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AGENDA

= Ground Rules

= Introduction of Job Types in DOB NOW: Build

= Scope of Work: Schedule of Occupancy

= Fees and Rules for Job Types

= Subsequent Job Filings and PAAs

= Site Safety and Tenant Protection for NB/ALT-CO Job Types
= Temporary BIN Requests

= Questions & Answers

Buildings



LEARNING OBJECTIVES

At the end of this session, you will be able to:

Process Job Types in DOB NOW: Build

Understand BIN-Level Schedule of Occupancy (BSO)
Understand Job-Level Schedule of Occupancy (JSO)
Create Schedule of Occupancy

Request Work Permits, file PAAs and Subsequent Filings
Request Temporary BINs for New Building Jobs

Buildings



BEST PRACTICES FOR THE VIRTUAL CLASSROOM

Chat Feature

PARKING

_ QUESTIONS
Ask Questions o

*

Feedback

B A

Mute Microphones

Parking Lot

Participate




DOB NOW: Build — FEATURES AND BENEFITS

Submit a Job Filing online
Customers do not have to travel to the DOB office for filings

Real time Job Filing information online
24/7 access to Job status and information

Greater Transparency of the filing process
Job Filing status can be viewed at any

time

Faster Processing time
Digital filing allows for quicker turnaround time for submitted Job

Filings




DOB NOW: Build

Job Types and Schedule of Occupancy

Current vs. Future States




DOB NOW: Build — JOB FILING STRUCTURE CURRENT STATE

= Current configuration: All Job Filings are treated as Alteration, each filing leading to a LOC

Subsequent

Filing Level
Filing1

Work Type WT: AN WT: SP
Level T T
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DOB NOW: Build — JOB TYPE STRUCTURE FUTURE STATE

= Future configuration: A Job-type structure will be introduced.

R
2 3 3 o3 o

NB Cranes Alteratlon No Work Full Demo
' Will be available in

5 i i future releases
S Impa Lea
Q fO G

This is dictated by the
answers on the initial filing
provided by the applicant

Buildings



DOB NOW: Build — JOB TYPE STRUCTURE FUTURE STATE

Filed on Filed on Filed on
— Jan. 1 Mar. 15 June 30
_{ I Impa
Job Level L. E@E)_ﬁ:
~ NB
~Y X
S |
Filing Level Subsequent Subsequent
N> Filing 1 S Filing 2
Work Type WT: SP WT: CC
Level
WT: PL
NYC 9
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DOB NOW: Build — OCCUPANCY JOBS CURRENT STATE

= The current process for Jobs resulting in Certificates of Occupancy requires the applicant to fill out
paper documents and bring the documents to the Borough Office of DOB.

= DOB loads the information into the Business Information System (BIS).

= The required documents vary depending on the nature of work.

m W1 Plan | Work Application ) e 5
M b peete -

Buildings

| 0 e ]
[y T

ad associated information. I
|_|Alteration Type 1 or Alteration Type 1 required | |Alteration Type 2 54, 64-D, 84-B, §-10, 13C-E. & DFuII Demolition &B, 8D, 94 &

to mest New Building requirements (28-101.4.5§ 14 20, 22 ) §C-D, 9K, SM, 13D-E, 14, 214, 22
6A-E, 8B-C, 8F, 6-10, 12, 13C-F. 14, 18-20, 22 & [jJAlteration Type 3 54, 66-F, 8C, 9-10, 13C-E, 20, [Tgyndivision 9A, 9D, 124-B

vy ~Now Building A-£, 8F, 94, 9C-K, oM, 10, 12 & || LJJCondominium  Climproved 17
134-E, 14, 18-20, PW1A, PD1
7 : 94, 50

Alteration ' Worl 54 Directive 14 acceptance requested?
[ |Sign 54, bB-1), 97 3 X

12, 13C-F, 14, 18-19, 22, PWIA, PD1 Oves 0o

NVYC 10



DOB NOW: Build OVERVIEW OF ITEMS BEING RELEASED FEBRUARY 2021

= |n addition to Alterations that do not impact CQO’s, the following Job Types will be introduced in DOB NOW:
Build :

= New Building (NB)
= Alterations that Impact CO (ALT-CO)

* New Building With Existing Elements to Remain

= Zoning review and review of Job Level Schedule of Occupancy (SFO) as part of the NB/ALT-CO job filing

review
= Option to pay either 50%/Minimum Filing Fee or 100% Filing Fee
= Temporary BIN Requests can be submitted

= Certificate of Occupancy for BUILD jobs will be introduced in Spring 2021.

MNYC 11
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DOB NOW: Build — FUTURE JOB FILING FOR NEW BUILDING AND ALT-CO

= The Job Type classifications being added are:

=  New Building — This Job Type should be used when constructing a New Building under the same rules
as NB Jobs in BIS.
= Alteration CO (ALT-CO) (formerly Alt1) — Determination of Alteration CO versus Alteration Job Types is

based on a series of questions. If any of the following questions is answered yes, then the Job Type is
ALT-CO.

Alteration required to meet New Building requirements?*

Alteration is inconsistent with the current Certificate of Occupancy?
Alteration in occupancy or use?

Alteration is a major change to exits?

Alteration in number of stories?

* This will result in a new ALT-CO Job Type: New Building with Existing Elements to Remain.

Buildings
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DOB NOW: Build — FUTURE JOB FILING IN BIS

= Remaining in BIS are:

= Current Job Filings already in D status or after

= New Filings that are:

Affordable Housing Job Filings

Fee Deferral Job Filings

Full Demolition Job Filings

OT-Other that includes scope that is not yet in DOB
NOW: Build (such as Marquee, Solar, Green Roof, and
BPP)

EQ-Other that includes scope that is not yet in DOB
NOW: Build (such as Suspended Scaffold)

Buildings
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JOB TYPES (NAMING CONVENTIONS) - BIS VS BUILD — TERMINOLOGY

BIS JOB TYPES DOB NOW: Build
New Building (NB) New Building (NB)
Big Alt New Building with existing elements to remain
Alteration Type 1 (Alt 1) Alteration CO (ALT-CO)

Alteration Type 2 (Alt 2) Alteration (Alt)

Alteration Type 3 (Alt 3) Alteration (Alt)

Place of Assembly (PA) This is a work type within the No Work job type

W WV WV WV WV

Sign (SG) This is a work type within the Alteration job type

Buildings



DOB NOW: Build

Job Filing for New Job Types

Industry Process Overview




DOB NOW: Build — INITIAL JOB FILING FOR NEW BUILDING OR ALT-CO

= To file an NB or ALT-CO Initial Job Filing, log into DOB NOW. Hover -
over the DOB NOW: Build icon on the Landing Page and select New

New Building

Alteration

Building/Alteration/No Work. No Work

Cranes

= Select the +Job Filing Action Button.

+ Job Filing + Permits + Reguests + Motifications + Schedule of Occupancy for BIS Job + Certificate of Occupancy Request

= Choose Job Type and then click Next. _
Alteration Lirmited Alteration MNew Building Mo Work

Buildings



DOB NOW: Build — INITIAL JOB FILING FOR ALT-CO

If Alteration is selected as the Job Type, a
series of questions is asked to determine if the
Job will result in a Certificate of Occupancy or a
Letter of Completion.

If ANY question is answered Yes, the work will
result in a Certificate of Occupancy.

