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Learning Objectives

Describe DOB NOW

Know Where to Go for Help

Understand the Requirements for eFiling
Login and Navigate within DOB NOW: Safety
File a Boller Inspection Report

Correct Defects

Pay for and File Multiple Reports

Submit a Filing for an Unregistered Boller
File an Extension Request

Pay Civil Penalties




Introduction to DOB NOW
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DOB NOW at-a-glance

DOB DOB DOB DOB

NOW NOW NOW NOW

DOB NOW is an interactive, web-based portal that will enable building owners, design
professionals, filing representatives, and licensees to do all business with DOB online,
including:

Submit applications

Make payments

Schedule appointments

Check the status of an application
Pull permits

Make renewals

O O O O O O
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Impact on Customers

Customers are able to submit DOB NOW: Build job filings
Better : . .
and DOB NOW: Safety compliance filings online for work
types live in DOB NOW, which is more convenient than
having to travel to a DOB office.

Customer
Service

T ¢-EL:-T M Customers can view real-time information on job filings and
AV d-IIR I compliance filings for work types live in DOB NOW in one
811 it sl place online: the DOB NOW Public Portal.

Greater DOB NOW will make construction in the city more
LI ETEN QA transparent for residents and building owners.

[1]o] ). Il Moving from paper-based to digital makes it easier for DOB
T3 13 [ [l to review applications and process them.

build safe | live safe
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DOB NOW Log In Screen

= . W
Search the Public Portal for Filings and Permits Submitted in mﬂ og In to m to Submit and Filings:

Enter your e-Filing account information

Email
House Number Street Name Borough l Email l
Enrfer House Number Enter Street Name l Select Borough Password
l FPassward l

Search

To register for an account or reset your password,
go to the eFiling website.

Building Identification Number (BIN) Meed more help? Contact us. 1. Pu bl.lC
Portal

Borough, Block, Lot

2.Log Into
DOB
NOW

Device Search

o

mﬂ il
Public Portal FAQ and User Manual FAQ and Resources
I FAQ and Resources

Building Information Search m 0pen Data

INSPECTIONS

Buildings



DOB NOW Log In Screen

[oos]
Search the Public Portal for Filings and Permits Submitted in mﬂ

[008]
Log In to to Submit and Filings:

House Number Street Name Borough

Enter House Number l Select Borough v

Enter Street Mame l

Search

Building Identification Number (BIN)
Borough, Block, Lot

Device Search

DOB I
Public Portal FAQ and User Manual

| Building Information Search |

Enter your e-Filing account information

Email

l Email l
Password

l FPassward l

To register for an account or reset your password,
go to the eFiling website.

Meed more help? Contact us.

I FAQ and Resources
I FAQ and Resources

I NYE OpenData I

1. Link to FAQs
and Public
Portal User
Manual

2. Link to
Inspections

3. Link to Build
and Safety
FAQs and
Resources

4. Link to BIS

5. Link to NYC
Open Data

build safe | live safe
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Support

» Send your future
guestions to DOB
Customer Support by
submitting a request
from the DOB NOW

Home Page
hyc.gov/dobnowhelp
build safe | live safe m m m


nyc.gov/dobnowhelp

Annual Botiler Compliance Filings

Low Pressure Boilers
Low pressure boilers in residential buildings with six (6)
or more dwellings

Low pressure boilers in residential buildings classified
as Stngle Room Occupancy (SRO) dwellings

Low pressure boilers in mixed-used or commercial
buildings

H-stamp domestic hot water heaters with more than
350,000 BTUs in residential, mixed-used and
commerclal buuldings

10




Annual Botiler Compliance Filings

High Pressure Boilers

High pressure boilers must have two tnspections - an
internal inspection and an external inspection.

These inspections must be conducted within the same
cycle but should be performed approximately six
months apart.

Inspections can only be performed by an authorized
lnsurance company.

11



Key Dates and Changes
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BOILER COMPLIANCE FILING DATES

W —

IN-PERSON

2016 Boiler Inspection Cycle - Ends December 31, 2017
2017 Boiler Inspection Cycle - Ends July 28, 2017

FILINGS

Between July 29, 2017 ond August 13, 2017 no filings will be accepted.

T’I

DOB NOW.
SAFETY

2017 Boiler Inspection Cycle - Begins August 14, 2017
2018 Boiler Inspection Cycle - No in-person filings
will be accepted. All boiler compliance filings must be

submitted in DOB NOW: Safety.

build safe | live safe Table of Contents
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Who needs to register for eFiling?

Owners or Owner Representatives
Building Owners
Managing Agents
Representative
Property Managers
Building Managers

Licensed Professionals
Master Plumbers
Oul Burner Installers
High Pressure Boiler Operators

Insurance Agency Inspectors certified by NYS

14



Rule Review

* A Licensed Professional or Insurance Agency
Inspector cannot serve as an Owner
Representative

Buildings



Register for eFiling

Before you can file in DOB Welcome to eFiling
NOW, all stakeholders
associated to the filing must
register for eFiling

DOB NOW will be released in phases over the coming years. During the transition,
users will create and maintain their login and password through eFiling.

ICurrently fagade, plumbing, sprinkler, and standpipe filings can be submitted in DOB
NOW. For online filings that have not yet transitioned to DOB NOW, please continue to
access through the links below.

Email Address: I

?
Password: Forgot your password'

Click here to resetitl

Login ‘

If you are already registered e

Major Construction Minor Construction

in eFiling then you will use e s s Sevice

* Major Alterations

your existing eFiling vt E."":*:'"""':'e:'m"s
username and password to B R e
access DOB NOW o -
RegiSter at Development Hub Hub Fuil-Service Hub Seif-Service

www.nyc.gov/dobefiling YC Devlopment Hub 008 Now

NYC



http://www.nyc.gov/dobefiling

eFiling Registration — Contact Detalls

NYC Development Hub Enroliment Form

Please provide the following information to enroll for NYC Buildings eFiling. ltems with a (*) are required.

When you have completed the form, please click on 'submit' and follow the instructions.

Electronic Filing Account Information (required for all users)

It is important to provide a valid e-mail address you have access to. An activation email will be sent to
this email address. If you forget your password the only way to gain access to your account and saved
work is with your e-mail address! Your e-mail address can be updated after enroliment.

Email Address (*)

Re-Enter Email Address (*)

|
|

Password (*) | |
|

Verify Password (*)

USER ACCOUNT INFORMATION

First Name (*)

Middle Initial

Last Name (*)

Business Address (*)

City (%)
State (*)

Zip (%)
Contact Phone (*)

| |
| |
| |
| |
Apt # | |
| |
| |
| |
|
|

Mobile Phone

17



eFiling - Authentication Form

AUTHENTICATION FORM

nstructions:

order to paricipate in Buldings' oiu:tmmc filng program, you must accurately complete thes form. Please sign the form, have & notanzed, and stamp it with your
ofesscnal seal (f apphcable) Any false or misleading statement(s) provided herein will result in the applicant’s disqualification from being able to

enew permits electronically and may lead to criminal prosecution.

APPLICANT INFORMATION

E-mail Address: shobhnat@gmail com

Date: 12/52008

Last Name: Todwars First Name: Shobhna M: C
Contact Apt
Address: 250 Broadway L

City: NEW YORK State:  NY Tip: 10007

Contact Tel: 2223334444

Mobile Phone: 2225556668

LICENSES AND TRACKING NUMBERS

k d to you by DOB and associsted business

New York Pt Lid

Ploase list all N and tracking b
information
License Number
g':'"“';“ Busmess Name 1
Busmess Name 2
Eire Sesoression & License Number
P:‘“ﬂ g':’m. ;:' Busmess Name
Business Name 2
Oil Burner License Mumber
Installer Busness Name
Sign License Number
Hanger Busmess Name
Tracking Number 111111
General Contractor e M
License Number

Electrical Comtractor
Busness Name

Enter License Number and Business Information

build safe | live safe
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eFiler

Owner or
Owner Rep

Insurance
Agency
Inspector

Licensed

Professional

Register for eFiling

Complete
Registration
Form

Click
Verification
Email

Print
Authentication
Form

Submit
Application
Sign, Date and
and Credentials to
Notarize DOB

Receive
Confirmation
of
Registration
from DOB

i
-
-

i
o

g "?:
£

%
§ £
BoilersSaty =<

@buildings. '
nyc.gov

LAA, 5t floor
280 Broadway

19



Insurance Agency Inspector Registration

Send an email to the Bollers Unit at
BoilersSafety@buildings.nyc.gov, and include
the following:

The pdf version of your Authentication Form

A scanned pdf version of your New York State
Department of Labor Certificate of Competence

20




Licensed Professional Registration

Malil or deliver the form in person to:
New York City Department of Buildings
LAA/ Permit Renewal and Hub
Authentication Unit
Attn: eFiling
280 Broadway, 5th Floor
New York, NY 10007

A representative can deliver in-person on your

behalf

21



New Terminology

BO9 DOB Boiler Initial Inspection Report
Inspection Report

BO13 Boiler Affirmation of |Subsequent Inspection
Correction Inspection | Report
Report

BO13E Extension Request Extension Request

for Boiler Affirmation
of Correction

22



Not Available in DOB NOW

OP49 - Self-Certification for Removal of Existing
Botler

Continue to file paper form

BBL1 — Batch intake form

Payment of Violations (e.g., Failing to File)
Continue to pay n person

23



New Boliler Device Number Format

Borough Code + Device Number + Multiple Dwelling Flag + Serial Number

Example: 10000098712Y0001

Device Number Serial Number
1: Manhattan 10-digit number Y = Yes e.g., 0001
2: Bronx N = No
3: Brooklyn
4: Queens

5: Staten Island

DOB NOW will create this new Device Number and
it will appear in the Botler Inspection Report




Prepare to Access DOB NOW: Safety

DOB recommends using DOB NOW: Safety in
Internet Explorer 9

Go to Settings (the gear icon %)
Select Internet Options D 0 B
Go to the Privacy tab

Deselect Turn On Pop Up Blockers

25



Knowledge Check

Questlon:

True or False: Beginning August 14, all boller

compliance filings must be submitted electronically
in DOB NOW: Safety.

llllllll



Knowledge Check

Answer:
False
2016 In person
5017 Until July 28, 2017 — in person
Beginning August 14, 2017 — DOB NOW
2018 DOB NOW

Buildings



Knowledge Check

Questlon:

Who should regtster in eFiling to use DOB NOW:
Safety?

dddddddd



Knowledge Check

Answer:

* Owners or Owner Representatives
- Buulding Owners
- Managing Agents
- Representative
- Property Managers
- Buulding Managers
* Licensed Professionals
- Master Plumbers
- Otu Burner Installers
- High Pressure Boiler Operators

* Insurance Agency Inspectors certified by NYS

Buildings



Sign on to DOB NOW: Safety

Buildings



Access DOB NOW: Safety

www.nyc.gov/dobnow




DOB NOW Home Page

Buildings 311 | Search all NYC.gov websites

DOB NOW

Welcome
Address
Email
House Number Street Name Borough [ ]
Email
Enter House Number ] [ Enter Street Name ] Select Borough v
Password

[romes |

Can't access your account?

