DOB NOW: Build — CIVIL PENALTIES REVIEW REQUEST (L2) STEP-BY-STEP
GUIDE

DOB NOW: Build — Civil Penalties Review
Request (L2) Step-By-Step Guides

The Civil Penalties Review Request (L2) is used in instances where an applicant is requesting an
override, reduction, or waiver of civil penalties resulting from a work without a permit
violation. A Work Permit (PW2) request cannot be submitted for a job filing in DOB NOW:
Build if a civil penalty violation exists on the BIN. In order to be able to submit the PW2 an L2
Request must be submitted and approved.

If there is a Work Without Permit violation on the BIN associated to the Work Permit (PW2)
then:

e The PW2 cannot be submitted for both initial and renewal of permits.
e The Professional Certification Job Filing with PW2 cannot be submitted.

e A L2 Request must be submitted and approved in DOB NOW: Build in order to obtain a
permit.

e Only one L2 request can be open per filing at a given time.

The following roles are authorized to initiate and submit a Civil Penalty Review Request (L2):
e Owner specified on the associated filing
e The applicant of record of the associated PW1
e Any licensed PE/RA
e Any DOB licensee

e A Class II filing representative

At this time, DOB NOW: Build does not accept any payment associated to the L2 fee. The L2 fee
will continue to be paid in the borough office.

Waiver requests in connection with violations of stop work orders (SWO) will continue to be
handled via the current paper process. Therefore, L2 requests for the following L2 codes cannot
be submitted in DOB NOW: Build:

e LEG - Work performed without a permit and an applicant is seeking a permit before
notice of violation is issued.
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¢  SWBC - Where the Commissioner had determined that the violation should not have
been issued for working against the SWO.

e  SWOE - Where the ECB violation issued for violating the SWO was dismissed for any
reason.

NOTE: For job filings initiated before July 1, 2019 in DOB NOW: Build, customers will continue
to submit an L2 request on the DOB NOW Online Help Form.

Refer to the steps below for the steps to submit a L2 Request in DOB NOW: Build and also for
the steps to submit an L2 Request on the Online Help Form.
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Civil Penalties Review Request (L2) Process for Job
Filings Created On or After July 1, 2019%,

*Applies to all job filings ending with 187000 or higher.

Complete the following steps to enter the L2 request.

Step | Action

When a civil penalty for a work without permit violation exist on a BIN the following
error message will appear when an attempt is made to submit a Work Permit (PW2).

Notification =

There is a work without permit violation(s) on this BIN for
which a Civil Penalty Review Request (L2) has not been
submitted. To proceed, go to the Actions dropdown for
this filing on the Dashboard and select Request L2.

Note: The PW2 request will need to be initiated before the L2 request can be initiated.

1 On the DOB NOW: Build Dashboard, scroll to the far right to the Filing Action column
and click on the dropdown menu. Select Request L2.

n +JobFiling | 4 Work Permit | 4 AHV Permit | + Request LOC | 4 Emergency Work Notification | 4 Certificate of Operation

My Jobs

My Work Permits My AHV Work Permits ~ My LOC Requests My Sign Off Requests ~ Emergency Work Notifications  Certificate of Operation ~ Job Number Search

Filter My Jobs =

Job# Filing# Filing Type Filing Status... Address Borough Applicant of Rec... Owner Modified Date Payment...  Filing Action Viev

M00372698 n New Job Filing | Approved 290 BROADW... ' MANHATTAN  ADAM JOE1 APPLEROME18  07/08/2019 Exempted

Select Action:
Subsequent Filing
PAA
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Step

Action

The following pop-up will appear. Click Yes to confirm that you would like to proceed
with creating a L2 request.

x
Please confirm that you want to proceed with creating a
Civil Penalties Review Request (L2).
Yes No
3. The L2 request form will appear.
FDDB
DOB NOW Welcome, ADAM JOE1
lulm Submit Filings, Payments, and Requests to th ”"mm,ﬁ:s;: E%%’;{

. . Application Highlights
GERSIStIRiommation General Information Location 290 BROADWAY

Documents : : MANHATTAN
Applicant Information b3 Job Number M00372698
Statements & Signature e | FilingNumber 11
g Applicant Type* Email* License Type* <
<> L2 fling
Select Type: v AIOETESTI@GMAILCOM Select Type: v Status
Fees
License Number* First Name Middle Initial
oM L2 Fee
Last Name Business Name* Business Address
JOEL Select: v I
City State Zip Code
NYC NY 10000

Business Telephone

2013332222

Violations

Comments

||
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Step

Action

Click on the Applicant Type drop to select the appropriate applicant.

DOB NOW

Submit Filings, Payments, and Requests to th

4 Back to Filing
General Information

Documents

General Information

Applicant Information >

Statements & Signature Applicant Type* Email* License Type*
< I > F_l AJOETEST1@GMAILCOM Select Type: v
Owner
Liceneee First Name Middle Initial
ADAM
Last Name Business Name™ Business Address

JOEL Select: ~ Al

Click on the License Type drop to select the appropriate license.

DOB
DOB NOW
q Submit Filings, Payments, and Requests to th
BUILD

& Back to Filing

General Information General Information
Documents . .
Applicant Information >

Statements & Signature
9 Applicant Type* Email*® License Type*
T
Select Type: v AJOETESTI@GMAILCOM
License Number* First Name
ADAM

last Name Business Name® Business Addre:

Click on the Business Name drop to select the appropriate business name.

DOB
F DOB NOW
q Submit Filings, Payments, and Requests to th
BUILD

General Information General Information
Documents
Applicant Information i

Statements & Signature
9 Applicant Type* Email* License Type*
<
Select Type: v AJOETESTI@GMAILCOM Registered Architect ~
License Number* First Name Middle Initial
202020 ADAM
Last Name Business Name* Business Address
JOE1 Select: v AL
City State Zip Code
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Step | Action

7. Click on the Violations tab to see the violations that are on the BIN.

DoB
F DOB NOW Welcome, A
.o AJOETEST1@x
q Submit Filings, Payments, and Requests to the NY( Ne
BUILD

€ Back to Filing View Filing l

: . Application Highlights
General Information General Information Location 290 BROADWAY
MANHATTAN

Documents

Applicant Information Job Number M00372698
Statements & Signature Filing Number n
< > Violations v L2 Filing
I Status
Violation Number v Selected L2 Code v Associated Job Number v BIS Invoice Number Fees
070819C1011281 12 Fee
34383940M
< >
Total Items: 2

Note: DOB NOW: Build will auto-populate all of the open DOB and ECB work without
permit (WWP) violations that exist on the BIN at the time the L2 request has been
initiated.

