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New Process for Submitting Documents in eFiling
 

The eFiling system was updated on October 25, 2021 so that uploaded 
documents and forms will now have a status of either Received or Pending. 
 
Received documents will appear in the Virtual Folder in the Buildings Information System (BIS) within 
24 hours. Pending documents will be reviewed. 

 

Process for Uploading Required Items  
For Required Items (including Technical Reports) to show as received in BIS, the below steps must be 
followed. All forms are subject to quality assurance review upon permit issuance and/or signoff. 

From eSubmit, search for the job and under Required Items, check the Upload Doc box for the item.  

 
 

In the Filing Documents section, upload all pages of the Document name that is selected.   

 
 

The Document Status will then show as Pending or Received. 
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