Building Identification Number (BIN)

Need more help? Contact us.

Borough, Block, Lot

Device Search

build safe | live safe

Table of Content WY B XN
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Research Using the Public Portal

uildings
I DOB NOW

Submit Filings, Payments, and

Search

DOB NOW will be released in phases over the coming years. Currently only fagade, plumbing, sprinkler and standpipe
filings are available in DOB NOW.
Select a search category and enter location information into the required fields.

Welcome

Address

Enter Street Name Select Borough
== ]
Login

Building Identification Number (BIN)

Borough, Block, Lot

Need more help? Contact us.

Device Search

Unregistered users can access DOB NOW filings on the public portal
Search by

Address

Building Identification Number (BIN)

Borough, Block, Lot

Device

Buildings



Enter Search Criterita and Click Search

House Number Street Name

280 ] [ Broadway

Building Identification Number (BIN)

Borough, Block, Lot

Device Search

Buildings



View Property Profile and Filing History

280 BROADWAY MANHATTAN 10007 BIM# 1079215

Alternate Addresses:

EROADWAY 274 - 286

HAMBERS STREET 53-63

READE STREET 31-41
Building Characteristics

Health Area Tax Block Census Tract Tax Lot

FT00 153 31 1

Community Board Condo Buildings on Lot Vacant

0l NO 1 NO

Cross Street(s) DOE Special Place Name DOE Building Remarks Landmark Status

CHAMBERS STREET, READE STREET L - LANDMARK

Special Status Local Law Loft Law SRO Restricted

NFA NO NO NO

TA Restricted UE Restricted Environmental Restrictions Grandfathered Sign

MO NO N/A NO

Legal Adult Use City Owned Additional BINs for Building Special District

NO YES NOMNE

This property is located in an area that may be affected by the following:

Tidal Wetlands Map Check:

Freshwater Wetlands Map Checlc
Coastal Erosion Hazard Area Map Chedlc
Special Flood Hazard Area Checkc

Department of Finance Building Classification:

Filings

BUILD: Job Filings

SAFETY: Compliance Filings

Yes
Yes
Yes
Yes

Q3-OFFICE BUILDINGS
Please Note: The Department of Finance's building classification information shows a building's tax status, which may not be the same as the legal use of the structure. To determine the legal use of a structure, research the records of the Department of Buildings.

build safe | live safe
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Expand Safety and Select Bollers

SAFETY: Compliance Filings
Compliance Type: | Boilers £
View | Boiler ID ~ | Multi Dwelling ~ | Boiler Status ~ | Boiler Make ~ | Boiler Model | Year Built
10000012345Y0004 | YES ACTIVE
& 10000012345¥0044 | YES ACTIVE
o 10000002222N0001 | NO TEMP
T 10000001111N000L | NO TEMP
i 10000012345N0123 | NO ACTIVE

Select the View icon to see filings associated with
a boiler

Buildings



View Filing History for a Boller

Boller Information

Boiler ID BTU/M Boiler Make Boiler Model
10000012345Y0004 000000000
Pressure Type Fuel Filed At Located In
Low Pressure N/A 250 BROADWAY N/A
Floor Year Built
) N/A
Filings
View ~ Tracking # ~ | Applicant * | NYS/NYC Certificate No >  Inspection Type ~ Results ~ | Compliance Report Status Filing Type *~ File Date ™
= 2017-10000012345Y0004-808 PLUMBER JUNIOR | P - 008622 EXTERMAL NO DEFECTS QA SUPERVISOR REVIEW SUBSEQUENT 06/26,/2007
= 2017-10000012345Y0004-631 BOILERS TEST O - 005230 EXTERMAL DEFECTS FOUND | ACCEPTED SUBSEQUENT Oey15/2007
= 2017-10000012345Y0004-514 BOILERS INSPECT... | BB - 121212 EXTERMAL DEFECTS FOUND | ACCEPTED INITIAL 06/13/2007
+ Boiler Information

Filing Summary

O

O

O

Applicant

Inspection Type

Results — Defects or No Defects

Compliance Report Status

Filing Type — Initial, Subsequent, Extension Request

WY

Buildi 14
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Sign On to DOB NOW:

Navigate to
www.nhyc.gov/dobnow

Safety

Welcome

Enter your Email and
Password

Click Login

Note: DOB NOW: Safety
functionality for Boiler

Compliance Filings will not be

Email

Password

Login
Can't access your account?

Need more help? Contact us.

live until August 14, 2017

Buildings
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Get Help

1. Can’t access your
account? — click for
assistance with eFiling
Registration or forgotten
password

2. Need more help?
Contact us. — to contact
the DOB Customer
Support Help Desk

Welcome

Email

|
[ CMatl

Password

ey PR |
[ FassHOra

Login

Can't access your account?

Need more help? Contact us.

build safe | live safe
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Log In Error Message

Email and Password combination 1s incorrect.

eFiling website at www.nyc gov/dobefiling.

If you don’t already have an account, or if you can’t remember the
password. you can register or change your account settings on the

* The system will direct you to the eFiling

registration site

build safe | live safe

Table of Contents m
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Navigate to DOB NOW: Safety

NYC Buildings 311 | Search all NYC.gov websites
0oB DOB NOW Welcome, OWNER FIRST OWNER LAST
Submit Filings, Payments, and Requests to the NYC Department of Buildings Need H;l;?
Sign Out

Welcome! DOB NOW provides robust online accounts, making it easier to submit applications, make
payments, schedule appointments, check the status of an application or inspection, pull permits, and make
renewals.

Facade Compliance Filings are available under DOB NOW: Safety.

Plumbing, Sprinkler, and Standpipe Job Filings are available under DOB NOW: Build.

Get started by selecting a component below.

Facades

NOW

Boilers

41



Boller Compliance

Filing Das

board

DOB

NOW
SAFETY

J Boiler Inspection Reports

@ Notready to file

Tracking #

DOB NOW
Submit Filings, Payments, and Requests t

Boilers Compliance Filings Dashboard

=+ Boiler Inspection Report =+ Boiler Extension Request =+ Make Civil Penalties Payment

Boiler Extension Requests ~ Boilers Not Registered

Welcome, BOILERS TEST
Need Help?
Sign Out

Dashboard Menu

Ready to file

Location

2017-40000045793Y0001-807 1731 NORMAN STREET QUEENS
2017-10000001111N0O001-772 280 BROADWAY MANHATTAN

2017-10000001111N0001-630 280 BROADWAY MANHATTAN

Filed

Owner Defects Exists...

OWNER FIRST OWN...
BOILERS TEST

APPLE ROME

No

Compliance Report Status

Pre-Filing
Pre-Filing

Pre-Filing

Report Type

Initial
Subsequent

Subsequent

%7 Refresh

B3 Pay Now

Inspection Type

External
External

External

build safe | live safe

Table of Contents
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Create New Filings

DOB

NOW

NYC Buildings

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boilers Compliance Filings Dashboard

+ Boiler Inspection Report — create a new Boiler
Inspection Report
+ Boiler Extension Request — complete extension

request
+ Make Civil Penalties Payment — pay for civil

penalties (e.g., late fees for current cycle)

43



View Different Filing Types

DOB
NOW

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boilers Compliance Filings Dashboard

= Boiler Inspection Report | < Boiler Extension Request | < Make Civil Penalties Payment

Boiler Inspection Reports | Boiler Extension Requests ~ Boilers Not Registered

() Fileg

S

'H!,,' Mot ready to file \_/ Readytofile

Tracking # Location Onwmer Defects Exists | Compliancy

Use tabs to switch between filing types

Buildings



Filter Boller Inspection Reports

DOB
= DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boilers Compliance Filings Dashboard

J Boiler Inspection Reports | Boiler Extension Requests  Boilers Mot Registerad

® ot ready to file Ready to file Filed
Group # Tracking # Location Owner Defects Exists Complianc
00000116 2016-10000001111N0001-1412 280 BROADWAY MANHATTAMN APPLE ROME Mo Pre-Filing

Not ready to file — filings in process of being entered
Ready to file — complete filings that have been paid for
but not submitted

Filed — filings submitted to DOB

NN T AW =3

o B
o Ve '.{ b gl S
- .
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Review Filing Status and Detalls

Group #

00000024
00000022
00000022

00000021

Tracking # Location Owner -

2017-10000012345N0123-624 | 280 BROADWAY MANHATTAN OWNER FIR...
2017-30000067298N0001-616 | 150 55 STREET BROKLYN OWNER FIR...
2017-30000067298N0003-617 | 150 55 STREET BROKLYN OWNER FIR...

2017-30000114010N0001-605 | 7 BUSHWICK PLACE BROKLYN OWNER FIR...

Columns show details about the filing
 Defects Exist column contains Yes or No
« Compliance Report Status shows the status of the

filing

MYE

p
p
p
p

re-Filin

ists... Compliance Report Status

re-Filing
re-Filing

re-Filing

Report Type

Initial
Initial

Initial

46



Avaltlable Statuses

Pre-Filing
QA Supervisor Review
QA Review

Incomplete Submission

Rejected — Filing Fee Due
Accepted

Accepted — Civil Penalties Due

Report created but not yet filed

Pending assignment by the DOB QA
team

Under review by the DOB QA team

Filing determined to be incomplete by
DOB QA team

Fee-Exempt filing status rejected by
DOB

Filing accepted by DOB

Filing accepted by DOB; however, civil
penalties (e.g., late fees) are due

47



Notifications

The owner and applicant will recetve email
notifications at critical stages in the filing process

Emails will come from:
DOBNOW donotreply <DOBNOWdonotreply@buildings.nyc.gov>

Accepted None

Accepted — Civil Penalties Due Registered user logs in and pays penalties

Incomplete Submission Licensed Professional or Insurance Agency
Inspector updates and resubmits

Rejected Filing Fee Due Registered user logs in and pays penalties

Payment Processed Licensed Professional or Insurance Agency

Inspector logs in to submit filing

48



Inttial Inspection Report

build safe | live safe Table of Contents m
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8 Steps to Complete a Boller Inspection Report
(BIR)

Create a new filing

Add boilers and confirm location information
Confirm owner and applicant information
Enter boller details and report defects
Upload required documents

Sign attestation

Pay fees

File

50



Rule Review

* Only Licensed Professionals or Insurance Agency
Inspectors can create new Boller Inspection
Reports

* The applicant will need to enter the Owner's
registered email address to save the filing; ensure
the Owner is registered in eFiling prior to creating
a report

51



Scenarto

You're a Licensed Professional filing a 2017 Inttial
Inspection Report for a boiler. You use the Building
ID Number (BIN) to search for the device. The

device is a low-pressure boller and it has one
defect.