8. For each individual violation listed, specify the L2 code that applies. Scroll to the far right
to the Action column. Click on Edit Icon.

Documents

Applicant Information = »
Statements & Signature
< > Violations v
Violation Number ~ *  Selected L2 Code Associated Job Number . BIS Invoice Number [~ Action
070819C1011281 =

34383940M m
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Step | Action

9. A pop up will appear to select the appropriate L2 code for the violation.

Reason for Request =

Override Request Reduction Request Waiver Request

3 NRv O REDT O BFP O cpp O DuPw
O Ecs O Ewe O Ewp
O ExPL O exe2 O Gov
Q 7TPT O sapw

Note: Only one L2 code can be selected per violation.

10. | For L2 codes NRV, ECB, TPT, EWG, SAPW, EWP or GOV, made the selection then click
on Update.

Reason for Request =

Override Request Reduction Request ‘Waiver Request
@ NRv O REDT () _grp CpP () _DuPw
O ece | [ v |
() EXP1 () EXP2 L.m

NRV

No relationship to the violation; where a work permit is being sought by a tenant/lessee or an owner for a commercial space that neither addresses the existing work without a permit
violation, nor is it connected to the violation in any way. The permit sought must be to the benefit of an occupant not cited in the notice of violation. For residential spaces this applies
only to condominium or cooperative owners for work inside individual units where the notice of violaticn was issued for a shared common space.

cac

11. | For L2 codes EXP1 or EXP2 after making the selection enter the Associated Job Number
then click on Update.

Reason for Request =

Override Request Reduction Request Waiver Request

O NRv O REDT O BFP O crp O pupw
~ R ra =" O Ewp
() EXpi i@ Exp2 QO Gov
O TPT ) SAPW

EXP2

When permits (other than for temporary construction equipment) expired and there was no ongoing work

Associated Job Number™
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Step

Action

12.

then click on Update.

Override Request Reduction Request
O NRV (O ReDT
CPP

BIS Invoice Number*

Waiver Request

ON: i
O ks
O &Pl
O TPT

O w6
O P2
O sapw

Where the civil penalty was already fully paid. Provide invoice number or copy of front and back of cancelled check

For L2 codes CPP or DUPW after making the selection enter the BIS Invoice Number

Reason for Request 2
() DUPW

O e
O cov

I Update I Cancel

13.

o

Override Request Reduction Request

Waiver Request

O 8P
O EcB
O o1
QO TPT

For L2 codes REDT additional information will be required.

Reason for Request =

O cpp
QO ewG
Q exp2

QO sApw

O pupw
O ewp
O cov

1

IREDT

Email®

Last Name

Business Name*

Select Type: v

City

Percentage of work completed without a permit:*

Work completed without benefit of a permit constituted only a percentage of the total work.

License Type*

Select Type:

First Name

Business Telephone

State

Date of Inspection*

License Number

Middle Initial

Business Address

Zip Code

Time of Inspection®

N

Update J] Cancel
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Step | Action

14. Enter your Email address.

Reason for Request =

|

Override Request Reduction Request Waiver Request

O NRV @ REDT O BFP O cpp O pupw
QO Ecs O e O ewp
O ExP1 O Bxp2 O Gov
O TPT O sapw

REDT

Work completed without benefit of a permit constituted only a percentage of the total work.

Email* License Type* License Number
Select Type: v

Last Name First Name Middle Initial

15. | Select the License Type from the drop down list.

Override Request Reduction Request Waiver Request

O Nrv @ REDT [ON::: (O crp () puew
O ks O e O ewp
(O mp1 O m=xp2 O cov
O 11 O sapw

REDT

Work completed without benefit of a permit constituted only a percentage of the total work.

Email* License Type* License Number
AJOETESTI@GMAILCOM Select Type: v
Last Name First Name Middle Initial

16. | Select the Business Name from the drop down list.

Reason for Request

REDT
Work completed without benefit of a permit constituted only a percentage of the total work.

License Number

Email* License Type*
AJOETESTI@GMAILCOM Registered Architect v 202020
Last Name First Name Middle Initial
JOE1 ADAM

Business Name* Business Telephone Business Address

Select Type:

City State Zip Code
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Step

Action

17.

Reason for Request

Description of Work Completed without a Permit

Percentage of work completed without a permit:* Date of Inspection

*

Enter the Percentage of work completed without a permit in the field.

Time of Inspection*

HH || MM || AM

18.

Select the Date of Inspection.

Percentage of work completed without a permit:* Date of Inspection*® Time of Inspection*
HH |F| MM AM
Description of Work Completed without a Permit < July 2019 >
Mon Tue Wed Thu Fri Sat Sun
01 02 03 04 05 06 07
08 09 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31 01 02 03 04
255 characters remaining
. . . . 05 06 07 08 09 10 11 . o . .
This affidavit is submitted in support of the request for a e n with job application # and the following vig
On (MM/DD/YYYY) at &a:m/pm) , | inspectel HATTAN to determine whether the work co
job an[ication was commenced without the benefit of a U ment of puldings permtt(s). | certify that my inspection revealed that t
5 ene“i‘t‘ of a permit(s) is _ pelrcentbof the &otal worlc< indicated on the job IaEPl;l‘caticb)‘n.J further certify that a writl@in descriptiorL Of;~ quch wor!(( complete(
5 +. PRI i i i i, £ icci + + 4 H i

Reason for Request

19.

Enter the Time of Inspection.

Description of Work Completed without a Permit

Percentage of work completed without a permit* Date of Inspection®

Time of Inspection®

Reason for Request
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Step | Action

20. | Enter the Description of Work Completed without a Permit.

