: :,

Page | 10 ]
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9. Click Continue Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

Submit a Plumbing Advance Notice
Information
Step 1:Advance Notice Information > Date and Time
Please choose the Date and Start Time for your Advance Nofice Inspections.

The date selected must be at least two days in the future and cannot be a weekend or New York City Holiday
* indicates a required field.

Enter Date and Time

REQUEST DATE AND TIME
*Date: [04/124/2016 | i
* Start Time: [10:00 am ~|

I Continue Application » I
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10. Each Inspection on each floor must be entered into a separate row in the table. This can be

do
a.

ne in one of two ways:

Option 1: If you need to enter only one Inspection, click Add Inspections. This will allow

you to enter one row of information.

Option 2: If multiple Inspections are required, click the down arrow and select the

number of rows needed.

Home Buildings

Select an Online Service | Search Records | Access My Records

Submit a Plumbing Advance Notice
'ormaton

Step 1:Advance Notice Information > Inspection Types

Please selectthe Advance Nofice inspecion types that you wish to conduct by adding rows to the table below
Select Inspection Types

PL ADVANCE NOTICE

Showing 0-0 of 0

: an Type Floor Request Comments

Ia. Option 1 s found.

Add Inspections Edit Selected Delete Selected
Add 2 Rows
Add 3 Rows
Add 4 Rows
Add 5 Rows
Add 6 Rows
Add 7 Rows
Add 3 Rows
Add 9 Rows

Add 10 Rows

b. Option 2 I

Privacy Policy | Terms of Use

*indicates a required field.

Save and resume later: [™]

build safe [live safe
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11. Select the Inspection Type and Floor from the dropdown for each row in the table. These
details must be entered separately for each Inspection on each floor.

PL ADVANCE NOTICE

" Inspection Type: . *Request Comments:

--Select--

Co-Gen Fuel Cell

Co-Gen Reciprocating Engine
Gas-Gas-Piping-Roughing
Gas-Gas-Piping-Underground

Sprinkler (PL)-SP-Fixtures (PL)-Finish

Storm Drainage-ST-Piping-Roughing

Storm Drainage-ST-Piping-Underground

Water and Sanitary-W5-Sanitary Piping-Roughing
Water and Sanitary-WS-Sanitary Piping-Underground

Page |13 .
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12. Include Request Comments and click Submit.

PL ADVANCE NOTICE

*Inspection Type: *Floor: *Request Comments:

|Ga5-Gas—Piping—Roughing |BA5 Comments are reguired.
Contact infermation for the
person who will be onsite at
the test is required to be
entered here.

*Inspection Type: *Floor: *Request Comments:
|Ga5-Gas—Piping—Roughing |DDl

Use the comments to specify
exactly what inspection is
being performed

*Inspection Type: *Floor: *Request Comments:
|Gas-Gas—Piping—R0ughing |DD2

Comments can also include
Related Job or Permit Mumber,
specific areas of the floor to
inspect, site access details, or
other information.|

I Cancel

13. Click Continue Application.

Home Enforcement Development (Buildings Job, Permit or Device)

Create an Application | Search Records | Transactions

Submit a Plumbing Advance Notice

1 Advance Nofice 7 Un
Information :

ents | 3 Affirmation 4 Review 5 Record Issuance

Step 1:Advance Notice Information = Inspection Types
Please select the Advance Notice inspection types that you wish to conduct by adding rows to the fable below

*indicates a required field.

Select Inspection Types

PL ADVANCE NOTICE
Showing 1-3 of 3
|:| Inspection Type Floor Request Comments

D Gas-Gas-Piping- BAS Comments are required. Contact information for the person who will be onsite at the test is required to be Actions+
Roughing entered here.

|:| Gas-Gas-Piping- 001 Use the comments to specify exactly what inspection is being performed Actions v
Roughing
Gas-Gas-Piping- 002 Comments can also include Related Job or Permit Number, specific areas of the floor to inspect, site access  Actionsw
Roughing details, or other information.

i Add Inspections | v Edit Selected |  Delete Selected

Continue Application »

Page |14
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14. You are required to upload an image of your seal. You may also upload additional
documents. Click Upload Attachment.

Home Buildings

Select an Online Service | Search Records | Access My Records

Submit a Plumbing Advance Notice

!

Step 2: Upload Documents > Supporting Documentation

If necessary, please upload the supporting documentation types available below. You must upload a document of type "LMP/FSC/OB License Seal" before
continuing.
*indicates a required field.

Attachments
Please review attachments related to this Record below.

» Click the "Upload Attachment’ button to upload additional or supporting attachments for this Record.
+ Click the 'Actions’ button to view attachment details for this Record.

Name Type Size Latest Update Action
Mo records found.

Upload Attachment

Continue Application » Save and resume later: [™]

Page |15
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15. The File Upload page will appear. Click Select Files to locate the file(s) from your computer.
In addition to any documents you are uploading, you are required to upload an image of

your seal.

Please Note:
Microsoft Silverlight is required to upload documents in DOB NOW: Inspections.
If you are having problems with Google Chrome we recommend switching to

Internet Explorer.

Multiple documents can be uploaded.

The maximum file size allowed is 10 MB.

DOB signatures and/or official seals must be visible in the uploaded file. If the
document has a raised seal, the seal should be made visible by using a pencil to
shade over the raised portion of the seal prior to scanning and uploading.

1

Please
-
-

Home

Submit a Plumbing A

Step 2 : Upload Docum

MEGSE L[

Attachment

Continue Application » |

Buildii  File Upload X
The maximum file size allowad is 10 MB.
The following file types cannot be uploaded to Inspection Ready: himl;htm;mht;mhtml.

Select Files

You may only submit documents related to jobs for which you are authorized by tha

H owner and/or applicant of record to do so.

Upload Attachment |
| Cancel

0B License Seal” before

nd resume later: ™

build safe [live safe
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INSPECTIONS

16. Once the file has uploaded, click Finish.

Plumbing: Advance Notice Inspections and
Results Only Certifications

Home Buildi

File Upload

Submit a Plumbing A

The maximum file size allowed is 10 MB.
The following file types cannot be uploaded to Inspection Ready: html;htm;mht;mhtml.

You may only submit documents related to jobs for which you are authorized by the

owner and/or applicant of record to do
1 E

Select Files

LMP.F5.COB License Seal.pdf

Step 2: Upload Docum

f necessary, pi
continuing

ease upload t

Attachment

view attachment
:

"Upload A

Clear List

-

504.33 KB Finished 4 OB License Seal” before

ndicates a required field.

l |

. ck the ‘Actions
Name Type
No records found

File(s): 1

504.33 KB
Upload Attachment |

Cancel

Continue Application » |

S 100%

nd resume later:

17. Select the appropriate document type from the Type dropdown. In addition to any
documents you are uploading, you are required to upload a document type of
"LMP/FSC/OB License Seal" before continuing.

Please Note: The document types available for selection are:

LMP/FSC/OB License Seal

Additional Supporting Documentation

Name Type Size Latest Update Action
Mo records found.

*Type: @
--Select-- E2

Additional Supporting Documentation
=X JOE licapee Saz

Description:

Save I Upload Attachment J Clear All ‘

Continue Application »

Page
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18. The Description field is optional.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.
» Click the "Actions' button to view attachment details for this Record.

HName Type Size Latest Update Action

No records found.

*Type: (7 Remove
LMP/FSC/OB License Seal (=]

File:

LMP.FS.COB License Seal.pdf

Description:

Save Upload Attachment J Clear All J

Continue Application » J Save and resume later: [™]

Page |18 .
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19. Click Save.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.

» Click the "Actions' button to view attachment details for this Record.

Name Type Size Latest Update Action
No records found.
*Type: @ Remove
LMP/FSC/OB License Seal [=]
File:
LMP.F5.COB License Seal.pdf
Description:
-
Upload Attachment Clear All J

Save and resume later:

Continue Application = I

Page |19 ]
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20. Upload additional attachments if necessary by clicking Upload Attachment and repeating

the previous steps to upload the document. Click Continue Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

. The attachment{s) has'have been successfully uploaded.
. It may take a few minutes before changes are reflected.

Submit a Plumbing Advance Notice

2 Upload Documents JEEICERERE

Step 2: Upload Documents = Supporting Documentation

continuing.

If necessary, please uplead the supporting documentation types available below. You must upload a document of type "LMP/FSC/OB License Seal" before

*indicates a required field.

Attachment

Please review attachments related to this Record below.
* Click the "Upload Attachment” button to upload additional or supporting attachments for this Record.
» Click the "Ad

ns' button to view attachment details for this Record.

Name Type Size Latest Update Action
LMP.FS.COB LMR/FSCIOB 504.33 KB 111020135 Actions ¥
License Seal pdf License Seal

Save and resume later: [*]

21. Check the checkbox to indicate acceptance of the OP-98 Affirmation. Click Continue
Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

Submit a Plumbing Advance Notice

ce Notice !
natio 2

D Record Issuance

Step 3: Affirmation = Affirmation Statement

*indicates a required field.

Affirmation Statement

OP-98 AFFIRMATION

*| certify the statements herein are correct and comply with the NYC Building Code. | meet the requirements of the NYC Building
Code as they relate to the experience requirements set forth for gas tests. | realize falsification of any statement is a misdemeanor
under Section 28-211.1 of the Administrative Code punishable by fine or imprisonment or both and may result in removal from
participation in the self-certification program and/or disciplinary action by the Licensed Master Plumber or Licensed Fire
Suppression Piping Contractor License Board. | understand and agree that by personally checking the below checkbox and then
clicking the “Continue Application >>" button | am electronically signing this affirmation. | understand that the electronic signature
shall have the same validity and effect as a signature affixed by hand.:

Page |20
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INSPECTIONS Results Only Certifications

22. Click Continue Application.

Submit a Plumbing Advance Notice

Advance Motice Upload AR o £ e e
‘ 1 formation 2 Documents 3 Affirmation 5 Record Issuance

Step 4: Review

| Continue Application »

Please review all information below. Click the "Edit” buttons to make changes to sections or "Continue Application” to move on.