The system will auto-select General
Construction Work Type, as GC is required
for a Schedule of Occupancy. Other Work
Types (EA, FO, MS and/or ST) may also be
added.

Alteration Limited Alteration MNew Building Mo Work
Alteration required to meet Mew Building requirements* Yes Mo
Alteration is inconsistent with the current certificate of occupang® Yes Mo
Alteration in occupancy or use® Yes Mo
Alteration isa major change to exits* Yes No

r Select Work Type(s)*

r

= |
Job Type: Alteration CO

Earth Work Foundation General Construction
..Mer.hani:al Ey"slems
Structural
Filing Review Type*
I Select Typa v

Buildings
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DOB NOW: Build — INITIAL JOB FILING FOR NEW BUILDING OR ALT-CO

= Choose the appropriate Filing Review Type.

Alteration Limited Alteration ‘ MNew Building ‘ Mo Wark ﬂ m

Select Work Typeis)*

Job Type: New Building

Earthwork Foundation

General Construction ‘

= Select Yes to confirm your

Mechanical Systerns

Structural

selection(s).

Filing Review Type* Standard Plan Examination or Review Professicnal Certification

The question responses and Review Type cannot be changed once Yes is selected on the
confirmation for that filing.
= Job Type on the Initial Filing will also be applied to all Subsequent Filings and cannot be changed.
Review type can be changed on Subsequent Filings.

J




DOB NOW: Build — INITIAL JOB FILING FOR NEW BUILDING OR ALT-CO

= Just as is the case for Alteration Job
Type filings, NB or ALT-CO Job Types

can include more than just General Aot Limited Alteration New Bilding No Work
ConStrUCtlon ) Select Work Type(s)® Job Type: New Building
= Work TypeS that can be InCIUded Wlth Earthwwork Foundation General Construction
GC are: Mechanical Systerns
Structural
= Earthwork e
u Foundation Filing Review Type® Standard Plan Examination or Rewiew Professional Certification

= Mechanical Systems

=  Structural

Buildings



DOB NOW: Build — INITIAL JOB FILING — PLANS/WORK (PWH1)

= The User will navigate through
. — Alteration CO
Plans/Work (PW1) for completion
= Location |nf0rmation Location Information

= Stakeholders Stakeholders

= Flllng Review Type, Work Type/ F|I|ng Filing Review Type, Work Type/Filing Includes
Includes (including Subcategories) Additional Information

" Addltlonal Informatlon Additional Considerations, Limitations or Restrictions

= Additional Consideration, Limitations NYCECE Compliance
or Restrictions
= NYCECC Compliance

= Job Description

lob Description

Site Characteristics

Asbestos Abatement Compliance

= Site Characteristics

Comments

= Asbestos Abatement Compliance

=  Comments

20
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DOB NOW: Build — SAVE AND ADDRESS CONFIRMATION

= Before leaving the PW1, the data must be saved. At minimum, the Address and Stakeholders
sections must be completed to save the Job Filing. An Address confirmation is displayed stating what

information can not be changed once Yes is clicked.

= Work on Floors is not part of the location for NB/ALT-CO initial Job Filings.

Pleaze note that the entered information cannot be changed
after sawing:

e DOB NOW
NOW Submit Filings, Paymen

« Location Informatione 180 RIVERSIDE BOULEVARD,
B Preview to File MANHATTAM

+ Filing Review Type: Professional Certificatian

« Waork Type(s): Structural, General Canstruction

Fleaze confirm that yvou want to proceed with the entered
address.

Buildings



DOB NOW: Build — JOB FILING FOR NB OR ALT-CO

PlansAtork (Fywl)

Zoning Information

Scope of Work ~

Technical Report N
Technical Report (TR1/4,/5,/5H)

Documents

Statements & Signatures

For New Building GC
Work Type, Construction
and Facade are the only

two subcategories.

J

= The Job Filing process for New Building and ALT-CO Job Filings follows

the same process as the Job Filing process for Alteration Job Filings. All

tabs listed must be filled out:

Plans/Work (PW1)

Zoning Information

Scope of Work

Technical Report

Documents (NOTE: Going forward, only one Plan is needed, no
matter how many Work Types you choose.)

Statements & Signatures

Because NB or ALT-CO Job Filings may prompt a Site Safety Plan and/or

a Tenant Protection Plan, no Work Permit request can be initiated until

Site Safety is determined.

Buildings
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DOB NOW: Build — STATUS BAR — PROFESSIONAL CERTIFICATION REVIEW

= A Status Bar appears at the top of the screen when the User clicks Save. The contents of the status

bar will change depending on the Job Filing Review Type.

Pending Prof Cert Pending CO PE CO Plan Examiner Permit Issued/Permit
Pre-filing QA Assignment Prof Cert QA Review Assignment Review Approved Entire CO Issued

= Pre-filing

= Pending Prof Cert QA Assignment

= Prof Cert QA Review

= Pending CO PE Assignment (NOTE: All NB and ALT-CO Prof Cert filings must go through a Plan Examiner
for Zoning Review, including Schedule of Occupancy.)

= CO Plan Examiner Review (Resolve Plan Examiner objections, if relevant)

= Approved

= Permit Issued/Permit Entire
= CO Issued

NVYC 23
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DOB NOW: Build — STATUS BAR — STANDARD PLAN EXAMINATION OR

REVIEW

Pending CPE/ACPE Pending PE Plan Examiner Permit Issued/Permit
Pre-filing Assignment Assignment Review CPE/ACPE Review Approved Entire CO Issued

= Pre-filing

= Pending CPE/ACPE Assignment
= Pending PE Assignment

= Plan Examiner Review

= CPE/ACPE Review

= Approved

= Permit Issued/Permit Entire

= COIssued

Buildings



DOB NOW: Build — INITIAL JOB FILING — LL149 OF 2017 AND LL92/94 OF

2019

= |If a property is listed on the NYC Department of Housing Preservation and Development’'s Report of

Harassment Findings, any work on the property must be filed as Standard Plan Examination or

Review per Local Law 149 of 2017

= Anew document called “Local Law 92/94 of 2019 Sustainable Roof Zone” is required for:
= All NB-GC filings
= Al ALT-CO GC filings with Horizontal/Vertical Enlargement
= All Alt-GC filings with Horizontal/Vertical Enlargement
= All Alt-GC filings that involve removing/replacing the roof deck (determined by a new question asking

“‘Does this application include a new roof or the replacing of an entire existing roof deck or roof

assembly?”)

Buildings



DOB NOW: Build — INITIAL JOB FILING — ZONING INFORMATION

= The fields on the Zoning tab
M00038182-11 Zoning Information

vary based on the Job Type

Plans/Work (PW1) Zoniig Bt
and Work Types selected on
o . —— Zoning Lot Details
the initial Job Filing. ————

Technical Report v sl

= Most of the data from the

Technical Report (TR1)

Zon|ng tab W|I| be auto Documents

Yard Details

Height & Setback
Work Permit (PW2)
populated on the Subsequent o e
Filings and cannot be A P

1 k

mOd |f| ed . Non-Conforming / Non-Complying

Parking & Loading

|

MNYC 26
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DOB NOW: Build — JOB FILING — NB ZONING INFORMATION

= Unlike for Alteration or ALT-CO Job
Filings, for New Building Job Filings
there will be no Existing Building
Characteristics.

