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CN APPLICATIONS
FOR DERRICK CRANES

A The following Step-by-Step Guide will outline the steps applicable to
Derrick Cranes within DOB NOW: Build.

A The examples shown and used in this Step-by-Step Guide are specific

to Derrick Cranes only.
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Guidelines

Crane Notice Number (CN NUMBER)

When a specific job requires the uskaocrane, &rane NoticdNumber(CN NUMBERnug be obtained

( Except for certain Criteria where an Onsite waaar be applied depending upon job tygs) the

2 2 ®rafassional Enginear order for the crane to be put into use at the si@nly the PE can file for a
CNNumber.The system will issue@NNumberuponsaveof an applicationThe CN and Status is

RAaALX @SR 2y GKS LRNIFfQa ! LIX AOIGAZ2Y | ATFKEAIKGEAD

Only if certain parameters of these devices fall within a certain rémgeCNnumbers are not required

A CN numbeis unique to a locationA single CD number can have one or many associatedi@blers,

but a CN number can only be associatdth a single CD numbéexcept forDual Mast Climbers)

A These CN applications can be reviewed and approved by @€mjng in multiple
approved CN applications on the same location.

A This business rule shall apply to all device types mentioned in this document.

¢KS tNRTFTSaaA2yLFf 9yaIAYSSNIYI& ySSR G2 02YS ol O
/ bQ |G ihtyedCNIpidcksg,iio accommodate unique scenarios; for example: the crane at

the site breaks or the contract for one crane expires and a new crane must be brouigot in.

phase 1, this will be handled by IT via the backend. The C&D Unit will coorditiat® va

accommodate this.

A CNfee must be paid annuallyegery 12 months) for as long as the CN is active.

A If 12 months elapses without the fee being paid, the status of the CN will change from
Y OGAPSQ (2 WLYIQIAGSOWMALRTONLY I QRBXBDEYD K¢ NI
during which time the fee can be paid to renew the CN.

A If the fee is not paid after the 30ay period, the status of the CN will change to expired.

A A CN can be renewed any time during the status of Active or Inactive. The updated
expiration date will be based on the Anniversary Date

A If the applicant pays by-eheck, then &lo-GoodCheck Verification is prmed. If the
e-check bounces, a bounced check feapplied,and the full fee must be paid in order

to move forward. The anniversary date is still the original file date.
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After the CN application is reviewed and approved by DOBRibfessional Engineean then assign

the CD (i.e. the actual device) to the CN (the physical locafon CD to be assigned taCi, the CD

must be active (andccepted/approved)For TowelCraneghe system must only allow a CD to be

assigned to one CN at a #rHowever for other crane types such as Mobile Cranes, Dedicated Pile

Drivers and Self Erecting Tower cranes, @Dy 6S aaA 3y SR (G2 YdzZ GALX S /bQ

Initial CN:The numbering format for initial Crane Notice will start Wi@N" + 8 digits (where the ending
two digits are the year that the CN is initially filed in and the digits immediately before that are the next
sequentially available number). At the start of each new year, the numbering scheme resets at 1 (e.g.
the very first CN that is filed in the ye2021 will haveseveral CNO0000121 ExampleCN:CN00103619

CN AmendmentThe numbering format for CN Amendment will start witA"+ 6 digits to the CN
number, starting at "000001" for each CN number and increasing sequentially for each subsequent

Amendment on the given CNExample CN0010351A000001

CN Renewallhe numbering format for CN renewal will start witRR"+ 6 digits to the CN number,
starting at "000001" for each CN number and increasing sequentially for each subsequent Renewal on
the gven CNExample CN00103519R000001

For Mobile cranes, SeErecting tower cranes, Dedicated Pile Driver and Derficks dza SNJ | ya 6 SNJ &
Assembly/Disassembly requiréat Initial Phase. Then system will nattowthe user to identify A/D

Director.If answer to the above questiain , Shei this is required step.

ROLES ESPONSIBILITIES

1. Only he Professional Engine€lPE) can file for a Crane Notice (GNjnber.

2. The system will issue a CN Number mgabmission of an application.

3. The CN and 8tus is displayed on the portaApplication Highlights.

4. Only if certain parameters of these devices fall within a certain range@numbers are not

required

o

A CNnhumber is unique to a location.
6. A single CD number can have one or massgociated CN numbeitsut a CN number can only be
associated with a single CD number.

7. Only one Device Installer and one Lift Director barassigned to a CN at a time.
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8. !'LJ G2 wmn | 2A40 al Q@&heaSsighedI& bide fin Ndbider éot ad®Ito be

added to a CN, the system their license mustéve.

ForFILING REPRESENTATIVES only

1. The Filing Representativeontactpersons must be differerftom the Applicant & Record, Engineer
and Manufacturer.

2. Two Filing Representatives are allowed for eapplication.

3. A Filing Representative can add another Filingr&smtativein an application.

4. Filing Representatives cannot be Applicants of Re@ardthey cannot submit filings).adever,
they can perform datantry functions to provide equipmentfarmation and upload documents.

5. Filing Representatives cannot edit Manufaeiuor Engineer information and cannot attest.

SYSTEM GUIDELINES

1. Greyedout fields are Reatnly or are autepopulated by the system.

2. Fields with a red asterisk)(arerequired and must be completed.

ADDITIONAL HELP & INFORMATION

1. Video Tutorials;: DOB NOYWuTube Channel

2. Presentations Sessions: nyc.gov/dobnowinfo
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In these Steghy-Step Guides, you will learn how to:

Log into DOB NOW 6
Derrick Crane CN: Initiate a Crane Notice Application 9
Camplete General Information 11
Complete Prototype & Phase Tab 16
Upload Documents 21
Complete Statements & Signatures 25
Pay Fees 29
Complete Review and File 32
Job Filing Statuses 34
Derrick Crane CN: Tag Crane Device 37
Complete Assign Crane Device to Tag Crane Device Tab 39
Derrick Crane CN: Assign A/D Director 51
Complete A/D Director Tab 53
Derrick Crane CN: Assidift Director 59
Complete Assign Lift Director Tab 61
Derrick Crane CN: Assign Hoist Machine Operator (HMO) 68
Complete HMO(s) Tab 70
Derrick Crane CN: Notify DQpArrival of Device 76
Derrick Crane CN: Notify DQBAssembly of Device 79
DerrickCrane CN: Provide Inspection Results 82
Upload Inspection Results 84
Derrick Crane CN: Provide Crane Phase Details 87
Complete Phase & Jump Details 89
Complete A/D Director Detail 92
Derrick Crane CN: Notify DOB of Assembly/Disassembly 100

DOB NOW:BL//'/dA Derrick Cranes Step-By-Step GuideA February 3, 2019 4
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Complete Notify Jump to DOB section 102
Submit Phase Details 107
Derrick Crane CN: Provide InspectiBesults 109
Upload Inspection Results 111
Derrick Crane CN: Notify DOFrinal Disassembly Notification 117
OPTIONAL: Derrick Crane CN: Request New Equipment User(s) 120
Add Request 122
Completes Statements & Signatures: Equipment User 127
Complete Statements & Signatures: Applicant of Record 132
Pay Fees 136
Submit Request 139
Print OnSite Certificate: From the Dashboard 141
Print OnSite Certificate: From within the Application 144

DOB NOW:BL//'/dA Derrick Cranes Step-By-Step GuideA February 3, 2019 5
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Loginto DOB NOW

Complete

thefollowing steps to log ilo DOBNOW:

Step

Action

Note:

In order to bg ifo DOB NOWthe usermust be registered for eFiling

Additionally, DOB recommendsrning off pop-up blockerdo successfully navigate withir
DOB NOW.

For Stegby-Step instructions, please submit a questionmtew.nyc.gov/dobnowheljr
refer to the following links:

How to Register for eFiling
https://www1.nyc.gov/assets/Buildings/pdf/reqgistration tip owners.pdf

How to Turn Off Pojup Blockers:
https://www1.nyc.gov/assets/Buildings/pdf/allow pepp blockers.pdf

Access thénternet.

ce

Enterwww.nyc.gov/dobnowin the URLfield at the top of the browser window.
MNew Tab b4 + |EIM
= F’]’ www.nyc.gov/dobnow I@ o :

PressEnteronthe keyboard.

DOB NOW:BU//dA Derrick Cranes Step-By-Step GuideA February 3, 2019 6
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Step | Action

4. The DOB Login page displays.

EnterEmailand Passwordasregisteredin eFiling)

NYC Buildings 311 | Search all NYCy

DOB NOW :
Submit Filings, Payments, and Requests to the NYC Depart

Submit Jobs for: Submit Complianee filing for: Submit License filing for:
+ Antenna + Place of Assembly  Boder + Welder
+ Boiler Equipment + Plumbing + Elevator m + Joumeyman
« Comstruction Fence  « Sidewalk Shed .

« Facades Gas Werk Qualification Only.
» Cranss - Sign SAFETY LICENSING
+ Curb Cut + Sprinklers
+ Electrical + Standpipe
+ Elevators + Structural
- LimiedAltecation  + Supported Scatfold
Apglication « Temporary Place of Assembly

+ Machanical Systems

[ooe]
Search the Public Portal for Filings and Permits Submitted in Loginto tn Submit Jobs, Filings and Applications:

Enter your eFiling or DOB NOW: Licensing account information

Address

Email

| |
Building Identification Number (BIN) Password

L |

Borough, Block, Lot

[

To use DB NOW: Build or Safety, register for an efiling account
here. Te reset your efiling password, dlick here.

Device Search Welder, Journeyman and Gas Work Qualification Applicants anly —
click here 1o créste 8 new DOB NOW: Licensing profile. Te change
your DOB NOW profile password. click here.

