INDUSTRY PORTAL
STEP-BY-STEP GUIDE

Energy Objections & Appointments

The following Step-by-Step Guide is designed to provide information regarding Delegates
associated with a DOB NOW: Build Job Filing including Energy Submission and their role in

resolving Energy Plan Examiner Objections through meetings.
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Overview

B Delegates per their role in the DOB NOW: Build filing process will be alerted in the event that an

Energy Plan Examiner (PE) makes/adds an objection(s) during their review.

B If the Energy Plan Examiner examining your Energy Submission makes an objection, you will
receive an email inviting you to log into DOB NOW to resolve the issue and to schedule a

meeting, if the appointment is allowed.
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SYSTEM GUIDELINES

1. Fields with a red asterisk (*) are required and must be completed.
2. Grayed-out fields are Read-Only or are auto-populated by the system.
3. Depending on the size of your screen or browser you may have to use the scroll bar to view more

options or full fields.

Email* Applicant Type* Last Mame
Enter Select: v
Filing Representative Information
First Name Last Name Email Business Name Business Telephone Action
ADAM JOE2 AJOETEST2@GMAILCOM | AJ2 (201) 222-3333

Total Items: 1
< 4 |1 /1 > " !ltems Per Page 1-1oflitems

ADDITIONAL HELP & INFORMATION

1. Video Tutorials: DOB NOW YouTube Channel: https://www.youtube.com/user/NYCBUILDINGS

2. Presentations & Sessions: https://www1.nyc.gov/site/buildings/industry/dob-now-training.page
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Resolve Objection(s)

Complete the following steps to locate and resolve an objection(s).

Step | Action

Dashboard

Click the Dashboard Menu to select the Energy

Submission Dashboard within the Requests section.
Joh Filings

Occupancy
BIS Schedule of Oceupancy

Certificate of Occupancy

Permits

YWork Permits

After Hours Variance (AHV)

Requests
Elevators S
Energy

Letter of Completion

PA Certificate of Operation

The Energy Submission Dashboard displays. The Energy Submission with the objection(s) displays a

Request Status of Objections. Click the Energy Submission to view the details.

4+ BIS Schedule of Occupancy + Certificate of Occupancy Reguest w

<+ Job Filing + Requests + Notifications

Energy Submission

v Associated Job Filing Number

View ... Filing Action v~ Request Number v  Request Typa Request Status

[obiections | Qooozess7-11

G Select Action: | EA-00039667-11 New
G Select Action: | EA-00039727-11 New Review Complete Q00039727-11
G Select Action: w | EA-00039715-11 New Plan Examiner Review M00039715-11
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Step | Action

3. A Request Information confirmation pop-up displays. Click OK to proceed.

Request Mumber: EA-00039667-11
Associated Job Filing Number: Q00039667-11
Address: 127-21 LIBERTY AVENUE QUEENS

“

4, The system refreshes to display the Energy Submission. The system displays a red exclamation

mark (!) within the status bar and a new Objections/Appointments tab. To view the Objection(s),
click on the Objections/Appointments tab.

Pending Energy Plan Examiner

Pre-filing Assignment Energy Plan Examiner Review Energy CPE/ACPE Review Energy Review Complete Approved

EA-00039667-11 General Information
General Information . . .
Request Information Location Information
Scope of Work
Request Number Request Type Recqjuest Status Hause Number Street Name Borough
Documents EA-00039667-11 New Objections 127-21 LIBERTY AVENUE QUEENS
Job filing Number Jab Type Wark Type(s) Block Lot BIN
Objections/Appointments I Q00039667-11 AL'L;CO = N;w General Construction 9565 52 4204000
Building witl
Existing Elements to Community Board Zip Cade
Staterments & Signatures Remain 210 11419
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Step | Action

5. To view the details of the Objection, click the drop-down arrow or click the Edit icon.
Objections
Objection Code Status Action
I v Complete Energy Analysis RCNY Open & Edit I
Schedule Appointment

<+ Appointment

6. The Objection details display with the required fields:

B  Objection Status

H Comments
Here you can view the Objection made by the Energy Plan Examiner, the Objection Detail,
information regarding this objection as in reference to Building Codes, the Status of the objection

— whether it is open or resolved — and you have an opportunity to make a Comment back to the

Energy Plan Examiner.

Objections
Chjection Code Status Action
A Complete Energy Analysis RCNY Open Bl Update X Cancel
Work Type Code Type Code Year
Mechanical Systems RCNY -145G
Created Date Created By
09/08/2021 Tamika lackson
Details

Complete Energy Analysis NOT provided: (a) To cover all proposed scope of work (b) For
value and attributes listed in Analysis to be clearly supported by Supporting Documentation

Objection Status*

Open hd

Comrments*

255 characters remaining

Objection History
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Step | Action

7. Select an Objection Status (e.g., Open).

Details

Complete Energy Analysis MOT provided: (a) To cover allrfropnsed scope of work (b) For
value and attributes listed in Analysis to be clearly supported by Supporting Documentation.

Ohjection Status®

Open v

Resolved

8. Enter Comments.

QObjection Status*

Open v

KComments*

229 characters remaining

QObjection History

9. To the top-right of the objection click Update to save your changes.
Obijections
Objection Code Status Action
A Complete Energy Analysis RCMNY Qpen X Cancel
Work Type Code Type Code Year
Mechanical Systems RCMY -145G
Created Date Created By
09/08/2021 Tamika Jackson
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Step | Action

10. The Applicant of Record is required to re-attest before Resubmitting. Click the Statements &

Signatures tab and click the checkbox. The Name and Date fields are auto populated.

