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Introduction

DOB NOW: Safety Overview

DOB NOW: Safety has been designed to allow Qualified External Wall Inspectors (QEW!I), Owners,
Registered Architects, and Professional Engineers to interact with the Department of Buildings (DOB) in
a more efficient manner. After registering for an account, you can use DOB NOW: Safety to submit
applications, make payments, check the status of an application, amend an application, and make time
extension requests.

DOB NOW: Safety Facades Overview

To keep buildings safe, owners of properties higher than six and a half stories must have exterior walls
and appurtenances, such as balconies, inspected every five years — and they must file a technical fagcade
report with the Department. See NYC Construction Codes §28-302.1 and RCNY §103-04.

Property owners must repair unsafe conditions within 90 days of filing a technical report. Once the work
is finished, owners must file an amended report within 14 days.

DOB NOW: Safety Manual Overview

This user manual provides step-by-step instructions for a QEWI to submit, electronically sign and track
compliance filing applications through DOB NOW: Safety. This manual is organized into sections that
correspond to the forms that users complete when they submit an application. Screenshots have been
included to guide you through completing and submitting the required forms.

This manual does not represent all the filing requirements for any given application. Every effort is made
to continuously update this guide. However, this guide in no way supersedes, or otherwise substitutes
for, the guidance provided by the Building Code, Zoning Resolution or any other applicable rules,
regulations or policies.

Inspection & Report Deadlines

Facade report and maintenance/repair deadlines are divided into cycles. Cycle 8 began February 21,
2015, and runs through February 21, 2020. The Department has added sub-cycles to make it easier for
owners to hire qualified professionals and contractors. The last digit of a building’s block number
determines if the property falls into sub-cycle A, B, or C.

Last Digit of Block

Sub-Cycle Number Filing Period/Deadline
A 4,5,6,0r9 February 21, 2015 — February 21, 2017
B 0,7,0r8 February 21, 2016 — February 21, 2018
C 1,2,0or3 February 21, 2017 — February 21, 2019
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Sub-Cycle Diagram

FACADE INSPECTICN REPORTS - CYCLE 8
ADMIN. CODE 28.302.1
(FORMERLY LOCAL LAW 11/98)
2015-2020

SUB-CYCLE 8B
BLOCKS 0,7.8

SUB-CYCLE 8A
BLOCKS 4,5,6.9

02/21/2015 02/21/2016

SUB-CYCLE 8C
BLOCKS 1,23

02/21/2017

—

FILING DEADLINE |02/21/2017

02/21/2018

02/21/2019

02/21/2015

FISP CYCLE 8 5 YEAR CYCLE PERIOD

02/20/2020

Note: BLOCK # IN SUB-CYCLE -
LAST DIGIT OF THE BLDG'S
BLOCK NUMBER

Facade Classifications

The required facade inspections are called critical examinations and may only be performed by a
Qualified Exterior Wall Inspector (QEWI). QEWIs are New York State licensed Professional Engineers (PE)
or New York State Registered Architects (RA). After performing an inspection, the QEWI must file a
technical report on the condition of the facade, and classify the building in one of three ways:

e SAFE: No observed unsafe conditions;

e SAFE With a Repair and Maintenance Program (SWARMP): Safe, but requires

repair/maintenance; or

e UNSAFE: Observed problems/defects that threaten public safety.

With an UNSAFE classification, the owner must immediately install protection, such as a sidewalk shed,

construction fence, etc.

SWARMP Filings

o The condition of window air conditioner units may be classified as SWARMP.

o  SWARMP filings must include a statement that states “There are no unsafe conditions.”

e If the QEWI believes the condition will deteriorate and become hazardous in less than 12

months, the facade report must be filed as UNSAFE.

If all necessary repairs are not completed before the next cycle, the next report must be filed as

UNSAFE.

build safe | live safe 7|Page
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General Facade Report Reminders
e Buildings with ongoing construction may not be designated as SAFE.
e Provide color photos and a location diagram at the time of filing.
e Include a statement that describes the degree of water retention.
e Submit a certification that repairs identified in the prior cycle have been completed.
e (Cite the cause and description of the deterioration.
e Include the QEWI’s projected month and year when the defects will become hazardous and
cause the facade to be classified as UNSAFE.
e Cite which repairs will need a Department-issued work permit.
e Provide details about appurtenances.
e Include a copy of the Notice of Rejection when resubmitting.

DOB NOW: Safety Filing Numbers

Filing Number: In DOB NOW: Safety, a filing number is a compliance filing reference: the filing type,
control number, sub-cycle and filing iteration type.
a. Filing type: is represented by the first set of characters followed by a dash; i.e. TR6 is for the
Technical Report being filed. F1 represents a FISP1 extension request. Examples are as follows:
a. TR6-800039-8A-11
b. F1-80039-8A-001
b. Control Number: a control number is a building identifier used by the DOB Facades Unit. The
number includes as the first digit the five year filing cycle number, followed by the building
identifier.
c. Sub-Cycle: the sub-cycle reference is a two year cycle represented by A, B or C. For example,
sub-cycle 8A is the first sub-cycle in cycle 8.
d. Filing Indicator: a filing indicator, such as | for Initial, S for Subsequent or A for Amended.

Example:

TR6 = Type of Filing -

Control # = Cycle# “8” and 5 digit number.

Filing number = TR6-800039-8A-11

Sub-Cycle = 8A

build safe | live safe 8|Page Buildings
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DOB NOW: Safety Terms

The compliance process may result in additional reports and filings.

e Technical Review (TR6):
o Initial: First compliance filing for a cycle / sub-cycle.
o Subsequent TR6: Change of TR6 filing content.
o Amended TR6: After repairs are made for an UNSAFE initial filing.
o FISP1 (initial) and FISP2 (additional): Time extension requests.
e FISP3: QEWI or DP providing an UNSAFE Notification.

e Height Verification (HV) Inspection Request: Request for determination of whether the
building is subject to DOB compliance (over or under 6.5 stories in height).

e Partial Shed Removal (PSR) Requests: Request for removal of a shed affecting
commerce, traffic flow or hazard.

e Sub-Cycle Reassignment: Request to have multiple properties/filings consolidated into
one Sub-Cycle.

DP: A Design Professional is a Professional Engineer or Registered Architect.

QEWI: A Qualified Exterior Wall Inspector is a DOB registered Professional Engineer (PE) or Registered
Architect (RA) that has been registered and verified with the DOB Facades Unit.

CSR: A Customer Service Representative is a DOB staff member who provides an Administrative Review
of a filing, usually before sending the filing to a Plan Examiner. An Administrative Review for a filing in
part consists of making sure the content provided is complete.

ERT: The Emergency Response Team provides rapid response in all emergencies requiring DOB response
to ensure that NYC building codes and rules and regulations are being followed.

Plan Examiner: A DOB building Plan Examiner (PE) reviews a filing and determines the condition of each
filing. For example, a filing can be rejected, accepted or returned incomplete.

FISP (Facade Inspection & Safety Program) Forms: A reference to either a filing extension or an UNSAFE
Notification. In the example of a FISP1 (an initial extension request) and FISP2 (additional extension
request), each represents a time extension request for a UNSAFE filing. In the example of a FISP3 (or
unsafe Condition) report, the report can be filed by a QEW!I or a DP.

Initial Filing: This option will be enabled for a new compliance filing.

Amended Filing: This option will be enabled after an UNSAFE Initial Report has been filed and accepted
by DOB.
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Subsequent Filing: This option will be enabled after a SAFE or SWARMP Initial (TR6) Report has already
been filed and accepted. A subsequent report indicating revised conditions may be filed within the
current five-year report filing cycle to change a building’s filing status for that cycle.

Inspection: If a DOB Inspection is determined to be necessary as part of the filing process, an Inspector
is assigned to inspect the fagade of a building, and report on its condition.

BIN: This refers to the Building Identification Number. A BIN is assigned to each building.

Block and Lot: This refers to the physical mapped location of a building. The block and Lot is also known
as the “tax” block and Lot.

Task Form: This form provides information on decisions of an individual filing.

311: NYC311 provides access to non-emergency City services and information about City government
programs. NYC311 is available online and by phone.
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Accessing DOB NOW: Safety and Getting Oriented

We recommend that you use Internet Explorer 9.0 and above to access DOB NOW: Safety.

This section will guide you through how to access DOB NOW: Safety and help to get you familiar with
navigating between different screens in the system. Screenshots will direct your attention to key
features and a step-by-step guide will explain how to use them.

Access DOB NOW: Safety

NYC  suiangs 311 | Search all NYC gov websites
DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings

What is DOB NOW?

n DOB NOW, building ov
DOB NOW will be releasec

s, design professionals, |
ses throughout 20

nd homeowners can create online accounts, making it easier to submit applications, make payments, schedule appointments, check the status of an application, pull permits, and make rencwals
n 2018, DOB NOW will be completed and will be the entry point for all DOB transactions. Please refer to the following table for functionality currently available:

Login
Log in Today to Get Started Plesse enter your usemame and passwerd to sccess your DOB
NOW account.
To get started, enter your user name and password on the right
Welcome
Username
Sprinklers

Directory of Gity Agencies Contact NYC Government Gity Employees
[Notify NYC CityStore Stay Connected
[NYC Mobile Apps Maps Resident Toolkit

Search  Q

Gy of o Yk 2015 AL Fights Resarvecd Vi 3 acrak anc seice: e of o iy of o YenkPircy oy, Termsof s

Navigate to the DOB NOW login page by going to the following link: www.nyc.gov/dobnow

1. Enter your Username and Password and click Login. This is the same username and password
that you have created for eFiling. If your account information is incorrect, you will need to
update your information in the eFiling system.

Note: If you enter an invalid username and password combination, you will see an error message
and will not be able to login.

Nofification

Password entered is incorrect. Please try again.

If your account has been flagged or deactivated by DOB, you will also see an error message and
will not be able to log in.
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2. Ifthere s anissue with your login, clicking on Can’t access your account? will bring up a

message with an email address (dobnowsupport@buildings.nyc.gov) to contact for assistance.

Contact Us

If you do not have a confirmed eFiling account, you will not be able to login to DOB NOW: Safety.

Once you have successfully logged in, navigate to DOB NOW: Safety by clicking on the DOB NOW: Safety

icon.
[, S R L | Sowrch all MY g mesiaiim.
DOB NOW
Subrmit Filings, Payments, and Requests to the NYC Department of Buildings

NOW

[ pos |

NOW

Directory of Gity Agencies Comtact NYC Gorvernimen t City Employess

Nty NYC CityStore Stay Cosnnc bed
INYC Mobile Apps Haps Resident Toolkit
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DOB NOW: Safety Facades Dashboard Orientation

After logging in, the system will display the Facades main dashboard. The numbers correspond to the list
below that explains the buttons and fields, and describes the actions that you can take.

311 | Search all NYC gov websites

F DOB NOW °\~.‘¢4,vu:
Submit Filings, Payments, and Requests to the NYC Department of Buildings’
I ‘9 . i

o 02 o e' © 66 O o © O=
Report (TRE/FISP Report nitiai Exten: ) Additional Extension Request (FISP2) Unsafe on (FISP3; Partial Shed Removal Height Vertfication Control Number Request Sub Cycle Reassignment

sion Request (FISPL Notificat

Filing # Control # Address Borough ~ QEWI Owner filing Type  Filing Status...” Compliance Status Created Date * Payment.x Filing Action ¥ View

TTAN | JOE ADAM nitial SAFE
HATTAN JOE ADAM nitial SWARMP
{ATTAN JOE ADAM

NHATTAN | JOE ADAM nitial SWARMP

ATTAN JOEADAM  APPLEROME  Initia SWARMF

MANHATTAN JOE ADAM nitial SAFE
MANHATTAN JOEADAM  APPLE ROME initial SWARMP
JOE ADAM APPLE ROME  Initia
JOE ADAM

MANHATTAN JOEADAM  APPLE ROME Initial INSAFE

NYC.com Link: Link to the NYC.gov homepage.
311 Link: Link to the 311 homepage.
Logged In User: Identifies the User Name and System Role associated with the user account.
Sign Out: Sign out of the DOB NOW: Safety system.
Refresh: Refreshes the data to display the most recent information.
Main Dashboard Button: Link to the Main Dashboard to select between the DOB NOW: Safety
and DOB NOW: Build systems.
7. New Technical Report (TR6)/FISP Filing Button: Create a new TR6 (Initial Technical Report)
compliance filing for the current cycle. TR6 compliance filing options include:

a. Initial

ok wnE

b. Subsequent
c. Amended
d. FISP1 and FISP2

8. The menu item under the Extensions Button ( ) = Initial Extension Request Filing
Button (FISP1): Create a FISP1 report after an “Accepted” Unsafe TR6 filing.

9. The menu item under the Extensions Button ( ) = Additional Extension Requests
Button (FISP2): Create a FISP2 report after an “Accepted” FISP1 or FISP2 Extension.

10. Unsafe Notification (FISP3) Button: A QEWI or a Registered Design Professional can create and
file a FISP3 if there are facade concerns. In addition to the FISP3 filing, it is expected that the
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QEWI or Design Professional call either 311 or 911 for serious fagade safety concerns. The FISP3
form is the only form a Design Professional can file.
11. Search: Search Fagade property status and information.

12. The Requests menu has four items:

a. Partial Shed Removal Menu Item: Filed by a QEWI for the removal of a scaffold that is
affecting commerce, traffic flow and/or other potential hazard(s), and where work is
currently not occurring.

b. Height Verification Menu Item: Filed by a QEWI to request validation that a building is
either above or below 6.5 stories.

c. Control Number Request Menu Item: Filed by a QEWI, Owner, or Owner Representative
to request that a Control Number on a new building.

d. Sub Cycle Reassighment Request Menu Item: Field by a QEWI, Owner, or Owner
Representative to request a sub-cycle reassignment.

13. Technical Report TR6/FISP Job Filings Tab: Search and view all of the TR6 filings you have saved
or filed.

14. Initial Extension Request Tab (FISP1): Search and view all of the FISP1 filings you have saved or
filed.

15. Additional Extension Requests Tab (FISP2): Search and view all of the FISP2 filings you have
saved or filed.

16. Unsafe Notification Tab (FISP3): Search and view all of the Unsafe Notifications (FISP3 filings)
you have saved or filed.

17. Partial Shed Removal (PSR) Tab: Search and view all of the PSR Notification filings you have
saved or filed.

18. Height Verification Tab: Search and view all of the Height Verification filings you have saved or
filed.

19. Control Number Requests Tab: Search and view the filed Control Number requests you have
saved or filed.

20. Sub Cycle Reassignment Requests Tab: Search and view existing requests for Building sub-cycle
reassignments you have saved or filed.
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21. List of grid columns: Filing #, Control #, Address, Borough, QEWI, Owner, Filing Type, Filing
Status, Compliance Status, Created Date, Payment Status, Filing Action and View. Relevant data
is displayed in each column for each type of compliance filing / request identified in items 13 to
20 above. Each contain their own unique columns of information:

a. You are able to sort the data in ascending or descending order, and also remove the

column by clicking on the little arrow next to the column name ( ).

Technical Report (TR6)/FISP Report nitial Extension Request (FISP1)  Additional Extension Request (FISP2)  Unsafe Nofification (FISP3)  Partial Shed Removal ~ Height Verification|
Filing # * Control# ™ Address “ Borough “ Filing Typel. Filing Statu.. Compliance Report Status.] QEWI ¥ Odmer ~  Payment Stat
TR6-300021-8A-53 | 800021 18 WEST STREET MANHATTAN | Subsequent UNSAFE Pre-Filing 1= Sort Ascending  [BGFBN hgj... | Due
TR6-800021-84-52 | 800021 18 WEST STREET MANHATTAN | Subsequent Pre-Filing IF Sort Descending PGFBN hgj - Due
TRE-800021-8A-51 | 800021 18 WEST STREET MANHATTAN | Subssquent | UNSAFE Accepted x Hide Column  [PGFBN hgj... | Paid
TR6-800021-8A-11 800021 18 WEST STREET MANHATTAN nitial SAFE Accepted JOEADAM GFBGFEBN hgj...  Paid

b. You can search each column for specific information by entering that information in the
blank field at the top of the column.