Record Type

Submit a Plumbing Advance Notice

Enter Date and Time

REQUEST DATE AND TIME Edit
Date: 07/15/2019
Start Time: 10:00 AM

Select Inspection Types

PL ADVANCE NOTICE Edit

Inspection Type Floor Request Comments

zas-Gas-Piping-Roughing BAS Comments are required. Contact information for
the person whe will be on site at the test is
required to be entered here.

Gas-Gas-Piping-Roughing oM Uze the comments to specify exactly what
inspection is being performed.
Gas-Gas-Piping-Roughing ooz Comments can alzo include Related Job or

Permit Number, specific areas of the floor to
inspect, site access details, or other information

< >
Attachment Edit

Please review attachments related to this Record below.
» Click the 'Upload Attachment' button to upload additional or supporting attachments for this Record.
» Click the 'Actions’ button to view attachment details for this Record.

Name Type Size Latest Update Action
LMP.FS.COB LMPIFSC/OB 35.53 KB 071172018 Acfions ¥

License Sealpdf License Seal

Affirmation Statement

OP-98 AFFIRMATION Edit

1 certify the statements herein are correct and comply with the NYC  Yes
Building Code. I meet the requirements of the NYC Building Code as
they relate to the experience requirements set forth for gas tests. I
realize falsification of any statement is a misdemeanor under Section
28-211.1 of the Administrative Code punishable by fine or
imprisonment or both and may result in removal from participation in
the self-certification program and/or disciplinary action by the
Licensed Master Plumber or Licensed Fire Suppression Piping
Contractor License Board. I understand and agree that by personally
checking the below checkbox and then clicking the "Continue
Application ==" button I am electronically signing this affirmation. I
understand that the electronic signature shall have the same validity
and effect as a signature affixed by hand.:

| E—

Page |21 .
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23. The confirmation message below will display.

Home Buildings

Select an Online Service | Search Records | Access My Records

Submit a Plumbing Advance Notice

Step 5:Record Issuance

. Your record has been successfully submitted.
v Please print your record and retain a copy for your records.

Thank you for using our online services.

Your Record Number is ADV-PL-16-000034.

24. You will receive an email notification confirming the Department received the date and time
of the Advance Notice Inspection.

Page |22 ]
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INSPECTIONS

Verifying the Date and Time of the Advance Notice Inspection
In addition to receiving a confirmation email, you can use DOB NOW: Inspections to verify the
date and time of the Advance Notice Inspection after it has been scheduled.

1. Navigate to the DOB NOW: Inspections login page from the Department of Buildings’
website.

2. Enter your DOB NOW: Inspections User Name and Password and click Login. Please refer to
the Account Registration and Management User Manual before moving forward with the
steps below if you do not already have a DOB NOW: Inspections account.

DOB
NOW

|:| Accessibility Support | Eeaister for an Account | Login

Home Development (Buildings Job, Permit or Device)

Log in to DOB NOW: Inspections to: e
User Name or E-mail:

» request and schedule inspections [ |
* certify inspections

» view inspection results

Password (case sensitive):

Click the 'Register for an Account' link if you are a new user. | Legin»

[] Remember me on this computer

Page |23
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INSPECTIONS

3. From the Home Page, click Search Records.

Plumbing: Advance Notice Inspections and

Results Only Certifications

To use DOB NOW: Inspections, select from one of the options below:

Licensee Information

Search for Licensed Professionals

Development (Buildings Job, Permit or
Device)
Specialized Tasks

Licensee Information
Search for Licenzsed Professionals

Link your PIN
Delegate record access
Upload PVT inspections

Search Records

View inspection results

Transactions

Request an inspection

Self-certify jobs or advance notices
Delegate record access

Request gas authorization

Request plumbing work type sign-off
Upload documents

Search Records

Development (Buildings Job,
Permit or Device)

Specialized Tazsks

Tranzactions

build safe [live safe
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ECTIONS

4. Locate the appropriate Record:
The ID Number will begin with “ADV”
The Record Type will be “Submit a <work type> Advance Notice”

Plumbing: Advance Notice Inspections and
Results Only Certifications

The Address will correspond to the address on the permit

Locating the Record can be done in one of two ways:

a.

Option 1: Navigate through your list of Records using the <Prev, Next>, or the page

number links. If the page does not advance, please refresh your browser and try again.

Option 2: Scroll down to the General Search area and search for Records. Please refer

to the Searching User Manual for additional instructions on how to search in DOB

NOW: Inspections.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.

Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[[] ADV-PL-15-000002

[F] CERT-PL-15-000001

[[] ADV-PL-15-000001

[ 30119495401PL
[ 12160293402PL
[] 12151117702PL

Record Type

House Connection Work
Type Sign Off Request
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
MNotice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plurnbing Permit

Plurnbing Permit
Plurnbing Permit

b. Option 2

Iter information below to search for records. Select the search type from the drop-down list.

Address

11 NY CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 NY CELLAR FIR

115 NY CELLAR THR

00 NY

11 New York Ave NEW YORK NY

89 C NY CELLAR1,2

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submited
Submitted
Submitted
Submitted

lzzued
lzsued

lzsued

Action

Action

Action

Action
Action

Action

Related
Records

I~ |—= = =1 ==

I3

Q= 2

General Search

Search for Records

General S=arch

[~]

build safe [live safe
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Record page will open.

Plumbing: Advance Notice Inspections and
Results Only Certifications

5. From the list of Records, click the ID Number in the row of the applicable Record. The

Records

Showing 1-10 of 16| Add to collection

Your Permit/Job/Device records are listed below.

<Prev 1 2 Hext>

Click on the Record ID Number to view details associated to that record and/or take action.
Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

[[] 1D Number Record Type Address Status Action Belated
Records
|:| REQ-HC-50-15- House Connection Work 11 NY CELLAR-12 Pending Review Action 1
000003 Type Sign Off Reguest
|:| ADV-PL-15-000007 Submit a Plumbing Advance 4 13 C N Cellar, 1 Submitted il
Notice
[[] ADV-PL-15-000005  Submit a Flumbing Advance 11PNy O3PTO 15T Submitted 1
Notice
[[] ADV-PL-15-000006  Submita Plumbing Advance 1235 NY CELLARFIR Submitted 1
Notice
[[] ADV-PL-15-000002  Submit a Plumbing Advance 1135 NY CELLAR THR Submitted 1
MNotice
|:| CERT-PL-15-000001 Plumbing Inspection 00 NY Submitted Action 2
Certification
[F§ ADV-PL-15-000001 Submit a Plumbing Advance 11 New “ork Ave NEW YORK NY Submitted 2
Notice
[] 20119495301PL Plumbing Permit 99 CNY CELLAR 1,2 Izzued Action 0
[] 12160233302PL Plumbing Permit 11 WY CELLAR-12 lzsued Action 1
|:| 12151117702PL Plumbing Permit 00CNY Izzued Action 0

Search for Records Enter information below to search for records. Select the search type from the drop-down list.

General Search

General Search

Search for Records

6. Click the arrow to the left of More Details to expand the section.

I Elvmre Details I

7. Click the + to the left of Application Information.

*More Details

E Related Contacts
@lapplication Information

& Application Information Table
& Property Information

Buildings
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Plumbing: Advance Notice Inspections and
INSPECTIONS Results Only Certifications

8. The Advance Notice Inspection date and time will display under THE REQUEST DATE AND
TIME section.

vMore Details

@ Related Contacts

& Application Information
REQUEST DATE AND TIME
Date:
Start Time:

OP-58 AFFIRMATION

1 certify the statements herein are correct and comply with Yes
the NYC Building Code. I meet the requirements of the NYC
Building Code as they relate to the experience requirements
set forth for gas tests. I realize falsification of any statement
is a misdemeanor under Section 28-211.1 of the
Administrative Code punishable by fine or imprisonment or
both and may result in removal from participation in the self
certification program and/or disciplinary action by the
Licensed Master Plumber or Licensed Fire Suppression Piping
Contractor License Board. I understand and agree that by
personally checking the below checkbox and then dicking the
“"Continue Application >>" button I am electronically signing
this affirmation. I understand that the electronic signature
shall have the same validity and effect as a signature affixed
by hand,:

Page |27 .
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INSPECTIONS Results Only Certifications

Rescheduling an Advance Notice Inspection

Advance Notice Inspections cannot be rescheduled or adjusted once scheduled. If the date or
time of an Advance Notice Inspection needs to change, it must be cancelled. A new Advance
Notice Inspection can then be scheduled.

Please refer to the Cancelling an Advance Notice Inspection and the Scheduling an Advance

Notice Inspection sections of this manual for more information.

Cancelling an Advance Notice Inspection

You must conduct the specified Inspection on the date and time given in the Advance Notice. If
this is not possible, please contact the Department of Buildings using the information listed in
the notification email the Department sent when it received the date and time of the Advance
Notice Inspection. Cancellations must be received prior to 8:30am on the scheduled date.
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I Plumbing: Advance Notice Inspections and
INSPECTIONS Results Only Certifications

Submitting Advance Notice Results (Scheduled After the Launch of DOB NOW:
Inspections)

Master Plumbers and Fire Suppression Contractors can result Advance Notice Inspections using
DOB NOW: Inspections. Advance Notice Inspection Results can only be submitted 24 hours
after the scheduled inspection time has passed. The purpose of this section is to provide
instructions on how to submit Results for an Advanced Notice Inspection which was scheduled
using DOB NOW: Inspections.