EA-00039667-11 Statements & Signhatures

General Information

Applicant of Record - Statements & Signatures
Scope of Work
Documents E | hereby state the information on this form is correct and complete to the best of my knowledge, | understand falsification of
any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. | also understand it 15 unlawful to
Objections/Appointment: give to a city employee, or for a city employee to accept any henefit monetary or otherwise, either as a gratuity for properly

perferming the job or in exchange for special consideration. Violation is punishable by imprisenment or fine or both. |
understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or
negligently falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the
correction of a violation required under the provisions of this code or of a rule of any agency. | may be barred from filing
further applications or documents with the Department.

Statements &

_,lgnatu res

11. If an appointment is not allowed or you choose not to schedule an appointment, click Save and

then Resubmit to complete resolving the objection.

W

Pending Energy Plan Examiner
Pre-filing Assignment Energy Plan Examiner Review Energy CPE/ACPE Review Energy Review Complete

4 Go to Job Filing Resubmit

EA-00039667-11 Objections

General Information
Ohbjection Cade Status

You have completed Locate the Energy Submission Step-by-Step Guide.

Continue to the Schedule an Appointment section, if an appointment is mandatory or you choose to
schedule an appointment.
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Schedule an Appointment

Complete the following steps to schedule an Appointment. NOTE: If the Energy Plan Examiner did not
indicate an Appointment is allowed, the Appointment button will be disabled.

Step | Action

1. Directly below the Objections box is the DOB Appointments window. Click the + Add Appointment

button to begin the scheduling process.

EA-00039667-11 Objections
General Information
Objection Code

Se f Work i
cope of ¥vor v Complete Energy Analysis RCNY

Documents

Objections/Appointments Schedule Appointment

Statements & Signatures
+ Appointment
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DOB NOW: Build - ENERGY OBJECTIONS & APPOINTMENTS

Step | Action

2. The New Appointment pop-up window displays | Mev#Appemniment
to complete the following required fields: Requredattendess” | ik tere 1o A persor |
Plan Examiner Abhi Mamani
B Add the applicable attendee(s) in the Job Fillng Number £A 00039667 11
Selected Date
Required Attendees box Select Appointment Dates
< September 2021 >
B Select your preferred Appointment Hon (e W T | M B
Date and Time
13 o= 10 1 1
13 14 15 16 17 1 1

B Work Type (if applicable),

B Provide the Meeting Intent (i.e., why
7 28 bl Ell o1

you would like to meet to resolve this w || [os||[os||[or]||[cel| || 0
objectio n ) . Holidsys ] Fully Booked Dates

Select Appointment Time* I Seled - I

Work Types* General Construction

Meeting Intent*

255 characters remaining

3. Click Schedule to save the information entered.

Meeting Intent*

255 characters remalining
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Step | Action

4, The system displays a Confirm pop-up window with the details of the appointment.

Click Yes to proceed.

Confirm the appointment: 11/08/2021 1240000 AM

5. A notification pop-up window displayed confirming the Appointment has been scheduled.

Click OK to close the window.

Matification

Appointment has been scheduled,

OK

6. After your appointment and/or you’ve resolved the Objection, the Applicant of Record is required
to re-attest before Resubmitting. Click the Statements & Signatures tab and click the checkbox.

The Name and Date fields are auto populated.

4 Go to Job Filing Save Bl Resubmit

EA-00039667-11 Statements & Signhatures

General Information

- Statements & Signatures

Scope of Work

Documents E | hereby state the information on this form is correct and complete to the best of my knowledge, | understand falsification of
any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. | also understand it 15 unlawful to
Objections/Appointment: give to a city employee. or for a city employee to accept. any benefit. monetary or otherwise, either as a gratuity for properly
perferming the job or in exchange for special consideration. Violation is punishable by imprisenment or fine or both. |

understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or
negligently falsified or allowed to be falsified any certificate, form, signed statement. application, report or certification of the
correction of a violation required under the provisions of this code or of a rule of any agency, | may be barred from filing
further applications or documents with the Department.
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Step | Action

7. Click Save and then Resubmit to complete resolving the objection.

W

Pending Energy Plan Examiner
re-Tun AsSsignmer nergy rlan examiner Review ner JAC Leview neri leview Complete
Pre-filing Assignment Energy Plan E R Energy CPE/ACPE R Energy R Complets

4 Go to Job Filing Resubmit

EA-00039667-11 Objections

General Information

Objection Cade Status

You have completed Locate the Energy Submission Step-by-Step Guide.
Continue to the Cancel an Appointment Step-by-Step Guide, if applicable.
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Cancel an Appointment

Complete the following steps to cancel an appointment.

Step | Action
1. From within the Appointment Grid, find the applicable appointment and click Cancel.
Subject Time Status Action
~ EA - Request 11/8/2021 12:40:00 AM Scheduled
2. The Confirm pop-up window displays to confirm. Click Yes to proceed.

Are you sure that you want to cancel the selected

appolntment?

3. The system displays the Appointment Status as Cancelled within the appointment grid.
Schedule Appointment
Subject Time Status Action
v EA - Request 11/8/2021 12:40:00 AM Cancelled

You have completed Cancel an Appointment Step-by-Step Guide.
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