NES & DERRICKS

INDUSTRY PORTAL
STEP-BY-STEP GUIDE

CN APPLICATIONS
FOR MOBILE CRANES

= The following Step-by-Step Guide will outline the steps applicable to
Mobile Cranes within DOB NOW: Build.

= The examples shown and used in this Step-by-Step Guide are specific

to Mobile Cranes only.
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Guidelines

Crane Notice Number (CN NUMBER)

When a specific job requires the use of a crane, a Crane Notice Number (CN NUMBER) must be obtained
( Except for certain Criteria where an Onsite waiver can be applied depending upon job type) by the
job’s Professional Engineer in order for the crane to be put into use at the site. Only the PE can file for a
CN Number. The system will issue a CN Number upon save of an application. The CN and Status is

displayed on the portal’s Application Highlights.

Only if certain parameters of these devices fall within a certain range then CN numbers are not required

A CN number is unique to a location. A single CD number can have one or many associated CN numbers,

but a CN number can only be associated with a single CD number (except for Dual Mast Climbers).

= These CN applications can be reviewed and approved by DOB, resulting in multiple
approved CN applications on the same location.

= This business rule shall apply to all device types mentioned in this document.

The Professional Engineer may need to come back to the CN step of ‘Assign CD Number to the
CN’ at any point in the CN process, to accommodate unique scenarios; for example: the crane at
the site breaks or the contract for one crane expires and a new crane must be brought in. For
phase 1, this will be handled by IT via the backend. The C&D Unit will coordinate with IT to

accommodate this.

A CN fee must be paid annually (every 12 months) for as long as the CN is active.

= |f 12 months elapses without the fee being paid, the status of the CN will change from
‘Active’ to ‘Inactive’. It will remain in this status of ‘Inactive’ for a period of 30 days
during which time the fee can be paid to renew the CN.

= [f the fee is not paid after the 30-day period, the status of the CN will change to expired.

= ACN can be renewed any time during the status of Active or Inactive. The updated
expiration date will be based on the Anniversary Date.

= [f the applicant pays by e-check, then a No-Good Check Verification is performed. If the
e-check bounces, a bounced check fee is applied, and the full fee must be paid in order

to move forward. The anniversary date is still the original file date.
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DOB
NOW

DOB NOW: Build - CRANES & DERRICKS STEP-BY-STEP GUIDE

After the CN application is reviewed and approved by DOB, the Professional Engineer can then assign
the CD (i.e. the actual device) to the CN (the physical location). For a CD to be assigned to a CN, the CD
must be active (and accepted/approved). For Tower Cranes the system must only allow a CD to be
assigned to one CN at a time. However, for other crane types such as Mobile Cranes, Dedicated Pile

Drivers and Self Erecting Tower cranes, a CD can be assigned to multiple CN’s.

Initial CN: The numbering format for initial Crane Notice will start with "CN" + 8 digits (where the ending
two digits are the year that the CN is initially filed in and the digits immediately before that are the next
sequentially available number). At the start of each new year, the numbering scheme resets at 1 (e.g.

the very first CN that is filed in the year 2021 will have several: CNO0000121). Example CN: CN0O0103619

CN Amendment: The numbering format for CN Amendment will start with "-A"+ 6 digits to the CN
number, starting at "000001" for each CN number and increasing sequentially for each subsequent

Amendment on the given CN. Example: CN00103519-A000001

CN Renewal: The numbering format for CN renewal will start with "-R"+ 6 digits to the CN number,
starting at "000001" for each CN number and increasing sequentially for each subsequent Renewal on

the given CN. Example: CN00103519-R000001

For Mobile cranes, Self- Erecting tower cranes, Dedicated Pile Driver and Derricks if user answer “No” to
Assembly/Disassembly required for Initial Phase. Then system will not allow the user to identify A/D

Director. If answer to the above question “Yes” then this is required step.

ROLES & RESPONSIBILITIES

1. Only the Professional Engineer (PE) can file for a Crane Notice (CN) Number.

2. The system will issue a CN Number upon submission of an application.

3. The CN and Status is displayed on the portals Application Highlights.

4. Only if certain parameters of these devices fall within a certain range then CN numbers are not
required.

5. A CN number is unique to a location.

6. Asingle CD number can have one or many associated CN numbers, but a CN number can only be
associated with a single CD number.

7. Only one Device Installer and one Lift Director can be assigned to a CN at a time.
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8. Up to 10 Hoist Machine Operator’s (HMQO) can be assigned at one time. For an HMO to be added to

a CN, the system their license must be Active.

For FILING REPRESENTATIVES only

1. The Filing Representative Contact persons must be different from the Applicant of Record, Engineer
and Manufacturer.

2. Two Filing Representatives are allowed for each application.

3. AFiling Representative can add another Filing Representative in an application.

4. Filing Representatives cannot be Applicants of Record (i.e. they cannot submit filings). However,
they can perform data-entry functions to provide equipment information and upload documents.

5. Filing Representatives cannot edit Manufacturer or Engineer information and cannot attest.

SYSTEM GUIDELINES

1. Greyed-out fields are Read-Only or are auto-populated by the system.

2. Fields with a red asterisk (*) are required and must be completed.

ADDITIONAL HELP & INFORMATION

1. Video Tutorials: DOB NOW YouTube Channel

2. Presentations & Sessions: nyc.gov/dobnowinfo
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In these Step-by-Step Guides, you will learn how to:

Log into DOB NOW 6
Mobile Crane CN: Initiate a Crane Notice Application 9
Complete General Information 11
Complete Prototype & Phase Tab 16
Upload Documents 21
Complete Statements & Signatures 25
Pay Fees 29
Complete Review and File 32
Job Filing Statuses 34
Mobile Crane CN: Tag Crane Device 37
Complete Assign Crane Device to Tag Crane Device Tab 39
Mobile Crane CN: Assign A/D Director 43
Complete A/D Director Tab 45
Mobile Crane CN: Assign Lift Director 52
Complete Assign Lift Director Tab 55
Mobile Crane CN: Assign Hoist Machine Operator (HMO) 61
Complete HMO(s) Tab 63
Mobile Crane CN: Notify DOB — Arrival of Device 69
Mobile Crane CN: Notify DOB — Assembly of Device 72
Mobile Crane CN: Provide Inspection Results 75
Upload Inspection Results 77
Mobile Crane CN: Provide Crane Phase Details 81
Complete Phase & Jump Details 83
Complete A/D Director Details 86
Complete Statements & Signatures 92
Pay Fees 95
Submit Phase Details 97
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Mobile Crane CN: Notify DOB of Assembly/Disassembly 99
Complete Notify Jump to DOB section 101
Mobile Crane CN: Provide Inspection Results 104
Upload Inspection Results 106
OPTIONAL: Mobile Crane CN: Request New Equipment User(s) 112
Add Request 114
Completes Statements & Signatures: Equipment User 119
Complete Statements & Signatures: Applicant of Record 124
Pay Fees 128
Submit Request 131
Print On-Site Certificate: From the Dashboard 133
Print On-Site Certificate: From within the Application 136
Mobile Crane CN: Notify DOB - Final Disassembly Notification 140
Mobile Crane CN: Notify DOB - Departure of Device 143
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Log into DOB NOW

Complete the following steps to log into DOB NOW:

Step | Action

Note: In order to log into DOB NOW, the user must be registered for eFiling.

Additionally, DOB recommends turning off pop-up blockers to successfully navigate within
DOB NOW.

For Step-by-Step instructions, please submit a question to www.nyc.gov/dobnowhelp or
refer to the following links:

[0 How to Register for eFiling:
https://wwwl.nyc.qov/assets/Buildings/pdf/reqgistration tip owners.pdf

[0 How to Turn Off Pop-up Blockers:
https://wwwl.nyc.qov/assets/Buildings/pdf/allow pop-up blockers.pdf

Access the Internet.

=
\_}o

Enter www.nyc.gov/dobnow in the URL field at the top of the browser window.
Mew Tab x -+ |EM
- C F’j www.nyc.gov/dobnow I@ o

Press Enter on the keyboard.
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Step | Action

The DOB Login page displays.

Enter Email and Password (as registered in eFiling).

NYC Buildings 311 | Search all NYCy

DOB NOW E
Submit Filings, Payments, and Requests to the NYC Depart

Submit Jobs for: Submit Complianee filing for: Submit License filing for:
+ Antenna + Place of Assembly  Boder + Welder
+ Boiler Equipment + Plumbing + Elevator m + Joumeyman
« Comstruction Fence  « Sidewalk Shed .

« Facades Gas Werk Qualification Only.
» Cranss - Sign SAFETY LICENSING
+ Curb Cut + Sprinklers
+ Electrical + Standpipe
+ Elevators + Structural
- LimiedAltecation  + Supported Scatfold
Apglication « Temporary Place of Assembly

+ Machanical Systems

[ooe]
Search the Public Portal for Filings and Permits Submitted in Loginto tn Submit Jobs, Filings and Applications:

Enter your eFiling or DOB NOW: Licensing account information

Address

Email

| |
Building Identification Number (BIN) Password

L |

Borough, Block, Lot

[

To use DB NOW: Build or Safety, register for an efiling account
here. Te reset your efiling password, dlick here.

Device Search Welder, Journeyman and Gas Work Qualification Applicants anly —
click here 1o créste 8 new DOB NOW: Licensing profile. Te change
your DOB NOW profile password. click here.

Licensees Search Need more help? Contact us,

Click Login.

Enter your eFiling or DOB NOW: Licensing account information

Email

Password

To use DOB NOW: Build or Safety, register for an eFiling account
here, Te reset your eFiling password, click here.

‘Welder, Journeyman and Gas Work Qualification Applicants only —
click here to create a new DOB NOW: Licensing profile. Te change
your DOB NOW profile password, click here.

Need more help? Contact us.
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Step | Action

The DOB NOW Welcome page displays.
Hover the cursor over DOB NOW: Build.

o DOB NOW
Submit Filings, Payments, and Requests to the

6 Welcome! DOB NOW provides robust online accounts, making it easier to submit
applications, make payments, schedule appointments, check the status of an application or
inspection, pull permits, and make renewals.

Welcome, ADAM JOE2
AETEST2@GMAIL COM

Need Help?
Sign Out

Facade, Boiler Compliance Filings are available under DOB NOW: Safety.

Plumbing, Sprinkler, Standpipe, Antenna, Curb Cut, Sidewalk Shed, Supported Scaffold,
Fence, Sign, Electrical and Elevator Job Filings are available under DOB NOW: Build.

Get started by selecting a component below.

Select Cranes from the drop-down list.

Alterations

Cranes

The DOB NOW Dashboard displays.

The My Prototypes tab displays by default and displays all Prototype Certificate of Approval
Applications associated with an eFiling account.

B DOB NOW
BUL Submit Filings, Payments, and Requests to the NYC Department of Build':

I T e e
I My Prototypes I My Crane Devices My Crane Notices My Rigger Notifications My AHV Waork Permits Search

Welcome, JOE ADAM
AJOETEST@GMAILCOM

Need Help?
Sign Qut

= o

Job Number v Filing Type Filing Status v Crane Type ~ Prototype Numberw
CPO0001586 New Pre-filing Tower Crane PTO0001586

You are now logged into DOB NOW: Build.
Continue to the next section.
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Mobile Crane CN:
Initiate a Crane Notice Application

Complete the following steps to initiate Crane Notice Application:

Step | Action

APPLICANT OF RECORD: OWNER

list.

DOB NOW
Submit Filings, Payments, and Requests to the NYC D

=+ Crane D.

n =+ Prototype

All Crane Types

Hover the cursor over +Crane Notice and select New Crane Notice from the drop-down

1 = Crane Notice == Onsite Waiver = Master Rigger Notification

Provide Phase-Jump Details

Prototype Crane Device Crane New Crane Notice Onsite Waiver Master Rigger Notifi
Amendment
Renewal
Job Number v Filing Status v Crane Ty

Filter Tower Crane |

‘ Filter

New Tower Crane Foundation A Assignment

CP00001830
Tower Crane, Mast Climber
CPO0001828 Mobile Crane
Provide Disassembly Details
2. noonoaoo Rloer Dratlinn Mahila Crana

Maobile Crane

A New Crane Notice pop-up window displays with Crane Device options:

O Dedicated Pile Driver O Mast Climber
O Self Erecting Tower Crane

O Derrick
@ Maobile Crane ‘. O Tower Crane
[ 2 s

Select the applicable Crane Device (e.g., Mobile Crane) and click Submit to proceed.
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Step | Action

You have begun the process for a Crane Notice.

Continue to the Complete General Information tab section.
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Complete General Information

Complete the following steps to complete the General Information tab to associate the Stakeholders

(e.g. Filing Representatives, Manufacturers etc.) to the application:

Step

Action

The General Information section displays.

General Information

L Filing Information
The Filing Information fields: Crane Notice Type, Filing Type and Crane Type are greyed-
out and cannot be edited.
2.
General Information
Filing Information
Crane Notice Type* Filing Type* Crane Type*
Crane Notice v New v Mobile Crane v
3.
Enter the Location Information:
O House Number
O Street Name
[0 Select the Borough from the Borough drop-down list (e.g., Staten Island)
O Block
O Lot
[0 Select the Owner Type (e.g., Individual) from the Owner Type drop-down list.
[0 Associated BIS/DOB NOW Job Number (Max 5)
The BIN field is greyed-out and Read-Only.
Location Information
House Number* Street Name* Borough*
I I I I I Select Borough: 'I
Block* Lot* BIN*
[ ] | |
Owner Type* Associated BIS/DOB NOW Job Number (Max 5)*
I Select Owner Type: vI h by a Comma I
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Step | Action

Enter the Applicant Information:

[0 Type the Email and then select the Email Address from the blue drop-down
[0 Select the License Type (e.qg., Individual) from the License Type drop-down list
[0 Select the Business Name from the Business Name drop-down list

Applicant Information
Email* Last Name First Name
I Enter email/username. I
License Type*® License Number Business Name*
I Select: 'I I Select: 'I
Business Address City State
Zip Code Business Telephone Mobile Telephone

Enter the Equipment User’s Information:

[0 Type the Email and then select the Email Address from the blue drop-down
[ Select the License Type (e.g., Individual) from the License Type drop-down list

[0 Select the Business Name from the Business Name drop-down list
(click + Add New if the Business Name is not listed)

Equipment User's Information
Email* Last Name First Name
I Enter email/username. I
License Type*® License Number Business Name*
I Select: v I I Select: VI
Business Address City State
Zip Code Business Telephone Mobile Telephone

If applicable, click + Add Representative to add Filing Representative.

Filing Representative Information

4+ Add Representative

First Name Last Name Email
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Step | Action
The Filing Representative Details pop-up window displays.
Type the Email and then select the Email Address from the blue drop-down.
I Filing Representative Details I
Email* Last Name First Name
APPLEROME16@GMAILCOM
APPLEROME16@GMAIL.COM Business Address City
State Zip Code Country
Select:
Business Telephone Mobile Telephone
(o]
Click Save.
Business Telephone
(458) 466-4435
Note: The Filing Representative added displays within the Filing Representative information
table.
Click the edit ( (£ ) icon to update the information.
Click the trash can (fﬂ) icon to delete the Filing Representative.
Filing Representative Information
First Name Last Name Email Business Name Business Telephone Action
IAPPLE ROME APPLEROME16@GMAIL.COM ROME LLC (458) 466-4485 " @ m I

DOB NOW: Build B Mobile Cranes Step-By-Step Guide l June 2020
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Step | Action

At the top left of the screen, click Save.

General Information

General Information - ’
Filing Information

Crane Notice Type*

‘ Crane Notice v

A Notification pop-up window displays with the message:
The following information cannot be changed after saving:
10 ¢ Filing Information

e Location Information.

Click Save to continue.

The following information cannot be changed after saving:

« Filing Information

+ Location Information

11

A Notification pop-up window displays with the message:

Job filing has been saved.

Click OK to continue.

Job filing has been saved.
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Step | Action

Note: | The General Information section displays an additional field, Additional Contact
Information.

If applicable, click the +Add Additional Contact to add an additional contact.

Additional Contact Information

=+ Add Additional Contact

Contact Type First Name Last Name Email Business Name Edit Delete

Note: | The page refreshes and displays the additional items:
1. Status Bar

2. Review and File

3. Crane Notice Filing Number

4. Additional Tabs: Prototype & Phase Information, Document and Statements &
Signatures

5. Application Information: Application Highlights, View Filing, History and Fee

Welcome, ADAM JOEL
AJOETESTL@GMAILCOM

Need Help?
Sign Out

DOB NOW i
Submit Filings, Payments, and Requests to the NYC Departm

Pre-filing pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved &

CN000310194] General Information

General Information

Filing Information @
Prototype & Phase Crane Notice Type* Flling Type* Crane Typer View
Information 5
Crane Notice . New v Tower Crane

Documents o
Location Information

Statements & Signatures

House Number® Street Name™ Borough®

350 5 AVENUE MANHATTAN
Block’ Lot* BIN

835 41 1015862

You have completed the Complete General Information tab.

Continue to the next section.
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Complete Prototype & Phase Tab

Complete the following steps to complete the Prototype & Phase Information tab for the application:

Step

Action

Note:

On Prototype and Phase information tab user can add up to two prototypes per filing.

When providing the initial phase details user need to enter the values for Boom Length, Jib
Length and Length of Other Attachments. The total will be calculated based on these fields
which will define the CN application fee.

The system will validate maximum values that user can enter for these above-mentioned
fields by looking at Prototypes added on the CN application.