Please note:

e Master Plumbers cannot submit Advance Notice Results for Sprinkler Records

e Fire Suppression Contractors cannot submit Advance Notice Results for Plumbing
Records

e [fyou are providing Results for an Inspection which was scheduled prior to the 7
Dec 2015 launch of DOB NOW: Inspections (i.e., scheduled before Advance Notice
Inspections could be scheduled online using DOB NOW: Inspections), refer to the
Submitting Advance Notice Results for an Existing Advance Notice (Scheduled
Prior to the Launch of DOB NOW: Inspections) section.

To submit Results for an Advance Notice Inspection which was scheduled using DOB NOW:
Inspections:

1. Navigate to the DOB NOW: Inspections login page from the Department of Buildings’
website.
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INSPECTIONS Results Only Certifications

2. Enter your DOB NOW: Inspections User Name and Password and click Login. Please refer to
the Account Registration and Management User Manual before moving forward with the
steps below if you do not already have a DOB NOW: Inspections account.

DOB
NOW

|:| Agcessibility Support | Reaister for an Account | Login

Home Development (Buildings Job, Permit or Device)

Log in to DOB NOW: Inspections to: .
Login

User Name or E-mail:

* request and schedule inspections [ |
* certify inspections Password (case sensitive):

* view inspection results | |

Click the 'Register for an Account' link if you are a new user. | Legin»

[] Remember me on this computer

Buildings
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Plumbing: Advance Notice Inspections and
INSPECTIONS Results Only Certifications

3. From the Home Page, click Search Records.

To use DOB NOW: Inspections, select from one of the options below:

Licensee Information
s Search for Licensed Professionals

Development (Buildings Job, Permit or
Device)
Specialized Tasks

+ Link your PIN

« Delegate record access

« Upload PVT inspections

Search Records
« View inspection results

Transactions
+ Request an inspechion
s Self-certify jobs or advance notices
« Delegate record access
+ Reqguest gas authonzation
+ Reguest plumbing work type sign-off
+ Upload documents

Licensee Information Development (Buildings Job,
Search for Licenzed Professionals Permit or Device)
Specialized Tazks

I Search Records I

Tranzactions
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Plumbing: Advance Notice Inspections and
Results Only Certifications

4. Locate the original permit Record. Do not use the Record beginning with “ADV”. This can be
done in one of two ways:

a.

Option 1: Navigate through your list of Records using the <Prev, Next>, or the page

number links. If the page does not advance, please refresh your browser and try again.

Option 2: Scroll down to the General Search area and search for Records. Please refer

to the Searching User Manual for additional instructions on how to search in DOB

NOW: Inspections.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.

Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003

[[] ADV-PL-15-000007

[[] ADV-PL-15-000005

[[] ADV-PL-15-000006

[F] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[] 12160233302PL
[ 12151117702PL

b. Option 2

Record Type

House Connection Work
Type Sign Off Reguest
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
MNotice

Plumbing Inspection
Certification

Submit a Plumbing Advance
Notice

Plumbing Permit

Plumbing Permit
Plumbing Permit

Address

11 NY CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 WY CELLAR THR

00 NY

11 New Yark Ave NEW YORK NY

59 C NY CELLAR1,2

11N
poc

a. Option 1

<Prev 1 2 Hext>

Status

Pending Review
Submited
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
lzsued

Issued

Action

Action

Action

Action
Action

Action

Iter information below to search for records. Select the search type from the drop-down list.

Related
Records

Ira I— I— = ==

(%]

e - o

General Search

Search for Records

General Search

[~

build safe [live safe
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Plumbing: Advance Notice Inspections and
Results Only Certifications

5. From the list of Records, click the ID Number in the row of the applicable Record.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.
Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[C] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[] 12160233302PL

[] p2151117702PL

Search for Records Enter information below to search for records. Select the search type from the drop-down list.

Record Type

House Connection Work
Type Sign Off Reguest
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Motice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plumbing Permit

Plumbing Permit
Plurnbing Permit

Address
11 N CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 WY CELLAR THR

00 NY

11 New Yark Ave NEW YORK NY

59 C NY CELLAR1,2
11 NY CELLAR-12
00CHNY

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
lzsued

lzzued

Action

Action

Action

Action
Action

Action

Related
Records

1

il

Ira I— I— =

(%]

|—=

General Search

General S=arch

Search for Records

build safe |live safe
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6. Click Actions in the Record Details section.

Plumbing: Advance Notice Inspections and
Results Only Certifications

Home Buildings

Select an Online Service | Search Records | Access My Records

Plumbing Permit

Work Location

Record Details

your Record below

ew the details of

Actions’ butten to:

View Additional Licensed Professionals>>

» More Details

Record 10222576202PL: Add to ctio

7. Select the radio button next to the appropriate Result an Advance Notice option. The
available radio buttons are dependent on the Record type. Click Continue Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

Select an Action
completeness of any data provided, including uploads by such licensees' delegates.
) Certification of Objections

ates
) Result a Plumbing Advance Noticel

I Continue Application » ﬂ

Choose one of the following available actions to perform. Flease be advised that licensess are responsible for the accuracy and
" A
d
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Plumbing: Advance Notice Inspections and

8. Check all of the boxes and click Result Selected.
e Please Note: All boxes in the table must be checked.

Results Only Certifications

1 Inspections

Step 1:Inspections > Advance Notice

Certify Inspections

ADVANCE NOTICE INSPECTIONS
Showing 1-3 of 3

D Inspection Type

1318 Storm Drainage-ST-Piping-Roughing

1319 Storm Drainage-ST-Piping-Roughing

1320 Storm Drainage-ST-Piping-Roughing

Result Selected
Continue Application »

SIEEE

Result a Plumbing Advance Notice

Results for the Advance MNotice inspections listed below may now be submitted. Selact the checkbox for all displayed rows and select the
'Result Selected’ button to choose the appropriate result.

Scheduled Date
104052015
104052015
104052015

*indicates a required field.

Floor Result

001 Actions +
002 Actions
003 Actions ¥

Save and resume later: [™]

9. Use the dropdown arrow to provide a Result for every test (the available options are
Certified, Failed, and Not Conducted), and click Submit.

1 Inspections

Result a Plumbing Advance Notice

10
[1218

Floor:
loo1

1D:
[1219

Floor:
|ooz

1D
[1220

Floor:
|oos

CBI'ICEI

ADVANCE NOTICE INSPECTIONS

Inspection Type:

|St0rrn Drainage-5T-Piping
* Result:

Certified =]
Inspection Type:

|Storrr| Drainage-ST-Piping
*Result:

Failed Izl
Inspection Type:

|St0rrn Drainage-5T-Piping

* Result:
Not Conducted

=

Scheduled Date:
|to/0s/2015 in

Scheduled Date:
|10/05/2015 i

Scheduled Date:
|to/0s/2015 in

build safe [live safe
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Plumbing

10. Click Continue Application.

. Advance Notice Inspections and
Results Only Certifications

Result a Plumbing Advance Notice

Step 1:Inspections > Advance Notice

2 Upload 3 Affirmation

;
@
T

Results for the Advance Motice inspections listed below rmay now be submitted. Select the checkbox for all displayed rows and select the

'Result Selected button to choose the appropriate result.

wn

Record Issuance

*indicates a reguired field.

Certify Inspections

ADVANCE NOTICE INSPECTIONS
Showing 1-3 of 3

|:| 1D Inspection Type Scheduled Date
D 1318 Storm Drainage-ST-Piping-Roughing 1052015
D 1319 Storm Drainage-ST-Piping-Roughing 104052015
|:| 1320 Storm Drainage-ST-Piping-Roughing 104052015

[ Result Selected _

I Continue Application @» I

Floor Result

o Certified Actions +
00z Failed Actions ¥
003 Mot Conducted Actions ¥

Save and resume later: [™]

build safe [live safe
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12. You are required to upload an image of your seal. You may also upload additional
documents. Click Upload Attachment.

Result a Plumbing Advance Notice

1 2 Upload Documents

Step 2 : Upload Documents = Supporting Documentation

If necessary, please upload the supporting documentation types available below. You must upload a document of type "LMP/FSC/OB License
Seal" before continuing.

*indicates a required field.

Attachment

Pleaze review attachments related to this Record below.
» Click the "Upload Attachment” button to upload additional or supporting attachments for this Record.
* Click the "Actions' button to view attachment details for this Record.

Name Type Size Latest Update Action
No records found.

Upload Attachment
Continue Application =
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Plumbing: Advance Notice Inspections and

Results Only Certifications

13. The File Upload page will appear. Click Select Files to locate the file(s) from your computer.

In addition to any documents you are uploading, you are required to upload an image of

your seal.

Please Note:

— Microsoft Silverlight is required to upload documents in DOB NOW: Inspections.

If you are having problems with Google Chrome we recommend switching to

Internet Explorer.
— Multiple documents can be uploaded.

— The maximum file size allowed is 10 MB.

— DOB signatures and/or official seals must be visible in the uploaded file. If the
document has a raised seal, the seal should be made visible by using a pencil to

shade over the raised portion of the seal prior to scanning and uploading.

Home Buildir

Result a Plumbing Ad

1 E

O MECOrds Toung

Upload Attachment |

Continue Application » |

File Upload

The maximum file size allowed is 10 MB.

X

The following file types cannot be uploaded to Inspection Ready: html;htm;mht;mhitml.

You may only submit documents related to jobs for which you are authorized by the

owner and/or applicant of record to do sa.

Select Files

| Cancel

build safe [live safe
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14. Once the file has uploaded, click Finish.