Technical Report (TRE)/FISP Report nitial Extension Request (FISP1)  Additional Extension Request (FISPZ)  Unsafe Motification (FISP3)  Partial Shed
Filing # * Control# *~  Address ~ Borough ~ Filing Type.. | Filing Statu... Compliance Report Status... JOEWI -
|SWAR x | IA: 3
TR6-500012-868-A1 | 800012 27 WHITEHALL STREET | MANHATTAN | Amended SWARMP Accepted HOE ADAM
TRE-800036-8A-A2 | BOOO36 200 UBERTY STREET MANHATTAN | Amended SWARMP Accepted |)OE ADAM
TRE-800050-8A-54 | 800050 21 SOUTH END AVEN... MANHATTAN | Subsequent | SWARMP Accepted [JOE ADAM

22. Filing Action: Select a filing action for the compliance filing.
23. View: Directs you to the compliance filing page.

Dashboard Columns

This section guides you through the actions that you can take from each tab on the dashboard. For
example, the default Technical Report (TR6)/FISP Report tab has the following columns: Filing#,
Control#, Address, Borough, Filing Status, Compliance Status, Payment Status, Action and View. Within
each column, you can perform a compliance filing column search.

The options available in the Action column dropdown menu will change depending on the status of your
filings as indicated in the Filing Type column (Initial, Subsequent, Amended, FISP1 or FISP2). Each filing
action will be dependent on its status / progress.

211 | Search all NYCgov websites

Flms
DOB NOW Welcome, JOE ADAM
q TRole: QEWN)
Sign Out

- Submit Filings, Payments, and Requests to the NYC Department of Buildings

Technical Report (TRE/FISP Report  Initial Extension Request (FISPL)  Additional Extension Request (FISP2)  Unsafe Notification (FISP3)  Partial Shed Removal  Height Verification  Control Number Request  Sub Cycle Reassignment
| Filing # “ | Control# “ Address “ Borough * Filing TypeY. Filing Statu.X. Compliance Report Status”. QEWI ¥ Owner | PaymentStatus”. Created Date v ModifiedDate  Actions v WVie... |
TR6-899999-8A-H | 899999 123 STREET MANHATTAN  Initial Pre-Filing JOE ADAM Due /972016 8972016 Select Action v n

800028 333RECTORPLACE  MANHATTAN  Subsequent  UNSAFE Rejected JOE ADAM nfgh high Paid 8/8/2016 8/8/2016 Select Action v
800077 30 BROAD STREET MANHATTAN | Initial SAFE Administrative Review JOE ADAM 12341234 1234 Paid 8/8/2016 8/9/2016 Select Action v

500025 333 RECTORPLACE | MANHATTAN _ initial SaFE “Accepted JOE ADAM high hgn Faid &5/2016 8/8/2016

w77 | 1770 GRAND CONCO. | BRONX — o Dupliote Refecea EEEE wavaos waoe SUSSEQUENT
2 807794 1770 GRAND CONCO. BRONX Initial SAFE Duplicate Rejected JOE ADAM 5555 5555 5555 ' Paid 8/8/2016 8/8/2016

GHEUTHEE

Select Action v
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DOB NOW: Safety Application Features

This section of the manual describes the common features that are found in DOB NOW: Safety. These
features will help you to navigate DOB NOW: Safety to display information related to your filings.

Ribbon

At the top of each form a ribbon displays the current filing status to the QEWI. When the TR6 has first
been opened, the Pre-Filing status will be highlighted in orange on the form, until the application has
been saved for the first time. Once the filing has been saved for the first time, additional statuses will be
displayed as shown below.

e p——

Required Fields

On all forms of DOB NOW: Safety, required fields are notated by a red asterisk (*). These fields must
have data entered into them by the QEWI in order to file. Optional non-required fields can have data
entered into them at the discretion of the QEWI.

Current Cycle Filing Status® ‘ ‘ e -

Form and Property Detailed Information
On all fagades compliance filing forms, the following buttons are displayed on the right corner of the
screen:

DPayment History || BHistory Trace | STRE Report | DProperty Profile

e History Trace
e Property Profile

On forms where payments are required, including the TR6, FISP1, and FISP2, the following button will
display:

e Payment History

On the TR6 form, once the TR6 has been filed, the following button will display:

e TR6 Report

The functionality for each of these buttons is described in detail in the following sections.
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History Trace Button

When clicked, the following pop-up screen displays with the list of actions taken on the filing. This
information is read only. Clicking the Close button will close the pop-up screen.

History Trace

Action o ~  Person o ¥ | Person Type o ~  Comments o ¥ Created On e -

Submitted JOE ADAM External User 8/9/2016 12-29:52 PM

TR6 Filed Successfully: Sent for Administr_. QBWM Bxdemal User 8/9/2016 12:30:03 PM

Report sent for Plan Baminer Review. Pla... | Facades Administrative Revi.. | DOB Employee sdedfgdig 8/9/2016 12-36:04 FM

Amended Report Accepted Plan Bxaminer DOB Employes Test 8/9/2016 12:38:09 FM

Total ltems: 4

l« = 1 /1 ~ | items per page 1-4of4items

1. Action: The type of action taken.
2. Person: The person who performed the action.
3. Person Type: The person’s user role in the process.
4. Comments: Comments related to the action.
5. Created On: The date the action was performed.
6. Close button: When the QEWI is finished viewing the History Trace, clicking the Close

button will close the pop-up screen.

build safe | live safe m
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Property Profile Button
When clicked, the following pop-up screen displays the property profile detail related to the filing. This
information is read only. Clicking the Close button will close the pop-up screen.

Property Profile
Action Additional BINs for Building

BIN 1008448 Borough Manhattan
Buildings on Lot 0 City Owned NO
Community Board 102 Condo NO
CrossSireetl CrossSireetl Numbers

CrossStreet2 CrossSireet2 Numbers

CrossSireet3 CrossStreet3 Numbers

CrossSireetd CrossSireetd Numbers

DOB Building Remarks. DOB Special Place Name

Environmental Restrictions N/A Grandfather's Sign NO
Health Area 5700 House No

Landmark Status L - LANDMARK Legal Adult Use NO

Local Law YES Loft Flag

Loft Law NO Property Profile GUID

5RO Restricted NO Special Areal

Special Area2 Spedial Area3

Special Aread Special District N/A
Special Districtl Spedial District2

Special Status NAA Street Name BLEECKER STREET
Street Numbers 27-31 TA Restricted NQ

Tax Block 528 Tax Lot 55

Transit Authority UB Restricted NO
Vacant NO 10012
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Payment History Button

When clicked, the Payment History pop-up screen displays a list of all payments related to the filing. This
information is read only.

Payment History

Invoice Number *  Merchant Amount..] Convenience Fee AZ. Total Amount ~  FeeType ¥ Transaction Date -

100005529 o 100 249 10245 o TRE - Facade Filing F... = 2016-08-09 o
Total Items: 1

l« < 1 /1 » ®|l | 20 w | items per page 1-1of litems

Invoice Number

Merchant Amount

Convenience Fee Applied

Total Amount

Fee Type

Transaction Date

Close button — When the QEWI is finished viewing the History Trace, clicking the Close
button will close the pop-up screen.

Nou ks whe
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TR6 Report Button
When clicked, a new window is opened, displaying a PDF version of the full TR6 Report, which can be
saved.

DOB

Technical RG6
Fm ‘echnical Report(TRG)

LOCATION DETAILS

rose e 410 srestniame GRAND STREET
B Manhattan B 1083423

Bk 341 - 58

bl 10002 cE e 103

FILING INFORMATION

Flling type Amended Repart Cycle 8
i R RS ATIEE 07/26/2016
Il Fitng Date 07/27/2016 il unsate FIPG 03 (719712016
INSPECTION REPORT STATUS INFORMATION

oo 2016-07-05T00:00°00. Frcasasizne

Prior Fling Cycie Prior Flling Sub Cycle

Prior Fling Siatus 3 Landmark Bulkding

Landmark District Number of stores

Exteror wall type # Balconles

Calendar Dropdown

With each date field, clicking on the calendar icon displays a calendar pop-up screen.

When the calendar icon is clicked and a date is selected, the date will populate in the date field in the
proper format (mm/dd/yyyy). This applies to date fields throughout DOB NOW: Safety. Only those dates
that are applicable to the field will be available for selection.

Last cycle Filing Date =
< July 2016 >

Current Cycle Filing Status* M‘M Toe Wed Thu Fri Sat Sum o

Prior Filing Sub Cycle

30 | 2 2 N 2B M 3l
31

Landmark District*
e o oo
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Saving and Filing
With all data entry forms, the QEWI can save work before filing. This enables the QEWI to confirm the
data provided, and work on the forms in stages and complete the filing at a later time when necessary.

When clicking the Save button for the first time, a filing number is generated.

When the form has been filled out, electronic signatures checked and payment made (if any), the QEWI
can click the File button.

NYC | Buiding:

DOB NOW
- Submit Filings, Payments, and Requests to the NYC Department of Bulldings

e

Filing # TR6-813333-8B-I1

The Save and File buttons also can be found on the bottom of all data entry forms.

21 | P a ge Buildings
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Supporting Documents

On the Supporting Documents form, the QEWI can attach supporting documents by clicking on the Add
New Document button that brings up the Upload a Document pop-up screen.

Supporting Documents

Document Name “  Document Type “ View/Download path * | Delete

jo a1 /1= Bl | 50 w items per page

Upload a Document

Document Name o
Photol ‘

Document Type 2

Deti.lr_d Photographs H

Document
Browse...

4 COMFIRM | CANCEL

Document Name: A name the QEWI will enter as a reference.

Document Type: The types of documents that can be uploaded will be listed as options in r the
Document Type dropdown menu. There must be at least one document uploaded for each
required Document Type. Document Types include:

a. TR6
i. Detailed Photographs
ii. Elevation Photographs
iii. PlotPlan
iv. Seal and Signature

b. FISP1
i. Assessment of temporary safety measures
ii. Company name, address, phone and email of PE or RA
iii. FENCE
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iv. Notarized letter by owner that work will be completed within stated time of
PE/RA estimate
v. OTHER
vi. Scope of Work
vii. Seal and Signature
viii. SHED
ix. Signed and sealed statement of estimated time required to repair
X. Timetable

i. Detailed Photographs Provided
ii. Copy of work application/permit
iii. Scope of Work
iv. Seal and Signature

i. Seal and Signature
ii. Other
e. Partial Shed Removal
i. After Pictures
ii. Before Pictures
iii. Building ID/Address
iv. Facades Elevation Photo
v. Justification
vi. Plot Plan/Site Plan
Height Verification
i. Demo Sign Off
ii. Other
iii. Permit

-h
s

iv. Photographs
v. Property Profile
g. Control Number Request
i. Photo Documentation of all Exterior Walls
3. Document: The QEWI will click on the Browse... button to select a file for upload. File types
include .PDF and .JPG (or .JPEG). Select the desired file for upload and click the Open button.

{2 Choose File to Upload =
QQ [+ Computer » DOB(C) » ALEX ~ [+ ][ searchALEX o
Organize v Newfolder =~ M @
" Favorite

&3 Librari N {'
[ Documents i
@ Music FINAL_Usr_Mnl
) Pict Shortcut
B vid

1% Computer
&, poB(c)
S shr_hq3$ (nsd
3 Shr haS\DATAM T

File pame: MylmageFile
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The file will be prepared for upload. Only one file can be uploaded at a time.

4. Confirm Button: The QEWI can click the Confirm button to upload the document.

Upload a Document

Document Name

Photol |

Document Type

‘ Detailed Photographs v|

Document
;C:\ALED(\MM mageFilejpg

Browse... E

S

When the QEWI has uploaded at least one document per Document Type, a list of all uploaded
documents can be viewed and/or deleted by clicking View/Download button and/or Delete button.

build safe

Supporting Documents
Document Name

My Detailed Photos

More of My Detailed Photos
Elevation Photos

My Plot/ Plan

My Seal and Sig.

« <1 /1w w

~  Document Type ~  View/Download path ~ | Delete -
Detailed Photographs
Detailed Photographs
Elevation Photographs
Seal and Signature Delet=

50 | items per page

1-5of5items

live safe
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Making Payments Povtcaton ot

In the Application Highlights there is a Fee section where - :«mn":aﬂlr::s

the Filing Fee and Amount Due are displayed. When the T I

QEWI is ready to make a payment, clicking the Pay Now ::O:?T Frefing

button begins the payment transaction process. man:ng}we: :S:M

Current Filing Status

Filing Deadline : 2018-02-21
FISP3 Filed No
Redirect to FISP3 Report

Fee

Filing Fee : $£265.00

Amount Due : $265.00

Amount Paid ©
Late Filing Fee -
Failure to File Fee

Failure to Correct Fee :

After clicking the Pay Now button, the Payment Confirmation pop-up screen will be displayed. Clicking
the Confirm button opens the Payment window. To close the window and return to the filing form, click
the Cancel button.

Please note that you must remove your pop-up blocker in order to proceed with making a payment.

Please note that the following data cannat be changed after the
paymert has been made on this filing:

+ Control Number . 800013

Are you sure you want to make a payment now for $265.00 7

S

build safe | live safe m
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Enter the required fields to submit your payment information:

1. Payment Method: Select the appropriate payment method: Credit or Debit Card or E-Check.
2. Card /Bank Account Information: Enter your card or bank account information in this section.
3. Billing Information: Billing information associated with the credit card or bank account.

Buildings

Payment Entry

The City of New York offers multiple payment options. As a convenience to you, the City of New York accepts credit and debit cards. If you choose to pay with a3
credit or debit card, you will be charged = f2e of 2.49% of the payment amount. This fee is nonrefundable. You will see this amount before you check out. The
fee will be shown as a separate charge on your credit or debit card statement, and the New York City Department of Finance will be the merchant. If you pay by
E-Check, you will not be charged a fee.

You will be asked on the next pape to agres to Terms and Conditions governing the use of this website, as well as the services accessed from & If you choose not
to accept the Terms and Conditions by declining to click ‘I Agree” on the next page, you will not be able to make a payment on this site and none of your persanal
nformation that you insert below will be transmitted or retained by the City of New York.

Payment Method: Credit or Debit Cardﬂ
Card Information Billing Information
Card Number Name
Expiration Date Maonth ﬂ Yaarﬂ Address
Card ldentification Code o City
p— State New York v
Phone
Email
Re-Enter Email

Ifyou are paying with a credit or debit card, please make sure that the
name and address entered above is the same as the one associated
with this credit or debit card.

Privacy Policy |Terms of Us= |Terms and Conditions |[FAQs |Contact Us

“ORE READER

Browser Support H G

Note: If there is no activity on the payment screen for more than 10 minutes, the payment session will
expire. You'll see the message shown below and you’ll be required to re-start the payment process by
clicking on Pay Now again.
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Buildings
Session Expired

Your session has expired due to inactivity. Your payment has not been processed. If you would like to make a payment, please start from the beginning.

Privacy Policy |Terms of Use |Terms and Conditions |FAQs |Contact Us

Paying with a Credit or Debit Card

If paying with a credit or debit card, you’ll need to enter the applicable card information.

Payment Method: Credit or Debit Card j

Card Information

Card Number

Expiration Date Month j Year j

Card Identification Code e

HEEE
= rf

Paying with an E-Check

If paying with an E-Check, you’ll need to enter the applicable account information.

Payment Method: E-Check ﬂ

Bank Account Information

Type of Check E-Check Personal
Routing Number )
Account Number e

Re-enter Account Number

Scheck

After entering all the information, click Continue.

This will bring you to a Terms and Conditions page. Check the box to agree to the terms and conditions
and click Continue to review payment details.
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Buildings

Terms and Conditions

By clicking *I agree.” you: (1) acknowledge that you have read and agree to the Terms and Conditions for using this site; (2) authorize the City of New Yark to
charge your account for the payment amount and,  applicable, the Convenience Fes; (3) confirm that the informatien provided by you is true, comglete, and cormact
to the best of your knowledge and is supplied in good faith; {4) confirm that you are suthorized to instruct this payment using the credit card, debit card, or checking
account included in your payment instructions.

Go Back/Edit Continue

Privacy Policy [Terms of Use [Terms and Conditions |FAQs |Contsct Us

Browser Support E - [
prp—

The next page will show a payment summary page. If you need to change any information, click on Go
Back/Edit. If everything is correct, click on Process Payment. Your payment will not be processed until
you click on Process Payment.

Buildings

Payment Detail Review

Please scroll down and click on the "Process Payment” buttan. Your payment will not be processed until you click on the button.

Itemn Type : Facades Payment
A Facades Fee Payment -
Item Description : TREIO3E21
Line ltem Type Line tem ID Total Amount Due
Renewsl undefined undefined TRE00038281 3285.00
Payment Amount: $285.00
Convenience Fee: $4.50

Total Payment Amount: 527160

If you are paying with a credit or debit card, a convenience fee has been added to your total bill and will be processed as a separate charge to your card. The
amaunt of this fee is shown above. This fee is nonrefundable.