Reason for Request

Description of Work Completed without a Permit

255 characters remaining

iited in association with job application # and the followi
AADIAIA MAMHATTAR mina uhathar tho e

This affidavit is su
On ) 8 N149

b

21. | Click in the box to apply your electronic signature.

This affidavit is submitted in support of the request for a reduction of a civil penalty submitted in association with job application # and the following violation #(s): 070819€1011281 .
On 07/08/2019 (MM/DD/YYYY) at 01:30 PM, | inspected the premises located at 290 BROADWAY MANHATTAN to determine whether the work covered by the above-referenced
jl;)b application was commenced without the benefit of a New York City Department of Buildings permit(s). | certify that my inspection revealed that the work performed without the

enefit of a permit(s) is 50 percent of the total work indicated on the job application. | further certify that a written description of such work completed without a permit and at least
four (4) supporting photographs taken at the time of my inspection aré included with this submission and accurately represent the findings of my inspection.

Falsification of any statement is a misdemeanor under the NYC Administrative Code and is punishable by a fine or imprisonment, or both. | am aware of the additional sanctions
imﬁosed on false filings by § 28-211.1.2 of the NYC Administrative Code. It is unlawful to give to a City employee, or for a City employee to accept, any benefit, monetary or otherwise,
either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by imprisonment or fine or both.

D | have personally reviewed all information in this submission. | understand and a%ree that by personally clicking on the box at left | am electronically signing this document and

xpressing my agreement with the statements and terms herein. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and |
urther agree that an uploaded electronic image of my signature and professional seal that is part of this submission is hereby applied to this signed statement and each document
and statement included in this submission as if | had personally signed and sealed these documents and statements by hand.

Name Date

22. | Click on Update.

This affidavit is submitted in support of the request for a reduction of a civil penalty submitted in association with job application # and the following violation #(s): 0708191011281 .
On 07/08/2019 (MM/DD/YYYY) at 01:30 PM, | inspected the premises located at 290 BROADWAY MANHATTAN to determine whether the work covered by the above-referenced
job application was commenced without the benefit of a New York City Department of Buildings permit(s). | certify that my inspection revealed that the work performed without the

enefit of a permit(s) is 50 percent of the total work indicated on the job application. | further certify that a written description of such work completed without a permit and at least
four (4) supporting photographs taken at the time of my inspection are included with this submission and accurately represent the findings of my inspection.

Falsification of any statement is a misdemeanor under the NYC Administrative Code and is punishable b{ a fine or imprisonment, or both. | am aware of the additional sanctions

imposed on false filings by § 28-211.1.2 of the NYC Administrative Code. It is unlawful to give to a City empl o%/ee, or for a City employee to accept, any benefit, monetary or otherwise,
either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by imprisonment or fine or both.

I have personally reviewed all information in this submission. | understand and a% ee that by personally clicking on the box at left 1 am electronically signing this document and
expressing my agreement with the statements and terms herein. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and |

further agree that an uploaded electronic image of my signature and professional seal that is part of this submission is hereby applied to this signed statement and each document
and statement included in this submission as if | had personally signed and sealed these documents and statements by hand.

Name Date

JOE1 ADAM 07/08/2019
(Electronically Signed)
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Step | Action

23. | The selected L2 code information will update in the violations grid.

4 Back to Filing

General Information

General Information

Documents

Applicant Information

Statements & Signature

< > Violations
Violation Number ¥  Selected L2 Code ~ Associated Job Number ~  BIS Invoice Number “ Action ¥
070819C1011281 DUPW 12345678 r
34383940M EXP2 MO00372684 @

24. | Click on the Comments section to enter comments related to the L2 request.

€ Back to Filing

General Information Total ltems: 2

Documents

Statements & Signature

<

~

255 characters remaining

25. Click Save.

4 Back to Filing
) . Application Hig
General Information Locstion

Documents

Applicant Information CASN  Job Number

Statements & Signature Filing Number

< > Violations v 12 Filing

Status

Violation Number ¥ Selected L2Code * Associated Job Number ¥ BIS Invoice Number ¥ Action ¥ Fees
070819C1011261 DUPW 12345678 @ 12 Fee
34383940M EXP2 M00372684 3
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Step

Action

26.

The following pop up will appear to notify you that once the L2 request is save, the
Applicant Type cannot be changed. Click Yes to continue.

. . X
Confirmation

The following information cannot be changed after save:

- Applicant Type

Do you wish to continue?

27.

A pop up notification will appear to indicate that the L2 Request was saved. Click OK.

Notification

L2 Request has been saved.

28.

The L2 Request tracking number will appear on the upper left.

DboB
DOB NOW
q Submit Filings, Payments, and Requests to th
BUILD

) Application H|
662528566 General Information Location
General Information Applicant Information = > Job Number
Filing Number,
Documents S -
Violations v L2 Filing
Status
Statements & Signature Fees
Violation Number ¥ Selected L2 Code Associated Job Number ~ | BIS Invoice Nu
o
070819C1011281 DUPW 12345678 12 Fee
34383940M EXP2 M00372684
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Step | Action
29. | DOB NOW: Build will display the estimated L2 fees after the L2 Request is saved in the
Fees section on the right.
) Application Highlights
General Information Location 290 BROADWAY
MANHATTAN
Applicant Information Job Number M00372698
Filing Number 1
Violations 3 filiﬂg Pre-filing
Violation Number ¥  Selected L2 Code *~ Associated Job Number ~  BIS Invoice Nu Fees
070819C1011281 DUPW 12345678 12 Feo $6,000.00
34383940M EXP2 M00372684
Note: DOB NOW: Build does NOT accept any payment associated to the L2 fee. The L2
fee will need to be paid in the borough office. .
30. | Click on the Document tab to view all required documents that are necessary to
complete the L2 Request.
s DOB NOW
q Submit Filings, Payments, and Requests to th
BUILD
662528566 Documents
Statements & Signature Document Name Document Status Prior To =
I
< ? 34383940M_Supperting Document Required Approval
31.