Home Buildil  Fijle Upload X

The maximum file size allowed is 10 MB.
The fallowing file types cannot be uploaded to Inspection Ready: hitml;htm;mhbt;mhtml.

Result a Plumbing Ad

You may only submit documents related to jobs for which you are authorized by the

- H awner andfor applicant of record to do so.
Select Files Clear List
Step 2: Upload Docum =
If 1 ry, please upload LMP.FS.COB License Sea|.|:|_‘|f 237.62 KB Finished o "LMP/FSC/OB License
Sea re continuing.

Attachment

Hame Tvpe ,|
File(s): 1 237.62 KB (I 100%

Upload Attachment |
cance'

Continue Application = |

ND records round.

15. Select the appropriate document type from the Type dropdown. In addition to any
documents you are uploading, you are required to upload a document type of
"LMP/FSC/OB License Seal" before continuing.

Please Note: The document types available for selection are:
— Additional Supporting Documentation
- LMP/FSC/OB License Seal

Name Type Size Latest Update Action
Mo records found.

*Type: @)
--Selact-- E3

Additional Supporting Documentation
=k /OB licapce Saal

Description:

Save I Upload Attachment J Clear All ‘

Continue Application »
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INSPECTIONS Results Only Certifications

16. The Description field is optional.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.
» Click the "Actions' button to view attachment details for this Record.

HName Type Size Latest Update Action

No records found.

*Type: (7 Remove
LMP/FSC/OB License Seal (=]

File:

LMP.FS.COB License Seal.pdf

Description:

Save Upload Attachment J Clear All J

Continue Application » J Save and resume later: [™]
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INSPECTIONS Results Only Certifications

17. Click Save.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.

» Click the "Actions' button to view attachment details for this Record.

Name Type Size Latest Update Action
No records found.
*Type: @ Remove
LMP/FSC/OB License Seal [=]
File:
LMP.F5.COB License Seal.pdf
Description:
-
Upload Attachment Clear All J

Save and resume later:

Continue Application = I
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Results Only Certifications

INSPECTIONS

18. Upload additional attachments if necessary by clicking Upload Attachment and repeating
the previous steps to upload the document. Click Continue Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

. The attachment{z) has/have been successfully uploaded.
E It may take a few minutes before changes are reflected.

Result a Plumbing Advance Notice

1 Inspections 2 Upload Documents JEEKEEEE R ET R 4 Review

Step 2: Upload Documents = Supporting Documentation

If necessary, please uplead the supporting documentation types available below. You must upload a document of type "LMP/FSC/OB License Seal" before
continuing.

o
A
]
g
&
n
n
I
¢

*indicates a required field.

Attachment

Please review attachments related to this Record below.
* Click the "Upload Attachment” button to upload additional or supporting attachments for this Record.

* Click the "Actions' button to view attachment details for this Record.
Name Type Size Latest Update Action
LMP.FS.COB LMP/FSCIO 504.33 KB 111072015 Actions ¥

License Seal pdf License Seal

i Upload Attachment

Continue Application » Save and resume later: [*]

IIL

19. Check the checkbox to indicate acceptance of the Affirmation and click Continue
Application.

Result a Plumbing Advance Notice

1 Inspections

3 Affirmation 4

Step 3: Affirmation = Affirmation

*indicates a required field.

Affirmation

AFFIRMATION

*1 certify the statements herein are correct and comply with the NYC Building Code. | meet the requirements of the NYC Building
Code as they relate to the experience requirements set forth for gas tests. | realize falsification of any statement is a misdemeanor
under Section 28-211.1 of the Administrative Code punishable by fine or imprisonment or both and may result in removal from
participation in the self-certification program and/or disciplinary action by the Licensed Master Plumber or Licensed Fire
Suppression Piping Confractor License Board. | understand and agree that by personally checking the below checkbox and then
clicking the “Continue Application =>" button | am electronically signing this affirmation. | understand that the electronic signature
shall have the same validity and effect as a signature affixed by hand.:

IConIinue Application » I

Page |42

build safe [live safe m

Buildings




Plumbing: Advance Notice Inspections and
Results Only Certifications

INSPECTIONS

20. Click Continue Application.

Result a Plumbing Advance Notice
1 Inspections -‘ nents 3 Affirmation S
Srep 3 :Review
Continue ADposon » Save and resume later: [
Please review all information Below. Click the "EGR" Duttons to make changes (o sections or “Continue Applicalion™ to meove on
Record Type
Plumbing Inspection Certification
Certify Inspections
ADVANCE NOTICE N SIPECTION S Ean
D nspection Typs Schesuiad Date Floor Resunt
1213 Storm Drainage- $T-Piping 10052015 oK1 Cartified
Roughing
1319 $torm Drainage- $T-Piping- 10052018 002 Fateo
Roughing
1320 Storm Drainage-ST-Piping- 10082015 003 Not Conaucted
Roughing
< m ’
(-1
Coatinue Appiication « Save and resume later 3
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21. The confirmation message below will display.

Result a Plumbing Advance Notice
1 Inspections 2 Upload Documents 3 Affirmation 4 Review

Step 5:Record Issuance

Please print your record and retain a copy for your records.

Your record has been successfully submitted.

Thank you for using our online services.

Your Record Number is CERT-ADV-PL-16-000010.

You will need this number to check the status of your record or to schedule/check results of inspections where

applicable.

Choose “View Record Details”™ below to view the information submitted for your record.

View Record Details »
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Submitting Advance Notice Results for an Existing Advance Notice (Scheduled
Prior to the Launch of DOB NOW: Inspections)

Master Plumbers and Fire Suppression Contractors can result Advance Notice Inspections using
DOB NOW: Inspections. Advance Notice Inspection Results can only be submitted 24 hours
after the scheduled inspection time has passed. The purpose of this section is to provide
instructions on how to submit Results for an Advanced Notice Inspection which was scheduled
prior to the 7 Dec 2015 launch of DOB NOW: Inspections.

Please note:

e Master Plumbers cannot submit Advance Notice Results for Sprinkler Records

e Fire Suppression Contractors cannot submit Advance Notice Results for Plumbing
Records

e [fyou are providing Results for an Inspection which was scheduled after the 7 Dec
2015 launch of DOB NOW: Inspections (i.e., scheduled after Advance Notice
Inspections could be scheduled using DOB NOW: Inspections), refer to the
Submitting Advance Notice Results (Scheduled After the Launch of DOB NOW:

Inspections) section.
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To submit Results for an Advance Notice Inspection which was scheduled prior to the 7 Dec
2015 launch of DOB NOW: Inspections:

INSPECTIONS

1. Navigate to the DOB NOW: Inspections login page from the Department of Buildings’
website.

Enter your DOB NOW: Inspections User Name and Password and click Login. Please refer to
the Account Registration and Management User Manual before moving forward with the
steps below if you do not already have a DOB NOW: Inspections account.

DOB
NOW

|:| Accessibility Support | Reagister for an Account | Login

Home Development (Buildings Job, Permit or Device)

Log in to DOB NOW: Inspections to: Login
User Name or E-mail:
» request and schedule inspections [ |
* certify inspections

Password (case sensitive):
» view inspection results [ |
Click the 'Register for an Account' link if you are a new user. Login »

[] Remember me on this computer
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INSPECTIONS

3. From the Home Page, click Search Records.

Plumbing: Advance Notice Inspections and

Results Only Certifications

To use DOB NOW: Inspections, select from one of the options below:

Licensee Information

Search for Licensed Professionals

Development (Buildings Job, Permit or
Device)
Specialized Tasks

Licensee Information
Search for Licenzsed Professionals

Link your PIN
Delegate record access
Upload PVT inspections

Search Records

View inspection results

Transactions

Request an inspection

Self-certify jobs or advance notices
Delegate record access

Request gas authorization

Request plumbing work type sign-off
Upload documents

Search Records

Development (Buildings Job,
Permit or Device)

Specialized Tazsks

Tranzactions

build safe [live safe

Page | 47

Buildings




INSP

ECTIONS

Plumbing: Advance Notice Inspections and
Results Only Certifications

4. Llocate the appropriate Record. This can be done in one of two ways:

a.

Option 1: Navigate through your list of Records using the <Prev, Next>, or the page

number links. If the page does not advance, please refresh your browser and try again.

Option 2: Scroll down to the General Search area and search for Records. Please refer

to the Searching User Manual for additional instructions on how to search in DOB

NOW: Inspections.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.

Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[[] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[ 12160293402PL
[ 12151117702PL

Record Type

House Connection Work
Type Sign Off Request
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
MNotice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plumbing Permit

Plumbing Permit

Plurnbing Permit

b. Option 2

Iter information below to search for records. Select the search type from the drop-down list.

Address
11 N CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 NY CELLAR THR

00 NY

11 New York Ave NEW YORK NY

59 C NY CELLAR1,2

11 MY
poc

a. Option 1

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
Izsued

lzzued

Action

Action

Action

Action
Action

Action

Related
Records

Ira |—= I— = ==

I3

2 |- 2

General Search

Search for Records

General S=arch

[~]

build safe [live safe
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Plumbing: Advance Notice Inspections and
Results Only Certifications

5. From the list of Records, click the ID Number in the row of the applicable Record.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.
Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[C] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[] 12160233302PL

[] p2151117702PL

Search for Records Enter information below to search for records. Select the search type from the drop-down list.