Licensees Search Need more help? Contact us,

5. ClickLogin

Enter your eFiling or DOB NOW: Licensing account information

Email

Password

To use DOB NOW: Build or Safety, register for an eFiling account
here, Te reset your eFiling password, click here.

‘Welder, Journeyman and Gas Work Qualification Applicants only —
click here to create a new DOB NOW: Licensing profile. Te change
your DOB NOW profile password, click here.

Need more help? Contact us.

DOB NOW: BuﬂdA Derrick Cranes Step-By-Step GuideA February 3, 2019 7
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Step | Action

6. TheDOB NOW Welcome page displays.
Hover the cursoover DOB NOWBLuild.

Welcome, ADAM JOE2
AIETEST20GMAILCOM
Need Help?

Sign Out

I DOB NOW

Submit Filings, Payments, and Requests to the |

Welcome! DOB NOW provides robust online accounts, making it easier to submit
applications, make payments, schedule appointments, check the status of an application or
inspection, pull permits, and make renewals.

Facade, Boiler Compliance Filings are available under DOB NOW: Safety.

Plumbing, Sprinkler, Standpipe, Antenna, Curb Cut, Sidewalk Shed, Supported Scaffold,
Fence, Sign, Electrical and Elevator Job Filings are available under DOB NOW: Build.

Get started by selecting a component below.

BUILD SAFETY

7. SelectCranedrom the dropdown list.

DOB

=

Alterations

Cranes

8. The DOB NOW Dashboard displays.

ThePrototypestab displays by default and displays all Prototype Certificate of Approve
Applications associatedith aneFiling account.

I o e e K K

Prototypes | Crane Devices ~ Crane Notices  Phase-Jump/Disassembly Details ~ Onsite Waivers ~ Master Rigger Notifications ~ AHV Work Permits Search

Job Number v  Filing Typewv Filing Status v Crane Type v Prototype Applicant v Payment Modified Actions
Number v Status v Date v

You are now logged intoOB NOWRBLUIild.
Continue to thenext section.
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DerrickCrane CIN
Initiate a Crane Notice Application

Complete the following stepso initiate Crane Notice Application

Step | Action

APPLICANT OF RECOBWNER

list.

DOB NOW
Submit Filings, Payments, and Requests to the NYC

n =+ Prototype = Crane D, = Crane Notice == Onsite Waiver = Master Rigger Notification

1. Hover the cursor ovetrCrane Noticeand selecNew Crane Noticdrom the dropdown

All Crane Types
Prototype Crane Device Crane New Crane Notice Onsite Waiver Master Rigger Notifi
Amendment
Renewal
Job Number v . Filing Status v
Provide Phase-Jump Details
Filter Tower Crane | ‘ Filter
CPO00O1830 New Tower Crane Foundation A Assignment Mobile Crane
Tower Crane, Mast Climber
CPOO001878 Mobile Crane
Provide Disassembly Details
nonnninn Rlaa Drofling Mohila Crang
2. ANew Crane Notic@op-up window displays witiCrane Device options

Select the applicabl€rane Devicée.g.,DerrickCrang and clickSubmitto proceed.

(0 Dedicated Pile Driver (O Mast Climber
1 () Self Erecting Tower Crane
() Mobile Crang () Tower Crane

DOB NOW: Buﬂa’A Derrick Cranes Step-By-Step GuideA February 3, 2019
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Step | Action

You have begun the process for a Crane Notice.

Continue to theComplete General Informationtab section.

DOB NOW:BU//dA Derrick Cranes Step-By-Step GuideA February 3, 2019 10
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Complete General Information

Complete the following steps to complete the General Informatibab to associate the&Stakeholders

(e.q. Filing Representatives, Manufacturers etm)the application:

Step | Action

1. TheGeneral Informationsection displays.
L3
#
=

2. TheFiling Informationfields: Crane Notice Typériling Typeand Crane Typere greyed
out and cannot besdited.

Filing Information
Crane Notice Type* Filing Type* Crane Type*

Crane Notice v New v Derrick v

3. Enter theLocation Information:

House Number

Street Name

Select theBoroughfrom the Boroughdrop-down list (e.g.Staten Islangl
Block

Lot

Select theOwner Typeg(e.g.,Individual) from the Owner Typedrop-down list.
Associated BIS/DOB NQMb Number (Max 5)

TheBINfield isgreyedout and ReagDnly.

Location Information

House Number* Street Name* Borough*

I I I I I Select Borough: 'I
Block* Lot* BIN*

Owner Type* Associated BIS/DOB NOW Job Number (Max 5)*

—
I Select Owner Type: VI Se te each by a Comma I
f5d ters rematning

DOB NOW:BU//dA Derrick Cranes Step-By-Step GuideA February 3, 2019 11
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Step | Action

4, Enter theApplicantinformation:

Type theEmailand then selecthe Email Address from the blue drajown
Select thelicense Typée.g., Individuglfrom the License Type drajown list
Selet the Business Namé&om the Business Name dregown list

Applicant Information
Email* Last Name First Name
License Type* License Number Business Name*
I Select: VI I Select: v I
Business Address City State
Zip Code Business Telephone Mobile Telephone

5. Enterthed | dzA LIYSY G ! aSNR&a LYy F2NXI GA2Y
Type theEmailand then selecthe Email Address from the blue dralown

Select thelicense Typée.g., Individuglfrom the License Tymdrop-down list

Select the Business Name from the Business Name drajpwn list
(click+ Add Newif the Business Name is not listed)

Equipment User's Information
Email* Last Name First Name
I Enter email/username. I
License Type* License Number Business Name*
I Select: v I I Select: VI
Business Address City State
Zip Code Business Telephone Mobile Telephone

6. If applicable, click Add Representativeo add Filing Representative

Filing Representative Information

+ Add Representative

First Name Last Name Email

DOB NOW:BU//dA Derrick Cranes Step-By-Step GuideA February 3, 2019 12
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Step | Action
7. TheFiling Representative Detapsp-up window displays.
Type theEmailand then selecthe Email Address from the blugop-down.
I Filing Representative Details I
Email* Last Name First Name
APPLEROME16@GMAILCOM
APPLEROME16@GMAIL.COM Business Address City
State Zip Code Country
Select: v
Business Telephone Mobile Telephone
=3
8. ClickSave
Business Telephone
(458) 466-4485
Note: | The Filing Representative added displays within the Filing Resprentative information
Click the edit' ") icon to update thénformation.
Click the trasltan \ﬂ) icon to delete the Filing Representative.
Filing Representative Information
First Name Last Name Email Business Name Business Telephone Action
IAPPLE ROME APPLEROME16@GMAIL.COM | ROME LLC (458) 466-4485 " & m I

DOB NOW:BuﬂdA Derrick Cranes Step-By-Step GuideA February 3, 2019
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Step

Action

At the top-left of the screen, clickave

General Information

General Information - ’
Filing Information

Crane Notice Type*

‘ Crane Notice v ‘

10.

A Notification pop-up window displays with the message:
The following information cannot be changed after saving:
wFilingInformation
wLocation Information

ClickSaveto continue.

The following information cannot be changed after saving:

« Filing Information

+ Location Information

11.

A Notification pop-up window displays with the message:

Job filing hadeensaved.

ClickOKto continue.

Job filing has been saved.

DOB NOW:BuﬂdA Derrick Cranes Step-By-Step GuideA February 3, 2019
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Step | Action

Note: | The General Information section displays an additional fittdlitional Contact
Information.

If applicble, click the-Add Additional Contacto add an additional contact.

Additional Contact Information

=+ Add Additional Contact

Contact Type First Name Last Name Email Business Name Edit Delete

Note: | The page refreshes and displays the additional items:
1. Status Bar

2. Review and File

3. Crane Notice Filing Number

4. Additional TabsPrototype &Phase Information, Document and Statements &
Signatures

5. Application Informatiornt Application Highlights, View Filing, History and Fee

|w filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Appr ."«c';$ a

Msoe | B Review and Fle kL I_
a :':,
CN00033220 ] General Information hlight
. 3
rototype & Phase Crane Natice Type Filing Type* Crane Type* ’
N Derrick 3
treet Na h f—
280 BROADWAY MANHATTAN $250.0
Block’ Lot* BIN*

153 1 1079215

You have completed hComplete General Informationtab.

Continue to the next section.
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CompletePrototype & Phasdab

Complete the following steps to complete therototype & Phase Informatiomab for the application:

Step | Action
1. ClickPrototype & Phasdnformation to display thePrototype & Phase Informatiosection.
CN00023319 Prototype & Phase Information

General Information Prototype Search

Prototype & Phase Information Search by~ (@) Prototype Number

Documents Pratotype Number*

Statements & Signatures Q, Search & Add

2. Select the applicabl8earch bye.g.Prototype Number)radio-button in Prototype Search.

A maximunof 2 Prototypes can be added per application.

CN00023319 Prototype & Phase Information

General Information Prototype Search

Prototype & Phase Information Search by (@ Prototype Number () Crane Type

Documents

Prototype Number*

Statements & Signatures

DOB NOW:Buﬂa’A Derrick Cranes Step-By-Step GuideA February 3, 2019 16
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Step | Action

Note: | To search b¥Prototype Number

Enter the Prototype Number in the Prototype Number field.

Prototype Search

Search by:* @ Prototype Number (O Crane Type

Prototype Number*

Q, Search & Add

To searclby Crane Type
Select the Crane Type from the Crane Type-doo list.