Card Information Billing Information

Card Number ~ ssesesesss 111 Nams Bob

Expiration Date 221 Country us
Address 123 Main

City Mew York

State WY
Zip 10015
Fhone 2125551212
Email asde@sdfvdev.adsc

Go Back/Edit | | Cancel | I‘ Process Payment |I
—

Once the payment is successfully processed, you will be redirected to a receipt page. .
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SAFETY I

BIN : 1087243

Receipt Details

Date Issued : 8/16/2016 2:45:49 PM

DOB

SAFETY I

Receipt for Facades Fiing Number : TR6-800021-8A-52

Premises: 18 WEST STREET, MANHATTAN

Block: 15 Lot: 7502

Invoice Number : 100005596

Control # : 800021

Amount Paid : $102.49

The transaction receipt will also be emailed to the email address you entered on the payment entry

screen.

Dear JohnDos

Receipt Number:
Date and Time:

DOB System ID:
DOB Record ID:
Item Type:

Item Description:

Payment Amount:
Convenience Fee:
Total Amount Paid:
Payment Method:
Account Number:
Auth/Approval Code:

Registered Email ID:
Front-End Record ID:

Thank you for your payment.

Transaction Summary:

4005890807
04/12/2016 03:47 PM (Eastern Time)

DOBN

01babl3d-3800-2611-8104-005056ab2cd4
JobFiling - New Job Filing

Build Job Filing Fee Payment - M00000901- Il
AJOETESTEGMAIL.COM
1ebabl3d-3800-2611-8104-005056ab2cd4

Payment Information:

$175.00
$54.36
$179.36
VI

1111
000292

Please note that all times reflect Eastern Time (ET).

Please use this link for any questions: https://a8l0-efiling.nyc.gov/eRenewal/OnlineHelp.jsp

Please Keep This Page For Your Records.

DOB NOW: Safety will also update, in the Fee section, the Amount Due as $0.00, and the full paid
amount in Amount Paid. In addition, the Pay Now button will be grayed out. The QEWI has the option

to view the Payment History.

build safe | live safe
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Fee
Filing Fee: $100.00
I Amount Due : 3000 I
Amourt Paid : $100.00

Late Filing Fee:
Failure to File Fee:

Failure to Correct Fee:

Bounced/No Good Check

Once a bounced check or a “no good check” was submitted the job filing will be placed on hold and $20
fee will be added to the original fee. A $20 fee will be added for each bounced or “no good check” that is
received. Please note that once a hold is placed on a job filing the hold will not be lift until we have
received notification from the bank that the subsequent payment has cleared. This can take at least five
business days from the date of submitting the subsequent payment.

Locating Your Filings
The QEWI can find all of the facades compliance filings by clicking on the applicable tab on the
dashboard. As shown below, the default grid is for the Technical Report (TR6)/FISP Report.

| Technical Report (TRE)/FISP lepcrtl Initial Extension Request (FISP1)  Additional Extension Request (FISP2)  Unsafe Notification (FISP3)  Partial Shed Removal Height Verification ~ Control Number Request Sub Cycle Reassignment.
Filing # “ Control# “ Address “ Borough ~ Filing Type: FilingStatu Compliance Report Status. QEWI ¥ Owner  “ PaymentStatusy. Created Date ¥ ModifiedDate  Actions v Vie..
TR-500049-8C-11 | 300043 200RECTORPLACE | MANHATTAN | Initial UNSAFE Pre-Fling JOE ADAM Paid &/10/2016 8/10/2016 Select Action v 3
TR6-801020-8A-A3 801020 27 BLEECKER STREET MANHATTAN  Amended SAFE Pre-Filing JOE ADAM testghgfh test  Due 8/10/2016 8/10/2016 Select Action v G
TR6-814444-8A-52 814444 330 EAST 119 STREET MANHATTAN | Subsequent Pre-Filing JOE ADAM Apple ) Rome | Due 8/10/2016 8/10/2016 Select Action v G
TR6-501020-8A-51 301020 27 BLEECKERSTREET | MANHATTAN | Subseguent  SWARMP Pre-Fling JOE ADAM testghgftest | Due 8/10/2016 8/10/2016 Select Action v 3
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Address Search

A QEWI has the option to search for a property’s Fagade filings. On the Dashboard, the QEW!I will click
on the +Search button.

# Main Dashboard +Technical Report (TRE)/FISP Report +Unsafe Motification (FISP3) = Requests

The Address Search page will load. To the right of each section is a down arrow. When clicked, it will
display the search type selected.

DOB

DOB NOW
SAFETW Submit Filings, Payments, and Requests to the NYC Department of Bl
Search
Address v |

Borough House No(s) Street
[Secsomuan 7 | | |

Building Identification Number (BIN)

‘
||

Borough, Block, Lot

Cyde - Sub-Cyde ~ Control# ~ House#  ~ Street ~ BBLSeq “ FilingStatus - BIN ~ NoofStories  Inifial File Date.s, VIEW...

Total ftems: 0

[ a1 s1e [m v | tems per page

The QEWI has the option to search a property by any of the following three options:

e Borough, House Number and Street
e Building Identification Number (BIN)
e Borough, Block and Lot

After the selection information is entered and Search is clicked, the grid below each search type will
display the property address match results.

build safe | live safe M
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DOB NOW
Submit Filings, Payments, and Requests to the NYC Departm:

Address
Borough House No(s) Street
| Manhattan v‘ | %0 ‘ ‘ Broad ‘

Building Identification Number (BIN) AV
Borough, Block, Lot v
Cyde ~ Sub-Cyde * Control# ~ House# ' Street ~  BBLSeq ~ Filing Status ~  BIN * NoofStories * Initial File Date.”. Viéw...

3 8B 800323 90 WESTBROAD.. 1 NRF 1001435 14 G

8B 800013 %0 BROAD STREET 1 NRF 1000025 26 G

7 7B 700323 90 WESTBROAD.. 1 SAFE 1001433 14 2012-06-04 ﬂ

7 7B 700013 90 BROAD STREET 1 SWARMP 1000025 26 2012-08-20 E

13 NA 600323 90 WEST BROAD... 1 SAFE 1001498 14 2007-02-21 E

6 NA 600013 90 BROAD STREET 1 SAFE 1000025 2% 2006-10-11 G
Total ltems: 6

[ a1 /1w v v itams per page 1-6of6items

By BIN:

DOB NOW
Submit Filings, Payments, and Requests to the NYC Departm:

Building Identification Number (BIN)

Building Identification Number (BIN)
== |

Search

Borough, Block, Lot

Cyde ~ |SubCyde “ Control# “ House#  ~ |Street BBLSeq “ FilingStatus ~ BIN ~ |NoofStories ~  Inifial File Date:. | Vitw...
8 £ 800013 %0 BROAD STREET |1 NRF 1000025 % ]
7 78 700013 0 BROAD STREET |1 SWARMP 1000025 % 2012.08-20 @
5 HA 600013 % BROAD STREET |1 sarE 1000025 % 2006-10-11 ]
Total ltems: 3
a1 e ~ | items per page 1-3of 3items

build safe | live safe M
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By Borough, Block and Lot:

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department

Search

pep——

Building Identification Number (BIN)

Address

Borough, Block, Lot

Borough Block

Lot
[emraen ERE | [= \
s
7 - 700013 0 BROAD STREET |1 SwaRMP w0055 26 w2 @
6 na 500013 P BROAD STREET 1 sarE w0025 26 awos0n (3

1-30f3tems

The grid can be viewed by either double-clicking the record (row), or clicking the desired row under the

(K
View column (using the ~ icon). When clicked (or double-clicked anywhere within the row), the
selected row shall populate the subsequent results sections.

Grid columns in the search results include:

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department

Address
Borough House No(s) Street
‘ Manhattan v| ‘ a0 | ‘ Broad ‘

Search

Building Identification Number (BIN)

Borough, Block, Lot

||

Search Result [Borough: Manhattan, House No: 90, Street: Broad]

Oxle * Sub-Oycle ™ |Control#  ~ |Houss#  “ | Street mseqvmngsm-memof v | Initial File Datest: | Vitws.,
7 ) 00013 ) BROAD STREET |1 SWaRMP 1000025 2% (<4

& NA €00013 €0 BROAD STREET 1 Safe 1000025 2% g

6 NA 600323 % WESTBROAD... |1 Safe 1000459 " (]

7 m 700323 0 WESTBROAD... 1 Safe 1001499 14 G

5 ® 200013 0 BROAD STREET |1 NRF 1000025 3 2015-06-21 (7

B ® 800323 €0 'WESTBROAD... 1 UNSAFE 1001499 14 2015-07-07 ﬂ
Total ltems: &

a1 1w | items per page

1-6ofitems

build safe | live safe m
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1.
2.
3.
4.
5.
6.
7.
8.
9.

Cycle

DOB NOW: Safety - Facades Compliance Filing
Qualified External Wall Inspector (QEWI) User Manual

Sub-Cycle (cycle 6 and prior do not have sub-cycle assignments)
Control#

House#

Street

BBL Seq

Filing Status

BIN

No. of Stories
10. Initial Filing Date
11. View (click on view or double-click to populate subsequent results sections)

Search Results (sample) of a cycle 8 (sub-cycle B or 8B) property:

Control Number Information

ROAD STRE

il

110

In addition to Facade status and property information, a list of previous filings is provided.

Related Techi

Name
TRE0026227
TRE00003976

nical Reports (TRG)

~ | Filing Status

SarE
Swarve

~  Filing Type. ~ | Owner Information | QEWI | BderiorWall Type ™~ | View

Supsaquent CaraCI0L0 108 STEPHEN CO.. | BRICK MASONRY, STONE (3
sl CaraCi0L0 108 STEPHEN CO.. BRICK MASONRY, STONE (5

Total ftems: 2.

| items per page 1-20f2tems

When clicking (or double-clicking anywhere within) the desired row under the View column (using the

build safe

2]
~icon) of the Related Technical Reports (TR6), the selected TR6 filing shall open for view.

live safe
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Dashboard Grid Filing Actions

For compliance filings listed under the Technical Report (TR6)/FISP Report tab, depending on the filing

status, based on the previous cycle compliance filing, you can take the following actions from the

dropdown button under the Action column:

1. Subsequent (Accepted SAFE or SWARMP)
2. Amended (UNSAFE)

3. FISP1 or FISP2 (Accepted UNSAFE time extensions)

Filing # -

TR6-800358-8C-19
TR6-800005-8A-15
TRG-800005-8A-14
TR6-800005-8A-13
TRG-800005-8A-12
TR6-800358-8C-18
TR6-800005-8A-11
TR6-811678-8B-11
TR6-814926-8C-11
TR6-800358-8C-17

Control# ~ Address

800358
800005
800005
800005
800005
800358
800005
811678
514928
800358

280 BROADWAY

117 BROAD STREET
117 BROAD STREET
117 BROAD STREET
117 BROAD STREET
280 BROADWAY

117 BROAD STREET

~ Borough

MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN
MANHATTAN

87-30 204TH STREET QUEENS

3975 SEDGWICK A..
280 BROADWAY

BRONX
MANHATTAN

QEWI

JOE ADAM
JOE ADAM
JOEADAM
JOE ADAM
JOEADAM
JOE ADAM
JOE ADAM
JOE ADAM
JOE ADAM
JOE ADAM

~ Owner > FilingType ~ Filing Status..~ Compliance Status -  Created Date

APPLE ROME

APPLE ROME
APPLE ROME

APPLE ROME

Initial
Initial
Initial
Initial
Initial
Initial
Initial
Initial
Initial

Initial

SAFE
SWARMP

SWARMP
SWARMP
SAFE
SWARMP
UNSAFE
SWARMP
UNSAFE

Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Accepted
Pre-Filing
Pre-Filing

7/21/2016 1:30:47 PM
7/21/2016 10:56:55 AM
7/21/2016 10:56:46 AM
7/21/2016 9:37:14 AM
7/20/2016 4:54:44 PM
7/20/2016 4:07-49 PM
7/20/2016 3:24:12 PM
7/20/2016 1:22:35 PM
7/20/2016 1:08:11 PM
7/20/2016 10:20-19 AM

Technical Report (TR6)/FISP Report  Initial Extension Request (FISP1)  Additional Extension Request (FISP2) ~ Unsafe Notification (FISP3)  Partial Shed Removal ~ Height Verification ~ Control Number Request  Sub Cycle Reassignment.

~ Paymentx Filing Action

Select Action v
Select Action v
Select Action v
Select Action v
Select Action v

Select Action w

Select Action v

FISP2
AMENDED

View™

HHHQRRRRRARR

Compliance Filing Records
Each TR6 compliance filing listed within the grid can be viewed by either double-clicking the record

(row), or clicking the desired row under the View column (using the

()

icon). When clicked (or double-

clicked anywhere within the row), a pop-up message is displayed showing the selected compliance filing

number, with the option to proceed (Yes) or cancel (No).

build safe | live safe

Filing Info

TR6 Report Number: TR6-801020-8A-A3
Address: 27 BLEECKER STREET
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Creating an Initial TR6 Filing for the Current Cycle

To begin filing an Initial TR6 filing for the current cycle, click the +Technical Report (TR6)/FISP Report
button. The Enter TR6 Details pop-up screen will open. Select Initial and click OK to proceed.

DoB

DOBE NOW
5 AFET‘( Submit Filings, Payments, and Requests to the NYC Department of Buildings

# Main Dashboard +Technical Report (TREWFSP Report = Extensions +Unsafe Motification (FISP3) m

Enter TR6 Details
Initial

Subsequent

(o] ]

Report Form Orientation Technical Report (TR6)/FISP

After making the selection, you will be redirected to the first screen of the Technical Report (TR6)/FISP
Report.

Buildings

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Bulldings

311 | Search all NYC gov websites

Welcome, JOE ADAM
(Role: QEW)
Sign Out

|mm Fi.ling#TRG-ﬂlH.’.i-BB-llp qspaymemm, Driistory Trace || DTR6 Report apmpmypmmel
T -~ )

1. Address Search o Application Highlights
Search by e Control Number Address Location 15 WEST 116 STREET
r Manhattan 10026
‘Control Number* 813333
Compliance Filing Number : TRE-813333-88-11
Control Number 813333
Report Status Pre-Filing
2. Location Current Cyce - 88
e e e S
. . Current Filing Status : SAFE
nitial Filing Date.
FISP3 Filed © No
Zip Code” CB.Na* ™
Redirect to FISP3 Report
3. Filing Information Fee
o e — o
Amount Due $265.00
Report Sub Cycle Last Cycle Filing Date: P
4. Inspection Report Status Information Late Flling Fez
[« it Cycle: Last QEWI Inspection Date™ - [« 1t Cycle Filing Status* Failure to File Fee
e —— m| Seme
Failure to Correct Fee
Pr Filing Cycl Prior Filing Sub Cycle
e e
E3Pay Now
Priar Fling Status

SAFE

<

1. The ribbon displaying filing progression status.
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2. The Save and File buttons. Once the filing is saved for the first time, the Filing Number will
display.

3. The Dashboard button will take the QEW!I back to the default Dashboard.

4. Filing and Payment History, a History Trace for all significant actions taken on a filing and
Property Profile information on the compliance filing property.

5. Application Highlights displays key elements relating to the property and filing.

6. Fee represents the current fee(s) associated to the property on which the filing is intended.

7. Form progression; The TR6 Report is broken down into three forms which are all required to file
a TR6, in order left to right; TR6 = FISP Report = Supporting Documents.

8. The completed compliance filing form.

Section 1. Address Search
In Section 1, the Address Search is used to search for properties in DOB NOW: Safety. You must enter
either the exact Control number, with all 6 digits or enter the property address.

DOB

DOB NOW Welcome, JOE ADAM
SAFﬂ Submit Filings, Payments, and Requests to the NYC Department of mu;';;,?ma
e
m DPayment History || DHistory Trace | DTREReport | Deroperty Profile |
TR6
1. Address Search Application Highlights

Search by | @ | Control Number Address Location:

Control Number*

Compliance Filing Number
Control Number

Qsearch
Report Status
2. Location Current Cycte -
Current Filing Status *
s = e
select h
- Filing Dezdline -
Redirect to FISP3 Repart
Tip Code* CB.No*
Fee
3. Filing Information Filing Fee
Amount Paid :
1t Sub Cycle Last Cycle Filing Date =
— oy o s S

When a QEWI enters a Control Number, it will not matter if it is a previous cycle (700013), the QEW!I will
be provided a selection within the current cycle (800013), and its sub-cycle (8B).

Borough  House#  Street

Manhattan 90 BROAD STREET

build safe | live safe m
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Address Search

To search by address enter the House Number, Street Name and Borough. Click Search.

