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YHE CITY OF NEW vork ...
HOUSHIE AND DEVILCPRENT ADKINISTRATION

DEPARTMENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM S A DATE: Yarch 19, 1575

. e

T70: . Borough Superinterder ts

'FR0i:  T. V. Burke, P.E., Director of Operations.

SUBJECT: Proscssing Form # 72 Elevator 5 l‘ear ?e Pe:ao"t.

A fo—" are to be reccives and time staz,ped at the zaa;.l rooa, The
re,-::'t for= must be filed in du').ucut-e.‘ S T

-

c -

Oae set of fox-.:s =2y be used to report on uu..tzpn elevetors in -
bullding under the following com;tzoas' o .

1. Each elevator has the sa...e type o‘ car .;:1.. coua.erve‘gh. sa.feues, )
governors end o.l hut“e*s. ) .

2. 7The report will mclnde only those elevators wh:.ch passed the
speciiied test.

3. 7Tnc jdentification number ol each elevator ié liste:l.

One sei of forms shall be filed for each elevator which has not passed
. thz test or has tmcorrectc'.‘ defezte, | . .

The authorized p rate inspection ageacy has ten cays in which to subzit
rozoTis of .-.131‘.::‘:.0:’. tc.n.s. Hlevators which feil tests are to, be i=mcgiatols
reporics to tre borough uevator division by Le.n.e,.v‘xoue, followed by tne rc-‘u.-e~~

e o X >ed - oo mond
e e - -’-. wve

Tne Borouriy Superintendent shall assign elevat tor division personnel o
revic: and accept satisfactory reports, which shall be noted in Depart=ent -
TesuT i, Lns:n:‘ac..or" or irproperly completsd sudbzittel reports shall be
orocssssd for i‘t.r‘..her act:.on. Reports shall be filec by & method which will

: 'psr:.‘..'-. - : .o

(a) F.:.s" retrieval. : -
{») Ln-; disposal to archives. ’ :

Te) Centralized filing=locations.

In remersl, this mey be either by street address or by block and lot
‘mzaber anct by yeer, depenﬁjng on the e:d.st:mb zethod of record keeping in the
boroagh. :

‘Departzent personnel are to report through cha!:nels authﬁrized private - ‘
insreciion agencies and epproved privete inspectors who fail to cozply with
the recuirements of the depariment's rules and regulations. .
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Tho=as V. Burke, P.E. :

ITV3:12:ah . Director of Operations
- | Ya¥ A

cc: Boro Supis.
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