Click on the Upload Icon to upload the document (e.g. Copy of Invoice and/or Cancelled

Check)

DOB

DOB NOW
q Submit Filings, Payments, and Requests to thi
BUILD

662528566 Documents

General Information Additional Supporting Documents

Documents

Statements & Signature

L 4

Required Documents

Document Name = e Document Status e Prior To = > Upload e

34383940M_Supporting Document Required Approval E
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Step | Action

32. Click on Browse to locate the document on your computer.

Document Uploader

File Name: Supportingooume ot e

[ Browse.

Upload

Cancel

33. | After selecting the document, click on Upload.

Document Uploader

File Name: Supporting Document

Fments\Stag’lng Test Docu  Browse...

Upload

34. Click on OK.

Document Uploader

File Name: Supporting Document
imenls\Staging Test Docu _ Browse..
Upload

Iraded

D has been
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Step

Action

35.

The status of the document will be updated to Submitted

DOB

DOB NOW
q Submit Filings, Payments, and Requests to the
BUILD

662528566 Documents

General Information Additional Supporting Documents v
Documents 5
_ Required Documents

Statements & Signature
< >

Document Name = Document Status Prior To = e Upload ¥

34383940M_Supporting Document Submitted Approval

I+

36.

Click on the Statements & Signatures tab to apply your electronic signature. Click in the
box to apply your electronic signature.

662528566 Statements & Signatures

General Information Applicant Statement

Documents

I hereby affirm that all the information provided in this request for an override, reduction or waiver of a civil penalty and supporting
documentation is true and complete to the best of my knowledge. | understand that falsification of any statement is a misdemeanor
Statements & Signature under the NYC Administrative Code and is punishable by a fine or imprisonment. or bath. | am aware of the additional sanctions imposed

on false filings by & 28-211.1.2 of the NYC Administrative Cede. It is unlawful to give to a City employee, or for a City employee to accept,
any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation
is punishable by imprisonment or fine or both.

| have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am
electronically signing this document and expressing my agreement with the statements and terms herein. | understand that this electronic
signature shall have the same validity and effect as a signature affixed by hand.

Name Date

37.

Click Save.

DOB NOW

Submit Filings, Payments, and Requests to the

€BacktoFiling M Save I Submit

662528566 Statements & Signatures

General Information Applicant Statement

Documents | hereby affirm that all the information provided in this request for an override, reduction or waiver of a civil penalty and supporting

doct is true and to the best of my [t that of any statement i a misdemeancr

under the NYC Administrative Code and is punishable by a fine or imprisonment, or both. | am aware of the additional sanctions imposed

on false filings by § 28-211.1.2 of the NYC Administrative Code. It is unlawful to give to a City employee, or for a City employee to accept,

< > any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation
is punishable by imprisonment or fine or both.

Statements &

J | have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am
™1 electronically signing this document and expressing my agreement with the statements and terms herein. | understand that this electranic
signature shall have the same validity and effect as a signature affixed by hand.
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Step | Action
38. | The following pop up will appear. Click OK.
Notification
L2 Request has been saved.
39. | Click Submit.
s DOB NOW ez
q Submit Filings, Payments, and Requests to th
BUILD
. Application Highlights
662528566 Statements & Signatures Locstion 250 BROADW
- MANHATTAN
General Information Applicant Statement ® > Job Number M00372698
- ] Filing Number 1§
Decuments I hereby affirm that all the information provided in this request for an override, reduction or waiver of a civil penalty and supporting 2 Filing Pre-filing
40. | The following pop up will appear to confirm that you would like to file the L2 Request.
Click Yes.
Are you sure you want to file?
41.

The following pop up will appear to let you know that the L2 Request was submitted
successfully. Click OK.

Notification

L2 Request has been submitted.
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Step | Action
42. | The L2 Filing Status will update to Pending CPE/ACPE Assignment.
. Application Highlights
Statements & Signatures Locaton 290 BROADWAY
MANHATIAN

Applicant Statement RS S  Job Number M00372698

| hereby affirm that all the information provided in this request for an override, reduction or waiver of a civil penalty and supporting
documentation is true and complete to the best of my knowledge. | understand that falsification of any statement is a misdemeanor
under the NYC Administrative Code and is punishable by a fine or imprisonment, or bath. | am aware of the additional sanctions imposed
on false filings by § 28-211.1.2 of the NYC Administrative Code. It is unlawful to give to a City employee, or for a City employee to accept,
any benefit, monetary or otherwise, either as a gratulty for properly performing the job or in exchange for special consideration. Violation
ic. ichablo byl 1 tarfing ar hath

L2 Filing Pending CPE/ACPE
Status Assignment

43. | Click on View Filings to download a PDF version of the L2 Request.

[8 View Filing

. Application Highlights
General Information location 290 BROADWAY
MANHATTAN
Applicant Information ~ > M00372698
Number
44. | A PDF will appear.
=.pd'-Mdb!ﬁ(mbile o] & sl

ﬁ T @ T @ Collsborate - ] Secure = # Sign - [E] Forms - [y Motimedia =7 Comment -
OB a8 PN SRRV 6 Y ORI e e

DOB

BUILD I

Requests for Overrides, Reductions, or Waivers of Civil Penalties for Work Without a Permit and Stop Work
Order Violations

Buildings

Application Highlights

Location: 290 BROADWAY MANHATTAN
Job Number: MO00372698

Filing Number: 11

L2 Filing Status: Pending CPE/ACPE Assignment
Fees

L2 Fee: $6,000.00
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Step | Action

45. | On the job filing in DOB NOW: Build, the Civil Penalties Review Request (L2) tab will
appear. All parties associated with the job filing will be able to see the submitted L2 by
clicking on the view icon. .

Vie

M00372698-11 Requests for Overrides, Reductions, or Waivers of Civil Penalties for Work Without a

Permit and Stop Work Order Violations
Plans/Work (PW1)

Zonlng Information Tracking # &7 Civil Penalties Review Status ~ Applicant > tions >
662528566 Pending CPE/ACPE Assignment AJOETESTI@GMAILCOM
Scope of Werk
Plumbing
Sprinklers

Cost Affidavit (PW3)
Technical Report
Technical Report (TR1)

Documents

Work Permit (PW2)
Total Items: 1

Statements & Signatures

Civil Penalties Review Request

L2)

46. | An email notification will be sent to you once the L2 Request is submitted. Additional
email notifications will be sent when the L2 Request is assigned to a reviewer and when
the review is completed.