For example, system validating the additional fields on CN application as below,

=  Prototype P1- Jib — 5, Boom — 1 and Other attachments —1 Total =7

=  Prototype P2- Jib — 2, Boom — 3 and Other attachments —2 Total =7

= OnCN if user tries to enter the values - Jib — 5, Boom — 2 and other attachments
— 1 Total = 8 then system will validate the total and it should be less than or
equal to 7.

Mobile Cranes CN fee will be calculated based on the “Total (Jib + Boom + Other attachment)
“field

= Mobile Crane - Total up to 250 ft. = $150.
=  Mobile Crane - Total over 250 ft. = $250.

Click Prototype & Phase Information to display the Prototype & Phase Information section.

CN00023319 Prototype & Phase Information

General Information Prototype Search

Prototype & Phase Information Search by~ (@) Prototype Number

Documents Prototype Number*

Statements & Signatures Q Search & Add
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Step | Action

Select the applicable Search by (e.g. Prototype Number) radio-button in Prototype Search.

A maximum of 2 Prototypes can be added per application.

CN00023319 Prototype & Phase Information

2 General Information Prototype Search

Prototype & Phase Information Search by:* (@ Prototype Number (O Crane Type

Documents

Prototype Number*

Statements & Signatures

Note: | To search by Prototype Number:
Enter the Prototype Number in the Prototype Number field.

Prototype Search

Search by:* @ Pratotype Number O Crane Type

Prototype Number*

Q Search & Add

To search by Crane Type:
Select the Crane Type from the Crane Type drop-down list.

Prototype Search

Search by:* () Prototype Number @ Crane Type

Crane Type*®

Select Crane Type: v Q, Search & Add

Select Crane Type:
Fil Tower Crane

Self Erecting Tower Crane

Dedicated Pile Driver

Derrick

Mast Climber
Prototype Number* Manufacturer®

Click Search & Add to proceed.

General Information

Prototype Search

Search by:* (@ Prototype Number (O Crane Type

Prototype Number®

CP00001605 Q Search & Add

DOB NOW: Build B Mobile Cranes Step-By-Step Guide l June 2020 17



DOB NOW: Build - CRANES & DERRICKS STEP-BY-STEP GUIDE

Step | Action

The Search Results pop-up window displays.

If applicable, select the applicable Prototype Number.

Click +Add to proceed.

Prototype Number Crane Type Approved On
CP00001605 Mabile Crane 09/24/2019
Prototype Status Model (Month/Year) Manufacturer
Full Approval 1172013 DEMO
Applicant Model
DEMO

Equipment Information

Maximum Capacity Maximum Boom Maximum Jib
10000 Kips 5000 Feet 10000 Feet
Maximum Freestanding Height Total Combined Length Other Attachment
Not Applicable 15000 Feet Not Applicable
Counterweight(Min) Counterweight(Max) Carrier Type

5000 Lbs 10000 Lbs All Terrain
Transmission Type Power Climbing Type
Mechanical Gas Not Applicable
Boom Types

Articulating,

Cable Drum Information

5000 Inches

A Notification pop-up window displays with the message:

Prototype has been added.

Click OK to proceed.

Prototype has been added.
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Step

Action

Note:

The Prototype added, displays within the Prototype Information.

Click the details (&) icon to view the Prototype Information.

o
Click the trash can (F55555) icon to delete the Prototype Number.

Prototype & Phase Information

Prototype Search
Search by:* @ Prototype Number (O Crane Type

Prototype Number*

CP00001605 Q Search & Add

Prototype Information (Max 2)

Prototype Number Crane Type Review Status Maximum Boom Maximum Jib Total o -
CP00001605 Mobile Crane Pre-filing 5000 Feet 10000 Feet 15000 Feet ez Details

Select the number of phases from the drop-down list labeled “How many phases are you
planning for this job?”

Phases Information

How many phases are you planning for this job?*

Complete the Initial Phase and Initial Jump Information:

[0 Enter the Proposed Height

[0 Select the applicable radio-button for “Is assembly/disassembly required after
the Initial Phase?”

[0 Select the applicable radio-button for “After Hours Variance Required?”

Initial Phase and Initial Jump Information

Proposed Height*

Feet

Is assembly/disassembly required after the Initial Phase?* O\f’es O Mo

After Hours Variance Required?* O\f’es O No
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Step | Action

At the top left of the screen, click Save.

M Save B Review and File

CN00031820 Prototype & Phase Information

General Information
Prototype Search

Prototype & Phase Search by:* (@) Prototype Number (O Crane Type
Information

Prototype Number*

CP00001822 Q Search & Add

Documents

Statements & Signatures

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification X

Job filing has been saved.

You have completed the Prototype & Phase Tab.

Continue to the next section.
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Upload Documents

Complete the following steps to upload documents in the Documents tab to support the application:

Step | Action

Click Documents to display the Documents section.

B Review and File

CN00011919 Documents

General Information I
Required Documents

Prototype & Phase
Information

= Add Document
Documents

Document Name

Statements & Signatures

2. Click +Add Document.

Documents

=4 Add Document

Document Name

The Upload Document pop-up window displays.

O Type the Document Name.

[0 Select the Document Type (e.g., Manual) from the Document Type drop-down
list.

Upload Document

Document Name*

Document Type*

I Select: 'I

Document

Choaose File | No file chosen
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Step

Action

Click Choose File to upload the Document Type selected.

Manual

Document

Document Type*

Choose File | No file chosen

-

The Document pop-up window displays.

Select the Document and click Open.

€ Open

=]

Organize *  New folder
M Desktop -
4 Downloads
%l Recent Places

| Change Manage!

4 Libraries
%] Documents

& Music

&= Pictures

B videos

M Computer

Name

= Fence.docx

2 Flood Zone Restrictive Declaration
2} o}

2 Notice to Proceed to Contractor
% OP49 Supporting Document
T Physical Eam

) Plan or Sketch

= PlansSketch

T Scaffold

) Shed

T Special Inspector bad upload
= ssN

T TR1 Design Applicant

= TRL Progress Inspector

T TR Special Inspector

= Visual

File name:  Manual

Date modified
10/3/2017 4:35 PM
8/30/2017 1:31 PM
10/29/201811:13 ...
9/18/2017 9:29 AM
11/8/2018 2:00 PM
10/29/201811:11 ...
8/30/2017 10:56 AM
9/15/201712:25 PM
10/3/2017 4:34 PM
10/3/2017 4:32 PM
7/11/2017 12:35 PM
10/29/2018 11:14 ...
8/30/2017 1:40 PM
8/30/2017 213 PM
8/30/201712:12 PM
10/29/2018 11:16 ...

@Qv‘ | « 13 Administration  Training Team Tools  Forms PDF Decuments to upload in filings

Type

Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...

Adobe Acrobat D...

« [ #2 ][ Search Forms PDF Documents... 9

Size

=- [0 @

155 KB

43 KB
291 KB
257 KB

79 KB
475 KB
339 KB
339 KB
190 KB
127 KB
165 KB
179 KB
636 KB
789 KB
589 KB

T4 KB

 |Custom Files -

mezm: [N

The Document displays next to Choose File.

Click Upload.

Document Type*

Manual

Document

| Choose File Fanual.pdfl
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Step | Action

A Notification pop-up window displays with the message:

Document has been uploaded.

Click OK to continue.

Document has been uploaded.

Note: The Document uploaded displays within the Document table.

Click the edit ( (£ ) icon to update the Document information.
Click the trash can (ﬁ ) icon to delete the Document.

Click the upload ( = ) icon to replace the Document previously uploaded.

Documents
=+ Add Document
Document Name Document Type Document Status Uploaded On Actions
Mobile Crane Manual Manual Pending 09/19/2019 2G| W

At the top left of the screen, click Save.

M Save [l Review and File

CNO00011919 Documents

General Information

Required Documents

Prototype & Phase
Information

=+ Add Document

Document Name
Statements & Signatures
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Step | Action

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification x

Job filing has been saved.

You have completed the Upload Documents.

Continue to the next section.
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Complete Statements & Signatures

Complete the following steps to complete the attestations in the Statement & Signatures Tab:

Step | Action

Click Statements & Signatures to display the Statements & Signatures section.

B Review and File

CNO00011919 Statements & Signatures

General Information Applicant's Statement*

Prototype & Phase As a condition of being granted a license/registration and/or qualif
Information New York City Administrative Code and Department rules, regulatig
their specific trade.

Documents

| have reviewed the information provided in this application and
Statements & Signatures falsification of any statement made to the Department is a misdem
accept, any benefit, monetary or otherwise, either as a gratuity for

Note: The statement applicable to the Stakeholder that’s logged in highlights in blue.

Statements & Signatures

Applicant's Statement*

As a condition of being granted a license/registration and/or quarﬂcauon from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

In the event of an accident that involves my actions undertaken in connection with my license/registration and/or qualification, | understand that the Administrative Code
requires that | cooperate with any investigation and that failure to do so may result in immediate suspension, revocation or other disciplinary action.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature afficed by hand

Name Date
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Step | Action

APPLICANT OF RECORD

Click the Applicant’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

JOE ADAM 09/19/2019

(Electronically Signed)

At the top left of the screen, click Save.

B Review and File

CN00011919 Statements & Signatures

General Information Applicant's Statement*

Prototype & Phase As a condition of being granted a license/registration and/or qualif|
Information

New York City Administrative Code and Department rules, regulatiq

their specific trade.
Documents

| have reviewed the information provided in this application and,
Statements & Signatures falsification of any statement made to the Department is a misdem

accept, any benefit, monetary or otherwise, either as a gratuity for

A Notification pop-up window displays with the message:

Job filing has been saved.

Click OK to continue.

Job filing has been saved.
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Step | Action

EQUIPMENT USER’S STATEMENT

On the Statements & Signatures tab scroll-down to the Equipment User’s Statement.

CN00023319 ffame
JOE ADAM

General Information .
(Electronically Signed)

I Eﬁuigment User’s Statement* I

As a condition of being granted a license/registration and/or qualification
Statements & Signatures Administrative Code and Department rules, regulations, and directives gover|

Prototype & Phase Information

Documents

| have reviewed the information provided in this application and, to the best

Click the Equipment User’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 09/19/2019

(Electronically Signed)

At the top left of the screen, click Save.

I Review and File

CNO00011919 Statements & Signatures

General Information Applicant's Statement”
Prototype & Phase As a condition of being granted a license/registration and/or qualif
Information New York City Administrative Code and Department rules, regulatiq
their specific trade.
Documents
| have reviewed the information provided in this application and,
falsification of any statement made to the Department is a misdem
accept, any benefit, monetary or otherwise, either as a gratuity for
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Step | Action

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification x

Job filing has been saved.

You have completed the Statement & Signatures section.

Continue to the next section.
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Pay Fees

Complete the following steps to submit a payment application to the NYC Department of Buildings.

Step | Action

Note: The job filing’s fees must be paid before continuing to Preview to File.

At the bottom-right of the screen, click Pay Now.

Approved /ﬁ‘\
Dashboard

v
Application
Highlights

s

View Filing

D

History

W $250.00
Pay Now
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Step | Action

The Payment Confirmation pop-up window displays with the message:

Please note that the following data cannot be changed after the payment has been made
on this filing:

Owner Type: Individual
Are you sure you want to make a payment now for $250.00?

Payment is not the last step. Click the Review and File/Submit button at the top of the
screen to submit the application.

Please confirm that your pop-up blocker is turned off before proceeding to Payment.

Click Yes, to proceed.

Payment Confirmation

Please note that the following data cannot be changed after the payment has been made
on this filing:

« Owner Type: Individual

Are you sure you want to make a payment now for $250.007
Payment is not the last step. Click the Review and File/Submit button at the top of the

screen to submit the application.

Please confirm that your pop-up blocker is turned off before proceeding to Payment.

[
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Step | Action

The page is redirected to NYC City Pay.
Pay the application fees via eCheck or Credit Card by selecting the applicable tab.

Enter Payment Deta”s 1_Select ltems 2. Enter Payment 3. Review and Pay

Payment Amount: $2 00000 eCheck

C & D APPLICATICN AMENDMENT
COB NOW Build
Profolype : CPO0001582-CA000003

To pay by electronic check, you will need your checking account
Amendment and routing number. There is no additional fee.

Crane Profolype

52,000.00

Billing Information

First Name *
Last Name *

Country * United States N

The Notification pop-up window displays on the DOB NOW page with the message:

Payment has been processed. A receipt will be sent by email. Select History for more
information.

Click OK to proceed.

Notification

Payment has been processed. A receipt will be sent by
email. Select History for more information.

You have completed the Pay Fees section.

Continue to the next section.
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Complete Review and File

Complete the following steps to review and submit the application to the NYC Department of Buildings.

Step | Action

APPLICANT OF RECORD

At the top left of the screen, click Review and File.

L DOB NOW

Submit Filings, Payments, and Requests f

B Review and File

The Application Preview displays.

Click Next to read and progress through the Application Preview to the final page.

Application Preview « Previous @Zoom QZoom  100% v

ﬁ
Buildi
BUILD o

Application Highlights

Job Number CP00001605
Filing Type New

Crane Type Mobile Crane
Prototype Number PT0O0001605
Current Filing Status Pre-filing

Note: | If errors are discovered when Review and File is selected, click Return to Filing View, correct
the errors, re-attest, and Review and File again.

C Return to Filing View
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Step | Action

On the final page, click the checkbox to attest reviewing the application.

D | understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement
with all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

;

The Name and the Date field’s auto-populate after the checkbox is clicked.

Click File, to proceed.

Name Date
4. JOE ADAM 09/20/2019

(Electronically Signed)
m C' Return to Filing View

A Notification pop-up windows displays with the message:

Job filing has been submitted. An email notification will be sent with the status of the
review.

Click OK to close the Confirm pop-up window.

Job filing has been submitted. An email notification will be
sent with the status of the review.

o L

Note: | The Status Bar updates to the next stage in the job filing process (e.g., Pending QA

Assignment).
Pre-filing Pending QA Assignment Pending QA Admin Review Accepted (QA)

You have completed the Initiate a Crane Notice Application Step-by-Step Guide.
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Job Filing Statuses

Step | Action

Job Filing Status Incomplete

Note When a Job Filing receives and Incomplete, Approval, Temporary Approval, Approved, and

Disapproved the applicant is informed of the return via email.

The Process is the same for Prototype Amendment and Supplement

Incomplete

When the Job Filing receives an incomplete disposition, documents will have a status of

rejected when uploaded documents are missing information or incorrect.

&)
Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig PE Review in Pr Pending CPE/ACPE Approved

Hoover over the History square then click on Trace History.

2,

History

Payment History

The History displays with the comment for the incomplete item.

Trace History x

D CN00064420

)9/19/201¢ s A
Incomplete ]

Please upload the correct Acris Report
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Step | Action

4 Click Save then Resubmit.
The applicant can resolve the issues and resubmit the application, which is returned to the

same QA Admin who issued the incomplete disposition.

%

Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig

M save B Resubmit

5 Issue Objections

= The Plan Examiner selects an objection from a dropdown list of objections.

= The PE also specifies whether a meeting with the applicant to discuss the objections
is allowed: if a meeting is allowed, the applicant can schedule a meeting through
the system.

= jfa meeting is not allowed, the applicant will not have the opportunity to schedule a
meeting.
= The application is returned to the applicant for resolution. When the applicant

resolves the objections and resubmits their application, it’s returned to the same PE
who issued the objections.

(Please refer to the Objections and Appointment Step by Step)

Pending PE Assig

Pre-filinc Pending QA Assic  Pending QA Admir PE Review in P Pending CPE/ACPE Approved

6 Full Approval

Full Approvals have no expiration date. A formal full approval letter is in the document

section of the Job Filing.

Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig PE Review in Pr - Pending CPE/ACPE Approved
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Step | Action

Disapproved

The applicant is notifed request is denied.

Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig PE Review in Pr Pending CPE/ACPE | Disapproved

In the Job Filing hoover over the History square then click on Trace History.

Payment History

A\

The History displays with the status of Disapproved.

"D CN00049920

03/06/2020 Comments A
Plan Examiner Disapproved
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Mobile Crane CN: Tag Crane Device

Complete the following steps to assign the CD to CN within the application:

Step | Action

APPLICANT OF RECORD

Note: The initial CN Application must be approved before assigning a Crane Device to a Crane
Notice.

Only the PE can file for a CN Number.

A single CD number can have one or many associated CN numbers, but a CN number can
only be associated with a single CD number.

From the Dashboard, select the Crane Notices tab.

Welcome, JOE ADAM
L DOBNOW e o
[PI Submit Filings, Payments, and Requests ol
13 Sign Qu
[ [ Lo | $omnins | i | $osimiian | $uiens
Prototypes | Crane Devices | Crane Notices | Phase-lump/Disassembly Details ~ Onsite Waivers ~ Master Rigger Notifications ~ AHV Work Permits
Search

Locate the Crane Notice application.

Under the Actions column, select Assign Crane Device.