Record Type

House Connection Work
Type Sign Off Reguest
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Motice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plumbing Permit

Plumbing Permit
Plurnbing Permit

Address
11 N CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 WY CELLAR THR

00 NY

11 New Yark Ave NEW YORK NY

59 C NY CELLAR1,2
11 NY CELLAR-12
00CHNY

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
lzsued

lzzued

Action

Action

Action

Action
Action

Action

Related
Records

1

il

Ira I— I— =

(%]

|—=

General Search

General S=arch

Search for Records

build safe |live safe
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INSPECTIONS Results Only Certifications

6. Click Actions in the Record Details section.

Record 20151012201PL: Click here for more information Add to collection
Plumbing Permit

- A notice was added to this record on 10/12/2015.
Condition: Water and Sanitary-WW5-5anitary Piping-Roughing Severity: Notice
Total Conditions: 1 (Notice: 1)

View additional details

Werk Location

1345 Awvenue of the Americas NEW YORK NY 10105

Record Details

Flease review the details of your Record below.

If applicable, use the "Actions’ button to:
* Certify an Objection
* Add a Delegate (to perform certain actions on your behalf)
* Upload Inspection results from an Advance Motice Inspection (Flumbing)
* Provide Buildings with Advance Notice (Plumbing) for Certified Inspections

Licensed Professional:
David P Plumber
MEW YORK, NY, United States
Master Plumber 345PLM
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7. Select the Result an Existing Advance Notice radio button. Click Continue Application.

Select an Action
Choose one of the following available actions to perform. Flease be advised that licensees are responsible for the accuracy

and completeness of any data provided, including uploads by such licensees' delegates.

) Certification of Objections
i©» Manage Delegates

i@ Result an Existing Advance Notice

l Continue Application » I
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8. The tests performed are listed in the OUTSTANDING ADVANCE NOTICES section. Each floor
where the test was performed must be entered into a separate row in the table in the
INSPECTED FLOORS section. This can be done in one of two ways:

a. Option 1: If you need to enter only one Inspection Result, click Add a Row. This will
allow you to enter one row of information.

b. Option 2: If multiple Inspection Results are required, click the down arrow and select
the number of rows needed.

Result an Existing Advance Notice
Inspections

Step 1:Advance Notice Inspections > Select Floors

Results for the Advance Notice inspections listed below may now be submitted. Please itemize the floors using the "Inspected Floors' table
below.

*indicates a required field.

Advance Notice Inspections

OUTSTANDING ADVANCE NOTICES

Showing 1-1 of 1

] Inspection Type Scheduled Date Floors
1572 Water and Sanitary-WW3-Sanitary Piping-Roughing 10/01/2015 BASEMENT

Select Floors

INSPECTED FLOORS
Showing 0-0 of O

Floors

Mo records found.

Ia' option 1 Add a Row Edit Selected Delete Selected
Add 2 Rows
Add 3 Rows  itie »_] Save and resume later: [T]
Add 4 Rows |

Add 5 Rows
Add 6 Rows Dllb. Option 2 I
Add 7 Rows
Add 8 Rows
Add 9 Rows
Add 10 Rows

—
—
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INSPECTIONS

9. A popup window will open. Select the Floor from the dropdown for each row in the table.
These details must be separately entered for each inspected floor. Click Submit.

Advance Notice Inspections

OUTSTANDING ADVANGE NOTICES
Showing 1-1 of 1

10 Inspection Tvoe Scheduled Date Floor:

*Floors:
--Selact--

) - ooz —
Continue Application » ooz Save and resume later: [

"1
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INSPECTIONS

Results Only Certifications
10. Click Continue Application.

Result an Existing Advance Notice
Inspections

Step 1:Advance Notice Inspections > Select Floors

Results for the Advance Motice inspections listed below may now be submitted. Please itemize the floors using the “Inspected Floors” table
below.

*indicates a required field.
Advance Notice Inspections

OQUTSTANDING ADVANCE NOTICES
Showing 1-1 of 1
] Inspection Type

Scheduled Date Floors
1572

Water and Sanitary-WWS-Sanitary Piping-Roughing 1040142015 BASEMENT

Select Floors

INSPECTED FLOORS
Showing 1-1 of 1

|:| Floors

|:| BAS Actions ¥
Add a Row ¥ Edit Selected

I Continue Application »I

Delete Selectad

Save and resume later:

—|

11. Check all of the boxes and click Edit Selected.

e Please Note: All boxes in the table must be checked.

Result an Existing Advance Notice

1

Step 2:Inspection Results > Select Results

Provide a result for each of the inspections listed below by checking the box for each row, selecting the "Result Selected” button and
selecting a Result value for each individual inspection.

*indicates a required field.
Enter Inspection Results

ADVANCE NOTICE RESULTS
Showing 1-1 of 1

1] Inspection Type Scheduled Date Floor Result
1872 Water and Sanitary-WS-Sanitary Piping-Roughing 10/01/2015 BAS

Actions v

Add a Row ¥ Edit Selected Delete Selected
Continue Application »

Save and resume later:

—
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INSPECTIONS

12. Use the dropdown arrow to provide a Result for every test (the available options are
Certified, Failed, and Not Conducted), and click Submit.

ADVANCE NOTICE RESULTS

ID: Inspection Type: Scheduled Date:

[1572 |water and Sanitary-ws-5 l[10/01/2015 e
Floor: * Result:

|Em5 --Select-- | |

--Select--
m Certified
Cancel Failad

Not Conducted

13. Click Continue Application.

Result an Existing Advance Notice

2 Inspection Results 3 Upload Documents 4 Affirmation

Step 2:Inspection Results > Select Results

Provide a result for each of the inspections listed below by checking the box for each row, selecting the "Result Selected” button and
selecting a Result value for each individual inspection.

(5]
il

*indicates a required field.

Enter Inspection Results

LIADVANCE NOTICE RESULTS

Showing 1-1 of 1

|:| 1D Inspection Type Scheduled Date Floor Result

|:| 1572 Water and Santtary-YWS-Sanitary Piping-Roughing 10012015 BAS Certified Actions ¥
AddaRow ¥ | EditSelected |  Delete Selected |

I Continue Application » I Save and resume later; [™]
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INSPECTIONS

14. You are required to upload an image of your seal. You may also upload additional
documents. Click Upload Attachment.

Result an Existing Advance Notice

2 _{_317:3 on 3 Upload Documents JEECEEETRNENEE] h Review

Step 3: Upload Documents > Supporting Documentation

If necessary, please uplead the supporting documentation types available below. You must uplead a document of type "LMP/FSC/OB License Seal" before
continuing.

* indicates a required field.

Attachment

Please review attachments related to this Record below.
« Click the 'Upload Attachment' button to upload additional or supporting attachments for this Record.
+ Click the 'Actions’ button to view attachment details for this Record.

e Size Latest Update Action
o records found. rL

Upload Attachment
Continue Application » Save and resume later: [
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Plumbing: Advance Notice Inspections and
Results Only Certifications

15. The File Upload page will appear. Click Select Files to locate the file(s) from your computer.

In addition to any documents you are uploading, you are required to upload an image of

your seal.

Please Note:

— Microsoft Silverlight is required to upload documents in DOB NOW: Inspections.
If you are having problems with Google Chrome we recommend switching to
Internet Explorer.

— Multiple documents can be uploaded.

— The maximum file size allowed is 10 MB.

— DOB signatures and/or official seals must be visible in the uploaded file. If the
document has a raised seal, the seal should be made visible by using a pencil to
shade over the raised portion of the seal prior to scanning and uploading.

Home Buildir

Result an Existing Ad

1 2

Step 3: Upload Docum
f necessary, please upleoad ti

continuing.

Attachment

Pleas

Upload Attachment |

Continue Application » |

File Upload X

The maximum file size allowed is 10 MB.

The following file types cannot be uploaded to Inspection Ready: htmil; htm;mht;mbtml.
You may anly submit documents related to jobs for which you are autheorized by the
owner and/or applicant of record to do so.

Select Files

==

Cancel

0B License Seal” before

nd resume later:

build safe [live safe

Page |57

Buildings




Plumbing: Advance Notice Inspections and
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16. Once the file has uploaded, click Finish.

Home Buildil  File Upload X

The maximum filz size allowed is 10 MB.
o The following file types cannot be uploaded to Inspection Ready: html;htm;mht;mhtml.
Result an Existing Ad

You may only submit documents related to jobs for which you are authorized by the

owner and/er applicant of record to do so.

1 2
Select Files Clear List
Step 3: Upload Docum 3
f necessary, please upload LMP.FS.COB License Seal.pdf 504.33 KB Finished o 0B Licenze Seal” before
conuanuing.
hdicates a required field.
Attachment

'‘Upload A

i |

File(s): 1 504.33 KB (N 100%

Upload Attachment |

Continue Application » | nd resume later: [*]

17. Select the appropriate document type from the Type dropdown. In addition to any
documents you are uploading, you are required to upload a document type of
"LMP/FSC/OB License Seal" before continuing.

Please Note: The document types available for selection are:
— Additional Supporting Documentation
- LMP/FSC/OB License Seal

Name Type Size Latest Update Action
Mo records found.

*Type: £
--Selact-— E2

Additional Supperting Decumentation
o /OB Dicopce Coal

Description:

Save I Upload Attachment J Clear All ‘

Continue Application =
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18. The Description field is optional.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.
» Click the "Actions' button to view attachment details for this Record.

HName Type Size Latest Update Action

No records found.

*Type: (7 Remove
LMP/FSC/OB License Seal (=]

File:

LMP.FS.COB License Seal.pdf

Description:

Save Upload Attachment J Clear All J

Continue Application » J Save and resume later: [™]
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19. Click Save.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.

» Click the "Actions' button to view attachment details for this Record.

Name Type Size Latest Update Action
No records found.
*Type: @ Remove
LMP/FSC/OB License Seal [=]
File:
LMP.F5.COB License Seal.pdf
Description:
-
Upload Attachment Clear All J

Save and resume later:

Continue Application = I
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20. Upload additional attachments if necessary by clicking Upload Attachment and repeating
the previous steps to upload the document. Click Continue Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

. The attachment{z) has/have been successfully uploaded.
E It may take a few minutes before changes are reflected.