= Applicants specify the planning
regulations associated with the
Filing, as well as the Occupancy,
Construction, and Multiple Dwelling
Classifications. The Building Type

must also be noted.

Building Characteristics

Primary Structural System of the Building®

Selert Type: v‘
Proposed
Structural Occupancy/Risk Categol
paney gony* Seledt Type: L ‘

Seismic Design Catego

4 gory” Seledt Type: v‘
Dothe 2014 Code designations apply« Oves OHo
Occupancy Classification® Seledt Type: 4 ‘
Dothe 2014 Code designations apply ™ O s O Mo
Construction Classification® Selert Type: w ‘
Multiple Dwelling Classification® Seledt Type: w ‘

Building Code: Building Height* ‘ ‘

Building Code: Building Stories* ‘ ‘

Structural Footprint (5. ft)* ‘ ‘

Buildings
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DOB NOW: Build — JOB FILING — ZONING INFORMATION

+ Many of the zoning characteristics  |smamemss

. . Lze* Exsting (Sq.ft* Proposed Addihonal (Sgft)
(e.g. Districts, FAR, etc.) that used to ol o e
be inCluded On the PW1 Or on the Proposed Reduction (Sq.ft" Zoning District{s)* Maimum Permitted Fioor Ares Ratio®
500 | RE ~ 750
plans’ IS now Captured on the Zonlng Maximumn Permitted Floor Ares® Total Floor Area Floor Area Ratia (FAR)
Information tab. st (500 kel
Complies* 1¥es @ N
Commients

2585 characters remaining

MNYC 28
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SCOPE OF WORK: SCHEDULE OF
OCCUPANCY




DOB NOW: Build — NB AND ALT-CO SCOPE OF WORK

M00380188-P4

PlansMdork (PyWd1)

Zoning Information

Scope of Work s

Earth Wark

Foundation

Mechanical Systems

Structural

Schedule of Qccupancy

Technical Report ~

Technical Report (TR1/4,/5/5H)

Docurments

Staterments & Signatures

Most Work Types will appear as tabs under Scope of Work. (General
Construction will not.)

Applicants are required to fill out these tabs.

If Concrete is specified as a building material in Earthwork, Foundation,

and/or Structural Scope of Work, a Concrete tab will also appear.

Foundation Scope of Work

What rnaterial is being included in the scope of work?

Masonry [ other

} o
Does the foundation work include support of excavation? OYes @HMNo

Please provide the maximum depth of the proposed excavation relative to grade level/project datum.”

1000 Feet (MAVDEE)

Wil dewsatering be required for this application?*

Oves @MNo
what class of soil will the foundation bearr

1 checked -

Class &

Buildings
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CURRENT SCHEDULE A SUBMISSION PROCESS

Current Process Schedule A

11822 - PWIa- 38E3R 0

Buildings PW1A: Schedule A - Occupancy / Use @
Must be typewritten.
121184841
shest 11 of 14

|Exiulmg Legal use |Ilv|windl.l “Use 2008 Code equivalents anly even for oider Codes
Floor [Maximum |Live 2044 Code |Buiding Code Occupancy |Dwelling! | Zoning Use Maximum | Live zoucm Building Code Occupancy Dmllngf Zonlng Use

Numberof |Load |Designa-  |Group(s) Rooming | Group(s) Number of |Lead |Designa- |Group(s) Roomin: roup(s)

Persons  |(psf) [tians? Lhits (BC) Fersons | (psf) lh r\'y Units. (!c
041 [Bves Ovol 231 | 50 |iYes B, F-2 [

H ! OFFICES, ACCESSORY MECHANICAL ROOMS
loaz [ D= I 231 ] 50 Rres | B.F2 T T ]

3 % OFFICES, ACCESSORY MECHANICAL ROOMS

5| K

& i
a3 [ [Oves DV 287|100 Kves | BA2AD3 ] [ B

g 5| OFFICES, PLACE OF ASSEMBLY (CAFEALESTURE HALLIEATING AND

‘g. § DRINKING ESTABLISHMENT) ACCESSORY MECHANICAL ROOMS
o T 266 ] 100 [Kves | B.F2 T T %

B 5| OFFICES, ACGESSORY MECHANIGAL ROOMS

2

g :

] ]

H A D, o Y
D45 [ OvesD T 231 | 60 [ves | B.F-Z 7 NG5 Woon A

5 5| OFFICES, ACCESSORY MECHANICAL ROO) 9-’ »“,' '

: % :

g b /
Falsification af any ' nd s afine arbath. |u -mwrun oglvetaacy Aspica:
employee, or for a city employee 1o accept, Iwheneﬂ mnl\e!ar\; mhﬂ'w!se either qlmty praperty performing the job or MlCHAEL GREENE
in exchange for special consideration. Violation is punishable by impfisonment or ﬁneorh oth. | her hy state all heebo Sgnawre Ty P
informaticn is complete and carrect fo the best fmyh\mledgs - D2/26/2019

Currently applicants use this PW1A document.to
start the Job Filing process for Occupancy.

!
T Schedule A is now known as the Schedule of Occupancy

= Schedule A is only applicable for New Building and
Alteration1 Jobs.

= Schedule A (PW1A) — Document lists the Existing
and Proposed information about each floor(s)

and/or use of each floor(s).

Buildings
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DOB NOW: Build —- FUTURE SCHEDULE OF OCCUPANCY PROCESS

= The Schedule A form is being replaced with the Schedule of Occupancy (SO), a data collection tab
in DOB NOW: Build.

= The SO is required in DOB NOW: Build as part of the Job Filing submission and contains a record of
all proposed Occupancy data per floor/use on the BIN.

= Applicants are also required to provide the existing occupancy details on the BIN, even if they do
not plan to do work on those floor/uses. This will create an easy-to-refer record of occupancy for the
entire building and help expedite the review of your Job Filings.

= Schedule of Occupancy is reviewed by DOB as part of the Job Filing review and approval.

= As work is complete on the building, proposed Occupancy data is updated in the SO upon issuance of
a Certificate of Occupancy.

= A Certificate of Occupancy must be requested in DOB NOW: Build

Buildings



DOB NOW: Build — JOB FILING — SCHEDULE OF OCCUPANCY

=
==
=
=\=
A

All -
New and .

Existing A
Buildings, *

3
-

At any given time, there will be only one of each document for an entire
BIN:

= BIN-Level Schedule of Occupancy

» Certificate of Occupancy
Each of these documents will be triggered/updated by an NB or ALT-CO
Job Filing.
The Building Schedule of Occupancy contains a record of all existing
and/or proposed Occupancy data per floor/use on the BIN, and is required
for any NB or ALT-CO Job to begin.
The Certificate of Occupancy is issued only when work is complete. It

allows non-construction use of the space.

Buildings
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY PROCESS

= Building Schedule of Occupancy
= BIN-Level Schedule of Occupancy (BSO)
= Only one exists per BIN
= Created when the first Building SO Request is
Approved
= Job-Level Schedule of Occupancy (JSO, Formerly
Schedule A)
= Each Job Filing used to request an SO creates a
separate JSO
= When a NB or ALT-CO Job Filing is Approved in DOB
NOW: Build, the data on the JSO updates the BSO

34




DOB NOW: Build — CERTIFICATE OF OCCUPANCY PROCESS

= Only one Certificate of

Occupancy exists per BIN

= Each CO Request contains one or

more Floor/Use records.