TR6

1. Address Search

Search by Control Mumber @ Address
House Mols) | | Street Name
Borough | Select Borough v |

The Address Result pop-up window will open. Confirm and select the record with the correct Control
Number and address. Click OK.

m
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After completing the Address Search the TR6 form will auto-populate in the following sections:
e Section 2. Location
e Section 3. Filing Information
e Section 6. Applicant's Information

e Application Highlights

DOB NOW Welcome, JOE ADAM
Submit Filings, Payments, and Requests to the NYC Department of Buildings ‘Ro‘f = i
m m Deayment History | Defstory Troce | DIRERepon | DProperty Profile
1. Search Application Highlights
Search oy Cartrol Numbar o Address Location 30 BROAD STREET
e B et : o
Complance ling Nenter
Report Status
m Cument Cycie ™
2 Location Current Fiing Type nitial
e Nofs)* Street Name~ Curent Fiing Status
o [ ] ™ B
Filing Deadlire
o [ e | ECHR N LS "
v CBN Redirect 1o FISP3 Report
=
3. Filing Information Fing Fee
Fing Typer __ Repart Cyele [ : Amourt Dus
Repert Sub Cycle Last eytte Fifing Date = et Faid
S
e
Section 2. Location
The property location details are populated.
2. Location
House Mofs)* Street Name*
g | 77 | | BLEECKER STREET |
Borough* Block*
roug | Manhattan v | o | 529 |
BIN® Lot
| 1008448 | | 55 |
TZip Code* CEB. No*
e [ 002 I B |

build safe | live safe m
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Section 3. Filing Information
In Section 3., the Last Cycle Filing Date will be populated the first time the form is Saved. To Save the
TR6 form, click the Save button. A Filing Number will be generated and the field will be populated.

CLoB
DOB NOW
s AFET‘r Submit Filings, Payments, and Requests to the NYC Department of Euilding

"*™ [Filing # TR6-813333-8B-11

3. Filing Information

Filing Type* | Report Cycle
v

| Initial

| B | Last Filing Date 062172012 =
S ———————————————————————————————————————————————— |

Report Sub Cycle

Section 4. Inspection Report Status Information
Enter the information on the Inspection Report status in the following required fields:

1. Current Cycle: Last QEWI Inspection Date
2. Current Cycle Filing Status

e SAFE

e SWARMP

e UNSAFE

Current Cycle Filing Status* select type

[Current Cycle: Last QEW! Inspection Date™ |

SWARMP
| | unsase
TR |

4. Inspection Report Status Information |

Prior Filing Cycle | Prior Filing Sub Cycle

Prior Filing Stats
rior Filing Status |SAFE V|
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Section 5. Building Description
Enter information in the following required fields:

Landmark District: Select yes or no to identify if the building is in a landmarked district.
Exterior Wall Type: Enter the type of exterior walls (Stone, Masonry, Brick...).

Number of Balconies: Enter the number of balconies if applicable.

Walls Subject to Inspection: Select All or Partial S/N from the drop down menu.

P wNPR

5. Building Description
Landmark Building | | Landmark District* Yes e Mo
Stori [ *
Number of Stories = | Bxterior Wall Type | BRICK MASONRY |
Number of Balconies | 1 | ‘Wall{s) Subject to Inspection | All v|

Section 6. Applicant’s Information

In Section 6. Applicant’s Information, the Applicant information is prepopulated based on the QEWI’s
logon credentials. The License Type field is a drop down listing all licenses associated with the QEWI.
Once the License Type is selected, the NYS Lic. # field will auto-populate. If any of the contact
information has changed, the QEWI must update the eFiling profile.

6. Applicant's Information

Email” | AJOETEST@GMAIL COM | |Li‘erse Type” | Professional Engineer v ||
MNYS Lic. # | Je— || Last Mame* | ADAM |
First Name™ | J0E | M | |
Business Name | | Business Telephone | Sa555ERE2D |
Business Address | JALLE | Business Fax | |
ity | JERSEV CITY | state | N > |
Zip Code | 07302 | Mobile Phone | |

In Section 6a., the QEW!I will electronically sign the form by clicking the Applicant's Statement checkbox.
The QEWI’s name and the current date will then be populated. In addition, the QEWI will have to upload
the QEWI Seal and Signature on the Supporting Documents form.

6a. Applicant’s Statement*

Lhereby sta}e ttlp‘at the Cwner/ Owner's Representative has authorized me to submit this report. Furthermore, | hereby state that all statements are correct and complete to the best of my knowledge. A copy of this report has
€EN given 1o the owner.

§28-211°1 False statements in certificates, forms, written statements, applications, reparts or certificates of comrection. It shall be unlawful for any person to make a material false statement in any certificate, professional
gemﬁlgat'nn,tmrbn; ??sned statement, application or certification of the comrection of a viclation requires under the provisions of this code or any rule of any agency promulgated there under that such person knew or should
ave known to be false.

| have personally reviewed all information entered on each of the documents listed above. | understand and agree that by personally dlicking on the box at left | am electronically signing each document listed above
and expressing "R' agreement with the Statements and Signatures terms for such documents. | understand that this electronic signature shall have the same validity and effect as a signafure affied to each document
by hand, and I furtheT agree that, by uploading an electrofic image of rr‘g(ngnath& and ﬁrnfesslorat seal as part of this application, | am applying such signature and seal to this signed statement and each document
listed above as if | had personally signed and sealed these statemeénts and documents by hand

JOE ADAM
Electronically Signed

08/16/2016

Name | Date
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Section 7. Owner Information
In Section 7. Owner Information, provide the associated owner information by entering the owner’s
email address registered with in eFiling. The additional fields will have to be completed.

7. Owner Info

E-Mail Last Name®

First Mame”

ity

p*

Address ‘ ‘ Telephone* | |

8.0wner Representative

Email ‘ — E—— ‘ Last Name | |

Section 8. Owner Representative

In Section 8. Owner Representative, provide the owner representative information, as applicable, by
entering the owner representative email address registered with in eFiling. The Owner Representative
information in Section 8. is optional

The QEWI has the option to Save the form with the above information.
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FISP Report

The FISP Report screen has the following main sections:

1. The FISP Report
2. Application Highlights
3. Fee

NYC | Buildings

DOB
Eq DOB NOW

311 | Search all NYC.gow

T Submit Filings, Payments, and Requests to the NYC Department of Buildings

238 riling # TR6-813333-8B-11
o

DPayment Histery || DHistory Trace | |

1. Heading o Application Highlights
QEWI First Name* JOE QEW Last Name* ADAM Location : 15 WEST 116 STREET|
Manhattan 10026
awn Address: e Blodc 1600 Compliance Filing Number : TR6-813333-8B-11
Lot* Cyde B Control Number 813333
Report Status Pre-Filing
BIN 1074155 Current Cycie: &
2. Executive Summary Current Filing Type Initial
General Description* Current Filing Status - SAFE
Initial Filing Date :
B Il U = &= ¢ 92 Words:3  Characters 18 Filing Deadline : 02/21/2018
This fagade needs| FISP3 Filed - No
Redirect to FISP3 Report

Fee
Filing Fee - $265.00

Amount Due $265.00
Amount Paid

Late Fillng Fee ©

Failure to File Fee -

Failure to Correct Fee -

The TR6 — FISP Report has the following main sections:

4. The TR6 — FISP Report
5. Application Highlights
6. Fee

Section 1. Heading
Section 1 displays critical fields previously provided on the TR6 report for this filing’s Control Number.

FISP Report
L Heading
QEWA First Name* JOE QEWA Last Name* ADAM
QEWI Address* JALC Blode' 10
Lot* 16 Cye 8
BIN 1000025

build safe | live safe Buildings
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Section 2. Executive Summary
Enter the detailed information of the building’s exterior walls’ condition in the following four text boxes:

e General Description

e Scope of Inspection

e Summary of Findings

e Conclusions and Recommendations

2. Executive Summary
General Description*

B I U = &= ¢ 9 Words: 1 Characters: 10

This is my filing info

You can not input more than 6000 characters (Including white spaces)

Scope of Inspection®

B I U | = E=|C 2 Words: 0 Characters: 0

This is my filing info

You can not input more than 6000 characters (including white spaces)

Summary of Findings*

B I U | = E=|C 2 Words: 0 Characters: 0

This is my filing info

You can not input more than 6000 characters (Including white spaces)

Conclusions and Recommendations”

B I U = = ¢ 2 Words: 0 Characters: 0

This is my filing info

You can not input more than 6000 characters (Including white spaces)

Section A. Building Information
In Section A. the building information provided on the TR6 report for this filing’s Control Number is

displayed.
A. Building Information
Address 90 BROAD STREET AKA Address
Block 10 Lot 16
BIN 1000025 Landmark Building
Landmark District MNo Cross Streets
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Section B. Owner Information
Provide the associated owner information by selected the appropriate Owner Type from the drop down
menu. The owner name will pre-populate from the information provided on the TR6.

B. Owner Information

Cwmer Type* | Select Owner Type V| Cwner |

e Private

. Privats
e City Owned Non-NYCHA ;[‘;_aﬁimed Non-NYCHA
e NYCHA Feceral

Diplomat

e State
e Federal

e Diplomat

The Owner name should be populated based on the entry made on the TR6 form.

Section C. Building Description
The QEWI may edit any pre-populated field, or enter new information as required. Enter the following
required fields:

e Lot and Building Dimensions (ex. 121.33 x 131.75)
e Building Use (ex. Mixed, Commercial, Residential)

e Exterior Wall Type (ex. STONE, BRICK, MASONRY)

e Certificate of Occupancy

e Approximate Year Built

C. Building Description

Height | Stories

Lot & Building Dimensions™ | Cert of Occupancy™ | |

Bxterior wall type*

Building Use* | | Appro. Year Built* | |

BRICK MASONRY, STONE |
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Section D. A Detailed Description of any Settlements, Repairs, or

Revisions to Exterior Enclosures Since the Previous Report
Enter information into the text box describing in detail any settlements, repairs or revisions to exterior
enclosures which occurred since the previously filed report.

D. A detailed description of any settlements, repairs, or revisions to exterior enclosures since the previous report*

B I U = &= ¢ 9 Words: 0 Characters: 0

You can not input more than 6000 characters (including white spaces)

Section E. Procedures Used in Making the Critical Examination
Enter information into the text box describing in detail the procedures used in making the critical
examination.

E. Procedures Used in Making the Critical Bxamination®

B I U = &= ¢ 2 Words: 0 Characters: 0

‘You can not input more than 6000 characters (including white spaces)

Section F. Rigger Information

The Rigger information section will have the QEW!I’s name populated. If there is Rigger / Operator
information, the QEW!I should add the information in the Rigger Operator section after selecting the
Rigger Operator Info checkbox.

F. Rigger Information

QEW First Name 10F

| QEW! Last Mame

Mumber of persan(s) who conducted
inspection and his/her relation to QEW

IRi.gger.-’Operator Info N |

First Mame* | | Middle Initial | |
Last Name* | | Business hame | |
Business Address | | City | |
State | | Zip Code | |
Business Phone | | Business Fax | |
Maobile phone | | Email | |

Rigger License #*

Location(s) of close-up inspection & Plot Details™

B| I U = =E|C 2 Words: 0 Characters: 0

‘You can not input mare than 6000 characters (including white spaces)
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Select the Number of person(s) who conducted an inspection and his/her relation to QEWI from the
dropdown. For example, if “3” persons are selected from the dropdown, three sets of fields are
displayed. Enter the full name of each person who conducted an inspection and their relationship to the
QEW!I in each set.

F. Rigger Information

"EW First N
QEW First Name | JoE | QEWI Last Mame |
Number of personis) who conducted inspection
and hisfherprela:lch o QEWI i I

Relationship to QEWT |
Person 2*

Person 1% |
Person 3* |

| Relationship to QEWI* |

Relationship to QBA* |

In the Location(s) of close-up inspection & Plot Details section, enter information on the location in the
text box.

Location(s) of close-up inspection & Plot Details*

B I U = E ¢ 9 Words: 0

Characters: 0

You can not input more than 6000 characters (including white spaces)

Select the Dates of Inspection by clicking on the calendar icon. The calendar window will open. Select
the appropriate inspection date and add any related comments. Click the Add button, to add that
inspection. If an inspection item was added in error, click the Delete button to remove that inspection.

Mobile phone | | Email | |

Rigger License # | |

Location(s) of close-up inspection & Plot Details*

You can not input more than 6000 characters (including white spaces)

Dates of inspection(s)* | 08/03/2016 =
0320

(Select date and click Add. You may add up to 10 inspection dates )

Comments |

Date
08/0L/2018
08/03/2016

Total Items: 2

~  Comments
Mylnspection Datel

My Inspection Date2

In the following required sections of the FISP Report (Sections G. through Section M.) the QEWI must
provide details for each item by entering information in the text box:
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Section G. Description, Location(s) and Classification of Conditions

Observed

G. Description, location(s) and Classification of Conditions Observed*

B I U | = E|C 2 Words: 0 Characters: 0

You can not input more than 6000 characters {including white spaces)

Section Ga. Appurtenances

Ga. Appurtenances*

B|I U = = |C 2 Words: 0 Characters: 0

‘You can not input more than 6000 characters (including white spaces)

Section Gb. Balcony, Guardrail, Handrail and Parapet Statement

Gb. Balcony, quardrail, handrail and parapet statement*

B I U= E|(C D Words: 0 Characters: 0

You can not input more than 6000 characters (including white spaces)

Section H. Causes of Conditions Observed

H. Causes of Conditions Observed *

B|I U = E=E|C¢ 2 Words: 0 Characters: 0

‘You can not input more than 6000 characters (including white spaces)

Section I. Status Report of Exterior Maintenance

I Status Report of Exterior Maintenance*

B I U = = € 2 Words: 0 Characters: 0

You can not input more than 8000 characters (including white spaces)
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Section Ja. Comparison Chart of Conditions Reported for Current and

Previous Cycle

In Section Ja. the prior and current filing cycle and status fields are prepopulated. The QEWI is required

to enter information in the text box providing comparison detail between the last reporting cycle and

the current report.

Ja. Comparison Chart of Conditions Reported for current and previous oycle”
Prior Filing Cycle

| 7 | Current Filing Cycle

Prior Filing Status

| . o | Current Filing Status

B|I © | = E|[€ |2 Words: 0 Characters: 0

You can not input more than 6000 characters (including white spaces)

| swarwp

Section Jb. Work permit numbers, status & sign off dates

Jb. Work permit numbers, status & sign off dates”

B I U = /€ 9 Words: 0 Characters: 0

¥ou can not input mare than 6000 characters {including white spaces)

Section Jc. ECB Violation Numbers and the Status of the Repairs of the

Conditions Cited in the ECB Violations

Jc. ECB Violation numbers and the status of the repairs of the conditions cited in the ECB violations®

B I U = = € 2 Words: 0 Characters: 0

You can not input more than 6000 characters (including white spaces)

Section K. Recommendations for Repairs or Maintenance

In Section K. the SWARMP Recommended Date is pulled from the TR6 form.

K. Recommendations for Repairs or Maintenance®

B|IT U | =& | C 32 Words: 0 Characters: 0

You can not input more than 6000 characters (including white spaces)

SWARMF Recommended Date 12016
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L. Required Work Permits*

B I U = =/ € 2 Words: 0 Characters: 0

You can not input more than 6000 characters {including white spaces)

Section M. Current Report Classification
In Section M. the Current Report Classification is pulled from the TR6.

M. Current Report Classification

[ |

Supporting Documents

The TR6-FISP Report requires a number of documents to be uploaded, including the QEWI Seal and

Signature. The documents required to be uploaded are pre-populated based on the information

previously provided by the QEWI.

Supporting Documents
Document Name ~  Document Type *  View/Download path ¥ Delete >
My Detailed Photos. Detailed Photographs View/Download
My Elevation Photos Elevation Photographs View/Download
My Piot Plan Plot Plan View/Download
WMy Seal and Signature Seal and Signature Views/Download
4 4 1 /1 » #l 50 ~ items per page

1-4of4items
v

The process for uploading Supporting Documents process can be found here.
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Owner Signature
Once the QEWI has saved the filing, the Owner or Owner’s Representative (detailed in the Owner and

Owner’s Representative Manual) must log in and certify the filing by providing their electronic signature
in Section 9. Owner's Statement on the TR6.

9. Owmer's Statement”

(M) hereby state that | am the owner/owner's representative of the premises referenced in the report associated with this filing. Furthermore, | have received and read & copy of the request associated with this filing and | am
aware of the required repairs and/or maintenance, if any and the recommended time frame for same.

