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Learning Objectives

A Describe DOB NOW

A Know Where to Go for Help

A Register for DOB NOW through eFiling

A Login and Navigate within DOB NOW: Build
A Create a New JobFiling

A How to Pay for Filings

A Schedule Appointments and Resolve Objections
A Print and Renew aPermit

A Submit a Post Approval Amendment (PAA)

A Request Sign Off

A Locate DOB NOW Filings in the Public Portal
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Session Structure

APresentation
AScenarios performed in DOB NOW

AKnowledge Checks
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Keeping Track of Key Points

DOB NOW: Build

DOB NOW: Build e

DOB NOW: Build Information Session Highlights

-

. This presentation and other materials will be available at:

2. Asof , all 2017 Elevator Filings that use the ELV1 must

be filed in DOB NOW.

3. will continue to be submitted to the Elevators Unit.

S

. Filing Fees are paid in the system and parts fees are

deducted from

5. DOB NOW job numbers begin with a Borough Code. The five codes are:

a. Brooklyn

b. Bronx

€. Manhattan

d. Queens

e. Staten Island

6. Who needs to register in eFiling?

7. The URLfor DOB NOW is:

build safe | live safe 1lrage Buildings

DOB NOW: Build
For Elevator Filings

DOB NOW: Build

8. The section of the form shows a summary of the

filing, displays fee details, and includes the Pay Now button.

9. For help with DOB NOW job filings, contact

10.To create a new job filing, | click from the

11.Fields with marked with a are required.

12.True or False: To generate a job # you must complete the General Information Tab.

13.1f a document is needed for a filing, it will be listed in the

section of the filing as

14.Before submitting a filing, the Applicant of Record must click

and then advance through each

page of the filing before they can add their signature and

the application.

15.True or False: An Owner or Authorized Representative can attest and submit a filing.

16.To print a work permit, | select Print Work Permit from the dropdown in the

column on My Jobs tab on the dashboard.

build safe | live safe 2|Page Buildings:
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Table of Contents

A Introduction to DOB NOW
A Key Dates and Changes

A Regqister for DOB NOW
through eFiling

A Sign on to DOB NOW: Build

A Create a New Job Filing
A Navigating Devices

A Upload Required Documents

A Complete Statements and
Signhatures

A Pay Filing Fees
A Preview to File

Alteration/Replacement Application
Make Corrections

Review Objections and Schedule

Appointments

Address Objections

Work Permits

Renew Work Permit

Submit Post Approval Amendments
PAA

Request Sign Off

View Filings in the DOB NOW Public

Portal

Wrap Up
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Introduction to DOB NOW
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DOB NOW ata-glance

DOB DOB DOB DOB

! NOW ! NOW ! NOW NOW

DOB NOW is an interactive, web-based portal that will enable building
owners, design professionals, filing representatives, and licensees to do
all business with DOB online, including:
0 Submit applications
Make payments
Schedule appointments
Check the status of an application
Pull permits
Make renewals

©O O O O O

Buildings



DOB NOW Log In Screen

= o -
Search the Public Portal for Filings and Permits Submitted in mﬂ og In to m to Submit and Filings:

Enter your e-Filing account information

Email
House Number Street Name Borough l Email l
Enrfer House Number Enter Street Name l Select Borough Password
l FPassward l

To register for an account or reset your password,
go to the eFiling website.

Building Identification Number (BIN) Meed more help? Contact us. 1. PUb”C
Portal

Borough, Block, Lot
2.LogInto

DOB
NOW

Device Search

TWo

mﬂ il
Public Portal FAQ and User Manual FAQ and Resources
I FAQ and Resources

Building Information Search m Open Data

INSPECTIONS

Buildings



DOB NOW Log In Screen

[oos]
Search the Public Portal for Filings and Permits Submitted in mﬂ

[008]
Log In to to Submit and Filings:

House Number Street Name Borough

Enter House Number l Select Borough v

Enter Street Mame l

Search

Building Identification Number (BIN)
Borough, Block, Lot

Device Search

DOB I
Public Portal FAQ and User Manual

| Building Information Search |

Enter your e-Filing account information

Email

l Email l
Password

l FPassward l

To register for an account or reset your password,
go to the eFiling website.

Meed more help? Contact us.

I FAQ and Resources
I FAQ and Resources

I NYE OpenData I

1.Link to FAQs
and Public
Portal User
Manual

2.Link to
Inspections

3. Link to Build
and Safety
FAQs and
Resources

4.Link to BIS

5.Link to NYC
Open Data

build safe | live safe
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DOB NOW Resources

Department of Buildings website
www.nyc.gov/dobnowinfo

Here you will find helpful links to:

A Log-in and Register for DOB NOW

A Take advantage of Training Tools & Classes

A Find FAQs and Tip Sheets for DOB NOWBu//d

Click on the Links to drill down for more
iInformation in each of the categories.

build safe | live safe
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http://www.nyc.gov/dobnowinfo

Key Dates andChanges
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Rule Review

As of December 11", the
use of DOB NOW: Buildis
mandatory for all
Elevator (ELV1) filings.

SEPTEMBER 2017

‘Buildings

SERVICE UPDATE

Elevator Job Filings to Launch in DOB NOW: Buiild
on December 11, 2017

Effective December 11, 2017, all new Elevator Application filings must
be submitted through DOB NOW: Build at www.nyc.goviDOBNOW.
All new ELV1: Elevator Application filings submitted directly to the
Elevator Unit’s customer service window will be rejected.

Flease note the foll owing

+ Amendments to existing elevator application filings that have already been permitted
or are currently under review for permitting, will continue to be accepted in-person
and processed at the Elevator Unit customer service window.

e  Owners, Design Professionals, Licensees, and Filing Representatives must be
registered in eFiling in order to prepare, pay, and submit filings in DOB NOW: Build.
Please read our Registration Tips for detailed information about registering for an
eFiling account.

For questions or far further information please subrmit your inquiry to DOB NCW Cnline
Help.

POSTUNTIL: June 1, 2018

Rick Chandeer, P.E., Comm issioner nyc.govbuildings
build safe | live sife
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Rule Review

As of December 11t

2017, ELV1paper filings

will be rejected by the
Elevators Unit.

Buildings

fpplication Hurber.

Filing Fep. Name:

ELW1: Elevator Appiication Fiing Fep o

Fleage dile three (Hoopies
Ap plieatior must be e wiler Filing Rep. Email

| 1 ‘F\Iing Status

| [2 Jroeation mformation

[ Hew Insmliation D Ateration + Baraugh : Blo cle Lot
ismante emove
Dizmard, i BIN
O Permit Reneyal [0 Pemit Reinstatement Address
[ Permit Wthdrawal Pemmit Humber: - City State: Tip
Building Code _ Bectrical bum: Occupaney Group

| 3 ‘lep\l\:anl Fformation

I I 4 ‘Dwna Infor mation

Business Marme teme:
Ppplicart Name Title:
License Mumber Business Mame
Address: Address:
Ciry: State: Zip City: State: Zip:
Email: Email:
Phane: Phone:
[ s Josuice niormation
Num | Bewaror Plan Numbers NG Device 1D Num | Bewator Plan Mumbers WG Device 1D
1 4
3 5
3 [
Device Type: | ] Bewator [ FPass [0 wheelchair Lt [ PermmnelHeist [ Ecalater
O Freight [ Conveer O sidewalk O wioving wiae
O Pt Res. O cumbwaiter 0o
IstHis: Yes Mo | lIsthis: Yes Mo
The only elevatorin the building? [} [m} Device uzed in canjunction with an MTA Smtion? [m]
Bewator part of Destination Dispatch System?  [] [] | Device conformingwith Seismic Compliance? a
# Decupan Evacuation Bevator? O O | Devioeinxalled ina Mew Hoistuay? o O
# Fire Senice fpoess Bevator? O [ | Decemesting NYC Handicap Provisions? a
Building mests the stretcher ear requirement? [m] [0 | Deviceequipped with Fire Emergency Phase 18117 ]
Device part ofan accessible route? O
Type of Machine Erake Gove ome [T oee O oum Emergercy Erske | Jves [JMNo
o NS R SENECIE CRDOSE hE [single Alunger [ Double Plunger
| & | mchine and tashine Raom  camose are O hea |
Machin Type: O GH worm Gear Traeton T Basement wiorm Gear LI Traction Geartess O trum
Oil Hydraulic Roped Hydraulic MRL O other: _|
Location of hschine: Location of Conralle r; hianutacturer. hladel
Cuantity size | Utimate Strengh hiaterial
Haist Ropes O iron O steel O Bett
Car Counteneight Ropes O iron O steel [ Bett
Wachine Courterweight Fopes Iran Steel Bett
Car Govemor Ropes O iron O seel O pen
VT Gowemor Ropes L tron O steel O pet
Ctar Gowemor Location: Tripping Speed: FPM. Type [ ] Aybal [JCenrifigal ClTension
OcinT Govemor Location: Tripping Speed: F.PM._Type ] AyBal [ centrifugal [ Tension
JAG

build safe | live safe
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Rule Review

Amusement Ride

Applications (ELV1A) will
continue to be submitte

to the Elevators unit

ELV1A Amusement Ride Application

Inkmal Us
Applkatin Hamber

Dt e o bed
Buildings FETSE FIE 3 GONES. ML OF [PEaniTen.
2 Coples of sl e’ s peviniing ho e avicceniert ol uce
o WIS REOn.
| 1 |thg Status | | 2 |Location farmztion |
O Hew hztalaton O Rekcat: Boro1gh
IO Dkeman e O Remous Addrers
SekctOIE: BN
[ Etctrical applizaton Hambe r: [T Lat
O Mo ER okl Filng Record OCoapaioy G Dip
I 3 |App|icati0n Irformation | | 4 |Dwner Irformmation I
LELL Name
Tite Lixise Himbe T Lict 15¢ Nimber:
Brzliess Name B lhess Hame
AdIR S Address
Chy chy
st ar Plowe sak I Fiow
| 5 [ Device Inomation | [ & [Maruiactorer |
WG RHe Nambe Nam ¢
Wame otRi: Address
Serial Namber ciy sEE o
Deube Type O aditt O oddes Conty Piore
[ 7 Joeseription of werk |
| & [ General rformation |
Powe 1S \ppiy: Type otCoMtml:
Spead: WDT Requied:
ol Cagacy: Capaclly Pe1car. Hambe ot cars:

[ s Jree mformation

ErtmakdCost §

[0 Fee Exempt P oot Required):

| 10 | Statenerts and $igature

/

| gy siEE Batalotie Boue hDMAtD & cmple Sidcomectio e bestor  Kame @ kase privg

Wy ko keoge.
Fales cé ifation b 3 oo halm kdkmeano 1hde rsectin T
2520301380 25-211.1 07 the NYC A0m b ET3e Cod Pk kabk by ip o 1 Shatie;

year mprboamen taid fora fie of 1p b 825,00, itk abo prakiabe wii acull i
peaaty of 4p o 525 0. \

Itls VBN gLe 3l empbyee, orbra chy e mpkye 1 3cept 3ny be e, N\
moieEyor ofiewke, eflieras 3 g@iily b1 prope iy perm g tie oo or N

“IohANDE Tr 0 oAl o ke bon | Kt kN B ki by Iprisome b of e
Thot.

