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build safe|live safe          

October 10, 2023 
 
 

SERVICE NOTICE 
June 2010 

 

 
 

Energy Storage Systems Applications: Updated Filing 
Requirements for OTCR Site-Specific Evaluation  

 
 

Updated Energy Storage Systems (ESS) filing requirements are issued by 
DOB’s Office of Technical Certification & Research (OTCR) for site-specific 
evaluations and will take effect October 16, 2023. 

 
Buildings Bulletin 2019-002 established filing and submittal requirements for prescribed energy 
storage systems. More specifically, the Bulletin establishes submittal requirements for OTCR    
site-specific evaluation in accordance with the OTCR Battery Application Checklist.   
 
The information in the checklist is now being provided in a more concise format. Download the 
new OTCR Battery Application Checklist/Spreadsheet from DOB’s Office of Alternative 
Energy/Energy Storage System web page.   
 
After receipt of the OTCR2 application, applicants must submit the required information in 
accordance with the OTCR Battery Application Checklist/Spreadsheet. 
 

https://www.nyc.gov/assets/buildings/bldgs_bulletins/bb_2019-002.pdf
https://www.nyc.gov/assets/buildings/excel/otcr_bat_app.xlsx
https://www.nyc.gov/site/buildings/codes/energy-storage-system.page
https://www.nyc.gov/assets/buildings/excel/otcr_bat_app.xlsx
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THE: CITY or r-:ic-iiYORK 

111":l!,"l~I~ f.Pr, r.ru~1 r,..,tfr-H-:- ~r,11it•,r•"l"r,,.T.,'•!.I 
1 l! L: Ji~;.: I~~•~ 1,.t ;..; ~ r ;:.1.~:- ,~~!.,:-; I t;:._! i;;: ~-; ~~ l :;;~; t ,;,, 

Dl!PARTME::f•I":- OF AUILCINGS 

DAiE: Au:::,"Ust 13, 1971 

FP.OM: Irving J:... LinJ·:in, Ass 1 t. JJirect.Cl'.' o:f Operations 

SUCJfCT: lsffimnce of Certificates or Uccupancy ~or New Duildin~s -
A:nend:-1:e~t tc. Directi":c ·}33 of 19'70, ~ Fire Safet.y Plan 

Hereuith for-::arded are copies o1' Rules pro:nulgated by the F'ire 

.,J7~~.r:t.me.rrt govern~.ng .Fire Drills and Evacuation for Office 

Builci.inr;s fl.nd B1.1_;_Jdin.~s r,J::i_s~ified a~ Occupancy Group E (Business) 

.; ,.., .... , the City Record August ll, 19'/1 .. jrhese rules are 

e.f.f ec i.,l Vt! un o.w.:. ···----·--- ......... _ !-) UJ.. ,·:>ll.cU J. I.I I.I U 
___ . .: __ 
.::>t;:1.,1.1,l,.V.U 

cf 

This supplements my m1:::wu.L·and.wu 
T_., •• -, I 

cJ I.LI..)' ..L.4' in regard to 

an a.f.fidavit required to be .filed concerning the Fire Safety Plan 

before issuance of certificates of occupancy for certain buildings . 

..:,:--- - I -

.l.'EI4 S.i 

cc: Exec. ~t.aff 

.... 
, .. 
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T"IE C:fT\' OP Nl'W YORK . 

HOUSING AND DEVELOPMENT ADMINISTRAT10N 
DE~ARTMIENT OP' 8UILDING& 

DEPARTMENTAL MEMORANDUM DATE: March 9, 1977 

10: Borough Superintendents 

110M1 lrving E. Minkin, P.E., Director o! Operations 

SUIJ!CT, HIGHWAY CERTIFICATION DY HOUSING AUTHOOITY FOR 

'It . •• • . 

CERTIFICATE OP OCCUPANCY 

In a Cooperation Agreement between the New York City 
Housing Authority and the City o! New York, dated Dec. 27, 
1965, the Qity is obligated to do all street grading, pavlng 
and curbs in connection wtth Authority projects. The 
Authority l3 obligated to install sidewalks abuttine their 
pro3ecta. 

For thlt purpoeea of the tiling of an application and 
the obtaining o! a Certificate· o! Occupancy !or a new buildi11g, 

. the Department o! ~ghwaya certification ehall not be required 
when the New York City Housing Authority, as a duly authorized 
agent tor the J>epart•nt ot Hlpwaya, submits certif~o•tion 
that: 

1. The sidewalks abuttinB the abov~ structure at said 
loeation have been suitably improved in accordance with the 
requirements ot Section 230 of the Hew York City Charter and 
Section ,6 o~ the General City I&w; 

2. The street or highway above noted, giving aeceas to 
the subject structure, is shown on the City map and has been 
or will be suitably improved. In the event that the street 
or hlghwaya above noted has not been improved, t~e Authority 
alternately should certify that in its opinion such street 
or highway 1a adequate and sate !or the pu~pose required. 

/ ~ , 
G--;4-1 ~~---··, Z ~¢,_,,/_. 

!rvlnfo:• Minkin, P . .£. 
Direc or of Operations 

ll::M:WCK:ah 

cc: Comm. J. T. Walsh 
Dep. Comm. A.J .Jenkins . 
Asst. ComJD. B.F. Para■candola 
Executive Stat! 

·/287 
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• 
THE CITY OF NEW YORK 

HOUSiNG Mm DEVELGPr'/i:~\T !~[H111i!lSTnATlON 
DEPARTMEN"i" OF BUILDINGS 

DEPAIHfll~NTAL MEMORANDUM DATE: DGcer..ber 9, 1971 

iO: Dorough Supe~intendents 

rr<OM: Tho,r.as V. Bur.!<:e, P .E. , Director of Operations --- --- ·----- --- ·--,-----

SUBJECT: .Application For Cert:!.ficate of Occupancy -
New Form For Der.ial Letter 

OBJECT: 

A supply of new form "B Form 24R" is being forwarded 
to each borough. 

1. To minimize time spe~Tt in :'eviewing requests for 

Certificate Of Occupancy, esDecially those reauests 

which are premature. 

2. Achieve uniformity in Procedure of Denial of Reques~ 

for Certificate of Occupancy. 

ACTION REQUIRED: 

Please make use of FORM 24R whe:-i De~al of Request for 

Certificate of Occupancy is deemed necessary. 

TVB/PEO/sl 

Attachment: "B Form 24R" 

CC: Executive staff 

_,;;? • 0' /2 
~ ::'-~-:,.--- -z l,,( /..?.,,,: c.-:.-~ 2.c__. 

Thowas V. Burke, P.~. 
Director of Operations 
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HOlISING. AND DEVELOPNI2NT ADMINISTRATION 
ALBERT A. WALSH. AdminiMrator 

Department of Buildings 
100 GOLD STREET, N:C:W YORK, N. Y. 10038 

,'!Ju:1},utt.-u_ 
MU!';ICll'AL !lt.:ILIJ'.;;;; 

NEW YOl<i..:, :-;. L ;ou07 

JOSEPH STEIN,P. E., Commissioner 
FRANK PADAVAN, D~;,ury Commis,:or.er 

Tr.e Eron-.. 
1932 Al!:!1t·r; ,\'.'E:S-n: 

7 
DAT"~: ___________ _ BRONX,;,;,\", ,C.;;,, 

Brco:./;•:-, 
MUNICIPAL l•Ul:.1>1:-:c 

.APPLICATION KO. BROOKLYN, ~- Y. 1,201 
--------------- -----9:.c::m,- -·------

L 
126-06 Qi.;;,;i;:,;_; BL\'i>. 