(B) | certify that all items noted as SWARMP conditions in the previous cyde’s report have been comrected/repaired; or this report must be rated as Unsafe as per Administrative Code section §28-302:1, if applicable.
§28-7111 False statements in certificates, forms, written statements, applications, reports or certificates of comrection. It shall be unlawful for ary person to make a material false statement in E;E/ certificate, professional

certification, form si?sred statement, application or certification of the comection of a viclation requires under the provisions of this code or any rule of any agency promulgated there under that such person knew or should
have known to be false

| understand and a?ree that by personally clicking on the box at left | am electronically signing each document listed above and ex?resslng miy agreement with the Statements and Signatures terms for such documents.
I understand that this electronic signature shall have the same validity and effect as a signature affixed to each document by hand

MName Date

| dsfdsf dsfdsf dfdsf 08/16/2016
Electronically Signed

TR6 Fees and Payments
The QEWI can confirm that all fees are paid by reviewing the Fee section in the Application Highlights
section of the screen.

Application Highlights

Location 90 BROAD STREET
Manhattan 10004

Compliance Filing Number TR6-500013-88-11
Control Number 300013
Report Status © Pre-Filing
Current Cyde : 3
Current Filing Type Initial
Current Filing Status : SWARMP

initial Filing Date -

Filing Deadline - 02/21/2018

FISP3 Filed Yes

Redirect to FISP3 Report FISP3 Report
Fee

Filing Fee: $265.00

Amount Due : $265.00

Amount Paid -

Late Fling Fee ©
Failure to File Fee

Failure to Correct Fee:

iPay Now

If there are any outstanding fees, the QEW!I can click on the Pay Now button and pay the fees. The
making payments process can be found here. Once complete, the Amount Due will be $0.00 and the Pay
Now button will be grayed out.

Fee
Filing Fee: $100.00
I Amount Due $0.00 I
Amount Paid : $100.00

Late Filing Fee
Failure fo File Fee -

Failure to Correct Fee:

]
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Filing the TR6 Report

Once the Owner has provided their electronic signature, the QEWI can make a final review of the filing,
make any necessary changes, confirm all fees are paid, all documents uploaded, and then file the
complete TR6 Report by clicking the File button.

IEE%I
SAFETY

Hsave Filing # TR6-800013-8B-I1

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Bulldings
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TR6 Subsequent Filin

Once a TR6 has been filed with a status of SAFE or SWARMP, and a DOB Plan Examiner has Accepted the
initial TR6 compliance filing, the QEWI can file a Subsequent TR6 report.

The QEWI can state to create a Subsequent TR6 filing in one of two ways, either by using the Dashboard
menu items, or by using the TR6 Action column in the default grid.

1. Dashboard Menu: Click the +Technical Report (TR6)/FISP Report button. The Enter TR6 Details
pop-up window will open. Select the Subsequent option, enter the Control or Filing Number,

and click OK.
NYEC | tuildings
DOB
— DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Builldings
SAFETY.

Enter TR6 Details

Initial

Amended

Please enter the Control # or Filing #

2. Actions: From the Technical Report (TR6)/FISP Report tab, locate the filing you want to submit a
Subsequent report for. From the Actions dropdown, select Subsequent.

Technical Report (TR6)/FISP Report nitial Extension Request (FISP1)  Additional Extension Request (FISP2)  Unsafe Notification (FISP3)  Partial Shed Removal  Height Verification  Control Number Request  Sub Cycle Reassignment

Filing # ~ Control# ~ Address ¥ Borough “ Filing Typex. Filing Statu.’ Compliance Report Status.x. QEWI ¥ Owmer ~  Payment Status., Created Date ~ | Modified Date > Actions v View

-1 800041 199 CHAMBERS STREET A MANHATTAN initial Pre-Filing JOE ADAM Due 7 16 11:55:25 AM | 7/25/2016 11:55:27 AM Select Action v G
TR6-8019 C-AZ  BO1997 37 WEST 19 STREET MANHATTAN  Amended SAFE Accepted JOE ADAM Apple ) Rome Paid /2 16 11:42:25 AM | 7/25/2016 11°56:56 AM Select Action %
ceon e e luauumen o s — circe |ooenpe log S e oy Jpe e e s | SUBSEQUENT ——a
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A pop-up window will open to confirm the TR6 report number and property address. If correct, click Yes

to proceed.

I'I'Rﬁ Report Number: TRG-801020-8A-A1 I

Address: 27 BLEECKER STREET

] e

Subsequent TR6 Filing

Once the Subsequent filing has been saved for the first time, a new TR6 Filing Number will be generated,

ending in S1.

DOB

SAFETY I

=15

DOB NOW

Administrative Review

Filing # TR6-801020-8A[S1]

TR6

Submit Filings, Payments, and Requests to the NYC Depa

Plan Bxaminer Review

Accepted/Rejected

This status change is also displayed in the Application Highlights section of the screen.

Application Highlights
Location : 27 BLEECKER STREET
Manhattan 10003
I Compliance Filing Number TR&BOIOZD-
Control Number 801020
Report Status Pre-Filing
Current Cydle : A
Current Filing Type : Subsequent
Current Filing Status - SWARMP
Initial Filing Date : 08/09/2016
Filing Deadline - 02/21/2017
FISP3 Filed : No
Redirect to FISP3 Report
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The Subsequent filing will display all the previously submitted information from the Initial TR6 report.
The Subsequent filing will follow the same filing process as the Initial TR6 report, including the entry

and/or validation of information in all required fields.

1. Address Search
Search by @ Control Number Address
‘Control Number* | 514444
2, Location
. .
House No(s] | = ‘ Strest Hlame | EAST 119 STREET |
. .
Borough | rm— o ‘ Block | 1795 |
. t=

BIN | T ‘ Lot | 7501 |
Zip Code’ | 10035 ‘ CEB. No. | 1 |
3. Filing Information

) . d
Filing Type’ | Subsequent o ‘ Report Cycle | s |
Repert Sub Cycle Last Cycle Filing Date a

part ik Ly | 8a ‘ yee e | 08/14/2016 g
4. Inspection Report 5tatus Information
Current Cycle: Last QW Inspection Date® | TG = Current Cycle Filing Status” | select type v|
Prior Filing Cycle | ‘ Prior Filing Sub Cycle | |
Prior Filing Stat

rior Filing Status | i - ‘
5. Building Description
Landmark Building | ‘ Landmark District e Vs No
Mumber of Stories Exterior Wall Type*

umber of Stories | 007 ‘ sriories s | BRICK, STONE, GLASS |

. " ; ian

Number of Balconies | - ‘ Wall(s) Subject to Inspection | select type V|

Owner Signature

Once the QEWI has saved the filing, the Owner or Owner’s Representative (detailed in the Owner and

Owner’s Representative Manual) must log in and certify the filing by providing their electronic signature
in Section 9. Owner's Statement on the TR6.

9. Owmer's Statement”

(&)1 hereby state that | am the owner/owner's representative of the premises referenced in the report associated with this filing. Furthermore, | have received and read a copy of the request associated with this filing and | am
aware of the required repairs and/or maintenance, if any and the recommended time frame for same.

(B) | certify that all items noted as SWARMP conditions in the previous cyde's report have been comected/repaired; or this report must be rated as Unsafe as per Administrative Code section §28-302:1, if applicable.
5§28-2111 False statements in certificates, forms, written statements, applications, reports or certificates of comrection. It shall be unlawful for ary person to make a material false statement in ag%) certificate, professional

certification, form su?sred statement, application or certification of the comection of a violation requires under the provisions of this code or any rule of any agency promulgated there under that such person knew or should
have known to be false

| understand and agree that by personally clicking on the box at left | am electronically signing each document listed above and exfresslng my agreement with the Statements and Signatures terms for such documents.
| understand that this electronic signature shall have the same validity and effect as a signature affixed to each document by hand

Name dlsfsf isfsf difls? pate 08/16/2016

Electronically Signed
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TR6 Fees and Payments
The QEWI can confirm that all fees are paid by reviewing the Fee section in the Application Highlights
section of the screen.

Fee
Filing Fee : $100.00

I Amount Due $0.00 I

Amount Paid - $100.00
Late Filing Fee
Failure to File Fee:

Failure to Correct Fee:

]

If there are any outstanding fees, the QEWI can click on the Pay Now button and pay the fees. The
making payments process can be found here. Once complete, the Amount Due will be $0.00 and the Pay

Now button will be grayed out

Filing the Subsequent TR6 Report

Once the Owner has provided their electronic signature, the QEWI can make a final review of the filing,
make any necessary changes, confirm all fees are paid, all documents uploaded, and then file the
complete Subsequent Report by clicking the File button.
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TR6 Amended Filing

Once a TR6 Report with an UNSAFE status has been accepted, the QEWI may file either an Amended TR6
or FISP1 (First Extension Request).

The QEWI can initiate a TR6 Amended filing in one of two ways, either by using the Dashboard menu
items, or by using the TR6 Action column in the default grid.

1. Dashboard Menu: Click the +Technical Report (TR6)/FISP Report button. The Enter TR6 Details
pop-up window will open. Select the Amended option, enter the Control or Filing Number, and
click OK.

NYC | Budings

DOB
— DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings
SAFETY.

Enter TRG Details
Initial

Subsequent

[Please enter the Control # o Fng #

|
=

2. Actions: From the Technical Report (TR6)/FISP Report tab, locate the filing you want to submit a
Subsequent report for. From the Actions dropdown, select Amended.

Technical Report (TRE)/FISP Report nitial Extension Request (FISP1)  Additional Extension Request (FISP2)  Unsafe Notification (FISP3)  Partial Shed Removal ~ Height Verification ~ Control Number Request  Sub Cycle Reassignment

Filing # “ Control# ~ Address ~ Borough * Filing Type:. Filing Statu.’ Compliance Report Status.”. QEWI * Owmer *  Payment Status.”. Created Date ¥ Medified Date *  Adions v
TR6-500041-8C-11 800041 199 CHAMBERS STREET A MANHATTAN | Initial Pre-Filing JOE ADAM Due 7/25/2016 11:55:25 AM | 7/25/2016 115527 AM | Select Action v E
TR6-801999-8C-A2  BO1997 37 WEST 19 STREET MANHATTAN  Amended SAFE Accepted JOE ADAM Apple | Rome  Paid 7/25/201611:42:25 AM | 7/25/2016 11:56:56 AM SUBSEQUENT ~ E
TR6-800056-8B-12 | 800056 15 RECTOR STREET MANHATTAN | Initial UNSAFE Administrative Review JOE ADAM Apple ARome  Paid 7/25/2016 112452 AM | 7/25/2016 114907 AM | Salect Action v E

I TR6-800358-8C-11 800358 280 BROADWAY MANHATTAN | Initial UNSAFE Administrative Review JOE ADAM gfhgfd gfhd Paid 7/25/2016 11:0313 AM | 7/25/2016 11:20:00 AM - Actio E
TR6-800013-88-4 | BOODL3 50 BROAD STREET MANHATTAN | Initial UNSAFE Pra-Filing JOE ADAM Apple Rome  Due 7/25/2016 10:58:55 AM | 7/25/2016 11:03:20 AM :IIE'E\IDED |
TR6-800056-88-11 __ BO0DS6 15 RECTOR STREET MANHATTAN _ Initial Pre-filing JOE ADAM Due 2o IO ToAs A 772 o016 OO S A I

build safe | live safe 57[Page Buildings



DOB NOW: Safety - Fagades Compliance Filing

Qualified External Wall Inspector (QEWI) User Manual
SAFETY

A pop-up window will open to confirm the TR6 report number and property address. If correct, click Yes
to proceed.

TRE Report Number: TRE-501020-8A-11
Address: 27 BLEECKER STREET

B

Amended TR6 Filing

Once the Amended filing has been saved for the first time, a new TR6 Filing Number will be generated,
ending in Al.

DOB
DOB NOW
= Arm Submit Filings, Payments, and Requests to the NYC Depal

23 23 [Fiting # TR6-807899-8c[A1]

TRE

The filing type is also displayed in the Application Highlights section of the screen.

Application Highlights
Location : 1849 SEDGEWICK AVENUE
Broroe 10604
| Compliance Filing Number Tre-s07595-scfa] |
Cantrol Number : 807899
Report Status Pre-Filing
Current Cycle 8C
I Current Filing Type Amended I
Current Filing Status : UNSAFE
Initial Filing Date : 04/28/2015
Filing Deadline : 02/21/2019
FISP3 Filed - No
Redirect to FISP3 Report
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[

The Amended filing will display all the previously submitted information from the Initial TR6 report. The
Amended filing will follow the same filing process as the Initial TR6 report, including the entry and/or

validation of information in all required fields.

1. Address Search
Search by @ Control Number Address
Control Mumber* | 20780
2. Location
* *
House Mois) | 1849 | Street Name’ | SEDEEWICK AVENUE |
* x
Borough | Brom V| Block: | 2881 |
g t
N | 2082070 | Lt | 84 |
Iip Code’ | | CB. Mo. | 205 |
3. Filing Information
4 )

Filing Type' | P v| Report Cycle | 3 |
Report Sub Cycle Last Cycle F Dat —
Spor U by |ac | 3st bycle Hilng bate |W2MG15 =
4. Inspection Report Status Information
Current Cycle: Last QEW! Inspection Date’ | 05/25/2015 - Current Cycle Filing Status® | cars v|
I, S
Prior Filing Cycle | 8 | Prior Filing Sub Cycle | ac |
Prior Filing Status | UNSAFE V|
5. Building Description
Landmark Building | | Landmark District* Yes e No
Number of Staries Exterior Wall Type*

umber ories | 15 | erior YpE | BAICK NRY |
MNumber of Bal = Wall(s) Subject to Inspection®

umber of Balconies | | all(s) Subject to Inspection’ | select type v|

Owner Signature
Once the QEWI has saved the filing, the Owner or Owner’s Representative (detailed in the Owner and

Owner’s Representative Manual) must log in and certify the filing by providing their electronic signature
in Section 9. Owner's Statement.

9. Owner’s Statement™

(A}l hereby state that | am the owner/owner's representative of the premises referenced in the report associated with this filing. Furthermore, | have received and read a copy of the request associated with this filing and | am
aware of the required repairs and/or maintenance, if any and the recommended time frame for same

(B) | certify that all items noted as SWARMP conditions in the previous cycle's report have been corrected/repaired; or this report must be rated as Unsafe as per Administrative Code section §28-302:1, if applicable.
528-211:1 False statements in certificates, forms, written statements, applications, reports or certificates of comection. It shall be unlawful for any person to make a material false statement in any certificate, professional

2 n
certification, form si?sred statement, application or certification of the comection of a viclation requires under the provisions of this code or any rule of any agency promulgated there under :r‘a%/sl.cr‘ person knew or should
have known to be false

| understand and a?ree that by personally clicking on the box at left | am electronically signing each document listed above and EXpressing my agreement with the Statements and Signatures terms for such documents.

| understand that this electronic signature shall have the same validity and effect as a signature affieed to each document by hand
ame dsfast asfeist diflst Dtz 08/16/2016
Electronically Signed
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TR6 Fees and Payments
The QEWI can confirm that all fees are paid by reviewing the Fee section in the Application Highlights
section of the screen.

Fee
Filing Fee : $100.00

I Amount Due $0.00 I

Amount Paid - $100.00
Late Filing Fee
Failure to File Fee:

Failure to Correct Fee:

]

If there are any outstanding fees, the QEW!I can click on the Pay Now button and pay the fees. The
making payments process can be found here. Once complete, the Amount Due will be $0.00 and the Pay
Now button will be grayed out

Filing the Amended TR6 Report

Once the Owner has provided their electronic signature, the QEWI can make a final review of the filing,
make any necessary changes, confirm all fees are paid, all documents uploaded, and then file the
complete Amended Report by clicking the File button.
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Initial Extension Request - FISP1 Filin

Once a TR6 with a status of UNSAFE has been accepted, the QEWI may file either an Amended TR6 or
FISP1 (Initial Extension Request) time extension request.

An Initial Extension Request (FISP1) is created based on the associated Control number or TR6 Filing
number.

The QEWI can initiate a TR6 Amended filing in one of two ways, either by using the Dashboard menu
items, or by using the TR6 Action column in the default grid.

1. Dashboard Menu: Click the +Initial Extension Request (FISP1) button. The Enter FISP/TR6
Details pop-up window will open. Enter the Control or Filing Number, and click OK.

DOB
v DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings
SAFETY

+ Initial (FISP1}

Enter FISP/TRG Details

Please enter the Control # or Filing #

2. Actions: From the Technical Report (TR6)/FISP Report tab, locate the filing you want to submit a
FISP1 report for. From the Actions dropdown, select FISP1.