L2 Request with Tracking No. 662528566 Submitted for M00372698/11/290 BROADWAY. 1o

DOB NOW Support<CRMBuildNYCDev@buildings.nyc.gov> Mon, Jul 8, 2019 at 12:23 PM|
To: ADAM JOE1 <AJOETEST1@gmail.com>

Reply | Reply to all | Forward | Print | Delete | Show original

This email references L2 Request with Tracking No. 662528566 for M00372698/11/290 BROADWAY.

This Civil Penalties Review Request (L2) has been submitted in DOB NOW: Build and is awaiting assignment to a fee estimator. You will receive another email notification
when it is assigned

DOB NOW Support

NYC Department of Buildings

m Buildings

You have completed the steps to submit a L2 Request in DOB NOW: Build. Continue to review
the steps to view a rejected L2 Request.
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Viewing a Rejected L2 and Submitting a New Request

Complete the following steps if your L2 request was rejected.

Step

Action

An L2 Request may be denied for various reasons. Whenever an L2 Request is denied a
notification email will be sent with the reason for rejection. A new L2 Request will need to
be submitted until the civil penalty violation is resolved. Please refer to the steps below
for the procedure when an L2 Request is denied.

47. | When the L2 Request review is completed an email notification will be sent. When the L2
is rejected the email notification will contain a reason for rejection.
L2 Request with Tracking No. 662528566 Rejected for M00372698/11/290 BROADWAY. insox
DOB NOW Support<CRMBuildNYCDev@buildings.nyc.gov> Wed, Jul 10, 2019 at 10:48 AM
To: ADAM JOE1 <AJOETEST1@gmail.com>
Reply | Reply to all | Forward | Print | Delete | Show original
This email references L2 Request with Tracking No. 662528566 for M00372698/11/290 BROADWAY
This Civil Penalties Review Request (L2) has been rejected by the Fee Estimator in DOB NOW:Build for the following reasons:
Incorrect document uploaded
No further action can be taken on this request, Submit a new Civil Penalties Review Request ( L2) if further consideration is required
DOB NOW Support
NYC Department of Buildings
m Buildings
48. | In DOB NOW: Build, the Civil Penalties Review Status will display Rejected.
[A View Filing
MO00372698-I11 Requests for Overrides, Reductions, or Waivers of Civil Penalties for Work Without a
Permit and Stop Work Order Violations
Plans/Work (PW1)
Zoning Information Tracking # Civil Penalties Review Status = Applicant =
662528566 Rejected AJOETESTL@GMAILCOM | 5
Scope of Work
Plumbing
Sprinklers
Cost Affidavit (PW3)
Technical Report
Technical Report (TR1)
Documents
Work Permit (PW2) < >
Total ltems: 1
Statements & Signatures
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Step | Action

49. | When the L2 Request is denied, a new L2 Request will need to be submitted. Go to the
Filing Action column on the Dashboard and select Request L2.

My Work Permits My AHV Work Permits =~ My LOC Requests My Sign Off Requests ~ Emergency Work Notifications  Certificate of Operation  Boiler Removal Notificati

I ‘ My Jobs

Job Number Search

Filter My Jobs ~

] Job# Filing... Filing Type Filing Status Address Borough Applicant...  Owner Modified Da... Payment... Filing Action View...

. M00372698 11 New Job Filing  Approved 290 BROADWAY MANHATTAN ADAMJOEL APPLEROMEIS  07/10/2019  Exempted |[ueaperyyros
M00372677 11 New Job Filing ~ Pending CPE/ACPE... 290 BROADWAY MANHATTAN ADAMJOEL APPLEROMEIS  06/29/2019  Exempted g:bAsequem Filing
M00372656 11 New Job Filing  Pre-filing 1BROADWAY ~ MANHATTAN ADAM JOEZ ADAM JOEL 06/28/2019  Due ggte Work Pe
M00372644 P2 PAA Approved 1BROADWAY ~ MANHATTAN ADAM JOE2Z ADAM JOEL 06/27/2019  Paid

“ | M00372644 P1 PAA Approved 1BROADWAY ~ MANHATTAN ADAMJOE2 ADAMIJOEL  06/27/2019  Beempted | oot Action: v | &
M00372644 11 New Job Filing  Permit Entire 1BROADWAY ~ MANHATTAN ADAM JOE2Z ADAM JOEL 06/27/2019  Paid Select Action: v | &
M00372641 11 NewJob Filing  Prof Cert QAReview 1BROADWAY — MANHATTAN ADAMJCE2 ADAMJOEL  06/27/2019  Exempted | selectAction v | @
M00372617 P2 PAA Approved 1BROADWAY ~ MANHATTAN ADAMJOEZ ADAM JOE2 06/27/2019  Paid Select Action: v | @
M00372615 51 Subsequent Fili... LOC Issued 1BROADWAY ~ MANHATTAN ADAM JOE2  ADAM JOEL 06/27/2019  Exempted | Splect Action: v | &
M00372617 11 New Job Filing  LOC Issued 1BROADWAY ~ MANHATTAN ADAM JOEZ ADAM JOE2 06/27/2019  Paid Select Action: v | @

All L2 Request will be displayed on the Civil Penalties Review Request (L2) tab.