PR.Ei-rrs::s: KEW GAk;:,.-:;-;s, 1;. Y, l l4lS 

_J 
___ B_O_R_G_:J_Gn ___ -0_¥_____ Richr.ionr:! 

BOROt:GH HALL 
ST, GEORGE, I'-. Y. l03<il 

Dear Sir: 

--Your application for a. . (Temporary, Permanent or iunended) Certii'icate of Occup.:mcy h:i~ b:3cn 
rejected. The grounds for said rejection are listed as checked below: 

Qcon.i.--:uctir.g Affidavit of Supervision [:Jsurvey Required 

/ /Dep•t. of Water Resources Sewer Report Req 1d • .L/1•1echanical Vent. R.eport/?lw"'l::; H3quired 

.l:?steel Stress Affidavit Required 

LJFi..re Dept. Oil Burner Permit Required 

e_Fi:re Dept. Certification Pending 

LJ3prinkler Application Ponding 

.l:?standpipe Application Pending 

/ /Property Description Net Clear 

• I /Appro7ed Use Disagrees With C. O. Application 

/ /CJ~,1etion Date is· Beyond Date Specified by 
Varianc\3 (BSA) .(CPC) 

I /Fora~ lOA, lOB, lOC, lOD Required 

C}For:n lOE Hoquired for ------------
I /Form lOF Required For _____ ~ _____ _ 

C]Pu.blic Assembly application Hot .~ppr\)vec. 

£::]Ot.ner•s M.D. Registration ReqQed 

£::]Higm\-ay Certification Lette .. ~ J.~i;:quired 

[::JAI:r.endme.nt Pending 
, 
C]violation Pending 

£::]Tax Deparb:lent Certificatio:1 ?.eq-.. :ired 

[::JCurb Cut Permit Required 

LJHealth Depart~2:it Report :ilequi.red 

/ /Equipment Use Permit Req'd. 

I /Air Conditioning Systcr. 

l:7Ilefrigeration Systeo 

L__/'lentilatio::1 Syste:n 
/ /Tr.is Application for a Certificate of Occupancy 

Has Hot Been Processed Be3ond A Review Of The LJHeating Syste:::1 

• 
Abo'le Items As The Z..--ctcnt Of Inccmmletcd Items 
In~catcs tr.at The Applicatio:i Is Prema.t~e. [:JOther 
Please Sub.:ri.t A. 1':cuJ.y ihted ;;,p:;;>licati~, ·....-hen ------------------
building is completeci sufficiently to per.cit 
issuance of a·certificate of Occupancy. Veey trul.y yours 1 

,., 

Borough Superintendent 

_: ':. 
_ :., _. _ _ _ Department o! Buil.dinge 
I ;.• .._ ••. •; , 

. "<· ..... . 
•. ~ ...... - ·_. ~-,' - ,~,~-.... 
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C _ _Q _P. _I 

THE CITY OF NEW YORK 
HOU.-;ING AND DEVf<.I,OPMENT ADMINISTRATION 

DEPAH'lt-!ENT OF BUILDING•j 
Ce:-t ificate of 

Occopancy 

DEPAR'IMENTAL MEMO!lANl.JUM DAT~: October 28, 1969 

TO: Boro. Supt. John J. Walsh, Richmond 

FROM: Thomas V. Burke, Director of Operations 
• 

SUBJECT: Certificates of Occupancy for 1\lew Private 1)-,.,ellings 

The following procedure shall be established for providing notice of 
ob,jections to issuance or cert.i!icates c•f occupancy for new private 
dwellings to the purchasers of such buildings as well as to the 
builders and architects; 

1. When the purchaser of a new private dwelling requests the infor
mation, or when an application for a certificate of occupancy 
has been filed, the objections to issuance of a certificate of 
occupancy are to be listed. 

2. • The objections due to ~equirements of other departments, such as 
Highways, Health and Real Property Assessment, are to be listed 
first. 

3. Th~ objections of the Building Department~ such as 'final survey, 
incomplete constructiony plumbing, etc.,are to be listed next. 

4. A note is to be placed on the obJection sheet, that approvals of 
other departments muJt be obtained before a certificate of occu
pancy is issued and th~t thr. building must be completed so as to 
eliminate obJecti.ons of the Bullding Department. 

5. The name and addres~ of the purchaser of a building, who, it is 
expected, will occupy the hu.ilciinr:~ j_s to be obtained from the 
builder or from the bank holding the mortgage, where possible. 

6. A notic., of ob.1ections t.o issuance of a certificate of occupancy 
is to be sent to the purchas~r and to the build~r or architect. 

(Si~edfsu 
Thomas.rke 

Director of Operations 

.-232-

r 

...I. 
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TO: 

FROM: 

DATE: 

RE: 

/dd 

Borough 

Stewart 

January 

DEPARTMENT OF BUILDINGS 

EXECUTIVE OFFICES 
60 HUDSON STREET, NEW YORK, NY 10015 

CHARLES M. SMITH, Jr., R.A., Commiuioner 

MEMORANDUM 

Managers 

D. O'Brien 

14, 1988 

STEWART D. O'BRIEN 
Deputy Commissioner 
Administration &: Operations 

!12-8001 

Typing and Copies 

,/Njy<;VG 
of Certificates of Occupancy 

Effective immediately. 

1. All Certificates of Occupancy must be typed by the 
Department. 

2. 

3. 

The original shall then be photocopied. 

After photocopying, signature stamps of the borough 
superintendent, and the signature of the C of O clerk 
must be affixed on each copy. 

cc: Executive Staff 
Borough Superintendents 
Deputy Borough Superintendents 
Chief Plan Examiners 

2359 
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UEPARTMEIH OF ,ulLDINGS 

DEPARTMENTAL MEMORANDUM DATE= November 13, 1978 

TO: Borough Superintendents 

FROM: Philip E. Olin, Director of Operations 

SU BJ ECT: Copies of ~rt.if icate of Occupancies for Fire Depart 1ne11 l-

Commencing immediately, a copy of every new Certificate 

of Occupal]-CY shall be sent weekly to: 

Chie .f-in-Charge 
Division of Fire Prevention 
Fire Department 
Municipal Building, Room 1128 
Brooklyn, N.Y~, 11201 

This includes amended, new, as well as first issued 
\ 

Certificates '"f Occupancies based upon a new building 

or altepation application. 

PEO:WCK:ah 

cc: Executive Sta.ff 
Fire Dept. 

o.f Operati 

/518 
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iH!: t:;l'l"Y OF' Nl:W YCnli: 

uonr·1H~ 1'.':!1 !1['1;.! !"·;'.H~l:"•!.,. r.n~•~l•!tf'."-l"'ro:.-tr••~ la '-"'-' tv t;. J"\I·~ 11
1 L\ • .. • __ ,1. '" '-~\ 5 ,, ... 1 a. .. 11~1" i ,_;, 1 lV"" 

rt,/.. T!::: August 20, 1971 

iO: Dorough Superintendents 

Fr.OM: Irving E. Minkin, Deputy Dircc~or of Operations 

SUCJECT: Amendment to Directive 33 of 1970 
Issuance of Certificates of Occupancy for New Builc.:!ings - Fire Sofoty Pion 

/ 
This memoronclum supersedes my memoranda of July 14, 197H and August 13, 1971. The 
Fire Department hos promulgated rules for Fire Dril I end Evmcuotion Ru!es for Office 
Buildings and Buildings Classified as Occupancy GroL•p E (!Business), wh lch become 
effective on September 11, 1971. 