~ -
PE.JRA 523l @Y W SO0 M 0B & Over sea)
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Rule Review

All Elevator jobs that currently have a BIS job
number will continue with the current process.

build safe | live safe
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Rule Review

As of December 11th, 2017

Use of DOB NOW: Build

Use of DOB NOW: Build

Mandatory Optional

A Antenna AN A Plumbing PL

A Curb Cut CC A Sprinkler SP

A Construction Fence FN A Standpipe SD

A Sidewalk Shed SH

A Supported Scaffold SF

A Signs SG

A Electrical EL

A Elevators VT

i e e e NG o

Buildings



Elevator Filings Are Standalone Filings

Plumbing Sprinklers Standpipe

Antenna Curb Cut Sign

Sidewalk Shed Supported Scaffold Construction Fence
Electrical [ZI Elevators

Elevator filings cannot be combined with other
work types

Buildings



Job Filing Options for Elevators

(O Accessibility Lift (O Escalator
@ New Installation (O Conveyor (O Moving Walk
(O Alteration/Replacement O Dumbwaiter O Other

(O Elevator (O Personnel Hoist

(O Dismantle

O fenoe

Only one Installation type and one Device type are
allowed per application

Buildings



Not Currently Available in DOB NOW

Process

Withdrawal and Superseding Requests

Required Document Deferral Request

PER11- Manual Appointment Request

ZRD1- Zoning Resolution Determination

L2 - Requests for Overrides, Reductions, or Waivers of Civil
Penalties for Work Without a Permit and Stop Work Order
Violations

Submit through www.nyc.gov/dobnowhelp

Buildings


http://www.nyc.gov/dobnowhelp

CCD1- Construction Code Determination

Applicants must send all elevator Code determination
and variation requests using the revised CCD1 form to
elevdeterminations@buildings.nyc.gov.

The revised CCD1 form and instructions can be
accessed at:

—orm -

nttp .//wwwl.nyc.gov/assets/buildings/pdf/ccdl.pdf
nstructions

Nttp .//wwwl.nyc.gov/assets/buildings/pdf/zrdlccdl ins
tr.pdf

Buildings



Job Filing and Permit Numbers

9 Characters
M0000001

Borough (M,B,X,Q,S) +1 Digit

M=Manhattan B=Brooklyn,
X=Bronx, Q=Queens, S=Staten
Island

Job Number

2 Characters
11
P1, P2, P3...
Alphabetical Character +1 Digit

I= Initial Filings, P=PAA

Filing

Number

13 Characters
MO000000-11-VT

Job Number + Filing Number +
Permit Type

VT= Elevator

Permit

Number

build safe | live safe
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Knowledge Check

Question:

When is the first day Elevator filings must be
submitted in DOB NOW: Buila?

build safe | live safe
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Knowledge Check

Answer:
Monday, December 11" 2017

build safe | live safe
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Knowledge Check

True or False:

Using DOB NOW for ELV1: Elevator
Applications filings after December 11,
2017 i1soptional .

build safe | live safe Table of Contents m Forward
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Knowledge Check

Answer:
False

Using DOB NOW: Build for ELV1: Elevator
Applications is mandatory beginning
December 11", 2017.

build safe | live safe Table of Contents m Forward
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Register for DOB NOW through eFiling

build safe | live safe Table of Contents m
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Register for eFiling

Before you can file in
DOB NOW,

all Stakeholders must
register for eFiling.

Visit the Department
of Buildings website
to register today.

Welcome to eFiling

DOB NOW will be released in phases over the coming years. During the transition,
users will create and maintain their login and password through eFiling.

Email Address:

E Forgot your password?
Password: Click here fo reset it

| Login |

Register for electronic filing.

Major Construction Minor Construction
Development Hub Hub Self-Service
« Major Alterations « Minor Alterations
» New Buildings Hub Full-Service
Demolitions « Minor Alterations
Signs
Electrical and Minor Plumbing Manage Your Account
All Electrical Work Add License Type
Limited Alteration Application Add Sustainable Contractor Designation
Development Hub Hub Full-Service Hub Self-Service
NYC Development Hub DOB NOW

build safe | live safe

Table of Contents

NVC

Buildings

27



Who needs to register for eFiling?

AProperty Owners
AElevator Directors/Co-Directors

ADesign Professionals
- Registered Architects
- Professional Engineers

AFiling Representatives
AApproved Elevator Inspectors

build safe | live safe
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eFiling Registration 0 Contact Detalls

NYC Development Hub Enroliment Form

Please provide the following information to enroll for NYC Buildings eFiling. ltems with a (*) are required.

When you have completed the form, please click on 'submit' and follow the instructions.

Electronic Filing Account Information (required for all users)

It is important to provide a valid e-mail address you have access to. An activation email will be sent to
this email address. If you forget your password the only way to gain access to your account and saved
work is with your e-mail address! Your e-mail address can be updated after enroliment.

Email Address (*)

Re-Enter Email Address (*)

|
|

Password (*) | |
|

Verify Password (*)

USER ACCOUNT INFORMATION

First Name (*)

Middle Initial

Last Name (*)

Business Address (*)

City (%)
State (*)

Zip (%)
Contact Phone (*)

Mobile Phone

| |
| |
| |
| |
Apt # | |
| |
| |
| |
|
|

build safe | live safe
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eFiling 0 Business and License

Filing Representative DOBE Issued ID #
Business Name

Site Safety (Manager, Coordinator) License #
Business Name

Elevator Inspector/Director/Co-Director License #

Business Name

I, . hereby agree to register for eFiling with the New York City Department of Buildings (the

"Department"”). PENALTY FOR FALSIFICATION: Falsification on any statement made while using eFiling with intent to defraud or
deceive is a misdemeanor and is punishable by a fine, imprisonment or both. | understand that if | am found guilty after a hearing
to have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed statement, application, report or
certification of the correction of a violation required under the provisions of the laws or rules enforced by the Department or of a law
and/or rule of any agency, | may be barred from filing further applications or documents with the Department. | agree that | will only
submit documents related to jobs for which | am authorized by the owner and/or applicant of record to do so.

| understand and agree that by personally clicking on the button marked "Submit" below | am electronically signing this registration
application and my agreement with the above terms. | understand that the electronic signature shall have the same validity and

effect as a signature affixed by hand.

Enter License Number and Business Information

build safe | live safe
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Register for eFiling

Sign, Submit Receive
Date Application Confirmation
Complete Click Print and Seal and of
Registration Verification Authentication or Credentials to Registration
eFiler Form Email Form Notarize DOB from DOB

Owner >
Lr‘ﬂtwm\"m? .

. |
Licensed { : =
Professionals fwx

ili ’ = NT
Filing
Representatives

LAA, 9 floor
280 Broadway

* Note: Licensed professionals must bring their DOB ID card when delivering the form in person or include a
copy when mailing.

Buildings



Prepare to Access DOB NOWBuild

DOB recommends using DOB NOW:Build Iin
Internet Explorer 9

To Turn Off Pop -Up Blockers In
IEQ

Go to Settings (the gear icon:) DOB
SelectInternet Options
Go to the Privacy tab NOW
Deselect Turn On Pop Up
Blockers

build safe | live safe
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Knowledge Check

True/False:

The property owner must be registered in eFiling
before a filing can be submitted.

build safe | live safe
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Knowledge Check

True:

A Property Owners A LicensedProfessionals
A Filing Representatives A Inspectors
A Design Professionals - Elevator Inspectors

- Registered Architects - Special Inspectors

-  Registered Landscape - Progress Inspectors

Architects A Site Safety

- Professional Engineers - Site Safety Manager
A Elevator Director/Co Director - Construction
A General Contractors Superintendent
A Sign Hangers - Site Safety Coordinator
A Sign Lessees

Buildings



Permissions by Role

Actions

Add Contacts/Delegates

ELV1

Plans

Seals and Signatures

Other Documents

Pay

Legal Statement and
Signatures

File:
Initial/PAA/Corrections

Resubmit: Incomplete,
Objections, QA Failed

Signoff request (ELV3)

Design Professional

Director/
Co Director

Owner

Filing Rep

build safe | live safe
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Sign on to DOB NOW: Build

build safe | live safe Table of Contents NYEG
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Access DOB NOWBuild

WwWW.Nnyc.gov/dobnow

build safe | live safe
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http://www.nyc.gov/dobnow

DOB NOW Log In Screen

[008]
Log In to to Submit and Filings:

Enter your e-Filing account information

[oos]
Search the Public Portal for Filings and Permits Submitted in mﬂ

l

Email
House Number Street Name Borough l et
Enter House Number l Enter Street Name l Select Borough v Password

l

l FPassward

To register for an account or reset your password,
go to the eFiling website.
Building Identification Number (BIN) Need more help? Contact us.

Borough, Block, Lot

H’“ I
BUILD
Public Portal FAQ and User Manual FAQ and Resources

I FAQ and Resources

Building Information Search m Open Data

6.
7.

.Public Portal

.Log In to

DOB NOW

.Link to FAQs

and Public
Portal User
Manual

.Link to Build

and Safety
FAQs and
Resources

.Link to

Inspections
Link to BIS

Link to NYC
Open Data

build safe | live safe
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DOB NOW Log In Screen

[oos]
Search the Public Portal for Filings and Permits Submitted in mﬂ

[008]
Log In to to Submit and Filings:

House Number Street Name Borough

Enter House Number l Select Borough v

Enter Street Mame l

Search

Building Identification Number (BIN)
Borough, Block, Lot

Device Search

DOB I
Public Portal FAQ and User Manual

| Building Information Search |

Enter your e-Filing account information

Email

l Email l
Password

l FPassward l

To register for an account or reset your password,
go to the eFiling website.

Meed more help? Contact us.

I FAQ and Resources
I FAQ and Resources

I NYE OpenData I

1.Link to FAQs
and Public
Portal User
Manual

2.Link to
Inspections

3. Link to Build
and Safety
FAQs and
Resources

4.Link to BIS

5.Link to NYC
Open Data

build safe | live safe
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Sign On to DOB NOW.