=  When a CO Request is Approved, it
updates the BIN-Level CO with the

details from its Floor/Use record(s)

Buildings



DOB NOW: Build — KEY POINTS FOR OCCUPANCY, BIN, FLOOR USE

The Schedule of Occupancy and Certificate of Occupancy are broken down by the floor/use of a building.

= Only one New Building Job can be in progress at any given time for a given property.

=  Any number of Jobs can be in progress in parallel for a given property if the Job Type is Alteration CO
or Alteration.

= NB Jobs cannot be filed as Legalization.




DOB NOW: Build = OCCUPANCY FLOOR/USE

= Asingle floor in a building can have more than one type of
occupancy.

= Each type of occupancy on a floor is a separate floor/use
record on a Schedule of Occupancy.

= The Schedule of Occupancy will feed into the Certificate of

Occupancy at the end of the work.

Buildings



DOB NOW: Build — OCCUPANCY FLOOR/USE

Records are organized by floor level use and occupancy. All spaces of the same Occupancy Group on

one floor, irrespective of their ownership/tenancy, must be combined into a single floor/use record.

Each store is a separate business entity with 2 independent means of egress.

Example: There are 3 retail stores on the first floor, with occupancy 30, 20 and 50 persons respectively.

The 3 stores must be combined into a single record and their number of occupants must be added up

(100). Applicant may use column (5) Description of Use Comments to add clarification or additional

information, but it is advisable to keep the record as generic as possible in order to avoid filing AltCO

Applications for minor changes in occupancy (e.g., do not list corridors, electrical closets, etc.)

Maxumum
Ciccupancy Cccupancy | Description of | Description of | Live Load (bs Zoning Use Dwelling or
Floor Level Floor Murmber o Persons i )
Classification Group Lse Use Comrments|  persgft) _ Group Rooming Units
Fermitted
(1) (2] (2] (4] (5) (6] (7) () (9]
FLR | ool Mercantile i Retail Sales oG 100 & M2

Buildings
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DOB NOW: Build — JOB FILING — SO - BIN-LEVEL AND JOB-LEVEL

= |n order to accommodate multiple Jobs impacting occupancy on the same BIN, either one after another or
at the same time:

= There will be a Job-Level Schedule of Occupancy (JSO) for each applicable NB/ALT-CO Job Filing
on a BIN and one BIN-Level Schedule of Occupancy (BSO) for the BIN.

= The first NB/ALT-CO Job Filing on the BIN whose plans are approved by DOB will populate the BSO

= Each later NB/ALT-CO initial Job Filing started will be auto populated with the floor/use data from the
BSO and displayed on the Schedule of Occupancy tab of the Job Filing. This will be referred to as a
JSO.

= Each approved Job Filing thereafter that has a JSO will update the BSO

= The BSO will feed into the Certificate of Occupancy after Plan Examiner Review, BC/DBC and QA
approval of the CO request

39

Buildings



DOB NOW: Build — JOB FILING — SO DATA REQUIRED

Floor/use records in the SO may have different data requirements.

Proposed Data Only: For New Building Jobs, Applicants only need to fill in the proposed data. There
would be no existing data in these cases, because there is no existing use.

Existing Data Only: Schedules of Occupancy need to have data for all floor/uses in the building. If a
floor/use is not yet documented in DOB NOW: Build, Applicants must fill in the information about how
the space is currently being used. If no change is being made to the use of this space, the Applicant
would only fill out existing data.

Existing and Proposed Data: If a space is currently being used for one purpose but is being changed
to another use, then Applicants must ensure that both the existing data and the proposed data are
entered properly. If the floor/use is not yet documented in the DOB NOW: Build, then the existing data

must be entered along with the proposed data.

Buildings
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DOB NOW: Build — JOB FILING — BUILDING SCHEDULE OF OCCUPANCY

= Schedule of Occupancy appears as a tab under Scope of Work for New Buildings or ALT-CO Initial Job
Filings or respective PAAs in DOB NOW: Build.

= If there is no Schedule of Occupancy for a building, the Applicant is required to fill out a Schedule of
Occupancy for the entire building.

= [fan SO exists for a building, Applicants must verify and update any existing information and add any

missing data on the SO along with entering their new floor/use data.

Schedule of Occupancy

Existing Applicable Building Code For Occupangy Proposed Applicable Building Code For Occupancy
| Select: V| | Select hd
+ Add Description of Use v
Actions Master Sof Tracking # 7 Floor - T Status Existing Praposed

B G i ™ Mo S50-3190-M003911259-11  Ground Floor Unverified Offices Retail or wholesale stores
[ R | ™ o S0-1707-M00391129-11  Floor Mumber(s) - 5 Unverified Offices Retail or wholesale stores
G| o ™ Mo S0-5721-M00391129-11  Floor Mumber(s) - 4 Unverified Offices Retail or wholesale stares
G b W Mo S0-3964-M00391129-11  Floor Mumber(s) - 3 Unverified Offices Day care facilities where no more than
[l R | W Mo 50-1520-M00391129-11  Floor Mumber(s) - 2 Unverified Offices Retail or wholesale stares

Buildings



DOB NOW: Build — JOB FILING — WORK ON FLOORS

= Unlike Alteration Job Filings, NB and ALT-CO Initial Job Filings do not have a Work on Floors section in the

Location Information of the PWA1.

= |nstead, the floors where work is being proposed are identified through the Schedule of Occupancy. Users

will enter proposed Occupancy for the floors where work is being performed.
= Existing Floor/Use data can be entered with or without any Proposed Occupancy.
= At least one Floor/Use record with Proposed Occupancy is required to submit an NB/ALT-CO Job Filing.

= See the Subsequent Filing section for details on which Work Types are allowed for Subsequent Filings.

Buildings



DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY - STATUS

= There are 3 potential statuses for a Schedule of Occupancy floor/use

Status Explanation

= Active status means the PW1 plans that triggered the Schedule of Occupancy have
Active been approved by DOB.
= Active status also means there is work proposed on the floor.
= Verified status means the floor use or occupancy of the floor was granted by DOB.
Verified
= Verified also means there is no active work in progress on this floor
Unverified = Unverified status means that DOB has no formal record of Occupancy for this floor

MNYC 43
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DOB NOW: Build — JOB FILING — BUILDING SCHEDULE OF OCCUPANCY -

BSO AND JSO STATUSES
= When entering data for a JSO, the updates to the BSO are as follows:

= Active floor/use on the BSO will never be updated by a JSO. However, they may be modified or
deleted on the source Job Filing.
= Unverified floor/use records can be added, deleted and modified if they are auto populated from the
BSO.
= If Proposed details are added, the BSO record will be updated and set to Active status when the
JSO is Approved.
= |f the floor/use record is deleted, the BSO record will be marked as Removed by User but not
removed from the SO.
= Verified floor/use records cannot be modified, but can be Deleted or Proposed details can be added
on the JSO.
= Regardless of status, records from the both the BSO and JSO can be copied to make new records and

can be edited as needed.
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY FOR NB

= Adding a new record to a Schedule of Occupancy for an NB Job Filing begins with identifying the relevant

building code for the proposed work. Existing occupancy data cannot be entered for NB or ALT-CO related
to NB Job Filings.