Fi' DOB NOW i o s o

I:q . d Meed Help?
BUILD Submit Filings, Payments, and Requests to the NYC Depa y gl
I8 S T e e KT

MyPrototypes  MyCrane Devices My Crane Notices | My Rigger Notifications My AHV Work Permits  Search

Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Drivar
Job Number + Notice Type + Filing Type Filing Status v Crane Notice Status v Address  w  CraneType Actions
Crane Notice New Approved CN Application - Approved 280 BROADWAY  Mobile Crane Select Action: P Bv

Crane Notice  New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane
Parts - Accepted STREET

Crane Natice New Approved CN Application Approved - Register Components - 250 BROADWAY  Derrick H
Accepled Print Certificate
. Crane Noti N Approved Expired 280 BROADWAY  Dedicated Pil Renewal
CNDDD22319 rane Notice lew prove Xpire . Dnv'{;’ allass Select Action:
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Step | Action
Note: | To filter the Crane Notices by Crane type, select the respective tab (e.g., Mobile Crane).
P DOB NOW Aot com
e £ p = Need Help?
nuun Submit Filings, Payments, and Requests to the NY( Buildings p?
0 s s e e e
Prototypes  Crane Devices Crane Notices Phase-Jump/Disassembly Details ~ Onsite Waivers ~ Master Rigger Notifications ~ AHV Work Permits
Search
Tower Crane Self Erecting Tower Crane Mast Climber Derrick
Dedicated Pile Driver
A Confirm pop-up window displays with the message (sample):
Confirm you want to tag a Crane Device to CN00011919.
3.
Click Yes to proceed.
Confirm you want to tag a Crane Device to CN00011919.
NS No
Note: The page refreshes and displays the additional items:

1. Notification to Search & assign Crane Device to Notice
2. Notify DOB drop-down list

3. Additional Tab: Tag Crane Device

-~
o 4 O & O O
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Pracess Approved P
Dashboard
1 G4 Search & assign crane device to crane notice 3= oty DOE ~
Application|
Highlights
CNO00011919 Tag Crane Device to Crane Notice In Progress
General Information Device Search
View Filing
Search by:* Y J
Prototype & Phase rch by: @) Device Number _) Prototype Number
Information
Device Number* 9
Tag Crane Device 3 History
Documents E
Device Information - Mabile Crane $0.00
Statements & Signatures Pn‘; Now

Continue to the Complete Assign Crane Device to Crane Notice section.

You have begun the process for Tag Crane Device.
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Complete Assign Crane Device to Tag Crane Device Tab

Complete the following steps to complete the Assign Crane Device to Crane Notice Tab for the

application:

Step | Action

APPLICANT OF RECORD

Within the Tag Crane Device tab, select the applicable Search by (e.g. Prototype Number)
radio button in Device Search.

L B submit @ Search & assign crane device to crane notice

CN00023319 Assign Crane Device to Crane Notice

General Information Device Search

Search by:*

Prototype & Phase Information I© Device Number O Prototypz Number I

Tag Crane Device Device Number*
Q Search & Add
Documents

Note: To search by Device Number: Enter the Device Number in the Device Number field.

@ Search & assign crane device to crane notice

Assign Crane Device to Crane Notice
Device Search
Search by:” @ Device Number O Prototype Number

Device Number*

I I Q, Search & Add

To search by Prototype Number:
Select the Prototype Number from the Prototype Number drop-down list.

Tag Crane Device to Crane Notice

Device Search

Search by:* (O Device Number (@ Prototype Number

Prototype Number*

I Select Prototype: v I Q Search & Add
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Step | Action

Click Search & Add to proceed.

Search by:* @ Prototype Number () Crane Type

Prototype Number*

CP00001605 ‘ Q Search & Add

The Search Results pop-up window displays.

If applicable, select the applicable Prototype Number.

Click +Add to proceed.

Selected : CD00001329 Filter Search Results From Here... ‘ Q ‘
Device Number Device Status Manufactured Date Serial Number
© CD00001329 Approved for Use Pending Inspection 11/2013 987654231 ~
Crane Type Device Expiry Date Actual Rated Capacity
Mobile Crane 10/03/2020 10000 Kips
Actual Boom Actual Jib Other Attachments
4500 Feet Not Applicable Naot Applicable
Actual Freestanding Height Total Actual Configuration (Min)
Not Applicable 4500 Feet 5000 Lbs
Actual Configuration (Max) Transmission Type Power
10000 Feet Mechanical Gas
Climbing Type Width with Outtriggers Extended Overall Carrier Length
Not Applicable 5000 Feet 10000 Feet
Overall Carrier Width Overall Carrier Tailswing
10000 Feet 10000 Feet
Boom Types
Articulating,
n 1to1of1 records n + Add

A Notification pop-up window displays with the message:

Prototype has been added.

Click OK to proceed.

Prototype has been added.
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Step

Action

Note:

The Device Number added, displays within the Device Information — Mobile Crane.

Click the details (&) icon to view the Device Number information.

o
Click the trash can (E2555) icon to delete the Device Number.

Device Information - Mobile Crane

Device Number Device Status Review Status o s
CD00001329 Approved for Use Pre-filing Delete Details

At the top left of the screen, click Save.

Pre-filing Pending QA Assignment Pending QA Admin Review
CNO00023319 Assign Crane Device to Crane Notice

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to proceed.

Notification X

Job filing has been saved.

At the top left of the screen, click Submit.

Pre-filing Pending QA Assignment Pending QA Admin Review]
CN00023319 Assign Crane Device to Crane Notice
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Step | Action

A Confirm pop-up window displays with the message:
Confirm you want to submit.

Click Yes to proceed.

Confirm
Confirm you want to submit.
e e

A Notification pop-up window displays with the message:

Job filing has been submitted.
Click OK to proceed.

Notification X

Job filing has been submitted.

You have completed the Complete Assign Crane Device to Crane Notice Step-by-Step Guide.
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Mobile Crane CN: Assign A/D Director

Complete the following steps to assign the A/D Director within the application:

Step | Action

EQUIPMENT USER

Note: This section displays if assembly/disassembly is required after the Initial Phase.

The A/D Director does not have to be licensed.

From the Dashboard, select the Crane Notices tab.

n =+ Prototype =+ Crane Notice = Master Rigger Notification = AHV Permits
1.

My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work A

All Tower Crane Self Erecting Tower Crane Maobile Crane Mast Climber Derrick

Locate the Crane Notice application.

Under the Actions column, select Assign A/D Director.

B DOB NOW kom0t o

q Submit i Need Help?
BUILD Submit Filings, Payments, and Requests to the NYC Department k'ﬁ‘ﬂ" 2
1 S e T ey

MyPrototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work Permits  Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number + Notice Type Filing Type Filing Status v Crane Notice Status v Address v Crane Type + Actions
I CNDD023318 Crane Notice New Approved CN Application Approved - CD Assigned 280 BROADWAY  Mobile Crane Select Action:_+ G |
N Crane Notice New Appraved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane
Parts - Accepted STREET
Crane Natice New Approved CN Application Approved - Register Components 250 BROADWAY  Derrick
Accepled Print Certificate
) ) ) i Vv bus } Renewal
Crane Notice New Approved Expires 280 BROADWAY Eﬁv;c‘ated Pile Select Action:
Note: | To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).
n =+ Prototype = Crane Notice 4 Master Rigger Notification =+ AHV Permits
My Prototypes My Crane Devices ‘ My Crane Notices ‘ My Rigger Notifications My AHV Work Permits Search
All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver
Job Number « Notice Type Filing Type Filing Status v Crane Notice Status
Filter ‘ Filter ‘ Filter ‘ ‘ Filter ‘ ‘ Filter
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Step | Action

A Confirm pop-up window displays with the message (sample):
Confirm you want to assign the Assembly/Disassembly Director on CN00031820.

Click Yes to proceed.

Confirm

Confirm you want to assign the Assembly/Disassembly
Director on CN00031820.

=106

Note: The page refreshes and displays the additional items:

1. Notification to Assign a A/D Director

2. Additional Tab: A/D Director

F PN PN PN -~ r_Y
- - - - - -
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
L
m ‘ Please identify A/D director x = Notify DOB ~ Dashboard
CNO00031820 Asglgn A/D Director In Progress A}::- i-u_. .
ghlights
G i
General Information A/D Director Information B
Prototype & Phase Email* Last Name First Name |
Information Filing
Tag C {
ag Crane Device License Type License Number Rigger Type* :
History
A/D Director 2 Select . Select Rigger Type: v
Documents Business Mame* Business Address City —
) Select . $0.00
Statements & Signatures Pay Now
State Zip Code Business Telephone
 Print
Mobile Telephone Certificate

You have begun the process for Assign an A/D Director.

Continue to the Complete A/D Director tab section.
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Complete A/D Director Tab

Complete the following steps to complete the A/D Director tab for the application:

Step | Action

EQUIPMENT USER

Within the A/D Director tab, enter the A/D Director Information:

[0 Type the Email and then select the Email Address from the blue drop down

[0 Select the License Type (e.g., Individual) from the License Type drop-down list

[0 Select the Rigger Type (e.g., Master Rigger) from the Rigger Type drop-down
list

[0 Select the Business Name from the Business Name drop-down list

CN00023319 Assign A/D Director In Progress

General Information A/D Director Information

Prototype & Phase Information Email* Last Name First Name

AJOETEST3@GMAILC

Assign CD to CN
AJOETEST3@GMAIL.COM

License Number Rigger Type*
A/D Director
Select; I Select: 'I
Documents
Business Name* Business Address City
Statements & Signatures Select: v I
State Zip Code Business Telephone

Mobile Telephone

Note: The A/D Director Information fields: Last Name, First Name, Business Address, City, State,
Zip Code, Business Telephone, Mobile Telephone are greyed-out and cannot be edited.

CN00023319 Assign A/D Director n Progress

General Information
A/D Director Information

Prototype & Phase Information Email* Last Name First Name

Assign CDto CN

License Type* License Number Rigger Type
A/D Director
_ Select . Select

Documents

Business Name* Business Address

Statements & Signatures

State Zip Code Business Telephone

Mobile Telephone
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Step | Action

At the top left of the screen, click Save.

Pre-filing Pending QA Assignment Pendin

A Notification pop-up window displays with the message:
Job filing has been saved.

3. Click OK to continue.

Job filing has been saved.

A/D DIRECTOR

Locate the Crane Notice application.

Under the Actions column, select Assign A/D Director.

DOB NOW
Submit Filings, Payments, and Requests

+ Master Rigger Notification | 4+ AHV Permits

My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work Permits  Search

El Tower Crane Self Erecting Tower Crane Maobile Crane Mast Climber Derrick Dedicated Pile Driver

Welcome, JOE ADAM
AJOETESTEGMAILCOM

Need Help?
Sign Qut

Job Number Notice Type ~  Filing Type ~ Filing Status v Crane Notice Status ~ Address  ~  CraneType Actions
| s Fiter i Fiter Fier | [ e | [ e it
I CNDDD23319 Crane Natice New Approved CN Application Approved - CD Assigned 280 BROADWAY  Mobile Crane G I
3
CND0022619 Crane Natice New Appraved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane.
o Parl‘:p-pA:cemed o = g STREET
CND0022515 Crane Notice New Approved CN Apﬂcalim Approved - Register Components - 250 BROADWAY  Derrick
Accept
CND0022318 Crane Notice New Approved Expired 280 BROADWAY Ead“;c'ated File Select Action:
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Step | Action

A Confirm pop-up window displays with the message (sample):
Confirm you want to assign the Assembly/Disassembly Director on CN00031820.

Click Yes to proceed.

Confirm

Confirm you want to assign the Assembly/Disassembly
Director on CN00031820.

=106

The page refreshes and displays the Crane Notice application.

Select the A/D Director tab.

CN00022219 Assign A/D Director

General Information
A/D Director Information

Prototype 8 Phase Information Email* Last Name

. AJOETEST2@GMAIL.COM JOE2
Assign CD to CN

License Type* License Number
A/D Di
rector
Preparer v 023107

Documents

Note: The statement applicable to the Stakeholder that’s logged in highlights in blue.

A/D Director’s Statement*

eing granted a UCEHSE/EQI tratlon and/or qua TTICaTioN TOM N NEw VOrK Clty ieparfmanf o oU a BTEST (hal comp WIEH Tlew VoK ¢ !

S a C n o
Admmtstratwe Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification hotders conduct their spectﬂc trade

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Deparlment is a misdemeanor and that it is also unlawfutto give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

| understand and agree that by personally clicking on the box at left | am electronically sxgmng thls application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hal

Name Date
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Step

Action

The Name and Date field’s auto-populate by the system.

Click the A/D Director’s Statement checkbox to electronically attest.

A/D Director’s Statement*

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that I comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisenment, fine and/or loss of license/registration and/or
qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE 10/08/2019
(Electronically Signed)

Below the Name and Date fields, click Save.

A/D Director's Statement*

As a condition of being granted a license/regisiration and/or qualification from the New York City Department of Buildings, I attest that I comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Department is @ misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

" I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE 10/08/2019
(Electronically Signed)

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification x

Job filing has been saved.
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Step

Action

EQUIPMENT USER

Note:

After the A/D Director completes the attestation, return to the Dashboard to submit the
notification. Locate the Crane Notice Application and under the Action Column, select
Assign A/D Director. For further clarification refer to Complete A/D Director tab: Step 4.

The statement applicable to the stakeholder that’s logged in highlights in blue.

Equipment User’s Statement*

— -
As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that [ comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the infoermation provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

Click the Equipment User’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

Equipment User's Statement®

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification,

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 10/08/2019
(Electronically Signed)

At the top left of the screen, click Save.

Pre-filing Pending QA Assignment Pendin
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DOB NOW: Build - CRANES & DERRICKS STEP-BY-STEP GUIDE

Step

Action

A Notification pop-up window displays with the message:

Job filing has been saved.

Click OK to continue.

Job filing has been saved.

At the top left of the screen, click Submit.

Pre-filing Pending QA Assignment Pendin

A Confirm pop-up window displays with the message:

Confirm you want to submit.

Click Yes to proceed.

Confirm you want to submit.

w Do

A Notification pop-up window displays with the message:

Job filing has been submitted.

Click OK to proceed.

Job filing has been submitted.
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Step | Action

You have completed the Assign A/D Director Step-by-Step Guide.

Continue to the next section.
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Mobile Crane CN: Assign Lift Director

Complete the following steps to assign the Lift Director within the application:

Step | Action

EQUIPMENT USER

Note: Only one Device Installer and one Lift Director can be assigned to a CN at a time.

From the Dashboard, select the Crane Notices tab.

Buildings 311  Search all NYC.gov websites

D0B , JOE AD,
DOB NOW NOETERTagMALCoM
C !m Submit Filings, Payments, and Requests to the ey
0 S e (e (e ey T
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications =~ AHV Work Permits
Search
2. Locate the Crane Notice application.

Under the Actions column, select Assign Lift Director.

B DOB NOW ke £ 0
.mﬂ Submit Filings, Payments, and Requests to the NYC Department of ams Ot

d Helg
(6 T oo [ i =3
My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work Permits ~ Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver @

Job Number ~  Notice Type + Filing Type Filing Status ~ Crane Notice Status ~ Address ~  CraneType ~ Actions
I CNO0O23319 Crane Notice New Approved CN Application Approved - CD Assigned 280 BROADWAY  Mobile Crane Select Action: = (i}
Crane Notice New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane
Parts - Accepted STREET
Crane Notice New Approved CN Application Approved - Register Companents - 250 BROADWAY  Derrick
Accepted Print Certificate
. . R B Renewal
Crane Notice Mew Approved Expired 280 BROADWAY  Dedicated Pile -
Driver Select Actian:
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Step | Action

Note: To filter the Crane Notices by Crane Type, select the respective tab (e.qg., Mobile Crane).

Welcome, JOE ADAM

DO B N OW AJOETEST@GMAILCOM
I e 0, - Need Help?
suun Submit Filings, Payments, and Re %a zlgn chm

n + Prototype = Onsite Waiver o Master Rigger Notification < AHV Permit

Prototypes  Crane Devices  Crane Notices  Phase-Jump/Disassembly Details ~ Onsite Waivers ~ Master Rigger Notifications = AHV Work Permits
Search

Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick

Dedicated Pile Driver

A Confirm pop-up window displays with the message (sample):
Confirm you want to assign the Lift Director on CN00031820.

Click Yes to proceed.

Confirm you want to assign the Lift Director on

CNO00031820.
w [

Note: The page refreshes and displays the additional items:

1. Notification to Assign a Lift Director

2. Additional Tab: Lift Director

Welcome, JOE ADA|
DOB NOW AIOETEST BGMAILC
Submit Filings, Payments, and Requests to the NYC st\_“’g'jjl]
i Sigr
i
-‘ r r r r F Y
w o b ol - -
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
Dashboar:
Applicatios
Highlights]
CN00023319 Assign Lift Director In Progress
General Information
Lift Director Information Ve
Prototype & Phase Information Email* Last Name First Name
3
Assign CD to CN i
Business Name Business Address ay
Documents - oo
state Zip Code Business Telephane .
Statements & Signatures
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Step | Action

You have begun the process for Assign a Lift Director.

Continue to the Assign Lift Director tab section.
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Complete Assign Lift Director Tab

Complete the following steps to complete the Assign Lift Director tab for the application:

Step | Action

EQUIPMENT USER

Within the Assign Lift Director tab, enter the Lift Director Information:

[0 Type the Email and then select the Email Address from the blue drop down

1 CN00023319 Assign Lift Director In Pragress

General Information Lift Director Information

Prototype & Phase Information Email* Last Name First Name

AJOETEST3@GMAILC

Assign CD to CN

0 0 LA EO) Business Address City
Lift Director

Documents

State Zip Code Business Telephone
Statements & Signatures

Mobile Telephone

Note: The Lift Director Information fields: Last Name, First Name, Business Name, Business
Address, City, State, Zip Code, Business Telephone, Mobile Telephone are greyed-out and
cannot be edited.