These rules '"'ere published in the City Record of August II,' 11971. Your particular 
attention is directed to Rule 5 - Fire Safety Pion, subdivisi<Vn c, w h!ch reads as 
follows: 

• "The owner or other person having charge of a herecafter erected 
bl!ilding in occupancy Group E as classified in the l!>uilding Code 
ond designed to be occupied by more than 500 peopllc orb>' more 
than I0C' people above or below street level shall sulbmit their 
Fire Safety. Plan to the Fire Deportment prior to issuonce of· 
temporary or permanent Certificate of Qccupancy. "' 

A certification by the owner or other person in charge, to t1he effe~t that such a pion 
has been submitted to the Fire Department shall be occeptec!l as compl ionce with this 
requirement. No acknowledgment or approval from the Fir~ Department shal I be 
required. ' 

------ -- - . -

IEM:JWS:ASR 

cc: Executive Stoff 
Industry 

~ .·£~~~ 
o1~t~. Minkin 

~ . 
Deputy Director of Operations 

...... __ ,. _____ . --•··- ····- ·----- ----·- _,. __________ -.- .. -•-•' -

·. ,::,· 
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HOUSING AND DEVELOPMENT ADMINISTRATION 
Department.of Buildings 

DEPARTMENTAL MEMORM"DOM Date: July 24, 1972 

To: Borough Superintendents 

From: ~homas v. Burke, Director of Operations 

Subject: -Amendment to.Directive 33 of 1970 
Issuance of Certificates of -_ Occupancy for New Buildings. -
Fire Safety Plan 

This memorandum ·supersedes the previous memoranda ·on the .above 
subject. Th~ Fire Deparment has amended the "Fire Drill and 
Evacuation Rules for Office Buildings and Buildings Classified 
as Occupancy Group.E (Business),• to become.effective August 7, 
1972. Copies of the rules are-attached. 

The rules, as amended, were published in the City Record of July 
s, 1972. 

Your particular attention is dire~ted to Rule 5 - Fire Safety Plan, 
subdivision c, which reads as follows: 

"The owner or other person having charge of a hereafter erected 
building in occupancy Group E as classified in the Building 
Code and designed to be occupied by more than 500 people or by 
more than 100 people above er below street level shall submit 
their Fire Safety Plan to the Fire Department prior to issuance 
of temporary or permanent Certificate of Occupancy.• 

A certification by the owner or other person in charge, to the 
effect that such a plan has been submitted to the Pire nepar1:ment, 
shall be accepted as compliance with this requirement. No • 
acknowledgmen:t or approval-from the Fire J>epartment ahall be 
requ~rad. • • 

TVB/df. 
Att_. 

CC: Exec. Staff. 
Architecta Societiea • 

.. i 

~ omu.V. Bure 
Direc:1;:.or of Operations 
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THE CITY OF NEW YORK 

DEPARTMENT OF BUILDINGS 

DEPARTMENTAL MEMORANDUM DATE: February 8, 1978 

TO: Borough Superintendents 

FROM: Director of Operations Irving E. Minkin, P.E. 

SUBJECT: Heat Complaints from New Buildings with 
Temporary Certificates of Occupancy 

Ordinarily, the Division of Code Enforcement wi 11 not 
make heat complaint inspections of premises not listed 
as a lawful dwelling; and, in the case of new construction 
(both new buildings and rehabilitations), until a final certi
ficate of occupancy is issued, and the building registered. 

When heat complatnts from buildings having temporary 
\ 

certificates of occupancy are received, both the Division 
of Code Enforcement and our Boiler Division are to be 
notified _promptly. If the Boiler Division finds cause for 
a violation, and the Division of Code Enforcement confirms 
the validity of the heat complaint, your office shall attempt 
to have "the owner or general contractor remedy the defi
ciencies. If this is unsuccessful, then you should certify 
promptly a need for emergency repairs, to the Off ice of 
Rent and Housing N\a intenance. 

IEM/df 

CC: Comm. Walsh 
Exec. Staff 
Ch. Boiler Insp. Dillon 
Frank Dell'Aira, HP8D 
Dan Joy, HP80 

Irving . Minkin, P. E. 
Dire or of Operations 
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THE CITY OF NEW YORK 

DEPARTMENT Of ·BUILDINGS 

DEPARTMENTAL MEMORAN OUM DATE: April 13, 1984 

TO: BOROUGH SUPERINTENDENTS 

FROM: Commissioner Charles M. Smith, Jr., R.A. 

SUBJECT: Inclusion of BSA Variance on Certificates of Occupancies 

----------------------7----------------- --------------

Section 72-22 of the zoning Resolution mandates that conditions and 
restrictions applying to the granting of a variance "shall be incor
porated in the building permit and certificate of occupancy". 

In order to assure compliance with the foregoing, in addition to the 
previous practice of referring to the BSA cal. no. in the Building 
Department application specification sheet and the Certificate of 
Occupancy, a synopsis of the conditions of the variance shall here
after be required on both the application specification sheet and the 
Certificate of Occupancy. 

This requirement shall be effective immediately for all applications 
which have not received a final Certificate of Occupancy. 

Commissioner 

CMS:IEM:ow 
cc: Chairperson Deutsch 

Deputy Commissioner Minkin 
Deputy Commissioner Madonia 
Assistant Commissioner Dennis 
Assistant Commissioner White 
BIAC Professional Societies 

/~78 
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THE CITY OF NEW YORK 

DEPARTMENT OF BUILDINGS 

DEPARTMENTAL MEMORANDUM DATE: May 2, 1984 

TO: Borough Superintendents 

FROM: Deputy Commissioner Irving E. Minkin, P.E. 

SUBJECT: 

Inclusion of BSA Variance on Certificates of Occupancies 

In implementation of Commissioner Smith's memorandum 
of 4/13/84 regarding inclusion of a synopsis of the 
conditions of a BSA variance on certificates of 
occupancy, be guided by the enclosed letter of Chair
person Deutsch dated 4/23/84 regarding verification 
of inclusion of all relevant and material conditions. 

~E-~~n~ 
........ I~~y Commissioner 

IEM:ap 
cc: Commissioner Smith 

Deputy Commissioner Madonia 
Ass't. Commissioner Dennis 
Ass't. Commissioner White 
Exec. Engr. Polsky 
File 
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"rtt ' c.; IT 'I' • • I" N t. W VO h X 

Housl ''G AtlD DEVEi o·~~·"[J.'·r "U:o.P,~•· 1~ • • - - • : I • • • I•• '" h ,1,t.1,....,1!'~,t:\t, 

01:.'taARTMC:.li' OF 13UILD1NG~ 

~~"J.'rMENT..\L MEMORANDUM n.~,: Moy 3, 1977 

. TO: AL'. JOROUGH SUPERINTENDENTS 

no,11: Bloise F. Poroscandolo, Assistant Commissioner 
-"'-

SUIJECT: local Law No. 5/1973 - Approval of Request For Certificate of Occupancy 

This memorandum rr • • previous memorandum on this subject issued by.ame on July 6, 1976. 
All requests for t,~ 1.1 .,rory or final certificates of occupancy involving buildings governed by 
local Law No. 5/73 shall be issued according to the following procedures: 

1) Where the applicant indicates there is non compliance with the February 7, 1976 and 
prior Local Law No . . S provisions and that rhere is no intention of complying with same 
at present then a statement *all be included on the certificate of occupancy as fol lows: 
''This certificate does not denote compliance with the provisions of Local Low No. 5/73. 
This building :;hal I be required to comply with the aforesaid low and such amendments or 
modifications that might result from the determination of the ul ti mote decision on appeal 
in tho low suit Mc Callin et. al. v Walsh, at Supreme Court, New York County, Index 
122781/75 far which a decision was rendered after the trial on January 24~ 1977." 