Plumbing Inspection Certification

1 Inspections 2 Upload Documents J Affirmation 4 Review 5 Record Issuance

Step 2: Upload Documents = Supporting Documentation
If necessary, please uplead the supporting documentation types available below. You must upload a document of type "LMP/FSC/OB License Seal" before
continuing.

*indicates a required field.

Attachment

Please review attachments related to this Record below.
* Click the "Upload Attachment” button to upload additional or supporting attachments for this Record.
* Click the "Actions' button to view attachment details for this Record.

Size Latest Update Action
504.33 KB 111020135 Actions ¥

Upload Attachment

Continue Application » Save and resume later: [*]

21. Check the checkbox to indicate acceptance of the Affirmation and click Continue
Application.

Result an Existing Advance Notice

E 4 Affirmation B Review 6 Record Issuance

Step 4 : Affirmation = Affirmation ore
continuing.

*indicates a reguired field.

Affirmation

AFFIRMATION

*1 certify the statements herein are correct and comply with the NYC Building Code. | meet the requirements of the NYC Building Code
as they relate to the experience requirements set forth for gas tests. | realize falsification of any statement is a misdemeanor under
Section 28-211.1 of the Administrative Code punishable by fine or imprisonment or both and may result in removal from participation
in the self-certification program and/or disciplinary action by the Licensed Master Plumber or Licensed Fire Suppression Piping
Contractor License Board. | understand and agree that by personally checking the below checkbox and then clicking the “Continue
Application ==" button | am electronically signing this affirmation. | understand that the electronic signature shall have the same
ﬁidit{a and effect as a signature affixed by hand.:

I continue appiication » | Save and resume later: [T
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22. Click Continue Application.

Plumbing: Advance Notice Inspections and

Results Only Certifications

Result an Existing Advance Notice

Inspection
E ‘ 2 Resulfs

4 Affirmation

Upload
Documents

Step 5: Review

6

Record Issuance

Save and resume later: ™ .

Plea== review all information below. Click the "Edit” Buttors to makes changes to s=ctions or "Continue Application”™ to mowe on
Record Type
Result an Existing Advance Motice
Adwvance Notice Inspections
DUTETANDING ADVAKCE WOTICEE =
o Inspction Typs Schedulsd Date Floors
1572 Vater and Sanitary-UW 2-2anitary 1N S BAZEMENT
Piping-Roughing
1 1] | *
Select Floors
M EFECTED FLODRE Edit |
Floors
Ba3
1 1] | *
Enter Inspection Results
ADVANCE WOTICE RE BULTE Edit|
i} Inspaction Typs Schadulsd Date Floor Result
1572 Virarter and Sanitary-uv3- 10015 BaZ Cartifisd
Sanitary Piping-Roughing
1 1] | *
=

Save and resume later: [ ] .
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INSPECTIONS

23. The confirmation message below will display.

Result an Existing Advance Notice

1 2 Inspection Resulis 3 Upload Documents 4 Affirmation B Review 6 Record Issuance

Step 6: Record Issuance

Your record has been successfully submitted.
Please print your record and retain a copy for your records.

Thank you for using our online services.

Your Record Number is ADV-PL-15-000003.

You will need this number to check the status of your record or to schedule/check results of inspections where
applicable.

Choose "View Record Details" below to view the information submitted for your record.

View Record Details »
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INSPECTIONS

Viewing Advance Notice Results

You can use DOB NOW: Inspections to see the results of Advance Notice Inspections after they
have been submitted.

1. Navigate to the DOB NOW: Inspections login page from the Department of Buildings’
website.

2. Enter your DOB NOW: Inspections User Name and Password and click Login. Please refer to
the Account Registration and Management User Manual before moving forward with the
steps below if you do not already have a DOB NOW: Inspections account.

DOB
NOW

|:| Accessibility Support | Eeaister for an Account | Login

Home Development (Buildings Job, Permit or Device)

Log in to DOB NOW: Inspections to: e
User Name or E-mail:

» request and schedule inspections [ |
* certify inspections

» view inspection results

Password (case sensitive):

Click the 'Register for an Account' link if you are a new user. | Legin»

[] Remember me on this computer
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3. From the Home Page, click Search Records.

Plumbing: Advance Notice Inspections and

Results Only Certifications

To use DOB NOW: Inspections, select from one of the options below:

Licensee Information
+ Search for Licensed Professionals

Development (Buildings Job, Permit or
Device)
Specialized Tasks

« Link your PIN

+ Delegate record access

+ Upload PVT inspections

Search Records
« View inspection results

Transactions
+ Request an inspechion
s Self-certify jobs or advance notices
+ Delegate record access

Request gas authorization
« Request plumbing work type sign-off
+ Upload documents

Licensee Information

Search for Licensed Professionals Permit or Device)

Tranzactions

Development (Buildings Job,

Search Records
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4. Locate the appropriate Record:
The ID Number will begin with “CERT”
The Record Type will be “ <Work type> Inspection Certification”

Plumbing: Advance Notice Inspections and
Results Only Certifications

The Address will correspond to the address on the permit

Locating the Record can be done in one of two ways:

a.

Option 1: Navigate through your list of Records using the <Prev, Next>, or the page

number links. If the page does not advance, please refresh your browser and try again.

Option 2: Scroll down to the General Search area and search for Records. Please refer

to the Searching User Manual for additional instructions on how to search in DOB

NOW: Inspections.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.

Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[[] ADV-PL-15-000002

[F] CERT-PL-15-000001

[[] ADV-PL-15-000001

[ 30119495401PL
[ 12160293402PL
[] 12151117702PL

Record Type

House Connection Work
Type Sign Off Request
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
MNotice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plurnbing Permit

Plurnbing Permit
Plurnbing Permit

b. Option 2

Iter information below to search for records. Select the search type from the drop-down list.

Address

11 NY CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 NY CELLAR FIR

115 NY CELLAR THR

00 NY

11 New York Ave NEW YORK NY

89 C NY CELLAR1,2

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submited
Submitted
Submitted
Submitted

lzzued
lzsued

lzsued

Action

Action

Action

Action
Action

Action

Related
Records

I~ |—= = =1 ==

I3

Q= 2

General Search

Search for Records

General S=arch

[~]

build safe [live safe
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INSPECTIONS

9. From the list of Records, click the ID Number in the row of the applicable Record. The

Record page will open.

Records

Showing 1-10 of 16| Add to collection

Your Permit/Job/Device records are listed below.

<Prev 1 2 Hext>

Click on the Record ID Number to view details associated to that record and/or take action.
Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

umber ecord Type ress atus ction —
ID Numb Record T Add stat Acti -
Records
|:| REQ-HC-50-15- House Connection Work 11 NY CELLAR-12 Pending Review Action 1
000003 Type Sign Off Reguest
|:| ADV-PL-15-000007 Submit a Plumbing Advance 4 13 C N Cellar, 1 Submitted il
Notice
[[] ADV-PL-15-000005  Submit a Plumbing Advance 11 P NY OSPTO 15T Submitted 1
Notice
[[] ADV-PL-15-000006  Submit a Plumbing Advance 125 NY CELLAR,FIR Submitted 1
Notice
[[] ADV-PL-15-000002  Submit a Plumbing Advance 115 NY CELLAR THR Submitted 1
MNotice
|:| CERT-PL-15-000001 g Plumbing Inzpection 00 NY Submitted Action 2
Certification
|:| ADV-PL-15-000001 Submit a Plumbing Advance 11 New “ork Ave NEW YORK NY Submitted 2
Notice
[] 30119495401PL Plumbing Permit 99 C NY CELLAR,1,2 lssued Action 0
[] 12160293402PL Plumbing Permit 11 N CELLAR-12 lssued Action 1
|:| 12151117702PL Plumbing Permit 00CNY Izzued Action 0

Search for Records Enter information below to search for records. Select the search type from the drop-down list.

General Search

General Search

Search for Records

10. Click the arrow to the left of More Details to expand the section.

I Elvmre Details I

11. Click the + to the left of Application Information Table.

*More Details
& Related Contacts
= Application Information
Eapplication Information Table
& Property Information

Buildings
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INSPECTIONS

Plumbing: Advance Notice Inspections and

Results Only Certifications

12. The Advance Notice Inspection Results will display under ADVANCE NOTICE INSPECTIONS
section.

*More Details

[ Related Contacts
& Application Information

= AEEIication Information Tahle

ADVANCE NOTICE INSPECTIONS

ID:

Floor:
Result:

ID:

Floor:
Resuli:

ID:

Scheduled Date:
Floor:

Resuli:
—

Inspection Type:
Scheduled Date:

Inspection Type:
Scheduled Date:

Inspection Type:

44518
Gas-Gas-Piping-Roughing
07/10/2019

oo1

Certified

44515
Gas-Gas-Piping-Roughing
07/10/2019

002

Certified

44517
Gas-Gas-Piping-Roughing
07/10/2019

BAS

Certified

[ Property Information

What to Do After a Failed Spot Check
If a Spot Check Result is Fail, all users associated to the Record will be blocked from submitting

Certified Inspection Results and from requesting future Advance Notice Inspections on that

particular Record. Please Note: The LP will not be blocked from submitting Certified Inspection

Results or requesting Advance Notice Inspections on other Records.

There are two options for moving forward following a failed Spot Check.

1. Option 1: Request a physical Inspection.

e Users associated to the Record will be able to request a physical Inspection using

DOB NOW: Inspections. Please refer to the Inspections - Requesting Cancelling

and Viewing Results User Manual for instructions on how to request an
Inspection.
2. Option 2: Have the PE or RA submit the Advance Notice Results.