General Information Lift Director Information

Prototype & Phase Information Emaitt Last Name First Name

Assign CD to CN

e Business Name Business Address City
Lift Director

Documents

State Zip Code Business Telephone
Statements & Signatures

Mobile Telephone

At the top left of the screen, click Save.

Pre-filing Pending QA Assignment Pendin
one [
CNO00023319 Assign Lift Director
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Step | Action

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification

Job filing has been saved.

LIFT DIRECTOR

Locate the Crane Notice application.

Under the Actions column, select Assign Lift Director.

B DOB NOW
.mﬂ Submit Filings, Payments, and Requests to the NYC Department of

[0 o | coeomes | o | 4 s s 1 4 v

My Prototypes My Crane Devices | My Crane Notices My Rigger Notifications My AHV Work Permits  Search
Al | TowerCrane  Selfrecting Tower Crane  Mobile Crane | Mast Climber  Derrick  Dedicated Pile Driver

£ e

Job Number ~  Notice Type + Filing Type + Filing Status < Crane Notice Status &) Address ~  CraneType ~ Actions:
I CNO0O23319 Crane Notice New Approved CN Application Approved - CD Assigned 280 BROADWAY  Mobile Crane Select Action: (i}
Select Action:
ENO022615 Crane Notice New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane .
arts - Acceptec STREET Aendment,
Assign Lift Director
Crane Notice  New Approved CN Application Approved - Register Companents - 250 BROADWAY  Derrick reme ATV
Accepted Print Certificate
Renewal
Crane Notice ~ New Approved Expired 280 BROADWAY

.
Hﬁf:md ile Select Action:

A Confirm pop-up window displays with the message (sample):
Confirm you want to assign the Lift Director on CN00031820.

Click Yes to proceed.

Confirm

Confirm you want to assign the Lift Director on

CN00031820.
O
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Step | Action

The page refreshes and displays the Crane Notice application.

Select the Lift Director tab.

CN00023319 Assign Lift Director
General Information Lift Director Information
6' Email* Last Name First Name

Prototype 8. Phase Information
AJOETEST3@GMAILCOM JOE ADAM
Assign CD to CN

Business Name Business Address City
e AL e

Documents

State Zip Code Business Telephone

Note: The statement applicable to the stakeholder that’s logged in highlights in blue.

Lift Director's Statement™

S a condiilon of being granfed a HCEHSE/EQI tration and/or qu-ntcanon TTOm e Tew TOTK ity ieparfmsnf oT putam gs, FiCIRES comp WM New TOTK ¢ ?
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification hotders conduct their spectﬁc trade

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Depanment is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

Click the Lift Director’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

Lift Director's Statement*

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Deparlment is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

/] I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date
8.

ADAM JOE 10/08/2019
(Electronically Signed)

Below the Name and Date fields, click Save.

Lift Director’s Statement”

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that I comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

v | understand and agree that by personally clicking on the box at left | am electronically signing thls application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by han

Name Date

ADAM JOE 10/08/2019
(Electronically Signed)
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Step

Action

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification X

Job filing has been saved.

EQUIPMENT USER

Note:

After the Lift Director completes the attestation, return to the Dashboard to submit the
notification. Locate the Crane Notice Application and under the Action Column, select
Assign Lift Director. For further clarification refer to Complete Lift Direct Director tab: Step
2.

The statement applicable to the stakeholder that’s logged in highlights in blue.

Equipment User's Statement™

— — |
As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

Click the Equipment User’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

Equipment User's Statement®

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.
E understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 10/08/2019

(Electronically Signed)
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Step

Action

At the top left of the screen, click Save.

Pre-filing Pending QA Assignment Pendin
CN00023319 Assign Lift Director

A Notification pop-up window displays with the message:

Job filing has been saved.

Click OK to continue.

Job filing has been saved.

At the top left of the screen, click Submit.

Pre-filing Pending QA Assignment Pendin

A Confirm pop-up window displays with the message:

Confirm you want to submit.

Click Yes to proceed.

Confirm you want to submit.

B
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Step | Action

A Notification pop-up window displays with the message:
Job filing has been submitted.
Click OK to proceed.

5 Notification X

Job filing has been submitted.

You have completed the Assign Lift Director Tab Step-by-Step Guide.

Continue to the next section.
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Mobile Crane CN: Assign Hoist Machine Operator

(HMO)

Complete the following steps to assign the Hoist Machine Operator (HMO) within the application:

Step | Action

EQUIPMENT USER

Note:

0 The Equipment User assigns the HMO and attest the form. The HMO must then
login to the system to accept their assignment and provide their attestation.

O Changing the HMO(s) is not viewed as a PAA and does not have an
accompanying fee. If an HMO is no longer associated with a CN, the Equipment
User can remove them from the CN as well, with no fee.

[0 The system does not restrict the number of CN’s to which an HMO is assigned,
they can be assigned to multiple CNs at one time.

O Once the first HMO is assigned to the CN, the system allows the list of assigned
HMOs’ to be edited at any time, until the device is removed from the CN.

From the Dashboard, select the Crane Notices tab.

n = Prototype = Master Rigger Notification = AHV Permits

My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work H

All Tower Crane Self Erecting Tower Crane Mabile Crane Mast Climber Derrick

Job Number Notice Type w Filing Type Filing Status v

Filter ‘ Filter ‘

Filter ‘ ‘ Filter ‘ ‘ Filter

Locate the Crane Notice application.

Under the Actions column, select Assign HMO(s).

B DOB NOW
nu:ﬂ Submit Filings, Payments, and Requests to the NYC Department of
[ T recnne [ coomve | e et | e cnn | e
MyPrototypes  MyCrane Devices My Crane Notices | My Rigger Notifications My AHV Work Permits  Search
All | TowerCrane | Self Erecting Tower Crane | Mobile Crane  MastClimber ~ Demick | Dedicated Pile Driver < Refresh [l 3¢ Change View
Job Number Notice Type Filing Type Filing Status v Crane Notice Status - Address v Crane Type  + Actions
Crane Notice ~ New Approved Approved for Use - Reglster Interchangeable Parts for 280 BROADWAY  Tower Crane Solect At
Jump: Accepted elact Action:
CNODDZ3318 Crane Notice New Approved CN Application Approved - Lift Director Assigned 280 BROADWAY  Mobile Crane Select Action: _ * G v
Telect Action:
Crane Notice  New Approved CN Application Appraved - Register Interchangeable 90 BROAD Tower Crane
¥ Barte” Accoptad ¥ N ’ STREET Amendment
Crane Notice  New Approved CN Application Approved - Register Components 250 BROADWAY  Derrick reate AHV
Accepted Print Certificate
Crane Nt N Approved Expired 280 BROADWAY  Dedicated Pil Rapaan
ane Notice lew Approve Expired 280 BRO Y Dedicated Pile Select Artion
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Step | Action
Note: To filter the Crane Notices by Crane Type, select the respective tab (e.qg., Mobile Crane).
o=
My Prototypes My Crane Devices ‘ My Crane Notices My Rigger Notifications My AHV Work Permits Search
All Tower Crane Self Erecting Tower Crane Mast Climber Derrick Dedicated Pile Driver
Job Number s Notice Type Filing Type « Filing Status v Crane Notice Status
Filter ‘ ‘ Filter ‘ ‘ Filter ‘ ‘ Filter ‘ ‘ Filter
A Confirm pop-up window displays with the message (sample):
Confirm you want to assign the HMO(s) on CN00031820.
Click Yes to proceed.
Confirm you want to assign the HMO(s) on CN00031820.
= [
Note: The page refreshes and displays the additional items:

1. Notification to Assign HMO(s)

2. Additional Tab: HMO(s)

Wel , JOE ADAM|
DOB NOW WoETEST AL Co
Submit Filings, Payments, and Requests to the NYC Neith r‘kztp"
gn O
A A\ o 7 P V=N
4 e N A . 4 e
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved «
Dashboard
[ suom | B Please assign 1Mot 1 = Notity OB~ g
Application
Highlights
CN00023319 HMO(s) Details in Progress

General Information m

Prototype & Phase Information

First Name Last Name Email Business Name Identified Edit Del
3
Assign CD to CN ,:.?r
Lift Director
$0.00
Documents

You have begun the process for Assign HMO(s).

Continue to the Complete HMO(s) Tab section.
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Complete HMO(s) Tab

Complete the following steps to complete the HMO(s) tab for the application:

Step | Action

EQUIPMENT USER

Within the HMO(s) tab, click + Add HMO.

Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE|
CN00023319 HMO(s) Details

General Information 4 Add HMO

Prototype & Phase Information
First Name Last Name Email Busine|

Assign CD to CN

Lift Director

Documents

The HMO Contact Details pop-up window displays.

[0 Type the Email and then select the Email Address from the blue drop-down.

[0 Select the License Type (e.g., Hoist Machine Operator) from the drop-down
list.

[0 Select the Business Name from the Business Name drop-down list.

HMO Contact Details

Email* Last Name First Name

Enter email/username...

License Type* License Number* Business Name™

Select: v Select: v
Business Address City State
Zip Code Business Telephone Mobile Telephone
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Step | Action

Note: The HMO Contact Details fields: Last Name, First Name, Business Address, City, State, Zip
Code, Business Telephone, Mobile Telephone are greyed-out and cannot be edited.

HMO Contact Details

Last Name First Name
License Type* License Number* Business Name*
Select: v Select: v
Business Address City State
Zip Code Business Telephone Mobile Telephone

Note: Scroll-down to the bottom to view the statement applicable to the Stakeholder that’s
logged in highlights in blue.

Equipment User's Statement™

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that [ comply
with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification
holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that
falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city
employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with
all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

Click the Equipment User’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

Equipment User's Statement”®

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply
with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification
holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that
falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city
employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with
all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 10/08/2019
(Electronically Signed)
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Step | Action

Below the Name and Date fields, click Save.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my
agreement with all of its terrns.{ understand that this electronic signature shall have the same validity and effect as a signature affixed by
and.
Name Date
JOE ADAM 01/10/2020
(Electronically Signed)
A Notification pop-up window displays with the message (sample):
BUILD172@BUILDINGS.NYC.GOV has been added as HMO on this filing.

Click OK to proceed.

Notification x

BUILD172@BUILDINGS.NYC.GOV has been added as HMO

on this filing.

Note: The HMO added displays within the HMO(s) Details table.

Click the edit ( 74 ) icon to update the information.

Click the trash can ( ﬁ[) icon to delete the HMO.

To add an additional HMO, repeat Steps 1 to 5 and continue.

H MO(S) Details In Progress
4+ Add HMO
First Name Last Name Email Business Name Identified Action
I BUILD 172 BUILD172@BUILDINGS NYC.GOV BUILD172 LLC No G|@ I
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Step | Action

HOIST MACHINE OPERATOR (HMO)

Locate the Crane Notice application.

Under the Actions column, select Assign HMO(s).

F:I DOB NOW i R s
it Fili ! Need Help?
sulﬂ Submit Filings, Payments, and Requests to the NYC ! <ign Out

108 X R e s
My Prototypes = My Crane Devices My Crane Notices ‘ My Rigger Notifications My AHV Work Permits  Search

Tower Crane Self Erecting Tower Crana Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number »  Notice Type v Filing Type ~ Filing Status v Crane Notice Status v Address v CraneType Actions

Crane Notice New Approved :\ppro\:\cd Fo; Udse - Register Interchangeable Partsfor 280 BROADWAY  Tower Crane Seloct Action
I CN00023319 Crane Notice New Approved CN Application Approved - Lift Director Assigned 280 BROADWAY  Mobile Crane W‘ G v I
[ Crane Notice ~ New Approved g:in?rﬂgm Asproved - Reiste Interchangeable 90 BROAD Tower Crane e
CNO0022519 Crane Notice New Approved CN Application Approved - Register Components - 250 BROADWAY  Derrick Create AHV
Accepted Print Certificate |
ENO0022319 Crane Notice New Approved Expired 280 BROADWAY Rﬁdisﬂted Pile 2:{: :’:lwu”:
A Confirm pop-up window displays with the message (sample):
Confirm you want to assign the HMO(s) on CN00031820.
Click Yes to proceed.
Confirm you want to assign the HMQO(s) on CN00031820.
= )
The page refreshes and displays the Crane Notice application.
Select the HMO(s) tab.
CN00023319 HMO(s) Details In Progress
General Information
Prototype & Phase Information — —
First Name Last Name Email Business Name Identified Edit Delete
Assign CD to CN TESTING123 boe DOBTESTING123@GMAILCOM Ti23uC No @ o

Lift Director

Documents
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Step | Action

Select the edit (*“) icon applicable to the HMO Details from the list.

HMO(S) Details In Progress
First Name Last Name Email Business Name Identified Edit Delete
TESTING123 DOB DOBTESTING123@GMAIL.COM T123 LLC No m
The HMO Contact Details pop-up window displays.
The statement applicable to the stakeholder that’s logged in highlights in blue.
10 Click the Equipment User’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

HMO Contact Details

Email* Last Name First Name
BUILD172@BUILDINGS.NYC.GOV 172 BUILD
License Type* License Number* Business Name*
Hoist Machine Operator v 007667 FUSTON CRANE SERVICE v
Business Address City State
31-31 123RD STREET FLUSHING NY
Zip Code Business Telephone Mobile Telephone
11354 (718) 886-2222
HMOQ's Statement*

As a condition of being\?ranted a license/registration and/or qualification from the New York City Department of Buildings, I attest that |
comply with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/
registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand
that falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a
city employee to accept, any benefit, monetary or otherwise, either as a ?ratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/%r qualification.

I understand_and agree that by personally clicking on the box at left | am electronically signing this application and expressing my

agredememt with all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by
and.

Name Date

BUILD 172 01/10/2020
(Electronically Signed)
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Step

Action

Below the Name and Date fields, click Save.

I understand and agree that b{ personally clicking on the box at left | am electronically signing this application and expressing my
f\gredement with all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by
and.
Name Date
11 JOE ADAM 01/10/2020
(Electronically Signed)
A Notification pop-up window displays with the message:
Confirm you want to submit the HMOQ's Statement.
12 .
Click OK to proceed.
Confirm
Confirm you want to submit the HMO's Statement.
e Lo
13

A Notification pop-up window displays with the message:

Job filing has been submitted.

Click OK to proceed.

Notification

Job filing has been submitted.

You have completed the HMO(s) Tab Step-by-Step Guide.

Continue to the next section.
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Mobile Crane CN: Notify DOB — Arrival of Device

Complete the following steps to notify DOB on the arrival of Crane Notice:

Step | Action

EQUIPMENT USER

From the Dashboard, select the Crane Notices tab.

n =+ Prototype = Crane Notice = Master Rigger Notification = AHV Permits

My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work A

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick
Job Number » Notice Type w Filing Type w Filing Status v
Fulter ‘ Fulter ‘ Fulter ‘ Filter ‘ Filter

Locate the Crane Notice application.

Under the Actions column, select Notify DOB.

Job Number + Notice Type v Flling Type + Filing Status v Crane Notice Status. v Address v Crane Type v Actions
Crane Notice New Approved Apprc se - Register Interchangeable Parts for 280 BROADWAY  Tower Crane —
Jump: elect Action
N 19 Crane Noti A d CN Application Approved - HMO Assigned 80 BROADWAY  Mobile G = %
I 0002331 rane Notice New pprove N Application Approve ssigne 2 DW, lobile Crane I AT G v
B - . - Select Action:
Crane Notice rovec CN Application Approved - Component Rejected 250 BROADWAY  Tower Crane
Crane Noti Ne: Approved N Application Approved - Component Rejected BROADWAY  Tower Cran PR,
Create AHV
Crane Notice New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane
Parts - Accepte STREET fint Certincate
Renewal
Crane Notice New Approved CN Application Approved - Register Components 250 BROADWAY  Derrick -
Accepted Select Action:

Note: To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

n = Prototype == Crane Notice = Master Rigger Notification m

My Rigger Notifications My AHV Work Permits Search

My Prototypes My Crane Devices ‘ My Crane Notices

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number ~ Netice Type Filing Type Filing Status v Crane Notice Status

Filter ‘ ‘ Filter ‘ ‘ Filter

Filter ‘ Filter ‘
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Step | Action

A Confirm pop-up window displays with the message (sample):
Confirm you want to submit a notification on CN00031820.

Click Yes to proceed.

Confirm
Confirm you want to submit a notification on CN00031820.
- e

A New Notification pop-up window displays
with the Crane Notice Number

New Notification

Crane Notice Number CN00023319
Complete the Notification: Moification Type oo ]
[0 Select the Notification Type (e.g., Selected Date/Time
Arrival of Device) Mosficasien Bete/Time & < October 2013 >

O Select the Notification Date/Time von Tue e e e

20 01 02 03 04 05 06
07 ‘08 09 10 11 12 13

The selected Date/Time displays above the
calendar.

4 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31 01 02 03

04 05 06 07 08 09 10

A ~

HH I omm AM
A v

Below the calendar, click Notify.
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Step | Action

A Confirm pop-up window displays with the message:
Confirm you want to submit a notification.

Click Yes to proceed.

Confirm
Confirm you want to submit a notification.
B

A Notification pop-up window displays with the message:

Notification has been submitted.

Click OK to proceed.

Notification X

Notification has been submitted.

