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Fon OB'fl\INIUG ANI> HAIT1'Alill~ 

l 1l.AC.I!: 01'' AGGJ•:T•lDJ,Y ri:;a1-11·r 

13ased on our experiences with the pr'Jblemn ca~ cil by tr:~ 
unfamiliarity of the ~encral .public. with routine department p~~·­
cedures, as well ns their unawareness of basic provisions of 
build inc laws, the follow inc are guidcl in~s for o btaini nr. a:1 
orie;inal place of assernbly permit and euidelines for maintaln.:.:1:: 
such place o! assembly. 

1. A "Place of Assembly" is an enclos eq. i;oom or :qYlcc 1 :· ·· 
which 75 or more persons gather !or relic; iou:::, -:Yccrcn t. louc:l..l, c·• . · 
i:ational, polit.ical. or \SOCial purposes, or for the co:1:rna1]"'· .. ·, i, 
toed or drink,· or for ~ imilar r.:roup activities, but e:-:c1 •.i,:.uir · . 
spacco in dwellinr. unit~; or an outdoor sp.:icc in which 20--.:, o~· :·:,,;·,, 
persons eather for any of the above reasons. 'l'he numlwr or pe:r:;,,1::; 
to be accommodated includes patrons 1>oth si ttinc an 1l ~ta111h111: n:>: 
Ter.ular occupants such as waiters and waitresses, security GUar~s, 
ushers, etc. 

2. An Altered Duildine Application or a New DuiJc1inr, Ap;:,i­
.cation is required to be filed and approved with requirctl fcca fa.id 
·:;t.o establish a ler;al use and a lep;al occupancy load ( numb~r of 
occupants) or to perform desired or required work. ::;uch appJ .i ··:! t i :>r. 
is filed by a registered architect or licen:;cd prof<":;siun~l en:.: :;···er 
in the appropriate borou0h office o! this dcpartm~nt. (HefP.r t,, 
"GENERAL DEPARTMJ::N'.r GUID.l:!LINES z'OU ALT~HATIOHS• issued by t.hi~ 
department). 

When the existine leeal use is det1?rmj nctl by the dep.:1rtr.:A11t 
to preclude the necess.i ty or :f'ilin,; an Altera ti 11n .:1pplication for a:1 
existing buildina, the owner or business rcpreti~ntative wi 11 'tJ<.• su 
advised a!ter records are reviewed in conjunction with a 11 11 .A. 11 

application. 

3. A separate l1lace o! Asseinbly (P.A.") application is 
required to be filed by a recifitcrea. architect or licensru pro fc:;-:­
aional enr,ineer !or every plnce of assembly with a plan ::;howinc ti:C' 
seatinc arr~ncemcnt, exito, niolcn, location o! occupancy :;ir:n, c-t.c., 

. · for approval in the appropriate borough office of this department. 
A copy o! the approved plan must be kept on the prcmiseo antl be 
available !or inspection. If more than one ::;eating arrangem,~nt i~ 
involved, the approved plan must show each r.eatinc: layout. Iio 
construction work, no change o.r use or occupancy may be inatlu ou a 
P.A. application. 
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1:,? ne ral J\Jild in.,. l l:lr t.mcnt Gu iJ ;line~ l·'or Obtain i.n And 

( Cont inuc d • . . 
4. 'l'hia cl~ pnrtrhunt insues perrni ts for places of asceinbl:, a~u 

:,anual rer1ewnls t.hcrcof.. I•'ees ~peci!ied in the DuildinP, Code are -­
r·cqulred to be p.iid when an application !or a "P.A." permit is fil-.?,1 
and for annual renewals. 'l'he current fees are $33.00 !or the original 
"P.A." permit and ;27.50 !or annual renewals. 

~- Prior to the issuance or an orie1nal place o! assembly 
permit, an inspector from this de_partment must deter.nine that all 
work filed and approved under ~he Altered Building application or 
the ?lew Du.ilding Application has been .completed and "signed-of!'" 
and where required, a cert.i.!icate a! occupancy i~sued. An inspect­
ion is then made o.f the room or space ·!~r which the place of assembly 
application was filed. U i-t is det.ermined that the seating arranse­
men t, aisles., iocat.ion of capacj ty sign, etc~, con.f'orm with the 
approved plan, the 0 .P.A • ., _p.e.rmJ:t -will ·be approved. 