Prototype Search

Search by:* (O Prototype Number @ Crane Type

Crane Type*
Select Crane Type: ’ Q Search & Add
Select Crane Type:
Fil Tower Crane
Self Erecting Tower Crane
Mobile Crane

Dedicated Pile Driver
Lernc:

Mast Climber
Prototype Number

Crane Type*

Manufacturer*

3. ClickSearch & Addo proceed.

General Information

Prototype Search

Search by:*

@ Prototype Number (O Crane Type

Prototype Number*

CP00001605 Q Search & Add

DOB NOW: BuﬂdA Derrick Cranes Step-By-Step GuideA February 3, 2019 17
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Step | Action

4, TheSearch Resultgop-up window displays.
If applicable, select the applicable Prototype Number.

ClicktAddto proceed.

Model
Test Training
Equipment Information

Maximum Rated Capacity
5 Metric Tons

Maximum Freestanding Height
5 Feet

Selected : CPO0001843 Filter Search Results From Here... Q
Prototype Number Frototype Status Model (Month/Year)  Manufacturer
® Full Approval 08/2014 otis ~

Crane Devices Revoke History

Counterweight Ct
Not Applicable
Transmission Type
Hydraulic/Preumatic

Width with Outtriggers Extended
Not Applicable

Overall Carrier Tailswing

Net Applicable

Boom Types
Articulating

Maximum Boom Maximum Jib

5 Feet 5 Feet

Total Maximum Other Attachments
15 Feet 5 Feet

Cour ight Ce ion(Max) Carrier Type

Not Applicable Mot Applicable

Power Climbing Type

Diesel Not Applicable

Owerall Carrier Length Overall Carrier Width

Mot Applicable Mot Applicable

5. A Natification pop-up window displays with the message:

Prototype has been added.
ClickOKto proceed.

Prototype has been added.
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Step | Action

Note: | ThePrototypeadded, displaywithin the Prototype Information.
Click the detail@) icon to view the Prototypafiormation.

o
Click the trasttan icon to delete thé&rototype Number

Prototype & Phase Information

Prototype Search
Search by:* (@) Protatype Number () Crane Type
Prototype Information (Max 2)
cpooo01730 o etling e e I
6. Select the number of phases from tHeop-down list labeleddHow many phases are you

planning for this job?

Phases Information

How many phases are you planning for this job?*

7. Complete thdnitial Phase and Initial Jump Information

Enter theProposed Hejht

Select the applicable radioutton for dis assembly/disassembly required after the Ini
Phase®

Select the applicable raddoutton for GAfter Hours Variance Required?

Initial Phase and Initial Jump Information

Proposed Height*

Feet

Is assembly/disassembly required after the Initial Phase?* O\f’es O Mo

After Hours Variance Required?* O\f’es O No
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Step | Action
8. At the top-left of the screen, clickave
CN00031820 Prototype & Phase Information

General Information
Prototype Search

Prototype & Phase Search by:* (@) Prototype Number (O Crane Type
Information

.
Documents Prototype Number’

CP00001822 Q Search & Add
Statements & Signatures

9. A Natification pop-up window displays with the message:
Job filing hadeensaved.

ClickOKto continue.

Notification X

Job filing has been saved.

You have completed therototype & Phase Tab

Continue to the next section.
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Upload Documents

Complete the following stepso upload documents in thédocumentstab to support the application:

Step | Action
1. ClickDocumentsto display theDocumentssection.
CN00011919 Documents

General Information I
Required Documents

Prototype & Phase
Information

= Add Document
Documents

] Document Name
Statements & Signatures

Click+Add Document

Documents

=4 Add Document

Document Name

3. TheUpload Documenpop-up window displays.

Type theDocument Name
Select theDocument Typde.g., Manual from theDocument Type droplown list.

Upload Document

Document Name*

Document Type*

I Select: 'I

Document

Choose File |No file chosen
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Step

Action

ClickChoose Fil¢o upload the Document Type selected.

Manual

Document

Document Type*

Choose File | No file chosen

The Document pojip window displays.

Select the Document and cli€qpen

€ Open
@Qv‘ | « 13 Administration ¥ Training Team Tools » Forms PDF Documents to upload in filings BEYE
Organize *  New folder

Bl Desktop * Name : Date madified Type Size
4 Downloads ) Fence.docx 10/3/2017 435PM  Adobe Acrobat D... 155 KB
il Recent Places "2 Flood Zone Restrictive Declaration 8/30/20171:31 PM  Adobe Acrobat D... 13 KB
. Change Manage pajil 10/29/201811:13 .. Adobe Acrobat D... 291 KB
2 Notice to Proceed to Contractor 3 Adobe Acrobat D... 257 kB
5 Libraries %) 0P49 Supporting Document Adobe Acrobat D... 79KB
£ Documents 2 Physical Exam Adobe Acrobat D... 475KB
o Music _ " Plan or Sketch Adobe Acrobat D... 339 KB
li=] Pictures " T Plansketch Adobe Acrobat D... 339 KB
8 videos T Seaffold Adobe Acrobat D... 190 KB
= Shed Adobe Acrobat D... 127 KB
18 Computer "2 Special Inspector bad upload Adobe Acrobat D... 165 KB
) ssn Adobe Acrobat D... 179 KB
2 TRI Design Applicant Adobe Acrobat D... 636 KB
) TRI Progress Inspector Adobe Acrobat D... 789 KB
2 TRI Special Inspector Adobe Acrobat D... 589 KB
-~ Visual 10/29/201811:16 ... Adobe Acrobat D... T4 KB

File name: Wi -
=

The Document displays next to Choose File.

ClickUpload

Document Type*

Manual

Document

| Choose File Fanual.pdfl
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Step | Action

7. A Notification pop-up window displays with the message:
Document has been uploaded.

ClickOKto continue.

Document has been uploaded.

Note: | The Document uploaded displays within the Document table.

Click the edit#") icon to update the Document information.
Click the trasltan \ﬂ') icon to delete the Document.

Click the upload 1 ) icon to replace the Document previously uploaded.

Required Documents

=+ Add Document

Document Name Document T Document Status Uploaded On Actions
Derrick Bill of Sale Bill of Sale Pending 01/31/2020 [ ]

I+

&

E
_—

8. At the topleft of the screen, clickave

M Save [ Review and File

CNO00011919 Documents

General Information

Required Documents

Prototype & Phase
Information

= Add Document

Document Name

Statements & Signatures
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Step | Action
9. A Notification pop-up window displays with the message:

Job filing has beesaved.
ClickOKto continue.

Notification x

Job filing has been saved.

You have completed thepload Documents

Continue to thenext section.
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Complete Statements & Signatures

Complete the following steps to complete the attestations ithe Statement & Signature$ab:

Step | Action

1. ClickStatements &Signaturedo display the Statements & Signaturgsction.

B Review and File

CNO00011919 Statements & Signatures

General Information Applicant's Statement*

Prototype & Phase As a condition of being granted a license/registration and/or qualif
Information New York City Administrative Code and Department rules, regulatig
their specific trade.

Documents

| have reviewed the information provided in this application and
Statements & Signatures falsification of any statement made to the Department is a misdem
accept, any benefit, monetary or otherwise, either as a gratuity for

Note: | The statement applicabletoth®i I { SK2f RSNJ 0 KII 4 Q&a f233SR

Statements & Signatures

Applicant's Statement*

As a condition of being granted a license/registration and/or quarﬂcauon from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

In the event of an accident that involves my actions undertaken in connection with my license/registration and/or qualification, | understand that the Administrative Code
requires that | cooperate with any investigation and that failure to do so may result in immediate suspension, revocation or other disciplinary action.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature afficed by hand

Name Date
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Step | Action

APPLICANT OF RECORD

2. Click thel LILI A O y i hedHoxitd dleStréricylli attest.
TheNameandDate¥ A SdutRpulate by the system.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

JOE ADAM 09/19/2019
(Electronically Signed)

3. At the top-left of the screen, clicBave
CN00011919 Statements & Signatures
General Information Applicant's Statement*
Prototype & Phase As a condition of being granted a license/registration and/or qualif|
Information

New York City Administrative Code and Department rules, regulatiq

their specific trade.
Documents

| have reviewed the information provided in this application and,
Statements & Signatures falsification of any statement made to the Department is a misdem

accept, any benefit, monetary or otherwise, either as a gratuity for

4, A Notification pop-up window displays with the message:

Job filing hadeensaved.

ClickOKto continue.

Job filing has been saved.
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Lta9be¢ | {o9wQ{ { ¢! ¢9a9b¢

5. On the Statements & Signatures tab seduivn to theEquipment UseQ & { G L G S|

CN00023319 ffame
JOE ADAM

General Information .
(Electronically Signed)

I Eﬁuigment User’s Statement* I

As a condition of being granted a license/registration and/or qualification
Statements & Signatures Administrative Code and Department rules, regulations, and directives gover|

Prototype & Phase Information

Documents

| have reviewed the information provided in this application and, to the best

6. Click theEquipment UsdN2 & { (i ¢hécoax3oyelectronically attest.
TheNameandDate¥ A SdutRgpulate by the system.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 09/19/2019
(Electronically Signed)

7. At the top-left of the screen, clickave

I Review and File

CNO00011919 Statements & Signatures

General Information Applicant's Statement*
Prototype & Phase As a condition of being granted a license/registration and/or qualif
Information

New York City Administrative Code and Department rules, regulatiq

their specific trade.
Documents

| have reviewed the information provided in this application and,
Statements & Signatures falsification of any statement made to the Department is a misdem

accept, any benefit, monetary or otherwise, either as a gratuity for
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Step | Action
8. A Notification pop-up window displays with the message:

Job filing hadeensaved.
ClickOKto continue.

Notification x

Job filing has been saved.