You have completed the Notify DOB — Arrival of Device Step-by-Step Guide.
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Mobile Crane CN: Notify DOB — Assembly of Device

Complete the following steps to notify DOB on the arrival of Crane Notice:

Step | Action

EQUIPMENT USER

From the Dashboard, select the Crane Notices tab.

n =+ Prototype = Crane Notice = Master Rigger Notification = AHV Permits

My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work A

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick
Job Number » Notice Type w Filing Type w Filing Status v
Fulter ‘ Fulter ‘ Fulter ‘ Filter ‘ Filter

Locate the Crane Notice application.

Under the Actions column, select Notify DOB.

Job Number + Notice Type v Flling Type + Filing Status v Crane Notice Status. v Address v Crane Type v Actions
Crane Notice New Approved Apprc se - Register Interchangeable Parts for 280 BROADWAY  Tower Crane —
Jump: elect Action
N 19 Crane Noti A d CN Application Approved - HMO Assigned 80 BROADWAY  Mobile G = %
I 0002331 rane Notice New pprove N Application Approve ssigne 2 DW, lobile Crane I AT G v
B - . - Select Action:
Crane Notice rovec CN Application Approved - Component Rejected 250 BROADWAY  Tower Crane
Crane Noti Ne: Approved N Application Approved - Component Rejected BROADWAY  Tower Cran PR,
Create AHV
Crane Notice New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane
Parts - Accepte STREET fint Certincate
Renewal
Crane Notice New Approved CN Application Approved - Register Components 250 BROADWAY  Derrick -
Accepted Select Action:

Note: To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

n = Prototype == Crane Notice = Master Rigger Notification m

My Rigger Notifications My AHV Work Permits Search

My Prototypes My Crane Devices ‘ My Crane Notices

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number ~ Netice Type Filing Type Filing Status v Crane Notice Status

Filter ‘ ‘ Filter ‘ ‘ Filter

Filter ‘ Filter ‘
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A Confirm pop-up window displays with the message (sample):
Confirm you want to submit a notification on CN0O0031820.

Click Yes to proceed.

Confirm
Confirm you want to submit a notification on CN00031820.
- e

A New Notification pop-up window displays Rty st iar
with the Crane Notice Number

Crane Notice Number CN00023318

Complete the Notification: Norfetion Tyee! [ ssermoy of Device |

[0 Select the Notification Type (e.g., Selected Date/Time
Notification Date/Time *

Assembly of Device) < October 2019 >

O Select the Notification Date/Time en fue e e s

30 01 02 03 04 05 06

07 08 09 10 11 12 13

The selected Date/Time displays above the
14 15 16 17 18 19 20
calendar' 21 22 23 24 25 26 27

28 29 30 31 01 02 03

04 05 06 07 08 09 10

~ -~
HH o mm AM
v v

Below the calendar, click Notify.

HH L omm AM
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A Confirm pop-up window displays with the message:
Confirm you want to submit a notification.

Click Yes to proceed.

Confirm
Confirm you want to submit a notification.
B

A Notification pop-up window displays with the message:

Notification has been submitted.

Click OK to proceed.

Notification X

Notification has been submitted.

You have completed the Notify DOB — Assembly of Device Step-by-Step Guide.

Continue to the next section.
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Mobile Crane CN: Provide Inspection Results

Complete the following steps to upload the Inspections Results:

Step | Action

From the Dashboard, select the Crane Notices tab.

n = Prototype = Master Rigger Notification = AHV Permits
1 My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work A
Tower Crane Self Erecting Tower Crane Mabile Crane Mast Climber Derrick
Job Number Notice Type Filing Type Filing Status v
Filter ‘ Filter ‘ Filter ‘ ‘ Filter ‘ ‘ Filter

Locate the Crane Notice application.

2. Under the Actions column, select Upload Inspection Results.
Job Number Notice Type Filing Type Filing Status ~ Crane Notice Status ~ Address  ~ Crane Type Actions
Crane Notice New Approved Approved for Use - Jump Notification Received 280 BROADWAY  Tower Crane
Select Action:
Crane Notice New Approved CN Application Approved - Arrival Notification Received 280 BROADWAY  Mobile Crane Select Action: ]
C - . - Select Action:
Crane Notice New Approved CN Application Approved - Component Rejected 250 BROADWAY ower Crane Amendment
Create AHV
Crane Notice New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane Print Certificate
Parts - Accepted STREET Renewal
~ ~ ) R _ i ) Upload Inspection Results
Crane Notice New Approved CN Application Approved - Register Components - 250 BROADWAY  Derrick - -
Accepted - Select Action:  »

Note: To filter the Crane Notices by Crane Type, select the respective tab (e.qg., Mobile Crane).

n = Prototype 4 Master Rigger Notification = AHV Permits

My Prototypes My Crane Devices ‘ My Crane Notices ‘ My Rigger Notifications My AHV Work Permits Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number ~ Notice Type Filing Type Filing Status v Crane Notice Status

Filter ‘ Filter

Filter ‘ Filter ‘ Filter ‘
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Step | Action

A Confirm pop-up window displays with the message:
Confirm you want to upload inspection results for CNO0031820.

Click Yes to proceed.

3. _

Confirm you want to upload inspection results for

CN00031820.
w [

Note: The page refreshes and displays the Inspection Documents/Results pop-up window.

1. Filing Information

2. Upload Inspection Results

Filing Information

Request Number Crane Notice Number Location
CNO0031820-7396 CNO00031820 280 BROADWAY, MANHATTAN
CD8-TR
Is CD8-TR is applicable for current phase?* O\(es @ No

IUpload Inspection Resultsl

Document Name Document Type Document Action

Select file LN Upload

‘ ‘ Select : v

Document Name Document Type Document Status Actions

You have begun the process to Upload Inspection Results.

Continue to the next section.
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Upload Inspection Results

Complete the following steps to upload the inspection results in the Documents tab to support the

application:
Step | Action
Note: | 1 Year CN Annual Inspection Countdown Starts when the Inspection Results are submitted:

O cps
[0 cD8-TR (if applicable)
0 cD 8 A/D (if applicable)

Select the applicable radio button for Is CD8-TR is applicable for current phase?

Filing Information
Request Number Crane Notice Number Location
CN00031820-7396 CN00031820 280 BROADWAY, MANHATTAN
CD8-TR
Is CD8-TR is applicable for current phase?*
2.
In the Upload Inspection Results section:
[0 Type the Document Name.
[0 Select the Document Type (e.g., CD8) from the Document Type drop-down list.
Upload Inspection Results
Document Name Document Type Document Action
3.

I Select : " Select file LA Upload

Click Upload icon ( < ) to upload the Document Type selected.

Upload Inspection Results

Document Name Document Type Document Action

Select file X

‘ ‘ Select : v
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Step | Action
The Document pop-up window displays.
Select the Document and click Open.
€ orer =
@Ov| 4 = 13 Administration » Training Team Tools » Forms PDF Documents to upload in filings - |6,| Search Forms PDF Documents ... S
Organize v New folder = @ @
B Desktop “ Name . Date modified Type Size
& Downloads T Fence.docx 10/3/2017 435PM  Adobe Acrobat D... 155 KB
‘&l Recent Places "7 Flood Zone Restrictive Declaration 8/30/2017 131 PM  Adobe Acrobat D... 13KB
1. Change Managel T 10/29/201811:13 ...  Adobe Acrobat D... 291 KB
-'2| Motice to Proceed to Contractor 9/18/2017 9:29 AM  Adobe Acrobat D... 25T KB
i Libraries T OP49 Supporting Document 11/8/2018 200 PM  Adobe Acrobat D... 79 KB
[ Documents ) Physical Exam 10/29/201811411 ...  Adobe Acrobat D... 475 KB
o Music _| TPlan or Sketch 8/30/201710:56 AM  Adobe Acrobat D... 339 KB
&= Pictures 7| = Planssketch 9/15/201712:25 PM  Adobe Acrobat D... 339 KB
B Videos ) Scaffold 10/3/2017 434 PM  Adobe Acrobat D... 190 KB
) Shed 10/3/2017 432 PM  Adobe Acrobat D... 127 KB
1% Computer -2, Special Inspector bad uplead 7/11/201712:35 PM  Adobe Acrobat D... 165 KB
T ssN 10/29/201811:14 ... Adobe Acrobat D... 170 KB
) TRL Design Applicant 8/30/2017 1:40 PM  Adobe Acrobat D... 636 KB
= -2, TR1 Progress Inspector 8/30/2017 213 PM  Adobe Acrobat D... 789 KB
T TRL Special Inspector 8/30/201712:12 PM  Adobe Acrobat D... 589 KB
- T Visual 10/29/201811:16 ...  Adobe Acrobat D... 74 KB
Filename: cpa - [Custom Files ']
I Open |v| [ Cancel ]
, T 3
The Document displays next to the upload icon ( = ).
Click Upload.
Upload Inspection Results
Document Name Document Type Document Action
‘ ‘ Select : v | Select file 8  Upload
A Notification pop-up window displays with the message:
Document has been uploaded.
Click OK to continue.
Document has been uploaded.
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Step | Action
Note: The Document uploaded displays within the Document table.

Click the edit ( 4 ) icon to update the Document information.

Click the trash can ( lﬂ[) icon to delete the Document.

Upload Inspection Results

Document Name Document Type Document Action
‘ ‘ Select : v | Select file FA  Upload
Document Name Document Type Document Status Actions
ICD8 CD8 Inspection Pending G o I

At the top left of the screen, click Submit.

Document Name Document Type Document Status Actions

=

CcD8 CD8 Inspection Pending G m

A Confirm pop-up window displays with the message:

Please confirm if you are done with the current step and are ready to proceed to the next
step.

Click Yes to proceed.

Confirm x

Please confirm if you are done with the current step and
are ready to proceed to the next step.

- ]

DOB NOW: Build B Mobile Cranes Step-By-Step Guide l June 2020 79



DOB NOW: Build - CRANES & DERRICKS STEP-BY-STEP GUIDE

Step | Action

A Notification pop-up window displays with the message:
Job filing submitted successfully. Information forwarded to DOB.

Click OK to proceed.

Notification X

Job filing submitted successfully. Information forwarded to

DOB.

You have completed the Upload Inspection Results Step-by-Step Guide.

Continue to the next section.
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Mobile Crane CN: Provide Crane Phase Details

Complete the following steps to provide the Crane Phase Details:

Step

Action

Note:

This section is only applicable if there is more than 1 Phase specified.

From the Dashboard, select the Crane Notices tab.

NYC | Sulldings 311 Search all NYC.gov websites

. DOBNOW
mﬂ Submit Filings, Payments, and Requests toiﬁe

ne, JOE ADAM
COM

1V

ul

1. NYC Departiient of Buildings
0 e s T e e e
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications AHV Work Permits
Search
Locate the Crane Notice application.
2.

Under the Actions column, select Provide Phase/Jump Details.

[l DOB NOW
““_, Submit Filings, Payments, and Requests to the NYC Department of i

£ X T e KT K

My Prototypes My Crane Devices | My Crane Notices | My Rigger Notifications My AHV Work Permits  Search

Al TowerCrane  SelfErecting Tower Crane | Mobile Crane ‘ Mast Climber |~ Demick  Dediicated Pile Driver B
Job Number »  Notice Type Filing Type Filing Status v Crane Notice Status v Address v CraneType ~ Actions
- . oo Jse - Inspection Results Capt . tobile Cr -
Crane Notice ~ New Approved Approved for Use - Inspection Results Captured 280 BROADWAY  Mobile Crane Salect Action
Crane Notice  New Approved Approved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane : S
Results Captured Select Action:  + G
Select Actian:
Crane Notice ~ New Approved Expired 280 BROADWAY  Mobile Crane Slect Aeen
Amendment
Create AHV
Crane Notice  New Pre-filing CN Application - Pre-filing 280 BROADWAY  Mobile Crane Notify DOB

Print Certificate

. Provide Phase/lump Details
Crane Notice  New Approved Expired 280 BROADWAY  Mobile Crane T

Note:

To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

Buildings 311 Search all NYC gov websites

ooe Welcome, JOE ADAM

DOB NOW

AJOETEST@GMAIL COM
s no Submit Filings, Payments, and Requests geed
(4] oo | $aveen |
Prototypes  Crane Devices Crane Notices Phase-Jump/Disassembly Details Onsite Waivers ~ Master Rigger Notifications ~ AHV Work Permits
Search
All Self Erecting Tower Crane Mast Climber Derrick

Dedicated Pile Driver
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Step | Action

A Confirm pop-up window displays with the message:

Please confirm if you would like to proceed with providing Phase/Jump details on
CN00022219.

Click Yes to proceed.

Confirm X

Please confirm if you would like to proceed with providing
Phase/Jump details on CN00022219.

Yes No

Note: | The page refreshes and displays the Phase & Jump Details Page.

e T e

Phase & Jump Details

Phase & Jump Details Filing Information

Statements & Signatures Filing Type*

Phase/lump Request

Borough

MANHATTAN

Block’ Lot BIN

1079215

You have begun the process to Provide Crane Phase Details.

Continue to the Phase & Jump Details section.
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Complete Phase & Jump Details

Complete the following steps to provide the Phase & Jump Details to support the application:

Step

Action

Note:

The Filing Information and Location Information sections are greyed-out and cannot be
edited.

Complete the following Phase and Jump Information:

Enter the Phase Number

Enter the Initial Height

Enter the Proposed Height

Select the applicable radio-button for After Hours Variance Required?

Select the applicable radio-button for Is assembly/disassembly required after
the Initial Phase?

OOooO0o0ono

Phase and Jump Informaticn
Phase Number* Initial Height* Proposed Height*

I '| I Feet I I Feet

After Hours Variance Required?* OVes O No
Is assembly/disassembly required after the Initial Phase?*

If Yes is selected for “Is assembly/disassembly required after the Initial Phase?” the field “Is
Final Disassembly?” displays.

After Hours Variance Required?* @ves ONo

Is assembly/disassembly required after the Initial Phase?* @Veg O No

Is Final Disassembly?* OVes O No

Applicant Of Record

Applicant Name Applicant Email Applicant License
JOE ADAM AJOETEST@GMAILCOM PE - 078712

Note:

To provide the Notification for Final Disassembly, select Yes.

Phase and Jump Information

Phase Number* Initial Height*

3 v 600 Feet

After Hours Variance Required?* (O)Yes @ MNo

Is assembly/disassembly required after the Initial Phase?* @\/es O No

Is Final Disassembly 7 @vYes ONo

If the Phase is Final Disassembly, Inspection Results is not required to be captured.
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Step | Action

The Applicant of Record displays at the bottom of the Phase & Jump Details page.

If applicable, click Details to view the Applicant of Record information.

Applicant Of Record

Applicant Name Applicant Email Applicant License

JOE ADAM AJOETEST@GMAILCOM PE - 078712
Business Name Business Address City
JA& LLC 123 test JERSEY CITY
State Zip Business Telephone
NJ 07302 (545) 556-8622
Mobile Telephone
Not Available

At the top left of the screen, click Save.

Phase & Jump Details

Phase 8 Jump Details Filing Information

Statements & Signatures Filing Type*

A Notification pop-up window displays with the message:

Please note that you would not able to provide Jump details on Previous phases from
selected

Phase number for crane notice number CN00022219.
The following information cannot be changed after saving:
e Phase Number

Click Save to continue.

Notification

Please note that you would not able to provide Jump details on Previous phases from
selected Phase number for crane notice number CN00022219.

The following information cannot be changed after saving :

+ Phase Number

Bl
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Step | Action

A Notification pop-up window displays with the message:
Job filing has been saved.

OK to continue.

Notification

Job filing has been saved.

Note: | The page refreshes and displays the additional items:

1. Status Bar

2. Submit

3. CN Filing & Jump Number

4. Additional Tabs: A/D Director Statements & Signatures

5. Application Information: Application Highlights, History and Fee

You have completed the Phase & Jump Details tab.

Continue to the next section.

1Y

Pre-filing Approved

[CN00023319-J00000 10 B ase & Jump Details
D

A/D Director

Statements & Signatures

Location Information
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Complete A/D Director Details

Complete the following steps to add the A/D Director to support the application:

Step | Action

EQUIPMENT USER

Within the A/D Director Details tab, enter the A/D Director information:

[0 Type the Email and then select the Email Address from the blue drop down

[0 Select the License Type (e.g., Preparer) from the License Type drop-down list

[0 Select the Rigger Type (e.g., Master Rigger) from the Rigger Type drop-down
list

[0 Select the Business Name from the Business Name drop-down list

CN00023319-J000001  A/D Director Details

Phase & Jump Details

Statements & Signatures

Note: | The A/D Director Information fields: Last Name, First Name, Business Address, City, State,
Zip Code, Business Telephone, Mobile Telephone are greyed-out and cannot be edited.

CN00023319 Assign A/D Director n Progress
General Information
A/D Director Information
Prototype & Phase Information Email* Last Name First Name
Assign CD to CN
Select: v Select
Documents

Business Name Business Address

Statements & Signatures

State Zip Code Business Telephone

Mobile Telephone
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Step | Action

At the top left of the screen, click Save.

CN00023319-J000001 A/D Director Details

Phase & Jump Details Email*

AJD Director AJOETEST3@GMAILCOM

A Notification pop-up window displays with the message:

Job filing has been saved.

Click OK to continue.

Notification X

Job filing has been saved.

Note: | After the A/D Director completes the attestation, return to the Dashboard to submit the
notification. Locate the Crane Notice Application and under the Action Column, select Assign
A/D Director. For further clarification refer to Mobile Cranes CN: Provide Crane Phase
Details tab: Step 2.