2) Where on applicant lndi~otes that there is compliance with the February 6, 1976 end prior 
Local Lew No. 5 provisions then the approval of the request for a certificate of occupancy 
shall be handled in the usual manner. 

3) Applicants requesting approval of certificates on new building opplicotions for buildings 
which are not governed by the provisions for existing buildings or Local Low No. S/73 shall 
not avail thernsalves of the procedure outlined in No. 1 above. 

l.H- r/n1h 
cc: Comm. Wolsl1 

Deputy Co111m. Jenkins 
L. 0woskin ' 
I. Minkin ✓. 
L. Beck 
P. -Gold~tc-i n 
Chi of If shin, Fire Dept. 
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A'.ov 17. 1971 

AU BOROUGH SUPERINTENDENTS 

Blaise F. Porcnccndolo, Aulltcnt Co!'nmlssloner 

Locc.1 Low No. 5/1973 -Appr:>vcl of i?e9u3st For Cortific.oto of C•CC:l'OOnC)' 

Jl,ls memoran~um r -vises previous memarondum on this slhfect lm:~d by_me "n #,tay 3, 197;'. 
All requests f:,r ttt:nporory or flnaf certificates of occuponey Involving butfdl~ governed b>· 
Local Lav, •Jo. 5/13 shall be laued occordlng to the followlno reviled proce~11es: 

I) V-here the appllcent lncflcotel thare 11 non-compllance with the February 7, 1976 and 
prior Local Law No. 5 prO"(ltlons and that tf,ere Is net lntontlon of co~lylng with same 
ot pr .. nt then a 1tote,nc,nt shall be lncludod on the certificate of occupancy as follows: 
"Thrs certlffc:ate does not denote co111pUance with the pr.,vlalons or Local Law No. 5/73. 
This bulldlno shall be required to a~ly with the abasold low end such e,nendm:?:its or 
modlflcotlons that might retult from the determination of the ultlmote :bclslon on r-~p~-:-1 
In the law suit Mc Callln et. al. "Walsh, at Suprome Court, l'!ew V«1-: Co!Jnty, Ir.do~ 
122781/75 fo, which a dKl1lon was randered aft• the trlal on Jonucry 24, 1"77. • 

· This statement 1holl olso be lndumd by the oppllcant on hie oppllcotlon for certlflcote of occ-upancy. 

2) Where an cr,pllcant Indicates thot thse Is co~Uonca with the February 6, 1976 ond prbr 
Local Law No. 5 provlslom th..n the approval of the request far c certlflcato of occ,J?Cncy 
,hal I be handled In ffMt usuol mc:nner • 

• 
3) Appllccmtl requesting C?Pfovol of cartlflcates on new butlding Cj'pllcatlon, for bullcl:-,p 

which c:ro not govern~:-! by the provisions for existing bulldlnr,s of Local Low ~- 5/73 sh,;il I 
not ovafl thel19alvm of the procedure outlined In No. 1 cbove. 

BFP/n-o 
cc: Comm. Wol1h 

Deputy Comm. Jenkins 
L. Dwollcln 
I. Minkin/ 
L. Beck 
P. Golcbteln 
C~f •~tn, Fire Dept. 1 /. . _ 
), . e. ~J_ ~~f.lwtZ .... r--._ 

,,,, I~ . I . ' ' 

5 
Bloise r. Fart'Scan:iolo 

Assistant Commi~ioner 

/308 
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1 N 1:.. '--' , ur ;-. ... •• • ....,. ..... 

HOUSJHG AND DEVELOPtAENT ADMINISTrtATtD?i 
•DE~ARTMENT OF BUILCl"'IGS 

DEPARTMENTAL MEMORANDUM DATE: July 6. • 

TO: ALL ~CROUGH SUPERINTENDENTS 

FROM: Blaise F. Par0sc:0ndol0, Assistant Commissioner 

SUBJECT: Locul Low No. 5 - Request For Certificate of Occupancy 

.. ... 

This memorandum wil I confirm procedures regarding the issuance of tem?orary or final 
Certificate of Occupancy for buildings governed by the provisions of Loco! low No. 5/73. 
-notwithstanding ~he pending injunction issued by the Supreme Court, New York County, 
In Mc Callin v Walsh. 

1) All temporal')' certificates that were issued prier to February 7, 1976, shall be renewed 
outomati-c:ally as-they become due and.a tickler system should be kept to renew same as 
they become due. 

\ 
\ 

2) Requests for new tem?orary certificot~s for buildi,,gs for which work was completed 
over tha 100 ft. level subsequent to February 7, 1976 shall be forwarded to my office 
for reconsideration by the Commissioner. 

3) Where temporary certificates were issued prior to February 7, 1976 and additional 
floors ore r:aquested to be included over thll 100 ft. level, these requests shell also be 
forwarded to my office for reconsideration by the C-:>mmissioner. 

4) No final Certificate of Occupancy shall be issued unles~ ell requirements of local Lew 
No. 5/73 have been complied with. 

BFP/mb 
cc: Comm. Walsh 

Deputy Comm. Jenkins 
I.E. Minkin 

L. Beck 

S aise F. 'Para1ccndol0 

.. 

//9/--
,,,, '7 
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01:PARTMENTAL Ml:MORANDUM DATE: July 15, 1974. 

TO: Borou~h Superintendents 

FROM1 Thomas V. • Burke 1 P .E., Director of Opera•.:.ions 

suoJECT: MJ\NUAL FOR PROCESSING CERTIFICATE OF OCCUPANCY (C.of 0.) /,P?LICt~?IOi':~ 

INTRODUCTION: 

The new procedure incorporates much of ~he procedure already in use. One 
purpose is to eliminate inspec~icns for a C.of O. when the building is 
not ready £or such inspection. 

Some basic concepts ~re: 

A. All ternpora;,~y certificc.tes sh£-lJ. contain a reference to the specific 
expiration dat 1:3. 

D. All temporary certi.fic.:-.·ves of occuy>.:,r. • .r ;;,·.ia:l have the word TE?•i?ORidlY 
in c;1 ?ital lett.;.:r·.s af ... ,E.:.c: ' he C. of :) . ; .. J,llbt.!7'. 

C. Pendi:1[; C.of C _1--) 1-l:i.::at-:.~n p;;tf.•e)~ w•.:.11 be :-i;aintained as three 
separate files d.uring prot•-:-ss::_r,g. 

l. Control File I: AJ. plica-ti o·,:::1 e.wai t:i.n6 t~·.o co:1st:-uct.ion inspectors 
report that. t.hc building is i~e~a.1 for- a .C. of O. inspec-tion. 