Build

AEnter your Email and
Password that you

created in eFiling
AClick Login

T
[ CmMail ]

Password

[ Passwornd ]
Login

Can't access your account?

Need more help? Contact us.

build safe | live safe Table of Contents m
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Get Help

1. CanOt access your
- .

acc_ount. 0 C_Ilck fo_r_ Welcome

assistance with eFiling

Registration or Email

forgotten | = |

password [" o |
2. Need more help? Login

Contact us. 8 To |

Can't access your account?

contact |

Need more help? Contact us.

the DOB Customer
Service Team

build safe | live safe Table of Contents m
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Log In Error Message

If you don't already have an account, or if you can't
remember the password, you can register or change your

account settings on the eFiling website at

www.nyc.gov/dobefiling.

The system will direct you to the eFiling
registration site

build safe | live safe
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Select DOB NOW:Build

NYC
DOB DOB NOW
Submit Filings, Payments, and Requests to the NYC De

Welcome! DOB NOW provides robust online accounts, making it easier to submit applications, make payments, schedule
appointments, check the status of an application or inspection, pull permits, and make renewals.

Buildings

Fagade Compliance Filings are available under DOB NOW: Safety.
Plumbing, Sprinkler, and Standpipe Job Filings are available under DOB NOW: Build.

Get started by selecting a component below.

pos DOB

BUILD SAFETY

Search all NYC gov websites

Welcome, ADAM JOE2
AIOETEST2@GMAILCOM
Need Help?

Sign Out

1. Select DOB NOW:Build

build safe | live safe
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DOB NOW: Build Dashboard

DOB NOW
Submit Filings, Payments, and Requests to the NYC Departme

Filter My Jobs ~

Job Number

M00005843
M00005647
Q00005637
MO00005703
MO00005705
Q00005510
M00005464

Buildings

Filing No.

11
11
11
11
11
11
11

n =+ JobFiling | 4 Work Permit | = AHV Permit | =k Request LOC

My Jobs My Work Permits

My AHV Work Permits My LOC Requests

Filing Status v

Pending Signoff Review
Signed Off

Pre-Filing

Pre-Filing

Plan Examiner Review
Pre-Filing

Pending Plan Examiner Assignment

My SignOff Requests

Address v

118 EAST 60 STREET
118 EAST 60 STREET
211 BEACH 117 STREET
118 EAST 60 STREET
118 EAST 60 STREET
84-51 BEVERLY ROAD
1 LIBERTY PLAZA

Job Number Search

Borough ™

MANHATTAN
MANHATTAN
QUEENS

MANHATTAN
MANHATTAN
QUEENS

MANHATTAN

Applicant of Record

ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR

~

31

Owner

ROME18 APPLE
ROME18 APPLE

ROME18 APPLE
ROME18 APPLE
ROME18 APPLE
ROME18 APPLE

~

Search all NYC.gov websites

Welcome, ELV DIRECTOR
DOBELVTRIDIRECTOR@GMAILCOM

Created Date.X

10/10/2017
10/04/2017
10/04/2017
10/04/2017
10/04/2017
09/29/2017
09/28/2017

Need Help?
Sign Out

Modified Di =

10/12/2017
10/11/2017
10/04/2017
10/04/2017
10/05/2017
10/03/2017
09/29/2017

When you log in  with your email, your
Dashboard will open

build safe | live safe
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Create New Filings

311 | Search all NYC.gov websites Test-AN/CC/FAB4/ELEVATOR Brancl

NYC Buildings
DOB
NOW
DOB NOW Welcome, ELV DIRECTOR
DOBELVTRIDIRECTOR@GMAILCOM

t of Buildings Need Help?

Submit Filings, Payments, and Requests t
Sign Out

‘ n =+ Job Filing | 4 Work Permit | 4 AHV Permit | = Request LOC ‘

My Jobs My Work Permits My AHV Work Permits My LOC Requests My SignOff Requests

Job Number Search

1|8 Return to Dashboard
+ Job Filing o Create a new job filing

+ Work Permit o Request a work permit
+ AHV Permit 8 Request an After Hours Variance (N/A for Elevators)

+ Request LOC 8 Request a Letter of Completion (N/A for Elevators)

Buildings



View Your Filings

DOB NOW Welcome, ELV DIRECTOR
c . - DOBELVTRIDIRECTOR@GMAIL.COM
Submit Filings, Payments, and Reques of Buildings Need Help?
Sign Out

n =+ Job Filing | 4 Work Permit | =+ AHV Permit | = Request LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests My SignOff Requests Job Mumber Search

A My Jobs b Your Existing Job Filings

A My Work Permits b Your Work Permits

A My AHV Work Permits b AHV Work Permits (N/A for
Elevators)

A My LOC Requestsb Requests for Letters of Completion (N/A

for Elevators)

A My Sign Off Requests b Jobs that are Ready for Signoff
A Job Number Search b Search for a Job Filing

Buildings



My Jobs Dashboard Special Features

My Jobs

Filter My Jobs =

Job Number

My Work Permits

¥ Filin¥,

My AHV Work Permits

Filing Ta Filing Status v I Address v Applicant of Record Owner ¥ Payment St} 4 4 E

My LOC Requests

My Sign Off Requests

Job Number Search

M00298031
M00297810
M00297808
M00297802
M00297798

New Installation
New Installation
New Installation
New Installation

New Installation

Pending Plan Examiner A... 151 WEST 34 STREET

Plan Examiner Review
Objections
Objections
Objections

151 WEST 34 STREET
151 WEST 34 STREET
151 WEST 34 STREET
151 WEST 34 STREET

ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR

ROME18 APPLE
ROME18 APPLE
ROME18 APPLE
ROME18 APPLE
ROME18 APPLE

Exempted
Exempted
Exempted
Exempted
Exempted

Filter My Jobs 0 Filter the list by work type

Column Search o Search for a value in a column

Column Sorter d Click the arrow to sort in ascending
or descending order

Column Editor 0 Choosethe columns that are displayed

build safe | live safe
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Filter My Jobs

Clear Filter

n = Job Filing | = Work Permit | = AHV Permit | = Request LOC

My Jobs My Work Permits

Job Number Search

0 Filter My Jobs ~

Plumbing
Sprinkler
Standpipe
Antenna

Curb Cut

Sign

Supported Scaffold
Sidewalk Shed
Construction Fence

Electrical

| | Filing No. ¥

My AHV Work Permits My LOC Requests

Filing Status =

Pending Signoff Review
Plan Examiner Review
Pre-Filing

Pre-Filing

Signed Off

Pre-Filing

Pending Plan Examiner Assignment

1. Click the down arrow next to Filter My Jobs
and select the work type

2. Click Clear Filter to remove filters

build safe | live safe
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Navigate from Page to Page

Filter My Jobs +

Job Number

MO00005843
MO00005647
Q00005637
MO00005703
MO00005705
Q00005510
MO00005464

<
Total Items: 7

< 4/1» »

v

My Jobs My Work Permits

My AHV Work Permits My LOC Requests

Filing No. ~ Filing Status
11 Pending Signoff Review
11 Signed Off

11 Pre-Filing

11 Pre-Filing

11 Plan Examiner Review
11 Pre-Filing

11

Pending Plan Examiner Assignment

10w Items Per Page

My SignOff Requests

118 EAST 60 STREET
118 EAST 60 STREET
211 BEACH 117 STREET
118 EAST 60 STREET
118 EAST 60 STREET
84-51 BEVERLY ROAD

Address

1 LIBERTY PLAZA

Job Number Search

Borough ~

MANHATTAN
MANHATTAN
QUEENS

MANHATTAN
MANHATTAN
QUEENS

MANHATTAN

Applicant of Record

ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR
ELV DIRECTOR

Owner

ROME18 APPLE
ROME18 APPLE

ROME18 APPLE
ROME18 APPLE
ROME18 APPLE
ROME18 APPLE

v

otal Items: 654 (Showing Items: 10)

|«

<

1

/66 »

>

Created Date.X.

10/10/2017
10/04/2017
10/04/2017
10/04/2017
10/04/2017
09/29/2017
09/28/2017

Modified Di=

10/12/2017
10/11/2017
10/04/2017
10/04/2017
10/05/2017
10/03/2017
09/29/2017

10 W Items Per Page

1. Use the navigation at the bottom of a list to
move from page to page

build safe | live safe
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Search for a Filing

311 | Search all NYC.gov websites

NYC Buildings

DOB
NOW
DOB NOW Welcome, ELV DIRECTOR
DOBELVTR1DIRECTOR@GMAIL.COM

f Buildings Need Help?

Submit Filings, Payments, and Requests
Sign Out

D
My Jobs My Work Permits My AHV Work Permits My LOC Requests My SignOff Requests Job Number Search

0 characters remaining

1. Enter the exact9-digit job number
2. Click Search

build safe | live safe
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View Search Results

NYC Buildings

DOB NOW

Submit Filings, Payments, and Requests

n = Job Filing = Work Permit == AHV Permit = Request LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests

f Buildings

My SignOff Requests

311 | Search all NYC.gov websites

Welcome, ELV DIRECTOR
DOBELVTR1DIRECTOR@GMAIL.COM

Need Help?
Sign Out

Job Number Search

0 characters remaining

Job Filing Id Filing Type Address

QO00005637-11 New Installation 211 BEACH 117 STREET

Borough
QUEENS

Double-click the Job Filing ID to open the Filing

build safe | live safe
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Confirming Results

Job Number: Q00005637

Filing Number: |1
Address: 211 BEACH 117 STREET

Click OK to confirm the Job Number and
Address

build safe | live safe
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Save or Return to Dashboard

Pre-Filing Applicant of Record Pending Plan Plan Examiner Permit Entire Pending Signoff Signoff Review

SignOff

5 ;
@ Dashboard

1 Review 2 Examiner AssignmentReview Review o In Progress
M Save I I Preview to File I [5 View Filing D Payment History Property Profile

1. Save d Save your work

2. Preview to File 0o Perform final review of the filing
before submitting

3. View Filing d View a printable version of the
application

4. Payment History o Payments made on the filing

5. Property Profile 0 Information about the property

6. Dashboard o Takes you to your dashboard

build safe | live safe
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View Filing Sections