A Professional Engineer (PE) or Registered Architect (RA) can come in-person to the

Department of Buildings to advise that they will be submitting Results on behalf of
the LP that failed the Spot Check.

person to the Department of Buildings to repeat this process.

Buildings will manually add the PE or RA to the Record.
The PE or RA will then have the remainder of that day to submit Results.
O If Results are not submitted by the end of that same day, the PE or RA’s
ability to submit Results will be removed and they will need to return in-
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Results Only Certifications

Plumbing: Advance Notice Inspections and
Results Only Certifications

Results Only Certifications must be submitted using DOB NOW: Inspections. These Results can
only be submitted by a Master Plumber, Fire Suppression Contractor, Registered Architect, or

Professional Engineer.

Please note:

e Master Plumbers cannot submit Sprinkler Certifications
e Fire Suppression Contractors cannot submit Plumbing Certifications

The types of Results Only Certifications that are available in DOB NOW: Inspections are listed in

the table below.

Record Type

LAA

Available Test/ Inspection Types
Medical Gas - MG - PL — Finish

Medical Gas - MG - PL - Roughing

Medical Gas - MG - PL - Underground

Medical Gas - MG - PL - Underground Test

Medical Gas - MG - PL — Test

Remove/Cap - work done in accordance with code

Sprinkler (PL) - SP - Roughing

Sprinkler (PL)-Sprinkler-Hydro

Sprinkler (PL) - Underground

Sprinkler (SP) - Booster Pump Test

Sprinkler - SP - Roughing

Standpipe (SD) - Fire Standpipe - SD - Roughing

Storm Drainage-ST-Fixtures-Finish

Storm Drainage-ST-Piping-Water Test

Water and Sanitary-WS-Fixtures-Finish

Water and Sanitary-WS-Sanitary Piping-Water Test

Water Pressure - WP - PL - Underground Test

StandPipe-SD-Piping-Hydrostatic Test

StandPipe-SD-Piping-Underground

Sprinkler (SP) - Underground

Sprinkler (SP) - Hydro

Plumbing PL

Medical Gas - MG - PL — Finish

Medical Gas - MG - PL - Roughing

Medical Gas - MG - PL - Underground

Medical Gas - MG - PL - Underground Test

Medical Gas - MG - PL — Test

Remove/Cap - work done in accordance with code

Sprinkler (PL) - SP - Roughing
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Sprinkler (PL) - SP - Underground

Sprinkler (PL)-Sprinkler-Hydro

Storm Drainage-ST-Fixtures-Finish

Storm Drainage-ST-Piping-Water Test

Water and Sanitary-WS-Fixtures-Finish

Water and Sanitary-WS-Sanitary Piping-Water Test

Water Pressure - WP - PL - Underground Test

Sprinkler SP

Remove/Cap - work done in accordance with code

Sprinkler (SP) - Booster Pump Test

Sprinkler-SP-Piping Dry/Wet-Hydrostatic Test

Sprinkler-SP-Piping Dry/Wet-Underground

Sprinkler - SP - Roughing

Sprinkler-SP-Special Service Pump Test

Standpipe SD

Remove/Cap - work done in accordance with code

StandPipe - SD - Alarm Sys 64/09 - Finish

StandPipe - SD - Fire StandPipe - SD - Roughing

StandPipe - SD - Hydrostatic 63/09 Test (100 Foot Increments)

StandPipe - SD - Hydrostatic 63/09 Test (Initial 75 Feet)

StandPipe-SD-Piping-Hydrostatic Test

StandPipe-SD-Piping-Underground

StandPipe-SD-Special Service Pump Test
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INSPECTIONS

To submit Results for Results Only Certifications:

1. Navigate to the DOB NOW: Inspections login page from the Department of Buildings’
website.

2. Enter your DOB NOW: Inspections User Name and Password and click Login. Please refer to
the Account Registration and Management User Manual before moving forward with the
steps below if you do not already have a DOB NOW: Inspections account.

DOB

NOW

|:| Agcessibility Support | Reaister for an Account | Login

Home Development (Buildings Job, Permit or Device)

Log in to DOB NOW: Inspections to: Login
User Name or E-mail:
» request and schedule inspections [ |

* certify inspections Password (case sensitive):
» view inspection results [

Click the 'Register for an Account' link if you are a new user. Login »

[] Remember me on this computer
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3. From the Home Page, click Search Records.

To use DOB NOW: Inspections, select from one of the options below:

Licensee Information
« Search for Licensed Professionals

Development (Buildings Job, Permit or
Device)
Specialized Tasks

« Link your PIN

+ Delegate record access

+ Upload PVT inspections

Search Records
« View inspection results

Transactions
+ Reguest an inspection
» Self-certify jobs or advance notices
¢+ Delegate record access
Request gas authorization
+ Request plumbing work type sign-off
s Upload documents

Licensee Information Development (Buildings Job,
Search for Licensed Professionsls Permit or Device)
Specialized Tazks

Search Records

Transactiong
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4. Llocate the appropriate Record. This can be done in one of two ways:

a.

Option 1: Navigate through your list of Records using the <Prev, Next>, or the page

number links. If the page does not advance, please refresh your browser and try again.

Option 2: Scroll down to the General Search area and search for Records. Please refer

to the Searching User Manual for additional instructions on how to search in DOB

NOW: Inspections.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.

Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[[] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[ 12160293402PL
[ 12151117702PL

Record Type

House Connection Work
Type Sign Off Request
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
MNotice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plumbing Permit

Plumbing Permit

Plurnbing Permit

b. Option 2

Iter information below to search for records. Select the search type from the drop-down list.

Address
11 N CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 NY CELLAR THR

00 NY

11 New York Ave NEW YORK NY

59 C NY CELLAR1,2

11 MY
poc

a. Option 1

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
Izsued

lzzued

Action

Action

Action

Action
Action

Action

Related
Records

Ira |—= I— = ==

I3

2 |- 2

General Search

Search for Records

General S=arch

[~]
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5. From the list of Records, click the ID Number in the row of the applicable Record.

Records

Your Permit/Job/Device records are listed below.

Click on the Record ID Number to view details associated to that record and/or take action.
Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 16| Add to collection

[[] 1D Number

[] REQ-HC-50-15-
0000003
[[] ADV-PL-15-000007

[[] ADV-PL-15-000005
[[] ADV-PL-15-000006

[C] ADV-PL-15-000002

[[] CERT-PL-15-000001

[[] ADV-PL-15-000001

[] 20119495301PL
[] 12160233302PL

[] p2151117702PL

Search for Records Enter information below to search for records. Select the search type from the drop-down list.

Record Type

House Connection Work
Type Sign Off Reguest
Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Motice

Submit a Plumbing Advance
Notice

Submit a Plumbing Advance
Notice

Plumbing Inspection
Certification

Submit a Plumbing Advance
MNotice

Plumbing Permit

Plumbing Permit
Plurnbing Permit

Address
11 N CELLAR-12

413 C NY Cellar, 1

11PNy OSPTO 15T

125 Ny CELLAR FIR

115 WY CELLAR THR

00 NY

11 New Yark Ave NEW YORK NY

59 C NY CELLAR1,2
11 NY CELLAR-12
00CHNY

<Prev 1 2 Hext>

Status

Pending Review
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted

Izzued
lzsued

lzzued

Action

Action

Action

Action
Action

Action

Related
Records

1

il

Ira I— I— =

(%]

|—=

General Search

General S=arch

Search for Records
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6. Click Actions in the Record Details sect

Plumbing: Advance Notice Inspections and
Results Only Certifications

ion.

Plumbing Permit

Record 10222576202PL: Click here for more information

Add to collection

‘ Work Location

828 MADISON AVENUE Manhattan NY 10021

‘ Record Details

Flease review the details of your Record below.

If applicable, use the "Actions’ button to:
Certify an Objection

Add a Delegate (to perform certain actions on your behalf)
* Upload Inspection results from an Advance Motice Inspection (Flumbing)

*» Provide Buildings with Advance Notice (Plumbing) for Certified Inspections

Licensed Professional: Job Description:

GEORGE LEVINE

PAR PLUMBING CO. INC.
405 LEXINGTON AVENUE
NEW YORK, NY, 10007

INSTALLATION OF PLUMBING FIXTURES AND
RELATED PIPING AS SHOWN ON DRAWINGS FILED
HEREWITH. MO CHANGE IN USE, EGRESS OR
OCCUPANCY. IN CONI. WITH ALT. It 1016345925,

Business Phone:2129261088
Master Plumber 0009295

View Additional Licensed Professionals>>

» More Details

7. Select the radio button next to the appropriate Inspection Certification option. The

available radio buttons are dependent on the Record type. Click Continue Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

Select an Action

<ed th
Seda U

Choose one of the following available actions to perform. Ple at licensees are

any data provided, including uploads by such licensees' deleg

) Certification of Objections
© Gas Authorization Request
) House Connection Work Type Sign Off Request

Mapaoo Nolegate

~ Plumbing
2 Submit a Plumbing Advance Notice

Continue Application »

responsible for the accuracy and
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INSPECTIONS

8. The Results from each Inspection on each floor must be entered into a separate row in the
table. This can be done in one of two ways:
a. Option 1: If you need to enter only one Inspection Result, click Add an Inspection. This
will allow you to enter one row of information.
b. Option 2: If multiple Inspections Results are required, click the down arrow and select
the number of rows needed.