Buildings



Create a New Filing

DOB
NOW

DOB NOW

Boilers Compliance Filings Dashboard

= Boiler Inspection Report | < Boiler Extension Request | < Make Civil Penalties Payment

Boiler Inspection Reports | Boiler Extension Requests ~ Boilers Not Registered

Submit Filings, Payments, and Requests to the NYC Department of Buildings

o Ready to file

Ly

(@) Not ready to file

Tracking # Location

() Fileg

S

Owner

Defects Exists | Compliancy

Select +Boiler Inspection Report to create a new filing

build safe | live safe Table of Contents m
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Navigate the Form

DOB NOW
Submit Filings, Payments, and Requests to th

Welcome, BOILERS TEST

Sign Out

Accepted/Accepted Civil
Penalties Due

Boiler Inspection Report

o © Dashboard D Payment History || D History Trace D Property Profile

General Information

Device Details v

40000045793Y0001

Documents

Statements & Signatures

Tracking # : 2017-40000045793Y0001-807

Boiler Information

Preview

Boiler ID * Pressure Type® Inspection Type*
40000045793Y0001 Low Pressure v External W

Report Type™* Inspection Date® BTU/h (Current) *

‘ Initial v‘ ‘ 06/15/2017 ‘ ‘

(53 Application Highlights

Location :

Tracking#:

Compliance
Report Type :

Compliance
Report Status:

Filing Year :

Inspection Type:

Inspection Date :

17-31 NORMAM
STREET

QUEENS 11385
2017-
40000045793Y0001
Blial

Pre-Filing
External

2017

06,/15/2017

1. Progress Bar
2. Save Button

3. Back to Dashboard Button

4. Navigation
5. Filing Information

6. Application Highlights and Payment Details

build safe | live safe
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Important Form Information

Filing Information

Fields with red asterisks * are
required and must be completed
before submitting the filing

Block

Property Information

Gray shaded fields are read-only
and are populated from the
Building Information System
(BIS) or from eFiling registration

55



New Boller Inspection Report

Buildings 311 | Search all NYC.gov websites
DOB
DO B N OW Welcome, BOILERS INSPECTOR
., .. Sign Out
g AFm Submit Filings, Payments, and Requests to the NYC Department of Buildi E
m Boiler Inspec“°n Report L DESIEEGE D Payment History | D History Trace | *D Property Profile
: Filing Information Application Highlights
General Information
Location::
Filing Year* v
Tracking# :
Search By recking
Compliance Report Type :
Bailer ID Address ® BIN BNR
Compliance Report Status :
BIN® 1079215 Inspection Type :
Filing Year:
m Inspection Date :
Filing Date :
Property Information Defects Exists : No
Owner Type :
House No(s)* ‘ ‘ Street Name* ‘ ‘
Fee
Borough* ‘ Select Borough v‘ Block* ‘ ‘
Filing Fee:: $0.00
BIN* ‘ ‘ Lot* ‘ ‘ Amount Due: $0.00

Buildings



Select Filing Year

Buildings m

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildii

Search all NYC.gov websites

Welcome, JOE ADAM
Sign Out

Boiler Inspection Report < Payment History | D History Trace | D Property Profile

> Filing Information Application Highlights
General Information
Location :
Filing Year* 2017 v
Tracking#:

Compliance Report Type

Search By
Compliance Report Status :
/ BoilerID ) Address BIN \_ J BNR | )
— — nspection Type :
BIN* 1079215 Filing Year :

Inspection Date :

m Filing Date :

Defects Exists : No
Property Information Qwner Type :
House Nofs)* ‘ | Street Nome® ‘ | Fee
Borough* ‘ Select Borough v Block* ‘ | Filing Fee: $0.00
Amount Due: $0.00
BN ‘ | Lot ‘ | Amount Paid: 5000
Zip Code* ‘ | Oceupancy Type* ‘ v

Total Number of Residential
Units;*

Owner Information

* Select Filing Year

build safe | live safe Table of Contents
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Search by Boller ID, Address, or BIN

Boiler Inspection Report

oiler Not Registered

1. Select Address to search by address
2. Enter address information
3. Click Search

NYC
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Select Boller(s)

*~  Baoiler ID *~  Make & Model

1000001 234550004

100000123455 0044
10000002222M0001
1000000111 1M0001

1000001 2345M0123

Total Hems: 5

[« = 1 f1 e » 10w items per page

*~  Pressure Type

Low Pressure

High Pressure

High Pressure

Low Pressure

High Pressure

* | Boiler Status..” Inspection Type

* | Ingpection Date

ACTIVE GI External

06/01/2017 I

ACTVE

TEMP

TEMP

ACTVE

1 -5 of 5 items

oL

1. Select one or more Boilers by checking the box next

to the Boller ID

2. Enter the Inspection Type and Inspection Date

3. Click Add

E a0
B St 2]
=9 )

MR B
S Ay
i’!-,_’;}?'\!;\: =
v .l £
|

F\' ,
>

4 W
s
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Confirmation Messages

1 device(s) added to report.

OK

* Click OK

build safe | live safe
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Review Property Information

m B Fie Boiler Inspection Report
(_) BoileriD (@) Address (L) BN {__) Boiler Not Registered
House No(s)* Street Name* Borough*
| 280 | | Broadway | | Manhattan

o Q, search
Type options:
.

List of Boilers selected
Boiler ID ~ | Make & Model ~ | Report type ~ | Pressure Type ~  Inspection type ~ | Inspection Date ~ Actions ~
10000012345M0123 Initial High Pressure External 06/14/2017 G| @

Multiple
Dwelling

Mixed Use e
CommerClal @0 ]/ [ 5 v ]items perpage

Other —_ must Property Information

House No(s)* Street Name* Borough*

add details E oo = a

Block™® BIN* Lot*

| 00153 1079215 | 00001 |
Zip Code* T i e

| 10007 | i v

Scroll down to Property information which populates from BIS

1. Select Occupancy Type
2. Enter Total Number of Residential Units

1-loflitems

build safe | live safe Table of Contents m m m 61
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Confirm Owner Information

Owner Information Q e

‘ Mon Profit - Tax Exempt

H -
E-Mail” IOwr'er_ype' I Last Mame* owner Type OptlonS.
Flease enfer minimum 5 characters Select Owner Type T
First Name* E:gtaguned MR Mobile Phone Prl\fate
NYCHA -
State Clty owned Non
Federal
Telephone Ppomat Business Address N YC H A

NYCHA

City™ State™ Zip Code*

Federal

Diplomat

Business Phone

Non Profit — Tax
Exempt

1. Scroll down to enter Owner ematl
2. Select Owner Type

Note: selecting an Owner Type other than Commercial will require
uploading of a valid ACRIS report as proof of tax-exempt status

build safe | live safe Table of Contents m
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Confirm Applicant Information

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boiler Inspection Report

Welcome, JOE ADAM
Sign Out

9 Payment History || D History Trace D Property Profile

License Number*

First Name® ‘ JOE ‘
Business Name* ‘ JA LT ‘
Business Address” ‘ JALLC ‘
State* ‘ N v
Mobile Phone ‘

Last Name*

M

Business Telephone*

city

Zip Code*

Licensed Professional
Professional Engineer
(General Contractor
lLandscape Architect
iOwner

T o o I v Ty P e -
General Information

Last Name™ ‘ ROME First Name* | APPLE

Mi ‘ ‘ Mobile Phone | ‘

Telephone ‘ ‘ Business Name | ‘

Business Address* ‘ ROME LLC ‘ City™ | NYC ‘

State* ‘ WY v Zip Code* | 10001

Business Phone ‘ 4584664485 ‘

Appli Int
E-Mail” ‘ AJOETEST@GMAILCOM I License Type*

| JERSEY CITY

| 07302

Scroll down to review Applicant Information

Select License Type

build safe | live safe
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Save the Filing

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of Bul

Boiler Inspection Report

‘Welcome, JOE ADAM
Sign Out

© Dashboard ‘9 Payment History || ‘9 History Trace || "D Property Profile

J SAFETY

General Information

Last Name*

Mi

Telephone

Business Address™

State*

Business Phone

Applicant Information

E-Mail®

License Number*

First Name™*

Business Name*

Business Address*

State*

Mabile Phone

|
‘ ROME ‘ First Name* | apPLE ‘
‘ ‘ Mabile Phone | ‘
‘ ‘ Business Name | ‘
|
ROI
" T
4584

Boiler inspection report saved successfully. Do you want to
update device details?

- J i e

&l B

MOSTIpE ATCITIECT
iOwner

JALLC Business Telephone*
‘ JALLC ‘ City™ | JERSEY CITY ‘
‘ N v ‘ Zip Code* | 07302 ‘

1. Save the Filing

2. Click Yes to update device detalls

build safe | live safe
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Successful Save

Boiler inspection report saved successfully. Do you want to

update device details?

Click Yes to be taken to the Device Details section

build safe | live safe
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License Check Message

MNotification »

Only low pressure boiler inspection reports can be filed with

your license type,

Warning received by Applicant when attempting to
file a High Pressure Boiler inspection with an
tnvalid license type

66



Inspection Report Already Filed Message

Motification =

This Boller is not eligible for filing as an External Inspection

report for this boiler for selected filing year is already filed.

.......................

Only one clean External tnspection report per
device allowed per year.

