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DOB NOW: Build – Print a Certificate of 

Compliance (COC) Step-By-Step Guides 

 

There are two ways to print a COC. The following steps will outline each process. 

In this Step-by-Step Guide, you will learn how to: 

Print a COC from within the Job Filing _______________________________________________ 2 

Print a COC from the Public Portal __________________________________________________ 5 
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Print a COC from within the Job Filing 

Complete the following steps to print a COC from within the Job Filing. 

Step Action 

 
Note   The system issues the Certificate of Compliance after the TR Final inspection is 

certified by the Progress Inspector. 

 

The equipment identified in the Equipment Specification Table appear on the 

Certificate of Compliance. 

  1. Locate the Job Number for the Certificate of Compliance to print. 

 

  2. Double-click to open the Job Filing. 

  3. The Job Info pop-up window displays. 

Click OK to close the pop-up window. 
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Step Action 

 The Job Filing details display with the Print Certificate of Compliance button at the top-

right of the page. 

 

 

 

  4. Select Print Certificate of Compliance. 

 The COC displays in a new tab. 
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Step Action 

5.  Select Print or the Print icon in the browser. 

 

 
Note   The COC is also accessible from the Public Portal. 

You have completed the Print a COC from within a Job Filing Step-by-Step Guide. 
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Print a COC from the Public Portal 

Complete the following steps to print a COC from the Public Portal: 

Step Action 

1.  Use the Locate the Certificate of Compliance associated with the Job Filing to print using 

the various search options (e.g. Search by Address). 

 

 The Job Filing’s Property Profile displays with the Print Certificate of Compliance button. 

 

  5. Select Print Certificate of Compliance. 
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Step Action 

 The COC displays in a new tab. 

 

6.  Select Print or the Print icon in the browser. 

 

 
Note   The Certificate of Compliance is also accessible from within the Industry Portal in 

Job Filing. 

You have completed the Print a Certificate of Compliance (COC) Step-By-Step Guides. 

 