You have completed thStatement & Signaturesection.

Continue to the next section.
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Pay Fees
Complete the following steps to submit a payment application to the NYC Department of Buildings.
Step | Action
Noter | ¢ KS 2206 FAfAy3IQa F¥SSa Ydad 6S LI AR 06S1
1. At the bottomright of the screen, clicRay Now
Approved /ﬁ‘\
Dashboard
v
Application
Highlights
IS
View Filing
' D)
History
b $250.00
Pay Now
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Step | Action

2. ThePayment Confirmatiorpop-up window displays with the message:

Please note that the following data cannot be changédr the payment has been made
on this filing:

Owner Typelndividual
Are you sure you want to make a payment now fas@.00?

Payment is not the last step. Click the Review and File/Submit button at the top of the
screen to submit the application.

Please confirm that your pepp blocker is turned off before proceeding to Payment.
ClickYes to proceed.

Payment Confirmation

Please note that the following data cannot be changed after the payment has been made
on this filing:

« Owner Type: Individual

Are you sure you want to make a payment now for $250.007
Payment is not the last step. Click the Review and File/Submit button at the top of the

screen to submit the application.

Please confirm that your pop-up blocker is turned off before proceeding to Payment.

[
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Step | Action

3. The page is redirected tfdYC City Pay
Pay the application fees vigCheclor Credit Cardoy selecting the applicable tab.

Enter Payment Deta”s 1_Select ltems 2. Enter Payment 3. Review and Pay

Payment Amount: $2 00000 eCheck

C & D APPLICATICN AMENDMENT

DOB NOW Build . . g
Protolype - CPO00D1682-0A000003 To pay by electronic check, you will need your checking account
Amendment and routing number. There is no additional fee.

Crane Profolype
52,000.00

Billing Information

First Name *
Last Name *

Country * United States N

4, TheNotification pop-up window displays on the DOB NOW page with the message:

Payment has been processed. A receipt will be sent by email. Select History for more
information.

ClickOKto proceed.

Notification S

Payment has been processed. A receipt will be sent by
email. Select History for more information.

You have completed theay Feesection.

Continue to the neixsection.
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Complete Review and File

Complete the following steps toeview andsubmit the application to the NYC Department of
Buildings.

Step | Action

APPLICANT OF RECORD

1 At the top-left of the screen, clickReview and File

DOB NOW

Submit Filings, Payments, and Requests {

B Review and File

2. TheApplication Previewdisplays.

ClickNextto read and progress through the Application Preview to the final page.

Application Preview « Previous @Zoom @Zoom  100% ¥ page: [N/
E“i NYC
BUILD -

Application Highlights

Job Number
Registration Type

Crane Type

Prototype Number CPO0001840

Note: | If errors are discovered whé&eviewandFile is selected, cliéketurn to Filing Viewcorrect
the errors, reattest, andReview andrileagain.

C' Return to Filing View
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Step | Action

3. Onthe final page, click the cheloix to attest reviewing the application.
D | understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement
with all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Date

C Return to Filing View

Name ‘

4, TheNameand theDate¥ A S f Rdpulate dftérzhe checkox is clicked.
ClickFile, to proceed.

Name Date
JOE ADAM 09/20/2019
(Electronically Signed)
e |Gt v
5. A Notification pop-up windows displays with the message:

Job filing has been submitted. An email notification will be sent with the status of the
review.

ClickOKto close the Confirm popp window.

Job filing has been submitted. An email notification will be

sent with the status of the review.

o L

Note: | The Status Bar updates to the next stage in the job filing processRengling QA

Assignmeny.
Pre-filing Pending QA Assignment Pending QA Admin Review Accepted (QA)

You have completed thimitiate a Crane Noticépplication Stepby-Step Guide.
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Job Filing Statuss

Step | Action

Job Filing Status Incomplete

Note When a Job Filing receives dndomplete, Approval, Temporary Approval, Approved, ar
Disapprovedhe applicant is informed of the return via email.

The Process is the same for Prototype Amendment and Supplement

1 Incomplete

When the Job Filingceives an incomplete disposition, documents will have a status of

rejected when uploaded documents are missing information or incorrect.

v v v &) l
Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig PE Review in Pr Pending CPE/ACPE Approved
> Hoover over the History square then click on Trace History.
D
. History
Payment History ’
3 The History displays with the comment for the incomplete item.
Trace History x
"D CN00064420
)9/19/201¢ IS A
Incomplete @ Please upload the correct Acris Report
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Step | Action

4 Click Save then Resubmit.
The applicant can resolve the issues and resubmit the application, which is returned t

same QA Admin who issued the incomplete disposition.

%

Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig

M save B Resubmit

5 Issue Objections

A The Plan Examiner selects an objection from a dropdown list of objections.
A The PE also specifies whether a meeting with the applicant to discuss the obje
isallowed: if a meeting is allowed, the applicant can schedule a meeting throug
the system.

A if a meeting is not allowed, the applicant will not have the opportunity to sched
meeting.
A The application is returned to the applicant for resolution. Wherafigicant

NEaz2f dSa GKS 202S0GA2ya& yR NXadzo YA
who issued the objections.

( Please refer to th®bjections and Appointment Step by Step

Pending PE Assig

Pre-filinc Pending QA Assic  Pending QA Admir PE Review in P Pending CPE/ACPE Approved

6 Full Approval

Full Approvals have no expiration datgfoAmal full approval letter is in the document

section of the Job Filing.

Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig PE Review in Pr - Pending CPE/ACPE Approved
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Step | Action

Disapproved

The applicant is notifedequest is denied.

Pre-filing Pending QA Assic  Pending QA Admir Pending PE Assig PE Review in Pr Pending CPE/ACPE | Disapproved

In the Job Filingdover over the History square then click on Trace History.

Payment History

A\

The History displays with the statusiapproved.

'D CN00049920
03/06/2020 Comments A
Plan Examiner Disapproved
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DerrickCrane CNTag Crane Device

Complete the following steps to assign the CD to CN within the application:

Step | Action

APPLICANT OF RECORD

Note: | Theinitial CNApplicationmust be approved before assigning a Crane Device to a Crar
Notice.

Onlythe PE can file for a CN Number

A single CD number can have one or many associated CN numbers but a CN numbe
only beassociated with a single CD number.

1. From the Dashboard, select ti&rane Notices$ab.

o =
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers  Master Rigger Notifications AHV Work Permits Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver
Job Number ~  Notice Type Filing Type v Filing Status v Crane Notice Status ~ Address v Crane Type v Actions
v
2. Locate the CranBloticeapplication.

Under theActionscolumn,selectAssign Crane Device
[ # | +ertovpe | 4 cameves | 4 coneioncs [ 4+ onste v | 4 ester e ticnon | 4+ mtveeen |

Prototypes Crane Devices Crane Notices Phase-Jumpy/Disassembly Details Onsite Waivers Master Rigger Notifications ~ AHV Work Permits Search

= = n . = 2 o
[II Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number ~  MNotice Type Filing Type v Filing Status v Crane Notice Status w Address ~  Crane Type v Actions
~

o

I CNDOD33220 Crane New Appraved CN Application - Approved 280 Derrick Select Actio ~ pv ()

Select Action:
Crane New Pre-filing CN Application - Pre-filing 280 Mobile Crane Amendment o (7
Natice BROADWAY Assign Crane Device 2
Crane Amendment  Approved €N Application - Approved 280 Tower Crane reate AHV ©
Notice BROADWAY Print Certificate

Renewal

Note: | To fiter the Crane Notices by Crangt select theespective tal{e.g.,DerrickCrane)
O = e s S T S e

Prototypes  Crane Devices  Crane Notices = Phase-Jump/Disassembly Details ~ Onsite Waivers ~ Master Rigger Notifications ~ AHV Work Permits Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Dedicated Pile Driver m

Job Number v Notice Type Filing Type v Filing Status v Crane Notice Status v Address v CraneType v Actions
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Step | Action

3. A Confirmpop-up window displays with the messagample)

Confirm you want to tag a Crane Device to CN322Q

ClickYesto proceed.

Confirm you want to tag a Crane Device to CN00033220.
B

Note: | The page refreshes and displays the additional items:

1. Notification to Search & assign Crane Device to Notice
2. Notify DOBdrop-down list

3. Additional Tab:Tag Crane Dexd

F_N
-
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
1 E Applicant can now Tag Crane Device to add to this Crane Notice. PR = Notify DOB -
CN00033220 Tag Crane Device to Crane Notice In Progress
General Information Device Search
Prototype & Phase Search by:* @ Device Number O Protatype Mumber
Information
Device Mumber*
Tag Crane Device 3 Q Seanch & Add
Documents
Device Information - Derrick

Statements & Signatures

You have begun the process fdagCrane Device

Continue to theComplete Assign Crane Device to Crane Nggoc#ion.
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CompleteAssign Crane Device ftag Crane DevicEab

Complete the following steps to complete thAssign Crane Device to Crane Noticabfor the

application:

Step | Action

APPLICANT OF RECORD

1. Within the Tag Crane Devidab, ®lect the applicabl&earch bye.g.Prototype Numbey
radio button in Device Search.

B submit @ Search & assign crane device to crane notice

CN00023319 Assign Crane Device to Crane Notice
General Information Device Search
Search by:*
Prototype & Phase Information earen By I© bevice Number (Q Prototype Number I

Tag Crane Device Device Number*
Q Search & Add
Documents

Note: | To search by Device Numbé&mter the Device Number in the Device Number field.

@ Search & assign crane device to crane notice

Assign Crane Device to Crane Notice

Device Search

Search by:* @ Device Number O Prototype Number

Device Number*

I I Q, Search & Add

To search by Prototype Number:
Select thePrototype Numberfrom the Prototype Numberdrop-down list.

