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SUBJECT: Aaministrat

When an altzration or building notice app.ication is being accepted
ty the Plan De#k for riling, Form 32 shall ke prepared for each applic-
ation. A copy of Form 32 revieced /70 -is attached hereto.

At least once each day, these forms shall be sent to the Index
Section where thay are to be ccmpleted with minimum delay and forwarded
tc the Plan px nination Section. The alteratiorn and building notice

2 to the Plan Exanina-

~—

applications shalil be forwarded by the Plan Les
tion Section for rsview in the usual. manner.
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At the Plan hyam¢na icn
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c+ion, the Chief Engineer-Engineering '

shall be responsitle that the compieted Form 22, received from the

corresponding application

)
2
ol
—
[
Q.
i
]
o g

Index Section, ic immediate
folder, whether the application is awaiting assignment or has besn

assigned tc an examinsr., Tlan Examinsrs shzll irdex and make Ferm 22
par:t of the "arigiﬁal" anpllication. Thsy shall refer to the Forin 22

during examinaticrn of Zhe applicaticn.

The Plar Examiner Cler): or *he Piar Desk {Xerk shail no% place

the Borough Superirntirdewns signature stanmp on the 2pplication rscon-
mended for approivair 2y the Plan Examinsr until the Form 22 hzs been

.

made part of ths "origiral" applicaticn.

An ample supp-y oI Form 22 is forwarded harewith.
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