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DOB NOW: Pay Fees & Preview to File 
(Submit) Step-By-Step Guide 
 

Complete the following steps to submit a payment and job filing to the NYC Department of 

Buildings. 

Step Action 

 
 The job filing’s fees must be paid before continuing to Preview the filing. Click the Note  

link below to view the How to Pay in DOB NOW: Build and Safety video. 

 

https://www.youtube.com/watch?v=YHDbxAuS8Dk 

 Anyone associated to a job filing can submit a payment. However, only the Note  

Applicant can Preview to File (submit) the job filing to the NYC Department of 

Buildings. It is advised to pay after entering all job filing details in order to 

incorporate all costs. 

1.  Located in the upper left hand corner of the page, click Preview to File. 

 

https://www.youtube.com/watch?v=YHDbxAuS8Dk
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Step Action 

2.  Click Next to read and progress through the Application Preview to the attestation page. 

 

 
 If errors are discovered when Preview to File is selected, click Return to Filing View, Note  

correct the errors, re-attest, and Preview to File again. 
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Step Action 

3.  Select the checkbox ( ) icon to attest reviewing the application. 

 

 The Name and the Date fields’ auto-populate after the checkbox is clicked. 

4.  Click File. 

 

 A Notification pop-up window displays with the message, “Payment processed 

successfully”.  

Click OK to close the notification. 
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Step Action 

 
 For LAA Job Filings:  Note  

A Confirm pop-up window with the message “Job filing has been submitted to 

DOB and the LAA Permit has been issued. To print the permit, return to the 

dashboard and in the Filing Action field, click the Select Action dropdown and 

select Print Work Permit”displays. 

 

Click OK to close the Confirm pop-up window. 

  
 

The Status Bar updates to the next stage in the job filing process (e.g. Permitted).

 

 The status bar updates to the next stage in the job filing process (e.g. Pending CPE/ACPE 

Assignment). 

 

 
 Click View Filing to see a PDF summary of the Job Filing. Note  

 

 

You have completed the How to Pay and Preview to File Step-by-Step Guide. 

 