Tag Crane Device to Crane Notice

Device Search

Search by:* (O Device Number (@ Prototype Number

Prototype Number*

I Select Prototype: v I Q Search & Add
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Step | Action

2. ClickSearch & Addo proceed.

Search by:* @ Prototype Number () Crane Type

Prototype Number*

CP00001605 Q Search & Add

3. TheSearch Resultpop-up window displays.

If applicable, select the applicable Prototype Number.

ClicktAddto proceed.

Filter Search Results From Here... Q Fs
Prototype Number Prototype Status Model (Month/Year)  Manufacturer
O CP00001843 Full Approval 08/2014 otis ~

Prototype Details Crane Devices Revoke History

Model
Test Training

Equipment Information

Maximum Rated Capacity Maximum Boom Maximum Jib

5 Metric Tons 5 Feet 5 Feet

Maximum Freestanding Height Total Maximum Other Attachments
5 Feet 15 Feet 5 Feet

Counterweight Configuration(Min) Counterweight Configuration(Max) Carrier Type

Not Applicable Not Applicable Not Applicable

Transmission Type Power Climbing Type
Hydraulic/Pneumatic Diesel Not Applicable

Width with Quttriggers Extended Overall Carrier Length Overall Carrier Width

Not Applicable Not Applicable Not Applicable

Overall Carrier Tailswing
Not Applicable

Boom Types
Articulating

Prototype Number Prototype Status Model (Month/Year)  Manufacturer =

i)
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Step | Action
4. A Notification pop-up window displays with the message:

Prototype has been added.
ClickOKto proceed.

Notification X
Prototype has been added.

Note: | TheDevice Numbeadded, displays within thBevice Informatiorg DerrickCrane

Click the detail@) icon to view theDevice Numbeinformation.

o
Click the trasttan (E5) icon to delete théDevice Number

Device Information - Mobile Crane

Device Number Device Status Review Status o
CD00001329 Approved for Use Pre-filing Delete

5. At the top-left of the screen, clicBave
w
Pre-filing Pending QA Assignment Pending QA Admin Review
CNO00023319 Assign Crane Device to Crane Notice
6. A Noatification pop-up window displays with the message:

Job filing has been saved.
ClickOKto proceed.

Notification X

Job filing has been saved.
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Step | Action

7. At the top-left of the screen, clicBubmit

Pre-filing Pending QA Assignment Pending QA Admin Review]
CN00023319 Assign Crane Device to Crane Notice
8. A Confirmpop-up window displays with the message

Confirm you want to submit.

ClickYesto proceed.

Confirm you want to submit.
B

9. A Notification pop-up window displays with the message:

Job filing has been submitted.
ClickOKto proceed.

Job filing has been submitted.
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Step | Action
10. The Job Filing is Tag. A Notification+ogpwindow displays with the message:
Device Owner needs to provide updated Device Documents in the Documents sectior
proceed.
The Industry User must go back to the main dashboard.
& o = 2
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
'6 Device Owner needs to provide updated Device Documents in the Documents = Notify DOB ~
i section to proceed.
CN00033220 Tag Crane Device to Crane Notice Completed
General Information Device Search
Plfowlypp & Phase Search by:* @ Device Number Prototype Number
Information
Device Number*
Documents
Device Information - Derrick
Statements & Signatures
11. To go back to the Main Dashboard from a Job Filing, Béiskboard
B & 2 & Q
Pre-filing Pending QAA'sslg'\mem Pending QA Admin Review Pending PE Assignment PE Review in Process Approved a
©  Device Ovmer needs to provide updated Device Documents in the Documents = Notify DOB~
section to proceed.
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Step | Action

12. On the main dashboard
1. Click theCrane Device tab.

2. A dropdown displays. Click the box Mast Climber, Derrick to update Device
Documents.

1
pe | <4 CraneDevice | o Crane Notice | 4 C

All Crane Types
ane Register Crane Device

Amendment »
Renewal

mber
Mobile Crane
CD3 Application

W Tower Crane

Interchangeable Components »

Mast Climber, Derrick

Provide Updated Device Documents

Self Erecting Tower Crane,
Mobile Crane, Dedicated Pile Driver

Submit Inspection Dates & Mag Reports

13. | A Window displaysA Crane Device Provide Updated Device Documents.
Typeinthe GaneDeviceNumber in the field.
ClickSubmit

Crane Device - Provide Updated Device Documents

Crane Device Number*

CD00001677
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Step | Action

14. The Crane Device Number Job Filipgres with the General Information Tab open.
ClickSave

General Information

Filing Information

Model (Month/Year)*

(i ] otis 082008

15. | A Notification displays:

Are you sure you want to continue with provide Inspection dates and Documents on
following crane device number. Please verify before saving

wCD00001681
ClickSave

Notification

Are you sure you want to continue with provide Inspection dates and Documents on

following crane device number. Please verify before saving:

« CD00001681
16. A Notification displaysTheJob filing has been saved.
ClickOK.

Notification X

Job filing has been saved.
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Step | Action

17. The CD Number which wa900001681s nowCD0000168Z he Status bar, The Review
and File and additional Sections are displayed:

A Equpment Information
A Documents

A Statements & Signatures

Pre-filing Pending Inspection Supervisor Review

Accepted

m I Review and File

CD00001682 General Information

General Information

Filing Information

Equipment Information Registration Type* Crane Type*
Prowide Updated Device Documents v Derrick
Documents
) Prototype Number* Manwfacturer* Model (Month/Year)*
Statements & Signatures
CPO0D01840 [i ] otis 08,2008

18. | Click the Documents tab to upload the MAG Report.

CD00001682

General Information

Equipment Information

Documents

Statements & Signatures

19. Upload Document window displays.
A Click the Document Type

A Click Choose File to upload Document

Upload Document

Document Name*

I Mag Repory |
Document Type*

I Mag Report ']
Document

Choose File Hydrangeas.jpg
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Step | Action

20. | To update the Inspection dates on the for the Components:
A Click the Equipment Information section

A Click the each edit pencil to open and update the Inspection date.

Components

Component Type v Serial/identificat. Manufactured Date | Last Inspection Date - Status v Action

21. | The Fixed Component window is displayed.
Click the Calendar in tHeast Inspection Datéeld.

Fixed Component

< January 2020 > I:]
Mon Tue Wed Thu Fi Sat Sun

9 10 11 1

22, When the Last Inspection Date is chosen, Qake

Fixed Component
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Step

Action

23.

A Notication displaysComponent has been updatedlickOK

Component has been updated.

Note

Repeat Stepg0-23 for each Component.

When all Components have been updated Cliake

M Save

A Notification displayslob filing has been save€lickOK

Job filing has been saved.

24.

Statements & Signaturesust be signed.

Statements & Signatures

Applicant of Record - Owner’s Statement”

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all
New York City Administrative Code and Department rules, regulations, and directives goveming how licensees/ registrants/qualification holders conduct
their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that
falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to
accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Such actions are
punishable by imprisonment. fine and/or loss of license/registration and/or qualification.

In the event of an accident that involves my actions in viith my istration and/or qualification, | understand that the
Administrative Code requires that | cooperate with any investigation and that failure to do so may result in immediate suspension. revocation or other
disciplinary action.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of
its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

25.

ClickReview and File

Review and File
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Step | Action
26. TheApplication Previewdisplays.
ClickNextto read and progress through the Application Preview to the final page.
Application Preview « Previous @Zoom QZoom  100% ‘i‘
BUILD I o
Application Highlights
Job Number CD00001682
Registration Type Provide Updated Device Documents
Crane Type
Prototype Number
Crane Device Number
Device Status Reg - not approved for installation
Crane Notice Number CNO0003342
Phase-Jump Number P1
Current Filing Status Pre-filing
Note: | If errors are discovered whé&eviewandFile is selected, cliéketurn to Filing Viewcorrect
the errors, reattest, andReview and Filagain.
C' Return to Filing View
27. | Onthe final pageclick the chechox to attest reviewing the application.
D | understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement
with all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.
Name ‘ Date
28. | TheNameand theDateT A S { Rypulate ditérzhe checkox is clicked.
ClickFile to proceed.
MName Date
JOE ADAM 09/20/2019
(Electronically Signed)
e
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Step | Action

29. | ANotification pop-up windows displays with the message:

Job filing has been submitted. An email notification will be sent with the status of the
review.

ClickOKto close the Confirm popp window.

Job filing has been submitted. An email notification will be
sent with the status of the review.

Ecz

Note: | The Status Bar updates to the next stage in the job filing processRenglinginspection
Supervisor Revieyy

Pre-filing Pending Inspection Supervisor Review Accepted

You have completed th€omplete Assign Crane Device to Crane NoStepby-Step Guide.
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DerrickCrane CNAssign A/D Director

Complete the following steps to assign the A/D Director within the application:

Step | Action

EQUIPMENT USER

Note: | This section displays if assembly/disassembly is required after the Initial Phase.

The A/D Director does not have to be licensed.

Note: | The Job Filing displays a message: Applicant can now identify the A/D Director.

F. F Y rFY F Y F Y F Y
- - - - - -
pre-filing Pending QA Assignment Pending QA Admin Review pending PE Assignment PE Review in Process Approved

m m (@) Applicant can now identify the A/D Director. = Notify DOB »

1. From the Dashboard, select tigrane Noticesab.

0 0 e T e e e e

Prototypes Crane Devices | Crane Notices I Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications

Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

2. Locate the Crane Notice application.

Under theActionscolumn, selecAssignA/D Director.