2. Control File II: Applications awaiting inspec"tors reports approvinc 
or disapproving the request for a C.of O. 

J. Pending File: Applications where department processing is cor.i;,lct.e 
but i'urth~r action is rE:quired by triE; applicant, i. c., ob.,ec.,io:1~ • 
reported by all insp-~ct.ors (~pplic.:.Lnt no"tificd) , a.._.1ai tine; speci.:il 
letters from the Department of HighWD.ys Fi:i. .. e Department., ct.c. 

Control file I and lI are used as a pa.rt o.f a chase or tickler 
procedure to insure ~hat applic~tions are processed diligently. 

D. A tickle::- carcl system will be maintaine.J "lA.ndcr t-hc control of ·~he 
Borouih Office ¥.ianur,cr for l-0ng term (expi~a~ion ~ ycc'.lr or lonicr)C.of 0'~ 

.. 

E. Clurific~ the re::;pon::;ibility of each unit involved in proccs.:;in0 a C.oi' O. 
application and in particular the inspectors'responsibility under 
Directive 33 of 1970, page 305-316*, Volume II. 

l. The construction inspec~or shall, by checking his Permanent Ins~cc~ion 
record card and his copies of approved papers, determine ~hat. all con
trolled inspection reports, have been submitted and approved; that 
required steel affidavits, aluminum affidavits, and welding inspec- • 
tion have been submitted and approved and that Place of Assembly a?
plications are tiled when required. 
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: INTR0DUCTI0~: continued -2-

E. 2. Inspectors in each. trade are to determine thc1t ~11 applicab~~ 
applications. for their. trade have been filed and approved, coi7,-

.. pletcd and signed; that there ara no violations pendinc; .for t.hcir 
trade, that there are no open applications for their trade. A 
field inspection is not required if no work is shown for a tr.:.idc 
L.Lnd there are no violations, etc., pending. 

., 

F. A check list is_ being pr0pared for t.he construction inspectors \•::-;id, 
will include among other things a check for the receipt of boiler 
equipment use permit,the issuance of equipment use permits for v~n
tila'ting system, air ... conditioning,_ final survey, etc .. 

G. The various activities performed in the C.of 0. unit shall be b~tchcd 
for efficient operation (handle .several applications at a time in 
the step by step -procedure) . • 

H. ~lhen a C.of O. is required the construction inspcc~or shall siGn off 
the building application only when he is recommending the issuance 
or approval.o.t ~he c.or D. application. 

'l'his procedure is to be implemented at O't"lr.e. 

TVB/LR/sc 

cc: St.a££' 

Thomas V. Burke,P.E. 
Director of Operations 

/k _p ~) o (/ "i ~ ~ t::,c.<~~.:-·---· 
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... -- ---- ---- - ~-----·-------------- - --- -

THE CITY 0,- NEW YORK 
• -

HOUSING AND DEVELOPMENT ADMINISTRATION 
CEPARTMENT 01' ■UILDINC:S 

DEPARTMENTAL MEMORANDUM DATE: May 21, 1975 

l3orough superintendents 

FIOM: !homas 'V. ~ke, P.E., Director o:f Operations· 

suaJECT: ~oCEs~mG OF o of o i APPLICATIO!ts 

!rhe Ji:Jallual ~or processillg Certi:fica·te o:f • Occupancy 
-applications, Section 1, Page 1, reads: 

·"Requests :tor an exact· :renewal of a previously J.ssued 
short term tem,orary Certificate o:t Occupancy may be made· 
either on the standard Porm 24 or by le:tter {ill duplicate 
copy :to • enewa.J.s o:t short term s 

. • or less 0cc 
1UUt wi • 

!his provision shall ·be considered mandatory. Exact 
renewals o:t short te%'JD Certilicates o:t Occupancy shall be 
issued by the C o:t O unit, without referral to the inspect
.ional division. When the combined -term for an exact :renewal 
-totals one year, including the origin.al,· the application :tor 

.exact renewal shaJ.l be referred to the borough superin~endent 
~or-a decision re 1'Urther·renewal _without reinspection. · 

._ .. 

ffB:LR:ah 

cc: Exec.- Stai':f' 

-· ·--------·-· - -~ --· -······--

., . 

. ..-- ..... -
_.,,-; • ..Y -~·· . , 
• , I .,/ -. , .r , . ., ,. , .•. ,.. • . ' .·.. '·/ •. , .. ., -. .. . ('•, .. ,~ 
. Thomas V. Burke, ~ .E • 
Director o~ Operatiom 
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The City of New York 
HOUSING AND DEVELOPMENT ADMINISTRATION 

Department of Buildings 

TO: Borough Superintendent (Richmond) DATE: FEBRUARY 23,1972 

FROM: Thomas V. Burke,P.E., Director of Operations 

SUBJECT: TEMPORARY CERTIFICAns OF OCCUPANCY FOR HEW PRIVATE DWELLINGS -
APPLICABLE TO BOROUGH OF RICHMOND ONLY 
Modification to Directive 33 of 1970, Dated August 10, 19?0 

Attached, is a modification to Directive 33 or 1970. Thia modif'ica

tion is applicable to·: the borwgh of lic~nd or.1y. It ia the intent 

of this modil"ication t,o Directive 33 of 1970, (which deals td1ib iasuanc. 

of certificates of occupancies ror new buildings),~ provide tor the 

issuance of temporary certificates of ~ccupancy for one and~ family 

• dwellings .. -

Cat.egorr "E" of Directive 33 ot- 1970, dated August 10, 1970, baa been 

'-1 modified. In addition, a new category "F" has been added. 

This modification to D~ective 33:or·ir,o/ is etfectiTe immediately and 

is applicable t(? the borough or lichmond only. 

TVB/PEO/sl 
cc: ··Executive staff 

Industry 
Advisory Council . 
Holt Meyer - Office of S.I. Development 
New York City Builders Association 
Staten Island Chapter, A.I.A. _ 
Richmond County Chapter of H.Y.S.P.E. Society 
Borough Superintenden1;&-(Bronx, Brooklyn, Manhattan!. Queens: ) 

(For information .only; ~ 1·or implementation) 
, 
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..... ,. ~ ,:; L,· ..L.. t.,. / . L -- . ,. . \.,.: • . .1 • "'f.. J :·• :-~ 

HOUSING L;;;J D:~YEl..C1P1-~;-;7 AD;,;i::~STRA.~'10N 
DE:pa:::· ~ ... c=:nt u:f Et..iic.ings 

SliPPLr~-illF'i:' r,m. J_ 
TO 

DIR.ZC'l'T~rE XO. 33 OF 191.Q . 

TO:·Bor0ugh Superintenaents DATE: November 19, 1971 

FRO:Vi: Thomas V, Burke, P. E. , Director of' Operations 

SUBJECT: Issuance of Cer~ificates of Occupancy F:>r_ New _Buil4ing$, _____ _ 
Inclusion of }lequire:ncr.t oi"' Concrete Tes~ Cylinder Re1)crt.s 
To Be Ji'iled PriOl"' To The Issuance Of A Temporary Ce:ctifica.te 
Of Occupancv For Non-Residence Bui1dings 

Add requirement #11 to category 

"C 11 TET,:PORARY CERTIFICATES OF OCCUPANCY FOR l-Tm·l ?JON•-RESIDENCE B'UILDI!';GS 

11. Form lOC and partial Form lOD shall be filed and approved to 

encompass all portions for which occupa~cy is being requested. 