View Filing | SHistory~ || [ Prope]

Application Highlighty

M00372698-11 Requests for Overrides, Reductions, or Waivers of Civil Penalties for Work Without a
Permit and Stop Work Order Violations

Location

Plans/Work (PW1)

Job Number
ZonLng \nformation Tracking # ~ Civil Penalties Review Status ~ Applicant v Actions v Filing Number
564279880 Pending CPE/ACPE Assignment AJOETESTI@GMAILCOM k Filing Type
Scope of Work 662528565 Rejected AJOETESTI@GMAILCOM K Created On
Plumbing g;gf: Fling
Sprinklers Job Status

. Filing Review Type
Cost Affidavit (PW3)
Work Without
Technical Report Permit Violation
Estimated Job Cost

Technical Report (TR1) Total Job Cost

Documents Payment Summary
Work Permit (PW2) Flling Fee
‘ Total Items: 2 Legalization Fee

Statements & Signatures Record
Management Fee

Civil Penalties Review Request Post Approval
Amendment Fee
No Good Check

Repeat steps 2 to 44 to submit a new L2 Request. A PW2 request cannot be submitted until an
approved L2 Request is in DOB NOW: Build.
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Viewing an Approved L2 and Submitting the PW2 Request

Complete the following steps when your L2 request is approved.

Step | Action

©

Once an L2 Request is approved a notification email will be sent. At that time the PW2 can
be submitted.

50. | A notification email will be sent once the L2 Request is approved.

T
L2 Request with Tracking No. 564279880 Approved for M00372698/11/290 BROADWAY. jnta

DOB NOW Support<CRMBuildNYCDev@buildings.nyc.gov> Wed, Jul 10, 2019 at 2:59 P
To: ADAM JOE1 <AJOETEST1@gmail.com>

Reply | Reply to all | Forward | Print | Delete | Show original

This email references L2 Request with Tracking No. 564279880 for M00372698/11/ 290 BROADWAY

This Civil Penalties Review Request (L2) has been Approved by the Fee Estimator. The applicant may now select Create Work Permit from the Filing Action column on the
dashboard in DOB NOW Build.

DOB NOW Support

NYC Department of Buildings

m Buildings

51. | The Civil Penalties Review Status will update in DOB NOW: Build. Everyone associated
with the job filing be able to see the approved L2 in the job filing in DOB NOW: Build.

“ M00372698-11 Requests for Overrides, Reductions, or Waivers of Civil Penalties for Work Without a
Permit and Stop Work Order Violations

Plans/Work (PW1)

" Zoning Information Tracking # ? Civil Penalties Review Status v Applicant v Actions v
564279880 Approved AJOETESTIL@GMAILCOM B
Scope of Work 662528566 Rejected AJOETESTI@GMAILCOM E

Plumbing

Sprinklers
Cost Affidavit (PW3)
Technical Report
Technical Report (TR1)
Documents
Work Permit (PW2)
Total Items: 2

~ Statements & Signatures

Civil Penalties Review Request

<
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Step

Action

52.

The contractor or appropriate person will now be able to submit the Permit Request
(PW2) in DOB NOW: Build. On the PW2 click Submit.

DOB

DOB NOW Welcome, CERES| LAN
B =i DOBTESTINGO2@YAND
Submit Filings, Payments, and Requests to th e
BUILD s
ig

. Application Highlights
Tracking # General Information Location 790 BROADWAY

485739120 . HAATIAN
Reason for Filing RPN JobNumber  MO03726%8
General Information Filing Number 11
Type of Permit A5 3 Work Permit Status
Documents

Tracking 485739120

- e % 3 Number
] icant Information
Statements & Signatures PP Wark Permit Pre-fling

Status

<D
Filing Representative Work Permit Permit s not yet
Number issued

?
?

Sequence

Applicant's Insurance Information 4 Number

Permit
Submitted

Date

Note: For detail steps on how to submit a PW2, please refer to the Permit Request Step-
By-Step Guide.

53. | The following confirmation pop-up will appear. Click Yes to confirm that you would like
to submit the work permit request.
Are you sure you want to submit the work permit?
-
54.

The following confirmation pop-up will appear. Click OK.

Work permit has been submitted for review.

OK
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GUIDE
Step | Action
55. | The Work Permit Status will update to Pending QA Assignment.
Pending Prof Cert QA
Pre-filing Assignment Prof Cert QA Review Approved Permit Issued/Per
[A View Filing
MO00372698-11 Work Permit (PW2)

Plans/Work (PW1) Work Permit: 4 Add

Zoning Information Tracking #.Y  Work Permit Number ¥  Sequence # Work Permit Status Permit Type ~ Initial Permit..Y No Work Pel
485739120 Permit is not yet issued Pending QA Assignment Plumbing Yes No
Scope of Weork
Plumbing
Sprinklers

Cost Affidavit (PW3)

Technical Report
Technical Report (TR1)

Documents

Note: For additional informaiton on the work permit request process please refer to the

Permit Request Step-By-Step Guide.

You have completed the steps to submit an L2 Request in DOB NOW: Build. Continue with the

steps below for the process for submitting an L2 Request on the Online Help Form for job filings
that were initiated prior to July 1, 2019.

DOB NOW M Build: L2 Request B July 11, 2019
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Civil Penalties Review Request (L2) Process for Job
Filings Created Before July 1, 2019.

Complete the following steps to submit an L2 Request for a job filing that was submitted in
DOB NOW: Build prior to July 1, 2019.

Step | Action

The following pop up message will appear if a civil penalty violation exist on a BIN for a
job filing that was submitted in DOB NOW: Build prior to July 1, 2019 that you are
attempting to submit a PW2 request for.

Notification

There is a work without permit violation on this BIN. To
request an override, reduction or waiver, complete an L2
Form.Submit the completed form and any supporting
documents at www.nyc.gov/dobnowhelp (select Question
category Request Override, Reduction or Waiver and
include the Job Filing Number).

Upload Certificate of Insurance Document (on Work

Permit).

1 Complete an L2: Requests for Overrides, Reductions, or Waivers of Civil Penalties for

Work Without a Permit and Stop Work Order Violations paper form.

m L2: Requests for Overrides,
Reductions, or Waivers of Civil Penalties for

Work Without a Permit and Stop Work Order Violations

(form must be typewritten)

Buildings

I 1 I JOB & REQUEST INFORMATION (required for all requests; a copy of the violation is required with the L2 submission) I

Job # Violation #

Indicate reascon for request by checking the applicable box:

OVERRIDE REQUEST:

O NRv: No relationship to the viclation; where a work permit is being sought by a tenant/lessee or an owner for a commercial space that
neither addresses the existing work without a permit violation, nor is it connected to the violation in any way. The permit sought must be to
the benefit of an occupant not cited in the notice of violation. For residential spaces this applies only to condominium or cooperative owners
for work inside individual units where the notice of violation was issued for a shared common space.