Technical Report (TR6)/FISP Report  Initial Extension Request (FISP1)  Additional Extension Request (FISP2)  Unsafe Notification (FISP3)  Partilal Shed Removal  Helght Verification  Confrol Number Request  Sub Cycle Reassignment
Filing # v Control# '  Address ¥ Borough | Filing TypeX. Filing Statu.:. Compliance Report Status.x. QEWI ¥ Ownmer ¥ PaymentStatus:. Created Date ¥  ModifiedDate  ~ Actions v
TR6-800041-8C-1 | BOOB4L 193 CHAMBERS STREET | MANHATTAN | Inifial Pre-Filing JOE ADAM Due 7/25/2016 11:5525 AM | 7/25/2016 115527 AM | Salact Action v L

TRE-801999-8C-A2 801997 37 WEST 19 STREET MANHATTAN | Amended SAFE Accepted JOE ADAM Apple JRome  Paid 7/25/2016 11:4225 AM | 7/25/2016 115656 AM | g ypcEQUENT v <

B2 | B000SE ISRECTORSTREET  MANHATTAN | Initia UNSAFE Administrative Review JOEADAM Apple ARome  Paid 7/25/2016 112452 AM | 7/25/2016 114907 AM | select Action v 10

| TRe-sooaseaci1 | sooasa 260 BROADWAY MANHATTAN | Inifial UNSAFE Administrative Review JOEADAM | gihgidgihd  Paid 7/25/2016 110313 AM. | 7/25/2016 11:30:00 AM [armrepgryerepe o
TR6-800013-88-14 800013 90 BROAD STREET MANHATTAN | Initial UNSAFE Pre-Filing JOE ADAM Apple Rome Due 7/25/2016 10:58:55 AM | 7/25/2016 11:03:20 AM ;Il‘sllpElNDED 4
TR6-800056- 11 800056 15 RECTOR STREET MANHATTAN __ Initial Pre-Filing JOE ADAM Due 125, 6 935545 /725,
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A pop-up window will open to confirm the TR6 report number and property address. If correct, click Yes
to proceed.

ICreate a new FISP1 for TR6 TR6-B01020-8A-11 |

Eo

After clicking Yes, the FISP1 form will open. The location information sections are populated from the
information provided on the TR6.
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FISP1 - Initial Extension Request Form
Once the FISP1 filing has been saved for the first time, a FISP1 Filing Number will be generated,

beginning in F1 and ending in a 3 digit sequence number.

The following FISP1 sections are pre-populated based on the information provided on the initial TR6:

Address Search
Location Information

Owner Information
Qualified Exterior Wall Inspector (QEWI)

P whNhPR

Buildings 311 | Search all NYC gow websites
DOB NOW Welcome, JOE ADAM
snm Submit Filings, Payments, and Requests to the NYC Department of Buildings (R%Lfg,?%'\fi‘

| e p——y
|mm Filing # F1-so1ozo-aA| eayment Htcry | Dristony Tiace | DProperty rfle

Initial Extension Request (FISP1)
ion Highlights
1. Address Search Location 27 BLEECKER STREET
Search by @ Control Number Adaress Manhattan 10003
I Compliance Fling Number F1-801020-88f507]
Control Number* 801020 Control Number 801020
Current Cycle - 8A
Current Status UNSAFE
tial Report Accepted date: 08/09/2016
2. Location Information e Repen e B
B . Fee
Filing Fee - $13500
Amount Paid
ETT—
Zip Coder EPay Now
s
3. Owner Information
E-Mail* Last Mame*
First Name* - ™ gham
Teiephone® Py Adoress® o
aty* Stater
; ot "
Zip Code” Susiness Name"
P lods 10016 Heness ame nathtgn
siness Phone”
Moblet 3847593380
B
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Section 4. Qualified Exterior Wall Inspector (QEWI) Information

In Section 4 the QEWI has the option to update the License Type field. The License Type field is a drop
down listing all licenses associated with the QEWI. Once the License Type is selected, the License
Number field will auto-populate. If any of the contact information has changed, the QEWI must update
the eFiling profile.

4. Qualified Exterior Wall Inspector(QEWN) Information

Ealt | AJOETEST@GMAILCOM ‘ I“ce”e"'p" ‘ Professional Engineer vI
License Number' | P ‘l Last Name ‘ o |
First Name™ | JOE l. ™M ‘ |
Business Name | o ‘ Business Telephane ‘ ez |
Business Address | JALLC ‘ Business Fax ‘ |
cy | JERSEY CITY ‘ se ‘ N v|
Zip Code* | 07302 ‘ Mobile Phone ‘ |

Section 5. Inspection Report Status

In Section 5. Inspection Report Status, the QEWI will validate, and edit if necessary, the Last QEWI
Inspection Date and enter any / all DOB Violation numbers not already populated. To update the Last
QEWI Inspection Date, click on the calendar icon and select the date. Calendar details can be found here.

5. Inspection Report Status Information
DOE Violation # | | Unsafe Notification Date |

Last QEW! Inspection Date*

s Initial Filing Date*
07/05/2016 | = | e Hing b |oaamm1s

Section 6. Documentation

In Section 6. Documentation, in the Safety of Premises section, the QEWI must select one or more
checkboxes for the following (Note: in the required document section, for each selected item there must
be at least one document uploaded for each selected item):

° S h e d 6. Documentation®

Safety of Premises

e Fence p—
Shed D FENCE D OTHER ain Others’ l:l

e Other (if other is selected, a
textbox shall appear for Explain Others)

In the Timetable and Statement from a PE or RA section, the QEWI must select all checkboxes. Each
checkbox has a corresponding Document Type on the Supporting Documents form.

Timetable and Statement from a PE or RA*

Signed and sealed statement of estimated time

Timetable Assessment of temporary safety measures™
required to repair* D D D

Comy / name, address, phone and email of PE
or Qf‘am i O
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In Supporting Documents, a document upload of each item of the following is required

e Signed and sealed statement of estimated time required to repair
e Company name, address, phone and email of PE or RA

e Timetable

e Assessment of temporary safety measures

In the Scope of Work section, the QEWI must select one option from the Scope of Work dropdown, and
as applicable, upload the appropriate documentation in Supporting Documents:

o No permit is required

e Copy of work application/permit e P e
Copy of werk application/permit

° Scope of Work Where a portion Of repairs requires a Scope of work where a portion of repairs requires a work permit

Scope of work revised which requires a permit

work permit
e Scope of work revised which requires a permit

For any of the selected items, the QEWI must enter a brief description of the scope of work in the Scope
of Work Description field. For the selection of No permit is required, documentation is not required to
be uploaded.

Scope of Work has been reviewed as per -
CJI’I’EEFII work permit requirements* P ‘ Select Current Filing status i

5cope of Work Description® ‘

A notarized letter signed by the owner stating that the work will be completed within the stated
timetable must be submitted in the Supporting Documents tab.

Applicant Electronic Signature
The QEWI must electronically sign the form by clicking the Applicant's Statement checkbox in Section 7.
The QEWI’s name and the current date will then be auto-populated.

7. Applicant's Statement*

§28-2111 Falce statements in certificates, forms, written statements, applications, reports or certificates of correction. It shall be unlawful for any person to make a material false
statement in any certificate, professional certification, form signed statement, application or certification of the comrection of a violation requires under the provisions of this

. | have personally reviewed all information entered on each of the documents listed above. | understand and agree that by personally clicking on the box at left | am electronically signing each document listed above and
expressing my agreement with the Statements and Signatures terms for such documents. | understand that this electronic signature shall have the same validity and effect as a signafure affixed to each document by hand,
and | furtfier agrée that, by u .oedmgt an electronic infage of my signature and professional seal as part of this application, | 8m applying such signature and seal to this signed statement 2nd each document listed above as
if I had personzlly signed and sealed these statements and documenits by hand.*

ame JOE ADAM Dat | 0B/16/2016 ‘

Electronically Signed
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Supporting Documents

The FISP1 Report requires supporting documents to be uploaded, including the QEWI Seal and Signature
form (DPL-1). The documents required to be uploaded are pre-populated based on the information

previously entered on the FISP1.

! Supporting Documents
Supporting Documents
Document Name ¥ | Document Type *  View/Download path ¥ | Delete ¥ A
My Assessment Assessment of temporary safety mea... | View/Download
My Seal and Signature Seal and Signature Viewy/Download
My Noterized Letter Notarized letter by owner that work.. | Viewy/Download
My Company Info Company name, address, phone and... | View/Download Delete
Scope Scope of Work View/Download
Timetables Timetable View/Download
SHED Info SHED View/Download
Statements Signed and sealed statement of esti.. | View/Download Delete
4 a1 /1w ik 50~ items per page 1-8of &items
v

FISP1 Fees and Payments

The QEWI can confirm that all fees are paid by reviewing the Fee section in the Application Highlights
section of the screen.

Fee
Filing Fee : $100.00
I Amount Due $0.00 I
Amount Paid - $100.00

Late Filing Fee
Failure to File Fee

Failure to Correct Fee:

i

If there are any outstanding fees, the QEW!I can click on the Pay Now button and pay the fees. The
making payments process can be found here. Once complete, the Amount Due will be $0.00 and the Pay

Now button will be grayed out.

Filing the FISP1 Report

Once the Owner has provided their electronic signature, the QEWI can make a final review of the filing,
make any necessary changes, confirm all fees are paid, all documents uploaded, and then file the
complete FISP1 Report by clicking the File button.
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Additional Time Extension Request - FISP2

When the FISP1 is set to expire, the QEWI may submit a request for an Additional Extension Request
(FISP2).

An Additional Time Extension Request (FISP2) is created based on the associated Control number or TR6
Filing number.

The QEWI can file a FISP2 in one of two ways, by the Dashboard menu items, or by the TR6 Action
column in the default grid.

1. Dashboard menu: Click on the +Additional (FISP2) button on the Dashboard. The Enter FISP/TR6
Details pop-up window will open. Enter the Control Number or TR6 Filing Number. Click OK.

NYC | Euildings
DOB
—— DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings
SAFETY

4+ Additional (FISPZ)

Enter FISP/TRG Details

Please enter the Control # or Filing #

2. Actions: The QEWI can select the FISP2 option from the Select Action dropdown, which is
already associated with the TR6 number.

Technical Report (TRE)/FISP Report nitial Extension Request (FISP1)  Additional Extension Request (FISP2Z)  Unsafe Notification (FISP3)  Partial Shed Removal  Height Verification  Control Number Request  Sub Cycle Reassignment

Filing # ¥ Control# ~  Address ~ Borough “ Filing Type:. Filing Statuy Compliance Report Status.z. QEWI ¥ Owner ~  Payment Status.’, Created Date ~  Modified Date ~  Actions ¥ Wie..

I TRG6-899999-BA- M | 899999 123 STREET MANHATTAN  Initial UNSAFE Accepted JOE ADAM 123213 213213 | Paid 8/9/2016 8/9/2016 Select Action

R6-500028-8A-51 | 800023 333RECTORPLACE  MANHATTAN Subsequent  UNSAFE Rejected JOE ADAM hfgh high Paid 8/5/2016 8/3/2016 | ;';RDED

TRAADOO7ZRAL  RO0OTT 0 BROAD STRFFT MANHATTAN _ Ipitia) SAFE ected OF ADAM 173417341534 Due B/R016 B0
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A pop-up window will open to confirm proceeding with a new FISP2 for the listed TR6 report number. If
correct, click Yes to proceed.

Create a new FISP2 for TR6 TR6-893999-8A-14 I

(=1

After clicking Yes, the FISP2 form will open. The location information sections are pre-populated from
the information provided on the TR6.

FISP2 - Additional Time Extension Request Form
Once the FISP2 filing has been saved for the first time, a FISP2 Filing Number will be generated,
beginning in F2 and ending in a 3 digit sequence number.

The following FISP2 sections are pre-populated based on the information provided on the initial TR6:
1. Address Search

Location Information

Owner Information

Qualified Exterior Wall Inspector (QEWI)

2.
3.
4.

311 | Search all NYCgov websites

DOB NOW vilcame Jo¢ A
Submit Filings, Payments, and Requests to the NYC Depart o o
JU— - (R — [ -
3 [0 |Fiting # F2-899999-8A[004] Spayment History | Dristory Trace | Dpropery profie
Additional Extension Request (FISP2)
1. Address Search Application Highlights
Location:
Search by o Confrol Number Address
Control Number* ICDmp\mM Filing Number- #2-593sa9-afo0a] I
o Namoer B
=3 [ “
2. Location Information Current Status UNSAFE
e e o e
Fee
Borough® Block*®
e .
- o ] e e
‘Amount Paid
e e E=
3. Oumer Information
e ! 1
o as e
=
e st
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Section 4. Qualified Exterior Wall Inspector (QEWI) Information

In Section 4., the Applicant information is prepopulated based on the QEWI’s logon credentials. The
License Type field is a drop down listing all licenses associated with the QEWI. Once the License Type is
selected, the License Number field will auto-populate. If any of the contact information has changed,
the QEWI must update the eFiling profile.

4. Qualified Exterior Wall Inspector(QEWI) Information

E-Mail*
= ‘ AJOETEST@GMAILCOM ‘ Professional Engineer v I

License Mumber* ‘ 078712 ‘

First N - M
irst Name’ ‘JOE ‘

Business Name Business Telephone

Business Address Business Fax ‘

‘ JALLC

ay ‘ JERSEY CITY State ‘ NJ v

‘ 5455568622 |
Mabile Phone> |

[ |

#ip Code ‘ 07302 ‘ 254234

Section 5. Report Information

In Section 5. Report Information, the QEWI will validate, and edit if necessary, the Last Inspection Date
and enter any / all DOB Violation numbers. To update the Last QEWI Inspection Date, click on the
calendar icon and select the date. Calendar details can be found here.

5. Report Information
Additional Request | | |D(33 Violation®

213213113 |I

st | tion Date* — Initial Filing Date*
Last Inspection Date | 08/01/2016 nitial Hling Uate | 08/09/2016

Section 6. Documentation
In Section 6., the QEWI must select the estimated date of completion and select an option from the
Scope of Work drop down and as applicable upload the appropriate documentation:

6. Documentation®

50 f Work has b viewed nt.
|:v§r€7:2rmit rquE?ErﬁEERQ?'lE s percuns | No Permit is required EI | Ectimate date of completicn”

07/06/2017 |

Dated Photographs provided Mo work done*

Reasons for delay*

B I U = | €| D Words: 0 Characters: 0

Desaription of Work that has been completed since the last extension was granted *

If no work was performed, the QEWI must select the check box for No Work Done.
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The QEWI must select one option from the Scope of Work drop down and as applicable upload the
appropriate documentation:

e No Permit Required

. . N it ired
e Copy of Shed/Fence Permit Provided Copy of shedfence permit provided
Shed renewed/DOEB approved date
e Shed Renewed/DOB Approved Date Scope of work requmﬁsaperm::

e Scope of Work Requiring a Permit

A notarized letter signed by the owner stating that the work will be completed within the stated
timetable must be submitted in the Supporting Documents form. The process for uploading Supporting
Documents process can be found here.

The QEWI must enter a short Description of Work that has been completed since the last extension was
granted in the following text box.

DOB NOW: Safety - Facades Compliance Filing
Qualified External Wall Inspector (QEWI) User Manual

Description of Work that has been completed
since the last extension was granted *

B I U = E € 2 Words: 0

¥ou can not input more than 6000 characters (including white spaces)

The QEWI must enter a short Description of Remaining Work to be completed in the following Rich Text
box, or select No Work Done directly above all of the Rich Text boxes.

Description of Remaining work to be
compieted*

B|I| U =\ &E|C |9 \Waords: 0 Characters: 0

‘¥ou can not input more than 6000 characters (including white spaces)

The QEWI is required to add the Reasons for Delay in the following text box.

Reasons for delay*

B | I U = | ¢ |2 Words: 0 Characters: 0

‘¥ou can not input more than 6000 characters (including white spaces)
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Section 7. Applicant’s Statement

The QEWI must electronically sign the form by clicking the Applicant's Statement checkbox in Section 7.
The QEWI’s name and the current date will then be auto-populated.