P DOB NOW Pt
uuth Submit Filings, Payments, and Requests to the NYC Department [

(£ X T K EXEE e K

MyPrototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work Permits  Search

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number »  Notice Type ~ Filing Type ~ Filing Status - Crane Notice Status v Address v CraneType Actions
I CNDD023310 Crane Notice  New Approved CN Application Approved - CD Assigned 280 BROADWAY  Mabile Crane TR 8\: |
Select Acti
npo02261 Crane Notice  New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane . o
Parts - Accepted STREET
CND0022519 Crane Notice  New Appraved CN Application Approved - Register Components 250 BROADWAY  Derrick Teate AV
Accepted Print Certificate
Renewal
CNOD022315 Crane Notice  New Approved Expired 280 BROADWAY  Dedicated Pile
Drives Select Action:
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Note: | To filter the Crane Notices by Crane Type select the respective talDergckCrang.

I ey e e e

Prototypes ~ Crane Devices Crane Notices Phase-Jump/Disassembly Details ~ Onsite Waivers Master Rigger Notifications

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Dedicated Pile Driver

3. A Confirmpop-up window displays with the messaggample)
Confirm you want to assign the Assembly/Disassembly Director on CN00031820.
ClickYesto proceed.

Confirm you want to assign the Assembly/Disassembly
Director on CN00031820.

1

Note: | The page refreshes and displays the additional items:

1. Notification to Assign a A/D Director

2. Additional TabA/D Director

F N F N “
b - b
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
E Please identify A/D director S Notily DOB ~ Dashboard
CN00031820 Assign A/D Director In Progress Application
ghlights
General Information " "
A/D Director Information
-
Prototype & Phase Email” Last Name First Name - |
Information - ) View Filing
Enter email/username.
Tag Crane Device License Type* License Number Rigger Type* D
History
A/D Director 2 Select v Select Rigger Type:
Documents Business Name* Business Address City
Select: v $0.00
Statements & Signatures Pay Now
State Zip Code Business Telephone
_ Print
Mobile Telephone Certificate

You have begun the process fsssign a A/D Director.
Continue to theComplete A/D Directotab section.
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CompleteA/D Director Tab

Complete the following steps to complete th&/D Directortab for the application:

Step | Action

EQUIPMENT USER

1. Within the A/D Directortab, enter theA/D Directorinformation:

Type theEmailand then select the Email Address from the btirep down
Select thelicense Typée.g.,Individual) from the License Type drajpwn list
Select theRigger Typée.g.,Master Riggey from the Rigger Type dregiown list
Select theBusiness Namé&om the Business Namelrop-down list

CN00023319 Assign A/D Director
General Information A/D Director Information
Prototype & Phase Information Ema First Name
. AJQETEST3®GMAIL |

Assign CD to CN

AJOETESTI@GMAILCOM icense Number Rioger Typs:
A/D Director

Select v | elect I
Documen ts

Business Name' Business Address City

Statements & Signatures | elect |
Zip Code

Note: | TheA/D Directorinformation fields: Last Name, First Name, BusidakdressCity, State,
Zip Code, Business TelephobeyrickTelephone are greyedut and cannot be edited.

CN00023319 Assign A/D Director

General Information

A/D Director Information

2. At the top-left of the screen, clickave

Pre-filing Pending QA Assignment Pendin

(on Lo
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Step | Action

3. A Notification pop-up window displays with the message:
Job filing hadeensaved.

ClickOKto continue.

Job filing has been saved.

A/D DIRECTOR

4, Locate the Crane Noti@pplication.

Under theActionscolumn, selecAssignA/D Director.

B DOB NOW
= xll.nni Submit Filings, Payments, and Requests to

Welcome, JOE ADAM
AJOETESTEGMAILCOM

Need Help?
Sign Qut

My Prototypes My Crane Devices My Crane Notices My Rigger Notifications My AHV Work Permits  Search

El Tower Crane Self Erecting Tower Crane Maobile Crane Mast Climber Derrick Dedicated Pile Driver

Job Number ~ Notice Type ~ Filing Type ~ Filing Status ~ Crane Notice Status ~ Address  ~  Crane Type ~ Actions
| s [ e i Fiter | [ e Fiter Fiter
I CNDDO23318 Crane Notice New Approved CN Application Approved - CD Assigned 280 BROADWAY  Mobile Crane () I
%

cnpoD22618 Crane Notice  New Approved CN Application Approved - Register Interchangeable 90 BROAD Tower Crane.
Parts - Accepted STREET

CND0022518 Crane Notice New Appraved N Apﬂ;:aliun Approved - Register Components - 250 BROADWAY  Derrick
Accept

CND0022315 Crane Notice New Approved Expired 280 BROADWAY Bfﬁ;ﬂm Pile Select Action: .

5. A Confirmpop-up window displays with the messafgample)
Confirm you want to assign the Assembly/Disassembly Director on CN00031820.
ClickYesto proceed.

Confirm you want to assign the Assembly/Disassembly
Director on CN00031820.

w e
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Step | Action

6. The pageefreshes and displays the Crane Notice application.
Select theA/D Directortab.

CN00022219 Assign A/D Director

General Information A/D Director Information

Prototype & Phase Information Email* Last Name

. AJOETEST2@GMAIL.COM JOE2
Assign CD to CN

License Type* License Number

A/D Direct

Preparer v 023107

Documents

Note: | The statement applicabletotheliS: { SK2f RSNJ (Kl 4 Q& f233S8SR

A/D Director's Statement*

As a condition of being granted a license/registration and/or qualification from the New York City Department of B_uLLdingES, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any
statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city emﬁloyee to accept, any benefit, monetary or
otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of
license/registration and/or qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. |
understand that this electronic signature shall have'the same validity and effect as a signature affixed by hand.

Name Date

7

7. Click theA/D5 A NB O (i 2 NX éheclpak ko @l&c5iBoflly attest.
TheNameandDate¥ A SautRgd@ulate by the system.

A/D Director’s Statement”

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, régulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any
statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city emgloyee to accept, any benefit. monetary or
otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of
license/registration anglor qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. |
understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

TESTING123 DOB 01/30/2020
(Electronically Signed)
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8. Below theNameand Datefields, clickSubmit

A/D Director’s Statement”

Asa fcg}idiigéh"df'bei}\'g'%éi{téd a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City |
Ads Code and Dep rules, régul and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my ki e and belief, attest to its accuracy. | understand that falsification of any
statement made to the Department is a misdemeanor and that it is also unlawful to give to a'ci ployee, or for a city 1 to_accept, any benefit, monetary or
otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of
license/registration and/or qualification.

| understand and agree that sonally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. |
m understand that th{asgelectronicbzligﬁture shall haveglhe same validity and effect as a slgnatzljrelgff&ged by hapnd. AR o

Name Date
TESTING123 DOB 01/30/2020
(Electronically Signed)
9. A Notification pop-up window displays with the message:

Confirm you want to submit the A/D Director's Statement.

ClickYesto continue.

Confirm you want to submit the A/D Director's Statement.

Yes No

10. | ANotification pop-up window displays with the message:
Job filing has been submitted.

ClickOKto continue.

Job filing has been submitted.

DOB NOW:BuﬂdA Derrick Cranes Step-By-Step GuideA February 3, 2019 56



DOB

BUILD

DOB NOW:Build z CRANES & DERRICKS &P-BY-STEPGUIDE

Step

Note:

Action

PMENT USER

¢KS adlFdiSYSyd LILX AOFo6tS (2 GKS adl | SH

Equipment User’s Statement*

— — |
As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that [ comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as
a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

11.

Click the9 lj dzA LJY S ySiatementShedRizox to electronically attest.
TheNameandDate¥ A SdutRgpulate by the system.

Equipment User's Statement*

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification,

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 10/08/2019
(Electronically Signed)

12,

At the top-left of the screen, clicBave

Pre-filing Pending QA Assignment Pendin

13.

A Notification pop-up window displays with the message:
Job filing hadeensaved.

ClickOKto continue.

Notification X

Job filing has been saved.
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14. | At the topleft of the screen, clicBubmit

Pre-filing Pending QA Assignment Pendin

s

15. | AConfirmpop-up window displays with the message
Confirm you want to submit.

ClickYesto proceed.

Confirm
Confirm you want to submit.
B0

16. | ANotification pop-up window displays with the message:

Job filing has been submitted.
ClickOKto proceed.

Notification X

Job filing has been submitted.

You have completed th&ssignA/D Director Stepby-Step Guide

Continue to the next section.
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DerrickCrane CNAssignLift Director

Complete the following steps to assign theft Directorwithin the application:

Step | Action

EQUIPMENT USER

Note: | Only one Device Installer and one Lift Director can be assigned to a CN at a time.

1. From the Dashboard, select tigrane Noticesab.

o o T

Prototypes Crane Devices | Crane Notices | Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

2. Locate the Crane Notice application.

Under theActionscolumn, selecAssignLift Director.

(8 T e [ oo | ot | o | #vsaerescr |+ |
Prototypes  Crane Devices  Crane Motices | Phase-Jump/Disassembly Details  Onsite Waivers  Master Rigger Notifications  AHV Work Permits  Search
All Tower Crane Self Erecting Tower Crane Mabile Crane Mast Climber Derrick Dedicated Pile Driver
Job Number MNotice Type  Filing Type~ Filing Status ~ Crans Notice Status ~  Address w  CraneType v Actions
~
Crane Renéw: al Pre-filing CN Application - Approved 280 Tower Crane Select Actio * v @
MNatice BROADWAY
Crane Mew Approved CN Application Approved - Register 280 Derrick SelectActio " v
hotice L Accepted EROADMAY .
far Crane New Approved CN Application - Approved 280 Tower Crane Amendment v G
Notice BROADWAY T Tarectol]
Foundation New Accepted Foundation Application - Accepted 280 Tower Crane reate AHV v O
Paur BROADWAY Print Certificate
- " Renewal

Note: | To filter the Crane Notices by Crane Type select the respective talergckCrang.