Also, Form lOC and concre~e test cylinder reports and partial 

Form lOD shall be filed and approved for such other portions of 

the building as may affect the areas for which occupancy is being 

requested (e.g. elevator sheave beam supports i£ constru.cted c£ 

reinforced concrete, dunnage beams for roof tanks if constructed 

of reinforced concrete~ etc.) 

T'vB/PEO/sl 

cc: Exec. staff 
Advisory Council 
Industry 

~0,f~ /42( p~ --
'I'homa.s V. Burke , P. E. 

Director of Operations 

-sgs~ 
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COPY 
T'ne City of New York 

HOOS~\G AND DEVELO~T ADMINISTRA.TIC?i 
Department of Buildings 

( CERT1FICA~ -~F ~.lll<rr :: 

Boro~ ;:;uperintendents DATE: Februaey 7» 1968 

T'.r.o:.:ae V. Burke, Director or Construction SUBJECT: Certificates or Q:cupanc7 

•.ti.~ rulo;1 tor posting ce!"titica:t.es of occupancy bec&.n:e ettective on May l+, 1967. The 
1\.,:.lCMing p.~5dure shall ba established in order to obtain <"omp]1ance with the rules: 

J. • In each borough of'fice, a clerk is to be assigned to take !ram the index 
card~, the addresses of the builciings :for which certif'icates or occupancy 
have be&n 1saued and to list with the addres:ses, the number or the most 
reco~1t c~rtificate or occupancy issued for each building. The listing 
~ include onl✓ i'inal certificates o! occupancy. Note that posting of 

.. Ctirt.:L.~atea ot occupancy for one-and two-i'am:ily dwellings is not re
'tuir;;d. 

~. Zacri morning a copy ot the listings mad& the previous day is to be sent 
'- tv tl-~ chief ccmfltruction inspectors. A cupy is to be sent to the F:il-8 

wpui:.mt,.nt al.so. 

;. Thtb chie! construction inspectors, upon recspt ot such listings., shall 
dist:t'ibute copies to the inaP9ctors of the a:ress shown on the listings. 
Constract.ian inspect.ors shall make inspection of the buildings listed 
to doter.:dne whether the certificate of OCCUPlf.IlCY bas been posted, as 
Nquired by tbe rules. It not, a violation order shall be filed to 
require that the certif'icate be posted. Where it is found that a 
certit'icate ha■ been posted, the inspector shall check the use or the 
ncm-ree,1.donce parts of the building to ascertain whether the uses in 
the building cODtorm to the certi:ficate or occupancy. Violation orders 
~ ·~!.U be filed where uaee do no" cvn1'orm. 

4. '!'l'.ti ~rough cler}r.s and th,, chief construction inspectors shall maintain 
copie,s of the listings obtained tram the index cards. 

5. ~ copy of ~~ch c~~tificate of' occ~pancy issued on or after January 1, 1968, 
a~.a:.:. be sent to the Fire !lepartmnt in accordance with the request of 
?ire Ccm:miSBicr.~r !..cMery, e.xcept that copies or certU'icates o! occu~y 

,. ~~r ~1~- .nd two-family ciwellings and for bt'.ildings accessory to such 
dweilings and copies or temporary certificates of occupancy- shall not be 
"ent to the Fire.Depart.ment.. 

J ~ 6. Copies of listings and of certificates or occupancy to be sent to the 
!<'~re Department, shall be addressed to William Seifried.11 Chief or the 
?ire Prevention Bm-eau, Fi:re Department* Municipal Building, Brooklyn, N.Y. 
l.1201. 

-55-
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J 

.d-:)~ i...gh Superintendent■ 

COPY 

-2-

Re: Cert.1ticate■ ot Occ~ 

ri•~ pn,codUN al'~ \:4 ear-, bl 1 abed aa quickq ae poeaible. 

It ohould co noted tbat upcn ia&11W2Ce ot violaticm arden to require put.ing of 
c-,rt1t1catee or occUP1,12C7, there vill 'be an izscreaaed d-nd tor copi.ee et 
cert1ticate1 et GCCUJUCJ'• Arrange11anta ahould 'be •de in each bONUgb ettice 
5~ tbat. ncb oopiea sq be iaw.d vitJMNt delq. 

/a/ moos v, pmp 
Thoma V. Burke 

Directer of Coutructicm 
.,_,TV2:dt 

-
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THE CiT'a' OF NEW YORK 

HOUSrnG Ar~o DEVELOPMENT AUr~INISTRATION 
DEPARTMENT OF BUILDINGS 

DEP.C.RTMENTAL M!:MORANDUM DATE: November 4, 1971 

TO: Borough Superintendents 

FROM: Thomas V. Burke, Director of -Operations - - -- -- -------

suaJECT: Certificates of Occupancy for Schools of 
Board of Education 

A copy of a memorandum of Hugh McLaren, Jr., Executive 

Director of the Office of School Buildings of the Board of 

Education, dated November l, 1971, is attached, which requires 

that notice _of schools that will open on the following Sep

tember be sent to the Borough Superintendents on June 1st. 

This will permit processing of applications for certificates 

of occupancy after notice and ~ill permit the work required 

for a certificate of occupancy to be completed. 

TVB/df 
Att. 

CC: Exec. Staff 

Thomas V. Burke 
Director of Operations 
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THC C.:ITY 01" NEW YORK 

HOUSING AND DLV[LOrn,un ADMINISTRATIOr• 
D£~ANTM£NT OF DUILUINGS 

DErARTMlNTAL MEMORANDUM 

TO: All Conatruction lnupuct.oru, ~tatcn loland 

flOM1 I=hilip Goldotcin, PI-;, &rough Gupt • 

SUBJECT: Cortificnte of Occupa.ncy 11\apcctiou• 
Residential Dowclopaento. 

DAYE: July 2~9 1979 

Wbon a con:.;t.ructlon innpcctor app,?a.ro at a development oitc for a Cortificato 
of Occupancy iDVJ'l()Ction on a coraplctcd buildi~, 411d he hn~ 111tuJc no previous 
inapc:ctiono of uuch building, ho aba.11 chock to ooc whether there arc other 
buildinso ou tho oite in varioua atageo of construct.ion. 

Be ohall inopoct other typico.l buildinr,a on lho oilo for co111plior1cc wit.b 
plana ond lov. He oball aoownc t~t the wrk found in tho buildi11tt:. which arc 
not completed are t.;rpical of hidden wrk in tho building for which be is making 
the certificate of occupo.nc7 inopoction. 

Def~cta found in tho uncomplotod bulldingo oha.11 be cauoc for fili~ violationo 
and- certificate or occUJXUlC7 objocticnw on all t.ha buildinr,o of the dc'lclopnent • 

10/.lr 

oc zDe1,t .Doro lluJ•t. .:iobcl 
Ch.Arc.Triviaonno 
Ch.Conat.Inop.Kriahok 
Co• .J,·rucbt.111£lD 
Dcpt.Comm.rtinkin 
Aoat.Comm.Oporo.tiono l>onnia 
ln~p.Gcn.Klcln 
fir\; Aoon.Humo Duildoro 

,'>., I./ 1 •' / z"!" : ,1-.. 1,:.1 ... •'- y-~.--~ ~ 
lbJ.lip &i1,t<1t.11?in,r'T 
Dorousb Supt.Stat.en lula11d 

JUL 2 7 1979 
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,-------------- ------·------- ----. - - -

TO: 

SUlJ!:T: 

.. 