Home Buildings

Select an Online Service | Search Records | Access My Records

Plumbing Inspection Certification

Step 1:Inspections > Select Inspections
Flease =select the "Results Only' inspections that you would like to certify by adding rows to the table below.
*indicates a reguired field.
Certified Inspections
CERTIFIED INSPECTIONS (PL)

Showing 0-0 of 0

1spections (PL) Floor Comments Result
Ia. Option 1 I’s found.
Add an Inspection Edit Selected Delete Selected

Add 2 Inspections
Add 3 Inspections Save and resume later: :
Add 4 Inspections
Add 5 Inspections

Add 6 Inspections >-|b, Option 2 I

Add 7 Inspections

Add 8 Inspections
Add 9 Inspections
Add 10 Inspections
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9. The number of rows selected will appear.
a. Select an Inspection type from the Certified Inspections dropdown
- Please Note: Results cannot be submitted for Gas Finish inspections in
Manhattan. You must request a physcial inspection if a Gas Finish inspection is
needed in Manhattan.
b. Select a Floor
c. Comments are optional

Plumbing Inspection Certification I : I

1 Inspections

* Certified Inspections (PL):
--Select--

Comments:

Gas-Gas-Fixtures-Finish
Medical Gas - MG - PL - Finish

Medical Gas - MG - PL - Roughing

Medical Gas - MG - PL - Test

Medical Gas - MG - PL - Underground
Medical Gas - MG - PL - Underground Test
Sprinkler (PL)-Sprinkler-Hydro

Sprinkler {PL) - SP - Roughing

Sprinkler (PL) - 5P - Underground .
Storm Drainage-ST-Fixtures-Finish Floor:
Storm Drainage-ST-Piping-Water Test “SElEEt'El
Water and Sanitary-WS5-Fixtures-Finish

Water and Sanitary-W5-5anitary Piping-Water Test
Water Pressure - WP - PL - Underground Test

Comments:

*Result:

Certified [=]

| Submit Cancel
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INSPECTIONS

10. Click Submit.

Plumbing Inspection Certification

1 Inspections

x

CERTIFIED INSPECTIONS (PL)

* Certified Inspections (PL): * Floor: Comments:

Water and Sanitary-WS5-Fixtures-Finish [=] [001  [+] -
*Result:

Certified [

* Certified Inspections (PL): * Floor: Comments:

Sprinkler (PL)-Sprinkler-Hydro El ool Izl "
* Result:

Certified  [w]

CBHCEI

11. Click Continue Application.

Plumbing Inspection Certification

Step 1:Inspections > Select Inspections

Please =elect the 'Results Only' inspections that you would like to certify by adding rows to the table below.

*indicates a required field.
Certified Inspections

CERTIFIED INSPECTIONS (PL)
Showing 1-2 of 2
|:| Certified Inspections (PL)

Floor Comments Result
|:| Water and Sanitary-WS-Fictures-Finish 001 Certified Actions #
|:| Sprinkler (PL)-Sprinkler-Hydro 001 Certified Actions +

Add an Inspection ¥ Edit Selected Delete Selected

I Continue Application »l Save and resume later:

-
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12. You are required to upload an image of your seal. You may also upload additional
documents. Click Upload Attachment.

Plumbing Inspection Certification

1 2 Upload Documents

Step 2: Upload Documents = Supporting Documentation
If necessary, please upload the supporting documentation types available below. You must upload a document of type "LMP/FSC/OB License Seal” before
continuing

* indicates a required field.

Attachment

Please review attachments related to this Record below.
« Click the 'Upload Attachment' button to upload additional or supporting attachments for this Record.

+ Click the 'Actions’ button to view attachment details for this Record.

Lvpe Size Latest Update Action
o records found. I

Upload Attachment
Continue Application » Save and resume later: [*]
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13. The File Upload page will appear. Click Select Files to locate the file(s) from your computer.

In addition to any documents you are uploading, you are required to upload an image of

your seal.

Please Note:

Microsoft Silverlight is required to upload documents in DOB NOW: Inspections.

If you are having problems with Google Chrome we recommend switching to

Internet Explorer.

Multiple documents can be uploaded.

The maximum file size allowed is 10 MB.

DOB signatures and/or official seals must be visible in the uploaded file. If the

document has a raised seal, the seal should be made visible by using a pencil to

shade over the raised portion of the seal prior to scanning and uploading.

Home

1

egs

Plumbing Inspection
H owner and/or applicant of record to do so.

Select Files

Step 2 : Upload Docum

please upload t

Attachment

Upload Attachment |

Continue Application » |

Buildii  Fijle Upload X
The maximum file size allowed is 10 MB.
The following file types cannot be uploaded to Inspection Ready: htmil; htm;mht;mbtml.

You may anly submit documents related to jobs for which you are autheorized by the

==

0B License Seal” before

nd resume later:
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14. Once the file has uploaded, click Finish.

Home Buildit  File Upload X

The maximum filz size allowed is 10 MB.
The following file types cannot be uploaded to Inspection Ready: html;htm;mht;mhtml.

Flumbing Inspection

You may only submit documents related to jobs for which you are authorized by the

owner and/er applicant of record to do so.
1 E
Select Files Clear List
Step 2: Upload Docum =
fnecessary, please upload t LMP.FS5.COB License Seal.pdf 504.33 KB Finished 4 0B License Seal’ before

continuing
hdicates a required field.

Attachment

'‘Upload A

i |

File(s): 1 504.33 KB (N 100%

Upload Attachment |

Continue Application » | nd resume later: [*]

15. Select the appropriate document type from the Type dropdown. In addition to any
documents you are uploading, you are required to upload a document type of
"LMP/FSC/OB License Seal" before continuing.

Please Note: The document types available for selection are:
— Additional Supporting Documentation
- LMP/FSC/OB License Seal

Name Type Size Latest Update Action
Mo records found.

*Type: £
--Selact-— E2

Additional Supperting Decumentation
o /OB Dicopce Coal

Description:

Save I Upload Attachment J Clear All ‘

Continue Application =
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16. The Description field is optional.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.
» Click the "Actions' button to view attachment details for this Record.

HName Type Size Latest Update Action

No records found.

*Type: (7 Remove
LMP/FSC/OB License Seal (=]

File:

LMP.FS.COB License Seal.pdf

Description:

Save Upload Attachment J Clear All J

Continue Application » J Save and resume later: [™]
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17. Click Save.

Attachment

Please review attachments related to this Record below.
» Click the 'Upload Attachment” button to upload additional or supporting attachments for this Record.

» Click the "Actions' button to view attachment details for this Record.

Name Type Size Latest Update Action
No records found.
*Type: @ Remove
LMP/FSC/OB License Seal [=]
File:
LMP.F5.COB License Seal.pdf
Description:
-
Upload Attachment Clear All J

Save and resume later:

Continue Application = I
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18. Upload additional attachments if necessary by clicking Upload Attachment and repeating
the previous steps to upload the document. Click Continue Application.

Home Buildings

Select an Online Service | Search Records | Access My Records

. The attachment{s) has'have been successfully uploaded.
E It may take a few minutes before changes are reflected.

continuing.

Plumbing Inspection Certification

h Record

)l

T
H
(1,

2 Upload Documents 3 Affirmation 4

Step 2: Upload Documents = Supporting Documentation
If necessary, please uplead the supporting documentation types available below. You must upload a document of type "LMP/FSC/OB License Seal" before

ssuance

*indicates a required field.

Attachment

Please review attachme
* Click the "Upload Attachment” button to upload additional or supporting attachments for this Record.

nts related to this Record below.

* Click the "Actions' button to view attachment details for this Record.

Size Latest Update Action
504.33 KB 1102015 Actions ¥
Upload Attachment
Save and resume later: [*]
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19. Check the checkbox to indicated acceptance of the Affirmation and click Continue

Application.
Home Buildings
1 Inspections ‘ 2 Iments 4 Review 5 Record Issuance

Plumbing Inspection Certification

2 Affirmation } Review i R

Step 2: Affirmation > Affirmation

| 1_i1'_

Affirmation

* indicates a required field.

AFFIRMATION

*| certify the statements herein are correct and comply with the NYC Building Code. | meet the requirements of the NYC Building
Code as they relate to the experience requirements set forth for gas tests. | realize falsification of any statement is a misdemeanor
under Section 28-211.1 of the Administrative Code punishable by fine or imprisonment or both and may result in removal from
participation in the self-certification program and/or disciplinary action by the Licensed Master Plumber or Licensed Fire
Suppression Piping Contractor License Board. | understand and agree that by personally checking the below checkbox and then
clicking the “Continue Application >>" button | am electronically signing this affirmation. | understand that the electronic signature
shall have the same validity and effect as a signature affixed by hand.:

Save and resume later: =] |
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20. Click Continue Application.

Plumbing: Advance Notice Inspections and

Plumbing Inspection Certification
1 2

Step 3: Review

Contsniue Applealion » J

Record Type

Plumbing Inspection Certification

Certified Inspections

CERTIFIED 0 $PECTIONS [PL)

Cartified Ingpections (PL) Flistor
Water and Sanitary WS-Fixtures- 01
Finish

Sprinkler (FL)-5prinkler-Hydro i)
L]
Affirmation

AFFIRMATICH

4 Review

Commenis

Save and resume later

Eait
Result
Certified
Cartified
Edit

. -
Save and resume later: ||

Results Only Certifications
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21. The confirmation message below will display.

Home Buildings

Select am Online Service | Search Records | Access My Records

Plumbing Inspection Certification

1 Inspections 2 Upload Documents § J Affirmation 4 Review

Step 4: Record Issuance

i Your record has been successfully submitted.
v Pleaze print your record and retain a copy for your records.

Thank you for using our online services.

Your Record Number is CERT-PL-15-000001.

You will need this number to check the status of your record or to schedule/check results of inspections where
applicable.

Choose "View Record Details” below to view the information submitted for vour record.

View Record Details »
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