7. Applicant's Statement*

§28-211°1 False statements in certificates, forms, written statements, applications, reports or cerificates of comrection. It shall be unlawful for any person to make a material false
statement in any certificate, professional certification, form signed statement, application or certification of the correction of a violation requires under the provisions of this

. | have personally reviewed all information entered on each of the documents listed above | understand and agree that by personally clicking on the box at left | am electronically signing each document listed above and
expressing my agreement with the Statements and Signatures terms for such documents. | understand that this electronic signature shall have the same validity and effect as a signafure affixed to each document by hand,
and | furthier agree that, by u .Uedm% an electronic image of my signature and EruiEssLoral seal as part of this application, | 3m applying such signature and seal to this signed stalement and each document listed above as
if | had personally signed and sealed these statements and documents by hand

Nams | JOE ADAM Date | 08/16/2016 ‘

Electronically Signed

Supporting Documents

The FISP2 Report requires supporting documents to be uploaded, including the QEWI Seal and Signature
form (DPL-1). The documents required to be uploaded are pre-populated based on the information
previously entered on the FISP1.

! Supporting Documents
Supporting Documents
Document Name * | Document Type ~ | View/Download path * | Delete ¥ A
My Assessment Assessment of temporary safety mea... | View/Download
My Seal and Signature Seal and Signature View/Download
My Noterized Letter Notarized letter by owner that work... | View/Download
My Company Info Company name, address, phone and... | View/Download
Scope Scope of Work Wiew/Download
Timetables Timetable View/Download
SHED Info SHED Viewy/Download
Statements Signed and sealed statement of esti... | View/Download
4 21 /1w okl 50 w items per page 1-8of Bitems o

The process for uploading Supporting Documents process can be found here.
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FISP2 Fees and Payments
The QEWI can confirm that all fees are paid by reviewing the Fee section in the Application Highlights
section of the screen.

Fee
Filing Fee : $100.00

I Amount Due $0.00 I

Amount Paid - $100.00
Late Filing Fee
Failure to File Fee:

Failure to Correct Fee:

]

If there are any outstanding fees, the QEWI can click on the Pay Now button and pay the fees. The
making payments process can be found here. Once complete, the Amount Due will be $0.00 and the Pay
Now button will be grayed out

Filing the FISP2 Report

Once the Owner has provided their electronic signature, the QEWI can make a final review of the filing,
make any necessary changes, confirm all fees are paid, all documents uploaded, and then file the
complete FISP2 Report by clicking the File button.
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UNSAFE Notifications - FISP3

If a registered Design Professional or QEWI observes any unsafe facade conditions, the Design
Professional or QEW!I should call 311 to report the condition or 911 to report any immediately
hazardous conditions. The Design Professional or QEWI should also file a FISP3 in DOB NOW: Safety.
Initiate a FISP3 by clicking the +Unsafe Notification (FISP3) button on the dashboard.

There are no fees associated with filing a FISP3 form.

T e e e

FISP3 UNSAFE - Form

Section 1 and 2. Address Search and Location Information

The QEWI has the option to search for the address by either the Control Number or by Address. Once
the search is complete and the correct address has been selected, the required property detail is pre-
populated in Section 2. Location Information, and in the Application Highlights.

F DOB NOW Welcome, JOE ADAM
q Fole: QW)
Sign Out

SAFETY Submit Filings, Payments, and Requests to the NYC Department of Buildings

Administrative Review Violations Issued/No Action Necessary
|mm Filing #[UNSAFE|800013-8B[003] | Dristory Trace | DProperty Profle

Unsafe Notification (FISP2)

ication Highlights
1. Address Search Appti iighligl

) Location 90 BROAD STREET
search by & Control Number Address
Manhattan 10004

Compliance Filing Number UNSAFE-500013-5B-003
Confrol Number*

Control Number : 800013

2. Location Information

House No(s) ™ TR

B e
oroug! =

BIN®

1000025 16

Zip Coder 10004 800013

3. Owner Information

First Name
Telephone
City

Zip Code

Business Name

Business Fax Business Phone

il

i
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Search by Control Number

When a QEW!I enters a Control Number, it will not matter if it is a previous cycle (700013), the QEWI will
be provided a selection within the current cycle (800013), and its sub-cycle (8B).

Unsafe Motification (FISP3)

1. Address Search

Search by ®  Control Mumber Address

Conitrol Mumber®

| 500013

The Address Result pop-up window will open. Confirm and select the record with the correct Control
Number and address. Click OK.

Search by Address

To search by address enter the House Number, Street Name and Borough. Click Search.

Unsafe Notification (FISP3)
1. Address Search
Search by Control Mumber @  Address
) -
House Mofs) | %0 | Street Name Broad 5
Borough™
ug | Manhattan V|

The Address Result pop-up window will open. Confirm and select the record with the correct Control
Number and address. Click OK.
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Section 3. Owner Information

The Owner information in Section 3 on the FISP3 UNSAFE filing is optional since the Design Professional
or QEWI may not know who the Owner is, or have the Owner’s eFiling email address at the time of filing.
If available, the QEWI should provide the owner information by entering the owner’s email address
registered in eFiling.

3. Owmer Information

E-Mail Last Mame

First Name Mi

Telephone Address

Zip Code Business Name

Business Fax Business Phone

Mobile

Ci Stat
! | | | |

Section 4. Application Information

In Section 4., the Applicant information is prepopulated based on the QEW!I’s logon credentials. The
License Type field is a drop down listing all licenses associated with the QEW!I. Once the License Type is
selected, the License Number field will auto-populate. If any of the contact information has changed,
the QEWI must update the eFiling profile.

4. Applicant Information

Bl | AJOETEST@GMAILCOM | Hicense Typs* | Professional Engineer w |
License Number* 078712 Last Name* | ADAM |
First Name* | 1OF | M | |
Business Name | Joe's | Business Telephone | 5455563622 |
Business Address | JALLC | Business Fax | |
City | ERSEV CITY | State | N V|
Zip Code | 07302 | Mobile Phone | 54234 |

Section 5. Notification Details
Enter additional details on the UNSAFE condition in the following text box.

5. Notification details*

Please be advised that during the Critical Examination of the referenced building, | discovered unsafe conditions on the exterior walls, which are detailed as follows:

B I U = E C 2 Words: 0 Characters: 0

You can not input more than 6000 characters (including white spaces)
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Section 6. Applicant’s Statement

DOB NOW: Safety - Facades Compliance Filing
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The QEWI must electronically sign the form by clicking the Applicant's Statement checkbox in Section 6.
The QEWI’s name and the current date will then be auto-populated.

6. Applicant's Statement*

statement in any certificate, professicnal certification, form signed statement, aj

any rule of any dgency promulgated there under that such pefson knew or should have known to be false

expressing

if | had personally signed and sealed these statements and documents by hand

Hame JOE ADAM

Electronically Signed

Date

§28-211'1 Falce statements in certificates, forms, written statements, applications, reports or certificates of comrection. It shall be unlawful for any person to make a material false
lication or certification of the correction of a viclation requires under the provisions of this code or

[#] | have persanally reviewed all information entered on each of the documents listed above. | understand and agree that by personally clicking on the box at left | am electronically sLtgn'.ng each document listed above and
L agreement with the Statements and Signatures terms for such documents. | understand that this electronic signature shall have the same validity and effect as a signaf
and | further agree that, by uploading an electronic infage of my signature and Ernfessmr‘at seal as part of this application, | 3m applying such signature and seal to this signed statement and each document listed above as

ure affixed to each document by hand,

| 08/17/2016 |

Supporting Documents

The FISP3 Report requires supporting documents to be uploaded, including the QEWI Seal and Signature

form (DPL-1). The QEWI may add additional applicable documents and/or photos using the Other

Document Type.

Supporting Documents
Document Name ¥ Document Type ¥ | View/Download path
My Assessment Assessment of temporary safety mea...
My Seal and Signature Seal and Signature
My Noterized Letter Notarized letter by owner that work...
My Company Info ‘Company name, address, phone and...
Scope Soopechiior
Timetables Timetable
SHED Info SHED
Statements Signed and sealed statement of esti...
l« =« 1 f1e el 50 w items per page

! Supporting Documents

~

L4

2% 2] |2 2|2 |22 z
B (] (] z

1- 8 of 8items
b

Filing the FISP3 Report

Once the Owner has provided their electronic signature, the QEWI can make a final review of the filing,

make any necessary changes, confirm all fees are paid, all
complete FISP3 Report by clicking the File button.

There are no fees associated with filing a FISP3.
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Partial Shed Removal (PSR) - Filings

The Partial Shed Removal (PSR) form is designed to allow the Owner or QEWI to request the removal of
a sidewalk shed.

There are no fees associated with filing a Partial Shed Removal form.

Partial Shed Removal - Access
Select the +Partial Shed Removal button from the requests drop down in the dashboard.

# Main Dashboard +Technical Report (TRE)/FISP Report +Unsafe Notification (FISP3) m

=+ Partial Shed Removal
+ Height Verification
4+ New Control Number
4 Sub Cycle Reassignment

Filing # ~  Control # ™~  Address ~ Borouwgh ~  Filing Type:. Filing 5tatu... Compliance Report Status..  QEW

Technical Report (TRE)/FISP Report  Initial Bxtension Request (FISP1)  Additional BExtension Request (FISP2)

Partial Shed Removal Form
The Partial Shed Removal form will open.

NYC | Buidings P ——

DOB NOW
Submit Filings, Payments, and Reguests to the NYC Department

e R 3 oowwens

‘Weicome, JOE ADAM
{acie: QEWN)
Sign Out

/]
|mm Filing # PSR-800013-8B-004 [ Dristory Trece | Derapery Profie
Partial Shed Removal °
—

1. Address Search e 'ghiig

Location : 90 BROAD STREET
Search by @  Control Number Address

Manhattan 10004

Compliance Filing Number PSR-800013-88-004
s ECN

Control Number 800013

Request Status : Pre-Filing

Q search
2. Location Information
. .
e e B R
=
e . EE
e
»

3. Owner Information
e I ]
A 1" ]
- 1=
e [ ] == ]
e . ]» ™ ]

1. The ribbon displaying filing progression status.

m
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2. The Save and File buttons and the current Filing Number (once the form has been saved for the
first time).

3. The Dashboard button will take the QEW!I back to the default Dashboard.

4. History Trace for all significant actions taken on a filing, and Property Profile information on the
property.

5. Application Highlights displays key elements relating to the property and filing.

6. Form progression; The Report is broken down into two forms which are all required to file a
Partial Shed Removal Request, in order left to right; Partial Shed Removal = Supporting
Documents.

7. The Partial Shed Removal form details.

PSR Filing
Once the PSR filing has been saved for the first time, a PSR Filing Number will be generated, beginning in
PSR and ending in a 3 digit sequence number.

DOB
Hq DOB NOW

ST Submit Filings, Payments, and Requests to the NYC Department of Buildings

233 Filing #[PsR]s00004-8A[001]

Partial Shed Removal

Section 1. Address Search
In Section 1, The QEWI will be presented with the option to search by Control Number or Address.

ST Submit Filings, Payments, and Requests to the NYC Department of Bulldings

=3T3 riling # PSR-800004-8A-001

Partial Shed Removal

DOB
Hq DOB NOW

1. Address Search
Search by

® Control Number Address

Control Mumber*
ontrol Mumber |
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When a QEW!I enters a Control Number, it will not matter if it is a previous cycle (700013), the QEWI will
be provided a selection within the current cycle (800013), and its sub-cycle (8B).

Address
When the QEWI selects the option to search by Address, the QEW!I is prompted to enter the House
Number, Street Name and Borough.

When the QEWI enters the desired address or Control Number, the QEWI will be able to validate the
address DOB has on file with pertinent information.

Section 2. Location Information - PSR
Once the Address or Control Number has been selected, the Location information will be populated with
the property information.

2. Location Information

House No(s) * | 13 | Street Name * | BROAD STREET |
Borough* | Manhattan v| Block* | s |
BiN* | 1000007 | Lot* | 10 |
Zip Code* | 10005 | Control Number* | 200004 |
Filing Status* | ST v|

build safe | live safe m
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Section 3. Owner Information - PSR
In Section 3. Owner Information, provide the associated owner information by entering the owner’s
email address registered with in eFiling.

3. Owner Information

EMallr | Appleromel7@gmail.com | fast Neme? | Apple |
First Name* | Rome | M | N |
Telephone | 0851754879 | Address” | 12 Freemont Ave |
iy | san Diego | s | = "|
Zip Code® | o | Business Name* | M ARCH |
Business Fax | 5@51254870 | Business Phane” 9851254879 |
Mootz | 9851254879 |

Section 4. Applicant Information

In Section 4., the Applicant information is prepopulated based on the QEWI’s logon credentials. The
License Type field is a drop down listing all licenses associated with the QEW!I. Once the License Type is
selected, the License Number field will auto-populate. If any of the contact information has changed,
the QEWI must update the eFiling profile.

4. Qualified Exterior Wall Inspector(QEWT) Information

E-Mal | AJOETEST@GMAILCOM | Hcense Type! Professional Engineer w
License Number* JE— Last Name* | ADAM |
First Name* | 1oF | Ml | |
Business Name | Joe's | Business Telephone | 45556607 |
Business Address | JALLC | Business Fax | |
City | JERSEY AITY | State | N V|
Zip Code | 07302 | Maobile Phone | 54234 |
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Section 5. Shed Removal Reason for Request - PSR
The QEWI enters a detailed justification for the shed removal in the text box provided.

5. Shed Removal

Reason for Request*

B| I U = |E|C |9 \Words: 0 Characters: 0

‘You can not input more than 6000 characters (including white spaces)

Select the Calendar icon for the pop-up calendar dropdown to select the QEWI Inspection Date.

QBEW Inspection Date™ | I — I

Section 6. Supporting Document Types
The QEW!I will then click on each of the following document types, which will require upload on the
Supporting Documents form:

6. Supporting Document Types*

Justification * |:| Plot Plan/Site Plan * |:|
Before Pictures * I:l After Pictures * I:‘
Facades Elevation Photo * I:l Building |0YAddress * I:‘

e Justification

e Plot Plan/Site Plan

e Before Pictures

e  After Pictures

e Facades Elevation Photo
e Building ID/Address
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Supporting Documents
The Partial Shed Removal Report requires supporting documents to be uploaded, including the QEWI
Seal and Signature form (DPL-1). The documents required to be uploaded are pre-populated based on

the information previously entered.

! Supporting Documents
Supporting Documents
Document Name ¥ Document Type ~  View/Download path ~ | Delete > A
Before Pictures Before Pictures View/Download
After Pictures After Pictures View/Download
Building |D/Address Building |D/Address View/Download
Facades Elevation Photo Facades Elevation Photo View/Download
Plot Plan/Site Plan Plot Plan/Site Plan View/Download
4 a1 /1w okl 50 w items per page 1-8of Bitems
v

Filing the Partial Shed Removal Form
The QEWI can make a final review of the filing, make any necessary changes, all documents uploaded,
and then file the complete Partial Shed Removal form by clicking the File button.

There are no fees associated with filing a Partial Shed Removal form.
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Height Verification (HV) - Filings

A QEWI creates a Height Verification Request form to validate that a building is either above or below

6.5 stories in height.

There are no fees associated with filing a Height Verification form.

Height Verification - Access

The QEWI can initiate a new Height Verification filing by clicking on the +Height Verification button on
the Dashboard.

om0 | =i | i sen 73 ] 2 e | e

=+ Partial Shed Removal
4 Height Verification

4 New Control Number

Technical Report (TRE)/FISP Report | Initial Extension Request (FISP1)  Additional Extension Request (FISP2)
+ Sub Cycle Reassignment

Report Form Orientation Height Verification
The Height Verification Report will open.

DOB NOW 7‘ [Role: QEW)
Submit Filings, Payments, and Requests to the NYC Department of Buildings Sign Out
Complete - Height more than 6.5 stories/Height under 6.5 stories @Dashboard
o DHistory Trace | Droparty Profil
Application Highlights
1. Address Search o Location: 30 BROAD STREET
Search by '» | Control Number Address Manhattan 10004
Compliance Filing Number HVB0000125
e BN R -
Request Status Fre-Filing
2. Location Information
e e .
o - ]
. foos ]
e e
3. Owner Information
o — o ]
e (I L 1
e (I R ]
- I
o I ]
e I ]
‘ L 1

1. The filing progress status.
The Save and File buttons and the current Filing Number (once the form has been saved for the
first time).

3. The Dashboard button will take the QEW!I back to the default Dashboard.

m
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4. History Trace for all significant actions taken on a filing, and Property Profile information on the
compliance filing property.

5. Application Highlights displays key elements relating to the property and filing.

6. Form progression; The Report is broken down into two forms which are all required to file a
Height Verification Request, in order left to right; Height Verification - Supporting Documents.

7. The Height Verification compliance filing form details.

Height Verification Form

Once the Height Verification filing has been saved for the first time, a Height Verification Filing Number
will be generated, beginning with HV. When the Height Verification filing has been determined that a
building that was not over 6.5 stories, but now is, a new Control Number is generated. There are no fees
associated with filing a Height Verification form.