MYE




3. |Red outlines

Incomplete Form Message

O e

Please fill highlighted field(s) in red

1. Click OK to
acknowledge the
notification

2. Red exclamation

point ! indicates
section with
iIncomplete
information

indicate required
flelds with missing
information

DOB
NOW

DOB NOW

= @

Submit Filings, Payments, and Requests to the I'-

Boiler Inspection Report

© Dashboard ‘D Payment History

General Information [

Applicant Information

Elcense Type* License Mumber®

E-Mail*

‘ BOILERSTEST@GMAILCOM ‘ ‘ v‘ ‘ ‘
Last Name* First Name* Mi

‘ TEST ‘ ‘ BOILERS ‘ ‘ ‘
Business Name* Business Telephone® Business Address®

‘ OIL INSTALL ‘ ‘ 2121111111 ‘ ‘ 10ILST ‘
City* State™ Zip Code*

‘ MNEW YORK ‘ ‘ NY v‘ ‘ 11111 ‘

build safe | live safe
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Enter Mandatory Boiler Information

F DOB NOW
SAFETW Submit Filings, Payments, and Requests to the NYC Department of Buil
Pre-Filing
3 B e Boiler Inspection Report
General Informatian Tracking # : 2017-10000012345N0123-1500 review
e Details v
re Typs Inspection Typs
ﬂﬂﬂﬂﬂﬂﬂﬂﬂ ‘ 345N0123 ‘ | h Press, ‘ Extern. v‘
M Signaf
ion D: BTU/h (Current )
[roner | \
Boiler M TU/m [ 2
\ | | E \
Is the B
\  ®w O
a Fuel* ed LA
(== | |
O ves ‘\é/‘
Device Location Detai
300 characters
Manage Defects >

Enter BTU/h (Current)

Enter other required boiler information
Click Save

Click OK to confirm successful save

HwnN e

Required Information:

BTU/h Current
Fuel Type
Floor

Located In
Mobile

Device Location
Details

build safe | live safe
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Update Boller Detalls

Boiler Inspection Report

Tracking # : 2017-10000012345N0123-1500

Updates will be
reviewed/confirmed
by the DOB

Do not use for a new

or unregistered
boiler. Instead, create
a Boiler Not
Registered report or
call 311.

Is Boiler Information Correct?, click No to update

Lnaccurate or missing information

build safe | live safe

Buildings
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Add Defects — Not Yet Filed

k]
o

Fre-Filing

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boiler Inspection Report

General Information
Device Details

|| 10000171333N0001
Documents

Statements & Signatures

Tracking #: 2017-10000171333N0001-961 Preview

Boiler Information v
Boller ID* ‘ 10000171333N0001 ‘ Pressure Type* ‘ Low Brassure. v ‘
Inspection Type* ‘ Internat v ‘ Report Type* ‘ Initial v ‘
Inspection Date* ‘ 04/18/2017 ‘ BTU/ (Current) * ‘ 38653274 ‘
Boller Make ‘ WEIL MCLAIN ‘ Boiler Mods! ‘ ‘
BTU/h (On file) ‘ 000521000 ‘ ‘Year Built ‘ ‘
Is the Boiler Information correct? (@) ves ) ne

Manage Defects

Defect# - DefectType - DefectStatus ~  Boiler Part

RDOOC00673 | Mon Hazardous | New Oil Tank

Total items: 1

I <« Du» Bil [ 5 v |items perpage

~ | Violating Condition

Not Piped Down

| Remedy

Repair

v Actions

Boiler ID : 1000

1-loflitems

1. From the BIR, select the device from the left navigation

2. Click on the arrow to expand the Manage Defects section
3. Click + Add Defect

build safe | live safe
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Add New Defect

Add New Defect
1
L 4

Defect Status® New v Defect Type* Hazardous

Boiler Part* Burner A Violating Condition® Leaking
Remedy* Plug
Commen t

o=

1. Complete required fields (*)
2. Click Save
Repeat for all Defects

Buildings



Sign Defects Report

v,

Applicant’s Statement and Signature

| herely state that all statements herein are correct and complete to the best of my mou\-ledﬁe. Falsification of any statement is @ misdemeanor and punishable by a fine, imprisonment, or both. It is unlawful to give a
city employee, or for a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for propery performing the job or in exchange for special consideration. Viclation is punishable by
imprisonment or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a Talse statemient or to have knowingly or negligently falsified or allowed to be falsified any

certificate, form, signed statement, application, or report or cerification of the comrection of @ violation required under the provisions of this code or of a rule of any agency, | may be barred from filing further
applications or documents with the department.

| have personally reviewed all information in this defects report. | understand and agree that by r:rsona#( clicking on the box at left | am electronically signing this defects report and expressing my a?reerren: with
the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as a signature affived by hand, and | further agree that, by uploading an electronic image of my signature
and professional seal as part of this defects report, | am applyirig such signature and seal to this defects report and signed statement 3s if | had personally signed and sealed thent by han

Signature | BOILERS TEST | Date 06/05/2017 ‘

Electronically Signed

Check the box to Sign the Defects Report

build safe | live safe
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Save the Report

Boiler Inspection Report

General Information Tracking # : 2017-10000012345Y0004-1339

Device Details hd '
Boiler Information

10000012345Y0004
Boiler ID = ‘ 10000012345Y0004 |
Documents
Statements & Signatures Inspection Type ‘ : v|
Inspection Date™ ‘ 06/01/2017 |
Boiler Make ‘ |
ETU/h (On file) ‘ 000000000 |

Click Save to save updates

build safe | live safe Table of Contents M m
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Return to the Dashboard

Boiler Inspection Report (PNl D payment History || D History Trace || D Property Profile

Application Highlights.
G il Infor i ; . i
eneral Information Tracking # : 2017-10000012345Y0004-1339 previen Looaton P ——

Device Details v
Boiler Information v MANHATTAN 10007
Tracking#: 2017-10000012345Y0004-1339

10000012345Y0004
Boiler I3 ‘ 10000012345v0004 | Bressure Type® ‘ Low Pressure - | Compliance Report Type Initial
Documents Compliance Report Status Accepted
Statements & Signatures Inspection Type’ ‘ External v| Report Type Initial v| Inspection Type Bxtemal
Filing Year - 2007
Inspection Date" [ osoz0r7 | BTUM (Curent) [ 125000 |
Inspection Date - 06/01/2017
Filing Date 06/05/2017
Boiler Make ‘ | Boiler Model ‘ | Defects Bxists - Yes
Cner Type - Private
BTU/ (On file) ‘ 000000000 | Year Bult ‘ |
Fee

Click the €Dashboard button to return to the
Dashboard

build safe | live safe
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Upload Required Documents

T e [ v (2 Table of Contents m
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Signature and Seal

Licensed professionals NYE

Diesign Professional f Licensee Seal and Signature
. d t l d a Buildings Form for DOB NOW[DOPL-1 Form)
q p I 1 I Design Profe ssionalflicenses Information
S e M Lart Hame ame Midk hH3l
ignature anad Seal with | === ;

Bz hess Addiess neless Fax

ol o by sae E) Mok Tekphone

eaCh fllln Bl Lkekst Himbr

g Choose ore! PRRssinal Exgheer || Reqke rdanch ket Spe il lispector [Progrss hirpector
L= OB mer hetEler || FIR Sippression Cortaenr

| 2| Design Profes sionalflicers ee Seal and Signature Staterment

By pemosallyzeallig and zigreg b docime stand tiey sabm g 3 scaweed copy © e Depatmerto?Baldigs, [iiesd briie mage of tik
Se e - O rI I I sedland siquatire Dbe wred & my officBlpokszioralzealands Quatv e whene 120 dicate b e koo docymest tobe sabm Hed to the
Depanime vt ot Bakdings.

available from the Forms
section of the DOB
website

H b - - e i
M ° AN zedland siqeate i 3coordanc: Witk al kgy (13
— Wl e va l or Foplcabk wher 3pp g Satire 3id2eal o aricll
docime st Nied wib te Deparme vtot 8 0kl

one year from the date
signed and sealed




ACRIS Report

Visit the Finance Property Information site at
http://nycprop.nyc.gov/nycproperty/nynav/jsp/selectbbl.jsp

Enter the Borough, House Number, and Street Name
Click Search
Click on the most recent Tentative or Final Assessment Roll

Find the Taxable/Billable Assessed Value section near the
bottom.

If the Assessed Value s zero, your building is tax exempt.

Print this webpage showing the Assessed Value and save as a
PDF and upload in DOB NOW

78


http://nycprop.nyc.gov/nycproperty/nynav/jsp/selectbbl.jsp

Upload Required Documents

o DOB NOW
8 Mm Submit Filings, Payments, and Requests to the NYC
Pre-Filing QA Supervisor Review .
Required Documents:
B File Boiler Inspection Report L .

= « All filings filed by a

General Information S “1g Llcensed

Device Details v . .

Document Name ~  Document Type ~  Status ~ Actions ¥ P rofess I O n a I req u I re

10000002222MN0001

a Seal and Signature
Fee-Exempt filings

Statements & Signatures

require an ACRIS
report showing
BB | B [ e por e Exempt Status

Total ltems: O

1. Click on Documents in the left navigation
2. Click + Add Document

Buildings



Select Document Type

System will display required

Document Name documents for the filing in
0 I Seal and Signature I the Document Type field.
Document T Required documents

a include:

e Seal and Signature on a
Document

DPL-1 form
Browese_.
| I_Ie * ACRIS report — for Fee-

Exempt Filings

1. Enter a Name for the Document
2. Select Document Type
3. Click Browse

Buildings



Search for and Select Document

Doocument Mame

Seal and Signature

Document Type

5eal and Signature

Diooument

CONFIRM CANCEL

Locate the document on your computer

Click Confirm

build safe | live safe
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Confirm Document Uploa

Notification

F DOB NOW
q Submit Filings, Payments, a
SAFETY

Pre-filing |

Document has been uploaded successfully

General Information
=+ Add Document
Device Details hd

Document Name ~  Document Type ~ | Status ~  Actions ~
10000171333N0001

_ Isealard — S —

Statements & Signatures

Total ltems: 1

M - .-'l L | 10 v |items per page

Boiler ID : 10000171333M0001

1-1loflitems

build safe | live safe
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Manage Documents

Document Name ~ | Document Type ~  Status

Seal and Signature Seal and Signature Pending

« | Actions ~

(el

1. Click to View a document
2. Click to Delete a document

build safe | live safe Table of Contents m
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Rule Review

* Acceptable document formats
- .PDF
- JPEG

* File names cannot contain special characters

* Files can be no larger than 500 MBs

Buildings



Sign Attestation

e el [] e aert Table of Contents m
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Electrontcally Sign Attestation

Buildings
DOB
- DOB NOW
SAFETY. Submit Filings, Payments, and Requests to the NYC Department of Buildings

D Boiler Inspection Report

General Information Statements & Signatures

Device Details v
Applicant's Statement
10000060990N0001
nt is @ misdemeanor and punishable by a fine, impri:
en n formin e job or in excha for
Documents l n N rfin d tha 8 n - 2 nent or to ha

JOE ADAM Date

Electronically Signed

1. Navigate to Statements and Signatures section
2. Check the box to electronically sign the attestation
3. Click Save

Click OK on confirmation screen




8 Steps to Complete a BIR

Create a new filing

Add bollers and confirm location information
Confirm owner and applicant information
Enter boiler details and report defects
Upload required documents

Sign attestation

Pay fees

File
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Pay Fuling Fees

e el [] e aert Table of Contents m
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Scenarto

You're an Owner and an Inspector sends a
notification that a Boiler Inspection Report is
complete and asks you to pay the Filing Fee

Buildings



Rule Review

* Filing fees must be paid before a filing can be
submitted

* The following registered eFilers can submit
payments:
- Owner or Owner Representative
- Licensed Professional
- Insurance Agency Inspector

* You can pay filing fees for up to 25 boilers at one
time




Rule Review

* You can pay by:
- eCheck
- Credtt Card
- Debit Card

» Credit and Debit Card payments are subject to a
2.49% service charge

llllllll



Payment Video

Click on the picture to watch the video

NYE CityPay ~—
enes en

92


https://www.youtube.com/watch?v=YHDbxAuS8Dk

Payments

f you click Pay Now and the system spins, it is
orobably because your browser is blocking the
Payment Portal.