Schedule of Occupancy

Proposed Applicable Building Code For Occupancy

T
2014

Seledt:

2008
1568
Prior to 1968

Building Code

-

Existing

Propesed

) |2 |5 Active

Balcony

2014

Buildings
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY FOR NB

= Add a New Record by clicking the +Add button.

Schedule of Occupancy

Proposed Applicable Building Cade For Occupancy

'+%$ | Building Code ~

T Actions Status Floor Existing Proposed

M (G o Adive Balcony 014

Mve 2



DOB NOW: Build - SCHEDULE OF OCCUPANCY PROCESS FOR ALT-CO

= Adding a new record to a Schedule of Occupancy for ALT-CO Job Filings begins with identifying the

relevant Building Code for both the existing building and for the proposed work.

Schedule of Occupancy

Existing Applicable Building Code For Occupancy Proposed Applicable Building Code For Oocupangy
Select: v Select: v
+ Add Description of Use
Actions Master SofO Tracking # Floor Status Existing Propased

= Click +Add to add a new record.

Actions Master Safl T

= The SO pop-up form is the same as for New Buildings. Two types of entry are possible:
= Existing Floor/Use only

= Existing and Proposed Floor/Use
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DOB NOW: Build - SCHEDULE OF OCCUPANCY FORM

Select:

= The Schedule of Occupancy pop-up Ay
window opens when a new record is T—— gg“b :
added, or an existing record is modified. | " =k i - ¥
= This form is the same for all Schedule of | ﬂh ’
Occupancy requests, whether the Job e [ ;
was initially filed in BIS or in DOB NOW: | """
] i i
= The Applicant selects the applicable | | | |
Floor / Space. | ] |
NYT 48
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DOB NOW: Build - SCHEDULE OF OCCUPANCY FORM

values of the rest of the drop-downs.

|dentify the Occupancy Classification and Occupancy Group.

For this example, Occupancy Group S1 is selected, indicating Moderate-Hazard Storage

Building Code*

Occupancy Classification®

Occupancy Group*

Select:

Select:

Select:

Existin

!

Description of Use*

Description of Use Comments

Live Load (lbs per sq ft]*

Maximum Persons Permitted*

roposed
04 w
Storage v
Select: \r%

The Building Code(s) is populated with the information from the Scope of Work page. This determines the

Buildings
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DOB NOW: Build - SCHEDULE OF OCCUPANCY FORM

= |n Description of Use, select one radio button that best describes how the floor(s) / space will be used.

Occupancy Group* Select: v 5-1 v
‘ Furniture
Description of Use*
|
Select an Option
() Aerosols, Levels 2and 3 () Aireraft hangar [storage and repain
() Bags; cloth, burlap and paper (") Bamboos and rattan
() Baskets () Belting canvasand leather
() Books and paper in rolls or packs () Boots and shoes
(O Buttons, including cloth covered, pearl or bone (O Cardboard and cardboard boxes
() Clothing woolen wearing apparel () Cordage
() Dry boat storage (indoar, not accessory to Group R (as defined in the 2014 (& Furniture
code)). O3
() Glues, mucilage, pastes and size (O Grains
| O Horns and combs, other than celluloid O Lesther Linoleum Lumber Photo engravings

Buildings



DOB NOW: Build - SCHEDULE OF OCCUPANCY FORM

For BasementSusemet . = The remaining fields are free text
— - ' T 3 fields.

Occpancy Clssttion Seta: B | sonee v = Additional details about how the space
—— Selec . - i is used can be entered into the

Descripion o ser o Description of Use Comments.

Mew Funiture for pur:ﬁase w

i e ® = Enter Live Load in pounds per square
e = _ foot, Maximum Persons Permitted,
Maximum Persons Permitted* | 00 . i i
Dwelling or Rooming Units,

Zoning Use Group* Select: v 2 v
g o g s E ] Existing Occupancy Type, and Job
Buisting Occpany Tpe seleat v Notapiae v Reference if it is not auto-completed.
Job Reference* . Q00037567 ]
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DOB NOW: Build - SCHEDULE OF OCCUPANCY FORM

i pasement/su asenent v = Once the Schedule of Occupancy form

is complete, click Add

Building Code* Select: ~ 2014 v
occpney Classiation seiat -1 . = Click OK on the confirmation pop-up
Oceupancy Group* Select: v 51 v to proceed

Furniture

Description of Use* Select

Mew Funiture for purchase

Description of Use Comments

o
Live Load [Ibs per sq ftj* [ 4000 I
Maximum Persons Permitted” | 100
Sl o e "1 = Schedule of Occupancy Saved
Dwelling or Rooming Units l 40 ]
Existing Occupancy Type Select: v Not Applicable L
Job Reference* | coo037567

23 2
NVYC 52

Buildings




DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY

= Use the drop-down at the Description of Use column to change which fields are displayed.

+ Add Description of Use
Actions Master SofG ... Tracking # v Floor Status Building Code

Cccupancy Classification
Occupancy Type

& @ @ N 50-6036-104718815-05  Floor Number(s) Unwverified Description of Lise
Description of Use Comments

AR ARES I as 50-3264-104718815-04  Ground Floor Active @ Live Load (lbs per s¢ i)
Maximum Persons Permitted

= ) ) ) ) .
N [ T S0-8731-104718815-04  Floor Nurnber(s) - 2 Active @ Zoning Use Group
AR AR g 50-1756-104718815-04  Floor Mumber(s) - 3 Active @ Dwelling or Rooming Units

Exizsting Qccupancy Type

Job Reference

Buildings
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY PROCESS

1. The list of floor/uses can be sorted by any of the columns (ascending or descending) by clicking the
drop-down.

2. In addition, the list can be filtered by typing in the box under the column header.

BIS Schedule of Occupancy

Existing Applicable Building Code For Occupancy Proposed Applicable Building Code For Cccupancy
2014 hd 2014 hd
+ Add Description of Use
Actions Master Sof0 Tracking # ” Floor Existing Proposed
& @ - o SO-66E8E-500390765-11  Floor Mumber(s) |2 sort Ascending Fraternity and sorarity houses Fraternity and sorority houses
IF sort Descending
AR -] - e S0-94658-500388074-11  Floor Mumber(s) S Ore- and two-family dwellings, Professzional services (architects, attorn...
& o - o S0-7165-500387755-11  Floor Mumber(s) - 2 Yerified Offices
moE T 50-3539-500387755-11  Floor Mumber(s) - 1 Active & Ore- and two-family dwellings, One- and two-family dwellings,
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY - ACTION

BUTTONS

= The Action buttons on the main SO screen will allow an Applicant to:
*» Duplicate a Record

= View and Edit
G o & o & G |

= Delete ﬁ & =

I N

Actiens Actions Actions

Schedule of Occupancy

Proposed Applicable Building Code For Occupancy

2014 ~

+ Add Description of Use v

Actions Master Sof0 Tracking # Floor Status Existing Prapased
(& o S50-5698-000390379-11  Aftic- 1 Unwerified Theaters

Buildings




DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY PROCESS

= To update an existing Schedule of Occupancy Floor/Use record, click on the View/Edit button for the Floor

you wish to update.