T Submit Filings, Payments, and Requests to the NYC Department of Buildings

Administrative Review Plan Examiner Supenvisor Review ‘Complete - Height more than 6.5 stories/Height under 6.5 stories
[EESE ruting #Evboooo2s |

Height Verification Request

DOB
Hq DOB NOW

Section 1. Address Search - HV
In Section 1, The QEWI will be presented with the option to search by Control Number or Address.

DOB
Hq DOB NOW

EREET Submit Filings, Payments, and Requests to the NYC Department of Buildings

Administrative Review Plan Bxaminer Supervisor Review ‘Complete - Height more than 6.5 stories/Height under 6.5 stories
0 Filing # HV00000123

Height Verification Request

1. Address Search
Search by:

@ Control Number Address

Control Numbs
antroel Number ‘ Please enter 6 digjit Control No.
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When a QEWI enters a Control Number, it will not matter if it is a previous cycle (700013), the QEWI will
be provided a selection within the current cycle (800013), and its sub-cycle (8B).

Address Search
When the QEWI selects the option to search by Address, the QEW!I is prompted to enter the House
Number, Street Name and Borough.

When the QEWI enters the desired address or Control Number, the QEWI will be able to validate the
address DOB has on file with pertinent information.

Section 2. Location Information - HV
Once the Address or Control Number has been selected, the Location information will be populated with
the property information.

2. Location Information

House Mo(s)* | %0 | Street Name* | BROAD STREET |
Borough® | Manhattan v| Block* | 10 |
BIN* | T | Lot * | iz |
Zip Code | 10004 | Control Mumber | 300013 |
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Section 3. Owner Information - HV
In Section 3. Owner Information, provide the associated owner information by entering the owner’s
email address registered with in eFiling.

3. Owner Information

Business Fax Business Phone*

| 9851254879 9851254879

Mobile®

E-Mail* Last Name*

| Appleromel7@gmail.com | | Apple |
First Name | Rome | M | N |

i «

Telephone | 9851254879 | Address | 12 Freemort Ave |
City* | San Diego | state | A v|
Zip Code® Busi N o
“p Lode | 98457 | vsingss Hame | PM ARCH |

| 9851254879

Section 4. Applicant Information - HV

In Section 4., the Applicant information is prepopulated based on the QEWI’s logon credentials. The
License Type field is a drop down listing all licenses associated with the QEW!I. Once the License Type is
selected, the License Number field will auto-populate. If any of the contact information has changed,
the QEWI must update the eFiling profile.

4, Applicant Information

Email? | APPLEROMEL6@GMAILCOM | IL"C’Ense Tyes! | Preparer v ||
License Mumber® 023020 Last Name* | 2OME |
First Name* | APPLE | Ml | |
Business Name | | Business Telephone | ASBAGEAAES |
Business Address | ROME LLC | Business Fax | |
City | NYC | State | NY V|
Tip Code | 10001 | Maobile Phone | |
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Section 5. Reason for Request - HV
In Section 5. Reason for Request, select one of the following options:

5. Reason for Reguest
Reason for Request™

Bxplain Others

e Building is not in DOB NOW: Safety and has more than 6.5 stories
e Building is in DOB NOW: Safety and has less than 6.5

Select Reason For Request

stories Building is not in DOB NOW: Safety and has more than 6.5 stories
Bu@lcl;ng is in DOB NUW‘._Safety and has less than 6.5 stories
e Building has been demolished apoing has been demalished
e Other (if selected, the Explain Others required field shall
be displayed)

Section 6. Supporting Document Types - HV
In Section 6. Supporting Document Types, the QEWI shall select of any/all of the following:

e Photographs

e Property Profiles

e Demo Sign Off

e OTHER (if selected, the Explain Others required field shall be displayed)
e Permits

Explain Others* | ‘

Supporting Documents

The Height Verification Report requires supporting documents to be uploaded, including the QEW!I Seal
and Signature form (DPL-1). The documents required to be uploaded are pre-populated based on the
information previously entered.

! Supporting Documents
Supporting Documents
Document Name ¥ Document Type ~  View/Download path ~ | Delete > A
Before Pictures Before Pictures View/Download
After Pictures After Pictures View/Download
Building ID/Address Building ID/Address View/Download
Facades Elevation Photo Facades Elevation Photo View/Download
4 a1 /1w okl 50 w items per page 1-8of Bitems
v
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Filing the Height Verification Form

The QEWI can make a final review of the filing, make any necessary changes, confirm all documents
have been uploaded, and then file the complete report by clicking the File button.

There are no fees associated with filing a Height Verification form.
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New Control Number Request

All Buildings that require a facades compliance filing are required to obtain a Control Number. The

Control Number Request form enables a QEWI to create a request for a control number for a given
building.

There are no fees associated with filing a New Control Number Request form.

Control Number Request Access

To initiate a New Control Number request, click on the +New Control Number menu item from the
requests drop down menu.

A Main Dashboard +Technical Report (TRE)/ASP Report =Unsafe Motification (FISP3) m

=+ Fartial Shed Remowval
=+ Height Verification
+ New Control Number
+ 5ub Cycle Reassignment

o ™ PR P n L Ccasy ooan Ao s

Technical Report (TRE)/FISP Report  Initial Extension Request (FISP1)  Additional Extension Request (FISP2)

Report Form Orientation Control Number Request
The Control Number Request form will open.

NYC | Buildings 311 | Search al NYC gov websites

DOB NOW Weicome JOE ADAY
A, . le:
Submit Filings, and Requests to the NYC D of Buildings e o
i 0=
bt b il N 4
[0 Filing # CNR000111 P4 DristoryTrace | DPropery Profle
New Control Number Request
Highlights
L Location lnfomation Location 303 GIFFORDS LANE
Hoaier 303 o o (GIFFORDS LANE Staten isiand
- g Request Number: CNROOO111
.
Request Status Pre-filing
e iy %5
e SR ]
B
2. Reason for Request
Reason for Request®
BI U=meo o sracte
Entering the Reason for the Building over 65 Stres

1. The ribbon displaying filing progression status.
The Save and Submit buttons and the current Filing Number (once the form has been saved for
the first time).

3. The Dashboard button will take the QEW!I back to the default Dashboard.

4. History Trace for all significant actions taken on a filing, and Property Profile information on the

compliance filing property.
5. Application Highlights displays key elements relating to the property and filing.
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6. Form progression; The Report is broken down into two forms which are all required to file a
Height Verification Request, in order left to right; New Control Number Request = Supporting
Documents.

7. The Control Number Request form details.

Control Number Request Form

Once the Control Number Request filing has been saved for the first time, a Control Number Request
Filing Number will be generated, beginning with CNR.

SAFETY

Control Mumber Generated/Control Number Not Required

New Control Number Request

DOB
F DOB NOW
q Submit Filings, Payments, and Requests to the NYC Department of Buildings
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Section 1. Location Information

Enter the property address details in the following:
1. House Number

Street Name

Borough

BIN

Number of Stories

o Uk wnN

Exterior Wall Type

The following are read-only fields that will be populated once the address has been validated:
1. Lot

Control Number

Zip Code

Block

C.B. No.

New Ceontrol Number Request

1. Location Information

vk wNN

R .
House Mos) | 127 Street Name | Lexiington Ave

Borough* BIN*

| Manhattan . | 1018210

Lot
of |22

Zip Code | 10016 Block | 834

CB. No. Mumber of Stories
| 106 | 2

| Control Number | |

Exterior Wall Type | STONE

Section 2. Reason for Request
Enters the Reason for the Request in the following text box.

2. Reason for Request
Reason for Request™

B|(I U = @= & o Words: 0 Characters: 0

You can not input more than 4000 characters (including white spaces)
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Section 3. Applicant Information

In Section 3., the Applicant information is prepopulated based on the QEWI’s logon credentials. The
License Type field is a drop down listing all licenses associated with the QEWI. Once the License Type is
selected, the License Number field will auto-populate. If any of the contact information has changed,
the QEWI must update the eFiling profile.

3. Applicant's Information

Email’ License Type’ | Professional Engineer VI

| AJOETEST@GMAILCOM ‘

| NYS Lic. # ‘I Last Name

| 078712

First N Mi
irst Mame | 10 |

Business Name | Business Telephone

Business Address

| JALLC

City State

| JERSEY CITY

‘ Business Fax |

Zip Code Mabile Phone |

| 07302

Supporting Documents

The Control Number Request requires a number of supporting documents to be uploaded, including the
QEWI Seal and Signature. The documents required to be uploaded are pre-populated based on the
information previously provided by the QEWI.

Supporting Documents
Supporting Documents
Document Name ¥ Document Type ~  View/Download path ¥ Delete > ~
Photo Photo Documentation of all Bxterior..
4 <1 /1w ®l | 50 w items per page 1-loflitems
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Form Submission
Click on the Submit button, to file the request.

DOB
Hq DOB NOW

= Submit Filings, Payments, and Requests to the NYC Department of Buildings

Pre-Filing Control Mumber Generated/Control Number Mot Required

Filing # CNRO00108

There are no fees associated with filing a New Control Number Request form.
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Sub Cycle Reassignment

A QEWI has the option to change the sub-cycle currently assigned to one or more contiguous zoning lots
that are under a single ownership.

There are no fees associated with filing a Sub Cycle Reassignment Request form.

Sub Cycle Reassignment Request - Form
To initiate a Sub Cycle Reassignment request, click on the +Sub Cycle Reassignment menu item from the
requests drop down menu.

T Er T = e

=4 Partial Shed Remaoval
+ Height Verification
4+ Mew Control Number
4+ Sub Cyde Reassignment

Technical Report (TREWFISP Report Initial Extension Request (FISP1)  Additional Extension Request (FISP2)

Report Form Orientation Sub Cycle Request

The Sub Cycle Request form will open.
NYC

P DOB NOW
q Submit Filings, Payments, and Requests to the NYC Department of Bul

SAFETY

Buildings 311 Search all NYC.gov websites

‘Welcome, JOE ADAM
(Role: QEWN
Sign Out

3 eDashboard

Filing # SR000064 ¥4 5 a Distory Trace
|

1. Address Search e
Searcn by @ Control Number Address
e I
Note: Search and select an address to add to the sub cycle reassignment request
HouseNo ~  Street Name ~ Borough  “ Block ~ Lot ~ ControlNumber  * | SubCyde ¥ Delete”
151 BROADWAY Manhattan 62 7501 858550 & _Delete |
1750 GRAND CONCOURSE Bromx 2825 10 858549 BA Delete
750 8 AVENUE Manhattan 1018 7502 858547 88 Delete
[Total items: 3
J« 4 1 1k (Bl | 10 v items per page 1-3o0f3items

1. The ribbon displaying filing progression status.
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2. The Save and File buttons and the current Filing Number (once the form has been saved for the
first time).

The Dashboard button will take the QEWI back to the default Dashboard.

History Trace for all significant actions taken on a filing.

Form Name.

The Sub Cycle Request form details.

ok w

Sub Cycle Reassignment Form
Once the Sub Cycle Reassignment filing has been saved for the first time, a Sub Cycle Reassignment
Filing Number will be generated, beginning with SR.

Buildings

DOB
DOB NOW
= AFm Submit Filings, Payments, and Requests to the NYC Department of Buildi

EESEY Filing #[SRb00063

Sub Cycle Reassignment Request

Section 1. Address Search
In Section 1, The QEWI will be presented with the option to search by Control Number or Address.

DOE
F DOB NOW
SAFm Submit Filings, Payments, and Requests to the NYC Department of Buildi

EES S Filing # SR000063

Sub Cycle Reassignment Request

1. Address Search

Search by™ | @& Control Number Address |

Control Number™ |
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When a QEWI enters a Control Number, it will not matter if it is a previous cycle (700013), the QEWI will
be provided a selection within the current cycle (800013), and its sub-cycle (8B).

Search by Address

When the QEWI selects the option to search by Address, the QEW!I is prompted to enter the House
Number, Street Name and Borough.

build safe | live safe M
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Section 1. Form
Once the QEWI selects the desired address and clicks the OK button, the address will be listed in the grid
below. The QEWI can enter as many addresses as required where all the properties have one Owner.

If the QEWI wishes to remove an address before filing the request, the QEWI can click on the Delete
button on the row that includes the address to be removed.

Submit Filings, Payments, and Requests to the NYC Department of Buildings
Sub Cycle Reassignment Request

1. Address Search

Search by* Control Number ®  Address

House No(s] ‘ = ‘ Street Name —

Berougr ‘ Mannattan v‘

Q Address Search

Note: Search and select an address to add to the sub cycle reassignment request.*

House No#... | Street Name: ¥ Borough  Block ¥ Lot | Control Number | Sub Cycle | Delete”

20 WEST BROADWAY Manhattan 137 35 800323 88 Delete

280 BROADWAY Marhattan 153 1 800358 e Delete
Tatal items: 2

<1 s1/% [l | 10 v |itemsperpage 1-2of 2items

Section 2. Reassignment Request Details
In Section 2. Reassignment Request Details, enter the Reason for Reassignment in the text box. Select
the requested new sub cycle for the listed buildings from the dropdown menu.

2. Reassignment Request Details

Reason for Reassignment*

B I U = = ¢ 92 @ Words: 0 Characters: 0

Vou can not input more than 2000 characters (including white spaces)

Reassignment to Sub Cycle’ = =
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Section 3. Owner Information
In Section 3. Owner Information, provide the associated owner information by entering the owner’s
email address registered with in eFiling.

3. Owmer Information

E-Mail* Last Mame*

| Enter email/username...

First Mame* | Mi

Telephone®

State*

Zp Code™

| Address* |

City* |

Section 4. Applicant Information

In Section 3., the Applicant information is prepopulated based on the QEW!’s logon credentials. The
License Type field is a drop down listing all licenses associated with the QEW!I. Once the License Type is
selected, the License Number field will auto-populate. If any of the contact information has changed,
the QEWI must update the eFiling profile.

4. Applicant Information

E-Mail* | TS TTE LT | | License Type* ‘ Professional Engineer V||
License Number~ | 078712 I Last Name* ‘ ADAM |

First Name* |JOE | M ‘ |

Business Name | ——— | Business Tetephone ‘ 5455568622 |

Business Address | JALLC | Business Fax ‘ |

ity |JERSEYCITY | State ‘ ] v|

Tip Code | e | Mabile Phone ‘ 2589631473 |

Filing the Sub Cycle Reassignment Request Form

Once the Owner has provided their electronic signature, the QEWI can make a final review of the filing,
make any necessary changes, confirm all fees are paid, all documents uploaded, and then file the
complete FISP1 Report by clicking the File button.

There are no fees associated with filing a Sub Cycle Reassignment Request form.
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Work Type Acronyms

BL: Boiler
CC: Curb Cut
CH: Chute

DM: Demolition and Removal
EQ: Construction Equipment

EW: Equipment Work
FA: Fire Alarm

FB: Fuel Burning

FN: Fence

FP: Fire Suppression
FS: Fuel Storage

MH: Mechanical/HVAC
OT: Other

PL: Plumbing

SD: Standpipe

SF: Scaffold

SG: Sign

SP: Sprinkler

EL: Elevator

Legal Acronyms

AC: Administrative Code

APPN: Administrative Policy and Procedure Notice

BC: Building Code

HPD: Housing Preservation and Development

LL: Local Law

LPPN: Legal Policy and Procedures Notice
MDL: Multiple Dwelling Law

NYC DEP: New York City Department of Environmental Protection

NYC RR: New York City Report Recommendations
NYS DOH: New York State Department of Health

NYS ECL: New York State Environmental Conservation Law

OPPN: Operations Policy and Procedure Notice
PPN: Policy and Procedure Notice
RCNY: Rules of the City of New York

RS: Reference Standard

TPPN: Technical Policy and Procedure Notice

build safe | live safe
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ZR: Zoning Regulations

Permit Type Acronyms

AR: Architectural
EA: Earthwork
FO: Foundation
ME: Mechanical
NP: No Plans

PL: Plumbing

SH: Sidewalk Shed
ST: Structural

Z0: Zoning

Building Type Acronyms

NB: New Building
Alt 1: Alteration
Alt 2: Alteration
Alt 3: Alteration

Professional Acronyms

PE: Professional Engineer

RA: Registered Architect

GC: General Contractor

DP: Design Professional

FR: Filing Representative

QEWI: Qualified Exterior Wall Inspector (PE/RA)
QRWI: Qualified Retaining Wall Inspector (PE/RA)
Agency Director or Director (PE/RA)

MP: Master Plumber

OBI: Qil Burner Installer

LP: Licensed Professional
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