The A/D Director must attest before the Equipment User.

Locate the Crane Notice application.
Under the Actions column, select View Phase/Jump Details.

0 0 e e e

MyPrototypes My Crane Devices My Crane Notices | My Rigger Notifications My AHV Work Permits  Search

All | TowerCrane | SelfErecting TowerCrane  MobileCrane  MastClimber ~ Demick | Dedicated Pile Driver m 34 Change View
Job Number Notice Type + Filng Type + Filing Status ~ Crane Notice Status - Address  ~  CraneType Actions
I CNDD023318 CraneMotice  New Approved Appraved for Use - Inspection Results Captured 280 BROADWAY  Mobile Crane I e c,v
\ A
N 19 CraneMotice  New Approved Expired 280 BROADWAY  Dedicated Pile Solmiar
Driver Amendment
Create AHV
NOD022219 CraneNotice  New Approved Approved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane Print Certificate
Results Captured Renowal
. View Phase/lump Details
NO0022018 CraneMotice  New Approved Expired 280 BROADWAY  Derrick

Select Action: v
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Step | Action

The page refreshes and displays the Crane Notice application with the notification “Please
provide subsequent phase information.”

Double-click the Phase to display the Phase Details.

-‘ r r r r N ﬁ
- - - - - -
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
. Please provide subsequent phase information X = Notify DOB =
CN00023319 Phase Details n Progress

General Information

Prototype & Phase Information
bl Tracking No. ¥ Phase Number - Current Filing Status bt Device Installer of Created On X Actions

Assign CD to CN

Lift Director I CNODG3 P2 Pre-filing ADAM JOE

Select Action; v I

HMO(s)

The Phase & Jump Details display.
Select the A/D Director tab.

Pre-filing

€ Backto CN

CN00023319-J000001  A/D Director Details

Phase & Jump Details Email* Last Name
5 AJOETEST3@GMAIL.COM JOE
A/D Director
License Type* License Number
Statements & Signatures
Preparer A 023104

Note: The statement applicable to the stakeholder that’s logged in highlights in blue.

A/D Director’s Statement*

eing granted a UCEHSE/EQI tratlon and/or qua TTICaTioN TOM N NEw VOrK Clty ieparfmanf o punam gs, BTEST (hal comp WIEH Tlew VoK ¢ !

Admmtstratwe Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification hotders conduct their spectﬂc trade

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand

Name Date
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Step

Action

The Name and Date field’s auto-populate by the system.

Click the A/D Director’s Statement checkbox to electronically attest.

A/D Director’s Statement*

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that I comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisenment, fine and/or loss of license/registration and/or
qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE 10/08/2019
(Electronically Signed)

Below the Name and Date fields, click Save.

A/D Director's Statement*

As a condition of being granted a license/regisiration and/or qualification from the New York City Department of Buildings, I attest that I comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Department is @ misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

" I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE 10/08/2019
(Electronically Signed)

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification x

Job filing has been saved.
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Step

EQUIPMENT USER

Note:

Action

The statement applicable to the stakeholder that’s logged in highlights in blue.

Equipment User’s Statement*

— — |
As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that [ comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

Click the Equipment User’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

Equipment User's Statement*

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification

E understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 10/08/2019
(Electronically Signed)

At the top left of the screen, click Save.

CN00023319-J000001 A/D Director Details

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification X

Job filing has been saved.

DOB NOW: Build B Mobile Cranes Step-By-Step Guide l June 2020 90



DOB

,um DOB NOW: Build - CRANES & DERRICKS STEP-BY-STEP GUIDE

Step | Action

You have completed the Assign A/D Director Tab Step-by-Step Guide.

Continue to the next section.
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Complete Statements & Signatures

Complete the following steps to complete the attestations in the Statement & Signatures tab:

Step | Action

APPLICANT OF RECORD

From the Dashboard, select the Crane Notices tab.

Welcome, JOE ADAM
AJOETEST@GMAIL COM

Need Help?
Sign Cut

DOB NOW :
Submit Filings, Payments, and Requests t

Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications AHY Work Permits

Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick

Dedlicated Pile Driver

Locate the Crane Notice application.

Under the Actions column, select Provide Phase/Jump Details.

W JOE ADAM
DOB NOW et
it Fili Need Help?
SUILD Submit Filings, Payments, and Requests to the NYC De Sign Ot
(0 T e ey K
My Prototypes My Crane Devices | My Crane Notices | My Rigger Notifications My AHV Work Permits  Search
All | TowerCrane  SelfErecting TowerCrane | MobileCrane | MastClimber  Derick  Dedicated Pile Driver

Job Number »  Notice Type Filing Type Filing Status v Crane Notice Status v Address  ~  CraneType ~ Actions

Crane Notice  New Approved Approved for Use - Inspection Results Captured 280 BROADWAY  Mobile Crane

Select Action:
Crane Notice  New Approved Approved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane S 3 "
Results Captured | Select Action:  ~ G
lect Action:
Crane Notice  New Approved Expired 280 BROADWAY  Mobile Crane ST
Amendment
Create AHV
Crane Notice  New Pre-filing CN Application - Pre-filing 280 BROADWAY  Mobile Crane Notify DOB
Print Certificate
Provide Phase/lump Details
Crane Notice  New Approved Explred 280 BROADWAY  Mobile Crane
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Step | Action

The page refreshes and displays the Crane Notice application with the notification “Please
provide subsequent phase information.”

Double-click the Phase to display the Phase Details.

-‘ F N F N r r ¥ ]
- - - - - -
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
@ Please provide subsequent phase information = Notify DOB =
CN00023319 Phase Details n Progress

General Information

Prototype & Phase Information

Tracking No. ~ PhaseNumber -  CurrentFiling Status  ~ Device Installer | CreatedOn  ~ Actions  ~
Assign CD to CN

Lift Director I CN00023319-1000001 [ Pre-filing ADAM JOE 10/8/2019 Select Action ,I
HMO(s)

The Phase & Jump Details display.
Select the Statement & Signatures tab.

CNO00023319-J000001  Statements & Signatures

Phase & Jump Details Applicant’s Statement

A/D Director As a condition of being granted a license/registration
) Administrative Code and Department rules, regulations,

Statements & Signatures
| have reviewed the information provided in this applica)

Click the Applicant’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

JOE ADAM 09/19/2019
(Electronically Signed)

At the top left of the screen, click Save.

Pre-filing

€BacktoCN M Save [ Submit

CN00023319-J000001  Statements & Signatures
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Step | Action

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification x

Job filing has been saved.

You have completed the Crane Phase Details: Statements & Signatures Tab Step-by-Step Guide.

Continue to the next section.
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Pay Fees

Complete the following steps to submit a payment application to the NYC Department of Buildings.

Step | Action

Note: | The job filing’s fees must be paid before continuing to Preview to File.

At the bottom-right of the screen, click Pay Now.

1)
L Approved Dashboard
Application
Highlights
D
History
y with all New York City
trade.
$100.00
ification of any statement Pay Now
Bry or otherwise, etther as
cense/registration and/or

The Payment Confirmation pop-up window displays with the message:
Are you sure you want to make a payment now for $100.00?

Payment is not the last step. Click the Preview to File/Submit button at the top of the
screen to submit the application.

Please confirm that your pop-up blocker is turned off before proceeding to Payment.

Click Yes, to proceed.

Payment Confirmation

Are you sure you want to make a payment now for $100.00?
Payment is not the last step. Click the Preview to File/Submit button at the top of the screen
to submit the application.

Please confirm that your pop-up blocker is turned off before proceeding to Payment.

Bo
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Step

Action

The page is redirected to NYC City Pay.
Pay the application fees via eCheck or Credit Card by selecting the applicable tab.

Enter Payment Deta”s 1_Select ltems 2. Enter Payment 3. Review and Pay

Payment Amount: $2 00000 eCheck

C & D APPLICATICN AMENDMENT
COB NOW Build
Profolype : CPO0001582-CA000003

To pay by electronic check, you will need your checking account
Amendment and routing number. There is no additional fee.

Crane Profolype

52,000.00

Billing Information

First Name *
Last Name *

Country * United States N

The Notification pop-up window displays on the DOB NOW page with the message:
Payment processed successfully.

Click OK to proceed.

Notification

Payment processed successfully.

You have completed the Pay Fees section.

Continue to the next section.
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Submit Phase Details

Complete the following steps to submit the application to the NYC Department of Buildings.

Step | Action

APPLICANT OF RECORD

At the top left of the screen, click Submit.

Pre-filing

€BacktoCN | M save [ Submit

CNO00023319-J000001  Statements & Signatures

A Confirm pop-up window displays with the message:
Please confirm if you would like to proceed with Submit application to DOB.

Click Yes to proceed.

Confirm X

Please confirm if you would like to proceed with Submit

L [ )

A Notification pop-up window displays with the message:

application to DOB.

Job filing submitted successfully. Information forwarded to DOB.

Click OK to proceed.

Notification X

Jab filing submitted successfully. Information forwarded to

DOB.
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Step | Action

The Status Bar updates to Approved.

Pre-filing Approved

4 Back to CN = Notify DOB »

Note: | On the top-right, hover the mouse over In Progress to view the upcoming Phase task(s).

A green tick ( v) symbolizes that the task is completed.

= Notify DOB

CN00023319 Phase Details n Progress

General Information o Add Request

Prototype & Phase Information

Tracking No. ~  PhaseNumber -  CurrentFiling Status - Device Installer
Assign CD to CN

Lift Director CNO0023318-1000001 P2 Approved ADAM JOE 107872
HMO(s)

Documents

Equipment User(s)

Statements & Signatures

You have completed the Submit Phase Details Step-by-Step Guide.

Continue to the next section.
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Mobile Crane CN: Notify DOB of
Assembly/Disassembly

Complete the following steps to provide the Crane Phase Details:

Step | Action

From the Dashboard, select the Crane Notices tab.

Wel :, JOE ADAM
DOB NOW AIOETESTAGMAL 0N
Submit Filings, Payments, and Requests to il Vezel il
gs, Fay! , q : ; Sign Out
1. - -
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications AHY Work Permits
Search
All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick
Dedicated File Driver
Locate the Crane Notice application.
2.

Under the Actions column, select View Phase/Jump Details.

o
My Prototypes My Crane Devices | My Crane Notices My Onsite Waiver My Rigger Notifications My AHV Work Permits  Search

Al TowerGrane | SelfErecting Tower Crane | MoblleGrane | MastClmber  Derrick | Dedicated Pile Driver [ Creresn | 36 chonge ven

JobNumber +  Notice Type + Filing Type + Filing Status v Crane Natice Status - Address  ~  CraneType Actians
CND0023319 Crane Notice New Approved Approved for Use - Subsequent Phase Initiated 280 BROADWAY  Mobile Crane I | Select Actio: * Eqv
Crane Notice New Approved Approved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane ifrl‘ed;dlun
Results Captured endment
Create AHV
CND0D20219 Crane Notice New Approved Expired 280 BROADWAY  Mobile Crane Print Certificate
CND0D17219 Crane Notice New Pre-filing CN Application - Pre-filing 280 BROADWAY  Mobile Crane

Select Action: .

Note: | To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

\Welcome, JOE ADAM
AJOETEST@GMAIL COM

Need Help?
Sign Out

DOB NOW
Submit Filings, Payments, and Requests to tl

=+ Crane Notice =+ Cnsite Waiver er Notification
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications AHV Work Permits

Search

All Tower Crane Self Erecting Tower Crane Maobile Crane Mast Climber Derrick

Dedicated Pile Driver
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Step | Action

Note: | The page refreshes and displays the Crane Notice Application: Phase Details tab.

Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved

= Notify DOB *

CN00023319 Phase Details In Progress
General Information

Prototype & Phase Information

Tracking No. ~  Phase Number - Current Filing Status b Device Installer v Created On 3 Actions v
Assign CD to CN
Lift Director CN00023319-1000001 P2 Approved ADAM JOE 10/8/2019 Select Action: v
HMO(s)
Documents

Phase Details

Equipment User(s)

Statements & Signatures

You have begun the process for Notifying DOB of Assembly/Disassembly.
Continue to the Complete Notify Jump to DOB section.
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Complete Notify Jump to DOB section

Complete the following steps to notify DOB of the Jump Details:

Step | Action

Locate the applicable phase and select Notify Jump to DOB from the Action drop-down list.

Phase Details

4+ Add Request
1.

Tracking No. ~  Phase Number ~ Current Filing Status W

n Progress

Device Installer N Created On * Actions ¥

CNO0022319-J000001 P2 Approved ADAM JOE 10/8/2019 ‘ Slleer et ,|
| Select Action:

Notify Jump To DOB

A Confirm pop-up window displays with the message:

Please confirm if you would like to proceed with Notification to DOB for Phase/Jump
Number P2.

Click Yes, to proceed.

Confirm X

Please confirm if you would like to proceed with
Notification to DOB for Phase/Jump Number P2.

e
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A New Notification pop-up window New Notification
displays with the Crane Notice Number ) )
Crane Notice Number CN00023319-J000001
Complete the Notification: Notifiestion Type* | Assemoy or peviee i
D Select the Notlflcatlon Type Selected Date/Time 10-14-2019 8:00 AM
e.g., Assembly of Device Houfeation Dete/Tine - < October 2019 >
8. y
O Select the Notification o fue Wed Tha e s
D T' 20 01 02 03 04 05 06
ate/Time 07 08 08 10 11 12 13
The selected Date/Time displays above the B mosE

Calendar 21 22 23 24 25 26 27

28 29 30 31 01 02 03

04 05 06 07 08 09 10

Note: | For Final Disassembly of Device, select Disassembly of Device.

New Notification

Crane Notice Number CNO00023319-J000002

Notification Type* . .
Select Notification Type: v

Select Notification Type:

Selected Date/Time

Notification Date/Time :*
< October 2019 >

Mon Tue Wed Thu Fri Sat Sun

Below the calendar, click Notify.
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A Confirm pop-up window displays with the message:
Please confirm if you would like to proceed with this notification.

Click Yes to proceed.

Confirm X

Please confirm if you would like to proceed with this

- e

A Notification pop-up window displays with the message:

notification.

You have sent notification successfully.

Click OK to proceed.

Notification x

You have sent notification successfully.

Note: | The page refreshes and displays the additional items:

1. The Status Bar moves to Approved

2. The Inspection Documents tab displays

y N ‘-
- -
Pre-filing Approved

CN00023319-J000001  Phase & Jump Details

Phase 8 Jump Details

Filing Information

A/D Director Filing Type* Crane Notice Number* Crane Type*

. Phase/Jump Request v CN00023319 Mobile Crane
Inspection Documents @

Statements & Signatures Location Information

You have completed the Notify DOB — Assembly/Disassembly Step-by-Step Guide.

Continue to the next section.
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Mobile Crane CN: Provide Inspection Results

Complete the following steps to provide the Phase Details — Inspections Results:

Step | Action

From the Dashboard, select the Crane Notices tab.

Welcome, JOE ADAM
AJOETEST@GMAIL COM
Jeed ?

Need He

DOB NOW |
Submit Filings, Payments, and Requests

: D T e e e e

Prototypes  Crane Devices Phase-Jump/Disassembly Details ~ Onsite Waivers ~ Master Rigger Notifications ~ AHV Work Permits

Search
Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick

Dedicated Pile Driver

Locate the Crane Notice application.
2 Under the Actions column, select View Phase/Jump Details.

o
My Prototypes My Crane Devices | My Crane Notices | My Onsite Waiver My Rigger Notifications My AHV Work Permits  Search

All Tower Crane Self Erecting Tower Crane Mabile Crane Mast Climber Derick Dedicated Pile Driver

Job Number Notice Type + Filing Type Filing Status. ~ Crane Notice Status ~ Address  ~  CraneType Actions
CNooD23319 Crane Notice ~ New Approved Approved for Use - Subsequent Phase Initiated 280 BROADWAY  Mobile Crane I | ST @,
. - Select Action:
J— Crane Notice  New Approved Approved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane
Results Captured th"d';":c"
reate

CND0D20219 Crane Notice New Approved Expired 280 BROADWAY  Mobile Crane Print Certificate

CNDOD17219 Crane Notice New Pre-filing CN Application - Pre-filing 280 BROADWAY  Mobile Crane

Note: | To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

Welcome, JOE ADAM
AJCETEST@GMAIL COM

Need Help?
Sign Out

DOB NOwW
Submit Filings, Payments, and Requests t

n +pr

Prototypes Crane Devices Crane Notices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications AHV Work Permits

+ Crane D

Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick

Dedicated Pile Driver
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Step | Action

Note: | The page refreshes and displays the Crane Notice Application: Phase Details tab:

1. Notification to provide inspection results

2. Phase Details

-. A r r q
- - - - -
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment Approved
Dasht
Please provide inspection results for current phase 1 = Notity DOB = g
Application
Highlights
CN00023319 Phase Details In Pragress

™
General Information Vie . ng

Prototype & Phase Infi t
rototype & Phase Information Tracking No. ~  PhaseNumber ~  Current Filing Status - Device Instatler © Createdon - Actions

D)
Assign €D ta CN

Lift Director £ND0023319-J000001 P2 Approved ADAM JOE 10/8/2019

HMO(s)
Documents 2
Phase Details

Equipment User(s)

Select Action:

Statements & Signatures

You have begun the process to Provide Inspection Results.