DOB

BUILD

Pre-Filing

I Preview to Fila

M00298235-11

General Information

Device Details

M00298235-233

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings

Buildings

Applicant of Record Pending Plan

Review Examiner Assignment

Devices - Escalator

+ Add New Device

Tracking No.
M00298235-233

Insurance/Fee Information

Documents

Statements & Signatures

Total ltems: 1

4 4« /1 » M 7 v ltemsPerPage

NYC Device ID

Plan Examiner Permit Entire

Review

Review

Device Status Created On

11/20/2017

Pending Sign Off

[AView Filing ' Payment History Property Profile @ Dashboard

Action

(¢

1-1of1items

311 | Search all NYC.gov websites

Welcome, ELV DIRECTOR
DOBELVIR1DIRECTOR@GMAILCOM
Sign Out

Sign Off Review Signed

Off
In Progress

Application Highlights

Primary Address 151 WEST 34 STREET
MANHATTAN 10001

Job Filing Number M00298235-11

Device Type Escalator

Device Count 1

Filing Includes New Installation

Filing Type New Filing

Current Job Filing Pre-Filing

Status

Payment Summary

Estimated Cost $0.00

Fee Exempt Yes

Filing Fee $0.00

PAA $0.00

No Good Check Fee $0.00

Total Fee $0.00

Amount Paid $0.00

On the left side of the screen are expandable tabs

build safe | live safe
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View Job Filing Status

O e——f)

Pre-Filing Applicant of Record Pending Plan Plan Examiner Permit Entire Pending Sign Off Sign Off Review Signed

. S . . . Off
Review Examiner Assignment  Review Review n Progress

[AViewFiling || "D Payment History || D Trace History || [ Property Profile © Dashboard

Status Bar displays the progress of the filing

Buildings



Common Filing Status Definitions

Pre-Filing

Applicant of Record
Review

Pending Plan

Reportcreated but not yet filed

Whenall required information is entered
and the job is ready for a final review by
the applicant

Whenthe filing has been submitted and

Examiner Assignmen is waiting to be assigned to a PE

Plan Examiner Revie\ The Plan Examiner reviewse filing

Permit Entire

Uponsuccessful review, the permit will
be issued

56



Common Filing Status Definitions (cont)
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Notifications

Elevator Director, Elevator CoDirector, Design
Professional , Owner, and Filing Representative
receive email notifications at critical stages in the
filing process

Emails will come from:

DOBNOW donotreply
DOBNOWdonotreply@buildings.nyc.gov

Note: If you are not seeing notifications, check your spam filter or
junk mail folder. You may want to add the email as a Safe Sender.

Buildings
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Knowledge Check

Question:
What is the URL for DOB NOW?

build safe | live safe

Table of Contents m
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Knowledge Check

Answer:
WWW.Nnyc.gov/dobnow

build safe | live safe

Table of Contents m
Buildings
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http://www.nyc.gov/dobnow

Knowledge Check

True or False:

The only way for the applicant or owner to know
the status of a Job Filing is to log in to DOB NOW.

build safe | live safe
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Knowledge Check

False:

Any registered eFiling user associated with the
filing will receive an email notification as the filing
advances through the process.

build safe | live safe
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Create a New JobFiling

build safe | live safe Table of Contents NYEG

Buildings
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Create a New Job Filing

Job Filings can be initiated by:
ADirector/Co-Director
ADesign Professional
AOwner
AFiling Rep

build safe | live safe
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7/ Steps to Submit a Job Filing

Complete General Information

Enter Device Detalls

Upload Required Documents
Complete Statements and Signatures
Pay Fees

Preview to File

N o O A DR

Flle

build safe | live safe
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Scenario

You're a Elevator Director creating a filing to install
a new elevator at 151 West 34" street.

build safe | live safe
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Create a New Job Filing

DOB NOW
Submit Filings, Payments, a

+ Work Permit | =+ AHV Permit | = Request LOC

MylJobs  MyWork Permits My AHV Work Permits

Welcome, ELV DIRECTOR
DOBELVTRIDIRECTOR@GMAILCOM

My LOC Requests My SignOff Requests ~ Job Number Search

Need Help?
Sign Out

Click + Job Filing to initiate a new job filing

Table of Contents m
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Select Elevator Work Type

Plumbing Sprinklers Standpipe

Antenna Curb Cut Sign

Sidewalk Shed Supported Scaffold Construction Fence
Electrical 0 |[7| Elevators |

q MNext

1. SelectElevators
2. Click Next

Buildings



Select Type of Workd New Installation

I New Installation I

() Alteration/Replacement
() Dismantle
() Remove

O ==

1. Select the type of work from the list. Only one
can be selected.
2. Click Next

Buildings



Select Device Type

() Accessibility Lift () Escalator

() Conveyor () Moving Walk
O DumbwaLter () Personnel Hoist
i@ Elevator () Others

qm

1. Choose the device type . Only one device
type can be selected per application.
2. Click Submit

Buildings



Complete General Information Tab

uop DOB NOW
NOW Submit Filings, Payments, and Requests to the NYC Departmen

Street Name* Borough*

Select Borough:

Block* Lot* BIN

Occupancy Group Zip

Begin by completing the mandatory fields on the
General Information tab

Buildings



Dynamic Forms and Business Rules

ARequired fields and forms will be added to the
filing based on your selections

AThe navigational tabs and red asterisks will help
guide you through completing the forms

build safe | live safe

Buildings
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Important Form Information

Filing Information

Filing Includes®

d and must be

nvith red asterisks* are

Mew Installation W -
_tted before submitting
the filing

— ~ray shaded fields are read

ly and are populated from

e Building Information

/stem (BIS) or fromeFiling

Cusspene Gove gistration

Buildings



Enter Preliminary Job Detalls

To save your filing and generate the job number
you must complete the following General Information
sections:

APrimary Address

AFiling Information

AApplicant Information

ARegistered Design Professional (Optional)
AOwner Information

AAsbestos Abatement Compliance

AFiling Representative (Optional)

uuuuuuuu
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Enter Location Information

House No.*

Block®

Occupancy

Primary Address

Group

Street Name™ Barough*

Select Borough:

Lot* BIN

Zip

Enter Location In

A House Numbe
A Street Name
A Borough

formation

r A Block
A Lot

build safe | live safe
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Enter Applicant Information

Applicant Information

E-Mail* License Type* License Number*
DOBELVTRIDIRECTOR@GMAILCOM Elevator Director v L - 026001
Business LookUp* First Mame Last Mame
CONSOLIDATED ELE. IND.INC v ELV DIRECTOR
Business Name Address City

COMNSOLIDATED ELE. IND.INC

State Zip Phone

NY 11101-5712 7187840560

Required fields are:
AApplicant Email ALicense Type

ABusiness Lookup

The remaining fields will auto populate with the
iInformation from eFiling

Buildings



Filing Information

Filing Information

Filing Includes® Building Code Device Type

New Installation ' 1968 and prior W Elevator v

AConfirm Filing Includes selected earlier
ASelectBuilding Code Yearfrom the drop down
AConfirm Device Type selected earlier

Buildings
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Enter Design Professional Information

oleslgn Professional Information

E-Mail License Type License Number
I DOBTESTING123@GMAILCOM I IProfessi.onal Engineer PE - 061496
Business Name First Name Last Mame
T123 LLC TESTING123 DOB
Address City State
T123 LLC NYC NY
Zip Phone
10007 2016559588

1. Input the Design Professional eFiling email address
2. Select the License Type from the dropdown

The remainder of the information auto populates from
eFiling

Buildings



Enter Owner Information

ewner Information
E-mail

Owner Type e Title

I APPLEROMEL8@GMAIL.COM

I_

Business Mame

ZXCVEBNMASD ZXCVBNMASD ZXCVBNMASD ZX

Address

AR18

Zip

10000

First Mame Last Mame

APPLE ROME1S
City State

NYC NY
Phone

2013331111

1. Ent er

Owner 0s

2. SelectOwner Type

regl stered

e F i

build safe | live safe
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Asbestos Abatement Compliance

Asbhestos Abatement Compliance

The scope of work requires related asbestos abatement as defined in the regulations of the NYC DEP.

O The scope of work 1s not an asbestos project as defined in the regulation of the NYC DEP. DEP Control# is
required.

O The scope of work 1s exempt from the asbestos requirement as defined in the regulation promulgated by the NYC

DEP (15 RCNY 1-23(b}) or is an alteration to a building constructed pursuant to plans submitted for approval on or
after April 1, 1987, in accordance with 28-106.1.

Select Asbestos Abatement Compliance status by clicking the radio
button next to the applicable statement.

Asbestosabatement documentation is mandatory now for all elevator
jobs

Depending on your selection additional required fields may appear
PleaseNote: Directors/Co-Directors will be able to claim exemption to
providing asbestos abatement documentation if there is no
penetration of the building material .

o Po  Po o

Buildings



Rule Review

A Certified Asbestos Investigator (CAl) Is
required to submit a NYC Department of
Environmental Protection (DEP) ACP5 Form
prior to the issuance of an elevator permit.

http://www1l.nyc.gov/assets/buildings/pdf/ele
vator_permit_requirements.pdf

build safe | live safe
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Filing Representative

iling Representative

=+ Add Filing Representative

dng Representative Details
_Mail* Registration Number First Name

APPLEROME17 @GMAILCOM APPLE

First Name

Middle Initial Last Name Business Name
M ROME AR LLC
Business Telephone Business Address Business Fax
2013330000 AR LLC 2125551212
City State Zip Code
NYC NY 10000

Mobile Telephone

1. Click + Add Filing Representative

2. EnterF 1 | 1 n @FiliRgeepmalsaddress in the
pop up window

3. Click Save

Buildings



Filing Representative

Filing Representative

=+ Add Filing Representative

First Name Last Name

APPLE ROME

E-mail
APPLEROMEL7 @GMAILCOM

Registration No.

AThe Fi l

~

nNg Representativeos

ATo add more filing representatives, click +Add
Filing Representative , and repeat previous steps

build safe | live safe
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Save the Filing

Primary Address
House No.* Street Name* Borough?
211 BEACH 117 STREET QUEENS
Block* Lot* BIN
16213 30

When General Information tab is completed,
click Save to save your work and generate a
Jjob number

Buildings



General Information - Save

Application created successfully. Please add/update device

DK

The system will prompt with a notification of success
and to add or update the device detalils.

Click OK
build safe | live safe NYGC 85
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Job Number Generates

DOB DOB NOW

NOW Submit Filings, Payments, and Requests to the NYC De

Pre-Filing Applicant of Record

Review

|M00005705-I1|

General Information

Device Details -
Insurance/Fee Information
Documents

Statements & Signatures

Devices - Elevator

=+ Add Mew Device

Tracking No.

Pending Plan Plan Examiner
Examiner Assignment Review
NYC Device ID Device 5taty

build safe | live safe
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Device Deta

1S

DOB DOB NOW

Pre-Filing

MO00005705-11

General Information

Device Details -~

Insurance/Fee Information

Documents

Applicant of Record

Review

Devices - Elevator

I+ Add Mew Device I

Tracking No.

