
THI CITY OF NIW YOU 

DEPARTM!NT OF BUILDINGS . 

DOAITMENTAL MIMOUN DU M DA TE: September 23, l'."76 
(Modified 3/19/80) 

TO: 

FROM: 
Cornelius F. Dennis, P. E., Assistant Commissioner for Operacionc: 

SUBJECT; 
Transfer of Applications for Plan Examination 

Due to the staff attrition, and unpredictable increases in filing in different 
boroughs from time-to-cime, It has been necessary to transfer applications 
to a borough ocher than the one in which they are filed for plan examination. 
Because of Inquiries by department persoMel and the public about this pro
cedure, the followtng guidelines shall be adhered co, effective immediately: 

1. Only New Building and Alteration applications may be transferred 
out-of-borough. 

2. Such transfers are to be done only upon written request of the 
applicant, except as nocectbemw In item #10 • 

• 
3. The application and plans (and &Block and Lot record~ If ;i,, 

Alt. applicati(?n) arP r,:- be :i=enri=, ,c:=ttto· the borough requested 
w,tlain .; aays of .receipt o_f tbe..rcquest, and a copy of the for
n'"C!i~ rn~n·,011uifum ~at.to this office. 

4. The sending borough should note the transfer in the 'J>~n Desk and 
Plan Examination assi6nment book. · 

5. All records S~OI.Sld be rctai11ed·1n the receiving borough until ready 
for approval, at which time a~er ~he plan examiners have signed 
all plans, and relevant parts of the applications, all records are to 
be returned to the sending borough where the approval stamp is co 
be affixed, permit fees paid, permit issued, and all pose-approval 
amendments processed (unless there ls a major modification to 
the plans), and inspections scheduled. 

6. The applicant or hls representative may be authorized co transfer 
the records, provided all folders and plans are completely, 11,:t.ed. 

Cominued •••••• 
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7. ,~u-review of the approval is to be initiated by the seooing borough 
without a written complaint, unless a hazardous field condition is 
noted. 

8. Upon receipt of a written complaint, the records are to be forwarded 
to the receiving borough for evaluation of the complaint and decision, 
subject to review only by the Executive office. 

9. When there is a major modification, the records are to be sent to 
the receiving borough for review after consultation with this office, 
and my concurrence: and, after approval, be subject to all of the 
foregoing. 

10. Temporatity, until rescinded..by the Commissioner, the Manhattan 
borough office is to transfer all New Building applications not already 
reviewed in some depch to anciner borough for review. The appli
cants are to be requesteq a~~fr p.u-.t.erence, bu .. tt:..a ,iivuluntary 
t:-ansr~~ ui New· Building applicatiool' ls to bE: made pt imarily on the 
i:eJAriYP. capa!:111:yuftne recefvi~ borough to timely accommodate 
the 11dded Wurldoad·. All other provisions in this memo shall apply 
to the transferred applications. 

CFD:ap 
cc; _ .. 
Commissioner Fruchtman 
Deputy Commissioner Minkin 
Deputy CornmissioneJ.· Par&scandola 
Industry 
Executive Staff 
BlAC 
File 

Cornelius F. Dennis, P. E. 
Assistant Commissioner 
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