Continue to the next section.
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Upload Inspection Results

Complete the following steps to upload the inspection results in the Documents Tab to support the

application:

Step | Action

Locate the applicable phase and select Upload Inspection Results from the Action drop-

down list.
Phase Details In Progress
= Add Request
Tracking No. ~  Phase Number ~ Current Filing Status v Device Installer v Created On N Actions v
CN00023219-J000001 P2 Approved ADAM JOE 10/8/2019 ‘ Select Action: - ‘
Selact Action:
Upload Inspection Results

A Confirm pop-up window displays with the message:

Please confirm if you would like to proceed with uploading Inspection Results for
Phase/Jump Number P2.

Click Yes to proceed.

Confirm X

Please confirm if you would like to proceed with uploading
Inspection Results for Phase/Jump Number P2.

Yes No

Note: | The page refreshes and displays the Inspection Documents tab.

CN00023319-J000001 Required Documents

Phase & Jump Details CD8-TR

i Is CD8-TR is applicable to Initial Phase?* Yes No
A/D Director O O

Inspection Documents = Add Document

Statements & Signatures Document Name Document Type
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Step | Action

Select the applicable radio-button for Is CD8-TR applicable to Initial Phase?

Required Documents

CD8-TR

Is CD8-TR applicable to Initial Phase?* OVes @ No
=+ Add Document

Note: | 1 Year CN Annual Inspection Countdown Starts when the Inspection Results are submitted:
O cbs

[0 CDS8-TR (if applicable)

[0 cb 8 A/D (if applicable)

At the top left of the screen, click Save.

. o

Pre-filing

CN00023319-J000001 Required Documents

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification x

Job filing has been saved.
) ]

Click +Add Document.

Documents

=+ Add Document

Document Name
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Step | Action

The Upload Document pop-up window displays.

[0 Type the Document Name.
[0 Select the Document Type (e.g., CD8) from the Document Type drop-down list.

Upload Document

Document Name*

Document Type*

I Select: 'I

Document

Choose File |No file chosen

Click Choose File to upload the Document Type selected.

Document Type*

CD8 v

Document

Choose File fNo file chosen

The Document pop-up window displays.

Select the Document and click Open.

@ Open
@Qﬂ <« 13 Administration  Training Team Tools » Forms PDF Documents to upload in filings [ #2][ searc
Organize »  New folder =y O @
B Desktop * Name ’ Date modified Type Size
& Downloads — T Fencedocx 10/3/2017 435PM  Adobe Acrobat D... 155 KB
12l Recent Places "2 Flood Zone Restrictive Declaration 8/30/20171:31 PM  Adobe Acrobat D... 43KB
. Change Managei =D 10/29/201811:13..  Adobe Acrob 291 KB
"2 Notice to Proceed to Contractor 9/18/2017 929 AM  Adobe Acrobat D... 25T KB
il Libraries 77 OP48 Supporting Document 11/8/2018 2:00 PM r 79 KB
5 Documents 7T Physical Exam 10/29/201811:11 ... Adobe Acrobat D... 475 KB
o) Music | "H Plan or Sketch 8/30/2017 10:56 AM  Adobe Acrobat D... 339 KB
=] Pictures i T PlansSketch 9/15/201712:25 PM  Adobe Acrobat D... 339 KB
B videos T Scaffold 10/3/2017 434 PM  Adobe Acrobat D... 190 KB
2 Shed 10/3/2017 4:32 PM Adobe Acrobat D... 127 KB
1% Computer "2 Special Inspector bad upload 7/11/201712:35 PM  Adobe Acrobat D... 165 KB
T S5M 10/29/201811:14 ...  Adobe Acrobat D... 179 KB
2] TR1 Design Applicant 8/30/2017 1:40 PM Adobe Acrobat D... 636 KB
= 2 TR Progress Inspector 8/30/2017 213 PM Adobe Acrobat D... 789 KB
7 TR Special Inspector 8/30/201712:12 PM  Adobe Acrobat D... 589 KB
- T visual 10/29/201811:16 ... ~ Adobe Acrobat D... T4KB
File name: cps - [Custom Files V]
[ oeer M [ conel |
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Step | Action
The Document displays next to Choose File.
Click Upload.
Document Type*
cD8 v
Document
A Notification pop-up window displays with the message:
Document has been uploaded successfully.
Click OK to continue.
Notification x
Document has been uploaded successfully.
Note: The Document uploaded displays within the Document table.
Click the edit ( @) icon to update the Document information.
Click the trash can ( ﬁ[) icon to delete the Document.
4
Click the upload ( — ) icon to replace the Document previously uploaded.
Documents
Document Name Document Type Document Status Uploaded On Actions
Mobile Crane Manual Manual Pending 09/19/2019 L AT
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Step

Action

At the top left of the screen, click Save.

P S —

Pre-filing

CN00023319-J000001 Required Documents

A Notification pop-up window displays with the message:

Job filing has been saved.

Click OK to continue.

Job filing has been saved.

At the top left of the screen, click Submit.

P —

Pre-filing

CN00023319-J000001 Required Documents

A Confirm pop-up window displays with the message:

Please confirm if you would like to proceed with Submit application to DOB.

Click Yes to proceed.

Please confirm if you would like to proceed with Submit

= [

application to DOB.
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Step | Action

A Notification pop-up window displays with the message:
Job filing submitted successfully. Information forwarded to DOB.

Click OK to proceed.

Notification S
14,

Job filing submitted successfully. Information forwarded to

DOB.

You have completed the Upload Documents.

Continue to the next section.
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OPTIONAL: Mobile Crane CN:
Request New Equipment User(s)

Complete the following steps if applicable to request additional Equipment Users:

Step | Action

Note: [0 The newly added Equipment User must assign their Lift Directors.
[0 All stakeholders must complete attestations.

From the Dashboard, select the Crane Notices tab.

Buildings

E38Y I Search all NYC gov websites
felcome, JOE ADAM
1 DOB NOW , B
Submit Filings, Payments, and Requests to t epartment of E s g
£ T e ey ey e e
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications ~ AHV Work Permits
Search
All Tower Crane Self Erecting Tower Crane Mabile Crane Mast Climber Derrick
Dedicated Pile Driver
2. Locate the Crane Notice application.

Double-click to view the details.

0 0 O O CEe) ey Es

MyPrototypes My Crane Devices My Crane Notices | My Onsite Waiver My Rigger Notifications My AHV Work Permits  Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Geiesh [| 36 Change view
Job Number Motice Type

Filing Type ~ Filing Status w Crane Netice Status - Address. N Crane Type  ~ Actians.
rane Notic " — 4 for Use - Subsequent phase Inspection ) BROADWAY ila Crane
I c 3 CraneNotice  New Approved Appraved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane I oot Ao
Crane Notice New Approved Approved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane N I
Results Captured Select Action:
Crane Notice New Approved Expired

780 BROADWAY  Mobile Crane

Select Action:  *

Note: | To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

Fﬂ DOB NOW

""[q Submit Filings, Payments, and Requests to

(8 Lo L tcemome | +ovetone | omonemr | s ] # e

Prototypes Crane Devices Crane Notices

Welcome, JOE ADAM
AJOETEST@GMAILCOM

Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications = AHV Work Permits
Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick

Dedicated Pile Driver
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Step | Action

A Crane Notice Information pop-up window displays with the message:
Job Number: CN00023319

Filing Type: Crane Notice

Crane Type: Mobile Crane

Click OK to proceed.

Crane Notice Information

Job Number: CN00023319
Filing Type: Crane Notice
Crane Type: Mobile Crane

Lo [

Note: | The page refreshes and displays the Crane Notice Application and the current task tab is
highlighted (e.g., Phase Details)

o O 4 O O 4

Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
@ Please provide subsequent phase information =
CN00023319 General Information

General Information

Filing Information
Prototype & Phase Information Crane Notice Type* Filing Type* Crane Type*

Crane Notice v New v Mobile Crane
Assign CD to CN

Lift Director Location Information
House Number® Street Name* Borough*
HMO(s)
280 BROADWAY MANHATTAN
Documents
Block* Lot* BIN*

Phase Details 153 1 1079215

Equipment User(s)

Statements & Signatures QOwner Type* Associated BIS/DOB NOW Job Number (Max 5)*

Individual v 185007226

66 characters remaining

You have begun the process to Request New Equipment User(s).

Continue to the next section.
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Add Request

Complete the following steps to upload the inspection results in the Documents Tab to support the

application:

Step | Action

Select the Equipment User(s) tab to display the Additional Equipment User(s) section.

pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
= Notify DOB +

CN00023319 IAdd'Ltlonal Equipment User(s)a
General Information . o

Associated Equipment User(s)
Prototype & Phase Information

Request New Equipment user(s)
Assign CD to CN
HMO(s) Request Number Request Status Total users Request Fee($) Payment Status Created Date ~
Documents
Phase Details
Equipment User(s)
Statements & Signatures

Select the +Add Request button

Additional Equipment User(s)

Associated Equipment Use

Request New Equipment user(s)

=4 Add Request

Request Number Request Status Created Date ~

Note: | The page refreshes and displays the Equipment User: General Information tab.

@
Dashboard
General Information

Statements & Signatures Filing Type* Crane Notice Number® Crane Type*
New Equipment User(s) A CNOD023319 Mobile Crane
Location Information
House Number® Street Name* Borough*
280 BROADWAY MANHATTAN
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Step | Action

Note: | The Filing Information and Location Information sections are greyed-out and cannot be
edited.

General Information

Filing Information
Filing Type* Crane Notice Number* Crane Type*

New Equipment User(s) v CN00023319 Mobile Crane v

Location Information

House Number* Street Name* Borough*

280 BROADWAY MANHATTAN A
Block* Lot® BIN®

153 1 1079215

In the Equipment User(s) Information, click +Add Equipment User.

Location Information

House Number* Street Name*
General Information
280 BROADWAY
Statements & Signatures Block: Lot
153 1

Equipment User(s) Information

+ Add Equipment User

First Name Last Name Email Busin
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Step | Action

The Equipment User Details pop-up window displays.

[0 Type the Email and then select the Email Address from the blue drop down.
[0 Select the License Type (e.g. Professional Engineer)

[0 Select the Business Name

IEquipment User Detailsl

Email* Last Name First Name

DOBTESTING456@GMAILJ
B License Number® Business Name*
I Select: 'I I Select: 'I

Business Name Business Address City

State Zip Code Business Telephone

Mobile Telephone

Click Save.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all
of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

Note: | The Equipment User added displays within the Equipment User(s) information table.

Click the edit (@‘) icon to update the information.

Click the trash can (ﬂ[ ) icon to delete the Equipment User.

Equipment User(s) Information

=+ Add Equipment User

First Name Last Name Email Business Name Identified Edit Delete

ITEST\NG DOB DOBTESTING456@GMAIL.CO... TESTING LLC No I I (& o

L&
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Step | Action

Note: | Click the Details button to display the Applicant of Record or Equipment User details.

Applicant Of Record

Applicant Name Applicant Email Applicant License
JOE ADAM AJOETEST@GMAILCOM PE - 078712

Equipment User

Equipment User Name Equipment User Email Equipment User License E

ADAM JOE2 AJOETEST2@GMAILCOM PE - 515151

At the top left of the screen, click Save.

€BacktoCN M Save

General Information

General Information - .
Filing Infermation

Statements & Signatures Filing Type*

New Equipment User(s) v

A Notification pop-up window displays with the message:

Are you sure you want to continue with adding more equipment users on following crane
notice number? Please verify before saving:

« (e.g., CN0O0023319)

Click Save to continue.

Notification

Are you sure you want to continue with adding more equipment users on following crane

notice number. Please verify before saving:
=1

+ CN00023319
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Step | Action

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification X

Job filing has been saved.

The page refreshes and displays the additional items:

Status Bar
Crane Notice Filing Number
Additional Tabs: Prototype & Phase Information, Document and Statements & Signatures

Application Information: Application Highlights, View Filing, History and Fee

[¢toa oo o ] woomr]
2 General Information

Flling Infarmatian

New Equipment User(s) . €NO0023319

Location Informaf

BROADWAY MANHATTAN

You have completed the Add Request tab.

Continue to the next section.
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Completes Statements & Signatures: Equipment User

Complete the following steps to complete the attestations in the Statement & Signatures tab:

Step | Action

EQUIPMENT USER’S STATEMENT

From the Dashboard, select the Crane Notices tab.

o
1.
My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work A
All Tower Crane Self Erecting Tower Crane Mabile Crane Mast Climber Derrick
Job Number Notice Type Filing Type « Filing Status v
Filter ‘ Filter ‘ Filter ‘ Filter ‘ Filter
Locate the Crane Notice application.
2.

Double-click to view the details.

0D O G E) Eers) CO

MyPrototypes My Crane Devices | My Crane Notices My Onsite Waiver My Rigger Notifications My AHV Work Permits  Search

AU towrcone | Sefectng Towerciane | MobleGne | MastCimber | Derick | Deccated Pl Drver X EEZX
Job Number Notice Type Filing Type Filing Status v Crane Notice Status ~ Address v CraneType Actions.
002331 Crane Notice New Approved Approved for Use - Subsequent phase Inspection 280 BROADWAY  Mobile Crane
Results Captured Select Action:
a718-a000001 Crane Notice Amendment Pre-filing

cN Anpléra'mn Approved - Provide Device Documents - 280 BROADWAY  Mast Climber Calect Action

Note: | To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

Welcome, JOE ADAM
AJOETEST@GMAIL COM

Yepartment of Bt Nee p

DOB NOW
L Im Submit Filings, Payments, and Requests to th

£ X e e e ey T

Prototypes Crane Devices Crane Notices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications ~ AHV Work Permits
Search

All Tower Crane Self Erecting Tower Crane Mast Climber Derrick

Dedicated Pile Driver
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Step | Action

A Crane Notice Information pop-up window displays with the message:
Job Number: CN00023319

Filing Type: Crane Notice

Crane Type: Mobile Crane

Click OK to proceed.

Crane Notice Information

Job Number: CN00023319
Filing Type: Crane Notice
Crane Type: Mobile Crane

Lo [

Note: | The page refreshes and displays the Crane Notice Application and the current task tab is
highlighted (e.g., Phase Details)

o O 4 O O 4

Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
@ Please provide subsequent phase information =
CN00023319 General Information

General Information

Filing Information
Prototype & Phase Information Crane Notice Type* Filing Type* Crane Type*

Crane Notice v New v Mobile Crane
Assign CD to CN

Lift Director Location Information
House Number® Street Name* Borough*
HMO(s)
280 BROADWAY MANHATTAN
Documents
Block* Lot* BIN*

Phase Details 153 1 1079215

Equipment User(s)

« .
Statements & Signatures Qwner Type Associated BIS/DOB NOW Job Number (Max 5)

Individual v 185007226

66 characters remaining
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Step | Action

Select the Equipment User(s) tab.

= Notify DOB »

CN00023319 Additional Equipment User(s)

General Information . "
Associated Equipment User(s)

Prototype & Phase Information
Request New Equipment user(s)

||

Assign CD to CN

Lift Director
HMO(s) Request Number Request Status Total users Request Fee($) Payment Status Created Date ~
Documents 669449 Pre-filing 1 User(s) &0 bue 10/15/2018

Phase Details

Equipment User(s)

Statements & Signatures

Double-click the Request Number to display the Equipment User information.

CN00023319 Additional Equipment User(s)

General Information ) N
Associated Equipment User(s)

Prototype & Phase Information

Request New Equipment user(s)

Assign CD to CN
Lift Director
HMOXs) Request Number Request Status Total users Request Fee($) Payment Status Created Date ~

Documents I 669449 Pre-filing 1 Userls) 100 Due 10/15/2019

Phase Details

Equipment User(s)

Statements & Signatures

The page refreshes and displays the Request.

Click the edit ( [—?) icon to display the Equipment User Information Details to complete the
attestation.

Pre-filing Approved

€ Back to CN

669449 General Information

General Information - "
Filing Information

Statements & Signatures Filing Type* Crane Notice Number* Crane Type*
New Equipment User(s) v CN00023319 Mobile Crane v

Location Infermation

House Number* Street Name* Borough*

280 BROADWAY MANHATTAN v
Block* Lot* BIN*®

153 1 1079215

Equipment User(s) Information

First Name Last Name Email Business Name Identified Edit
TESTING DoB DOBTESTING456@GMAILCOM TESTING LLC No
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Step | Action

The Equipment User Details pop-up window displays.
Select the Equipment User’s Statement check box to electronically attest.

The Name and Date field’s auto-populate by the system.

Equipment User Details
Email* Last Name First Name
DOBTESTING456@GMAIL.COM DCB TESTING
License Type* License Number* Business Name*
Professional Engineer v 084735 TESTING LLC T
Business Name Business Address City
TESTING LLC TESTING LLC NYC
State Zip Code Business Telephone
NY 10007 (201) 365-5885

Mobile Telephone

Equipment's Statement
As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply
with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification
holders conduct their specific trade.
| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that
falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city
employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or qualification.
| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with
all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

TESTING DOB 10/21/2019
(Electronically Signed)

Note: | The statement applicable to the Stakeholder that’s logged in highlights in blue.

Equipment's Statement

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply
with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification
holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that
falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city
employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with
all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date
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Step

Action

Below the Name and Date fields, click Save.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with
all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

TESTING DOB 10/22/2019
(Electronically Signed)

(o Jour]

A Notification pop-up window displays with the message:
Equipment user updated successfully.

Click OK to continue.

Notification X

Equipment user updated successfully.

You have completed the Complete Statements and Signatures: Equipment User section.