NOW Submit Filings, Payments, and Requests to the NYC Department of B

Pending Plan

Examiner Assignment

NYC Device ID

Plan Examiner

Review

Device Staty

Click +Add New Device to generate a new

device application. 8 is the maximum number of

devices

build safe | live safe
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Device Detalls

Device successfully added. Do you want to proceed
updating device details?

1. A tracking number will be assigned
2. Click Yesto add the device to your filing and be
taken to the Device Detalls tab

build safe | live safe
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Navigating Devices

build safe | live safe Table of Contents
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Navigating the Device Detalls tabs

Device ID : M00005705-332

M00005705-11 Data Entry : In Progress

General Information

Device Details ~

M00005705-332

Insurance/Fee Information

Machine and Machine Room

General Information

Documents

Statements & Signatures

Pit and Buffers >

Expand each tab to enter details about the new
device

To save your information, click Save Device

Buildings



Device Information

Device ID : MO0005705-332

MO00005705-11 Data Entry : Completed
General Information Device Informati o
Device Details ~
Building Elevator Numbers Elevator Type™ Elevator sub-type”
MO0005705-332 &

ip34567 Passenger ~ Special Purpose Personnel Elevator
Insurance/Fee Information
Physical Address (Please provide the physical location of the device)
Documents 118 EAST 60TH STREET

Statements & Signatures

80 characters remaining

Is this:

Yag Mo Yes ho
The Only Elevator In The Building?™ @ O Elevator Part Of Destination Dispatch System* O O]
An Occupant Bvacuation Elevatar?™ [C] (@] A Fire Service Access Elevator?™ ® 0]
Building Meets The Stretcher Car Requirement 7 @ (@] Device Used In Conjunction With An MTA Station?* QO ®
Device Canforming With Seismic Compliance?* ® @) Device Installed In A New Hoistway? @] ®
Device Equipped With Fire Emergency Phase | &117% @ Q Is This A Loft Law Building™ 0]
Device Job Description*

Repairs to the doors they are not closing completely

943 characters remaining

Click Device Detalls
The Device Information tab will expand

build safe | live safe Table of Contents Back
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achine and Machine Room

Machine Type* Type of Machine Brake® Type of Plunger®
‘ Select Type: W ‘ ‘ Select Type: W ‘ ‘ Select Type: v‘
Machine Location* Machine Manufacturer® Machine Model*
Controller Location® Controller Manufacturer™ Controller Model®
Quantity Size Ultimate Strength Material

Hoist Ropes

Select Type: v
Car Counterweight Ropes

Select Type: v
Car Governor Ropes

Select Type: A4
CWT Governor Ropes

Select Type: W

Location Tripping Speed Type

Car Governor

Select Type: W
CWT Governor

Select Type: v

General Information

Cars and Counterweight

Hoistway Opening

Pit and Buffers

build safe | live safe Table of Contents m
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General Information

Device Information = v
Building Elevator Mumbers Elevator Type* Elevator sub-type*
| 9 | | Passenger v| | Rooftop Elevator v‘

Physical Address (Please provide the physical location of the device)

100 characters remaining

Is this:

Yes Mo es Mo
The Only Elevator In The Building? (@] ® Elevator Part Of Destination Dispatch System™ O ()]
An Occupant Bvacuation Elevator?™ (] O A Fire Service Access Elevator?™ ] (@]
Building Meets The Stretcher Car Requirement 7 ] (O] Device used In Conjunction With an MTA Station? O (O]
Device Conforming With Seismic Compliance? (@] @ Device Installed In A New Hoistway?* O [0
Device Equipped With Fire Emergency Phase | & (17 (@] ® Is This A Loft Law Building? O [))

Device Job Description®

MNEW INSTALLATION FOR CUSTOMERS

970 characters remaining

Machine and Machine Room

Device General Information

Cars and Counterweight

Hoistway Opening

Pit and Buffers

build safe | live safe ble of Contents m
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Cars and Counterweight

Cars and Counterweight & v
Car Safety Type* Counterwelght Safety Type* Car Opening®

Instantaneous LY Gradual WC Door v
Car Opening Direction™ Car Gate/Door Operation™ Contact Type*

Hornzontal v Power AUTOMATED
Manufacturer® Car To Counterweight Ratio(3s) Top Emergency Exit Min Area*

DELTA 20 40
Top Emergency Exit Min Side*

10
Car Inside Dimensions-Width* Car Inside Dimensions-Depth® Car Inside Area

15 ft. | 12 in. 20 ft. | 4 in. 325.33 sq. ft.(units)
Sized For Stretcher Requirement?* (OiYes @ Ne Glass Car* @ VYes () No
Multi Compartment Elevators* (Yes @ No

Hoistway Opening

Pit and Buffers

build safe | live safe Table of Contents m
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Hoistway Opening

Hoistway Opening v

Hoist Opening” Hoist Opening Direction®

Door W Horizontal

Hoistway Door Features® Landing on Floors*

Vision Panel A 1-9

Frent Side
Number of Openings *

Yes
Door Monitoring Circuits™ @
1 1/2 Hr. Fire Rated Construction Type* @
Self Closing Emergency Doors in Blind Hoistway™ @
Interlock in Blind Hoistway* @

Rear

O O O 0OF

Hoistway Operation®

Power

Total

build safe | live safe
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Pit and Buffers

Pit and Buffers v

Select Type:

Car Buffer
Car Buffer® Type*
234 Other
Engagement Speed (F.P.M)* Stroke*
2 3
Reduced Stroke?* (OYes @ No
Counterweight Buffer
Counterweight Buffer Type
Engagement Speed (F.P.M) Stroke
Feet
Length™
Feet ft. | Inches in.
Reduced Stroke? (OYes @ No
Compensation Tie Down® (OYes (ONo

Manufacturer®
v gal
ft. | Inches in.
Manufacturer
w
Compensation Means*®
ft. | Inches in. Chain

Occupied Space Below*

OYes @ MNo

Counterwelght Guard®

@Yes O MNo

build safe | live safe
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Save Device Detalls

Device ID : 1P00796
Data Entry : Completed

Device Information

Device General Information

Cars and Counterweight

& >
Hoistway Opening & >
Pit and Buffers ~ >

To save your information, click Save Device

- 2 >
Machine and Machine Room & >
“ >

Save Device

build safe | live safe
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Upload Required Documents

build safe | live safe Table of Contents NYEG
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Required Documents

Device Details A
Created On
1010744
Insurance/Fee Information 2017-10-31

2017-10-31
Statements & Signatures O

2017-10-31

Total ltems: 5

4 1/1»

Document Name «

DPL-1:Design Professional Seal & Signatures

Drawings Including Plans

Fee Exempt Supporting Document - DOF ACRIS Report
Notarized letter from the Owner for Accessibility required by BC

Plot Plans for Removal/Dismantle of Device

Pl 10 ¥ ltems Per Page

. Required Documents
General Information

Document Status Upload
Pending il
Pending
Pending
Pending
Pending

1-5of Sitems

1. Click the Documents tab
2. Document Status will be Required

build safe | live safe
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Rule Review

ADrawings must be sealed
before uploading.

APlease write the DOB
NOW Job Number to the
plan set/drawings before e
uploading

e

s

R W e ]

| -
fiei g

o .
J B |fer

build safe | live safe Table of Contents m
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DPL-1 Signature and Seal Form

Applies to Professional Engineers
Licensees Registered Architect
with a Seal Registered Landscape Architect

Master Plumber

Oil Burner Installer

Electrical Contractor

Master Fire Suppression Contractor

AUpload a scanned version of e B

. - [ 4] pesign Prete ssinnalilicenses Informati o |
your Signature and Seal with ==
ssssssssss Brehess Tebphaie
Baghess pades: . EnEhesz Far
R City SEe E Mob ke Te kpiore
E-1al Liceise Nimber
e aC h fl I I n chooseane; | | PRkssbealEvahesr | | RegbkedAckbect [ |Spechllepector | [Progrss spector
[ mase 1 Plamber [l ongamerhs@kr ] FIE S1ppression Cortacor
| 2] Desian Profes siora ilicerses seal and signature Stateme it |
as I & .

A Use the DPL-1 form avai |ab|e L S TR T R I ™
from the Forms section of the TN
DOB website

AGood for 1 year from signature
date S

Buildings



Fee Exempt Filings

AOwner Type determines fee-
exempt status

ASelecting a fee-exempt status will
add Fee Exempt Supporting
Document o DOF ACRIS Report
as a Required Document

ADownload a valid ACRIS report
from the Dept. of Finance ACRIS
system 0 link available on DOB
home page under Related Links

Related Links

ACRIS

The Dept of Finance’s
ACRIS system allows you
to search for all property
records and to view
document images for
Manhattan, Queens, Bronx,
and Brooklyn from 1966 to
the present.

build safe | live safe
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Additional Supporting Documents

The applicant has the option to upload additional
supporting documents

1. Expand Supporting Documents tab
2. Click +Add Document to Upload

Buildings



Select Additional Document

Document Uploader o

Select Document

Document Name =

I‘DEFKCon—EDfAmtraKfOther Jurisdiction for Hoist Structurel AlA Contract to Support Cast Estimate

Any permits issued by the Elevator Division after approval of application

File name:
| i Browse... I 9 Approval form MTA/Port Autherity/DEP/Con-ED/Amtrak/Other Jurisdiction for Hoist Structure

Approval Letter From the Owner If Changing “Applicant”

B Form 10 Elevator Amendment Form

4 « I:l;"q  » 5 ™ |tems Per Page 1-50f17 items

1. Select the Document Name from the list
2. The Select Document field populates

3. Click Browse

Continue with document uploading

Buildings



Upload Required Documents Demo
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Click the Upload Icon

Cr... Document Name = Document Status Upload
20... DPL-1:Design Professional Seal & Signatures Required il
20... Liability Insurance: General liability, Workers Compensation & Disability Required il
20... Plans/Sketch Required il

Total Items: 3

| - / 1 » >l 10 w ltems Per Page 1- 3 of 3 items

1. From the row of the document you want to
upload, click the Upload icon

Buildings



Click Choose

File

File name: DPL-1: Design Professional Seal &

iqnatyre
0 Choose File fNo file chosen
Upload

1. Click Choose File

build safe | live safe
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Select Flile

COrganize «

New folder

1= -

0 @

.0 Favorites

Documents library

Bl Deskiop

@
= Recent Places

- Libraries
@ Documents
J’ Music
|| Pictures

B2 Videos

Seal and Signature
MName

E Special Inspector
ﬁ Contractor

E] Progress Inspector
| ican

Date mc-dvified

7/11/201712:35 PM
7/11/2017 12:35 PM
771172017 12:34 PM

/ H L]

E] Design Professional 7 1712:33 PM Adobe Acrobat Document 165 KB

Arrange by:  Folder =

Type Size

Adobe Acrobat Document 165 KB
Adobe Acrobat Document 163 KB
Adobe Acrobat Document 164 KB

File name: Plans and Sketches

I.F\dohe Acrobat Document

1. Highlight document to be uploaded

2. Click Open

build safe | live safe
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Upload Document

Document name: DPL-1:Design Professional Seal & Signatures

Select File: _
IC:\Users\kbarker\Pictures‘ Browse... |

Document name: DPL-1:Design Professional Seal & Signatures

Select File:

|C:\Users\kbarker\Pictures‘ Browse...