·•- .. ---- --- ·-- -- -·-· --·--

THE. CITY OP' N!:\"I '\'ORY. 

uou~i:-i~ H2D ri-,·~1.ot>"W"-- "~'4:~•--,~7J!'1:.J n oJllwltll 1.1~1'- •••••1>l l'l~~l1_in~!\, •• ,~,l 

·c~•RTM%NT O"F BU:U>INGS - .. 

-.Atta.;:~e! he=e~d.th 1!:: e cop:; 0: e ~oni letter ,-.hicll 
,~,1 bP. sent~~ the borouµ o!!ioe ~eq~est.~ ill.spect~o~ 
ana :reish2:ce o~ a !r:eJIJJ)oru-y Certi.ticatt :i.:,= a. ·,~r:!t v~ 
S yeiZ!i. !f~e letter r~y be si;=.~c. by Mr. I.:e:-:J~rd 1--=-'--~i·;s 
who is ~ow ~µactor o:t C?e:-a.ti:.-u, lk. Ee:rb~rt Eu.do:r£er 
I,ir::=-~==- C:~ r.:=a~u o~ Mai..JltUa11Uoe &N. Per:•~~cl. "i~ 
z;;,...; iar hie~ c~~lc: 'tit:L:!s. ~•• letterheu) • . 

; I 

·!rile proe:edu::-e to be :!oJ.1.c\~d iia. rei=s'"""'S 5 -yc2.r 
CertUicates c~ O=e-..i.p~:J' is r::, tle:io~di:1 on the subject 
ca.tea Jl:1:r 21,., 1968, v.li.ic:h ~~ be ~o•;:," o::. ~2ge 80-61 o:r 
voli:::e 1 o~ "tlle bo.ma c.irec~o:ics. 

cc: 

&.Lp. 

IOS'l 
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IHE CtlY Of NEW YORK 

DEPARTMENT OF BUILDINGS 

DEPAl"lMENTAL ME:MORAflllUM --·----· •- ···-·--. . DATE:· August 13, 1979 

TO: Borough Superintendents 

FROM Commissioner Irwin Fruchtman, r. E. 

~u,u,,·r 
Temporary C"cnificates of Occupancy for 
Multiple Dwellings 

On May 24, 1979, Section 301, sub-divisi~n 4. of the Multiple Dwelling 
Law was amended-to allow temporary certificates of occupancy for all . 
;Multiple-Dwellings. issued for periods of 90 days or less, to be ex-
tended for up to two years, at the discretion of the head of the depanmcnt. 

Borough Superintendents may implement this provision, effective immc.-diacdy. 

Enclosed is a copy of this amem.lmcnt, signed into law by the Governor under 
Chapter 131 of the laws of 1979. 

t] /' . 

,: ,<;, ___ ~~ ~,- ·7 
Irwin Fruchcman, P. E. 
Commissioner 
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TO: 

FROM: 

DATE: 

DEPARThCENT OF BUILDINGS 

mct7TlVE OlmCES 

eo HUDSON STREE't MEWY0RJC. K~ lOOJ3 

CHARLES M. SMl'TH. Jc.. RA. Coe • • 

MEMO RA R D·U M 

Borough Su;perintendents 

Fredric J. Pocci, 

April ll, 1989 

STEWART D. O'BRIEN 
Deputy Corn ·e■ ·O"ler 

Adm. • I I wtiw a. 0peratiom 
(212) 312-8001 

SUBJECT: Temporary Cert if ic s of Occupancy for New 
Buildings: Water Meter Permits 

Technical Policy and Procedure Notice t l/88 requires that a 
copy of the Department of Environmental Protection (DEP) permit 
to install the water meter, formally known as "Permit to Set 
Meter," be submitted prior to issuance of a Temporary 
Certificate of 0ccupanc:y. 

In order for the •Permit to Set Meter• to be considered valid, 
it must be certified l::,y a licensed plumber, and the date set 
must be provided. 1.rhis form must also show a DEP-Water 
Register "Received" stilmp. 

If this criteria is not met the form should.not be accept~d. 

/sr 

cc: Stewart D. O'Brie~ 
Cornelius F. Dennis 
George Berger 
Deputy Borough Superintendents 
Borough Managers 
Chief Plumbing Inspectors 
James F. McLoughlin 
Irving Polsky 
Lenore Norman 

2536 
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To: 

From: 

Date: 

Subject: 

DEPARTMENT OF BUILDINGS 
EXECUTIVE i:>mcES 

60 HUDSON :STREET. NEW YORK. N Y 10013 

CHARLES M. SMnli. Jr .. RA. Comm&.sstonrr 

MEMORANDUM_,, 

Distribution ~ 
Peter Franconeri(JO 

January 25, 1990 

TCO/CO Inspection Report Form 

PETER FRANCONERI, P.E. 
Assistant Commissioner/Operations 

--------------------------·-----------------------------------------
Effective: For all applications for a TCO or CO that have 
first inspection scheduled on or after February 5, 1990 (i.e., 
no objections issued previously). 

Specifics~ The TCO/CO Inspection Report Form (OP-8 Revised 
1/90) will be used for recording objections on all TCO/CO 
inspections. Detailed ins1~ructions for using the TCO/CO inspection 
report form are enclosed. 

This form is to be used by the Construction Division and Plumbing 
Division only. 

Inspectors should list all objections at the time of first 
inspection, however, if'aii item is missed it may be added 
later. 

PF:HG:mh 

2632 
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CZRTIPICATB or OCCUPANC1' IIIBPBCTIOlf RJIPOR'r PORN 

lorougfl ______ _ 
location _________________ _ 

co As,ptlcet Ion/Jab I ____________ _ 

Dlvlalan ______ _ 
"'" To , ... __ of 

Adlfrna :::::::::::::::::::::::::::::~=-==-===-=-
111 l'IIIIIUI NI Of ■UILOINO~ D•t• Inspection •~•t~ __________ _ 

•ncn .. rm1s: ■ • 1111 ClbJeetl.,. I • ClbJeet 1 .. ■-- o - autat..,lrw ClbJeetl• l■SPICTICII 1 IIISP!CTICII 2 IHP!CTICII J 

I 

, .. 
\IMI 
OIIJ 
lfNOVf 

I . 

••• 
IOI 
D 

Date 

·-OIJtCflOIIS ...... 
I '· 

I 
'··•--4-------------------+---~-...i.--:--; 
I 

I 2. 

I J. 

I 
I I ,. 
~ -----l----------------------t------11------t---~ 

Is. I ' 
I - -

I I 6. , , 
I .. 

I I 7. --------------------------w ' I 

I ... -· 
111. 

I 
I,. -----------------------t I 
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TCO/CO INSPECTION REPORT FORM INSTRUCTIONS 

Upon receipt of a Certificate of Occupancy application (PW-6), the 
inspector completes the foll.owing sections on Form OP-8: 

1. Borough 
2. Di vision - Construction c,r Plumbing. 
3. Location - Premises addre,ss where CO is to be issued. 
4. CO Application/Job# - Number used for tracking application in 

borough office. 
5. Date Inspection Requested - Enter the date on which the phone call 

is received from the applicant. 
6. Mail To - The name as provided on Form PW-6. 
7. Address - The address to mail objection list to, as provided on 

Form PW-6. 