Schedule of Occupancy

Proposed Applicable Building Code For Occupancy
2014

+ Add Description of Use w

Actions Mastar Sof0 Tracking # Flaor Status Existing Praposed

- Mo SO-5608-Q00390373-11  Attic- 1 Urwverified Theaters

= The Schedule of Occupancy pop-up will appear, allowing Users to enter the Floor/Use information.
= The existing Floor/Use information will be populated from the BSO. If the information is incorrect, it can be
corrected in this window, creating a new JSO record.

= Enter Proposed Occupancy data only if work is being performed on that floor.
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY PROCESS

= Floor/Use records can also be duplicated using the Copy button.

Actions Master Sofd Tracking # Floor Status Existing Propased
G| S5 - es 50-6566-MO0381073-P1  Lobby Active & Beverages; aver 16 percent aleohol co..
& e S0-7¥91-MO0381073-11  Balcony - 1 Unverified Theaters
[ I R | A 50-7665-M00382497-11  Balcony - 1 Active & Rooming houses (boarding houses—t...  Tanks
|G o e 50-2477-M0O0381073-P2  Aftic- 1 verified Explosives

= Copying a record creates a new Child Floor/Use

Floor* Murnber of Duplicates™

where you can specify the Floor and the | seea J |

Number of Duplicates. You may also selecta | ™ o™

range of floors and one duplicate will be made e i T
for eaCh floor. ‘You can create 195 duplicate records.
= All information other than the Floor will be Create Dupliates

duplicated.
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY PROCESS

+ Add Description of Use
Actions Master Sofs Tracking # Floor « Status Existing Propased
G| - e S0-7977-X00388533-11  Attic-1 Verified Halfway houses
2N R i | - No S0-5298-X00388589-11  Aftic - 2 Unwerified Aircraft hangar (storage and repair)

= New records (however they are created) will appear in the SO with a red flag notating that they do not exist
on the BIN-Level SO.

= Blue flags indicate floor/use records that exist on the BSO.

= The new records will be created in Unverified status.

= Continue this process until all required records have been created.

Buildings
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DOB NOW: Build — JOB FILING FOR NB AND ALT-CO - FEES

= When the user clicks Pay Now for an NB or ALT-CO Initial Job Filing, they are presented with an option to

pay the total Filing Fee or an alternate lower payment.

Total Filing Fee Payment Options
< Minimum Fee ‘ Minimum Fee

< 2 X Minimum Fee Minimum Fee or Full Fee

= These rules also apply to PAAs when the estimated Job cost has increased, and the user is required to
make a payment.
= Other fee types, like the Record Management Fee, the Bounced Check Fee, or the Energy Code

Compliance Review Fee will not be included in the 50% calculation.
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DOB NOW: Build — JOB FILING FOR NB AND ALT-CO - FEES

= Subsequent Job Filings will not charge Records

Management Fees.

= Subsequent Job Filings require the entire fee to
be paid in full before submission.
= |f the Initial Filing is NB or NB with Existing
Elements to Remain, the Subsequent fee is
$100.
= |f the Initial Filing is ALT-CO, the Subsequent

fee is calculated based on the details of

the Job.
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DOB NOW: Build — JOB FILING FOR NB AND ALT-CO - FEES

= To make a payment, click on the Pay Now button on the right. H_
Crashboard

v

Iob Filing
Highlight=

Please note that the following data cannct be changed after the
e e = DOB NOW: Build will offer an option of either Viest Filing
« Building Type: Cther
« Camer Information . . ..
Fayment is nat the last step. Click the Preview to file/Submit button paylng the fUII amount or paylng the Mlnlmum
at thetop of the screen to submit the application. Payment/50% Of the Fl“ng Fee Plg':'g'f'?lrt}"
LrE =y} w =l [Oaxe A DA THEel] []CRY 10 r I.E
= If less than the full amount of the Filing
O Proceed With Full Payment [ $1664.10) 1]
Fee is paid, the rest must be paid before H:%
Caonfirm Caneel
£ requesting the Work Permit.
$1,664.10
Pay Mot
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DOB NOW: Build — JOB FILING RULES FOR NB AND ALT-CO

= Both the Applicant of Record and the Owner must Attest to the Job
Filing, and Fees must be paid before the Job Filing can be

submitted.

= Permit Sign Off for NB and ALT-CO Initial Job Filings can only be
done through DOB NOW: Inspections. Unlike GC Alterations Initial

Job Filings, a TR-Final Progress Inspection is not allowed.

= TR-Final Progress Inspection is allowed for Subsequent NB and

ALT-CO Job Filings for appliable work types.
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DOB NOW: Build - TECHNICAL REPORTS FOR NB AND ALT-CO

= Regardless of Review Type, an Applicant of Record can delete the optional TR Special/Progress

Inspections:
= Prior to plan Approval regardless of the Attestation on the TR
= By a Post Approval Amendment, even if the Special/Progress Inspector has been identified for

an Initial or Subsequent Job Filing

= However, optional TR Special/Progress Inspections CANNOT be removed once the Special/Progress

Inspector has completed the Certification of the Special/Progress Inspection.
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DOB NOW: Build — NB AND ALT-CO REVIEW AND APPROVAL

= |f the NB or ALT-CO Job is filed with Professional Certification,

there is a Zoning Review that goes through a Plan Examiner.

= |f Objections are raised, the process for responding to Objections
and requesting Appointments has not changed from the details
listed in the Design Professional Training for the December 2020

Release. For more details, see www.nyc.gov/dobnow.

= Appointments for resolving objections to NB Job Filings are 40
minutes. For ALT-CO Job Filings, appointments are 20 minutes

long.
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DOB NOW: Build — JOB FILING RULES FOR NB AND ALT-CO

= No additional transactions (like Subsequent Filings, PAAs, Permit Renewals, or AHVs) will be allowed when

all the floor/use records of the Job have received a non-renewable Certificate of Occupancy.

= Jobs are not considered Complete until Final CO is granted on ALL the floor/uses. In all other cases, the

Job will continue to be In Process.
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DOB NOW: Build — SITE SAFETY FOR NB AND ALT-CO

= Site Safety Plans (SSPs) can be triggered by any GC filing. They
may also be triggered by ST, FO, or SOE filings.

= Applicability of the SSP is determined by the system based on 1
answers given to certain questions on the Job Filing after it is

Approved.