Document uploaded successfully.

3. The Document Uploader will display the file to be
attached

4. SelectUpload or

5. Click Cancel to cancel the upload

omeEnd
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Confirm Successful Upload

Document name: DPL-1:Design Professional Seal & Signatures

Select File:

|C:\Users\kbarker\Pi.ctures‘ Browse...

oDncument uploaded successfully.

1. The system will display a confirmation message,
Document Uploaded Successfully

Buildings



Save Documents

Document Name = Document Status Uploac
DPL-1:Design Professional Seal & Signatures Pending
Liability Insurance: General liability, Workers Compensation & Disability Pending
Plans/Sketch Pending
< >
Total Items: 3
4« « / 1 e »l 10 w Items Per Page 1-3of 3items

1. Document will appear in the Documents
section with a status of Pending

2. Click Save

Buildings



Document Status

ADocument must be uploaded
before filing can be accepted

Required

ADocument successfully uploaded
but filing has not been submitted

Pending

: ADocument has been submitted and
Submitted IS under DOB review

ADocument has been reviewed and

Accepted accepted by DOB

_ ADocument has been rejected by
Rejected DOB and must be corrected and
resubmitted

Buildings




Rule Review

AAcceptable document formats
- .PDF
- JPEG

AFile names cannot contain special characters
AFiles can be no larger than 250 MBs

Buildings



Knowledge Check

Question:

When | first upload a document, what is the
Document Status?

Buildings



Knowledge Check

Answer:

Pending. It does not change to Submitted
until the filing has been Submitted to the
DOB for review.

build safe | live safe Table of Contents m Forward 115

Buildings



Complete Statements and Signhatures
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Statements and Signhatures

The following stakeholders must sign in to DOB
NOW and complete their statements and
signatures

AApplicant of Record (Elevator Director or Co-
Director)

ADesign Professional
AProperty Owner

Buildings



Appl il cant os St atement

Statements & Signatures submitted.

M00006027-11 Applicant’s Statements*

The information in this application is correct and complete to the best of my knowledge and | assume responsibility for all statements in this submission. Falsification
of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for a city employee to accept, any
benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by imprisonment
or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or
1E1707 allowed to be falsified any certificate, form, signed statement, application, report or certification of the correction of a violation required under the provisions of this
code or of a rule of any agency, | may be barred from filing further applications or documents with the Department.

General Information

Device Details ~

Insurance/Fee Information
| prepared or supervised the preparation of the construction documents and specifications herewith submitted and to the best of my knowledge and belief, the

Documents construction documents and work shown thereon comply with the provisions of the NYC Administrative Code and other applicable laws and rules, except as set forth
in the accompanying documents. | acknowledge that | have read and complied with all instructions pertaining to this application and supplementary schedules

| will comply with all applicable laws, rules and regulations including all insurance requirements.

l:‘ In accordance with §28-104.8 of the Administrative Code, | hereby declare | am authorized by the owner of the premises to which this application pertains to make
this application for a permit to perform the werk described herein. In accordance with Rule 101-16, | will post the permit in a conspicuous and visible location.

Replacement/Modification Statements

| am filing this Replacement/Modification Application for consideration under Operations Policy and Procedures Notice # 26/90. | certify that no electrical or
mechanical safety load tests need to be performed in conjunction with this work.

| have assumed responsibility for making inspections during the progress and upon completion of the indicated work. Upon completion | will sign off on the
completed work and remove all applicable violations.

l:‘ | have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically signing this
submission and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as a

signature affixed by hand.

Applicant Name Date

The applicant must electronically sign by clicking the box

build safe | live safe
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Design Professional 6s St at eme

Design Professional's Statements*

The information in this application is correct and complete to the best of my knowledge and | assume responsibility for all statements in this submission. Falsification
of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for a city employee to accept, any
benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Vielation is punishable by imprisonment
or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or
allowed to be falsified any certificate, form, signed statement, application, report or certification of the correction of a violation reguired under the provisions of this
code or of a rule of any agency, | may be barred from filing further applications or documents with the Department.

| prepared or supervised the preparation of the construction documents and specifications herewith submitted and to the best of my knowledge and belief, the
construction documents and work shown thereon comply with the provisions of the NYC Administrative Code and other applicable laws and rules, except as set forth
in the accompanying documents. | acknowledge that | have read and complied with all instructions pertaining to this application and supplementary schedules
submitted.

| will comply with all applicable laws, rules and regulations including all insurance requirements.

In accordance with §28-104.8 of the Administrative Code, | hereby declare | am authorized by the owner of the premises to which this application pertains to make
this application for a permit to perform the work described herein. In accordance with Rule 101-16, I will post the permit in a conspicuous and visible location.

|:| | have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically signing this
submission and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as a
signature affixed by hand, and | further agree that, by uploading an electronic image of my signature and professional seal as part of this submission, | am applying
such signature and seal to this submission and signed statement as if | had personally signed and sealed this submission by hand.

Design Professional Name Date

Design Professional must log in, upload DPL:-1,
affirm statements, and electronically sign the filing
by checking the box

build safe | live safe
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Owner Statements and Signatures

Owner's Statements*

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for
a city employee to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special
consideration. Violation is punishable by imprisonment or fine or both. | understand that if | am found after hearing to have knowingly or
negligently made a false statement or to have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed statement,
application, report or certification of the correction of a violation required under the provisions of this code or of a rule of any agency, | may be
barred from filing further applications or documents with the Department. Furthermore, | understand that | am responsible for insuring that a final
inspection be performed when the permitted work is complete. When work is performed pursuant to Operations Policy and Procedure Notice #
26/90 | also understand that | am responsible for insuring that a satisfactory report of final inspection be submitted, along with all required submittal
documents, so that the NYC Department of Buildings may issue a certificate of compliance or certificate of occupancy within the time prescribed by
law.

| have authorized the applicant to file this application for the work specified herein and all future amendments. | will not knowingly authorize any
work that is not in compliance with all applicable laws, rules, and regulations.

Fee Exemption Request (Non-Profit Owned and Operated) In accordance with Administrative Code §28-112.1, Exception 1, | certify that the deed
holder is a corporation or association organized and operated exclusively for the purposes indicated in such section, and that the property is used
exclusively by such entity for such purpose.*

@Yes O No

Fee Exemption Request (NYCHA/HHC, NYC Agency, or Other Government Owned and Operated) The building or any part thereof to be constructed,
renovated, altered or demolished is owned and operated exclusively for the purposes of the NYC Agency, NYC Authority, NYS Agency, Federal
Government or any other government entity*

OYes © No

If 1 am a condo unit owner or co-op tenant-shareholder, | further represent that | am authorized by the condo or co-op board to sign this application
on behalf of such board, and if applicable, acknowledge that construction and related documents will be accepted with less than full examination by
the department based on the professional certification of the applicant.

| have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically
signing this submission and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the

same validity and effect as a signature affixed by hand.

Owner Name Date

Owner must log in and complete Owner

Statements

build safe | live safe
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Owner Statements and Signatures

| have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically signing this
submission and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as a
signature affixed by hand.

Owner Name Date

APPLE ROME18 10/19/2017

("Electronically Signed”)

1. Owner must check the box to affix electronic
signature to the filing
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Pay Filing Fees
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Rule Review

AFees must be paid before a filing can be
submitted

AThe following registered eFilers associated with a
filing can submit payments:
- Director/Co-Director
- Design Professional
- Owner
- Filing Representative

Buildings



Rule Review

AYou can pay by:
- eCheck
- Credit Card
- Debit Card

ACredit and Debit Card payments are subject to a
2.49% convenience fee

Buildings



Payment Video

Click on the picture to watch the video
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Payments Blocked

If you click Pay Now and the system seems to
stall, it is probably because your browser is
blocking the Payment Portal

You will need to update the Settings of your
Internet browser to turn off pop -up blockers
and/or add DOB NOW to your Trusted Sites

NYG 126
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Preview to File
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Preview the Application

NVYEC Buildings
DOB DOB NOW
NOW Submit Filings, Payments, and Requests to the NYC Department of Buildings
Pre-Filing Applicant of Record Pending Plan Plan Examiner
R E Assignment R

Before submitting an application to the DOB, the
Elevator Director/Co-Director must perform a
final review of the filing

Click Preview to File button in the upper left of a
filing
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Notification of Missing Information

u Device Details

~

Please provide all required fields highlighted in red color M00006095-995 @
MO0D06095-951 @

MO0D0&095-861 O
MO0D06095-638 O
= Statements & Signatures. MO00006095-089 @

= Device Detaills. MO0D06035-062 @
MO0006095-000 @

ﬂ Insurance/Fee Information

Documents

to submit application.
= General Information.

Statements & Signatures @

Machine and Machine Room

Maching Type* Type of Machine Brake*

Select Type: Select Type:

1. Pop-up notification indicating missing information
2. Red exclamation point (!) will display in the section missing information
3. Missing fields will be highlighted with a red outline

Buildings



Complete Application Preview

Application Preview « Previous @ Zoom | QZoom | 100% v II]
% p, SRty
/ N s
N R
N

7 PAYMENTS

£
@ APPOIN ThldiE,r;ﬂ'/S’ 7
Y

1. Click Next to review all pages of the filing
2. Scroll to the bottom of each page to review the
entire page

Buildings



Electronically Sign and File

Name
JOE ADAM

("Electronically Signed”)

Date

m ‘| have personally reviewed all information entered on this application.”

Page 14 of 14

07/18/2017

m C' Return to filing

1. Select the check box to electronically sign

2. SelectFile

build safe | live safe
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View Job Filing Confirmation

Job/Filing saved successfully. Information forwarded to

ﬂ View Filing

DOB for review.

<

A successful filing confirmation will appear

Click OK

build safe | live safe
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View Confirmation Emall

Filing Submitted for MO0006084/11/340 WEST 31 STREET  Inbox x

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov> 10:44 AM (3 hours ago)
to me, MRC, SAM [+

This email references M00006084/11/340 WEST 31 STREET .