Check pop-up tn your Browser security Settings
to add the Payment Portal to your trusted sites
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ol |
®|@ http://mstwva-doberm03.buildings.nycnet:8085/BoilersSafe O ~ & || ,@ DOB NOW - SAFETY X | | ﬁ 'i:‘:t' {:‘?}
File Edit View Favorites Tools Help x

Buildings 311 | Search all NYC.gov websites

DOB NOW
SAFETY Submit Filings, Payments, and Requests to

Welcome, BOILERS TEST1
Sign Out
Boiler Inspection Reports Payment Summary -Tracking # 2017-10000012345Y0004-1411

Boiler ID Tracking Number Filing Fee

10000012345Y0004 2017-10000012345Y0004-1411 $30.00

Total Amount Due: $30.00

© Return to Filing B3 Pay Now

How to Allow Popups in [E9+

Buildings



m—@|e http://mstwva-doberm03.buildings.nycnet:8085/BoilersSafe 0 ~ || e DOB NOW - SAFETY

il

File Edit View Favorites Tools Help
NVYC

Buildings

DOB
DOB NOW
SAFE% Submit Filings, Payments, and Reg

Boiler ID

10000012345Y0004

Boiler Inspection Reports Payment Summary -Tracking # 2017-10000012345Y0004-1411

Print

311 | Searchall File 4
Zoom (100%) 3
Safety »

Add site to Start menu

View downloads Ctrl+J
Manage add-ons

F12 developer tools

Go to pinned sites

Internet options
About Internet Explorer

Tracking Number Filing Fee

2017-10000012345Y0004-1411 $30.00

Total Amount Due: $30.00

© Return to Filing B Pay Now

Click the Gear Icon

build safe | live safe Table of Contents
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E=0E=E

a(@|£ http://mstwva-doberm03.buildings.nycnet 8085/ BoilersSafe O = & || ﬁ DOB NOW - SAFETY x | | T ‘L"j‘ lnl
File Edit View Favorites Tools Help I Print »
Buildings File 3

Zoom (100%) 3

Safety 3

DOB NOW
SAFE% Submit Filings, Payments, and Req

Add site to Start menu

View downloads Ctrl+]
Manage add-ons

F12 developer tools

Go to pinned sites

Boiler Inspection Reports Payment Summary -Tracking # 2017-10000012345Y0004-1411

Internet options
About Internet Explorer

Boiler ID Tracking Number Filing Fee

10000012345Y0004 2017-10000012345Y0004-1411 $30.00

Total Amount Due: $30.00

© Return to Filing B Pay Now

Click Internet Options

Buildings



B el

! Internet Options @ h . i %3 ?

Print

| General | Security |Pmac-,r | Content | Connections | Programs | ﬂdvanﬂed| I;:m (100%) :
Safety 4

Select a zone to view or change security settings. Add site to Start menu
View downloads Ctrl+J

Manage add-ons
F12 developer tools
Go to pinned sites

Internet  Localintranet  Trusted sites Resj:rlcted hnary -Tracking # 2017-10000012345Y0004-1411
sites Internet options
Local intranet About Internet Explorer
| This zone is for all websites that are
found on your intranet, 00012345Y0004-1411 $30.00
Security level for this zone Total Amount Due: $30.00
Allowed levels for this zone: Al © Return to Filing
Medium-low
- Appropriate for websites on your local network
(intranet)

- Most content will be run without prompting you
- Unsigned ActiveX contrals will not be downloaded
- Same as Medium level without prompts

Enable Protected Mode (requires restarting Internet Explorer)
[ Custom level... ] [ Default level ]

[ Reszet all zones to default level ]

Click Trusted Sites

Buildings



= =5

! Internet Options @ h . 0 s RE

Print 4
I General | Security |Pm-aqr I Content | Connections | Frograms | M\'ﬂ'ﬂﬂ i il :::m (100%) :
Safety »

Select a zone to view or change security settings. Add site to Start menu

View downloads Ctrl+)
| Manage add-ons
F12 developer tools
i i i Go to pinned sit
Internet  Localintranet  Trusted sites Resj:rlcted ary -Tracking # 2017-10000012345Y0004-1411 o pinned sites
sites Internet options
Trusted sites About Internet Explorer
Filing Fee
This zone contains websites that you
trust not to damage your computer or 00012345Y0004-1411 $30.00
vour files,
Security level for this zone Total Amount Due: $30.00
Allowed levels for this zone: All © Return to Filing
Medium
- Prompts before downloading potentially unsafe
content

- Unsigned ActiveX controls will not be downloaded

Enable Protected Mode (requires restarting Internet Explorer)

| customlevel... || Defaultlevel |

[ Reszet all zones to default level ]

| ok || cancal || apply |

Click Sites

Buildings



= e S
! Internet Options @ h . AR - ]
Print 3
File
Zoom (100%)
Safety

I General 5EUJFit¥|Privacv|Emtﬂ1t|Earnecﬁms|ngm|ﬂdvalced|
]

- !
Add site to Start menu

Trusted sites @
View downloads Ctrl+]

J You can add and remove websites from this zone. All websites in SERETITS

- v ¥

this zone will use the zone's security settings. F12 developer tools
. (Go to pinned sites
mary -Tracking # 2017-10000012345Y0004-1411

Internet options

Add this website to the zone: About Internet Explorer
Filing Fee
http://mstwva-dobcrmd3. buildings.nycnet M
00012345Y0004-1411 $30.00

Websites:
Remowve
Total Amount Due: $30.00
© Return to Filing B Pay Now

Require server verification (https:) for all sites in this zone

[ Reszet all zones to default level ]

| ok || cancal || apply |

Click Add

Buildings




Pr

! Internet Options @ h . 0 s RE

Print 3
Securi : : File v
I General | Security |Pm-aqr I Content | Connections | Programs | ﬂdvalced| | T ,
" = Safety v
Tll.lStEd sites @ Add site to Start menu
View downloads Ctrl+]
You can add and remove websites from this zone. All websites in Benagelakbons
this zone will use the zone's security settings. F12 developer tools
. (Go to pinned sites
mary -Tracking # 2017-10000012345Y0004-1411
Internet options
Add this website to the zone: About Internet Explorer
Number Filing Fee
Add
00012345Y0004-1411 $30.00
Websites:
https://mstwva-doborm0 3. buildings. nyonet Remove
Total Amount Due: $30.00
© Return to Filing
Require server verification (https:) for all sites in this zone

I T 1 T

[ Reszet all zones to default level ]

Click Close

build safe | live safe Table of Contents m m m 100
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Internet Options

General | Security |Hwacvlcmtﬂ'lt|m|ﬁogmlﬂdvalced|

Eacan

Select a zone to view or change security settings.

@ & v 0O

Internet Local intranet  Trusted sites  Restricted
sites

Trusted sites

, This zone contains websites that you
trust not to damage your computer or
vour files,

Security level for this zone
Allowed levels for this zone: Al

Medium

- Prompts before downloading potentially unsafe
content
- Unsigned ActiveX controls will not be downloaded

Enable Protected Mode (requires restarting Internet Explorer)

| customlevel... || Defaultlevel |

[ Reszet all zones to default level ]

= =5

0 s RE

Number

00012345Y0004-1411

build safe | live safe

Table of Contents

Buildings

mary -Tracking # 2017-10000012345Y0004-1411

Filing Fee

$30.00

Total Amount Due: $30.00

© Return to Filing B Pay Now

Print

File

Zoom (100%)

Safety

Add site to Start menu
View downloads
Manage add-ons

F12 developer tools
(Go to pinned sites

Internet options
About Internet Explorer

- v ¥

Ctrl+)
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@L@ http://mstwva-doberm03.buildings.nycnet:8085/BoilersSafe O ~ &

SAFETY I

build safe | live safe

File Edit View Favorites Tools Help

Buildings

DOB NOW

Submit Filings, Payments, and Requests t

Eilb |

Boiler Inspection Reports Payment Summary -Tracking # 2017-10000012345Y0004-1411

Boiler ID Tracking Number Filing Fee

10000012345Y0004 2017-10000012345Y0004-1411 $30.00

Total Amount Due: $30.00

© Return to Filing B3 Pay Now

Click Refresh

Search all

Table of Contents WY | sack |

Buildings

Print

File

Zoom (100%)

Safety

Add site to Start menu
View downloads
Manage add-ons

F12 developer tools

Go to pinned sites

Internet options

About Internet Explorer

Ctrl+J

102



Knowledge Check

Questlon:

Do | need to pay the filing fee before | can submit
a filing?

build safe | live safe Table of Contents M m m 103
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Knowledge Check

Answer:

Yes

build safe | live safe Table of Contents m m m 104
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Knowledge Check

Questlon:

Who can pay for a filing?

build safe | live safe Table of Contents M m m 105
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Knowledge Check

Answer:

Any registered eFiler including the owner, licensed
professional or insurance agency inspector.

build safe | live safe Table of Contents M m m 106
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Submitt a Filing

e el [] e aert Table of Contents m
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Scenarto

You're a licensed professional and would like to
check the status of a filing to determine if it's ready
to file.