= Work Permits cannot be requested until the Site Safety
process is complete. This includes:
= Determination of the need for Site Safety
= Approval of the Site Safety Plan or Waiver (if applicable)
= For more information about Site Safety Plans and Site Safety
Waivers, please refer to the reference materials on the DOB web

site.
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DOB NOW: Build — SITE SAFETY REQUIREMENT TRIGGERS - JOB TYPE

Condition Building Stories (Existing or Proposed) Building Height (Existing or Proposed) Structural Footprint

Any 1-9 10-14 215 125-199 2200 2100,001sq. ft. <100k sq. ft.
Horizontal Enlargement CS N/A SSCorSSM  SSM SSC or SSM SSM SSM SSC or SSM
Vertical Enlargement ©S N/A SSCorSSM SSM SSC or SSM SSM SSM SSC or SSM
Fagade Alteration N/A N/A N/A SSM N/A SSM SSM N/A
Demolishing more than 50% of CS N/A N/A N/A N/A N/A N/A N/A
floor area of building
Altering more than 50% of the floor CS N/A N/A N/A N/A N/A N/A N/A
area of the building
Removing one or more floors ©S N/A N/A N/A N/A N/A N/A N/A
Partial Demolition work NOT N/A N/A SSCorSCM SSM SSC or SSM SSM SSM SSC or SSM
limited to interior components of
the building and no mechanical
demolition equipment, other than
handheld devices, is used
TR1 Inspection: Underpinning CS N/A N/A N/A N/A N/A N/A N/A
RC1022
TR1 Inspection: Excavations- CS N/A N/A N/A N/A N/A N/A N/A
Sheeting, Shoring, and Bracing
RC1033
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DOB NOW: Build — SITE SAFETY REQUIREMENT TRIGGERS -
OTHER JOB TYPES

Building Stories (Existing or Building Height (Existing or
Proposed) Proposed)

Structural Footprint

Any 19 10-14 215 125-199 2200 2100,001sq. <100k sq. ft.
ft.
Alt CO when Alteration N/A  CS SSCor SSM SSC or SSM SSM SSM SSC or SSM
is required to meet New SSM
Building requirements
New Building N/A CS SSC or SSM SSC or SSM SSM SSM SSC or SSM
SSM
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DOB NOW: Build —= TENANT PROTECTION PLANS

= For NB or ALT-CO Jobs, the question about occupied dwelling units will only be asked on the Initial GC

filing. The question will not be asked on any Subsequent Job Filings.

The building to be altered, constructed or demolished contains one or more dwelling units that will be occupied during construction ®
(Oves (Mo

Murmber of Dwelling Units that will be occupied during
construction®
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DOB NOW: Build - WORK PERMIT REQUESTS

= Before a Work Permit may be requested:
= The Tenant Protection Plan must be approved (if required).
= The Site Safety Plan or Site Safety Waiver must be approved (if required).
= The TR3 must be filled out (if required).
= |f less than the full fee was paid upon Job Filing, the rest of the fee must be paid.
= All tabs of the Work Permit Request must be completed.
= All necessary Attestations on the Work Permit Request must be done.
= The Work Permit must be granted before any work can begin.

= The Work Permit process can be seen in the Contractor Training from the December 2020 release.
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DOB NOW: Build - WORK PERMIT REQUESTS

Buildings
Work Permit Department Of Buildings

lssued:  QLAQ4/2021
Expires:  01/28/2021

Permit Mumber  X00390403-11-GC

Perrmit Classification:  NEW BUILDING

Address:  BRONX 814 BRYANT AVENUE lzsued To:  BUILD 138
K«f%itcc:f Flooris): CONCOURSE, CONCOURSE, BRIDGE, BASEMENT/SUB-BASEMENT, BALCONY 1, pisinesss DOB

Total number of dwelling units at location: License Mo;  PE-999014

MNumber of dwelling units occupied during construction: @

Description:  TEST

For detailed information regardmﬁihls I_:larmlt, pleaste log on to DCI?aB h%ow at wwa nye.gow/bulldings.
wn any questions or complaints

Borough Commissioner of
Commlssu:mer Buildings:
-

Tam Eermq with or knowingly maklnq a false entry in or falsely. altering this permit is a crime tha_t is punishable by a fine 'LmErisonmgnt or both.

= Work Permits now display the Job

Type as Permit Classification.
= New Building
= Alteration
= Alteration CO

= Temporary Construction (for
PMM and SOE Work Types)
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DOB NOW: Build — POST APPROVAL AMENDMENTS

= |f the Initial/Subsequent Filing is approved with Filing Includes value
selected as Legalization, then PAAs cannot be initiated on such

approved Job Filings.

= PAAs cannot be initiated on Job Filings if all the floor/uses that are in
scope for an NB/ALT-CO Job have been issued non-renewable

Occupancy.
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DOB NOW: Build — BUILDING SCHEDULE OF OCCUPANCY UPDATES

= After the user submits the Job Filing for review, Corrections can be submitted for the Job-Level SO:
= Users will be able to add/edit/delete any records added in the Proposed details as part of the
respective filing
= |f a floor/use record with proposed work is deleted by the User after submitting to DOB, then the

status of such records will be set to Removed by User.

= A Post Approval Amendment (PAA) can add new proposed work. Any new records added will be in a

status of Unverified, which will change to Active upon Approval.

= |f a floor/use record is Active due to another Job Filing, but got auto-populated on a JSO, such records

cannot be modified.
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DOB NOW: Build — JOB FILING RULES FOR NB AND ALT-CO

= For New Building Subsequent Filing, allowed work types are:
= General Construction (Construction/Fagades Subcategory can be selected only if Job Type is NB)
= Foundation (Underpinning cannot be selected if combined filed with other work types

= Earthwork = Supported Scaffold

= Support of Excavation = Fence

= Mechanical .
= Boilers
= Structural

= Protection and Mechanical Methods
= Plumbing
= Sprinklers
= Standpipe
= Curb Cut

= Sidewalk Shed
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DOB NOW: Build — JOB FILING RULES FOR NB AND ALT-CO

= For Alteration CO Subsequent Filing, allowed work types are:
= General Construction
= Foundation (Underpinning cannot be selected if combined filed with other work types)

= Earthwork = Supported Scaffold

= Support of Excavation = Fence

= Mechanical « Boilers

= Structural = Protection and Mechanical Methods

= Plumbing

= Antenna
= Sprinklers = Sign
= Standpipe
= Curb Cut

= Sidewalk Shed
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DOB NOW: Build - SUBSEQUENT JOB FILINGS — WORK ON FLOORS

= For Subsequent Filings, Applicants can
only choose from the “work on floors”
that have been established on the
Schedule of Occupancy by the Initial

Filing.

LT T
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DOB NOW: Build - SUBSEQUENT JOB FILINGS — WORK ON FLOORS

= Subsequent Filings cannot be initiated if:

= All floor/uses that are in scope on an ALT-CO or NB
Job have received a CO recommendation of

Interim/Partial data from Inspections
= All floor/use records have a CO of Interim/Partial

= A CO requestis in progress
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DOB NOW: Build - TEMPORARY BIN — CURRENT VS. FUTURE STATE

= The process of requesting a Temporary Building Identification
Numbers (BINs) consists of:
= Requesting confirmation of the address from the
topographical bureau at the appropriate Borough
President’s office
= The Borough President must stamp and sign a PD-1 Plot
Diagram form
= Alot merger or apportionment form may be needed
= Currently, all forms are then submitted to DOB by email.
= In the future, Temporary BIN requests will be submitted
through DOB NOW: Build.