6. The !ollowine list contains .some of the more important 
i tcmn which an in~pcctor !rorn th.is department ,-rill check ancl require 
cou1pliance prior to the issuance a£ '"the original 11 P .A." permit and 
:iul.iacquent .renew~ __ the'reoL. _ 

(a) The seatinr. arrangement, exits, aisles, and the location 
of exjt and directional exit sir,n~ and of the occupancy oi~n, eLc., 
:-111 ore to agree with the appJ:oved plan. A copy o! the approved 
pla.u mu.st be available at &ll t.illes.at the premise~. 

(b) 'rhe occupancy :11,m ..is to be pos tec.l in a com~pi cuous 
1 ,>r.a ti on and must l>e properly illwnina ted. The occupancy sign 
,te:11,:nating the number of ·per~on:1 to be accommodated must a,:ree with 
the approved "P.A." application and plans.. The num\Jer o! persons on 
the premi3es or the ~eating provided must ·not exceed the number 
shown on the occupancy sign. 

(c) l1hosphorescent exit and directional signs are visible 
and l.ighted. 

(d) ;Ju exitD or aisles may be obGtructcd under any circum-
3 tanc,~~. l·:x it pas~ages must be adequately liglltcu. J.:::=i t door~ 
must L,, cqu1ppcd with approved type hardware. Slide bolts or dr;tw 
bolt~ ;ire 11ot. p~rmitted, unless they are ~ed as an interga1 part 
of approv,~ct p:inic hardware which is readily openable !rom t.l1e · 
occupied !i !Jacc. 

(e) T!11: 11ptn·ation of rcvolvina doors, ,-,here pr.cviou:;)y 
. npprovcd anti rt!1111itted as an exit, must he cleaned, lul>ricat.ec.J ancl 
maintained .in p1·npcr workine order. A record o! required tests must 
be kept on t!1c p1:emises and be available to the inspector. 
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General l\uildinr; l1cpartmc11t Guid1•ljnc:; For Oht.a\ninr" ,\ml 

Halntaininr; A Place Of A~:;eml>ly l'cr1oi t. 
(ContinucJ. 

(!) Uoods, flue:::; and erease fil tcrs: 
(l) For all cxtini;uishinr; sy:1tcmn, Eir,n~ affixed to :i!l 

valveo. manual control, or manual releases, indicat1nc the ;•,irj•·.:.·· 
o! these devices and dcsir,natine; their proper operative pc,:;.1.Lio:-: .•J• 

manual operation should be clear and readily visiule. 

(2) A record indicatinp: the name of the pf'!r~on or fjrr.1 
servicing and replacinr, re~larly the filters ancl the date:-; wh•~:. 
the filters were. cleaned .or. replaced. shall. be kept. on the pr~rrii~r;~ 
and shall be available for j_n~pection. ThPy shall bP. cleanc,l o;· 
replaced as !requently as necessary, but at least every three 1:0:~t::: 
and no exhaust system shall be 01~rateu while cooking is beinb 
carried on, without the !ilters installed in place. 

(3) 'l'he automatic valve operation and the rxt,inr~ui:Jb.;.11!~ 
system shall be teated at least once a year by ii1e O\mr.r. /1 1-r : 1 :·j 

of such teats shall be kept on the premises anu shall be av~ll~0:~ 
!or inspection. 

\ 

Borourh 0f!icc9 of the J>cpartmcnl of Pui.]di1ll':; 

(Dorourh ~upcrintendentz) 

Drooklvn 

Hunici J>al Duilding - Uth 1''loor 
Joralemon & Court Streets 

Bronx 

. 1932 Arthur Ave., - 5th Floor 
Manhattan 

Municipal Building - 20th Floor 
Centre & Chambers Streets 

Qucen::J 

126-06 Queens Rlvd. 
Xew Gardens, N.Y. 

~taten Island 
Dorour,h Hall 
St. George, S.I. 

Dated: December 29, ~976 
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~20-3419 

390-5179 
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~ '". . ..... " • ~- I /c ~-t'-:( 
Jeremiah •r. W.il~h, l' .1::. 

Commissioner 
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