BEFORE WRITING THE OBJECTION.S, THE INSPECTOR MUST PRINT THE DATE OF 
THE INSPECTION, HIS OR HER H~ AND BADGE NUMBER IN THE APPROPRIATE 
INSPECTION COLUMN. 

AFTER COMPLETING EACH INSPECrION, THE INSPECTOR MUST ENTER HIS OR HER 
SIGNATURE ALONG THE LINE MARltED "SIGNATURE OF THE INSPECTOR". 

1 • TO ENTER A NEW OBJECTION :: The objections must be written clearly 
in the column marked "Object:Lons". Enter objection code "N", for each 
new objection, in the appropl:-iate inspection column. 

2. TO REMOVE AN OBJECTION : ~~o remove a previously raised objection, 
enter objection code "R", indicating removal of an objection, in the 
appropriate inspection columra and in the far left column, titled 
"Enter 'R' When Objection Renaoved". 

3. OUTSTANDING OBJECTIONS : !'or each old objection which has not been 
corrected, enter code "O" in the appropriate inspection column. 
Objection code "O" is for any outstanding objections. 

4. NO ACCESS /NO RESPONSIBLE f'ARTY AVAILABLE : An inspection visit 
resulting in no access to the· site is indicated by entering a "NA" in 
the appropriate inspection cc,lumn, next to the line marked "No 
Access/No Responsible Party A.vailable". Enter "NA" if there is no 
legitimate representative of the contractor at the time of the 
inspection. 

s. SIGNING-OFF THE JOB: If there are no objections to the issuance 
of the CO or TCO, or all the outstanding objections have been 
corrected and removed, the inspector enters "OJC" in row marked "No 
Objection To Issuance Of CO Pending Office Review11

• Zf the first 
inspection and office review result in no objections to the issuance 
of a CO or 'l'CO, Pora OP-8 doe■ not need to .be completed. The 
inspector should sign Form PW-6 only. 

lnnn.ct1ons OP-8 (Rev 1/90)-1 
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6. ENTERING REMARKS: Any remarks, comments or special findings 
should be reported in the section marked "Remarks". To relate the 
remarks to a specific objection, enter the objection number in front 
of the remarks. 

7. MORE THAN 3 INSPECTIONS: On the co Inspection Report form there is 
space for three inspections and nine objections. If the number of CO 
inspections exceeds three or if there are more than nine objections to 
the issuance of the CO, a new form must be attached. Always write the 
page number on any additional form used. 

8. NO OBJECTION TO ISSUANCE OF co: After the inspector indicates "OK" 
in the row marked "No Objection To Issuance Of CO Pending Office 
Review", the division office researches the files and records to 
verify that no violations are pending and all reports and forms have 
been filed. If there are no outstanding violations and all reports 
and forms have been filed, the inspector's supervisor writes his or 
her name on the line for "Name of Supervisor" and signs and dates 
where "Signature of Supervisor" and dates are required. The inspector 
signs form PW-6, as required. 

DISTRIBO'l'ION OF COMPLETED FORM 

After each inspection, 3 photocopies of this form are made, and 
distributed as follows: 

CONTRACTOR/APPLICANT COPY One photocopy is mailed to the person 
indicated in the box marked "Mail to" in the top right section of this 
form. 

CO SECTION COPY One photocopy is forwarded to the CO section. 

DEPARTMENT COPY One photocopy of the form is forwarded to PMA 
(Attn:Sanjay Madan), 60 Hudson Street, 14th Floor. 

1,.trvct1ons oP-8 (Rev 1/90)-2 
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Tha City of New York 
DEPARTMEi~'T OF BUILDINGS 

',.·0: &,~-:.1.:.gl·. s~perintendents 

::·~m: Thorr...s V. Burke, Director •of Ope~ations 

..;-~.:,Ji,ct: Port;,.ble School Buildings 

Date: 

SGHOOLS : 
July 21+, 1968 

A con~idcr~ble number of portable school bui.ldings, of class 5, metal construction, 
h .. ve boen ap;>:.roved by 1.!'"',e Board of Standards 2.nd Appeals for specific locations. The 
~pprcvus were limited ,.o a period of five years. The buildings have been constructed 
by the Board of F.ducation. 

~to tL~e lir.uit~tion of five years ha3 expired for many of the buildings and will expire 
s:10~:.y for others. Certificates of occupancy have been limited t.o the five-year 
:)t.;:::'ioc!. 

'!:u:;:..,._,icr.. orda:-s have been filed to require that approval of the Board be obtained for 
ux-:.ar,nc:ie of the tive-yee.r limitations, a.nd that new certificates of occupancy be 
0 i_:1t,~~-.1~:.-

At , rr,-..:et.ln~ of Comrn1~s1oner O'Neill_. Hugh McLaren, Executive Director of the Office 
v1' Sc,,ool .i3uildings, Joseph Kle~, Commissioner of the Board of Standards and Appeals, 
u., .,\,.."1.e 2?t,h, 1968, it was dw~"ided that this department would extend the approvals of 
:::i ;~Gr. "uildings for an addi t. ion al .t'~ ve years, provided the Boa.rd of Standards and Appeals 
w,)ulJ cvnJent to such procedi.:.re. 

J:r lett-er dated July 19. 19/;J, Chairr:ian Glass of the Board advised Commissioner 0 1Neil1 
t.nat c.:ie 3o.rd had d~c .:.dod that tr1e- Com:niss ioner of Buildings could renew the certificate 
o.:. e,ce,u~cy of tho tarr.porary ::;c:-:hool builaings for an addition .. l period of five years, 
.:,;-. cc;,·,d.i'tion th.a.t. the c!.t'!sign .:..ad materials of construction are substantially the same 
l;,;;;; t!io.:;e originall.y approvf,d N,nd provided that the Commissioner of Buildfr.gs det-ermines 
tt..t ~~e ~tructure3 are sanit.ry and safe for their intended use. 

:n c0r.f o:.rn.¥l'lce with t.h,:, leV,er or Chairman Glass, Borough Superintendents shall renew 
~,ne 1::xi.::sting cert1fica1.:,es of occupancy for an additional pericd of five years after 
u.::q.:i:i "-'1.-::.::.on of the origin"'l approv;;.l, provided inspection of the buildings shows that 
t.hey a.c .. ..... ;i:.tary and safe for such school use, and are substantially the same as 
L-riii::~•.:..:.y approved. 

A r.01,: -.;,i;,;,.po::-cit.I'y .:urt·i.f .. .'.!lil.te ,:.;f oc.cupimr;y shall be issued, wHh the new expiration date. 
!'c,r ~.,1e 5a,r.e use, live l0ad. and numb'3r of persons as t.he original c.ert.ifica.te. An 
;..;;pl:.:.~.,.-~.;_on fo-.., ::mch r.r,w cer', .:"·i.c&~-t1 ::mall not. be requir~d from the Boara of Educat.:.on. 
~ co-;..y c:' ~a.ch new cer'L:~f.icat.e :>hall be sent, to the Board of E::iucation. 
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Who~e ~ ~~~5t.:...~t~u change in construction or occ~p..ncy i~ found, a viola.tion order 
sha.:l ·oe tilud :setti."lg forth the ni,.turt, of the change and requiring that an alteration 
~~-C:.i~~tiv~ be ti.lad ar,d that a new certificate of occupancy be obtained. 

(Signed) 
Thomas V. Burke 
Director of Operaticns t 
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