O i s
Prototypes Crane Devices | Crane Motices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notificatior]

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Dedicated Pile Driver

Job Number s  Notice Type Filing Type v Filing Status v Crane Notice Status v
v
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Step | Action

3. A Confirmpop-up window displays with the messagample)
Confirm you want to assign the Lift Director on CN00033420.
ClickYesto proceed.

Confirm you want to assign the Lift Director on

CN00033420.
B

Note: | The pageefreshes and displays the additional items:

1. Notification to Assign a Lift Director

2. Additional TabLift Director

Welco
DOB NOW prit
Submit Filings, Payments, and Requests to the I
Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved
Iﬁ Equipment User can now assign the Lift Director. =HNatify DOB -
CN00033420 Assign Lift Director In Progress

General Information Lift Di Information

Prototype & Phase Ermail® Last Namne First Name
Information .
Enter emailisemame:
Tag Crane Device
9 " Licerise Type® License Nurnber Business Name"
Select: v Select:
Documents Business Address City State

Statements & Signatures

You have begun the process fsssign a Lift Director

Continue to theAssign Lift Directotab section.
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CompleteAssignLift Director Tab

Complete the following steps to complete th&ssign Lift Directotab for the application:

Step | Action

EQUIPMENT USER

1 Within the Assign Lift Director tab, enter thét Director Information

Type theEmailand then select the Email Address from the btirep down

CN00033420 Assign Lift Director
! Lift Director Information
Email® Last Name First Name
dobehtrldirector@gmail.com|

Documents

Statements & Signatures

Mobile Telephane

Note: | The Lift Director Information fields: Last Name, First Name, Business Name, Busines
Address, City, State, Zip Code, Business TelepbanegckTelephone are greyedut and

cannot be edigd.

General Information Lit Director Information

Prototype & Phase Information Email* Last Name

First Name
Assign CD to CN
Business Address City
Lift Director
Documents
State Zip Code Business Telephone

Statements & Signatures

Mobile Telephone

2. At the top-left of the screen, clicBave
Pre-filing Pending QA Assignment
CN00033420 Assign Lift Director
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Step | Action

3. A Notification pop-up window displays with the message:
Job filing hadeensaved.
ClickOKto continue.

Notification X

Job filing has been saved.

LIFT DIRECTOR

4, Locate the Crane Notice application.

Under theActionscolumn, selecAssign Lift Directar

0 0 e e e e e

Prototypes Crane Devices Crane Noftices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications AHV Work Permits Search

Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver |

JobNumber v NoticeType  Filing Type v Filing Status v Crane Notice Status v Address v CraneType v Actions

v
NODO33420 Crane New Approved CN Application Approved - Register 280 Derrick Select Actio ¥
Notice Components - Accepted BROADWAY
Select Action:

Crane Amendment  Pre-filing CN Application - Approved 280 Mobile Crane Amendiment
Notice BROADWAY

Assign Lift Director
Crane

Approved Expired
Notice

reate AHV
;:\g i Mobile Crane Print Certificate
BROADWAY
Renewal

A Confirmpop-up window displays with the messafgample)

Confirm you want to assighe Lift Director on CN00033420
ClickYesto proceed.

Confirm

Confirm you want to assign the Lift Director on

CN00033420.
- T
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6. The page refreshes and displays @mane Notice application.
Select thelift Directortab.

CN00023319 Assign Lift Director
General Infarmation Lift Director Information
En Last Name First Name:
Prototype & Phase Information
AJOETESTI@GMAILCOM JOE ADAM

Assign CD to CN

Business Name Business Address y
Lift Director AILLC AlLLC [

Documents State

Zip Code Business Telephone

Note: | ¢ KS aiGFdSYSyd | LILXAOIOGE S

(et
No
(et
R
(02}
QX
N
—
0]
o w}

Lift Director’s Statement”

As a condition of being %anled a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any
statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a ity employee to accept, any benefit, monetary or
otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of
license/registration ang,/oe qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. |
understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

7. Clickthg A ¥ 5 A NB O ickebtivitoe{edirbnicdlyyafiesti
TheNameandDate¥ A SdutRgpulate by the system.

Lift Director’s Statement*

As a condition of being %enled a license/registration and/or_qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, régulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any
statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or
otherwise, either as a gva!uity for property performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of
license/registration and/or qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. |
understand that this electronic Signature shall have the same validity and effect as a signature affoed by hand.

Name Date

BUILD 141 01/30/2020
(Electronically Signed)
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8. Below theNameand Datefields, clickSubmit
Lift Director’s Statement*
As a condition of being granted a license/registration and/or qualification from the New York Ci rtment of Buildings, I attest that | comply with all
r‘#‘ee‘yv Yotk_g'lty ;\gminlstrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct
their specific trade.

| have reviewed the information provided in this ap{alication and, to the best of my know{edv%e and belief, attest to its accuracy. | understand that
falsification of anfy statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to

accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Such actions are

punishable by imprisonment, fine and/or loss of license/registration and/or qualification.
| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of
L2 its terms. | understagnd that tilw?s' electronicy sign:‘agce shall have the same validity and e%ec?asnagsignaluve affixed by hand. P
Name Date

ELV DIRECTOR 01/28/2020
(Electronically Signed)

9. A Natification pop-up window displays with the message:

Confirm you want to submit the Lift Director's Statement.

ClickYesto continue.

Confirm you want to submit the Lift Director's Statement.
B

10. | A Notification popup window displays with the message:

Job filing has been submitted.

ClickOKto continue.

Job filing has been submitted.
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Step | Action

PMENT USER

Note: | The statement applicabletotr@ (i { SK2f RSNJ G KI Q& 2338

Equipment User’s Statement*

— — |
As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that [ comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement
made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification.

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

11. | Clickthe9 lj dzA LIY Sy (i ! & ShedRkiox t diektibricall$ aftést.
TheNameandDate¥ A SdutRgpulate by the system.

Equipment User's Statement*

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply with all New York City
Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification holders conduct their specific trade.

I have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that falsification of any statement

made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as

a gratuity for properly performing the job or in exchange for special consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or
qualification,

I understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with all of its terms. | understand
that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 10/08/2019
(Electronically Signed)

12, At the top-left of the screen, clicBave

Pre-filing Pending QA Assignment Pending QA Admin Review

CN00033420 Assign Lift Director
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Step | Action

13. | ANotification pop-up window displays with the message:

Job filing hadeensaved.

ClickOKto continue.

Job filing has been saved.

14. | At the topleft of the screen, clicBubmit

Pre-filing Pending QA Assignment Pendin

15. | AConfirmpop-up window displays with the message

Confirm you want to submit.

ClickYesto proceed.

Confirm you want to submit.
w [

16. | ANotification pop-up window displays with the message:

Job filing has been submitted.
ClickOKto proceed.

Job filing has been submitted.
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17. The Applicant is required to add an HMO or a Nationally Certified Operator.

.\ SR ST S SR S——)
mm E Agplicant can now add an HMO o & Nationally Certified Operator. x =Noily DB

CNO0033420 Assign Lift Director

Lift Director information

DOSELVTRI DEECTORGGMAILIOM

Lift Director
HMO/Operator(s) s Acddrens
Documents 780 BORNAY e
10077 (212) M47-7478

18. | When Submit is click a Notification is displayed:
Add atleast one HMO to the filing to proceed.
ClickOK

Notification x

+ Add at least one HMO to the filing to proceed.

You have completed thassign Lift Directoil abStepby-Step Guide

Continue to the next section.
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DerrickCrane CNAssignHoist Machine Operator
(HMO)

Complete the following steps to assign thdoist Machine Operator (HMQWithin the application:

Step | Action

EQUIPMENT USER

Note: | The Equipment User assigns the HMO and attest the form. The HMO must then login
system to accept theiassignment and provide their attestation.
Changing the HMO(s) is not viewed as a PAA and does not have an accompanying f
HMO is no longer associated with a CN, the Equipment User can remove them from
as well, with no fee.

The systemdoesio NB &G NROG GKS ydzyoSNJ 2F / bQa
assigned to multiple CNs at one time.

hyOS (KS FANRG lah Aa daA3adySR G2 GKS
edited at any time, until the device is removed fronetCN.

1. From the Dashboard, select ti&rane Noticesab.

o oot ]+ e
Prototypes Crane Devices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Derrick Dedicated Pile Driver

2. Locate the Crane Notice application.

Under theActionscolumn, selecAssign HMO(Ss)

'u“. Submit Filings, Payments, and Requests to the NYC DM
I e e e e e
Prototypes  Crane Devices Crane Notices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications ~ AHV Work Permits Search
TowerCrane Self Erecting Tower Crane  Mobile Crane  MastClimber ~ Derrick  Dedicated Pile Driver m
Job Number v  Notice Type Filing Type v Filing Status v Crane Notice Status v Address v Crane Type v Actions
v
NOOK Crane Renewal Pre-filing CN Application - Approved 280 Tower Crane Select Actio ¥ v G
Notice BROADWAY
I CN0033420 Crane New Approved CN Application Approved - Lift Director 280 Derrick SelectActio *| v &
Notice Assigned BROADWAY. |
: I Select Action:
Crane New Approved CN Application - Approved 280 Tower Crane Amendment )
Notice BROADWAY Assign HMO/Operator(s)
N 206N Foundation New Accepted Foundation Application - Accepted 280 Tower Crane reate AHV @
Pour BROADWAY Print Certificate
= = T Renewal
NS 22 Crane New Approved CN Application Approved - CD Assigned 280 Derrick SETECTATIT v
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Note: | To filter the Crane Notices by Crane Type select the respective tallJergckCrane.

n =+ Prototype = Crane Notice =+ Onsite Waiver = Master Rigger Notification + AHV Permit

Prototypes Crane Devices Crane Notices Phase-Jump/Disassembly Details Onsite Waivers Master Rigger Notifications

All Tower Crane Self Erecting Tower Crane Mobile Crane Mast Climber Dedicated Pile Driver

3. A Confirmpop-up window displays with the messafgample)
Confirm you want to assign the HMO(s) on CN00031820.
ClickYesto proceed.