REDUCTION REQUEST:

O ReDT: Work completed without benefit of a permit constituted only a percentage of the total work. (SECTION 4. Affidavit of Reduction is
required)

O LeG: work performed without a permit and an applicant is seeking a permit before notice of violation is issued.

WAIVER REQUEST/WWP Waiver Reasons: i

Note: A copy of the form can be obtained here:
https://www1.nyc.gov/assets/buildings/pdf/12.pdf

Instructions on completing the paper form can be obtained here:

https://www1.nyc.gov/assets/buildings/pdf/12_instr.pdf.
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Step | Action

2. Combine the completed L2 form, a copy of the violation and other required documents
and create a PDF of one document and save the file.

m

) L2: Requests for Overrides,
Reductions, or Waivers of Civil Penalties for
Buildings Work Without a Permit and Stop Work Order Violations
(form must be typewritten)
I 1 |JOB & REQUEST INFORMATION (required for ail requests; a copy of the viclation is required with the L2 submission) I
Jobz M000D123 Violationz 12345678M

Indicate reason for request by checking the applicable box:

OVERRIDE REQUEST:

NRV: No relationship to the viclation; where a work permit is being sought by a tenant/lessee or an owner for a commercial space that
neither addresses the existing work without a permit viclation, nor is it connected to the violation in any way. The permit sought must be to
the benefit of an occupant not cited in the notice of violation. For residential spaces this applies only to condominium or cooperative cwners
for work inside individual units where the notice of violation was issued for a shared common space.

REDUCTION REQUEST:

O repT: work completed without benefit of a permit constituted only a percentage of the total work. (SECTION 4. Affidavit of Reduction is
required)
O Lee: work performed without a permit and an applicant is seeking a permit before notice of violation is issued.

WAIVER REQUEST/WWP Waiver Reasons: i

3. Go to the Online Help for Department of Buildings Self-Service Tools website located
at www.nyc.gov/dobnowhelp

DOB
NOwW

Online Help for Department of Buildings Self-Service Tools

Let us know how we can help you by filling out the form below. Most inquiries will receive a response by email within one business day.

Items marked with * are required.
Module* Select a Module v

Question Category* Select a Question Category V\
Job/Filing Reference Number Type [select a Job/Filing Reference Number v|
License Number, if applicable l:l

What is your role for this filing? [select aRole v|

Explain Question® (Maximum limit 60

Supporting Information Uplead Browse...

Upload limited to one PDF (iess than 10MB).

Your Phone: [ ] o09-900-9009

DOB NOW M Build: L2 Request M July 11, 2019
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Step | Action

4. Click on the Module drop down list to select and select Build.

B Online Help for De_s Self-Service Tools

Let us know how we can help you by filling out the form below. Most inquiries will receive a response by email within one business day.

Items marked with * are required.

Select a Module
i 1
Question Category* |W ° ategory v
Job/Filing Reference Number Type erling eference Number W
Inspections

License Number, if applicable Licensing :I
What is your role for this filing? Safetyu o

v

Explain Question* (Maximum limit: 600 Characters)
[

5. | Select the Project/Filing Type

m Online Help for De_s Self-Service

Let us know how we can help you by filling out the form below. Most inquiries will receive a response by email within one business day.

ltems marked with * are required.

Module* Build v

[(JAntenna [Jcurb cut [Electrical [Elevators [1Emergency Work Notification (EWN)
Project/Filing Type* [1rence []Limited Alteration ;li\ppllcat.lon (Laa) [ Me(h.am(al Systems

[CIPlace of Assembly []Plumbing [JSidewalk Shed [1sign [1Sprinkler

[Istandpipe [Structural []Supported Scaffold [ Temporary Place of Assembly
Question Category* |Select a Question Category v
Job/Filing Reference Number Type [Select a Joby/Filing Reference Number V|

License Number, if applicable ‘ ‘

What is your role for this filing? [Select a Role M

Explain Question* (Maximum limit: 600 Characters)
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Step | Action

6. Click on the drop down for the Question Category and select Request Override,
Reduction or Waiver.

Iltems marked with * are required.
Module* Build v

[JAntenna [ICurb Cut [Electrical [Elevators []Emergency Work Notification (EWN)
. - [CIFence [JLimited Alteration Application (LAA) [ Mechanical Systems
Project/Filing Type*
Ject/Filing Typ [IPlace of Assembly M Plumbing [ Sidewalk Shed [JSign []Sprinkler
[Jstandpipe [structural []Supported Scaffold []Temporary Place of Assembly

‘I* Select a Question Category

— Account Registration Issues
Job/Filing Reference Number Type After-Hours Variance Permit
License Number, if applicable éssistarcce With Completing a Filing

enera
What is your role for this filing? 9

Explain Question* (Maximum limit: 600 Charac Request Override, Reduction or Waiver

Submit Additional Information Form (Al1)
Technical Issues

7. Click on the Question Subcategory drop down and select the appropriate selection for
your L2 request.

[ Antenna [Curb Cut [ Electrical L] Elevators []Emergency Work Notification (EWN)
[IFence [Limited Alteration Application (LAA) []Mechanical Systems

[IPlace of Assembly MIPlumbing [1Sidewalk Shed [ISign [1Sprinkler

O Standpipe Ustructural [ Supported Scaffold DTemporary Place of Assembly

Question Category* Request Override, Reduction or Waiver W
ueslion Su bcategory

Job/Filing Reference Number Type

Project/Filing Type*

Reference Number* Waiver of Civil Penalties for V\Ifork.W'Lthout a Permit
Waiver of Stop Work Order Violations

License Number, if applicable

8. On the Job/Filing Reference Number Type drop down chose Select to enter Job Filing
Number

Module* Build v

[JAntenna [ curb Cut [l Electrical [1Elevators []Emergency Work Notification (EWN)
Project/Filing Type® [Fence [Limited Alteration Application (LAA) [1Mechanical Systems