Continue to the next section.
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Complete Statements & Signatures: Applicant of Record

Complete the following steps to complete the attestations in the Statement & Signatures Tab:

Step | Action

APPLICANT OF RECORD

From the Dashboard, select the Crane Notices tab.

n = Prototype = Crane Notice == Master Rigger Notification = AHV Permits
1.
My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work A
All Tower Crane Self Erecting Tower Crane Mabile Crane Mast Climber Derrick
Job Number Notice Type Filing Type « Filing Status v
Filter ‘ Filter ‘ Filter ‘ Filter ‘ Filter
Locate the Crane Notice application.
2.
Double-click to view the details.
O 0 s e e e Ty
MyPrototypes My Crane Devices My Crane Notices | My Onsite Waiver My Rigger Motifications My AHV Work Permits  Search
Al | TowerCrane | Selfrecting TowerCrane | MobileCrane  MastClimber  Derrick  Dedicated Pile Driver
JobNumber ~  Notice Type Filing Type + Filing Status v Crane Notice Status ~ Address v CraneType Actions
I T Crane Notice New ‘Approved ag::-ﬁ:e[da g{‘ Use- Subsequent phase Inspection 280 BROADWAY _ Mobile Crane et Ao - |
CNO0024713-A000001 Crane Notice Amendment Pre-filing gzlc?;:;élémm Approved - Provide Device Documents - 280 BROADWAY  Mast Climber colect Action

Note: | To filter the the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).
o=
My Prototypes My Crane Devices ‘ My Crane Notices . My Rigger Notifications My AHV Work Permits Search
All Tower Crane Self Erecting Tower Crane Mast Climber Derrick Dedicated Pile Driver
Job Number + Notice Type + Filing Type Filing Status v Crane Notice Status
Filter ‘ Filter ‘ Filter ‘ ‘ Filter ‘ ‘ Filter
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Step | Action

A Crane Notice Information pop-up window displays with the message:
Job Number: CN00023319

Filing Type: Crane Notice

Crane Type: Mobile Crane

Click OK to proceed.

Crane Notice Information

Job Number: CN00023319
Filing Type: Crane Notice
Crane Type: Mobile Crane

Lo [

Note: | The page refreshes and displays the Crane Notice Application and the current task tab is
highlighted (e.g., Phase Details).

o O 4 O O 4

Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
@ Please provide subsequent phase information =
CN00023319 General Information

General Information

Filing Information
Prototype & Phase Information Crane Notice Type* Filing Type* Crane Type*

Crane Notice v New v Mobile Crane
Assign CD to CN

Lift Director Location Information
House Number® Street Name* Borough*
HMO(s)
280 BROADWAY MANHATTAN
Documents
Block* Lot* BIN*

Phase Details 153 1 1079215

Equipment User(s)

« .
Statements & Signatures Qwner Type Associated BIS/DOB NOW Job Number (Max 5)

Individual v 185007226

66 characters remaining
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Step | Action

Select the Equipment User(s) tab.

= Notify DOB »

CN00023319 Additional Equipment User(s)

General Information . "

Associated Equipment User(s) >
Prototype & Phase Information

Request New Equipment user(s) v

Assign CD to CN

Lift Director
HMO(s) Request Number Request Status Total users Request Fee($) Payment Status Created Date ~
Documents 669449 Pre-filing 1 User(s) &0 bue 10/15/2018

Phase Details

Equipment User(s)

Statements & Signatures

Double-click the Request Number to display the Equipment User information.

CN00023319 Additional Equipment User(s)

General Information ) N
Associated Equipment User(s) >

Prototype & Phase Information
Request New Equipment user(s) v
Assign CD to CN

Lift Director
HMOXs) Request Number Request Status Total users Request Fee($) Payment Status Created Date ~
Documents I 669449 Beting 1 User(s) 100 Due 10/15/2019

Phase Details

Equipment User(s)

Statements & Signatures

The Request Details display.
Select the Statement & Signatures tab.

669449 Statements & Signatures

General Information

Applicant’s Statement

Statements & Signatures As a condition of being granted a license/registration a
Administrative Code and Department rules, regulations, a
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Step | Action

Click the Applicant’s Statement checkbox to electronically attest.

The Name and Date field’s auto-populate by the system.

Statements & Signatures

Applicant’s Statement

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any henefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

n the event of an accident that involves my actions undertaken in connection with my license/registration and/or qualification, | understand that the Administrative Code
requires that | cooperate with any investigation and that failure to do so may result in immediate suspension, revocation or other disciplinary action.

understand and agree that by personally clicking an the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

JOE ADAM 10/15/2019

(Electronically Signed)

At the top left of the screen, click Save.

€BacktoCN | M Save [N Submit

669449 Statements & Signatures

General Information

Applicant's Statement

Statements & Signatures As a condition of being granted a license/registration a

Administrative Code and Department rules, regulations, a

A Notification pop-up window displays with the message:
Job filing has been saved.

Click OK to continue.

Notification X

Job filing has been saved.

You have completed the Statements & Signatures: Applicant of Record Step-by-Step Guide.

Continue to the next section.
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Pay Fees

Complete the following steps to submit a payment application to the NYC Department of Buildings.

Step | Action

Note: | The job filing’s fees must be paid before continuing to Preview to File.

At the bottom-right of the screen, click Pay Now.

1)
Approved Dashboard
Application
Highlights
D
History
y with all New York City
trade.
$100.00
ification of any statement Pay Now
Bry or otherwise, etther as
cense/registration and/or
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Step | Action

The Payment Confirmation pop-up window displays with the message:
Are you sure you want to make a payment now for $100.00?

Payment is not the last step. Click the Preview to File/Submit button at the top of the
screen to submit the application.

Please confirm that your pop-up blocker is turned off before proceeding to Payment.

Click Yes, to proceed.

Payment Confirmation

Please note that the following data cannot be changed after the payment has been made
on this filing:

» Add/delete Equipment User(s) Information

Are you sure you want to make a payment now for $100.007
Payment is not the last step. Click the Preview to File/Submit button at the top of the screen
to submit the application.

Please confirm that your pop-up blocker is turned off before proceeding to Payment.

- [

The page is redirected to NYC City Pay.
Pay the application fees via eCheck or Credit Card by selecting the applicable tab.

Enter Payment Deta”s 1 Select ltems 2 Enter Payment 3 Review and Pay

Payment Amount: $2,000.00 eCheck

C & D: APPLICATION AMENDMENT
DOB NOW Build

Profotype : CP00001582-CA000003
Amendment and routing number. There is no additional fee.
Crane Prototype

To pay by electronic check, you will need your checking account

$2,000.00

Billing Information

First Name *
Last Name *

Country * United States N
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Step | Action

The Notification pop-up window displays on the DOB NOW page with the message:
Payment processed successfully.

Click OK to proceed.

Notification X

Payment processed successfully.

You have completed the Pay Fees section.

Continue to the next section.
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Submit Request

Complete the following steps to submit the application to the NYC Department of Buildings.

Step | Action

APPLICANT OF RECORD

At the top left of the screen, click Submit.

669449 Statements & Signatures

General Information Applicant's Statement

Statements & Signatures As a condition of being granted a license/registration a

Administrative Code and Department rules, regulations, a

l

A Confirm pop-up window displays with the message:
Please confirm if you would like to proceed with Submit application to DOB.

Click Yes to proceed.

Please confirm if you would like to proceed with Submit
application to DOB.

A Notification pop-up windows displays with the message:

Job filing submitted successfully. Information forwarded to DOB for review.

Click OK to close the notification pop-up window.

Job filing submitted successfully. Information forwarded to

DOB.
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Step | Action

Note: | The Status Bar updates to the next stage in the job filing process (e.g., Approved).

M

Pre-filing Approved

& Back to CN

You have completed the Submit Request Step-by-Step Guide.
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Print On-Site Certificate: From the Dashboard

Complete the following steps to print the On-Site Certificate from the dashboard:

Step | Action

From the Dashboard, select the Crane Notices tab.

311 Search all NYC.gov websites

‘Tl posNow : bl
."m Submit Filings, Payments, and Requests to the N v ildings el
1. - —
(4] T e e
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Walvers Master Rigger Notifications AHV Work Permits
Search
Self Erecting Tower Crane Mobile Crane Mast Climber Derrick m
Locate the Crane Notice application.
2.

Under the Actions column drop-down list, click the Print Certificate on the application.

[T e T ET
[rane Devices My Crane Notices My Rigger Notifications My AHV Work Permits Search

Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

otice Type v Filing Type Filing Status v Crane Notice Status

v Address v  CraneType ~ Actions
v rovec Cl pplication - roves 2 «
rane Notice Mew Approved N Application - Approved 280 BROADWAY  Mobile Crane e
Select Action:
krane Notice New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane o e
Parts - Accepted STREET e .
Assign Crane Device
rane Natice New Approved CN Application Approved - Register Components - 250 BROADWAY  Derrick egte Al G
Accepted Print Certificate [
|- Noti N Al d Expired 280 BROADWAY  Dedicated Pile Ferleves
[-rane Notice ew pprove pire 280 pectcateclpt Select Action:
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Step | Action

Ensure that your pop-up blocker is turned-off.

The Cranes & Derricks Certificate of Operation opens in a second tab.

=] DOB NOW X I @ mstwya-doberm03 buildings.n) XI +

c @ Not secure | mstwva-dobcrm03.buildings.nycnet:8085/Cranes/app/PrintPermits/CDPrintPermit.htmi?perm

CRANES & DERRICKS

From the bottom of the page click Print to PDF.

Tt @ D e

Tampering with or knowingly making a false entry in or falsely altering this permit is a crime that is
punishable by a fine, imprisonment or both.

Print To PDF

The internet browser downloads the certificate.

Click the file arrow and select Open.

Emergency ’

Assistant Co Always Open WITh System viewer [/
Open with system viewer - m _/(“—‘
aass

Show in folder

Commission Cance - ﬂ / %

2 CertificateOfOpera...pdf
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Step | Action

A third tab opens with the print options.
Click Print.

B2 pos Now X | @ mstwva-dobcrm03 buildings.ny

C  © File | CyUsers/tajackson/De ertificateOfOperati 0(1).pdf

Print 1 sheet of paper
Buildings = Destination 5 22R-5FLR-CONSULTAM ~

CRANES & DERRICKS Fages Al .

On-Site Certificate (CN) -y .

N Number, CNOD023319 sued: 10/07/2019

Color Color -

o Mobile ™
c
3 test or
JERSEY CITY Ny 07302
Emergency Telephone Day or Night: 311

poandinnen (L s S gt

You have completed the On-Site Certificate: From the Dashboard Step-by-Step Guide.
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Print On-Site Certificate: From within the
Application

Complete the following steps to print the CD Certificate from within the application:

Step | Action

From the Dashboard, select the Crane Notices tab.

311  Search all NYC.gov websites

Welcome, JOE ADAM
ANOETEST@GMAL COM

™L  DOBNOW
Eﬂ Submit Filings, Payments, and Requests to the

Phase-lump/Disassembly Details Onsite Waivers Master Rigger Notifications AHV Work Permits

Mast Climber Derrick m

Prototypes Crane Devices
Search

[ All Tower Crane Self Erecting Tower Crane Mobile Crane

Dedicated Pile Driver

Locate the Crane Device application.

: Double-click the application.
All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick
Job Number Notice Type w Filing Type w Filing Status v
Filter Filter Filter Filter Filter
CNO00233219 Crane Notice New Approved CN Applicg
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Step | Action

The Crane Notice Information pop-up window displays with the message:
Job Number: CN00023319

Filing Type: Crane Notice

Crane Type: Mobile Crane

Click OK to proceed.

Crane Notice Information

Job Number: CN00023319
Filing Type: Crane Notice
Crane Type: Mobile Crane

[ox [

The Crane Device application displays.

On the bottom-right, click Print Certificate.

PE Review in Process Approved /ﬁ‘
Dashboard
- SR
Application
Highlights
View Filing
Crane Type®
Mobile Crane A d]
History

Borough*

$0.00

MANHATTAN Pay Now

BIN®

1079215 -
Print
Certificate
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Step | Action

Ensure that your pop-up blocker is turned-off.

The On-Site Certificate opens in a second tab.

=] DOB NOW X I @ mstwya-doberm03 buildings.n) XI +

c @ Not secure | mstwva-dobcrm03.buildings.nycnet:8085/Cranes/app/PrintPermits/CDPrintPermit.htmi?perm

CRANES & DERRICKS

From the bottom of the page click Print to PDF.

Tt @ D e

Tampering with or knowingly making a false entry in or falsely altering this permit is a crime that is
punishable by a fine, imprisonment or both.

Print To PDF

The internet browser downloads the certificate.

Click the file arrow and select Open.

Emergency ’

Assistant Co Always Open WITh System viewer [/
Open with system viewer - m _/(“—‘
aass

Show in folder

Commission Cance - ﬂ / %

2 CertificateOfOpera...pdf

DOB NOW: Build M Mobile Cranes Step-By-Step Guide M June 2020 138



DOB NOW: Build - CRANES & DERRICKS STEP-BY-STEP GUIDE

Step | Action

A third tab opens with the print options.
Click Print.

B2 pos Now X | @ mstwva-dobcrm03 buildings.ny

C  © File | CyUsers/tajackson/De ertificateOfOperati 0(1).pdf

Print 1 sheet of paper
Buildings = Destination 5 22R-5FLR-CONSULTAM ~

CRANES & DERRICKS Fages Al .

On-Site Certificate (CN) -y .

N Number, CNOD023319 sued: 10/07/2019

Color Color -

o Mobile ™
c
3 test or
JERSEY CITY Ny 07302
Emergency Telephone Day or Night: 311

poandinnen (L s S gt

You have completed the On-Site Certificate: From within the Application Step-by-Step Guide.
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Mobile Crane CN: Notify DOB - Final Disassembly
Notification

Complete the following steps to provide the Crane Phase Details:

Step | Action

From the Dashboard, select the Crane Notices tab.

Buildings 311  Search all NYC.gov websites
Welcome, JOE ADAM
DOB NOW AIDETESTBGMAL COM
Submit Filings, Payments, and Request jesc e
£
Prototypes  Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications =~ AHV Work Permits
Search
Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick
Dedicated Pile Driver
Locate the Crane Notice application.

Under the Actions column, select Notify DOB.

If the option does not display, review the Phase Details steps for Mobile Crane CN:

Notify DOB of Assembly/Disassembly section.

R DOB NOW
""ﬁ Submit Filings, Payments, and Requests to the NYC Depa

(O I e ey K [oavrere
My Prototypes My Crane Devices My Crane Notices My Onsite Waiver My Rigger Notifications My AHV Work Permits Search

Al TowerCrane  Self Erecting Tower Crane |_ Mobile Crane J Mast Climber ~ Derick  Dedicated Pile Driver B ===

Job Number ~  NoticeType »  Filing Type v Filing Status v Crane Notice Status v Address v CraneType w Actions
1319 x re
CNODO23319 Crane Notice New Approved .:gcpnl\l‘:v;;“m Use - Subsequent Phase Notification 280 BROADWAY ~ Mobile Crane ] T “ @v
Select Actian:
Amendment
Create AHV

TNt Certincate
Renewal

Note: | To filter the Crane Notices by Crane Type, select the respective tab (e.g., Mobile Crane).

7l pos Now
= Submit Filings, Payments, and Requests t

£ XN T e EETT EXTE e

Prototypes  Crane Devices Crane Notices Phase-Jump/Disassembly Details ~ Onsite Waivers Master Rigger Notifications = AHV Work Permits
Search

= ; . o
Tower Crane Self Erecting Tower Crane Moabile Crane Mast Climber Derrick

Dedicated Pile Driver

Welcome, JOE ADAM
AJOETE: MAILCOM

5
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Step | Action

A Confirm pop-up window displays with the message:

Please confirm if you would like to proceed with assign Crane Device on Crane
Notice.CN00023319.

Click Yes to proceed.

3.
Confirm X
Please confirm if you would like to proceed with
Notification to DOB on Crane Notice.CN00023319.
ao
A New Notification pop-up window New Notifieation
displays with the Crane Notice Number
4. . .
and Notification Type. Crane Notice Number CN00023319
ore . Notification Type*
Complete the Notification: Final Disassembly v
[0 Select the Notification selected bare/ime
Date/Time Hotiication ate/Time * < October 2019 >
. . Mon Tue Wed Thu Fri Sat Sun
The selected Date/Time displays above
h I d 20 01 02 03 04 05 06
t € Calendar. 07 08 09 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31 01 02 03
04 05 06 07 08 09 10
~ ~
HH AM
v v
5.

Below the calendar, click Notify.

HH oo AM
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Step | Action

A Confirm pop-up window displays with the message:
Please confirm if you would like to proceed with this notification.

Click Yes to proceed.

Confirm X
Please confirm if you would like to proceed with this
notification.
oo
A Notification pop-up window displays with the message:
You have sent notification successfully.

Click OK to proceed.

Notification X

You have sent notification successfully.

You have completed the Mobile Crane CN: Final Disassembly Notification Step-by-Step Guide.
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Mobile Crane CN: Notify DOB - Departure of
Device

Complete the following steps to notify DOB on the arrival of Crane Notice:

You have completed the DOB NOW: Build — Cranes & Derricks: Mobile Crane — CD & CN Applications
Step-by-Step Guide.

For more resources visit:
0 YouTube Channel: DOB NOW
[0 Step-by-Step Guides and Manual: nyc.gov/dobnowinfo

[0 Customer Service: nyc.gov/dobnowhelp
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