INDUSTRY PORTAL
STEP-BY-STEP GUIDE

HOW TO FILE A
PIPS REPORT

The following Step-by-Step Guide will outline the steps applicable to completing a Periodic
Inspection of Parking Structure (PIPS) Report in DOB NOW: Safety.
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Overview
This step-by-step guide will provide applicants with a systematic understanding of how to complete a a

Parking Structure ID Request in DOB NOW: Safety.

Requirements

B Parking Structure activities will be available in DOB NOW: Safety as of April 17, 2023.

B A Parking Structure is defined as a building or portion of a building used for the parking or
storage of motor vehicles and an open or enclosed parking garage as defined in the New York

City Building Code.

B Parking Structures must be inspected for safety once every 6 years by a Qualified Parking

Structure Inspector (QPSI).

B After performing the inspection, the QPSI must log into DOB NOW: Safety and file a Periodic

Inspection of Parking Structure (PIPS) Report. This document will explain how to do so.
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How to Submit a Periodic Inspection of Parking Structure Report
(PIPS)

To initiate a Periodic Inspection of Parking Structure Report, the Qualified Parking Structure Inspector

must:

Step  Action

1. | At the bottom of the page hover over the DOB NOW Safety button; when the menu appears

choose Parking Structures.

Boiler

Closed Site
MNotification

Energy >
|

Elevator

Facades

Violations
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At the top of the page click the + Periodic Inspection of Parking Structure Report (PIPS)

I

NYC Department of Buildings

EREET, Parking Structure

+ Periodic Inspection of Parking Structure Report (PIPS) ] # Repair Extension Request
Periodic Inspection of Parking Structure Report (PIPS) ‘ Repair Extension Reguest Parking Structure |D Request Partial Protection Remowval
Sub Cycle Override
View... Filing Action  ~ Filing Number ¥ Parking Structure D~ Cycle number ~ Sub Cycle ~ Address
G Select Action: | CR-B0001116-1B-11 BOOO1116 i 1B 275 PARK AVENUE

You'll now be on the General Information page to begin the filing process.

Eisave | R Preview to File

General Information

Inspection Details General Information

Documents PIPS Report Type*

Select Type
Statements & Signature

Parking Structure Search

Search for Parking Structure by: *

(@ parking structure ID (O BIN (O Address () Filing Number
Parking Structure |D*

nter Parking Structure ID

Q, Search & Add
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Step  Action

4, Choose the appropriate PIPS Report Type from the drop-down menu. Based on the type of report

chosen you will need to fill in the information as required.

Options are:
e [nitial
e Amended
e Subsequent to Change Status

e Subsequent to Change Repair Timeline

Bsave | BPreview fo File

General Information

Inspection Details General Information
Documents PIPS Report Type*
Initial w

Statements & Signature

Parking Structure Search

Search for Parking Structure by *

(@) Parking Structure 1D () BIN () Address () Filing Mumber
Parking Structure ID*

Enter Parking Structure ID

Q, Search & Add

Filing Information

Repart Cycle™ Report Sub Cycle®
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5. Enter the Parking Structure ID, BIN, or Address, and then click Search & Add.
Eisave | [BPreview to File
General Information
Inspection Details General Information
Documents PIPS Report Type®
Select Type g
Statements & Signatures
Parking Structure Search
Search for Parking Structure by *
(@) parking Structure ID (O BIN () Address
Parking Structure |D*
PSID0O01044
Q, Search & Add
6. A window will appear with the Parking Structure that was entered. Click the radio button to select
the structure, then click the Add button.
Selected: B0O001116
Parking Structure Id Street Name Borough Mame  BIN
® | eoo01116 PARK AVENUE BROOKLYN 3054140 v
23
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7. If you choose Initial from the PIPS Report Type drop-down menu, you will not have to enter

anything for Report Cycle under the Filing Information section.

B save | BPreview to File

General Information

Inspection Details General Information
Documents PIPS Report Type™
Initial -

Statements & Signatures

Parking Structure Search

Search for Parking Structure by: =

(@ Parking structure I () BIN () Address
Farking Structure 1D*

BOOO1127

Q) Search & Add
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Step  Action

8. Begin filing in all the necessary Information for the different sections as follows:

e Filing Information

e Qualified Parking Structure Inspector (QPSI) Information
e Property Owner Information

e Owner Representative

e Parking Structure Characteristics

save | I Previewto File
General Information

Inspection Details General Information

Documents PIPS Report Type*

Initial A4
Statements & Signature
Parking Structure Search

Search far Parking Structure by: *

OParkmg Structure ID OE\N @Address Oang Number

House Number* Street Name* Borough™
a5 Dupont Street Brooklyn b4
9. Continue filling in all the required information and click Save
Property Owner Information*
Email™ Owner Type® First Name
TRAININGPERA@GMAIL COM NYCHA hd PE
Middle Initial Last Name Business Namey/Agency Name
TRAINER DOB LLC
Business Address City State
280 BROADWAY NYC NY
Zip Code Mobile Phone* Business Telephane*
10007 2128748774
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Step  Action

10. Next, click on the Inspection Details tab and fill in all the necessary details and click Save

Esave | W Preview to File

General Information Inspectton Detatls

Inspection Details Inspection Report Status Information
Current Cycle: Last Inspection Date”

Parking Structure Status®
Documents

Safe A 11/01/2022

Statements & Signature
PIPS Report
Executive Summary
General Description”
General Description

Scope of Inspection®
Scope of Inspection

11. On the Documents tab, upload the appropriate documents and click Save.

Bisave | W Previewto File

CR-B0001116-1B-I1
Required Documents

General Information

Inspection Details

Document Name Document Status Uploaded On Actions
Annual Observation Checklist Submitted 11/23/2022 K
Statements & Signature Detailed Photographs Submitted 1172342022 i@
Overview Photographs Submitted 11/23/2022 L
Plot Plan Submitted 1142372022 -
Seal and Signature DPL-1 Submitted 11/23/2022 X =
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Step  Action

12. On the Statements & Signatures tab both the QPSI and the Owner must click the checkbox to
attest. Click Save

B Preview to File

CR-B0001116-1B-I1
Statements & Signatures

General Information

Inspection Details Applicant's Statement*
| hereby state that the Owner/ Owner's Representative has autharized me to submit this report. Furthermore, | hereby state that all statements are correct and complete to
Documents the best of my knowledge. A copy of this repart has been given to the owner.

§28-2111 False statements in certificates, forms, written statements, applications, reports, or certificates of correction. It shall be unlawful for any person to knowingly or
Statements & Signature negligently make or allow to be made a material false statement in any certificate, professional certification, form, signed statement, application, report or certification of

the correction of a violation that is either submitted directly to the department or that is generated with the intent that the department rely on its assertions.

I have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left 1 am electrenically signing this submission

and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as 3 signature affixed by

hand, and 1 further agree that, by uploading an electronic image of my signature and professional seal as part of this submission, | am applying such sighature and seal to

this signed statement as if | had persenally signed and sealed this statement by hand. ©

Name Date

PE TRAINER 11/23/2022
(Electronically Signed)

13. Click Preview to File. Press Next to navigate to the last page of the filing and click the checkbox to

attest. Click on File to submit the filing.

F) Save B Preview to File

CR-Q0001133-1C-51

General Information
Inspection Detalls

Documents

Statements & Signatures

You have now completed the How to File a PIPS Report Step by Step Guide.
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