You locate the filing, it is ready to file so you
submit the filing.

build safe | live safe Table of Contents m m m 108
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Select Boller Inspection Reports Tab

DoB
NOW

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boilers Compliance Filings Dashboard

Boiler Inspection Repartsl Boiler Extension Requests  Boilers Not Registered

\_ ) Mot ready to file . Ready to file \__/ Filed
Tracking # Location Owner Defects Exists Compliance Report Status
2017-10000002222M0001-1497 | 280 BROADWAY MANHATTAN OWMER FIRST OWHN._. Yes Pre-Filing
2017-10000080815M0002-1475 | 36 BROADWAY MANHATTAN OWNER FIRST OWHN... Yes Pre-Filing

From your dashboard, select the Bouler Inspection

Reports tab

build safe | live safe
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Select Ready to File View

SAFETY I

Boiler Inspection Reports

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boilers Compliance Filings Dashboard

=+ Boiler Inspection Report | =+ Boiler Extension Request | < Make Civil Penalties Payment

Boiler Extension Requests  Boilers Mot Registered

) Notreadyto file

Tracking #

I '. Ready to file I

Location

2017-10000002222M0001-1497 | 280 BROADWAY MANHATTAN

2017-10000080815M0002-1475 | 36 BROADWAY MANHATTAN

() Filea

Owner Defects Exists
OWMER FIRST OWN.... Yes
OWMER FIRST OWN.._. Yes

Compliance Report Status

Pre-Filing

Pre-Filing

Select the Ready to file filter

build safe | live safe Table of Contents

Buildings

110



File the Boller Inspection Re

-rom the Dashboard

DOB
NOW

DOB NOW
Submit Filings, Payments, and Requests to the N

Boilers Compliance Filings Dashboard

+ Boiler Inspection Report =+ Boiler Extension Request =+ Make Civil Penalties Payment

J Boiler Inspection Reports

Boiler Extension Requests  Boilers Not Registered

ort

Dashboard Menu

Welcome, BOILERS TEST
Need Help?
Sign Out

e K File £ Refresh

Mot ready to file @® Ready tofile Filed
Tracking # Location Owner Defects Exists Compliance Report Status Report Type Inspection Type
2017-10000080255N0002-1506 | 345 PARK AVENUE SOUTH MANHATTAN BOILERS TEST No Pre-Filing Initial External
ol « 2017-40000015075Y0001-1498 142-30 SANFORD AVENUE QUEENS BOILERS TEST Yes Pre-Filing Initial External
2017-10000171333N0001-1335 | 46 BROADWAY MANHATTAN APPLE ROME Yes Pre-Filing Initial External
2017-10000012345Y0004-1334 280 BROADWAY MANHATTAN APPLE ROME No Pre-Filing Initial External

1. Check the box next to one or more reports

2. C

lick File
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File the Boller Inspection Report
From the Report

Boiler Inspection Report
General Information Filing Information
Device Details ~ Filing 'fear® 2017 -
10000012345Y0004 List of Boilers selected
Documents Boiler ID ©  Make & Model “ Reporttype ¥ PressureType * Inspectiontype ' Inspection Date ™
10000012345Y0004 Initial Lowr Pressure BExternal 06012007
Statements & Signatures

Click File to submit the report
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Filing Confirmations

1. Click Yes e

Are you sure you want to file selected Boiler(s)?

‘oo

2. Click OK e TR

Boller Inspection Report{s) filed successfully.
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Email Confirmation

Filing # 2017-20000005529Y0002-701 at address 841 LONGFELLOW AVENUE BRONX for Boiler Device 20000005529Y0002 has been accepted

CRM Buildings NYC DEV <CRMBuildNY CDev@buildings.nyc.gov=
to BOILERS, me [+

Dear Applicant,
This email references Filing # 2017-20000005529Y 0002-701 at address 841 LONGFELLOW AVENUE BRONX for Boiler Device 20000005529Y 0002 ">BRONX.
The Filing has been filed and Accepted by the NYC Department of Buildings.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at dobnowsupporti@buildings.nyc .gov.

Sincerely,

MY C Department of Buildings
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Print a Copy of a Filing

Boiler Inspection Report
D Payment Histon

General Information Tracking # : 2017-40000045793Y0001-807 (2 )

Device Details v
Boiler Information v

1 40000045793Y0001
Boiler ID * Pressure Type* Inspection Type*
Documents 40000045793Y0001 Low Pressure v External v
Statements & Signatures Report Type* Inspection Date® BTU/h (Current) *
Initial v| | 06/15/2017

1. In Device Detalls, click on a Device ID

2. In the light orange bar click the Preview button

build safe | live sae Table of Contents NYS | ack [ Forward 11s

Buildings



Print or Save a PDF Version of a Report

NS

Use the menu at the bottom to Save or Print
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Download or Print a PDF

ol

Buoiler Inspection Report -

Filing # 2017-4000004 5722 Y000 1-807

Bodler 10 Maks & Model Fapai bips !_m? Brpm ticm dale
| a5 T vdal g Frwanae STl
Property Information

Houms Mo T3 e M WORMAN S TRIET
Tergh OUEEWS Mieck naas

nu Lol Lot [t

2 Code e oy T Mxas Lee

Toml turbed of Realdersd Unds 5

Owimer Information

E-liall DOLEFSOARMERSMAL DM Cnerar Tros e

Lot M OWSKE R LAST Pt s CRAMIR AIRST
Ll Mozie Prors

ez Susiraa Hame

Tosras ddFuis 1 OWis 5T City W YORE

Tmes L L Tip Cads 11388

Tusr-as Phore HIOBIET

Applicant Information

-l DOALC R EST i D0l Licans Typs O D
Lk M ST O 00E2X0 L AT TEST

Tt HuTe DCLERS -

Tosrsas Hame WL EETALL Basiraan Tasrons HHEIHAN
PR LT 100 5T cy AE TORE

et 1) Nr o Code 11188

Moole P

build safe | live safe

Table of Contents

Buildings

117



8 Steps to Complete a BIR

Create a new filing

Add bollers and confirm location information
Confirm owner and applicant information
Enter boiler details and report defects
Upload required documents

Sign attestation

Pay fees

File
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Knowledge Check

Questlon:

How can | check the status of a compliance filing in
DOB NOW: Safety?
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Knowledge Check

Answer:

1. Log in to DOB NOW: Safety
2. Navigate to Filed view

3. Search for the Boiler
4

. Check the Status column
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Knowledge Check

Questlon:

Who can submitt a Boiuler Compliance Filing?
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Knowledge Check

Answer:

Only licensed professionals and insurance agency

inspectors can click the file button for Compliance
Filings.
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Scenarto

Defects have been corrected. The BO13 (i.e.
“Affirmation of Correction”) has been renamed in
DOB NOW and is now called a Subsequent Boiler
Inspection Report (BIR). A licensed professional
creates a Subsequent BIR to indicate that defects
have been corrected.
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Search for a Filing

Boilers Compliance Filings Dashboard

1. From the Dashboard, click the Filed button to
view all reports that have been filed

2. Locate the filing
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Create a Subsequent Filing

DOB NOW
q Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boilers Compliance Filings Dashboard

®) Filed

Not ready to file

Boiler Inspection Reports | Boiler Extension Requests  Boilers Not Registered e

Tracking # Location Owner Defects Exists | Compliance Report Status  Report Type  Inspection Type | Pressure Type | PaymentStatus  Filed Date Filing Actions Actions

OWN Yes Payment Verification In Progre. nitial Externa

Select Action ¥

Select Action

File Extension

Pay Civil Penalties| -
File Subsequent

Confirm

Do you want to file subsequent for this boiler?

1. From the Filing Actions column, select File
Subsequent

2. Click Yes to file a Subsequent Filing
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Add Boller

An |nitial Inspection report with defects is already filed and
accepted. Do you want to file subsequent report?

o o

1. Select the Boller
2. Click Yes to file a Subsequent report
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Edit a Reported Defect

Boiler ID - LO00D012345Y0004

al Reported Defects I Mew Defects
Defect &

~  Defect Type ~ DefectStatus ~  Boiler Part * | Violating Condition “ Remedy *~ Adions

RDOO000S37 | Mon Hazardous Open Burner Reduced Replace /In... 9

Total Hems: 1

[+ 4 1 F1e 5w items per page 1-1cflitems

1. Expand the Manage Defects Section
2. Select the Reported Defects tab
3. Click the Edit icon
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Update Defect Status

Editing Defect # RDO0000937

Defect Status:
e Corrected

e Still a Defect
e Defect Not Found

1. Select Defect Status

2. Enter Comments

3. Click Save

Repeat for all corrected defects
Continue with the filing process
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Add New Defects to a Subsequent

Boiler ID - LO00D012345Y0004

‘ Reported Defects I Mew Defects I a
Defect &

~ | Defect Type ~ DefectStatus *~  Boiler Part ~ | Violating Condition ~ | Remedy ~ Actions -~
ROOO000S3T | Mon Hazardous Open Burner Reduced Replace /In... G
Total Hems: 1
[+ 4 1 F1e 5w items per page 1-1cf1items

1. Go to Manage Defects section
2. Click the New Defects tab
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Report a New Defect

Manage Defects v
+ Add Defect Boiler ID : 10000048641Y0001

Reported Defects ‘ MNew Defects

Defect# ~ DefectType ¥ DefectStatus - Boiler Part ¥ \Violating Condition

Click + Add Defect to add a new defect to a
subsequent filing
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Correct Defects on a 2017 Filing Made in BIS

ik wnih -

To correct defects on a 2017 report filed on or before July 28, 2017
Click + Boiler Inspection Report in DOB NOW

Search by Device ID

Create a Subsequent Filing

Report information will be pulled over from BIS. Detailed defects
will not be listed in DOB NOW. To review defects see the original
BO9

Confirm statement All defects reported on the B09 have been
corrected or not found

Upload Required Documents

Sign Attestation

Pay Fees and File
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Subsequent Filing Confirmation Emall

Subsequent Boiler Inspection Report has been filed for Boiler Device 20000166098N0001
with Filing # 2016-20000166098N0001-521 inbox  x

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=> Jun 13 (11 days ago)
to me, BOILERS |~

Dear Applicant,

This email references Filing # 2016-20000166098N0001-521 at address 880 EAST 135 STREET BRONX for Boiler
Device 20000166098N0001 '>BRONX .