This filing has been submitted and is awaiting assignment to a plan examiner.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

.
m i i
Buildings
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Plan Examiner Assignment

Filing Assigned to Plan Examiner for MO0006093/11/888 FIFTH AVENUE  Inbox x

CRM Buildings NYC DEV <CRMBuildNYCDev@buildings.nyc.gov=> 1:32 PM (39 minutes ago)
to ADAM, me |~

This email references M00006093/11/888 FIFTH AVENUE .

This filing has been assigned to a plan examiner.

This is an automated message. Please do not reply. If you have any questions, please contact us by email at dobnowsupport@buildings.nyc.gov.

Sincerely,

NYC Department of Buildings

.
Buildings
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Knowledge Check

Question:

Who Is required to click the Preview to File
button, review and confirm before
submitting a filing to the DOB?
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Knowledge Check

Answer:

The Applicant of Record Is required to click
Preview to File , review the application page
by page, and affix his/her electronic
sighature by checking the box. Only then will
the File button become active.

build safe | live safe
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Alteration/Replacement Application
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Scenario

You're a Licensed Professional filing a Dumbwaiter
Alteration/Replacement

s e | e st Tobea Conens NYC EE TN 1
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Work Type-Elevators: Alteration/Replacement

|:| Plumbing |:| Sprinklers |:| Standpipe

|:| Antenna |:| Curb Cut |:| Sign

|:| Sidewalk Shed |:| Supported Scaffold |:| Construction Fence
|:| Electrical Elevators

Buildings



Work Type-Alteration/Replacement

(O New Installation

i@} Alteration/Replacement
(O Dismantle
(O Remove

Buildings



Work Type - Dumbwaiter

(O Accessibility Lift

(O Conveyor

{@: Dumbwaiter

(O Elevator

Submit Cancel

(O Escalator
(O Moving Walk

build safe | live safe
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Device Search by BIN NUMBER

Dos DOB NOW
NOW Submit Filings, Payments, and Requests to the NYC Department of Buildin
Save

You can search by Device #, Address oBIN

1. Click BIN radio button

The BIN Number field will appear
2. Type in the BIN Number

3. Click Search & Add

Buildings



Device Status Color Coded

Device ID

1P12345
1P12345
1P12345
1P12345
1P12345
1P12345
1P12345
1P12345
1P12345

Buildings



Device ListActive

Search Result View All Devices

Device Details:
1F3030

Device List

1P13059
v 1P19170
1P17343
151799
1P6349
1P00855
1P00858
1F3023

1F3035

v

L]
[ ]
]
L]
L]
[ ]
]
L]
L

é Premises : 105 WEST 34 STREET

Device Status : Removed|

1F3030 Record :

Floor From : B

Car Entrances :

Hoist Ropes

Car Cntwt Ropes
Machn Cntwt Ropes
Backdrum Ropes

Governor Ropes

Machine Type :
Car Buffer Type :
Safety Type:
Working Pressure :

MANHATTAN
BIN: 1015219
Device Type : Elevator

Quantity

Address : 441 7 AVENUE
MANHATTAN
Block : 810
Device Number : 1F3030
Status Date : 06/08/2012
Alteration :
Floor To: 10
Capacity - Lbs.: 2,500
Size

Governor Type :
Mode Operation :
Fireman's Service :

Manufacturer :

Lot: 1
Stat Comm :
Approval Date: 06/01/2012

Travel Distance :
Speed - F.P.M.:

Kind

Total Selected Devices: 1

Active devices, flagged with a green dot, can be
added to an alternation/replacement filing

build safe | live safe
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Device

Job filing saved successfully.

Fﬂ DOB NOW
q Submit Filings, Payments, and Requests to the NYC

Device Search
Search by:" QO Device # O Address @8N

Click OK to save the

f I - 1015219 Q Search & Add

L] L]

I I I " NYC Device ID Device Status Created On Aion
1010859 Adtive ZIn

A Notification
window will appear. s
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Device Listd Remove not available

Search Result | View All Devices

Selected Device:
Premises: 105 WEST 34 STREET Address: 4417 AV MANHATTAN
1E20337 MANHATTAN
. X BIN: lonas Block: £ Lot: You cannot select the device since anather application is
DeVlCE Llst Device Type: Escalator Device Number : 1E20337 Stat Comm : aleadlyin progress.
Device Status : Removed Status Date : 01/16/2013 Approval Date:
31 @ Record : Alteration :
LI Floor From : 1 Floor To:: 2 Travel Distance :
1F130 @ Car Entrances : Capacity - Lbs.: 8000.0000000000 Speed - FP.M.:
1E160 @ Quantity Size Kind
S Hoist Rapes
w97 @ Car Cntwt Ropes
Machn Cntwt Ropes
1£20939 @ e
Backdrum Ropes
1F150 @
Governor Ropes
I
Machine Type : Governor Type:
jlabi g Car Buffer Type : Mode Operation :
Safety Type : Fireman's Service :
Working Pressure : Manufacturer :

Total Selected Devices: 0

)

The system will prompt you if a device is
unavailable to select for filing
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General Information - Save

& Preview to File
Primary Address
House No.* Street Name”
General Information 211 BEACH 117 STREET
Block* Lot*
16213 30
Occupancy Group Zip
B3-2 FAMILY DWELLING 11694

When all of the General Information Is
complete, click Save.
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Filing Number Generated

Application created successfully. Please add/update device

detalils.
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Sample-Device Detalls Escalators

Device Information

Escalator/Moving Walk Information

Manufacturer® Model Number* Speed”
a0 FPM.(units)

Rise® Step Width* Angle of Inclination®

Feet ft. | Inches in. Feet ft. | Inches in. Degree(units)
Capacity* Number of flat steps® Brake Torgue®

7000 People/Hr.(units)
Tandem Operation* (OYes (O No Flame/Heat/Smoke Protection Provided? (D) Yes () No
Qutdoor Escalator” (OYes ONo Regenerative Drive” (Oves ONo
Energy Saving Function (Sleep mode)* OYes O No
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Sample-Device Detalls-Elevators

Device ID : MO0006198-759

Data Entry : Completed

Device Information
Machine and Machine Room

Device General Information

Cars and Counterweight

Hoistway Opening

Pit and Buffers

Buildings



Device - Device Information

Device Information = v

Building Elevator Numbers Elevator Type* Elevator sub-type*
15 Paszenger e Rooftop Elevator e

Physical Address (Flease provide the physical location of the device)
151 w34th street

84 characters remaining

Is this:

Yes Mo Yes Mo
The Only Elevator In The Building?™ ) (] Elevator Part Of Destination Dispatch System® [ (]
An Occupant Bvacuation Elevator?™ ) ()] A Fire Service Access Elevator?™ [ ()]
Building Meets The Stretcher Car Requirement 7 ) ()] Device used In Conjunction With an MTA Station? [ [
Device Conforming With Seismic Compliance™ ) ()] Device Installed In A New Hoistway™ [ ()]
Device Equipped With Fire Emergency Phase | & 117* [ (] Is This A Loft Law Building?™ [ [~
Device Job Description®

new install

989 characters remaining
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Machine and Machine Room

Machine and Machine Room & v
Machine Type* Type of Machine Brake™ Type of Plunger®
Drum v Disc v Single Plunger '
Machine Location® Machine Manufacturer® Machine Model*
basement gal gal
Controller Location™® Controller Manufacturer™ Controller Model*
basement gal gal
Quantity Size Ultimate Strength Material
Hoist Ropes
Select Type: 4
Car Counterweight Ropes
Select Type: '
Machine Counterweight Ropes
Select Type: '
Car Governor Ropes
Select Type: w
CWT Governor Ropes
Select Type: '
Location Tripping Speed (F.P.M) Type
Car Governor
Select Type: '
CWT Governor
Select Type: W
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Device General Information-Elevators

Device General Information v
Elevator - Motive Power™ Main Supply - Motive Power* Travel From Floor*
AC w AC 1
Travel To Floor® Total Travel (ft.)* Number of Stops*®
15 15 15
Capacity (lbs.)* Speed (FPM)* Elevatar Control*
2000 25 Multi-Voltage v
Maode of Operation™
Automatic P.B. v
Load Weighing Device* (O Yes @ No Glass Hoistway™* (OYes @ No
Atrium Elevator® (O Yes @ No Regenerative Drive™ (O Yes @ No

Cars and Counterweight

Hoistway Opening

Pit and Buffers

build safe | live safe
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Cars and Counterweight

Cars and Counterweight & v
Car Safety Type* Counterwelght Safety Type* Car Opening®

Instantaneous LY Gradual WC Door v
Car Opening Direction™ Car Gate/Door Operation™ Contact Type*

Hornzontal v Power AUTOMATED
Manufacturer® Car To Counterweight Ratio(3s) Top Emergency Exit Min Area*

DELTA 20 40
Top Emergency Exit Min Side*

10
Car Inside Dimensions-Width* Car Inside Dimensions-Depth® Car Inside Area

15 ft. | 12 in. 20 ft. | 4 in. 325.33 sq. ft.(units)
Sized For Stretcher Requirement?* (OiYes @ Ne Glass Car* @ VYes () No
Multi Compartment Elevators* (Yes @ No

Hoistway Opening

Pit and Buffers

build safe | live safe Table of Contents m
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Hoistway Opening

Hoistway Opening v

Hoist Opening” Hoist Opening Direction®

Door W Horizontal

Hoistway Door Features® Landing on Floors*

Vision Panel A 1-9

Frent Side
Number of Openings *

Yes
Door Monitoring Circuits™ @
1 1/2 Hr. Fire Rated Construction Type* @
Self Closing Emergency Doors in Blind Hoistway™ @
Interlock in Blind Hoistway* @

Rear

O O O 0OF

Hoistway Operation®

Power

Total

build safe | live safe
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Pit and Buffers

Pit and Buffers v

Select Type:

Car Buffer
Car Buffer® Type*
234 Other
Engagement Speed (F.P.M)* Stroke*
2 3
Reduced Stroke?* (OYes @ No
Counterweight Buffer
Counterweight Buffer Type
Engagement Speed (F.P.M) Stroke
Feet
Length™
Feet ft. | Inches in.
Reduced Stroke? (OYes @ No
Compensation Tie Down® (OYes (ONo

Manufacturer®
v gal
ft. | Inches in.
Manufacturer
w
Compensation Means*®
ft. | Inches in. Chain

Occupied Space Below*

OYes @ MNo

Counterwelght Guard®

@Yes O MNo

build safe | live safe
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Complete the Filing Process

Complete General Information

Enter Device Detalils

Upload Required Documents
Complete Statements and Signatures
Pay Fees

Preview to File

N o O A DR

Flle
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Make Corrections
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Ways to Correct/Update a Filing

Method Details Submitted
Correction Allowed once a filing has been submitted DOB NOW
but before being assigned to a Plan
Examiner
Post Approval Use when changes are needed when the DOB NOW
Amendment filing is in the Approved or Permit Entire
Stage

Buildings



Rule Review

ACorrections can be made on the filing after you
have submitted but before the filing has been
assigned to a Plan Examiner

ACorrections are allowed for filings with status of:

- Pending Plan Examiner Assignment

Alf corrections result in additional fees, those fees
must be paid before the filing can be resubmitted
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Rule Review

The following fields will be greyed out and are not
editable once the application has been filed:

ALocation Information

AApplicant Information

AFiling Review Type

ABuilding Type

AProperty Owner ds I nformati on

Buildings



Scenario

AWhile reviewing the submitted filing, the Design
Professional realizesshe/he needs to update the
Building Dumbwaiter Car Inside Dimensions
Width from 4 feet 1 inches to 5 feet 1 inches.