Buildings PD-1: Plot Diagram {4 [ttt
st ba typawriten
[ Location
New York City Depariment of Finance s Property Division # Tax Map Office
- |NVYE
— ‘his application and submit i o: Department of Finance, Property Division - Tax Map Office, 66
John Street, 2nd floor, New York, NY 10038, Please read the Pructons o it ot tails before compisting this form. Print cleariy
Piot Diagraf MATIO|
o be oceu
i eoch dig
Borough: Block: Presentlot(s):
Number of
0 Merger O Apportionment  Lots Requested Lot Number.
QA J Subtarran
Loi(s)Usag [ Residential 1 Commercial [ Mix (Residential & Commercial i)
{check one) Building Gross Building Gross
L T
Property
. Owner's Name (as per Deed)
or e o e
Company Name:
Property
2. Address:
3. Filing (if
\pi Name:
2. Address:
erning 4 3. Telephone Number: 4. Email Address:
i The apphicant herety cerfifies hat, in making this application for mergerapporionment, she & (he owney, or acting ander the direction of the owner
nence
tnenca
thenca
Signature of Architect/ Enginser/Applicant: Date: / /
: Applican TAX MAP CHANGE WILL NOT BE MADE UNTIL PRESENTATION OF REQUIRED DOCUMENTS (see reverse for the required documents)
— DRAW SKETCH TO SCALE 17 = BU', IF POSSIBLE INDICATE HORTH ARROW
o % s e}
mehangn
Apglicant

(Arehitect or Enginser's seal)

Tentatve Lotis) ssued:
Customer

Senics Rspressnlstive: Date _ /  /  Mewlolis) Lots) Affected: _ Lol(s) Dicpped:
Please note: Iq:mhﬂlmb-mnd required and
final approv
Map Updated.
T M Specionst. Dt
RF-602 hev 123073
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DOB NOW: Build - TEMPORARY BIN

= Temporary BINs are created when:
= There is already an existing BIN and the Applicant wants to file plans to demolish an existing building
and build a brand new one in its place
= The address entered on the PW1 does not exist in BIS because:

= The address is not found for the building

- The Lotis vacan wmEm

- The BIN iS Obsolete BIN not found. From the Dashboard select +Requests to
subrit a T-BIM request. If there 1= another izsue with the
= The BINis a dummy BIN BIM, submit an inguiry at waanyvegov/dobnowhelp for

assistance.

= If an Applicant tries filing a PW1 with an invalid address, DOB NOW: Build will not allow the filing to be

saved. The above error message is displayed.
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DOB NOW: Build - TEMPORARY BIN REQUESTS

= Begin by hovering over the +Requests button and selecting Temporary BIN. +Requests | Notifications

Letter of Completion
PA Certificate of Operation

Site Safety

Temporary BIN

Tenant Protection Plan

= The Temporary BIN request has three tabs:

" General Information General Infarmation

= Documents Documents

Staternents & Signatures

= Statements & Signatures

= Begin the General Information tab by entering location information, including Building Type.

Building Type*

Select Type: A4

1 or 2 Family
3 Family
Other

Buildings



DOB NOW: Build - TEMPORARY BIN REQUESTS

= In the General Information section, enter up to two Stakeholders. The stakeholders can be registered in

DOB NOW under any category, including Delegated Associates/Filing Representatives.

Stakeholders

Primary Cantact Information®

Ermnail* First Mame Last Mame

‘ Please enter emai address ‘ ‘ ‘ ‘ ‘

Business Marne Street Address* City

State Zip Code Telephone Mumber

Secondary Contact Information

Ernail First Mame Last Mame

‘ Enter emailfusername... ‘ ‘ ‘ ‘ ‘
Business Marne Street Address City

State Zip Code Telephone Mumber

Buildings



DOB NOW: Build - TEMPORARY BIN REQUESTS

General Request Information

Reaszon far submitting TEIMN request®

255 characters rernaining

Comments

255 characters rernaining

= Enter the reason for the Temporary BIN request and optional comments.
= Press Save before moving to the next tab. A Temporary BIN Request tracking number and a status bar

will appear.

Pre-filing Pending Assignment BIS Tearn Review Approved
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DOB NOW: Build - TEMPORARY BIN REQUESTS

On the Documents tab, upload all required documents by clicking the arrow and selecting the file.

= Additional Supporting Documents can also be uploaded.

Documents
Additional Supporting Documents

Reguired Documents

Document Name o = Document Status = Prior To =

DOF Lot Split/Merger Form Required Approwval

Only the Primary Contact is required to attest in the Statements & Signatures tab.

Attestation

| herehy state the information on this form is correct and complete to the best of my knowledge | understand falsification of any staternent is a misdemeanor and is punishable by a fine or
or otherwise, either as a gratulty for properly performing the

D impnso_nmenth or both. | also understand it is unlawful to give to a city employee, or for & city employee to accept, any benefit, monetal
ange for special consideration. Violation is” punishable’ by imprisonment or fine or both. | understand that if | am found after hearing to have knowingly or negligently made aTalse
plication, report or certification of the correction of a violation required under

ob or in exc

Jstatems.lr]t_orto have knowingly or negligently falsified or allowed to be Talsified any certificate, form, signed staternent, aﬁ

the provisions of this code of of a rulé of any agency, | may be barred from filing further applications of docurments with the Department.
Mame ™ Date
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DOB NOW: Build - TEMPORARY BIN REQUESTS

B submit

= Once all information is entered, Save and Submit your request.

Are you sure you want to submit the TBIN Reguest? - TWO Conﬁrmations appear’ and the Status
mm bar will then change to Pending
Assignment.
TBIM Request has been submitted,
@
Pre-filing Pending Assignment EIS Team Review Approved
MY 88
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DOB NOW: Build = TEMPORARY BIN REQUESTS - DASHBOARD

Dashboard

Joh Filings

Occupancy = Once a Temporary BIN is saved, it can be accessed from the Temporary BIN
BIS Schedule of Qccupancy

Certificate of Occupanay Dashboard available on the left Action Panel.

Femis = The status of the Temporary BIN request is visible in the Filing Status column.

YWork Permits

After Hours Wariance (AHW)

Requests

Elewators Sign Off Te m po ra ry B | N

Letter of Completion

PA Certificate of Operation

Site Safety Reguests
Filing Action Request# w Filing Status Address w

Tenant Protection Plan

Tempaorary BIN

Withdrawal & Supersede G TBIN-946989046 On Hold 554 WEST 112 STREET
Notifications G TBIN-811705523 Pre-filing 552 WEST 112 STREET
Boiler Removal Gl m TBIN-220103911 Objections 550 WEST 112 STREET

Emergency Work

Search

Search
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DOB NOW: Build - TEMPORARY BIN REQUESTS - OBJECTIONS AND

APPOINTMENTS

= If the reviewer has Objections to a Temporary BIN request, the Filing Status will change to Objections and

the Stakeholders receives an email.

Temporary BIN

Filing Action Retjuest# Filing Status Address e

£ m TBIN-220103911 Ohjections S50 WEST 112 STREET

= Anew Objections/Appointments tab will

TBIN-220103911 Qlefzgtiee
appear in the Temporary BIN request. cenerl Infarmation obcton
Documents w  Block/lot missing from Topographical form

Objections/Appointments

Schedule Appointment

+ Appointment

Staternents & Signatures

Buildings



DOB NOW: Build - TEMPORARY BIN REQUESTS - OBJECTIONS AND

APPOINTMENTS
Objections
Objection Code Status
Elock/lot missing from Topographical form Open
Work Type Code Type Code Year
TBIN
Created Date Created By

12/09/2020 Martha Fein

Details
Enter Block/lot ento Toepographic Form.

Objection Status*

‘ Cpen

Comrrents*

Action

Update X Cancel

Objection History

= Users can see details of the Objection,
change the Objection Status, and
enter Comments.

= Applicants can update the address in

response to an Objection.

= |f the reviewer allows Appointments, those can

also be created in this tab.

Schedule Appointment

+ Appointment

Buildings
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DOB

BUII!E' THANK YOU!
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QUESTIONS?