An Subsequent Boiler Inspection Report has been filed with the NYC Department of Buildings

This is an automated message. Please do not reply. If you have any questions, please contact us by email at
dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

m Buildings
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Knowledge Check

Questlon:

What type of filing do you file if you need to
correct defects on a 2017 report that has been
previously filed?
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Knowledge Check

Answer:

Subsequent Filing
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Knowledge Check

Questlon:

How do you initiate a Subsequent Filing?
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Knowledge Check

Answer:
1. Locate the filing
2. In the Filing Actions column, select Subsequent

3. Select Yes when the system asks if you would like to file
a Subsequent Filing

Or
1.+ Boiler Inspection Report

2. When you add a boiler that already has an initial filing,
the system will ask if you want to file a Subsequent
filing

5. Respond Yes and continue with the filing
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Pay for and File Multiple Boller Inspection Reports
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Scenarto

Inspections are complete for multiple boilers. The
licensed professional is ready to pay for and file
Boiler Inspection Reports for 10 boilers.
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Pay for Multiple Devices

DOB

SAFETY I

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department

Boilers Compliance Filings Dashboard

4 Boiler Inspection Report = Boiler Extension Request =+ Make Civil Penalties Payment

J Boiler Inspection Reports L Boiler Extension Requests ~ Boilers Not Registered

I @ Notready to file I

LR CS RE R EN RESNES RESREY JES

Tracking #

016-40000026485N0004-834
016-30000162973N0001-826
016-50000068012N0001-814
016-50000068012N0001-813
016-20000006886N0003-805
017-30000090291N0001-714
017-30000070432N0002-706
017-30000070432N0001-707
017-30000161757Y0002-704

017-30000161757Y0001-705

Ready to file

Location

120-55 QUEENS BOULEVARD QUEENS
182 MONTROSE AVENUE BROKLYN
475 SEAVIEW AVENUE STATEN ISLAND
475 SEAVIEW AVENUE STATEN ISLAND
2921 PAUL AVENUE BRONX

2017 86 STREET BROKLYN

77 CLINTON STREET BROKLYN

77 CLINTON STREET BROKLYN

75 CLINTON STREET BROKLYN

75 CLINTON STREET BROKLYN

Filed

‘Owner

APPLE ROME
APPLE ROME
APPLE ROME
APPLE ROME
APPLE ROME

OWNER FIRST OWN...
OWNER FIRST OWN...
OWNER FIRST OWN...
OWNER FIRST OWN...
OWNER FIRST OWN...

Defects Exists...

No

No

Compliance Report Status

Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing
Pre-Filing

Pre-Filing

Report Type

Initial
Initial
Initial
Initial
Initial
Subsequent
Initial
Initial
Initial

Initial

Inspection Type

Internal
External
Internal
Internal
Internal
External
External
External
External

External

Pressure Type

High Pressure
Low Pressure
High Pressure
High Pressure
High Pressure
Low Pressure
Low Pressure
Low Pressure
Low Pressure

Low Pressure

Welcome, BOILERS INSPECTOR

Dashboard Menu

Need Help?
Sign Out

Payment Status

N WNRER

Navigate to the Not Ready to File view in your dashboard

Filter on Payment Status equal to Due
Highlight the reports you would like to pay for by checking the box
Click Pay Now
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Confirm Devices and Payment Amount

Boiler Inspection Reports Payment Summary

Boiler ID

40000026485N0004

30000162973N0001

30000068012N0001

50000068012N0001

20000006886N0003

30000090291N0001

30000070432N0002

30000070432N0001

30000161757Y0002

30000161757Y0001

Tracking Number

2016-40000026485N0004-834

2016-30000162973N0001-826

2016-50000068012N0001-814

2016-50000068012N0001-813

2016-20000006886M0003-805

2017-30000090291N0001-714

2017-30000070432N0002-706

2017-30000070432MN0001-707

2017-30000161757Y0002-704

2017-30000161757Y0001-705

Filing Fee

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

Remove

MDelete

_I]TD elete

MDelete

MDelete

_I]TD elete

MDelete

MDelete

iﬁD elete

MDelete

MDelete

Total Amount Due: $300.00

© Dashboard

= |:|

o
ve

1. Remove filings from
payment by clicking
the Delete button

2. When ready to pay,
click Pay Now

You will be directed to
the City Pay payment
portal to process your
payment
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File Multiple Reports

Boilers Compliance Filings Dashboard

= Boiler Inspection Report = Boiler Extension Request =+ Make Civil Penalties Payment

Boilers Mot Registered

= Dashboard Menu
o K File l £ Refresh

J Boiler Inspection Reports | Boiler Extension Requests

Mot ready to file a I ® Ready tofile I Filed

Tracking # Location Owner Defects Exists Compliance Report Status Report Type
O
« [[016-40000163366M0001-831 58-73 53 AVENUE QUEENS APPLE ROME No Pre-Filing Initial
« [[017-10000012345Y0004-795 280 BROADWAY MANHATTAN BOILERS TEST No Pre-Filing Subsequent
« [017-30000105844N0001-716 226 PULASKI STREET BROKLYN OWNER FIRST OWN... Yes Pre-Filing Initial
« [017-30000105844M0001-711 226 PULASKI STREET BROKLYN OWNER FIRST OWN... Yes Pre-Filing Initial
« [[016-10000012345Y0004-555 280 BROADWAY MANHATTAN APPLE ROME No Pre-Filing Initial
« [[016-10000012345Y0004-547 280 BROADWAY MANHATTAN APPLE ROME No Pre-Filing Initial
« [016-10000012345Y0004-529 280 BROADWAY MANHATTAN APPLE ROME No Pre-Filing Initial
« [[016-10000002222M0001-527 280 BROADWAY MANHATTAN APPLE ROME No Pre-Filing Initial
« [[016-10000012345Y0004-524 280 BROADWAY MANHATTAN APPLE ROME No Pre-Filing Initial
« [[016-30000067298M0001-523 150 55 STREET BROKLYN APPLE ROME No Pre-Filing Initial

=

Navigate to the Ready to File view in your dashboard
Highlight the reports by checking the boxes
3. Click File to submit the reports

N

Buildings
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Knowledge Check

Questlon:

How many filings can | pay for or
submtt at once?
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Knowledge Check

Answer:

25
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Boller Not Registered
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Scenarto

You create a new Boller Inspection Report.
Upon searching, the device is not found.
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Boiler Not Found

Mo Botler found for this search request

=

Click OK
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Submitt BIR with Boller Not Registered

Do you want to file new BNR?

oo

Click Yes
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New Boller Not Registered Request

F DOB NOW
IIEII

SAFETY Submit Filings, Payments, and Requests to the NYC Department of Buildings

m h File Boiler Not Registered Request

; Fili Imf ti
General Information ting Information
Manage Defects I Filing Year* \—'II

Documents

Search By

Statements & Signatures — .
() Address (@) v

BIN® 1079215

Property Information

House Moils)* Street Mame*

Select the Filing Year

build safe | live safe
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Search by Butulding ID Number (BIN)

Boiler Inspection Report

Filing Information

Filing Year”

Search By

\__/ BoilerID \__/ Address I .' BIN I a \__/ BNR
BIN® a 1079215

1. Select BIN
2. Enter BIN number
3. Click Search
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Review Property Information

m B File Boiler Not Registered Request
: Filing Inf: ti
General Information ting Information
Manage Defects Filing Year”
| 2017 v
Documents
Statermnents & Signatures Search By
I ) Address @) BIN
BIN*
| 1079215
Q search

Property Information

House Mo(s)* Street Name* Borough*

| 74 | | BROADWAY | Manhattan v
Block® BIN* Lot*

| 175 1079215 1

Zip Code* Occupancy Type* Total Number of Residential Units:*

| 10007 | v | |

1. Enter Occupancy Type
2. Enter Total Number of Residential Units
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Property Information Updated

Property information updated successfully

| o |

Select OK
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Add Boller Information

Boiler Information

Boiler ID Pressure Type* Inspection Date*

| Enter 16 digit Boiler ID ‘ ‘ Select Type v ‘ | ‘
Inspection Type* Boiler Make* Boiler Model*

| Choose inspection Type v ‘ ‘ ‘ | ‘
BTUM * Year Built Fuel

| | | [

Located In* Floor* Mobile*

| . | O

* Enter Required (*)
Boiler Information

» Complete remaining
flling steps

Required Boiler Information

Pressure Type
Inspection Date

Inspection Type
Boiler Make
Boiler Model

BTU/h
Year Built
Fuel
Located In

Floor
Mobile

Table of Contents
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DOB Review of BNR

Once submitted, DOB will review the Boiler Not
Registered filing

Once DOB review is complete, Owner and
Applicant will be notified of the disposition
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Licensee Actions for Unregistered Boilers

Per Article 303 of Title 28 of the Administrative
Code, unregistered botlers or Botlers Not
Registered are subject to violations. To register a
boiler, the licensee should file a PW1 or an LAA

accordingly.
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Boller Extension Requests
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Extension Requests

Boiler Inspection Reports with Defects that have been
flled with the DOB are eligible for an extension request if
the defects will not be corrected by the 180-day due date

Extension requests are subject to DOB approval and
require payment of a $15 filing fee

Extension requests that are denied are subject to Civil
Penalties if defects are not corrected within 180-days from
the initial inspection date

Owner or Applicant can create and submit an Extension
Request
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Scenarto

You filed an Initial Boiler Inspection Report with
non-hazardous defects. It's approaching the end of
the 180-day correction period and the part
required to correct the defect has not arrived. To
avoid late penalties, you file an Extension Request.
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Boller Extension Requests

311 | Search all NYC.gov websites

DOB N OW Welcome, JOE ADAM
Submit Filings, Payments, and Requests to the NYC Department of Buildings Sign Out