Confirm you want to assign the HMO/Operator(s) on
CN00033420.

Yes No

Note: | The pageefreshes and displays the additional items:
1. Noatification to AssigrHMO(s)

2. Additional TabHMO(s)

&l

Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE Review in Process Approved

m E Applicant can now add an HMO or a Nationally Certified Operator. = Natify DOB ~

CN00033420 HMO/Operator(s) Details In Progress

| Inf
General Information YT —

Prototype & Phase - -
Information First Name Last Name Email Business Name

Tag Crane Device
Lift Director 2
HMO/Operator(s)

Documents

Statements & Signatures

You have begun the process fagssign HMO(s)
Continue to theComplete HMO(sT absection.
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Complete HMO(s) Tab

Complete the following steps to completdhe HMO(s)tab for the application:

Step | Action

EQUIPMENT USER

1 Within the HMO(s)}tab, click+ Add HMO

Pre-filing Pending QA Assignment Pending QA Admin Review Pending PE Assignment PE|
CN00023319 HMO(s) Details

General Information 4 Add HMO

Prototype & Phase Information
First Name Last Name Email Busine|

Assign CD to CN

Lift Director

Documents

2. TheHMO Contact Detailpop-up window displays.

Type theEmailand then select th&mail Addres$rom the blue dropdown.
Select theLicense Typée.g.,Hoist Machine Operatdrfrom the dropdown list.
Select theBusiness Namé&om the Business Name drajown list.

HMO Contact Details

Email* Last Name First Name

Enter email/username...

License Type* License Number* Business Name*

Select: v Select: v
Business Address City State
Zip Code Business Telephone Mobile Telephone
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Step | Action

Note: | TheHMO Contact Detailgelds: Last Name, First Name, Business Address, City, State
Code, Business TelephomxzrrickTelephone are greyedut and cannot be edited.

HMO Contact Details
Last Name First Name
License Type* License Number* Business Name*
Select: v Select: v
Business Address City State
Zip Code Business Telephone Mobile Telephone

Note: | The statement applicabl®the i { SK2f RSNJ 0 KII 41 Q&a f233S8SR

Equipment User's Statement™

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply
with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification
holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that
falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city
employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with
all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

3. Click theEquLJY Sy & ! a S NXefeckbou to éle8thoSicAlly attest.
TheNameandDate ¥ A SdutRdpulate by the system.

Equipment User's Statement”®

As a condition of being granted a license/registration and/or qualification from the New York City Department of Buildings, | attest that | comply
with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/ registrants/qualification
holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand that
falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a city
employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/or qualification.

| understand and agree that by personally clicking on the box at left | am electronically signing this application and expressing my agreement with
all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand.

Name Date

ADAM JOE2 10/08/2019
(Electronically Signed)
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4, Below theNameand Datefields, clicksave.

| | understand and agree that b{ personally clicking on the box at left | am electronically signing this application and expressing my

agreement with all of its terms. 1 understand that this electronic signature shall have the same validity and effect as a signature affixed by
and.

Name Date

JOE ADAM 01/10/2020
(Electronically Signed)

5. A Notification pop-up window displays with the messafgample)
BUILD172@BUILDINGS.NYC.GOV has been added as HMO on this filing.
ClickOKto proceed.

Notification x

BUILD172@BUILDINGS.NYC.GOV has been added as HMO

on this filing.

Note: | The HMO added displays within thRBMO(s)Detailstable.

Click the edit£") icon to update thénformation.

Click the trasltan \ﬁ[) icon to delete the HMO.

To add an additional HMO, repeat Steps 1 to 5 and continue.

H MO(S) Details In Progress
4+ Add HMO
First Name Last Name Email Business Name Identified Action
I BUILD 172 BUILD172@BUILDINGS NYC.GOV BUILD172 LLC No G|@ I
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T MACHINE OPERATOR (HMO)

6. Locate the Crane Notice application.

Under theActionscolumn, selecAssign HMO(s)

E ‘Welk >, JOE ADAM
[ DOB NOW ; T
q ¢ Fil ! Need Help?
SNILH Submit Filings, Payments, and Requests to the NYC : i
£ s
My Prototypes | My Crane Devices | My Crane Notices ‘ My Rigger Notifications My AHV Work Permits  Search
TowerCrane  Self Erecting Tower Crane  Mobile Crane  MastClimber | Derrick  Dedicated Pile Driver

Job Number »  Notice Type v Filing Type ~ Filing Status v Crane Notice Status v Address v CraneType Actions

Crane Notice New Approved :\ppro\:\cd for Use - Register Interchangeable Parts for 280 BROADWAY  Tower Crane Select Action
ump: Accepted L
I Crane Notice New Approved CN Application Approved - Lift Director Assigned 280 BROADWAY  Mobile Crane W‘ G v I
[ Crane Notice ~ New Approved g:in?rﬂgm Asproved - Reiste Interchangeable 90 BROAD Tower Crane e
CNO0D22519 Crane Notice New Approved CN Application Approved - Register Components - 250 BROADWAY  Derrick Create AHV
Accepted Print Certificate |
ENO0022319 Crane Notice New Approved Expired 280 BROADWAY Rﬁdisﬂted Pile %
7. A Confirmpop-up window displays with the messafgample)
Confirm you want to assign the HMO(s) on CN00031820.
ClickYesto proceed.
Confirm you want to assign the HMQO(s) on CN00031820.
= )
8. The page refreshes and displays the Crane Notice application.
Select theHMO(s)tab.
CN00023319 HMO(s) Details In Progress
General Information
Pigtotype 8t Phaserinformation First Name Last Name Email Business Name |dentified Edit Delete
Assign CD to CN TESTING123 boe DOBTESTING123@GMAILCOM Ti23uC No @ o

Lift Director

Documents
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9. Select the edit'?) icon applicabléo the HMO Details from the list.

HMO(s) Details In Progress
First Name Last Name Email Business Name Identified Edit Delete
TESTING123 DoB DOBTESTING123@GMAILCOM Ti23 LLC No (7 i

10. | TheHMO Contact Detailpop-up window displays.
¢KS adlFdSYSyd FLILX AOFo6tS G2 GKS adl{SK
Clickthed lj dzA LIY Sy i | & ShedRiox tdelettranfaibaytast

TheNameandDate¥ A SdutR@pulate by the system.

HMO Contact Details

Email* Last Name First Name
BUILD172@BUILDINGS.NYC.GOV 172 BUILD
License Type* License Number* Business Name*
Hoist Machine Operator v 007667 FUSTON CRANE SERVICE v
Business Address City State
31-31 123RD STREET FLUSHING NY
Zip Code Business Telephone Mobile Telephone
11354 (718) 886-2222
HMOQ's Statement*

As a condition of being\?ranted a license/registration and/or qualification from the New York City Department of Buildings, I attest that |
comply with all New York City Administrative Code and Department rules, regulations, and directives governing how licensees/
registrants/qualification holders conduct their specific trade.

| have reviewed the information provided in this application and, to the best of my knowledge and belief, attest to its accuracy. | understand
that falsification of any statement made to the Department is a misdemeanor and that it is also unlawful to give to a city employee, or for a
city employee to accept, any benefit, monetary or otherwise, either as a ?ratuity for properly performing the job or in exchange for special
consideration. Such actions are punishable by imprisonment, fine and/or loss of license/registration and/%r qualification.

I understand_and agree that by personally clicking on the box at left | am electronically signing this application and expressing my

agredememt with all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by
and.

3]

Name Date

BUILD 172 01/10/2020
(Electronically Signed)
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11. Below theNameand Datefields, clicksave

I understand and agree that b{ personally clicking on the box at left | am electronically signing this application and expressing my
f\gredement with all of its terms. | understand that this electronic signature shall have the same validity and effect as a signature affixed by
and.

Name Date

JOE ADAM 01/10/2020
(Electronically Signed)

12. | ANotification pop-up window displays with the message:
Confirm you want to submit the HMO's Statement.
ClickOKto proceed.

Confirm
Confirm you want to submit the HMO's Statement.
oo

13. | ANaotification pop-up window displays with the message:

Job filing has been submitted.
ClickOKto proceed.

Notification X

Job filing has been submitted.

You have completed thelMO(s)TabStepby-Step Guide.

Continue to the next section.
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DerrickCrane CNNotify DOBc¢ Arrival of Device

Complete the following steps$o notify DOB orthe arrival of Crane Notice:

Step | Action

EQUIPMENT USER

1. From the Dashboard, select tigrane Noticesab.

2. Locate the Crane Notice application.

Under theActionscolumn, selecNotify DOB

Note: | To filter the Crane Notices by Crane Type select the respective talDergckCrang.

3. A Confirmpop-up window displays with the messagample)
Confirm you want to submit a notification c@N00031820.

ClickYesto proceed.
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