[ Place of Assembly MIPlumbing []Sidewalk Shed [1Sign [ISprinkler

[ standpipe [ Structural []Supported Scaffold []Temporary Place of Assembly
Question Category* |Request Override, Reduction or Waiver v|

[Py

Question Subcategory*

elect a Jop 1 erce NUmoe
ob/Filing Reference Number Type | Select to enter Job Filing Number
ele O ente 0 Ol NaImpe

Reference Number* Select to enter Work Permit Number

Select to enter Inspections ID
Select to enter Payment Tracking Number
What is your role for this filing? Select to enter Device Number q

License Number, if applicable
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Step | Action

9. Enter the DOB NOW: Build job filing number in the Reference Number field.
Module

[ antenna CJCurb Cut [ Electrical [ Elevators []Emergency Work Notification (EWN)
[rence [limited Alteration Application (LAA) []Mechanical Systems

Project/filing Type” [IPlace of Assembly MIPlumbing [ Sidewalk Shed [1Sign [ Sprinkler
[ standpipe [structural [1Supported Scaffold [l Temporary Place of Assembly
Question Category* |Request Override, Reduction or Waiver V|
Question Subcategory* [Override M
Job/Filing Reference Number Type |Select to enter Job Filing Number v|

Reference Number* | I
License Number, if applicable

What is your role for this filing? [Select a Role v

10. | Click on the drop down for What is your role for this filing? and select the appropriate
role.

Module* Build v

[JAntenna [Jcurb cut [ Electrical [ Elevators [] Emergency Work Notific
[JFence [JLimited Alteration Application (LAA) [ ]Mechanical Systems
[JPlace of Assembly M Plumbing [ Sidewalk Shed []Sign []Sprinkler

[ standpipe [Structural []Supported Scaffold [1Temporary Place of Asse

Project/Filing Type*

Question Category™ ‘ Request Override, Reduction or Waiver v‘
Question Subcategory* \Override v‘

Job/Filing Reference Number Type ‘Select to enter Job Filing Number v‘
Reference Number*

License Number, if applicable I:l
|
hat is your role for this filing?

Explain Question* Maximum limit: 600 Characters)

Administrative Assistant to one of the above
Boiler Insurance Agency Inspector

Building Manager

Building Owner

Concrete Test Lab Director

Electrical Contractor

Elevator Director/Co-Director

Elevator Inspector

Filing Representative

Supporting Information Upload Fire Suppression Contractor Browse...
Upload L2 Form General Contractor
. Journeyman
Your Name: Master Plumber
Your Phone: Oil Burner Installer
Other
Email Address* Professional Engineer

Qualified Exterior Wall Inspector
Registered Architect
Sign Hanger

Welder .
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Step | Action
11. | Enter a comment in the Explain Question field.
Reference Number* ‘MOOOOOIB
License Number, if applicable
”u . I E I. rl‘ 2 ‘P N . Vl
Explain Question* (Maximum limit: 600 Characters)
Supporting Information Upload Browse...
Upload L2 Form Upload limited to one PDF (less than 10MB).
Your Name; ‘
12. | Click on Browse to upload the L2 form with the supporting document PDF you created.
Explain Question* (Maximum limit: 600 Characters)
Supporting Information Upload Browse...
Upload L2 Form Upload limited to one PDF (less than 10MB).
Your Name: ‘ |
Your Phone: [ ]999-999-9999
Email Address* |
13. | Enter your name in the Your Name field.
!
Supporting Information Upload 1ambers\Documents\Staging Test Document .pdf Browse...
Upload L2 Form —llalacd limiied faona BRE dass than 10MB).
Your Name: | |
Your Phone: 999-999-9999
Email Address* | |
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Step | Action

14. | Enter your phone number in the Your Phone field.

Supporting Information Upload 1ambers\Documents\Staging Test Document .pdf Browse...

Upload .2 Form Upload limited to one PDF (less than 10MB).
Your Name: | |
Your Phone: [ |fpoe9-999-9999
Email Address* | |

15. | Enter your email address in the Email Address field. Please ensure that the email address
is entered correctly since this will be the email address that will be used to communicate

with you regarding the L2 request.

Supporting Information Upload iambers\Documents\Staging Test Document .pdf  Browse...
Upload L2 Form Upload limited to one PDF (less than 10MB).
Your Name: | |
Your Phone: [ 19999999999
Email Address* | |
Send

16. | Click on Send to submit the L2 request.

Supporting Information Upload iambers\Documents\Staging Test Document .pdf  Browse...
Upload L2 Form Upload limited to one PDF (less than 10MB).
Your Name: | |
Your Phone: [ ]999-999-9999
Email Address* | |
Send
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Step | Action

17. | An email notification will be sent to the email address that was entered on the Online
Help Form.

From: Do _Not Reply@buildings.nyc.gov<Do Not Reply@buildings.nyc.govs>
Sent: Friday, June 28, 2019 2:20 PM

To: test@test.com

Subject: Your question has been submitted to DOB

Joe Test,

Thank you for contacting the NYC Department of Buildings with the below comments. Most inquiries will receive a response by email within one business day. To submit another inguiry, use the DOB NOW and eFiling Online Help Form.

Service Number: 1000075911

Area: Build

ProjectFiling Type: Plumbing

Question Category: Request Override, Reduction or Waiver

Question Subcategory: Waiver of Civil Penalties for Work Without a Permit

DOB NOW Filing Role: Filing Representative

Job/Filing Reference Number Type: Job Filing Number

Job/Filing Reference Number: MO0000123

Question: PLEASE SEE ATTACHED L2 FOR OPEN VIOLATIONS AT 280 BROADWAY
Name: Joe Test

Phone: 212-123-4567

Email Address: test@test.com

Note: Once the review of the L2 is completed, an email will be sent send to the email
address that was entered on the Online Help Form with the status of the L2.

You have completed the steps to submit an L2 request for a job filing with a civil penalty
violation that was submitted in DOB NOW: Build prior to July 1, 2019.
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