Boilers Compliance Filings Dashboard

| Em—

Boailer Inspection Reports | Boiler Extensi

Requests | Boilers Not Registered

Tracking # ~  Boiler ID ~ Location ~  Borough ~  Applicant ~  Extension Request Status ~ PaymentStatus - Created Date ~  Modified Date ~ Actions ¥
Ext-10000012345Y0044-119 10000012345Y0044 280 BROADWAY MANHATTAN JOE ADAM Pre-Filing Exempted 04/10/2017 04/10/2017
Ext-10000012345Y0044-118 10000012345Y0044 280 BROADWAY MANHATTAN JOE ADAM Pre-Filing Paid 04/10/2017 04/10/2017
Ext-10000012345Y0044-117 10000012345Y0044 280 BROADWAY MANHATTAN JOE ADAM QA Supervisor Review Exempted 04/10/2017 04/10/2017
Ext-20000165701Y0003 20000165701Y0003 333 EAST 181 STREET BRONX BOILERS INSPECTOR QA Review Paid 04/0° 04/10/2017
Ext-10000012345Y0044-115 10000012345Y0044 280 BROADWAY MANHATTAN JOE ADAM Pre-Filing Exempted 04/07/2017 04/12/2017
Ext-10000012345Y0044-114 10000012345Y0044 280 BROADWAY MANHATTAN JOE ADAM Pre-Filing Exempted 04/07/2017 04/07/2017
t-50000054514N0002-113 50000054514N0002 715 OCEAN TERRACE STATEN ISLAND | BOILERS INSPECTOR Extension Granted Exempted 04/0 04/07/2017
Ext-30000067298N0004-112 30000067298N0004 150 55 STREET BROOKLYN BOILERS INSPECTOR QA Supervisor Review Exempted 04/06/2017 04/06/2017
Ext-30000067298N0004-111 300 67298N0004 150 55 STREET BROOKLYN BOILERS INSPECTOR Extension Granted Exempted 04/06/2017 04/06/2017
Ext-30000165629N0001-110 30000165629N0001 182 MONTROSE AVENUE | BROOKLYN OWNER FIRST OWNER L..| QA Supervisor Review Exempted 04/05/2017
Ext-10000012345Y0004-109 10000012345Y0004 280 BROADWAY MANHATTAN JOE ADAM QA Review Exempted 04/04/2017 04/06/2017
Ext-10000012345Y0004-108 10000012345Y0004 280 BROADWAY MANHATTAN JOE ADAM Pre-Filing Due 04/04/2017 04/11/2017
Ext-10000012345Y0004-107 10000012345Y0004 280 BROADWAY MANHATTAN JOE ADAM QA Supervisor Review Paid 04/04/2017 04/04/2017
Ext-10000012345Y0004-106 10000012345Y0004 280 BROADWAY MANHATTAN JOE ADAM Extension Granted Exempted 04/04/2017 04/06/2017
Ext-10000012345Y0004-105 10000012345Y0004 280 BROADWAY MANHATTAN JOE ADAM QA Supervisor Review Paid 04/04/2017 04/04/2017

From the Dashboard, click +Boiler Extension Request
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Search for the Boller

Please enter Boiler ID or Tracking #

- Y[

1. Enter Boller ID or Tracking #
2. Click OK
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Select the Boliler from the List

1. Select the boller by checking the box
2. Click OK
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Enter All Mandatory Information *
ALTGRR—— =

mm Boiler Extension Request D Payment History | D History Trace || 'D Property Profiie
T : y
Susiness Address | | iy
Boiler Details
State" ‘ v |
orma
oA

Enter all required information including the Justification

Upload Required Documentation

Sign the Attestation

Pay Filing Fee

Save and File
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Extension Granted or Denied

After review by the DOB, the extension will be Granted
or Denied

Owner and Applicant will receive an emall with the
decision and, if granted, the duration of the extension

File a Subsequent Filing to correct defects

Extension Granted for Filing # Ext-10000012345Y0004-217 at address 274 BROADWAY for Boiler & &
Device 10000012345Y0004 CRM:0001712 inbex =

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov= Jun 8 (13 days ago) - v
tome [~

Dear Applicant,

This email references Filing # Ext-10000012345Y0004-217 at address 274 BROADWAY MANHATTAN for Boiler
Device 10000012345Y0004 .

A QA Clerk review was conducted by the NYC Department of Buildings. The Filing has been Granted Extension.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at
dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

m Buildings
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Knowledge Check

Question
* Who can submit an Extension Request?
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Knowledge Check

Answer

Owners, Licensed Professionals or Insurance
Agency Inspectors can be the Applicant of
Record and can submit Extension Requests
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Incomplete Filing
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Scenarto

You've submitted a Fee-Exempt filing and
DOB determines it 1s incomplete.
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Incomplete Filing Email Notification

Filing # 2017-10000048628N0003-1209 at address10 BROADWAY MANHATTAN for Boiler Device10000048628N0003 is Incomplete CRM:0001117  inbox «

CRM Buildings NYC DEV <CRMBuildNY CDev@buildings.nyc.gov= 3:24 PM (0 minutes ago)

to JOE, me [~

Dear Applicant,

This email referenc eI Filing # 2017-10000048628N0003-1209 t{t address 10 BROADWAY MAMNHATTAN for Boiler Device10000048628N0003.

-
QA review was conducted by the NYC Department of Buildings. The Filing was determined to be incomplete. Please complete the filing and resubmit.
The review comments are listed below:
Please submit valid ACRIS Report

This is an automated message. Please do not reply. If you have any questions, please contact us by email at dobnowsupport@buildings nye.gov.

Sincerely,

NYC Department of Buildings

Make note of the filing number in the emall

Review the reason for the Incomplete
Submission status
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Search for Report

SAFETY I

Boilers Compliance Filings Dashboard

# Boiler Inspection Report | < Boiler Extension Request | = Make Civil Penalties Payment

| Boiler Extension Requests  Boilers Not Registered

DOB NOW

Boiler Inspection Reports

Submit Filings, Payments, and Requests to the NYC Department of Bul

Welcome, JOE ADAM
Sign Out

i= Dashboard Menu

. Not ready to file

) Ready to file I Filed
Group # Tracking # Location Owner Defects Exists  Compliance Report Status Report Type Inspection Type Pressure Type Payment Status Created Date Actions
2017-10000048628N0003-%2
00000256 2017-10000048628N0003-1209 26 BROADWAY MANHATTAN OWNER FIRS... Ne I Incomplete Submission I Initial External Low Pressure Exempted 05/18/2017 G| i

* From the Botler Inspection Report tab
* Select Not Ready to File view

* Enter the filing number in the Tracking # search box

build safe | live safe

Table of Contents

Buildings
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Update Filing and Re-Submit

DOB
DOB NOW
q Submit Filings, Payments, and Requests to the NYC Department of Buildings

Boilers Compliance Filings Dashboard

me, JOE ADAM
Sign Out

Owner Defects Exists  Compliance Report Status Report Type Inspection Type  Pressure Type

Open the filing

Correct filing and/or upload the required documents
Click File

The filing will be routed back to the DOB for review

Once accepted, the status will change to Accepted and the
owner and applicant will receive an email notification
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Late Filings
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Scenarto

You've conducted an inspection but you weren't
able to submit the filing until 60 days later. Your
filing is accepted by DOB with Civil Penalties Due.

build safe | live safe Table of Contents M m m 17
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Rule Review

Inspection Reports must be filed within 45 days of
the inspection date

build safe | live safe Table of Contents M m m 172
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Civil Penalties Due Email Notification

Filing # 2016-40000163366MN0001-968 at address 58-73 53 AVENUE QUEENS for Boiler Device 40000163366N0001 has been accepted with Civil Penalties due
CRM:0006860 inbex x

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov>

to BOILERS, me [~
Dear Applicant,
This email references Filing # 2016-40000163366N0001-968 at address 58-73 53 AVENUE QUEENS for Boiler Device 40000163366N0001 .

The Filing has been filed and Accepted with Civil Penalties due by the NYC Department of Buildings.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

m Buildings

NYC
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<e Cuvll Penalties Payment

DOB
NOW

DOB NOW

Submit Filings, Payments, and Requests to the NYC Department of

Boilers Compliance Filings Dashboard

% Boiler Inspection Report = Boiler Extension Request = Make Civil Penalties Payment

J Boiler Inspection Reports

) Not ready to file

Tracking #

2017-10000048628N0002-1131
2017-10000000027N0001-1082
2017-10000000027N0002-1081
2017-10000000027N0003-1080
2017-10000000027N0004-1079

2017-10000000027N0005-1078

Boller Extension Requests  Boilers Not Registered
) Readyto file (@) Filed
Location Owner Defects Exists Compliance Report Status Report Type Inspection Type
26 BROADWAY MANHATTAN OWNER FIRS... Yes QA Supervisor Review Initial Internal
22 EAST 29 STREET MANHATTAN  APPLE ROME Yes Accepted Subsequent Internal
22 EAST 29 STREET MANHATTAN | APPLE ROME Yes Accepted Subsequent Internal
22 EAST 29 STREET MANHATTAN | APPLE ROME Yes Accepted Subsequent Internal
22 EAST 29 STREET MANHATTAN | APPLE ROME No Accepted Subsequent Internal
22 EAST 29 STREET MANHATTAN  APPLE ROME Yes QA Supervisor Review Subsequent External

Click +Make Civil Penalties Payment

build safe | live safe
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Pay Cuvil Penalties

| Payments, and Requests to the NYC Department of Buildings

Civil Penalty Payment

Civil Penalties G
Boiler ID:

Civil penalties for boiler :: 20000166098N0001

Select Tracking #

Owner type

Inspection Type

S8N000L-1291

State External

Total civil penalties due : $550.00 Amount Due : $0.00

Fee Type

Late Filing Fee 45 Days

Fee Amount Payment Status Report Year

....... Due

2016

Boiler Information

Location :

Pressure Type:
ETU/h [On file)

Tracking# -

1. Enter the Boiler ID and click Search

2. Click Pay Now

Continue with the payment process
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Wrap Up
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Learning Objectives Met

Describe DOB NOW

Know Where to Go for Help

Understand the Requirements for eFiling
Login and Navigate within DOB NOW: Safety
File a Boller Inspection Report

Correct Defects

Pay for and File Multiple Reports

Submit a Filing for an Unregistered Boiler
File an Extension Request

Pay Cuvil Penalties
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Thank You!
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Glossary

Building ID Number BIN The building’s unique identification number. Can be used as a search criterion for boiler filings.
Boiler Inspection Report BIR An annual safety compliance filing submitted to the DOB testifying to the status of a boiler(s).
Boiler Not Registered BNR An annual safety compliance filing for a boiler that an inspector or building owner believe has not yet been

registered with the DOB.

Bulk Filing

The ability to submit or pay for up to 25 boilers at a single address at one time within DOB NOW: Safety.

Extension Request

A request to the DOB by a licensed professional for additional time past the standard 180 days to correct
boiler defects. These requests are reviewed by the DOB technical team and are either granted or denied.

Fee-Exempt Filing

A boiler inspection report filed for a boiler located at a property that is tax-exempt and, therefore, not
subject to DOB filing fees.

Industry Portal

DOB NOW is an interactive, web-based portal that will enable building owners, design professionals, filing
representatives, and licensees to do all business with DOB online, including

*  Submit Applications

+ Make Payments

* Schedule Appointments

+ Check the Status of an Application

* Pull Initial and Renewal Permits

+  Submit Annual Compliance Filings

Initial Inspection Report

The first boiler inspection report filed for a particular year. An initial inspection report may or may not
include reported defects. Limited to one per annual cycle.

Public Portal

A website open to the general public where individuals can query DOB public records for applications, filings
and permits. No registration is necessary and the site is accessed from the DOB website.

Subsequent Inspection
Report

A filing submitted for an individual boiler after an initial inspection report is filed. Used to correct previously
reported defects or log new defects. There is not limit to the number of Subsequent reports that can be
filed; however, all defects reported on a previous filing must be corrected before reporting new defects.
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