ASince the filing is in the Pending Plan Examiner
Assignment stage, a correction Is permitted

s e | e st Tobea Conens NYC EE TN 102

Buildings



Locate the Filing

DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings

0 ) )

My Jobs My Work Permits My AHV Work Permits My LOC Requests My SignOff Requests Job Number Search

Filter My Jobs =

ob Number *~  Filing No. ~ Filing Status - Address * Borough ~ Applicant of Record * Owner ~ Created Date.x. Modified Date:l. Payment 5t.  Filing Action >~ View...

MOD005954 L Pre-Filing 105 WEST 24 STREET | MANHATTAN _ELV DIRECTOR ROME18 APPLE | 10/23/2017 10/23/2017 Exempted cleci acion o (5
Pending Plan Examiner Assignment 105 WEST 34 STREET  MANHATTAN ELV DIRECTOR ROMEIZ APPLE  10/20/2017 10/23/2017 Exempted Select Action: v

1. From the My Jobs tab on the Dashboard, locate
the filing

Notice Filing Status is Pending Plan Examiner
Assignment
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Select Corrections from Filing Act

10NS

DoB
DOB NOW
Nﬂm Submit Filings, Payments, and Requests to the NYC Department of Buildings

n = Job Filing 4 Work Permit =+ AHV Permit =+ Request LOC

My Jobs My Work Permits My AHV Work Permits My LOC Requests My SignOff Requests Job Number Search

Filter My Jobs ~

Job Number *~ Filing No. ~ Filing Status ~ Address ~ Borough “~ Applicant of Record ~ Owner ~ Created Date.:. Modified Datel. Payment St..Y

MO00005954 11 Pre-Filing 105 WEST 34 STREET MANHATTAN ELV DIRECTOR ROME18 APPLE 10/23/2017 10/23/2017 Exempted
+ | M00005946 11 Pending Plan Examiner Assignment 105 WEST 34 STREET MANHATTAN ELV DIRECTOR ROME18 APPLE 10/20/2017 10/20/2017 Exempted
M00005940 11 Applicant of Record Review 105 WEST 34 STREET MANHATTAN ELV DIRECTOR ROME18 APPLE 10/18/2017 10/19/2017 Exempted

Select Action:

Correction

Filing Action

Select Action:

Correction

Welcome, ELV DIRECTOR
DOBELVTRIDIRECTOR@GMAILCOM

Need Help?
Sign Out

£ Refrash

1. Inthe Filing Actions column, select Correction

If a filing Is not eligible for a correction, the option

will not appear in the list

build safe | live safe
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Confirm to Proceed with Correction

Please confirm if you would like to proceed with making a

correction.

Click Yesto proceed with making a correction

Buildings



Correction In Progress Message

311 | Search all NYC.qov websites

M Buildings

Welcome, ELV DIRECTOR

ph DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings DOEEL"TRID‘REUOR@%TSI‘WL%%“Q

BUILD

Plan Examiner Permit Entire Pending Signoff Signoff Review SignOff

Pre-Filing Applicant of Record Pending Plan
Review In Progress

Revisw Examiner Assignment Review
m—: ViewFiling | ‘D Payment History | D Trace History Nl © Dashboard

The system will notify all users that a correction is
In progress

Buildings



Make Correction

MO00005946-11

General Information
Device Details

1010859 »
Insurance/Fee Information
Documents.

Statermnents & Signatures

Device 1D : LD10B59
Data Entry : Completed

Device Information

Machine and Machine Room

Device General Information

Cars and Counterweight

Car Safaty Type® Counterwinight Safiety Type
Instantaneous W Instantaneous

Car Opening Dwection Car Gate/Door Operstion
Horizontal w Marual

Manufacturer
gal

Car Imside Dimensions-Width* Car Inside Dimensions-Depth”

5 A | in 5 i 1

Hoistway Opening

Pit and Buffers

Make corrections

save application to modify the device details.

Car Operang
' Door

Contact Type
ot gal

Car Inside Area

i 25.84

5. fufunits)

build safe | live safe
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Corrections completed

Job filing saved successfully.

Buildings



Correction-Ap p |

cantos Signa

bos DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Build

Buildings

Pre-Filing Applicant of Record Pending Plan Plan Examiner Permit Entire
Review Examiner Assignment Review
Correction in Progress [3 View Filing | "D Payment History
M00005946-11 Statements & Signatures

General Information . .,
Applicant’'s Statements*
Device Details ~
The information in this application is correct and complete to the best of my knowledge and | assume responsibility for all statements in this submission. Falsification
1D10859 + of any statement is a misdemeanor and is punishable by a fine or imprisonment, or bath. It is unlawful to give to a city employee, or for a city employee to accept, any
benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by imprisonment
or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or

allowed to be falsified any certificate, form, signed statement, application, report or certification of the correction of a viclation required under the provisions of this
Documents code or of a 1 - — -

| prepared of  Replacement/Modification Statements

construction

Insurance/Fee Information

in the accom

b ; | am filing this Replacement/Modification Application for consideration under Operations Policy and Procedures Notice # 26/90. | certify that no electrical or
submitted.

mechanical safety load tests need to be performed in conjunction with this work
I will comply
| have assumed responsibility for making inspections during the progress and upon completion of the indicated work. Upon completion | will sign off on the

In accordanc completed work and remove all applicable violations.
this applicati

| have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically signing this
submission and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as a
signature affixed by hand.

Applicant Name Date

ELV DIRECTOR 10/23/2017
("Electrenically Signed”)

build safe | live safe Table of Contents 169
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Correction- D e s | n Prof essi

DoB DOB NOW

q Submit Filings, Payments, and Requests to the NYC Depa
BUIL

| WEENLRE Correction in Progress

View Filing || '® Payment History

Design Professional’s Statements*

M00005946-11

General Information

Device Details ~
1D10859 +

Insurance/Fee Information
Documents

Statements & Si

The information in this application is correct and complete to the best of my knowledge and | assume responsibility for all statements in this submission. Falsification
of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for a city employee to accept, any
benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by imprisonment
or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently falsified or
allowed to be falsified any certificate, form, signed statement, application, report or certification of the correction of a violation required under the provisions of this
code or of a rule of any agency, | may be barred from filing further applications or doecuments with the Department.

| prepared or supervised the preparation of the construction documents and specifications herewith submitted and to the best of my knowledge and belief, the
construction documents and work shown thereon comply with the provisions of the NYC Administrative Code and other applicable laws and rules, except as set forth
in the accompanying documents. | acknowledge that | have read and complied with all instructions pertaining to this application and supplementary schedules
submitted.

| will comply with all applicable laws, rules and regulations including all insurance requirements.

In accordance with §28-104.8 of the Administrative Code, | hereby declare | am authorized by the owner of the premises to which this application pertains to make
this application for a permit to perform the work described herein. In accordance with Rule 101-16, | will post the permit in a conspicuous and visible location.

| have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically signing this
submission and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as a
signature affixed by hand, and | further agree that, by uploading an electronic image of my signature and professional seal as part of this submission, | am applying
such signature and seal to this submission and signed statement as if | had personally signed and sealed this submission by hand.

Design Professional Name Date

‘ TESTING123 DOB 10/23/2017

("Electronically Signed")

onal

C
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Correction-Owner 0s St atement

DoB DOB NOW

Submit Filings, Payments, and Requests to the NYC Depart
BUILD

Correction in Progress [& View Filing D Payment History | ' Trace History

Owner's Statements*

M00005946-11

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment. or both. It is unlawful to give to a city employee, or for a city employee
to accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by
imprisonment or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or
negligently falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the correction of a violation required under
the provisions of this code or of a rule of any agency. | may be barred from filing further applications or documents with the Department. Furthermore, | understand
1010859 + that | am responsible for insuring that a final inspection be performed when the permitted work is complete. When work is performed pursuant to Operations Policy

and Procedure Notice # 26/90 | also understand that | am responsible for insuring that a satisfactory report of final inspection be submitted, along with all required

General Information

Device Details ~

Insurance/Fee Information submittal documents, so that the NYC Department of Buildings may issue a certificate of compliance or certificate of occupancy within the time prescribed by law.

Documents | have authorized the applicant te file this application for the work specified herein and all future amendments. | will net knowingly authorize any werk that is not in
compliance with all applicable laws, rules, and regulations.

Statements & Signatures
Fee Exemption Request (Non-Profit Owned and Operated) In accordance with Administrative Code §28-112.1, Exception 1, | certify that the deed holder is a

corporation or association organized and operated exclusively for the purposes indicated in such section, and that the property is used exclusively by such entity for
such purpose.®

©\’es ONO

Fee Exemption Request (NYCHA/HHC, NYC Agency. or Other Government Owned and Operated) The building or any part thereof to be constructed, renovated,
altered or demolished is owned and operated exclusively for the purposes of the NYC Agency, NYC Authority, NYS Agency, Federal Government or any other
government entity.*

OYES ©No

If  am a condo unit owner or co-op tenant-shareholder, | further represent that | am autheorized by the condo or co-op board to sign this application on behalf of
such board, and if applicable, acknowledge that construction and related documents will be accepted with less than full examination by the department based on the
professional certification of the applicant.

| have personally reviewed all information in this submission. | understand and agree that by personally clicking on the box at left | am electronically signing this
submission and expressing my agreement with the Statement terms herein. | understand that this electronic signature shall have the same validity and effect as a
signature affuced by hand.

Owner Name Date

APPLE ROMEL8 10/23/2017
("Electrenically Signed”)
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Preview to File

1. The system will
ask you to
preview the
application
again

2. Review each
page of the filing
oy clicking Next

Buildings










































































































































































































































































































